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ITACITIOPT

komIiekTa KOC no yueonoi nucuuminae MJIK 01.02 fokymeHTanuoHHoe
o0ecreyeHue JIOTUCTUYECKHUX MPOLECCOB
1.1. OoO0mue moJIoKeHus

KontponbsHo-onenounbie cpeactBa (KOC) mnpennasHadeHbl aJis KOHTPOJS U
OIICHKH O00pa30BaTEIbHBIX JOCTHXEHUW OOYyYalolMUXCsi, OCBOUBIIUX MPOrpaMMy
yueOHou aucturuiuuabl MK 01.02 Jloxymenmayuonnoe obecneyenue j102UCMUY4ECKUX
npoyeccos

KOC Bxi0ouaroT KOHTPOJIbHBIC MaTepUalibl JI MPOBEACHUS TEKYIIETO KOHTPOJIsS
U IPOMEXKYTOYHOM aTTecTanuu B hopme nudpepeHIIMpoOBaHHOTO 3a4eTa.

KOC pa3paboran B COOTBETCTBUH C:

obpazoBatenpHoil  mporpammort  CIIO mo cnenmanbHoct  38.02.03 —
Onepayuonnas 0esimenbHOCMb 8 I02UCUKE;

nporpaMmoi  yueOHo  aucuumummasl  MAK  01.02  JJokxymenmayuouHoe
obecneuenue 102UCMUYECKUX NPOYECCO8

1.2. Pe3yabTaTbl OCBOEHHs JUCHHUILIUHBI, MOAJIEKAIIHE TPOBEPKE

Pe3yabTaThl 00yueHust HaumeHoBaHuUe 3J1eMeHTAa yMEeHM/3HAHUM
(ocBOeHHbIE YMEHMUS,
YCBOCHHbIC 3HAHMS)

OK 1 ITonnmats | 31 MeTOnUMYECKHE U TEXHUYECKHE METOJbI, CIIOCOOBI
CYIIHOCTh M COITMAJBHYIO | BBITIOJHEHUS MTPOPECCUOHATBHBIX 3a1a4

3HAYMMOCTh cBoeli | Y1 oprann3oBeiBaTh 3G (HEKTUBHYIO PabOTy

OymyIeu npodeccuu,

MIPOSIBIIATh K HEH

YCTOWYMBBIN HHTEPEC.
OK 2 Opranu3oBbiBath | 32 HUCTOYHHKM TOJy4YeHUS HUHGOpPMAIUU 110
COOCTBEHHYIO npodeccruoHaIbHBIM HaBBIKAM

JeSTENBHOCTh, BBIOUPATH | Y2 3h(EKTUBHO BBIMOIHATE TPOodhecCHOHATbHBIC
TUTIOBBIE ~ METOJBI | | 33Ja4H

CHOCOObI BBITIOJTHEHUS

po¢eCCHOHATBHBIX

3amay,  OIEHWBAaTh WX

3¢h(HEeKTUBHOCTH u

KauecTBO.

OK 3 [Ipunumats | 33  MIaHUpOBAaHME W OpraHu3alui0  pabOoThI
pelIeHus] B CTAHAAPTHBIX | MOAPA3ICICHUS

u HECTaHJIApTHBIX | Y3 paboTaTh B KOJUIEKTUBE U KOMaHJE, 3G (PEKTUBHO
CUTyallusiX U HECTHU 3a HUX | OOIIAaTbCsl € KOJUIETaMH,  PYKOBOJACTBOM U
OTBETCTBEHHOCT. NOTpeOUTEIAMU




OK 4  OcymectBasath | 34 cucTeMy METOIOB YIIPaBICHUS

MOUCK M HCIOJIb30BaHUE | Y4 CaMOCTOSITETILHO OTPEEISTh 3a/1auu
uH(opmaiuu, npoEeCCUOHATFHOTO U JIMYHOCTHOTO  Pa3BUTHUS,
HE0O0X0UMOM JUTSL | 3aHUMAThCS caMo00pa30BaHUEM, OCO3HAaHHO
3¢ hexTUBHOrO IUTAHUPOBATH MOBBIIICHUE KBATU(PUKALIIH
BBITIOJTHECHUS

npohecCHOHATbHBIX

3azay,

pohecCHOHaIBHOTO u

JUYHOCTHOTO Pa3BUTHSI.

OK 5 Hcnonws3oBath | 35 HUCTOPUIO PA3BUTHUSL  JIOTUCTUKH; Pa3BUTHE
uH(OPMaIIMOHHO- JIOTUCTUKU B COBPEMEHHOM MUPE
KOMMYHUKAITUOHHBIE VY5 wucnonp3oBaTh NPUOOPETCHHBIE 3HAHUS B
TEXHOJIOTUH B | MPAKTUYECKUX HABBIKAX

npodeccroHaIbHON

NESATeITLHOCTH.

OK 6 Paboratp B |36 OCHOBBI JUCHUIUIMHBI —  0€30IAaCHOCTH
KOJUICKTUBE M KOMaHJIE, | )KHU3HEICITCIIbHOCTH

s pexkTuBHO 00mMIaTBCA C | YO mNpWHUMATh pelieHus B  CTAHJAPTHBIX W

KOJIJICTaMU,

HCCTAHAAPTHBIX CUTYalIUAX

PYKOBOJICTBOM,
OTPEOUTEIISIMH.

OK 7 bpare Ha cebs |37: COBPEMEHHBIEC TEXHUYECKHUE CpeAcCTBa
OTBETCTBEHHOCTbH 3a | (mynetumenua, DVD, IIK, cpeactBa cBsizu, ¢oTto-
paboTy YJIEHOB KOMAaHIBI | BUJIEO aIlmapaTyphl)

(MOAYMHEHHBIX), V7. ucnonb3oBaTh TEXHUYECKHUE CpEICTBA B
pe3yJbTaT  BBINOJHEHUS | MPAKTUYECKON €SI TEILHOCTH

3aJIaHU M.

OKS8 CamocTtosTensHo | 38: MpUEMBI JEJI0BOTO M YIPABICHYECKOTO OOIIEHUS
OTpEeaesATh 3agaun | Y8: Opath Ha ceOsS OTBETCTBEHHOCTh 3a pabory
po¢eCCHOHAILHOTO M | WICHOB  KOMaHjabl  (MOJYMHEHHBIX), pe3yJbTaT
JIUYHOCTHOTO  Pa3BUTHS, | BHIMIOJHEHUS 3alaHUMN

3aHUMAaThCS

caMo00pa3oBaHUEM,

OCO3HAHHO IUJIAHUPOBATH

TTOBBIIIICHUE

KBaTM(UKAIINH.

OK 9 OpuentupoBatbcs B
YCIIOBUAX YaCTOW CMEHBI
TEXHOJIOTH I B
npoecCuoHaIbHOM

TSI TEIbHOCTH.

39: TexHONOTrMYEeCKHe Npolecchl MPoPhecCHOHATbHON
JEATENbHOCTH

V9. opueHTHUPOBATHCS B YCIOBUSX YacTOM CMEHBI
TEXHOJIOTUH B MPO(ECCUOHAIBHOU JIESITEIbHOCTH




IK 1.1 [IpuHumats
ydqacTue B  pa3paboTke
CTPaTEeruHIeCKUX u
OTIePaTUBHBIX

JIOTUCTUYECKUX IUIAHOB Ha
YpOBHE  MOJpa3/ieleHUs
(ydyacTka) JIOTHCTHYECKOM
CHUCTEMBI C YYETOM IEIeHu
W 3a7ad OpraHW3alud B
nesoM. OpraHu3oBBIBAThH
paboty DJIEMEHTOB
JIOTUCTUYCCKON CUCTEMBI.

310:  ocobOenHoct  OGOpPMIEHUS  PaA3IUYHBIX
JIOTUCTUYECKUX orepalui, MOPSIA0K ux
JIOKYMEHTAIIMOHHOTO O(OPMIICHHS U KOHTPOJISL.

V10: coctaBnsith (OpMbI MEPBUYHBIX JOKYMEHTOB,
OPUMEHSEMBIX Il O(QOPMIICHUS XO3SUCTBEHHBIX
oreparuii, Mo KOTOPbIM HE MPEAYCMOTPEHBI TUIIOBBIC
oOpa3ipl, a Takxke (opM  JOKYMEHTOB ISt
BHYTpEHHEH OTYETHOCTH, KOHTPOJIUPOBATh
MPaBUIIBHOCTh COCTaBJICHUS JOKYMEHTOB;

ITO1: cocrtaBnenust popM NEPBUYHBIX JOKYMEHTOB,
NPUMEHSEMBIX I  O(OPMIICHUS XO3SHCTBEHHBIX

orepanui, COCTaBJICHUS  TUIIOBBIX  JOrOBOPOB
MIPUEMKH, nepeaayu TOBAapHO-MAaTEPUAIIBHBIX
LICHHOCTECH;

I[IK 1.2 IInanupoBaTh H

OpPraHn30BbBIBATb
,ZIOKYMCHTOO60pOT B
paMKax y4aCTKa

JIOTUCTUYECKON CHCTEMBI.
[IpuHuMaTh, COpPTUPOBATH

310: OCHOBBI JIETIONPOU3BOCTBA ITPOhECCHOHATLHOM
JEATEeILHOCTH, METOJbI ONpEACACHUS MOTPESOHOCTEH

JIOTUCTUYECKON  CHUCTEMBbI; KpPUTEpUHU  BBIOOpA
MOCTaBIIUKOB (KOHTPAreHTOB); CXEMbl KaHAJIOB
pacnpeeneHus; 0COOEHHOCTHU o opmiIeHUs

PA3IIMYIHLIX JTOTHCTUYCCKHUX onepauﬂﬁ, MHOPAIOK HX

u CaMOCTOSITEILHO | TOKYMEHTAIIMOHHOTO O(OPMIICHHS U KOHTPOJIS.

cocTaBisATh  TpedOyemytro | Y10: coctaBisiTh (OpMBI TEPBUYHBIX JOKYMEHTOB,

JTOKYMEHTAIIUIO. MPUMEHSEMBIX 11  O(OPMIICHHUS XO3SHCTBEHHBIX
omnepaluii, Mo KOTOPbIM HE MPETYyCMOTPEHBI TUIIOBBIC
oOpasmpl, a Takke ((OpM JOKYMEHTOB IS
BHYTpPECHHEMN OTYETHOCTHU; KOHTPOJIUPOBATh
MPaBWILHOCTh COCTaBJICHUS JOKYMEHTOB;
IIO1: cocraBineruss GopM IEPBUYHBIX JTOKYMEHTOB,
NPUMEHSEMBIX 11  O(GOPMIICHHS XO3SHCTBEHHBIX
omepaluii, COCTABJICHUS  TUIOBBIX  JIOTOBOPOB
IPUEMKH, nepegayn TOBAPHO-MAaTEPHAIIBHBIX
IICHHOCTEH;

IIK 1.3 Ocymectusars | 311: KPUTEpUU BBIOOpA MTOCTAaBIIIUKOB

BEIOOD MOCTABIIUKOB, | (KOHTPAr€HTOB); CXEMbl KAHAJIOB paCIpEICIICHHUS;

MEPEBO3UYHNKOB, 0COOEHHOCTH oopMIteHUS Pa3IMYHbBIX

ONpPEeNEIATh THUI | JIOTUCTUYECKUX OIepalnii

MOCPETHUKOB W KaHajubl | Y11: OCYILLECTBIIATH BEIOOD [IOCTABIIUKOB,

pacrpeeneHusl. ONpeneNiaTb  TUN  TOCPEAHUKOB UM KaHAaJbl
pacrpeneneHus

[IO1: cocrtaBnenust popM NEPBUYHBIX JOKYMEHTOB,
OPUMEHSEMBIX I OQOPMIICHUSI XO3SUCTBEHHBIX
ONepalnii, COCTaBJIICHUS  THUIOBBIX  JOTOBOPOB
MIPUEMKH, neperadn TOBapHO-MAaTE€PHUAIbHBIX
IICHHOCTEH;




IIK 1.4
METOJIUKOMN
MIPOCKTHPOBAHUS,
OpraHu3aliid W aHaau3a
Ha ypOBHE IOJpa3aciICHUs
(ydyacTka) JIOTHCTHYECKOM

Branetn

CHUCTEMBI yIpaBJICHUS
3amacamu u
pacnpenenuTeIbHbIX
KaHaJOB.

310: ocHOBBI eI0MPOU3BOACTBA MPOGECCUOHATIBHOU
NEeATENbHOCTU; METO/bl OINpEAeNIeHHs MOTpeOHOCTEN
JIOTUCTUYECKON CUCTEMBI; 0OCOOEHHOCTH 0()OPMIICHUS
pPa3IMYHBIX JOTUCTHUYECKUX OIEepaluil, MOpsSIoK UX
JIOKYMEHTAIIMOHHOTO O(OPMIICHHS U KOHTPOJIS.

V12: ananu3upoBaTh M NPOECKTHUPOBATH HA YPOBHE
noapasaeneHus (yJacTka) JIOTHCTHYECKOM CHCTEMBI

VIpaBICHUS 3amacaMd H  PacTIpeeTUTEIbHBIX
KaHaJIOB,;

[1O2: mnaHupoBaHUS U OpraHU3AIUH JOTHCTHUCCKUX
NpoIeCCOB B opraHu3anuu  (ToJpa3/ielieHUsX);
aHajgu3a M IPOCKTUPOBAaHHMSI  HA  ypPOBHE
noapasaeneHus (yJacTka) JIOTUCTHYECKOM CHCTEMBI
yOpaBiICHUS 3amacaMM M paclpeIelIuTeIbHBIX
KaHaJIOB,; COCTaBJICHHUS dhopm MePBHYHBIX
JOKYMEHTOB, TPUMCHSICMBIX IS  O(QopMIICHUS

XO3SHMCTBEHHbBIX OHGpaHHﬁ, COCTAaBJICHHS THIIOBBIX
AOTOBOPOB HpI/IéMKI/I, nepecaadun TOBAPHO-
MaTCPpUAJIbHBIX HCHHOCTCﬁ;




1.3. Pacnpene/ieHue OneHUBAHNS Pe3yJIbTATOB 00yYeHHUS 10 BUIAM KOHTPOJIS

Kox u HauMeHOBaHUe 3JIeMEeHTAa YMEHHH WJIN 3HAHUI

Buapl arrecranumn

Texywuti
KOHMPOb

Ilpomesrcymounas
ammecmayus

V1 opranuzoBsiBaTh 3P PEKTUBHYIO pabOTy

+

+

V2 3¢ppekTUBHO BBINOIHATH NMPOGECCUOHANbHbBIE 3314l

+

+

VY3 pabotarh B KOJUIEKTHBE W KOMaHje, 3(PGheKTUBHO
oOIIAThCS C KOJUIEraMu, PYKOBOACTBOM M NMOTPEOUTENSIMU

+

+

V4 CaMOCTOSITEJILHO OTIPENICIIATh 3a7a4u
npodeCCHOHATLHOTO M JIMYHOCTHOI'O  pPa3BUTHA,
3aHUMATbhCSl caM000pa30BaHUEM, OCO3HAHHO TUIAHUPOBATh
MOBBINICHUE KBATU(UKAIIUN

Y5  ucnonb3oBaTh ~ NPUOOpPETEHHBbIE  3HAHUS B
PAKTUYECKUX HaBBIKAX

Vo6 IIPUHHUMATb peIICHUA B CTaHIAapPTHBIX n
HCCTAHAAPTHBIX CUTYAlIUAX

V. UCIIOJB30BaTh  TEXHUYECKHE  CpelacTBa B
IPAKTUYECKOUN eI TEIbHOCTH

VYV8: 6path Ha cebsi OTBETCTBEHHOCTh 3a PabOTy WICHOB
KOMaHIbl  (MOAYMHEHHBIX), PE3YJIbTaT  BBITOJHECHHUS
3aJlaHuN

V9: opueHTHpOBaTHCSI B YCIOBUSAX YAaCTOH CMEHBI
TEXHOJIOTUH B MPO(PECCUOHATLHOMN JESITEIbHOCTH

V10: opraHu3oBBIBaTH MPOBEICHHE JIOTHCTHYECCKUX
omeparnii  BO BHYTPHUIIPOU3BOACTBEHHBIX ITpoIleccax
OPEANPHUATHS;, AaHAUIM3UPOBATh W IMPOCKTHPOBATH Ha
YypOBHE  ToapaszfeiicHus  (ydacTka)  JIOTHCTHYECKOM
CHUCTEMBl YIpaBJICHUs 3aracaMd WU PaclpeIeIUTEIbHBIX
KaHAJIOB; pPacCUuTHIBATD OCHOBHBIE napamMeTphl
CKJIQJICKUX TTOMEIICHH; TJIAHUPOBATh M OPraHU30BHIBATH
BHYTPUIIPOU3BOICTBEHHBIE TTOTOKOBBIE MPOIIECCHI;

V11: ocymiecTBiasTh BBIOOP MOCTABIIMKOB, OINPEACISTH
TUT TTOCPETHUKOB 1 KaHAJIBI PACIIPEACIICHUS

V12: ananu3upoBaTh M NPOCKTUPOBATH HAa YPOBHE
nonapaszaeneHus (ydJacTka) JIOTHCTHYECKOHM  CHCTEMBI
yIIpaBJICHUS 3aMacaMy M pacipeeIuTeIbHbIX KaHAJIOB;

31 MeTogWYECKHME M TEXHHYECKHE METOIBI, CIIOCOOBI
BBITIOJTHCHUS MPO(HECCHOHAIBHBIX 3a/1a4

32 HMCTOYHHUKH MOJTyYEHUS uH(bOopMaIUu o
nmpoeccroHaTbHBIM HaBBIKAM

33 IUIAHUPOBAHUE 51 OpPTraHU3aLUI0 paboThI
MOJpa3AeICHUs

34 cucteMy METOJIOB yIIPaBJICHUS

35 HCTOPHUIO pa3BUTHUA JIOTUCTHUKH, PA3BUTHC JIOTUCTUKHU B




COBPEMEHHOM MHUpE

36 OCHOBBI TTACIHUATUIAHBI — 0€30I1aCHOCTh
KU3HENEATEILHOCTH

37: coBpeMEeHHbIE TEXHUYECKHUE CPE/ICTBa (MYyJIbTHUMEINA,
DVD, IIK, cpencTBa cBsi3H, (OTO-BUIEO annapaTypsbl)

38: npuémbl 1ET0OBOTO U YIIPABIECHUYECKOTO OOIICHUS

39: TexHOJOrMYecKkue mpouecchl MNpodheccuoHaTbHOM
NesITeIbHOCTU

310: OCHOBBI JI€IONMPOU3BOJICTBA MpodeccuoHaIbHOI
NEeSATENbHOCTU; METOJBl OIpeAeNieHus MOoTpeOHOCTeN

JIOTUCTUYECKOHN CUCTEMBI; KpUTEPUH BbIOOpA
MOCTAaBIIMKOB  (KOHTPAreHTOB);  CXEMbl  KaHaJiOB
pacnpeneneHusi; 0COOeHHOCTH O(OPMIICHHUS Pa3IUUYHBIX
JIOTUCTHYECKUX orieparui, MOPSI0K ux

JOKYMCHTAIIMOHHOT O O(i)OpMJIeHI/ISI U KOHTPOJIA.

311: xputepunu BbBIOOpPa MOCTABIIUKOB (KOHTPAreHTOB);
CXEMBI KaHaJIOB pacrpeneneHus; 0COOEHHOCTH
0oOpMIICHUS PA3TUYHBIX JJOTUCTUYCCKHUX OTepaIui

312: kputepunu BbHIOOpa TOCTABIIMKOB (KOHTPAreHTOB);
CXEMBI KaHaJIOB pacrpeneneHus; 0COOEHHOCTH
o OopMIIEHUS PA3ITUYHBIX JJOTUCTUYECKUX ONepalui

I1O1: cocraBnenuss ¢GHopM TEPBUUYHBIX JOKYMEHTOB,
OPUMEHSIEMBIX  JJI1  OGOPMIICHUS  XO3SMCTBEHHBIX
oreparuii, COCTaBJICHUs TUIIOBBIX JOTOBOPOB IMPUEMKH,
nepeaayr TOBApHO-MaTepUANIbHBIX IIEHHOCTEH;

I1O2: nnaHupoBaHUS UM OpPraHU3AIMU JIOTUCTHYECKUX
IIPOIIECCOB B OpraHu3aiuM (Ioapa3AeicHusIX); aHaIu3a 1
MIPOSKTUPOBAHUS HA YPOBHE MojApa3aAciacHus (ydacTka)
JIOTUCTUYECKOM CHUCTEMBbI YIIpaBJICHUSA 3amacamMyd |
pacrpesieIuTeIbHBIX ~ KaHaJlOB;  CcOCTaBjieHUs  (opMm
MEPBUYHBIX JIOKYMEHTOB, MIPUMEHSEMBIX InI:|
ohOpMIICHHS XO3SMCTBCHHBIX OICpallHii, COCTABIICHUS
TUIMOBBIX JOTOBOPOB TMPUEMKH, IME€peaadyd TOBapHO-
MAaTepPHUAIbHBIX IEHHOCTEN;




1.4. PacnipeaeJieHre THIIOB OLICHOYHBIX CPEACTB I10 3JIEMEHTAM 3HAHUI U YMEHUH TeKyIIero KOHTPOJIsA

Conep:xkanue y4eOHOro MaTepuaia
1o nporpamme Y /I

Tun KOHTPOJIBHOI'0 3a1aHUA

Y1

Y2

Y3

Y4

Y5

Y6

Y7

Y8

Y9

y
12

31

32

33

34

35

36

37

38

39

no

o

Tema 2.1. OCHOBBI AETOMPOU3BOACTBA
poheCCHOHAIbHON JAEATEIbHOCTH

17

15

17

Tema 2.2. CocraBieHue dopm
MIEPBUYHBIX JIOKYMEHTOB,
MIPUMEHSEMBIX oopmiteHUsI
XO35IICTBEHHBIX onepanui,
COCTaBJIEHHUA THIIOBBIX JIOTOBOPOB
HNpUEMKHU, nepegayu TOBApHO-
MaTepuaIbHBIX IEHHOCTEH

JUISL

15

15

Tema 2.3. OcobGeHHOCTH OhOPMIICHUS
pa3IUYHBIX
JIOTUCTUYECKUX ONEpaLUil, IOPSI0K
HX JOKYMEHTAIIMOHHOTrO O0(OpMIICHHS
Y KOHTPOJISL.

15

17

17




1.5. PacnpeneneHue THIOB OLECHOYHBIX CPeICTB IO 3JIEMEHTAM 3HAHUM M YMEHUM

KOHTPOJIMPYEMBIX HAa MPOMeEKYTOYHOM

arrecTaluu
Conep:xkanue y4e0HOro MmaTrepuana mno THIl KOHTPOTLHOTO 3a71aHus
nporpamme VI vi|[v2[v3[va|[vs|[ve|vi|[v8[vo[y [V ] v [31]32[33[34]35[36[37[38[3]3]3]3]no] no2
porpamme 10 | 11| 12 10|11 |12 | 1

Tema 2.1. OCHOBBI JETONPOU3BOJICTBA
poheCCHOHAIbHON JAEATEIbHOCTH

15

15

15

15

15

15

15

15

15

Tema  2.2. CocraBnenue  ¢opm
MIEPBUYHBIX JIOKYMEHTOB,
MIPUMEHSEMBIX JUIS oopmireHus
XO35IICTBEHHBIX onepanui,
COCTaBJE€HHA  THUIOBBIX  JOTOBOPOB
HNpUEMKHU, nepegayu TOBApHO-

MaTCpuaibHbIX HCHHOCTeﬁ

15

15

15

15

15

15

15

15

Tema 2.3. OcobGeHHOCTH O(OpPMIICHUS
pa3IUYHBIX
JIOTUCTUYECKUX ONEPaLUi, MOPSAIOK UX
JIOKYMEHTAIIMOHHOTO  OQOpMIICHUST U
KOHTPOJISL.

15

15

15

15

15

15

15

15

15

10



2. CIIEIUPOUKALINA OHEHOYHbLIX CPEJICTB

2.1. Ha3zuadyenue

Crenudukanyeii  ycTaHaBIMBAIOTCS TpeOOBaHUS K  COACPKAHUIO U
0(OPMJICHUIO BAPUAHTOB OLEHOYHBIX CPEJCTB: [ - mnpoekmuvl, 15 — mecmol,
17 — npakmuueckue pabomeui.

BrlenepeurcieHHbIe OIEHOYHBIE CPEICTBA MPEAHA3HAYCHBI JIJISl TEKYIIETO
NPOMEXYTOYHOTO KOHTPOJS M OILIGHKH 3HAaHWM W YMEHHH CTYIEHTOB TIO
nporpamme yyeOHoW gaucuumiuael  MJ/IK  01.02 JloxymenmayuonHoe
obecneyenue J02UCIMUYECKUX NpOYeccos OCHOBHOM mMpodeccCHOoHaNbHON
obOpazoBatenbHOil nporpammbl 38.02.03 — Onepayuonnas desmenvHocnmsv 8
Jlo2ucmuKe

2.2. KontunreHT arrecryemsix: cmyodenmuol epynn O/f-1881; O/- 1991.

2.3. dopMa W YCJI0BHSI ATTECTAIIMM: TIOCIC 3aBEPIICHUIO HW3YYCHHS
Ka)XJ/IOro paszena MpOBOAUTCS TecToBas pabora. Kaxkmas tema pasmena
3aKpeIuIIeT TOJIYYCHHBbIC 3HAHUS W YMCHHS Ha YYCOHBIX 3aHATHAX
PAKTHYCCKUMU paboTamu.

2.4. BpeMsi BbITIOJIHEHUSA:

noaroroBka 10 MHUHYT;

BBITIOJIHEHNE 45 MuH;

opopmiierue u caaya 30 MwuH;

Bcero 1  wac 25 wmwuH.

2.5. PexomeHayemasi JuTepaTypa s pa3padoTKH OLEeHOYHbIX

CPeICTB M MOATOTOBKH 00YYAKIINXCH K aTTeCTAMM.
1. ep6axor B. B. Jloructuka : Yue6nuk na CIIO / non pen. Lllep6akosa
B.B. — Dnekrpon. nan. — Mocksa : M3narensctBo FOpaiit, 2019 .— 387
2. ®enopos JI.C. mox obmr. pen., [lepcuanos B.A., Myxameraunos U.b.
OO0t Kypc TpaHCTIOPTHOM JTorucTUKH .— Mocksa : KnoPyc, 2018 .— 309
3. Kanke, A. A. Anamu3 (¢UHAHCOBO-XO3SIICTBEHHON  NEATEIHLHOCTH

npeanpusaTus : yueoHoe nocodbue / A. A. Kanxke, W. II. Komepas .— 2-e¢ u3j.,
uctp. u gon. — Mocksa : DOPYM : UTHOPA-M, 2010 .— 288 c.
4, Kanke, A. A. Jloructuka : YueOHUK .— 2, ucnp. U gon. — Mockga ;

Mocksa : M3gatensckuit JJom "®@OPYM" : OOO "HayuHO-uU3AaTENbCKUI LIEHTP
NHO®PA-M", 2013 .— 384 ¢

5. Kynenko, E. U. Jloructuka. [Ipaktukym : Yuebnoe mocodbue / Kymnenko E.
N., bepexnas JI. FO. — DnextpoH. nan. — Mocksa : U3narensctBo FOpaiit, 2019
— 234

6. Hepym, 10. M.Jloructuka : Yuebnuk u npaktukym Jlis CIIO / Hepym FO.
M., Hepym A. FO. — 5-e u3na., nep. u gon .— DIEKTPOH. aH. — Mocksa :

Usnarensctso FOpaiit, 2019 1


http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1996&TERM=%D0%A4%D0%B5%D0%B4%D0%BE%D1%80%D0%BE%D0%B2%20%D0%9B.%D0%A1.%20%D0%BF%D0%BE%D0%B4%20%D0%BE%D0%B1%D1%89.%20%D1%80%D0%B5%D0%B4.,%20%D0%9F%D0%B5%D1%80%D1%81%D0%B8%D0%B0%D0%BD%D0%BE%D0%B2%20%D0%92.%D0%90.,%20%D0%9C%D1%83%D1%85%D0%B0%D0%BC%D0%B5%D1%82%D0%B4%D0%B8%D0%BD%D0%BE%D0%B2%20%D0%98.%D0%91.%5B1,1004,4,101%5D&LANG=rus
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%9A%D1%83%D1%86%D0%B5%D0%BD%D0%BA%D0%BE,%20%D0%95%D0%BA%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%BD%D0%B0%20%D0%98%D0%B2%D0%B0%D0%BD%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%9D%D0%B5%D1%80%D1%83%D1%88,%20%D0%AE%D1%80%D0%B8%D0%B9%20%D0%9C%D0%B0%D0%BA%D1%81%D0%B8%D0%BC%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus

7. Kanke A.A., Komepas M.II. OcHoBbl noructuku .— MockBa : KnoPyc,
2016 .— 574

8. lllepbakoB B. B. Jloructuka u ympaBieHUE LEMSMU MOCTABOK : YUeOHUK
Hnsa CIIO / mom pen. llepbakoBa B.B. — Onexktpon. maH. — MockBa :
NznarensctBo FOpaiit, 2019 .— 582

9. Tanyxun, A. Il. Jloructuka. Teopust u npaktuka : YueOHuk / Tsanyxun A.
I1. — 3-e u3n., nep. u gon .— DNeKTpoH. AaH. — MockBsa : U3narenbctBo FOpaidr,
2014 .— 596

10. I'puropreB, M. H. Kommepueckas JOTHCTHKA: TEOpHs W TPAKTHKA :
VYyeonuk [ns CIIO / I'puropseB M. H., Tkau B. B. — 3-e u3a., ucnp. u gon .—
OnekTpoH. n1aH. — Mocksa : M3gatensctBo Opaiit, 2019 .— 507

11. Ceprees, B. W. Jloructuka cHabGxenus : YueOunuk / Cepree B. U.,
Onesamesud U. II. ; mox o6mi. pen. CepreeBa B.M. — 3-e¢ uza., nep. u jgom .—
OnekTpoH. n1aH. — Mocksa : M3gatenscTBo IOpaiit, 2019 .— 384

2.6. IlepeueHb MaTepuajioB, 000pya0BaHMsI U HH(POPMAIHOHHBIX
HCTOYHHKOB.

IMepuoauueckue U3TaHus
1. IuctpuOyIus U JOTUCTHKA

. «Jloructuka»

. JJoructuka. Cxnaz. [lepeBo3ku (AnpMaHax)
. JJIOITUCTUK &cucrema

. Jloructuka cerogasa

. Jloructuka u yrnpapieHHE LEMIMHU ITOCTaBOK
. JlJorundo

. [Ipuknagnas moructuka

O 0 N N L kLD

. PUCK: Pecypcei, Undopmanus, Crabxxenne, KonkypeHnims
10. CoBpeMeHHBIN CKJ1a]

11. Cxnaackue TEXHOJIOTHH

12. TparncnopT u JOrUCTUKA

13. Logistics&Business/Jloructuka u Ou3Hec

HNuTepHet pecypcebl

1.Caiit o moructuke http://logistic-forum. v/

2. CeBepo-3anafHOE OTACICHUE MEXKTYHAPOJHON JIOTUCTUKHU
http://www.nwlog.ru/

3. Jloructuka. @opmyiibl, pacueTsl, onpenenenus http:// www.xcomp.biz/
4. Jloructrueckuid moptan http:// www.lobanov-logist.ru/
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2472&TERM=%D0%9A%D0%B0%D0%BD%D0%BA%D0%B5%20%D0%90.%D0%90.,%20%D0%9A%D0%BE%D1%88%D0%B5%D0%B2%D0%B0%D1%8F%20%D0%98.%D0%9F.%5B1,1004,4,101%5D&LANG=rus
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%A2%D1%8F%D0%BF%D1%83%D1%85%D0%B8%D0%BD,%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B5%D0%B9%20%D0%9F%D0%B5%D1%82%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%93%D1%80%D0%B8%D0%B3%D0%BE%D1%80%D1%8C%D0%B5%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2,%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%20%D0%98%D0%B2%D0%B0%D0%BD%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus

5. lMoptan "Jloructuka" ajist npoeccCuoHanoB B JJIOTUCTUKE U YIIPABICHUU
uernsiMu noctaBok http://www.logistics.ru/

6. Accouuaiusi MeKIyHapOIHBIX aBTOMOOUIIBLHBIX MEPEBO30K
http://www.asmap.ru/

7. llpuknaanas noructuka http://www.cals.ru/

8. Uudopmarus o rpysornepeBo3kax http://www.cargo.ru/
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3. BAPUAHTHI OHEHOYHBLIX CPE/ICTB

3.1 IlpakTuyeckue padoThI

OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIXOJDKETHOE OBPA30OBATEJIBHOE
YYPEX/IEHUE BbICHIEI'O OBPA3OBAHUA
«CAHKT-NIETEPBYPT CKAM TOCYJAPCTBEHHBI SKOHOMUWYECKHUM
YHUBEPCUTET»

Tembl npakTHYECKUX PadoT

o qucuuiuingae MJK 01.02 JIokyMeHTalMOHHOE 00ecIIeYeHUE
JIOTUCTHYECKHX MPOIIECCOB

Conepxanue yaeOHOTO

Marepuaiga Mo MporpaMmme

Y] TeMbl NpaKTUYECKUX 3aHATUN

Tewma 2.1. OcHOBBI Ipakxmuueckoe 3anamue Ne 1. OpopmileHne peKBU3UTOB
JIeIONIPOU3BOICTBA JOKYMEHTOB, IPUMEHSAEMBIX 7151 OPOPMIICHHUS
npohecCuoOHATBHON JIOTUCTUYECKUX ONeparu.

JeSITEeIbHOCTH

Tema 2.2. CocraBieHue Ilpakmuueckoe 3ansimue Ne 2 CocraBnenne (opm
(hopM MepBUYHBIX NEPBUYHBIX JTOKYMEHTOB, NMPUMEHSIEMBIX ISl 0(OPMIICHHUS
JIOKYMEHTOB, XO3SIICTBEHHBIX OIEpalyii, M0 KOTOPHIM HE MPEAYCMOTPEHBI
MIPUMEHSIEMBIX JUIS TunoBele oOpas3uel. [IpaBuia u mnpuembl  odopMieHUS
odopmiIeHUs BHYTPEHHEH JIOTUCTUYECKOM JOKYMEHTAIIHH.
XO3SIMCTBEHHBIX onepauni, | [lpaxmuueckoe 3amsmue Ne 3 CocraBienue (Hopm
COCTaBJICHUS THUIIOBBIX NEPBUYHBIX JIOKYMEHTOB, NMPUMEHSIEMBIX s O(opmIiIeHus
JIOTOBOPOB MPUEMKH, XO3SIICTBEHHBIX OIEpalHii, 10 KOTOPHIM HE MPEAYCMOTPEHBI
nepeayd TOBapHO- TunoBele oOpa3upl. [IpaBuia u mnpuembl odopMiIeHUS

MaTepHaNbHBIX IEHHOCTEW | BHEIIHEH JOTUCTHYECKOM JOKYMCHTAIIHH.

Ipaxmuuecxoe 3anamue Ne 4 OdopmieHne TOKYMEHTOB B
nporecce 3akaza TMILI: 3aka3 Ha nokynky; OOmue 3akasbl;
OnexrponHoe cHabxenue; Konrpakr; Cyokonrpaxt; ®opma
KOHTPOJIsI BBIIIOJHEHMS 3aKa3a Ha 3aKyIIKY.

Ilpaxmuueckoe 3auamue MNo 5 Benenune
JOKYMEHTAallMOHHOIO yd€Tra B mpouecce xpaHeHus TMII.
Odopmienne  JOKYMEHTOB B IpOLIECCe pa3MEIleHUs U
XpaHeHus: M1a0JIoH IIPUXOJHOTO OpAepa C KOJaMH
MECTOHAXO0XKJACHUSA TOBAapOB; KApTOUKU CKJIAICKOrO Yy4éra,
oTOOpOoYHbI JucT u  Ap. PabGora ¢ mpukiaaHoO
KOMIIBIOTEPHOM IPOTrpaMMON.

Kputepun onenkn padoTbl CTyJ€HTA HA NPAKTHYECKOM 3aHATHH
OneHka «OTJMYHO» CTAaBUTCS, €CIAM CTYJCHT BBINOJHUI paboTy B MOJHOM oO0beMe C
coOIIr0IeHHEM HEe00X0IMMOM MOCIeI0BATENbHOCTHU ACHCTBHI; B OTBETE MPABUIBHO M aKKYPaTHO
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BBITMIOJIHAET BCE 3aIHCH, TAOMUIIBl, PUCYHKH, YEPTEkKH, I'padUKH, BBHIYMCICHUS; MPABHIHHO
BBIIIOJIHSET aHAJIU3 OIINOOK.

OneHka «XOpoLIO» CTaBUTCSA, €CIM CTYACHT BBINOJHHI TpeOoBaHus K oreHke "5", HO
JOMYIIEHBI 2-3 HeAoYeTa.

OneHka «yI10BJI1eTBOPUTEIbHO» CTABUTCSA, €CIH CTYIEHT BBIIIOJHUI padOTy HE MOJTHOCTHIO, HO
00bEeM BBITIOJIHEHHONH YacTH TaKOB, YTO TIO3BOJISIET IONYYUTHh IPABHIBHBIC PE3YJIbTaThl H
BBIBO/IBI; B X0/1€ TIPOBEIECHUS pabOTHI OBLIN JOMYIIEHBI OITHOKH.

OneHka «Hey10BJIeTBOPUTEIbHO» CTABUTCS, €CJIM CTYJEHT BBINOJIHUI pabOTy HE MOJIHOCTHIO
i 00bEeM BBITIOIHEHHON YacTH pabOThl HE TIO3BOJISIET CIENIaTh MPABHIIBHBIX BHIBOJIOB;

[Ipenonasarens N.A. KponuBa
(noonuicy)

«_» 20 T
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3.2 BbinoJiHeHHe MPOEKTOB OCYIIECTBJIAETCS 10 JUYHOMY KeJTaHHUI0

CTYACHTOB BO BPEMSH NMPOXOKIACHUA TUCHUIIVINHBI U yqeﬁnoﬁ H

NPOU3BOJACTBEHHOM NPAKTHK.

OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIYOJDKETHOE OBPA30OBATEJIBHOE

YYPEX/IEHUE BbICHIEI'O OBPA3OBAHUA

«CAHKT-IETEPBYPT CKAM TOCYJAPCTBEHHBI SKOHOMHWYECKHAM

YHUBEPCUTET»

CTpykTypa npoexkra

1. TuTynabHBIN JHUCT.
2. Ha3BaHUE TIPOCKTA (TEMA). ... .ueinrtententeentanteateeteateeneenteeneeneireenreenseesseens
ST 17 1111010150 4 : P
VAR N (5017 7 Q- Vi v L 1 PP
5. VICXOIHBIE ITAHHBIE . ...ttt et et e e e e e e e e et
B. BAIAHUIC. ..o oottt
7. OnucaHue MPOEKTA (COMCPIKATEITBHAT TACTD ). .. uvenreenneeenreenneennneanneennnnns
8. Marepuaibl A1 MPE3CHTAITMH TIPOCKTA. .. uveenetenreenneeennsenneennasenneennneenns
TemaTnka mNpoeKTOB:
No C 6
ofiepxaHue paboTl
I/ Aep P
1. | OcHoBHBIE KpHUTEPUH BHIOOpAa TIOCTABIIMKA TMPH OCYHIECTBIEHWH TIPOIEcca 3aKyIKH
MaTepruaIbHO-TEXHHIECKIUX PECYPCOB
2. | OcHOBHBIE TIyTH CHIDKEHUS H3IEPKEK B IMPOIECCe 3aKyMKHA TOBApOB IPOM3BOACTBEHHOTO U
OTPEOUTENBCKOT0 Ha3HAYEHUS
3. | HampaBnenust COBepIIEHCTBOBAHMS YIPaBICHHS 3aKylnkaMH 110 BHIaM MaTEepHAIbHO-
TEXHUYIECKHX PECYPCOB
4. | 3akoHOMepHOCTH (HOPMHUPOBAHUS U U3MEPEHHUS TOTPEOHOCTH B CPENCTBAX MTPOM3BOICTBA
5. | BausHEE COCTOSIHHMSI CHCTEMBI 3aKYNOK Ha 3((PEKTHBHOCTH IMPOU3BOICTBEHHO-X03IHCTBEHHON
JeSITETHHOCTH TPEATIPUSTHS
6. | Meronb! pa3paboTKi aCCOPTUMEHTHBIX TUIAHOB ITOCTABKH HA MPOMBIIUIEHHBIX TPEATTPHATHSIX
7. | HampaBneHusi COBEpIICHCTBOBAHUS TUIAHUPOBAHUS COBITOBOW JEATEIHHOCTH Ha MPEATPUSTHIX
Y B OPTaHU3AIUAX
8. | OcHOBHBIEC TyTH CHIKEHUS U3JIEPIKEK MTPH OCYIIIECTBICHHUH MTPOIlecca XpaHeHHsI MPOIYKIIUN
Kputepuu orieHrBaHus HCCIeI0BATENHCKIUX MPOSKTOB 00YUYAIOITNXCS
Kpurepun onenku Conep:xkaHue KpUTepUs OLEHKHU KonuuyectBo
MPOEKTa b6an10B
AKTYyaJIbHOCTh Hackonpko paboTa uHTEpecHa B MPAKTHYECKOM WJIN TEOPETHUECKOM Ot10 101
MOCTABJICHHOM miane?
npooaeMsbl
(10 S 6as110B) Hackonbsko pabota siBisiercst HOBOH? oOpamaercst v aBTop K npodmneme, | Ot 0 mo 1
JUTA KOMIUICKCHOTO PCIICHUS KOTOpOﬁ HET I'OTOBBIX OTBETOB?




BepHo m onpenenuit aBTop akTyanbHOCTb paboThI? Or0 mo 1

BepHo i onpesienieHs! enu, 3a1a9u padoThI? Ot 0 o 2

Teopernyeckast u \
WIH MPAKTHYIECCKasA
HEHHOCTH

(10 5 6as10B)

Pe3yneTaTh! Hicciie10BaHUS TOBEICHEI 10 UieH (TIOTCHITUATEHON Ot 0 mo2
BO3MOXKHOCTH) TIPUMCHEHUS Ha MPAKTUKE.

Iponenannas paboTta pelaer win JeTalbHO IpopadaThIBacT Ha Ot 0 m0 2
Marepuaie IpobJIeMHBIE TEOPETHIECKHE BOIIPOCH! B OIPEICIICHHON
Hay4YHOH o01acTH

ABTOp B paboTe yKa3alsl TEOPETHUYECKYIO U / MM MPaKTUYECKYIO Ot10 o1
3HaYUMOCTh
MeToabt [enecooOpa3HOCTh MPUMEHSIEMBIX METOIOB Or0 o 1
HCCIe0BAHNS
(10 2 6aJ110B) CobOnroaeHue TeXHOJOTMH MCIIOIL30BAHUS METOI0B Or0nmol
KauectBO BBIBOJIbI pA0OTBI COOTBETCTBYIOT MTOCTABJICHHBIM LIEISIM Ot 0 102
cofiep:kaHusl
NPOEKTHOM padoThl | OPUTHHAIBHOCTD, HEMOBTOPUMOCTH MPOEKTa Ot 0 10 2
(10 8 6ans10B)
B MPOEKTE ECTh Pa3/IeJIEHUE Ha YaCTH, KOMIIOHEHTHI, B K&XKI0M U3 Or0mol

KOTOPBIX OCBEHIACTCA OTACIbHAA CTOPOHA pa60TbI

€CTh JIM UCCIIeIOBATEIbCKUI aclekT B padore Or0mo?2
€CTh JI Y pabOThI NIEPCIIEKTUBA PA3BUTHS O10mo 1
THUTYynBHBIN TUCT 0r0 ol
OdopmiteHre oriaBlieHus], 3ar0OJIOBKOB pa3ieiioB, MOAPA3/ICIioB 0r0 ol
Odopmaenue
padoThI OdopmiieHre puCyHKOB, rpaduKoB, TaOIHL, TPUI0KSHUH 0t 0 no 2
(10 8 6asyi0B)
WudopmanmoHHbIe HCTOUHHKH 010 o2
dopMaTupoBaHUE TEKCTa, HyMepalus | apaMeTphbl CTPaHHUIL 0t 0 mo 2
Hroro: 28

Kputepuu onenku

KonuuectBo 6amios KavecTBeHHast olleHKa YPOBHS IMOJATOTOBKU
bamn (ormeTka) BepOanbHbIil aHasior

26-28 5 OTan4HO

23-25 4 Xopouo

20-22 3 YIOBJIETBOPUTEIBHO

Menee 20 2 HEY/I0BJIETBOPUTEIBHO
[IpenonaBarens N.A.Kponusa
(noonucy)

« » 20 r.
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3.3 TecToBble 3aJaHHUA BHINOJIHSIOTCSH MOC/Ie H3yYeHUs MaTepuaJa,
NPOBeIeHUS NMPAKTHYECKUX PadoOT U CEMHUHAPCKHUX 3aHATHH.

OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIXOJDKETHOE OBPA30OBATEJIBHOE
YYPEX/IEHUE BbICHIEI'O OBPA3OBAHUA
«CAHKT-NIETEPBYPT CKAM T'OCYJAPCTBEHHBI SKOHOMHWYECKHUM
YHUBEPCUTET»

Tema 2.1. OCHOBBI 1€JIONPOU3BOJACTBA MPO(heCcCHOHAIBLHOI 1eATeTbHOCTH

1. UTo HE OTHOCHUTCS K yUPEAUTEITHbHBIM JOKYMEHTaM IOPUANYECKOTO JIhIa?
+ IIpoTokos coOpanust yupeuTee;

— VYcras;

— YupeauTenbHblid I0TOBOP.

2. IlomoxeHue 0 CTpYKTYPHOM MOIpa3eIeHUH — 3TO:

+ MpaBOBOM aKT, KOTOPBIM YCTaHABIMBAaeT CTaTyc, (QYHKIUH, MpaBa, OOA3aHHOCTU U
OTBETCTBEHHOCTb CTPYKTYPHBIX NOAPA3ACICHUNA U UHBIX OPraHOB;

— MPaBOBOM aKT, KOTOPBII OINpenessieT cTaTyc OpraHu3aluy, ee 3a1a4i U (QyHKIHMH, MpaBa,
OTBCTCTBCHHOCTD, IMOPAIOK ACATCIbHOCTH;

— JIOTOBOP, CTOPOHBI KOTOPOTO OOSA3YIOTCS CO3JaTh IOPUINYECKOE JHUIO M YCTaHABJIMBAIOT
MOPSAZIOK COBMECTHOM EATENILHOCTH 110 TAaHHOMY (aKTy.

3. JlaToil 1OMHKHOCTHON MHCTPYKIIUM SIBJISIETCS J1aTa:
+ €€ YIBEPXKIACHUA,

— €€ COCTaBJICHMS,

— 03HAKOMJICHHUSI C HeW paOOTHHUKA.

4. IlpaBoBoii akT, B KOTOPOM OTOOpakaeTcs MOPSAIOK JIEATEIbHOCTH PYKOBOJICTBA
OpraHu3alii, a paBHO KOJUUIETHAJIbHOTO UJIA COBEIIATEILHOTO OpraHa — 9T0:

+ periiaMeHT;

— IITaTHOE PACIUCAHUE;

— yCTaB.

5. Ilo C(bepe CBOETO JICUCTBUS pacnopsAaUuTEIbHBIC JOKYMECHTBI ACIATCA Ha:

+ (l)enepanLHoro YPOBH:, pETUOHAJILEHOT'O YPOBHSI, ITIPABOBLIC AKThI OpF&HH?»&LIHﬁ;
— KOJUICKTUBHBIC U UHAUBUYAJILHBIC,

— IIPABOBBIC AKThI OpFaHH3aHHﬁ, IMMPaBOBBIC AKTHI UX CTPYKTYPHBIX HO,Hp&BI[CJICHHIZ.

6. Pacnopsbxenue nznaerc:

+ €IMHOJINYHO;

— KOJIJIETHAJIBHO;

— B YCIOBHAX BEJOMCTBEHHOI'O PErYIUPOBAHUS.

7. Komus yactu JOKyMEHTa, KOTOpasi 3aBepeHa B OMPEIeTICHHOM TOPSIKE, 3TO:
+ BBIIHCKA;

— DNIEKTPOHHAS KOTUS;

— myOnuKar.

8. He sBisieTcs TOKyMEHTOM, KOTOPBIM MHULIUUPYET PEIICHUE:
+ MPOEKT JOKYMEHTA;
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— 3aKJIFOYEHHE;
— JIOKJIaIHas 3aIMCKa.

9. Yem BHeEUIHE OTIMYACTCA MPOCKT JOKYMEHTA OT €r0 OKOHYATEIHbHOTO BapuaHTa?

+ Hagnuceio «IipoeKT» B BEpXHEM II0JIE CIPaBa;

— Ilpoekr He oOs3arenbHO OGOPMIATH B TakoW ke ¢opme, Kak Oymymuid JTOKYMEHT,
JIOCTaTOYHO CAMOTI'0 TEKCTa;

— IIpoexTt oopmisieTcs Ha CrieaTbHOM OJIaHKe.

10. Kakas yacTb IOCTaHOBJICHUS COJAEPKUT HOPMATHUBHbIE MOJIOKEHUS UM OPYUEHUS?
+ PacnopsinurensHas;

— KoHcratupyromas;

— BBonHas.

11. B coctaB nH()OpMAaLIMOHHO-CITPABOYHBIX TOKYMEHTOB HE BXOJMT:
+ ykazaHue;

— JIOKJIaHast 3alIUCKa;

— CBOJIKA.

12.  Bux  uHQOpPMAIMOHHO-CIIPAaBOYHON  JOKYMEHTAllUM, SBJSIONICHcS  criocoOom
OTIepaTUBHOTO MH(POPMAIIMOHHOTO 0OMEHA MEX/1y OpraHU3alUIMU, Ha3bIBAaCTCS:

+ MepenucKoi;

— IOKyMEHTalueH Ui C1y>kKeOHOT0 M0JIb30BaAHUS;

— CTaTUCTUYECKON OTYETHOCTBIO.

13. Yro mpeacTaBisieT co00ii 3asBJIeHHE B JOKyMEHTOO0OPOTE OpraHu3amim’?

+ OTO NOKYMEHT, KOTOPBIM aJpecoBaH TOJDKHOCTHOMY JIMIY M COJEPKUT KaKyk-THOO
MpocKOy pabOTHHUKA;

— OTO TOKYMEHT C MPe/UI0KEHUEM Ha3HAYUTh, IEPEMECTUTh WK MOOHIPUTH PAOOTHHKA;

— DTO JIOKYMEHT, OOBSICHSIOMIMM MPUYUHBI CIYYUBIIErOCs, KOTOPBIM cOCTaBisieT pabOTHUK
Ha UMS PYKOBOIUTEIIS.

14. Yto He sBJISIETCSA MPU3HAKOM aKTa?

+ cocraBiieHHEe B CBOOOIHOH (hopme;

— ycTaHOBJIEHHE (PaKTUYECKOTO COCTOSIHUE JIeNl U OTPaKEHUE €ro B aKTE;
— KOJUIETHaJIbHOCTh COCTABIICHUSI.

15. JIoKyMeHTBI, KOTOPbIC U3/1aHbl BHYTPU YUPEXKJAECHUS U OTIPABIICHBI 3a €0 NpPEeesbl A
PYKOBOJICTBA HIKECTOSIIIUM OpraHaM YIpaBjieHUs JUO0O0 B LEJSAX UCIOIHEHUS MHCbMEHHbBIX
yKa3aHHUH BbICIICH HHCTAHLUM, HA3bIBAIOTCA:

+ HCXOAIMMY JOKYMEHTaMU;

— BXOJAIIMMH JOKYMEHTAMY;

— MIEPEIUCKOM.

Tema 2.2. CocraBiienne ()OpM NepBUYHBIX JOKYMEHTOB, IPMMEHAEMbIX 15
0(popMJIeHU XO3IICTBEHHBIX ONlePaLHii, COCTABJICHHUS THIIOBLIX J0r0BOPOB IPHEMKH,
nepegavyy TOBAPHO-MATEPHAJIbHBIX IIEHHOCTel

1) Koraa cocraBinsieTcss IEpBUYHBINA JOKYMEHT?
1. HemocpencTBeHHO nepe]] OCYLIECTBICHUEM X0O35IICTBEHHON OTIepaIiy.
2. Bo Bpems ocylecTBIEHHS X03HCTBEHHOU OTeparuy.
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3. Bo Bpemsi oCylIecTBICHUSI XO3AUCTBEHHOW OMEpaliu, a €ClId 3TO HEBO3MOXHO -
HENOCPEJCTBEHHO II0CIIE €€ 3aBEPLICHUS.

2) SBnsiercs AU JaTta U MECTO COCTABJICHUS NIEPBUYHOIO JIOKYMEHTA €ro 00s3aTeIbHbIMU
peKBU3UTaAMU?

1. Jla.

2. Her.

3. He ni1s1 Bcex JTOKyMEHTOB (yKa3aTh UCKIIOUEHMUS ).

3) Kakoii mepBUYHBIA JOKYMEHT TOATBEp)KAaeT (HaKT clIaud BBIPYYKH B OaHK
COTPYJHUKOM KOMIaHUH?

1. bankoBcKas BbIMKMCKA CO IITaMIIOM OaHKa U MOHUChIO padOTHUKA OaHKa.

2. KBuTaHuMsi Ha BHECEHME JIEHEXKHBIX CPEJICTB C MOAMMCBHIO Kaccupa M Oyxranrepa
OaHKa, 3aBEpeHHAs MTaMIIOM OaHKa.

3. PacxonHblii KaccoBbI OpJiep € MOANMCHIO INIABHOTO OyXrajirepa U PYKOBOAMTEIS
TPEIIPUSITHSL.

4) Kaxoil TOKyMEHT He MOMUCHIBAETCS IUPEKTOPOM KOMITAHUU ?
1. PacxoaHbIil KacCOBBIN Opaep.

2. ITmaTexHas BEIOMOCTE.

3. ABaHCOBBI OTYET.

4. ITpuxoaHbIi KACCOBBIA OpIIEP.

5) OTBeTCTBEHHOCTh 3a MPABUJIBHOCTh BEICHMS ONEpalUil ¢ HAIWYHBIMU JEHEKHBIMU
CpeacTBaMH B KOMIIAHUM COTJIACHO HOPMATHUBHBIM JOKYMEHTaM HECET:

1. PykoBOaUTENb OPEAPUSITHUA.

2. Kaccup.

3. I'maBHbIi OyxTanrep.

6) B xakoM JOKyMEHTEe yTBEPXKICHBI ()OPMBI i CHCTEMbI OILIATHI TPY/a, KOTOPhIE MOXKHO
MPUMEHSTH B KOMITAHUU ?

1. TpynoBo# 10oroBop.

2. KonjieKTUBHBIN I0TOBOP.

3. llltatHO€ pacnucaHue.

7) YuuTeIBalOTCA JM TpPH pacyere CpeaHeil 3apaOoTHON miaThl Ui HAYUCICHUS
OTITYCKHBIX CYMMBI BBIINIAYEHHBIX JIOTIAT 32 pabOTy B MPa3THUYHbIE THU U IIPEMUU?

1. [Ipemun y4uTHIBAIOTCS, a JOIMJIATHI 32 pabOTy B Mpa3IHUYHBIC JHU - HET.

2. YUuThIBaIOTCA U IPEMUU, U JIOTIIATHI 32 paboTy B Mpa3gHUYHBIC JTHH.

3. Jomnatel 3a paboTy B Mpa3IHUYHBIC JHU YYUTHIBAIOTCS, a IPEMUHU - HET.

8) B koHLe roma mOpeAnpusATHE BBHILIATUIO BCEM CBOMM paOOTHUKAM JIEHEXHOE
BosHarpaxxaenue (13-ro 3apruiaty). MiMeer nu mpaBo HpeanpuUsATHE BKIOYATh JaHHBIM BHI
3aTpaT B COCTaB BaJOBBIX JOXOJOB?

1. Ta, MOCKOJIBKY 3TOT BHUJI 3aTPaT BKJIOUaeTcs B (POH]I 3apabOTHOM IIIATHI.

2. Jla, mpu yciioBuH, 4TO 3TU 3aTPaThl IPEAYCMOTPEHBI B KOJUIEKTUBHOM J0TOBODE.

3. Her, nockoJibKy BO3Harpax/JeHue He BKJItoYaeTcsi B OH]] 3apab0OTHOM MaThl.

9) CoTpyaHuK NpeanpusITHS HE UCTIONIb30BaJl CBOM €keroAHsld oTmyck 3a 2003 roa. B
anpene 2006 roma oH Hamucanl Ha UMs JAUPEKTOpa 3asBICHHUE C MPOCHOOU BHITUIATUTH €MY
JNEHE)KHYI0  KOMIIEHCAIIMI0O 33 HEUCNOJb30BAHHBIA  OTHyCcK. JloJbKHa 1M KOMMOaHUs
yIIOBJIETBOPUTH TaKYIO IPOCKOY? 20



1. Her, nockonbKy KOMIIEHCAllUs 32 HEUCIOJIb30BAHHBIM OTIYCK BBIIIAYMBAETCS JIUIIb
IIPU YBOJIbHEHUH.

2. Tlpennpusarue 00s3aHO BBHIIUIATUTH JCHEXKHYIO KOMIICHCAIMIO, €Cid pabOTHUK HE
HCIIOJIb30BAJl €KETOAHBINA OTILYCK.

3. He MmoeT, NOCKOJIbKY paOOTHUKY 3aKOHOJATEIbHO YCTAaHOBJIEH €KErOJHBIN OTIIYCK, U
MPEANPUATHE HE UMEET IpaBa €ro He JaTh.

4. TonpKO YacTh HEUCIIOJIB30BAHHOIO OTIIyCKa MOXET OBbITh 3aMEHEHa JECHEXHOU
KOMIIEHCAIlMeH, HO NpU YCIOBHUH, YTO MPOJOJDKUTEIBHOCTh €XKErOJHOTO U JIONOJHUTEIIBHOTO
OTITYCKOB COCTaBJISIET HE MeHee 24 KaJleHJapHbIX JHEH.

10) Ipenmpusitue «Omera» coctaBuiio ¢ 0aHKOM «I'paHHUT» JOrOBOp Ha pacyeTHO-
KaccoBO€ 00CITy)kKHuBaHue. SIBISIIOTCS JIM JaHHBIE YCIYTH 00bekToM 06soxenuss HIAC?

1. Jla.
2. Her.

Tema 2.3. OcodeHHOCTH O(hOPMIIEHHS PA3TUYHBIX JOTUCTHYECKUX ONepPaluii, MOPSAIOK HX
AOKYMEHTAIMOHHOI0 0OpMJIEHHS U KOHTPOJISL.

1. Uto BKIIOYAET B c€0s1 TEXHUUYECKOE UCIIOTHEHUE IOKYMEHTA!

+ MOATrOTOBKY MpOEKTa JOKYMEHTa, HabOp M pacredaTky TEeKCTa MPOeKTa, KOPPEKTHPOBKY
COJICpXaHUs JOKyMEHTa TOCle coTrjlacoBaHus, odopmiieHHe (UHAIBHOTO BapHUaHTa
JIOKYMEHTa;

— MPEIOCTaBJICHUE PACIEYaTaHHOTO MPOEKTa TOKYMEHTa PYKOBOJWTENIO Ha COTJIACOBAHUE,
YCTpaHEHHE HETOYHOCTEH, HAa0Op OKOHYATEIILHOTO JIOKYMEHTA;

— COCTaBJICHME JOKYMEHTa Cpa3y B OKOHYATE€JIbHOM BapUaHTE, €ro MOANUCAHHUE Y
PYKOBOJMTES, OTHPABKA TOKYMEHTA ajpecary.

2. Korjga JOKyMEHT SBJISIETCS] UCTIOJTHEHHBIM ?

+ Korpma paccMarpuBaemblii B JOKYMEHTE BOIIPOC Pa3pelieH IMOJHOCThIO M TIEPENHcKa 0
HEMY 3aBEpIIICHA;

— Kak ToJIbKO TOKyMEHTY IMTPUCBOCH PErUCTPAIMOHHBIN HOMED;

— Koraa 1okyMeHT moJiydeH KOHEYHBIM aJJpecaToM.

3. Kakue pazMepbl mipuTOB pEKOMEHIYETCSI UCIIOIb30BaTh MPH 0OPMIICHUN JTOKYMEHTOB
coraacHo 'OCT P 7.0.97-2016?

+ No 12, No 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—No 11, Ne 12, Ne 14.

4. udpoBoit wumu OyKBEeHHO-IM(PPOBON UACHTU(DUKATOP JOKYMEHTA, BKIIOUYAIOLIUI
TOPSIIKOBBIM HOMEp, MOTOJHSAEMBIA MO JKEJTaHWI0 HHAEKCAMU COTJIACHO HCIOIb3yEeMbIM
KIaccu(pUKaTopaM, Ha3bIBACTCS:

+ perucTpanroHHBIM HOMEPOM JIOKYMEHTA;

— rpudowm;

— JIaTOW TOKyMEHTA.

5. Kaxkoit hopmaT Oymaru UCrosib3yeTcs JJisl H3rOTOBJICHUS OJIAHKOB PE30JTFOIIHIA?
+ A5, A6;
— A4, A5,
— A6, A4.

6. Hocurenem nndopmaruu sBisiercs:



+ MaTepuallbHBIA 0OBEKT, KOTOPBIA HYXeH Ui (pukcanuu, XxpaHeHus (M BOCIIPOU3BEICHHUS)
peueBoii, 3BYKOBOH HJIM H300pa3UTEIbHON HHPOPMALINY;

— co3Jarenb JOKYMEHTa;

— CTPYKTYpHOE MO/Apa3/IeJICHNE, BBINOJHAIONMEE (PYHKIMU IO BEICHUIO JOKYMEHTO000pOTa.

7. CBOWCTBO JOKYMEHTa IMOJATBEPXKIATh JCIOBYIO ICSATEIHHOCTH JIMOO COOBITHE JHMYHOTO
Xapakrepa — 3TO:

+ opuaAnYecKas 3HAYMMOCTb JOKYMEHTA;

— IOpUIMYecKas CUjla JOKYMEHTa,

— aYTCHTHUYHOCTb.

8. THUMOBBIM CPOKOM MCIIOJIHEHUS JOKYMEHTA Ha3bIBAETCH:

+ CpPOK MCIIOJIHEHUS JOKYMEHTa COIJIaCHO HOPMATHUBHO-IIPAaBOBOMY aKTY;

— CpPOK MWCIOJHEHMs, KOTOPbIi YCTAaHOBJIEH B OPraHMW3allMOHHO-PACHOPSIUTEIEHOM
JOKYMEHTE WU B PE30JIIOLINY;

— CPOK MCIIOJIHEHUS], YCTAaHOBJICHHBIN CII0KMBILKUMCS B OpraHU3ali 00bIYaeM.

9. CropaBouHHK, coaepKalmui cBeACHHS O (OHIAX apXuBa W MpPEJHA3HAYCHHBIH IS
03HAKOMJICHHUSI C UX COCTAaBOM H COJEP>KaHUEM — ITO:

+ apXWBHBIN TyTEBOIUTEb;

— apXUBHBIN CIIPABOYHMUK;

— apXUBHBIN yKa3aTellb.

10. YaudumupoBanaoi GopmMoit TOKyMEHTa SBIISETCS:

+ GopMynsp TOKYMEHTa OIpPENESIIEHHOTO BHUAA, KOTOPBIA COJEPKUT IMOCTOSIHHYIO YacTh
TEKCTa;

— OyMaXHBIH WJIM 3JICKTPOHHBIA MIA0JOH ¢ PEKBU3UTAMH, 110 KOTOPHIM OIIPENENISICTCS aBTOP
0(UIIHATEHOTO JOKYMEHTA,

— PEKBU3UT O COTJIACHU OpPraHM3aliU, KOTOpas HE SBIISETCS aBTOPOM JIOKYMEHTa, C €ro
COJICpKAHHUEM.

OHGHKa 34 KOHTPOJIb KIIFOYEBEIX KOMHeTeHHI/Iﬁ ydamuxcs Mporu3BoanuTCA 110 MATHOAIILHOM
CHUCTCMC. HpI/I BBITIOJTHCHHUH Ba,Z[aHI/Iﬁ CTaBHUTCiA OTMCTKaA:

«5» - 3a MpaBUJIBHOE BBITIOJTHEHHUE Oos1ee 85% 3amaHuid.
«y - 3a 70-85% mpaBWIbHO BBINOJHEHHBIX 3aJaHUH,

«3» - 3a 50-70% npaBWILHO BHITIOJIHEHHBIX 3aaHHH,

[IpenopaBarens N.A. KponiuBa
(noonuce)

« » 20 .
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BOITPOCBHI K OHEHKE PE3VYJIbTATOB OCBOEHUMA 10
JAUCHUITJIMHE
MJIK 01.02 /lokymenmayuonnoe ooecneuenue 102ucCmudeckux
npoueccos
TecToBoe 3a1aHue HA T (PepeHINPOBAHHBINA 3a4eT
no M/IK.01.02 «/lokyMeHTaIMOHHOE O00ecriedeHHEe JTJOTHCTUYECKHUX MPOIEeCCOB)

3ananus 3akpbITOil GOPMBI ¢ eIUHUYHBIM BbIOOPOM
1. JlIokymMeHT — 3T0:
A) 3adukcupoBaHHas Ha MaTePHAIBHOM HOCHTEIEC HH(POpMAIHS C peKBH3UTAMH,
MO3BOJISTIOIIMME €€ UICHTU(DUIIMPOBATE.
b) Hocutens nndopmaruu, UConbp3yeMoi B IENISIX PETYIUPOBAHUS COIIMATBHBIX
OTHOILICHUU.
B) Undopmanus, 3adukcupoBanHas J00bIM CIIOCOOOM Ha JTFOOOM HOCHUTEIIE.

2. [TonmuHHUK TOKyMEHTa — ATO:
A) IlepBblit UM € IMHCTBEHHBINA SK3EMILUIAP TOKYMEHTA.
b) Dx3emmuisip 10KyMeHTa, C KOTOPOTO CHSITa KOMHUSI.

3. FOpunnyeckas cuna 10KyMEHTa — 3TO:

A) OcobeHHOCTH BHEIIHETO O(POpPMIIEHHUS IOKYMEHTA.

b) CBuneTenscTBO HANMUMS B JOKYMEHTE MOJIOKEHU HOPMATHUBHOI'O XapaKTepa.
B) CriocoGHOCTh TOKyMEHTa OPOXKIATh ONpe/iesieHHbIE IPABOBbIE MTOCIEICTBHS.

4. JIokyMEeHTOO0OpOT — 3TO:

A) Ilepenaya noKymMeHTa U3 OJTHOM WHCTAHIIMH B APYTYIO B IIPOIIECCE €ro
paccMOTpeHusl.

b) JIBukeHne TOKyMEHTOB B OPTaHU3alUK C MOMEHTA UX CO3JIaHUS WU TOTyYCHHS
710 3aBEPILICHUS UCTIOTHEHUS UIH OTHPABKH.

B) JIBmkeHne KOMITJIeKca TOKYMEHTOB B IIPOIecCce BEIPAOOTKU, IPUHATHUS U
UCTIOTHEHHUS PEIICHU.

5. Jlenonpou3BoACTBO — 3TO:

A) JIBkeHre JOKYMEHTOB B OpTaHU3allMi C MOMEHTA UX CO3/IaHUs WU TOJy4YEHUs
710 3aBEPILIEHUS UCIIOJIHEHNUS,

B) Otpacnp nestenbHOCTH, 0OecrieunBaroias JOKYMEHTUPOBAHUE U OPTaHU3ALUIO
paboThl ¢ 0pUIIMATBHBIMUA IOKYMEHTaMU;

B) 3anuch nHpopManuy Ha pa3IMUHBIX HOCUTENSX MO0 YCTAHOBJICHHBIM IIPABUIIAM.

6. PekBU3UT JOKYMEHTAa — 3TO:

A) CrangapTHblil TucT OymMaru, Ha KOTOPOM OTOOpakeHa MOCTOsIHHAS HHGOpMalUs U
OTBEJICHO OIPEEIIEHHOE MECTO ISl IEPEMEHHOM;

b) CoBOKYITHOCTH pacmoJIOKEHHBIX B ONPEACICHHON MOCIIEI0BATEILHOCTH 3AMUCEN,
MPUCYLIUX ONpPEIEICHHBIM BHIaM JOKYMEHTOB;

B) O6s3arenbHblIil 371€eMEHT OPHUIIMAIBHOTO JOKYMEHTA.

7. Kakoii 'OCT pernameHTHpYET IpaBuiia pa3MeleHus: 1 0POpMIICHHS pEKBU3UTOB
OpraHU3alMOHHO-PACIIOPSA AU TEIbHBIX IOKYMEHTOB?



A)TOCT 6.37-98
B) TOCT P 6.30-2003
B) TOCT P 6.30-97

8. OT 4ero 3aBUCUT KOHKPETHBIM HA00p HEOOXOAMMBIX PEKBU3UTOB HA JOKYMEHTE?
A) OT cioco6a MOATrOTOBKHU JOKYMEHTa, BEBIOpaHHOTO (hopMaTa Oymaru U TEXHOJIOTHH
paboThI ¢ TOKyMEHTaMH, PUHATON B OpraHU3alun

b) Ot Buga nokymenTa, 3Tama ero nmoAroToBKU U pabOThI C HUM

B) Ot pemenust aBTopa TOKyMEHTa U OT KBAIU(DUKAIIUU UCTIOJTHUTEIS

9. PexBusut «HanmeHnoBaHue BUa JOKYMEHTay:

A) T0O3BOJISIET CYUTh O HA3HAUECHHE IOKYMEHTA, ONPEJIEIAET COCTAB PEKBU3UTOB U
CTPYKTYpPY TEKCTA;

b) no3BosisieT cyauTh 0 Ha3BaHWU OpPraHU3alMi — aBTOpa JOKYMEHTA;

B) npunaet coaepxanuio JOKyMEHTa HOPMATUBHBINA UM MPABOBOM XapakTep.

10. laToif TOKyMeHTa SIBISIETCS:

A) nata ero noANUCaHUs WU YTBEPKICHUS
b) nara coctaBnenus

B) narta peructpanuu

11. B xakoM ciyuyae npaBWIbHO OQOPMIIEH PEKBU3UT «AapecaT»?
A) Hupexropy OOO «AnbsiHC»

NBanosoii Tamape IletpoBHe

b) dupextopy OOO «AnbsHC»

Npanosoit T. II.

B) dupextopy OOO «AnbsHC»

T. I1. IBanOBOM

12. Konu4ecTBO MHBEHTAPU3AIMI U CPOKH TIPOBEICHUS MHBEHTAPU3AIINH
OTIPEICIISFOTCS:

A) pykoBoauTENEM OpraHU3aLUH;

B) Brimecrosieit opraHnuzaiuei;

B) rnaBHbIM OyXranTepoMm.

13. O6s3aTrenbHbIC MHBEHTAPU3AIUU TTPOBOISITCS:

A) nepen cocTaBlieHHEM T'OJI0BOM OyXraiaTepcKoi OTYETHOCTH;

b) nepen cocTaBieHnem KBapTajbHON OyXTrajlTepCKOW OTYETHOCTH;
B) nepen cocTaBieHneM noiyroi0Boil OyxraaTepckoid OTYETHOCTH.

14. Ykaxkute kakue BUIbl HHBEHTAPU3ALMM pa3inyaioT B 3aBUCUMOCTH OT 0OBEMOB:
A)noBTOpHas U KOHTPOJIbHAs

b) crutonrHas u BeIOOpOUHAs

B) nonnas u yactTuuHas

15. 1o Hayana npoBepku (HaKTUUECKOTO HAJTUYHS UMYIIECTBA HHBEHTAPU3ALMOHHOM
KOMUCCHHU:



A) cneayeT caMOCTOSITENIbHO COCTABUTh OTYETHI U PUIIOKUTH BCE MMPUXOTHBIC U
pacxoaHble JOKYMEHTHI;

b) HeT HEOOXOUMOCTH COCTABIAThH WM MOTYYaTh OTUYETHI;

B) HagsiexuT nomydnTh MOCIEIHNE TPUXOAHBIC U PACXOIHBIE TOKYMEHTHI HA MOMEHT
WHBEHTapU3alUU UIH OTYETHI.

16. [IpoBepka (pakTHUECKOTO HATUYHSI UMYIIECTBA IPOU3BOAUTCS MIPH 00A3aTETLHOM
YYacCTHH:

A) MeHexepa;

b) MmaTepuranbHO OTBETCTBEHHBIX JIUII;

B) npencraBuTens BhILIECTOAIICH OpraHU3aAIINY;

17. Ilpu npoBeieHNH UHBEHTAapU3allui TOBAPHO-MATEPUAIbHBIX LIEHHOCTEH
odopmIIIeTCS:

A) MHBEHTapHU3allMOHHAS OIHCH;

b) pacueTHo-m1aTe)xHasT BEIOMOCTb;

B) kaccoBblil oTuer.

18. Omubku B onucsaX, 0OHAPYKEHHBIC TTOCIIE TPOBEICHNUS] HHBCHTapU3aIlUH,
UCIIPaBJISIOTCS:

A) TJIaBHBIM OyXTaJITEpOM;

b) MaTepuanbHO OTBETCTBEHHBIM JIUIIOM;

B) unBeHTapU3alIMOHHON KOMUCCUEH.

19. Yro Takoe nHBEHTapHU3aIUs?

A) IlpoBepka Hanuuus U COOJIOICHNUS TPABUJI XPAHEHUS U UCTIOJIb30BAHUS
UMYILIECTBA OpTaHU3aLUN

Bb) Cnoco6 Gyxranrepckoro yuera, ¢ IOMOIIbIO KOTOPOTO BBISBISETCS HEAOCTAaUYa
UMYILIECTBA OpTaHU3aLUN

B) YTounenue (akTrueckoro Haau4usl UMyIIECTBA U (PMHAHCOBBIX 00S13aTENBCTB
IIyTEM COIMOCTABJICHUS UX C JaHHBIMU OYXTaJTEpPCKOTO YUYeTa Ha ONpEeICHHYIO JaTy
I') Bun koHTpOIs, 00ecnednBarouii COXpaHHOCTh UMYLIECTBA OpraHU3alun

20. Kem npoBOAUTCS HHBEHTapU3aLUsl B OpraHU3alun?

A) PaboTHUKaMM MJIaHOBOTO OTJIENa U IPYTUMU CHEHAIUCTaMU OPraHUu3aluu
b) CneunanbHo# KOMHUCCHEH, HA3HAYEHHON PYKOBOJIUTENIEM OpraHu3aliu

B) MarepuanbHO OTBETCTBEHHBIMU JTUIIAMU

I') PaGoTHukamMu Oyxrantepuu

3ananus 3akpbITOil GOPMBI C MHOKECTBEHHBIM BHIOOPOM
21. B cootBerctBum ¢ ['OCT P 6.30-2003 nata nokymeHTa ohopmiIseTcs
CIIETYIOIHUM 00pa3oM:
A) 14 mas 2015 1.
b) 14.05.2015
B) 2015.05.14
I') 14.05.15
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22. Kakue peKBU3UTHI OTHOCATCS K IOPUANYECKH 3HAUHMMBIM?
A) HaMMEHOBaHUE JOKYMEHTA

b) nata

B) peructpanioHHbIii HOMEp JOKYMEHTa

I') ko opranuzanuu

23. YKaXuTe BCe BO3MOXKHBIE BAPHAHTHI UCTIPABIICHUS JOKYMEHTOB:
A) cocTaBieHUE HOBOTO IOKYMEHTA

b) BHeceHue ucnpaBiieHHI B OpUTMHAT JOKYMEHTa

B) cocraBieHne akTa pacXOoxXACHUM

I') ucnonp3oBaHUE KOPPEKTUPYIOLIEH KUJIKOCTH

24. Cuctema AeTOompOU3BOJICTBA BKIIIOYAET B CEOs:
A) opranuzanupo paboThl C MOCTaBIIMKAMH,

b) opranuzanus apxuBHOTO XpaHEHUS JOKYMEHTOB,
B) cucrema peructpanuu v yuyéta JOKYMEHTOB,

I') opranuzanus 10KyMEHTOO0O0pOTA.

25. TIpoBepka NEepBUYHBIX TOKYMEHTOB OCYIIECTBIISICTCS:
A) Mo BHENTHEMY BULY

b) no conepxanuro

B) no ¢opme

I') mo uncTpyKUIMHU

26. ToBapHBIif OTYET COCTOUT HU3:
A) mpuxoja

b) anpecHoii yacTtu

B) pacxona

I') ocraTka

3agaHuA HA YCTAHOBJICHHE COOTBETCTBHA
27. Baytpennue (1) u BHenmHue (2) TOKYMEHTHI CKJIaJa:
A) TOBapOTpaHCIIOPTHAS HAKJIAIHAS;
b) cnenudukanmus;
B) npuxonnas HaknagHas;
I') noBepeHHOCTH Ha MOJyYEeHUE TOBApa CO CKIAAa;
J1) ’KypHai perucTpaluy TPaHCIIOPTHBIX CPEJICTB;
E) cuer-dakrypa, uHBOIiC;
X) akT npuema ToBapHO-MaTepUANbHBIX [IEHHOCTEHN ¢ TaOauIeil OOHApYKEHHBIX
TOBPEXKICHUN;

28. Knaccudukaius 10roBopoB

1. Ilo pacmpeaeneHuto mpaB U 00A3aHHOCTEN y IOTOBAPUBAIOIINXCS CTOPOH:
A) peanbHbIe, KOHCEHCYalIbHbIE

2. [1o HaIM4YMIO BCTPEYHOTO UCTIOTHEHUS:

b) onHocTOpoHHME, TBYXCTOPOHHHUE, MHOTOCTOPOHHHE

3.I1lo HeoOXOIMMOCTH IS 3aKTFOUEHHUS TIOTOBOpA MepeIaTh UMYIIIECTBO B HAaType:
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B) B muceMeHHOM U ycTHOH opme
4.TTo ¢hopme coBepIICHUS
I') Bo3me3aHbIe, 6€3BO3ME3THBIC

29. Buipl JOKyMEHTOB U UX XapaKTEPUCTUKA

30. HazBanus aKTa ¥ ero Ha3Ha4YeHHe
5.3aKyTMOYHBIN aKT

. IlpumenseTtcs st opopMIICHHS YIIEHKH TOBapHO-MaTepUaIbHBIX IIEHHOCTEH MPHU
MOPaJbHOM YCTapeBaHUU, CHIDKCHUU MTOKYATEIBCKOTO CIpoca, 00OHapyKECHUH
MPU3HAKOB MMOHWKEHUS Ka4eCTBa 10 PA3JIMYHbIM [IPUYNHAM

6.AKT BO3BpaTa ToBapa

E. [Ipumensiercs A ohopmiieHUs TPUEMKHA TOBAPOB, UMEIOIINUX KOJIMYECTBEHHBIC U
Ka4eCTBEHHBIE PACXO0XKACHUS 11O CPABHEHUIO C JAHHBIMH COMIPOBOAUTEIBHBIX
JOKYMEHTOB ITOCTABIIMKA

7.AKT ciucaHus ToBapa

K. Vcnonb3yercs mist ohopMIIeHUs TPUEMKH U OTIPUXO0I0BaHUS (PaKTUIECKU
MOJIYYEHHBIX TOBAPOB B cllyyae HEOT(HAKTypOBAaHHOW MapTUU TOBAPOB

8.AkT o mopue (0oe, ToMe) ToBapa U MaTepuaIbHBIX IIEHHOCTEH

3. Odopmisiercst npu NpUOOPETEHUH HEKOTOPBIX TOBAPOB Y PUINYECKUX JINLL

9.AKT 00 ylIeHKE TOBapHO-MaTEePHAIbHBIX [IEHHOCTEH

N. Odpopmnsiercs ans ciucaHusi UCIOPUYEHHOTO, OPaKOBaHHOTO MJIM IPOCPOYEHHOIO
TOBapa.

10. AKT UHBEHTapU3alUU

K. CocTaBnsieTcst HECKOJIBKMMU JIMIIAMU U TIOATBEPKIAeT (PaKT BO3BpaTa ToBapa npu
HapyILIEHUH JI0I0BOPa IMOCTABKU, HEHAIIEKAIIEM Ka4eCTBE WM IIPU SIBHOM BBEICHUU
B 32011y I€HHE MTOKYIaTeNIs.

3aganus Ha onpejaesieHHe MOCJIeA0BATEILHOCTH
31. IloctyniieHne TOBapoOB B JKEJE3HOJOPOKHBIX BaroHaX:
A) 0CMOTp COCTOSIHMSI MOCTYIUBLIETO TPy3a (COCTOSTHUE Taphl, YIAKOBKH, YKIIAJIKU U
T.1.),
b) mpoBepka 11eI0CTHOCTH BaroHa;
B) nepBuuHas npueMka TOBapoB IO KOJIUYECTBY;
I') BckpbITHE BaroHa;
J1) mocTtaBka TOBapOB Ha y4aCTOK MPUEMKH;
E) pasrpy3ka Barona ¢ yKkjaJKoi TOBapOB Ha MOJAOHBI MU TEJIEKKH.

32. Ilopsi 1ok 3am0IHEHNS TOBAPHOT'O OTYETa

A) ompenensoT UTOT MPUX0/1a

b) 3anuchiBaloT NocTyIieHre TOBapOB U Taphbl MO COMPOBOIUTEIBHBIM TOBAPHBIM
JOKYMEHTaM IMOCTaBILIUKa

B) nmoncunThiBatoT UTOT pacxoaa

I') ciuceiBatoT cymmy MpOJIaHHBIX TOBApOB

J1) 3anKChIBaIOT OCTATOK TOBAPOB HA OTYETHOTO MEPUOIA

E) BHOCAT naHHbBIE O MPOAAKE TOBAPOB MEITKUM OMTOM



X) ompenensitoT 0OCTaTOK TOBapOB HA KOHEI] OTYETHOTO MEPUOIa
3) onpenensoT UTOT IPUXO0Ja C OCTATKOM

3ananus oTKpbITON GOpMBbI
33. Ilepeuncnure 00s3aTeIbHBIE PEKBU3UTHI IEPBUYHOTO YUYETHOTO JOKYMEHTA

34. HazoBuTe TpH JOKYMEHTOIIOTOKA, Ha KOTOPBIE JACISTCS BCE TOKYMEHTHI
OopraHu3aIuu

35. Kakue nanHble COJEP>KUT BBOHAS YaCTh IOTOBOPA MOCTABKU?

36. [To norosopy TOBapHBIN CKJIaJl 00SI3yeTCs 3a BO3HATPAXKICHUE
XPaHUTh TOBAPHI, MepelaHHbIC €My BJaJelbllaMi TOBApPOB, U BO3BPATUThH 3TH TOBAPHI
B COXPaHHOCTH.

37. Ilo norosopy NEPEBO3YMK 005A3yeTCs JOCTABUTh BBEPEHHBIN €My
OTIIPABUTEJIEM TPY3 B IIYHKT Ha3HAYECHUS U BBIJIATh €0 YIIPABOMOYEHHOMY Ha
MOJy4€HHUE rpy3a JUlly (0Jy4yaTesro), a OTIPaBUTEIb 00sI3yeTcsl yIIIaTUTh 3a
[IEPEBO3KY I'Py3a YCTaHOBJICHHYIO ILIATY.

38. Hauanowm ckiagackoii 06paboTKu sBISIETCS OT [IEPEBO3YUKOB.
39. Kakue 1OKyMEHTBI perfiaMeHTHPYIOT MOPSIIOK MPUEMKU TOBApPOB?

40. TTopsimok MpUEeMKH TOBapOB U €€ JOKYMEHTaJIbHOEe 0(OPMIIEHHUE 3aBUCAT OT

41. Akt npuemku ToBapa Topr-1 ob6sizarenbHO odopMIIsIETCs B
cITydasix

42. HazoBUTE JOKYMEHT, KOTOPHIN:

A) npuMeHseTcs Uil yueTa OTIyCKa MPOIYKLIHUU CTPYKTYPHBIM MOApPa3AeIeHUSIM
CBOEH OpraHu3allly, PaCIOJIOKEHHBIM 3a MPEIeaMU €€ TEPPUTOPUH UIIA CTOPOHHUM
OpraHu3alysIM

b) npumensieTcs A cnucaHus NPOIyKLUUU CO CKiIaa MPpU HAIMYUU JINMUTOB
OTITyCKa

B) npumensieTcs A IpUEMKHU U ONPUXOI0BAaHUS MIPOIYKLNHU, TOCTYHAIOLIEH OT
MTOCTaBIIUKOB

I') mpumensieTcs s ydera IBUKEHUS MPOAYKIUU Ha CKIIAJIe MO KaXA0OMY COPTY,
BUJly U pasMepy NpOayKIUN

J1) npumeHsieTcs Ui y4eTa IBUKEHUS IPOYKIUN BHYTPU OpPraHu3ali MEXIy
MaTepuaIbHO OTBETCTBEHHBIMMU JINLI, PA3JIMYHBIX CTPYKTYPHBIX I10JIpa3/IeICHUN

43. Kakue 10KyMEHThI Ha3bIBaIOT TOBAPOCOIPOBOAUTEIHLHBIMHU ?

44. VI3 kakux pa3/iesoB COCTOUT TOBAPHO-TPAHCIIOPTHAS HAKJIAIHAS
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45. Tosapnsbrit otuet 1o popme TOPI'-29 Ha cknage coctaBmsieT
B IK3EMIUISIPAX.

IIpakTnueckoe 3aganue
46. OpopmuTs noBepeHHOCTH (popma Ne2a) Nel4 cpokom Ha IATH THEH TOBAPOBEITY
000 «Ycnex» Cenosoit Anne IlaBnoBHe Ha nonyuenue ot OO0 «bpusz»
MAaTEepHAIbHBIX IEHHOCTEM
CUHTETUYECKOE Moroliee cpeacTBo «Jlotoc» B komnuectBe 20 MITYK; YUCTALIEE
cpenctBo «IlemMomoKke» B KOMYECTBE 28 MITYK; MBUIO XKHUIKOE B KOJIMYECTBE 12 mTYyK
o cuetry Ne33 ot 19.05.2017.
PykoBomutenem OO0 «Ycnex» cuntaiite ceds, rinaBHbIi Oyxrantep — [lerpoBa
Hanexna MBanoBHa.
OcTanbHble pEKBU3UTHI 3aMIOJHUTE CAMOCTOSI TEIBHO.

Kpurtepun ouenku

Kpurtepuu oneHnBaHusi TeOpeTHYeCKOro 3aaHus Ounenka

- TIOJIHO W3JIaraeT M3Y4YEHHbIA MaTepual, Ta€T MPaBUIBLHOE OIPENETICHUE 5
TIOHSTHUM;

- oOHapyXHBaeT MOHUMAaHUE MaTepHualia, MOKET 00OCHOBATh CBOU CYXKICHHUS,
MPUMEHUTh 3HAHUS Ha TPAKTHKE, NPHUBECTH HEOOXOIWMBIC TPUMEPHI HE
TOJBKO TIO0 Y4eOHUKY, HO U CAMOCTOSITEIIbHBIE COCTABJICHHBIC;

- U3JIaraeT MaTepuan MOCJeI0BaTEIbHO U MPABWIBHO C TOYKH 3PEHHUS HOPM
JIUTEPATYPHOTO SI3bIKA.

- eci o0yyJaromuiics 1aéT OTBET, YAOBJIETBOPSIOMIMM TeM ke TpeOOBAHUSM, 4
YTO W IS OLEHKH «5», HO JOIycKaeT 1-2 ommOKH, KOTOpBIE caM XKe
HCIIpaBIIsieT, U 1-2 Hemo4éTa B MOCIE0BATEIBHOCTH U SA3BIKOBOM O(OPMIICHUHN
H3JIaraeMoro.

- ecnd OOydJaroImuiics OOHApy)KMBaeT 3HAHUE W TIOHMMaHUE OCHOBHBIX 3
MOJI0KEHUH JaHHOW TEMBI, HO:

- W3JaraeT Marepuajg HEMOJHO M JONYCKaeT HETOYHOCTH B OIPEACIICHUH
MOHATUN U (HOPMYITHUPOBKE MTPABHII;

- HE YMEeT JOCTaTOYHO ITyOOKO M JJOKa3aTelbHO 000CHOBATh CBOM CYXKICHUS
Y TIPUBECTH CBOU TIPUMEDPHI;

U3NlaraeT Marepuall HemocCiIeI0BaTEIbHO U JIOMYCKAaeT OUIMOKH B SI3bIKOBOM
0(OPMIICHHH U3JIaraeMOoT0

- eciu oOy4Jaromuicst 0OHapy)KMBaeT He3HaHUE OOJIbIIEH YacTH 2
COOTBETCTBYIOLIETO pa3jiesia U3ydaeMoro MaTepuana, JI0mycKaeT OIIMOKH B
(bopMyIUpOBKE ONpPEEICHUN U MPaBIl, HCKaXKAIOIIHUE UX CMBICI,
OecropsI0YHO U HEYBEpeHHO u3naraer Marepuain. OueHka «2» oTMedaer
TaKW€ HEJAOCTATKU B IIOJATOTOBKE YUEHHKA, KOTOPBIE SIBJISIOTCS CEPhE3HBIM
IPEMSITCTBUEM K YCIIEITHOMY OBJIAJIEHUIO OCIEAYIOIIMM MaTEPHAIIOM.

- ecnu o0yJaromuiics 0OHapyKUBaeT NMOJTHOE HE3HAHUE MIIM HETIOHUMaHUe 1
Marepuana

Kpurtepun oneHuBaHusi NPAKTHYECKOT0 3aJaHUS Onenka
- COOMIO/IEHNE aNTOPUTMA BBITIOTHEHUS 5

- OlpeielIeHe MaKCUMAalbHO BO3MOYKHOTO KOJIMUECTBA BOIIPOCOB, TPEOYIOIINX
pereHus
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- HAJIMYHUEC BBIBOJOB

-onpe/ieIeHHe MaKCHMAJIbHO BO3MOKHOTO KOJIMYECTBA BOIIPOCOB, TPEOYIOIINX 4
peleHus, He B IOJIHOM 00beMe
- HAJINYKE HE KOPPEKTHOTO BBIBOJIA

- -OIIpe/IeTICHNEe MaKCUMAJIBHO BO3MOKHOTO KOJIMYECTBA BOIIPOCOB, TPEOYIOIINX 3
pellieHrs, B MUHUMaJIbHOM 00beMe

- HET BBIBOJOB

- HEBEPHOE pa3peIIeHHe CUTYaIlUU

OrnieHka ypoBHS MOATOTOBKH

Oas (oTMETKA) BepOAIbHBIN aHAJIOT
5) OTJINYHO
4 XOPOIIO
3 YIIOBJIETBOPUTEIHEHO
2 HEYJOBJIETBOPUTEIHHO
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