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COJIEPKAHME

1.ITacnopt kommuiekta KOC 1o yueOHON AUCHUIUIMHE
2.CnenuduKanyyu 1 BapHaHThl OLICHOYHBIX CPEJCTB IJIS TEKYIIeH
aTTeCTaLNH

3. Coeundukany U BapUaHTBl  OLIGHOYHBIX CPEACTB IS
IPOMEXKYTOUYHOTO KOHTPOJIS
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23



1.1.

ITACIIOPT

komILiekTa KOC no yuyeonoit nucuunianneM/IK 01.02 TokymeHTAaIIOHHOE
o0ecrneveHne JOTUCTUIECKUX MPOLECCOB

Oo01Me moJioKeHus

KontponrsHo-onieHounsle cpenactBa (KOC) npenHazHaueHbl Jisi KOHTPOJISL U
OIIEHKM 00pa30BaTENIbHBIX JIOCTHKCHHM O0O0ydJaronuxcs,
yueOHou aucturiuabl M/IK 01.02 Jokymenmayuonunoe obecneuenue n02UCMudecKux

npoyeccoes

KOC BxiouaroT KOHTPOJIBHBIC MAaTCPpHaJIbl IJIA IIPOBCACHHA TCKYILICTO KOHTPOJIA

U IPOMEXKYTOYHOM artectaniuu B popMme qudpepeHnpoBaHHOTO 3a4eTa.
KOC pa3zpaboTaH B COOTBETCTBHH C:

oOpazoBarenbHON

MpOrpamMMON

CIIO 1o cnoemmampHocty 38.02.03

Onepauuormaﬂ oessmelbHOCMb 8 Jocucmuke,

IIPOTPaMMOU

y4eOHOM

muciummael - MK 01.02

obecneuenue 102UCMU4ECKUX npoyeccos

1.2.

Pe3yJILTaTbI 0CBOCHMA NUCHUILIIMHBI, IIOAJCKAIINE IPOBEPKE

Pe3yabTaThl HaunmeHoBaHue 3j1eMeHTA YMEHHU /3 HAHU I
00y4eHUsA(0CBOEHHbIE
YMeHHsI, YCBOCHHbIE
3HAHUA)
OK 1IToHumaTh CymHOCTh | 31MeTOUYECKHE U TEXHUUYECKUE METOJIbI, CIIOCOOBI
u COIMAJIbHYIO | BBIMOJHEHUS TPO(PECCHOHATBHBIX 3a]1a4
3HAYUMOCTh cBoell | Y 1oprann3oBbiBath 3PHEKTUBHYIO pabOTy
Oymymiei npodeccun,
MPOSBIIATH K HEW

YCTOWYHBBIN MHTEPEC.

OK 2 Opranu3oBbiBaTh | 32UCTOYHUKH ~ TIOJlydeHHs — WH(Opmanuu 10
COOCTBEHHYO npodecCHOHATbHBIM HaBbIKaM

NeSATEIbHOCTh, BBIOUPATH | Y23(P(PEKTUBHO  BBIMOJIHATH  NPO(EecCHOHATBHBIC
TUTIOBBIE ~ METOJABI U | 3a]la4u

CIOCOOBI BBITIOJTHEHUS

npo¢eCCUOHATIBHBIX

3aa4, OIEHWBATh  HUX

3(d(HEKTUBHOCTH u

Ka4eCTBO.

OK 3Ilpunumats peuienus | 331IaHUPOBAHKE 151 OpraHU3aALUIO paboTHI
B CTaHJAapTHBIX U | IOJIpa3ieiICHUS

HECTAaH/IAPTHBIX Y3paboTaTh B KOJUIEKTHBE U KOMaHJE, 3G ()EeKTUBHO
CUTYyallMsIX ¥ HECTH 3a HUX | O0IMAThCsl €  KOJUIETaMH,  PYKOBOJCTBOM U
OTBETCTBEHHOCTb. MOTPEOUTEISIMU

OCBOMBIIMX MPOrPaMMy

Jloxymenmayuonnoe




OK 40cyuecTBIATH | 34CUCTEMY METOJIOB YIIPABJICHHUS

MOWCK W WCIHOJIb30BaHUE | Y4CaMOCTOSTENHHO OTIpENEATh 3aauun
uH(popMaIuu, MpO(PECCHOHATEHOTO W JUYHOCTHOTO  Pa3BUTHS,
HE0OX0IMMON JUISL | 3aHUMAThCS caMmoo0pa3oBaHUEM, OCO3HaHHO
3¢ (HEKTUBHOTO TJIAHUPOBATH MOBHITIICHUE KBATU(UKAITTU
BBITIOJTHCHHUS

npodeccuoHaNbHbIX

3ajzay,

poecCuOHANLHOTO u

JMYHOCTHOTO PA3BUTHSI.

OK 5 MHcnonb3oBaTh | 35UCTOPUIO  Pa3BUTHS  JIOTUCTUKH;  Pa3BUTHE
nH(OPMAITMOHHO- JIOTUCTUKH B COBPEMEHHOM MHUPE
KOMMYHUKAIIIOHHBIE Y5ucnons30BaTh ~ NPUOOPETCHHBIC  3HAHHUS B
TEXHOJIOTHH B | MPAKTUYECKUX HABBIKAX

npodecCUOHATILHON

JESATeTLHOCTH.

OK 6 Paboratb B | 360CHOBEI JTUCIIUTIIAHBI — 0€30MacCHOCTh
KOJUICKTUBE W KOMaHJIE, | )KU3HECATEIbHOCTU

abdexTuBHO 00maThes C | YOnpuHUMaTh  pelieHuss B CTaHAAPTHBIX U

KOJJICTaMH,

HCCTAHAAPTHBIX CUTYyallUAX

PYKOBOJICTBOM,
MTOTPEOUTEISIMHU.

OK 7bpatp Ha cebs | 37: COBpPEMEHHBIC TEXHUYECKUE cpeacTBa
OTBETCTBEHHOCTH 3a | (mynetumenua, DVD, TIK, cpeacrtBa cBsizu, (oto-
paboTy YJIEHOB KOMAaHJIbI | BUJICO alapaTyphl)

(MOTYMHEHHBIX ), Y7: ucnosib30BaTh  TEXHUYECKHWE  CPEACTBA B
pe3yabTaT  BBIMOJHEHUS | MPAKTUYECKOMN JesATeTbHOCTU

3aJaHUIl.

OKS8 CamocrosTenbHO | 38: MPUEMBI IETOBOTO U YIIPABIEHYECKOTO OOIIEHUS
ONPENIEIATh 3amaun | Y8: OpaTh Ha cebsi OTBETCTBEHHOCTh 3a paboTy
poecCUOHATEHOTO U | WICHOB KOMaHAbl  (MMOAYMHEHHBIX), Ppe3yIbTaT
JUYHOCTHOTO  Pa3BUTHS, | BBITIOJHEHUS 3aIaHUN

3aHUMAThCS

caM0o00pa3oBaHUEM,

OCO3HAHHO IJIAHUPOBATH

MOBBIIIICHUE

KBJIM(PUKALIHH.

OK 90puentupoBarbcsi B
YCIIOBUAX YaCTOW CMEHBI
TEXHOJIOTUH B
npodecCHOHATILHON
JIESITETIbHOCTH.

39: TeXHOJIOTUYECKHE MPOIECCHl MPOPECCHOHATBHON
JEATEIIBHOCTH

V9: opueHTUpOBATbCS B YCIOBHUSIX YacTOM CMEHBI
TEXHOJIOTHI B MPOPECCHOHATBHON JEATENHHOCTH




[IK 1.11IpuHnmaTh
ydacTue B  pa3paboTke
CTPaTETUICCKUX 1
OTIEPAaTUBHBIX

JIOTUCTUYECKUX TUTAHOB Ha
YpOBHE  TOJpa3fesieHuUs
(yuacTka) JIOTHCTHYECKOM
CUCTEMBI C y4YETOM IIeJIei
W 3aJad OpraHM3alid B
nenoM.  OpraHu3oBHIBaTh
paboty DJIEMEHTOB
JIOTUCTHYECKON CHCTEMBI.

310:  ocobenHoctn  odopmIICHHS ~ Pa3TUYHBIX
JIOTUCTAYECKHAX OTIepaIniA, MOPSIJIOK ux
JOKYMEHTAITMOHHOTO O(hOPMIICHHSI i KOHTPOJIS.

VY10: cocrtaBnsaTh (HOpMBI MEPBHYHBIX TOKYMEHTOB,
MPUMEHSEMBIX Uil OQOPMIICHHSI XO3SHCTBEHHBIX
oTiepaInii, Mo KOTOPHIM HE IPETYCMOTPEHBI TUTIOBBIC
oOpa3mpl, a Takke (opM  JOKYMEHTOB IS
BHYTpEHHEH OTYETHOCTH; KOHTPOJINPOBATH
MPAaBIJILHOCTh COCTABIICHUS JOKYMEHTOB;

[1O1: cocraBneHusi GopM MEPBHYHBIX TOKYMEHTOB,
NPUMEHSEMBIX I  O(OpMIIEHUST XO3SHCTBEHHBIX

omepalnuii, COCTaBJICHUS  THUIOBBIX  JOTOBOPOB
MIPUEMKH, nepenadn TOBAPHO-MAaTEPUAITBHBIX
LICHHOCTEH;

I[IK 1.2IInanupoBars u
OpraHU30BBIBATH

JIOKYMEHTOO0OpOT B
paMKax y4acTka

JIOTUCTUYECKONW CHUCTEMBL.
[IpuHuMaTh, COpTUPOBATH

310: OCHOBHI JEIIONPOU3BOJICTBA MPODeCCHOHATBLHOM
JESATCIIBHOCTH, METOJIBI OIpeeaeHUs IMOTPECOHOCTEH

JIOTUCTUYECKONH  CHCTEMBI; KPUTEpHH  BBIOOpa
MOCTaBIIMKOB  (KOHTPAareHTOB); CXEMbl KaHaJOB
pacrpeneneHus; 0COOEHHOCTH oopmIieHus

Pa3INYHbIX JIOTUCTHYCCKUX onepauﬂﬁ, IIOPAOOK HX

17} CaMOCTOSITENIBHO | TOKYMEHTAlMOHHOTO OOPMIIEHUS U KOHTPOJIS.

coctaBisTh  TpeOyemyro | Y10: cocraBiate (hopMbl MEPBUYHBIX JTOKYMEHTOB,

JOKYMEHTALUIO. OPUMEHSEMbIX 1 O(OpMIIEHUS XO3AHCTBEHHBIX
oIepalnui, 0 KOTOPbIM HE IPELYCMOTPEHBI TUIIOBBIE
oOpa3upl, a Takke (opM JOKYMEHTOB IS
BHYTpEHHEMN OTUYETHOCTH; KOHTPOJUPOBATh
MPaBUIBHOCTh COCTABJIEHUS JOKYMEHTOB;
[1O01: cocraBnenus ¢GopM MEPBUUYHBIX JTOKYMEHTOB,
NPUMEHSEMBIX Uil O(OPMIIEHHSI XO3AHCTBEHHBIX
omnepauuid, COCTaBJIEHUS  THUIOBBIX  JOTOBOPOB
NPUEMKH, nepenayu TOBapHO-MaTepUATbHBIX
IICHHOCTEM;

I[IK 1.3 OcymectBusts | 311: KpUTEpUU BBIOOpA MOCTABIIIUKOB

BBIOOD MOCTaBIIUKOB, | (KOHTPAr€HTOB); CXEMbl KaHAJIOB pacCHpeesICHNUS;

MEPEBO3UYHKOB, O0COOEHHOCTH oopMIeHuUs pa3IMYHbBIX

OIPEEIISTh THII | JOTUCTHYECKUX OIeparui

MIOCPEAHUKOB W KaHaiubl | Y11: OCYILECTBIIATH BBIOOP IIOCTABLIUKOB,

pacrnpeesieHusl. ONMpeNeNsTh  TUI  TOCPEIHUKOB U KaHAaJbI
pacnpeneneHus

[1O1: cocraBnenus ¢GopM MEPBUUYHBIX JTOKYMEHTOB,
NPUMEHSIEMBIX Uil O(QOPMIICHHSI XO3WCTBEHHBIX
Omepalui, COCTABIECHUS  TUIIOBBIX  JIOTOBOPOB
IIPUEMKHU, nepenayu TOBApHO-MAaTE€pUAIIBHBIX
IICHHOCTEM;




IIK 1.4Bnanethb
METOJIUKOMN
MIPOEKTUPOBAHMS,

OpraHW3allid ¥ aHaln3a
Ha YPOBHE MOJpa3IeICHUS
(yuacTka) JIOTUCTUYECKOM

CHCTCMBI YIIPaBJICHUA
3arracaMu )41
PaclpCaACInuTCIIbHBIX
KaHaJIOB.

310: OCHOBBI IETOMPOU3BOJICTBA TTPOPECCHOHATILHOMN
NEATETLHOCTH, METO/BI OMPEICIICHHs MOTPEOHOCTEMN
JIOTUCTUYECKON CHUCTEMBbI; 0COOCHHOCTH O(POPMIICHHUS
PA3JIMUHBIX JIOTUCTUYECKUX ONEepaluid, MOPSA0K HX
JTOKYMEHTAITMOHHOTO O(hOPMIICHHSI i KOHTPOJIS.

V12: ananu3upoBaTh W NPOECKTHUPOBATH HA YPOBHE
nojapaszeneHus (y4acTka) JOTMCTHYECKOW CHCTEMBbI

VOpaBJICHHWS 3amacaMd HM  paclpeIeTUTEITbHBIX
KaHAJIOB;

[102: nnanupoBaHUs U OpraHU3allUU JOTUCTUUECKUX
MPOIIECCOB B opraHu3anuu  (IoApa3ieicHUsX);
aHanW3a M TNPOCKTUPOBAHUS  HA  YPOBHE
nojipasjacieHus (y4acTKa) JOTHCTUYECKONH CHCTEMBI
yOpaBJIeHHsS  3alacaMd M pacHpeaeIUTEIIbHBIX
KaHAJIOB; COCTaBJICHUS dbopm IICPBHYHBIX
JTOKYMEHTOB, IPUMEHSICMBIX IS  O(QOPMICHHUS

XO3SIMCTBEHHBIX ONEpalui, COCTABJICHUS THUIIOBBIX
JIOTOBOPOB MPUEMKH, nepenadn TOBapHO-
MAaTEPUAJIbHBIX IECHHOCTEW;




1.3. PacnipeneieHue onleHUBaHUs Pe3yJabTATOB 00y4eHHs M0 BHAAM KOHTPOJIA

Koa u HauMeHOBaHMe 3JIEeMeHTA YMEHU UJIM 3HAHUI

Buabl arrecranuu

Texywuu
KOHMPO.b

Ilpomeosxcymounas
ammecmayus

VY1 opranu3zoBsiBaTh 3PHEKTUBHYIO padOTy

+

+

VY2 3¢ dekTUBHO BBITONHATH MPOohecCHOHANbHBIC 3a/1a4U

+

+

V3 pabGotaTh B KOJUJIEKTUBE U KOMaHje, 3()(PEeKTUBHO
00IIaThCs ¢ KOJUIEraMH, PYKOBOACTBOM U MIOTPEOUTEISIMH

+

+

V4 CaMOCTOATCIIBHO OIIPCACIIATD 3aJJaun
HpO(i)GCCI/IOHaHI)HOFO 151 JINYHOCTHOI'O Pa3BUTHA,
3aHHMMATbCsA CaMOO6p330BaHI/I€M, OCO3HAHHO INNIAHUPOBATb
ITIOBBIINICHUC KBaJII/I(bI/IKaHI/II/I

VY5  ucnons3oBath  NpUOOpPETEHHBIE  3HAHUS B
MIPAKTUYECKHUX HABbIKAX

Y6 IIPUHUMATh pemeHus B CTaHJAPTHBIX T
HECTAHJIAPTHBIX CUTYAIUAX

V7. HCIIOJIB30BAaTh TCXHUYCCKHUC CpCaCTBa B
HpaKTquCKOﬁ ACATCIIBHOCTHU

V8: OpaTh Ha ceOs OTBETCTBEHHOCTH 3a PabOTy UJICHOB
KOMaHAbl  (MOJYMHEHHBIX), PpE3yJbTaT  BBITOJIHEHUS
3aJlaHuH

Y9: opuEHTHpPOBATHCA B YCIOBHUSIX YaCTOM CMEHBI
TEXHOJIOTUM B MpOo(ecCHOHaTbHON AesTeITbHOCTU

V10: opraHu3oBbIBaTH MPOBEJACHUE JOTUCTUYCCKUX
omepanuii BO BHYTPHUIIPOW3BOJCTBEHHBIX IIpOIleccax
MPEANPUATUS, aHATU3UPOBATh U TMPOEKTUPOBATH Ha
ypoOBHE  mojpazaeneHus  (ydacTka) — JIOTMCTHUYECKOU
CUCTEMBI YIIPABJICHUS 3amacaMu U PaclpeeTUTEIbHBIX
KaHAJIOB;  pacCYUTHIBATH  OCHOBHBIE  TapaMeTphbl
CKJIQJICKUX TOMEIIEHUH; TUTAHUPOBATh U OPTraHU30BBIBATH
BHYTPHUIPOU3BOJICTBEHHBIEC TOTOKOBBIE MPOIIECCHI;

V11: ocymecTBiiaTh BbIOOP MOCTAaBIIMKOB, OMNPEEIAThH
THUII IOCPETHUKOB U KaHAJIbl pacrpeieieHus

V12: ananmu3upoBaTh W NPOEKTUPOBAaTh Ha YPOBHE
noApaszaenaeHus  (y4acTka) JIOTUCTHYECKONW  CHCTEMBbI
YIOPABJICHMS 3al1aCAMHU U PacpeIeIUTENbHBIX KaHAJIOB,;

31 Meroaguueckue M TEXHHUYECKHE METOAbI, CIIOCOOBI
BBITTOJTHEHUS MPOo(deCCHOHAIBHBIX 3a71a4

32 WCTOYHHKHA  ITOJyYECHUS uHbopMaIu o
poheCCUOHAIbHBIM HaBbIKAM

33 IIJIAHUPOBAHUE 51 OpraHU3aLNI0 paboThI
OJpa3AeICHUS

34 cuctemy METOJ0B YIIPABJICHUS

35 UCTOPUIO Pa3BUTHSI JOTUCTUKU; PA3BUTHE JIOTUCTUKU B




COBPEMEHHOM MHUpPE

36 OCHOBBI JTACIIUILTHBI — 0€30MaCHOCTb
JKU3HENESITEIbHOCTA

37: COBpEeMEHHbIE TEXHUYECKHUE CPeACTBa (MyJIbTUMEINA,
DVD, IIK, cpenctsa cBsi3u, GOTO-BHICO anmapaTyphl)

38: mpuéMBbI JIEJI0OBOTO M YIIPABICHUYECKOTO OOIICHUS

39: TEXHOJOTUYECKHE TMPOIECChl MPOPEeCCHOHATBHON
JESITEBbHOCTU

310: OCHOBBI JIENOMPOU3BOJICTBA TMPO(EeCCHOHATEHOMN
NEATEeIbHOCTH;, METOJbl OMpeNesieHHs MNOoTpeOHOCTEN

JOTUCTUYECKON CUCTEMBI; KpUTEpUH BBIOOpA
MOCTABIINKOB (KOHTpareHToB); CXEMBl  KaHAJIOB
pacnpenenieHuss; 0COOEHHOCTH O(QOPMIICHUS PAa3IUYHBIX
JOTUCTUYECKUX oreparui, MOPSIOK ux

JOKYMEHTAIMOHHOTO 0(OPMJIEHUS U KOHTPOJISL.

311: xputepun BbIOOpA MOCTABIIMKOB (KOHTPAreHTOB);
CXEMBI KaHaJIOB pacrpeneneHus; 0COOEHHOCTH
o(opMIICHUS PA3IUYHbBIX JIOTHCTUUECKUX ONEpaIIHii

312: xputepuu BbIOOpAa MOCTABIIMKOB (KOHTPAreHTOB);
CXEMBI KaHaJIOB pacrpeeneHus; 0COOCHHOCTH
ohopMIICHUS Pa3JIMYHBIX JIOTUCTUYECKHUX ONepalun

I[IO1: cocraBneHuss (opM TMEPBUYHBIX JOKYMEHTOB,
MPUMEHSIEMbIX 11 OQOPMJICHUS  XO3SIICTBEHHBIX
orieparuii, COCTaBJICHUsI TUMOBBIX JIOTOBOPOB MPUEMKHU,
nepeayu TOBapHO-MaTEPUaAIbHbIX LICHHOCTEM;

[102: mnyaHWpoBaHUS W OPraHU3ALUMU JIOTHCTHYECKUX
MIPOIIECCOB B OpraHu3aiuu (Moapas3aesieHusIX ); aHaau3a u
MPOCKTUPOBAHMS HA YPOBHE TMOJpa3feieHus (ydacTka)
JIOTUCTUYECKOW CHUCTEMBI YIIPABJICHHUs 3amacaMd |
pacnpenenuTeIbHbIX ~ KaHAJOB;  COCTaBJieHUS  GopMm
MEPBUYHBIX JIOKYMEHTOB, MIPUMEHSAEMBIX U1t
ohopMIICHUSI XO3SUCTBEHHBIX OIEpalnii, COCTaBJICHUS
TUMOBBIX JIOTOBOPOB MNPUEMKH, TNE€peadyd TOBAPHO-
MaTepUaIbHbIX [IEHHOCTEW;




1.4. PacnipeneieHue THUIIOB OLIEHOYHBIX CPEACTB M0 3JIeMEHTAM 3HAHUI U YMEHUIl TeKylero KOHTPOoJIst

Copaeprxanue yuedOHOro MaTepuajia
no nporpamme Y /1

Tun KOHTPOJIbHOI'0O 3aIaHUS

Y1

Y2

Y3

Y4

Y5

Y6

Y7

Y8

Y9

y
12

31

32

33

34

35

36

37

38

39

mo

mo

Tema 2.1. OCHOBBI JAEIOIPOU3BOICTBA
pohecCHOHATPHON NEATENbHOCTH

17

15

17

Tema 2.2. CocraBiaeHue ¢opMm
MEPBUYHBIX JIOKYMEHTOB,
NPUMEHSIEMBIX odopmienus
XO035UCTBEHHBIX oneparuii,
COCTaBJICHUA TUITIOBBIX J0TroBOpPOB
MIPUEMKH, nepenayu TOBApHO-
MaTepHaJIbHBIX IEHHOCTEH

JUTS

15

15

Tewma 2.3. OcobeHHOCTH OQOPMIICHUS
pa3iIuyHBIX
JOTUCTUYECKUX OIepaluii, IOPSI0K
UX JTOKYMEHTAIlMOHHOTO O(OPMIICHUS
Y KOHTPOJISI.

15

17

17




1.5. PacnpejgejieHde THIIOB OLEHOYHBIX CPEACTB IO JJ€MEHTAM 3HAHWMM M YMEHHMH KOHTPOJHMPYEMBbIX HA NPOMEKYTOYHOM

arTrecranguun
Copaeprxanue y4eOHOTo MaTepuaJia mo Tun KoHTPOILHOrO 3a1aHNs
y Vi[v2[v3[va[vys[ve|vi[v8[vo| Vv [V ][ v [31[32[3[34]3[36][37[38[3]3][3]3 ][ no] noz
nporpamme VJ| 10 |11 | 12 1011 ] 12| 1

Tema 2.1. OCHOBBI JEIOMPOU3BOACTBA
pohecCHOHATPHON NEATENbHOCTH

15

15

15

15

15

15

15

15

15

Tema 2.2. CocraBiaeaue  dopm
MEPBUYHBIX JIOKYMEHTOB,
NPUMEHSIEMBIX IS odopmieHus
XO035UCTBEHHBIX ONepaLHid,
COCTaBJICHUA THUIIOBbBIX AOTOBOpPOB
MIPUEMKH, nepenayu TOBApHO-

MaTCpHUaJIbHBIX IIEHHOCTEH

15

15

15

15

15

15

15

15

Tema 2.3. OcobeHHOCTH OpOPMIICHUS
pa3iIuyHBIX
JOTUCTUYECKUX ONEpalid, MOPIIOK HX
JOKyMEHTAIIHOHHOTO  O()OPMJICHUST |
KOHTPOJISL.

15

15

15

15

15

15

15

15

15

10



2. CIIEHU®UKALINA OHEHOYHbLIX CPEJICTB

2.1.

Crenudukanued  ycTaHABIMBAIOTCS TpeOOBaHUS K  COACPNKAHHIO U
0(OPMIICHUIO BapUAHTOB OIEHOYHBIX CPEICTB: [ - npoekmuvl, 15 — mecmol;
17 — npaxmuuecxkue pabomei.

BrimenepeuncieHHbIE OLIEHOYHbIE CPEACTBA MPEAHA3HAUYCHBI IJIS1 TEKYIIETO U
MPOMEXYTOUHOTO  KOHTPOJSM OIEHKM 3HAHUH M yYMEHHHA CTYJEHTOB IIO
nporpamMmme yuebHoW gucummiiuael MJ/IK  01.02  J{oxymenmayuouHoe
obecneuenue J102UCMUYECKUX NpOoYecco8 OCHOBHOM MpodecCuoHaIbHOU
obpazoBarenpbHOl mporpamMmbl 38.02.03 — Onepayuonnas desmenbHocmb 8
Jlo2UcCmuKe

2.2. Koutunrent arrecryeMmsbix:cmydenmsl epynn O/-1881; O/]- 1991.

2.3. @opmMa M YCJOBHA ATTECTAIMM: TIOCJIEC 3aBEPIICHUIO HU3YYCHUS
KOKJIOTro paszfena MNpoBOAUTCS TecTtoBas padora.Kaxnmas tema paznena

Ha3znauenue

3aKpPCIUBAICT TIIOJYUYCHHBIC 3HAHHWA HW YMCHHA Ha yUIe6HBIX 3aHATUAX

MPAaKTUYECKUMH pabOTaMH.
2.4. Bpems BbINOJHEHUS:

noaroroBka 10 MUHYT;
BBITIOJIHEHUE 45 MUH;
opopmienue u cnada 30 MuH;
Bcero 1  wac 25 wmuH.
2.5.

CPEACTB X1 NOATOTOBKH 06yqa10mnxcs1 KR aTTeCTalluu.

Pexomenayemasi iutepatypa A pa3padoTK OlEHOYHBIX

Knuroo0ecneueHHOCTh

butauorpaguueckoe onucaHue U3IaHUsI OcunoBnas/ Kon-po
(aBTOp, 3arnaBne,Kli)?1n,c1\Taec)To H I'oJl M3TAHUSA, | TONMOJHUTEIbHAsA K3 B 61/16..11 DJIeKTPOHHBI
p JAMTepaTypa Cleroy | ¢ Pecypes!

Hepym 1O. M. OCH O6C Opant
Jloructuka : Yuebnuk u npaktukym s CI1O /
Hepym 0. M., Hepym A. 10. — 5-e u3n., nep. u
mom .— DJEKTPOoH. JaH. — MoCKBa :
W3narensctBo FOpaiit, 2021-559c¢.
demopos JI.C. o o61u. pen., [lepcuanos B.A., |ocH QEC
Myxamernunos 1.b. BOOK.ru
OO0t Kypc TpaHCIIOPTHOM JTOTUCTUKU .—
Mocksa : KnoPyc, 2020.— 309c.
[l{ep6akos B. B. OCH O6C Opant
Jloructuka : Yueonuk J[ns CIIO / mon pen.
[{ep6akoBa B.B. — Dnektpon. nan. — Mocksa :
N3natensctBo FOpaiit, 2021 .— 582c.
['puropse M. H. non ObC Opaut

Kommepueckas JIOTUCTHKA: TEOPHUS M TPAKTHKA :
Yuebnuk s CIIO / I'puropse M. H., Tkau B.
B. — 3-e u3., ucnp. U A01n.— DJICKTPOH. JIaH. —]



http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%9D%D0%B5%D1%80%D1%83%D1%88,%20%D0%AE%D1%80%D0%B8%D0%B9%20%D0%9C%D0%B0%D0%BA%D1%81%D0%B8%D0%BC%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/469999
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1996&TERM=%D0%A4%D0%B5%D0%B4%D0%BE%D1%80%D0%BE%D0%B2%20%D0%9B.%D0%A1.%20%D0%BF%D0%BE%D0%B4%20%D0%BE%D0%B1%D1%89.%20%D1%80%D0%B5%D0%B4.,%20%D0%9F%D0%B5%D1%80%D1%81%D0%B8%D0%B0%D0%BD%D0%BE%D0%B2%20%D0%92.%D0%90.,%20%D0%9C%D1%83%D1%85%D0%B0%D0%BC%D0%B5%D1%82%D0%B4%D0%B8%D0%BD%D0%BE%D0%B2%20%D0%98.%D0%91.%5B1,1004,4,101%5D&LANG=rus
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1996&TERM=%D0%A4%D0%B5%D0%B4%D0%BE%D1%80%D0%BE%D0%B2%20%D0%9B.%D0%A1.%20%D0%BF%D0%BE%D0%B4%20%D0%BE%D0%B1%D1%89.%20%D1%80%D0%B5%D0%B4.,%20%D0%9F%D0%B5%D1%80%D1%81%D0%B8%D0%B0%D0%BD%D0%BE%D0%B2%20%D0%92.%D0%90.,%20%D0%9C%D1%83%D1%85%D0%B0%D0%BC%D0%B5%D1%82%D0%B4%D0%B8%D0%BD%D0%BE%D0%B2%20%D0%98.%D0%91.%5B1,1004,4,101%5D&LANG=rus
https://www.book.ru/book/932947
https://www.book.ru/book/932947
https://urait.ru/bcode/471333
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%93%D1%80%D0%B8%D0%B3%D0%BE%D1%80%D1%8C%D0%B5%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/471543

Mocksa : U3narensctBo FOpaiit, 2021 .— 507c.
Kyuenko E. W. on DBC IO0paiiT
Jloructuka. [Ipaktukym : YyebHoe nmocodue /
Kynenko E. U., bepexnas JI. 1O0. — DnektpoH.
man. — Mockaa : FOpaiit, 2019 .— 234c.
Hepym 1O. M. oIt O6C Opant
TpancnoprtHas goructuka : Yueonuk s CIIO /
Hepym 0. M., Capkucos C. B. — DnekTpoH.
man. — Mockaa : FOpaiit, 2021 .— 351c.
Ceprees B. N. o1
Jloructuka cHabxenus : YuyeOnuk / Ceprees B. OB6C Opant
., Dnesmesud U. I1. ; mox o6mr. pen. Cepreesa
B.1. — 3-¢ u3n., nep. u A01.— DJIEKTPOH. JaH.
— Mockaa : IOpaiit, 2021 .— 440c.
[{ep6akos B. B. oI O65C KOpaunt
JlorucTrka v yrpaplieHUE ETSIMHA TOCTABOK :
Vueonuk st CITO / mox pen. lep6akosa
B.B.— Mockaa : Opaiit, 2021.— 582c.
2.6. IlepeueHb MaTepHAaJIOB, 000Py10BaHUS U HH(POPMAIHOHHBIX

HCTOYHHUKOB.

Iepuoanyeckue u3ganus
. JlucTpulOy1us U JOTUCTUKA

. «Jloructuka»

. JlJoructuka. Cxnan. [lepeBo3ku (AnbMaHax)

1
2
3
4. JOI'NCTHUK &cucrema
5. JlorucTuka ceroaHs
6
7
8

. Jloructuka n YHPaBJICHUC LCIIAMHU ITOCTABOK

. Jlorundo
. [IpuknanHas noructuka

9. PUCK: Pecypcol, Undopmarust, Crabxenue, KonkypeHmms

10. CoBpemMeHHBIN CKJIaT
11. Ckimagckue TeXHOJIOTHU
12. TpaHCHOPT M JIOTUCTHKA

13. Logistics&Business/Jloructrka u OuszHec

HNuTepHer pecypcesbl

1.Caiit o noructuke http://logistic-forum.lv/
2. CeBepo-3anaiHOE OTAEIEHUE MEXKAYHAPOIHOM JIOTUCTUKA

http://www.nwlog.ru/

3. Jloructuka. @opmyJibl, pacdeTsl, onpeaenenus http:// www.xcomp.biz/

4. Jloructuueckuit moptai http://www.lobanov-logist.ru/

5. IMoptan "Jloructuka" aj1s mpodecCcroHaaIoB B JOTUCTUKE U YIIPABICHUN

HernsMu noctaBok http://www.logistics.ru/
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%9A%D1%83%D1%86%D0%B5%D0%BD%D0%BA%D0%BE,%20%D0%95%D0%BA%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%BD%D0%B0%20%D0%98%D0%B2%D0%B0%D0%BD%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/434216
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%9D%D0%B5%D1%80%D1%83%D1%88,%20%D0%AE%D1%80%D0%B8%D0%B9%20%D0%9C%D0%B0%D0%BA%D1%81%D0%B8%D0%BC%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/476402
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2512&TERM=%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2,%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%20%D0%98%D0%B2%D0%B0%D0%BD%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/475564
https://urait.ru/bcode/471333

6. Accoluanusi MeXIyHapOJIHBIX aBTOMOOMIIBHBIX MIEPEBO30K
http://www.asmap.ru/

7. llpuknagHas noructuka http://www.cals.ru/

8. Mudopmarms o rpyzonepeBo3kax http://www.cargo.ru/
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http://www.cargo.ru/

3. BAPUAHTBI OHEHOYHBIX CPEJACTB

3.1 IpakTuyeckue padoThI

®EJIEPAJIBHOE T'OCY JAPCTBEHHOE BIO/)KETHOE OFPA3OBATEJILHOE
YUPEXJIEHUE BBICILIETO OFPABOBAHUS
«CAHKT-IETEPBYPT CKHUM T'OCYJAPCTBEHHBIN DKOHOMHNYECKUI
YHUBEPCUTET»

TeMbl npakTHYECKUX padoT

o qucimiuinae MJIK 01.02 JIokyMeHTAIIMOHHOE 00ecIIeYeHHE
JIOTUCTHYECKHUX IIPOIIECCOB

Conepxanue yueOHOro

MaTepuaga Mo MporpaMme

Y Templ IPaKTUYECKUX 3aHATUN

Tema 2.1. OcHOBBI Ipaxmuueckoe 3anamue Ne [. OpopmiieHrne peKBU3UTOB
JIeJIONPOU3BOICTBA JIOKYMEHTOB, IPUMEHSIEMBIX /17151 OhopMIIeHUS
npodeccuoHaIbHON JIOTUCTUYECKUX OIEepaLUii.

JeSITENIbHOCTH

Tema 2.2. CocraBieHue Ilpakmuueckoe  3anamue Ne  2CocraBineHue  (opm
(bopM epBHUUHBIX MEPBUYHBIX JIOKYyMEHTOB, MPHUMEHSEMBIX IS o(popMIIeHHUs
JIOKYMEHTOB, XO3SICTBEHHBIX ONEpalyid, 0 KOTOPBIM HE MPEeayCMOTPEHBI
MIPUMEHSIEMbIX JUIS TUNOBbIe 00pa3ubl. [lpaBuma u mnpuemsl odopmieHus
oopmienus BHYTPEHHEH JIOTUCTUYECKON JOKYMEHTAIHH.
XO3MCTBEHHBIX onepauus, | I[lpakmuueckoe  samamue Ne  3CocraBienue  Gopm
COCTaBJICHUSI TUIIOBBIX NEPBUYHBIX JIOKYMEHTOB, MPHUMEHSAEMBIX s Oo(opMiIeHUs
JIOTOBOPOB IIPUEMKH, XO3MCTBEHHBIX ONEPALNA, IO KOTOPBIM HE IIPELYCMOTPEHBI
neperayv TOBapHO- TunoBble oOpa3ubl. IlpaBuna u mnpuemsl odopmieHus

MaTEepUAIIbHBIX IEHHOCTEH | BHEIIHEH JIOTHCTUYECKOM IOKYMEHTAIINH.

Ipakmuyeckoe sanamue Ne 40¢popmieHne JOKYMEHTOB B
nporiecce 3akaza TMII: 3aka3 Ha mokymnky; OOmue 3aKasbl;
OnextpoHHoe cHaOxeHue; Konrpakr; CyOkoHTpakT; Popma
KOHTPOJIsI BBINIOJIHEHUSI 3aKa3a Ha 3aKYIKY.

Ilpaxmuueckoe 3anamue No SBenenue
JOKYMEHTallMOHHOTO y4éra B mporecce xpaHeHus TMILI.
OdopmiieHre  JOKYMEHTOB B IpOLIECCE pa3MEIICHUs H
XpaHeHus: 1abJIoH MPUXOJHOTO oOpJepa C KOAaMH
MECTOHAXOXKIEHHsSI TOBApOB; KApTOUKM CKJIAJCKOTO Y4YETa,
orOopounblii smecr u aAp. PabGora ¢ mpuxkiagHOU
KOMIIBIOTEPHOU IPOrpaMMoOi.

Kpurepun onenkn padoThbl CTyAeHTa HA NPAKTHYECKOM 3aHATHH
OneHka «OTJIMYHO» CTaBUTCS, €CJIM CTYAEHT BBIIOJHWI paboTy B IOJHOM OOBEME C
co0ITI0/IeHHEeM HE00X0AMMOM MOCIeI0BaTEIbHOCTH JIEHCTBUH; B OTBETE MPABUIBHO U aKKypaTHO
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BBITMIOJIHSET BCE 3alMCH, TAONMIIbI, PUCYHKH, YEepTEXH, TIpadUKH, BBIUKCICHUS; MPABUIHHO
BBITIOJTHSET aHAJN3 OIIUOOK.

OueHka «XOpPOIIO»CTABUTCS, €CIM CTYJASHT BBINOJHUI TpeOoBaHUsA K oreHke "5", HO
JIOMYIIEHBI 2-3 HeloYeTa.

OuneHka «y10BJIeTBOPUTEIbHO)» CTABUTCS, €CJIM CTYACHT BBIIOIHUI pabOTy HE MOJTHOCTHIO, HO
00bEM BBINOJIHEHHON YacTU TAaKOB, YTO IIO3BOJISIET IMOJYYUTh MPABUIBHBIE PE3YJIbTATHl U
BBIBO/IbI; B X0J1€ TPOBEJCHUS paObOThI ObLIN JOMYLICHBI OLINOKH.

OuneHka «HEYT0BJIETBOPUTEIbHO» CTABUTCS, €CIU CTYACHT BBIIOJHUI PabOTy HE TOJHOCTHIO
WK 00beM BBIMOJIHEHHON YacTH pabOThl HE MO3BOJISIET CENaTh MPAaBUIBHBIX BBIBOJIOB;

[IpenonaBarens N.A. Kponusa
(noonuce)

« » 20 T
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3.2BbInosiHeHHEe MPOEKTOB OCYIIECTBJISETCS MO JUYHOMY KeJIaHUI0

CTYJAE€HTOB BO BpeMsi MPOXO0KAeHHs JUCUMILUIUHBI U Y4eOHOH 1
MPON3BOJICTBEHHOI MPAKTHK.

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BYOJDKETHOE OBPA3OBATEJIbHOE

YYPEXIAEHUE BBICIIET'O ObPA3OBAHNMA

«CAHKT-IETEPBYPT CKHUM T'OCYJAPCTBEHHBIN DKOHOMHNYECKUI

YHUBEPCUTET»

CrtpykTypa npoekra

1. TurynbHBIHA JUCT.
2. Ha3BaHUE MPOCKTA (TEMA). ... ueententtententeteententeetetaateeneensereaieeneeeseenens
BT 1711 1110153 : PO
VAR 1 (5017 0 7 B ;i v 1 1 PO P
ST 7 (6,031 13 1 (5391 215051 (S P
B. BAAHITE. . ..ottt
7. Omnucanue IpoeKTa (COACPKATEITBHAT TACTD ). ... euuvenneeneanteaneeneenneaneannennns
8. MarepHabl sl IPE3CHTALUHU TTPOCKTA. .. vvveneeneanenaneeneeneaneneeneanennenan
TemaTuka MpoeKToB:
Ne C 6
ojiepkanue paboThl
/1 /1P P
1. | OcHOoBHBIE KpUTepUH BHIOOpAa TIOCTABIIMKA TMPH OCYIIECTBICHHHM Mpolecca 3aKyIKd
MaTCpUAJIbHO-TEXHUYCCKUX PECYPCOB
2, OcCHOBHEBIE IMyTU CHWXXCHUA MU3ACPIKCK B IPOLECCE 3aKYNKH TOBAPOB IMPOU3BOJACTBCHHOTO U
HOTpe6I/ITeHBCKOFO Ha3sHA4YCHUA
3. | HanpaBneHust COBEpIIEHCTBOBAHMS YOPABIEHHS 3aKylKaMd 110 BHJaM MaTepHaIbHO-
TCXHUYCCKUX PECYPCOB
4. | 3axoHOMEpHOCTU (POPMUPOBAHUS U U3MEPEHUS TOTPEOHOCTH B CPEACTBAX MPOU3BOACTBA
5, BiusgHue cocTOSHUS CHCTEMBI 3aKyIIOK Ha Sq)(l)eKTI/IBHOCTL HpOI/ISBOHCTBeHHO'XO3H?ICTB€HHOI>1
ACATCIIbBHOCTH IMPCATIPUATHA
6. | Mertoabl pa3pabOTKH aCCOPTUMEHTHBIX TJIAHOB IMOCTABKH HA MPOMBIIUIEHHBIX MPEATPUATHIX
7. | HampaBieHusi coBepIICEHCTBOBAHHUS TUIAHUPOBAHUSI COBITOBOM JIEATENILHOCTH HAa TPEANPHATHIX
1 B OpraHu3anuiax
8, OcCHOBHEBIE IMyTU CHUKCHUS U3ACPIKCK IPHU OCYIICCTBIICHUU IMMPOLCCCAa XPAaHCHUA MTPOAYKIINN

KpI/ITepI/II/I OLCHUBAHUA NUCCIICAOBATCILCKUX ITPOCKTOB 06yqafom1/1xca

Kpurtepuu ouenku Coaep:xanue KpUTepusi OLleHKH Koanuectno
NMpoeKTa 0aJjs10B
AKTyalbHOCTH Hackombko paboTa HHTEpecHa B MIPAKTUIECKOM HIIH TEOPETUIECKOM Ot 0 0 1
NMOCTABJICHHOM iaHe?
npoodIeMbl
(10 5 6as10B) Hackoupko paboTa siBiisieTcst HOBOI? oOpataercs jau aBTop K npodieme, | Ot 0 no 1
JUIsL KOMILJIEKCHOTO PEIIeHHs] KOTOPOM HET FOTOBBIX OTBETOB?




BepHo 11 onpenesit aBTop akTyallbHOCTD paboThI? Or 0 mo 1

BepHo i onpenesieHsl 1€y, 3a1a91 paboThI? Or0mo2

Teoperuueckast u \
WIH NPAKTHYECKAs
HEHHOCTh

(o 5 6as10B)

Pe3yJ'ILTaTI>I HUCCICa0OBaHuA JOBCACHBI 10 HJICHU (HOTCHHHaﬂLHOﬁ Ot 0 a0 2
BO3MO)KHOCTI/I) MMPUMCHCHUS Ha MPAKTUKE.

[Iponenannas paboTa peliaeT Wiv JeTalbHO IPOpadaThBacT Ha Ot 0 0 2
MartepHae mpooeMHbIe TCOPETHIECKHIE BOIIPOCH! B ONPE/ICIICHHOI
Hay4HOH 00J1acTH

ABTOp B paboTe yKa3as TeOPETHUECKYIO U / WM MPAKTHIESCKYIO Ot 0 mo 1
3HAYMMOCTb
MeToabl Llenecoo6pa3HOCTh MPUMEHSIEMBIX METOIOB Or0mol
HCCJIeOBAHUS
(zo0 2 6an10B) Co0uttoieHIE TEXHOJIOTHU HCIONb30BAHUS METOIOB O10 101
KauyecTBoO BBIBOJIBI PA0OTHI COOTBETCTBYIOT MOCTABICHHBIM LEIISAM Ot 0 o 2
co/iep:KaHus
NPOEKTHOM pabdoThl | OPUTHHAIBHOCTH, HEITOBTOPHMOCTD IIPOCKTa Or 0 mo2
(10 8 6as10B)
B IIPOEKTE €CTh Pa3/IeJICHUE HA YaCTU, KOMIIOHEHTHI, B KaXI0M U3 Ot 0o 1

KOTOPBIX OCBCIIACTCA OTACIIbHAsA CTOPOHA pa60T1)1

€CTh JI1 UCCIICIOBATEILCKUI acIIeKT B paboTe Or0mo?2
€CTh JI1 y pabOTHI IEPCIIEKTHBA Pa3BUTHS Or0pmol
TuTynbHBIHA THUCT 0r0 o1
OdopmiieHIE OTJIABJICHUS, 3aT0JIOBKOB Pa3/IeiiOB, [10IPa3/IcioB 010 mo 1
Odopmiaenne
padoTsI OdopmiieHre pUCYHKOB, TpadUKOB, TAOIUII, IPUITIOKCHHHA 0T 0 mo 2
(10 8 6as10B)
HudpopmManmoHHbIe UCTOYHUKA 0r 0 o 2
DopMaTUpOBaHUE TEKCTA, HyMepalys U apamMeTpbl CTPAHMUIL 010 02
Hroro: 28

Kpurepuu oneHkun

KomuuecTtBo 6annos KauecTBeHHas olleHKa YpOBHS MOJTOTOBKU
bann (otmeTka) BepOanbHbIii aHanmor

26-28 5 OTan4HO

23-25 4 Xoporio

20-22 3 YIOBJIETBOPUTEIHHO

Menee 20 2 HEYJIOBJIETBOPUTEIBHO
[IpenonaBarenb N.A.Kponusa
(noonucy)

« » 20 r.
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3.3 TecToBble 3aJaHNsl BHINOJHAIOTCS MOCJIe H3YUYEHUs] MaTepuaJia,
NpoBe/IeHUS MPAKTHYECKUX PAdOT U CEMHMHAPCKUX 3aHATHI.

®EJIEPAJIBHOE T'OCY JAPCTBEHHOE BIO/)KETHOE OFPA3OBATEJILHOE
YUPEXJIEHUE BBICILIETO OFPABOBAHUS
«CAHKT-IETEPBYPT CKHUM T'OCYJAPCTBEHHBIN DKOHOMHNYECKUI
YHUBEPCUTET»

Tema 2.1. OcHOBBI 1€JIONPOU3BOACTBA NMPO(PeCCHOHAIBHOM AeATeJbHOCTH

1. YUTO HE OTHOCUTCS K YUYPEIUTEIbHBIM JOKYMEHTAM OPUANYECKOTro JInia?
+ IIpoTokos cOOpaHus yupeauTenen;

— VYcras;

— YupeauTenbHblid I0T0BOP.

2. IlonoxxeHne o0 CTPYKTYPHOM HOJIPA3ACIEHUH — ITO:

+ TIpaBOBOM aKT, KOTOPBIA YCTaHaBIMBAET CTAaTyC, (YHKIHMH, TpaBa, OOSI3aHHOCTH U
OTBETCTBEHHOCTb CTPYKTYPHBIX IIOAPa3/IeJICHUN NN UHBIX OPraHoB;

— IPaBOBOM aKT, KOTOPBIA OMpEAEISeT CTaTyC OpraHU3alliH, e¢ 3aadd M (YHKIUH, IpaBa,
OTBETCTBEHHOCTb, ITOPSIOK AEATEIbHOCTH;

— JIOTOBOpP, CTOPOHBI KOTOPOTO OOSI3YyIOTCSI CO3/1aTh IOPUAMYECKOE JIMIO U YCTaHABIMBAIOT
HOPSII0K COBMECTHOM JIeATEILHOCTH 110 JTAaHHOMY (aKTy.

3. JlaToii TOJKHOCTHOM MHCTPYKLIUU SBJISIETCS /1aTa:
+ €€ YyTBEPXKIACHUS,

— €€ COCTaBJICHHS;

— O3HAKOMJIEHUS C HEW pabOTHHKA.

4. IlpaBoBoii akT, B KOTOPOM OTOOpakaeTcs NOPSAJOK JIEATEIbHOCTH PYKOBOJCTBA
OpraHM3aliy, a paBHO KOJUIETHAJIBLHOIO MIIM COBEIATEILHOIO OpraHa — 9T0:

+ periiaMeHrT;

— IITAaTHOE pacIUCaHUE;

— yCTaB.

5. Io ciepe cBoero AecTBUS pacopsAAUTENbHbIE JOKYMEHTHI JeNSTCS Ha:

+ (eaepanbHOTO YPOBHS, PETMOHAIILHOTO YPOBHS, IIPABOBBIE AKTHI OpraHU3alMi;
— KOJUICKTUBHBIC U UHAWBUAYAJIbHBIC,

— IIPaBOBBIE aKThl OPTaHMU3ALMM, IPABOBBIE AKTHI UX CTPYKTYPHBIX IOAPA3IEICHUMN.

6. PacniopshxeHue usnaercs:

+ €IMHOJINYHO;

— KOJIJIETHAJIBHO;

— B YCJIOBHSIX BEJOMCTBEHHOI'O PETYJIUPOBAHUS.

7. Konus yacTv TOKyMEHTa, KOTOpas 3aBEpeHa B OMPEACICHHOM MOPSAKE, 3TO:
+ BBINIMCKA;

— BJIEKTPOHHAS KOIIHS;

— nyOnmuKar.

8. He aBiisieTcss JOKYMEHTOM, KOTOPBIM HHULMUPYET PELICHHUE:
+ MPOEKT TOKYMEHTA;
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— 3aKJII0YCHUE;
— JIOKJIaIHasl 3aIIUCKa.

9. UeM BHEIIHE OTIIMYAETCS MPOEKT JOKYMEHTA OT €r0 OKOHYATEIbHOr0 BapuaHTa’?

+ Haanuceio «1mpoekT» B BEpXHEM I0JIE CIIPaBa;

— Ilpoektr He o00s3aTenbHO O(GOPMIATH B Takoi ke (opme, Kak OyAymuil TOKYyMEHT,
JOCTaTOYHO CaMOTO TEKCTa;

— IIpoekTt oopmisieTcs Ha crielaTbHOM OJIaHKe.

10. Kakas yacTb IOCTaHOBJIEHUS COACPKUT HOPMATHUBHBIE MOJIOKEHUS WU OPYUEHUS?
+ PacnopsanurensHas;

— KoHcrarupyromas;

— BBognas.

11. B coctaB uHhopManmoHHO-CIIPAaBOYHBIX JTOKYMEHTOB HE BXOJIUT:
+ yKa3aHHUE;

— IOKJIaJHas1 3aIUCKa,

— CBOJKa.

12. Bux uHGOPMAIMOHHO-CIIPABOYHOM  JOKYMEHTAIMH,  SBISIOMICHCS  CIIOCOOOM
OIEpPaTUBHOI0 HH(POPMALIMOHHOTO 0OMEHA MEX/1y OpraHU3alusIMH, Ha3bIBACTCS:

+ MepenucKoi;

— IOKyMEHTalueH JIsl C1y>kKeOHOIro MOJIb30BAHNUS;

— CTaTUCTUYECKON OTUETHOCTBIO.

13. Yto npencrasisieT coO0M 3asBIEHUE B JOKYMEHTOO00POTE OpraHu3anuu’?

+ DTO JOKyMEHT, KOTOPBI aJpecoBaH NOKHOCTHOMY JIMIy M COAEPXKUT KakKylo-TH0o
npoch0y pabOTHHKA;

— DTO JOKYMEHT C MpeUI0’KEHHEM Ha3HAuYUTh, IEPEMECTUTh WM TIOOUIPUTH PAaOOTHHUKA;

— DTO OKYMEHT, OOBSCHSIOUIMM MPUYUHBI CIIyUYHBIIErOCsl, KOTOPBIM cocTaBisieT pabOTHUK
Ha UM PYKOBOJMTEIS.

14. Yto He sBisieTca MPU3HAKOM aKTa?

+ cocTaBieHue B CBOOOIHOU popme;

— YCTaHOBJIEHUE (PAKTUYECKOTO COCTOSIHUE JIEJI U OTPaXKEHUE €ro B aKTe;
— KOJIJIETUAJIbHOCTh COCTABIICHUSI.

15. JIokyMeHTBI, KOTOpbIE U3JaHbl BHYTPU YUPEXKACHUA U OTIPABJIEHBI 32 €r0 MPEaebl s
PYKOBOJICTBA HIKECTOSIIIIUM OpraHaM YIpPaBJICHUS TUOO B LIEJSX UCIOJHEHUS MUChMEHHBIX
yYKa3aHW# BbICIIEH WHCTAHIIUH, HA3bIBAKOTCA:

+ UCXOIIIMMU JOKYMEHTaMU;

— BXOJISAIIAMH JOKYMEHTAMU;

— IIEPEIUCKOMN.

Tema 2.2. CocTaBjienne (popM nepBUYHBIX IOKYMEHTOB, IPUMEHAEMbIX A5
0(popMJICHUSA XO3AMCTBEHHBIX ONePaLUii, COCTABJIEHHS THIIOBLIX J0r0OBOPOB NIPHEMKH,
nepeaayv TOBAPHO-MaTEePHAJIbHBIX HEHHOCTEH

1) Korna cocraBnsieTcst IepBUYHBIA JOKYMEHT?
1. HenmocpeacTBEHHO NEpe]] OCYIIECTBICHUEM X035 ICTBEHHON Olepaluy.
2. Bo Bpems ocyliecTBIEHUS X035 MCTBEHHON ONEPalliH.
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3. Bo BpeMmsi OCYIIECTBJICHHUS XO3SIMCTBEHHOW OMEpaluy, a €ClId 3TO HEBO3MOXKHO -
HENOCPEACTBEHHO MOCJIE €€ 3aBEPIICHHUS.

2) SIBnsieTcst M JaTa U MECTO COCTABJICHUS IMEPBUYHOTO IOKYMEHTA €ro 00s3aTeIbHBIMU
PEKBU3UTAMHU?

1. Jla.

2. Her.

3. He nns Bcex JOKYMEHTOB (yKa3aTh UCKIIIOUEHUS).

3) Kakoil mnepBHYHBI JOKYMEHT TOATBEp)KIAaeT (aKT cIaud BBIPYYKH B OaHK
COTPYJHUKOM KOMIIaHUH?

1. baHKOBCKas BBINKCKA CO MITAMIIOM OaHKa M MOAMKICHIO paOOTHUKA OaHKa.

2. KBuTaHuus Ha BHECEHUE JEHEXKHBIX CPEICTB C IMOANUCHIO Kaccupa M Oyxrairepa
0aHKa, 3aBepeHHas [TAMIIOM OaHKa.

3. PacxoaHblil KaccoBBI Opliep C MOJAMUCHIO INIABHOIO OyXrajaTepa U PyKOBOIMTEI
HPEIITPUITHSL.

4) Kakoii TOKyMEHT He MOANKUCHIBAETCS TUPEKTOPOM KOMITaHUU?
1. PacxonHblif KaCCOBBIN OpaEp.

2. IlimarexxHas BEIOMOCTb.

3. ABaHCOBBIH OTYET.

4. IlpuxoaHbIi KacCOBBIN OpEp.

5) OTBETCTBEHHOCTh 32 MPABUIHLHOCTh BEJCHHS OIEPAMA ¢ HATHYHBIMH JICHE)KHBIMU
CpeICTBAMHU B KOMIIAHUH COTJIACHO HOPMATUBHBIM JOKYMEHTaM HECET:

1. PykoBoUTENb IPEATIPUSTHSL.

2. Kaccup.

3. 'maBHbIt OyxTanrep.

6) B xakoM JOKYMEHTE yTBEpkICHBI ()OPMBI Ml CUCTEMBI OILIATHI TPY/a, KOTOPHIE MOKHO
MPUMEHSTH B KOMIIAHUU?

1. TpyoBo# 10roBop.

2. KonnekTuBHBIN 10roBOp.

3. llITatHOE pacnucaHue.

7) YuuThIBaroTCS JM TIPU pacueTe CpeaHel 3apaboTHOM TUIaThl ISl HAYHUCICHUS
OTITYCKHBIX CyMMBI BBIIJIAYEHHBIX JOTLIAT 32 paOboTy B MPa3THUYHbIE THU U IPEMUU?

1. IlpeMun y9uThIBatOTCS, a IOTIJIATHI 32 pa0OTy B MPa3AHUYHBIE THU - HET.

2. YYUTHIBAIOTCA U TIPEMUU, U IOTIATHI 32 pabOTy B Mpa3gHUYHBIEC THH.

3. Jomuiatel 3a paboTy B IPa3AHUYHBIC JTHU YUYUTHIBAIOTCS, a TPEMUU - HET.

8) B koHue roma mnpeAnpusTHE BBHIJIATHIO BCEM CBOUM pabOTHUKAM JCHEKHOE
Bo3Harpaxaenue (13-ro 3apruiaty). MMeeT sm mpaBo NpeANpHUsATHE BKIOYATh JaHHBIA BHJ
3aTpaTr B COCTaB BAJIOBBIX JI0XOI0B?

1. la, MOCKONBKY 3TOT BUJ 3aTpaT BKIOYaeTCs B (POH]T 3apabOTHOMN IUIATHI.

2. la, mpM YCJIOBHUH, YTO 3THU 3aTPaThl IPETyCMOTPEHBI B KOJUIEKTUBHOM JIOTOBOPE.

3. Her, mockosbKy BO3HarpakJeH1e He BKJItoYaeTcs B GOH/] 3apabOTHOM IJIaThl.

9) CoTpyaHHK MPEeANpHUsITHS HE MCIOIh30BAI CBOW exXeroAHnlid oTmyck 3a 2003 rox. B
anpene 2006 rona oH Hamucal Ha MMs AMPEKTOpa 3asBIEHHE C MPOCHOOW BBIIATUTH E€MY
JEHE)KHYI0  KOMIIGHCAIIMI0 33 HEUCIIOJIBb30BaHHBIM  oTmyck. JlomkHa JIM KOMIIaHUSA
YIOBIIETBOPUTH TaKYIO MPOCHOY? 20



1. Het, mockonbKy KOMIIEHCAIUS 32 HEHUCIIOJIb30BAHHBIA OTITYCK BBHITUIAYMBACTCS JIMIIID
MpU YBOJIbHEHUHU.

2. Ilpeanpusitie 00s13aHO BBIILJIATUTH JIEHEKHYIO KOMIICHCAIMIO, €CIIM PaOOTHUK HE
HCIIOJIb30BaJ €KETOHBIN OTITYCK.

3. He MoxeT, MOCKOJIBKY paOOTHUKY 3aKOHOJIATEILHO YCTAHOBJIEH €XKETOIHBIN OTITYCK, U
NpEeANpPUITHE HE UMEET MPaBa €ro He J1aTh.

4. Tonpko 4YacTh HEWCIOJIB30BAaHHOTO OTIYCKA MOXXET OBITh 3aMEHEHA JIEHEXHOM
KOMIICHCAIIMEH, HO MPHU YCIOBUM, YTO MPOIOJIKUTEIHHOCTh €KETOJHOT0 U JIOMOJHUTEIBHOTO
OTIYCKOB COCTaBJIsIeT HE MeHee 24 KaJeHJapHbIX JTHEH.

10) Ilpenmpusitue «Omera» coctaBuiao ¢ OaHkoMm «['paHUT» JOrOBOp Ha PaCUETHO-
KaccoBO€ 00CTyKMBaHUE. SIBISIOTCS M JaHHBIE YCIyrH 00bekToM 00moxkenus HIIC?

1. la.
2. Her.

Tema 2.3. Ocob0enHocTH 0popmiIeHHS Pa3THYHBIXJIOTHCTHYECKUX ONepanuii, MOPSAIO0K HX
JOKYMEHTAIIMOHHOI0 0()OpMJIeHHS M KOHTPOJIS.

1. Yro BKiIIOYAET B ce0s TEXHUUYECKOE UCIIOJIHEHUE IOKYMEHTA!

+ MOATOTOBKY IpOEKTa AOKYMEHTa, Ha0Op M pacredyarky TEKCTa MPOEKTa, KOPPEKTHUPOBKY
CONEpKaHWsl JIOKyMEHTa IIOCJE COIJIACOBaHUS, OQopmieHHEe (UHATBFHOTO BapUaHTa
JIOKYMEHTA;

— IPEJOCTaBICHUE PAcIedyaTaHHOrO MPOEKTa JOKYMEHTa PYKOBOAMTEIIO Ha COIJIACOBaHHE,
ycTpaHEHHE HETOYHOCTEH, HAOOp OKOHYATEITLHOTO TOKYMEHTA;

— COCTaBJIEHHME JOKYMEHTa Cpa3y B OKOHYATEJIbHOM BapHaHTE, €ro MOJIHCAHHE Y
PYKOBOAMTEIS, OTIIPaBKa JOKYMEHTA aJpecary.

2. Korjga 1OKyMEHT SIBJISIETCS UCIIOJIHEHHBIM?

+ Korga paccmaTpuBaeMblii B IOKYMEHTE BOMPOC pa3pelieH MOJHOCTHIO U IEpenucka 1o
HEMY 3aBeplICHA;

— Kak TosbKko TOKyMEHTY MPHUCBOEH PETUCTPAIIMOHHBIN HOMED;

— Koraa 1okyMeHT nmoty4yeH KOHEUHBIM aJIpeCcaToOM.

3. Kakue pa3zmepsl mipu)TOB peKOMEHIYeTCsl UCIIONIb30BaTh MpU O0GOPMIECHUU TOKYMEHTOB
corimacio 'OCT P 7.0.97-20167?

+ No 12, Ne 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—No 11, Ne 12, Ne 14.

4. UudpoBoit wumm OykBEeHHO-IM(PPOBOH HAESHTHU(PUKATOP JOKYMEHTA, BKIIHOYAIOLIHIA
TOPSIIKOBBI HOMEp, JOTIOJIHSEMBIA TI0 JKEJAaHWI0O HHICKCAMU COTJIACHO HCIOIb3yeMbIM
KJaccu(ukaTopam, Ha3bIBaETC:

+ perucTpanoOHHBIM HOMEPOM JIOKYMEHTA;

— rpudowm;

— JTaTOM TOKYMEHTA.

5. Kakoit ¢opmar 6Gymaru Ucrosib3yeTcst 11l H3rOTOBJICHUS OJIaHKOB PE30JTIOLINIA?
+ A5, A6;
— A4, AS;
— A6, A4.

6. Hocurenem nnpopmanuu sBiseTcs:



+ MaTepHabHBIA 00BEKT, KOTOPBIA HYXEH JUIsl (PUKCAIlMU, XpaHEHHs (M BOCIIPOU3BEICHUS)
peueBoii, 3BYKOBOH MM U300pa3uTeNIbHOW HH(POPMALIUY;

— co3Jaresb JOKYMEHTA;

— CTPYKTYpHOE TOJIpa3/iesieHue, BBINONIHsoNIee ()yHKIIMU 10 BEACHUIO JOKyMEHTO000pOTA.

7. CBOWCTBO JMOKYMEHTA IMOATBEPXKAATh JEIOBYIO JEATEIHHOCTh MO0 COOBITHE JIHYHOTO
Xapakrepa — 3T0:

+ popuandecKasi 3 HaYUMOCTh IOKYMEHTA;

— IOpUMYECKas CHila JJOKYMEHTA,;

— AYTCHTUYHOCTb.

8. TummoBeIM CPOKOM HCIIOJIHCHUSA JOKYMCHTA HA3bIBACTCA:

+ CPOK MCIIOJIHEHUSA NJOKYMEHTA COTJIaCHO HOPMATHUBHO-IIPABOBOMY aKTY,

— CpOK HCIIOJIHCHUA, KOTOpBIfI YCTAHOBJICH B OpraHU3allMOHHO-PACHIOPAANTCIbEHOM
JOKYMCEHTEC HUJIK B PE30JIOLNHU;

— CPOK HUCIIOJIHCHHA, yCTaHOBHeHHBIﬁ CJIOKMBIIUMCS B OpTraHHU3allnn 00bIYaEM.

9. CnpaBouHHK, cojaepKamuii cBeneHWss O (oHmaX apxuBa W NpPEAHA3HAYCHHBIA IS
O3HAKOMJICHHUS C UX COCTaBOM M COJIEP)KaHHEM — 3TO:

+ apXUBHBIN ITyTEBOANUTEID;

— apXUBHBIHA CIIPaBOYHUK;

— apXMUBHBIN yKa3aTellb.

10. YauduuupoBanHoi GOpMOI TOKyMEHTA SBISETCA:

+ ¢opMyislp JTOKyMEHTa OIPENeJIEHHOrO0 BHU/AA, KOTOPBIA COAEPKUT IOCTOSIHHYIO 4YacTb
TEKCTa;

— OyMaXKHBIM WJIM 3JIEKTPOHHBIN 1M1a0JI0H ¢ PEeKBU3UTaMM, IO KOTOPHIM ONpEAEIseTCs aBTop
O(QUIMAIBHOTO IOKYMEHTA;

— PEKBU3UT O COIJIACUM OpraHM3allid, KOTOpas He SBISETCS aBTOPOM JOKYMEHTa, C €ro
COIepKaHUEM.

OHGHK& 3a KOHTPOJIb KIIFOYCBBIX KOMHCTCHIII/II\/'I ydalmuxcs Immponu3BOAUTCH 110 MATHOAIIIEHOM
CHUCTEMC. HpI/I BBITTIOJTHCHHUH 321,[[3.HPII>1 CTaBHUTCsA OTMCTKaA.

«5» - 3a IpaBUIIbHOE BBITIOJIHEHUE Oosiee 85% 3amaHuid.
«4y - 3a 70-85% npaBUIILHO BHITIOJIHEHHBIX 3aaHUH,

«3» - 3a 50-70% mpaBUIHLHO BHITIOJHEHHBIX 3a/IaHUH,

[IpenonaBaTens N.A. Kponuea
(noonuce)

« » 20 1.
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BOITPOCHI K OLIEHKE PE3VYJIbTATOB OCBOEHNMA 110
JUCIHUTUIMHE
MJIK 01.02 /lokymenmayuonnoe obecnederue 102ucCmudeckux
npoueccos
TecToBoe 3aganue Ha AU GepeHIUPOBAHHBIN 3a4eT
no M/IK.01.02 «/lokymeHTAIITHOHHOE O00ecTiedeHH e JIOTHCTHYECKHUX MPOLECCOB»

3agaHus 3aKPBITOH (POPMBI ¢ eAUHUYHBIM BHIOOPOM
1. lokyMeHT — 3TO:
A) 3adukcupoBaHHas Ha MAaTepUAILHOM HOCUTENE HHPOpMAIHsI C PEKBU3UTAMU,
MO3BOJISIIOLIMMU €€ UACHTU(PUIINPOBATS.
b) Hocurenb nnpopmaiuu, UCIOIb3yeMO B LIESIX PETryJIUPOBaHUS COLUATbHBIX
OTHOLLIEHHM.
B) Undopmanus, 3adpuxkcupoBannas 100bIM CIOCOOOM Ha JTH0OOM HOCHUTEIE.

2. [logIMHHKK TOKYMEHTa — 3TO:
A) IlepBbIif UK € AMHCTBEHHBIN SK3EMILISIP IOKYMEHTA.
b) Dx3eMmisip JOKyMEHTa, C KOTOPOTO CHATA KOMUS.

3. FOpuamueckas cuia JOKyMEHTa — 3TO:

A) OcoOGeHHOCTH BHEITHETO O(hOpMIIEHUS TOKyMEHTA.

b) CBuneTenbCcTBO HAMYUS B JOKYMEHTE MOJIOKCHUI HOPMATUBHOTO XapaKTepa.
B) CriocoGHOCTh TOKYMEHTa IOPOXKAATh ONPEACTICHHBIE TPABOBBIEC TIOCIEICTBHAL.

4, JIokyMeHTOO0OpOT — 3TO:

A) Ilepenaua fOKyMeHTa U3 OAHOW MHCTAHUMU B APYTYIO B IPOLECCE €TI0
PacCMOTPEHUS.

b) JIBmxeHue TOKyMEHTOB B OpTaHU3AIMKA C MOMEHTA UX CO3JaHUS WM MOTyUYEHUS
JI0 3aBEPIICHHS UCTIOJIHEHUS WU OTIIPABKH.

B) JIBmxeHue KoMIuieKca JOKYMEHTOB B IIPOIIECCE BHIPAOOTKH, IPUHATHUS U
VICTIOJIHEHUS PEIICHUMN.

5. JlenonpousBoACTBO — 3TO:

A) JIBmKeHUe TOKYMEHTOB B OPTaHU3AINN C MOMEHTA WX CO3JIaHUS WU TTOTYICHHSI
710 3aBEpIICHUS UCTIOTHEHHS,

b) Otpacnp nesitenbHOCTH, 00eCTIeUnBaOIIasl JOKYMEHTHPOBAHUE U OPTaHU3AIUIO
paboThI C O(UITUATBHBIMHU IOKYMCHTAMU;

B) 3anucek undopmaimy Ha pa3IUYHBIX HOCUTEISX 110 YCTAaHOBICHHBIM MIPABHIIAM.

6. PekBU3UT TOKyMEHTa — 3TO:

A) CranpapTHblid TUCT OymMaru, Ha KOTOpOM OTOOpakeHa MOCTOsIHHAs MH(pOopMaIus U
OTBEJICHO ONPEJEIEHHOE MECTO I IEPEMEHHOI;

b) CoBOKYITHOCTB PacnoJIOKEHHBIX B OMPEICICHHON MOCIEA0BATEIbHOCTH 3aIHUCEe,
NPUCYIIHX ONPEEICHHBIM BUIaM JOKYMEHTOB;

B) O6s13aTenbHblIi 21eMeHT 0(pUIIMaIbHOTO JOKYMEHTA.

7. Kaxoit 'OCT pernameHTupyeT mpaBuia pa3MelieHus 1 0hopMIIEHUSI PEKBU3UTOB
OpraHU3alMOHHO-PACTOPSIUTEIIBHBIX JOKYMEHTOB?



A)TOCT 6.37-98
B) TOCT P 6.30-2003
B) TOCT P 6.30-97

8. OT uero 3aBUCUT KOHKPETHBIH HAOOP HEOOXOIUMBIX PEKBU3UTOB Ha JTOKyMEHTE?
A) Ot coco6a moaroToBKH JOKYMEHTA, BBIOpaHHOTO (popmaTa OymMaru U TEXHOJOTUU
paboThl C TOKyMEHTaMH, IPUHATON B OpraHU3aIUU

b) Ot Buza nokyMeHTa, 3Tamna ero NoAroTOBKH U paboThl C HUM

B) Ort pemienust aBTopa J0KyMEHTa U OT KBATU(PUKALIMYA UCTIOTHUTEIIS

9. PexBusut «HaumeHnoBaHue BUa JOKYMEHTay:

A) TO3BOJISIET CYAUTH O HA3HAUEHUE JOKYMEHTA, OMPEIEISET COCTaB PEKBU3UTOB U
CTPYKTYpYy TEKCTa;

b) mo3BosieT cyauTh 0 Ha3BaHWU OpraHU3allMi — aBTOPa JIOKYMEHTA;

B) npugaer coneprkanuio JOKyMeHTa HOPMATUBHBIN WM TPABOBOM XapakTep.

10. JlaToit moKymMeHTa SIBISETCS:

A) nata ero MoANMMCAHUS WIH YTBEPKICHUS
b) nara cocraBnenus

B) nata peructpanuu

11. B xakom ciyyae npaBUIbHO O(hOpMIIEH PEKBU3UT «AapecaT»?
A) Hupextopy OOO «AnbsHCY

NBanosoiut Tamape IlerpoBHe

b) dupextopy OOO «AnbsHC»

NBanosou T. I1.

B) dupextopy OOO «AnbsHC»

T. I1. iBanoBoi

12. KonnuecTBO MHBEHTapHU3AIMA U CPOKU TTPOBECHISI MHBEHTAPH3AIIH
OIPEIEIAIOTCA:

A) pyKOBOJUTEJIEM OpraHU3aIlNH;

b) BeIIECTOSAIIEH OpraHU3auei;

B) rnaBHbIM OyXTanrepom.

13. O6s3aTenbHbIC HHBEHTAPHU3AIUH TPOBOISITCS:

A) mepen COCTaBICHHEM T'OJI0BOM OyXTanTepCKOM OTYETHOCTH;

b) mepen coctaBieHnemM KBapTaabHOU OyXTalTepCKON OTUYETHOCTH;
B) nepen cocTaBienrneM NMoayro0BOi OyXraiTepcKoil OTYETHOCTH.

14. Yxaxute kakue BUJIbl HHBEHTapU3aUi pa3inyaioT B 3aBUCUMOCTH OT 00bEMOB:
A)NIOBTOpHAS U KOHTPOJIbHAs

b) crnominas u BeIGOpouHas

B) nonxas u yactuuHas

15. Jlo Havana npoBepku (PAKTUIECKOTO HATUYHUS UMYIIECTBAa HHBEHTAPHU3AIMOHHON
KOMUCCHUHU:



A) cnenyeT caMOCTOSITENIBHO COCTABUTH OTYETHI U IPUIIOKUTH BCE MPUXOIHBIE U
Pacxo/IHbIE TOKYMEHTHI;

b) HeT He0OXO0IMMOCTH COCTABISATh WM MOJTY4YaTh OTYETHI,

B) Ha/u1e:KUT NOTy4YUTh NMOCIEAHUE IPUXOIHBIE U PACXOAHBIE JOKYMEHTHI HA MOMEHT
MHBEHTapU3al1y WIA OTYETHI.

16. [IpoBepka (hakTUYECKOTO HATHYUS UMYLIECTBA IPOU3BOIUTCS MPHU 005S3aTEIHHOM
y4acTuu:

A) MeHemKepa;

b) maTepuanbHO OTBETCTBEHHBIX JIUII;

B) npencraBuTens BhIIECTOALIECH OpraHU3aIuy;

17. ITpu npoBeA€HUU MHBEHTApU3aLIMK TOBAPHO-MATEPUAIbHBIX IIEHHOCTEN
ohopmIIsIeTCS:

A) UHBEHTapU3aIIMOHHAS OTUCH;

b) pacueTHo-1U1aTEXKHAS BEIOMOCTD;

B) xaccoBbIii OTUET.

18. Ommbku B onucsx, 0OHapy>KEHHBIE MOCJIE IPOBEICHHUS NHBEHTapU3AIIHH,
UCIIPABJISIFOTCS:

A) TIIaBHBIM OyXTalITepOM;

b) MaTepuanbHO OTBETCTBEHHBIM JIULIOM;

B) nnBeHTapu3alIMOHHON KOMUCCHUEH.

19. Yto Takoe nHBEHTapU3aLUs?

A) IlpoBepka HaMW4uUs ¥ COOMIOACHUS MPABUII XPAHSHUSI U UCTIOb30BAHUS
MMYILIECTBA OPTaHU3aLU1

b) Crioco6 Oyxrantepckoro yuera, ¢ MOMOIIbIO KOTOPOTO BBISIBIISIETCS. HEIOCTaua
UMYIIECTBA OPTaHU3aAIII

B) YTounenue hakTudeckoro HaIM4Yusl UMYIIECTBA U (PUHAHCOBBIX 005S3aTEIHCTB
MyTEM COIOCTABJICHUS X C JAHHBIMU OyXTaJITEPCKOTO yueTa Ha ONpPECIICHHYIO JaTy
I') Bun koHTpOJIs1, 00ecredynBaromnii COXpaHHOCTh UMYIIIECTBA OpraHU3aIuN

20. Kem npoBoauTCSI MHBEHTApU3AIIHSI B OpTaHU3AIUH?

A) PaGoTHHMKaMU TUTAHOBOTO OT/IENIa M IPYTUMU CTICIIUATNCTAMH OPTaHU3aI[uU
b) CneunanbHol kKOMUCCUEN, HA3HAYEHHOM PYKOBOJAUTENEM OpraHU3alun

B) MatepuaibHO OTBETCTBEHHBIMU JIMLIAMU

') PaGoTHMKaMU OyXTanTepuu

3agaHus 3aKpPbITOI (POPMBI C MHOKECTBEHHBIM BbIOOPOM
21. B cootBerctBHE ¢ ['OCT P 6.30-2003 gata mokymeHnTa oopmisieTcs
CJIeyIOIUM 00pazoM:
A) 14 maa 2015 1.
b) 14.05.2015
B) 2015.05.14
I') 14.05.15
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22. Kakue peKBU3UTBI OTHOCSTCS K IOPUIUYECKH 3HAYUMBIM?
A) HaMEHOBaHUE IOKYMEHTA

b) nara

B) peructpanuonHabsiii HOMEpP JOKyMEHTa

I') ko opranuzauuu

23. YKaxuTe BCE BO3MOXKHBIC BApUAHTHI UCIIPaBJICHUS JOKYMEHTOB:
A) cocTaBiieHHE HOBOT'O IOKYMEHTA

b) BHeceHue ucrpaBieHuil B OpUTHHAI JOKYMEHTA

B) cocraBiieHue akta pacXoxKIeHUM

') ucnonb30BaHKE KOPPEKTUPYIOMICH KUIKOCTH

24. CucreMa JeI0NpOr3BOICTBA BKITIOYAET B CEOS:
A) opranm3anuo paboThl C TOCTABITUKAMH,

b) opraauzamnms apxuBHOTO XpaHEHUS JOKYMEHTOB,
B) cuctema peructpauuu u yué€ra JOKyMEHTOB,

') opranuzanusi TOKyMEHTOO0OpOTA.

25. [IpoBepka nepBUYHBIX JOKYMEHTOB OCYIIIECTBIISIETCS:
A) 1O BHEIIIHEMY BUY

b) mo coneprxanuro

B) o dopme

') mo uHCTpYKIIMHK

26. ToBapHBIil OTYET COCTOUT U3:
A) mpuxona

b) anpecHoit yvactu

B) pacxona

I') ocratka

3a1aHus HA yCTAHOBJIEHHE COOTBETCTBUS
27. Buytpennue (1) u BHenTHUE (2) TOKYMEHTHI CKJIaJa:
A) TOBapOTpaHCIIOPTHAS HAKJIATHAS,
b) cnenudukarms;
B) npuxonnas HakitamHas;
') moBepeHHOCTH Ha MOJIYYECHHUE TOBapa CO CKIIAJa;
J1) >KypHaJ perucTpaivy TpaHCTIOPTHBIX CPEJICTB;
E) cuer-dakrypa, UHBO¥C;
JK) akT mpuema ToBapHO-MaTepUaIbHBIX IIEHHOCTEH ¢ TabJInIIel 0OHApYKECHHBIX
MTOBPEXKICHUN;

28. Knaccugukanus 10roBopoB

1. ITo pacnipenenenuio npaB U 00sI3aHHOCTEN y JOrOBapUBAIOUIUXCS CTOPOH:
A) peanbHble, KOHCEHCYaJIbHbIE

2. Ilo HamM4YMIO BCTPEYHOTO UCIIOJIHEHUS:

b) onHOCTOpOHHME, IBYXCTOPOHHHE, MHOTOCTOPOHHUE

3.I1o HeoOxoMMOCTH AJIs 3aKJIFOUEHUS I0rOBOpa NepeaTb UMYIIECTBO B HATYype:
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B) B nuceMeHHOM U ycTHOM hopme
4.ITo dhopme coBepIICHMUS:
') Bo3me3aHbIe, 6€3B03ME3AHbIC

29. Busibl 1OKyMEHTOB M UX XapaKTepUCTHKA

30. Ha3Banus aKTa ¥ ero Ha3HAYEeHHE
5.3aKymnouHbIi aKT

. [Ipumensiercs s 0opopMIIeHUS YIIEHKH TOBaPHO-MaTEPUAIbHBIX IEHHOCTEH MpU
MOPAJILHOM YCTapeBaHUU, CHIXKEHUH MOKYIATEIbCKOTO CIpOoca, OOHAPYKEHUU
NPU3HAKOB MOHMKEHHUS Ka4eCTBa M0 Pa3IUYHbIM IPUYUHAM

6.AKT BO3BpaTa TOBapa

E. [Ipumensiercs muist ohopmiieHUs MPUEMKH TOBAPOB, UMEIOIINX KOJIMYECTBEHHBIE U
KayeCTBEHHbIE PACX0XKICHUS 110 CPABHEHUIO C JAHHBIMU COMIPOBOAUTEIBHBIX
JIOKYMEHTOB ITOCTaBLINKA

7.AXT crimcaHus TOBapa

K. Ucnonb3yercs 1151 opopMIIeHHS MPUEMKH B ONTPUXOA0BaHUS (HaKTUUECKH
MOJIyYEHHBIX TOBAPOB B CiIy4yae HEOT(PAKTYPOBAHHON MAPTUH TOBAPOB

8.AkT o mopue (0oe, ToMe) TOBapa U MaTepUaIbHBIX IIEHHOCTEH

3. Odopmansiercs mpu MPUOOPETECHUN HEKOTOPHIX TOBAPOB Y (PU3MUECKUX JIHII

9.AKT 00 ylIeHKe TOBapHO-MAaTEePHAIILHBIX [IEHHOCTEH

N. OpopmasieTcs AJid CIMCaHUS UCTIOPUYEHHOTO, OPAaKOBAHHOTO MJIM MPOCPOYECHHOTO
TOBapa.

10. AKT UHBEHTapU3aIUU

K. CocraBnsieTcss HECKOIBKMMH JIUIIAMU U TIOATBEPKAaeT (DakT Bo3BpaTa TOBapa npu
HapYIIEHUH JOTOBOpa MOCTABKH, HEHAIJIEKAIIEM Ka4eCTBE WM MIPH SIBHOM BBEJICHUHU
B 3a011y’K/IEHUE TTOKYTIaTeIs.

3agaHus Ha onpe/esieHHE MOCTIEA0BATEIbHOCTH
31. TlocTyrieHre TOBapOB B JKEJIE3HOIOPOKHBIX BaroHaX:
A) 0OCMOTp COCTOSTHUS TIOCTYIIMBILIETO Tpy3a (COCTOSHUE Taphl, yITAKOBKH, YKIAJAKU U
T.1.),
b) mpoBepka 11eI0CTHOCTH BaroHa,
B) nepBuyHas npueMka TOBapOB MO KOJIUYECTBY;
') BCckpbITHE BaroHa;
J1) nocTaBka TOBapOB HA y4aCTOK NPUEMKH;
E) pasrpy3ka BaroHa ¢ ykiajKoil TOBapOB Ha MOAOHBI WIIA TEICKKH.

32. Tlopsiiok 3aroJIHEHUs] TOBAPHOT'O OTYETA

A) onpeAensitoT UTOT NpUXoaa

b) 3anuchIBatOT MOCTyTIIEHHE TOBAPOB U TAPhI MO COMPOBOIUTEIHLHBIM TOBAPHBIM
JIOKyMEHTaM MOCTaBIIUKA

B) nmoacuuThIBalOT UTOT pacxojia

') criuckIBaroT cymMmMy MPOJTaHHBIX TOBAPOB

J1) 3anuChIBaIOT OCTATOK TOBAPOB HA OTYETHOI'O MEPHOJIa

E) BHOCAT JaHHBIE O MPOJAKE TOBAPOB MEIKHUM OITOM



) ompenensitoT 0cTaTOK TOBapOB Ha KOHEI OTYETHOTO NIEpUOo/Ia
3) onpenenstoT UTOT IPUX0J1a C OCTATKOM

3ananus oTKpHITOH GopMBbI
33. [lepeuncnure o0a3aTenbHbIe PEKBU3UTHI IEPBUYHOTO YYETHOTO TOKyMEHTa

34. HazoBuTe TpH TOKyMEHTOIOTOKA, HA KOTOPBIC JACISATCS BCE TOKYMEHTHI
OpraHMu3aIn

35. Kakue JAaHHBIC COACPIKHUT BBOJHAA 4aCTh JOTOBOpa ITOCTaBKU?

36. ITo noroBopy TOBApHbIN CKJIaJ 0053y€eTCs 32 BOZHATPAXKICHUE
XPaHUTh TOBAPHI, IEPEIAHHBIC €MY BIIaJIebIIaMU TOBAPOB, U BO3BPATUTH 3TU TOBAPHI
B COXPAHHOCTH.

37. Ilo moroBopy NIEPEBO3YHK 00SA3YETCS IOCTABUTH BBEPEHHBIN eMy
OTIIPaBUTENIEM TPY3 B IYHKT HA3HAYEHUS U BBIJATh €r0 YIPABOMOUYEHHOMY Ha
NOJIydeHUe rpy3a Juily (MoIydaTesno), a OTIpaBUTellb 00s3yeTcs YIUIaTUTh 3a
NepeBO3Ky Ipy3a YCTAHOBIECHHYIO TUIATY.

38. Hauanowm ckmanackoit 00paboTKU sSBIsIETCS OT MEPEBO3YUKOB.
39. Kakue 1oKyMeHTHI periiaMeHTHPYIOT MOPSIIOK TPUEMKH TOBapOB?

40. HOprZ[OK IMPUCMKHU TOBAPOB U €€ JTOKYMCHTAJIbHOC 0(1)OpMHeHI/Ie 3aBUCAT OT

41. Axt npuemku ToBapa Topr-1 o0s3arensHO opopmisieTcs B
CIydasx

42. Ha3zoBUTE JOKYMEHT, KOTOPBIii:

A) mpuMeHsIeTCS IS ydeTa OTIyCKa MPOAYKIIMH CTPYKTYPHBIM TOIpa3IeICHUSIM
CBOEU OpPTraHU3alMH, PACIIOIOKEHHBIM 32 IIPEACIIAMH €€ TEPPUTOPUU WU CTOPOHHUM
OpraHu3alusIM

b) mpumensieTcst A5 criMcaHus MPOIyKIUU CO CKIaa MpU HAIWMYUH JINMUTOB
OTIyCKa

B) npumensieTcs 1yid NpueMKH U ONPUXOA0BAHUS IPOAYKIIMH, TOCTYMAIOMIEH OT
MOCTABIIUKOB

') npumensieTcs 115 ydera IBH>KEHUS MPOAYKIMU Ha CKIIAJIE 10 KaXKIOMY COpTY,
BHJly ¥ pa3Mepy IIPOIYyKIIUU

) npumeHsieTcs AJid yyeTa ABUKEHUS NPOLYKIUHA BHYTPH OPTaHU3ALMHI MEKIY
MaTepUaJIbHO OTBETCTBEHHBIMHU JIMII, PA3JIMYHBIX CTPYKTYPHBIX MOJIPa3ICIICHHIM

43. Kakue JOKyMEHTbI Ha3bIBalOT TOBAPOCONPOBOAUTEIbHBIMU?

44. V3 kakux pa3/iesioB COCTOMT TOBAPHO-TPAHCIIOPTHAS HAKJIaTHAS
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45. Tosapusbiit otueT no popme TOPI'-29 Ha cknazge cocTaBiser
B AK3EMILISIPAX.

IIpakTHyeckoe 3axanue
46. OpopmuTth noBepeHHOCTh (hopma Ne2a) Nel4 cpokom Ha MATh JHEH TOBapOBELY
00O «¥Ycnex» Cenooii Anne I1aBnoBHe Ha nonydenue or OO0 «bpusz»
MaTepHaJIbHbIX LIEHHOCTEM:
CUHTETHUYECKOE Morolee cpecTBO «JloToc» B konmnuectse 20 IITYK; YUCTSIILIEE
cpeactBo «llemontoke» B konruecTBe 28 MTYK; MBLIO KHUJIKOE B KOIMYECTBE 12 mITyK
o cuety Ne33 ot 19.05.2017.
PykoBogutenem OOO «Ycnexy» cunraiite cedsi, rmaBHbIi Oyxrantep — [letpoBa
Hanexna lBanosHa.
OcTanbHble PEKBU3UTHI 3AMI0JTHUTE CAMOCTOSTENBHO.

Kpurepum ouenkn

KpnTeplm OLCHUBAHUS TECOPECTUICCKOI'O 3aJaHUS Onenka

- TOJIHO W3JIaraeT W3Y4YEHHBIM MaTepuall, JaéT MpaBUIIBHOE OINpECICHUE 5
MMOHSTHH;

- 00Hapy>KMBaeT MOHUMAaHUE MaTepuana, MOKeT 000CHOBATh CBOM CYXKICHUS,
MPUMEHUTh 3HAHUS Ha TMPAKTHUKE, IMPUBECTH HEOOXOAUMBIC IPUMEPHI HE
TOJIBKO MO Y4eOHUKY, HO M CAMOCTOSITEIbHbIE COCTABJICHHBIE;

- M3JIaraeT MaTrepual MOCJIEIOBATENIbHO U MPABWIBHO C TOYKH 3PEHHS HOPM
JINTEPATYPHOTO SA3bIKA.

- ecnu oOydJaromuiics 1aéT OTBET, YJOBIETBOPSIONIMIA TeM ke TpeOOBaHUSAM, 4
YTO W JJs OLEHKH «5», HO JomyckaeT 1-2 ommOKu, KOTOpbIE cam Ke
HCIIpaByIsieT, U 1-2 Heouéra B MOCIEA0BATEIIBHOCTH U SI36IKOBOM 0(OPMIICHUN
H3JIaraeMoro.

- ecnmu oOydaromuiics OOHapy)XMBaeT 3HAHWE M TOHHUMAaHHE OCHOBHBIX 3
MOJ0KEHUH JaHHOM TEMBI, HO:

- M3JaraerT Marepuan HENOJHO M JIONYCKAaeT HETOYHOCTU B ONPEIEICHUU
MOHATUN U (OPMYITUPOBKE TTPABUIT;

- HE YMEeT JOCTaTOYHO MIyOOKO M JJOKa3aTeNbHO 00OCHOBATh CBOM CYKIEHUS
Y TIPUBECTU CBOU TIPUMEPHI;

W3NaraeT Marepuas HermocieI0BaTelIbHO U JIOMYCKAaeT OMIMOKH B SI3bIKOBOM
0(hOPMJIICHUHU H3JIAraeMOTO

- ecJii o0y4JaroIuiicst o0OHapyXKMBaeT He3HaHUeE OOJIbIIEH YacTH 2
COOTBETCTBYIOIIETO pa3jesia n3y4aeMoro MaTepHraa, JOIMycKaeT OMHOKY B
(bopMyIMpOBKE ONpeAEICHUN U MPaBUJl, HCKaXKaIOIINEe UX CMBICI,
OecropsII0YHO U HEYBEPEHHO M3yiaraeT matepuai. OneHka «2» oTMe4uaeT
TaKue HEJJOCTATKH B MOJIFOTOBKE YUEHHKA, KOTOPBIE SBIISIOTCS CEPbE3HBIM
MPETSITCTBHEM K YCIIEITHOMY OBJIAJICHHIO ITOCIIEAYIOIIAM MaTEPHAIOM.

- eciii 00ydJaronuiics 0OHapyKMBAET MOJIHOE HE3HAHKE WJIM HETTOHUMaHWe 1
MaTepuaia

Kpurtepun oneHuBaHNs NPAKTHYECKOTO 3aJaHUS OneHka
- COOTIOZICHUE AITOPUTMA BBITTOTHEHUS 5

- OIpeJIeIeHne MaKCUMaIbHO BO3MOKHOT'O KOJIMUYECTBA BOIIPOCOB, TPEOYIOMINX
peleHus
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- HAJIMYMC BBIBOJOB

-olpe/ieieHHe MaKCHMaIIbHO BO3MOXKHOTO KOJIMYECTBA BOIIPOCOB, TPEOYIOLIHX 4
peleHus, He B TOJIHOM 00beMe
- HAJIMYKE HE KOPPEKTHOrO BBIBOJIA

- -OMnpeaAcICHUEC MaKCUMAJIbHO BO3MOXXHOI'O KOJIUYCCTBAa BOIIPOCOB, Tpe6YIOHII/IX 3
peuicHusd, B MUHUMAJIbHOM o0beMe

- HCT BBIBOJOB

- HEBEPHOE Pa3pelICHUE CUTYaAIHH

OrnieHka ypoBHsI TOATOTOBKH

Oayu1 (OTMETKA) BepOaIbHBINA aHAJIOT
5 OTJINYHO
4 XOPOIIIO
3 YJIOBJICTBOPUTEIIEHO
2 HEYJIOBJIETBOPUTEIHHO
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