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MACIIOPT
komiiekTa KOC no yuyeonoi nucuunianne MJIK 04.01 Ynpasiienue nesiTeJIbHOCTbIO
(pyHKIIHOHAIBLHOTO MOAPa3/IeIeHus

OO0uue mostoxxeHust

KontponbHo-onienounsie cpenactsa (KOC) mnpennasHaueHbl Jis  KOHTPOJIE W OLICHKHU
00pa3oBaTeNbHbIX JOCTHKEHUN 00yJaroInXCsl, OCBOUBILUX MPOTrpaMMy y4eOHON AUCIUIIIIMHBI

MK 04.02 CoBpeMeHHass oprrexHuka U opranusanus aenonpouspoacrsa KOC Bxirouaror
KOHTPOJIbHbIE MaTepHalibl ISl MPOBENEHUs TEKYIIEro KOHTPOJII U MPOMEKYTOYHOW aTTecTalud B
dbopMe KOHTPOJIBHOH paboThl — 3 cemecTp U AudPepeHIIMPOBAHHOTO 3a4eTa 4 ceMecTp.

KOC pa3pabotaHbl B COOTBETCTBHH C:

obpazoBarensHOM nporpammoit CITO o criermanprocTH 43.02.10 Typuszm

nporpammbl  yueOHoW mucummuinabl MJIK 04.02 CoBpemeHHass OprrexHUKa W OpTraHH3allds
JIEJI0NPOU3BOJICTBA

Pe3yabTaThl 0CBOEHHS JUCHHUILINHBI, MOJIesKallHe IPOBEPKe

Pe3yabTaTsl HanmeHnoBaHMe 3j1eMeHTa YMeHU/3HAHUH
o0yueHust
(ocBOeHHBIE
YMeHHuUs,
YCBOECHHbIE
3HAHUA)
YMmenue
Vi CocTaBisTh M1aH pabOThI MOAPA3ICICHUS
y2 CobOupare wHpOpMaMIO O paboTe OpraHu3alid ©  OTICIBHBIX €¢
Mo/Apa3iesICHUl;
v3 OdopMIsATh OTYETHO-TUIAHOBYIO IOKYMEHTALIUIO 110 paboTe Moapa3AeeHuUs
V4 CoOupate wuHpOpMaMIO O paboTe OpraHu3alud ¥  OTACJIBbHBIX €€
MOAPa3ACIICHUN
V5 PaccuntbiBaTh OCHOBHBIE (DMHAHCOBBIE MOKa3aTedn pPadOTHl OpraHU3aIUU

(mompaznenenusi) (ce0eCTOMMOCTh YCIyr, 0a3oBble HaJOTH, (UHAHCOBBIN
pe3yNbTaT AeATeIbHOCTH OPTaHU3aIMH, TOPOT PEeHTA0EIbHOCTH

YVé6 CoOGupaths nHGOPMAIHIO O KaYeCTBE paOOTHI MOPA3ICTCHUS

vi7 IIpoBOINTE Npe3eHTALNH

V8 OpraHu3oBbIBaTh M HPOBOJUTH JEJIOBbIE COBEIIAHUS, COOpaHUs, KpYIJible
CTOJIbl, pa0Oyre IPYMIIbI;

Y9 PaboTath B KOMaH/e U OCYLIECTBIATH JTUAECPCKUE (DYHKIINH;

Y10 PaccuuThiBaTh OCHOBHBIE (DMHAHCOBBIE TOKa3aTelnd pabOThl OpraHU3ALUH

(mompaznenenusi) (ce0eCTOMMOCTh yChyr, 0a3oBble HaJOTH, (UHAHCOBBIN
pe3yNbTaT AeATeIHbHOCTH OPTaHU3AIMH, TOPOT PEHTA0EIBHOCTH);

Vi1 [IpoBOANTh MHCTPYKTaX pPaOOTHUKOB;- KOHTPOJUPOBATH KauecTBO pabOThI
[IEPCOHAJIA;

V12 BHenpsiTb MNHHOBAIIMOHHBIE METOIBI Pa0OTHI;

V13 Konrtponuposats kauecTBO pabOThI IEpCcOHATIA




3HaHue

31 3HaveHHE MIAHUPOBAHUS KaK (DYHKIIMH YIIPaBICHUS;

32 Metoauky cbopa mHpopManuu O paboTe OpPraHM3alUN U OTACIBHBIX e€e
NoJipa3ieICHUI

33 OpraHuzanuo OTYETHOCTH B TYPU3ME;

34 Metonuky cOopa uHpopManuu O paboTe OpraHu3ald U OTIENIbHBIX €€
MOJpa3ICICHHUI

35 OcHoBHbIe (DHHAHCOBBIE MMOKA3aTEIH ACITEILHOCTH OPraHU3aI[ul U METOIUKY
UX pacuera;

36 MeTonsl 1o cOopy uHpOpMAaNHH 0 Ka4ecTBEe pabOThI MOApa3eiiCHuUs

37 MeToauky npoBeneHus pe3eHTalum

38 Metoauku > GEKTHBHON OpraHU3aIuy JAEJIOBbIX BCTPEY U COBEIAHHIHA

39 [Tpuembl 3¢ dekTuBHOrO OOLICHUS, MOTHUBAIMU TepcoHala U pPabOThl C
KOH(IJIMKTaMH

310 OcHoBHbIE (DHAHCOBBIE MMOKA3ATENIU ACSITEIFHOCTH OpPraHU3allui U METOUKY
UX pacyera

311 CranpapTel KauecTBa B TypU3MeE

312 OcHOBHBIE TTOKa3aTeNINU Ka4eCTBa paObOThI MOAPA3ICICHHUS

313 WunoBamuu B cdepe yrnpaBieHHs OpraHu3alusIMI TYPUCTCKON HHYCTPUHU

1.3. Pacnpenesienne oneHMBaHUS Pe3yJIbTATOB 00y4YeHHUsI 110 BUAAM KOHTPOJIA

Bunnl arrecranun

Koz 1 HanmMeHOBaHUE 271€MEHTa YMEHHUN NI 3HAHUN Texymmii IIpomexxyTouHas
KOHTPOJIb aTTecTalus
KontponbHas

V¥V 1 CocTaBnarh miaH padoThl MOApa3AeIeHus [IpakTnueckas Sota Tudd
[IK 4.1. [InarupoBaTh AEATEIHHOCTD MTOAPA3ICICHUS. pabora gzqu ’
V¥ 2 Cobupats nHpoOpMaImio o paboTe opraHu3aluy 1 KoHTpostbHas
OTJEJBHBIX €€ MOJIpa3/IeJICHN; IIpakTrueckas Gota Jlndd
I1K 4.2. Oprann3oBbIBaTh 1 KOHTPOJIUPOBATH JEATEIBHOCTh pabora 13):qu '
NOJYNHEHHBIX.

VYuacTue B
Y3 OdopMasTh OTYETHO-TNIAHOBYIO JJOKYMEHTALMIO IO KOHKYpCax, Kontponbnas
paboTe moapazaeneHus koH(pepeHnuax, | padora Hudd.
ITK 4.3. OpopMIIsITh OTHETHO-IUTAHUPYIOITYIO JOKYMEHTAIMIO | TEMaTHUYeCKHUX 3auet

Oecenmax

OO6cyxenne
Y4 CobupaTb HHPOPMALUIO o pabote opranuzanuu u cooOuIeHuii, KoHTpombHas
OTJIENBHBIX €€ MOApa3eIeHUI _ | Roxaazos, pabora JTudpeh.
OK.1 IToHMMATh CYITHOCTH ¥ COIMAILHYI0 3HAYUMOCTh CBOCH | pedepaTos. 3auer
Oynymiei mpodeccuu, MposBIATH K HEW yCTOMUNBEIA nHTepec. | OreHka B

JKypHaje




V5 PaccunThiBaTh OCHOBHBIC (bHHaHCOBI:Ie IIOKa3aTcJIn

HaOmronenne u

OIIEHKa Ha
paboThl oprarmu3anyu (oApas/eieHus) (ce0eCTONMOCTb
yciyr, 6a30Bble HaJOTH, (DMHAHCOBEIHN pe3ynbTaT HPAKTHHACCKHX

3aHATHSIX. Kontponbuas
JIesITEeIbHOCTH OPTaHU3alluH, IOPOT PEHTA0ETFHOCTH Hannase paGota Tndd.
OK.2 Opranu3oBbIBaTh COOCTBEHHYIO €S TEILHOCTD,

TIOJIOKUTENBHBIX | 3a4eT
BBIOMPATh TUTIOBBIE METO/BI M CITOCOOBI BHITTOTHEHUS
mpodeCcCHOHaTBHBIX 3371a4, OIICHUBATh UX 3(PPEKTUBHOCTE 1 ;;ZI;I;;B o
KayecTBO.

MIPaKTHKH.
V6 Cobupath nHOOPMAITHIO 0 KA9eCTBE paOOThI O6cyxnenne KoHTpombHas
MOJIpa3AeIeHUS pe3yJIbTaToB paGora .
OK.3 IIpuHuMaTh penieHus B CTAHAAPTHRIX W HECTAHAAPTHBIX | PabOTHI, OIICHKA auer
CUTYAITUsIX U HECTH 332 HUX OTBETCTBEHHOCTb. B XypHaJIe
V7 IIpoBoauTh NMpe3eHTaluu
OK.4 OcymiecTBIATh TOUCK U UCTIOIB30BaHUE WH(POPMAIIHH, v KontponbHas
HEoO0XxoIuMol 11 3P PEKTUBHOTO BHITIOTHEHUS %aKTquCKaH pabota dudd.
npodecCHOHANBHBIX 33]a4, MIPO(ECCUOHATBHOTO U pabota 3auer
JUYHOCTHOTO Pa3BHUTHS.

OxcnepTHas

OIIEHKA

penieHus

CUTYallMOHHBIX
V8 Opranu3oBbIBaTh U IPOBOAUTH ACIOBBIE COBELIAHUS, 3a/1a4. KOHThOMEHas
coOpaHus, KPYTIIbIE CTOIBI, pa00YHe TPYIIIEI; HaGmonenue u 6 p b
OK.5 Hcnonk3oBath MHGOPMAITHOHHO-KOMMYHHKAIIMOHHBIC 3KCIIepTHAA gzqg;a Andbg.
TEXHOJIOTHH B TPO(ECCHOHATIBHOM eI TEeNbHOCTH OIIeHKa Ha

MIPaKTHIECKUAX

3aHSTHUSAX, B

nporecce

MIPAKTHKHU
;9 PaboraTh B KOMaHIe ¥ OCYIIECTBIISIT JTHISPCKUE O6cyxnenune KoHTpombHas

VHKITUH; pe3yJIbTaToB

OK.6 PaboraTh B KOJIJIEKTHBE 1 KOMaHe, 3pPeKTHBHO paboThl, olleHKa 13)a60Ta Hndd.
o0mIaThes ¢ KOJJIeTaMu, PYKOBOJICTBOM, ITOTPEOUTESIMH. B XXypHaJIe aer
VY10 PaccuntsiBaTh OCHOBHBIE ()MHAHCOBBIE MTOKA3aTENN
paboTsI opranuzanuu (mmoapaszeneHus) (ce0ecTonMocTb KOHThOMLHAs
ycIyr, 6a30BbIe HAJOTH, (PUHAHCOBBIH Pe3yJIbTaT [pakTryeckas 6 p Tndd
JIESITEIIbHOCTH OPTaHU3aINH, TIOPOT PEHTA0EIEHOCTH) paborta gzqg;a HO-
OK.7 Bpatb Ha ce0s1 OTBETCTBEHHOCTH 32 padoTy WICHOB
KOMaH/Ipl (ITOJJUMHEHHBIX ), pE3yIbTAT BHITIOJTHEHUS 3a/JaHHH.
V11 IIpoBoaUTE HHCTPYKTAX paOOTHHKOB;- KOHTPOJIUPOBATh
KadecTBO pabOTHI IEPCOHANA; KoHTpombHas
OK.8 CaMmocTOsTENBHO ONPEAENATh 334a4u IIpaktuueckas 6
npo¢eCCHOHATLHOTO ¥ IMYHOCTHOTO PAa3BHUTHS, 3aHUMATHCS pabora padora n¢.
camMo00pa3oBaHNEM, OCO3HAHHO TUIAHUPOBATH TOBBIIIICHUE 3auer
KBaJTM(DUKALINH.
VY12 KoHTponupoBaTh KauecTBO pabOTHI IepcoHaa Obeyxnenue KontponbHas
OK.9 OpueHTupoBaThCA B yCIOBUAX YaCTONH CMEHBI PE3YILTATOR pabota qudd.
TEXHOJIOTHIA B MPOPECCHOHATLHOMN TEeATCTLHOCTH. paboTBl, onierKa 3ager

B XKypHaJIe

VYyacTue B
V13 Breapats ”HHOBAIIMOHHBIE METOJIBI PaOOTEHI; KOHKYpCax, KontpoibHas
OK.9 OpueHTrpoBaThCA B yCIOBUAX YaCTONH CMEHBI koH(pepeHnusax, | padora Hudd.
TEXHOJIOTHH B TPO(EeCCHOHATIBHON AEeATEIbHOCTH. TEMaTUYECKUX 3ayer

Oecemax




KonTponbHas

3 1 3HaueHMe TUIAHUPOBAHMS KaK ()YHKIIMU YIIPABJICHUS; [IpakTuueckas 5
TIK 4.1. TInanupoBaTh AEATEIBHOCTD MOAPA3ACICHUS. paborta gzq:;a Tndd.

VYuacTue B
3 2 Mertonuky cOopa uHpOopManmu o paboTe OpraHu3auy U
OTJIENBHBIX €€ MOApa3eIeHUI KomKypeax, KonrpoxeHas

KoH(pepeHnusx, | padota Judd.
I1K 4.2. Oprann3oBbIBaTh 1 KOHTPOJIUPOBATH JEATENBHOCTh
OTHHHEHHbIX. TEMaTHYECKUX 3auer

Oecenax

Obcyxaenue Kourponsnas
3 3 Opraau3anuo OTYETHOCTH B TYpU3ME; pe3yIbTaToOB 650 Tpa Tudd
[1K 4.3. OpopMIIsITh OTUETHO-IUIAHUPYIOIIYIO JOKYMEHTAIMIO | paboThl, OLIeHKa th{eT '

B XXypHaJIe

OKcnepTHAS

OLIEHKa

peieHus

CUTYAIIIOHHBIX
34 Metoauky cbopa nHbopMAaIHH 0 paboTe OpraHu3aIid 1 3a/1ad. KoHTpombHas
OTJIENBHBIX €€ MOApa3eIeHUI Habmonenue n Sota Tudd
OK.1 IToHnMath CyIIHOCTh U COIMATBHYIO 3HAYUMOCTh CBOEH | SKCIEpTHAs 13):qu ’
Oynmymieit mpodeccuu, MPOSBIATH K HEW YCTONUMBBIA HHTEPEC. | OICHKA Ha

MIPAKTHYECKUX

3aHSATHAX, B

porecce

MIPAKTHKHU
35 OcHOBHBIC (DUHAHCOBBIC ITOKA3ATENHN JACSITCILHOCTH
OpraHM3ally U METOIUKY UX PacyeTa; KoHTpombHas
OK.2 Opraan3oBbIBaTh COOCTBEHHYIO AESITETHHOCTB, IIpaktuueckas Sota Tudpd
BBIOMPATH TUTIOBBIE METOJIBI M CITOCOOBI BHITOTHEHUS pabora gzqg:a '
npodecCHOHANBHBIX 33/]a4, OLICHUBATh UX Y3P(PEKTUBHOCTH U
KadecTBO
36 Metoas! o cbopy mH(pOpMannu 0 KadecTBe padOTHI KOHThOMLHAs
MoJipa3AeeHHs [IpaxTnueckas 60Tpa Tndd
OK.3 llpuHuMaTh peleHns B CTaHAAPTHBIX U HECTAaHJApTHBIX | paborta 13)2qu ’
CUTYaIUsIX U HECTH 32 HUX OTBETCTBEHHOCTb.

OxcnepTHas

OIIEHKa

penieHus
37 Meronuky NpoBEACHUS MPE3EHTALMNM CHTYalHOHHBIX
OK.4 OcymiecTBisSTh TOUCK U UCTIOIH30BaHUE UHPOPMAIIHH, ﬁfg;‘o cHIE 1 KontponbHas
HEoO0XouMo 1t 3 PEeKTUBHOTO BBHITIOTHEHUSI eI fHaH pabota Judod.
npodecCHOHANBHBIX 33124, TPOPECCUOHATBHOTO U OLIeHKIf:l Ha 3ager
JUYHOCTHOTO Pa3BUTHS

MIPAKTHYECKUX

3aHSTHAX, B

porecce

NPaKTUKU
38 MeTOILIiI'KI/I 3¢ GEKTHBHOM OpraHU3alMy IENOBBIX BcTped U | OOcyxkIeHue KoHTpostbHas
COBEIIaHU pe3yNbTaToB pabota JTudpeh.
OK.5 Hcnone30Bath HHGOPMATMOHHO-KOMMYHHKALIMOHHBIE paboTsl, oLieHKa Jager
TEXHOJIOTHH B IPO()EeCCHOHATIBHOM NEeITENbHOCTH B XKypHaJe

OxcnepTHas
39 IIpuemsl 3¢ GeKTHBHOTO OOLICHUS, MOTUBALIMY IIEPCOHAa | OLIEHKa KOHThONbHas
1 paboThI ¢ KOHDIUKTAMHI pelieHus 6 P Tndd
OK.6 Paborath B KOJIJIEKTHBE U KOMaH[e, 3PpeKTHBHO CUTYaLIMOHHBIX nggia Hoo:
00MIaTBCSI ¢ KOJUIEraMH, PyKOBOACTBOM, IIOTPEOUTEISIMH. 3a/a4.

HaOmroneune u




9KCHEepTHAS

OLICHKA Ha

MPAKTUIECKUX

3aHATHAX, B

nporecce

MIPAKTUKH
310 OcHOBHBIC (PMHAHCOBBIC MTOKA3ATEINN JACATEIIBHOCTH KoHTpombHas
OpraHu3aly 1 METOAMKY HX pacueTa [IpakTuyeckas

pabota Judd.

OK.7 bpats Ha ce0st OTBETCTBEHHOCTH 33 pabOTy WICHOB pabora auer
KOMaH/p! (IOJYNHEHHBIX), PE3yJIbTaT BHIIIOJIHEHUS 3aJaHNH.

OkcnepTHas

OLIEHKa

peleHus
311 CranmapThl KauecTBa B Typu3Me CHTYALHOHHBIX
OK.8 CamocTOATENBHO OMPEAENITh 3aa4n ;?Hg * KonTponbHas
npo¢eCCHOHANBLHOTO ¥ TMYHOCTHOTO PAa3BUTHS, 3aHUMATHCS ADIIONCITHE H pabota dudod.
camM0o00pa30BaHNEM, OCO3HAHHO IUIAHUPOBATH ITOBBIIICHUE JKerepTHad 3ayer
KB (hUKALINH. OTICHKA Ha

MIPAKTUIECKUX

3aHATHAX, B

nporecce

NPaKTUKU
312 OcHOBHBIE TIOKA3aTENH Ka4eCTBA pa0OTHI TOIPa3ICICHHS
OK.8 CaMOCTOSTENBHO ONPEAEATh 3a4a4u TpaxTrucckas KountponbHas
npo¢eCCHOHAILHOTO ¥ TMYHOCTHOTO PA3BHUTHS, 3aHUMATHCS 5 pabora Judod.
camM000pa30BaHNEM, OCO3HAHHO TUIAHUPOBATH ITOBBIIICHUE pabota 3ayer
KBaJTM(DUKALINH.

OxcnepTHas

OIIeHKa

peleHus

CUTYaLlMOHHBIX
313 MunoBanuu B chepe yrnpaBiIeHUs] OPraHU3aUsIMH 3a/1a4.

N KonTponbHas
TYPUCTCKOM MHIYCTPUU Habmonenue n abora Tudpd
OK.9 OpueHTHpoBaThCs B YCIOBUSAX YaCTONH CMEHBI SKCHEepTHAas gaqu )
TEXHOJIOTHH B TPO(ECCHOHAIBHOM JeATEILHOCTH. OILICHKA Ha

NPaKTHIECKUX
3aHATHAX, B
mporecce
NPaKTUKU

1.4.

PacnipenesieHne THIIOB OLICHOYHBIX CPEACTB
KOHTPOJIA

10 JIEMEHTAM 3HAHMM U YMEHHUH TeKyUIero

Conepmaﬂue yqeﬁﬂoro MarTtepualia mo

Tun KOHTPOJILHOI'O 3aJaHUSs

nporpamme Y /| Yi1- Y6- | V¥V10- |31- |36- |310-
Y5 Y9 Y13 35 39 313

Pazpnen 1. lokymMeHTanus
(GyHKUMOHAJBHOIO MOAPA3AeIeHHS
Tema 1.1 ITonsiTHE O KOPPECTIOHAEHLINN U 3 11 4 3 9 11
JIEJIONPOU3BOJICTBE.
Tema 1.2. 17 1 17 1 17 1
bi1laHKM TOKYMEHTOB.
Tema 1.3. PeKBU3UTHI JOKYMEHTOB. 5 9 4 12 14 22
Tema 1.4. O6mme TpeOoBaHus K TeKcTam U | 4 22 14 17 1 4
0(OPMIICHHIO TOKYMEHTOB.




Pazgen 2. CTpykTypa 10KyMEHTAUMH

nojpa3saeJieHusl.

Tema 2.1. Opranu3zanuoHHO- 11 22 9 )i 12 5
pacnopsiIuTeNbHAsT TOKYMEHTAIUS.

Tema 2.2. JlokyMeHTHUpPOBaHUE TPYIOBBIX 15 5 02 11 9 1
IIPaBOOTHOLIEHUM.

Paznen 3. OcHOBBI OpraHu3auuu

JeJ0NPOU3BOACTBA.

Tema 3.1. Opranmzanus paboter ¢ |1 17 9 5 14 045
MOCTYIAOIINUMHU u UCXOJIAIIUMU

JIOKYMEHTaMU MOJpa3AeIeHusl.

Tema 3.2. Perucrpanus u uHaekcanus | 22 1 11 025 17 9
JIOKYMEHTOB.

Tema3.3. Opranuzanus KOHTPOJA | § 17 9 14 1 15
WCIIOJIHEHUS IOKYMEHTOB.

Tema 3.4. CripaBouHO-UH(OPMALIMOHHAS 11 22 5 02 3 11
pabora.

Tema 3.5. CocraBneHne HOMEHKIIATYPHI Jell.

Tema 3.6. DopmupoBanue u 0HOPMIICHHE 9 1 15 12 5 17
JIeJL.

Tema 3.7. Tekymee xpanenue gen wu |11 17 045 11 3 1
MOJArOTOBKA K IMepenade B BEIOMCTBEHHBIN

apXuB.

Paznen 4 Ucnosib3oBaHue COBpeMeHHOM

TeXHUKH IIPH padoTe ¢ JOKYMeHTaAlHel.

Tema 4.1. OCHOBHBIE CpEJICTBA OPITEXHHKH, | 22 12 1 14 5 11
WCIIOJIH3YEMbIE€ B TYPUCTHUYECKUX HUpMax.

1.5. PacnpenejieHHe THIOB OICHOYHBIX CPEACTB IO 3JIeMEHTAM 3HAHMHA W YMEHHUH
KOHTPOJIMPYEMBbIX HA POMEKYTOUYHOI aTTeCTAlNU

Conep:xanue yueOHOro MaTepuasia 1mno T KOHTPOJIBHOIO 32/1aHUS
nporpamme Y /| Y1-¥Y5 | Y6- Yy10- | 31- 36- 310-
Y9 Y13 35 39 313
Paszgea 1. lokymenTanus 15 15 15 15 15 15
(YHKIIMOHAJIBLHOTO NOApa31eeHusl
Pa3nen 2. CTpykTypa 10KYMeHTALUU 15 15 15 15 15 15
noApa3aeJieHusl.
Pa3nen 3. OcHOBBI Opranu3anuu 15 15 15 15 15 15
JAeJI0NPOU3BOACTBA.
Paszgen 4. OcHoBBI opranusauuu | 15 15 15 15 15 15
JAeJ0NPOU3BOACTBA.

2. CIIEHU®OUKALIUA OHEHOYHbIX CPEJACTB
2.1 Ha3nauyenue

Crneundukanueil ycraHaBluBaloTcs TpeOOBaHUS K COAEPKAHHUIO M O(GOPMIICHHIO BapHUaHTOB
oueHouHoro cpexacrtsa ([emnosas urpa 1; Komnoksuym 3; Kpyraslit cron 5; PaznoypoBHeBbIe
yaeOnbie 3amanus 9;Pedepar 11; Hoxnam,coobmenue 12; TBopueckue 3amanust 14; Tect 15;
[Tpaktuyeckue padotsl 17; Habmonenue 22).

Tekyias 1 mpoMeXyTOUHasl aTTecTalus npeaHasHaueH s nposeneHus KoHTpoibHOM paboTh
B 3 cemectpe u [uddepenunpoBanHoro 3auera B 4 ceMecTpe M OLIEHKM 3HAHUM M yMEHMH
CTyeHTOB 1o mporpamme ydaeOnor mucummminabl «MJIK 04.02 CoBpemeHHasi OPITeXHUKA U



2.5.

OpraHu3aiys JeJO0NpOU3BOJICTBA OCHOBHOM MpPOQecCHOHaIbHON 00pa30BaTeIbHON MPOrpaMMbl
(43.02.10 Typuzm).

2.2. KOHTHHTEHT aTTecTyeMbIX: (CTYACHTHI 3 Kypca Ha 6a3ze 9/11 kimaccos).

2.3. @opmMa U yCJI0BHS aTTecTaIUM: (TI0CTIE KaKoro pasjesia yueOHON NTUCIUIUINHBI).

2.4. Bpemsl BbIIIOJTHEHHSA

ITonroroska 10/10 muH;

craua 10 mumH;

BCETO - Yac.

PexoMenayemas imtepatypa 1Jis1 pa3padoTKH OLEHOYHBIX CPeICTB U MOAT0TOBKH
00y4aoIUXCHa K aATTeCTAIUM.

HopMmaTtuBHo — npaBoBas 6a3a:

1.®enepanbublii 3akoH «O0 OCHOBaX TYPHCTCKON aestenbHOCcTH», D3-132 ot 24.11.96 ¢
M3MEHEHUSIMU U JTOTIOTHEHUSMH.

2. Tpynosoi konekc Poccuiickoit deneparum.

OcHoBHas JuTepaTypa:

1.BecenoBa H.}O. Opranusanus Typuctuueckou nesteiabHocTH. M3matensctBo: HamkoB u K,
2016.

2. Bockpecenkuii B.}O. MexayHnapoanaslii TypusMm: ydebHoe mocobue. M3a-Bo: KOuutu-/ana,
2014.

3. 3opun U.B., Kasepuna T.II. Typusm kak Bun aestenbHoctu. U3n-so: FOuuTu-ana, 2016.

4. Coxonoa H.A. Typusm B Poccuiickoit ®denepanuu: mpaBoBoe peryinupoBanue: M3a-Bo
Bontepc Knysep, 2010.

JlonoJIHUTeIbHAS JIUTepaTypa:

1. Makcumenko C.B. Typucrtckas nestenbHOCTh. MexXIyHapoIHO-TIpaBOBbIe acnekThl. Oxeca.
W3n-Bo: Jlactep, 2016.

2. Ilokposckuit H.E., Yepnsiera T.W. Typusm: oT counanbHON TEOPUU K MPAKTUKE YIPABICHUS:
yuebHoe nocobue. U3n-so: JIOTOC, 2015

3. Jamkos, JL.II. Opranu3zanus u ynpaBieHUE KOMMEPUYECKOW AESTENIbHOCTBIO [ DJIEKTPOHHBII
pecypce] : yuebnuk / JL.II. Jamxkos, O.B. [TamOyxuusini. — DnekTpoH. naHn. — M. : JlamkoB u
K, 2016. — 687 c. — Pexxum noctyna: http://e.lanbook.com/books/element.php?pll id=3598 —
3ari. ¢ ’KpaHa.

4. Jlunynuos, IO.JI. VYmpasnenue nporeccamu. MeToJpl YHOpaBiIeHHs NPEANPHUATHEM C
WCIIOJI30BaHUEM WH()OPMAIMOHHBIX TEXHOJIOTUN [DNEKTpOHHBIN pecypc] : yueOHoe mocolue.
— OmnekrtpoH. man. — M. : JMK Ilpecc, 2014. — 224 c. — Pexum gocryna:
http://e.lanbook.com/books/element.php?pll id=40020 — 3ari. ¢ skpaHa.

5. [upses, B.1. Ynpasienue OuzHec-nporieccamu [ DIEKTPOHHBIN pecypc] : yueOHoe mocodue /
B.U. llupses, E.B. lllupses. — DnexTpoH. gan. — M. : ®uHaHCHl U cTaTuCTHKA, 2014. — 462
c. — Pexxum nocryna: http://e.lanbook.com/books/element.php?pll _id=1026 — 3ari. ¢ 3xpaHa.
6. CmupHoBa, I'.A. Opranuzanus TypUCTCKON AeATeIbHOCTU [DIIEKTPOHHBIN pecypc] : yueOHoe
nocobue. — DnektpoH. naH. — CII6. : U0 CII6YYud (MHCTUTYT 3J€KTPOHHOTO O00y4YeHUs
Cankrt-IleTepOyprckoro yHUBEpCHUTETa YIIpaBiIeHUsS U 9KOHOMHUKH), 2014. — 369 c. — Pexum
noctyna: http://e.lanbook.com/books/element.php?pll 1d=64043 — 3ari. ¢ 3xpaHa..

HNuTepHeT-pecypcesi:

- www.turprofi.ru [Toptan mys Typaresra

- www.tourdom.ru IIpodeccnonanbHbIi TYpUCTHUECKHH TOpTAa

- www.tonkosti.ru DIeKTpOHHAs TYpUCTHYECKAs YHITUKIIOTIC M

- www.russiatourism.ru  Odunumansueiii  cailt  denepasbHOr0 areHTCTBa MO  TYpU3MY
Munucnoprrypusma Poccnn

- www.zakonrf.info. [IpaBoBas cucrema «Poccuiickoe 3akoHo1aTenbCTBOY». DopMa rocTyna:



2.6.

- DnexTponHble cinoBapu. @opma nocrymna: http://slovari.yandex.ru

Ilepeyenb MaTepuaioB, 000pPy10BAHUSA U HH(POPMAITMOHHBIX HCTOYHUKOB.

ITpoekTop, KOMIBIOTEPHI, IPUHTEPHI, CKAHEPBI, KOUPbI, MYJIbTUMEIUNHAS CUCTEMA.

[Tnakatel, AeHCTBYIOLIME MaKeThl, HAOOPHI TAOJINLL, IPE3CHTALUMY 110 TEMaM.

Kommnsrorep npenonasarens, KOMIBIOTEPHI I CTyIeHTOB, MDYV,

HopmartuBHo - mpaBoBble akTbl, 'OCThI, paboyast TeTpaap AJis BBINOJHEHUS HNPAKTUYECKUX
paboT, cXxeMbl, BUAEO-A0KIAbl, IPE3CHTALIUH.

3. BAPUAHTBI OHEHOYHbBIX CPEACTB

OCHOBHO# IIETHIO OIICHKH TEOPETHYECKOTO Kypca MPOoeCCHOHATBHOTO MOTYJIS SIBIISICTCS
OIICHKA YMEHUI 1 3HaAHU.

OrneHKa TEOPETUIECKOT0 Kypca podeCCHOHATBHOTO MOTYIISI OCYIIIECTBIISIETCS C
KCIIOJIb30BAaHUEM CJICIYIOUIUX OLIEHOYHBIX CPEACTB: MPOBEPKU TEOPETUUECKUX 3HAHUH 110
paznenam aucuuiuiid MJIK u BeimonHenus npakTuueckuit 3aaanuit (cMm. Meroauyeckue
PEKOMEHIAUMH 10 BHINOJHEHNIO IPAKTHYECKHUX 3aaHUil).

3.1. 3apanus aJs oueHkn Teoperudeckux 3Hanni ocsoennss MJIK 04.02 CoBpemennas
OPIrTEeXHUKA H OPTaHU3AIHs 1eJIONPON3BOACTBA

3ananmue 1:

IIpoBepsiemble pe3yabTaThl 00yYeHUsI:

Paznen 1. JlokymeHnTtanus GyHKIIMOHATBEHOTO MOAPA3ICICHHUS.

l. JIOKyMEHT M €r0 MECTO B CUCTEME YIIPABIICHHUS.

2. OcHOBHbIE ~ (DAKTOPBI, OMNpEAEISAIOIINE CErOJHs  PAalMOHAIBHYK  OpPraHU3alHIo
MH(}OPMaLOHHO-A0KYMEHTAIIMOHHOTO 00CIIY’)KUBAHUSI YIIPABIEHYECKOU JEATEIbHOCTH.

3. HopmaTuBHO-MeTOMUECKUE aKThl, pErIaMEHTHPYIOLUe co3JaHue Hu odopMieHue
JOKYMEHTOB.

5. ITonsarue «uHpopmanus». TpeboBanus, npexbsaBisgeMble kK uHPopmauuu. Mudopmarus
CBOOOJIHOTO ¥ OIPaHMUYEHHOI'0 OCTYIIA.

6. IToHsATHE «IOKYMEHT», ero pa3BuTHe. CBA3b HH(OPMALMU U TOKYMEHTA.

7. @yHKINN JTOKYMEHTA.

8. Pa3Butue croco6oB T0KyMEHTUPOBAHUS U UX IPUMEHEHHE B HACTOSILEE BpeMsl.

9. [Ipu3naku noxkymeHTa M oOmias KiacCHU(pUKalus TOKYMEHTOB I0 HUM (perjaMeHT

MPEIPUATHSI, TTOJI0KEHHE O MOAPA3IEICHUSIX, TOJKHOCTHBIE HHCTPYKIIMH, KOHTPAKTHI).
Pazpen 2. CTpykTypa JOKYMEHTALIMH MOIpa3/IeICHUSI.

1. Kommiekc opraHn3aliiiOHHO-IIPAaBOBBIX JJOKYMEHTOB, €r0 COCTaB. BUbl yupeauTenbHbIX
JOKYMEHTOB M UX 3HaYCHHUE JIJIsl TOKYMEHTAIMOHHOTO 00eCTIeueH s, IPaBUiIa COCTABICHUS U
oopmieHus.

2. OpraHn3anroHHbIE JOKYMEHTHI, OTPayKaIoIIe CTPYKTYPY OpraHU3allnH, €€ I TaTHBIA
COCTaB, OpraHMU3alnIo paboThl KoyiekTHBa. [IpaBuia ux cocraBieHuss 1 0pOpMIICHHS.

3. PacniopsinuTensHbIe TOKYMEHTHI, H3/1aBaeMble Ha OCHOBE KOJUICTHAIbHOCTH IPUHSTHS
pewennii. TpeGoBaHMS K UX COCTABJICHUIO, O)OPMIIEHUIO, XPAHEHHUIO.

4. PacniopsinuTensHbie TOKYMEHTHI, H3/1aBaeMble HA OCHOBE €MHOIMYHOTO TIPUHSATHS
pelLIeHU PyKOBOJHUTEIEM OpraHn3aluu. TpedoBaHUS K UX COCTABICHHIO, O(pOPMIICHHUIO,
(bOopMHUPOBAHHUIO, XPaHEHHUIO.

5. WHudopmannoHHO-CIIpaBOYHbIE JOKYMEHTBI, X BUJbI U Ha3HadeHue. Ciry>xeOHble
NUChMa, TPEOOBAHHS K HUM.
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6. PazHoBHIHOCTH OOBSCHUTENBHBIX U JOKIAJIHBIX 3aIMUCOK, TPEOOBAHMSI, IPEIbIBIsIEMbIC
K HUM. CnyxeOHble 3aITUCKU.

7. TenerpamMmel 1 TenepoOHOrpaMMBbL, 00JIACTh UX IPUMEHEHUS, TPEOOBAHHUS K COCTABICHHIO
1 0(OPMIICHHUIO.

8. CrpaBkH, uX pasHOBUAHOCTU. TpeOoBaHUs, IPEABABIsIEMbIC K CIIPABKAM.

9. JIOKyMeHTUpOBaHUE IEATEeIbHOCTH KOJIETHaIbHBIX OpranoB. [IpoTokon, ero
Pa3sHOBUIHOCTH, IOPSIIOK COCTABIICHHSI, 00pa0OTKH U 0(OPMIICHUSI.

10. AKT, ero Bubl 1 Ha3HaueHue. [Topsaok coctaBieHust 1 0hOPMIICHHS.

11.  TloHATHE «KOMILJIEKC TOKYMEHTOBY. [IepBUYHBIE KOMIUIEKCHI TEKCTOBBIX JJOKYMEHTOB.
CrnosxHble KOMITJIEKCHI JOKyMEHTOB.

12.  TloHATHS «IIEHHOCTH JJOKYMEHTa», «IKCIEPTU3a IICHHOCTN». BO3HUKHOBEHNUE U Pa3BUTHE

sKcrepTU3bl. [IpUHIMIIBI U KPUTEPUH FKCIIEPTU3BI IEHHOCTH JOKYMEHTOB.
Paznen 3. OcHOBBI Opranu3anuu AeI0NpOU3BOACTBA.

1. FOpunuueckoe 3Ha4eHUE JOKYMEHTA.

2. Obume TpeboBaHUs K TEKCTaM M OPOPMIICHHIO TOKYMEHTOB.

3. Pa3paboTka mep 1o nmoBbIeHUI0 3PPEKTUBHOCTH PaOOTHI TOApa3ICICHUS

4. TpeOoBaHust K KOHCTPYHMpOBaHHUIO OjaHKOB. Buael OnaHkoB. brnanku mnpeanpusiTuil
pa3sIu4YHBIX (HOPM COOCTBEHHOCTH.

5. PexkBu3uT «HauMeHOBaHME OpraHU3alluy — aBTOPa JOKYMEHTa», TpeOOBaHUSI K HEMY.

6. PexBU3UT «cripaBOYHbIE JaHHbIE 00 OPraHU3aMK — ABTOPE TIOKYMEHTa», €ro COCTaB.

7. PexBu3uT «aapecary, ero 3Ha4eHUE U COBPEMEHHBIE TPeOOBaHUS K 0()OPMIICHHIO.

8. Hatel B tokymeHTe. TpeboBaHMs K MX 0()OPMIICHUIO; JlaTa KaK COCTaBHAasl 4acTh JIPYTUX
PEKBU3UTOB.

9. PexkBU3UT «perucTpaliioHHbIN HOMEP JT0KYMEHTa», €ro 3HaueHue.

10. PexBH3UT «CCpUIKA Ha PETHCTPAMOHHBIM HOMEP M ATy JOKyMeHTa». Korma u rue oH
npocTrasisiercs’?

11.  Tlopsmox coriacoBaHus IOKYMEHTOB H OQGOpPMIIEHHS BHYTPEHHEIO U BHEIIHETrO
COI'JIACOBAHUS.

12.  Tlopsaok yTBEp>KAEHMS TOKYMEHTOB, BU/Ibl YTBEPIKICHUS.

13.  Ilopsmok noanucaHusi JOKyMEHTOB.

14. OTTHCK meyaTH Kak pPEKBU3UT JOKyMeHTa. Bunpl mewareil, W3 Ha3HaueHUe H
npuMeHeHue. TpeGoBaHUs K NPOCTABICHUIO OTTUCKA I1€YATH.

15. O6o3HaueHue BUA JOKYMEHTA.

16.  OTMeTkM Ha JOKyMEHTe, UX 3HaueHue U opopMieHue.

17. Pesomronus, ee 3nauenue. TpeboBaHusl, TPEABABISIEMBIEC K PE3OJTIOIIHH.

18.  PexBM3MT «OTMETKa 00 MCIIOJHUTENEY, €€ 3HAUCHUE.

19.  PexBu3UTHI, NpuAarONINe JOKYMEHTY IOPUAMUYECKYIO CHILY, TP€OOBaHUS K HUM.

20.  YHuduKanus TeKCTa JOKyMEHTa.

21.  Cmoco0sl npeacTaBieHus] YHUPUIUPOBAHHBIX TEKCTOB (aHKETHI, TaOJIULIbI, TpadapeTHbIE
TEKCTHI).

22. OO61ue TpeboBaHMs K TEKCTY TIOKYMEHTA.

23. CueHapuii NOATOTOBKY U JBUKECHUSI TOKYMEHTA.

24.  DneMeHTHI TEKCTa: 3aroJIOBOK, MPUJIOKEHUS, TPEOOBAaHUS K HUM.

25.  JIuHrBUCTHYECKHE OCOOEHHOCTH TEKCTOB CIIY)KEOHBIX JJOKYMEHTOB.

26.  lloHsaTue «cucrema JOKyMEHTALUW», PA3BUTHE CUCTEM.

27.  llonarue «yHU(UIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIU.

28.  Tabenp u anpboM yHUPUIMPOBAHHBIX (OPM JOKYMEHTOB OpraHU3aluu Kak ¢opma

YHU(PUKAIIUU JOKYMEHTOB U COBEPIIICHCTBOBAHUS PAOOTHI C HUMH.

29. PacueT ¢hmMHAHCOBBIX MMOKa3aTeJeH AESITEIIBHOCTH OPTraHU3aINK B €€ TIOIpa3/IeICHHI.
30. JlokyMeHTanusi 10 KOMMEPUYECKOU AeATEIbHOCTH MOAPA3AEICHUS U IPEANPUATHS.
31. bankoBckas rapanTus. JJOKyMEHTHI, yJIOCTOBEPSIIOIINE TUIATEKECITIOCOOHOCTh

32. biiaHK# cTPOroi OTYETHOCTHU
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33. ObecrieueHue XxpaHeHUs TOKYMEHTOB
Paznen 4. Mcionb30BaHue COBPEMEHHOM TEXHUKH IPU PadOTE ¢ JOKYMEHTAIHEH.

1. KakoBbl TexHu4eckue ycrporcrsa [1K?

2. Ilepedncnure OCHOBHOE anmnapaTHOe obecrieueHue cekperaps-pedepenra?
3. IlepeuncinTe OCHOBHBIE COCTABIISAIOLIUE 3JIEMEHTHI aBTOMATU3UPOBAHHON
CHCTeMBI lepeaaud UHOopMaIiHy.

4. Kak kmaccuuuupyercs KaHajbl CBS3M B 3aBUCUMOCTH OT Ba)KHBIX HallpaBJICHUH mepenadyn
uHpopmanuu?

5. JlaiiTe onpenenenue TeaepOHHON CEeTH.

6. /1 yero npegHazHaueHa BUIEOCBA3b? KakoBbI IEPCIIEKTUBEI €€ pa3BUTHUSA?
7. OOBsiICHUTE MPUHIIMIT ASHCTBHS (DAKCHMUIIBHOTO amnmapara.

8. Urto Takoe rinobanbHas nHGpopMannonHas cetb UHTepHeT?

9. 3aueM HYXHBI IPOTOKOJIBI TIepeiayn HHPopMaUn?

10. YTo Takoe KOMIBIOTEPHU3ALMS JETOTPOU3BOACTBA?

11. KakoBa TexHosiorus paboThl C TEKCTOBBIMH JIOKYMEHTaMU?

12. Kak BBINOJHSAETCS 3JIEKTPOHHBIC TaOTHIIBI?

13. B yem cocTouT TEXHOJIOTHSI 00pabOTKH MEepCOHATBHON HHDOpMaIm?

14. 3auem Hy)XHa cucTeMa ynpaBieHus 0a3aMu T1aHHBIX?

15. KakoBa T€XHOJIOTHS BBIIIOJHEHUS U PEIAKTUPOBAHUS PUCYHKOB?

16. Ykaxure 0coOeHHOCTH pabOThI C U3JaTEIBCKUMU CUCTEMAMH.

17. lepeuncnure ycTpoiCTBa BBO/Ia TEKCTOBOM U rpadpuueckort HHPOPMALIUH.
18. HazoBuTE OCHOBHBIE YCTPOWCTBA BbIBOJIA TEKCTOBOW MH(POPMALIUH.

19. KakoBbI ycTpolicTBa BbIBOJIA rpaduyeckoit HHPpOpMauu?

20. [lepeuncaute MyIbTUMEIUIHbBIE CPEICTBA U BUIECOTEXHOIOTUH.
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OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJIbHOE
YYPEX/JIEHUE BbICHIEI'O OBPA3OBAHIA
«CAHKT-IETEPBYPI'CKHUH IT'OCYJAPCTBEHHBIM SKOHOMWYECKU
YHUBEPCUTET»

Tect
biiok 3aau ¢ BEIOOpOM OTBETa

TectoBoe 3axanue no kypcy M/IK 04.02 CoBpemeHHasi OPIrTeXHUMKA M OPraHu3auus
JeJI0NPOU3BOACTBA

1. CoBOKyITHOCTH pabOT MO JOKYMEHTUPOBAHUIO JACATEIBHOCTH YUPESKICHHUS U TI0 OpPraHU3aluu
JIOKYMEHTOB B HEM — 3TO:

1) 00BEKT 1eTOnPOU3BOICTBA;

2) nenonpon3BOACTBO;

3) co3aHue CUCTEMBI IOKYMEHTALINH;

4) enquHas rocyAapCTBEHHAsl CUCTEMa JOKYMEHTAIUH.

2. CoBOKYIHOCTb B3alMMOCBS3aHHBIX JOKYMEHTOB, IPHUMEHSEMbIX B ONpelenEHHON cdepe
NEeSTENIbHOCTH, — 3TO :

1) cucremMa TOKyMEHTAIUU;

2) 0OBEKT ACIONPOU3BOICTBA,;

3) mpeaAMET 1eTI0POU3BOJICTBA;

4) enquHas rocyAapCTBEHHAs! CUCTEMa JOKYMEHTAIUH.

3. JlIokyMeHTaIlMOHHOE 00ECTICUeHHE YITPaBICHUS — 3TO:

1) nesTenbHOCTH ammapaTa YIOpPaBICHHUS, OXBATHIBAIOIIAs BOMPOCH JOKYMEHTHUPOBAaHUS U
OpraHu3anuu padoThl € JAOKYMEHTaMH B IPOILECCE OCYIIECTBIECHUS UM YIPaBICHUYECKUX
byHKIM;

2) mupaBWIBHO O(OPMIICHHBIE ITOKYMEHTBHI, OTpPaXKaIOIIHE BECh CIEKTP YIPaBICHYECKOH
JESTENIbHOCTH MPEATPUSATHS;

3) opranuzanus JOKyMEHTOO00pOTa B YUPEKICHUY;

4) KOMIUIEKC OCHOBHBIX MOJOXEHWH, ONPEAEISIONUX U PEeriaMEeHTHPYIOIUX OpraHu3aluio
JOKYMEHTUPYEMBIX IIPOLECCOB HA MPEAIPUITHH.

4. Cornacno ['OCT nenonpou3BOACTBO — 3TO:

1) odopmieHne DOKYMEHTOB, OINpPEAEISIONIMX BECh CHEKTP YIPABICHUYECKON JeATEIbHOCTH
HpeNpUsATHS;

2) npaBWIBHOCTh O(QOPMIIEHHS JIOKYMEHTOB, ONPEIENSIONIMX BECh CIEKTp YIPaBICHUECKOH
JeSITebHOCTH MPEANPUATHS;

3) COBOKYMHOCTH pabOT MO JOKYMEHTHPOBAHUIO NEATEILHOCTH YUPEKJICHUS U TIO OpraHu3aIun
JIOKYMEHTOB B HEM;

4) mHamnexamas oOpraHu3alus JIOKYMEHTOOOOpOTa B YYpPEXKIEHHH B COOTBETCTBUU C
TpeOOBaHUSMH T'OCT.

5. CranmapTuzarus — 310:

1) cBepka noKkymMeHTOB yupexxaeHus ¢ TpedoBanus ['OCT;

2) mporecc yCTaHOBJIEHMSI W NPUMEHEHHS NMPaBWII C LIETbI0 YINOPAIOUYEHUS AEATEeIbHOCTU B
JIEJIONIPOU3BO/ICTBE;

3) cBepka [JOKYMEHTOB YUYpeXKIeHHS C (AKTUUECKHMM HaJU4YheM COOTBETCTBYIOLIUX
MaTepHaIbHbIX OJiar;

4) KOMILJIEKC TIOJI0KEHUH, ONPEIENSIOINX OPTaHNU3aluI0 IOKYMEHTOB Ha NMPEANPUATHH.

6. Cucrema TIOKyMEHTallU1, CO3/JaHHasl IO €IMHBIM IPaBUIaM U TpeOOBaHUAM, — ITO:

1) yaudunumpoBaHHas cucteMa JT0KyMEHTAlUH;

2) EI'CL;
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3) I'OCT;

4) 00BEKT JAEeIOMPON3BOICTRA.

7. KoMIUIEKC OCHOBHBIX IIOJIOKCHMM, ONPENEISIOIUX U PErIAMEHTUPYIOLUX OpraHU3aLMIo
MPOLIECCOB Ha MPEANPUITUH, — ITO:

1) EI'CA: Eaunoli rocyjapcTBEHHOM CHCTEMBI JEIONPOU3BOICTBA

2) I'OCT;

3) 00BEKT AeTONPOU3BO/ICTBA;

4) yHudpumupoBaHHas cUCTeMa JOKYMEHTAI1H.

8. Cucrema JIOKyMEHTAILUH — 3TO:

1) COBOKYHMHOCTh B3aMMOCBSI3aHHBIX JOKYMEHTOB, IMPUMEHSIEMBIX B OMNpeneséHHON cdepe
JESITEIIbHOCTH;

2) COBOKYITHOCTh BCEX JIOKYMEHTOB, oTBevaronux TpedoBanusm ['OCT;

3) COBOKYITHOCTH BCEX JIOKYMEHTOB, co3aaHHas B coorBeTcTBUU ¢ EI'C/I;

4) obopmieHre JOKYMEHTOB IO €MHBIM IIPABHIIAM.

9. Uto Henb3s OTHECTH K cdepe IeIONPOU3BOCTBA?

1) opopmiienue cexkpetapém mprkasza o npuéMe Ha padoTy COTPYAHHKA;

2) odopmiieHue cekpeTapéM 1Mo mpochOe HavyaJbHHUKA IO3JIPABUTENBHON TEJIerpaMMBbl ISl €ro
MaTepu;

3) odopmieHHe cekperapéM IO MPOChOe HadadbHUKA CITY)KEOHOH 3allMCKHA B BBIMIECTOSIIYIO
WHCTaHIIHIO;

4) opopmiieHne cexpeTapém MPOTOKOJIa COBEIIAHUS PYKOBOIUTEIICH OT/IEIIOB.

10. OOBEKT AeIONPOU3BOACTBA — ATO:

1) odopmieHne TOKYMEHTOB, OTPAKAIOUIMX BECh CIEKTP YIPABICHUYECKOW JEATEIbHOCTH
OPEINPUATHS, a TAKKE OPraHU3alUI0 TOKYMEHTO000pOTa B YUPEKICHUY;

2) cuctema JOKyMEHTOB, CO3/IaHHasi HA OCHOBE €IMHBIX CTaHJIapTOB;

3) mpaBuiia, ONpeeNsIoIINe OPraHN3auio JOKYMEHTUPYEMbIX MPOIIECCOB Ha MPEANPUATUH;

4) COBOKYITHOCTh JOKYMEHTOB, IIPUMEHSIEMBIX B OTIPEJICTICHHOMN cepe NesITeIbHOCTH.

11. T'me Ha JOKyMeHTE cleAyeT pacmoiaratb rocyaapcTBeHHbil repd Poccuiickoit denepanun?
1) B BepxHeM 1oJIe€;

2) 1o LIEHTPY JIUCTA;

3) B IpaBOM BEPXHEM YTIIIY;

4) B 1€BOM BEPXHEM YIIIy.

12. B xakoM ciiydae Ha IOKYMEHTE He BOCIPOM3BOAUTCS AMOJIeMa OpraHu3aum?

1) ecnu Ha TOKyMeHTe yxe oMeléH repo Poccuiickoit deneparuu;

2) ecnu Ha JIOKYMEHTE yxke moMeiiéH repo cyorekra Poccuiickoit denepanuu;

3) ecnu Ha nokyMmeHTe yxke mnomemiéH repO Poccuiickoit ®enepauuu niam repd cyObekTa
Poccuiickoit @enepanuu;

4) ecnu opraHu3alys He CYUTAET HYKHBIM ITOMENIaTh YMOJIeMy Ha JOKYMEHTE.

13. T'ep6 cyonekTa Poccuiickoit deneparnu momenaercs Ha OJIaHKax:

1) B BepxHeM MOIIE;

2) 1o LIEHTPY AOKYMEHTAa;

3) B IpaBOM BEpXHEM YTIIy;

4) B COOTBETCTBUU C MPABOBBIMU aKTaMu cyObekTOB Poccuiickoit denepanuu.

14. I'e nomemaeTcs TOBapHbIN 3HAK MM 3MOJieMa OpraHu3anuu?

1) B BepXHEM JIEBOM YTIy;

2) B BEpXHEM IIPABOM YTIIY;

3) B IGHTPE BEPXHETO TOJIS;

4) B COOTBETCTBUU C YCTAaBOM MJIU TIOJIOKEHUEM OPTraHU3ALNH.

15. B kakom cirygae opopMIisieTcst KOl OpraHUu3aum?

1) o >xenaHuio opraHu3alny;

2) ecnu TaKoH KOJI MIPUCBOEH;

3) eciiu JOKYMEHT SIBIISIETCS UCXOIAIINM;
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4) ecnu TOKYMEHT SIBIISIETCS 0CO00 BaXKHBIM.

16. Kak gomxeH opopMIIsSTECS KOl OpraHU3aIiu?

1) B Buze nudp B mpaBoii BepxHeW 4acTH cTpanuisl Nel;

2) B Buje nudp B JICBOM BepxHEH YacTH cTpaHulibl Nel;

3) B Buze OyKB U UQP B JICBOM BepXHEW YacTu CTpaHuilbl Nel;

4) B Buje OykB ¥ Udp B IPABOM BepXHEW 4acTH cTpaHuiibl Nel.

17. B COOTBETCTBHH € YeM MPOCTABISETCS KO (hOPMBI TOKyMEeHTA?

1) B COOTBETCTBUH C BHYTPEHHUMH IPaBUJIAMU OpPraHU3alINN;

2) B COOTBETCTBHH C OOIEPOCCUNCKUM KIacCU(UKATOPOM YIIPABICHUS JOKYMEHTAINH;

3) B cooTBeTCTBUU ¢ HajuiexkanuMm tpedboBanuem ['OCT;

4) B cootBerctBuu ¢ EI'C/I.

18. Kak 10/mKHO yKa3bIBaThCsl HAMMEHOBAHHUE OpPraHu3alun’?

1) B COOTBETCTBUU C MOJIOKEHUEM 00 OpraHu3aIuu;

2) B COOTBETCTBUU C PACHOPSKEHUEM BBIIIECTOSIICH OpraHU3aiy;

3) B COOTBETCTBUHU C PACIIOPSHKEHUEM PYKOBOJIUTEINSI OPraHU3aLINN;

4) B COOTBETCTBUU C PACHOPSHKEHUEM IOPUIUYECKON OpraHu3alMi Ha OCHOBE I pakIaHCKOTO
Kopnekca Poccniickoit denepanun.

19. I'ne yxa3biBaeTCsi HAMMEHOBAHUE BBIIECTOSAIIECH OpraHu3anuu’?

1) Hax HauMEeHOBaHWEM OpraHU3allUy, BHITYCKAIOIIEH TOKYMEHT;

2) o1 HAMMEHOBAHHUEM OpPTaHHU3aIUH, BBITYCKAIOIIECH TOKYMEHT;

3) ciieBa OT HAMMEHOBAHUS OPraHU3AlIUH, BBIITYCKAIOLIEH TOKYMEHT;

4) cripaBa OT HAMMEHOBAHUS OPTaHU3AIMH, BHITYCKAIOIIEH JOKYMEHT.

20. B kakoM cilydae Ha JOKyMEHTaX YyKa3bIBAaeTCsl IOJHOE HAMMEHOBAHUE BBILIECTOALIEH
opranu3anuu’?

1) eciu cokpali€HHOE Ha3BaHKWE y OPraHU3allui OTCYTCTBYET;

2) ecnu JOKYMEHT SIBIISICTCS] UCXOIAIINM;

3) ecnu MOJTHOE Ha3BaHKUE COCTOUT HE OoJiee, YeEM U3 5 CIIOB;

4) ecnu HUKECTOALIAS OPTaHU3AIMS YBAKUTEILHO OTHOCUTCS K BBIIIECTOSIIICH.

21. B xakux ciydasx NpUBOJUTCSA COKpAIIEHHOE HAMMEHOBAHUE OpraHU3alUH, BBITYCKAIOLIEH
JOKYMEHT?

1) ecu mosHOE Ha3BaHUE OPTAHU3AIIMN COCTOUT OoJiee, YeM U3 5 CIIOB;

2) eciy COKpAILIEeHHOE HAaUMEHOBAHHE 3aKPEIUICHO B YUPEAUTENbHbBIX JOKYMEHTaX OpraHU3alluy;
3) eciu COKpalIeHHOE HAUMEHOBAHNE MCIIOJIb3YETCS Yallle, YeM IMOJIHOE;

4) ecnu TOKYMEHT SIBIISICTCS] BHYTPEHHHM.

22. I'ne momeniaroT COKpanéHHOe Ha3BaHUE OpTraHU3aIliH BhIMTYCKAIOEH JOKYMEHT?

1) B ckoOKax CTpOKOW HHKE IMOJHOTO HAaUMEHOBAHMS;

2) B ckOOKax Ha OJTHOM CTPOKE C MOJIHBIM HAUMEHOBAaHUEM OpraHU3alllu;

3) B ckoOKax CTPOKO¥ BBIIIE MOJTHOTO HAUMEHOBAHNS;

4) CTpOKOM HUXE TIOTHOTO HAUMEHOBaHUS 0€3 CKOOOK.

23. Ecnu Hapsay C pyccKMM s3bIkoM B cyObekTe Poccuiickoit ®exnepanun B KadecTBe
roCy/1apCTBEHHOTO HCIOJIb3YETCSl HAlIMOHAIBHBIN S3BIK, TO:

1) AOKyMEHT mevyaTaeTcs TOJIbKO Ha HAIIMOHAIBHOM SI3bIKE;

2) JOKYMEHT MeyYaTaeTcsl TOJIbKO Ha PYCCKOM SI3BIKE;

3) IOKYMEHT reyaTaeTcs Ha PyCCKOM M HAallMOHAILHOM SI3bIKaX;

4) A3bIK, Ha KOTOPOM I1€4YaTaeTcs JOKYMEHT, OpraHu3alus BEIOUPaeT 1o CBOEMY YCMOTPEHHIO.
24. I'ne moMemaT HAaMMEHOBaHUE OPraHU3alii Ha HTHOCTPAHHOM SI3BbIKE?

1) cTpoKoil BbIllle HAUMEHOBAHUS OPTAHU3AIMH HA PYCCKOM SI3BIKE;

2) cTpOKOIl HMKE HAMMEHOBAHUSI OpPTraHU3aIlMi Ha PYCCKOM SI3BIKE;

3) mocie HauMEHOBAHUS OPTaHU3AIMH Ha PYCCKOM SI3bIKE Ha 3TOM e CTPOKE;

4) cornacHO NOJIOKEHUIO UJIN YCTaBy OpraHU3aliy.

25. B xakoM cily4ae Ha JJOKyMEHTaX yKa3bIBaeTcsl HaMMEHOBaHUE (puiinajia opraHu3aunu’?

1) ecnu unman sBISETCS aBTOPOM JJOKYMEHTA;
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2) ecnu JOKYMEHT SIBJISIETCS] UCXOISLIUM;

3) B COOTBETCTBHH C YCTaBOM OpPraHU3AIIHH.

26. Urto BKIIOUAIOT B ce0sl CIIpaBOYHbIE JaHHBIE 00 OpraHu3anumn?

1) moutoBBI aapec u e-mail;

2) IOYTOBBIN a/ipec U HOMepa Teae(OHOB;

3) mouTOBBIN aznpec, HoMepa TenedOHOB U APYrue CBEACHUS, KOTOpPHIE OpraHHU3aIUsl CUUTACT
HYXXHBIM YKa3aThb;

4) e-mail, Homepa TenedoHOB U (akca.

27. I'ne Ha TOKYMEHTE MPOCTABJISIFOTCS CIPAaBOYHBIC JaHHBIE 00 OpraHu3anuu’?
1) B mpaBOM BEpXHEM YTy JOKYMEHTA;

2) B JIECBOM BEpXHEM YTy TOKYMEHTA;

3) B BEpXHEM MOJIE MO LEHTPY JOKYMEHTa;

4) cTpOKOM HUXKE HAMMEHOBAHUS OpraHU3aIiu.

28. UeM periiamMmeHTUpYEeTCS HaMMEHOBaHUE BUAAa JOKYMEHTA, CO3/1aBaeMOr0 OpraHu3aiuein?
1) TOCTowm;

2) ycTaBOM WY MOJIOKEHHEM 00 OpraHu3allly;

3) MHCTPYKIUSAMU 1O JOKYMEHTUPOBAHHOMY OOECIIEUEHUIO YIIPABICHUS.

29. Jlns kakoro Bua TOKyMEHTOB HAMMEHOBaHUE JOKYMEHTa HE YKa3bIBACTCs?
1) BbInMCKa U3 IPOTOKOJIA;

2) nenoBasi 3aMUCKa;

3) nuceMo;

4) oTuéT.

30. Kakumu cumBosiamu opopmitsieTcst 1ara JoOKyMeHTa?

1) pumckumu b pamu;

2) apabckumu UG pamu;

3) pUMCKHMH ¥ apaOCKUMH [UppamMu;

4) pUMCKHAMU 1 apaOCKUMH IU(ppaMu 1 OyKBaMH.

31. Kakum oOpa3om o/KHA BBITIIAAETH 1aTa JOKyMeHTa?

1) B BUji€: JI€Hb, MECAIL, TOJI;

2) B BUJE: MECHIII, TO/I;

3) B BUJIE: BpeMsl, IeHb, MECSII, TO/I;

4) B Ipou3BOIILHOIH Qopme.

32. KakuM 00pa3oMm BBITTIAIUT J1aTa JOKYMEHTA COTJIaCHO MEXIyHApOAHOM KiaccupUuKanuu?
1) B mocnen0BaTeNnbHOCTH: TOJI, MECSLL, ICHb;

2) B BUJIE: JI€Hb, MECHII, TOI;

3) B BUJE: MecsL, I€Hb, TO;

4) B BUJIE: MECHII, TOI.

33. B kakux JOKyMEHTax JONYCKaeTcs CIOBECHO-IM(PPOBONH CHMBOJI OOO3HAYEHHUs JaThl
JIOKyMeHTa?

1) B pMHAHCOBBIX JOKYMEHTAX;

2) B mUChbMax;

3) B IMYHBIX JeJax;

4) B aKTax.

34. Kakyro nary cineayeT npocCTaBIIATh B IPOTOKOJIE 3aCeqaHusI?

1) naty 3acenanus;

2) naty opopMIIeHHS TPOTOKOIIA;

3) naTy moAmMMcaHus MPOTOKOJIA;

4) naty opopmiIeHHs IPOTOKOJA B AEIO.

35. Kakyro naty ciieiyer npoCTaBIISITh ISl JOKYMEHTA «aKT»?

1) naty cocraBneHus;

2) naty coObITHS;

3) naTty noAnucaHus;
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4) naty 03HaKOMJICHUS C aKTOM 3HAYMMBIX JIULI.

36. Kakyro naty cienyer cuuTarh 1aToid TOKyMeHTa?

1) naty ero cocrapiieHus;

2) gaty ero MOAMUCAHUS UIH YTBEPKICHHUS;

3) naTy ciauyu IOKYMEHTAa Ha MOAMNUCH;

4) naTy caauu I10KyMEHTa B apXUB.

37. Kakyroo nary AOKyMEHTa CIEIyeT IPOCTaBUTb, €CIM aBTOPAMU JIOKYMEHTa SBIISIOTCS
HECKOJIbKO OpTaHU3aIuii?

1) nepByo gaty noanucaHus;

2) cpennee apudmMeTndecKoe JaT MOANUCAHUS JOKYMEHTA;

3) moceIHIO JaTy MOANUCAHUS JOKYMEHTA;

4) naTy noJnucaHus JOKyMEHTa B HanboJiee BhIIIECTOSAICH OpraHu3aluu.

38. 13 yero cocTOUT perucTpaliuOHHbIN HOMEp JOKyMEHTa?

1) U3 MopsAIKOBOr0 HOMEpPA, KOTOPBIA MOXKET OBITH JOMOJHEH M0 YCMOTPEHUIO OpraHN3aluy;

2) TOJIBKO U3 MOPSIAKOBOTO HOMEpa JOKYMEHTa;

3) u3 uHAeKca Jiena, B KOTOPOE MOAIINBACTCS IOKYMEHT;

4) 10 YCMOTpPEHUIO OpraHU3aI1H.

39. OT KaKOoro MOMEHTa OTCUUTHIBAECTCS MOPSAKOBBIA HOMEDP TOKyMEHTa?

1) c Hayana KajJeHAapHOro roja;

2) ¢ Hauana AesTeIbHOCTH OpPraHu3alllu;

3) c Hayasia HOBOTO (PMHAHCOBOTO MEPUOJIa OPTaHU3ALINY;

4) ¢ MOMEHTa CMEHBI PYKOBOJCTBA OpraHU3aI1H.

40. KakuMm 00pa3oM COCTaBISICTCS PErHMCTPALMOHHBIA HOMEp JTOKYMEHTA, COCTABJISIBIIETOCA
HECKOJIbKUMH OpPraHu3alusMi COBMECTHO?

1) mpocraBnsieTcss pPETUCTPAIIMOHHBIA HOMEp [JOKYMEHTa B HamOoyiee BBIIIECTOSIIECH
OpraHu3aIuy;

2) mpocCTaBisIeTCsl PErUCTPALlMOHHBIM HOMEpP JOKYMEHTa OpraHM3alllM, MEepBOW IMOANMCABIIEH
JIOKYMEHT;

3) mpocraBisieTCsi  PErHMCTPAllMOHHBII HOMEp JIOKyMEHTa OpraHu3aluH, MOCIeAHen
MOJIMKUCABIIECH TOKYMEHT;

4) MpoCTaBIAIOTCS PETUCTPALMOHHBIE HOMEpa JOKYMEHTOB Ka)/10M OpraHu3ally 4epe3 KOCyro
qepTy.

41. Mecto cocTaBlieHHsI IOKYMEHTa HE TTPOCTABIISIETCS Ha:

1) npukazax;

2) NenoBBIX 3aIUCKAX;

3) cnyxkeOHBIX MUChMaXx;

4) ykazaHUsIX.

42. I'ne npoctasinsercs Tpu@ K OrpaHUYEHUIO0 JTOKYMEHTa?

1) B mpaBoii CTOpOHE BEpHEN YacTH MEepBOM CTPAHUIIBI IOKYMEHTA;

2) B JIeBO CTOPOHE BEPXHEW 4acTH MEPBON CTPAHUIIBI TOKYMEHTA;

3) 1o ueHTpy BEpXHEH YacTH MEepBOI CTpaHUIIbl JOKYMEHTA,

4) B paBoii CTOpOHE BEpXHEH YaCTH Ha KaXKIOW CTpaHUIIE JOKYMEHTA.

43. Kakum 00pa3om yka3bIBaeTCsi HAMMEHOBAHHE OpTaHU3alliu-aapecara?

1) B nateapHOM MaJeKe;

2) B IMCHUTEIIBHOM TaJIeXKE;

3) B BUHUTEIIBHOM MAJIEKE;

4) B TBOPUTEIHLHOM MAJIEKE.

44. Kakum 00pa3oM yKa3bIBaeTCs JOKHOCTH JIUIA, KOTOPOMY aIpecoBaH JOKYMEHT?

1) B maTenpHOM Ta/IeKe;

2) B UMEHUTEIIbHOM MaJIEXKE;

3) B pOAUTETLHOM TAJIEKE;

4) B TBOPUTEIBHOM MAJEKE.
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45. CKOJBKO a/ipecaToB HE MOXKET UMETh JJOKYMEHT?

1) 1;

2)5;

3) 3;

4) 4.

46. Kakum 06pazom opopmisieTcst JOKYMEHT, UMEIOIIHI 0osiee 4eThIpéx aapecaTtoB?
1) cocraBnsieTcst eni€ OuH JOKYMEHT € 4 CIIeIYIOLIMMU aJpecaTamu;

2) cocTaBIseTCs CIUCOK PACCHUIKU JIOKYMEHTOB;

3) Uit KaXA0ro MOCIEAYIONIETO aipecaTa COCTABIISIETCS OT/ICIbHBIN TOKYMEHT;

4) obopMmIIsieTcst COrJacHO yCTaBy OpraHU3aIliH.

47. Kakum 00pa3oM JOJDKHBI PacroyiaraThCsl MOIMHMCH JOJDKHOCTHBIX JIMII, YTBEPKAAIOLINX
JIOKYMEHT?

1) ogHa o Apyroi B MpOU3BOIBLHOM HOPSJIKE;

2) onHa o1 Apyroi B andaBUTHOM MOpsiiKe (paMUIuil UL, MOAMUCHIBAIOIIUX TOKYMEHT;
3) moAmuCH pacroiaraloT Ha OJHOM YPOBHE;

4) 0 CTapIIMHCTBY JIOJDKHOCTEH JIMII, YTBEPHKIAIOIINX TOKYMEHT.

48. B xakoM ciyyae MO>KHO HE MPOCTABJIATh Ha3BaHUE JOKYMEHTA?

1) eciu cMBICT TEKCTa U3JIOKEH B OJIHOM ab3arle;

2) COrJIaCHO yCTaBy OpraHHU3aInu;

3) ecniu jokyMeHT odopmiieH Ha OaHke ¢popmarta a4;

4) ecnu TOKyMEHT oopMIIeH Ha Oianke opmara AS.

49. Kakum 006pa3oM omnpeaensieTcs: CpoK UCIOTHEHUSI TOKYMEHTa, €CIIU OH He yKa3aH?
1) npusHaércs paBHBIM OJIHOMY MECHILY;

2) mpu3HaETCs paBHBIM LIECTH MECSIaM;

3) ycTaHaBIMBAETCS ClIELUAIbHBIM JOMOJHUTEIBHBIM JOKYMEHTOM;

4) 10 cOrIacoBaHUIO C PyKOBOJIUTENIEM;

50. Bo3MOHO 711 UCTIOIb30BaHUE OOOPOTHOM CTOPOHBI JIMCTa AJis OJIaHKa JOKYMEHTOB?
1) na;

2) na, eciy B yUpeXJI€HUU oTMevaeTcs qepuuuT Oymaru;

3) B 3aBUCHMOCTH OT JIOKyMEHTA, Il KOTOPOTo Mevyaraercs OJIaHK;

4) Her.

51. JInst yero Hy»Ha 1e4yaTh Ha TOKyMeHTe?

1) nns 0003HaYeHHs OpraHu3aluy, KOTopas n3jaina JOKyMEHT;

2) 17 TOATBEPIKACHUS IOJUIMHHOCTH MOJIITUCH;

3) /ISt MOATBEPKACHUS 3HAYUMOCTH JIOKYMEHTA;

4) nns acTeTHyecKoro opopMiIeHNs JOKYMEHTa.

52. Kak B TE€KCTE aHKETHI JOJDKHBI OBITh BEIPAKEHBI TPU3HAKH, XapaKTePU3YIOIIne 00bEKT?
1) uMeHeM CyIIeCTBUTEIHHBIM WIIH CIOBOCOUETAHHEM C UMEHEM MPUJIaraTelbHbIM;
2) UMEHEM CYIIECTBUTEIbHBIM UM CIOBOCOUYETAHUEM C IJIaroJioM;

3) cnoBocoYeTaHUEM U3 MECTOMMEHHUS U MIMEHH NPUJIAaraTesIbHOro;

4) TOJIbKO UMEHEM CYIIECTBUTEIbHBIM.

53. B kakoM majexe cieayer ynoTpedasTh UMs CYIIECTBUTEILHOE B TEKCTE aHKEThI?
1) B poautensHOM;

2) B BUHUTEIHHOM;

3) B UMEHHUTEIBHOM;.

4) B 1aTE€IBLHOM.

54. B kaxoit ¢hopme creayeT ynoTpeOasTh TJIarojl B TeKCTE aHKETHI?

1) B popme Il nuiia eTMHCTBEHHOTO YHCIIA;

2) B hopme I nuiia MHOKECTBEHHOTO YHCIIA;

3) B popme I n111a eIMHCTBEHHOTO YUCIIA;

4) B popme I tMiia MHOKECTBEHHOTO YHUCIIA.

55. YnotpeO6ieHne Kakoro BpEMEHH TI1arojia J0MyCTUMO B TEKCTE aHKEThI?
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1) TOJIbKO HACTOSILIETO BPEMEHH;

2) HACTOSAIIETO U MPOLIEAIIEr0 BPEMEHH;

3) HacTosmIero u OyayIero BpeMeHH;

4) TOJIBKO MPOUIEIIET0 BpEMEHHU.

56. Kakoii 4acThI0 peuu JTOJDKHBI OBITH BEIPAYKEHBI 3ar0JIOBKU B TEKCTE TAOIHIIHI?
1) uMeHeM CyIIeCTBUTEIbHBIM;

2) UIMEHEM CYUIECTBUTEIBHBIM B COUETAHUU C TJIaroJioM;

3) MecTouMeHueM;

4) raarojaom.

57. B xakoM majiexe ciefyeT ynoTpeOiaTh UMs CyHIECTBUTENILHOE B 3aT0JIOBKE TaOIHIIbI?
1) B natenpHOM;

2) B BUHUTEIBHOM;

3) B IpeAJIOAKHOM;

4) B UIMEHUTEIBHOM.

58. Kak odopmitsiroTcst rpadpl TaOIUIBI, €CIIM OHA 3aHUMAET OOJIBIIIEe OJTHON CTPaHUIIBI?
1) 3aros0BKM NEYaTAIOTCS U Ha CIASAYIOUINX CTPAHUIIAX;

2) 3aroJI0BKY Ha MOCJEIYIONUIUX CTPAHUIIAX HE TIEYaTar0TCs;

3) Ha MOCNEeaYIOIIUX CTPAaHUIaX MevyaTalTcs HoMepa rpad;

4) Tabinua He 10JKHA 3aHUMAaTh 00Jiee OJTHOM CTpaHMIIbI.

59. Kakas yacTph TekcTa JOKHA IPUCYTCTBOBATH B JOKYMEHTE 0053aTelnbHO?

1) acTpb, coaepkamiasi BHIBOJIbI, PEKOMEHIAINH, TIPEATIOKEHHIS;

2) yacTh, coaeprKalas 1eib CO3/1aHus JOKYMEHTA;

3) yacTbh, 000CHOBBIBaIOLIAasi HEOOXOAUMOCTh CO3JJaHUS JTIOKYMEHTA;

4) Bce BBIIIETIEPEUNCIICHHBIC YaCTH 0053aTeIbHbI.

60. Kakum 00pa3oM JOMKEH M3/1araThCsi TEKCT B PACIOPSIUTENbHBIX JOKYMEHTaxX B Cily4ae
eMHOHAYAUs B OpraHu3aIiuu?

1) oT mepBoro NUIA;

2) OT TPEThEro JUIIA;

3) OT mepBOro JMIa UK TPETHETO JIUIIA;

4) OT BTOPOTrO JHIIA.

61. KakuM 00pa3om J10JIKEH U3J1araTbCsi TEKCT B JOKYMEHTaX KOJUIETHAJIbHBIX OpraHOB?
1) ot nepBoro nuua;

2) OT TPEThETO JUIIA;

3) OT mepBOrO JHIIA UK TPETHETO JTUIIA;

4) OT IepBOTO JIMIIA WJIK BTOPOTO JIUIIA.

62. KakuM 00pa3om TOIKEH U3IaraThCsi TEKCT B JOKyMeHTe «HCTpyKIus»?

1) OoT mepBoOro JNHIIa €TMHCTBEHHOTO YHCIIA;

2) OT MepBOro JMIla MHO)KECTBEHHOI'O YUCIIa;

3) OT TpeThero JNulla €TUHCTBEHHOTO YUCIIA;

4) OoT TpeThero JMIA €AUHCTBEHHOTO UM MHOKECTBEHHOT'O YHCIIA.

63. KakuM 00pa3oM TEKCT HE MOXKET U3JIaraThCsi B TUChMax?

1) OoT mepBoOro JMIa €IMHCTBEHHOTO YHCIIa;

2) OT nepBoOro Julla MHOXKECTBEHHOT'O YHCIIa;

3) OT TpeThero M €TUHCTBEHHOTO YHCIIa;

4) OT TPETHETO JHMIa MHOKECTBEHHOT'O YHCIIA.

64. Yto HeoOX0ANMO YKa3bIBaTh B OTMETKE O HAJMUUU MPHIIOKEHHS?

1) xonuuecTBo;

2) KOJIMYECTBO JTUCTOB, HA KOTOPBIX PACTIOTI0KEHBI TPHUIOKEHUS;

3) KOJTMYECTBO MPUIIOKEHUH B KOJIMIECTBO JIMCTOB, HA KOTOPBIX PACTIOI0KEHBI TPHUIIOKCHHUS,
4) Huuero.

65. Kakum o0pa3oM HyMepyrOT NpUI0KEHUS?

1) apaGckumu 1 pamu, TpoCTaBIsieMbIMU Tocie croBa «lIpunosxxenuey;
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2) apabckumu 1 pamMu, MPOCTaBIsIEMBIME T1iepe]] ciioBoM «lIpunoxenuey;
3) NOpPAIKOBBIMHU UHCIINTENIBLHBIMH, 3alIUChIBAEMBIMHU TOCIIE ciloBa «lIpunoxenue;
4) NopsIKOBBIMH YHCIMTEIbHBIMHU, 3alIUChIBAEMbIMU Tiepe]] ciioBoM «lIpuioxeHuem.

66. UTO HE BXOJIUT B COCTaB PEKBU3UTA «IIOAMUCH»?

1) nu4yHast TOANKCH;

2) HauMEHOBaHHE JOJHKHOCTH JIMIA, MTOAMUCABILIETO JOKYMEHT;
3) ypoBeHb 00pa30BaHus JIUIIA, TIOITUCABIIETO JOKYMEHT;

4) pamumnus nua, HOAMUCABIIETO JOKYMEHT.

67. 13 4ero cocTouT rpud coriiacoBaHus TOKyMeHTa?

1) cioBa «COI'JTACOBAHOY;

2) u3 cnoBa «COI'JTACOBAHO» u noanucu ¢ pacmupoBKOii;

3) u3 cmoBa «COI'JTACOBAHOY, noanucu ¢ pactmugppoBKO# ¥ 1aThl TOIMKACAHUS TOKYMEHTA;
4) U3 cnoBa «COI'NTACOBAHOY, n0/KHOCTH JUlla, HAUMEHOBAHUS OPraHU3allii U MOJITUCH C

pactrpOBKOH.

68. Uto He creayeT yKa3biBaTh B rpude coraacoBaHus JOKyMeHTa?
1) AOMKHOCTH JTUIIA;

2) HauMEHOBaHME OpraHU3aLUY;

3) BpeMsl COrJIacOBaHMS;

4) MOATHUCH.

69. UTo He coaepKUT BU3a JOKyMEHTa?

1) moamuck ¢ pacmuppoBKOii;

2) nary;

3) JOKHOCTH TOAMUCHIBAIOIIETO;

4) HauMeHOBaHHE OpraHU3alNu.

70. I'ie Ha JOKYMEHTE MPOCTABJISETCS OTMETKA O 3aBEPKE KOITHH?
1) Huke pexkBU3UTA «IIOITUCHY;

2) Ha 000poTHO# CTOPOHE KOITNH;

3) B BepxHewM moue;

4) B mobom Mmecre.

71. U3 uero cocTouT OTMETKA O 3aBepEHUH KOHUU?

1) nagnmucu «BEPHO» u noanucy 10KHOCTHOTO JIMIA C paciin(poBKOii;

2) nannucu «BEPHO», noanucu JOMKHOCTHOTO JIMLA C pacIM(pOBKON U 1aTON 3aBEPEHUS;
3) nagnucu «BEPHO», nomxHOCTH 3aBepsIOIIETo U1, €ro MOAMKMCH U J1aThl 3aBEPEHUS;

4) nagnucu «BEPHO», 10mKHOCTH 3aBEpSIOIIETO JHIa, €ro MOAMUCH ¢ paciu(poBKOil U JaThl

3aBEPECHUSI.

72. B Kakux ciiydasx KOMHS JOKYMEHTA MOXET 3aBEPSIThCs MeYaThio?
1) ecnu 3TO KOIUSL 0COOO BAXKHOTO JJOKYMEHTA;

2) o npocb0e BiIajeNnblia KOMuY;

3) 0 YCMOTPEHUIO OpTraHUu3alIuy;

4) ecnu opraHu3anys sBJsIETCsS aBTOPOM KOIUH.

73. Uto nomkHa BKIIOYaTh B ce0s OTMETKa 00 UCTIoNHUTENE?

1) ¢.u.0 1 HOMeDp TeneoHa;

2) ¢.u.0 1 JOMAIIHMN ajpec;

3) ¢.1.0 ¥ TOIKHOCTb;

4) ¢.n.0, JOMAIIHUN aipec ¥ HOMEP TenedoHa.

74. Ha xakoM MecTe JOKyMEHTa pacrojaratoT OTMETKY 00 ucroiaHuTene?
1) Ha nUIIEBOI CTOPOHE TIEPBOTO JINCTA;

2) Ha 00OPOTHOI CTOPOHE MEPBOTO JIUCTA;

3) Ha THUIEBOM WM 0OOPOTHOM CTOPOHE MOCIIETHETO JIUCTA;

4) 10 YCMOTpPEHUIO OpraHU3aI1H.

75. B kaKko# 4acTu JUCTa pacrojaraeTcsi OTMeTKa 00 MCIoTHUTENE?
1) B 1eBOM BEPXHEM YTIIY;
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2) B JIEBOM HMXKHEM YTIIY;

3) B mpaBOM BEPXHEM YTIIIY;

4) B IpaBOM HIKHEM YTIIy.

76. Uto BKIItOYAET B ce0s1 OTMETKA 00 UCTIOJTHEHUU JOKyMEHTA?

1) oT4éT 00 MCIIOTHEHUY;

2) CCBUIKY Ha JaTy U HOMEp JIOKYMEHTa, CBUACTEIbCTBYIOIIEr0 00 HCIOJIHEHUH;

3) CCBIIKY Ha JaTy ¥ HOMEpP JOKYMEHTAa, CBUICTEIHCTBYIOMIETO 00 MCIIOTHCHUH WU KPaTKOTO
CBeZIeHHsI 00 UCIIOIHEHUH;

4) CIIOBO «MCIIOJTHEHOY, AATy UCIIOJIHEHUS U MOJIIUCH.

77. KeM nosymkHa OBITH MOAIMCAHA OTMETKA 00 UCIIOTHEHUN?

1) pykoBoauTEIEM OpPraHU3alNN;

2) UCIIOJTHUTEJIEM WJIM PYKOBOAUTENEM MOPAa3AeTIeHHs], B KOTOPOM JIOKYMEHT ObLI UCIIOJIHEH;
3) KaxabIM COTPYIHUKOM IMOAPA3ICICHHS, B KOTOPOM OBLI JOKYMEHT UCIIOJIHEH;

4) TuIoM, U3JaBIIMM JOKYMEHT.

78. UTo nomkHa cofepKaTh OTMETKA O IOCTYIUICHUHU JOKYMEHTA B OPTaHU3aLUI0?

1) naty mocTymjaeHus 1 MOPSIAKOBBIN HOMEp IOKYMEHTA;

2) naTy MOCTYIUICHHS U IOJDKHOCTD JIUIA, IETAI0IIEro OTMETKY;

3) mary MoCTYIJICHUS, MOPSIKOBBII HOMEP U MOAIMKUCH JIULIA, JIETAI0IIer0 OTMETKY;

4) mary MOCTYIUICHHS, TIOPSIKOBBI HOMEp JJOKYMEHTA U MOJAIHKCH JIUIA, JIETAIOIIET0 OTMETKY C
pactrppoBKO.

79. MOHO JIH ie7IaTh OTMETKY O TMOCTYIJICHUU JOKYMEHTA C MOMOIIBIO IITammna’?

1) na, Mo YCMOTPEHHIO OPraHU3aIlHH;

2) Her;

3) na, TOTBKO B KPYIHBIX OPTaHU3AIIMSIX;

4) na, TOJILKO B TOCYJIapCTBEHHBIX OPraHU3aIIUSX.

80. Kaxoii popmar 6ymaru He ucnonb3yercs sl 6J1aHKOB?

1) A4;

2) AS;

3) A3;

4) A6.

81. Kakyro Oymary »xenaTeslbHO UCIIOIb30BaTh JIsl U3TOTOBJIEHUS OJIAHKOB JOKYMEHTOB?
1) 6enyro;

2) KenTy1o;

3) rony0y?o;

4) Ha yCMOTpEHUE OpraHU3aluH.

82. Kakue rpaHHIIBI 30H pPACHONOKEHUS PEKBU3UTOB Ha ONlaHKEe O0O03HAYAIOTCS CIIOIIHBIMU
JTUHASAMUA?

1) pukcupoBaHHBIE;

2) nepeMeHHbIE;

3) nro0OsIe;

4) HUKaKue.

83. Kakue rpaHuIIbl 30H pacHoNIOKEeHUsI PEKBHU3UTOB Ha OyiaHke 0003HAYAIOTCS MYHKTHPHBIMH
JTUHASAMUA?

1) pukcupoBaHHBIE;

2) nepeMeHHbIE;

3) nro0bie;

4) HUKaKue.

84. O06s3arenpHO 11 0003HAYaTh 30HBI Ha OJIAHKE TMHUSMU?

1) na;

2) B COOTBETCTBUH C YCTABOM WJIH MOJIOKEHHEM 00 OpraHu3aIuy;

3) ner;
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4) na, mocie NoJydyeHusl COOTBETCTBYIOLIETO Pa3pelIatoIero JOKyMEHTa U3 IroCy1apCTBEHHOIO
oprasa.

85. Kakue ycTaHOBIIEHBI BAPHAHTHI PACIIONOXKEHHUS PEKBU3UTOB Ha OaHke?

1) yrioBo# 1 mpoAOIbHBIH;

2) IpOJOIBHBIN U IIONIEPEUHBI;

3) yrJI0BOM | MOTNIEPEYHBINH;

4) nonepeyHsIil U AUarOHAIbHBIN.

86. Kakoii Buja O1aHKa JOKYMEHTA JIJIsl OpraHU3aIMK HE CYIIECTBYET?

1) oGmuit;

2) G1aHK MHUCHhMa;

3) 6iaHK KOHKPETHOT'O BUJIA IOKYMEHTA, KPOME IHMChMa;

4) 6aHK CEKPETHOTO JIOKYMEHTA.

87. Kakum 00pazom mpocTaBisieTcsi HyMepauus CTPaHuLl, €ClIM JOKYMEHT 3aHUMaeT 0oJjiee IByX
cTpaHuIl?

1) Hymepalus npocTaBIIsSETCs C IEPBOM CTPaHULIbL;

2) Hymepanus poCTaBJIAETCs CO BTOPOM CTpaHULbI;

3) cTpaHuILbl HE HYyMEPYIOTCS;

4) cTpaHMIIbI HYMEPYIOTCS B COOTBETCTBUH C YCTAaBOM MJIM IOJIOKEHHUEM 00 OpraHU3aluy.
88. B kaxoii yactu crpanubl I'OCT pekomeHyeT npocTaBisiTh HOMepa CTpaHuIl?

1) nocepeanHe BEpXHETO MOJIS;

2) nocepeiMHE HUKHETO I10JI;

3) B HHXKHEM HIOJIE CIIEBA;

4) B HWXKHEM I0JI€ CIIpaBa.

89. biaHKM KakMX JTOKyMEHTOB IOJyIeXaT 00s3aTeIbHOMY YUETYy?

1) 6;1aHKM ¢ BOCIIPOU3BEACHUEM HMOJIEMbl OpraHU3aIlNH;

2) 61aHKM ¢ BOCIIpou3BeieHneM repoos cyobekToB Poccuiickoii deneparum;

3) 6naHKU ¢ BOCTIPOU3BEACHUEM MTOPTPETOB AOHKHOCTHBIX JIUII;

4) Bce OJaHKH.

90. Opranm3anus AOKYMEHTOOOOpOTa Ha MPEINPUATHH BKIIOYACT JBIKCHHE JOKYMEHTOB C
MOMEHTA UX MOJIyYEHUs WIIN CO3JIaHUs U 0!

1) ux perucrpanyy B COOTBETCTBYIOIIEM KYypHAJIE;

2) 3aBeplIeHNs UCTIOIHEHUS, OTIIPaBKU WU CIauu B JIEO0;

3) ux mepenayn COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIMIIAM;

4) uX aHHYJIUPOBAHMUSL.

91. CucremaTu3npoBaHHBIN IEPEUEHB 3aT0JIOBKOB JI€J C YKa3aHUEM CPOKOB MX XPAaHEHHS — 3TO:
1) HOMeHKIIaTypa;

2) abbpeBmaTypa;

3) apXMBHBIH CIHICOK;

4) Karanor XpaHeHUsl.

92. Kakoil Bu JOKYMEHTOB HE BKJIFOYAETCsl B HOMEHKJIATypy?

1) nevatHble U31aHUS;

2) cnyxeOHbIe 3aHiCKu;

3) NOKHOCTHBIE MHCTPYKIIHH;

4) Bce TOKYMEHTHI BKJIFOUAIOTCSl B HOMEHKJIATYPY.

93. B uém coctouT (hopMupoBaHHE JIeT B OpraHu3aIuu?

1) B OTHECEHUHU TOKYMEHTOB K ONPEIECIEHHOMY JIeNy U CHUCTEMAaTU3allUH IOKYMEHTOB BHYTPH
Jena;

2) B OpMHPOBAHUY MOALIMBOK JOKYMEHTOB;

3) B cocTaBJIEHUH ONUCEH MOMEIIEHHBIX B MANKY IOKYMEHTOB;

4) B OTHECEHNH JOKYMEHTOB K OIPENEIEHHOMY JIE€Ty U CIa4M UX B apXUB.

94. CKOJIbKO 9K3EMILISIPOB JOKYMEHTOB BKJIIOYAETCS B JIEI07

1)2;
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2) 3;

3)1;

4) 10 YCMOTPEHUIO OpraHU3al1H.

95. [loammBaeTcs 11 KOMUsSl JOKYMEHTA B A€JI0?

1) obs13aTenbHO;

2) coriacHoO MOJOXKEHUIO WK YCTaBy OpraHU3allNH;

3) 0 YCMOTPEHUIO JEIONPOU3BOIUTEINS;

4) HeT.

96. B kakom cityyae KONus MOAIIUBACTCS B A€JI0?

1) eciii JOKYMEHT SIBJSIETCSI 0OCOOO LIEHHBIM;

2) ecu JOKYMEHT SIBJISIETCS] UCXOJISAIIUM;

3) eciu CyIIECTBYET BEPOATHOCTD, YTO OPUTHHAI MOXKET OBITh YTEPSH;
4) ecny Tak pelImi pyKOBOAUTENb OPraHU3aIUH.

97. Kakoii 1oymkHa OBITH TOJIIIMHA Aeia?

1) ve menee 400 nUCTOB;

2) He 6oitee 250 MUCTOB;

3) ne menee 250 1UCTOB;

4) B 3aBHCHMOCTH OT 00BEMA TaIKH.

98. Kakum o6pa3om GpOpMHPYIOT J1€J10, €CIIM JOKYMEHTOB OOJIbIIE YCTAHOBICHHOW HOPMBI?
1) moammMBaioT BCE B OJTHO JIEJIO;

2) pa3aensioT JejI0 Ha TOMA;

3) mepByl0 NOAMMBKY (QOpMUPYIOT paBHON 250 nmcraM, a BCEe OCTalbHBIE JOKYMEHTBI
(GOPMUPYIOT BO BTOPYIO MOAIINBKY;

4) cornacHo peuIeHUI0 PyKOBOIUTENSI OPraHU3alluu.

99. Kak He MoryT pacrnoyiaratbCs BHyTpH jaena?

1) B HyMEpOJIOTHYECKOM IMOPSIIIKE;

2) B IPOU3BOJIBLHOM IOPSIIKE;

3) B anaBUTHOM TOPSAKE;

4) B XpOHOJIOTUYECKOM IOPSAIKE.

100. I'ne xpansar tekyuue aena?

1) B cnenuagbHOM OT/EJIE apXUBa;

2) B ceiide pyKOBOAUTENSI OPraHU3AIINY;

3) Ha pabo4mnx MecTax;

4) B crienuanbHBIX XpPAHUIHUINAX.

101. I'ne popmupyrores Tekymue aena’?

1) B CTPYKTYpHBIX TOJIpa3AeNeHUSIX UIH Y CEKpeTaps;

2) B aAMMHHUCTPAIINH YUPEXKICHUS;

3) Y pyKOBOAMTENS OPTaHU3aIIHH;

4) B crieManbHOM OTJIEJIE apXHUBa.

102. Bo3aMo:xxHa J11 BblJava JieJ B APYrue Opranu3anuu?

1) HeT B moOOM ciyyae;

2) na B MOOOM ciyyvae;

3) na, ecnu opraHu3aius paboTaeT B TOM K€ OTpaciu;

4) HeT, ecnu JIeJI0 3ampaliuBaeT KOHKYPUPYIOIas OpraHu3alusl.

103. B kakom ciiydae BO3MOKHA BbIJIaya JIe] B IPyTHUE OpraHu3aimu?
1) ecnu 3aKIIFOUEH COOTBETCTBYIOIIUI TOTOBOP MEXKIY OPTaHU3AIHSIMH,
2) eciu Takasi BO3MOXHOCTh TIPETyCMOTPEHA B YCTABE WIIH ITOJIOKCHUH 00 OpraHU3aIuy;
3) ecnu pyKOBOJAUTENb MPEANPUATHS a€T pa3pelieHNe Ha BbIIavyy Jena;
4) ecny JIeJI0 3aMpanIuBalT OPraHbl TOCYIApPCTBEHHOM BIACTH.

104. B kakoMm ciy4yae He JOIYCKaeTcs BbIadya OTACIbHBIX JOKYMEHTOB U3 Jena’?
1) ecm 3ampoc Ha BeIIa4y HEe 0OpMIIEH ONpeIeIEHHBIM 00pa3oM;

2) ecnu 3aBepIINIICS ASTOMPON3BOACTBEHHBIHN TOI;
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3) ecnu 3ampoc AenaeT KOHKypUpYIoLas OpraHu3alus;

4) ecnu 3anpoc Ha BbAAYY JOKYMEHTA OTIPABJIEH IPU NOMOIIM (PaKCUMUIBHOM CBA3H.
105. B kakoMm ciayyae BO3MOYKHO U3bSITHE JOKYMEHTOB U3 Jiena?

1) no TpeboBaHUIO KOMIETEHTHBIX OPI'aHOB;

2) o TpebGOBaHHIO PYKOBOIUTENSI OPraHU3aIHH;

3) eciu OHM OBUTH MTOAIIUTHI B JCJIO OMIUOOYHO;

4) HM B KaKOM CITy4ae.

106. Kako¥i stamn siBJsieTCs 3aBEPIIAIOLIAM B ACIONPOU3BOICTBE?

1) o6paboTKa ena A MOCIEIHETO XPaHSHHUS;

2) omnpenesieHue JOKYMEHTa B JIEN0;

3) aHHYJIMpPOBaHUE IOKYMEHTA;

4) npucBOEHUE TOKYMEHTY HOMEDpA.

107. Kak 1oiro MOryT XpaHuTbCsl JOKyMEHTBI B CTPYKTYPHOM IOJIpa3iesieHun?
1) He Gomee 5 ner;

2) e menee 1 ropa;

3) e 6omee 1 rona;

4) He Oonee 3 Jer.

108. I'ne xpanaTcs ena no UCTEYEHUHU CPOKa TEKYILETro XpaHeHus?

1) B apxuBe;

2) y pyKOBOAMTENSI OpraHU3aLluY;

3) y cekpeTaps pyKOBOAUTEIS OPTaHU3aAIUH;

4) nojuiexar aHHYJIMPOBAHUIO.

109. Kakum oOpa3om onpenensieTcs: IEHHOCTh TOKYMEHTOB?

1) 1O MONOXKEHUIO B OPraHU3alMHY JIMLA, TOAMUCABILET0 JOKYMEHT;

2) o CPOKY JaBHOCTHU JOKYMEHTA,

3) ¢ HOMOILBIO IKCIIEPTU3BI;

4) B 3aBUCHUMOCTM OT TOIO, MAIIMHONUCHBIA WM PYKONMCHBIH TEKCT IPUCYTCTBYET B
JIOKYMEHTE.

110. KTo mpoBOauT 3KCNIepTH3Y TOKYMEHTa?

1) pykoBOAUTENIb OPraHU3aLUMY;

2) cekpeTapb WM JeIONPOU3BOAUTED;

3) aKcrepTHast KOMUCCHS,

4) npencraBuUTENb IPYroi OpraHu3aIiy.

111. Kak Ha3bIBalOTCS TOKYMEHTBI, UCIIOJIB3YIOLIUECS B chepe yrnpaBaeHHs ?
1) opraHu3aOHHO-PaCIOPSAUTEIbHBIE;

2) opraHu3alMOHHO-TEXHUYECKUE;

3) aAMUHUCTPATHUBHBIE;

4) yrpaBiieHYECKHUE.

112. Kakoro Bu/1a oOpraHu3aliiOHHO-PaCcCOPSAUTEIbHBIX JOKYMEHTOB HE CYIIIECTBYET?
1) opranu3aloOHHbIX;

2) pacnops,IUTENbHbIX;

3) uHdopMaMOHHO-CIIPaBOYHBIX;

4) cripaBOYHO-paCIOPSIAUTEIbHBIX.

113. Kakum 06pa3oM HYKHO yKa3bIBaTh Ha3BaHHE JOKyMEHTa?

1) nponucHeIMU OyKBamu;

2) nepBasi OyKBa — MPOMHCHAs!, OCTATbHbIE — CTPOYHBIE;

3) B 3aBUCUMOCTH OT JIOKYMEHTA;

4) 110 pelIeHNnI0 pyKOBOJUTEIS OpraHU3aliy.

114. T'ne comepskarcst 00IIHe TOJI0KEHHUS IO COCTABIICHUIO Y CTaBa OpraHU3aiun?
1) B AnmunuctparuBHoMm Konekce Poccuiickoit ®denepanuu;

2) B I'paxxnanckom Konexce Poccuiickoit denepanum;

3) B Hanorosom Konekce Poccuiickoit denepanuuy;
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4) B Konctutyuuu Poccuiickoit @enepanuu.

115. Kakumu MOTyT OBITH TIOJIOKEHHUST 00 OpraHu3aIuu’?

1) TUTIOBBIMU U MHAUBUIYAIbHBIMU:

2) cnenualibHbBIMU U UHIUBUAYATbHBIMU;

3) TUTMIOBBIMU, HHIUBUAYATHHBIMU U CIICIIUATHLHBIMU;

4) TUTIOBBIMH.

116. Kakoif THIIOBO#1 aKT OIpeesisieT OpraHu3auio padboThl MPeITpUITHs?

1) monoxeHnue;

2) ycras;

3) mwTaTHOE paclHuCaHue;

4) NOKHOCTHBIE UHCTPYKIIUH.

117. JoiKHOCTHAS: MHCTPYKIIUS — 3TO:

1) noxyment, uznaBaembiii [IpaBurensctBoM Poccuiickoit denepaiu B UeisIX periiaMeHTaIuu
OpraHU3aIMOHHO-TIPABOBOTO MOJIOKEHHS paOOTHUKA;

2) JOKYMEHT, U3/laBa€Mblii OpraHU3aluel B 1EeJISIX PErIaMeHTAIlMN OpTraHu3alMOHHO-IIPABOBOIO
MOJIO’KEHUS PaOOTHHKA;

3) IOKYMEHT, HM3[aBaeMblii OpraHu3alued, B KOTOPOM pETJIaMEHTUPYIOTCS YCJIOBHS Tpyda
pabOTHHKA;

4) TOKYMEHT, U3/1aBacMblil OpraHu3aIue, B KOTOPOM PErJIaMEHTUPYETCS pa3Mep JI0JKHOCTHOTO
OKJIaja.

118. YTto He BKIIIOYAETCS B TEKCT JIOJDKHOCTHON HHCTPYKIIUU?

1) moMmKHOCTHBIE 00SI3aHHOCTH;

2) npaBa pabOTHHUKA;

3) OTBETCTBEHHOCTh PaOOTHHUKA;

4) pa3mep J0JKHOCTHOTO OKJIajia.

119. Jlns Kakux JOKHOCTEH MPEAyCMOTPEHbI MHCTPYKIUU?

1) mu1st pyKOBOISIINX;

2) AJis UCHIOTHUTENbCKUX;

3) ISt TEXHUYECKOTO MEePCOHAIA;

4) nns BCex.

120. B xakoMm JIOKYMEHTE COAEPKUTCS YKa3aHUE TOHKHOCTHBIX OKJIAIOB?

1) mraTHOE pacmnucaHue;

2) NOMKHOCTHAs! HHCTPYKIIHS;

3) momnoskeHue 00 OpraHu3allny;

4) ycTaB OopraHuzaluu.

121. B KakoM JOKyMEHTE ONpEAeNIeHbl CTPYKTypa, YHMCIEHHOCTh U JIOJDKHOCTHOM COCTaB
PpabOTHUKOB OpraHu3au?

1) nonosxeHue 00 OpraHU3alINY;

2) CIUCOK COTPYAHUKOB;

3) mTaTHOE paclHCcaHue;

4) npukas o npuéme Ha padoTy.

122. Yro Takoe mraTHOE pacnucanue?

1) AOKyMEHT, OnpeaesIFOIIHMI TOIKHOCTHBIE 003aHHOCTH;

2) MTOKYMEHT, OMpEeAeNsIONUi CTPYKTYpPY, YUCICHHOCTh U JOJKHOCTHOM COCTaB pabOTHUKOB
OpraHU3aINH C YKa3aHUEM JOJDKHOCTHBIX OKJIQ/IOB;

3) AOKYMEHT, OINpPENesIONNi CTPYKTYPY, YUCIECHHOCTh U JOKHOCTHOM COCTaB PabOTHHKOB C
ONKMCAaHUEM UX pabovMX MEcCT;

4) CHHCOK COTPYAHHKOB, OTPAKAIOUIUN JOHKHOCTHOW COCTaB PabOTHUKOB W WX JIMYHBIC
JTaHHBIE.

123. Kakoii TOKyMEHT perjiaMeHTUPYET CIEUaTbHbIE CTOPOHBI AEATEIbHOCTH MPEATPUATHS?

1) uHCTpYKIUS;

2) MOJ0KEHHUE;
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3) npukas;

4) aKr.

124. B kakoM JOKyMEHTEC MOXXHO HaWTH HWHQPOPMAIMIO O MpaBWIAX, PETIAMEHTHPYIOIINX
HAyYHO-TEXHUUYECKYIO JACSITeNIbHOCTh OpraHN3auu?

1) B monosxkeHuu 00 OpraHU3aIINH;

2) B ycTaBe OpraHu3aluy;

3) B IpuKa3e 0 HAYYHO-TEXHUYECKOH JCSITEIIbHOCTH OpraHu3alliy;

4) B MHCTPYKLIUU O HAYYHO-TEXHUYECKON JEATEIIbHOCTH OpraHu3aliu.

125. UHcTpykuus — 3t1o:

1) #okyMmMeHT, cojaepKallluii TpaBHIia, PErIaMEHTUPYIOIIHEe OpraHU3alMOHHbIC, HAY4YHO-
TEXHUYECKHE, PMHAHCOBBIC U MHBIE CIICIIHATIbHBIE CTOPOHBI IEATEILHOCTH MPEIIPUSITHS;

2) DOKYMEHT, COJep)Kalllui MpaBuiia, ONpEeAollie MpaBoBOE MOJIOKEHUE OpraHU3aIiu, e
mpaBa U 00S13aHHOCTH;

3) IOKYMEHT, ONPEEIIAIOIINNA CTPYKTYPY U YUCIIEHHOCTb JIOJKHOCTHOTO COCTaBa MPEANPUSATHUS;
4) NOKYMEHT, ONpPEeACISIONINNA CTPYKTYPY, QYHKIIMH U TIpaBa MPEeApPUITHUSI.

126. IIpaBoBOIi aKkT, ONIPEACIAIONINN CTPYKTYPY, GYHKIIMH U IpaBa MPEIIPHATHS, — 3TO:

1) monoxenue 06 opraHu3aluy;

2) ycraB opraHu3aluu;

3) npaBuia 1eATENbHOCTH NPEIIPUATHUS;

4) crienuanbHasi HHCTPYKIIMSL.

127. YcraB opranusanuu — 31o:

1) mpaBOBOI1 aKT, ONPEEISIONINIA MOPSIOK 00Pa30BaAHUS U OPTaHHU3AINIO PaOOTHI MPEATPUSATHUS;
2) MpaBOBOM aKT, ONPEIETSAIOMINMA 3a1a41 1 1IEJTH OPraHU3allnu;

3) IpaBoOBOIl aKT, ONPECISIONINNA CTPYKTYPY, PYHKIIMM U TIpaBa MpeANpUITHS;

4) npaBOBOM aKT, ONPEAEIAIOUINI MOPSIIOK Pa3peLICHUs CIIOPHBIX BOIIPOCOB HA MPEANPUSITHH.
128. B uém cocTOUT Ha3HaYEHUE PACHIOPATUTENBHBIX JOKYMEHTOB?

1) B perynupoBaHUM JAEATEIbHOCTH, U OOECHEYEHHUU peali3alluyd IOCTABJIEHHBIX 3aJad C
MaKCUMaJIbHOU 3(PPEKTUBHOCTHIO;

2) B 1y0IMpOBaHUM OpraHU3alMOHHBIX JOKYMEHTOB;

3) B OpraHu3alyy CUCTEMbI MOOUIPEHU 1 HaKa3aHUN paOOTHUKOB;

4) B 1OTIOTHUTEIHLHOM HH()OPMUPOBAHUH PAOOTHUKOB BHYTPH OpPraHU3aLINH.

129. Kakoli JOKyMEHT U3/1aETCsl pyKOBOJIUTEIEM OpPraHU3alliy B LIEIAX pa3pelleHus] OCHOBHBIX
U OTNIEpaTUBHBIX 3a/1a4, CTOSIIMX Nepe]] MpeAnpusTuemM?

1) pacniopsixeHue;

2) mpukas;

3) ykazaHue;

4) npencraBieHUE.

130. Kakoii n3 HMXe NepeuncIeHHBIX TOKYMEHTOB HE U3AETC PYKOBOAUTEIEM €INHOINYHO?
1) npukas;

2) yka3aHue;

3) pacnopsbkeHue;

4) aKT.

131. Kakoii ToKkyMeHT U3JaETCs B LETAX Pa3pelIeHUs CIIOPHBIX BOIIPOCOB?

1) yka3anue;

2) pacriopsiKeHue;

3) npukas;

4) cmy>xeOHast 3amucCKa.

132. [lo xakoMy CIIOBY pacnoOpsDKEHHE MOYKHO OTIMYUTH OT JPYIMX JOKYMEHTOB, M31aBAaEMBbIX
pyKoBOAHTEIIEM?

1) npuka3sbIBato;

2) peKOMEHIY10;

3) o0s13bIBaIO;
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4) npennaraio.

133. Kakoit mpaBoBO# akT M3Ma&TCs IO BOMpocaM WH()OPMAITMOHHO-METOIMYECKOTO XapaKTepa,
a TaKXe CBSI3aHHBIMU C BBITIOJIHEHUEM IPUKA30B, UHCTPYKIUNA U JPYTUX aKTOB, B TOM YHUCIIE,
BBILIECTOALLEH OpraHu3anuu’?

1) pactiopsikenue;

2) ykazaHue;

3) npeaioxKeHueE;

4) npukas.

134. Kakoli U3 HUKE NEPEUYHCICHHBIX JOKYMEHTOB HE OTHOCUTCS K rpymnmne WHPOPMAIMOHHO-
CIIPABOYHBIX ?

1) oObsicHUTENIbHAS 3aITUCKA;

2) nokJiagHas 3amucKa;

3) crucok;

4) rpaduk.

135. Yto HE MOXKET SABIATHCS JOKYMEHTOM IEPENNUCKU?

1) Tenerpamma;

2) e-mail;

3) dakcorpamma;

4) nenmoBasi 3amucKa.

136. YUem onpenenstorcst BUbI ACIOBOM MEPETUCKHU?

1) HaIMYUEM TEXHUYECKHUX CPEJICTB CBSA3H;

2) mpearnoYTeHUsIMU PYKOBOIUTEINSI OPraHU3allnu;

3) TpeOGOBaHMSIMU BBIIECTOAIICH WHCTAHIINUN;

4) HaBBIKaMH PaOOTHUKOB.

137. Ilpennoxenue — 310:

1) BuI TOKJIaAHOM 3aITUCKH;

2) BUJ OOBSICHUTEILHOU 3aIHCKH,

3) BUJI OT3bIBA;

4) BUJI 3aKJIFOUEHUSI.

138. CBoaka — 3T0:

1) moKyMeHT, coaepskaiuii 0000IEHHBIEC PEIIOKEHHUS 110 KaKOMY-THO0 BOIIPOCY;

2) IOKYMEHT, coiepKaiinii 00001EHHBIE JaHHBIE TI0 KAKOMY-JIH0O0 BOIIPOCY;

3) IOKYMEHT, Co/iepKallluil CBEACHUS O pe3yNbTaTax JeATeIbHOCTH 32 ONpeIeIEHHBIN EPUO;
4) TOKYMEHT, COJIepKaIlI1ii KpaTKUe CBEACHHUS 110 BOTIPOCAM TIAHUPYEMOU JeITeIbHOCTH.
139. Uto moimKeH coiepKaTh 3aroJIOBOK 3aKJIFOUCHUS?

1) Ha3BaHME JOKYMEHTA WM BOMPOCA, 10 KOTOPOMY OHO MOJATOTOBJICHO;

2) HOMep JIOKYMEHTa UJIM BOINPOCA, IO KOTOPOMY MOJATOTOBJIEHO 3aKIIOUCHHE;

3) OCHOBHAas MBICJIb IOKYMEHTA;

4) coneprkaHue 3aroJ0BKa MPOU3BOJIBLHOE.

140. Kakoif JOKYMEHT COJEpXKUT MHEHHE OpPTaHHM3allMi WU CIENHaINCcTa M0 KaKoMY-JTHOOo
BOMpoCy?

1) o13bIB;

2) 3aKJIIOUEHHUE;

3) otuér;

4) npenasoxxeHue.

141. Yro congepxat criucku?

1) mepeuncienue auIl, OOBEKTOB;

2) 00001mEHHBIC JaHHBIE TIO ONPEACIEHHOMY BOIIPOCY;

3) mepeuncienue JuIl, OOBEKTOB C paclpeie]IeHueM B HUX TpeOOBaHMIA U HOPM;

4) nepeyucieHune T0HKHOCTEN ¢ YKa3aHUEM JI0JXKHOCTHBIX OKJIAJIOB.

142. JIoKyMeHT, coOAepKalllMil CBEACHUS O pe3yibTarax AEATEIbHOCTH 3a OINPEIeIEHHBIN
NepUoa, — 3TO:
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1) oTuér;

2) cBOJKa;

3) 3aKJIF0YeHNE;

4) mepeyeHb.

143. Kakue JOKYMEHTHl CO3JAIOTCS B pE3y/lbTare OTHOUIEHWM, BO3HMKIIUX MEXIY
OpraHU3aIUsIMHU U UX COTPYAHUKAMU?

1) 1OMKHOCTHBIE UHCTPYKIIUU;

2) mITaTHOE pacIUCaHMUE;

3) JOKYMEHTBI 110 JUYHOMY COCTAaBY;

4) nmpeacTaBiICHUS.

144. Yto U3 HMKENIEPEUNCIEHHOTO OTHOCUTCS K IPYIIE JOKYMEHTOB 110 JUYHOMY COCTaBY?

1) AOMKHOCTHASI UHCTPYKIIMS,

2) mITaTHOE pacIUCaHMUE;

3) mpecTaBIIeHHE;

4) XapaKTepUCTHKA.

145. Kakoli TOKyMEHT mpeycMaTpUBaeT 00s3aTEIbHOE BEICHHE KaAPOBOH JOKYMEHTAIIMH?

1) I'paxxnanckuit Kogexce Poccuiickoit @enepanmy;

2) Konctutynus Poccuiickoit @enepanuu;

3) Ilocranosnenue Cosera MunuctpoB Poccuiickoit ®enepaunu «O BeaeHMM KaJIpOBOMH
JOKYMEHTALUU B yupexaeHusx Poccuiickon Penepanun»;

4) Tpynosoit Konexc Poccuiickoit denepanun.

146. JlenonpousBOJCTBO — ATO:

1) COBOKYITHOCTH paOOT MO JOKYMEHTUPOBAHUIO JACATEIHBHOCTH YUPEIKICHUS,

2) odopmieHHe IOKYMEHTOB, OTPa)XarOIIMX BECh CIEKTP YIPABICHUYECKON AeSITeIbHOCTU
TIPEITPHUSITHS,

3) mpaBuUIbHOCTH O(OPMIIEHUS [TOKYMEHTOB, OTPAXKAIOUIMX BECh CIIEKTP YIPABICHYECKOM
JESATETbHOCTH TIPEAIPUSATHUSA.

Kpurepun oneHku:

- OLieHKa «OTJIIMYHO» BBICTABIIACTCS CTY/ACHTY, €CJIA OH TITyOOKO U IPOYHO YCBOMII IPOTPAMMHBIN
MaTepHall, NCYEPIIBIBAIOIIE, [TOCIIEIOBATENBHO, YETKO U JIOTHYECKH CTPOMHO €r0 M3JIaraer, yMeeT
TECHO YBSI3bIBaTb TEOPHUIO C IPAKTUKOM, CBOOOJHO CHpABIAETCS C 3aJayaMH, BONPOCAMH U
JpYrUMHU BHJIaMH TPUMEHEHHs 3HAaHWW, IpPUYEM HE 3aTpydHsAEeTcs C OTBETOM IIpH
BUIOM3MEHEHUM 3aJaHui, HCHOJb3YeT B OTBETE MaTepHal MOHOrpaHuuecKoil JUTeparypsl,
MPaBUJIBHO OOOCHOBBIBAET MPHUHATOE pEIIEHUE, BJIaJeeT Pa3HOCTOPOHHMMM HaBbIKAMH U
[IPUEMaMU BBIINIOJIHEHUS IIPAKTUYECKUX 3a/1a4.

- OneHka «XOpoILIo» BBICTABISIETCS CTYACHTY, €CJIM OH TBEPJO 3HAET MaTepHall, FpaMOTHO U IO
CYLIECTBY W3JIaracT €ro, He JOIyCKas CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIPOC,
MIPaBWIBHO NPHUMEHSIET TEOPETUYECKUE ITOJIOKEHUS INPU PEIICHUHM NPAKTUYECKUX BONPOCOB U
3aJa4, BJIa/ieeT He0OXOIMMBIMU HAaBBIKAMU M ITPUEMaMHU MX BBIOJHEHUS.

- OlleHKa «yAOBJIETBOPUTEIBHO» BBICTABISIETCA CTYIEHTY, €CIM OH HMMEET 3HaHUS TOJBbKO
OCHOBHOI'0 MaTepualla, HO HE€ YCBOMJI €r0 [EeTaJel, JOIYyCKAaeT HETOYHOCTH, HEIOCTATOYHO
IpaBUJIbHBIE (DOPMYJIUPOBKH, HApYIICHHs JIOTMYECKOH IOCIeN0BaTeIbHOCTH B H3JI0KEHUU
IPOrpaMMHOI0 MaTepuaa, UCIbITHIBAET 3aTPYAHEHH IIPU BBIITOJHEHNUH NMPAKTUYECKUX paloT.

- OneHka «HEyJOBJIETBOPUTEIIBHO» BBICTABISETCS CTYACHTY, KOTOPBIA HE 3HAET 3HAYMTEIIbHON
YacTH NMPOrpaMMHOI0 MaTepuaa, JOIyCKaeT CYIeCTBEHHbIE OIMOKH, HEYBEPEHHO, ¢ OOIbIIMMU
3aTpyIHEHUSMH BBIITOJIHSAET MIPaKTUYECKUE paboTHhL. Kax IIpaBUIIO, OILICHKA
«HEYJIOBJIETBOPUTENILHO» CTABUTCSI CTYAEHTaM, KOTOpPbIE HE MOTYT MPOJOKUTH oO0ydeHue Oe3
JIOTIOJTHUTENIBHBIX 3aHATUHI IO COOTBETCTBYIOIIEH JUCLUIUIMHE.

[IpenonaBarens T. A. TpyObuna
« » 20 r.
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®EJIEPAJILHOE 'OCYJIAPCTBEHHOE BIOJKETHOE OBPA3OBATEJILHOE
YUPEXXJIEHUE BBICILIETO OFPABOBAHUS
«CAHKT-IETEPBYPT CKUM TOCYJIAPCTBEHHBIN DKOHOMUWYECKUI
YHUBEPCUTET»

DenepajibHOE TOCYIAPCTBEHHOE OK0KETHOE 00pa30oBaTe/ibHOE YUpexIeHHue BbICIIEro
o0pa3oBaHus
«Cankr-lIleTepOyprckuii rocyapcTBeHHbIH IKOHOMUYECKUIT YHUBEPCUTET
KoJsuten:k 0u3Heca U TeXHOJIOTHI

Ilepeyens BOMpoCoOB, 1AJisl MOATOTOBKHM K AH(depeHINPOBAHHOMY 3a4eTy 10 KYpCy
U3y4aeMoil JUCHMIIJIMHBI.

1. JIOKYMEHT M €ro MECTO B CUCTEME YIIPaBJICHHUS.

2. OcHoOBHBIE (DAKTOpBI, ONPEAEIAIONIME CEroAHs PalMOHAIBHYIO OpraHU3alHio
MH(}OPMaLOHHO-A0KYMEHTAIIMOHHOTO 00CIIY’KUBAHUSI YIIPABIEHUYECKON JESITEIbHOCTH.

3. HopmaTuBHO-METOAMUECKUE aKThI, pErIIaMEHTHPYIOIIUE CO3aHne U 0(opMIIeHUE
JIOKYMEHTOB.

5. [Tonsatue «undopmamus». TpeOoBaHus, mnpeabsBiIseMble K HHPOPMALUU.
Wu¢popmariysg cBOOOAHOIO U OTPaHUYEHHOTO JOCTYTIA.

6. [TonsiTHE «1OKYMEHT», ero pa3BuTHe. CBA3b HH(OPMALUU U JOKYMEHTA.

7. DyHKIMU JOKYMEHTA.

8. Pa3Butue crocoboB 10KyMEHTUPOBAHUS U UX IPUMEHEHHUE B HACTOSIIIEE BpeMs.

9. [Tpu3Haku 1OKyMeHTa U 00mas KiacCu(UKaIys JOKyMEHTOB 110 HUM (perIaMeHT

MNpEaApUATUS, IIOJIOKCHUC O MMOAPA3ACIICHUAX, JOJZKHOCTHBIC NHCTPYKIIUHU, KOHTpaKTBI).

10. KoMmuiekc  opraHu3alMOHHO-NIPABOBBIX  JOKYMEHTOB, €ro cocTtaB. Bujsl
YUPEAUTETHHBIX JOKYMEHTOB M MX 3HAYCHHUE JUIA JIOKYMEHTAIIMOHHOTO OOCCIIeUeHUs, TIpaBuiia
COCTaBIEHUS U 0(OPMIICHHUS.

1. OpraHu3alioHHbIE JOKYMEHTBHI, OTPaKaIIIHE CTPYKTYpYy OpraHu3aliu, ee
HITaTHBIN COCTaB, OpraHu3alunio paboTsl KoyuiekTuBa. [IpaBuna ux coctaBneHus U 0hOpMICHHUS.

12. PacniopsimutensHbie TOKYMEHTBHI, HW3/1aBaéMble Ha OCHOBE KOJUIETHAIBHOCTH
npuHsITHS perieHnui. TpeboBaHUs K UX COCTaBICHUIO, 0OPMIICHHUIO, XPAHEHHUIO.

13. PacniopsimutenbHbie  TOKYMEHTBHI, H37aBaeMble Ha OCHOBE €IUHOJIMYHOTO
OPUHITUS PEIICHUH pPYKOBOAWUTENEM OpraHu3anuu. TpeOoBaHHS K HX COCTaBICHHIO,
odopmIteHHI0, POPMUPOBAHUIO, XPAHCHHUIO.

14. HNHpopManinoHHO-CIIpaBOYHbIE TOKYMEHTHI, UX BUABI U HazHaueHue. CiayxeOHble
nMchbMa, TpeOOBaHUS K HUM.

15. Pa3HOBUIHOCTH  OOBSACHHUTENBHBIX M  JOKJIQJHBIX 3alMCOK, TpeOoBaHUS,
npenbsBisieMble K HUM. CityKeOHble 3al1CKU.

16. TenerpamMbl U TenedoOHOTpaMMbl, 00JIaCTh HMX IPUMEHEHHs, TpeOOBaHHSA K
COCTaBJICHUIO ¥ 0()OPMIIEHUIO.

17. CrpaBky, uX pa3HOBUIHOCTH. TpeboBaHMsI, IPEIbABISEMbIE K CIIPABKaM.

18. JIokyMEeHTUpOBaHHUE [IESITEIBHOCTH KOJIJIETHaIbHBIX oOpraHoB. [IpoTokon, ero
Pa3sHOBUIHOCTH, IOPSIIOK COCTABIEHHSI, 00paOOTKU U 0(OpMIIEHUS.

19. AKT, ero BuIbI 1 Ha3HaueHwue. [lopsaok cocTaBieHus U 0HOPMIICHHS.

20. [TonsiTHe «KOMILIEKC JOKYMEHTOB». IlepBHYHBIE KOMIUIEKCHI TEKCTOBBIX
JTOKYMEHTOB. CJI0KHBIE KOMIUIEKCHI JOKYMEHTOB.

21. [ToHATHST «LIEHHOCTH JOKYMEHTA», «OKCIIEpTH3a LIEHHOCTW». BO3HUKHOBEHUE U

pa3BUTHE IKCNEPTU3BL. [[pUHIUIIBI U KPUTEPUU SKCIIEPTU3BI IICHHOCTH IOKyMEHTOB.
22. Opunnueckoe 3Hau€HUE TOKYMEHTA.
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23. O6mue TpeboBaHMS K TEKCTaM U 0(hOPMIICHUIO JOKYMEHTOB.
24. Pa3paboTka Mep 10 MOBBIIEHUIO 3()PEKTUBHOCTH PaOOTHI MOIpa3IeICHUs

25. TpeboBanusi K KOHCTpyHUpOBaHWIO OjaHkoB. Bwuapl OmankoB. brnanku
OPENPUATHHA Pa3INYHbIX (OPM COOCTBEHHOCTH.

26. PexBM3UT «HamMeHOBaHHME OpraHM3allMd — aBTOpa JIOKYMEHTa», TPeOOBaHHSA K
HEMY.

27. PexkBU3HUT «clipaBOYHbIE JaHHbIE 00 OpPraHM3alMU — aBTOpPE JOKYMEHTa», €ro
COCTaB.

28. PexBusut «angpecary, ero 3HaUCHUE U COBPEMEHHBIE TPEOOBaHUS K OOPMIICHHUIO.

29. JHatel B 1okyMeHnTe. TpeboBaHus K UX OQOPMIICHHIO; J1aTa KaK COCTaBHAas 4acTh
JPYTUX PEKBU3UTOB.

30. PeKBU3HUT «perucTpalioOHHbIA HOMEP JTOKYMEHTAa», €ro 3Ha4eHUe.

31. PexBHU3UT «CCBUIKAa Ha PETUCTPALMOHHBIM HOMEp M Jary AoKyMeHTa». Korma u
IJie OH IpocTaBisieTcs?

32. [Topsimok cornmacoBaHusl JOKYMEHTOB M O(QOPMIICHHSI BHYTPEHHEIO M BHEIIHETO
COIJIACOBAHUS.

33. [Topsiok yTBEpKI€HUS JOKYMEHTOB, BUJIbl YTBEPKIACHMUSL.

34. [Topsiiok noanucaHus TOKYMEHTOB.

35. OTTHCK mneyaTh Kak PEeKBU3UT JTOKyMEHTa. Buapl meuareil, U3 HazHaueHUE U
npuMeHeHue. TpeGoBaHUs K IPOCTABICHUIO OTTUCKA ITEYaTH.

36. O6o03HaueHue BU1a JOKYMEHTA.

37. OTMeTKH Ha JOKYMEHTe, UX 3HaueHue U ohopMiIeHue.

38. Pezomtonusi, ee 3nauenue. TpeboBaHusl, MPEABSBISIEMBIC K PE30JIIOIIIH.

39. PexBU3UT «OTMETKA 00 UCIIOIHUTENIE), €€ 3HAUCHHE.

40. PexBHU3UTHI, MpUarOIIKE TOKYMEHTY IOPUIHYECKYIO CHUITY, TPEOOBAHHUS K HUM.

41. Yuudukanus Tekcra J0KyMeHTa.

42. Crioco0bl  TIpencTaBiIeHus YHU(PHUIMPOBAHHBIX TEKCTOB (AHKETHI, TaOJUIIHI,
TpadapeTHBIC TEKCTHI).

43. OO61ue TpedoBaHUsI K TEKCTY TOKYMEHTA.

44. Cuenapuii MOArOTOBKH U IBU)KEHHSI TOKYMEHTA.

45. DNeMEHTBI TEKCTA: 3ar0JI0BOK, IPUIIOKEHUS, TPEOOBAaHUS K HUM.

46. JIMHrBUCTHYECKHE OCOOEHHOCTH TEKCTOB CITY)KEOHBIX TOKYMEHTOB.

47. [TonsiTne «cucreMa JOKYMEHTAIMN, Pa3BUTHE CUCTEM.

48. [TonsiTHE «YHUDHUIMPOBAHHBIE CUCTEMBI JOKYMEHTALIUH.

49. Tabenp u anbOoM yHUPUIMPOBAHHBIX (OPM JOKYMEHTOB OpraHM3alMH Kak

¢dopma yHH(UKALIUU TOKYMEHTOB U COBEPLICHCTBOBAHUS PA0OTHI C HUMHU.

50. PacueT puHaHCOBBIX MTOKa3aTeNel NeSTEIbHOCTH OpraHU3alluu U €€ M0Ipa3IeIeHUH.

51. JloxymeHTaus Mo KOMMEPUYECKOHN AEATEIbHOCTH OAPA3ACICHUS U IPEIIPUSITHS.

52. bankoBckas rapanTus. JJOKyMeHTHI, yJIOCTOBEPSIIOIINE TUIATEKECIIOCOOHOCTh

53. biiaHk# cTpOroi OTYETHOCTHU

54. O0ecneueHre XpaHEeHUs TOKYMEHTOB

55. KakoBel Texanueckue ycrporcrsa I[TIK?

56. IlepeuncianTe OCHOBHOE anmnapaTHOE oOecrieueHrne cekpeTaps-pedepenra?

57. IlepeuncanTe OCHOBHBIE COCTABIISIOLINE SJIEMEHTHI aBTOMAaTU3UPOBaHHON

CUCTEMBI Ilepefiaun HHGOopMaluu.

58. Kak knaccudpummpyercst KaHajibl CBS3M B 3aBHCHUMOCTH OT Ba)XKHBIX HalpaBJICHUMN
nepenauu nHdopmanun?

59. [laliTe onpenenenue TeneoHHON ceTu.

60. Jlia yero npenHazHayeHa BUACOCBA3b? KaKkOBBI IEPCIIEKTUBEI €€ pa3BUTHUSA?

61. OObsCHUTE MPUHIUI JeHCcTBUS (PaKCUMHIIBHOTO armapara.

62. Urto Takoe riobanbHas nHbopManmoHHas cets MiuTepuer?

63. 3aueM HY>KHBI IPOTOKOJIBI ITepeaun HHpopmauun?
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64. Uto Takoe KOMIIbIOTEpU3aLUs AEIONPOU3BOACTBA?

65. KakoBa TexHOJI0THS pabOThI C TEKCTOBBIMH JIOKYMEHTaMU?

66. Kak BbINOIHAETCS 3JEKTPOHHBIE TaOIUIIbI?

67. B 4eM cocTOUT TEXHOJOTHUS 00pabOTKH NepcoHabHONU HHpOopMalun?
68. 3auem Hy)XKHA cUCTeMa yIpaBiIeHus 0a3aMu TaHHBIX?

69. KakoBa T€XHOJIOTHS BBIOJHEHUS U PEAAKTUPOBAHUS PUCYHKOB?

70. Ykaxxure 0COOCHHOCTH pabOThI C U3ATEIIbCKUMH CUCTEMAaMH.

71. IlepeuncnuTe yCTpOCTBA BBOJIa TEKCTOBOM U Tpaduueckoil HHPpOopMaIuu.
72. Ha3zoBHUTE OCHOBHBIE YCTPONCTBA BBIBOJIA TEKCTOBON MH(OpMAIUH.
73. KakoBsI ycTpoicTBa BbIBOJIa Tpaduueckoit nHpopMauu?

74. llepeuncnute MyJIbTUMEIUIHBIE CPEACTBA U BUACOTEXHOJIOTHH.

[Ipenonasarenn T.A. TpyOuna

Kpurepum ouenku:

- OueHKa «OTJIMYHO» BBICTABISIETCA CTYICHTY, €CIM OH TJIyOOKO W TPOYHO YCBOMI
MPOrpaMMHBIN MaTepuas, UCUYepIIbIBAIOIIe, OCIE0BATEIbHO, YETKO U JOTUYECKH CTPOUHO €ro
U3JIaraeT, YMEET TECHO YBA3BIBATH TEOPHUIO C MPAKTUKOW, CBOOOJHO CIpPAaBIsSETCS € 3ajadyamu,
BONPOCaMH U APYTUMHU BUIAMH [IPUMEHEHUS 3HAHUU, MPUYEM HE 3aTPYAHSIETCS C OTBETOM IMPHU
BUJOM3MEHEHUN 3aJaHHid, WCIOJB3yeT B OTBETE MaTepual MOHOTpadUYecKOil JHUTEepaTyphl,
MPaBUJIBHO OOOCHOBBIBAET MPHUHSATOE pEIICHUE, BIAJCeT pPAa3HOCTOPOHHUMH HaBbIKAMHU U
IMpueMaMH BLIITOJIHCHUA MMPAKTUYCCKUX 3aaaY.

- OLeHKa «XOpOILI0» BBICTABISETCS CTYJIEHTY, €CJIM OH TBEPJO 3HAET MaTepual, rpaMOTHO U 110
CYLIECTBY H3JIaraeT €ro, He JOIycKas CYIIECTBEHHBIX HETOYHOCTEW B OTBETE€ Ha BOIIPOC,
MPABUIIBHO MPUMEHSET TEOPETUYECKUE TOJOKEHUS MPU PEIICHUU MPAKTUYECKUX BOIMPOCOB U
3ajJa4d, BJIaaceT H€O6XOIII/IMI>IMI/I HaBbIKaMU U IIPUCMAaMH X BBIIIOJIHCHUS.

- OleHKa «yJOBJIETBOPUTEIBHO» BBICTABISIETCS CTYIAEHTY, €CIM OH HMEET 3HaHUS TOJBKO
OCHOBHOT'O MaTepuaia, HO HE YCBOWI €ro JeTajed, JOMYCKAaeT HETOYHOCTH, HEIOCTATOYHO
MpaBUIbHbIE (OPMYIUPOBKH, HAPYIICHHUS JIOTMUECKOH MOCIEAOBATEIbHOCTH B HU3JIOKEHUU
IIPOrPaMMHOI0 MaTepHralla, UCIbIThIBAET 3aTPYIHEHUS IIPU BbIIOJHEHUH TPAKTUUYECKUX Pa0OT.

- O1leHKa «HEeYAO0BJIETBOPUTEIBHOY» BBICTABISAETCA CTYACHTY, KOTOPBIA HE 3HAET 3HAUUTEIbHOMN
YacTH TPOTPaMMHOTO Marepuasna, JIOMYCKAaeT CYIIECTBEHHbIE OIIMOKH, HEYBEPEHHO, C
OONBIIMMU  3aTPYJHEHHUSIMH BBINIOJNHAET TNpakThuueckue pabotel. Kak mpaBuio, olieHka
«HEYOBJIETBOPUTEIILHO» CTaBUTCS CTYACHTAaM, KOTOpPbIE HE MOTYT MPOJOJIKUTH oOydeHue 6e3
JIOTIOJIHUTEIBHBIX 3aHATHI MO COOTBETCTBYIOIIECH NUCIUILINHE.
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Konnpukarop (mpuMepHblii NepedeHb) OLEHOYHBIX CPEACTB /ISl OLeHKH 3HAHMI, YMeHHIl U YPOBHA chopmu

[Tpunoxenue 1
OBAHHOCTHU KOMIIETeHIH M

Ne n/nt Tun onenounoro cpencraa KpaTkast xapakTepuCcTHKa OLIEHOYHOTI'O CPEICTBA IIpencraBieHne OLIECHOYHOIO
Kon cpencTsa B GoHIIE
OLICHOYHOI'O

CpeICTBa

1. HenoBas u/unu poneBas urpa | CoBMecTHass — JeATENBHOCTh Ipymnmbl  oOydaromuxcs U | Tema (mpoOriema), KOHIeNuus,
IpenojaBaresis MOJ YIpPaBICHUEM IpernofaBaTels C LENbI0 | POJIM U OKUIAEMbIH pe3yibTar
peleHuss y4eOHbIX M IpO(ecCHOHATbHO-OPUEHTHPOBAHHBIX
3aJa4y  IyTeM  MIPOBOIO  MOJCIMPOBAHMSI  PEATIBLHOU
npobnemHoil cutyauuu. [lo3BonsieT oLEeHUBaTH yMEHHE
AaHATM3UPOBAaTh M peIIaTh THIWYHBIE TPO(ECCHOHATBHbIC
3aJa4u

2. Keiic-3anaua VY4eOHblil MaTepuan mnogaercs CTyJeHTaM B BUJe mpoOiem | 3ajaHus Ui pelleHus Keic -

(keiicoB), B  KOTOpbIX OOydaroUIMMcs  Mpeajaraercs | 3aauu
OCMBICJIUTh PEATbHYIO MPOPECCHOHANBHYIO CUTYAILUIO IS
peleHusl JaHHOW mpoOsieMbl. 3HaHUSA TNpPHOOpeTaroTCs B
pe3yibrare AKTHUBHOM u TBOPYECKOM paboThI:
CaMOCTOSITENIFHOTO OCYIIECTBICHUS IleJiernonaranus, coopa
HeoOXoauMol HH(pOpMallMK, €€ aHajdu3a C Pa3HbIX TOYEK
3p€Husi, BBIIBWKEHUS THUIOTE3bl, BBIBOJIOB, 3aKIJIIOUEHUS,
CaMOKOHTpPOJISl ~ Ipollecca IOJyYeHUss 3HaHMM M €ro
pE3yJIBTaTOB.

3. Konnoxsuym CpencTBO KOHTPOJS YCBOEHHUS y4eOHOro marepuana Tembl, | Bompocs! o Temam / pazaenam
paszena WM pa3lesoB JAMCLUUIUIMHBI, OPraHM30BAaHHOE KaK | AUCHMILIUHBI WIH
yuyeOHOe 3aHATHE B BUAE coOeceoBaHUS IpernoaaBarens C | NpopecCHOHAIBHOIO MOAYJIS
00yJarOUMHUCS.

4. KonrponsHas padora CpeacTBo MpOBEpKU YMEHUI PUMEHSATH NOJydeHHbIe 3HaHus | KoMmIuiekT KOHTPOJIbHBIX
JUISL pellleHusl 3a7ad OIpeNeJeHHOro THMAa IO TeMe WM | 3aJaHuil 10 BapuaHTaM
pazneny

5. Kpyrnsiii cron, auckyccus, | OnieHOYHbIE Cpe/ICTBa, MO3BOJISIIOIIME 33 BKJIIOYUTH | [lepeueHb TUCKYCCHOHHBIX TEM

JICIIYT, 1e0aThl 00yyaromuxcst B mporecc 0OCYKJIEHHs] CIOPHOTO BOIpOCa, | JUIsl  MPOBEICHHUS  KPYIJIOro




npoOyiieMbl M OLIGHUTh HUX YMEHHE apryMeHTHpOBATh | CTOJA, JAUCKYCCHUH, JHUCIIYTA,
COOCTBEHHYIO TOUKY 3pEHHUS nebaToB

[Toprdonuo IleneBast moxbopka paboT CTyAeHTa, packpbiBatomasi ero | CTpykrypa noprdonno
WH/IMBUyaJIbHBIE 00pa30BaTEeNIbHBIE JOCTIDKEHHS B OJHOM
WM HECKOJIBKUX Y4EOHBIX AUCLUUILUINH, B TPO(HECCHOHATEHOM
MOJyJIE.

[Tpoekt Koneunslii  mpoaykr,  moiydaeMbelii B pe3yibTare | Tema rpynmnoBbIX W/ WU

TUTAHUPOBAHMS W  BBIIIOJIHEHUS KOMIUIEKCA YYEOHBIX W
UCCIICIOBATEIbCKUX 3aaaHuil. [103BOJISIET OLEHHUTH YMEHHS
00yJaromuxcst  CaMOCTOSITEIbHO ~ KOHCTPYHUPOBATh  CBOH
3HaHUS B TIPOIECCE pEIICHUS NPAKTUYECKUX 33734 |
npo0Jem, OPUEHTHPOBATHCS B MH()OPMAITMOHHOM
NPOCTPAHCTBE u YPOBEHb c(OpPMHUPOBAHHOCTH
AHAIUTUYCCKUX, HCCIICIOBATCIIbCKINX HABBIKOB, HAaBBIKOB
MPAKTUYECKOTO W TBOPYECKOTO  MBIIUIEHUS.  Moxer
BBITIOJHATHCS B WHIUBUAYAIBHOM TIOPSAKE WU TPYIIION
o0yJaronuxcs.

WHIAWBUAYAJIIbHBIX ITPOCKTOB

PaGouas Terpanp

JM1aKTHYeCKui KOMIUIEKC, MPETHA3HAYECHHBIN TS
CaMOCTOSTENbHOM paboThl 00YJarOIIEerocs U O3BOJISIOMINN
OIICHUBATh YPOBEHb YCBOCHHUSI UM Y4EOHOT0 MaTepuasa

O6paser paboueit Terpaau

Pa3H0ypOBHCBLIe y‘Ie6HLIe
3aJa4u U 3aaHusA

PaziauyaroT 3amaum 1 3aJaHU:

a) perpOAYKTUBHOTO YPOBHS, MTO3BOJISIONINE OIEHUBATH U
JTUArHOCTHPOBATh 3HaHHE (pakTHUecKoro mMaTepuaia (6a3oBbie
MOHSITHUS, AITOPUTMBI, (DAKTHI) U YMEHHE MPABHIIHLHO
HCITOJIB30BAaTh CIEIUAJIbHBIE TEPMUHBI U IIOHATHS, y3HABaHUE
00BEKTOB U3YYCHHS B paMKax OMPEEICHHOTO pa3iesa
JYCIVIIJINHEIL,

0) PEKOHCTPYKTHUBHOTO YPOBHS, TTO3BOJISIONINE OIEHUBATH U
JUarHoCTUPOBATH YMEHUS CHHTE3UPOBATH, aHAIM3UPOBATh,
00001aTh (aKTUYECKHUI U TEOPETUUECKHUI MaTepHal C
dbopMynupoBaHHEM KOHKPETHBIX BBIBOJIOB, YCTAHOBJICHHEM
MIPUYMHHO-CIIC/ICTBEHHBIX CBA3EH; 34

B) TBOPUYECKOT0 YPOBHSI, O3BOJISIONINE OIICHUBATD U

KommiekT pa3HOypOBHEBBIX
3a7a4 U 3aJJaHuH




JUarHOCTUPOBATh YMEHUS, UHTEIPUPOBATH 3HAHUS
pa3IMyYHbIX 00JacTel, apryMEeHTUPOBATH COOCTBEHHYIO TOUKY
3peHus

10.

Pacuerno-rpadmyeckas
pabora

CpencTBO MPOBEPKU YMEHUN MTPUMEHATDH MOJYyYEHHBIC 3HAHUS
10 3apaHee ONPENEICHHON METOIUKE AJI PEeLICHUs 3a/1a4 WU
3aIaHUM 110 MOIYJIIO WIM JUCLMILIMHE B LIEJIOM.

3aJIaHUN hiniét
pacyeTHo-

Kommnekr
BBITMIOJTHEHUS
rpaduyueckoil paboThI

11.

Pedepar

[Tponykt CaMOCTOSITENIbHOM paboThI CTYJCHTA,
MIPEJICTABIISIFOIIHIA COO0H KpaTKoe M3JI0KEHHE B MMUCHMEHHOM
BUJIC TOJYYEHHBIX pE3yJIbTAaTOB TEOPETUYECKOTO aHaln3a
ONpENETICHHON  TeMbI, TJI€ aBTOpP pPaCKpPhIBAET CYTh
UCCIIeyeMOl TpoOJIeMbl, TPUBOIUT PA3JIUYHBIE TOUKH
3pCHU, a TAKIKC coOCTBEHHbBIE B3TJIs11bI HA HEC.

Tewmbl pedepaToB

12.

Joxman, cooOmenue

[Iponykr CaMOCTOSITEJIbBHOU paboThl CTYJICHTA,
MPEACTABISIIONIUNA  co00M MyONMMYHOE BBICTYIUIGHHE 10
MPEACTABICHUIO  TOJYYEHHBIX  pE3yJbTaTOB  PEIICHUS
ONPEAECTICHHON TEMBI.

TeMbl TOKIIaI0B, COOOIIECHUIT

13.

CobecenoBanne

CpeacTBo KOHTPOJISI, OpTaHU30BAaHHOE KakK CIeIUaIbHAS
Oecena rpemnoaaBaTesisi ¢ 00yJaromMUMCs Ha TEMbI, CBSI3aHHBIE
C U3y4aeMOU TUCIUIUIMHOM, U PACCYUTAHHOE Ha BBIICHEHUE
00beMa 3HAaHUN 00YYArOIIETrOCs M0 ONMPEETICHHOMY pa3einy,
Teme, npobseme U T. 1.

BOHpOCLI o TeMaM / pasaciamMm
JHUCIHHUITIINHBI

14.

TBOp‘{eCKOG 3aaHuc

YacTruHO periiaMeHTHPOBAHHOE 3a]aHne, UMEIOIICe
HECTaHAPTHOE PEIICHUE U TO3BOJISIONIEE JUArHOCTUPOBATh
YMEHUS, HHTETPUPOBATh 3HAHUS Pa3IMYHBIX 00JacTei,
apryMeHTHPOBaTh COOCTBEHHYIO TOUKY 3peHus. Moxer
BBIMOJIHATHCS B MHMBHIyaTbHOM MOPSIKE WK TPYIIION
00y4Jarmuxcs

Tembl TpyNMOBBIX WU/WIH
WHIUBUIYaJIbHBIX TBOPUYECKUX
3aJIaHUN

15.

Tect

CpencTBo KOHTPOJISI, HAIIPABJIEHHOE HA IIPOBEPKY YPOBHS
OCBOEHUS KOHTPOJIMPYEMOI'O TEOPETHUECKOTO 1
IIPAKTUYECKOI0 MaTepuaia 1o AUJaKTHIECKUM €IMHULaM
JUCLUIUIMHBI UM podeccuoHanbHOro Mmoayis. Crucrema
CTaHJAPTU3MPOBAHHBIX 33JaHUH, TO3BOJISIOLIASES
aBTOMAaTH3UPOBATh MPOLEAYPY U3MEPEHUS YPOBHS 3HAHUN U

DoH TeCTOBBIX 3aJaHUI




YMEHHI 00yJaromuxcs

16. Occe CpencTBo, MO3BOJIAIONICE OIEHUTh yMEHHE oOywaromierocs | TeMmaruka acce
NUCBMEHHO U3Jlaratb CyTh I[IOCTABIIEHHOW MpPOOJIEMBI,
CaMOCTOSITENIbHO TPOBOJIUTH AHAJIN3 ITON MPOOIIEMBI.
17. [TpakTnueckue paboTel | OTO 3ajaHMsA, C TOMOIIBIO KOTOPBIX Yy Yydammuxcs | Bumsl: HaOmroneHnue, u3mMepeHue,
(pakTUYECKOE 3a/1aHue) bopMUpPYIOTCS U Pa3BUBAIOTCS MPABUIBHBIE MPAKTUYECKHUE | OIMBIT, KOHCTPYHPOBAaHHE U p.
JeiCTBUSL. 3aJaHus Uil [PAKTUYECKUX
pabot

18. JlaboparopHbie pabOTHI DTO TpOBEIEHUE YYANIUMUCS [0 3aJlaHUI0 TIpernojaBarens | 3amaHus Juisi  1a00paTOPHBIX
OMBITOB C HCIOJb30BAaHHEM MPHUOOPOB, MPUMEHEHHEM | paboT
MHCTPYMEHTOB U APYTUX TEXHUYECKUX IPUCIIOCOOJIEHUH.

19. Tpenaxep TexHHUuYeCKOE CPEeICTBO, KOTOPOE MOXKET OBITh UCIIONIb30BaHO | KomruiekT 3aianuit anst paboThl
JUIsL KOHTPOJISl IPUOOPETEHHBIX CTYIEHTOM Ha TpeHaxepe
npodeccCHOHANBHBIX HABBIKOB U YMEHHI M0 YIIPABICHUIO
KOHKPETHBIM MaT€pUAIbHBIM 00HEKTOM

20. OTyeTsl 10 TPaKTUKAM CpeactBo  KOHTpoOMNs, TMO3Bojstomias — oOywaromemycs |Buabsl pabor u  3amaHus Ha
IPOJEMOHCTPUPOBaTh OOOOIICHHbIE 3HAHWA, YMEHHUS U | y4eOHYI0 M NPOU3BOACTBEHHYIO
MPAKTUYECKU  OMBIT,  NPHOOpPETeHHBIE 32  BpeMsl | IPAKTHKY
MPOXOXKACHUSI y4eOHOW M IPOU3BOJCTBEHHOW IPAKTHK.

OTyeThl O NMPAKTUKAM MO3BOJISIOT KOHTPOJIUPOBATH B LIEJIOM
ycBoenue OK u 1K o6o3nauennsix B [ITICC3.
21. Konrenrt-ananus AHanu3 1 OLlEHKa B COOTBETCTBHH C KPUTEPUSIMH TIOKYMEHTOB | [lepeueHb TOKyMEHTOB
JIOKYMEHTaIu1 (>KypHaJIOB TEOPETUYECKOrO U IPOU3BOJCTBEHHOIO O0OyUeHUs, | MOJIekKAIINUX aHATTU3Y,
XapaKTePUCTHK, TBOPUECKUX padOT, JHEBHUKOB U OTUETOB [0 | KPUTEPUHU OLICHKH
npaktuke, BKP u 1p.), cBunerenscTByronmx 06 ypoBHe
KOMIIETEHTHOCTH 00y4aronierocs.
22. Hab6monenue NuctpymenT cObopa nHbopManmu 17151 ycraHoBieHus paktoB | Llenb, 00beKThI HAOIIOIeHUS,
oOpa3zerr mcra ams
(buKcupoBaHUs pE3yNIbTaTOB
HaAOJIIOICHUS
23. 3amanue Ha BKP | [lepeuerr OCHOBHBIX BOMPOCOB, KOTOphie mwDKHBI ObITh | BKP mo cnenmansnoctu CITO
(IUTUIIOMHBII MPOEKT, | paCKPhITBI B paboTe, a Takke YKa3aHWs HAa OCHOBHBIC




JTUTIIIOMHAs paboTa)

I/IH(l)OpMaHI/IOHHBIG HCTOYHUKMU.

37




