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10 CNEeNHAJIBHOCTH
43.02.10 Typuzm

Cankr-IletepOypr
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COILEPKAHUE
[Tacniopt kommiiekta KOC no npodeccruoHanbHOMY MO0

OreHKa OCBOEHUS TEOPETUYECKOTO Kypca Mpo(hecCHOHATLHOTO MO YIS
(omrenka ocBoeHust MJIK)
Orenka 1o yuyeOHoM 1 (MJIu) IpOU3BOJCTBEHHOM MPAKTHUKE

KOHTpOJ'IBHO-OI_IeHO'-IHBIC MaTCpHUaJIbl IJIA KBaJ'II/ICbI/IKaI_[I/IOHHOFO 3K3aMCHa



1.1.

1.2.

ITACIIOPT
KOMILJIEKTA KOHTPOJIbHO-OLIEHOYHBIX CPEACTB M0 NPO(ecCHOHAIBLHOMY
moayawliIM.04 YIIPABJIEHUE @ YHKIIMOHAJIBHBIM
HOAPA3JAEJEHUEM OPIAHU3ALIUU

OO0uue moJ10KkeHusl.

KonTtponrsno-onieHounsie cpenctBa (KOC) pa3paboTaHbl B COOTBETCTBUHU C
TpeOOBAHUSIMU o0pa3oBaTeIbHOM IPOrpaMMBbl u denepanbHOTO
rocyaapcTBeHHoro obOpazoBarenbHoro crangapra CIIOmo cnenuaabHOCTH
43.02.10 Typusm, nporpammel TmpodeccuoHanibHoro Moxayias I[1M.04
YIIPABJIEHUE OYHKIMOHAJIbBHBIM [NOAPA3AEJIEHVUEM
OPI'"AHU3ALINN.

KOHTpOJIBHO-OLICHOYHBIE CPEACTBA NIPEAHA3HAYEHBI 111 KOHTPOJISA U OLIEHKU
0o0pa30BaTeNbHBIX JOCTHKEHMM OO0yYaroluXcs, OCBOUBIIUX MPOrpaMMy
npodeccuonansHoro moayisilIM.04 YITIPABJIEHUE ©YHKIIMOHAJIbBHBIM
ITOAPA3JAEJIEHUEM OPI'AHU3ALMN nna cneumansHoctH  43.02.10
Typusm CIIOB wactu ocBoeHHS BUJa NPO(ECCHOHATBHON NEATEIbHOCTH
(BILL):

®opMoil aTTeCTalMi MO MNPOPECCUOHAIBHOMY MOJYJIO SIBISIETCA SK3aMEH
(xBanmu(UKAMOHHBIN).

HNrorom  sKk3aMeHa  SABJSIETCA  OJHO3HAYHOE
po(hecCHOHATILHOM JESTEIBHOCTH «OCBOEH / HE OCBOCH).

PCUHICHUC! «BUI

@opMBbI KOHTPOJII M OLECHUBAHUA 3JIEMEHTOB MNPO(PecCHOHATBLHOIO
MOIYJIAA

DJIeMeHT MOYJIf dopMa KOHTPOJISI 1 OLlEeHUBAHUS
DopMblI Texkymuii KOHTPOJIb
NMPOMEKYTOYHOM
arrecTanun

MJIK 04.01YnopaBnenue | Jk3aMeH OLICHKA BBITIOJTHEHUS

JEATEIIbHOCTBIO MPAKTUYECKUX

(G YHKITMOHATBHOTO 3aJJaHUM

oApa3AeIeHUs

M/K.04.02 3auet TECTUPOBAHUE

CoBpeMeHHas

OprTEXHUKA U

OpraHu3aIus

JIeJIONPOU3BOJICTBA

VIL.O1 JuddepeHtupoBaHHbIf HaOJII0/ICHHE 51

3a4eT OIIEHKA BBIMIOJTHEHUS

pabor Ha yueOHOIl
MIPAKTUKE

[111.01




IIM .04 VIIPABJIEHUE | axk3amen
OYHKINOHAJIBHBIM (kBanu¢ukanuoHHbII)
ITOJAPA3JIEJIEHUEM
OPT"AHU3 AN
1.3. TpebGoBanus K pe3yJbTaTam OCBOEHMSI NporpaMMalI
HpO(l)eCCHOHaJILHOI‘O MOAYJIA
Kon Koa u Kon u Kon Kon
U HAUMEHOBaHUE | HaMMEHOBaHHUe HaUMeHOBaHHe u U
IIKu OK OCHOBHBIX NPAaKTHYeCKOr0 | HAaMMeHOBAaHHE | HAMMEHOBAHHe
noxkasareJien ONbITA YMeHu i 3HAHUM
OLIEHKH
pe3yJbTaToB
(onopr)
[IK 4.1. YmMmets - COCTaBJICHUS - COCTaBIISATh - 3HaYCHUE
[TmanupoBathb TUTAHUPOBATh TuIaHa paboThl TUTaH paboThI TUTAHUPOBAHHSI
JeSITeNIbHOCTD JESITEIbHOCTD MOIpa3/IesIeHus; nojpaseNeHus; | Kak pyHkuuu
10/Ipa3IeJICHUsI. MOIPA3JICIICHUS yIIpaBJICHUS;
[IK 4.2. YmMmets - cbopa - cobupath - METOJIUKY
Opranu3oBbIBaTh | OPraHU30BBIBATH U | HHPOPMAIH O uH(popmanuio o | coopa
Y KOHTPOJIUPOBATh | KOHTPOJIUPOBATh | AEATEIHLHOCTH pabote uH(pOpMaLUU O
JeSITeTHbHOCTD JeSITeTHHOCTD OpraHu3aluy u OpraHu3anu u | pabore
MOTYUHEHHBIX. MOTYMHEHHBIX OTJICbHBIX €€ OT/IIENbHBIX €€ OpraHu3aIy U
[0/Ipa3/IeJICHU; MOJIPA3/IeICHUil | OTIENBHBIX ee
; 1oJIpa3aesieHui;
[IK 4.3. YMeTs opopMIIATE | - COCTaBICHUS - 0OpPMIISTH - OpraHu3aIuio
OdopmnsTe OTYETHO - OTUYETHO-TUJIAHOBOM | OTYETHO- OTUYETHOCTH B
OTYETHO- TUTAHUPYIOTIYIO JOKYMEHTAIUHU O TUTAHOBYIO TypH3ME;
TUTAaHUPYIOILYIO JIOKYMEHTAIHIO. JeSITeIbHOCTH JOKYMEHTAIIHIO
JTOKYMEHTAITHIO. MOJIpa3IeIICHUS; o pabore
N0JIpa3/IeNIeHus;
OK.I Ilonumats IToBbI1IEHNE - cbopa - cobupathb - METOJUKY
CYIIIHOCTh U WHTEpeca K nH(popMmanuu o nHpopmMmanuo o | coopa
COLMAJIBHYIO U3y4yaeMoin JeSITeIbHOCTH pabote UHpOpMaLIUU O
3HaYMMOCTb CBOCH | IUCIUILINHE U K OpraHu3aIuy u OpraHu3anu u | pabore
Oynymei MOJYYEHUIO OTJICNIbHBIX €€ OT/ENbHBIX €€ OpraHu3aly u
npodeccun, 3HaHWM B LEJIOM, MIOAPAa3/1CIICHAN; MIOAPA3ACIICHANA | OTACIIBHBIX €€
IPOSIBJISATH K HEM | paciiupeHue ; HOJpa3JiesIeHuil;
YCTOMYMBBIN Kpyrosopa,
UHTepecC. yriyoneHue
3HAHWMI
OK.2 [TpobnemHusbIe - pacuera - pacCUMTBHIBaTh | - OCHOBHBIE
OpraHn3oBbIBaTh | 3a/IaHUS 110 OCHOBHBIX OCHOBHEIC (duHAHCOBBIE
COOCTBEHHYIO HOPSIKY (UHAHCOBBIX ¢duHaHCOBBIE noKa3aTesu
TesITeTbHOCTbD, OpraHu3aluy U nokaszartesen MOKa3aTesu JeSITeTbHOCTH
BBIOMpATh YIIPaBJICHUIO B JeSITeTbHOCTH paboThI OpraHu3aIly u
THUTIOBBIE METOJIBI | TYPHCTHYECKOM OpraHu3aIH OpTaHU3aIIH METOHKY MX
U CIIOCOOBI UHIYCTPUH (mozmpazznenenus); | (moapasfesieHd | pacuera;
BBIITOJIHEHUS s)
npodeccnoHanbH (cebecTouMOCTh




bIX 3a/a4, yciyr, 6a30BbIe
OLICHUBATh UX HaJIOTH,
3¢ (HEeKTHBHOCTH U (bUHAHCOBBIN
KauecTBO. pe3ynbTat
JeSITeTbHOCTH
OpraHu3alui,
opor
peHTa0eIBHOCT
H);
OK.3 IIpunumatrs | AKTUBHOE - COCTaBJICHUS - cobuparh - METOJIbI 11O
pelieHus B CTpEeMJICHUE K OTUYETHO-TUTAHOBOH | mH(pOopManmo o | coopy
CTaHJIaPTHBIX U MOJIOKUTEIBHOMY | TOKYMEHTAIUHU O KauecTBe uH(pOpMaLUHU O
HECTaHIapTHBIX PELICHHIO JeSITeTbHOCTH paboThI Ka4yecTBe
CUTYalusIX U CTaHJapPTHBIX U MOIpa3/iesIeHus; MoJIpa3esieHust; | paboThl
HECTH 32 HUX HECTaHAAPTHBIX HOJpa3/ICIICHUS;
OTBETCTBEHHOCTb. | MpodeccuoHanbH
BIX 33/1a4.
Camoananus u
KOPPEKIIHSI
pe3yNIbTaTOB
cOOCTBEHHOM
paboTHI
OK.4 Hanucanue - IPOBE/ICHUS - IPOBOJUTH - METOJIUKY
Ocy1iecTBiATh pedeparos, Mpe3eHTAIINIA; Mpe3eHTAINH; POBEJCHUS
TIOUCK U JIOKJIAJIOB, NPe3CHTAIHIA;
UCIIOJIb30BaHUE coo01IeHu# 10
uHpOpManuy, TeMaM
HEe0OXOIUMOM ISl | crienruaIbHOCTH
3¢ HEeKTUBHOTO
BBITIOJTHEHUS
npo¢eCCHOHAIIbH
BIX 33]1a4,
npodeccroHalbHO
r'0 ¥ IMYHOCTHOT'O
pa3BUTHSL.
OK.5 ITocemenue - IPOBEICHUS - - METOJIUKH
Hcnonbs3oBath OoulIMoTEK, MIpe3eHTAlNI; OpraHu3oBbIBaT | 3(pPeKTUBHOM
uHpOpMalMOHHO- | paboTa ¢ b ¥ IPOBO/IUTh | OPTaHU3ALUHU
KOMMYHHUKAIIMOHH | MIHTEepHETOM, JIEIIOBBIE JIETIOBBIX BCTPEY
bl€ TEXHOJIOTUHM B | IIPOCMOTP COBEIIaHuS, U COBEILaHUI];
poECCHOHATIFHO | TI03HABATEIBHBIX coOpanus,
U NeATEeIbHOCTH. Ka”asoB TV. KPYIJIBIE CTOJIBI,
paboune
TpYIIbL;
OK.6 Pabotars B | Cna)XKeHHOCTh - KOHTPOJIS - paboTaTh B - IPUEMBI
KOJUUIEKTUBE U paboThI B KauecTBa pabOThI KOMaHJIE U 3¢ hekTHBHOTO
KOMaHJIe, KOJIJICKTHBE, MIEPCOHANA; OCYIIECTBIISITH | OOIICHUS,
3pPEKTUBHO TEPIUMOCTH, JTUIepPCKHe MOTHBAIINH
o0mmaTecs ¢ o01mas KyapTypa, byHKINH, TepcoHaia u
KOJIJIETaMH, KOMIIETEHTHOCTb, paboThI ¢
PYKOBOJICTBOM, BEKITUBBIC KOH(IUKTaMHU;
OTPeOUTENSIMHU. YBaKHUTEIbHBIC
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B3aMMOOTHOIICHU
A
OK.7 bpatb Ha AKTHBHOCTb B - pacyera - pacCUYUTHIBATh | - OCHOBHBIE
cebst pabote Ha OCHOBHBIX OCHOBHBIE ¢buHaHCOBBIE
OTBETCTBEHHOCTh | MPAKTHYECKUX (UHAHCOBBIX ¢buHaHCOBBIC [I0Ka3aTeNu
3a paboTy WIEHOB | 3aHSATHUSAX, B nokasaresneu HoKa3aTeu JeSITeIbHOCTH
KOMaH/Ibl paboTe rpynnamu | AeATeIbHOCTU paboThI OpraHu3aluu U
(IMOAYMHEHHBIX ), Ha TEOPETUUYECKUX | OpraHu3aluu OpraHu3alu METOUKY UX
pe3yJsibTar 3aHATHUSIX, (mogpasnenenust); | (moapas3aeneHu | pacyera;
BBINOJIHEHUS JIUJEepCKUe A1)
3aJlaHuM. KauecTBa Ipu (cebecTonMoCTh
peLeHnu ycayr, 0a3o0Bble
pOOJIEMHBIX HAJIOTH,
3aja4 (buHaHCOBBII
pe3ysbTar
JeSATeNbHOCTH
OpraHu3alui,
nopor
PEHTa0ETHLHOCT
H);
OK.8 OTtBeThl Ha - IPOBEJCHUS - IPOBOJAUTH - CTaHJ1apThI
CamocTosATenbHO | MpoOJIeMHbIE MHCTpYKTaxa HMHCTPYKTaX Ka4yecTBa B
OIIpeEIIATh BOIIPOCBHI. pPabOTHUKOB; pabOTHUKOB;- TypH3ME;
3aJjauu - KOHTPOJIs KOHTPOJIMPOBAT | - OCHOBHBIE
npo¢eCCHOHATBLHO KauecTBa padoThI b Ka4eCTBO [OKa3aTeNu
IO ¥ IMYHOCTHOT'O NepCOHANA; paloThI KaJyecTBa
pa3BUTHA, [IEpPCOHANA; paboThI
3aHUMAaTbCA HOJpa3/IeJIeHus;
caMmoo0pa3oBaHue
M, OCO3HAaHHO
TUTAHUPOBATh
MOBBIIIIEHUE
KBaJIM(DUKAIMH.
OK.9 Oco3HaHHbIN - IPOBE/ICHUS - BHEIPATH - UHHOBAIUH B
OpueHTHpOBATLCS | HHTEPEC IIpe3eHTAalNI; MHHOBAIIMOHHBI | cepe
B YCJIOBUSX CTYAEHTOB KO € METO/IbI yTIpaBJIeHUS
4acTON CMEHbI BCEMY HOBOMY B paboTsI; OpTaHU3aIUSIMH
TEXHOJIOTUH B TEXHUKE U HayKe TYPUCTCKOMH
npodeccroHalbHO UHAYCTPUU.
U IeITEeIbHOCTH.

4. PacnpeneieHue 0OCHOBHBIX NOKa3aTejell OlleHKH pe3yJbTAaToOB 10 BHAAM

arrecranmun

Kon OcHoBHBIE Texkymmi DopmMa NPOMeKYTOYHOM aTTEeCTALNH

U nokasareju | Konrpoas | MJK | MK v 11
HanMMeHOBaHHe OLIEHKH 04.01 | 04.02
KOMIIETEHIIMH | Pe3yJIbTATOB BOJICT
Ba
9 13 3 13

K 4.1. YmeTh [IpakTrue
[InanupoBaTh IUIAHUPOBATh | CKas




JeSITeTbHOCTD NEeSATeNbHOCTh | paboTa
MO/Ipa3JeNIeHUs. | OIpa3iesieHn
s
1K 4.2. YmeTh [IpakTuue
Opranu3oBbIBaT | OPraHU30BBIBA | CKast
b U Th U paborta
KOHTPOJHMPOBAT | KOHTPOJIUPOBA
b JCSITENILHOCTDh | Th
MOYUHEHHBIX. | JACSITEIHLHOCTD
MOIYMHEHHBIX
[IK 4.3. YmeTn [IpakTnue
OdopmnaTs 0popMIIATH cKas
OTYETHO- OTYETHO - pabora
IUTAHUPYIOIIYIO | TUIAHUPYIOLLY
JOKYMEHTAIHIO. | O
JOKYMEHTAI1
10
OK.1 IloBbI11IEHTIE HaOmronen
[Tonnmatp HHTEpeca K| HeH
CYLIHOCTb U n3y4aeMoit OLICHKA Ha
COLIMATILHYIO JTUCIUIUINHE U | TIPAKTHYEC
3HAYUMOCTD K TOJY4YCHHIO | KUX
CBOCH Oymymied | 3HaHUM B | 3aHATHUSX.
npodeccun, L[eJIOM, Hanuuue
MIPOSIBIISATH K pacimpeHue TIOJIOKHUTE
Hel Kpyrosopa, JTBHBIX
YCTOMYMBBIN yriryoneHue OT3bIBOB
UHTEpEC. 3HAHUU 10 UTOTaM
yaeOHOU
MIPAKTHKHU.
OK.2 [IpoGnemuble | DkcnepTH
Opranu3oBbIBaT | 3a7aHUs 110 ast OlleHKa
b COOCTBEHHYIO | TIOPSIKY pelIeHus
NesITeNbHOCTh, | OPTaHMU3AIMH U | CUTYaIHO
BEIOHpATH VIPABICHUIO B | HHBIX
TUTIOBBIE TYpUCTHYECKO | 3ajad.
METOJIbI 1 W uaayctpun | HabGmonen
CIOCO0BI ue u
BBITIOJTHEHHUS JKCIIepTHA
npodeccruonans s OIICHKA
HBIX 33]1a4, Ha
OLICHUBATh UX MpaKTU4eC
3¢ (HEeKTUBHOCTh KHUX
Y Ka4ecTBO 3aHSATHSX,
B
nporecce
yaeOHOU
MIPAKTUKU
OK.3 AKTHBHOE HaOmronen
[TpuauMaTh CTpEeMJICHHE K | H€ BO
pelIeHus B MTOJIOKUTEIIBLHO | BpeMs
CTAaHJIAPTHBIX U | MY PEIIEHUIO | y4eOHOM




HECTaHJAPTHBIX | CTAHAAPTHBIX | MPAKTHKH.
CUTYalHsX " DKcrnepTH
HECTH 32 HUX HECTaH/JAPTHBI | asi Ol[EHKa
OTBETCTBEHHOCT | X pereHusI
b. npodeccuonan | mpodeccu
BHBIX 32]1a4. OHaJIbHBIX
CamoaHanus | CUTYyaImo
KOPPEKIUS HHBIX
pE3yIbTaToB 3amaq
coOCTBEHHOM
paboThI
OK 4 Hanucanue VYyacrtue B
OcymectBiare | pedepatos, KOHKYpcax
TIOUCK U JIOKJIAJIOB, ,
WCIOJIb30BaHUE | COOOIEHUH M0 | KOH(epeH
uHpOpMaIIHH, TeMaM USIX,
HE00X0TUMOi CHEIMAIILHOCT | TeMaTH4ecC
L u KHX
3¢ (HeKTHBHOTO Oecemax
BBITTOJIHEHUS
npodeccnoHab
HBIX 3aJ1a4,
npodeccroHab
HOTO U
JTUYHOCTHOTO
pa3BUTHSL.
OK.5 [Tocemenue OO6cyxaeH
Hcnoap30BaTh OuOIHOTEK, He
nH(popManuoHH | paboTta ¢ cOO0IICHN
o- HNutepnerom, H,
KOMMYHHKAITIO | IPOCMOTP JIOKJIAJIOB,
HHBIE Mo3HaBaTeNbH | pedepaToB
TEXHOJIOTUH B BIX KaHAJIOB .
npodeccuonans | TV. OueHka B
HOU JKypHaJIe
JeSITeNIbHOCTH
OK.6 Pabotars | Cnaxxennocts | Habmronmen
B KOJJIEKTUBE U | pabOTHI B ue u
KOMaHjIe, KOJUICKTHBE, JKCIIepTHA
3¢ heKTHBHO TEPIUMOCTb, s OLIEHKa
0o0IIaTEC C oOmras Ha
KOJIJIETaMH, KyJIbTypa, MpaKTU4eC
PYKOBOJICTBOM, | KOMITETEHTHOC | KHX "
MOTPEOUTENSAMHU | Th, BEKJIUBBIC | IEKIIMOHH
YBAXHUTEIBHBIC | BIX
B3aMMOOTHOIIIE | 3aHATHUSX,
HUS B
mporecce
yaeOHOU
MPAKTHKH
OK.7 bpats Ha | AkTuBHOCTB B | OOCYyXaeH
cebst pabote Ha ue




OTBETCTBEHHOCT | MPAKTHYECKUX | pe3yabTar
b 3a paboty 3aHATHUSX, B OB
YJICHOB pabote paboTsl,
KOMaH bl rpynrnaM Ha | OLICHKa B
(MOTYMHEHHBIX) | TEOPETHUUECKH | KypHaJie
, pe3ynbTatT X 3aHATHSX,
BBITTOJIHEHUS JAUJIEPCKUE
3aJlaHui. KauecTBa Mpu

peleHnu

poOJIEMHBIX

3a/1a4
OK.8 OTBeTHI HA HaoOmronen
CamocrosaTenbH | mpoOJIeMHbIE | Ue B
0 OMpEEIATh BOIPOCHI. KOMILJIEKC
3aJ1a4u €3a
npodeccuonanb MOBE/ICHUE
HOTO U u paboToit
JUYHOCTHOTO CTYJICHTOB
pa3BUTHS, B TCUCHHE
3aHUMATHCS BCETO
camMo00pazoBaH y4eOHOTO
HeM, OCO3HAHHO mpoiiecca
TUTAHUPOBATh
MOBBILICHHE
KBTI (PHKALIHH.
OK.9 Oco3HaHHBIHI Ornenka ux
OpueHTHpOBATH | HHTEPEC y4dacTus B
Csl B YCIOBHSIX | CTYACHTOB KO | Oecenax,
94acTOW CMEHBI | BCEMY HOBOMY | OOCYXIeH
TEXHOJIOTUH B B TEXHUKE U UsXx,
npodeccuoHanp | Hayke JOKJIaJax,
HOH KOHKYpcax
JeSITeTbHOCTH. ,

KOH(pepeH
ITUSIX

2. OHEHKA OCBOEHUS TEOPETUYECKOI'O KYPCA
HNPO®ECCHUOHAJIBHOI'O MOAYJIA

OCHOBHOM 1IENIbI0 OLIEHKH TEOPETHUYECKOro Kypca MPOodecCHOHATBHOIO
MOJIyJIS SIBJISICTCS OLICHKA YMEHUN U 3HAHUM.

Ouenka TEOPETUYECKOTO Kypca poeCcCHOHATEHOTO MOYJIS
OCYIIECTBISIETCS C  KCIOJB30BAHUEM  CIEIYIOIIMX OLEHOYHBIX CPEICTB:
MPOBEPKU TEOPETUYECKUX 3HAHUW 1Mo pazgenam aucnummH MK wu
BBITIOJTHEHUS TMPAaKTUYECKU 3aaHuil (cM. MeToandeckue pPeKOMEHIAIMU IO
BBITIOJTHEHUIO MIPAKTUYECKUX 3aJJTaHUM ).

2.1. 3agaHusi IS OULEHKHM TeopeTHYecKUx 3HaHuii ocBoenuss MJIK

04.01YnpasJienue aesiTeJIbHOCTHI0 (PYHKIIMOHAJIBHOIO MOAPA3/AeJIeHHs

3ananmue 1:
[IpoBepsiemMbie pe3yabTaThl 00yUEHUS:



Pazpen 1.TexHosorus opraHuzanuu paOoThl CTPYKTYPHOTO MOApa3jieSieHus
KOMITaHUH.

1.Opranu3zanus Kak 0ObeKT yrpaBieHus. Buapl opranuzanui

. Knnaccuduxkanus opraHu3aiiiOHHBIX CTPYKTYP YIpaBICHHS

. JIOCTOMHCTBA ¥ HEJOCTATKU OPraHU3aLMOHHBIX CTPYKTYP YIIPaBICHUS

. [lonokeHue o CTpyKTypHOM MOAPA3AEICHUN

. Counonorus TpyJa U OpraHu3anui.

. TpynoBsie pecypcsl, IEpCOHA U TPYJOBOM MOTEHIIUAJI OPTaHU3ALUN

. OueHnka, moaoop, paccTaHOBKA KaJpoOB

. ColmanbHO-TPYOBbIE OTHOLICHUS, PBIHOK TPyZa U 3aHITOCTh IEPCOHANA

. 'ocymapcTBeHHas cuctema ynpaBieHUsI TPYIOBbIMH PECYPCAMHU

10. [TonaTHe neneit v 3aa4 NPEANPUITUS CEPBHUCA U Typr3Ma

11. Cuctema nieneit 1 3aaa4 opranu3aiuu

12. IloHsTHE W BHUABl OPraHU3aLMOHHBIX CTPYKTYp YIPABIEHUS CEPBHUCHBIM

IpEeANnpUATHEM

13.IIpoexkTpoBaHne OpraHU3alMOHHBIX CTPYKTYP

14.®opmanpHas u HehopMabHasi OpraHu3alun

15. Ilenu TypuCTCKUX OpraHU3alWi U LETU UX MTOAPA3ACICHUN.

16. «/IepeBo nenen».

17.3agaun TYypUCTHYECKUX areHTCTB U TYPONEPATOPCKUX KOMITAHHM.

18.0OnpeneneHne MUCCUU TYPUCTCKONM OpraHU3allHH.

19.Meroauka cOopa uHpOpManMu O paboTe OpraHU3alud U OTICNIbHBIX €€

NOJIpa3/ICICHUSAX.

20. KoopauHauuss W  pEryaupoOBaHUs  AESATENBHOCTH  (DYHKIHOHAIBHOTO

NIO/Ipa3/IeIICHUs

21. Opranuzanus kak QyHKIUs yIpaBIeHUs IOApPa3/IeICHUEM

22. Paznenenue Tpyna v €ro BUIbI

23.CyuHOCTb, TUTIBI M IPUHILIMIBI TOCTPOEHUSI OPTaHU3ALMOHHBIX CTPYKTYP.
Pasznen 2.1l1aHupoBaHUE AEATEALHOCTH CTPYKTYPHOTO NOAPA3ACICHUS.

O 00 1O\ L B~ Wi

1. [InanupoBanue Kak PyHKIUS U METOJT YIPABJICHHUS.

2. Ilnan u ero cTpykrypa. Buasl miaHos.

3. HeoO6xoaumMoCTh U CYIIHOCTD MJIAHUPOBAHUS.

4. TlpuHIUTIBI TUTAHUPOBAHUSA: €IMHCTBA, HEMIPEPHIBHOCTH, THOKOCTU, TOYHOCTH.

3. PaznoBugHOCTH TUIAHUPOBAHUS: JIOJITOCPOYHOE, CpEOHECPOUYHOE,
KPaTKOCPOYHOE.

6. IlepcrieKTUBHBIN aHAIU3 PA3BUTHUA MOAPA3ICTCHHUS.

7. TexHonorus NIIaHUPOBAHUS

8. XapakTepucTuka rnporiecca MiaHupOBaHUS B OPTaHU3AIMH U €TO JTaIlbl.

9. Meroapl TUTAHUPOBAHUSA: HOPMATUBHBINA, OallaHCOBBIA, OIOKETHBIN,
rpaduueckuit

10. CymiHOCTh ¥ 3HaY€HUE CTPATErHYECKOTr0 MIIAHUPOBAHUSI.

11. CyniHOCTh ¥ 3HaY€HUE TAKTUUYECKOTO IJIAHUPOBAHMUSL.
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12. TlpumeHeHHE ONEPATUBHO-KAICHIAPHOTO IUIAHUPOBAHUS B TYPUCTCKUX
bupmax.

13. OcobeHHOCTH CHUCTEM TUIAHUPOBAaHUA Ha Tpeanpustusx cdepsl ceppuca CIIA,
EBpomnsl u Slnonnu.

14. ConeprxkaHue U TUIIBI OPTraHU3AIMOHHBIX CTPYKTYP.

15. TpeOGoBaHus K OpraHU3AIMOHHBIM CTPYKTypaM YIIPaBICHUS B TYPHUCTCKUX
bupmax.

16. CyIlIHOCTb CTPATETHYECKOTO MEHEKMEHTA.

17. TloHsTHE BHEIIHEHN CPE/IbI.

18. IloHsTHE BHYTPEHHEH CPEIIbI.

19. Ananu3 cpenpbl.

20. Pa3zpaboTka MUCCHM B CTpATETUH MPEANPUITHS chephbl CEpBHUCA.

Paznien 3.Opranusaius 1eJI0BOro OOUICHHUS .

. Ilcuxonorus neaoBoro oOImeHUs

. [IpoBenieHNE 1€TOBBIX MEPETOBOPOB (BCTPEY) U COBEIIaHUMN

. MeTtononorus pazpemeHnsi KOHPIUKTOB

. CocraBiieHre IJIaHOB MPOBEJEHUS COBEIIaHU, IEPETOBOPOB,

. lenernpoBanue nMoJIHOMOYNIA

. Opranusanus 1 METOMKA IPOBEACHUS MIPE3EHTALAN

. IIpuHATHE YIIPABIEHYECKNUX PEIICHUN

. MonennpoBaHue KOHKPETHBIX CUTYallUil IPUHATHS YIIPABICHYECKUX
pELICHUN.

9. Pa3paboTka pekoMeHaIi M0 PEMICHUIO TPOOIEMbI

10. 3nauenue nea0BOro OOUIECHUS HAa MPEANPUATHIX CEPBHUCA U TypU3Ma

11. Drtuka AenoBoro OOLIECHUS B CEPBUCHOW JAESITENBHOCTH OpraHMU3allH, HUX

COCTaB M LI€JIN CO3JaHUsI.

12. TloHsiTHE ¥ OCHOBHBIE XaPaKTEPUCTHUKHU TPYTIITHI

13.Metons! ynpasneHus rpynmnoi. I¢¢GHeKTUBHOCTH TPYIII

14. Komanapl 1 ux 3pPeKTuBHOCTD

coO~NO O, WN -

Paznen 4. I pynmoBasg 1uHaMukKa.

1.KomiekTuB 1 €ero 0coOeHHOCTH.

2.CTpyKTypHhI U BHJIBI pa0OYMX TPYIII.

3. ®opmanbHbie U HePopMalbHbIe Tpynbl. [[puunHb 1X 00pa3oBaHUs.
4. CymHOCTb IpynIoBOM JUHAMUKH, €€ ITPOLIECCHI U SBJICHUS.

5. 'pynmoBsie peHOMEHBI U UX XapPAKTEPUCTHUKHU.

6. PyKoBOACTBO KOJUIEKTHUBOM.

7. Ctuiib paboOThI pyKOBOAUTES

8. KagpoBas nonutuka npeanpusaTus

9. Merononorust ynpaBlieHUs IEPCOHATIOM OpraHU3alUU
10.MoTuBansi ¥ CTUMYJHMPOBAHME TEPCOHAJIAa B TMPOIECCe TPYyAOBOU
NeATETbHOCTH
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11. JlenoBas kapbepa

12. ConnanbHO-TICUXOJIOTUYECKUE METO bl YIIPABICHHSI IEPCOHATIOM
13. Ctparerndeckoe yrpaBieHUE OpraHu3auen

14. Cuctema CTpaTern4eckoro yrnpasleHUs IEPCOHAIIOM OpraHU3alUH
15. Peanu3zaiusi cTpaTeruu ynpaBieHuUs MEPCOHATIOM OpTraHU3aluu

16. PabGouas rpyrra u ee CTpyKTypa.

Paznen S.KOHTDOJIB, Y4CT U aHAJIM3 Da6OTBI CTPYKTYPHOTI'O IIOAPA3ACIICHHN .

1. CymHOCTB ¥ TEXHOJIOTHS IPOLECCa KOHTPOJIS.

2. KoHTponb Kak 3akiItounTeNbHas (a3a ynpaBlIeHYeCKOro KOHTPOJIS.

3. Pa3HOBUAHOCTH KOHTPOJIS: NIPEABAPUTEIBHBIN, TEKYILIMHU U 3aKIHOYUTEIbHBIN.

4. XapaKTepHUCTHUKA 3TAIOB KOHTPOJIA.

5. IlpuHATHE YNpPaBIEHYECKOrO pElIEHHs [0 pe3yabTaTaM  KOHTPOJIS.
[loBeneHuecKre aceKThl KOHTPOJIS.

6. Ueptbl 3(Q(EKTUBHOIO KOHTPOJIS:  CTpAaTerMyecKas  HalpaBICHHOCTb,
CBOEBPEMEHHOCTh, TMOKOCTh, IPOCTOTA U SKOHOMUYHOCTb.

7. XapaktepucTuku 3(pPEeKTUBHOTO KOHTPOJIS.

8.0mnepaTuBHbIN KOHTPOJUIHHT.

10. CrpaTernyeckuii KOHTPOJUIMHT U €T0 MPUMEHEHHE Ha TYPUCTCKUX PrpMax.

TectoBoe 3amanme no Kypcy MK 04.01YnpasieHnue aesTeJLHOCTHIO
(GYHKIIMOHAJLHOTO OAPAa3AeJIeHU

1. Beibepute TO, KOTOpOe HauOoJiee TOJHO PACKPBIBACT COIEP’KaHUE
MEHE/I)KMEHTA B KQUeCTBE IMPOIlecca:

A) MEHEIDKMEHT — JIeITeIbHOCTh TPYIIbI JTIOJICH, COSAUHSIONINX CBOU YCIIOBUS
JUTSL TOCTHOKEHHS OOIIUX IISIICH;

b) MeHeKMEHT — yMeHHEe TOOMBAThCSl TOCTaBJICHHBIX 1I€JIeH, UCTIONB3YS TPV,
WHTEJIJIEKT, MOTUBBI MIOBEACHUS Jp. JIIOJICH;

B) MeHEeIKMEHT — 3TO onpeesieHHas KaTeropus 0, COLUAIbHBIN CION TeX,
KTO OCYUIECTBJISIET pabOTy MO YIPABJIEHUIO;

[') MEHEemXMEHT — ATO BBINOJIHEHUE (YHKIUN TIaHUPOBAHUS, OPTaHU3AIINH,
MOTHUBAIIMM, KOHTPOJIA M KOOPAMHAIIMHM, HEOOXOJIMMBIX MJii TOr0, YTOOBI
chOpMyIUPOBATH U IOCTUYb 11€JIEH OpraHU3aIHH.

2. Yto siBnseTcs 3aa4eil MEHEKMEHTA:

A) oOyueHmHe TIepcoHaa;

b) B3auMoieiicTBHE JTIOJIEH;

B) oGecnieuenne pesynbTaTUBHON W 3(P(HEKTUBHON padOThI TMepcoHasa JIs
JOCTHXKEHUS LIEJIEH OpTraHu3aluu;

I') Haxoxaenue GpopM U METOJIOB YIIPABICHUS PAIlMOHAIBLHOTO UCIOJIb30BaHUS
BCEX PECYPCOB OpraHU3alUN.

3. YUTo ¥3 NepeYMCIEHHOTO OTHOCUTCS K BHYTPEHHEHN CpPEIe OpraHU3allu:

A) CTpyKTYypa yIpaBJieHUsl OpraHu3alue;
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b) TexHuueckuii mporpecc B 0Tpaciu;

B) uenu opranuzanuu;

') nepconan opranuszanuu;

J1) 5KOoHOMUYECKas MOJIUTUKA TOCYyAapCTBa;

E) 3agaun opranusanuu.

4. Kakoil w3 mepednciieHHbIX (haKTOPOB OTHOCHUTCS K BHEITHEH cpene
OpraHU3allMy MPSIMOTO BO3JICUCTBUS:

A) oTpebuTenu;

b) peiHoK;

B) KOHKYpEeHTHI;

') mocraBmmky;

J1) TeXHUYEeCKU mporpecc;

E) akumonepsl.

5. YTo noHuMaeTcs oA HeAssMU OpPraHUu3aluu:

A) OCHOBHBIC HaINPABJICHUS JEATEIBHOCTA OPTaHU3AIINHY;

b) kiroueBble pe3ysibTaThl, K KOTOPHIM CTPEMUTCS OpTraHU3alus B CBOEH
JEATEIIbHOCTH;

B) nuHus nesTeabHOCTH OpraHu3allyii.

K ocHOBHBIM (yHKIIMSIM MEHEI)KMEHTA OTHOCSITCS:

A) nIaHUPOBAHUE, OpraHU3aIlusl, MAPKETUHT, KOHTPOJIb;

b) mmanupoBaHue, OpraHu3anus, MapKETHUHT, YIPABICHUE MEPCOHAIIOM,
MOTHUBAIUS1, KOHTPOJIb;

B) nmnanupoBanue, opranusaiys, MapKeTHHT, KOHTPOJIb, KOOPIUHAITH.

6. OyHKIMS IJIAHUPOBAHUS BKJIKOYAET:

A) ompeneneHue 1eNel 1 3a/1ay pa3BUTHS OpraHU3allNH;

b) pa3zpaboTky ynpaBlieHU€CKUX PEIICHHI;

B) pa3paboTky npor1o3oB Ha Oyay1iee;

') onipenenenue CTpyKTypbl OpraHU3AIINMY;

J) pa3paboTKy NepCHeKTUBHBIX MJIAHOB;

E) pa3paboTKy TEKyIIMX MJIaHOB.

7. YT0 13 NepeYMCICHHOTO OTHOCUTCS K (DYHKIIMU «OPTaHU3ALIMSY:

A) dbopmupoBaHUE CTPYKTYpPhI YIIpaBICHUS;

b) oGecrnieuenue npeanpuaTis BCeM HEOOXOAUMBIM JJisl paOOThI;

B) nenerupoBanue npaB ¥ OTBETCTBEHHOCTH;

') mox0op nepcoHana ynpasieHUs.

8. YKa)uTe NpaBUJIbHYIO OCJIEI0BATENbHOCTh TPU MOTUBALIMH:

A) ToTpeOHOCTH — MOTHB — CTUMYJT,

b) MOTHB — MOTPEOHOCTH — CTUMYIIBL;

B) ctumybl — MOTHUB — TOTPEOHOCTH.

9. ®yHKIMS KOHTPOJISl BKIIOYAET CASAYIOIINE JTallbl:

A) MOCTaHOBKY IIesiel, pa3paboTKy IJIAHOB, aHAJIU3 JOCTUTHYTHIX PE3YJIbTaTOB,
KOPPEKTUPOBKY TIAHOB,;

b) ycraHOBiieHME CTaHJIapTOB, COIMOCTABJICHHE CTaHJIAPTOB C JOCTUTHYTHIM
YPOBHEM, KOPPEKTUPOBKY TJIAHOB,;
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B) aHanu3 qOCTUTHYTHIX pe3yJbTaTOB, KOPPEKTUPOBKY IJIAHOB.

10. ®yHKIMS KOOPAWHAIIMYA HEOOX0AnMa:

A) mns  obGecrnieueHust OecriepeOOWHOCTH W HEMPEPHIBHOCTH  IMpoIlecca
YIPABIICHHUS;

b) noctmwxeHus coriiacoBaHHOCTH B PabOTE BCEX 3BCHBEB YIIPABICHUS;

B) cornacoBanust CTWIISI pyKOBOJICTBA;

') 3¢ dexTHBHOTO TOCTHKEHHUS TOCTABICHHON EIH.

11. Kakuie 13 Ha3BaHHBIX MO3UIIUNA OTHOCITCS K METOJaM aJMUHUCTPATHUBHOTO
BO3JCHUCTBUSL:

A) TIpuKa3bl;

b) TexHuueckue cTaHaapThI;

B) pacnopsbkeHus pyKOBOJUTEIS;

') TUpeKTUBHI;

) yxazanus;

E) mmaHb1 opraau3aimoHHO — TEXHHYECKUX MEPOTIPUSITHA;,

2K) pesomtoruu.

12. Kakue u3 nepeyrciaeHHbIX MO3UIMKA OTHOCATCS K SKOHOMUYECKUM METOIaM
YIPABJICHUS:

A) BHyTpU(PUPMEHHOE IJITAHUPOBAHMUE;

b) koMmMmepueckuii pacyer;

B) Texnuueckue ycnoBusi;

') orutara Tpyna;

1) npemuwu;

E) nmoka3zarenu kayecTBa MPOIyKIINU;

K) nenoo6pazoBanue.

13. Yto W3 NEepeyrcICHHOr0 OTHOCHUTCS K JOIUIaTaM 32 JOHOJHUTEIbHBIC
PE3YNIBTATHI TPYA:

A) norutaTa 3a coBMeleHue mpodeccuii U T0HKHOCTEH;

b) nonnara 3a npodeccuoHanbHOE MaCTEPCTBO;

B) nomara 3a craxx pabOThl Ha PEANPUITHH;

') onaTa 3a BBIMTOJIHEHHOE 3a/1aHUE;

J1) mpeMus 3a BBICOKHE TPYAOBBIC JOCTHKCHHUS,

E) mpemust 3a 53KOHOMHIO CHIPbS 1 MaTEPHAIIOB.

14. Kakue 3 Ha3BaHHBIX IMO3HUIIMI OTHOCSTCS K COLMAILHO — MCUXOJIOTUYECKUM
METOJIaM YIIPaBJICHUSI:

A) y4eT NCUXOJIOTUYECKUX OCOOEHHOCTEH Ka)I0T0 YieHa KOJIJICKTHUBA,

b) noGposxenaTenbHbINi TOH O€ceIbl PyKOBOAUTEIS C MTOAYUHEHHBIMU;

B) mpukas o BBITIOJIHEHUN 3a/1aHUS;

') bopmupoBanue 6JarONMPUATHOTO MOPATBLHO — MCUXOJIOTHYECKOTO KIMMaTa B
KOJUICKTHBE;

J1) BBITOBOP 3a IUTOXO BBITIOJHEHHYIO PaboTy.

15. YTo U3 yKa3aHHOTO CIMCKA OTHOCHUTCS K KJIACCU(DHMKAIINU YIIPABICHYSCKHX

pELIECHUM:
A) cTpaTernyeckue peiieHus;
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b) TakTrueckue penieHus;

B) mpon3BOACTBEHHBIE ;

') KOHKYpEHTOCIOCOOHBIE;

J1) xampoBsIe;

E) ananutuueckue;

K) peanuctuyneie;

3) € IMHOJINYHBIC;

W) nokyMeHTHpOBaHHBIE.

16. Yto ¥3 mepeyuclieHHOTO OTHOCUTCA K TpeboBaHUsM 3(DQEeKTUBHOIO
YIPABJICHYECKOTO PEIICHUSI:

A) sicHas 1eTIb;

b) o6ocHOBaHHOCTD;

B) nanbHOBUAHOCTS;

') KOHKPETHOCTB;

J1) yHuBEpCAIbHOCTD;

E) cBOEeBpeMEHHOCTH;

2K) weTkocTb.

17.Yto  mpexacraBisger co0Ooil  mpoueaypa MNOATOTOBKM W NPUHATUSA
VIPaBJICHUYSCKUX PEIICHUI:

A) D1OKyMeHTaJIbHOE O(POPMIIEHUE TPHUHITOTO PELICHUS;

b) pacnpeneneHre 0TBETCTBEHHOCTH U ITOJHOMOYHMM B MPOLECCE MOATOTOBKH U
MPUHSATHUS PEIICHNUS,;

B) nocnenoBatensHOCTh 3TANOB MOJATOTOBKH U MPUHATHS PEIICHUS C YKa3aHUEM
UX COJICpKaHMS U UCTIOJTHUTENEH;

I') noctpoenue aepesa nene;

1) noxkymeHTasibHOE O(OpMIEHHE CXeMbl HWH()OPMAIMOHHBIX IOTOKOB B
MpoIiecce MOATOTOBKU U MPUHSATHUSI PEILICHHUS.

18. BbipaOoTKa perieHusi COCTOUT U3 CHAEAYIONUX ITAMNOB:

A) nmarHosza mpoOsiembl, (HOpPMYJIUpPOBAHUE KPUTEPUEB M OTPAHUYECHUH,
pa3pabOTKHU M OLIEHKH aJIbTEPHATUB, BBIOOPA albTEPHATUBBIL;

b) pa3paboTku U OLIEHKM albT€pHATHB, BbHIOOpA albTEPHATHUBBI, OPraHU3ALMH
BBITIOJTHEHUS PEIICHUS;

B) pa3paboTKu 1 OLIEHKH aJIbTE€pHATUB, BEIOOPA alIbTEPHATUBBI.

19. UTO U3 NepeynciIeHHOro MOKHO CYUTATh KPUTEPUIMHU 110100pa NepcoHaIa:
A) oOpazoBanue;

b) onbiT paboThI;

B) poct yenosexka;

') ero Bo3pacr;

J[) uBeT ero BOJOC;

E) 3mopoBbe kanaumara.

20. Yto 13 HA3BAaHHOT'O MOKHO OTHECTH K HTaly OpPraHU3alMH BbINOJHEHUS
OPUHATOTO PEIICHHUS:

A) omnpezienieHUE KOMILUIEKCA HEOOXOIMMBIX JACHCTBUI;

b) onpeaenenue HEOOXOIUMBIX PECYPCOB;
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B) onpenenenue BiusHUS (HaKTOPOB BHEUIHEH CPEJIbI;

') onipenenenue CpoKOB BBIMOTHEHUSI PEILICHHUS;

J1) noBeneHus 3aaHUs JO UCIIOJTHUTEIICH.

21. B0o3MOXXHO JM MCIIOJHL30BAaHHE MO3IOBOI0 IITypMa B KauyeCTBE METOAa
IIPUHITHS YIIPABICHUYSCKOTO PEIICHUS:

A) na;

b) uer.

22. Kakme M3 Ha3BaHHBIX ITO3MIIMM MOPaBHIBHO XapaKTEPU3YIOT CTPATETHIO
Pa3BUTHSA IPEAIPHUITHS:

A) IPOTHO3 pPa3BUTHS TIPEATPUATHS,;

b) Moniens neficTBUi 11 TOCTHYKEHUSI TIOCTABJICHHBIX IICJICH;

B) mian pa3BuTHS NpeaNpUsTHS.

23. Kakue n3 nepeyncaeHHBIX XapaKTEPUCTHK OTHOCSITCSI K CHJIILHBIM CTOPOHAM
IPEIIPUITHUS:

A) BbIcOKasi KBaTU(UKAIUS KaJPOB;

b) coBpemMeHHast TEXHOIOTHS POU3BOICTBA;

B) orpannueHHbie (pHAHCOBBIE PECYPCHI;

') xopomas penyTanus y noTpeOuTene;

J1) cnaboe npeacTaBieHUE O PhIHKE;

E) Hu3KME U3AEPKKHU.

24. Kakue W3 INEPSYMCICHHBIX (DaKTOPOB XapaKTEPH3YIOT BO3MOKHOCTHU
PESAIPUITHUS:

A) BBIXO/] Ha HOBBIC PBIHKH;

b) caM010BOILCTBO Cpey KOHKYPEHTOB;

B) BO3MOXHOCTB TTOSIBIICHHSI HOBBIX KOHKYPEHTOB;

') nobGaBneHre COMyTCTBYIOIINX TOBAPOB;

J) 3amesieHre pocTa phIHKa;

E) BepTukanbHas HHTETpaIys.

25. Kakue n3 nmpeaoKEeHHBIX BApMAaHTOB MOKHO Ha3BaTh HOBIIIECTBOM:
A) HOBBIN BUJ MPOAYKIIHH;

b) HOBBII BUA yCiayT;

B) HOBas TexHOJIOTHS;

') HOBbIE OOBIUaN;

1) uzoOperenus;

E) HOBBII1 OPSIIOK OpraHu3alyy MPOU3BOJICTBA.

26. Kakne n3 nepeuyrcICHHBIX KAYeCTB OTHOCATCS K JTMJIEPCTBY:

A) 4eCTHOCTb;

b) crmocoGHOCTh BHJIETH B YEIIOBEKE TUYHOCTD;

B) yxo1 OT OTBETCTBEHHOCTH;

[') HAaCTOMYUBOCTH B JOCTHKEHUU 11EIIH;

J1) oTCyTCTBUE YCTPEMIICHHOCTH K POCKOIIIH;

E) spynupoBaHHOCTb;

2K) oTcyTCTBHUE KOHTPOJISL HAJl SMOIUSMHU.

27. Yto M3 nepedyncICHHOI0 OTHOCUTCS K OCHOBHBIM THIIAM KOH(JIMKTOB:

16



A) BHYTPUIIMYHOCTHBIN KOH(JIMKT;

b) MeXXTUYHOCTHBIN KOH(IIHKT;

B) KOHGIHUKT MEXIy TMUYHOCTHIO M TPYIIION;

') KOHPIUKT MEX Ty pyKOBOAUTEIIEM U TTOTYNHECHHBIM;

J1) MEXTpyIIOBON KOH(DIUKT.

28. Kakye n3 Ha3BaHHBIX HO3UIINN SIBISIOTCS PUYHHAMU KOH(INKTOB!
A) pacripenieneHue pecypcos;

b) HeueTkoe pasrpaHnyeHUE MpaB U 00SA3aHHOCTEH;

B) HeynoBneTBOpUTENIbHBIE KOMMYHUKAIINH;

') HU3KOE KaYeCTBO BBIMOIHEHUS paOOThI;

J1) HeOnaronpusiTHbIE YCIOBUS TPYAa;

E) HeoOocHOoBaHHOE MyOJMYHOE TIOPUIIAHUE OJHUX COTPYAHUKOB U
HE3aCIyKEHHOE IMOXBaJla JPYTUX.

29.Y10 U3 nepeurcIieHHOTO OTHOCUTCS K (haKTOpaM, BBI3LIBAIOIINM CTPECC:
A) meperpyska B padore;

b) ctpax nakazanus;

B) untepecnas pabora;

I') mnoxue ycnoBust paboThI;

J1) BBITOBOp;

E) yBonbHEHUE ¢ pabOTHI;

2K) moompenue.

30. Yro Bel nonumaere noxa "OpuHATHEM perieHus"?

A) BBITIOJIHEHUE TTPOU3BOACTBEHHOM J1€ATEIbHOCTH;

b) Bo16op anbTepHATUBBI U3 HECKOJIBKUX PEIICHUH;

B) Bun gestensHOCTH, HE OTHOCSIIEHCS K MEHEIKEPY;

I') IlpoBenenue ucciaenO0BaHUT;

)Y noBneTBoOpeHnE MOTPEOHOCTH.

31. Kakue ¢gakTopbl OKa3bIBalOT BIUSHUE HA KAYECTBO PEIICHUS ?

a) Cno>XuBIIAsACS CUTYyaIusl B OOIIECTBE;

b) Crpykrypa opranuszanuu;

B) IlpumeneHue k cucTeMe MEHEKMEHTA HayYHBIX MMOJIX0/I0B U MPUHITUIIOB;
I') IlpumeneHne K cucTeMe MEHEHKMEHTA METO/IOB CTUMYJIMPOBAHMS;
1) He nocTurayThlie Leu.

32. YTo I0JKHO YYUTHIBATH JIFO0O0E pelieHue?

A) BO3MOKHOCTH KOMITPOMHUCCA;

b) Puck;

B) KynbTypy 1 oOb1uau cpeapi;

') MotuBanuto;

33. B dem 3akir04aeTcs CTUIb PYKOBOJICTBA?

A) CBoj 3aKOHOB HEOOXOUMBIX YIIPABJISIIOIIEMY ISl PYKOBOJICTBA;

b) I[pouecc cornacoBanust pabOThl CBOMX MOAYUHEHHBIX;

B) Hakazanue nogurHEHHBIX 32 HEBBINOJHEHUE PaOOTHI;

I') YcranoBieHue cormacoBaHHOCTH PabOThl ¢ IPYTUMU PYKOBOIUTESIMU;

) Tlepenaya pykoBoAsmux GyHKIIHA.
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34. B yeM 3aKiIr04aeTcs CaMOMEHEKMEHT?

A) PacnopsikeHue pykoBOACTBA B COOTBETCTBUU CO CIOKHUBIIEHCS CUTYaIIUEH;
b) Crpykrypa ynpaBieHUs: OpraHu3aluei;

B) YcranoBka eMHBIX LI€J€d YWIEHOB OpraHu3aluy;

[') IlocnenmoBaTenbHOE M I1EJCHANPABICHHOE UCIOIb30BAHUE MCIBITAHHBIX
METOJ/IOB PaOOTHI;

J1) KonupoBanue pabOThI IPYTUX PYKOBOJUTENEH.

35. Yto Tako€ KOMMYHUKAIIMOHHAS CETh?

A) Ctpykrypa;

b) ®yukius;

B) Coenunenve MHIUBUIOB C TOMOIIBI0 HH(POPMAIIMOHHBIX TOTOKOB;
I') Ilepenaya curHasos;

1) KonupoBanue u packoAUpOBaHUE CUTHAJIOB.

36. 3ayeM IPOBOJUTCS OLIEHKA KOHKYPEHTOB?

A) [Ins ycTaHOBJIEHUS 1I€JIM OpPTaHU3AIINY;

b) i yBenuueHus: npuObUIH;

B) [lnst coxpaHeHus OpraHu3aluu;

') 1151 yMEHbIIEHUS U3IEPHKEK;

) Jns onpenenenust CTpyKTypbl OpraHU3aIHH.

37. Yto BKIIOYAET B c€0sl TAKTUYECKUN YPOBEHD YIIPABICHUS?

A) KoHuenryaibHbIH;

b) Tekymnii U CTpaTernuecKuii;

B) OnepaTuBHbIN U KOHIIENTYaJIbHbIN;

I') Texymuit 1 onepaTUBHBIN;

J1) KonrnenTyansHbIi U CTpaTErHuecKuil.

38. B cocraB Kakoro IulaHa BXOAMT _OMpeJesieHHe TOTPEeOHOCTH B
MaTepUalbHbIX, TEXHUYECKUX U (DMHAHCOBBIX pPecypcax ¢ pacnpeiesIeHUeM 10
rojiam, Kpaprajgam?

A) KoHuenryaibHOro;

b) Texymero;

B) OnepaTtuBHoOro;

I') TakTHueckoro;

J1) Ctpateruueckoro.

39. Pemenue 00 opraHU3allMOHHON CTPYKTYPE NPUHUMAET:
A)MeHexep;

b) rnaBubIii Oyxranrep;

B) riaBHbIN HHXKEHED;

') pykoBOIUTENb BBICILIETO 3BEHA.

40. KiiroueBbIMU OHATUSMHU CTPYKTYPBI SIBISIOTCS

A) ykazaHus;

b) npukassr;

B) npuznaku;

[') anemeHTHL.
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41. MoXXHO JM CKa3aTh, YTO KOHTPOJb — MPOIECC 00ecrneyeHus TOCTHKECHHUS
OpraHu3alyel CBOUX LIEJIEH?

A)na;

b) uer.

42. YTO OTHOCHUTCS K HAPYIICHUSM CITYy)KEOHON ITHKHU?

A)Heoco3nannoe yranBaHue nH()OpMaInu;

b)Boznarpaxnenus;

B)biaronapHocTh CO CTOPOHBI pYyKOBOAUTEIIS;

[NIloompenus;

J)Komnpomucc.

43. B ueM 3aKj1104aroTcs MOJHOMOYHS?

A)OrpanrdeHHOe IPABO UCIIOIb30BATh PECYPCHI OPraHU3allUu;

b)IIporiecc co3nanusi CTpyKTypbl IPEINPUSTHUS;

B)IIporecc obecrieueHust AOCTHKEHUS TIETICH;

["IIpaBa u 00513aHHOCTH JIFO/IEH;

J1)PeanbHasi cCmoCOOHOCTD BJIMSATH HAa CUTYAIIUIO.

44. Bractb — 370:

A)CnocoOHOCTh yIpaBiIsTh APYTUMU;

b)IIpomnecc BAusiHUS HA APYTHX;

B)B03M0>XHOCTb BIUATH HA APYTHX;

') Apy»«ecTBEeHHOE OTHOIICHUE K COTPYAHUKAM;

J1)JlenerupoBaHrie MOJTHOMOYHH.

45. Yto Takoe moTpeOHOCTH?

A)lenernpoBaHue MOJTHOMOYHUN;

b)I[Icuxonorudeckoe uiu HrU3NOIOTUUECKOE OIIYIICHUE HEI0CTaTKa Yero-Imuoo;
B)HpaBcTtBeHHOE Miu TyXOBHOE OOIIICHHE;

["IIpuobpereHue onmbiTa;

J1)Xopoiiiee HacTpoeHHE.

46. UTo AOKHBI AeNaTh MEHE/DKEPHl IS YIAOBJICTBOPSHUS MOTPEOHOCTEH Y
pabOTHUKOB?

A)BBIOMpaTh Hamdyulliue penieHUs MO KOHKPETHBIM YCTaHOBJICHHBIM 3apaHee
KPUTEPUSIM;

b)Co3naBaTh cuTyalnuu, KOTOpbi€ Obl MO3BOJUJIN JIOJSAM 4epe3 JTOCTUKECHHE
1eJIeil OpraHu3aIuu yI0BIETBOPSITH CBOU MOTPEOHOCTH;

B)Ycunuats pykoBoasiiye MPUHIUIIBI,

[")Co3naBaTh ycinoBus JUisl IPUATHOTO OOIIICHNUS;

JI)He oGpaimmath BHUMaHUS HA paOOTy MOAYNHEHHBIX.

47. Kakue noTpeOHOCTH SBIISIFOTCS BBICIITUMU?

A)DU3MO0IOTUYECKUE;

b)CouunainbHeie;

B)CamoBbipaxkenus;

I')lyxoBHblIe;

J1)3amuieHHoCTb.

48. Yto ABIAETCI MOTUBOM K AEHCTBUIO?
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A)lloOyxnenue;
b)I[TorpebnocTy;
B)CnocobOHocTH;
[')CamoornieHka;
J)IIpu3HaTenbHOCTD.
49.Kakyro 11e1b 00bIYHO OpraHu3aIus Iepe co00M HEe CTABUT:
A) BbDKUBAHUE;
B) cokpaliieHre mporu3BoICTBA.
B) npuyMHOKeHHne npuObLIH;
50.K yemy ciieiyeT OTHECTH MOTPEOUTENCH IPOAYKIIFH ?
A) K ¢akTOpaM HEMOCPEICTBEHHOTO OKPYKEHHUS OpraHU3aIlNH;
b) x dakTopam oO0111ero BHENTHET0 OKPYKEHUS OpraHu3aIiu.
B) k dhakTopam BHyTpeHHEHN Cpebl OpraHU3aIINH;
51. Kakoil ypOBCHb VIPAaBICHHUS OpraHu3alMei JIOJDKCH BhIpA0OATHIBATH M
IIPOBOJUTE IIOJUTHUKY B3aNMOJICUCTBUS C BHENTHEN cpeaom?
A) Bce ypOBHH.
b) BbIcIINIf;
B) cpennuii;
') H130BOM;
52. Kakoe rocy1apcTBO SABISCTCS POJIMHON MEHEKMEHTA?
A) I'epmanus.
b) ®pannus;
B) CIIA;
I') Poccus;
) Aurnus;
53. U3BecTHbIC HAy4YHBIC TOAXOJABl B MCHEKMEHTE XPOHOJIOTHYCCKH
PACIIOJIOKEHBI TAK:
A) TIOBEICHUECKUI, CUTYallUOHHBIN, KOJTMYECTBEHHBIN, CUCTEMHBIN;
b) noBeneH4ecKkuii, KOJIMUECTBEHHBIN, CHCTEMHBIN, CUTYallMOHHBINH;
B) xonnuecTBEHHBIN, CUTYallMOHHBIN, TOBEICHUYECKUM, CHCTEMHBII;
54. MeHeHKMEHT-DTO:
A) Hayka, MPaKTHUKa U UCKYCCTBO;
b) Hayka u UCKyCCTBO;
B) mpakTtuka u yrpaBieHHe.
55. Kakue MOJCHCTEMbI MOYKHO BBIACIUTH B CHUCTEME  VIIPABICHUS
OpraHu3aIuen?
A)  CTpyKTypHO-UH(DOPMAIMOHHYIO, HWH(POPMAIMOHHO-TIOBEICHYECKYIO U
CaMOpa3BUTHA.
b) dopmanbayto u HepopMaTbHYIO;
B) HOpMaTUBHYIO0 1 MAPKETUHTOBYIO;
[') anMUHUCTPATUBHYIO U TPOU3BOJICTBEHHYIO;
56. K10 M3 yUYeHBIX BHEC HAMOOJBIIMKA BKJIAJ B Pa3BHUTHC KIACCHUCCKOM, HMIIN
aJIMUHHUCTPATUBHON IITKOJIBI YIIPABIICHUS ?
A) D. Meiio.
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b) ®. Tetinop;

B) M. ®onnerr;

I') A. ®aitos;

D) A. I'ettu;

5/.Korna MEHEeI)KMEHT BBLICIWIICS B CAMOCTOSITEIIbHYIO 001aCTh 3HAHUN?
A)B cpeaHue Beka.

b) B cepenune XX B. ;

B) B XVIII B. ;

I B XIX B. ;

M) Ha py6exe XIX u XX BB. ;

58. CKOJbKO CYIIECTBYET OCHOBHBIX IOJIXOJOB B Pa3BUTUU YIPaBICHUYECKOM
HayKu?

A) Tpu;

b) nsate;

B) mects;

') ueTsIpe;

J1) nBa.

59. Uto Takoe MEHEDKMEHT?

A) T7IaBHBIA IPUHIUI YIIPABIEHUS;

b) Teopus u npakTHKa yrnpaBJICHHUS;

B) uckirountensHo TeOpus ypaBIIeHUS,

') ucKIIIOUUTENHHO MPAaKTHUKA YIIPABJICHHUS.

60. KTo w3 [AaHHBIX MpejcTaBUTeNed ObLI POJOHAYAIBHUKOM  IITKOJbI
YEJIOBEYECKUX OTHOIICHUN»?

A) A.Macnoy.

b) P.OysH;

B) M.IL.®onner;

') 9.Mbiio;

61. Kakoe u3 yTBEep)ICHHUI, BEpHO XapaKTEPU3YyeT MOHATHE MEHE/DKMEHT:
A) MEHEKMEHT - 3TO YIpaBJICHUE XO3SIICTBEHHOM 1€ATEbHOCTHIO;

b) MeHeHKMEHT - 3TO rOCYIapCTBEHHOE YIPABJICHUE;

B) MeHeHKMEHT - 3TO OOIIECTBEHHOE YIIPaBIICHUE;

[') MEHEKMEHT - 3TO YIIPaBIICHUE MPEANPUITHEM 10 HAUMY;

62. Kakue CyliecTBYIOT BUJIBI CAMOKOHTPOJISI MEHeKepa?

A) aAMUHUCTPATUBHBIN, TPOU3BOACTBEHHBIN, PHUHAHCOBBIA;

b) npenBapurenbHbii, QYHKIIMOHATBHBINA, CTOUMOCTHOM;

B) dopmanbhbIii 1 HehopMaTbHBIN.

') npoMeKyTOUHBIA U KOHEUYHBIH;

63. KakoBBI OCHOBHBIE COCTaBIIIONTHE ""OpraHU3aTOPCKUX ClIOCOOHOCTEH"?
A) ymenue paboTaTh C JI0JIbMH, BO3/I€CTBOBATh HA HUX.

b) KOHTaKTHOCTB, CTPECCOYCTONYMBOCTD, JOMUHAHTHOCTD;

B) nuaepctBo, ciocOOHOCTH BECTH 3a COOOM;

') ciocoOHOCTH BAMATH Ha JIIOACH, pa3peraTb KOHQIUKTHI;

64. Yto BkIIOYAET B ce0s CUCTEMA YIIPABJICHHS B 3JIEMEHTAPHOM BUJIE?
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A) npuHIUIBL, METOABI U (PYHKIIUU YIIPABICHUS;

B) cyObekT, 00bEKT yrpaBiIeHUs U CBS3H;

B) coBOKynmHOCTb 0OBEKTOB YIIPaBICHHUS.

[') COBOKYITHOCTH OPTaHOB YIIPaBJICHHUS;

65. Uto uzyyaior npu gortorpaduu pabodero mHsA?

A) motepu pabodero BpeMeHH;

b) crocoObl BBIIOJIHEHUS 3a/1a4.

B) meToap1 paboThl pyKOBOAUTENS;

I') cTpykTypy 3aTpaT BpeMEHH;

66. Kakoro meTofa MEHE/DKMEHTA HE CYIIECTBYET:

A) MaTepuanbHOIO U aIMUHUCTPATUBHOTO;

b) counanbHO NCUXOIOIrMYECKOr0 ¥ 3KOHOMHYECKOTI'O;

B) nuGepanbHOTrO 1 MOPaILHOTO.

67.I'pyrmina 53KOHOMUYECKUX METOJI0B MEHE/DKMEHTA BKIIOYAET B CEOSI METOJIBL:
A) Tpy1I0BBIE HOPMATHUBHI,

b) HopMaTHBBI pEHTA0EIBHOCTH U B3AMMOOTHOILIEHHUN C OI0IKETOM;

B) ¢dbunancupoBaHre U KpeaAUTOBAHUE;

') BHYyTpU(UPMEHHOTO TUIAHUPOBAHUS;

J1) 5)KOHOMHYECKOTO CTUMYJIMPOBAHUS;

68.Kakne MeToapl ympaBieHWs HaOpaBieHBl HA OPraHU3allMIo0 TpoIlecca
IOPOU3BOJICTBA W YIOPABJIECHUS M OCHOBBIBAIOTCS HAa NPAaBOBOM 00EClEYEHUU
yIpaBJICHUS:

A) OpraHu3aliuOHHO- paCOPSAUTEIbHBIE;

b) sxoHOMHUECKUE;

B) counanbHO- ICMX0JI0THYECKHE.

69. Uto o3HauaeT npodeccuoHan3M MeHekepa?

A) 3HaHHE TEXHOJIOTHH OTPACIIH;

b) onbIT mpakTHyeckoi pabOThI B OTpACiIy;

B) paboty Ha nocTosiHHOM npodhecCHoHaNbHOW OCHOBE;

') ynpaBieHueCKy0 NOATOTOBKY;

70. OcHoBHBIE (HOPMBI BO3ACHCTBHS Ha KOJIICKTHB:

A) yOexneHue, Kak METOJ] BOCHUTaHUS U1 (POPMUPOBAHUS JTUUHOCTH;

b) noBeblllIeHNE ¥ aKTUBU3ALIMS TBOPUYECKON MHUIIMATHBBI YWICHOB KOJUIEKTUBA;
B) ycraHoBieHre B KOJIJIEKTUBE OJIArOMPHUSTHOIO MOPAIbHOIO KJIMMAaTa;

I') ucnonp3oBaHuE KPUTUKH U CAMOKPHUTHUKH;

J1) nnaHupoBaHUE COIMAIBHOTO Pa3BUTHS KOJUIEKTHBA,

E) pa3BuTHe M coxpaHEHHE pa3IUYHbIX METOAOB, TPAJAULUNA U PUTYAJOB,
c(OpMUPOBABILINXCS] BHYTPH KOJUIEKTHBA;

71. Kakas hbyHKIMS HAXOAUTCS B IICHTPE KPyTra CaMOMEHE/DKMEHTa?

A) mocTaHOBKa 1IETIeH;

b) nnanupoBanue;

B) caMOKOHTpOIIb;

') pabota ¢ unpopmarmei.

J) opranuzais TpyA0BOro mpoiiecca;
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72. Kem mipexie BCero JIOMKEH ObITh MEHEKED?

A) BKOHOMHCTOM.

b) cnenmanucToM TaHHOM OTpaciy;

B) cnermanuctom no yrpaBlieHHIO;

I') cormmonorom;

J1) ncuxoiiorom;

73. Ha 9eM OCHOBBIBAIOTCS aIMUHUCTPATUBHBIC METOJIBI YITPABICHUS ?
A) Ha mTpadHBIX CAHKITUAX.

b) Ha 3akoHOATENBHBIX 1 HOPMATUBHBIX AKTaX;

B) Ha hkOHOMHYECKUX UHTEpecax OOBEKTOB YIPABICHHUS;

') Ha BO3/IeHiCTBUM Ha COIMAILHO-OBITOBBIE YCIOBUS PabOTAIOIINX;
74. KakoBbl 0011IM€ METO/Ibl YIIPABJICHUS?

A) BOCIIPOU3BOICTBEHHBIE U MAPKETUHTOBBIE;

b) 3akoHOaTENbHBIC U HOPMATHUBHBIE.

B) anMuHUCTpaTHBHBIEC, SKOHOMUUECKUE U COLIMAIBHO-TICUXOJIOTUUECKUE;
') cereBbie 1 OAIAHCOBBIE;

74. Y10 Takoe caMOMEHEIKMEHT?

A) opranuzanys JMYHOW pabOThI pyKOBOAUTEIS;

b) cnocoOHOCTh M BO3MOKHOCTh CHUCTEMBI IUIAHUPOBATh M OPTraHU30BBLIBATH
CBOIO JICSITEIbHOCTD;

B) caMOCTOSITENIBHOCTD B JIEATEILHOCTH MEHEIKEPA.

75. Ha 4eM OCHOBBIBAIOTCS COIUMATBHO-TICUXQJIOTHYECKUE METOJIbI YIIPABICHUS ?
A) Ha BO3/IEHCTBUM HA CO3HAHUE U COIMAIbHBIC YCIOBHUS.

b) Ha MOpanbHO-TICUXOJIOTHYECKOM KIUMATE;

B) Ha 3akoHOaTENBHBIX 1 HOPMATUBHBIX AKTaX;

') Ha MaTepuanbHOM HHTEpECE PAOOTHUKOB;

76. KTo BIiepBbIC BBEN MOHATHE IIPUHIIUIIHI MCHEHKMEHTA):

A) A. Macnoy;

b) A. ®aiions;

B) II. I'ertu

I') @. Teitnop;

) M. ®omnnerr;

/7. Kakue MeTompl VyOpaBiI€HUS MOJYYWJIM V HAC B IOCIEAHUE TOAbI
HauOoJIbIIIee pa3BUTHE?

A) GastaHCOBbIE;

b) commanbHO-TICUX0JIOTHYECKHUE;

B) skonomuyeckue;

') cereBsle.

1) aiMUHUCTPATUBHBIE;

78.YT0 Takoe MEeTO/ibl yIpaBACHUS?

A) OCHOBHBIE TTpaBUJIa yIIPaBICHUS;

b) ynpaBrieHueckue 3aKOHbI;

B) 3aKk0HOMEpPHOCTH YIIpaBIEHUS;

') ciocoOw1 BO3EHCTBUS CYOBEKTA HA OOBEKT;
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J1) meToasl paboThl MEHEIKEPOB.

79. Kakoe yTBepKJICHHE TPAaBOMEPHO JUIsl JIuaepa?

A) oH opraHmu3zyet padory;

b) oH mpocTo cymiecTByeT;

B) on Benet 3a co00ii;

I') on ynpasnsier.

J1) OH KOMaHJyeT;

80. ['naBHbIE 11eJ11 IPUMEHEHHUS COIMATbHO-TICUXOJIOTHYECKUX METOJIOB:

A) OpraHu3anMoOHHOE perjIaMeHTUPOBAHNE, HOPMUPOBAHUE U OPTaHU3AIIOHHO-
METOMYECKOE HHCTPYKTUPOBAHHUE;

b) noBeIlieHne NpoIyKTUBHOCTH U Kaue€CTBO PabOTHI;

B) dopmupoBaHne monoxkUTENHHOTO COIUATBHO-TICUXOJIOTMYECKOT0 KuMaTa B
KOJUIEKTHUBE;

[') ucnonp30BaHWME TPUHIUIIOB U METOJOB OICHKHM U CTUMYJIUPOBAHUS
NOBBIIEHUS 3(PPEKTUBHOCTH TPYJa HA KaXKJOM paboueM MeCTE;

J1) npuMeHeHne COMATbHO-TICUXOJIOTUUYECKUX METOIOB;

81. Ha yem OCHOBBIBAETCSl HAyYHAs OpPTraHU3aIus Tpyaa?

A) Ha UCTOJIb30BAHUHU OIIBITA JPYTUX MEHEKEPOB;

b) Ha yeTkOM pa3zneneHuu Tpyaa.

B) Ha rcnosib30BaHUM MCCIIEI0BAaHUMN U TIEPEOBOTO OMBITA;

[') Ha cTporom coOIOACHUH TUCIUTUTAHBI, PETJIAMEHTA;

82. Kakue 1eiicTBUSI COOTBETCTBYIOT CTUIIIO PYKOBOJICTBA «IIPUKA3AHUE:

A) moCTaHOBKa 33]1a4H;

b) pa3bsicHeHre BBITIOJIHEHNUS,

B) koHTpOIIB.

83. CoOBOKYIHOCTh WMHJIMBHJIOB, B3aUMOJICUCTBYIOIUX JPYT C JPYIOM H
OCO3HAIOIIMX CBOK MPUHAICKHOCTh K TAHHOW COBOKYIMHOCTH, SIBISIETCS:

A) opranu3zanuei;

b) rpynmoii;

B) HepopmanbHOIi rpynmoi.

84. I1pu pabote ¢ HehOpMaATHHON IPYITION CIICTYET:

A) UCTIONB30BaTh TOJIBKO COIUATBLHO-TICUXOJIOTHYECKUI METOI.

b) Hanbonee yacTo UCTIOIH30BATh AJIMUHUCTPATUBHBIN METOI;

B) coderars paznuyHbie METObI YIIPABICHHUS;

85. Kakoii cTuib JIydilie NPUMEHUTh B TBOPYECKUX, HAYYHBIX KOJUICKTHBAX C
BBICOKOW MOTHBAIIMEN K paboTe mpH XOPOIIO OTJIAKEHHOM MPOU3BOJICTBEHHOM
npouecce?

A) nmubGepanbHBIA WK TACCUBHBIN;

B) *&ecTkoro axMUHUCTPUPOBAHHS,;

B) nemokxpaTtuieckuii;

86. HedopmasibHbI JIWIEp MOKET OKA3bIBATH:

A) oTpuIaTeIbHOE BIUSHUE HA CBOMX KOJUIET;

b) kak monoXxuTenpHOE, TaK U OTPUIIATEILHOE BIUSHUE HA CBOUX KOJUIET;

B) nonoxxutenbHOE BIAUSHUE Ma KOJUIET;
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87. ABTOpHUTAapHOE PYKOBOJCTBO XapaKTEPU3YETCH:

A) HEBMEMIATETLCTBOM PYKOBOJICTBA B MPOIIECC MPUHATHS PEIICHUM;

b) paznenenuem B1acTv U ydacTHeM paOOTHUKOB B YIIPABICHHH;

B) BBICOKOI1 CTENEHBIO €AMHOJIMYHON BJIACTH PYKOBOJIUTEIIS.

88. Unensl HehopMaTbHOM OpraHU3aINN:

A) yIOBIETBOPSIIOT CBOM TIOTPEOHOCTH B OONICHWH, B3aWMOIIOMOIIIH,
IPUHAIICKHOCTH,

b) monb3yroTcst moanep kKol pykoBOICTBA.

B) siBistOTCS €e 3am0KHUKaMU;

89. Yto Takoe mpoiiecc yrpaBieHUs ?

A) mociieroBaTeNbHAas ACSITEIIBHOCTh MEHEIKEPA;

b) coBOKYTHOCTH HETPEPBIBHBIX, B3AUMOCBSI3aHHBIX (PYHKITUH;

B) cOBOKYITHOCTH MPUHIIUIIOB U METOJ/IOB YIPABIICHHUS.

90. Jlist TOoro, 9TOOBI MCIIOIL30BATh BIACTh, OCHOBAHHYIO HA BO3HATPAKIICHUU
CIEYET:

A) pacmionarath ONpeaeICHHBIMU PECypCaMH.

b) nMeTh cucTteMy jKeCTKOTO KOHTPOJIS;

B) nMeTh OTTa)KEHHYIO CHCTEMY MOTHBAITUH;

91. Ctunp pyKOBOJCTBA — 3TO:

A) cucreMa pa3paOOTaHHBIX HOPM B3aMMOOTHOIICHHH MEXKTy PYKOBOIUTEIIEM H
OJYMHEHHBIM;

b) mopsiiok BBeeHUSI N3BMEHEHHM B pabOTy OpraHU3aIliH.

B) naunbonee npuBbIuHAs MaHEpa MOBEACHUS PYKOBOJIUTENS 1O OTHOIICHUIO K
MOJYMHEHHBIM, YTOOBI OKa3aTh HAa HUX BJIUSHUE U MOOYIUTH K JIOCTHUKEHUIO
LIeJIE OpraHU3alluH;

92. Yto Takoe QyHKIMS yripaBieHUs?

A) ymipaBiieHYeCKasl IeATeIbHOCTD;

b) nomxHOCTHAsI 003aHHOCTh MEHEKEPA.

B) 06oco0neHHbIl BU YIIPABICHUECKON AESTEIbHOCTH;

93. CIOHTaHHO BO3HMKAIOIINE TPYIIIEI JTIOACH, KOTOPIC PEryIIpHO BCTYHAIOT
BO B3aMIMOJICHCTBHE TS IOCTUKEHUS OTPEICICHHON 118U, HA3bIBAIOTCS:

A) dbopmasibHON OpraHU3alMEH;

b) neopmanbHOil opranuzaiueii;

B) cioxHoit opranu3zaiuen.

94. HedbopmasibHasi OpraHu3aIus peIcTaBiIsIeT COO0:

A) oObenuHEeHnEe HEA0OPOCOBECTHRIX PAOOTHUKOB,

b) o6benunenre pabOTHUKOB Ha OCHOBE OOIINX UHTEPECOB, YOCKICHUIM.

B) o0bennnHeHne paOOTHUKOB, HEIOBOJIBHBIX YCIOBUAMH Tpyda, pPazMepoM
3apabOTHOM TIJIATHI,

TunoBbie 3agaHus s ouneHkH ocBoeHuss MJ/IK 04.01 YnpasJieHue
AeATeJbHOCTLI0 QYHKIMOHAJILHOTO TOAPA3AeIeHUS

IlepeyeHb BONIPOCOB, U1 MOATOTOBKH K DK3aMEHY

1.Opranu3aniust Kak oOBEKT ynpaBieHus. Buapl opranuzanuii
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. Kinaccudukanus opranu3aliuoHHbIX CTPYKTYP YIPaBICHUS
. JIOCTOMHCTBA ¥ HEJOCTATKU OPraHU3aLMOHHBIX CTPYKTYP YIPaBICHUS
. [lonoxeHue o CTpyKTypHOM NOJIpa3/IeICHUU
. Counonorus TpyJa U OpraHu3anui.
. TpynoBeie pecypchl, IEpCOHaN U TPYAOBOM MOTEHIUA OpraHU3alun
. Onenka, nogdop, paccTaHOBKa KaapoB
. CounanbHO-TpyA0BbIE OTHOLIEHUS, PHIHOK TPY/a U 3aHATOCTh NIEPCOHAIIA
. 'ocymapcTBeHHas cuctema ynpaBieHUsI TPYIOBbIMH PECYPCAMHU
10. [TonaTue neneit v 3aa4 NPEANPUITUS CEPBHUCA U Typr3Ma
11. Cuctema neneit 1 3aga4 opraHu3aiuu
12. TloHsiTHE W BUABI OPraHU3ALUOHHBIX CTPYKTYp YIPABIECHUS CEPBUCHBIM
NpEANPUATHEM
13.IIpoexkTrpoBaHnE OPraHU3aLUOHHBIX CTPYKTYP
14.®opmanbHas U HeopManbHas OpraHU3aIuU
15. Ilenu TypuCTCKUX OpraHU3alWi U LETU UX MTOAPA3ACICHUN.
16. «/lepeBo nenen».
17.3agaun TypUCTHYECKUX areHTCTB U TYPONEPATOPCKUX KOMITAHHM.
18.0npenenenre MUCCUU TYPUCTCKOW OpraHU3alliH.
19.Metonuka cbopa umHpopMau O pabOTe OpraHU3alMi U OTICIbHBIX €¢
NO/Ipa3/IeTICHUSX.
20. KoopauHamusi M peryjJdpoBaHUsS JCSATENBHOCTH (HYHKUIHMOHAIBHOTO
NIO/Ipa3/IeIICHUs
21. Opranusanus kak QyHKIUs yIpaBIeHUs IOAPa3IeICHUEM
22. Paznenenue Tpyia v €ro BUJIbI
23.CynHOCTb, TUIIBI M IPUHIMIIBI TOCTPOEHUS! OPraHU3ALUOHHBIX CTPYKTYP.
24. IInanupoBaHue Kak (pyHKLIHSA U METOJ| YIIPABJICHUS.
25. Ilinan u ero cTpykTypa. Buasl miaHos.
26. Heo0X0aMMOCTb U CYIIHOCTb TIJIaHUPOBAHMUS.
27. llpuHuunbl IUIAHUPOBAHUA: €IWHCTBA, HENPEPHIBHOCTH, THOKOCTH,
TOYHOCTH.
28. Pa3HOBMAHOCTM  IUIAHUPOBAHHMS:  JOJITOCPOYHOE,  CPEIHECPOUHOE,
KpPaTKOCPOUYHOE.
29. IlepcnieKTUBHBIN aHAIU3 PA3BUTHUS MMOAPA3IEIICHUS.
30. TexHonOrUs MIAHUPOBAHUS
31. XapakTepucTika nporecca IJIaHUPOBAHNS B OPraHU3alUy U €ro JTallbl.
32. Meroasl TUTAaHUPOBAHUS: HOPMATHUBHBIN, OalaHCOBBIM, OFOIKCTHBIM,
rpaduaeckuit
33. CyLIHOCTh U 3HAYEHUE CTPATETUUYECKOTO TIaHUPOBAHUS.
34. CylHOCTh U 3HAYEHUE TAKTUYECKOTO TIAHUPOBAHUSI.
35. IlpumeHeHue oOnepaTUBHO-KAJEHAAPHOTO IUIAHUPOBAHHUS B TYPHUCTCKHUX
bupmax.
36. OcoOEHHOCTH CHUCTEM IJIAHUPOBAHUS Ha MPENNpusATUsAX cdepbl cepBUca
CIIIA, EBpomnbl u SlnoHuw.
37. ConepxaHu€ U TUIBI OPTAHU3ALUOHHBIX CTPYKTYP.
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38. TpeboBaHusi K OpraHU3alMOHHBIM CTPYKTYpaM YIPaBIEHUS B TYPUCTCKHUX
bupmax.
39. CyIlIHOCTh CTPATETUYECKOTO MEHEIKMEHTA.
40. IlonsiTHE BHEIIHEHN CPEbI.
41. IlonsiTUE BHYTPEHHEN CpEBI.
42. Ananus cpejpl.
43. Pa3paboTka MUCCHH U CTPATETUH MPEANPUATHS CHEPHI CepBHUCa.
44 Tlcuxonorus Iea0BOro OO0IIeHUS
45. [IpoBeneHue 1ETOBBIX IEPETOBOPOB (BCTPEY) U COBEIIAHUIA
46. Meronosorus pazpeiieHusi KOHQIUKTOB
47. CocTaBlIeHHE IJIAHOB MPOBENICHUS COBEILIAHHI, IEPETOBOPOB,
48. JlenerupoBaHue MOJTHOMOYUI
49. Opranu3anys 1 METOJIMKA ITPOBEACHHUS MPE3ECHTALIHIA
50. IIpuHATHE YIIPABIEHUYECKUX PELIEHUI
51. MoaenupoBaHue KOHKPETHBIX CUTYallUH MIPUHITHUS YIIPABIECHYECKUX
pELIEHUN.
52. Pa3paboTka peKOMEHJALMI 110 PEIICHUIO TPOOJIEMbI
53. 3HaueHue AeN0BOro O0IIEHNS Ha NMPEANPUITHIX CEPBUCA U TypU3Ma
54. DTHka nenoBoro oOLIEHUS B CEPBUCHOM JEATEIbHOCTH OpraHU3alUH, HX
COCTAaB M LIEJIN CO3JaHUsI.
55. IlonsiTHE M OCHOBHBIE XAPAKTEPUCTUKH T'PYIIIIBI
56.Metob! yripaBieHus rpymnmoil. 3¢ HEeKTUBHOCT TPy
57. Komanjsl 1 ux 3QGHeKTUBHOCTD
58.Ko1eKTuB 1 €ero 0COOEHHOCTH.
59.CTpyKTyphI ¥ BUBI pAOOYUX TPYIIIL.
60. ®opmanbHble U HeQopManbHble rpymibl. [IpuunHbl HX 00pa3oBaHus.
61. CynHOCTh IpyIIoOBOM AMHAMUKH, €€ TPOLECCHI U SIBJIICHUS.
62. I'pynnoBbie (h)eHOMEHBI U UX XapaKTEePUCTUKHU.
63. PyKOBOJICTBO KOJIJIEKTUBOM.
64. Ctunb paboThl pyKOBOJIUTENS
65. KagpoBas nonutrka npeanpusTus
66. MeTon0J10rus yIpaBICHUS IEPCOHAIOM OpPraHU3aluu
67.MotuBanuss W CTUMYJIMPOBAaHME IIEpCOHAjJa B IIPOLECCE TPYIOBOM
NEeATEIbHOCTH
68. JlenoBas kapbepa
69. CounanbHO-NICUXOJOTHYECKUE METOIbI YIIPABJIECHUS IIEPCOHATIOM
70. Ctparernueckoe yrpaBJICHUE OpraHu3aluen
71. CrucreMa cTpaTeErnyecKkoro ynpasjieHHs IEPCOHATIOM OpraHu3aliu
72. Peanu3zauus CTpaTeruy yupasJieHHUs IEPCOHATIOM OpraHu3aluu
73. Pabouas rpyrimna u ee CTpyKTypa.
74. CylHOCTh U TEXHOJIOTHS MpoIiecca KOHTPOJIS.
75. KoHTpoJIb KaK 3aKitounTenbHas (a3a yrnpaBieHYeCKOTO KOHTPOJIS.
76.  Pa3HOBMAHOCTM  KOHTpOJS:  NpEABAPUTENIbHBIM,  TEeKyUMd U
3aKJIFOYUTEIIbHBIN.
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77. XapaKTepuCcTHUKa 3TAIIOB KOHTPOJIS.

78. IlpunsTHe yNpaBICHUYECKOTO PELICHUS IO pe3ysbTaTaM KOHTPOJIS.
[ToBeneHueckue acmeKThl KOHTPOJIS.

79. UYeptsl >(P¢EKTUBHOTO KOHTPOJS: CTpaTeruyeckass HampaBiICHHOCTD,
CBOEBPEMEHHOCTb, THOKOCTB, MPOCTOTa U SKOHOMUYHOCTb.

80. Xapakrepuctuku 3Q(PEKTHUBHOTO KOHTPOJISL.

81.0nepaTuBHBIN KOHTPOJUIMHT.

82. Ctparernueckuil KOHTPOJUIUHT U €r0 IPUMEHEHUE Ha TYPUCTCKUX pUupMax.

KonTuHreHT arrecryemsIxX: (CTyJIeHTHI 3Kypca Ha 0a3ze 9 kiacca).

®opma u yci10BHUs aTTecTANNM: POPMOI MPOMEKYTOUYHOM aTTECTALIUU 110
MK 04.01 YnpasjieHue 1eiTeJIbHOCTHI0 (PYHKIIMOHAJIBLHOIO
noapasjieeHus BisgeTcs Jk3aMeH (KBaM(pUKaMOHHBIN) (YCTHBIA OIPOC).
Bpewms BbITTOTHEHUA:

ITogroroska 20 MuH;

opopmiieHue u caava 10MuH;

BCET06 4acoB

TekcT 3aganus >K3aMEHAIITMOHHBIN OuIleT

Kputepun onenkulitorom sk3aMeHa SBISICTCS] OJJHO3HAYHOE PEIICHUE: «BHU]T
PO eCCUOHATIBHOM IESITEIBHOCTH OCBOECH /HE OCBOEH.

2.2. 3anaHus 1Js OlleHKH TeopeTuyecknx 3HaHui ocBoenusi M/IK 04.02
CoBpeMeHHasi OPrTeXHUKA U OPraHu3anms JAeJoNMpPoOU3BOACTBA

3apanue 1:

IIpoBepsieMble pe3yabTaThl 00y4YeHMSsI:

Pasgen 1. JlokymeHTaims ¢GyHKIIMOHAILHOTO HOAPA3ACICHMUS.

1. JIOKYMEHT M €r0 MECTO B CHUCTEME YIIPaBJICHHUS.

2. OcHoBHBIE  (PaKTOpBI,  OMPEACTSIONINE  CETOAHS  PalMOHAIBHYIO
OpraHU3aIII0 UH(POPMAIMOHHO-TOKYMEHTAIIHOHHOTO 00CITyKUBaHUS
yIpaBIECHYECKON JACSITETFHOCTH.

3. HopMatuBHO-MeTOAMYECKHE aKThl, PETJIAMEHTUPYIOLIUE CO3/JaHuE U
oopmIIeHHE TOKYMEHTOB.

5. [Tonsitue «unbopmarusy». TpeboBaHus, TpenbsiBIseMble K HHGOPMAIIHH.
Nudopmarust cBOOOIHOTO U OTPAHUYEHHOTO JTOCTYIIA.

6. [lonsTue «10KyMeHT», ero pa3Butue. CBsi3b HHGOPMALUU U IOKYMEHTA.

1. OYHKINH TOKYMEHTA.

8. Pa3BuTre cnocoOOB AOKYMEHTHPOBAaHUS M UX MPUMEHEHHE B HACTOSIIEE
BpeMms.

Q. [IpuzHaku nokyMeHTa W oOumias kiaccuuUKalus JIOKYMEHTOB IO HHUM

(pernamMeHT TpeAnpusATds, TMOJOKEHHE O TMOJpa3JeIeHUsIX, JIOKHOCTHBIE
UHCTPYKIIUHU, KOHTPAKTHI).

Paznen 2.CTpykTypa JOKYMEHTAIIMHU NOAPA3ACIICHUS.

28



1.  Kowmruiekc opraHu3aIliMOHHO-IIPABOBBIX JJOKYMEHTOB, €r0 COCTaB. Bub
YUPEAUTEIBHBIX JIOKYMEHTOB U MX 3HAYCHHE JUTS TOKYMECHTAIIMOHHOTO
o0ecrieYeHnsI, TPaBUIIa COCTABICHUS H O(OPMIICHHSL.

2.  OpraHu3alioOHHBIC JIOKYMEHTHI, OTPAKAIONINE CTPYKTYPY OpTaHH3aIIH, ¢
IITaTHBIA COCTAB, OpPraHU3aIio PaboThl KOJICKTHBA. [IpaBuiia ux cocTaBIIeHUS U
o opMIICHUS.

3. PacnopsauTtesbHbIC JOKYMEHTHI, U3/IaBACMbIC HA OCHOBE KOJUICTHATIBHOCTH
NPUHATHS perieHui. TpeOoBaHUs K UX COCTABICHHIO, OPOPMIICHHIO, XPAaHCHHIO.
4.  PacnopsauTenbHbIC TOKYMEHTBI, H3/1aBacMble Ha OCHOBE €TUHOMYHOTO
NPUHATHS PEIICHUI PYKOBOIUTENIEM opranu3aiuu. TpeOoBaHHs K UX
COCTaBJICHUIO, 0(OPMIICHUIO, POPMHUPOBAHHUIO, XPAHCHUIO.

5. HHpopManmoHHO-CIpaBOYHbIE TOKYMEHTHI, X BUJbl U HA3HAUYEHUE.
CnyxxeOHble m1UChMa, TPEOOBAHUS K HUM.

6.  Pa3HOBUAHOCTH OOBSICHUTENBHBIX M TOKJIAIHBIX 3alMCOK, TPEOOBaHNH,
npeabaBisieMble K HUM. CityeOHbIe 3alUCKU.

7. Tenerpammel u TenedoHOrpaMMBbl, 00JIACTh UX TPUMEHEHUS, TPEOOBAHUS K
COCTaBJICHUIO U 0()OPMIICHUIO.

8. CrnpaBku, MX pa3HOBUIHOCTH. TpeOOBaHMs, IPEABSIBISIEMBIE K CITPABKAM.
9.  JlokyMeHTHpOBaHUE IEATEIHLHOCTH KOJJIETHANBHBIX OpranoB. [IpoTokon,

€ro Pa3HOBUIHOCTH, TIOPSIIOK COCTaBIEHUS, 00pabOTKH U 0(HOPMIICHHUS.

10.  Axr, ero Buabl U HazHaueHue. [lopsaok cocTaBieHuss U 0HOpMIICHHUS.
11. TloHsiTHE «KKOMILIEKC TOKYMEHTOBY. [lepBUUHbBIE KOMITJIEKCHI TEKCTOBBIX
JTOKYMEHTOB. CJ105KHBIE KOMITJIEKCHI JOKYMEHTOB.

12.  TloHSTHUS «IIEHHOCTb JOKYMEHTA», «IKCIEPTU3a IEHHOCTH.
BO3HUKHOBEHHE U pPa3BUTHUE SKCIEPTU3bL. [[pUHIINNBI U KPUTEPUU IKCIIEPTU3BI
[IEHHOCTH JIOKYMEHTOB.

Paznient 3. OCHOBBI OpraHu3aIUy AeJI0MPOU3BOIACTBA.

1.FOpuanyeckoe 3Ha4eHUE TIOKYMEHTA.

2.00mmre TpeboBaHUs K TEKCTaM M 0(POPMIICHUIO JOKYMEHTOB.

3.Pa3paboTtka mMep mo noBbIIIeHHIO 3PPEKTUBHOCTH PabOTHI OApa3ACTICHUS

4, TpeGoBaHusg K KOHCTPYMpPOBaHUIO OylaHkoB. Buabel OniaHkoB. bnanku
NPEANPUATANA Pa3TUUYHBIX (OPM COOCTBEHHOCTH.

S. PekBU3UT «HaMMEHOBaHUE OpraHU3aLMKN — aBTOpa JOKYMEHTa», TpeOOBaHUs
K HEMY.

6. PekBu3uT «cripaBouHbIe JaHHBIE 00 OpraHU3ali — aBTOPE JOKYMEHTAa, €ro
COCTaB.

1. PekBu3uT «azapecat», €ro 3HAUCHHE M COBPEMEHHBbIE TpEOOBAaHUA K
0(OPMIICHHIO.

8. Hatel B nfokymenrte. TpeOoBaHus K UX O(OPMIICHHIO; 1aTa KaK COCTaBHAs
YacTh IPYTUX PEKBU3HUTOB.

Q. PexBU3UT «perucTpaliMOHHbI HOMEP TOKYMEHTA», €r0 3HaYCHHUE.

10.  PexBU3HT «CChUIKA HA PETUCTPAIMOHHBIN HOMEp U J1aTy JoKyMeHTa». Korma
U T/I€ OH MPOCTABIIAECTCS ?
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11. Tlopsimox coriacoBaHusi JOKYMEHTOB M O(OpPMIIECHUS BHYTPEHHEro U
BHEIIHETO COTJIACOBAHMS.

12.  Tlopsimok yTBep ACHUS JOKYMEHTOB, BUbI YTBEPKICHUSI.

13. Tlopsaok moanucaHusi JOKYMEHTOB.

14.  OrTuCK ne4aTH KaK peKBU3UT JOKyMEHTa. Buapl nevareil, u3 Ha3HaYeHUE U
npuMmeHenue. TpeboBaHus K MPOCTABICHUIO OTTUCKA TIE€UaTH.

15. OO6o3HavyeHUE BUAA TOKYMEHTA.

16. OTmeTkH Ha JOKYMEHTE, X 3HaUYeHHE U o(popMIICHHE.

17.  Pesomionus, ee 3HaueHue. TpeOOBaHMs, IPEABIBISIEMbIE K PE3OJIIOIIH.

18. PekBU3HUT «0TMETKa 00 UCTIOIHUTEIIEY, €€ 3HAUCHHE.

19. PekBu3WUTHI, NPHUAAIOIIME JIOKYMEHTY HOPUAHYECKYIO CHIy, TpeOOoBaHUs
KHHM.

20. VYuudwukamus TekcTa J0KyMEHTA.

21. CmocoOsl mpencTaBieHHs] YHU(PUIIUPOBAHHBIX TEKCTOB (aHKETHI, TaOJIHIIBL,
TpadapeTHbIE TEKCTHI).

22. OO6mue TpeboBaHMS K TEKCTY JOKYMEHTA.

23. CreHapwii MOATOTOBKH M IBIKCHUS TOKYMEHTA.

24. DneMeHTHI TEKCTa: 3ar0JIOBOK, MPUJIOKEHHS, TPEOOBaHUS K HUM.

25. JluarBUCTHYECKHE OCOOCHHOCTH TEKCTOB CITYKEOHBIX JOKYMEHTOB.

26. llonsatue «cucreMa JOKYMEHTAIHI, PA3BUTHE CUCTEM.

27. llonsarue «yHU(UIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUN.

28. TabGenb u anb060M yHUGUIUPOBAHHBIX (HOPM JOKYMEHTOB OpPTraHU3AIUU Kak
¢dopMa yHHU(PUKAIIMHM JOKYMEHTOB M COBEPILIEHCTBOBAHUS padOThI C HUMHU.
29.Pacuer (pMHAHCOBBIX MMOKa3aTesel NeATeIbHOCTH OPTaHNU3aluU U
€enoApa3ICICHUM.

30.JlokymeHTanus 10 KOMMEPYECKON AESITEIbHOCTH MOAPa3IeIICHUs
UTIPEIIIPUSTHSA.

31.bankoBckas rapanTusi. JJOKyMeHTHI, YA0CTOBEPSAIOIINE TUIATEKECTIOCOOHOCTh
32.biaHKu CTPOTO OTUYETHOCTHU

33.00ecmneyeHne XxpaHeHus: JOKYMEHTOB

Pasnen 4.Mcnionp30BaHre COBPEMEHHON TEXHUKHU IIPU PA0OTE ¢ JOKYMEHTAIIMEMN.

1. KakoBsl TexHuueckue ycrporcrsa [1K?

2.IlepedncnnTe OCHOBHOE ammapaTHOe oOecrieueHrne cekpeTaps-pedepenra?

3. Ilepeuncnure OCHOBHBIE COCTABIISIONINE JIEMEHTHI aBTOMATU3UPOBAHHON
CUCTEMBbI iepeadur HHPOpMaluu.

4. Kak xmaccupuuupyercss KaHaibl CBSI3M B 3aBHCHUMOCTH OT BaKHBIX

HampaBlieHUH nepeaadn uHGopMauu?

5. [laiite onpenenenue TeaeOHHON CETH.

6. [{ns1 gero npeaHasHayeHa BUIEOCBs3b? KakoBbI MEPCIIEKTUBBI €€ Pa3BUTHS?

7. O0BsicHUTE TPUHIUN AeUCTBUS (PAaKCUMHIIIBHOTO arapara.

8. Urto Takoe rinobdanbHas nuHpopmanmoHHas cetb Mutepuer?

9. 3auem HyXHBI IPOTOKOJIBI NTepeaaun nHpopmanuu?
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10. YUTo Takoe KOMIbIOTEpU3aIUs JEIONPOU3BOACTBA?

11. KakoBa TexHOJIOTHSI padOThI C TEKCTOBBIMH JIOKYMEHTaMHU?

12. Kak BBIMIOJHAETCS AJIEKTPOHHBIE TAOIHIIBI?

13. B yem cocTouT TeXHOIOTHS 00paOOTKU MEPCOHANBHON HHPOPMAITIH?
14. 3aueM Hy>XHa cHcTeMa ympaBJieHHs 0a3aMu JaHHBIX?

15. KakoBa T€XHOJIOTUS BHIOJHEHUS U PETAKTUPOBAHUS PUCYHKOB?

16. Ykaxxute 0coOeHHOCTU PabOTHI C U3AATEIHCKUMHU CHCTEMaMHU.

17. Ilepeuncnute ycTpoicTBa BBOJIa TEKCTOBOM M rpaduueckoit nHpopmarmm.
18. HazoBuTe OCHOBHBIE YCTPOICTBA BbIBO/Ia TEKCTOBOM MH(MOPMAIUH.
19. KakoBbI ycTpoiicTBa BeIBOAA Tpaduieckoi nHGpopmarum?

20. IlepeurcnuTte MyJIbTUMEIUUHBIE CPEJICTBA U BUICOTEXHOJIOTHHU.

TecroBoe 3amanme mo Kypcy MK 04.02 CoBpemMeHHAasi OPrTeXHHKA H
OpraHmu3anus JeJ0Nponu3BoACTBA

1. COBOKYITHOCTH pa0OT IO JIOKYMEHTHPOBAHHUIO JIEATSILHOCTH VUPEKJIECHUS U I10
OpraHMU3aIiy JJOKYMEHTOB B HEM — 3TO:

1)00BEKT AeT0NPOU3BOICTBA;

2)1eI0NPOU3BO/ICTBO;

3)co3naHue CUCTeMbl TOKYMEHTAIUK;

4)enuHasi roCyIapCTBEHHAs CHCTEMa JOKYMEHTAIIHH.

2. COBOKYITHOCTh B3aMMOCBS3aHHBIX JOKYMEHTOB, IPUMEHICMBIX B ONPEACAEHHOMN
cepe 1eITeIbHOCTH, — 3TO :

1 )cucTema JOKyMEHTAIIHH;

2)00BEKT JACIONPOU3BOJICTBA;

3)npeaMeT eTonpou3BOICTBA;

4)enuHasi TOCYIapCTBEHHAS CHCTEMa JOKYMEHTAITUH.

3. lokyMeHTalMOHHOEe 00ecneUyeHNEe YIIPaBICHUS — 3TO:

1)1eaTeNnbHOCTh ammapara yIIpaBJICHHUS, OXBaThIBAIOIIAS BOIIPOCHI
JOKYMEHTUPOBAHMSI W OpraHuU3amuM padoOThl ¢ JOKyMEHTaMH B TIpoIiecce
OCYIIICCTBJICHUS UM YIIPaBIEHYCCKUX DYHKITUM;

2)paBWIILHO  O(QOPMJICHHBIE  JOKYMEHTBHI,  OTPAKAIOIIME BECh  CHEKTP
YIPABJICHUYECCKOU JIEATECILHOCTH MPEATTPHUSITHS;

3)opranuzaiys JOKYMEHTO000pOTa B YUPEIKICHUY;

4)KOMIIJIGKC OCHOBHBIX TIOJIOXKEHUM, OMNPENCSIAIONMX M PErjIaMEeHTHPYIOIIHNX
OpraHU3aIIo0 JOKYMEHTHPYEMBIX MPOIECCOB HA MPEPUSTHH.

4. CornmacHo I'OCT genonpou3BOACTBO — 3TO:

1)odbopmiieHre MOKYMEHTOB, OMPEACIAIONINX BECh CIEKTP YIPaBIEHYECKON
JESATSIIbBHOCTH MPEIPUSITHS;

2)IpaBWIILHOCTh  O(POPMIICHUS JIOKYMEHTOB, OIPEACISIONINX BECh CIEKTP
YIPABJICHUYCCKOU JICATECILHOCTH MPEATIPHSITHS;

3)COBOKYITHOCTh PabOT MO JOKYMEHTHUPOBAHHIO JCATEILHOCTH YUPESKICHUS U TI0
OpraHU3aliy JOKYMEHTOB B HEM;
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4)Hannexaniasi opraHu3anus J0KyMEHTO000pOTa B YUPEKIECHUU B COOTBETCTBUU C
TpeOOBaHUSIMU TOCT.

5. CranpapTuzanus — 3To:

1 )cBepka 1okyMeHTOB yupexaeHus ¢ TpedoBanus 'OCT;

2)Opoliecc YCTAHOBJICHUS M TPUMEHEHHS TMpPaBWI C IEIbI0  YINOPSAI0YCHUS
JIEATEIIbHOCTH B JICJIONIPOU3BO/ICTBE;

3)cBepka JOKYMEHTOB YUPEKACHUS ¢ (DAKTUIECKUM HAIMYUEM COOTBETCTBYIOIIUX
MaTepHuaibHbIX OJar;

4)KOMIUIEKC TOJIOKEHUM, OMNpEACNSIIONIMX OpraHu3aluio JOKYMEHTOB Ha
MPEANPUSATUH.

6. CucreMa JOKYMEHTAIlUU, CO3[aHHas M0 €AWHBIM MpPaBUJIaM U TPEOOBAHUSIM, —
3TO:

1)yHudunupoBaHHas cucTeMa JOKyMEeHTaIl1H;

2)ET'CI;

3)I'OCT;

4)00BEKT AETOMPOU3BOJICTRA.

7. KOMIIIEKC OCHOBHBIX MOJIOKEHUHN, ONPEACHSIONIMX W PErIaMEeHTUPYIOMNX
OpraHU3alMI0 TPOLIECCOB HA MPEANPUITUHU, — ITO:

1)EI'CA:Equnoii rocygapcTBEHHOM CHCTEMBI AEIONPOU3BOICTBA

2)I'OCT;

3)00BEKT 1eTONPOU3BOJICTBA;

4)yHuduipoBaHHas cucTemMa JIOKyMEHTallUu.

8. CucreMa IOKYMEHTAIUU — 3TO:

1)COBOKYITHOCTh B3aMMOCBSI3aHHBIX JIOKYMEHTOB, TPUMEHSEMBIX B OIMpPEAeIEHHON
chepe nesaTebHOCTH,

2)COBOKYITHOCTh BCEX JIOKYMEHTOB, oTBedaromux tpedoBanusm ['OCT;
3)COBOKYMHOCTh BCEX JOKYMEHTOB, co31aHHas B cooTBeTcTBUU ¢ EI'C/I;
4)oopmiieHHE TOKYMEHTOB IO €AUHBIM MPABUIIAM.

9. Yto Henb3sd OTHECTH K cdhepe AeT0NPOU3BOJICTBA?

1)odopmiieHne cekperapéM nprKasza o npuéMe Ha padoTy COTPYIHHKA;
2)oopmiienre  cekpeTapéM 1O Npock0e HayaJdbHUKA MO3ApaBUTEILHON
TeJIerpaMMBbl IS €70 MaTepH;

3)odbopmienue cekpeTapéM MO Mpochk0e HayadbHUKA CIIY)KEOHOM 3amuCKU B
BBILIECTOSAIILYIO0 HHCTAHIUIO;

4)oopmieHue cekpeTapémM MPOTOKOIIA COBEIIAHUS PYKOBOAUTENICH OT/IEIIOB.

10. OOBEKT AeTONPOU3BOACTBA — 3TO:

l)odbopmiieHre JTOKYMEHTOB, OTPaKAIOIIMX BECh CIEKTP YIPaBIECHYECKON
NEATETLHOCTH TIPEANPUATHS, a TAaKXKE OpraHu3aIuio JOKYMEHTO00OpoTa B
YUPEKICHUY;

2)cucTeMa JTOKYMEHTOB, CO3/laHHAasl Ha OCHOBE €IMHBIX CTaHIapTOB;

3)npaBuia, ONpEACISIIONINE OpPTraHU3alUi0 JTOKYMEHTHPYEMBIX IPOIIECCOB Ha
MPEANPUATHH;

4)COBOKYITHOCTh ~ JTOKyYMEHTOB, TMPHUMEHSEMBIX B  OINpeAeNeHHOW  cdepe
JEATEIIbHOCTH.
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11. I"”nie Ha JOKYMEHTe cleAyeT pacnojararh rocyaapcrBeHHblil repd Poccuiickoi
Ddenepanun?

1)B BepxHEM 110JIE;

2)10 LEHTPY JUCTA;

3)B IpaBOM BEpXHEM YTIIY;

4)B J1€BOM BEPXHEM YTITy.

12. B xakoM ciiydae Ha IOKYMEHTE HEe BOCIPOU3BOAUTCS dMOJIeMa OpraHu3alum?
1)ecnu Ha TOKyYMEHTE yke nmoMemén repo Poccutickoit denepanuu;

2)eciu Ha IOKYMEHTE yke nmomeniéH repo cyobekra Poccuiickoit @enepanuu;
3)eciu Ha JIOKyMeHTe yxke momemiéH rep0 Poccuiickort ®denepanuu wid repo
cyobekTa Poccuiickoit denepanuu;

4)eciu opraHu3allMsl HE CUUTAET HY>KHBIM TIOMEIATh SMOJIeMy Ha JJOKyMEHTE.
13. I'ep6 cyonekra Poccuiickoit denepaiiny nomMeniaeTcsi Ha OJaHKax:

1)B BepxHEM MT0JIE;

2)10 UEHTPY AOKYMEHTA;

3)B IpaBOM BEpPXHEM YTIIY;

4)B COOTBETCTBUU C MIPABOBBIMU aKTaMu CyOBeKTOB Poccutickoit @enepanuu.

14. ['ne momMeniaeTcsi TOBAPHBIN 3HAK WU AMOJIEMa OpraHu3aluu?

1)B BepXHEM JIEBOM YTIIY;

2)B BepXHEM MPABOM YTIIY;

3)B LIEHTpE BEPXHETO MOJIS;

4)B COOTBETCTBHH C YCTABOM HJIM MOJIOKEHUEM OpTaHU3AIIHH.

15. B kakom ciydae oopmitsieTcs: KoJ OpraHu3aiuu?

1)1o skeNaHuo OpraHu3allny;

2)ecnu TakOM KOJ MPUCBOCH;

3)ecnu TOKYMEHT SIBJII€TCSI UCXO/ISIINM;

4)ecnu TOKYMEHT SIBJISIETCSE 0CO00 BaKHBIM.

16. Kak nomkeH opopMIISThCs KOJI OpraHU3alnm?

1)B Buze uudp B npaBoi BepXHEW yacTu cTpaHulibl Nel;

2)B Buje UG B JIEBOK BepxHeEM yactu cTpaHuilbl Nel;

3)B Buae OykB U UGp B JIEBOM BepxHEW yacTu cTpaHuilbl Nel;

4)B Buge OykB ¥ LIM(p B MpaBoi BepxHel yacTu cTpaHuilbl Nel.

17. B COOTBETCTBUYU € Ye€M MPOCTaBIACTCS KO (hOPMBI IOKYMEHTa?

1)B COOTBETCTBUM C BHYTPEHHUMU MIPABUIIAMH OpraHU3alUY;

2)B  COOTBETCTBHUM C  OOIIEPOCCUMCKUM  KJIACCU(PUKATOPOM  YIpaBICHUS
JOKYMEHTAIUH;

3)B cooTBeTcTBUU ¢ Haanexanum TpedoBanuem ['OCT;

4)B cootBerctBuu ¢ EI'C/I.

18. Kak 10J5KHO YKa3bIBAThCSl HAMMEHOBAHUE OPTraHU3ALINU?

1)B COOTBETCTBUU C TIOJIOKEHUEM 00 OpraHU3aIINY;

2)B COOTBETCTBHH C PACTIOPSIKEHUEM BBIIIECTOSIIEH OpraHU3alllii;

3)B COOTBETCTBUHM C PACTIOPSIKEHUEM PYKOBOJAUTEINSI OpraHu3aIuu;

4)B COOTBETCTBUU C PACIOPSHKEHHEM IOPUIMYECKON OpraHu3allii Ha OCHOBE
I'paxxpanckoro Konekca Poccutickoit @eneparum.
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19. I'1e yka3pIBaeTCs HAMMEHOBAHME BBIIISCTOSIIECH OpraHru3aIlim?

1 )Han HAMMEHOBAHUEM OPraHU3alUU, BHITYCKAIOIIEH TOKYMEHT;

2)10]1 HAUMEHOBAHUEM OpPraHU3allMH, BBITYCKAIOIIEH TOKYMEHT;

3)ciieBa OT HAMMEHOBAHUS OpPTraHU3allMU, BBIITYCKAIOIIEH IOKYMEHT;

4)cnipaBa OT HAMMEHOBAHUS OPTaHU3AIINH, BBIITYCKAIOIIEH JOKYMEHT.

20. B kakoM ciaydae Ha JOKYMEHTAaX VKa3bIBA€TCI IIOJHOC HAMMCEHOBAHHE
BBIIIECTOSIIECH OpraHu3amnuu’?

1)ecnu cokpaiéHHOe Ha3BaHUE y OpraHU3aIluid OTCYTCTBYET;

2)eciu TOKYMEHT SIBJIICTCS UCXOISIINM;

3)eciu MoJIHOE HAa3BaHUE COCTOUT HE 0oJiee, ueM U3 5 CIIOB;

4)ecny HUKECTOSIIAs OPTaHU3alUsl YBAXKUTEILHO OTHOCUTCS K BBIIICCTOSIIICH.

21. B xakmx ciydyasx NOPHUBOJHUTCS COKpaIllEHHOC HAaMMEHOBAHHWE OpraHM3allvH,
BBIITYCKAIONIEH JIOKYMEHT?

1 )eciu nmoaHOE HA3BAaHWE OPTaHU3AIMKU COCTOUT OO0Jiee, UeM U3 5 CIIOB;

2)eciu COKpalleHHOE€ HAMMEHOBAHHME 3aKPEIJIEHO B YUPEIUTEIbHBIX JOKYMEHTaX
OpraHu3aluu;

3)eciiu COKpallleHHOE HAMMEHOBAHUE UCITIOJIB3YETCA Yallle, YeM MOJTHOE;

4)ecnu JOKYMEHT SIBJISIETCSI BHYTPEHHUM.

22. I'me momeniaroT COKpalléHHOE Ha3BaHME OpPraHM3alldM _ BBIITYCKAIOIICH
JIOKYMEHT?

1)B ckOOKaxX CTPOKOM HUYKE IMOJTHOTO HAUMEHOBAHUS,

2)B cCKOOKaxX Ha OJTHOM CTPOKE C MOJTHBIM HAMMEHOBAaHUEM OPTaHHU3alINH;

3)B CKOOKaxX CTPOKOM BBIIIE ITOJTHOTO HAUMECHOBAHUS;

4)CTpPOKOM HUXKE TTOJTHOTO HAUMEHOBaHUS 0€3 CKOOOK.

23. Ecium Hapsimy ¢ pPYCCKHM SI3BIKOM B cyObekTe Poccuiickoii Penepanuu B
KauyeCTBE IrOCYAapCTBEHHOI'O MCIOJb3YETCSl HAIIMOHAIBHBIN S3bIK, TO:

1)1I0KyMEHT neyaTaeTcsi TOJIbKO Ha HAIIMOHAILHOM SI3BIKE;

2)I0KYMEHT TIe4aTaeTCs TOJIbKO Ha PYCCKOM SI3BIKE;

3)IOKYMEHT Me4aTaeTcsl Ha PyCCKOM M HAITMOHAIBHOM SI3BIKaX;

4)s13bIK, HA KOTOPOM I€UaTaeTcsl JOKYMEHT, OpPTaHU3alusl BHIOMPAET MO CBOEMY
YCMOTPEHHUIO.

24. I'1e noMenmaT HaMMEHOBAHNE OpPraHU3alii Ha MHOCTPAHHOM S3BIKE?

1 )cTpoKO¥ BhIllIE HAUMEHOBAHUSI OPTaHU3AI[UU HA PYCCKOM SI3bIKE;

2)CTPOKOW HMKE HAMMEHOBAHHUSI OPTaHU3AIIMU Ha PYCCKOM SI3BIKE;

3)nocie HaMMEHOBAHUS OpPraHU3allMi Ha PYCCKOM SI3bIKE Ha ATOM ke CTPOKE;
4)cornacHo MOJIOKEHHUIO WU YCTaBy OpraHU3alliu.

25. B kakoM ciyyae Ha JOKYMEHTAaX VKa3bIBaeTCs HaMMEHOBaHHE (rinaia
oprafHm3aiun’?

1)ecnu dunman aBiseTCsl aBTOPOM JIOKYMEHTA;

2)eciu TOKYMEHT SIBJIICTCS UCXOISIIINM;

3)B COOTBETCTBUHU C YCTABOM OpraHU3AIUH.

26. Uto BKIIOYAIOT B ce0sl copaBOYHbIE JJAHHBIE 00 opraHu3amuu’?

1)nouToBsIif aapec u e-mail;

2)OYTOBBIN a7pec U HoMepa Tele(pOHOB;
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3)mouToBBI aapec, HoMmepa TelePOHOB H JPYyrHWe CBEICHUs, KOTOpbIE
OpraHU3allvs CUUTAET HYKHBIM YKa3aTh;

4)e-mail, Homepa TeneoHOB U (hakca.

27. I'me Ha JTOKYMEHTE IPOCTABISIOTCS CIIPABOYHEIC JJaHHEIC 00 OpraHu3alun?
1)B mpaBOM BEpXHEM YTy JOKYMEHTA;

2)B JIEBOM BEpXHEM YIIIy JTOKYMEHTA;

3)B BEpXHEM I10JI€ MO LEHTPY JOKYMEHTA;

4)CTpPOKOM HUXKE HAUMEHOBAHHUS OpPraHU3AINH.

28. UYeMm pernaMeHTHpPYETCS HaMMEHOBAaHHE BHJA JIOKYMEHTAa, CO03JaBa€MOr0
opranmu3aimen?

DHI'OCTowm;

2)yCTaBOM HWJIH TOJIOKEHHUEM 00 OpraHu3alliy;

3)MHCTPYKITUSAMH TI0 TOKYMEHTUPOBAaHHOMY 00€CIICUCHHIO YIIPaBJICHHUS.

29. /it Kakoro BUJIa JOKYMEHTOB HAMMECHOBAHME JIOKYMEHTA HE YKa3bIBacTCs?
1 )BpIMKUCKA U3 TPOTOKOJIA;

2)nenoBast 3aMncKa;

3)nuceMo;

4)oTuér.

30. Kakpmu cuMBoaaMu 0hOpMIISICTCS JIaTa JIOKYMEHTa?

1) puMmckumu udppamu;

2)apabckumu nudpamu;

3)pUMCKHMH U apaOCKUMU IIUPpaMH;

4)puMcKUMU U apaOckuMu 1 pamMu 1 OyKBamu.

31. KakuMm 00pa3oM JI0JDKHA BBIMJISLAETD J1aTa JIOKYMEHTa?

1)B BUE: IeHb, MECSII, TOI;

2)B BUJIE: MECSII, TOI;

3)B BUJE: BpeMsl, ICHb, MECHII, TOJI;

4)B pOU3BOJILHOU Popme.

32. Kakum o0pa3oM BBIIVISJIMT JaTa JOKYMEHTA COIVIACHO MEKIYHAPOIHOM
KaccubHKaIu?

1)B mocne0BaTeIbHOCTH: TOJI, MECHII, ICHb;

2)B BUJE: ICHb, MECSIII, TOI;

3)B BHjIC: MECHII, ICHb, TOI;

4)B BHIE: MECHLL, TOJI.

33. B KakuX JOKYMEHTAaX JIONMYCKACTCs CIOBECHO-IIM(DPOBOM CHUMBOJI 0003HAUCHMS
JIaThl JOKYMEHTA?

1)B prHAHCOBBIX JOKYMEHTAX;

2)B UChbMax;

3)B IMYHBIX JI€NaX;

4)B aKkTax.

34. Kakyo JaTy ciaeayeT IPOCTaBIsAThL B MPOTOKOJIE 3aceaHus?

1)naty 3acenanus;

2)naty oopmIIeHHS MPOTOKOJIA;

3)Iaty noAmucaHus MPOTOKOJIA;
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4)naty ohopMIIeHUs POTOKOJIA B JETIO0.

35. Kakyro JaTy clieAyeT IpOCTaBIATh JUISL JOKYMEHTA «aKT»?

l)naty coctaBieHus;

2)maty coOBITHS,

3)Iaty noAnucaHus;

4)naTy 03HAKOMJICHHUSI C AKTOM 3HAYUMBIX JIUII.

36. Kakyro aTy clieAyeT CUMTaTh JaTOM JIOKYMEHTA?

1)maty ero cocraBicHus;

2)1aty ero MoJMUCAHUS WU YTBEPKIACHUS;

3)maty caadyu JOKyMEHTa Ha MOINCh;

4)naty clauyv JOKYMEHTa B apXHUB.

37. Kakyo JaTy AOKYMEHTa CJICAYeT MPOCTAaBUTh, €CJIM aBTOpaMH JOKYMEHTA
SIBIISIIOTCSI HECKOJIBKO OpraHmu3aIifii’?

1 )nepByto naTy nmoAnMCcaHus;

2)cpeaHee apuPpMETHIECKOE 1aT MOANUCAHMS TOKYMEHTA;

3)nocneHIOn JaTy NOAMUCAHUS IOKYMEHTA;

4)naTy NOANUCAaHUS JOKYMEHTA B HAau0O0Jiee BBIILIECTOAIICH OpraHN3alliH.

38. 13 yero cOCTOUT pErucTpallMOHHBIN HOMEP JOKYMEHTA?

1)u3 mopsAKOBOrO HOMEpPA, KOTOPBIH MOXKET OBITh JOMOJHEH MO YCMOTPEHUIO
OpraHu3aluu;

2)TOJILKO M3 TIOPSAKOBOI'O HOMEpa IOKYMEHTA,;

3)u3 uHIEeKca Jielia, B KOTOpoe MOAIIMBACTCS JIOKYMEHT;

4)110 YCMOTPEHUIO OpTraHU3alluH.

39. OT KaKOro MOMEHTA OTCUMTHIBACTCS MOPSAKOBLIA HOMEP JOKYMEHTA?

1)c Havana KaJeHIapHOTO roja;

2)c HavaJ1a IeITeIbHOCTH OpraHu3aliu;

3)c Hayana HOBOTO (PMHAHCOBOIO MEPHOJIa OPraHU3aAIUY;

4)c MOMEHTa CMEHbI PYKOBO/JICTBAa OpraHU3aIUu.

40. KaxkuMm 00pa3oM COCTaBIAETCS PETUCTPALIMOHHBIM HOMED JOKYMEHTA,
COCTAaBJISABIIETOCS HECKOJILKMMH OPTaHU3aIMIMHA COBMECTHO?

1 )mpocTaBisieTcsi perucTpallMOHHBINA HOMEp JOKYMEHTa B HAauOOJIee BhIILIECTOSIIEH
OpraHu3aIuu;

2)IpOCTaBISETCS PErMCTPALMOHHBIM HOMEpP JOKYMEHTa OpraHu3aluu, IEepBOMN
MOJIMUCABIICH JOKYMEHT;

3)OpoCTaBsSIETCA PETUCTPALMOHHBIM HOMEp JIOKYMEHTa OpraHu3alliu, MocieaHen
MOJIMUCABIICH JOKYMEHT;

4)IpOCTaBIISAIOTCS PETUCTPAIIMOHHBIC HOMEPA JOKYMEHTOB Ka)XJI0M OpraHu3alluu
yepes KOCYI0 4epry.

41. MecTo coCTaBJICHUS JOKYMEHTA HE MPOCTABJISICTCS Ha:

1 )mpukaszax;

2)[1e7I0BBIX 3aMHUCKaX;

3)ciyXeOHBIX MUChMaX;

4)ykazaHHUsIX.

42. I'ne nmpocTaBasgeTcs rpud K OrpaHUYEHHUIO JOKYMEHTA?
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1)B mpaBoii CTOpOHE BEPHEH YacTH NEPBOM CTPAHUILIBI TOKYMEHTA;

2)B JIEBOM CTOPOHE BEPXHEW YACTH NEPBOU CTPAHULBI TOKYMEHTA;

3)1o 1eHTpy BEPXHEHN YaCTH NEPBOM CTPAHULBI TOKYMEHTA;

4)B ipaBoOil CTOPOHE BEPXHEHN YaCTH HA KAXKJOM CTpaHULE JOKYMEHTA.

43. Kakum 06pa3oM yka3bIBaeTcsl HAMMEHOBaHUE OpraHu3alluu-aipecaTa?

1)B naTenbHOM MajeKe;

2)B UMEHUTEJIHHOM NAJICKE;

3)B BUHUTEJIBHOM MaJIEKE;

4)B TBOPUTEIHLHOM MAJICKE.

44. Kakum 00pa3oM yKa3bIBaeTCsi JOJKHOCTb JIWIA, KOTOPOMY aJpecoBaH
TOKYMEHT?

1)B naTenbHOM Majiexke;

2)B UMEHUTEJIBHOM MaJIEXKE;

3)B pOAUTEIHLHOM MAJICHKE;

4)B TBOPUTEIHLHOM MAJIEHKE.

45. CKOJIBKO a/IpecaToB HE MOKET UMETh TOKYMEHT?

1)1;

2)5;

3)3;

4)4.

46. KakuM oOpasoMm odopmisercs JOKYMEHT, HMEIoUMi Gojiee YeThIpéx
aapecaroB?

1)cocraBinsieTcs €€ 0lMH JOKYMEHT € 4 CIeAYIOLUMU a/ipecaTaMu;
2)coCTaBIIAETCS CHUCOK PACChLIIKU JOKYMEHTOB;

3)u14 Ka)KI0ro MOCIIEAYIOLIEro apecaTa COCTaBIsIeTCs OTAEIbHbIA JOKYMEHT;
4)odopmisieTcs COrJIaCHO YCTaBy OpraHU3aIUH.

47. KakuM o00pa3oM JOJHKHBI pPAcOoarartbCsl MOMIMCH  OOJDKHOCTHBIX JIHIL,
YTBEPKJIAIOIIMX JOKYMEHT?

1)oana nmox Apyrou B MpOU3BOJILHOM MOPSIZIKE;

2)ogHa moj Apyrod B andaBUTHOM MOpSAKE (pamMuiuvil JKl, MOANMHMCHIBAIOIIMX
JIOKYMEHT;

3)oAnucH pacroiararT Ha OAHOM YPOBHE;

4)10 CTapIIMHCTBY JOJKHOCTEH JIUL, YTBEPKIAAIOLIUX TOKYMEHT.

48. B kakoM ciayyae MOKHO HE MIPOCTABJIATh HA3BaHUE JOKYMEHTA?

1)ecnu CMBICIT TEKCTA U3JIOKEH B OJTHOM ab3alie;

2)COrJIacHO yCTaBy OpraHu3aluy;

3)ecnu nokyMeHT odopmiieH Ha Oiianke dopmara a4;

4)ecnu nokymMeHT oopmiieH Ha Onanke popmata AS.

49. Kakum 00pa3oMm ompefensieTcs CPOK HCIOJHEHUS JOKYMEHTa, €ClId OH He
yKaszaH?

1 )ipu3HaETCSI paBHBIM OJIHOMY MECSILY;

2)npu3HAETCS paBHBIM HIECTH MECSIAM;

3)ycTaHaBIMBaAETCA CIIEUUATBHBIM JIONOJHUTEIbHBIM T0KYMEHTOM;

4)10 cOrIacoOBaHUIO C PYKOBOJIUTEIIEM;
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50. B0o3MOXHO JM HMCIOJb30BaHUE OOOpPOTHOM CTOPOHBI JIMCTa JUIsl OJiaHKa
JIOKYMEHTOB?

1)na;

2)ma, eCly B YUPEKIECHUN OoTMedaeTcs nedunut Oymaru;

3)B 3aBUCUMOCTH OT JOKYMEHTA, JJIsl KOTOPOTro nevyaTaeTcs OJIaHK;

4)Her.

51. JIis uero Hy)kHa DeyaTh Ha JIOKYMEHTE?

1)t 0603HaUEHUS OpraHU3aIMH, KOTOpas u3/1aja JOKYMEHT;

2) 17151 TIOATBEPIKACHUS MMOITTMHHOCTH TTOAIUCH;

3)171s1 TOATBEPKACHUS 3HAUUMOCTH JJOKYMEHTA,

4)1J1 3CTETUYECKOTro 0(hOpMIIEHUS IOKYMEHTA.

52. Kak B TEKCTE aHKETHI JOJDKHBI OBITh BRIPAYKEHBI IIPU3HAKH, XapaKTEPHU3YIOIINE
00BEKT?

1 )umMeHeM CyIIeCTBUTENBHBIM MJIM CIIOBOCOYETAHUEM C UMEHEM MPUJIaraTelIbHbIM;
2)UMEHEM CYIIECTBUTEIBHBIM UJIU CJIOBOCOUYETAHUEM C TJIaroJioM;
3)ciI0BOCOYETAaHUEM U3 MECTOMMEHUSI 1 UMEHH MPUJIaraTebHOro;

4)TOJIbKO UMEHEM CYILECTBUTEIbHBIM.

53. B kxakoM maJie)ke CISIYET YIOTPEOJISITh MM CYIICCTBUTEILHOE B TEKCTE
AHKETHI?

1)B ponuTENBEHOM;

2)B BUHUTEIIHLHOM;

3)B UMEHUTEIIBHOM;,.

4)B naTEIHLHOM.

54. B xakoi hopMe cASAYET YHOTPEOIATE I'J1aroa B TEKCTEC aHKETHI?

1)B dbopwme Il nuiia eTMHCTBEHHOTO YHCIIA;

2)B dopme Il nmuira MHOKECTBEHHOTO YHCIIA;

3)B popme I nuia eTMHCTBEHHOTO YUCIIA;

4)B dpopme I nuiia MHOKECTBEHHOTO YHUCIIA.

55. YnorpebieHre KaKkoro BpEeMEHH IJIaroJia JIONyCTUMO B TEKCTE aHKETHI?
1)TONBKO HACTOSIIIIETO BPEMEHH;

2)HACTOSIIETO U MPOIICANIETO BPEMEHH;

3)HacTOSIIIEeTro U OyIyIIEro BpEMEHU;

4)TOJIBKO TIPOIIEIIEIO BPEMEHHU.

56. Kako# 4acThl0 pe4n JIOJDKHBI OBbITh BBIPAa’KEHBI 3aT0JI0BKHU B TEKCTE TaOIUIIBI?
1 )umeHeM CylIeCTBUTENbHBIM;

2)UMEHEM CYIIECTBUTEIHLHBIM B COUETAHUM C TJIaroJjioM;

3)MecTOMMEHHUEM;

4)rinaronom.

57. B KakoM majexe CISAyeT YIOTPEOIATh MMs CYIIECTBUTEIBHOE B 3arojIOBKE
TaOINIBI?

1)B naTtenbHOM;

2)B BUHUTEJIBHOM;

3)B NpeI0NKHOM;

4)B UMEHUTEIBHOM.
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58. Kak odopmisitorcst rpadbl TaOJIMIBI, €CIM OHA 3aHUMMaeT OOJIbIIE OIHOM
CTpaHUIIbI?

1)3aroyioBKM neyaTaroTCsl U Ha CIAEAYIOIIUX CTPaHUIAX;

2)3aroJIOBKY Ha MOCIEAYIONIUX CTPAHUIIAX HE MEYATaAIOTCS;

3)Ha OCJIeTYIONTUX CTPAHUIAX MeYaTarTCsl HoMepa rpad;

4)Tabnuiia He AOJKHA 3aHUMATh 00JIe€ OJTHOM CTPAHUIIBI.

59. Kakas yacTh TEKCTA JIOJDKHA IIPUCYTCTBOBATE B JOKYMEHTE 003aTEIBLHO?
1)uactb, comeprkaliiasi BIBOJIbI, pEKOMEHIAIINU, TTPEIOKCHHUS;

2)4acThb, coJiepKaIias 1eib Co3/1aHus JOKYMEHTA;

3)uacTh, 000CHOBBIBAIOIIAS HEOOXOIUMOCTh CO3/IaHUS JOKYMEHTA,

4)Bce BBIIICTICPEUNCIICHHBIC YaCTH 0053aTCIIbHBI.

60. Kakum 00pa3soM JOKEH M3JaraThbCs TEKCT B PACHOPSAUTEIBHBIX JOKYMEHTAaX
B CJy4ae eIMHOHAYAJINs B OpraHu3aIliu’?

1)ot nepBoro nuia;

2)OT TPETHETO JINLIA;

3)OT nepBOro JMila Wik TPEThEro JINIIA;

4)0T BTOpPOTO JIMIIA.

61. Kaknm o0pa3oM JIOJDKEH M3JaraTbCsi TEKCT B JIOKYMEHTAX KOJUIETHAIBLHBIX
OpraHon?

1)ot nepBoro nuia;

2)0T TPETHETO JINIIA;

3)OT mepBOro JIMIa WKW TPEThETo JINIIA;

4)0T MepBOro JIMIA WK BTOPOTO JIUIIA.

62. KakuM 00pa3oM JIOJDKEH M3J1araThCsl TEKCT B JOKYMEHTe « MHCTpYKIIHS» ?

1)oT mepBoOro JMIla €TMHCTBEHHOT'O YHCIIA;

2)0T MepBOro JIIa MHOKECTBEHHOTO YHCIIA;

3)OT TpEThEro JMila €IMHCTBEHHOTO YNCIIA;

4)0T TPEThEro JUIa €AMHCTBEHHOTO UM MHOKECTBEHHOTO YHCIIA.

63. KaknMm 00pa3oM TEKCT HE MOYKET M3JIaraThbCs B MUChMax?

1)oT mepBoOro Jiviia €IMHCTBEHHOTO YHCIIA;

2)0T MepBOro Jiniia MHOKECTBEHHOTO YHCIIA;

3)OT TpEeThEro Jnila €IMHCTBEHHOTO YNCIA;

4)0T TPETHETO JINI[a MHOKECTBEHHOTO YHCIIA.

64. Uto HE0OXO0AMMO YKA3bIBATHL B OTMETKE O HAJUYMH IPUII0KEHUS?

1 )xonnuecTBo;

2)KOJIMYECTBO JINCTOB, HA KOTOPBIX PACHOJIOKEHBI MPHUIIOKEHNUS;

3)KOJIMYECTBO MPHIIOKEHUM M KOJMYECTBO JINCTOB, Ha KOTOPBIX PACIOJIOKECHBI
TIPUIIOKCHHUS;

4)Huyero.

65. Kakum 00pa3zoM HYMEPYIOT IPHII0KEHHS?

1)apabckumu nudpamu, npocrapisieMbIMu mociie cinoBa «lIpunoxenuey;
2)apabckumu nUPpaMu, MPOCTABISIEMBbIMHU Tiepe] ciioBoM «lIpumnoxenue»;
3)OPSIKOBBIMHU YHCIUTEIBLHBIMH, 3aIMUChIBAEMbBIMU TTOCTE ciioBa «IIpuiioxenuey;
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4)N0psAAKOBBIMU YUCJIUTENbHBIMH, 3aMUChIBAEMBIMU nepen CJIOBOM
«IIpunoxenne».

66. UTo HEe BXOJUT B COCTAB PEKBU3UTA KIIOAMUCHY?

1 )nuaHas MOANKCE;

2)HauMEHOBaHUE JOJDKHOCTH JIUIA, TOAMUCABIIETO JOKYMEHT;

3)ypoBeHb 00pa30BaHUs JIHIIA, TOAMUCABIIETO JOKYMEHT;

4)damuus uia, MOAMUCABIICTO TOKYMEHT.

67. 13 yero coctout rpud coriiacoBanus TOKyMeHTa?

1)cnoBa « COI'JTACOBAHOW;

2)u3 cioBa «COT'JIACOBAHO» u noanucu ¢ pacimu@poBKoif;

3)uz cinoa «COI'JIACOBAHOY, noanucu ¢ pacimu@poBKOi U JaThl OAMUCAHUS
JIOKYMEHTA;

413 cnoBa «COI'JTACOBAHO», nomkHOCTH JHIla, HAMMEHOBAHUSI OpraHU3alliu
Y TIOJIITACH C PaCIIH(PPOBKOM.

68. Uto He cieayeT ykas3biBaTh B rpude COrliacoBaHus TOKYMEHTA?

1)10/KHOCTD JIUIIA;

2)HauMEHOBAaHUE OpraHU3alUu;

3)Bpemsi COTJIaCOBAHUS;

4)noANUCH.

69. UTo HE cOnepkKUT BU3a JOKYMEHTA?

1)noanucek ¢ pacuuppoBKOW;

2)nary;

3)10JKHOCTH MOJITMCHIBAIOIIIETO;

4)HaMEHOBaHUE OpraHU3alIUU.

70. I'ne Ha TOKYMEHTE IPOCTABISAETCS OTMETKA O 3aBEPKE KOMHU?

1 )Huzxe pexkBU3UTA IIOITUCHY;

2)Ha 060pOTHOM CTOPOHE KOIHUU;

3)B BepxHewM moe;

4)B mo0oM MecTe.

71. Y3 4ero COCTOUT OTMETKA O 3aBEPEHUN KON ?

1)nagnucu «BEPHO» u noanucu 10MKHOCTHOTO JIMLA € PacIIn(pPOBKOI;
2)naanucu «BEPHO», nmoanucu AOMKHOCTHOTO JiMIla ¢ paciiMppoBKONW U JaTon
3aBEpEHUS,

3)nagnucu «BEPHO», HOMKHOCTH 3aBEpSIONIETo JMIlA, €ro IMOJMNUCH W JaThl
3aBEpEHUS;

4)nagnucu  «BEPHO», #0MKHOCTH 3aBepsAIONIErO JUIA, €ro IMOAINUCH C
pacppoBKOM U TaThl 3aBEPEHUSL.

72. B xakux ciiy4asix KOnus JIOKYMEHTa MOKET 3aBEPATHCS MeYaThio?

1)ecnu 310 KOMUSL 0COO0 BaXKHOTO JOKYMEHTA;

2)no npock0e Biajesblia KOMuu;

3)10 yCMOTpPEHUIO OpraHu3aluy;

4)ecnu opraHu3alus SBJSIETCS aBTOPOM KOITHH.

73. Yto noyKkHA BKIOYATH B ce0s OTMETKa 00 UCTIOJHUTEIIE?

1).u.o u HOMEp Tenedona;
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2)d.u.0 ¥ TOMAIIHUK aJipec;

3)(.n.0 1 TOKHOCTB;

4)d.1.0, fOMaTHUN aapec U HoMep TeledoHa.

74. Ha kakoM MecTe€ JOKYMEHTA PAcIojaraloT OTMETKY 00 MCIoJHUTENE?

1 )Ha nUIIeBOI1 CTOPOHE MEPBOIO JIUCTA,

2)Ha 000OPOTHON CTOPOHE TIEPBOTO JIUCTA;

3)Ha TUIEBOM WM 0OOPOTHON CTOPOHE MOCIEAHETO JINCTA;

4)110 YCMOTPEHUIO OpTraHU3alluH.

75. B KaKkoM 4acTH JINCTA pacloaracTcsi OTMETKa 00 MCIIOJIHUTEIE?

1)B JIEeBOM BEpXHEM YTIIY;

2)B JICBOM HI)KHEM YTITY;

3)B IpaBOM BEpXHEM YTIIY;

4)B MpaBOM HHIKHEM YTITY.

76. Uto Bxio4aeT B ce0sl OTMETKA 00 MCIIOJHEHHMH JIOKYMEHTA?

1)oTuét 00 HCTIOIHEHNUH,

2)CCBUIKY Ha JIaTy U HOMEP JOKYMEHTA, CBUICTEJILCTBYIOIIETO 00 UCIIOTHEHUH;
3)CChUIKY Ha JaTy U HOMEpP JOKYMEHTa, CBUJETEIbCTBYIOMIETO 00 HCIOJHEHUU
WJIU KPATKOTO CBEICHUSI 00 UCTIOJIHEHUH;

4)CIOBO «UCIIOJTHEHOY, 1aTy UCIIOTHEHUS U TOIIUCH.

77. Kem nomkHa ObITE MOANMCAaHA OTMETKA 00 MCIIOJIHCHUH ?

1)pykoBoIMTEIEM OpPTraHU3AIIHY;

2)UCIIOJIHUTENIEM WM PYKOBOJUTEIEM MOAPA3ACICHHUS, B KOTOPOM JOKYMEHT OBLI
HCIIOJIHEH;

3)KaXxIpIM COTPYAHUKOM TMOJIpa3IeJICHHs, B KOTOPOM OBLI JOKYMEHT UCITOJHEH;
4)MUIOM, U3JIaBIIUM JIOKYMEHT.

78. YTo moJpKHA coAepKaTh OTMETKA O MOCTYIJICHUHM JJOKYMEHTA B OpraHU3aIui?
1 )1aTy mOCTYIUICHUS U TIOPSIAKOBBIA HOMEP JOKYMEHTA;

2)naty NOCTYIUICHUS U JJOJDKHOCTD JIMIIA, JISTA0IIETr0 OTMETKY;

3)IaTy mOCTYIUICHUS, TOPSIIKOBBIA HOMEP U TOJAMKCH JIMIA, ICJIAI0IIEr0 OTMETKY;
4)naTy TOCTYIUICHUS, TOPSAJIKOBBII HOMEp JOKyMEHTa U TMOJNUChH JIUIA,
JIETIAI0IIEer0 OTMETKY C paciiupOBKOM.

79. MOXHO JIM JieJIaTh OTMETKY O MOCTYINICHMH JOKYMEHTA ¢ MOMOIIBIO IITamMna?
1)n1a, Mo yCMOTPEHUIO OpTaHU3aIINY;

2)HeT;

3)I1a, TONBKO B KPYITHBIX OPTraHU3aIUsIX;

4)na, TOIBKO B TOCYAapPCTBEHHBIX OpTraHU3alUsX.

80. Kakoii dhopmart OyMaru He MCIIOJIb3YETCS JUISl OJ1aHKOB?

1)A4;

2)AS;

3)A3;

4)A6.

81. Kakyio Oymary >KeJaTeabHO MCHOJb30BATh JUId  HM3TOTOBJICHHS OJIAHKOB
JIOKYMEHTOB?

1)0enyro;
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2)KeINTyI0;

3)romyoyto;

4)Ha yCMOTpEHHE OpraHu3aluu.

82. Kakue rpaHUIBI 30H PACIOIOXKEHUS PEKBU3UTOB Ha OJaHKe 0003HAYAIOTCS
CILIOIIHBIMHU JIMHUSIMU ?

1)ukcupoBaHHbIE;

2)[IepEMEHHBIE;

3)mo0bIe;

4)HUKaKHE.

83. Kakue rpaHuIbl 30H pacloJIOkKEHUsT PEKBU3UTOB Ha OnaHke 0003HAYaIOTCS
OYHKTUPHBIMY JIMHUSIMHA?

1 )pukcupoBaHHbIE;

2)IepeMeHHBIE;

3)mo0bIe;

4)HUKaKHeE.

84. O6s3aTenbHO Ji 0003HAYATh 30HBI HA OJIAHKE JTMHUSIMU?

)ma;

2)B COOTBETCTBUHU C YCTABOM HJIU MOJIOKEHUEM 00 OpraHU3alINH;

3)HeT;

4)na, moclie TMOJYyYEHUS COOTBETCTBYIOIIETO pa3peliaroiiero JI0OKyMEHTa U3
rocyJJapCTBEHHOT'O OpraHa.

85. Kakue ycTaHOBJICHbI BAPUAHTHI PACIIOIOKEHUSI PEKBU3UTOB Ha OJlaHKe?
1)yrinoBoii ¥ MPOAOTIBHBIH;

2)IPOAOTIBHBIN U MOTIEPEUHBIN;

3)yTi0BOil U MONEPEUHbIN;

4)nonepevyHblid U JUaroHaIbHBIN.

86. Kakoit Bus1 O1aHKa IOKYMEHTA JIJIsl OpTraHU3alluy He CYIIECTBYET?

1)oOmmmii;

2)0JIaHK TUCHMA;

3)0naHK KOHKPETHOTO BUJa JOKYMEHTA, KPOME MTUChMA;

4)0J1aHK CEKPETHOTO TOKYMEHTA.

87. Kakum 00pa3oM MpPOCTaBISETCS HyMepallusl CTPaHUIl, €Cld JIOKYMEHT
3aHMMaeT 0oJiee IBYX CTpaHuIl?

1 )HymMepanus npocTaBisieTCs C MEPBOMl CTPAHUILBI;

2)HyMepalus pOCTaBISETCS CO BTOPOM CTPaHULIBI;

3)cTpaHuIIbl HE HYMEPYIOTCS;

4)cTpaHUIIBl HYMEPYIOTCS B COOTBETCTBHUM C YCTaBOM WJIM TOJOXKEHUEM 00
OpraHU3aluu.

88. B kakoii yactu crpanuiibl [[OCT pekoMeHyeT TpOCTaBiasiTh HOMEpPA CTPAHUIL?
1 )mocepeaiHe BEPXHETO TOJIS;

2)nocepeiMHE HUKHETO MOJIS;

3)B HUKHEM II0JI€ CIIEBA;

4)B HM>KHEM TI0JIE CIIPaBa.

89. bilaHKu KaKuX JOKYMEHTOB MOJUIeXAT 0043aTeIbHOMY YUETY?
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1)0naHku ¢ BOCITPOU3BEACHUEM SMOJIEMbI OpraHu3aIluu;

2)6maHKH ¢ Bocnpou3sBeieHueM repboB cyonrexToB Poccuiickoit denepannu;
3)0naHKKU C BOCIIPOU3BEACHUEM MTOPTPETOB TOTKHOCTHBIX JIUIL;

4)Bce OIaHKH.

90. Opranuzanmsi TOKYMEHTO00OpPOTa HA NPEANPUATHN BKIIOYACT JIBIHKCHHE
JOKYMEHTOB C MOMEHTA WX MOJIYYEHHUS WM CO3AaHUs U J0:

1 )ux peructpainuu B COOTBETCTBYIOIIEM KypHAJIE;

2)3aBepIICHUS UCTIOJHEHUS, OTIPABKU WM ClIayH B JEJIO;

3)ux nepenayu COOTBETCTBYIOIIUM JOJKHOCTHBIM JIUIIAM;

4)UX aHHYJIUPOBAHUA.

91. CucremMaTU3MpPOBaHHBIM MEPEeYEHb 3arojJOBKOB JIeJ C YKAa3aHUEM CPOKOB HUX
XPaHEHUsI — ITO:

1 )HOMEHKIIaTypa;

2)ab0peBuarypa;

3)apXuBHBINA CHCOK;

4)KkaTanor XpaHeHUs.

92. Kako#l BUJI JIOKYMEHTOB HE BKJIFOYAETCSI B HOMEHKJIATYPY?

| )neuatHbie U3AAHUS;

2)cityxeOHbIe 3aMiCKH;

3)10JIKHOCTHBIE MHCTPYKIIUY;

4)Bce TOKYMEHTHI BKIIIOUAIOTCSI B HOMEHKJIATYPY.

93. B uém coctouT hopMHUpOBaHUE J€JI B OPraHU3aIuu?

1)B OTHECEHMM JOKYMEHTOB K ONpENeNEHHOMY Jelly W CHUCTeMaTHU3alluu
JIOKyMEHTOB BHYTPH JI€JIa;

2)B (opMUPOBAHUU TIOJIITUBOK JOKYMEHTOB;

3)B cOCTaBJIEHUU OMKCEN MOMEIEHHBIX B MAINKy TOKYMEHTOB;

4)B OTHECEHUU IOKYMEHTOB K ONpeACIEHHOMY JIeNTy U CAa4M UX B apXUB.
94. CKOJIbKO 3K3eMILISIPOB JIOKYMEHTOB BKJIIOYAETCA B AET0?

1)2;

2)3;

3)1,;

4)110 YCMOTPEHUIO OpTraHU3alluH.

95. IMogmmBaeTcs JIU KON JOKYMEHTA B JIeI0?

1)o6s13aTenbHO;

2)CorjaacHoO MOJIOKEHUIO WM YCTaBY OpraHu3aluu;

3)10 YCMOTPEHHUIO AETOTPONU3BOIUTEIIS;

4)Her.

96. B xakoMm ciiyyae KOmus HOJIIUBACTCS B J1E7107

1)ecnu TOKYMEHT SBJISIETCSI 0COOO 1IEHHBIM;

2)eciu TOKYMEHT SIBJIICTCS UCXOISIIINM;

3)eciu CylIecTBYET BEPOSITHOCTh, UTO OPUTUHAI MOXKET OBITh YTEPSIH;
4)ecnu Tak penIui pyKOBOJUTENIb OpTaHU3AINH.

97. Kako#i noykHa ObITh TONIIMHA Jiesia?

1)ue menee 400 auCTOB;
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2)He 6omee 250 TUCTOB;

3)ae meHee 250 TUCTOB,;

4)B 3aBUCUMOCTH OT 00bEMA TATIKH.

98. KakuMm 06pa3om GhOpMHUPYIOT €10, eCIU JOKYMEHTOB OOJIbIIEe YCTAHOBIECHHOM
HOPMBI?

1 )moammBaroT BCE B OJTHO JETI0;

2)pa3ensioT €10 Ha TOMa;

3)nepByto noAmMBKY Gopmupyror paBHOoMl 250 nucTam, a BCe OCTalbHBIC
JTIOKYMEHTBI (POPMUPYIOT BO BTOPYIO MOJIIITUBKY;

4)coriacHo pelIeHuI0 pyKOBOJUTENSI OPraHU3allUU.

99. Kak HEe MOTYT pacrojaraTbcsi BHYTPH jieia?

1)B HyMEpOJIOTUYECKOM TMOPSIJIKE;

2)B MPOU3BOJILHOM TOPSJIKE;

3)B anaBUTHOM MOPSIJIKE;

4)B XpOHOJOTUYECKOM TOPSIJIKE.

100. I'ne xpaHAaTt Tekyume aena?

1)B cienuanbHOM OT/ENIE apXK1Ba;

2)B ceii(pe pyKOBOIUTEINSI OPraHU3ALUH;

3)Ha pabounx MecTax;

4)B crieliMaIbHBIX XPaHUIUIIAX.

101. T"'ne popMupyroTcs Tekyiue jesna’?

1)B CTpYKTYpPHBIX MOAPA3ACIICHUSX UIH Y CEKpeTaps;

2)B aIMUHHUCTPALIUU YUPEKICHUS;

3)y pyKOBOAUTEIIS OpraHU3aIiy;

4)B cienMaibHOM OT/EJIe apXUBa.

102. Bo3moskHa 11 BblJ1a4a JieJl B IPYTUE OpraHu3aluu?

1)ueT B 1r000OM cityuae;

2)na B JIIOOOM cilyvae;

3)na, ecnu opranu3anus padboTaeT B TOM e OTPaciiH;

4)HeT, €CJM JIJIO 3aNpalliuBaeT KOHKYPUPYIOIIasi OpraHu3aIus.

103. B xakoMm ciyyae BO3MOKHA BblJ1a4ya JIeJ B IPYTUE OPraHU3aIAN?

1)ecnu 3aKIIFO4EH COOTBETCTBYIOIINI JOTOBOP MEXAY OpTraHU3ALMIMU;

2)ecnu Takas BO3MOXHOCTb MPEIYyCMOTpPEHAa B YCTaBe WU TMOJOXEHUU 00
OpraHU3alluy;

3)eciii pyKOBOJIUTENb MPEANPUATHS 1AET pa3pellieHUE Ha BblAavy JIeNa;

4)ecnu A€o 3anpalluBarOT OPraHbl TOCYIAPCTBEHHOMN BIIACTH.

104. B kakoMm ciiy4yae He AOMYCKaeTCs BblJlaya OTAEIbHBIX JOKYMEHTOB M3 Jena?
1)ecnu 3anpoc Ha BeIjady HE 0OopMIIEH ONpeaeIEHHBIM 00pa3oM;

2)eciu 3aBEepIIUIICS IETOTPOU3BOICTBEHHBIN TOJ;

3)ecnu 3ampoc Jies1aeT KOHKYPUPYIOIas OpraHu3alius;

4)ecnu 3ampoc Ha BbIA4y JIOKYMEHTa OTIpaBiieH MpU MoMoiu (haKCUMUIbHON
CBSI3U.

105. B xakoMm ciiyyae BO3MOKHO U3bSITUE TOKYMEHTOB U3 JieJia?

1)rio TpeboBaHMIO KOMIIETEHTHBIX OPT'aHOB;
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2)no TpeboBaHUIO PYKOBOAUTENS OpraHu3aIliu;

3)eci OHM OBUTH MOJIINTHI B €0 OIMTHOOYHO;

4)HU B KaKOM clTy4ae.

106. Kakoi 3Tan SBJsICTCS 3aBEPIIAIOIIMM B JIEIOIIPOU3BOJICTBE?
1)o6paboTka Aena A MOCIEAHEr0 XpaHEHUS;

2)omnpeneneHue JOKyMeHTa B J€JIO;

3)aHHYJIMpPOBaHUE JOKYMEHTA;

4)puCBOEHUE IOKYMEHTY HOMepa.

107. Kak J10JITO MOTYT XPaHHUTLCS JIOKYMEHTHI B CTPYKTYPHOM IOIpa3AciICHUH ?
1)ue Gonee 5 ner;

2)He meHee 1 roga;

3)ue Gonee 1 roxa;

4)He 6omee 3 neT.

108. I'me xpaHsgTcs Jeia 110 MCTEUYSHUH CPOKaA TEKYIIETO XpaHECHHUs ?
1)B apxuse;

2)y pyKOBOJUTENSI OpraHU3allnu;

3)y cekpeTapsi pyKOBOJUTEIISI OpraHU3allNH;

4)noasie’xkat aHHYJIMPOBAHUIO.

109. Kaknm 00pa3zoM onpeensieTcs IIeHHOCTh JOKYMEHTOB?

1)110 MOJOKEHUIO B OpraHU3aliuu JIUIA, TOAMKUCABIIETO IOKYMEHT;
2)10 CPOKY JaBHOCTH JIOKYMEHTA,;

3)c MOMOIIBIO AKCIIEPTHU3HI,

4)B 3aBUCUMOCTH OT TOT'0, MAIITMHOIIUCHBIN WJIM PYKOITMCHBINA TEKCT MPUCYTCTBYET
B JIOKyMEHTE.

110. KTo NpOBOAUT SKCIEPTU3Y JOKYMEHTA?

1)pyKOBOIUTENb OPTaHU3ALINH;

2)cekperapb Ui JeI0NPOU3BOAUTENb;

3)aKcrnepTHass KOMUCCHS,;

4)npencraBUTeNb APYrod OpraHu3aly.

111. Kak Ha3pIBalOTCS JJOKYMEHTBI, HCITOJIB3YIONIMecs B chepe yIpaBiacHUs?
1 )opranu3aiMoOHHO-PaACTIOPSAIUTEIbHBIE;
2)opraHu3almoOHHO-TEXHUYECKUE;

3)aIMUHUCTPATHUBHBIC;

4)ynpaBieHYECKHUE.

112. Kakoro BHJa OpraHuU3allMOHHO-PACHOPSIINTEIBLHBIX JOKYMEHTOB  HE
CYILIECTBYET?

1 )oprann3aoHHbIX;

2)pacnopsaIUTENbHbBIX;

3)uHbOopMaITIOHHO-CITPABOYHBIX;
4)cripaBOYHO-PACTIOPSIUTEIbHBIX.

113. Kakum 00pa3oM HY>KHO YKa3bIBaTh Ha3BaHHUE JIOKYMEHTA?

1 )nponricHbiMU OyKBaMH;

2)nepBasi OykBa — MPOIMUCHASI, OCTAIbHbIE — CTPOYHBIE;

3)B 3aBUCUMOCTH OT JIOKYMEHTA;
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4)1o peleHuI0 PYKOBOAUTENS OpraHU3alliH.

114. I'ne coneprkarcs oOIIMe MOJOKEHNS II0 COCTABJIEHNIO Y CcTaBa OpraHu3aliiu?
1)B AnmunuctpatuBsaoM Konekce Poccuiickoit @enepanuu;

2)B I'paxxnanckom Konekce Poccuiickoit @eneparuu;

3)B Hanmorosom Koznekce Poccuiickoit @enepanmu;

4)B Konctutyuuu Poccutickoit @eneparuu.

115. Kakumu MOTYT OBITH ITOJIOKEHHS 00 OpraHu3anuu’?

1 )TUMIOBBIMU ¥ UHIUBHUYaTbHBIMU:

2)crnenyaibHBIMA U UHIUBU Y JIbHBIMU;

3)TUNOBBIMH, MHANBUIYATIbHBIMU U CIICIIMATIHHBIMU;

4)TUTIOBBIMU.

116. Kakol TUIOBO# aKT OnpeieaseT OpraHu3aiun padoThl OPEaIPUITH?

1 )monoxxeHue;

2)ycras;

3)TaTHOE paclUCaHuE;

4)AOMKHOCTHBIE UHCTPYKIIUH.

117. J1oJKHOCTHASI MHCTPYKIUS — DTO:

1)noxymenT, usgaBaemblii IlpaButenbctBoMm Poccuiickoit @enepanuu B LETAX
periaMeHTallui OpraHu3allMOHHO-TIPABOBOTO MOJIOKEHUS paOOTHHKA;
2)10KYMEHT, N31aBacMbIN Opra"u3aluen B HEIsIX periiaMeHTaluu
OpraHU3aIlMOHHO-TIPABOBOIO MOJIOKEHUS PaOOTHHUKA,

3)I0KYMEHT, U3/1aBaeMbIii OpraHu3arueii, B KOTOPOM PErIaMEHTUPYIOTCS YCIIOBHS
Tpyaa pabOTHHUKA;

4)10KyMEHT, U3/1aBa€MbIii OpraHu3allieii, B KOTOPOM PErIaMEHTHPYETCS pa3Mep
JIOJDKHOCTHOT'O OKJIaja.

118. Uto He BKIIOYACTCSA B TSKCT JIOJDKHOCTHOM MHCTPYKIITUH?

1)10>KHOCTHBIE 00S3aHHOCTH;

2)npaBa paOOTHHUKA;

3)OTBETCTBEHHOCTh PAOOTHHUKA;

4)pazMep JOJKHOCTHOTO OKJIajia.

119. JIyst KaKuX JOLKHOCTEN IIPETYCMOTPEHBI HHCTPYKITHUH ?

1)1t pyKOBOSAIINX;

2) 11 UCTIOJTHUTEIBCKUX

3)171s1 TEXHUYECKOr0 IIEPCOHANA;

4)n1s1 BCEX.

120. B xakoM IOKYMEHTE COAEPKUTCS YKa3aHHUE JOLKHOCTHBIX OKJIa[A0B?
l)rraTHOE pacnvcaHue;

2)I0MKHOCTHASI UHCTPYKIIUS;

3)nonoxeHue o0 OpraHu3aINH;

4)ycTaB OpraHu3alum.

121. B xakoM JOKYMEHTE OIPEJCIEHBl CTPYKTYpPa, YMCICHHOCTh M JIOKHOCTHOM
cocTaB PaOOTHHKOB OpraHMU3aIIHH?

1 )monoxxeHue 06 opraHu3aIvy;

2)CNHUCOK COTPYJIHUKOB;
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3)mTaTHOE paclucaHue;

4)npuka3z o mpuéme Ha paboTy.

122. Yto Takoe MITaTHOE paclucaHue?

1)1IOKyMEHT, OTIPEACIISIONINNA TOJDKHOCTHBIE 00513aHHOCTH;

2)I0KYMEHT, OMNPEICISAIONINI CTPYKTYPY, YUCIECHHOCTh W JOJKHOCTHOW COCTaB
PabOTHUKOB OpPraHU3AIMU C YKa3aHUEM JIOJKHOCTHBIX OKJIAJIOB;

3)I0KYMEHT, ONpPEACISIONINN CTPYKTYPY, YUCIECHHOCTh U JOJKHOCTHOM COCTaB
PabOTHUKOB C OMMCAHUEM UX pabOYHUX MECT;

4)cIMCOK COTPYIHUKOB, OTPAXAIOIIUN JOHKHOCTHOM cOCTaB paOOTHUKOB U MX
JINYHBIE TAHHBIE.

123. Kakoil JOKYMEHT DPErJIaMEHTUPYET CHEHHAIbHBIE CTOPOHBI JIESITEIbHOCTH
NPEINPUITUS?

1 )uHCTPYKITHUS;

2)I0JI0KEHUE;

3)npukas;

4)aKT.

124. B kakoM JIOKYMEHTE MOKHO HaWTH uWHQOpMaIMI0O O mpaBUiiax,
PErIAMEHTUPYIONIUX HAYYHO-TEXHUYECKYIO NeATeIbHOCTh OpraHu3aIuu ?

1)B nonoxxeHnu 06 OpraHu3aLuy;

2)B ycTaBe OpraHu3aluy;

3)B npuKa3e 0 HAyYHO-TEXHUYECKOU JIeATeTbHOCTH OpraHU3allnu;

4)B MHCTPYKIIMH O HAYYHO-TEXHUUECKOU JEATEILHOCTH OpTraHU3aIiu.

125. MHCcTpyKIHMs — 3TO:

1)IOKyMEHT, cojepKaluili TMpaBuiia, PErJaMEHTUPYIOIINE OpraHU3aIlMOHHbBIE,
HAyYHO-TEXHUYECKHE, (PUHAHCOBBIC U UHBIE CIICIUATIbHBIE CTOPOHBI IESITEIILHOCTH
NpEANPUSITHUS,

2)IOKYMEHT, COJEp)KalllMii TpaBWiIa, OMNPEICISAIONIME MPABOBOE IMOJOKEHUE
opraHu3aluu, eé rnpaBa u 00s3aHHOCTH;

3)I0KYMEHT, ONpPEACSIIONIUN CTPYKTYPY UM YHCICHHOCTh JIOJDKHOCTHOTO COCTaBa
NpEeANPUsTHUS,

4)A0KYMEHT, ONPEACIAIONIUN CTPYKTYPY, QYHKIIUU U MpaBa MpeaAnpusTHsI.

126. IIpaBoBO#l aKkT, OOPEAEHAIONINN CTPYKTYPY, GVHKIIMUA U [IpaBa IPEIIPUITHI,
— 3TO:

1 )monoxenue o0 opraHu3aIny;

2)ycTaB OpraHu3aluy;

3)npaBuiia AESITENbHOCTH IPEANPUSITHUS;

4)cneunanbHasi UHCTPYKIIHUS.

127. YcTaB opraHusaimu — 310:

1)ipaBoOBO# aKT, OMPEACIAIONINA TOPSAIOK 00pa30BaHUS W OPTraHU3AIUIO0 PadOTHI
pEeANPUSTHUS,

2)IpaBOBOM aKT, ONPEACIISIOMIUM 3aa4H U 11U OpraHu3aluu;

3)paBoOBOM aKT, ONPEACIISIIONINN CTPYKTYPY, QYHKIIUM U TipaBa MIPEATPUITHUS;
4)paBOBOM aKT, OMPEACISIONIUNA TOPSIIOK Pa3pelieHus CIOPHBIX BOMPOCOB Ha
NpEANPUSATHH.
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128. B 4éM COCTOUT HA3HAYEHHUE PACTOPSAUTEIIbHBIX TOKYMEHTOB?

1)B perynupoBaHUM ACSITEIBHOCTH, U OOECIICUEHUN peaTu3aliuy MOCTABICHHBIX
3a7a4 ¢ MaKCUMaJIbHOU 3()()EKTUBHOCTHIO;

2)B nyOJIMPOBAaHUN OPTaHU3AMMOHHBIX JOKYMEHTOB;

3)B OpraHu3any CUCTEMBI MOOIIPEHUIN U HaKa3aHU paOOTHUKOB;

4)B IONOJHUTEILHOM UH()OPMUPOBAHUH PAOOTHUKOB BHYTPU OPTaHU3ALIMH.

129. Kakoil JTOKYMEHT HM3MaE€TCS PYKOBOAWTEJIEM OpPraHW3alvy B LEJISIX
pa3penieHrsl OCHOBHBIX U ONEPATUBHBIX 3a7a4, CTOAMIMX MEPEea NPEATPUITUEM?

1 )pacniopsikeHue;

2)npuKas;

3)yka3aHue;

4)npencTaBicHuUe.

130. Kakoil U3 HUXKE NMEPEUUCICHHBIX JIOKYMEHTOB HE M3/IAETCS PYKOBOJMUTEIEM
€IMHOJIUYHO?

1 )pukas;

2)yKa3aHue;

3)pacnopsiKeHue;

4)axKT.

131. Kakoil JOKYMEHT U3Aa€TCs B IIEJSIX pa3peIICHUs] CHOPHBIX BOOPOCOB?
1)yka3zanue;

2)pacnopspKeHHe;

3)npukas;

4)cmyxkeOHasl 3aIncKa.

132. TTo kakOMy CJIOBY PacHops>KEHUE MOXKHO OTJIWYUTh OT JIPYTHX JOKYMEHTOB,
M31aBaEMbIX PYKOBOJIUTEIEM?

1 )ipukasbiBalo;

2)pEKOMEHYIO;

3)o0s13b1Bal0;

4)npemiiararo.

133. Kakoil mpaBoBO#Ml _akT wW3MaéTcs IO BompocaMm  MH(OpMaIMOHHO-
METOJIMYECKOTO XapaKTepa, a TakKkKe CBSA3aHHBIMHM C BBIMOJHCHHUEM IMPHUKA30B,
MHCTPYKIIMA ¥ APYTUX aKTOB, B TOM YHCJIe, BBIIIECCTOSIIEH OpraHu3aliu?

1 )pacniopsixenue;

2)yKazaHue;

3)npennoxeHue;

4)npukas.

134. Kakoii W3 HUXKE MNEPEYUCICHHBIX JOKYMEHTOB HE OTHOCHUTCS K TPYIIIE
MH()OPMAITMOHHO-CIPABOYHBIX ?

1)o0BsiCHUTEIIbHAS 3aITHCKA;

2)IOKJIa/THAs 3aMKCKa;

3)CIUCOoK;

4)rpaduk.

135. UTO HE MOXKET SBISATHCS JOKYMEHTOM MEPENUCKU?

1)renerpamma;
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2)e-mail;

3)(axcorpamma;

4)nenoBas 3amucka.

136. Yem onpenensitoTcsi BUJIbL ACJIOBOU MEPETUCKU?

| )HanMureM TEXHUYECKUX CPEACTB CBSI3H;

2)0pennoYTeHUsIMU PYKOBOAUTENSI OpTaHU3alINH;

3)TpebOBaHMSIMU BBIIECTOAIICH HHCTAHITUY;

4)HaBBIKAMU PAOOTHUKOB.

137. lIpensioxkeHune — 3To:

1)Bu TOKITaTHOM 3aIIMCKU;

2)BUJ 0OBSICHUTEILHOMN 3aIUCKH,

3)BUJI OT3BIBA;

4)BUJT 3aKITFOUCHHUS.

138. CBoska — 3T0:

1)1oKyMeHT, cofiepxkaniuii 00001IEHHBIE TPEAJIOKEHUSI IO KAKOMY-TTH0O0 BOIIPOCY;
2)I0KYMEHT, coJiepKalinuii 000011IEHHBIEC JAHHBIE TT0 KaKOMY-JIM0O BOMPOCY;
3)I0KYMEHT, COJACpKalllui CBEICHHS O pe3yJbTarax JAesATEIbHOCTH 3a
ONpPEAECIEHHBIN NEPUO;

4)I0KyMEHT, COJEp)KalllMii KpaTKue CBEACHUS [0 BOMNpPOCaM IUIAHUPYEMOU
NEATEIIbHOCTH.

139. YTo 10JKEH co/iepKaTh 3ar0JIOBOK 3aKJIHOYEHUS ?

1 )Ha3BaHUe JOKYMEHTA WK BOIIPOCA, IO KOTOPOMY OHO MOATOTOBIICHO;

2)HOMEp TIOKYMEHTa WJIU BOMPOCa, 0 KOTOPOMY MOJITOTOBJICHO 3aKJIIOUYCHHE;
3)oCHOBHAsI MBICIIb JOKYMEHTA;

4)conep:kaHue 3arojoBKa MPOU3BOJIHLHOE.

140. Kakoil JOKYMEHT COAEPKUT MHEHHE OPraHW3alli WX CHEHUanCTa IO
KaKoMy-JIn00 BONIpocy?

1)0T3bIB;

2)3aKJII04YeHuE;

3)0oTuér;

4)npensioxKeHue.

141. Yto copepxat COUCKHU?

1 )nepeurcnenue nuil, 00bEKTOB;

2)00001IEHHBIEC TAaHHBIE 110 OTMPEIEIEHHOMY BOIIPOCY;

3)nepednciieHrue Jull, OOBEKTOB C paclpeeIeHUEM B HUX TPEOOBaHUI U HOPM;
4)nepedncieHne JOKHOCTEN C yKa3aHUEM JIOJKHOCTHBIX OKJIAJIOB.

142. JIOKYMEHT, coAep Kallliii CBEICHMS O pe3yibTaTax JESTEJbHOCTH 3a
ONpPEAEHEHHBIN EPUOM, — ITO:

1)oTuér;

2)CBOJIKa;

3)3aKiIr04ueHuE;

4)nepeyeHb.

143. Kakne JOKYMEHTEI CO3/Ial0TCS B PE3VIILTATE OTHOIIEHWH, BOSHUKIIINX MEXKIY
OpraHU3alMsSIMU U UX COTPYAHUKAMU?
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1)10J5KHOCTHBIE UHCTPYKIUU;

2)IITaTHOE PaCIUCaHUE;

3)I0KYMEHTHI 110 TUYHOMY COCTAaBY;

4)npencraBiaeHUs.

144. YTo 13 HUKENEPEUUCIECHHOTO OTHOCUTCS K TPyHe TOKYMEHTOB M0 JINYHOMY
cocTaBy?

1 )1omKHOCTHASI UHCTPYKIINS;

2)IITaTHOE PACIMCaHUE;

3)npeacraBieHue;

4)XapakTepucTHKAa.

145. Kakoil JOKYMEHT HpeycMaTpUBaeT 00s3aTeNbHOE BEJICHHE KaJIpOoBOU
JOKYMEHTAIUu?

)I'paxxnanckuiit Kogekc Poccutickoit deneparymy;

2)Kouncrurynus Poccutickoit denepanmuy;

3)[ToctanoBnenne CoBera MunuctpoB Poccuiickoit ®enepanun «O BeaeHHUH
KaJpOBOM JOKYMEHTALMU B yupexacHUsX Poccuiickoit Denepannmn;

4)Tpynosoit Kogeke Poccuiickoii @enepanuu.

146. Jlenonpou3BOACTBO — 3TO:

1)COBOKYMHOCTH pabOT MO JOKYMEHTUPOBAHUIO JAEATEIbHOCTU YUPEIKICHHUS;
2)oopmiieHHEe JOKYMEHTOB, OTPAXKAIOUIMX BECh CHEKTP YNPaBICHYECKOU
JEATEIIbBHOCTH MPEINPUATHS;

3)paBUIBHOCTH  OGOPMIICHHUS] JOKYMEHTOB, OTPAKAIOIMIUX BECh  CHEKTP
YIPaBIECHYECKOUN NESITENbHOCTH MPEATIPUSITHS.

KOHTHHIeHT aTTecTyeMBbIX: (cmydenmsl 3Kypca Ha 6aze 9 knacca).
®opma u ycioBus arrectauuu: Popmoii mpomexxyTouHoit arrecranuu no MK
04.02.Cospemennan opemexnuka u opeanu3zayus 0e10nPoOU3800CH 8ASBISCTCS
Jlugppepenyuposarnnuiii 3auem (ycmmblii 0npoc).
Bpewms BbITTOTHEHUA:
ITogroroska 30 MuH;
BbINIOJIHEHUE 10 MUH;
odopmienue u caayal 0 MuH:
Bcero4 vaca

Tekcr 3ananus:I1epedens Bornpocos st AuddepeHIInpPOBAaHHOTO 3a4eTa.
Kpurepuu onenku: Utorom auddepeHinpoBaHHOTO 3a4eTasiBISETCS
OJIHO3HAYHOE pelleHue: «BUJ MPohecCUOHATBLHOM eATeTbHOCTH OCBOCH /He
OCBOEH»

Tunosbie 3aganus 1 oneHku ocsoeHus MJIK 04.02 CospemMeHnHast
OPITeXHHUKA U OPraHu3aAus JeJONMPON3BOACTBA
IlepeueHb BOIPOCOB, JJISI NOATOTOBKH K TH(epeHIIuMPOBAHHOMY 3a4eTY

1. JIOKyMEHT 1 €r0 MECTO B CUCTEME YIPABJICHUS.
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2. OcHoBHBIE (PaKTOPHI, OTPEACIIAIONINE CETOIHS PAIIHOHATBHYIO
OpraHu3anuio HHHOPMAIMOHHO-TOKYMEHTAIIMOHHOTO 00CTyKUBaHUS
YIPABJICHUYECKOU JIEATCTLHOCTH.

3. HopMaTHBHO-METOJWYECKUE aKThI, PETIIAMEHTHPYIOIINE CO3/IaHNEe U
odopMIIeHHE TOKYMEHTOB.

5.  Tlonsarue «uHPOpMaIms». TpedoBaHHs, IPEIbIBISIEMbIC K HH(OPMAIIHH.
Wudopmarus cBOOOIHOTO U OTPaHUICHHOTO JOCTYIIA.

6.  IlonsTue «I10KyMeHT», ero pa3BuTHe. CBs3b HH(GOPMAIMH U JIOKYMEHTA.
7.  DOyHKIWH JOKYMCHTA.

8.  Pa3ButHe crioco0OB JOKYMEHTHPOBAHHUS M UX IPUMEHCHHUE B HACTOSIIICE
BpEMS.

9.  IlpusHaku TOKyMeHTa U 00Ias Kjaaccu(uKaIus JOKyMEHTOB [0 HUM

(peryiaMeHT NpeAnpusTUs, IOJI0KEHUE O TIOAPA3ACIEHUSIX, JOHKHOCTHBIE
UHCTPYKIMHU, KOHTPAKTBHI).

10. Kowmmekc opraHu3aiiiOHHO-TIPABOBBIX JOKYMEHTOB, €r0 COCcTaB. Bupl
YUpPEIUTENbHBIX JOKYMEHTOB U UX 3HAYEHUE JJI JOKYMEHTAIMOHHOTO
oOecrieyeHus1, IpaBuiia COCTABIECHUS U OPOPMIICHUS.

11. OpraHu3anuMoOHHBIE JOKYMEHTBI, OTPAXKAIOLIUE CTPYKTYPY OpraHHU3aluu, €€
HITaTHBIA COCTaB, OPraHU3alMI0 padOoThI KOJUIeKTHBA. [IpaBuiia ux cocraBiieHus U
oopMIIECHUS.

12. PacnopsiaurenbHble JOKYMEHTHI, U3/JaBa€Mble HA OCHOBE KOJIJIETUATbHOCTH
NpUHATHA perieHui. TpeOoBaHus K UX COCTABIIEHUIO, OPOPMIIEHHUIO, XPaHEHUIO.
13. PacnopsiaurenbHble JOKYMEHTBI, U37jaBa€Mble HA OCHOBE €IUHOJIUYHOTO
NPUHATHSA PEILICHUN PyKOBOJIUTENEM OpraHu3anuu. TpeOoBaHus K UX
COCTaBJICHUIO, 0()OPMIIEHUIO, (POPMUPOBAHUIO, XPAHEHUIO.

14.  HWudopmanmoHHO-CIIpaBOUYHbIE JOKYMEHTBI, UX BU/bl U HA3HAYEHUE.
CnyxxeOHble m1UchMa, TPeOOBAHUS K HUM.

15. Pa3HOBUAHOCTH OOBSICHUTEIBHBIX U IOKJIAIHBIX 3alUCOK, TPEOOBaHMS,
npeabsaBisieMble K HUM. CityeOHbIe 3alUCKU.

16. Tenerpammsl u TenedoHOTPaMMBI, 00JIACTh UX MTPUMEHEHUS, TPEOOBAHUS K
COCTABJICHHIO U O(POPMIICHUIO.

17. CnpaBku, uX pa3HOBUIHOCTH. TpeOoBaHMs, MPEIBABISIEMBIE K CITPABKAM.
18.  JloxymeHTHpOBaHHE JESATEIBHOCTH KOJUIETHAIbHBIX opraHoB. [IpoToko,
€ro Pa3HOBUIHOCTH, TIOPSJIOK COCTaBJICHUS, 00pabOTKH 1 0HOPMIICHHUS.

19. Ak, ero Buasl 1 HazHaueHwue. [lopsaok cocraBiaeHus U 0hOpMIICHUS.

20. TlonsTHe «KOMIUIEKC JOKYMEHTOBY. [IepBHUHbIE KOMITJIEKCHI TEKCTOBBIX
JNOKYMEHTOB. CJI0KHbIE KOMIUIEKCHI TOKYMEHTOB.

21. TloHATHUSA «IIEHHOCTh IOKYMEHTa», «IKCIEPTH3a LICHHOCTI.
Bo3HUKHOBEHUE U pa3BUTHE dKCHEPTU3BL. [[pUHIUIIBI U KPUTEPUU HKCTIEPTU3BI
LHEHHOCTH JIOKYMEHTOB.

22.FOpuandeckoe 3Ha4eHUE TOKYMEHTA.

23.06u1me TpeboBaHUs K TEKCTaM U 0(DOPMIICHHIO TOKYMEHTOB.

24 .Pa3paboTka Mep 1O MOBBIIEHHUIO 3 (HEKTUBHOCTH pabOTHI MOAPA3IEICHUS
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25. TpebGoBaHus K KOHCTpYHpPOBaHUIO OJaHKOB. Bubl 6s1aHkoB. biianku
OPEeINPUITUNA PA3TMYHBIX (OPM COOCTBEHHOCTH.

26. PexBHU3UT «HaMMEHOBAHHME OpTraHU3AIMU — aBTOPA JOKYMEHTa», TPEOOBaHHUS
K HEMY.

27. PexBH3UT «CMpaBOYHBIC JaHHBIC 00 OPTaHU3AIMN — AaBTOPE JOKYMEHTAY, €T0
COCTaB.

28.  PexBHU3UT «ajpecaTry, ero 3Ha4eHHe U COBPEMEHHbIE TPEOOBAHUS K
0(OpMIICHHUIO.

29. [atel B nokyMeHTe. TpeGoBaHus K UX 0(OPMIICHHUIO; J1aTa KaK COCTaBHAas
YacTh IPYTUX PEKBU3HUTOB.

30. PexBHM3UT «perucTpalliOHHBIN HOMEP TOKYMEHTay», €r0 3HaYCHUE.

31. PexBM3UT «cChUIKA HA PETUCTPAIIMOHHBIA HOMED U JaTy ToKkymMeHTay. Korna
U TJIe OH MPOCTaBJIsETCS?

32. Tlopsaok cormacoBaHus TOKyMEHTOB U 0(hOpMIICHHUS] BHYTPEHHETO U
BHEIITHETO COTJIACOBAHMSI.

33. Ilopsaok yTBepKAeHUS JOKYMEHTOB, BUJIbI YTBEPKICHHUS.

34. Tlopsaok moamyMcaHus JOKyMEHTORB.

35. OTTHCK meuaTu Kak peKBU3UT JOKyMEHTa. Bupl nevareit, 3 Ha3HAUCHUE U
npuMmeHenue. TpeboBaHus K MPOCTABICHUIO OTTUCKA TI€UaTH.

36. Obo3HaueHue BUIA JOKYMEHTA.

37. OTMeTKH Ha IOKYMEHTE, NX 3HaUeHHEe U 0hOpMIICHHE.

38.  Peszomonus, ee 3HaueHue. TpeboBaHus, MpeIbABIIEMbIE K PE3OTIOIUU.

39. PexBU3UT «O0TMETKA 00 UCTIOIHUTENE), €€ 3HAUCHUE.

40.  PexBU3UTHI, MPUAAIONTUE JOKYMEHTY IOPUANYECKYIO CHITY, TpeOOBaHUS
KHHM.

41. Yuudukanus TeKcTa JOKyMEHTA.

42. CnocoOsl peacTaBieHUs YHU(DUIIMPOBAHHBIX TEKCTOB (aHKETHI, TAOJIHIIBI,
TpadapeTHbIE TEKCTHI).

43. OOmue TpeOboBaHMS K TEKCTY TOKYMEHTA.

44, Cuenapuit mOArOTOBKYU U ABWXKECHUS JOKYMEHTA.

45.  DneMeHTHI TeKCTa: 3ar0J0BOK, MPUIIOKEHHUSI, TPEOOBAHUS K HUM.

46. JIuHTrBHCTHYECKHE OCOOCHHOCTH TEKCTOB CIY)KEOHBIX JTOKYMEHTOB.

47. Tlonarue «cuctemMa JOKYMEHTAINW, PAa3BUTUE CUCTEM.

48. Tlonstue «yHHU(PUIIUPOBAHHBIC CUCTEMBI TOKYMEHTAIIUM.

49. Tabenp u abOOM YHUPHUITUPOBAHHBIX (POPM TOKYMEHTOB OPraHU3allUU KaK
dbopma yHU(DUKAITUHA TOKYMEHTOB M COBEPIIICHCTBOBAHUS PAOOTHI C HUMH.
50.Pacdet ¢pmHAaHCOBBIX TTOKa3aTeeH AEATSILHOCTH OPTaHU3aINH U
€enoApa3IeICHUM.

51.JlokyMeHTaIus 0 KOMMEPUYECKON ACSTEIHHOCTH MOAPa3IeIICHUS
UTIPEATPUSTHSI.

52.bankoBckast rapanTusi. JJOKyMEHTBI, YAOCTOBEPSIOIINE IIATEKECTTOCOOHOCTh
53.bnaHKu CTPOroil OTYETHOCTH

54.06ecneueHrie XpaHeHHUs JTOKYMEHTOB

55. KakoBsl TexHnueckue ycrporcrsa [1K?
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56. IlepeuncauTte OCHOBHOE amnmnapaTHOe oOecrieueHne cekperaps-pedepenra’?
57. Ilepeuncaure OCHOBHBIE COCTABIIAIOLINE HIEMEHTHI aBTOMAaTU3UPOBAHHOU

CUCTEMBI Tiepeaun HHGOpMaInu.

58. Kak kinaccuunupyercst KaHajbl CBSI3U B 3aBUCUMOCTH OT Ba)KHBIX

HampaBlieHUH nepeaadn uHpopMauu?

59. JlaliTe onpenenenue Tene(oHHON CeTH.
60. Jlis1 yero npeHa3HaueHa BUAEOCBSI3b? KakoBbI MEPCIIEKTUBBI €€ Pa3BUTHS?
61. OOBsicHUTE NPUHIMN JEHCTBUS (PAaKCHUMUIIBHOTO alapara.
62. Uto Takoe riodanpHas HHPOpMaMoHHas ceTh MHTepHeT?
63. 3aueM HYKHbI TPOTOKOJIBI TIepenaun uHhopMaIuu?
64. Uto Takoe KOMITbIOTEpU3aLUs JEIONPON3BOACTBA?
65. KakoBa TexHosI0rUs1 pa0OTHI C TEKCTOBBIMH JOKyMEHTaMU?
66. Kak BBINOJTHSAETCS 2JICKTPOHHBIEC TaOIUIIBI?
67. B ueM cOCTOUT TEXHOJIOTHsS 00pabOTKH MepcoHaIbHONU HHGOpMaIuu?
68. 3aueM HyKHa cuUCTeMa ynpaBieHHs 0a3aMu JaHHBIX ?
69. KakoBa TeXHOJIOTHS BBIIIOJIHEHUS U PETAKTUPOBAHUS PUCYHKOB?
70. YkaxuTte 0COOCHHOCTH pabOThI C U3ATEILCKUMU CUCTEMaMHU.
71. IlepeuncnauTe ycTpoiicTBa BBOJA TEKCTOBOUM M rpaduiyecKoil HHPOPMALIHH.
72. Haz0BUTE OCHOBHBIE YCTPONCTBA BHIBOJA TEKCTOBON HH(POPMALIMH.
73. KakoBsI ycTpoiicTBa BeIBO/Ia rpaduueckoit unpopmarmm?

74. Ilepeuncaure MyJIbTUMEIUWHBIE CPEJICTBA U BUIEOTEXHOJIOTUH.

2.3.PexomeHnayemMasi JIUTEpATypa 1 pa3padoTKH OLEHOYHBIX CPeACTB 1
MOATrOTOBKH 00YYAKIIMXCH K ATTeCTALUM.
MK.04.01 YpaBJ/ieHHe AeSITeJIbHOCTHI0 (PYHKIHOHAJBHOI0 OAPA3AeJIeHH S

KHuroo0ecneueHHOCTD

(OCHOBBI KOMMEPUYECKOH JesITeIbHOCTH :
YyeOHoe nocobue / lopman B. H. ; mox Hayu.

Bubaunorpaguueckoe onucanue u3JaHust OcnoBnasn/ KON-BO. K3
(aBTOp, 3arnaBne,K%$H,c¥ec;o U I'oJl M3AHUHA, | JONMOJTHUTEIbHASA 5 6u 6..11 DaeKTPOHHBI
p JAuTepaTypa Croroy | € PecYPer!

Aremkuna, H. A.
OCHOBBI TYPareHTCKOM U TYpOIepaToOpCKoit ABC
NeITeIbHOCTH . YueOHoe mocooue- OCH. ZNANIUM
Mocksa . UH®PA-M, 2021-567 c.-
(Cpennee npodeccroHanbHOe 00pa3oBaHue)
Anrtoner, B.A. OCH. O6C KOpant
MHHOBAIMOHHBIN MEHEIKMEHT : YUEOHUK U
npaktukym 1uist CI1O / mog pen. Autonna B.A.,
bennoro b.1. — 2-e uzn., ucrp. u gom .—
Mocksa : M3znatensctBo FOpaiit, 2021 .— 303c .
AcraxoBsa, H.H. O6C KOpaut
MenemxMedT : YueOnuk it CITO / AcraxoBa
H. 1., Mocksutun I'. . ; mox ob. pex. OCH.
IActaxoBoit H.W., Mocksutuna I".11. — Mocksa :
M3narensctBo FOpaiit, 2021 .— 422c.
Jlopman, B.H. mor. 9Ob6C KOpant
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http://znanium.com/catalog/document?id=375403
http://znanium.com/catalog/document?id=375403
https://urait.ru/bcode/475498
https://urait.ru/bcode/477870
https://urait.ru/bcode/472158

pen. Kenbuesckoit H.P.— Mockaa :
MN3natensctBo FOpaiit, 2021 .— 134c.

Jlopman B.H. oTI. O6C Kpant
Kommepueckast opraHu3ariysi: JOX0bl 1

pacxo/bl, QUHAHCOBBIH pe3yibTar : YuyeOHoe

nocobue mist CITIO / fopman B. H. ; mox Haywy.

pen. Kenpuesckoit H.P.— Mocksa: IOpaiir, 2021

— 107 c.— (ITpoeccrnonanbroe 00pa3oBaHME)

KypoukuHa, A.1O. OBEC Opant

YipaBieHue KaueCTBOM yCIyT | YUeOHUK U
npaktukym i CI1O / Kypoukuna A. 0. — 2-e
u31., ucop. u gorn.— Mocksa: FOpaiit, 2021 .—
172c.

mor.

MI[K.04.02COBpeMeHHaH OPITEXHHUKA U OPraHU3alus 1eJONPOU3BOACTBA

KuurooodoecneyeHHOCTD

budauorpadguyeckoe onucaHue H3AAHUS OcHoBHas1/ KON-BO. K3
(aBTOP, 3amaBue,K1:)1Ja]n,c1\T4eC)To W TO/l M3TANMS, | JONOMHUTENbHAS | " o | JMeKTPOHHbI
p JdaTeparypa CIIGI3Y e pecypcsl

Ky3ueros 1.H. OCH. Ob6C HOpant
J/lokyMeHTalmoHHOE O0ecTieueHue YIpaBIeHuUs.
JIOKyMEHTOOOOPOT M JETONPOU3BOICTBO :
Vuebuuk u npaktukym s CI1O / Ky3uenos U.
H. — 3-¢ u3x., nep. u jon .— MockBa
MN3natensctBo FOpaiit, 2021 .— 462c .
Ky3nenos 1.H. OBbC IOpaiit.
JlokyMeHTaIMoOHHOE oOecreueHre ypaBlieHus
nepcoHaioM : YueOHuk u npaktukym st CITO / jocH.
Ky3nenos 1. H— Mockga : FOpaiirt, 2019 .—
S521c.
3o10TOBCKHM, B. A. ITo1I.
[TpaBOBOE pEryJIMpOBaHUE TYPUCTCKON Ob6C Opant

NEeSITeTIbHOCTH | YUYEeOHUK IS

CIIO / 3onorosckuii B. A., 3oiorosckas H. 51.-
Mocksa : FOpaiit, 2021-247 ¢
(ITpodbeccuonanpHoe 0Opa3zoBaHue)

2.4.1lepeyeHb MaTepuasIoOB, 000PYA0BAHUS U MH(POPMANMOHHBIX HCTOYHHUKOB.
CKaHEPBL,KOMUPBL, MYJIbTUMEANITHAS

[IpoeKTOp,KOMITBIOTEPHI, MIPUHTEPBHI,
CUCTEMA.

[1nakatel, 1eWCTBYIONINE MAKEThI, HAOOPHI TAOJHII, MPE3CHTAIIMH 110 TEMaM.
Kommbrorep npenopasaressi, KOMObIOTEPHI 1Sl CTYAEHTOB, MOV,
Hopwmatusho - mpaBoBsie akThl, [ OCThI, pabouast TeTpanb s
BBITIOJIHCHUATIPAKTHYECKUX PA0O0T, CXEMbI, BUJ1€0-TO0KJIA I, IPE3CHTAIIHH.
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3248&TERM=%D0%94%D0%BE%D1%80%D0%BC%D0%B0%D0%BD,%20%D0%92%D0%B0%D0%BB%D0%B5%D0%BD%D1%82%D0%B8%D0%BD%D0%B0%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/472161
https://urait.ru/bcode/475821
https://urait.ru/bcode/470020
https://www.urait.ru/bcode/444432
https://urait.ru/bcode/472244

3. OLIEHKA 11O YYEBHOH U (MJIN) TIPOU3BOJCTBEHHOM

INPAKTHUKE

[{eapto omeHku 1Mo y4eOHOW W (WJIM) MPOW3BOACTBEHHON MPAKTHUKE SBIISACTCS

O CHKA:

1. TIpodeccuonanpubix u 06mux kommneteHui (manee [K u OK);
2. TlpakTUuecKkoro ombiTa 1 YMEHUH.

Onenka 1o y4yeOHoH U (WJIM) IPOU3BOACTBEHHOM MTPAKTUKE BBICTABIIACTCS

Ha OCHOBAaHUU JaHHBIX ammecmayuoHHO20 JUCma C YKa3aHuem 6uoog pabom,
8BINOIHEHHBIX 00YYAIOWUMCSL 80 6PEeMs. NPAKMuku, ux obvema, Kauecmed
8LINOIHEHUS 8 COOMBEMCMEUU C mexHoao2ued u (ui) mpebosaHusmu
opeanuzayuy, 6 KOMOpou NpOXoOuid NpaKkmukd, aubo o006pazoeamenbHo2o
yupesxcoenus (01 yueOHOU NpaKmuKu).
3.1. Ilepeyenp BHAOB PpadoT JJs1 NPOBEPKH Pe3yabTaTOB OCBOCHHUS

NporpaMMbl NPo(hecCHOHATBLHOI0 MOAY ISl HA IPAKTHKE
3.1.1. Y4yeOHas npaKkTUKa

Bunawbi pador

Ykasviearomes 6
coomeememauu ¢ pazoenom 3
paboueti npozpammol
npogheccuoHaIbHO20 MOOYJIS

Koabl ipoBepsieMbIX pe3yJibTaTOB

IIK

OK

o, y

IIJIAHOBOM JTOKYMEHTALUU O
paboTe moapas3aencHus

1. [InanupoBanue 4.1
JeATEIIbHOCTH NOpa3AeICHUs

2. JlenoBast urpa Ha TEMY 4.2
pacnpeneneHus GyHKIUI Ha
NPEANPUATHIX UHIYCTPUU

TypHu3Ma

3. OdopMieHre 0TIeTHO- 4.3
TUIAHUPYIOIEH IOKYMEHTAalluu

4. OneHka u aHanu3 4.2
paboThl nosipa3aeaeHus

S. OdopmiieHre oT4eTHO- 4.3

3.1.2. IIpou3BOACTBEHHAA NIPAKTUKA

Buabi patot

Yxazwviearomces 6
coomeemcmeauu ¢ pazoeiom 3
pabouetl npocpammbl
npogheccuonanibHo20 MoOYJist

Koabl IMPOBEPHACMBIX PE3YJbTATOB

ITK

OK

o, y

HJIaHI/IpOBaTB JACATCIIBHOCTD
noapa3aciiCHH.

4.1

Opl" AHU30BbIBATh U
KOHTPOJHUPOBATH ACATCIIbHOCTD
INOJYNHCHHBIX.

4.2

OdopMIsaTs OTYETHO-

TJIAHUPYIOTIYIO
JIOKYMEHTALHUIO.

4.3
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3.1.3. 3AJAHME II0 TPOM3BOJICTBEHHOH (II0 ITPO®UJIIO

CIIEIMAJIBHOCTH) ITPAKTHUKE

Bun Buabipador Conep:xanue yyeOHOromMaTepuaJa,
npogeccHoHaNbHOM | (M3 NPOrpaMMBbl NPAKTHKH) HEe00XO0UMOr0 1JI1 BHINOJTHEHUS
JAeATeJbHOCTH (U3 padoT
P1roe)
I[IK 4.1. [InanupoBaTh A€ATEIBHOCTD VYyacTue B pa3paboTke Im1aHOB pabOThI
[TnanupoBatb 10/1pa3IeJICHUS. [I0/Ipa3/IeJIEHUs U BCEl OpraHu3alny;
JESITeNIbHOCTD Yyactue B IpOBEJICHUH JIETOBBIX
MOJIpa3AeIICHUs. COBCILIAHU;
I1K 4.2. Opranu3oBbIBaTh U Pa3zpaboTka 10KHOCTHBIX
OpranuzoBbIBaTh U | KOHTPOJIMPOBATH EATENbHOCTh | MHCTPYKLUI;
KOHTPOJIUPOBATh MOIYUHEHHBIX. OcymuiecTBiieHnEe KOHTPOJIA
JESTENIbHOCTD WCIIOJTHEHUS] TPUHSATHIX PEIICHUM
MOIYMHEHHbIX.
[1K 4.3. Odopmitsate | OhopMIIATE OTYETHO- YyacTtue B UCIIOJIB30BAHNN BCEX BUJIOB
OTYETHO- TUIAHUPYIOIIYIO JOKYMEHTAIIUIO. | OprTeXHUKU. Mcnonp3oBaHue Bcex
IJIAHUPYIOLIYIO oducHbIx nporpamm. Pabora B cetu
JIOKYMEHTAIHIO. WuTepHer, cBSA3b ¢ MapTHEPAMH U
KJIMEHTaMH C IOMOUIbI0 UHTEPHETA.

PykoBonurens npaktuku (B CIIGIDY)
(DHO pyxosooumers)

(noonucs)
(Oama évl0ayu 3a0aHus1)

4. KOHTPOJIBHO-OEHOYHBIE MATEPHUAJIBI IS DK3AMEHA
(KBAIMOUKANOHHOTI O)

4.1.Haznauenue

Ox3amMeH (KBadu(UKAMOHHBIA) MPEJACTaBISET COOOM JIEMOHCTPALIUIO
TEOPETUYECKH 3HAHUM U MPAKTUUYECKUX HABBIKOBB (DOPME OTBETA HA BOMPOCHI
HK3aMEHAIMOHHOTO OuijieTan TIpeAHa3HA4YeH IS KOHTPOJSE M OIEHKH
pe3yapTaToB ocBoeHus mpodeccrnonanbHoro moayis IIM .04 VIIPABJIEHUE

OYHKIONOHAJIBHBIM IHOJAPA3AEJIEHEM OPI'AHU3ALlMNo
cnenunanbHocTh 43.02.10 Typusm CIIO.
Ntorom  sKk3amMeHa  SABJISIETCS ~ OJHO3HAYHOE  PEIICHUE: «BUJ

npo(hecCHOHANILHON JI€ATETbHOCTH OCBOEH / HE OCBOEH». [l BbIHECEHHs
MHOJOXUTEIBLHOTO 3aKJIFOYCHUSA 00 OCBOCHHUH BII/I, HEOO0XO0IUMO
NOATBEPKIAECHUE CPOPMUPOBAHHOCTH BCEX KOMIETEHIMH, MEPEUYHCICHHBIX B
nporpamme [IM. Ilpu oTpuniaTelbHOM 3aKIIOYEHHUU XOTS Obl MO OJHON U3
npodeccuoHaNbHbIX KOMIIETEH AN MIPUHAMAETCS  PELICHUE «Bun
po(ecCHOHANIbHOM IESITEIBHOCTH HE OCBOCH.

B cocraB koMmIuiekTa BXOIAT 3aJaHUS I JK3aMEHYEMBIX, IaKeT s
sK3aMeHaTopa (IKCIepTa) ¥ OLIEHOYHAs BEOMOCTb.

3aaHus BKIIOYAIOTPa3HOYPOBHEBbIE YUeOHbIE 3a/1a4U U 3a/1aHuUs
4.2. 3aganue 1JI1 IK3aMeHYeMbIX
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3amanus, MIPOBEPSIOIINE

OCBOCHHC

IpyIIIBI KOMITETEeHIIUH,

COOTBETCTBYIOIIUX ONPEAEICHHOMY PA3AEIy MOIYJISL.

OHeHHBaeMbIe KOMIICTCHIIUH

OcHOBHBIE MOKA3aTeJIN OLEHKH
pe3yJbTaToB

IIK 4.1. IlnanupoBatb
10JIpa3/IeeHusl.

JACATCIIBHOCTD

YMeThb m1aHupoBaTh ACSATEIBHOCTD
oApa3aeICHUs

I1K 4.2. Opranu3oBbIBaTh U KOHTPOJIUPOBATH
NeSITeIbHOCTD ITO{YMHEHHBIX.

YMeTb OpraHu30BbIBaTh U
KOHTPOJIMPOBATh AEATEIbHOCTh
[10TYMHEHHBIX

I1K 4.3. OdopMiIsATh OTYETHO-
IJIAHUPYIOIIYIO TOKYMEHTALHUIO.

YmeTh 0popMIIATH OTYETHO -
IUIAHUPYIOIYIO TOKYMEHTALMIO.

OK.1 IloHuMarh CYIIHOCTb U COLIMAJIBHYIO
3HAYUMOCTh CBOeH Oynymeld mnpodeccun,
IIPOSIBJIATH K HEH YCTOWYMBBINA MHTEPEC.

IloBblIEHME HMHTEpeca K HM3ydaeMou
JUCLUIUIMHE W K TOJYYEHUIO 3HAHUH B
LEJIOM, pacumpeHue Kpyrosopa,
yriy6JeHue 3HaHui

OK.2 Opranu3oBbIBaTh COOCTBEHHYIO
JIeATEIIbHOCTD, BBIOMPATh TUIIOBBIE METOJIBI 1
CHOCOOBI BHITTOJIHEHUS TPO(HECCHOHATBHBIX
3a/1a4, OLICHUBATh UX Y3PPEKTUBHOCTD U
Ka4ecTBO.

[TpobnemHubIe 3aJaHusI IO MTOPSIKY
OpraHM3alyy U YIPaBICHUIO B
TYPUCTUYECKON UHAYCTPUU

OK.3 [IpuHuMate pemnieHus B CTaHAAPTHBIX U
HECTaHJAPTHBIX CUTYalUsIX U HECTHU 32 HUX
OTBETCTBEHHOCTb.

AKTHBHOE CTPEMJICHUE K
MMOJIOKHUTCIbHOMY PCHICHUIO CTAHAAPTHBIX
Y HECTaH/IapTHBIX MPO(eCcCHOHATBHBIX
3amad.

CamoaHaJIu3 U KOPPEKLHUs Pe3y/IbTaTOB
COOCTBEHHOM PabOTHI

OK.4 OcymecTBisATh IOUCK U
UCTIOJIb30BaHUE HH(MOPMAIHH, HEOOXO0TUMON
JU1s1 9 (HEKTUBHOTO BBITIOJIHECHHUS
npodeccuoHaNbHbIX 3a]a4,
npo¢eCCHOHATBHOTO U IMYHOCTHOTO
pa3BUTHSL.

Hanucanue pedeparos, T0KIa10B,
COOOIIIEHUH 10 TEMaM CIIELIAAIIEHOCTHA

OK.5 Hcnonb30BaTh HHPOPMAITUOHHO-
KOMMYHHKAI[MOHHbIE TEXHOJIOTUH B
npodecCHOHATBLHOM 1€ TeIbHOCTH.

[Tocemenue 6ubanorek, padbota ¢
HHTepHETOM, IPOCMOTp MO3HABATEIBHBIX
kaHanosB TV.

OK.6 PaboTaTh B KOJUIEKTUBE U KOMAaH/IE,
3P PEKTUBHO 0OIATHCS € KOJIIETaMH,
PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

CrnaxeHHOCTh pabOTHI B KOJIJICKTHBE,
TEePIUMOCTh, 00IIIast KyJIbTypa,
KOMIICTECHTHOCTbB, BEXKJINBBIC
YBXHUTEIbHBIE B3aMMOOTHOIICHHSI

OK.7 Bpatb Ha cebst OTBETCTBEHHOCTbH 3a
paboTy WieHOB KOMaH bl (MOTYMHEHHBIX ),
pe3yJIbTaT BBITOJHEHUS 3aJaHU.

AKTHBHOCTb B pa0OTe Ha IPAKTHUECKUX
3aHATHSX, B paboTe rpyInnamu Ha
TEOPETUYECKHUX 3aAHATUSX, TUJEPCKHE
Ka4yecTBa MPH peIIeHUH MPOOIeMHBIX
3aj1ad

OK.8 CaMOCTOATENBHO ONPENEIATh 3a4a4u
pOECCHOHATBHOTO U IMYHOCTHOTO
pa3BUTHSL, 3aHUMATHCS CAMOOOPA30BaHHEM,
OCO3HAHHO TJITAHUPOBATH TTOBBIIIICHHUE
KBaJTM(DUKAIIHH.

OrtBeTHI HA Hp06J'IeMHBIC BOIIPOCHI.

OK.9 OpueHTupoBaThcs B yCIOBHIX 4acTON
CMEHbI TeXHOJIOTUH B MpodhecCHOHAIbHON

Oco3HaHHBIN HHTEPCC CTYACHTOB KO
BCCMY HOBOMY B TCXHUKC U HAYKC
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‘ JIEATEIIbHOCTH. ‘

NHcTpykiust (moowcHo pacuiupums)
1. BHuMarenbHO NpOYUTANTE 3aIaHUE (00A3ameNb bl KOMHIOHEHM).

Bl MOKeTe BOCTIONIB30BATHCSI KOMIbIOMEPOM, NPUHMEPOM,
CKAHEPOM,MYTbIMUMEOUIHOU CUCEMOIL.
MakcumanbHOE BpeMsi BBITIOJIHEHUS 3aaHus120 MUH.
Pa3naTounbie U TONMOJHUTENBHBIC MaTEpHANIBI (npu Heobxooumocmu)
TK P®, Hucmpykyuu, I' OCTe.
Yacts ADK3aMeHAIMOHHBIN BONPOC OuieTa
YacTte BOx3ameHannoHHbIN BOIIpOC OuieTa

4.3. TlakeT AJ1s1 IK3aMeHaTopa
NucTpyKums
1.03HaKOMBTECH  C
KOMNOHEHM,).
2.BeIinonHuTe 3aaHKE.

3aIaHUsIMU JIUIL DK3aMEHYIONIUXCS  (0053amenbHbiil

3.BbI MOeTe BOCITOJIL30BAThCS yq€6HO-MeTOHquCKOﬁ HHTGp&TYpOﬁ, PIMGIOHIGﬁCH
Ha CIICOHaJIbHOM CTOIJIC.

KonudecTBo BapmaHTOB 3alaHUN JUIA DK3aMCHYIOMMXCSA: 2 TEOPETHYCCKUX
BOIIPOCA B AK3aMCHAIIMOHHOM OHJIETE.

BpeMs BBINMOTHEHUST KaXKJIOTO 3aJaHUs M MaKCUMalbHOE BpeMsl Ha JK3aMEH
(xBaNM(PUKAITMOHHBIN):

3amganue Ne 1 - muH./gac.

3amganue Ne 2 - muH./gac.

Bcero Ha hx3amen

dac.

OuenuBaemble OcHoOBHBIE IOKA3aTe/IH Homep u conep:xxanue
KOMIIETCHIIUH OLICHKH pe3yJibTara 3alaHus
[1K 4.1. IInanuposars YMeTh IIIaHupOBaTh 3ananue 1
JESATEIIBHOCTD JESTEIIBHOCTD ApryMEHTUpOBAaHHBIA OTBET
HOJpa3/IeIeHusl. HOJpa3/IeJIeHUs Ha BOIIPOC

HK3aMEeHaIlMOHHOT 0 Ouera
3ajanue 2
ApryMeHTHpPOBaHHBIN OTBET
Ha BOTIPOC
HK3aMEHaIlMOHHOT O Ouera
3nanue 3 (no npakmuxe)

I1K 4.2. Opranu3oBbIBaTh
U KOHTPOJIUPOBATh
JESATENBHOCTD
MOTYNHEHHBIX.

YMeTb OpraHu30BbIBaTh U
KOHTpPOJINPOBATh
JIeATEIIbHOCTh
MTOAYNHEHHBIX

3ananue 1
ApryMeHTHpPOBAaHHBIN OTBET

Ha BOTIPOC
JK3aMEHAIMOHHOr0 Ouiaera
3aganue 2

58




ApPryMEHTHPOBAHHBIN OTBET
Ha BOIIPOC
9K3aMEHAlIMOHHOTO OMieTa
3nanwue 3 (no npakmuxe)

1K 4.3. Odopmiisate YMmeTb 0popMIISITH 3ananue 1
OTYETHO-TUTAHUPYIOIILYIO OTYETHO - MJIAHUPYIOUIYI0 | APryMEHTHPOBAHHBII OTBET
JOKYMEHTAIHIO. JOKYMEHTAIHIO. Ha BOIPOC
HK3aMEHAllMOHHOTO Oumiera
3ajganue 2
AprymMeHTUpPOBAHHBIN OTBET
Ha BOIPOC
HK3aMEHAIIMOHHOTO Ouiera
3nanue 3(no npakmuke)

VY cnoBHS BBINOJHEHUS 3a/IaHUN: OLEHUTD CIEAYIOIINE KOMIIETEHIINH

[IK 4.1. [InaHupoBaTh A€ATEIBHOCTD MOAPA3IECICHUS.

[IK 4.2. Opranu3oBsIBaTh 1 KOHTPOJIUPOBATH ACATEIBHOCTD IOJYNHEHHBIX.

[1K 4.3. OpopMIIATh OTYETHO-TUIAHUPYIOTYIO JOKYMEHTAIIUIO.
[IpakTU4ECKHIA OTIBIT, YMEHUS U 3HAHUA.

3amanue 1.OpuentupoBano Ha npoBepky ocBoenus [IK 4.1.- I[IK 4.2. OK-1 —

OK-9.

3ananue 2. OpuentupoBano Ha nmpoBepky ocBoenus [1K 4.3. OK- 1 - OK -9

3amanue 3. (no npakmuxke)

IIpoBeIeHNE OLIEHKU.

MaxkcuManbHO BO3MOKHOE KOJIMYECTBO 0ayioB-5. KBanu@ukamoHHbIi

MUHUMYM OayioB — 3.

- OIIEHKA «OTJIMYHOY» BBICTABIISACTCS CTYACHTY, €CJIM OH HaOpai 5 6ajioB ;

- OIIEHKA «XOPOIII0» BBICTABIIACTCS CTYACHTY, €CIM OH Habpas 4 Gayna;

- OIICHKA «YyJIOBJIETBOPHUTEIHLHO» BBICTABISICTCS CTYACHTY, €CITM OH HaOpam 3
Oamia ;

- OIICHKAa «HEYJOBJICTBOPHUTEIIHFHO» BBICTABISACTCS CTYISHTY, €CIIM OH HaOpain
MeHee 3 0aIoB

Pa3zpaboTunku: T,A, Tpybuna, B,1, MypMuittok

O3HakOMbTECH C 3aJaHUSIMH M WX  BapuaHTamMH, OIEHUBAEMbIMU
KOMITETCHIIUSIMHU U TOKA3aTEJSIMU OIEHKH, a Takke WHPOpMAIMEH OIEHOYHOM
BEJIOMOCTU (Maxkem 6e00MOCMU, KOMOPAsl COO0epHcUm OAHHble O Pe3ylbmamax
ammecmayuy no 3nemeHmam npogheccuonanrbHo2o mooyns — MK, yuebuoi
WU  NpousBOOCMBEHHOU  Npakmuke  (3anoiusemcs 00  IK3AMEHA
(keanughuxkayuouHoeo).

HanmenoBanue IIK n OcHOBHBIE MOKA3ATEIH Onenka
OK OLICHKHU pe3yJbTara OCBOWJI | HE OCBOWJI
IIK 4.1. IInmannpoBath YMeTb II1aHupOBaTh OCBOEH
JIeATETbHOCTh JIeATEITbHOCTh
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NOJpa3/IeIeHusl. Moipa3iesieHus
I1IK 4.2. Opranu3oBbIBaTh YMeTh OpraHn30BbIBaTh U OCBOEH
¥ KOHTPOJIUPOBATH KOHTPOJIMPOBATH
JESITENIbHOCTD JESITEIbHOCTD
MO TYMHCHHBIX. MO0 TYMHEHHBIX
I1K 4.3. OdopmisaTh YMeTb 0hopMIIATH OCBOEH
OTYETHO-TUIAHUPYIOIIYIO OTYETHO - TUIAHUPYIOLIYIO
JTIOKYMEHTAIHIO. JTIOKYMEHTAIHIO.
OK.1 [Tonumarp [ToBbllIEeHHE UHTEpECA K OCBOEH
CYIITHOCTb U COLIUATILHYIO M3y4aeMoil TUCIUTUINHE U
3HAYMMOCTb CBOEH K IIOJIy4YEHUIO 3HaHUH B
Oynymuieit mpodeccuu, 1IeJIOM, PacIIMpPECHHE
MPOSIBIISATE K HEH Kpyro3opa, yriryoaeHue
YCTONYUBBIA HHTEPEC. 3HAHUU
OK.2 Opranu3oBsIBaTh [TpobnemHubIe 3aaHus 110 OCBOEH
COOCTBEHHYIO MOPSAIKY OpraHu3aluu U
JESITEIIbHOCTD, BHIOMPATH VIIPaBICHUIO B
TUTIOBBIE METOJIBI U TYpUCTUYECKON
CHOCOOBI BHITTOJIHEHUS WHYCTPHUH
npodeccuoHaTbHBIX
3aja4, OLEHUBATh UX
3 PEKTUBHOCTD H
Ka4yeCTBO.
OK.3 IIpunumars AKTHBHOE CTPEMIICHHE K OCBOEH
pEIICHHS B CTAaHAAPTHBIX U MOJIOKUTEITLHOMY
HECTaHIaPTHBIX PEIICHUI0 CTAaHAAPTHBIX U
CUTYaIUSIX ¥ HECTH 32 HUX HECTaHIAPTHBIX
OTBETCTBEHHOCTb. npodeccuoHaNbHBIX
3ajad.
CamoaHanus 1 KOppeKIHs
pEe3yIbTaTOB COOCTBEHHOM
paloThI
OK.4 OcymiectBasTh Hanucanue pedeparos, OCBOEH
MOKCK U HUCIIOJIb30BaHUE JIOKJIa/I0B, COOOILEHUH 110
uH(pOpMaInHy, TEMaM CIeIHaTbHOCTH
HE00X0AUMOMN 115t
3¢ (HEeKTUBHOTO
BBITIOJTHEHUS
PO eCCHOHATBHBIX
3anad,
MpOQECCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHSL.
OK.5 Hcnoap30BaTh ITocemenue OUOIUOTEK, OCBOEH
uH(GOPMAaIIMOHHO- pabota ¢ UnTepaeTom,
KOMMYHHKAIIHOHHBIC IPOCMOTP
TEXHOJIOTHH B MO3HABATENIbHBIX KaHAJIOB
npodecCHOHATIbHON TV.
JeSITeTIbHOCTH.
OK.6 PaboTats B CrnaXeHHOCTh padOTHI B OCBOEH

KOJUIEKTHBE U KOMaHJIe,
s heKkTUBHO 00IIATHCS C

KOJUIEKTUBE, TEPIIUMOCTb,
o011as KyJnpTypa,
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KOJUIETaMH, KOMIIETEHTHOCTb,
PYKOBOJICTBOM, BEXJINBbBIE YBAKUTEIbHBIE
OTPEOUTEISIMHU. B3aMMOOTHOUICHUS
OK.7 bpatp Ha ce0s AKTHUBHOCTH B paboTe Ha OCBOEH
OTBETCTBEHHOCTD 32 MPAKTUYECKUX 3aHITHSIX, B
paboTy WIEHOB KOMaH/IbI pabote  rpymmamu  Ha
(MOTYMHEHHBIX), TEOPETUYECKUX 3AHATUSAX,
pe3yJIbTaT BBIOJIHEHUS JUEPCKUE KayecTBa MpHU
3a/laHu. pelieHun POOIEMHBIX
3aj1au
OK.8 CamocrosTenbHO OTBeThl Ha IPOOJIEMHBIE OCBOEH
OTIpeeNATh 3aJa4u BOIPOCHI.
po(hecCHOHATILHOTO U
JMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCA
camMmo00pazoBaHuEM,
OCO3HAHHO IJIAHUPOBAThH
MOBBILICHHE
KBaJTH(HKALINH.
OK.9 OpuentupoBathcs B Oco3HaHHBIA UHTEpEC OCBOEH
YCIIOBHSAX YaCTON CMEHBI CTYACHTOB KO BCEMY
TEXHOJIOTH1 B HOBOMY B TEXHUKE U
npoeccuoHaIbHOM HayKe
JESITEIbHOCTH.

Ogopmnenue 3K3aMEeHAYUOHHBIX OUTEMO8

®EJIEPAJIBHOE 'OCYJIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIBHOE
VUYPEXJIEHUE BBICIIEI'O OBPA3OBAHUSA
«CAHKT-IETEPBYPI'CKUH 'OCYJIAPCTBEHHBIN DKOHOMHWYECKHNN

YHUBEPCHUTET»

PaccmoTpeno 1 0100peHo Ha
3aceJaHnu [IUKJIOBOW KOMHCCUU
o0rm1enpodeccHoHATBHBIX
JCITUTLITIH

« »
nporokon Ne
[Ipencenarens
JLM. 3meiikuna

2019.r.

KBamuukarmioHHsIif sx3ameH
o npoeccuoHaIbHOMY
moxyro [TM 04
VYnpasneHneyHKIHOHATEHBIM
MOApa3IeNIeHueM OpraHU3aIuH
43.02.10 Typuzm
Bapuant Ne

CocraBneHbl B COOTBETCTBUU C
I'ocynapcTBeHHBIMU
TpeOOBaHUSAMU K MUHUMYMY
COJZIEpKaHUS NYPOBHIO
MOJITOTOBKHUBBITYCKHUKA TIO
creransHoct 43.02.10.
Typusm
3aM. IMpeKTopa

Hecrepenko E.A.

« » 2019r.

Texkct 3amanus (no npakmuxe)

NucTpykumst

1.ITocnenoBaTenbHOCT M YCIOBUS BBINIOJHEHUS 3a1aHKs (YacTel 3a/1aHus)

(ykazvieaemcs npu Heobx00uMocmu)
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2.BbI MOKeTe BOCHOIB30BAThCS (ykazamv, uem)

3.MakcumaabHOE BpeMsl BBIIOJTHEHUS 33 JaHUSMHH./9ac

[Ipenonasarenn
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[Ipunoxenue

Kopugukarop (mpuMepHbIil NepedyeHb) OLEHOYHbIX CPEACTB IS OLCHKH 3HAHUM, YMEHUI U YPOBHS

chopMUPOBAHHOCTH KOMIIETEH N

Ne n/n Tun oyenounozo Kpamxkas xapakmepucmuka oyenouno2o cpeocmaa IIpeocmasnenue
Koo cpeocmea OYEHOUHO20 CPedCmaa 8
OYEHOYHO gonoe
20
cpeocmea
1. HenoBas u/vm | CoBMECTHAS JEATEIIBHOCTh TPYIIIBI 00YJarOIUXCsl M mpenojaaBatens | Tema (mpobnema),
poJieBas urpa MoJ YIpaBJCHUEM IMPENoAaBaTeNisi C IEJIbI0 PEIICHUs] Y4YEOHBIX W | KOHICIIHS, poiu u

npo(ecCHOHANbHO-OPUEHTUPOBAHHBIX  3a7ad  MYTEM  HMIPOBOTO | OKUIAEMBIN pe3yabTaT
MOJICTIMPOBAHUSl  peanbHOM mpoOieMHON cuTyanuu. [lo3Bonser
OIICHMBATh  YMEHHE  AaHaU3UpOBaTh M  peliaTh  TUIUYHBIE
npodeccuoHaNbHBIC 3a/1a4H

2. Keiic-3amaua YueOHbIM MaTepHall MOJAETCs CTYJEHTaM B BUJIEe MpoOIieM (KeHCoB), B | 3aaHus JUIsl perieHus: Keuc -
KOTOPBIX ~ OOydYaroIMMCsl —IPEJUIaraeTcs OCMBICIUTh  PEANbHYIO | 3amaun
MPOPECCHOHANIBHYIO CUTYAIlMIO [IJISl PEIICHUS JTaHHOW TMPOOJIEMBI.
3HaHUS TPUHOOPETAIOTCI B PE3yNbTaTe AaKTUBHOM M TBOPUYECKOM
paboThl: CaMOCTOSITEILHOTO OCYILECTBICHHUS LeNenonaraius, coopa
HeoOXoauMoi WHGpOpMaIuU, €€ aHadu3a C Pa3HbIX TOYEK 3PEHUs,
BBIJIBUKEHUST TUIOTE3bl, BBIBOJOB, 3aKIIOUCHUS, CAMOKOHTPOJIS
npoliecca Mojay4yeHus 3HaHUM U €ro pe3yJbTaToB.

3. KomnmokBuym CpencTtBo KOHTPOJS YCBOEHHs y4yeOHOTO Marepuaia TeMbl, pasnaena | Bompock mo Temam /
WJIM Pa3/ielioB TUCIUILINHBI, OPTaHW30BaHHOE KaK y4eOHOE 3aHsTHE B | pa3jaesiaM JUCIUTIIUHBI WU
BUJIE coOeceI0BaHUS MPEIoaBaTeis ¢ 00yJarOIIUMHUCS. npodeccnoHaTEHOTO MOTYJIS

4. KonTponbHas CpencTBo MPOBEPKH yYMEHHWH MPUMEHSTH IMONTy4YeHHble 3HaHus ais | Komrekt KOHTPOJIbHBIX

pabota PEIIEHHs 33124 ONPEAETICHHOTO THIIA 110 TEME WIIM pasiesy 3a/laHuil TI0 BapHaHTaM
5. Kpyrusrii ctoi, | OTIICHOYHBIE CpEJCTBA, MO3BOJSIONIME BKIIOYHTH oOOywaromuxcs B | [lepedeHb  THCKYCCHOHHBIX




JUCKYCCHSI, JUCHYT, | IPOIECC OOCYXIEHHUS CIOPHOTO BOIMPOCA, MPOOJIEMBI U OLEHUTH HX | TEM JUIS [IPOBEACHUSA
nebaTsl YMEHHUE apryMEHTUPOBATh COOCTBEHHYIO TOUKY 3pPECHUS KpyIJIOTO CTOJIa,
JTUCKYCCHU,TUCITYTA, 1e0aToB
[Toptdoano IleneBass moxmbopka  paboT  cTyneHTa, packpbiBatomas  ero | Ctpykrypa noprdoauo
UHAUBUYyallbHble 00pa3oBaTesIbHbIE JOCTHXKEHUS B OJHOM WM
HECKOJIbKUX Y4EOHBIX JAUCIHIUIMH, B IPOPECCHOHATBHOM MOJYJIE.
IIpoexr KoHeuHblli TPOAYKT, TOJIy4aeMbId B pe3ylbTaTe IUIAHUPOBAHUS W | Tema rpynmoBbIX H/WIH

BBITIOJIHEHHSI KOMIUIEKCA YYE€OHBIX M HCCIEAOBATEIIbCKUX 3aJaHUM.

[To3BosisieT  OLEHUTH YMEHHUSI  OOYYArOIIUXCS

KOHCTPYUPOBATHL CBOM 3HAHUA B MPOHCCCC PCUHICHUA IPAKTUUCCKHX

CaMOCTOSATCIIbHO

3alady = W mpobieM,
NPOCTPAHCTBE M YPOBEHb CPOPMHPOBAHHOCTH
HCCIIEN0BATENLCKUX HaBBIKOB  TPAKTHYECKOTO |
TBOPUYECKOTO MBIIIIEHUSI. MOXET BBIMOJTHATHCS B WHIUBUIYATHHOM

OpUEHTHPOBaThCS B  UH(GOPMALMOHHOM
AQHATUTUYECKUX,

HaBBbIKOB,

MOPSAJKE WIN FPYNIOoN 00y4daronuxcsl.

WHIAWBUAYAJIbHBIX ITPOCKTOB

PaGouas Terpaap

JnTaKTHYeCKUi KOMIUIEKC, TPEIHAa3HAYEHHbBIN VISl CAMOCTOSATEIBHOM
paboThl 00yUaroIIErocs: U MO3BOJISIONINI OIEHUBATh YPOBEHD
YCBOEHHUS UM y4eOHOIro MaTepuaia

O6paser paboueit TeTpaau

PaznoypoBHeBbIe
y4eOHbIE 3a7]a4H U
3a/laHus

PaznuuatoT 3a1auu U 3a1aHUS:

a) PEeTPOIYKTUBHOTO YPOBHSI, TO3BOJISIONINE OLEHUBATH U
JIMarHOCTUPOBATh 3HaHUE (DaKTHYECKOro Marepuania (6a3oBbie
TIOHSATHS, AITOPUTMBI, (DaKTHI) M YMEHHE TIPABUIIBHO UCIIOJIH30BATh
criellMaibHble TEPMUHBI U IOHATHS, y3HaBaHUE OOBEKTOB N3YUEHUS B
paMKax OINpeaeIeHHOTO pa3/iesia JUCIUTUINHBL,

0) PEKOHCTPYKTUBHOTO YPOBHSI, TO3BOJISIOIINE OLIEHUBATh U
JTUArHOCTHUPOBATh YMEHUSI CUHTE3UPOBATh, aHAJTM3UPOBATh, 0000111aTh
(akTHUECKUI U TEOPETUUECKUN MaTepHual ¢ (oOpMyIHPOBAHUEM
KOHKPETHBIX BBIBOJIOB, YCTAaHOBJICHUEM IPUYNHHO-CIIEACTBEHHBIX
CBsI3€H;

B) TBOPYECKOTO YPOBHS, ITO3BOJISIONIHE OLEHUBATD i AHalHoCTHPOBATH
YMEHUS1, MHTETPUPOBATh 3HAHUI pa3IMYHbIX 00JacTeil,

KommiekT pa3HOypOBHEBBIX
3a7a4 U 3aJJaHuH




apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3pEHUS

10. Pacuerno- CpencTtBo MpoBEpKM YMEHHUM NPUMEHATh MOJy4YeHHble 3HaHus 1o | Komruiekt  3amanuit  jams
I‘pa(bﬂquKag pa60Ta 3apaHce OHpeHeﬂeHHOﬁ MCTOIHUKE JJIs1 pCHICHUA 3a1a4 U 3aJIlaHuH 110 BBIITOJIHCHUSL pacyeTHo-
MOJYJIIO WU JUCLUIUIMHE B LIEJIOM. rpaduueckoii paboThi
11. Pedepar [TpoaykT camMOCTOSITENFHOW pabOTHl CTyIEHTa, MNpeACTaBIsOmuUi | TeMbl pedepaTron
co00il KpaTKoe U3I0KEHWEe B MHUCBMEHHOM BHJIE MOJIYyYEHHBIX
pe3yJabTaTOB TEOPETUYECKOTO aHAJIM3a ONPEICICHHONW TEMBI, TJIe aBTOP
pacKpbIiBaeT CyTh HCCIEAyeMOW NpoOJeMbl, MPUBOAUT pPA3IUYHBIC
TOYKH 3PEHHUS, a TAK)KE COOCTBEHHBIC B3TJISIbI HA HEE.
12. Hoxian, coobmenne | [Ipogykt caMmocToATenbHOW paboThl CTYAEHTa, MpeacTaBisouuil | Tembl J0KIaa0B, COOOMEHNH
co00il TyONMMYHOE BBICTYIUICHUE IO MPEICTABICHHUIO TOTYyYCHHBIX
pPE3yNbTATOB PELICHUS ONPENEIECHHON TEMBL.
13. CobecenoBanue CpencTBo KOHTPOJISL, OpTaHU30BAHHOE KaK CIielualibHas Oecena Bompocsr no Temam /
MpenoiaBaresis ¢ 00y4JaromuMcs Ha TEMBI, CBI3aHHBIEC C U3y4aeMOit pasnenam JUCITUTUTUHBI
TUCITUIIMHOM, U PaCCYMTAHHOE Ha BBISICHEHUE 00beMa 3HaHUN
00yyJaronierocs 1o onpeae’IcHHOMY pa3aeny, TeMe, mpodiemMe u T. 1.
14. TBopueckoe 3agaHue YacTU4HO peraaMeHTUPOBAaHHOE 3aJaHue, UMEIOIEe HECTaHAAPTHOE Tembl TpyNMOBBIX W/WIH
pelieHue 1 mo3BOJISIONIee JUArHOCTUPOBATh YMEHHUS, HHTETPUPOBATh | WHIAUBUIYAIbHBIX
3HAHMS Pa3IMYHbIX 00JacTel, apryMEeHTUPOBATh COOCTBEHHYIO TOUKY | TBOPUECKUX 3aJaHU
3peHusi. MOXKeT BBITOIHATHCS B HHAUBUAYATEHOM MOPSJIKE HIIHA
rpynmnoi 00y4armuxcs
15. Tect CpencTBo KOHTPOJIS, HAIIPABJICHHOE HA MTPOBEPKY YPOBHS OCBOCHUS ®DoH/T TECTOBBIX 3aJaHUI
KOHTPOJIUPYEMOT'0 TEOPETUUECKOTO U MPAKTUUECKOTO MaTepHalia 1o
JTUIAKTUYECKUM €IMHHIIAM TUCIHUTIUIMHBI WIH TPo(dheCcCHOHATBFHOTO
Moayis. CucreMa cTaHIapTU3UPOBAHHBIX 3a/1aHUM, TO3BOJIIOIIAS
aBTOMATU3UPOBATH MPOIEAYPY U3MEPEHUS YPOBHS 3HAHUN U YMEHHI
o0yJarmuxcs
16. Occe CpencTBo, MO3BOJISIIONIEE OIIEHUTh YMEHHE 00yJarommerocsi micChbMeHHO | TemaTuka scce
U3JIarath CyTh MOCTaBICHHON MPOOIEMbI, CAMOCTOSATENHHO MPOBOIUTH
aHAJINU3 3TOM MPOOIEMBI.
17. IIpakTrueckue OTO 3aJaHUs, C TMOMOIIBIO KOTOPBIX Y Yy4YallluXcCst @Oﬁgﬂdpy}OTCﬂ u | Buner HabmroeHue,
paboTHI Pa3BUBAIOTCS MPABWIbHBIC TPAKTUYECKHUE IEUCTBHUS. 13MepeHue, OTIBIT,




(mpakTuyeckoe

KOHCTPYUpOBAaHUE U Jp.

3a/1aHue) 3alaHus U1 [IPaKTHYECKHUX
pabot
18. JlaboparopHble OTO MpoBeleHUE YYALIUMUCS M0 33JaHHI0 MpernojaBaTelis ONbITOB C | 3aJaHus Uil J1abopaTOpHBIX
paGoTHI MCIIOJIb30BAHUEM NPUOOPOB, IPUMEHEHUEM MHCTPYMEHTOB M JPYTHX | paGoT
TEXHUYECKUX MPUCTOCOOICHUM.
19. Tpenaxep TexXHUYECKOE CPEICTBO, KOTOPOE MOXKET OBITh HCITOJIB30BAHO JIJISI Kommnekr 3amannii aiist
KOHTPOJISI IPUOOPETEHHBIX CTYJAEHTOM IMPO(eCCHOHANBHBIX HABBIKOB U | pabOThI HA TPEHAXKEPE
YMEHMH 10 YIPABJIEHUIO KOHKPETHBIM MaTepUaIbHbIM 00BEKTOM
20. OtueTsl no | Cpencreo KOHTPOJIS, MO3BOJISAOIAS oOyuaromemycst | Buapl pabotr u 3amaHus Ha
pPaKTHKaM MIPOJIEMOHCTPUPOBATH 0OOOIIICHHBIC 3HAHUS, YMEHHS M NMPAKTUUYECKUI yueOHyI0 u
OMBIT, TPUOOpPETEHHBbIE 3a BpeMs MPOXOXKIACHHS y4eOHOU U NPOM3BOACTBEHHYIO
IIPOU3BOJCTBEHHOW MpakTUK. OTYeThl NO NPAKTHUKAM I103BOJISIOT IPAKTHKY
koHTposupoBath B 1enoMm ycBoeHne OK u IIK o6o3HaueHHBIX B
ITIICC3.
21. KoHnrtenrt-ananus AHaN3 ¥ OLIEHKA B COOTBETCTBUU C KPUTEPUSIMHU JOKYMEHTOB IIepeyeHp HOKYMEHTOB
JIOKyMEHTAUU (’KypHaJIOB TEOPETUYECKOTO U MTPOU3BOJCTBEHHOTO 00YUEHNUS, MOUIeKAIUX AHAIINA3Y,
XapaKTEPUCTHK, TBOPYECKUX paboT, THEBHUKOB M OTYETOB 110 KPUTEPUU OLIEHKH
npaktuke, BKP u 1p.), cBunerenbcTByronmx 06 ypoBHe
KOMIIETEHTHOCTH 00y4aromerocs.
22. Ha6mronenue NuctpymenT cOopa nHpopManuu Jj1sl yCTaHOBIIEHUS (PaKTOB enb, 00bEKTHI HAOTIOICHUS,
oOpaszerr ucra ams
(buKcUpOBaHUS PE3yNIbTaTOB
HaAOJIIOICHUS
23. 3amanue Ha BKP [[lepeuenb OCHOBHBIX BOIIPOCOB, KOTOpPbIE JOJKHBI ObITH packpbiThl B | BKP  mo  cmeuwmansHOCTH
(IMTIITOMHBIIHA paborte, a TaKke ykazaHHUs Ha OCHOBHbIE HH(pOpMalMoHHbIe nCTOYHUKH. | CITIO

IMMPOCKT, AUILIOMHAd

paborta)
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