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COILEPKAHUE
[Tacniopt kommiiekta KOC no npodeccruoHanbHOMY MO0

OreHKa OCBOEHUS TEOPETUYECKOTO Kypca Mpo(hecCHOHATLHOTO MO YIS
(omrenka ocBoeHust MJIK)
Orenka 1o yuyeOHoM 1 (MJIu) IpOU3BOJCTBEHHOM MPAKTHUKE

KOHTpOJ'IBHO-OI_IeHO'-IHBIC MaTCpHUaJIbl IJIA KBaJ'II/ICbI/IKaI_[I/IOHHOFO 3K3aMCHa



1.1.

1.2.

HHACITIOPT
KOMILJIEKTA KOHTPOJIbHO-OLEHOYHBIX CPEICTB 10 NPO(eCCHOHAIBHOMY
moayiolIM.04 Ynpasienne GyHKINOHAJIbHBIM MOApPa3iejieHUEM
OpraHu3anuu
OO0uue moJ10KkeHusl.

KonTpoasHo-011eHOUHBIE CpelcTBa (KOC) pa3paboTaHbl B COOTBETCTBUU C
TpeOOBAHUSIMU o0pa3oBaTeIbHOM IPOrpaMMBbl u benepanbHOTO
rocyaapcTBeHHoro ooOpazoBarenbHoro crangapra CIIO mo cnenuasbHOCTH
43.02.10 Typusm , mporpamMmsbl IpodeccroHaabHOro Moayis nm.04 yrpaBieHue
(GyHKIHMOHATIBHBIM MMOPA3ACIICHUEM OpPTraHU3aluu.

KoHTpoIbHO-01IEHOYHBIE CPECTBA MPEAHA3HAYEHBI JIJIS1 KOHTPOJIS U OLEHKH
00pa30BaTeNbHBIX JIOCTHKEHUN OOYYalOIUXCS, OCBOMBIIMX IPOrpaMmy
npo(EeCCUOHATIBHOTO ~ MOJIYJIS nM.04  ympaBneHue  GYHKUIHOHATBHBIM
nojpa3ieJieHueM opranuzanuu i cneruanbHoctu 43.02.10 typusm CIIO B
4acTH OCBOCHHUSA BHJIA MPOGECCHOHATBLHON ACSITENbHOCTH:

®opMoil aTTeCTalMi MO MPOPECCUOHAIBHOMY MOJYJIO SIBISIETCA SK3aMEH
(kBas(pUKAITMOHHBIN).

HUtorom  »Kk3amMeHa  sBISETCS  OJHO3HAYHOE  pEIICHUE: «BU]
po(EeCCUOHATIBHOM IESITEIbBHOCTH «OCBOEH / HE OCBOEH).

@opMBbI KOHTPOJII M OLECHUBAHHUA 3JIEMEHTOB MPO(PECCHOHATBHOTO
MOIYJIAA
DJIeMeHT MOYJIf dopMa KOHTPOJISI 1 OLlEeHUBAHUS
DopMblI Texkymuilt KOHTPOJIb
NMPOMEKYTOYHOM
arTecTanun
MJIK 04.01 DK3aMeH OLICHKA BBIMOJIHCHUS
YnpasneHnue MPAKTUYECKUX
JEATEIIbHOCTBIO 3aaHUN
GyHKIIMOHATIBHOTO
oApa3AeIeHUs
M/K.04.02 3auer TECTUPOBAHUE
CoBpeMeHHas
OprTEXHUKA U
OpraHu3aIus
JIEJIONPOU3BOCTBA
VIL.O1 nuddepeHIIupoOBaHHbBIN HaOJII0/ICHHE "
3a4er OIICHKA BBITIOJIHCHUS
paboTr Ha yueOHOU
MIPAKTHUKE
[111.01
IIM .04 VIIPABJIEHUE | ax3amen
OYHKIIMOHAJIBHBIM [kBajn¢ukanmoHHbIN)




TIOIPA3IEJIEHUEM

OPTAHU3ALINN
1.3. TpebGoBanus K pe3yJbTaTam OCBOEHMSI NporpaMMslI
npo¢ecCuOHAIBLHOT0 MOXYJIs
Kon Koa u Kox u Kon Kon
U HAUMEHOBaHUEe | HaMMEHOBaHHUe HaUMeHOBaHHe u U
IIK u OK OCHOBHBIX NPAaKTHYeCKOr0 | HAaMMeHOBAaHHE | HAMMEHOBAHHe
noxKasareJien ONbITA YMeHu i 3HAHUM
OLIEHKH
pe3yJbTaToB
(oop)
[IK 4.1. YmMmers - COCTaBJICHUS - COCTaBIISATh - 3HaYCHUE
[InanupoBaTh IJIAHUPOBATh Tu1aHa paboThl TUIaH paboThI IUTAHUPOBAHUS
JeSITeNIbHOCTD JESITEIIbHOCTD MOIpa3/iesIeHus; nojpasJiesieHus; | Kak pyHkuuu
10/Ipa3/IeJICHUsI. 1oJipa3iesieHus yIIpaBJICHUS;
[IK 4.2. YmMmets - cbopa - cobupath - METOJIUKY
Opranu3oBbIBaTh | OPraHU30BBIBATH U | HHPOPMAIH O uHpopmanuio o | coopa
Y KOHTPOJIUPOBATh | KOHTPOJIUPOBATh | AEATEIHLHOCTH pabote uH(pOpMaLUU O
JeSITEIbHOCTD JIeSITENIbHOCTD OpraHu3aluu U OpraHusainuu u | padbore
MOTYUHEHHBIX. MOTYMHEHHBIX OTJICbHBIX €€ OT/IIENbHBIX €€ OpraHHu3aIH U
IIOAPAa3/1CIICHAN; IIOAPA3ACICHUN | OTACIIBHBIX €€
; 1oJIpa3esieHui;
[IK 4.3. YMmeTs opopMIIATE | - COCTaBICHUS - 0OpPMIISTH - OpraHu3aIuio
OdopmnsTe OTYETHO - OTUYETHO-TUIAHOBOM | OTYETHO- OTUYETHOCTH B
OTYETHO- IUTAHUPYIOLLLYIO JIOKYMEHTAIUU O IJIAHOBYIO TYypU3ME;
TUTAHUPYIOTILYIO JIOKYMEHTAIHIO. JESITEIIbHOCTH JOKYMEHTAITHIO
JOKYMEHTAIUIO. N0/Ipa3/IeJICHuUs; 1o pabore
M0Ipa3/IeJICHuUs;
OK.1 Ilonumats IloBbI1IEHNE - cbopa - cobupathb - METOJUKY
CYUIHOCTb U UHTEpeca K uHpOpMaLnU O uHpopmanui o | coopa
COLIMAJIBHYO M3y4aeMon JIEATEITbHOCTH pabote uH(pOopMaLnu o
3HaYMMOCTb CBOCH | TUCLMIINHE U K OpraHu3aluy U OpraHuzanuu u | pabore
Oynyuieit MOJTyYEHUIO OTJIEbHBIX €€ OTJENbHBIX €€ OpraHu3aIy U
npodeccun, 3HAHUU B LIENOM, | NIOAPA3/IEICHU; MOJIpa3/ieNieHuil | OTJIENIbHBIX ee
MPOSIBJISITE K HEM | paciimpeHue ; noJipa3ziesieHui;
YCTOWYUBBIN Kpyrosopa,
WHTEpEC. yriyosieHue
3HAHUU
OK.2 [TpobGnemHubIe - pacueTa - pacCUUTHIBaTh | - OCHOBHBIC
OpraHu3oBbIBaTh | 3a/1aHUS 110 OCHOBHBIX OCHOBHbIE ¢duHaHCOBBIE
COOCTBEHHYIO MOPSAIKY (hMHAHCOBBIX (uHaHCOBBIC MOKa3aTeln
NesITebHOCTb, OpraHu3aluy u nokasaresnei noKa3aresiu JeSITebHOCTH
BBIOMpATH YIPaBICHUIO B JIeSITEIIbHOCTH paboThI OpraHu3alu 1
THUIIOBBIE METOABI | TYPUCTHUYECKOU OpraHu3aIu OpraHu3aIiu METOJUKY UX
Y CITOCOOBI WHIyCTPUU (mompaznenenus); | (moxpaszieneHu | pacyera;
BBITTOJIHEHUS s)
po¢eCCHOHAIIbH (cebecTonMocCTh
BIX 33]1a4, ycayr, 6a30Bble
OILICHUBATh UX HAJIOTH,




3¢ (HEeKTHBHOCTD U

(buHaHCOBBII

KauecTBO. pe3ynbTar
JeSITeTbHOCTH
OpraHu3alui,
nopor
peHTa0eIBHOCT
H);
OK.3 IIpunumatrs | AKTUBHOE - COCTaBJICHUS - cobuparh - METOJIbI 110
pelieHus B CTpEeMJICHHUE K OTUYETHO-TUTAHOBOH | nH(popManmo o | coopy
CTaHJIapPTHBIX U MOJIOKUTEIBHOMY | TOKYMEHTAIUHU O KauecTBe uH(pOpMaLUU O
HECTaHIapTHBIX PELICHUIO JeSITeTbHOCTH paboThI Ka4yecTBe
CUTYalUsIX U CTaHJapPTHBIX U MO/Ipa3/IesIeHus; Mo/Ipa3iesieHus; | paboThl
HECTH 32 HUX HECTaHAAPTHBIX HOpa3ICIICHUS;
OTBETCTBEHHOCTb. | MpodeccuoHanbH
BIX 33/1a4.
Camoananus u
KOPPEKIIHSI
pe3yIbTaTOB
cOoOCTBEHHOM
paboTHI
OK.4 Hanucanue - IPOBE/ICHUS - IPOBOJUTH - METOJIUKY
Ocy1iecTBiATh pedeparos, Mpe3eHTAIINIA; Mpe3eHTAINH; POBEJCHUS
TIOUCK U JIOKJIAJIOB, NPe3CHTAIHIA;
UCIOJIb30BaHUE co001IeHu# 1O
uHpOpManuy, TeMaM
HEe0OXOIUMOM ISl | crienuaIbHOCTH
3¢ hEeKTUBHOTO
BBITIOJTHEHUS
npodeccnoHaTbH
BIX 33]a4,
npodeccroHalbHO
ro ¥ JIMYHOCTHOT'O
pa3BUTHSL.
OK.5 ITocemenue - IPOBEIEHUS - - METOJIUKH
Hcnonbs3oBath OoulIMoTEK, MIpe3eHTAlNI; OpraHu3oBbIBaT | 3(pPexTUBHOM
uHpOpMalMOHHO- | paboTa ¢ b ¥ IPOBOJIUTh | OPTaHU3ALUHU
KOMMYHHUKAIIMOHH | MIHTEepHETOM, JIEIIOBBIE JIETIOBBIX BCTPEY
bl€ TEXHOJIOTUHM B | IPOCMOTP COBEIIaHuS, U COBEILaHUI];
npoECCHOHATIBHO | TI03HABATEIBHBIX coOpaHus,
U NeATEeIbHOCTH. Ka”asoB TV. KPYIJIBIE CTOJIBI,
paboune
TpYIIIbL
OK.6 Pabotars B | Cria)kK€eHHOCTh - KOHTpPOJIsS - paboTaTh B - IPUEMBI
KOJUUIEKTUBE U paboThI B KauecTBa pabOThI KOMaHJIE U 3¢ hekTHBHOTO
KOMaHJIe, KOJIJICKTHBE, MIEPCOHANA; OCYIIECTBIISITH | OOIICHUS,
3pPEKTUBHO TEPIUMOCTb, JTUIePCKHE MOTHUBAINH
o0mmaTecs ¢ o01as KyapTypa, byHKINH, TepcoHaa u
KOJIJIETaMH, KOMIIETEHTHOCTb, paboThI ¢
PYKOBOJICTBOM, BEKITUBBIC KOH()IUKTaMHU;
NOTPeOUTENSAMHU. YBaKUTEIIbHBIE
B3aWMOOTHOIICHU
s




OK.7 bpats Ha AKTHBHOCTH B - pacyera - pacCUYUTHIBATh | - OCHOBHBIE
ceost pabote Ha OCHOBHBIX OCHOBHBIC (dbrHaHCOBBIC
OTBETCTBEHHOCTh | MPAKTHYECKUX (UHAHCOBBIX ¢buHaHCOBBIE HoKa3aTesu
3a paboTy WIEHOB | 3aHATHUSAX, B nokasaresneu HoKa3aTeiu JeSITeIbHOCTH
KOMaH/IbI pabote TpynnamMu | AEATEIbHOCTH paboThI OpraHu3aIly U
(IOAYMHEHHBIX ), Ha TEOPETUUYECKUX | OpraHu3aluu OpraHu3alu METOUKY UX
pe3yJsbTar 3aHATHUSIX, (mogpasnenenust); | (mogpasfeneHu | pacdera;
BBINOJIHEHUS JTUJIEPCKUE A1)
3aJlaHuM. KauecTBa Ipu (cebecTonMoCTh
peLeHnu ycayr, 0a3o0Bble
pOOJIEMHBIX HAJIOTH,
3ajau (buHaHCOBBII
pe3ysbTar
JeSTeNbHOCTH
OpraHu3aIui,
opor
PEHTa0ETHHOCT
u);
OK.8 OTtBeThl Ha - IPOBEJCHUS - IPOBOJAUTH - CTaHJ1apThl
CamocTosATenbHO | MpOOJIeMHbIE MHCTpYKTaxKa HMHCTPYKTaX KayecTBa B
OIIpEeAEIATh BOTIPOCHI. pabOTHUKOB; pabOTHUKOB;- TypH3ME;
3aJjauu - KOHTPOJIs KOHTPOJIMPOBAT | - OCHOBHBIE
npoeCCHOHATBEHO KayecTBa paboThI b KayeCTBO [O0Ka3aTeu
r'0 ¥ JIMYHOCTHOTO HepCOHANA; paboThI Ka4yecTBa
pa3BUTHA, [IEpPCOHANA; paboThI
3aHUMAaTbCA HOJpa3/IesICHus;
caMmo00pa3oBaHKe
M, OCO3HAaHHO
TUTAHUPOBATh
MIOBBIIIICHUE
KBaJIM(DUKAIIH.
OK.9 Oco3HaHHBIN - IPOBE/ICHUS - BHEIPATH - UHHOBAIUH B
OpueHTHPOBATHCS | HHTEPEC MIpe3CHTAIHI; WHHOBAIIMOHHBI | cdepe
B YCJIOBUSX CTYAEHTOB KO € METO/Ibl yTIpaBJICHUS
9acTOW CMEHBI BCEMY HOBOMY B paboTEI; OpTaHU3aIUSIMH
TEXHOJIOTUH B TEXHUKE U HayKe TYPUCTCKOMH
npodeccroHalbHO UHAYCTPUU.
U 1eITEeIbHOCTH.

4. PacnpeneieHue 0OCHOBHBIX NOKa3aTejell OlleHKH pe3yJbTAaToOB 10 BHAAM

arTrecralumu

Kon OcHoBHBIC Texymui DopmMa NPOMEKYTOYHON aTTECTALNH

" nokasaregu | Kourpoas | MJAK | MK vy HII
HAHMeHOBaHHUe OLIEHKH 04.01 | 04.02
KOMIIETEHIIUH | pe3yJbTaToB BOJCT
Ba
9 13 13 13

K 4.1. YmeTh [IpakTrue
[TnaaupoBaTh MJaHUPOBaTh | CKas
JeSITENIbHOCTD NesTeNIbHOCTh | paboTa
MIOJIPA3JENICHUs. | Opa3elICHU




A

IIK 4.2. YMmetb [IpakTuue
Opranu3oBbIBaT | OPraHU30BBIBA | CKast
b U Th U paborta
KOHTPOJIMPOBAT | KOHTPOJIUPOBA
b JCSITENBHOCTD | Th
MOJYUHEHHBIX. | JACSTEIHLHOCTD
MOTYMHEHHBIX
[IK 4.3. YmeTh [IpakTnue
OdopmnsaTs ohopMIIATH cKas
OTYETHO- OTYETHO - paborta
IUTAHUPYIOIIYIO | TUIAHUPYIOLLY
JOKYMEHTAIHIO. | O
JOKYMEHTAI1
10
OK.1 [ToBelieHuE HaOmroneun
[Tonnmath HHTEpeca K| HeH
CYUIHOCTb U n3y4aeMoit OLICHKA Ha
COLIMATILHYIO JTUCIUIUINHE U | TIPAKTHYEC
3HAYUMOCTh K TOJYYCHHIO | KUX
CBOCH Oymymied | 3HaHUM B | 3aHATHUSX.
npodeccun, LeJIOM, Hanuuue
MIPOSIBIISATH K pacimpeHue TIOJIOKHUTE
Hel Kpyrosopa, JTBHBIX
YCTOMNYMBBIN yriryoneHue OT3bIBOB
UHTEpEC. 3HAHUU 110 UTOTaM
yaeOHOU
MIPAKTHKHU.
OK.2 [IpoGnemuble | DkcnepTH
Opranu3oBbIBaT | 3a7aHus 110 as OlLIeHKa
b COOCTBEHHYIO | TIOPSIKY pelIeHus
NesITeNbHOCTh, | OPTaHHU3AIMH U | CUTYaIHO
BEIOHpATH VIPABICHUIO B | HHBIX
TUTIOBBIE TYpUCTHYECKO | 3ajad.
METOJIbI 1 W uaayctpun | HabGmonen
CIOCO0BI ue u
BBITIOJTHEHHUS SKCIIepTHA
npodeccruonans s OIICHKA
HBIX 33]1a4, Ha
OLICHUBATh UX MpaKTU4eC
3¢ (HEeKTUBHOCTH KHUX
Y Ka4ecTBO 3aHSATHSX,
B
nporecce
yaeOHOU
MIPAKTUKU
OK.3 AKTHBHOE HaOmronen
[TpuaUMaThH CTpEeMJICHHE K | H€ BO
pelIeHus B MTOJIOKHUTEIIBHO | BpeMs
CTaHJAPTHBIX U | My PEIIEHUIO0 | y4eOHOM
HECTaHJAPTHBIX | CTAHJAPTHBIX | MPAKTHKH.
CUTYaIUsIX U u DKcnepTH




HECTH 3a HHUX HECTaHJApPTHBI | asi Ol[EHKa
OTBETCTBEHHOCT | X peteHwsI
b. npodeccuonan | nmpodeccu
BHBIX 32]1a4. OHaJIbHBIX
CamoaHanus u | CUTYyaImo
KOPPEKIUS HHBIX
pEe3yIbTaTOB 3amaq
coOCTBEHHOM
paboThI
OK 4 Hanucanue VYyacrtue B
OcymectBiare | pedepatos, KOHKYpCcax
TIOUCK U JIOKJIAJIOB, ,
WCIOJIb30BaHUE | COOOIEHUH 10 | KOH(epeH
nHpOpMaIIHHY, TeMaM USIX,
HE00X0TUMOiA CHEIHAILHOCT | TeMaTH4ecC
ISt u KHX
3¢ (HeKTHBHOTO Oecemax
BBITTOJIHEHUS
npodeccroHab
HBIX 3aJ1a4,
npodeccnoHab
HOTO U
JTUYHOCTHOTO
pa3BUTHSL.
OK.5 [Tocemenue OO6cyxaeH
Hcnoas3oBaTh OuOIHOTEK, He
nH(popManuoHH | paboTta ¢ cOO0IICHN
o- HNutepuerom, H,
KOMMYHHKAITIO | IPOCMOTP JIOKJIAJIOB,
HHbBIC Mo3HaBaTebH | pedepaToB
TEXHOJIOTUH B BIX KaHAJIOB .
npodeccuonans | TV. OueHka B
HOU JKypHaJIe
JeSITeNIbHOCTH
OK.6 Pabotars | Cnaxxennocts | Habmronmen
B KOJJIEKTUBE U | pabOTHI B ue u
KOMaHjIe, KOJUICKTHBE, JKCIIepTHA
3¢ HeKTHBHO TEPIUMOCTb, s OLIEHKa
0o0IIaTECs C oOmras Ha
KOJIJIETaMH, KyJlbTypa, MpaKTU4eC
PYKOBOJICTBOM, | KOMITETEHTHOC | KHX "
MOTPEOUTENSAMHU | Th, BEKJIMBBIC | IEKIIMOHH
YBAXHUTEIBHBIC | BIX
B3aMMOOTHOIIIE | 3aHATHUSAX,
HUS B
mporecce
yaeOHOU
MPAKTHKH
OK.7 bpats Ha | AxkTtuBHOCTB B | OOCYyXaeH
cebst pabote Ha ue
OTBETCTBEHHOCT | MPAKTHYECKUX | PE3YJIbTAT
b 32 paboTy 3aHSTHSIX, B OB




YJIEHOB pabote paboThI,
KOMaH/Ibl rpynrnaM Ha | OLIEHKa B
(MOTYMHEHHBIX) | TEOPETHUUECKH | KypHaJie
, pe3ynbTaT X 3aHATHSX,
BBITTOJIHEHUS JTUJIEPCKUE
3aJlaHuM. KauecTBa Mpu

peleHnu

poOJIEMHBIX

3a/1a4
OK.8 OTBeTHI HA HaOmroneun
CamocrosaTenbH | mpoOJIeMHbIE | Ue B
0 OMpEeIATh BOIPOCHI. KOMILJIEKC
3a/1a4u €3a
npodeccruonanb MOBE/ICHUE
HOTO U u paboToit
JUYHOCTHOTO CTYJICHTOB
pa3BUTHS, B TCUCHHE
3aHUMATHCS BCETO
camMo00pazoBaH y4eOHOTO
HeM, OCO3HAHHO mpoiiecca
TUTAHUPOBATh
MOBBILICHHE
KBaJTM(PHKALHH.
OK.9 Oco3HaHHBIHI Ornenka ux
OpueHTHpOBATH | HHTEpEC y4dacTus B
Csl B YCIOBHSIX | CTYACHTOB KO | Oecenax,
94acTOW CMEHBI | BCEMY HOBOMY | OOCYXIEeH
TEXHOJIOTUH B B TEXHHKE U UsXx,
npodeccnoHab | HayKe JOKJIaax,
HOU KOHKYpcax
JeSITeTbHOCTH. ,

KoH(pepeH
ITUSIX

2. OHEHKA OCBOEHUS TEOPETUYECKOI'O KYPCA
HNPO®ECCHUOHAJIBHOI'O MOAYJIA

OCHOBHOM 1IENIbI0 OLIEHKH TEOPETHUYECKOro Kypca MNpodecCHOHATIBbHOIO
MOJIYJISI SIBJISIETCSI OLIEHKA YMEHUM Y 3HAHUU.

Ouenka TEOPETUYECKOTO Kypca poeCcCHOHATEHOTO MOYJIS
OCYIIECTBIIETCS C  WCIOJIB30BAHUEM  CIEIYIOIIMX OLEHOYHBIX CPEICTB:
MPOBEPKU TEOPETUYECKUX 3HAHUW Mo pazgenam aucuummH MK wu
BBITIOJIHEHUS TIPaKTUYECKUM 3ananuii (cM. Meroaudeckue peKOMEHJAlUU 0
BBITTOJIHCHUIO TPAKTUYECKUX 3aaHUM ).

2.1. 3apanus 1Sl OLEeHKH TeopeTnmuyeckux 3HaHui ocBoeHuss MK 04.01

YupasJjieHue 1eITeJIbHOCTHIO (PYHKIIMOHAJIBLHOTO MOApPAa3/ie/IeHUs

3ananmue 1:
[IpoBepsiembie pe3yabTaThl 00yUEHUS:




Paznen 1.TexHonoruss opraHuzauuu paOOTbl CTPYKTYPHOIO MOJPA3IEICHUS
KOMITaHHH.

1.Opranu3zanus Kak 0ObeKT yrpaBieHus. Buapl opranuzanui

. Knnaccuduxkanus opraHu3aiiiOHHBIX CTPYKTYP YIpaBICHHS

. JIOCTOMHCTBA M HEJOCTATKU OPraHU3ALMOHHBIX CTPYKTYDP YIPABICHUS

. [lonokeHue o CTpyKTypHOM MOAPA3AEICHUN

. Counonorus TpyJa U OpraHu3anui.

. TpynoBeie pecypchl, IEpCOHAN U TPYIOBOM MOTEHIMAI OpraHU3alin

. Onenka, nogdop, paccTaHOBKa KaJpoOB

. ConnanbHO-TpyAOBBIE OTHOLIEHUS, PBIHOK TPY/a ¥ 3aHATOCTb IIEPCOHAJIA

. 'ocynapcTBeHHas cuctema yIrpasieHuUs TPYAOBBIMH pECypCaMu

10. ITonsTHE Henel u 3a1a4 NpeIIIpUATUS CEPBUCA U TypU3Ma

11. Cuctema nieneit 1 3aaa4 opranu3aiuu

12. IloHsTHE W BHUABl OPraHU3aLMOHHBIX CTPYKTYp YIPABIEHUS CEPBHUCHBIM

IpEeANnpUATHEM

13. IIpoexkTrpoBaHUE OPraHU3aUUOHHBIX CTPYKTYP

14. ®opmanbHas U HepopMalibHAs OpraHu3aluu

15. Ilenu TypuCTCKUX OpraHU3alWi U LETU UX MTOAPA3ACICHUN.

16. «/IepeBo nenen».

17. 3apmaum TypuCTHYECKUX areHTCTB U TypOIIEPATOPCKUX KOMIIAHUU.

18. Omnpenenenre MUCCUU TYPUCTCKON OpraHU3aLHH.

19. Meroauka cobopa uHPOpManMK O paboTe OpPraHU3alUd U OTAEIbHBIX €€

IIOAPA3ACIICHUSAX.

20. KoopauHauuss W  pEryaupoOBaHUs  AESATENBHOCTH  (DYHKIHOHAIBHOTO

NOAPA3AEICHUS

21. Opranuzanus kak QyHKIUs yIpaBIeHUs IOApPa3/IeICHUEM

22. Paznenenue Tpyna v €ro BUIbI

23. CymHOCTb, TUIIBI U IPUHUUIIBI TOCTPOCHUS OPTaHU3AUOHHBIX CTPYKTYD.
Pasznen 2.1lmannpoBanue AesSTEILHOCTH CTPYKTYPHOTO TTOAPA3ACICHUS.

O 00 1O\ L B~ Wi

1. [InanupoBanue Kak PyHKIUS U METOJT YIPABJICHHUS.

2. Ilnan u ero cTpykrypa. Buasl miaHos.

3. Heob6xoauMoCTh U CYIIIHOCTD MJIAHUPOBAHUS.

4. TlpuHIUTIBI TUTAHUPOBAHUSA: €IMHCTBA, HEMIPEPHIBHOCTH, THOKOCTU, TOYHOCTH.

3. PaznoBugHOCTH TUIAHUPOBAHUS: JIOJITOCPOYHOE, CpEOHECPOUYHOE,
KPaTKOCPOYHOE.

6. IlepcrieKTUBHBIN aHAIU3 PA3BUTHUA MOAPA3ICTCHHUS.

7. TexHonorus NIIaHUPOBAHUS

8. XapakTepucTuKa npolecca MIaHUpOBaHUsl B OpPraHU3alliy U €ro dTarbl.

9. Meroapl TUTAHUPOBAHUSA: HOPMATUBHBINA, OallaHCOBBIA, OIOKETHBIN,
rpaduueckuit

10. CymiHOCTh ¥ 3HaY€HUE CTPATErHYECKOTr0 MIIAHUPOBAHUSI.

11. CyniHOCTh ¥ 3HaY€HUE TAKTUUYECKOTO IJIAHUPOBAHMUSL.
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12. TlpumeHeHHE OMNEPATUBHO-KAICHIAPHOTO IUIAHUPOBAHUS B TYPUCTCKUX
bupmax.

13. OcobeHHOCTH CHUCTEM TUIAHUPOBAaHUA Ha Tpeanpustusx cdepsl ceppuca CIIA,
EBpomnsl u Slnonnu.

14. ConeprxkaHue U TUIIBI OPTraHU3AIMOHHBIX CTPYKTYP.

15. TpeOGoBaHus K OpraHU3AIMOHHBIM CTPYKTypaM YIIPaBICHUS B TYPHUCTCKUX
bupmax.

16. CyIlIHOCTb CTPATETHYECKOTO MEHEKMEHTA.

17. TloHsTHE BHEIIHEHN CPE/IbI.

18. IloHsTHE BHYTPEHHEH CPEIIbI.

19. Ananu3 cpenpbl.

20. Pa3zpaboTka MUCCHM B CTpATETUH MPEANPUITHS chephbl CEpBHUCA.

Paznen 3.0Opranuzamnust 1eJI0BOTO OOIICHHUS .

. Ilcuxomnorus 1e10BOro 00IMIEeHHs

. [IpoBenieHNE 1€TOBBIX MEPETOBOPOB (BCTPEY) U COBEIIaHUMN

. MeTtononorus pazpemeHnsi KOHPIUKTOB

. CocraBiieHre IJIaHOB MPOBEJEHUS COBEIIaHU, IEPETOBOPOB,

. lenernpoBanue nMoJIHOMOYNIA

. Opranusanus 1 METOMKA IPOBEACHUS MIPE3EHTALAN

. IIpuHATHE YIIPABIEHYECKUX PEIICHUN

. MonennpoBaHue KOHKPETHBIX CUTYallUil IPUHATHS YIIPABICHYECKUX
pELICHUN.

9. Pa3paboTka pekoMeHaIi M0 PEMICHUIO TPOOIEMbI

10. 3nauenue nea0BOro OOUIECHUS HAa MPEANPUATHIX CEPBHUCA U TypU3Ma

11. Drtuka AenoBoro OOLIECHUS B CEPBUCHOW JAESATEIBHOCTH OpraHU3allH, HX

COCTaB M LI€JIN CO3JaHUsI.

12. TloHsiTHE ¥ OCHOBHBIE XaPaKTEPUCTHUKHU TPYTIITHI

13.Metons! ynpasneHus rpynmnoi. I¢¢GHeKTUBHOCTH TPYIII

14. Komanapl 1 ux 3pPeKTuBHOCTD

coO~NO O, WN -

Pasznen 4. [ pynmosas nuHaMuKa.

1. KoynekTuB u ero ocoOEHHOCTH.

2. CTpyKTypbl U BUIBI pa0OUUX TPYIIIL.

3. ®opmanbHbie U HePopMalbHbIe Tpynbl. [[puunHb 1X 00pa3oBaHUs.
4. CymHOCTb IpynIoBOM JUHAMUKH, €€ ITPOLIECCHI U SBJICHUS.

5. 'pynmoBsie peHOMEHBI U UX XapPAKTEPUCTHUKHU.

6. PyKoBOACTBO KOJUIEKTHUBOM.

7. Ctuiib paboOThI pyKOBOAUTES

8. KagpoBas nonutuka npeanpusaTus

9. Merononorust ynpaBlieHUs IEPCOHATIOM OpraHU3alUU
10.MoTuBansi ¥ CTUMYJHMPOBAHME TEPCOHAJIAa B TMPOIECCe TPYyAOBOU
NeATETbHOCTH
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11. JlenoBas kapbepa

12. ConnanbHO-TICUXOJIOTUYECKUE METO bl YIIPABICHHSI IEPCOHATIOM
13. Ctparerndeckoe yrpaBieHUE OpraHu3auen

14. Cuctema CTpaTern4eckoro yrnpasleHUs IEPCOHAIIOM OpraHU3alUH
15. Peanu3zaiusi cTpaTeruu ynpaBieHuUs MEPCOHATIOM OpTraHU3aluu

16. PabGouas rpyrra u ee CTpyKTypa.

Paznen 5.KoHTposb, yueT u aHanu3 paboThl CTPYKTYPHOIO MOAPA3ACIICHUS.

1. CymHOCTB ¥ TEXHOJIOTHS IPOLECCa KOHTPOJIS.

2. KoHTponb Kak 3akiItounTeNbHas (a3a ynpaBlIeHYeCKOro KOHTPOJIS.

3. Pa3HOBUAHOCTH KOHTPOJIS: NIPEABAPUTEIBHBIN, TEKYILIMHU U 3aKIHOYUTEIbHBIN.

4. XapaKTepHUCTHUKA 3TAIOB KOHTPOJIA.

5. IlpuHATHE YNpPaBIEHYECKOrO pElIEHHs [0 pe3yabTaTaM  KOHTPOJIS.
[loBeneHuecKre aceKTbl KOHTPOJIS.

6. Ueptbl 3(Q(EKTUBHOIO KOHTPOJIS:  CTpAaTerMyecKas  HalpaBICHHOCTb,
CBOEBPEMEHHOCTh, TMOKOCTh, IPOCTOTA U SKOHOMUYHOCTb.

7. XapaktepucTuku 3(pPEeKTUBHOTO KOHTPOJIS.

8. OmnepaTuBHBIN KOHTPOJUIMHT.

10. CrpaTernyeckuii KOHTPOJUIHHT M €T0 IPUMEHEHHE Ha TYPUCTCKUX QPrpMax.

TecroBoe 3amanme mo kypcy MJK 04.01 VYmnpaspiieHne [IeATeIbHOCTbHIO
(GYHKIMOHAJIBLHOIO MOAPA3eJIeHUsI

1. Bseibeputre TO, KOTOpOe HamOoJiee IIOJHO PaCKphIBACT COJIEpKAHUE
MEHEKMEHTA B KaueCTBE Mpoliecca:

A) MEHEIDKMEHT — JIeITeIbHOCTh TPYIIbI JTIOJICH, COSAUHSIONINX CBOU YCIIOBUS
JUTSL TOCTHOKEHHS OOIIUX IISIICH;

b) MeHeKMEHT — yMeHHEe TOOMBAThCSl TOCTaBJICHHBIX 1I€JIeH, UCTIONB3YS TPV,
WHTEJIJIEKT, MOTUBBI MIOBEACHUS Jp. JIIOJICH;

B) MeHeKMEeHT — 9TO onpeiesieHHast KaTeropusl JIFOJeH, COIMaabHbIN CIOM TeX,
KTO OCYIIECTBJISICT padoTy IO yIpPaBICHUIO;

[') MEHEemXMEHT — ATO BBINOJIHEHUE (YHKIUN TIaHUPOBAHUS, OPTaHU3AIINH,
MOTHBAIIMH, KOHTPOJS M KOOPJIWHAIIMHM, HEOOXOIWMBIX IJII TOTO, YTOOBI
chopMyJIHPOBaTh U JOCTHYB IICJICH OpraHu3aIiu.

2. Yro sBiIsteTcA 3amauyeil MEHEKMEHTA:

A) oOyueHmHe TIepcoHaa;

b) B3auMoieiicTBHE JTIOJIEH;

B) oGecnieuenne pesynbTaTUBHON W 3(P(HEKTUBHON padOThI TMepcoHasa JIs
JOCTHXKEHUS LIEJIEH OpTraHu3aluu;

I') Haxoxaenue GpopM U METOJIOB YIIPABICHUS PAIlMOHAIBLHOTO UCIOJIb30BaHUS
BCEX PECYpPCOB OpTraHU3AIMH.

3. YTo U3 NepeynciIeHHOr0 OTHOCUTCSI K BHYTPEHHEHN Cpelie OpraHu3aluu:

A) CTpyKTYypa yIpaBJieHUsl OpraHu3alue;
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b) TexHuueckuii mporpecc B 0Tpaciu;

B) uenu opranuzanuu;

') nepconan opranuszanuu;

J1) s5KOHOMHYECKAas NOJUTUKA FOCYAapCTBa;

E) 3agaun opranusanuu.

4. Kakoi u3 mepedyucleHHBIX (AKTOPOB OTHOCHTCA K BHEIIHEH cpene
OpraHu3aliy MPSIMOTO BO3JIEUCTBHUS:

A) oTpebuTenu;

b) peiHoK;

B) KOHKYpEeHTHI;

') mocraBmmky;

J1) TeXHUYEeCKU mporpecc;

E) akumonepsl.

5. YUro moHUMaeTcs oA LEISIMU OpraHUu3alvuun:

A) OCHOBHBIE HaIIpaBJICHUS ACSATEIBHOCTH OPTraHU3ALINH;

b) ximroueBble pe3ysbTaThl, K KOTOPHIM CTPEMUTCS OpPraHU3alMs B CBOEH
NEeSATEIbHOCTH;

B) nuHus AesTENbHOCTH OpraHU3alHH.

K OCHOBHBIM (yHKIIMSIM MEHEIKMEHTA OTHOCSTCSL:

A) mu1aHMpOBaHKE, OpraHU3alMsl, MApKETUHT, KOHTPOJIb;

b) mmanupoBaHue, OpraHu3anus, MapKETHUHT, YIPABICHUE MEPCOHAIIOM,
MOTHUBAIUS1, KOHTPOJIb;

B) nmnanupoBanue, opranusaiys, MapKeTHHT, KOHTPOJIb, KOOPIUHAITH.

6. OyHKIUS TTAHUPOBAHUS BKIIKOYAET:

A) omnpeneneHue Leei U 3a1a4 pa3BUTHS OpraHU3aluy;

b) pa3paboTKy ynpaBieHUECKUX PELICHU;

B) pa3paboTky npor1o3oB Ha Oyay1iee;

') onpenenenue CTpyKTypbl OpraHu3aluy;

J) pa3paboTKy NepCHeKTUBHBIX MJIAHOB;

E) pa3paboTKy TEKyIIMX MJIaHOB.

7. YTO U3 NEepeUrCIEHHOTO OTHOCUTCA K (PYHKIIUU «OPTaHU3ALUS»:

A) dbopmupoBaHUE CTPYKTYpPhI YIIpaBICHUS;

b) oGecrnieuenue npeanpuaTis BCeM HEOOXOAUMBIM JJisl paOOThI;

B) nenerupoBanue rnpaB 1 OTBETCTBEHHOCTH;

') non6op nepconana ynpaBiieHuUs.

8. YKaxknuTe NpaBUIbHYIO MOCIEA0BATEIBHOCTD ITPU MOTHUBALUU:

A) ToTpeOHOCTH — MOTHB — CTUMYJT,

b) MOTHB — OTpeOHOCTH — CTUMYIIBI;

B) cTumysbl — MOTHB — HOTPEOHOCTH.

9. ®yHKIKA KOHTPOJIA BKIIOYAET CJIEIYIOUIUE ITAMbIL:

A) MOCTaHOBKY IIesiel, pa3paboTKy IJIAHOB, aHAJIU3 JOCTUTHYTHIX PE3YJIbTaTOB,
KOPPEKTUPOBKY IJIAHOB;

b) ycraHoBieHHE CTaHIApPTOB, COIMOCTABIEHUE CTAaHAAPTOB C JOCTUTHYTHIM
YPOBHEM, KOPPEKTUPOBKY IJIAHOB;
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B) aHanu3 qOCTUTHYTHIX pe3yJbTaTOB, KOPPEKTUPOBKY IJIAHOB.

10. ®yHKIMsS KOOpAUHAIIMY HEOOX0IUMA:

A) mns  obGecrnieueHust OecriepeOOWHOCTH W HEMPEPHIBHOCTH  IMpoIlecca
YIPABIICHHUS;

b) noctmxenus coraacoBaHHOCTH B pabOTe BCEX 3BEHBEB YIPABICHUS;

B) cornacoBanust CTWIISI pyKOBOJICTBA;

') 3¢ dexTHBHOTO TOCTHKEHHUS TOCTABICHHON EIH.

11. Kakue u3 Ha3BaHHBIX MO3UIIUN OTHOCATCA K METOJIaM aIMUHHCTPATUBHOIO
BO3JIEUCTBUSL:

A) TIpuKa3bl;

b) TexHuueckue cTaHaapThI;

B) pacnopsbkeHus pyKOBOJUTEIS;

') TUpeKTUBHI;

) yxazanus;

E) mmaHb1 opraau3aimoHHO — TEXHHYECKUX MEPOTIPUSITHA;,

2K) pesomtoruu.

12. Kakue u3 nepeurcieHHbIX MO3UIUNA OTHOCATCS K SKOHOMAYECKUM METOJaM
yIpaBICHUS:

A) BHyTpU(PUPMEHHOE IJITAHUPOBAHMUE;

b) koMmMmepueckuii pacyer;

B) Texnuueckue ycnoBusi;

') orutara Tpyna;

1) npemuwu;

E) nmoka3zarenu kayecTBa MPOIyKIINU;

K) nenoo6pazoBanue.

13. Yro W3 NEepeurciIeHHOTr0 OTHOCUTCS K JOIUIaTaM 3a JOMOJHUTEIbHBIC
pe3ynabTaThl TPyAa:

A) norutaTa 3a coBMeleHue mpodeccuii U T0HKHOCTEH;

b) nonnara 3a npodeccuoHanbHOE MaCTEPCTBO;

B) nomara 3a craxx pabOThl Ha PEANPUITHH;

') onaTa 3a BBIMTOJIHEHHOE 3a/1aHUE;

J1) mpeMus 3a BBICOKHE TPYAOBBIC JOCTHIKEHHUS,

E) mpemust 3a 53KOHOMHIO CHIPbS 1 MaTEPHAIIOB.

14. Kakue u3 Ha3BaHHBIX MO3UIINI OTHOCSTCS K COIMAIBHO — TICUXOJOTUYECKUM
METO/IaM YIIpaBJICHUSI:

A) y4eT NCUXOJIOTUYECKUX OCOOEHHOCTEH Ka)I0T0 YieHa KOJIJICKTHUBA,

b) noGposxenaTenbHbINi TOH O€ceIbl PyKOBOAUTEIS C MTOAYUHEHHBIMU;

B) mpukas o BBITIOJIHEHUN 3a/1aHUS;

') bopmupoBanue 6JarONMPUATHOTO MOPATBLHO — MCUXOJIOTHYECKOTO KIMMaTa B
KOJUICKTUBE;

J1) BEITOBOD 3a IJIOXO BHITIONHEHHYIO paboTy.

15. Yto u3 yKa3aHHOTO CIUCKa OTHOCHUTCS K KJacCH(DHKAIMHN YIPABICHYECKUX
pELIECHUN:

A) cTpaTernyeckue peiieHus;
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b) TakTnueckue pemeHus;

B) mpon3BOACTBEHHBIE ;

') KOHKYpEHTOCIOCOOHBIE;

J1) xampoBsIe;

E) ananutuueckue;

K) peanuctuyneie;

3) € IMHOJINYHBIC;

W) noxyMeHTUpOBaHHBIE.

16. UTO M3 NEpEUYUCIEHHOr0 OTHOCUTCS K TpeOoBaHUsIM 3()(PEKTUBHOTO
YIPaBIECHYECKOTO PELLICHUS:

A) sicHas 1eTIb;

b) o6ocHOBaHHOCTD;

B) nanbHOBUAHOCTE;

') KOHKPETHOCTB;

J1) yHuBEpCAIbHOCTD;

E) cBOEeBpeMEHHOCTH;

2K) weTkocTb.

17.4to mpexacraBisger coOoil mpoueaypa MNOATOTOBKM W MPUHATHUSA
YIPaBJIECHYECKUX PEIICHU:

A) D1OKyMeHTaJIbHOE O(POPMIIEHUE TPHUHITOTO PELICHUS;

b) pacnpeneneHre 0TBETCTBEHHOCTH U ITOJHOMOYHMM B MPOLECCE MOATOTOBKH U
NPUHATHS PEILICHUS;

B) nocnenoBareabHOCTh 3TANOB NOJATOTOBKY U MPUHATHUS PEILICHUS C YKa3aHUEM
UX COAEP/KAHUS U UCIIOTHUTEIIEH;

I') noctpoenue aepesa nene;

1) noxymeHTalibHOE OQOPMIIEHHE CXEMbl HH(POPMAIMOHHBIX IOTOKOB B
npoliecce MOArOTOBKU U MPUHATHUS PEILICHHUS.

18. BbipaOoTka perieHusi COCTOMT U3 CIEAYIOLIUX ITAMOB:

A) nmarHosza mpoOsiembl, (HOpPMYJIUpPOBAHUE KPUTEPUEB M OTPAHUYECHUH,
pa3pabOTKHU M OLIEHKH aJIbTEPHATUB, BBIOOPA albTEPHATUBBIL;

b) pa3paboTku U OLIEHKM albT€pHATHB, BbHIOOpA albTEPHATHUBBI, OPraHU3ALMH
BBITIOJIHEHUS PELICHUS;

B) pa3paboTKu 1 OLIEHKH aJIbTE€pHATUB, BEIOOPA alIbTEPHATUBBI.

19. UTO U3 NepeynciIeHHoro MOKHO CUUTAaTh KPUTEPUSIMHU 110100pa epcoHaIa:
A) oOpazoBanue;

b) onbiT paboThI;

B) poct yenosexka;

') ero Bo3pacr;

J[) uBeT ero BOJOC;

E) 3mopoBbe kanaumara.

20. Yto u3 HA3BaHHOT'O MOKHO OTHECTH K ATaly OpraHU3alUM BBINOJHEHUS
NPUHATOrO PEeUICHUS:

A) omnpezienieHUE KOMILUIEKCA HEOOXOIMMBIX JACHCTBUI;

b) onpeaenenue HEOOXOIUMBIX PECYPCOB;
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B) onpenenenue BiausiHus (hakTOPOB BHELIHEN CPEIbI;

') onipenenenue CpoKOB BBIMOTHEHUSI PEILICHHUS;

J1) noBeneHus 3aaHUs JO UCIIOJTHUTEIICH.

21. Bo3MOXHO 7M1 HUCHOJB30BAaHUE MO3TOBOIO IITypMa B Kauye€CTBE METOHA
MPUHATHS YIIPABICHYECKOTO PEIICHHUS:

A) na;

b) uer.

22. Kakue u3 Ha3BaHHBIX MO3WLHN NPABUIBHO XapaKTEPU3YIOT CTPATETHUIO
Pa3BUTHS IPEANIPUSTHS:

A) IpOrHO3 Pa3BUTHUSA MPEATPUSITHS;

b) Moniens neficTBUi 11 TOCTHYKEHUSI TIOCTABJICHHBIX IICJICH;

B) nan pa3BuTUs npeAnpUsTUs.

23. Kakue u3 nepeurcieHHbIX XapaKTEPUCTUK OTHOCATCS K CUIJIbHBIM CTOPOHAM
NpEANPUSITHUS:

A) BbICOKasi KBaTHU(PUKALUS KaJAPOB;

b) coBpemMeHHast TEXHOIOTHS POU3BOICTBA;

B) orpannueHHbie (pHAHCOBBIE PECYPCHI;

') xopomas penyTanus y noTpeOuTene;

J1) cnaboe npeacTaBieHUE O PhIHKE;

E) Hu3KME U3AEPKKHU.

24. Kakue U3 TMEpPEYHCICHHbIX (HaKTOPOB XapaKTEPU3YIOT BO3MOXKHOCTH
NPEANPUATHUSA:

A) BBIXOJ] HA HOBBIE PHIHKHU;

b) cam010BONIBCTBO Cpeii KOHKYPEHTOB;

B) BO3MOKHOCTB TOSIBJICHUS] HOBBIX KOHKYPEHTOB;

') noGaBrieHHEe COMYTCTBYIOIIUX TOBAPOB;

J) 3amesieHre pocTa phIHKa;

E) BepTukanbHas HHTETpaIys.

25. Kakue u3 npeyioxKeHHbIX BAPUAHTOB MOYKHO HAa3BaTh HOBIIIECTBOM:
A) HOBBIN BUJ MPOAYKIIHH;

b) HOBBII BUA yCiayT;

B) HOBas TexHOJIOTHS;

') HOBbIE OOBIUaN;

1) uzoOperenus;

E) HOBBII1 OPSIIOK OpraHu3alyy MPOU3BOJICTBA.

26. Kakue 13 nepeurciaeHHbIX Ka4YeCTB OTHOCATCS K JIUJIEPCTBY:

A) 4eCTHOCTb;

b) crmocoOHOCTh BUIETH B YEIIOBEKE JINYHOCT;

B) yxo1 OT OTBETCTBEHHOCTH;

[') HAaCTOMYUBOCTH B JOCTHKEHUU 11EIIH;

J1) oTCyTCTBUE YCTPEMIICHHOCTH K POCKOIIIH;

E) spynupoBaHHOCTb;

2K) oTcyTCTBHUE KOHTPOJISL HAJl SMOIUSMHU.

27. YTO U3 mepeyrcIeHHOTO OTHOCUTCSI K OCHOBHBIM THIIaM KOH(JIMKTOB:
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A) BHYTPUIIMYHOCTHBIN KOH(JIMKT;

b) MeXXTUYHOCTHBIN KOH(IIHKT;

B) KOHGIHUKT MEXIy TMUYHOCTHIO M TPYIIION;

') KOHGIUKT MEXKIY PYKOBOAUTEIEM U MOTYNHEHHBIM;

J1) MEXTpyIIOBON KOH(DIUKT.

28. Kakue u3 Ha3BaHHbBIX MMO3UIUH SBJISIOTCS MPUYMHAMHA KOH(DIUKTOB:
A) pacripenieneHue pecypcos;

b) HeueTkoe pasrpaHnyeHUE MpaB U 00SA3aHHOCTEH;

B) HeynoBneTBOpUTENIbHBIE KOMMYHUKAIINH;

') HU3KOE KaYeCTBO BBIMOIHEHUS paOOThI;

J1) HeOnaronpusiTHbIE YCIOBUS TPYAa;

E) HeoOocHOoBaHHOE MyOJMYHOE TIOPUIIAHUE OJHUX COTPYAHUKOB U
HE3aCIyKEHHOE IMOXBaJla JPYTUX.

29.Y10 U3 MepevrcIeHHOTO OTHOCUTCS K (haKTOpaM, BBI3BIBAIOIIAM CTPECC:
A) meperpyska B padore;

b) ctpax nakazanus;

B) untepecnas pabora;

I') mnoxue ycnoBust paboThI;

J1) BBITOBOp;

E) yBonbHEHUE ¢ pabOTHI;

2K) moompenue.

30. Yro Bel noHnnmaere nox "npuHATHEM perieHus"?

A) BBINIOJIHEHUE TPOU3BOACTBEHHOM 1€ATEIBHOCTH;

b) Bo16op anbTepHATUBBI U3 HECKOJIBKUX PEIICHUH;

B) Bun gestensHOCTH, HE OTHOCSIIEHCS K MEHEIKEPY;

I') IlpoBenenue ucciaenO0BaHUT;

)Y noBneTBoOpeHnE MOTPEOHOCTH.

31. Kakue ¢gakTopsl OKa3bIBalOT BIUSIHUE HA KAUECTBO PEIICHUS?

a) Cno>XuBIIAsACS CUTYyaIusl B OOIIECTBE;

b) Crpykrypa opranuszanuu;

B) [IpuMeHeHune K cucTeMe MEHEIPKMEHTA Hay4YHbIX MOX010B U MPUHIIMIIOB;
I') [IpumeHeHne K cucTeMe MEHEIKMEHTa METO/I0B CTUMYJIMPOBAHUS;
1) He nocTurayThlie Leu.

32. YTo 10JDKHO YYUTBIBATH JH000€ pereHue?

A) Bo3MOXXHOCTh KOMIIPOMHUCCA;

b) Puck;

B) KynbTypy 1 oOb1uau cpeapi;

') MotuBanuto;

33. B uem 3akir04aeTcs CTUIb PyKOBOJCTBA?

A) CBoJl 3aKOHOB HEOOXOUMBIX YIPABISIIOUIEMY ISl PYKOBO/JICTBA;

b) I[pouecc cornacoBanust pabOThl CBOMX MOAYUHEHHBIX;

B) Hakazanue nogurHEHHBIX 32 HEBBINOJHEHUE PaOOTHI;

I') YcranoBieHue cormacoBaHHOCTH PabOThl ¢ IPYTUMU PYKOBOIUTESIMU;

) Tlepenaya pykoBoAsmux GyHKIIHA.
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34. B yeMm 3akiroyaeTcsi CaMOMEHEPKMEHT?

A) PacnopsikeHue pykoBOACTBA B COOTBETCTBUU CO CIOKHUBIIEHCS CUTYaIIUEH;
b) Crpykrypa ynpaBieHUs: OpraHu3aluei;

B) YcranoBka eMHBIX LI€J€d YWIEHOB OpraHu3aluy;

[') IlocnenmoBaTenbHOE M I1EJCHANPABICHHOE UCIOIb30BAHUE MCIBITAHHBIX
METOJ/IOB PaOOTHI;

J1) KonupoBanue pabOThI IPYTUX PYKOBOJUTENEH.

35. Yto Tako€ KOMMYHUKAIIMOHHAS CETh?

A) Ctpykrypa;

b) ®yukius;

B) Coenunenve MHIUBUIOB C TOMOIIBI0 HH(POPMAIIMOHHBIX TOTOKOB;
I') Ilepenaya curHasos;

1) KonupoBanue u packoAUpOBaHUE CUTHAJIOB.

36. 3aueM MPOBOJUTCS OLIEHKA KOHKYPEHTOB?

A) [Ins ycTaHOBJIEHUS 1I€JIM OpPTaHU3AIINY;

b) i yBenuueHus: npuObUIH;

B) [lnst coxpaHeHus OpraHu3aluu;

') 1151 yMEHbIIEHUS U3IEPHKEK;

) Jns onpenenenust CTpyKTypbl OpraHU3aIHH.

37. Yo BKIIIOYAET B C€0s1 TAKTUUECKUN YPOBEHb YIIPABICHUS ?

A) KoHuenryaibHbIH;

b) Tekymnii U CTpaTernuecKuii;

B) OnepaTuBHbIN U KOHIIENTYaJIbHbIN;

I') Texymuit 1 onepaTUBHBIN;

J1) KonrnenTyansHbIi U CTpaTErHuecKuil.

38. B cocraB Kkakoro IulaHa BXOAMT OIpEIENIEHUE IMOTPEOHOCTH B
MaTepHalbHbIX, TEXHUYECKUX U (DMHAHCOBBIX pecypcax € pacrpeiesieHueM I0
rojam, KBaprajiam?

A) KoHuenryaibHOro;

b) Texymero;

B) OnepaTtuBHoOro;

I') TakTHueckoro;

J1) Ctpateruueckoro.

39. Pemenne 00 opraHu3allMOHHON CTPYKTYPE IPUHUMACT:
A)MeHexep;

b) rnaBubIii Oyxranrep;

B) riaBHbIN HHXKEHED;

I') pykoBOIMTENH BBICIIETO 3BEHA.

40. KiroueBbIMU OHATUSAMHU CTPYKTYPBI SIBIISIFOTCSI:

A) ykazaHus;

b) npukassr;

B) npuznaku;

[') anemeHTHL.
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41. MOXHO JM CKa3aTh, YTO KOHTPOJb — MPOIECC 00eCreyeHus: TOCTHKEHUS
OpraHu3alyen CBOUX LENen?

A)na;

b) uer.

42. YTO OTHOCHUTCS K HAPYIICHUSM CITY>KEOHOM STUKN?

A)Heoco3nannoe yranBaHue nH()OpMaInu;

b)Boznarpaxnenus;

B)biaronapHocTh CO CTOPOHBI pYyKOBOAUTEIIS;

[NIloompenus;

J)Komnpomucc.

43. B ueM 3aKi1104aroTcs MOJIHOMOYHS?

A)OrpanrdeHHOe IPABO UCIIOIb30BATh PECYPCHI OPraHU3allUu;

b)IIporiecc co3nanusi CTpyKTypbl IPEINPUSTHUS;

B)IIporecc obecrieueHust AOCTHKEHUS TIETICH;

["IIpaBa u 00513aHHOCTH JIFO/IEH;

J1)PeanbHasi cCmoCOOHOCTD BJIMSATH HAa CUTYAIIUIO.

44. Brnactp — 3T0:

A)CnocoOHOCTh yIpaBiIsTh APYTUMU;

b)IIpomnecc BAusiHUS HA APYTHX;

B)B03M0>XHOCTb BIUATH HA APYTHX;

') Apy»«ecTBEeHHOE OTHOIICHUE K COTPYAHUKAM;

J1)JlenerupoBaHrie MOJTHOMOYHH.

45. Yto Takoe moTpeOHOCTH?

A)lenernpoBaHue MOJTHOMOYHUN;

b)I[Icuxonorudeckoe uiu HrU3NOIOTUUECKOE OIIYIICHUE HEI0CTaTKa Yero-Imuoo;
B)HpaBcTtBeHHOE Miu TyXOBHOE OOIIICHHE;

["IIpuobpereHue onmbiTa;

J1)Xopoiiiee HacTpoeHHE.

46. Uto AOMKHBI ACNaTh MEHEHKEPHI IS YAOBJICTBOPECHUS MOTPEOHOCTEH Yy
pabOTHUKOB?

A)BBIOMpaTh Hamdyulliue penieHUs MO KOHKPETHBIM YCTaHOBJICHHBIM 3apaHee
KPUTEPUSIM;

b)Co3naBaTh cuTyanuu, KOTOpble Obl MO3BOJWIM JIOJAIM 4Yepe3 JTOCTHKEHHE
1eJIeil OpraHu3aIuu yI0BIETBOPSITH CBOU MOTPEOHOCTH;

B)Ycunuats pykoBoasiiye MPUHIUIIBI,

[")Co3naBaTh ycinoBus JUisl IPUATHOTO OOIIICHNUS;

JI)He oGpaimmath BHUMaHUS HA paOOTy MOAYNHEHHBIX.

47. Kakue noTpeOHOCTH SBISIOTCS BBICIITUMH?

A)DU3MO0IOTUYECKUE;

b)CouunainbHeie;

B)CamoBbipaxkenus;

I')lyxoBHblIe;

J1)3amuieHHoCTb.

48. Yto gBisieTCSI MOTUBOM K J€HCTBUIO?
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A)lloOyxnenue;
b)I[TorpebnocTy;
B)CnocobOHocTH;
[')CamoornieHka;
J)IIpu3HaTenbHOCTD.

49 .Kakyro 11e16 00BIYHO OpraHu3aIus mepe co00i He CTaBHT:

A) BBIKUBAHUE;
b) cokparienue npon3BoICTBA.
B) npuyMHOKeHHne npuObLIH;

50.K yemy cremyeT OTHECTH TOTPEOUTENECH MPOTYKIINH?

A) x pakTOpaM HEMOCPENCTBEHHOTO OKPY>KEHUSI OpraHU3allnu;

b) k gakropam 00111€T0 BHEITHETO OKPYKEHUSI OpTraHU3aIIHH.

B) k ¢akropam BHYTpeHHEH Cpelibl OpraHu3alluu;

51. Kakoli ypoBeHb YIpaBlICHHs OpraHu3aluend JOJDKEH BbIpadaThiBaTh U
IIPOBOJAUTH NOJINTUKY B3aUMOJEHCTBUS C BHEIIHEN Cpenon?

A) Bce ypOBHH.
b) BbIcIINIf;
B) cpennuii;
') H130BOM;

52. Kakoe rocyaapcTBo sIBISE€TCS POJUHON MEHEIKMEHTA?

A) I'epmanus.

b) ®pannus;

B) CIIA;

I') Poccus;

) Aurnus;

53. U3BecTHble Hay4HbIC
pacImoI0XKeHBI TaK:

IIoAXO0 b1

B MCHCIKMCHTC XPOHOJIOTHYCCKHU

A) TIOBEICHUECKUI, CUTYallUOHHBIN, KOJTMYECTBEHHBIN, CUCTEMHBIN;
b) noBeneH4eCcKuii, KOJIMUECTBEHHBIN, CHCTEMHBIN, CUTYallMOHHBIH;
B) xonnuecTBEHHBIN, CUTYallMOHHBIN, TOBEICHYECKUH, CHCTEMHBI;

54. MeHeaKMEeHT-3TO:

A) HayKa, IPaKTUKA U UCKYCCTBO;
b) Hayka u UCKycCTBO;

B) mpakTtuka u yrpaBieHHe.
55. Kakume mnomacucreMbl
opraHu3anuen?

A)  CcTpyKTypHO-UH(DOPMAIMOHHYIO,
CaMOpa3BUTHSL.

b) dopmanbayto u HepopMaTbHYIO;
B) HOpMaTHBHYIO U1 MApKETHHTOBYIO;

MOKHO

BBIJICIIUTh B

CHUCTEME  YIIPABJICHUSA

UH()OPMAITMOHHO-TIOBE/ICHYECKYI0O U

[') atMUHUCTpPaTUBHYIO U TPOU3BOICTBEHHYIO;
56. KTo u3 ydeHbIX BHEC HAaWOOJIBIIMN BKJIAJ B Pa3BUTHE KIIACCUYECKOW, WIIU
aJIMUHUCTPATUBHOW LIKOJIbI YIPABICHUS?

A) D. Meiio.
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b) ®. Tetinop;

B) M. ®onnerr;

I') A. ®aitos;

D) A. I'ettu;

57.Korjga MeHEI)KMEHT BBIACIIIICS B CAMOCTOSITENIbHYIO 0071aCTh 3HAHUN?
A)B cpeaHue Beka.

b) B cepenune XX B. ;

B) B XVIII B. ;

I B XIX B. ;

M) Ha py6exe XIX u XX BB. ;

58. CkoJbKO CYIIECTBYET OCHOBHBIX MOJXOJIOB B Pa3BUTHH YMPABICHUYECKOU
HayKu?

A) Tpu;

b) nsate;

B) mects;

') ueTsIpe;

J1) nBa.

59. Uto Takoe MEHEHKMEHT?

A) T7IaBHBIA IPUHIUI YIIPABIEHUS;

b) Teopus u npakTHKa yrnpaBJICHHUS;

B) uckirountensHo TeOpus ypaBIIeHUS,

') ucKIIIOUUTENHHO MPAaKTHUKA YIIPABJICHHUS.

60. Kro wu3 maHHBIX MpejcTaBUTENeH ObUT POJOHAYAIBHUKOM  «IIKOJIBI
YEJIOBEYECKUX OTHOIICHUIN»?

A) A.Macnoy.

b) P.OysH;

B) M.IL.®onner;

') 9.Mbiio;

61. Kakoe 3 yTBepKACHHI, BEpHO XapaKTepu3yeT MOHATHE MEHEHDKMEHT:
A) MEHEKMEHT - 3TO YIpaBJICHUE XO3SIICTBEHHOM 1€ATENbHOCTBIO;

bB) MEHEKMEHT - 3TO rOCYIapCTBEHHOE YIPABIICHUE;

B) MEHEKMEHT - 3TO OOLIECTBEHHOE YIIPaBJIECHUE;

[') MEHEKMEHT - 3TO YIIPaBIICHUE MPEANPUITHEM 10 HAUMY;

62. Kakue cymiecTByIOT BUJIbI CAMOKOHTPOJISI MEHeIKepa?

A) aAMUHUCTPATUBHBIN, TPOU3BOACTBEHHBIN, PUHAHCOBBIIA;

b) npenBapurenbHbii, QYHKIIMOHATBHBINA, CTOUMOCTHOM;

B) dopmanbhbIii 1 HehopMaTbHBIN.

') npoMeKyTOUHBIA U KOHEUYHBIH;

63. KakoBBI OCHOBHBIE COCTaBIIIONTHE ""OpraHU3aTOPCKUX ClIOCOOHOCTEH"?
A) ymenue paboTaTh C JI0JIbMH, BO3/I€CTBOBATh HA HUX.

b) KOHTaKTHOCTB, CTPECCOYCTONYMBOCTD, JOMUHAHTHOCTD;

B) nuaepctBo, ciocOOHOCTH BECTH 3a COOOM;

') ciocoOHOCTH BAMATH Ha JIIOACH, pa3peraTb KOHQIUKTHI;

64. Yto BKiIIOUAET B ce0sl CUCTEMa yIpaBJICHUsI B DJIEMEHTApHOM BUjIE?
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A) npuHIUIBL, METOABI U (PYHKIIUU YIIPABICHUS;

b) cyOBexT, 0ObEKT yIpaBlIeHUs U CBSI3H;

B) coBOKynmHOCTb 0OBEKTOB YIIPaBICHHUS.

[') COBOKYITHOCTH OPTaHOB YIIPaBJICHHUS;

65. Uto uzyuaror nipu portorpaduu padodero mHsa?

A) motepu pabodero BpeMeHH;

b) crocoObl BEIIOJIHEHUS 3a/1a4.

B) meToap1 paboThl pyKOBOAUTENS;

I') cTpykTypy 3aTpaT BpeMEHH;

66. Kakoro metoga MEHE)KMEHTA HE CYIIECTBYET:

A) MaTepuanbHOIO U aIMUHUCTPATUBHOTO;

b) counanbHO NCUXOIOIrMYECKOr0 ¥ 3KOHOMHYECKOTI'O;

B) nuGepanbHOTrO 1 MOPaILHOTO.

67.I'pyrina 53KOHOMUYECKUX METOJI0B MEHEKMEHTA BKJIIOYAET B CEOSI METO/IBI:
A) Tpy1I0BBIE HOPMATHUBHI,

b) HopMaTHBBI pEHTA0EIBHOCTH U B3AMMOOTHOILIEHHUN C OI0IKETOM;

B) ¢dbunancupoBaHre U KpeaAUTOBAHUE;

') BHYyTpU(UPMEHHOTO TUIAHUPOBAHUS;

J1) 5)KOHOMHYECKOTO CTUMYJIMPOBAHUS;

68.Kakne ™meToapl ympaBiIeHUS HANpPaBlIeHb HA OPTaHU3ALMIO TpoIecca
IPOM3BOJCTBA W YIPABJICHUS M OCHOBBIBAIOTCS HAa IPABOBOM 00OECIIEUEHHUU
yIpaBJICHUS:

A) OpraHu3aliuOHHO- paCOPSAUTEIbHBIE;

b) sxoHOMHUECKUE;

B) counanbHO- ICMX0JI0THYECKHE.

69. Uto o3Hauvaet mpodeccuoHanu3m MeHemxepa?

A) 3HaHHE TEXHOJIOTHH OTPACIIH;

b) onbIT nmpakTUyeckoil paboOThI B OTPACIIy;

B) paboty Ha nocTosiHHOM npodhecCHoHaNbHOW OCHOBE;

') ynpaBieHueCKy0 NOATOTOBKY;

70. OcHoBHBIEC (POPMBI BO3ACHCTBHUS HA KOJUICKTHB:

A) yOexneHue, Kak METOJ] BOCHUTaHUS U1 (POPMUPOBAHUS JTUUHOCTH;

b) noBeIllIeHNEe ¥ aKTUBU3ALIMS TBOPUYECKON MHUI[MATUBBI YJICHOB KOJUIEKTHBA,;
B) ycraHoBieHre B KOJIJIEKTUBE OJIArOMPHUSTHOIO MOPAIbHOIO KJIMMAaTa;

I') ucnonp3oBaHuE KPUTUKH U CAMOKPHUTHUKH;

J1) nnaHupoBaHUE COIMAIBHOTO Pa3BUTHS KOJUIEKTHBA,

E) pa3BuTHe M coxpaHEHHE pa3IUYHBIX METOJOB, TPAAUIMA M PUTYaJIOB,
c(OpMUPOBABILINXCS] BHYTPH KOJUIEKTHBA;

71. Kakast (pyHKIMSI HAXOAUTCS B IICHTPE Kpyra CaMOMEHEKMEHTa?

A) mocTaHOBKa 1IETIeH;

b) nnanupoBanue;

B) caMOKOHTpOIIb;

') pabota ¢ unpopmarmei.

J) opranuzais TpyA0BOro mpoiiecca;
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72. Kem mipexie Bcero I0KEH ObITh MEHEKEP?

A) BKOHOMHCTOM.

b) cnenmanucToM TaHHOM OTpaciy;

B) cnermanuctom no yrpaBlieHHIO;

I') cormmonorom;

J1) ncuxoiiorom;

73. Ha 9emM OCHOBBIBAIOTCS aIMUHUCTPATUBHBIEC METOIBI YIIPABICHUS?
A) Ha mTpadHBIX CAHKITUAX.

b) Ha 3akoHOATENBHBIX 1 HOPMATUBHBIX AKTaX;

B) Ha hkOHOMHYECKUX UHTEpecax OOBEKTOB YIPABICHHUS;

') Ha BO3/IeHiCTBUM Ha COIMAILHO-OBITOBBIE YCIOBUS PabOTAIOIINX;
74. KakoBbl 00111Mi€ METO/IBI YIIPaBICHUS?

A) BOCIIPOU3BOICTBEHHBIE U MAPKETUHTOBBIE;

b) 3akoHOaTENBbHBIC U HOPMATHUBHBIE.

B) anMuHUCTpaTUBHBIC, SKOHOMUUYECKUE U COLUATIBHO-TICUXOJIOTUUECKHUE;
') cereBbie 1 OAIAHCOBBIE;

74. Yt0o Takoe CaMOMEHEIKMEHT?

A) opranuzanys JMYHOW pabOThI pyKOBOAUTEIS;

b) cnocoOHOCTh M BO3MOKHOCTh CHUCTEMBI IUIAHUPOBATh M OPTraHU30BBLIBATH
CBOIO JICSITEIbHOCTD;

B) caMOCTOSITENIBHOCTD B JIEATEILHOCTH MEHEIKEPa.

75. Ha 4eM OCHOBBIBAIOTCS COIUATBHO-TICUXOJIOTUYECKUE METOIbI YIIPABICHUS ?
A) Ha BO3/IEHCTBUM HA CO3HAHUE U COIMAIbHBIC YCIOBHUS.

b) Ha MOpanbHO-TICUXOJIOTHYECKOM KIUMATE;

B) Ha 3akoHOaTENBHBIX 1 HOPMATUBHBIX AKTaX;

') Ha MaTepuanbHOM HHTEpECE PAOOTHUKOB;

76. KTo BriepBbIC BBEN MOHATHE «IIPHHIIUIIBI MCHEKMEHTA):

A) A. Macnoy;

b) A. ®aiions;

B) II. I'ertu

I') @. Teitnop;

) M. ®omnnerr;

77. Kakue wMeTonpl yNpaBieHUS TOJYyYUSIM Yy HAc B TMOCJIEIHUE TOAbI
HauOoJbIIee pa3BUTHE?

A) GastaHCOBbIE;

b) commanbHO-TICUX0JIOTHYECKHUE;

B) skonomuyeckue;

') cereBsle.

1) aiMUHUCTPATUBHBIE;

78.Yt0 Takoe MEeTO/Ibl yIpaBaeHUs?

A) OCHOBHBIE TTpaBUJIa yIIPaBICHUS;

b) ynpaBrieHueckue 3aKOHbI;

B) 3aKk0HOMEpPHOCTH YIIpaBIEHUS;

') ciocoOw1 BO3EHCTBUS CYOBEKTA HA OOBEKT;
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J1) meToasl paboThl MEHEIKEPOB.

79. Kakoe yTBepxaeHIE TPaBOMEPHO ISl Tuaepa?

A) oH opraHmu3zyet padory;

b) oH mpocTo cymiecTByeT;

B) on Benet 3a co00ii;

I') on ynpasnser.

J1) OH KOMaHJyeT;

80. I'maBHbIE 11€J1M IPUMEHEHHUS COIUATBHO-TICUXOJIOTMYECKUX METOJIOB:

A) OpraHu3anMoOHHOE perjIaMEeHTUPOBAHNE, HOPMUPOBAHUE U OPTaHU3AMOHHO-
METOMYECKOE HHCTPYKTUPOBAHHUE;

b) noBeIlieHne NpoIyKTUBHOCTH U Kaue€CTBO PabOTHI;

B) dhopmupoBaHne monoXuTeabHOTO COMATBHO-TICUXOJIOTMYECKOT0 KinuMaTa B
KOJUIEKTHUBE;

[') ucnonp30BaHWME TPUHIUIIOB U METOJOB OICHKHM U CTUMYJIUPOBAHUS
NOBBIIEHUS 3(PPEKTUBHOCTU TPYJa Ha KaXJIOM paboueM MeCTe;

J1) npuMeHeHne COMATbHO-TICUXOJIOTUUYECKUX METOIOB;

81. Ha uem oCcHOBBIBAETCSl HAyYHAass OpTaHu3aIus Tpyaa?

A) Ha UCTOJIb30BAHUHU OIIBITA JPYTUX MEHEKEPOB;

b) Ha yeTkoM pa3zeneHuu Tpyaa.

B) Ha ucnosib30BaHUM UCCIIEA0BAaHUMN U TIEPEOBOTO OIBITA;

[') Ha cTporom coOIOACHUH TUCIUTUTAHBI, PETJIAMEHTA;

82. Kakue neiicTBUsl COOTBETCTBYIOT CTUJIIO PYKOBOJICTBA «IIPUKA3aHUE:

A) moCTaHOBKa 33]1a4H;

b) pa3bsicHeHHE BBINOJIHEHHS;

B) koHTpOIIB.

83. CoBOKYMHOCTh WMHJMBHJIOB, B3aUMOJCUCTBYIOIIMUX JAPYr C JPYroM U
OCO3HAIOUIMX CBOIO MPUHAJJIEKHOCTh K JAHHON COBOKYITHOCTH, SIBJISI€TCS:

A) opranu3zanuei;

b) rpynmoii;

B) HepopmanbHOIi rpynmoi.

84. Ilpu pabote ¢ HehOpMaATBHON TPYITION CIICTYET:

A) UCHIOJIB30BaTh TOJBKO COIMATBHO-TICUXOJIOTHYECKHUI METO/.

b) Hanbonee yacTo UCNOIB30BATh AIMUHUCTPATUBHBIN METO;

B) coderars paznuyHbie METObI YIIPABICHHUS;

85. Kakoiif ctunp JIydine NpUMEHUTHh B TBOPYECKUX, HAYYHBIX KOJUIEKTHUBAX C
BBICOKOM MOTHBAIMEl K paboTe TpH XOPOIIO OTJIAKEHHOM MPOU3BOJICTBEHHOM
nporecce?

A) nmubGepanbHBIA WK TACCUBHBIN;

b) ’xecTKkOro aIMUHUCTPUPOBAHUS;

B) nemokxpaTtuieckuii;

86. HedopmanbHbIii TU1ep MOKET OKa3bIBATh:

A) oTpuLaTeabHOE BIMSIHUE HA CBOUX KOJUIET;

b) kak moyioxXuTeNbHOE, TaK U OTPULIATEIHLHOE BIUSIHUE HA CBOUX KOJLIET;

B) nonoxuTenbHOE BIUSHUE A KOJUIET;
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87. ABTopHUTapHOE PYKOBOACTBO XapaKTEepU3YETCs:

A) HEBMEMIATETLCTBOM PYKOBOJICTBA B MPOIIECC MPUHATHS PEIICHUM;

b) pa3nenenuem Briactu u yuactueM paOOTHUKOB B YIIPABIICHUU;

B) BBICOKOI1 CTENEHBIO €AMHOJIMYHON BJIACTH PYKOBOJIUTEIIS.

88. Unens! HepopmManbHON OpraHUA3aIIN:

A) yIOBJETBOPSIIOT CBOM IMOTPEOHOCTH B OOIICHWH, B3aUMOIIOMOIIIH,
IPUHAIICKHOCTH,

b) monb3yroTcst moanep kKol pykoBOICTBA.

B) siBisitOTCS €e 3aN0KHUKaMU;

89. Urto Takoe mporiecc yrpaBieHUs ?

A) mociieroBaTeNbHAas ACSITEIIBHOCTh MEHEIKEPA;

b) coBOKYTHOCTH HETPEPBIBHBIX, B3AUMOCBSI3aHHBIX (PYHKITUH;

B) cOBOKYITHOCTH MPUHIIUIIOB U METOJ/IOB YIPABIICHHUS.

90. lyist Toro, 9TOOBI MCIIOIL30BATh BJIACTh, OCHOBAHHYIO HAa BO3HATPAXKIICHUU
CIIEeIyeT:

A) pacronarath ONpeeIeHHBIMI PECYypCaMH.

b) nMeTh cucTteMy jKeCTKOTO KOHTPOJIS;

B) nMeTh OTTa)KEHHYIO CHCTEMY MOTHBAITUH;

91. Ctunib pyKOBOACTBA — 3TO:

A) cucreMa pa3paOOTaHHBIX HOPM B3aUMOOTHOIIICHUH MEXITYy PYKOBOJIUTEIEM U
OJYMHEHHBIM;

b) mopsiiok BBeeHUSI N3BMEHEHHM B pabOTy OpraHU3aIliH.

B) naunbonee npuBbIiuHAsS MaHEpa MOBEACHUS PYKOBOJUTENS MO OTHOILIECHHUIO K
MOJYMHEHHBIM, YTOOBI OKa3aTh HAa HUX BJIUSHUE U MOOYIUTH K JIOCTHUKEHUIO
LIeJIE OpraHU3alluH;

92. Yto takoe QPyHKIUS yrpaBieHus?

A) ymipaBiieHYeCKasl IeATeIbHOCTD;

b) nomxHOCTHAsI 00513aHHOCTH MEHEKEpa.

B) 06oco0neHHbIN BU YITPABICHUECKOMN AEATEILHOCTH;

93. CoHTaHHO BO3HMKAIOIINE TPYIIIHI JIOACH, KOTOPBhIC PETYISIPHO BCTYMAIOT
BO B3aMIMOJICHCTBHE VIS TOCTHIKEHUS OTIPEICTICHHON 1€, Ha3bIBAIOTCS:

A) dbopmasibHON OpraHU3alMEH;

b) neopmanbHOil opranuzaiueii;

B) cioxHoit opranu3zaiuen.

94. HedbopmaisibHast opranu3aiiusi mpeacTaBiIseT COOOI:

A) oObenuHEeHnEe HEA0OPOCOBECTHRIX PAOOTHUKOB,

b) o6benunenre pabOTHUKOB Ha OCHOBE OOIINX UHTEPECOB, YOCKICHUIM.

B) o0bennnHeHne paOOTHUKOB, HEIOBOJIBHBIX YCIOBUAMH Tpyda, pPazMepoM
3apabOTHOM TIJIATHI,

TunoBbie 3aganus A4 ouenku ocoenuss MK 04.01 Yunpasiaenue
NeSITeJIbHOCTHI0 (PYHKIIMOHAIBHOTO MOAPa3iejeHust

IlepeyeHb BONPOCOB, AJisl MOATOTOBKHU K IK3aMeHY

1.Opranu3aniust Kak oOBEKT ynpaBieHus. Buapl opranuzanuii
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2. Knaccudukanusi opraHu3aliuOHHbIX CTPYKTYP YIpaBICHUS

3. JIOCTOMHCTBA ¥ HEAOCTATKU OPraHU3alMOHHBIX CTPYKTYp YIPaBIEHUS

4. TlonoxxeHue 0 CTPYKTYPHOM MOAPa3AeSICHUN

5. Cormosiorusi Tpyia U OpraHu3aiuii.

6. TpynoBbie pecypchl, IEPCOHAN U TPYAOBOM MOTEHLIUA OpraHU3alun

7. Onenka, mogoop, paccTaHOBKA KaJapoB

8. CounanbHO-TPYyI0BbIE OTHOLIEHUS, PHIHOK TPyZa U 3aHATOCTh MEpCOHaNa

9. l'ocynapcTBeHHas cUCTEMA YIPABJIEHUS TPYAOBBIMHU pECYypCcaMu

10. [TonaTue neneit v 3aa4 NPEANPUITUS CEPBHUCA U Typr3Ma

11. Cuctema neneit 1 3aga4 opraHu3aiuu

12. TloHsiTHE W BUABI OPraHU3ALUOHHBIX CTPYKTYp YIPABIECHUS CEPBUCHBIM
NpEANPUATUEM

13. IIpoexkTHupoBaHUE OPraHU3aAUUOHHBIX CTPYKTYP

14. ®opmanbHas u HeopMaTbHas OPTaHU3ANN

15. Ilenu TypuCTCKUX OpraHU3alWi U LETU UX MTOAPA3ACICHUN.

16. «/lepeBo nenen».

17. 3apmaum TypuCTHYECKUX areHTCTB U TyPOIEPATOPCKUX KOMIIAHUU.

18. OnpeneneHre MUCCUU TYPUCTCKON OpPTaHU3AINH.

19. Metonuka coopa uHbopMaluu O pabOTe OpraHu3allUd U OTHACIIBHBIX €€
NO/Ipa3/IeTICHUSX.

20. KoopauHamusi M peryjJdpoBaHUsS JCSATENBHOCTH (HYHKUIHMOHAIBHOTO
NIO/Ipa3/IeIICHUs

21. Opranusanus kak QyHKIUs yIpaBIeHUs IOAPa3IeICHUEM

22. Paznenenue Tpyna v €ro BUJIbI

23. CymHOCTb, TUIIBI U IPUHIUIIBI IOCTPOCHMSI OPTaHU3ALMOHHBIX CTPYKTYD.
24. IInanupoBanue Kak QYHKIMS U METOJ] YIIPABICHUS.

25. Ilinan u ero cTpykTypa. Buasl miaHos.

26. Heo0X0aMMOCTb U CYIIHOCTb TIJIaHUPOBAHMUS.

27. llpuHuunbl TUIAHUPOBAHUS: €IMHCTBA, HENPEPBIBHOCTH, T'HOKOCTH,
TOYHOCTH.

28. Pa3HOBMAHOCTM  IUIAHUPOBAHMS:  JOJTOCPOYHOE,  CPEIHECPOYHOE,
KpPaTKOCPOUYHOE.

29. IlepcnieKTUBHBIN aHAIU3 PA3BUTHUS MMOAPA3IEIICHUS.

30. TexHonOrUs MIAHUPOBAHUS

31. XapakTepucTika nporecca IJIaHUPOBAHNS B OPraHU3alUy U €ro JTallbl.

32. Meroasl IUIAHMPOBAHUS: HOPMATHBHBIM, OallaHCOBBIA, OOJIKCTHBIMH,
rpaduaeckuit

33. CyILIHOCTh U 3HAYEHUE CTPATETUYECKOTO MIJIaHUPOBAHUS.

34. CylHOCTh U 3HAYEHUE TAKTUYECKOTO TIAHUPOBAHUSI.

35. IlpumeHeHue oOnepaTUBHO-KAJEHAAPHOTO IUIAHUPOBAHHUS B TYPHUCTCKHUX
bupmax.

36. OcoOEHHOCTM CUCTEM IJIAHUPOBAHMS Ha MPENNpUsATUsAX cdepbl cepBUca
CIIIA, EBpomnbl u SlnoHuw.

37. ConepxaHue U TUTIBI OPTaHU3aLUOHHBIX CTPYKTYP.
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38. TpeboBaHusi K OpraHU3alMOHHBIM CTPYKTYpaM YIPaBIEHUS B TYPUCTCKHUX
bupmax.
39. CyIlIHOCTh CTPATETUYECKOTO MEHEIKMEHTA.
40. IlonsiTHE BHELIHEN CPENBI.
41. IlonsiTUE BHYTPEHHEN CpEBI.
42. Ananus cpejpl.
43. Pa3zpaboTka MUCCHUH U CTpATErUH NPEANPUITHS CPEPHI CEPBUCA.
44 . TIcuxomorus Iea0BOro OO0IIeHUs
45. [IpoBeneHue 1ETOBBIX IEPETOBOPOB (BCTPEY) U COBEIIAHUIA
46. Meronosorus pazpeiieHusi KOHQIUKTOB
47. CocTaBiieHHE IJIAHOB MPOBEICHUS COBEILIAHNI, IEPETOBOPOB,
48. JlenerupoBaHue MOJTHOMOYUI
49. Opranu3anys 1 METOJIMKA ITPOBEACHHUS MPE3ECHTALIHIA
50. IIpuHATHE YIIPABIEHUYECKUX PELIEHUI
51. MoaenupoBaHue KOHKPETHBIX CUTYallUH MIPUHITHUS YIIPABIECHYECKUX
pELIEHUN.
52. Pa3paboTka peKOMEHIALMI 110 PEIICHUIO MPOOJIEMbI
53. 3HaueHue AeN0BOro OOIIEHNS Ha MIPEANPUITHIX CEPBHUCA U TypU3Ma
54. DTHka nenoBoro oOLIEHUS B CEPBUCHOM JEATEIbHOCTH OpraHU3alUH, HX
COCTAaB M LIEJIN CO3JaHUsI.
55. IlonsiTHE M OCHOBHBIE XAPAKTEPUCTUKH T'PYIIIIBI
56.MeTtonb! yripaBieHus rpynmnoil. 3¢ HeKTUBHOCT TPy
57. Komanjsl 1 ux 3QGHeKTUBHOCTD
58. KomiekTus 1 ero ocoOEHHOCTH.
59. CTpyKTyphl U BUJIbI pa0OYUX TPYIII.
60. ®opmanbHble U HeQopManbHble rpymibl. [IpuunHbl HX 00pa3oBaHus.
61. CynHOCTh IpyIIoOBOM AMHAMUKH, €€ TPOLECCHI U SIBJIICHUS.
62. I'pynnoBbie ()eHOMEHBI U UX XapaKTEPUCTHUKHU.
63. PyKOBOJICTBO KOJIJIEKTUBOM.
64. Ctunb paboOThl pyKOBOJAUTENS
65. KagpoBas nonutrka npeanpusTus
66. MeTon0J10rus yIpaBICHUS IEPCOHAIOM OpPraHU3aluu
67.MotuBanuss W CTUMYJIMPOBAaHME IIEpCOHAjJa B IIPOLECCE TPYIOBOM
NEeATEIbHOCTH
68. JlenoBas kapbepa
69. CounanbHO-NICUXOJOTHYECKUE METOIbI YIIPABJIECHUS IIEPCOHATIOM
70. Ctparernueckoe yrpaBJICHUE OpraHu3anuen
71. CrucreMa cTpaTeErnyecKkoro ynpasjieHHs IEPCOHATIOM OpraHu3aliu
72. Peanu3zauus CTpaTeruy yupasJieHHUs IEPCOHATIOM OpraHu3aluu
73. Pabouas rpyrimna u ee CTpyKTypa.
74. CylHOCTh U TEXHOJIOTHS MpoIiecca KOHTPOJIS.
75. KoHTpoJIb KaK 3akiItounTenbHas (aza yrnpaBieHYeCKOro KOHTPOJIS.
76.  Pa3HOBMAHOCTM  KOHTpOJS:  NpEABAPUTENIbHBIM,  TEeKyUMd U
3aKJIFOYUTEIIbHBIN.
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77. XapaKTepuCcTHUKa 3TAIIOB KOHTPOJIS.

78. IlpunsTHe yNpaBICHUYECKOTO pEUICHUs M0 pe3yJbTaTaM KOHTPOJS.
[ToBeneHueckue acmeKThl KOHTPOJIS.

79. UYepthl 3(pGdEKTUBHOTO KOHTPOJS: CTpaTeruyeckass HampaBiICHHOCTD,
CBOEBPEMEHHOCTb, THOKOCTB, MPOCTOTa U SKOHOMUYHOCTb.

80. Xapakrepuctuku 3Q(PEKTHUBHOTO KOHTPOJISL.

81. OmnepaTuBHBIN KOHTPOJUIMHT.

82. Crparernueckuii KOHTPOJUIMHT M €r0 IPUMEHEHNUE Ha TYPUCTCKHUX (pHpMax.

KonTuHreHnT arrecryemsIx: (CTyJIeHTHI 3 Kypca Ha 6aze 9 kiacca).
®opma u yci10BHUs aTTecTANNM: POPMOI MPOMEKYTOUYHOM aTTECTALIUU 110
MK 04.01 YnpasjieHue 1eiTeJIbHOCTHI0 (PYHKIIMOHAJIBLHOIO
noapasjaeieHus spisgeTcs Jk3aMeH (KBaM(pUKaMOHHBIN) (YCTHBIA OIPOC).
Bpewms BbITTOTHEHUSA:

ITogroroska 20 MuH;

opopmiieHue u caava 10 mMuH;

BCEro 6 4acoB

TekcT 3aganus >K3aMEHAIITMOHHBIN OuIleT

Kputepun onenkulitorom sk3aMeHa SBISICTCS] OJJHO3HAYHOE PEIICHUE: «BHU]T
PO eCCUOHATIBHOM €SI TEIBHOCTH OCBOEH /HE OCBOEHY.

2.2. 3anaHus 1Js OlleHKH TeopeTuyecknx 3HaHuii ocBoenusi M/IK 04.02
CoBpeMeHHasi OPrTeXHUKA U OPraHu3anms JAeJoNMpPoOU3BOACTBA

3apanue 1:

IIpoBepsieMble pe3yabTaThl 00y4YeHMSsI:

Paznen 1. lokymeHnTanus (yHKIIMOHATBLHOTO MOAPA3CICHUS.

1. JIOKYMEHT M €r0 MECTO B CHUCTEME YIIPaBJICHHUS.

2. OcHoBHBIE  (aKTOpBI,  ONPEACTSIONINE  CETOJHS  PAIMOHAIBHYIO
OpraHU3aIII0 UH(POPMAIMOHHO-TOKYMEHTAIIHOHHOTO 00CITyKUBaHUS
yIpaBIECHYECKON JACSITETFHOCTH.

3. HopMatuBHO-MeTOAMYECKHE aKThl, PETJIAMEHTUPYIOLIUE CO3/JaHuE U
oopmIIeHUE TOKYMEHTOB.

5. [Tonsitue «uHbopmarusy. TpeboBaHus, TpenbIBIsieMble K HWHOOPMAIUH.
Nudopmarust cBOOOIHOTO U OTPAHUYEHHOTO JTOCTYIIA.

6. [lonsTue «10KyMeHT», ero pa3Butue. CBsi3b HHGOPMALUU U IOKYMEHTA.

1. OYHKINH TOKYMEHTA.

8. Pa3BuTre cnocobOB AOKYMEHTHPOBAaHUS U UX NPUMEHEHHE B HACTOSILEE
BpeMms.

Q. [IpuzHaku nokyMeHTa W oOmas KiaccuuKalus JOKYMEHTOB IO HHUM

(pernamMeHT TpeAnpusATds, TMOJOKEHHE O TMOJpa3JeIeHUsIX, JIOKHOCTHBIE
UHCTPYKIIUHU, KOHTPAKTHI).

Paznen 2.CtpykTypa JOKYMEHTALIMU TTOAPA3ICICHUS.
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1.  Kowmruiekc opraHu3aIliMOHHO-IIPABOBBIX JJOKYMEHTOB, €r0 COCTaB. Bub
YUPEAUTEIBHBIX JIOKYMEHTOB U MX 3HAYCHHE JIJIS IOKYMCHTAIIMOHHOTO
o0ecrieYeHnsI, TPaBUIIa COCTABICHUS H O(OPMIICHHSL.

2.  OpraHu3alioOHHBIC JIOKYMEHTHI, OTPAKAIONINE CTPYKTYPY OpTaHH3aIIH, ¢
IITaTHBIA COCTAB, OpPraHU3aIUI0 PA0OTHI KOJUICKTUBA. [IpaBriia HX COCTABICHHS U
o opMIICHUS.

3. PacnopsauTtesbHbIC TOKYMEHTHI, U3/IaBAEMbIC HA OCHOBE KOJUICTHATIbHOCTH
NPUHATHS perieHui. TpeOoBaHUs K UX COCTABICHHIO, OPOPMIICHHIO, XPAaHCHHIO.
4.  PacnopsauTenbHbIC TOKYMEHTBI, H3/1aBacMble Ha OCHOBE €TUHOMYHOTO
NPUHATHS PEIICHUH PYKOBOIUTENIEM opranu3amuu. TpeOoBaHHS K UX
COCTaBJICHUIO, 0(OPMIICHHUIO, POPMHUPOBAHUIO, XPAHECHUIO.

5. HHpopManmoHHO-CIpaBOYHbIE TOKYMEHTHI, X BUJbl U HA3HAUYEHUE.
CnyxxeOHble m1UChMa, TPEOOBAHUS K HUM.

6.  Pa3HOBHMAHOCTH OOBSICHUTETHHBIX M JOKJIAIHBIX 3alIUCOK, TPEOOBAHUS,
npeabaBisieMble K HUM. CityeOHbIe 3alUCKU.

7. Tenerpammel u TenedhoHOrpaMMBbl, 00JIACTh UX IPUMEHEHUS, TPEOOBAHUS K
COCTaBJICHUIO U 0()OPMIICHUIO.

8. CrnpaBku, MX pa3HOBUIHOCTH. TpeOOBaHMs, IPEABSIBISIEMBIE K CITPABKAM.
9.  JlokymMeHTHpOBaHHE EATEIHHOCTH KOJUIETHANBHBIX OpraHoB. [IpoToxko,

€ro pa3HOBUJHOCTH, MOPSIIOK COCTABIECHUS, 0Opa0OTKU U 0OPMIIEHHUSL.

10.  Axr, ero Buabl U HazHaueHue. [lopsaok cocTaBieHuss U 0HOpMIICHHUS.
11. TloHsiTHE «KKOMILIEKC TOKYMEHTOBY. [lepBUUHbBIE KOMITJIEKCHI TEKCTOBBIX
JNOKyMEHTOB. CJI0KHBIE KOMIUIEKCHI IOKYMEHTOB.

12.  TloHSATHUS «IICHHOCTb JOKYMEHTA», «IKCIEPTU3a IEHHOCTH.
BO3HUKHOBEHHE U pa3BUTHUE SKCIEPTU3bL. [[pUHIINMBI U KPUTEPUU IKCIIEPTU3BI
LHEHHOCTH JIOKYMEHTOB.

Paznen 3. OcHOBBI OpraHu3aiuu JeI0MpPOU3BOICTBA.

1. FOpuandeckoe 3HaUeHUE TOKYMEHTA.

2. O6mme TpeboBaHUs K TeKCTaM B 0()OPMIICHHIO JOKYMEHTOB.

3. PazpaboTka Mep 1o moBbIeHn 0 3(h(HEKTHBHOCTH pabOTHI MOApPa3IeICHHUS

4, TpeGoBaHusg K KOHCTPYMpPOBaHUIO OylaHkoB. Buabel OniaHkoB. bnanku
NPEANPUATANA Pa3TUUYHBIX (OPM COOCTBEHHOCTH.

S. PekBU3UT «HaMEHOBaHUE OpraHU3allMi — aBTOpPa JOKYMEHTa», TpeOOBAaHUS
K HEMY.

6. PekBu3UT «cripaBouHbIe JaHHBIE 00 OpraHU3aluy — aBTOPE JOKYMEHTAa, €ro
COCTaB.

1. PekBu3uT «azapecat», €ro 3HAUCHHE M COBPEMEHHBbIE TpEOOBAaHUA K
0(OPMIICHHIO.

8. Hatel B nfokymenrte. TpeOoBaHus K UX O(OPMIICHHIO; 1aTa KaK COCTaBHAs
YacTh IPYTUX PEKBU3HUTOB.

Q. PexBU3UT «perucTpaliMoOHHbI HOMEP TOKYMEHTAa», €r0 3HaYCHUE.

10.  PexBU3HT «CChUIKA HA PETUCTPAIMOHHBIN HOMEp U J1aTy JoKyMeHTa». Korma
U T/I€ OH MPOCTABIIAECTCS ?
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11. Tlopsimox coriacoBaHusi JOKYMEHTOB M O(OpPMIIECHUS BHYTPEHHEro U
BHEIIHETO COTJIACOBAHMS.

12. Tlopsaok yTBep»KACHUS TOKYMEHTOB, BUbI YTBEPKICHUS.

13. Tlopsaok moanucaHusi JOKYMEHTOB.

14.  OrTuCK ne4aTH KaK peKBU3UT JOKyMEHTa. Buapl nevareil, u3 Ha3HaYeHUE U
npuMmeHenue. TpeboBaHus K MPOCTABICHUIO OTTUCKA TIE€UaTH.

15. OO6o3HavyeHUE BUAA TOKYMEHTA.

16. OTmeTkH Ha JOKYMEHTE, X 3HaueHHE U o(popMIICHHE.

17.  Pesomionus, ee 3HaueHue. TpeOoBaHMs, IPEABIBISIEMbIE K PE3OJIIOIUH.

18. PekBU3HUT «0TMETKa 00 UCTIOIHUTEIIEY, €€ 3HAUCHHE.

19. PekBu3WUTHI, NpUIAIOIIAE JOKYMEHTY IOPUIUYECKYIO0 CHILY, TpeOOBaHUsS K
HUM.

20. VYuudwukamus TekcTa J0KyMEHTA.

21. CmocoObl mpencTaBieHHUs YHU(PHUIIMPOBAHHBIX TEKCTOB (QHKETHI, TaOIHIIBL,
TpadapeTHbIE TEKCTHI).

22, OO6mue TpeboBaHUS K TEKCTY JOKYMEHTA.

23. CreHapwii MOATOTOBKH M IBIKCHUS TOKYMEHTA.

24. DneMeHTHI TEKCTa: 3ar0JIOBOK, MPUJIOKEHHS, TPEOOBaHUS K HUM.

25. JlunarBUCTHYECKHE OCOOCHHOCTH TEKCTOB CITYKEOHBIX JOKYMEHTOB.

26. llonsatue «cucreMa JOKYMEHTAIHI, PA3BUTHE CUCTEM.

27. llonsarue «yHU(UIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUN.

28. TabGenb u anb060M yHUGUIUPOBAHHBIX (HOPM JOKYMEHTOB OpPTraHU3AIUU Kak
¢dopMa yHHU(PUKAITMKM JOKYMEHTOB U COBEPILIEHCTBOBAHUS padOThl C HUMHU.

29. Pacuer ¢puHAHCOBBIX MTOKa3aTeNeH NE€ATEILHOCTH OPTaHU3aAlUN U
€enoApa3ICICHUM.

30. JloxymeHTanusi 10 KOMMEPYECKON AESITENbHOCTH MOAPA3CIICHUS U
TPEIITPUSTHUS.

31. bankoBckas rapanTHs. [JOKyMEHTBHI, yI0CTOBEPSIONIUE TIATEKECTTIOCOOHOCTD
32. baHk# cTpOroil OTYETHOCTH

33. ObecnieueHne XpaHEHHS IOKyMEHTOB

Paznen 4.Mcnonp30BaHre COBPEMEHHOM TEXHUKHU NP padboTe ¢ JOKYMEHTAILUEH.

1. KakoBsl TexHuueckue ycrporcrsa [1K?

2.IlepedncnnTe OCHOBHOE ammapaTHOe oOecrieueHrne cekpeTaps-pedepenra?

3. Ilepeuncnure OCHOBHBIE COCTABIISIONINE JIEMEHTHI aBTOMATU3UPOBAHHON
CUCTEMBbI iepeadur HHPOpMaluu.

4. Kak xmaccupuuupyercss KaHaibl CBSI3M B 3aBHCHUMOCTH OT BaKHBIX

HampaBlieHUH nepeaadn uHGopMauu?

5. [laiite onpenenenue TeaeOHHON CETH.

6. [{ns1 gero npeaHasHayeHa BUIEOCBs3b? KakoBbI MEPCIIEKTUBBI €€ Pa3BUTHS?

7. O0BsicHUTE TPUHIUN AeUCTBUS (PAaKCUMHIIIBHOTO arapara.

8. Urto Takoe rinobdanbHas nuHpopmanmoHHas cetb Mutepuer?

9. 3auem HyXHBI IPOTOKOJIBI NTepeaaun nHpopmanuu?
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10. YUTo Takoe KOMIbIOTEpU3aIUs JEIONPOU3BOACTBA?

11. KakoBa TexHOJOTHS pabOThl C TEKCTOBBIMU JOKYMEHTaMU?

12. Kak BBIMIOJHAETCS AJIEKTPOHHBIE TAOIHIIBI?

13. B yem cocTouT TeXHOIOTHS 00paOOTKU MEPCOHANBHON HHPOPMAITIH?
14. 3aueM Hy>XHa cHcTeMa ympaBJieHHs 0a3aMu JaHHBIX?

15. KakoBa T€XHOJIOTHUS BBIOJHEHUS U PEAKTUPOBAHUS PUCYHKOB?

16. Ykaxxute 0coOeHHOCTU PabOTHI C U3AATEIHCKUMHU CHCTEMaMHU.

17. Ilepeuncnute ycTpoicTBa BBOJIa TEKCTOBOM M rpaduueckoit nHpopmarmm.
18. HazoBuTe OCHOBHBIE YCTPOICTBA BbIBO/Ia TEKCTOBOM MH(MOPMAIUH.
19. KakoBbI ycTpoiicTBa BeIBOAA Tpaduieckoi nHGpopmarum?

20. IlepeurcnuTte MyJIbTUMEIUUHBIE CPEJICTBA U BUICOTEXHOJIOTHHU.

TecroBoe 3amanme mo Kypcy MK 04.02 CoBpemMeHHAasi OPrTeXHHKA H
OpraHmu3anus JeJ0Nponu3BoACTBA

1. CoBOKyIHOCTB pabOT IO JOKYMEHTUPOBAHUIO JIEATEILHOCTH YUPEKIACHUS U IO
OpraHu3alid JOKYMEHTOB B HEM — 3TO:

1)  0OBEKT IeONpPOU3BOICTBRA,;

2)  JIeJONPOU3BOJICTBO;

3)  co3maHue CUCTEMBI JIOKYMCHTAIIHUH;

4)  emuHas rocyIapCTBEHHAs CUCTEMa JOKYMCHTAIUH.

2. COBOKYMHOCTb B3aMOCBSI3aHHBIX IOKYMEHTOB, IPUMEHIEMBIX B ONPEACIEHHON
cdepe NesTeNbHOCTH, — 3TO :

1)  cucreMa JOKyMEHTAIIWH;

2)  0O0BEKT JIEeIONpPOU3BOJICTRA,;

3)  mpeaMeT AeNIONPOU3BOICTBA;

4)  enuWHas rocyaapcTBEHHAs CHCTEMa JOKYMEHTAIIHH.

3. JoxyMeHTaImoHHoe o0ecrnieueHue ynpaBpiaeHus — 3TO:

1)  JeATeNBHOCTH  ammapara  yOpaBJCHHWS,  OXBAThIBAIOIIAs  BOIPOCHI
JOKYMEHTUPOBAHMS W OpraHU3aluu padOThl ¢ JOKyMEHTaAaMH B TIPOIECCE
OCYIIICCTBJICHUS UM YIIPaBIEHYCCKUX DYHKITUM;

2) NpaBUILHO O(OPMIICHHBIC JOKYMEHTBI, OTPaKAIOIMIUE BECh CICKTP
YIPABJICHUYECCKOU JIEATECILHOCTH MPEATTPHUSITHS;

3)  opraHm3anys J0KyMEHTOOOOPOTa B YUPEIKICHHH;

4)  KOMIIJICKC OCHOBHBIX MOJIOKCHHM, OMPEACISIOMNX U PErIaMEHTHPYIOIIUX
OpraHu3alui0 TOKYMEHTUPYEMBIX MPOIECCOB Ha MPEPUSTHH.

4. CornacHo I'OCT nenonpousBoOJICTBO — 3TO:

1)  odopmieHHEe TOKYMEHTOB, OIMPEACIISIONINX BECh CIIEKTP YIPaBICHUYECKOM
JESATSIIBHOCTH MPEATIPUSATHS;

2) MPaBUILHOCTh OQOPMIICHUS JOKYMEHTOB, OIPEACISIONINX BECh CIICKTP
YIPABJICHUYECCKOU JIEATCILHOCTH MPEIITPHUSITHS;

3)  COBOKYIHOCTH PaOOT MO JOKYMEHTHPOBAHHUIO JACITCILHOCTH YUPCSIKICHUSI U
110 OpPTaHMU3aIuU JOKYMEHTOB B HEM;
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4)  Hamexamas ~OpraHu3alys JOKYMEHToOOOpoTa B  YYPSKICHUH B
COOTBETCTBUH C TPEOOBAHUSIMU TOCT.

5. CrangapTuzaius — 3TO:

1)  cBepka JOKyMeHTOB yupexnaeHus ¢ TpedoBanus ['OCT;

2)  TpolecC YCTAaHOBICHHS M TPUMEHEHHS TPABWII C IENBI0 YHOPSIOYCHUS
JEATEIbHOCTH B JIETIONPOU3BOJICTBE;

3) CBEpPKa JOKYMEHTOB  YyUpeXJIEHUS ¢  (PaKTHUYECKHUM  HaJIUIHEM
COOTBETCTBYIOIIMX MAaTepHAJIbHBIX OJIar;

4) KOMIIJIEKC TIOJOKEHUH, ONPENEIAIOINX OpPraHU3alMI0 JOKYMEHTOB Ha
IIPEANPUATHUN.

6. CucteMa JOKyMEHTAIlMH, CO3JaHHas M0 €AUHBIM MpPaBUIIaM U TPEOOBAHUSM, —
3TO:

1)  yHuduMpoBaHHAs CHCTEMa TOKYMCHTAIINY;

2) EI'CH;

3) TOCT;

4)  00BEKT JAEIOMPON3BOJICTBA.

7. KOMIUIEKC OCHOBHBIX MOJIOKEHUN, ONPEHCIAIOMMNX W PErIAMEHTUPYIOLINX
OpraHU3alMIO TIPOLIECCOB HA MPEANPUITUH, — ITO:

1) EI'CA: EnmHoii rocynapCcTBEHHON CHCTEMBI JACIONPOU3BOICTBA

2) TOCT;

3)  00BEKT IEIONpPOU3BOJICTRA,;

4)  yHU(pHUIHMPOBAHHAS CHCTEMA JOKYMEHTAIIUH.

8. CucreMa IOKyMEHTaIluU — 3TO:

1)  COBOKYNHOCTh  B3aMMOCBSI3aHHBIX  JIOKyMEHTOB,  IPHUMCHSICMBIX B
ornpenenéHHoN chepe AesITeNbHOCTH;

2)  COBOKYITHOCTh BCEX JIOKYyMEHTOB, oTBedaromux tpedoanusm ['OCT;

3)  COBOKYIHOCTB BCEX JIOKYMEHTOB, co3/laHHas B cooTBeTcTBHM ¢ EI'CJI;

4)  odopmiieHHEe JOKYMEHTOB IO €IUHBIM ITPaBUIIAM.

9. Uto Henb3s OTHECTHU K cdhepe AeToNponu3BoACTBA?

1)  odopmicHHEe cekpeTapéM IpHKa3a o MpUEMe Ha paboTy COTPYIHUKA;

2) odopmiieHne cekperapéM IO TPOChOC HayalbHHKA T03IPaBUTCIIHHOM
TeJIerpaMMBbl IS €70 MaTepH;

3)  odopmiieHne cekperapéM Mo NMPOChOe HadalbHHKA CIY)KCOHOW 3allMCKH B
BBIIIECTOAIILYIO HHCTAHIINIO;

4)  odopmieHne cekpeTapéM MPOTOKOJIA COBCIIAHMS PYKOBOIUTEIICH OT/IEIIOB.
10. OOBEKT AEIONPON3BOJICTBA — ITO:

1)  odopmicHHe TOKYMEHTOB, OTPAXKAIOIIMX BECh CICKTDP YIPaBJICHYECKOM
NEATETLHOCTH TIPEANPUATHS, a TAaKXKE OpraHu3aIuio JOKYMEHTO00OpoTa B
YUPEKICHUY;

2)  cucTeMa JOKYMEHTOB, CO3JJaHHAs Ha OCHOBE €MHBIX CTAHIapTOB;

3)  mpaBuia, ONPEICISIONIUE OPTaHU3ANUI0 JOKYMEHTUPYEMBIX MPOIECCOB Ha
MPEANPUATHH;

4) COBOKYITHOCTb JIOKYMEHTOB, MPUMEHSEMBIX B OIpeAeieHHON cdepe
JEATEIIbHOCTH.
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11. I'me Ha qOKyMeHTe CJeAyeT pacrojaraTh rocyaapcTBeHHbIN repd Poccuiickoi
deneparun?

1) B BepxHeM MoIe;

2) 1O IEHTPY JIUCTAa,

3) B IpaBOM BEpPXHEM YIIIY;

4) B JIGBOM BEPXHEM YIIIy.

12. B xakoM citydae Ha JOKyYMEHTE HEe BOCIPOU3BOAUTCS AMOJIEeMa OpraHu3aun?
1)  ecau Ha JOKyMeHTe yxe noMeniéH repod Poccuiickoit deneparium;

2)  ecld Ha TOKyMEHTE yKe moMeIén repod cyonekra Poccuiickoit @enepaum;
3) ecmu Ha AOKyMeHTe yxe moMemniéH repd Poccuiickoit @eneparuun mwim repod
cyobekTa Poccuiickoit denepanuu;

4)  ecau OpraHM3alUs HE CYMTACT HY)KHBIM ITOMEIIATh SMOJIEMyY Ha JOKYMEHTE.
13. I'ep6 cyonekTa Poccuiickoii denepanum moMmeriaeTcs Ha OJIaHKax:

1) B BepxHeM MoIe;

2) IO IIEHTPY JOKYMEHTA;

3) B IpaBOM BEpPXHEM YIIIY;

4) B COOTBETCTBHH C IPABOBBIMH aKTaMu CyObeKTOB Poccuiickoii deneparum.
14. I'ne nomeraercst TOBAPHBIN 3HAK UM 3MOJIEMa OpraHu3aliu?

1) B BepXHEM JICBOM YTIIy;

2) B BEpXHEM IIPaBOM YTIIY;

3) B IEHTPE BEPXHEIO MOJI;

4) B COOTBETCTBHMH C YCTaBOM HJIM TIOJI0KCHUEM OpPTraHU3aI[HH.

15. B kakom cirydae opopmitsieTcst Koa OpraHu3auu’?

1) 1o XeJaHWIO OpraHHU3allNY;

2)  eciM TaKOW KOJ IMPHUCBOCH;

3)  eciM JOKYMEHT SIBJISICTCS UCXOISIIMM;

4)  ecau JOKYMEHT SIBIISICTCS 0CO00 Ba)KHBIM.

16. Kak nomxeH opopMIISIThCSL KOJT OpraHU3alum?

1) B BuUae uUdp B NpaBoi BepxHei yacTu cTpaHuIbl Nel;

2) B BuAe nudp B JICBOW BEpXHEH 4acTu cTpaHUIlbl Nel;

3) B Buae OykB u nuQp B JICBOH BEpXHEW 4acTH cTpaHuIlbl Nel;

4) B Buae OykB ¥ nu(p B MpaBoi BEpXHEW YacTu cTpaHuIlsl Nel.

17. B cCOOTBETCTBUU C Ye€M MPOCTABIACTCS KO (POPMBI TOKyMeHTa?

1) B COOTBETCTBUH C BHYTPCHHUMH MPABUIAMU OPTaHU3AINH;

2) B COOTBETCTBUH C OOINIEPOCCUHCKAM KJIACCH(PUKATOPOM  YIPABJICHHUS
JOKYMEHTAIUH;

3) B cooTBeTCTBHHM ¢ HazexamuM tpedoBanrem ['OCT;

4) B cootBerctBuu ¢ EI'C/I.

18. Kak 1015KHO yKa3bIBaThCsl HAMMEHOBAHUE OPTaHU3ALINU?

1) B COOTBETCTBHUHU C MOJIOKEHHEM 00 OpraHU3aIlHH;

2) B COOTBETCTBUU C PACIOPSHKECHUEM BBINIECTOSIICH OpraHU3allHH;

3) B COOTBETCTBHU C PACIOPSHKEHUEM PYKOBOIUTEISI OPraHU3allHH;

4) B COOTBETCTBHHU C PACTIOPSDKEHHEM FOPUIMYECKOW OpraHW3allMd Ha OCHOBE
I'paxxpanckoro Kogekca Poccutickoit @enepanum.
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19. I'ne yka3pIBaeTCsi HANMEHOBAHUE BBILIECTOALICH OpraHu3auu’?

1)  Hajg HAMMEHOBAaHWEM OPTAaHW3AIMHU, BHITYCKAIOMIEH JTOKYMEHT;,

2)  T0J HAMMEHOBAaHWEM OPTaHW3aIlMH, BBITYCKAIOIMIEH JTOKYMEHT;,

3)  cieBa OT HAMMEHOBAHMS OPTraHU3AINH, BBITYCKAOIIEH JJOKYMCHT;

4)  cmpaBa OT HANMEHOBAHUS OPTaHU3AIINH, BHITYCKAOMIEH JOKYMECHT.

20. B kakoM ciydae Ha JIOKYMEHTAaX YyKa3bIBa€TCS IMOJHOEC HAWMMEHOBAHUE
BBIIIECTOSIIEH OpraHU3alnu?

1)  ecnu cokpaméHHOE Ha3BaHKWE y OPTaHU3AIUU OTCYTCTBYET;

2)  eciH JOKYMEHT SIBJISICTCS UCXOISIIMM;

3)  eciM MOJHOE Ha3BaHME COCTOMT HE OoJiee, YeM U3 S5 CIIOB;

4)  eciM HWKECTOSIIAs OpraHU3alHs YBOKUTEIILHO OTHOCUTCS K BBIIICCTOSIICH.
21. B kakux ciy4dasx NPUBOJUTCS COKPAIIEHHOE HAMMEHOBAHWE OpraHU3aluu,
BBIITYCKAIOLIEH TOKYMEHT?

1)  eciu MoyHOE Ha3BaHWE OPTAHU3AIMH COCTOUT OoJiee, UeM U3 5 CJIOB;

2) eclld COKpalllcHHOC HAaMMCHOBAaHUEC 3aKPEIUICHO B  YUPESAUTEIbHBIX
JIOKYMEHTaX OpTraHu3allNi;

3)  eciu COKpaleHHOEe HAaMMCHOBAHHE UCIIOIB3YETCS Yallle, YeM ITOJTHOE;

4)  ecii JOKYMEHT SIBJISICTCSI BHYTPCHHHUM.

22. I'me mnoMemarT COKpAlIEHHOEC Ha3BAaHUE OPraHU3aldM BbIMYCKAIOIIEH
JOKYMEHT?

1) B ckoOKax CTPOKOI HMXKE MOJHOTO HAMMEHOBAHHS,

2) B CKOOKax Ha OJIHOM CTPOKE C MOJHBIM HAUMECHOBAHHUEM OpTaHHU3aIlNH;

3) B CKOOKax CTPOKOH BBIIIE MOJHOTO HAMMCHOBAHHMS;

4)  CcTPOKOI HMXeE MOJHOTO HAMMEHOBAaHUS 0€3 CKOOOK.

23. Ecnu Hapsity ¢ pycCKUM S3BIKOM B cyObekTe Poccuiickoit ®denepanun B
KaueCTBE FOCYJapCTBEHHOT'0 UCIOIb3YETCS HAIMOHAIBHBIN S3bIK, TO:

1)  JIOKYMEHT IevaTaeTcs TOJIbKO Ha HAIlMOHAJIBLHOM S3BIKE;

2)  JOKYMEHT IeyaTaeTcs TOJBKO Ha PYCCKOM SI3BIKE;

3)  JOKyMEHT IeyaTaeTcs Ha PyCCKOM M HallMOHAJIbHOM SI3bIKaX;

4)  A3BIK, HA KOTOPOM I€YaTaeTCs JOKYMEHT, OPraHu3alrs BEIOUPACT 110 CBOEMY
YCMOTPEHHUIO.

24. I'ne noMemaoT HANMEHOBAHKWE OPraHU3allii Ha NHOCTPAHHOM SI3bIKE?

1)  cTpOKOH BbIllIC HAMMCHOBAHHUS OPTaHU3AI[MH Ha PYCCKOM SI3BIKE;

2)  CTPOKOM HMKE HAUMECHOBAHMsI OPraHU3alliN Ha PYCCKOM SI3BIKE;

3)  mociie HAMMEHOBAHUS OPraHU3alMK Ha PYCCKOM SI3BIKE Ha 3TOM e CTPOKE;
4)  COTJIaCHO IMOJIOKEHUIO MK YCTaBy OpTraHU3aIliH.

25. B kakoM ciy4ae Ha JIOKYMEHTax YyKa3bIBacTCsi HaWMMEHOBaHHE (uinana
opraHu3anuu’?

1)  ecnu puman ABISIETCA aBTOPOM JTOKYMEHTAa,;

2)  eClld JOKYMEHT SIBJIICTCS MCXOISIINM;

3) B COOTBETCTBHH C YCTABOM OpraHHM3aIUH.

26. UTo BKJIIOUAIOT B c€0sI CIPABOYHbBIC JJAaHHBIC 00 OpraHu3aIuu’?

1)  mouToBsIii anpec u e-mail,

2)  TOYTOBBIH anapec U HoMepa Tene(oHOB;
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3) mouTOBBIM anapec, HoMepa Tene(OHOB W JAPYrHe CBEICHHS, KOTOPbHIC
OpraHu3alns CYUTAET HY>KHBIM yKa3aTh,

4)  e-mail, HoMepa TenehOHOB U (akca.

27. 1 ne Ha JOKYMEHTE MPOCTABISAIOTCA CIIPABOYHBIE JaHHBIE 00 OpraHu3anun’?
1) B TIpaBOM BEpXHEM YTy JOKYMEHTA;

2) B JIGBOM BEPXHEM YIIIy JIOKYMCHTA,

3) B BEpXHEM IOJIE 10 IICHTPY JOKYMCHTA,;

4)  CcTPOKOI HMXKE HAUMCHOBAHUSI OpraHU3aIlNH.

28. UYem periameHTUpyeTCs HAMMEHOBaHME BHUJA JOKYMEHTa, CO3/aBacMOro
Opra"u3ainuen?

1) T'OCTowm;

2)  yCTaBOM WJIH MOJIOKEHUEM 00 OpraHu3alluiy;

3)  MHCTPYKIMSIMH IO JOKYMEHTHPOBAHHOMY OOECIICUCHUIO YIIPABIICHHSI.
29. Iy Kakoro BuJa JOKYMEHTOB HAUMEHOBAHHE JOKYMEHTA HE YKa3bIBAETCS?
1)  BBINKCKA U3 IPOTOKOJIA;

2)  nmenoBas 3aIMCKa;

3) NOHCHMO;

4)  oTuér.

30. Kakumu cumBonamMu opopmiIsieTcs 1ata JOKyMeHTa?

1)  pumckumu rEdpamu;

2)  apabckumu nudpamu;

3) PUMCKHMH U apaOCKHMU IH(PpamHu;

4)  PUMCKUMH U apaOCKUMHM ITUPpaMu U OyKBaMH.

31. Kakum o6pa3zom JI0JKHA BBITIISIETH J1aTa TIOKYMEHTa?

1) B BHIE: A€HB, MECHII, TOJI;

2) B BHUJE: MECHI, TO;

3) B BHjC: BpeMs, JCHb, MECHII, TOJI;

4) B IPOU3BOJIBHOU (hopMme.

32. Kakum 00pa3oM BBITJSIUT JlaTa JIOKYMEHTa COTJIaCHO MEXKIyHapoIHOU
Kiaccudukanuu’?

1) B MOCIEIOBATEIBHOCTHU: TO/, MECSII, JICHb;

2) B BHJE: J€Hb, MECHII, TOI;

3) B BHIE: MeCHI, ICHb, TOI;

4) B BHIE: MECHIL, TOI.

33. B xakux JOKYMEHTax JOMYCKAEeTCsl CIOBECHO-IIMGPOBON CUMBOJI 0003HAUCHUS
JaThl TOKYMEHTA?

1) B (pUHAHCOBBIX JOKYMEHTAX;

2) B IKCHMax;

3) B IIMYHBIX J€jaX;

4) B akKTax.

34. Kakyto ary ciienyeT NpoCTaBIIATh B MPOTOKOJIE 3aceAaHus?

1)  naty 3acenaHus;

2)  naty ohOpMIICHHUS IPOTOKOJIA;

3)  nmary MOAMKMCAaHHUS MPOTOKOJIA;
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4)  nary oopMIiIeHUs MPOTOKOJIA B JETIO.

35. Kakyro nary ciaefyet npoCTaBisiTh sl JOKYMEHTA «aKT»?

1)  ;maTy cocTaBlICHUS;

2)  nmary coOBITHS;

3)  nmary MOANHCAaHUS;

4)  nmaTy O3HAKOMJICHHS C aKTOM 3HAYMMBIX JIUII.

36. Kakyto nary ciegyer cuutaTh AaTOW JOKyMeHTa?

1)  nmaTy ero CoCTaBICHUS;

2)  J1aTy ero MOJIHMCAHHS WIN YTBEPIKICHUS;

3)  jmaty clavd JIOKYMEHTa Ha TOJIHUCH;

4)  pary ciadd JOKyMEHTa B apXUB.

37. Kakyro naTy NOKyMEHTa CileayeT IPOCTAaBUThb, €CIIM ABTOPAaMU JOKYMEHTa
SBJIIFOTCSI HECKOJIbKO OpraHU3alyii?

1)  mepByro naTy MOIIMCAHUS;

2)  cpemHee apuMETHIESCKOE AT MOAMUCAHMS TOKYMEHTA;

3)  MOCIENHIONI NaTy MOAIMCAHUS TOKYMEHTA,

4)  nmaTy MOJNHCaHUs JTOKyMEHTa B HauOoJiee BHIIICCTOSIIEH OpraHu3aluy.

38. M3 4ero COCTOUT pEeruCcTpalMOHHBIA HOMEP JOKYMEHTA?

1) W3 MOpPSIIKOBOTO HOMEpPA, KOTOPHIA MOKET OBITH JIOTIOJHEH 10 YCMOTPEHHUIO
OpraHu3aluy;

2)  TOJIBKO W3 MOPSIKOBOIO HOMEpa JOKYMEHTA;

3) W3 MHAEKca Jieia, B KOTOPOE MO/IINBACTCS JIOKYMEHT;

4) 1O YyCMOTPEHHIO OpraHU3allHH.

39. OT KaKOoro MOMEHTa OTCUUTBIBAETCS MOPSAKOBBII HOMEp JOKYMEHTAa?

1) ¢ Havaya KaJeHIAPHOTO T0JIa;

2)  C Hayvaia JIesATeNbHOCTH OpTraHU3allny;

3) ¢ Hayaia HOBOTO (PMHAHCOBOTO MIEPUOJIA OPTaHHU3AIINY;

4) ¢ MOMEHTa CMEHBI PYKOBOJICTBA OpTaHH3AIINH.

40. Kakum 00pa3oM COCTaBJISIETCS PErMCTPAUMOHHBIM HOMEpP JOKYMEHTA,
COCTABJISIBIIETOCSl HECKOJIBKUMH OPTraHU3alUsIMA COBMECTHO?

1) NPOCTABIIACTCA PErMCTPALMOHHBI HOMEp JOKyMEHTa B Haubonee
BBIIIECTOALLEH OpraHU3alINH;

2)  TPOCTABIISAETCS PETUCTPAIIMOHHBIA HOMED JOKYMEHTa OpraHU3aIliH, TIePBOM
MOJIMUCABIICH JOKYMEHT;

3) IPOCTABIIICTCA PETUCTPALMOHHBIA HOMEp JOKYMEHTAa OpraHU3alud,
MOCJIETHEN TOANMCABLIEH IOKYMEHT;

4)  TpPOCTaBJISAIOTCS  PETHCTPAIlMOHHBIE  HOMEpa  JIOKYMCHTOB  KaXKIOMH
OpraHu3aliy Yepe3 KOCYI0 YepTy.

41. Mecto cocTaBiieHUsI JOKyMEHTA HE MPOCTABISAETCS Ha:

1)  npukazax;

2)  JCNIOBBIX 3aIUCKaX;

3)  chayXeOHBIX MHUChbMaXx;

4)  ykazaHUsX.

42. I'ne npocrtaisiercst rpu¢ K OrpaHUYEHUI0 TOKyMEHTA?
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1) B mpaBoii CTOPOHE BEPHEH YacTH MEPBOil CTPAHHIIBI JOKYMEHTA;

2) B JEBOW CTOpPOHE BEpXHEH YacTH MEPBOM CTPAHHUIIBI JOKYMEHTA;

3) 1o meHTpy BepXHEH YacTH NEePBOIl CTPAHUIIBI JOKYMEHTA,;

4) B IpaBOW CTOPOHE BEPXHEH YaCTH Ha KaKIOW CTPAHHMIIE TOKYMEHTA.
43. Kakum 00pa3oM yka3bpIBaeTCsl HAMMEHOBaHHE OpraHu3alluu-aapecara?
1) B maTCIILHOM MaJIexKe;

2) B MMCHHTEILHOM IAJCKE;

3) B BUHHUTEIBHOM MAJICKE;

4) B TBOPHUTEIILHOM ITaJICKE.

44. Kakum 00pa3oM YyKas3bplBaeTCs JOJDKHOCTh JIMLA, KOTOPOMY aJIpECOBAH
JIOKYMEHT?

1) B aTenbHOM MAlEXKe;

2) B MMCHHUTEIBHOM TaJIeKe;

3) B pOAMTEIHLHOM MAJICKE;

4) B TBOPUTEIHHOM TaJICKE.

45. CKOJIBKO aIpecaToB HE MOKET UMETh JOKYMEHT?

1) 1

2) 5

3) 3

4) 4.

46. Kakum o6pa3om odopmisieTcss JOKYMEHT, HMEIONUi 0oJjiee YeThIPEX
azpecaroB?

1)  cocraBisercs emé OAMH JOKYMEHT C 4 CIIeAYIOIIUMU aJipecaTaMu;

2)  COCTaBISETCS CIMCOK PACCHUIKU JIOKYMEHTOB;

3)  JUIA KaXI0TO0 MOCIEAYIOIIEro ajpecara COCTaBIICeTCS OTACIbHBIN TOKYMEHT;
4)  odopmIIseTcs COTJIaCHO YCTaBy OpraHU3aIlUH.

47. Kakum o00pa3oM [JOJDKHBI pacrnojiaraThCsl MOJNUCH JOJDKHOCTHBIX JIHII,
YTBEPKIAOIINX JOKYMEHT?

1)  oxaHa moxa Apyroi B MPOU3BOJIBHOM HOPSIKE;

2)  ojaHa moja ApYyroi B ajapaBUTHOM MOPsAIAKE (haMUIHNA JIMII, TOIIHUCHIBAIOIINX
JIOKYMEHT;

3) MmOoAmMCH pacHojararT Ha OJTHOM YPOBHE;

4) 1O CTapUIIMHCTBY JOJKHOCTEH JIUI, YTBEPIKIAIOIIMX JOKYMECHT.

48. B xakoM ciy4ae MOKHO HE TPOCTaBIISATh HA3BaHUE JOKYMEHTA?

1)  eciu CMBICI TEKCTa U3JI0KEH B OJTHOM a03arie;

2)  COTJIaCHO YCTaBY OpraHU3alliH;

3)  ecnm A0KyMeHT oopmiicH Ha OiaHke Gopmata a4,

4)  ecau JOKyMeHT oopmileH Ha OmaHke Gpopmara AS.

49. Kakum o00pazoM ompenensieTcss CPOK HCIOTHEHUs JOKYMEHTa, €CIM OH He
ykazaH?

1)  npu3Ha&Tcs paBHBIM OJJHOMY MECSIIY;

2)  npu3HAETCS PaBHBIM IIECTH MEcCsIaMm;

3)  ycTaHaBJIMBACTCS CIICLUATBHBIM JOMOJHUTEIBHBIM JTIOKYMEHTOM;

4) 10 COTJIaCOBAHUIO C PYKOBOIAUTEIIEM;
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50. BO3MOXHO JIM UCIOJIb30BaHUE OOOPOTHOM CTOPOHBI JHCTA JJIsi OJlaHKa
JIOKYMEHTOB?

1) na

2)  J&a, eClid B YUPESIKICHUHM OTMEYaeTCs JePHIUT OyMar;

3) B 3aBHCHMOCTH OT JIOKyMEHTA, JJI1 KOTOPOTO ITeyaTaeTcs OJIaHK;

4)  wHer.

51. Jlis yero Hy’kHa reyaTh Ha JOKYMEHTe?

1)  nnsg 0003HAYCHMS OPTaHU3ALMHU, KOTOpas U3/laia JOKYMCHT;

2) Ui IOATBEPIKACHUS TOITUHHOCTH MOJIITUCH;

3) Ul OATBEPIKICHUS 3HAUMMOCTH JIOKYMCHTA,

4) It 3CTETUYECKOro OhOpMIICHHS JOKYMCHTA.

52. Kak B TekcTe aHKETHI JOHKHBI ObITh BHIPAXKEHBI MPU3HAKHU, XapAKTEPUIYIOIIIE
00BeKT?

1) MMEHEM  CYIIECTBUTEIbHBIM WJIM  CIIOBOCOYETAHHEM C  HMEHEM
npujaraTebHbIM;

2)  WMEHEM CYIIECTBUTEIBHBIM HJIH CJIOBOCOYCTAHUEM C TIIarojioM;

3)  cJI0BOCOYETAaHUEM M3 MECTOMMEHHS U IMCHU IPUIIaraTeIbHOTO;

4)  TOJBKO UIMECHEM CYIIECCTBUTEIHHBIM.

53. B kakoM majexe cieayeT YNoTpeOisiTh UMS CYIIECTBUTEIBHOE B TEKCTE
AHKETHI?

1) B pOAUTEIILHOM;

2) B BUHHUTCIILHOM;

3) B UMCHHTEJIBHOM;.

4) B IaTEILHOM.

54. B kakoii ¢popMme ciaeayer ynoTpedsaTh ri1aroi B TEKCTE aHKEThI?

1) B dopme Il nura eAMHCTBEHHOTO YHCIIA;

2) B (dopme Il niia MHOXKECTBEHHOTO YHCIIA;

3) B dopme | nuIa eTMHCTBEHHOTO YUCIIA;

4) B dopme I nHIIa MHOKECTBEHHOTO YHCIIA.

55. YnoTrpebiieHre Kakoro BpEMEHH TJlaroJia IOMyCTUMO B TEKCTE aHKEThI?

1)  TOJBKO HACTOSIIETO BPEMEHU;

2)  HACTOSAIIECTO M MPOILICANIETO BPEMCHH,

3)  HacTosmIero U OyayIIero BpeMeHH;

4)  TOJIbKO HPOIICAIICTO BPEMCHH.

56. Kakoii 4acThI0 pe4H JIOJKHBI ObITh BEIPAYKEHBI 3aT0JIOBKH B TEKCTE TaOIUIIBI?
1)  WMEHEeM CYIIEeCTBUTEIIbHBIM;

2)  HMEHEM CYHIECCTBUTEIbHBIM B COUCTAHHUHU C IJIarojioM;

3) MecCTOMMEHHEM,

4)  THarojiom.

57. B kakoM majiexxe CiaeAyeT YImOTpeOJsiTh UMsl CYIIECTBUTEIBHOE B 3arojloBKE
TaOIUIBI?

1) B marenbHOM;

2) B BUHUTCIIHOM;

3) B IPEUIOKHOM;
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4) B UMCHHUTEIILHOM.

58. Kak odopmmstorcs rpadpl TaOMUIBI, €CIM OHA 3aHUMAET OOJIBIE OHOU
CTpaHUIIbI?

1)  3arojoBKH NEYATAIOTCS U HA CICIYIOIINX CTPAHUIIAX;

2)  3aroJIOBKH Ha MOCJIEAYIOUINX CTPAHHIIAX HE NeUaTAI0TCS;

3)  Ha MOCJEIYIONINX CTPAHMIIAX [TeYaTaAIOTCs HoMepa rpad;

4)  TabnuIla HEe JOJDKHA 3aHMMATh 0OJIee OJHON CTPAHUIIBI.

59. Kakas yacTb TeKCTa JI0JKHA MPUCYTCTBOBATh B JOKYMEHTE 0053aTE€NIbHO?
1)  dacTh, comeprKkalias BEIBO/IbI, PEKOMCHIAIMH, TIPEITIOKEHIS;

2)  4acTh, cojepIKalias 1ejib CO3AaHus JOKYMCHTA;

3)  4acTh, 000CHOBBIBAIOIIAsI HCOOXOAMMOCTD CO3/IaHUS IOKYMCHTA,

4)  BCe BBINIETICPEUYHCICHHBIC YaCTH 00sI3aTCIbHBI.

60. Kakum 00pa3oM JOJKEH M3J1aratbCsi TEKCT B PACHOPSIUTENbHBIX JIOKYMEHTaX
B CJIy4ae €JMHOHAYaIIMs B OpTraHU3aIiu?

1)  oT mepBoOro JIKIA;

2)  OT TPEThEro JInIA;

3)  OT mepBOrO JIAIA WU TPETHETO JINIIA;

4)  OT BTOPOTO JIAIIA.

61. Kakum o0pa3oM JOJDKEH M3JaratbCsi TEKCT B JOKYMEHTaX KOJUIETHAJIbHBIX
OpraHon?

1) ot mepBoro JHIa;

2)  OT TPEThero JHIIa;

3)  OT MepBOTrO JIMIA WU TPETHETO JINIIA;

4)  OT MEepBOrO JIUIIA WK BTOPOTO JIHIIA.

62. Kakum o0pa3oM J0KEeH U31aratbesi TEKCT B TOKyMeHTe « HCTpyKITusi»?
1)  OT mepBOTO JHIIA €AMHCTBEHHOTO YHCIIA;

2)  OT epBOTO JIMI]A MHOKECTBEHHOTO YHUCIIA;

3)  OT TPeThero JiMia eIUHCTBEHHOTO YHCIIA;

4)  OT TPEeThEero JIMIAa CIMHCTBEHHOTO MM MHOYKECTBEHHOTO YHCJIA.

63. Kakum 00pa3oM TEKCT HE MOXKET M3JIaratbCs B MUChMax?

1)  oT mepBOro JMIA €AMHCTBEHHOTO YUCIIA;

2)  OT epBOTO JIMI]Aa MHOKECTBEHHOTO YHUCIIA;

3)  OT TPEThero JiMIa eIUHCTBEHHOTO YHCIIa;

4)  OT TPETHEro JINIa MHOXKECTBCHHOTO YHCIIA.

64. Uto HEOOXOUMO YKa3bIBATh B OTMETKE O HAIMYUU TIPHUIIOKCHHUS ?

1)  KOJINYeCTBO;

2)  KOJHMYECTBO JIMCTOB, HA KOTOPBIX PACIIOJIOKEHBI TIPUIIOKECHHUS;

3)  KOJMYECTBO MPHJIOKECHUI M KOJMUYESCTBO JIMCTOB, HA KOTOPBIX PACIIOJIOKCHBI
MPUIOKECHUS;

4)  Huuero.

65. Kakum o0pazoM HyMepyIOT IPUIOKEHUS?

1)  apabckumu U paMu, MPOCTaBISIEMBIMHE TOciie ciioBa «IIpuitoxxeHuey;
2)  apabckumu nudpamu, IPOCTABISIEMBIMU mepe]t ciioBoM «IIpuioxkeHuey;
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3) NOPSIIKOBBIMA ~ YUCJIMTENbHBIMHU,  3allMChIBAEMBIMU  IIOCJE  CJIOBA
«IIpunoxenne»;

4) MOPSIAKOBBIMA ~ YMCJIHUTENbHBIMHU, 3alUChIBAEMBbIMH  TIE€pPE]  CIOBOM
«IIpunoxenne».

66. UTo He BXOAUT B COCTAaB PEKBU3UTA CIIOJIMUCH»?

1)  JMYHas MOMAMKCH,

2) HaWMCHOBaHWE JIOJDKHOCTH JIMIIA, TIOIITUCABIICTO IOKYMEHT;

3)  ypoBeHb 00pa30BaHUsA JIMIIA, TOANUCABIICTO JOKYMECHT;

4)  damuaus oML, TOAMKUCABIIETO JOKYMCHT.

67. 13 yero coctout rpu¢ coriacoBaHus JOKyMeHTa?

1)  cimoa «COI'JTACOBAHOW;

2) w3 cinoBa «COI'JTACOBAHO» u noanucu ¢ pacimpoBKOii;

3) wu3 cimoBa «COI'JTACOBAHO», mnomnucu ¢ pacimimdpoBKOW | JaThl
MOANUCAaHUS TOKYMEHTA;

4) N3 crnosa «COI'JTACOBAHO»y», m0MKHOCTH JHIlA, HaWMEHOBaHHUS
OpraHU3alliy U MOJIKCH C paciii@poBKOi.

68. Uto He cneayeT yka3biBaTh B rpud)e COriiacoBaHus JOKyMeHTAa?

1)  IOJKHOCTB JIMIIA;

2) HaWMMCHOBaHWE OPTaHU3AIINH;

3)  BpeMs COrjlacOBaHMS,

4)  HOAIHUCH.

69. Uto He conep>KUT BU3a TOKyMeHTa?

1)  moanuck ¢ pacmudpoBKOW;

2)  nary;

3)  JIOMHKHOCTD MOJITUCHIBAIOIICTO;

4)  HaMMEHOBaHUE OpraHHU3AIlWH.

70. I'ne Ha TOKyMEHTE MPOCTABIISIETCA OTMETKA O 3aBEPKE KOMHUU?

1)  Hwmxe pekBU3UTA «IIOJIHCHY,

2)  Ha obopoTHO¥ CTOpOHE KOIUH;

3) B Bepxuem mnoure;

4) B naro00oM MmecTe.

71. Y13 4ero COCTOUT OTMETKA O 3aBEPEHUM KOIIHU?

1)  wammucu « BEPHO» u moanucy T0KHOCTHOTO JIUIA ¢ paciin(poBKOK;

2) Hagnucu «BEPHO», moamuwcu JODKHOCTHOTO JIMIa € paciiu@poBKON u
JIATON 3aBEPEHUS;

3) Haamicu «BEPHO», nomkHOCTH 3aBEpSAIOLIETO JUIA, €r0 MOAMUCH U JaThl
3aBEpEHUS;

4)  wagmucu «BEPHOp», MOKHOCTH 3aBEpSIONIETO JIMIA, €ro IMOAMUCH ¢
pacmppOBKON U IaThI 3aBEPEHUSL.

72. B xakux ciiydasix KOIUs JOKYMEHTa MOXKET 3aBEPATHCS MeHaThio?

1)  eciu 3TO KOIHUs 0CO00 BaKHOTO JJOKYMEHTA,;

2) 1o mpockOe BIIACIbla KOIHH;

3) 10 yCMOTPEHHIO OpraHu3alliy;

4)  ecli OpraHHM3alls SBJISICTCS aBTOPOM KOIIHH.
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73. Yto noJKHA BKJIIOYATh B ce0sl OTMETKa 00 UCIIOJIHUTENE?

1)  ¢.n.0 u HOMEp TenedoHa;

2)  ¢.n.0 ¥ TOMaIIHUH ajpec;

3)  (¢.n.0 ¥ TOJDKHOCTB;

4)  ¢.u.0, JOMAIIHAN aapec ¥ HOMep TeaedoHa.

74. Ha kakoM MecTe JOKYMEHTa pacroyiaraloT OTMETKY 00 UCTIOJIHUTENE?

1)  Ha IHMIeBOM CTOPOHE MEPBOTO JIMCTA;

2)  Ha 00OPOTHOMW CTOPOHE MEPBOTO JIUCTA;

3)  HaJIMIEBOW WM 0OOOPOTHOM CTOPOHE MOCIICAHETO JINCTA,;

4) 1O YCMOTPEHHUIO OpTaHU3aIlHH.

75. B xakoi yacTH JIMCTa pacrojaraeTcs oTMeTKa 00 ucrojHuresne?

1) B JIEBOM BEpXHEM YIIIy;

2) B JICBOM HIDKHEM YTIIY;

3) B IpaBOM BEpPXHEM YIIIY;

4) B IPaBOM HW)KHEM YTIIy.

76. Uto BKIIOYAET B ce0s1 OTMETKA 00 UCIIOJIHEHUU JOKyMEHTa?

1)  oTuéT 00 UCIIOIIHEHHH;

2) CCBUIKY Ha JaTy M HOMEp [OKYMEHTa, CBHUAETEIbCTBYIOIIETO 00
WCITOJTHCHUH;

3)  CCBUIKY Ha JIaTy M HOMEp JIOKYMEHTA, CBHJICTSIICTBYIOIIETO 00 MCITOJIHEHUHN
WM KPaTKOTO CBEJECHUSI 00 UCIIOTHEHHH;

4)  CIOBO «UCIIOJHEHOY, IaTy UCIIOJHECHUS U TIO/IIIHCh.

77. Kem noikHa OBITH TTOANKICAaHA OTMETKA 00 UCTIOTHEHUHN ?

1)  pyKOBOIHUTEJIEM OpraHU3AIINH;

2)  HWCHOJHHUTEIEM WU PYKOBOJIUTEIIEM IMOJPa3/CiICHUsA, B KOTOPOM JOKYMEHT
OBLI UCIIOJTHEH;

3) KOKIBIM COTPYIHHUKOM TOApA3ICieHns, B KOTOPOM OBLI JOKYMEHT
WCITIOJTHCH;

4)  NHIIOM, U3ABIIUM JOKYMEHT.

78. UTo noJKHA COAEPKATh OTMETKA O MOCTYIUICHUH IOKYMEHTA B OPTaHU3alUI0?
1)  ;maTy mOCTYIUICHHUS W TOPSAKOBBIA HOMEp JOKYMCHTA,

2)  nmary MOCTYILICHHS M JOJDKHOCTH JIMIIA, ISIAI0IIero OTMETKY:;

3) JaTy TOCTYIUIEHUS, IMOPSAKOBBIM HOMEP M MOIINKCH JIMIA, ACIAKOLIErO
OTMETKY;
4) JaTy TOCTYIUIEHHUS, IOPSAKOBBIM HOMEpP JOKYMEHTa M MOIIHWCH JINIA,

JIEJIA0IIEro OTMETKY C paciIu(ppOBKOH.

79. MO>HO 111 iefaTh OTMETKY O MOCTYIUICHUH JIOKYMEHTa C TIOMOIIBIO 1ITamria’?
1)  nma, 10 yCMOTPEHMIO OpraHHU3allNu;

2)  HeT,

3)  71a, TOJbKO B KPYIHBIX OPraHU3aIHIX;

4)  nma, TOJBKO B TOCYJapPCTBEHHBIX OpraHU3aI[UsIX.

80. Kaxoit (hopmat Oymaru He UCIIONIb3YyeTCs JiJisi OJ1aHKOB?

1) A4

2) AS;
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3) A3;

4)  Ae.

81. Kakyro Oymary XKemaTtelbHO WCIIONb30BaTh [JIi W3TOTOBJICHHSI OJIAHKOB
JOKYMEHTOB?

1)  OGenyro;

2)  KENTylo;

3) rouyOyio;

4)  Ha yCMOTPCHHE OpPTraHU3aIUH.

82. Kakme TpaHHIBI 30H PacHoOJIOKEHUS PEKBH3UTOB Ha OJlaHKe 0003HAYaroTCA
CTUTOIIHBIMH JTHHUSMU?

1)  ¢durcupoBaHHbBIE;

2)  TepeMeHHbIE;

3) moObIe;

4)  HHKaKwue.

83. Kakue rpaHuilbl 30H pacloIOKEHUsI PEKBU3UTOB Ha OJlaHKE 0003HAYAOTCA
NYHKTHPHBIMH JTUHUSMH?

1)  dukcupoBaHHEIC,

2)  TepeMeHHbIE;

3) m100bIE;

4)  HUKaKwue.

84. O6s13aTenbHO U 0003HAYATh 30HBI HA OJIaHKE TUHUSMU?

1) ma
2) B COOTBETCTBHH C YCTaBOM HIIH TOJIOKEHHEM 00 OpraHU3alHH;
3) HeT;

4)  na, TocJe MOJYYEHHUS COOTBETCTBYIOIICTO Pa3peIlaloNIero AOKyMEHTa W3
rOCyAapCTBEHHOTO OPraHa.

85. Kakue ycTaHOBJIEHBI BAPUAHTHI PACIIONOKEHUSI PEKBU3UTOB Ha OJlaHKe?

1)  yIJIOBOI U MPOOJIBHBIN;

2)  TPOJOJBbHBIN U MOTIEPCUHBIN;

3)  yIrJI0BOI U NONEPEYHBIN;

4)  MONepEeYHBIH U TUarOHAIbHBIMH.

86. Kakoii Bu1 O1aHKa JOKYMEHTA JIJIsl OpraHU3aly HE CYILECTBYET?

1)  oOuruii;

2)  OJIaHK TUCHMA;

3)  OylaHK KOHKPETHOTO BHIa JOKYMEHTA, KPOME MHChMa,;

4)  OIaHK CEKPETHOrO JOKYMEHTA.

87. Kakum oOpa3oMm mnpocTaBisieTcsi HyMepalusi CTPaHUl, €CIU JOKYMEHT
3aHUMaeT 00Jiee IBYX CTPAHUIL?

1)  Hymepauus MPOCTABISCTCS C IEPBOM CTPAHHUIIBL;

2)  HyMepalus MPOCTABIISETCS CO BTOPOI CTPAHUIIBL;

3)  cTpaHUIBI HE HyMEPYIOTCS;

4)  cTpaHMIIBI HYMEPYIOTCS B COOTBETCTBHHM C YCTaBOM HIIM TOJIOXCHHEM 00
OpraHu3alluu.

88. B kaxoii yactu crpanuisl ['OCT pekoMeHayeT NpoCcTaBiIsITh HOMEpa CTPAHMIL?

42



1)  mocepearHe BEPXHETO IMOJIS;

2)  mocepenuHe HYKHETO TOJIS;

3) B HIDKHEM IIOJIC CJICBA;

4) B HW)KHEM IT0JIC CIIPaBa.

89. biaHky Kakux JOKYMEHTOB MOJJIEKAT 00sA3aTEIbBHOMY YUETY?

1) OnaHKU ¢ BOCTIpOM3BEIECHUEM dMOJIEMbI OPTraHU3aIHH;

2)  OyiaHKH C BOCIPOM3BEICHUEM rep0oB cyOnrekToB Poccuiickoit denepannu;
3)  OJlaHKU C BOCIIPOHM3BEACHUEM MTOPTPETOB TOJKHOCTHBIX JIHUIL;

4)  Bce OJAHKH.

90. Opranuzanus JOKyMEHTOOOOpOTa Ha NPEANPHUATANM BKIIOYACT JBUKEHUE
JIOKyMEHTOB C MOMEHTA WX MOJyYEeHUS WU CO3JaHus U JI0:

1)  uX perucrpamuy B COOTBETCTBYIOIIEM JKypHAJIC;

2)  3aBepIICHUS MCIIOJHEHUS, OTIIPABKU WJIU CJIau B JIEJIO;

3) WX mepenavd COOTBETCTBYIOIIUM JIOJKHOCTHBIM JTUIIAM;

4) WX aHHYJUPOBAHWSI.

91. CucremMaTU3MpOBAHHBIN NEPEYEHD 3ar0JIOBKOB JI€NI C YKa3aHUEM CPOKOB HX
XpaHEHUs — 3TO:

1)  HOMeHKIJaTypa;

2) abOpeBmarypa;

3)  apXUBHBIN CITUCOK;

4)  KaTajor XpaHCHHUS.

92. Kakoii BU TOKyMEHTOB HE BKJIFOYAETCSI B HOMEHKJIATYpy?

1)  nedyaTHBIC U3AAHUS;

2)  ciyxeOHbIE 3aIHCKH;

3)  JOJKHOCTHBIC HHCTPYKIIHU;

4)  Bce MOKYMCHTHI BKJIFOUAIOTCS B HOMCHKIIATYPY.

93. B uém coctout popMHupoBaHUE AEN B OpraHu3aIuu’?

1) B OTHECEHWH ITOKYMEHTOB K OMNpPEICIEHHOMY JAely M CHUCTeMAaTH3alluH
JIOKYMEHTOB BHYTpPH JI€]14;

2) B (hopMUPOBAHWH MOJIINBOK JOKYMECHTOB;

3) B COCTaBJICHUU OIUCEH MOMENIEHHBIX B MAINKY JJOKYMEHTOB;

4) B OTHECEHUH JOKYMEHTOB K OINPEIEIEHHOMY NIy U CAaYu MX B apXUB.
94. CKOJIBKO 3K3eMILISPOB JOKYMEHTOB BKJIOUAETCA B €07

1) 2
2) 3
3) 1

4) 1O YCMOTPEHHUIO OpTaHU3aI[HH.

95. IlogmmBaetcs Jin KONUsi JOKYMEHTA B J1€J107

1)  o06s3aTenbHO;

2)  COIIaCHO IMOJIOXKCHHIO WJIM YCTAaBy OPTraHU3aIlHH;
3) 1O YyCMOTPEHHUIO JIEIONPOU3BOIUTEIIS;

4)  Her.

96. B kakoMm ciydae KOIusi MOAIIMBAETCA B AEH0?

1)  ecau TOKYMEHT SIBIISIETCS 0CO0O0 IICHHBIM;
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2)  eciH JOKYMEHT SIBJISICTCS UCXOISIIMM;

3)  eciu CyIIeCTBYeT BEPOSTHOCTh, YTO OPUTHHAI MOXKET ObITh YTEPSIH;
4)  eci TaK PEeIIvI PyKOBOJIUTEIIb OpTaHH3aI[HH.

97. Kakoii 1oiKHa OBITH TONILIKHA Aena?

1)  ©e menee 400 muCTOB,;

2)  He 6omee 250 MHCTOB;

3) He menee 250 IHCTOB;

4) B 3aBHCHMOCTH OT 00BbEMa MAIIKH.

98. KakuMm 06pazom GopMHUPYIOT JE10, €CIU JOKYMEHTOB OOJIbIlIe YCTaHOBIEHHOM
HOPMBI?

1)  mommmMBaroT BCE B OJIHO JIEIIO;

2)  pas3deisIoT JIEI0 Ha TOMA,;

3) NEepByI0 MOAMUBKY (GopMHUpYIOT paBHOM 250 nuctam, a BCe OCTalbHBIC
JTOKYMEHTBI (POPMUPYIOT BO BTOPYIO MOIIITUBKY;

4)  COITacHO PENICHHUIO PYKOBOJIUTEIIS OpraHU3aI[iH.

99. Kak He MOTyT pacrojaraTtbCsi BHyTpH Jieia?

1) B HyMEpOJOTUYECKOM TOPSIIIKE;

2) B IPOMU3BOJIBHOM TOPSIKE;

3) B andaBUTHOM MOPSIKE;

4) B XpOHOJOTHYECCKOM TOPSIKE.

100. I'ne xpanat Texyuume jaena?

1) B cHenuansbHOM OTJENIC apXHUBa,

2) B ceiide pyKOBOAUTEINS OPraHU3aIUH;

3) Ha paboyMx MecTax;

4) B CIEIHUAIBHBIX XPAHUIIHIIAX.

101. T'ne popmupyroTcst Tekyue aena’?

1) B CTPYKTYPHBIX MOJAPA3JICICHUSIX W Y CEKpETaps;

2) B aJIMHUHHUCTPALUU YUPEIKICHHUS,

3) Yy pYKOBOAMTEJS OPraHU3aIINM;

4) B CHCIMAILHOM OTJCIIC apXHUBa.

102. Bo3moskHa 11 BeIIada e B APYTrue OpraHu3alnn?

1)  Her B mOOOM cltydae;

2)  n1a B JHO0OM Cilydae;

3)  na, ecnu opraHu3aius padoTaeT B TOH K€ OTPACIIH;

4)  HeT, ecJM JCJI0 3ampalliBacT KOHKYPUPYIOIIas OpraHu3aius.

103. B kakoMm ciiyyae BO3MO>KHA BblJIaya Jej1 B APYrUe OpraHu3alun?

1)  ecuu 3aKIH04€H COOTBETCTBYIOIIUI TOTOBOP MEXK/y OpraHU3alUsIMHU;
2)  ecid Takas BO3MOXKHOCTh MPEIyCMOTPEHA B yCTaBE WJIM IMOJOKEHHH 00
OpraHU3allnu;

3)  eciu pyKOBOAWTEb MPEANPHUATHS JaéT pa3pellicHUe Ha BbIIavuy Jeia;
4)  eciu A0 3alpalliBalOT OPraHbl FOCYAapCTBEHHOM BIIACTH.

104. B xakoMm cityyae HE JOMYCKAETCA BblJadya OTACIbHBIX JOKYMEHTOB U3 Aena’?
1)  ecau 3ampoc Ha BbIAaYy HEe 0(OPMIICH ONpeACIEHHBIM 00pa3oMm;

2)  €CIIM 3aBepIIMJICS JCIONPOU3BOICTBEHHBIN T'O/T;
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3)  ecnum 3ampoc JenaeT KOHKYPHUPYIOIas OpraHu3alys;

4)  eci 3ampoc HA BBIAAYy JIOKYMEHTA OTIPABIICH MPU MTOMOIIH (PaKCUMUITBHON
CBSI3U.

105. B xakoM cirydyae BO3MOYKHO U3bSATUE JOKYMEHTOB U3 Jieja?

1) 1o TpeOGOBaHNIO KOMITETEHTHBIX OPTaHOB;

2) 10 TpeOOBAHHIO PYKOBOJIUTEISI OpraHU3aIlNH;

3)  ecau OHM OBLIM MOMAMIUTHI B I€JI0 OIIMO0YHO;

4)  HHU B KaKOM ciydae.

106. Kakoii aTar gBisieTcsl 3aBepIIAIONIMM B JEJI0IPOU3BOACTBE?

1)  o0paboTka aena [Jis MOCIEAHEr0 XPaHEeHHUS,;

2)  ompejaencHHE JOKYMEHTA B JIEJIO;

3)  aHHYJIMpPOBAHHE JOKYMCHTA;

4)  NpUCBOCHHE JOKYMEHTY HOMEpA.

107. Kak 1oaro MOTyT XpaHUThCS IOKYMEHTBI B CTPYKTYPHOM MOApa3ieIeHIH?
1)  He Oonee 5 ner;

2) He MmeHee 1 rona;

3) He 6onee 1 rona;

4)  He Ooiee 3 JerT.

108. I'te xpaHsTCA 1€7a 10 UCTEYEHNH CPOKA TEKYIIETO XPaHEHU !

1) B apxuse,

2) y pPYKOBOJMTEJSI OpraHU3allNH;

3) y cekpeTaps pyKOBOJMTESI OpraHU3aIlNH;

4)  MOAJCHKAT AaHHYJIUPOBAHHUIO.

109. Kakum 006pa3zoM ompeaesieTcs: IEHHOCTh JIOKYMEHTOB?

1) 10 MOJIOXCHHIO B OPraHU3AIIUH JIUIIA, TIOIMCABIICTO JOKYMCHT;

2) IO CPOKY JIaBHOCTHU JOKYMECHTA,;

3) ¢ IOMOIIBIO IKCIICPTH3HI;

4) B 3aBUCHUMOCTH OT TOTO, MAIIMHOMUCHBIA WM PYKOMUCHBIA TEKCT
MPUCYTCTBYET B IOKYMEHTE.

110. KTo mpoBOaUT 3KCIIEpTU3y JOKYMEHTA?

1)  pYKOBOIHUTENb OpraHHU3AIIHH;

2)  CeKpeTapb WU JCIONPOU3BOJIUTEIb,

3)  9KcrHepTHas KOMHCCHS,

4)  mpencTaBUTENb IPYrod OpraHU3allHy.

111. Kak Ha3bIBarOTCS JOKYMEHTHI, HCIIOJIb3YIOMIHECS B chepe yrpaBieHHs?
1)  opraHu3aIMOHHO-PACIIOPSIUTEIbHBIC,

2)  OpraHM3alMOHHO-TEXHUYECCKHE;

3)  aaMHHHCTPATUBHbIC;

4)  ynpaBiCHYECKHE.

112. Kakoro Buaa OpraHu3alMOHHO-PACIIOPSAAUTEIbHBIX JOKYMEHTOB HE
CYIIECTBYET?

1)  opraHu3alMOHHBIX;

2)  pacrnopsauTeIbHBIX;

3)  uH(pOPMAIMOHHO-CIIPABOYHBIX;
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4)  crIpaBOYHO-PACTIOPSIUTEIILHBIX.

113. Kakum 006pa3oM HY>KHO yKa3blBaTh Ha3BaHHUE JOKYMEHTA?

1) npomnmcHbIME OyKBaMUu;

2)  mepBas OyKBa — MPOIMCHAsI, OCTAIBHBIC — CTPOYHEIC,

3) B 3aBHCHMOCTH OT JIOKYMCHTA;

4) 1O peIICHUIO PYKOBOJMTES OPTaHU3aIIHH.

114. I'ne coaeprkatcst 0OIIME MOJIOKEHHUS MO0 COCTABJICHUIO Y CTaBa OpraHu3aiun’?
1) B AnmunuctparuBHoM Konekce Poccuiickoit denepariuu;

2) B I'paxmanckom Komekce Poccuiickoit @enepaium;

3) B Hamorosom Konekce Poccuiickoit @enepaium;

4) B Koncturyiuu Poccutickoit denepanmu.

115. Kakumu MoryT OBITh MOJIOKEHUST 00 OpraHu3aIuu’?

1)  TUIOBBIMU ¥ MHIUBHIYaJIbHBIMU:

2)  CHenHaJbHBIMH W WHIUBHTYaIbHBIMH,

3)  THIOBBIMH, HHIUBUAYATBHBIMHU U CIICIIHATBHBIMHU;

4)  THUIOBBIMH.

116. Kakoli THTIOBO# aKT ONpeAeIIsieT OpraHu3aiuio padoThl MPEATPUSITHS?

1)  monoxeHwHeE;

2)  ycras;

3) mTaTHOE pPacCIUCAaHHE;

4)  MOHKHOCTHBIC HHCTPYKIIHH.

117. JlomxHOCTHAs UHCTPYKIUS — 3TO:

1) JIOKYMEHT, n3naBaembid [IpaButensctBoM Poccuiickon denepanuu B 1EIsIX
peryiaMeHTalluKi OPTaHU3aIMOHHO-TIPABOBOTO TIOJIOKEHHS pa0OTHUKA;

2)  JOKYMEHT, W3/JaBacMblii OpraHu3alMeld B  IEJIAX  perIaMEHTAIuu
OpraHU3alMOHHO-TIPABOBOIO MOJI0XKEHUS PaOOTHHUKA,

3) JOKYMEHT, W3/1aBa€MbIi OpraHu3alued, B KOTOPOM pErIaMEHTHPYIOTCS
YCIIOBUSI Tpy1a paOOTHHUKA;
4) JOKYMEHT, W3JaBAEMbI OpraHHU3alnel, B KOTOPOM pETJIaMEHTHPYETCS

pa3Mep AOKHOCTHOTO OKJIaja.

118. YUTo HE BKIIOYAETCSA B TEKCT JOJXKHOCTHOM UHCTPYKIIMU?
1)  JIOKHOCTHBIC 00SI3aHHOCTH;

2)  mpaBa pabOTHHUKA;

3)  OTBETCTBEHHOCTh paOOTHHKA,

4)  pa3Mmep JODKHOCTHOTO OKJIaja.

119. Jlyst Kakux TOHKHOCTEN MPEAYCMOTPEHBI MHCTPYKIIMU?
1) It pyKOBOISIIMX;

2)  JUIS UCTIOJHHUTEIbCKHX;

3) Ul TEXHUYECKOI'o MepPCOHAa;

4) 1A Bcex.

120. B xakoM TOKyMEHTE COACPKUTCA YKa3aHUE NOJKHOCTHBIX OKJIaJ0B?
1)  wTaTHOE pacmucaHue;

2)  JOJDKHOCTHAS MHCTPYKIIUS,

3) mojoxeHue 00 OpraHu3alnu;
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4)  ycraB OpraHu3aIyH.

121. B kakoM JOKYMEHTE OIpPEAEIIEHbl CTPYKTYpa, YACIEHHOCTh U JOHKHOCTHON
cocTaB paOOTHUKOB OpraHU3auu?

1)  monoxeHre 00 OpraHU3aIuy;

2)  CIIUCOK COTPYIHHKOB;

3) mTaTHOE pPacCIUCAHHE;

4)  npwuka3s o nmpuéme Ha padoTy.

122. Yto Takoe mraTHOE pacnucaHue?

1)  IOKYMEHT, OIpeAeNsIONIHiA JOJKHOCTHBIC 00SI3aHHOCTH;

2)  JIOKyMEHT, OIpPEICNSIONINNA CTPYKTYPY, YHCICHHOCTh W JOJDKHOCTHOM
cocTaB pa0OTHUKOB OpraHU3alluy C YKa3aHUEM JOJKHOCTHBIX OKJIAJIOB;

3) JOKYMEHT, OINpPEACNAIOMUN CTPYKTYpy, UYHUCICHHOCTh U JIOJDKHOCTHOM
cocTaB pa0OTHHMKOB C OMMCAHUEM UX pabO4YMX MECT;

4)  CIMCOK COTPYIHHUKOB, OTPAKAIOIINN JOJHKHOCTHOW COCTaB paOOTHHUKOB M HX
JIMYHBIEC TaHHBIC.

123. Kakoil DOKYMEHT pETJIAMEHTHUPYET CIEHHAIBHBIE CTOPOHBI JESITEIBHOCTH
NpEANPUATUS?

1)  wHCTpYKIHS;

2)  TIOJOXEHHE,

3) mpukas;

4)  aKr.

124. B KakoM [OKyMEHT€ MOKHO HaWTH HH(}OpMalMIO O MpaBUiaXx,
peraaMeHTHPYIOMIUX HAyYHO-TEXHUYECKYIO AE€ATEIbHOCTh OpraHu3aumn?

1) B HOJOXEHUU 00 OpraHU3alH;

2) B YyCTaBe OpraHH3alluy,

3) B IpHKa3e 0 HAYYHO-TEXHUYECKOW JCATSILHOCTH OPTaHU3aIINY;

4) B MHCTPYKIIMH O HAYYHO-TEXHUYECCKOH JIEATEIILHOCTU OpPraHU3allHH.

125. UHcTpyKums — 3to:

1)  HOKyMEHT, colepiKallluii MpaBwiia, PErIaMEHTUPYIOIINE OpraHU3allHOHHBIE,
HAyYHO-TEXHUYECKHE, ((MHAHCOBBIC U MHBIE CHIEIIHATbHBIE CTOPOHBI I€ATEILHOCTH
pEIPUITHS,

2)  JOKYMEHT, COAep)KallWii MpaBuia, ONPEICISIONINE MPaBOBOE TOJIOKCHUE
OpraHuzaiui, e€ mpaBa u 00s3aHHOCTH;

3) JOKYMEHT, OIpPEACISIOIUI CTPYKTYpy M YHUCICHHOCTb JOJKHOCTHOTO
coCTaBa MPeIIpPUSITUS;

4)  JIOKyMEHT, ONPECISIONINI CTPYKTYPY, GYHKIUH U TpaBa MPEIIPUSITHS.
126. [IpaBoBOi1 aKkT, ONpEAEISIONIUN CTPYKTYPY, DYHKIIUN U TIpaBa MPEANpUsITHS,
— 3TO:

1)  nonoxeHue 00 OpraHU3alIMH;

2)  yCTaB OpraHM3alluy;

3) mpaBwia IEATCILHOCTH MPEANPHUSITHUS;

4)  crenuaibHas HHCTPYKITHUS.

127. YcraB opranuzanuu — 3710:
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1) npaBoOBOW aKT, ONPEICNSIOMUN MOPAIOK OOpa30BaHUS W OPraHU3aIMIO
paboThI NPEAIPUITHS;

2)  TPaBOBOM aKT, ONPEIACIISIONMINN 3aJa9H U 1SJIH OpTaHH3alHH,

3)  mpaBOBOIi aKT, ONPEICISIONINHA CTPYKTYPY, PYHKIIUU U ITPaBa MPEIPUSITHS,
4)  mpaBOBOH aKT, OMPEICIISIONINHA MOPSIOK Pa3pPEIICHHsI CIIOPHBIX BOIIPOCOB HA
MPEAIPUSATHH.

128. B uéM cOCTOUT Ha3HAYEHHUE PACTIOPSAUTEIBHBIX TOKYMEHTOB?

1) B  peryaupoBaHMHM  JEATCIILHOCTH, M  OOCCICUCHHHM  pealln3alluu
MOCTABJICHHBIX 33]]a4 C MAKCUMaJIbHOUN 3(P(PEKTUBHOCTHIO;

2) B AyOJMPOBaHUM OpraHU3AIMOHHBIX JOKYMCHTOB;

3) B OpraHM3allMU CUCTEMBI TIOONIPEHUI U HaKa3aHUil paOOTHUKOB;

4) B JIOMOJIHUTECILHOM UH(POPMHUPOBAHUN PAOOTHUKOB BHYTPH OpraHHU3aIlHH.
129. Kakoil AOKYMEHT WU3AAETCS PYKOBOJAUTEIEM OpraHu3alMd B IEIAX
pa3penieHnsi OCHOBHBIX M ONIEPATUBHBIX 3a/1a4, CTOSAIINX Nepe]l IpeaAnpusTuem?

1)  pacnopsikeHue;

2)  TpwuKasz;

3)  ykazaHwue,

4)  mpencTaBiICHUE.

130. Kakoil n3 HM>KE IEPEYUCIECHHBIX JOKYMEHTOB HE M3IAETCS PYKOBOJIHUTEIIEM
€ TUHOJINIHO?

1)  npukas;

2)  yKasaHwue,

3)  pacrnopspKeHHE;

4)  aKr.

131. Kakoit JOKyMEHT U3aETCS B LIEJISIX Pa3pELICHUs] CHOPHBIX BOITPOCOB?

1)  yka3aHwue;

2)  pacropspKeHHE;

3) mpukas;

4)  ciyxeOHas 3amucKa.

132. ITo kakoMy CJIOBY pacHopsi’>KEHUE MOYKHO OTJIWYUTH OT JIPYTUX JOKYMEHTOB,
W3/1aBa€MbIX PYKOBOAUTEIEM?

1)  npukasbIBalo;

2)  pEeKOMEHIYIO;

3)  00s3bIBAIO;

4)  mpenjararo.

133. Kaxkoit mpaBoBOMl aKkT wu3maérca 1O BompocaM  MHGOPMAIMOHHO-
METOJUYECKOTO XapaKTepa, a TAaKXKE€ CBSI3aHHBIMU C BBINOJHEHUEM IPUKA30B,
WHCTPYKIIMI U IPYTUX aKTOB, B TOM YHUCJIIE, BBIIIECTOSIEH OpraHU3aliu?

1)  pacnopskeHue;

2)  yKasaHwue,

3)  mpemIoKeHHE;

4)  mpukas.

134. Kakoli W3 HMKE NEPEUMCICHHBIX JTOKYMEHTOB HE OTHOCUTCS K TpyHme
MH(OPMAIMOHHO-CITPABOYHBIX ?
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1)  oOBsSCHUTENbHAS 3alKCKa,

2)  JOKJIaJIHAs 3aInCKa;

3)  CIHCOK;

4)  rpaduxk.

135. UTo HE MOXKET SBJISTHCS JOKYMEHTOM MEPENUCKU?
1)  Tenerpamma,

2) e-mail;

3) dakcorpamma;

4)  nenoBas 3ammcKa.

136. YUeM onpenensatoTcst BUbl J1€I0BOM MEPENUCKU?
1)  HaTMYMEM TEXHHYCCKUX CPEICTB CBS3H,

2)  TPEeINoYTCHUSIMHU PYKOBOIMTES OpraHU3aIlNY;
3) TpeOOBaHUSAMH BBIIICCTOSIIECH HHCTAHIINY;

4)  HaBbIKaMH PaOOTHUKOB.

137. IIpennoxenne — 3To:

1)  BUJ JOKIIATHOM 3aIIUCKH,

2)  BUJ OOBSICHHUTEIBHOMN 3aITUCKH;

3)  BUJ OT3bIBA;

4)  BUJ 3aKITIOYCHHS.

138. CBonka — 310:

1) JIOKYMEHT, COjep>Kaluii 000OIIEHHBIE MNPEIOKEHUS MO KaKOMY-ITHO0
BOIIPOCY;

2)  JOKYMEHT, COJep Kaliuii 0000MEHHBIC JaHHBIC IT0 KAKOMY-JTHOO BOIIPOCY;

3) JIOKYMEHT, COJEpXKaIlUil CBEJEHUS O pe3yibTaTax JeSTeIIbHOCTH 3a

OnpeAeIEHHBIN EPUO;

4) JIOKYMEHT, COJIepKallluii KpaTKue CBEICHHUSA IO BOMpPOCAM IUIAHUPYEMOM
JIeSITETLHOCTH.

139. YUto nomxkeH conepkaTh 3aroJIOBOK 3aKJIFOUEHHUS ?

1)  Ha3BaHME JOKYMEHTa WJIH BOIIPOCA, 10 KOTOPOMY OHO IOJATOTOBJICHO;

2)  HOMEp JOKYMEHTa WJIH BOIIPOCA, II0 KOTOPOMY ITOATOTOBJICHO 3aKIFOYCHHE;
3)  OCHOBHAas MBICJIb JIOKYMCHTA;

4)  coaep)kaHUE 3aroJjOBKa MPOU3BOJIBHOE.

140. Kakoii JOKyMEHT COAEpPKUT MHEHHME OPTaHU3alMM WM CHEHUAIMCTa II0
KaKOMY-JIHOO BOIIpOCY?

1)  oT3bIB;
2)  3aKJIIOYCHHE;
3)  otuérT;

4)  mpenoXeHue.

141. Yro conepkart ciucku?

1)  mepedynciCHHE JHI], 00BEKTOB;

2)  0000mIEHHBIC JaHHBIC 10 OMPEICIAEHHOMY BOIIPOCY;

3) NepeyucsieHue Jnil, OOBEKTOB C pAaCHpEeesICHHeM B HUX TpeOOBaHUU U
HOPM;

4)  mepeuyuclieHue JOHKHOCTEH C yKa3aHUEM JODKHOCTHBIX OKJIA/IOB.
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142. JlokyMeHT, coAepKalluid CBEICHHS O pe3ysbTaTax JIeSITEIbHOCTH 3a
ONpPEAEIEHHBIN IEPUOA, — ITO:

1)  oruér;

2)  CBOJKA;

3)  3aKiIrYCHUC,

4)  mepeueHb.

143. Kakue TOKyMEHTBI CO3Jal0TCs B pE3yJIbTaTe€ OTHOIICHHM, BOZHUKIINX MEXIY
OpraHu3alysaIMU U UX COTPYIHUKAMU?

1)  JOMKHOCTHBIC HHCTPYKIIUU;

2)  IITAaTHOE paclHCaHHUE;

3)  IOKYMEHTHI 10 JMYHOMY COCTaBY;

4)  npeacTaBJICHUI.

144. Yto u3 HWKENEPEUYUCICHHOTO OTHOCUTCS K IPyNIle JOKYMEHTOB 1O JTUYHOMY
cocTtaBy?

1)  IOMKHOCTHAS MHCTPYKITHS;

2)  IITaTHOE PACIMCAHHE;

3)  mpeacTaBIICHUE;

4)  xapaKTepHCTHUKA.

145. Kakoii JOKyMEHT HpeaycMaTpUBaeT oO0A3aTENIbHOE BEICHHE KaJApOBOM
JIOKYMEHTAIU?

1) TI'paxmanckuii Kogexc Poccuiickoit denepariium;

2)  Kouncrurymus Poccuiickoit deaepanuu;

3) [TocranoBnenne Coeta MunuctpoB Poccutickoit @enepannn «O BeleHUU
KaJ[pOBOM JOKYMEHTAIMM B yupexaeHusx Poccuiickon denepanunmy;

4)  Tpynosoit Kogekc Poccuiickoit deepariuu.

146. JlenonpounsBoacTBO — 3TO:

1)  COBOKYMHOCTH pa0OT MO JOKYMECHTHPOBAHHUIO ACATCIILHOCTH YUPEHKICHHUS,

2) oopMiIeHHE AOKYMEHTOB, OTPaXKaIOMIMX BECh CHEKTP YMNPABICHYECKOU
NEATENIBHOCTH NMPEINPUATHS;
3) MPaBUIBHOCTh O(OPMIIEHUS JOKYMEHTOB, OTPAKAIOIIMX BECh CIIEKTP

YIPaBIECHYECKOUN NESATENBHOCTH IPEATIPUATHS.

KoHTHHIeHT aTTecTyeMbIX: (CTYICHTHI 3 Kypca Ha 0a3e 9 kiacca).
®opma u ycnosus arrectaunu: opmoit mpomexkytounou arrecrauuu no MK
04.02.CoBpeMeHHAasi OPITeXHMKAa M OPraHu3anus /1eJONMPOU3BOACTBA
spisietcs JuddepenninpoBannblii 3a4eT (YCTHBIHA OIPOC).
Bpewms BbITOTHEHHUS:
ITogroroska 30 MuH;
BhITTOJIHEHUE 10 MUH;
opopmiieHue u caaya 10 MuH;
Bcero 4 yaca
Tekct 3amanusi: Ilepedens BorpocoB st 1udhepeHIMpPOBAHHOTO 3aUeTa.
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Kpurepuu ouenku: Utorom auddepeHunpoBaHHOr0 3a4eTa SIBISIETCS
OJTHO3HAYHOE pelIeHUE: «BU MPO(PeCcCHOHANBHOMN NeATEeTbHOCTH OCBOCH /HE
OCBOEH»

Tunossble 3axanus 1 oueHku ocBoenusi M/IK 04.02 CoBpemennas
OPITeXHUKA U OPraHU3ALUA 1eJI0NPOU3BOIACTBA
IlepeyeHb BONIPOCOB, 1JIs1 MOATOTOBKHU K AU PepeHIITHPOBAHHOMY 3a4eTy

1. JIOKyMEHT M €r0 MECTO B CUCTEME YIPABJICHHUS.

2. OcHoBHBIE (PaKTOPBI, OTIPEAEIISIONINE CETOAHS PAIIMOHATIBLHYIO
OpraHu3aluio HHHOPMAIIMOHHO-TO0KYMEHTAIIMOHHOTO 00CTY>KUBaHUS
YIPABJICHUYECKOU JIEATEIbHOCTH.

3. HopMmaTuBHO-METOIWYECKUE aKThl, PETIIAMEHTUPYIOLIUE CO3/IaHUE U
odopMIIeHIE TOKYMEHTOB.

S. [TonsiTue «uHpopManus». TpeOoBaHUs, IPEABSIBISIEMbIE K HTHPOPMALIIH.
HNudopmanusi cBOOOIHOTO U OTPAaHUUYEHHOIO JTOCTYIIA.

6.  Ilonstue «10KyMeHT», ero pa3Butue. CBsI3b HHPOPMAIIMN U JOKYMEHTA.
1. OyHKIMH TOKYMEHTA.

8.  PasBurtHe cnocoOOB JOKYMEHTHPOBAHUS U UX TPUMEHEHHE B HACTOSAIIEE
BpEMSI.

9.  IlpusHaku noKyMeHTa U oOwIas Kiaccuukaius 10KyMEHTOB [0 HUM

(perimaMeHT NpeanpUsITHs, TIOJ0KEHHUE O TIOJIpa3IeICHUSIX, TOJKHOCTHBIC
WHCTPYKITUH, KOHTPAKTHI).

10. Kommiekc opraHu3aliMOHHO-TIPABOBBIX TOKYMEHTOB, €ro cocTaB. Bubl
YUPEAUTEIbHBIX TOKYMEHTOB U X 3HaYEHHE JUIsl JOKYMEHTAllMOHHOT O
oOecreyeHus1, IpaBuiia COCTABIECHUS U OPOPMIICHUS.

11. OpraHu3aioHHBIE JOKYMEHTHI, OTPaXArOIINe CTPYKTYPY OpTaHU3alluH, €€
HITaTHBIA COCTaB, OPraHU3alMIo0 padoThl KoJeKTHBa. [IpaBuiia ux cocraBiieHus U
o opMIICHHUSI.

12. PacmopsiautenbHbIE JOKYMEHTHI, H3aBacMble HA OCHOBE KOJUIETHAIBHOCTH
NPUHATHUS pelieHuid. TpeOoBaHUs K X COCTaBICHUIO, 0POPMIICHUIO, XPAHEHHUIO.
13. PacmnopsiautenbHbIEC JOKYMEHTHI, H37aBacMble HA OCHOBE €TUHOIUIHOTO
NPUHATHSA PEIICHUHN PyKOBOJIUTENIEM OpraHu3auu. TpeOoBaHus K UxX
COCTaBJICHHIO, O(hopMIIeHHIO, (HOPMHUPOBAHUIO, XPAHEHUIO.

14.  HudopmanmoHHO-CIIpaBOYHbIE JOKYMEHTHI, UX BUJIbl U HA3HAYCHUE.
CnyxeOHble mIChMa, TPEOOBAHUS K HUM.

15. Pa3HOBUIHOCTH OOBSACHUTENBHBIX U JOKJIAIHBIX 3aMHCOK, TPeOOBaHMS,
npeabsBisieMble K HUM. Ci1yeOHbIe 3aITUCKH.

16. Tenerpammsl 1 TenedOHOTrpaMMBbI, 00JACTh UX TPUMEHEHUS, TpPeOOBaHUS K
COCTABJICHHUIO U O(POPMIICHUIO.

17. CnpaBku, uX pa3HOBUIHOCTH. TpeOoBaHMs, MPEIbABISIEMbIE K CITPABKAM.
18. JloxymeHTHpOBaHHE AESATEIBHOCTH KOJUIETHABHBIX opraHoB. [IpoTokon,
€ro pa3HOBUIHOCTH, OPSIIOK COCTaBIEHUS, 00pabOTKHU U 0(hOPMIICHHUS.
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19.  Akxr, ero Buabl U Ha3HayeHue. [lopsanok cocTaBiaeHuss U 0POpMIIECHUS.

20. TlonsTue «xOoMIUIEKC JOKYMEHTOBY. [lepBHUUHbIE KOMILJIEKCHI TEKCTOBBIX
TO0KyMeHTOB. CJI0KHbBIE KOMIUIEKCHI TOKYMEHTOB.

21. TloHATHSA «IIEHHOCTH TOKYMEHTa», «IKCIIEPTH3a LICHHOCTI.
Bo3HUKHOBEHHE U pa3BUTHE HKCIIEPTU3BL. [ [pUHIIUTIBI K KPUTEPUU IKCIIEPTU3HI
[EHHOCTHU JTOKYMEHTOB.

22.  HOpunnueckoe 3HaY€HUE JOKYMEHTA.

23.  OOuue TpeOoBaHUs K TEKCTaM U 0O(POPMIICHUIO JJOKYMEHTOB.

24.  Pa3paboTka Mep MO MOBBIMIECHHUIO 3PHEKTUBHOCTH pabOTHI OIpa3IeiIeHUs
25. TpebGoBaHus K KOHCTPYHPOBaHUIO OJaHKOB. Bubl 6s1ankoB. biianku
NPEANPUATANA Pa3TUIHBIX (OPM COOCTBEHHOCTH.

26. PexBM3UT «HaMMEHOBAHHE OPTAaHU3AIMU — ABTOpA JOKYMEHTay, TpeOOBaHUs
K HEMY.

27. PexBU3UT «CIpaBOYHBIC JAHHBIC 00 OPraHU3alUU — aBTOPE JOKYMEHTa», €ro
COCTaB.

28.  PexBHU3UT «aapecaTy, ero 3Ha4eHHE U COBPEMEHHBIE TPEOOBAHUS K
0(OpMIICHHIO.

29. Jlatel B nokymente. TpeboBanus kK ux opopMIIEHUIO; JaTa KaKk COCTaBHAs
4acTh JPYTHX PEKBU3UTOB.

30. PekBHU3UT «perucTpaliOHHBIA HOMEP TOKyMEHTay», €r0 3HaUCHHE.

31. PexBU3UT «CCBUIKA HA PErMCTPALIMOHHBIN HOMED U AaTy NoKymMeHTa». Korga
U TJI€ OH IIPOCTABIISIETCA?

32. Tlopsaok cormacoBaHMs JOKYMEHTOB U 0()OpMIIEHUS] BHYTPEHHETO U
BHEIIHETO COIJIACOBAHMSL.

33. Ilopsnok yTBep:KAEHHS TOKYMEHTOB, BUbl YTBEPKICHUS.

34. Ilopsaok moAnucaHus JOKYMEHTOB.

35. OTTHCK meyaTu Kak peKBU3UT JOKYMEHTa. Bupl nedareit, n3 Ha3HAUYCHUE U
npuMmeHnenue. TpeboBaHus K MPOCTABICHUIO OTTUCKA TI€UaTH.

36. OO6o3HaueHWe BUJA JOKYMEHTA.

37. OTMeTKHM Ha OKyMEHTE, MX 3HaYeHHE U 0(pOpPMIICHHE.

38.  Pesomronus, ee 3HaueHue. TpeOoBaHMs, IPEABIBISIEMbIC K PE3OTIOIHIH.

39. PexBusurt «orMeTKa 00 HUCIIOJHUTEIIEY, €€ 3HAUECHHUE.

40. PekBU3WTHI, MPUIAIOLIUE TOKYMEHTY IOPHINYECKYIO CHITY, TPEOOBAHUS K
HUM.

41. Yaudukanus TeKCTa JOKyMEHTA.

42. CrnocoObl npeacTaBiIeHUs] YHU(PUITUPOBAHHBIX TEKCTOB (AaHKETHI, TAOTHUIIHI,
TpadapeTHbIC TEKCTHI).

43. Ob61ue TpeboBaHMs K TEKCTY JOKYMEHTA.

44. Cuenapuii TOATOTOBKHU U ABUYKEHHS TOKYMEHTA.

45.  DneMeHTHI TeKCTa: 3aroJ0BOK, MPUII0KEHHUSI, TPEOOBAHUS K HUM.

46. JIuHTBUCTHYECKHE OCOOCHHOCTH TEKCTOB CIIYKEOHBIX JIOKYMEHTOB.

47. Tlonarue «cucTemMa JOKYMEHTAIMN, PA3BUTUE CUCTEM.

48. Tlonstne «yHU(PUIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUI.
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49. TabGenp u anb00M YHU(PUIIUPOBAHHBIX (DOPM JOKYMEHTOB OpraHU3aIluu KaK
dbopma yHU(DHUKAITUN JOKYMEHTOB U COBEPIIICHCTBOBAHUS paOOTHI C HUMHU.
50. Pacuer ¢puHAHCOBBIX MMOKa3aTeICH NEATEILHOCTH OpPraHU3aIluH U €€

OAPA3AEICHUN.

S51.  JlokyMeHTanus 1o KOMMEPUYECKOU AESITEIbHOCTH NOAPA3IACICHUS U

PEANPUATHS.

52. bankoBckas rapaHTusi. JJOKyMEHTBI, YOCTOBEPSIONINE IATEXECTOCOOHOCTh

53. bnaHku cTpOroil OT4YETHOCTH

54. OOecrieueHue XpaHeHUs JOKYMEHTOB

55. KakoBbl TexHuueckue ycrpoiictsa ITK?
56. IlepeurcnuTe OCHOBHOE anmnapaTHoe obecrnieueHune cekperaps-pedepeHra?
57. llepeuncnuTe OCHOBHBIE COCTABIISIONINE 3JIEMEHTHI ABTOMATU3UPOBAHHOU

CUCTEMBI Mepeaur UHPOpMaIUU.

58. Kak kinaccuunupyercst KaHajbl CBSI3U B 3aBUCUMOCTH OT Ba)KHBIX

HaIlpaBJIeHUI nepeaayn HHpopMauu?

59. lalite onpenenenue TeaeOHHOMN CETH.
60. 1 yero npeaHazHadeHa BUAEOCB3b? KaKOBBI IEPCIIEKTUBBI €€ Pa3BUTHS?
61. O0bsiICHUTE NPUHLUIT JEHCTBUA (PAKCUMUIIBHOTO anmapara.
62. Yto takoe riodanbHas uH(popMalmoHHas cetb MIHTepHer?
63. 3aueM HyKHbI IPOTOKOJIBI IEpeIaun uHpopMaIuu?
64. Uto Takoe KOMIBIOTEPU3ALINS IE€TOIPOU3BOACTBA?
65. KakoBa TexHosi0rusi pabOThI C TEKCTOBBIMH JOKyMEHTaMU?
66. Kak BBINOTHSAETCS 2JICKTPOHHBIC TAOIUIIBI?
67. B yem cocTouT TeXHOIOTUsI 00pabOTKH MepCcoHaNbHOM nHpOopMaIun?
68. 3aueM Hy)KHa cUCTeMa yIpaBJeHUs 0a3aMu JaHHBIX ?
69. KakoBa TeXHOJOTHS BBIIIOJIHEHUS U PEIAKTUPOBAHUS PUCYHKOB?
70. YkaxuTe 0COOCHHOCTH pabOThI C U3ATEILCKUMU CUCTEMaMHU.
71. IlepeuncnauTe ycTpoiicTBa BBOJA TEKCTOBOM U rpaduyeckoil HHPOPMALIH.
72. HazoBUTE OCHOBHBIE YCTPONCTBA BHIBOJA TEKCTOBON HH(POPMALIMH.
73. KakoBbl ycTpoicTBa BbIBOJA Tpaduueckoi nHpopmanum?

74. Ilepeuncnure MyJIbTUMEAUNHBIEC CPEJICTBA U BUICOTEXHOJIOTUHU.

2.3. Pexkomenayemasi iuTepaTypa AJs pa3padoTKH OIEHOYHBIX CPEICTB H
MOATrOTOBKH 00YYAKIIMXCH K aTTeCTAIUM.
MK.04.01 YpaBJ/ieHHe AeSITeJIbHOCTHI0 (PYHKIHMOHAJIBHOI0 OAPA3/AeJIeHH

KHuroo0ecneueHHOCTD

Mocksa : UHD®PA-M, 2021-567 c.-
(Cpennee mpodeccroHanbHOE 00pa3oBaHKE)

bubauorpadguyeckoe onucaHue U31aAHUS OcnoBHast/ Ko1-BO. K3
(aBTOp, 3ar712aBHE, BU/l, MECTO U 'O/ U3IAHUS, | JONOJTHUTEILHAA B 61 6..11 DuexkTpoHHbI
KOJ1. CTP. :
p.) JauTepaTypa CIGray | € Pecypes!
Aremkuna, H. A.
(OCHOBBI TYpareHTCKOM U TypOIepaTopCcKOi Q6C
MeATENBLHOCTH ¢ YUeOHoe mocodue- OCH. ZNANIUM
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npaktukym 1uia CI1O / mox pen. Anronna B.A.,
bennoro b.1. — 2-e u3n., ucnp. u gom .—
Mocksa : M3natensctBo FOpaiit, 2021 .— 303c .

OCH.

OBEC Opant

\AcraxoBa, H.1.

Meuemxmenrt : Yueonuk mist CITO / Acraxosa
H. 1., Mocksutun I'. U. ; mox ob6m1. pex.
IAcraxopoit H.W., MockButuna I'.11. — Mocksa :
MN3natensctBo FOpaiit, 2021 .— 422c.

OCH.

OBC Kpant

/lopman, B.H.

(OCHOBBI KOMMEPUYECKOH ESITeIbHOCTH :
YuebHoe mocobue / lopman B. H. ; mox Hayy.
pen. Kenbueckoit H.P.— Mocksa :
M3natenberBo FOpaiit, 2021 .— 134c.

JIOII.

Ib6C HOpant

Topman B.H.

Kommepueckast opranu3aius: J0X0bl U
pacxobl, PUHAHCOBBIN pe3ynbTaT : YuebHoe
nocooue st CI1O / Jlopman B. H. ; mox Hayy.
pen. Kenbueckoit H.P.— Mocksa: FOpaiit, 2021
— 107 c.— (ITpoeccrnonanbHoe 00pa3oBaHME)

mor.

IBC Kpant

Kypouxkuna, A 1O.

'YrpaBiieHHe KaueCTBOM YCIIYT : Y4eOHUK U
npaktukym uig CIIO / Kypoukuna A. 0. — 2-e
u3]1., uctp. u gorn.— Mocksa: FOpaiir, 2021 .—
172c .

VIOII.

IBC Kpant

MJK.04.02CoBpeMeHHAasi OPITEXHUKA U 0

raHu3anus aeJ

ONPOU3BOJ

CTBa

KHuroo0ecneueHHOCTD

NESITeTbHOCTH | YUeOHUK JUTs

CIIO / 3onoroBckuii B. A., 3omorosckas H. .-
Mockaa : FOpaiit, 2021-247 ¢
(ITpodeccuonanpaOe 00pa3oBaHKE)

Bubaunorpaguueckoe onucanue U3 IaHust OcHoBHas1/ KON-BO. K3
(aBTOp, 3arnaBne,K%$H,c¥ec;o U IOl M3AHUH, | JONMOJTHUTEIbHASA 5 6u 6..11 DaeKTPOHHBI
p JAuTepaTypa Croroy | € PecYPer!

Kysnemos 1.H. OCH. OB6C Opant
JloKyMeHTaIIMOHHOE 00eCTIeYeHNE YIIPaBICHHUS.
JIOKyMEHTOOOO0POT U JeONPOU3BOICTBO :
'YueOnuk u npaktukym st CI1O / Ky3uenos U.
H. — 3-e u3a., nep. u non .— MockBa
M3natenbcrBo FOpaiit, 2021 .— 462c¢ .
Kyzuenos 1.H. OBC Opaitrt.
JIOKyMEHTaIIMOHHOE 00ECTIeYeHNE YITPABIICHHS
nepcoHanoM : YueOHuK u npaktukym i CIIO / ocH.
Ky3znenos 1. H— Mockaa : FOpaiir, 2019 .—
S521c.
3on0ToBCKHH, B. A. UTOII.
[IpaBOBOE pErylMpOBaHUE TYPHCTCKON Ob6C Opaut

54



https://urait.ru/bcode/475498
https://urait.ru/bcode/477870
https://urait.ru/bcode/472158
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3248&TERM=%D0%94%D0%BE%D1%80%D0%BC%D0%B0%D0%BD,%20%D0%92%D0%B0%D0%BB%D0%B5%D0%BD%D1%82%D0%B8%D0%BD%D0%B0%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/472161
https://urait.ru/bcode/475821
https://urait.ru/bcode/470020
https://www.urait.ru/bcode/444432
https://urait.ru/bcode/472244

2.4. Tlepeyenb MaTepuaIOB, 000Py10BAHMS U HHGOPMALMOHHBIX
HCTOYHHMKOB.
[IpoekTop, KOMITBIOTEPBI, MPUHTEPBI, CKaHEPBI,KOMUPHI,MYJIbTUMEINNHAS
CUCTEMA.
[1nakatel, 1eHCTBYIOIINE MAKEThI, HAOOPHI TaOJIUI], PE3EHTALMH 10 TEMaM.
KomnreroTep npenogasaresns, KOMIBIOTEPHI I CTyAEHTOB, MDYV
HopwmatusHo - mpaBoBbie akThl, 'OCTEI, paboyas TeTpaab 115 BBIIOJHEHUS
IPAKTUYECKUX pabOT, CXEMBbI, BUI€0-10KJIa/bl, MIPE3CHTALIHH.

3. OIIEHKA IO YYEBHOM ¥ (MJIN) ITIPOU3BOJICTBEHHOM
PAKTHKE

[lenpro oueHkU MO y4eOHOM M (WJIM) MPOU3BOACTBEHHON MpPAKTUKE SIBIISACTCS
OLICHKA!
1. TIpodeccuonanpubix n 06mux kommneteHui (manee [K u OK);

2. IIpakTH4eCcKOro OmbITa U YMEHHM.

OneHka o y4yeOHOU U (WJIM) TPOU3BOJACTBEHHOM MPAKTUKE BHICTABIIACTCS
Ha OCHOBAHMUM JAHHBIX ATTECTALMOHHOIO JIMCTa C yKa3aHHEM BUIOB padoT,
BBIMIOJIHEHHBIX OOydYalolMMCs BO BpeMsl MpPaKTUKHU, MX O0beMa, KadecTBa
BBINIOJIHEHUSI B COOTBETCTBUM C TEXHOJIOTHEH M (Miau) TpeOOBaHUSIMU
OpraHu3alii, B KOTOPOM MpoXojauja IMpakTUKa, JMOO 0O0pa3oBaTeIbHOrO
yapexaeHus (7151 yueOHOM MPaKTHKK).
3.1. Ilepeyenb BHAOB PpadOT IJA TMPOBEPKH Pe3yJbTaTOB OCBOCHUS
NporpaMMsbl NPo(hecCHOHATBLHOI0 MOAY ISl HA IPAKTHKE

3.1.1. Y4yeOHas npaKkTUKA

Buasbi pator Koabl npoBepsieMbIX pe3yJbTaTOB

Yka3pIBatOTCS B COOTBETCTBUU K OK mo, y
¢ pazzaenom 3 paboueit
MIPOrpPaMMBbI
poecCHOHATIBHOTO MOYJISI

1. [InanupoBanue 4.1
JeATeIbHOCTH NOApa3AeICHUs

2. JlenoBast uTpa Ha TEMY 4.2
pacnpeneneHus QyHKIUI Ha
NPEATIPUATHIX UHAYCTPUU

TypU3Ma
3. OdopMieHre 0TIEeTHO- 4.3
TUTAHUPYIOIIEH JIOKYMEHTAIUU

4. OreHka u aHanu3 4.2
paboThI MOJIpa3ieCHUs

S. Odopmienne oTyeTHO- 4.3

TJTAHOBOM IOKYMEHTAIIUHU O
paboTe moapa3aeIeHus

3.1.2. IIpou3BOACTBEHHAS NPAKTUKA

‘ Buasbl pador ‘ Koabl npoBepsieMbIX pe3y/JIbTaTOB
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VYKa3bpIBalOTCS B COOTBETCTBUU
¢ pazzaenom 3 paboueit

IIPOrpaMMBbI

npodeccHOHaILHOTO MOYJIS

ITK

OK o, y

HJIaHI/IpOBaTb JACATCIIBHOCTD

MO/Apa3IeIICHHUS.

4.1

Opranu3oBbIBaTh U

KOHTPOJIMPOBATH ACATCIIbHOCTD

INOAYMHCHHBIX.

4.2

OdopMIIsATh OTYETHO-

MJIAaHUPYIOIILYIO
JIOKYMEHTAITHIO.

4.3

3.1.3.

CIIENUAJIBHOCTH) ITPAKTHUKE

3AJAHUE 110 MPOMU3BOJCTBEHHOW (IO MNPO®UIIO

Bun Buabr padort Conep:xxanue yueOHOro Matepuajia,
npogeccHoHAJbLHOM | (M3 MPOrpaMMbl NPAKTHKH) HEe00XO0IUMOTr0 /IJIsl BHINOJIHEHUS
AeATeJbHOCTH (U3 pador
P1roe)
[1IK 4.1. [1nanupoBaTh 1€ATENBHOCTh VYyactue B pa3paboTKe MJIaHOB paOOThI
[TnanupoBaThb MOJIpa3/IeNIeHusl. NOJpa3/IeJIeHus U BCeil opraHu3anuy;
JESITENIbHOCTD VYyactue B IpOBEJECHUU JI€TOBbIX
H0JIpa3/IeIeHusl. COBEUIAHUH;
[1K 4.2. OpranuzoBbIBaTh U Pa3paboTka JOIKHOCTHBIX
OpraHu3oBbIBaTh U | KOHTPOJUPOBATH ACATEIBHOCTh | HHCTPYKLMMH;
KOHTPOJIUPOBATh MOIYUHEHHBIX. Ocy1iecTBiI€HHE KOHTPOJIS
JeSITeIbHOCTD UCTIOJIHEHUS IPUHSATHIX PELIeHUN
OIYMHEHHBIX.
[1K 4.3. Odopmitsate | OdopMIIATE OTYETHO- Y4acTue B UCIIOJIb30BAaHUU BCEX BUIOB
OTYETHO- IUIAaHUPYIOIIYIO JOKYMEHTAIUIO. | OprTeXHUKHU. Mcnonp3oBanue Bcex
IUTAaHUPYIOILYIO oducHbIx nporpamm. Pabora B cetn
JIOKYMEHTAIHIO. WuTepHer, cBsA3b ¢ NapTHEPAMHU U
KJIMEHTaMH C TOMOUIbIO UHTEPHETA.

PykoBoautens npaktuku (B CII0I'9Y)
(®UO pykoBoauTENS)

(moamuce)
(1aTa BBIIAYM 33JJaHUSA)

4. KOHTPOJBbHO-OUEHOYHBIE MATEPUAJIBI JI5s1 DK3AMEHA
(KBAIM®OUNKANOHHOI'O)
4.1. HazHauenue

Ok3aMmeH (KBaTM(UKAIMOHHBIN) TMPEACTaBIseT CcOO0M JIEMOHCTPAIUIO
TEOPETUYECKH 3HAHWH U MPAKTUYECKUX HABBIKOBB (DOPME OTBETA HA BOTPOCHI
9K3aMEHAIMOHHOTO OwjieTa W TIpeIHAa3HA4YeH MJisi KOHTPOJSA U OIEHKH
pe3ysbTatoB ocBoeHus npodeccuonanbHoro moayis [IM .04 YIIPABJIEHUE
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OYHKOUOHAJIBHBIM  IIOAPA3JAEJIEHMEM  OPT'AHU3AILIMN 1o
cnenuanbHocTh 43.02.10 Typusm CIIO.

HNrorom  sKk3ameHa  sABISIETCSA ONHO3HAYHOE  pPEUICHUE: «BUL
npo(hecCHOHANBPHOM JIEATETbHOCTH OCBOCH / HE OCBOEH». [[is BBIHECEHHS
IIOJIOKUTEIIEHOTO  3aKkimioueHus o0  ocBoenmu  BIIJI, HeoOXommmo
NOATBEPKIAEHUE CPOPMUPOBAHHOCTH BCEX KOMIETEHIMH, MEPEUYHCICHHBIX B
nporpamme [IM. Ilpu oTpumareabHOM 3aKIIOYEHHH XOTS ObI MO OJHOWU U3
npodeccuoHaNbHbIX KOMIETEHINM MIPUHAMAETCS peleHue «Bun
po(ecCUOHANLHOM IESITEIbBHOCTH HE OCBOCH).

B cocraB koMIUleKTa BXOIAT 3aJaHUsl [JI1 JK3aMEHYEMBIX, IaKeT s

9K3aMCHATOpa (BKCHCpTa) N OICHOYHAas BCIOMOCTB.
BaHaHI/ISI BKIIFOYAOT PA3HOYPOBHCBEIC yq€6HBIe 3aJa4y U 3alaHUA

4.2. 3apanue 1JIsl IK3aMeHYyeMbIX
3ananus, MIPOBEPSIOIINE

OCBOCHHC

TPYIIIBI KOMIIETEHIINH,

COOTBETCTBYIOIIUX ONPEAEICHHOMY PA3Aely MOIYJISL.

OnennBaeMble KOMIETEHIINHT

OcHOBHbBIE MOKA3aTeJIN OLEHKH
pe3yJibTaToB

I[IK 4.1. IlnanupoBatb
HOJIpa3/IeeHusl.

JACATCIIBHOCTD

YMeTh IIaHUPOBATH ACATCIIBHOCTD
MoAPa3ACICHHUA

I1K 4.2. Opranu3oBbIBaTh U KOHTPOJUPOBATH
NeSITeIbHOCTD TO{YMHEHHBIX.

YMeTb OpraHu30BbIBaTh U
KOHTPOJIMPOBATh AEATEIbHOCTh
1OTYMHEHHBIX

[1K 4.3. OdopmisTh OTYETHO-
TJIAHUPYIOMIYIO TOKYMEHTAIUIO.

YMmeTh 0hopMIIATH OTYETHO -
IUTAHUPYIOIYIO TIOKYMEHTALMIO.

OK.1 IloHumarh CYIIHOCTh U COLIMAJIBHYIO
3HAYMMOCTb CcBoell Oyaymel mnpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

IloBplIEHME HMHTEpEeca K HM3ydaeMou
JUCLHUIUIMHE W K TOJYYEHUIO 3HAaHUW B
LEJIOM, pacumpeHue Kpyrosopa,
yriay6JeHre 3HaHu|

OK.2 Opranu3oBbIBaTh COOCTBEHHYIO
NeSITeIbHOCTD, BEIOMPATh TUIIOBBIE METOJIBI U
CTHIOCOOBI BHITTOJIHEHUS TPO(HECCHOHATBHBIX
3aJa4, OLEHUBATh UX YPPEKTUBHOCTH U
Ka4ecTBO.

[TpoGieMHbIe 3a1aHus IO MTOPSIIKY
OpraHu3alluy U yIPaBIECHUIO B
TYPUCTHYECKON MHTyCTPHU

OK.3 IIpuHuMaTh peneHus B CTaHJapTHBIX U
HECTaHJIaPTHBIX CUTYalUSIX U HECTU 33 HUX
OTBETCTBEHHOCTb.

AKTHBHOE CTpEeMJICHHE K
MOJIOKHUTCIbHOMY PCHICHUIO CTAHAAPTHBIX
¥ HECTaHJIAPTHBIX MPO(HeCCHOHATBHBIX
3ajad.

CamMoaHanu3 U KOppeKILUs pe3yabTaToB
CcOOCTBEHHOM pabOThHI

OK.4 OcymiecTBisiTh IOUCK U
MCIIOJIb30BaHue HH(pOopMaIuu, He0OX0AMMOM
U1 3 PEKTUBHOTO BBIITOTHEHUS
poeCCHOHAIIBHBIX 3a]1a4,
npo¢eCCHOHATBLHOTO U IMYHOCTHOTO
pa3BUTHSL.

Hanucanue pedeparos, 10KIa10B,
COOOIIIEHUH 10 TEMaM CIIEIAAIIBHOCTHA

OK.5 Hcnonb3oBaTh HHPOPMAITUOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTUHU B
npodecCHOHATILHOM JIeTeIbHOCTH.

[Tocemenue 6ubamorek, padota ¢
WHTepHETOM, IPOCMOTp MO3HABATEIBHBIX
KaHajoB TV.

OK.6 PaboTaTh B KOJUIEKTUBE U KOMaHJIE,

CrnaxeHHOCTh pa0OTHI B KOJIUICKTHBE,

57




3¢ (heKTUBHO 00IATHCS ¢ KOJUIETaMH,
PYKOBOJICTBOM, TOTPEOUTEIIAMH.

TEPIUMOCTH, 001Iast KYJIbTYpa,
KOMIIETEHTHOCTD, BEXK/IUBBIE
YBa)KUTEJIbHBIE B3aUMOOTHOLLICHHUSI

OK.7 Bpatb Ha ce0s1 OTBETCTBEHHOCTbD 3a
paboTy 4JIeHOB KOMaH/Ibl (MMOJYMHEHHBIX ),
pe3yNbTaT BHIIOJIHEHUS 3aJaHui.

AKTHBHOCTH B pa00Te Ha IPAKTHYECKUX
3aHATHUSX, B padoTe TpyInnaMu Ha
TEOPETUYECKUX 3aAHATUAX, TUAECPCKUE
Ka4yecTBa MPH PEIICHUH TPOOIEMHBIX
3aza4

OK.8 CamMOCTOATENBHO ONPENEATh 3a1a4u
poecCHOHATBHOTO U IMYHOCTHOTO
pa3BUTHSL, 3aHUMATHCS CAMOOOPA30BaHHEM,
OCO3HAHHO IIAHWPOBATh TOBBILICHUE
KBAJTH(HUKALINY.

OTBeTbl Ha IPOOJIEMHBIE BOIPOCHI.

OK.9 OpueHTupoBaThCA B YCIOBUSIX YaCTOU
CMEHBI TEXHOJIOTUH B MPO(heCcCHOHATEHON
JIeATEeIbHOCTH.

Oco3HaHHBIN HHTEPEC CTYACHTOB KO
BCEMY HOBOMY B TCXHUKEC U HAYKC

Nuctpykius (MOKHO pacIIUPUTh)

1. BuumatenbHO pouyuTaiTe 3a1anue (00s3aTeNIbHbI KOMITIOHEHT).

Bb1 MOkeTe BOCTIONIB30BaThCSI KOMIIBIOTEPOM, IPUHTEPOM,

CKaHEPOM,MYJIbTUMEAUNHON CUCTEMOM.

MakcumanbHO€E BpeMsl BBITIOJTHEHUS 3a0aHnst 20 MuH.
Pa3naTounbie U TOMOJHUTENbHBIE MAaTEPUANIBI (TP HEOOXOTUMOCTH )

TK PO, Unctpykumu, I'OCTEr.

YacTte A DK3aMeHAIMOHHBIN BOIIpoC OuiieTa
Yacte b Dk3aMeHaIimoHHBIN BOIpoc Ouiiera

4.3. TlakeT AJ1s1 IK3aMeHaTopa
NHcTpykius

1.03HaKOMBTECH C 3aJJaHUSMHU VISl SK3aMEHYIOIUXCs (0043aTeNbHbIA KOMIIOHEHT).

2. Bromonawute 3amanue.

3. BbI MOkeTe BOCIIOJIB30BATHCS YU€OHO-METOIMYECKON JTUTEPATypPOH,

HMCIOHIGﬁC?I Ha CIICIHaJIbHOM CTOIJIC.

KosnuecTBO BapuaHTOB 3alaHUM [JI1 3K3aMEHYIOIIMXCS: 2 TEOPETUYECKUX

BOITpOCa B 3K3aMCHAITMOHHOM ouiere.

BpeMH BBIINIOJIHCHUA KaXKAOI'0 3addaHUs W MAKCHUMAJIIBHOC BPCM:A Ha OK3aMCH

(kBas(pUKAITMOHHBIN):
3amanue Ne 1 - muH./4gac.
3amanue Ne 2 - MmuH./4gac.

Bcero Ha hx3amen qgac.

OunenunBaeMbie
KOMIIETCHIIM U

OcHOBHBIC TOKA3ATEJIH
OIIEHKH pe3yJbTaTa

Homep u coaep:xanue
3a/1aHuA
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I1K 4.1. IInanupoBats
JESITEIbHOCTD
HOJpPAa3JIEICHUs.

YMeTb IIaHUpPOBAaTh
JESITCIIBHOCTD
[oApa3ciIeHus

3ananue 1
AprymMEeHTUPOBAHHBIN OTBET
Ha BOIPOC
HK3aMEeHAllMOHHOTO Oumiera
3ananue 2
AprymMeHTUPOBAHHBIN OTBET
Ha BOIPOC
HK3aMEeHAllMOHHOTO Ouiera
3nanue 3 (10 IpaKTHKE)

[IK 4.2. Opranu3oBbIBaTh
Y KOHTPOJIUPOBATH
JESITeNIbHOCTD
MOAYUHECHHBIX.

VYmMern OpraHU30BbIBATH U
KOHTPOJUPOBATH
JACATCIIbHOCTD
INOAYMHCHHBIX

3amanue 1
ApPrymMEHTHPOBAHHBINA OTBET
Ha BOIIPOC
SK3aMCHAIIMOHHOT'O OmeTa
3amanue 2
ApPrymMEeHTHPOBAHHBINH OTBET
Ha BOIIPOC
SK3aMEHAIlMOHHOT'0 OmieTa
3nanue 3 (1o mpakTHKE)

1K 4.3. Odopmitsats
OTYETHO-TIIIAHUPYIOLTYIO
JOKYMEHTAIHIO.

Ymetb 0popMIIITH
OTYETHO - TUIAHUPYIOIIYIO
JOKYMEHTAITHIO.

3ananue 1
ApPryMEeHTUPOBAHHBIN OTBET
Ha BOIPOC
9K3aMEHAIIMOHHOTO OmieTa
3ananue 2
ApPryMEeHTUPOBAHHBIN OTBET
Ha BOIPOC
9K3aMEHAIIMOHHOTO OmieTa
3nanue 3 (0 mpaKTHKE)

VY cioBUs BBITTOJHEHUS 3aﬂaHHﬁZ OLCHUTD CIICAYIOIINC KOMIICTCHIIUN

[IK 4.1. [InaHnpoBaTh AEATEIBHOCTD MOAPA3ICIICHUS.

[IK 4.2. Opranu3oBsIBaTh U KOHTPOJIUPOBATH ACATEIBHOCTD IOJYNHEHHBIX.
[1K 4.3. OpopMIIaTh OTYETHO-TIAHUPYIOIIYIO JOKYMEHTAIUIO.

[IpakTHYECKUI ONBIT, YMEHHUS U 3HAHUSL.
3amanue 1.OpuentupoBano Ha mpoBepky ocBoenus [IK 4.1.- T[IK 4.2. OK-1 —

OK-9.

3amanue 2. OpuentupoBaHo Ha nmpoBepky ocBoenus [1K 4.3. OK- 1 - OK -9

3amanue 3. (MO IPAKTUKE)

[IpoBeneHnEe OLICHKH .

MakcuManbHO BO3MOXKHOE KOTMYECTBO OaiToB -5. KBanudukannoHHbIi

MUHUMYM OayioB — 3.

- OLIEHKA «OTJINYHOY» BBICTABIISIETCA CTYACHTY, €CJIM OH HaOpan 5 0asuios ;
- OLIEHKA «XOpPOIILI0» BBICTABIIAETCS CTYAEHTY, €CIM OH Habpai 4 Oasa;
- OLICHKA «YyJIOBJIETBOPUTEJILHO» BBICTABISIETCS CTYACHTY, €Clii OH Halpan 3

Oama ;

- OIOCHKAa «HCYHOBJIICTBOPHUTCIIbHO» BBICTABIIACTCA CTYACHTY, CCJIM OH Ha6pan

MeHee 3 0aJIoB
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Pazpabotuuku: T,A, TpyOuna, B,1, MypMuiok

O3HakOMBTECH C 3aJaHMSIMM M WX  BapuaHTaMH, OLEHUBAEMbBIMU
KOMIETSHIIMSIMA M TIOKAa3aTeNIIMA OLIEHKU, a Takke MH(OpMaImei OleHOYHOM
BEJIOMOCTH (MaKET BEJOMOCTH, KOTOpPAasl COJAEPKHUT JIaHHBIE O pe3yJbTaTax
aTTecTalluu MO 3JeMeHTaM mpodeccuonansHoro moayna — MJK, ydeOHoit

W/WIA  TIPOU3BOJCTBEHHOM  TMpakTHUKE  (3amojHSETCS 0  9K3aMeHa
(xBanmU(UKAITMOHHOTO).
HaumenoBanue IIK n OcHoBHBIC OKA3aTEJIH Ouenka
OK OLICHKH pe3yJbTara OCBOWJI | HE OCBOMJI
IIK 4.1. [InanupoBaTh YMeTh NJ1aHUpPOBATH OCBOEH
JESTENIbHOCTD JESITENIBHOCTD
H0JIpa3/IeeHusl. H0Jpa3/IeJIeHUs
I1K 4.2. Opranu3oBbIBaTh YMeTb OpraHu30BbIBaTh U OCBOEH
U KOHTPOJINPOBATh KOHTPOJIMPOBATh
JESITENIbHOCTD JIeSITENIbHOCTD
HOJYHMHEHHBIX. O TYMHEHHBIX
1K 4.3. Odopmitsats Ymetb 0popMIIITH OCBOEH
OTYETHO-TUIAHUPYIOLLYIO OTYETHO - TUIAHUPYIOLIYIO
JIOKYMEHTAIHIO. JIOKYMEHTAIUIO.
OK.1 [lonumars IToBbllIeHME UHTEpECA K OCBOEH
CYILIIHOCTb U COLIUAJIbHYIO M3Yy4aeMOl TUCHUIUIMHE U
3HAYUMOCTb CBOEH K [IOJTy4EHMIO 3HaHUH B
Oyaymeit nmpodeccun, 1LIEJIOM, paclIMpeHue
HPOSIBIIATE K HEH Kpyrosopa, yriyosieHnue
YCTOWYHMBBIN MHTEPEC. 3HAHUMI
OK.2 Opranu3oBbIBaTh [Tpo6GieMHBbIe 3a1aHuUs TIO OCBOEH
COOCTBEHHYIO MOPSAJKY OpraHu3aluu U
JesITebHOCTb, BEIOUPATh YIpaBJIEHUIO B
TUTIOBBIE METOJIBI U TYpUCTHYECKON
CHOCOOBI BBITTOJIHEHUS UHYCTPUH
PO eCCHOHATBHBIX
3aja4, OLEHUBATh UX
3¢hPEeKTUBHOCTD U
Ka4yeCTBO.
OK.3 Ilpunumath AKTHBHOE CTpEMJIEHHE K OCBOEH
pelleHNs B CTAaHJapTHBIX U HOJIOKUTETBHOMY
HECTaH/IapTHBIX pEIIEHUI0 CTaHAAPTHBIX U
CUTYallUsX M HECTH 33 HUX HECTaHAAPTHBIX
OTBETCTBEHHOCTb. npodeccuoHaIbHbIX
3aj1ad.
CamoaHann3 1 KOpPEKIUs
pe3yabTaToOB COOCTBEHHOM
paboTHI
OK.4 OcymecTBasaTh Hanucanue pedeparos, OCBOEH
MOMCK U HCIOJIb30BAHUE JTOKJIaJI0B, COOOIIEHUH IO
uHpopMaIuy, TE€MaM CIELHAIBbHOCTH
HEOOXOIUMOM IS
3P PEKTUBHOTO
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BBITTOJTHEHHS
po¢eCCHOHATBHBIX
3azad4,
npohecCuOHaNBHOTO U
JUYHOCTHOTO Pa3BHUTHSI.
OK.5 Ucnone3oBars ITocemenue 6UOINOTEK, OCBOEH
UH(POPMALIMOHHO- pabota ¢ UnTepHeToM,
KOMMYHUKAIIHOHHBIE IPOCMOTP
TEXHOJIOTUH B MO3HABATEJIBHBIX KAaHAJIOB
npodeCcCHOHAIbHON TV.
JESITEJIBHOCTH.
OK.6 Paborats B CrayxeHHOCTh PaOOTHI B OCBOEH
KOJUJIEKTHBE U KOMaHJE, KOJIJICKTHBE, TEPIUMOCTb,
3 exTUBHO 00IIATHCS C o01mas KyapTypa,
KOJUIETaMH, KOMIIETEHTHOCTb,
PYKOBOJICTBOM, BEXJIUBBIC YBAKUTEIbHBIC
OTPEOUTEISIMHU. B3aMMOOTHOIICHHUS
OK.7 Bpatb Ha cebs AKTHBHOCTH B paboTe Ha OCBOEH
OTBETCTBEHHOCTD 32 NPAaKTUYECKHUX 3aHATHIX, B
paboTy WIEHOB KOMaH/IbI paboTe  rpynmamu  Ha
(MOAYMHEHHBIX), TEOPETHUYECKUX 3aHATUSX,
pe3yNbTaT BBIMOJTHEHUS JTUAEPCKUE KayecTBa MpU
3a/laHui. pelieHnn POOIEMHBIX
3aj1au
OK.8 CamocrosiTenbHO OTBeThl Ha IPOOJIEMHBIE OCBOEH
OTIpEeeNATh 3aJa4u BOIPOCHI.
PO ECCUOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHS,
3aHUMAThCA
camMo00pazoBaHuEM,
OCO3HAHHO IJIAHUPOBATH
HOBBIILICHHE
KBaJIM(DUKALIHH.
OK.9 OpuentupoBarscs B Oco3HaHHBIN UHTEpPEC OCBOEH
YCIIOBHSX YaCTON CMEHBI CTYACHTOB KO BCEMY
TEXHOJIOTUH B HOBOMY B TEXHUKE U
npodecCuoHATIbHON HayKe
JeSITeTIbHOCTH.

OdopmiieHne 3x3aMeHallMOHHBIX OMJIETOB

®EJIEPAJIBHOE 'OCYJIAPCTBEHHOE BIO/KETHOE OBPA3OBATEJIBHOE
VUYPEXJIEHUE BBICIIEI'O OBPASOBAHUSA
«CAHKT-IETEPBYPT CKHUM T'OCYJAPCTBEHHBI DKOHOMHNYECKHUI

YHUBEPCHUTET»

P ACCMOTPEHO 1 o;[06peHo Ha

3acelaHnU [IUKJIOBOU KOMUCCUU

KBanugukaonHsIil s5K3aMeH

110 TPOHECCHOHATLHOMY

CocraBiieHbl B COOTBETCTBUU C
['ocynapcTBEeHHBIMU
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I.HOCJIGIIOBaTeJILHOCTL H YCJIOBHU: BBITIOJTHCHUA 3aJaHUA (‘IaCTeﬁ BaHaHI/I}I)

(yka3bIBaeTcsi Ipu HEOOXOIUMOCTH)

2.BbI MOKETEe BOCIIOJIb30BAThCS (yKa3aTh, 4eM)

3.MakcumanbHOE BPCMs BBIIIOJIHCHUA 3aJlaHUA MMH./qac

[IpenonaBareinb
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[Ipunoxenue

Kopugukarop (mpuMepHbIil NepedyeHb) OLEHOYHbIX CPEACTB IS OLCHKH 3HAHUM, YMEHUI U YPOBHS

chopMUPOBAHHOCTH KOMIIETEH N

Ne i/m Tun oneHoyHoro KpaTkas xapakTepucTuka OIEHOYHOTO CPEe/ICTBA [IpencraBnenue
Kon cpeacTna OLICHOYHOT'O CPEJICTBA B
OLICHOYHO dhonae
ro
CpeacTBa
1. HenoBas u/vm | CoBMECTHAS JEATEIIBHOCTh TPYIIIBI 00YJarOIUXCsl M mpenojaaBatens | Tema (mpobnema),
poJieBas urpa MoJ YIpaBJCHUEM IMPENoAaBaTeNisi C IEJIbI0 PEIICHUs] Y4YEOHBIX W | KOHICIIHS, poiu u
npo(ecCHOHANbHO-OPUEHTUPOBAHHBIX ~ 3a7ad  MYTEM  WUIPOBOTO | OKUIAEMBIN pe3yabTaT
MOJICTIMPOBAHUSl  peanbHOM mpobiemHoN cutyauuu. [lo3Bosser
OIICHMBATh  YMEHHE  AaHaU3UpOBaTh M  peliaTh  TUIUYHBIE
npodeccuoHaNbHBIC 3a/1a4H
2. Keiic-3amaua YueOHbIM MaTepHall MOJAETCs CTYJEHTaM B BUJIEe MpoOIieM (KeHCoB), B | 3aaHus JUIsl perieHus: Keuc -
KOTOPBIX ~ OOydYaloIMMCsl —NPEUIaraeTcsl OCMBICIUTh  PEANbHYIO | 3amaun
MPOPECCHOHANIBHYIO CUTYAIlMIO [IJISl PEIICHUS JTaHHOW TMPOOJIEMBI.
3HaHUS TPUHOOPETAIOTCI B PE3yNbTaTe AaKTUBHOM M TBOPUYECKOM
paboThl: CaMOCTOSTEIBLHOTO OCYILECTBICHHS IeNenoyaranus, coopa
HeoOxoauMoi MHGOpMaIMK, €€ aHajdh3a C Pa3HbIX TOYEK 3PEHUs,
BBIIBFDKCHUS THUIIOTE3bI, BBIBOJIOB, 3aKIIOYCHUS, CAMOKOHTPOJIS
mpoliecca Moxy4eHHs 3SHAaHUHA U €r0 pe3yIbTaToB.
3. Komnoksuym CpencTtBo KOHTPOJS YCBOSHHs y4eOHOTO Marepuaja TeMbl, pasnena | Bompockl mo Temam /
WJIM Pa3/iesioB TUCIUILIINHBI, OPTaHU30BAHHOE KaK y4eOHOE 3aHATHE B | pasjaesiaM JUCIUTUITUHBI WU
BUJIE coOeceI0BaHUS MPEIoaBaTeis ¢ 00yJarOIIUMHUCS. npodeccnoHaTEHOTO MOTYJIS
4. KonTponbHas CpencTBo MPOBEPKH yMEHWM MPUMEHSATH IMONy4YeHHble 3HaHusa ans | Komrmekt KOHTPOJIbHBIX
pabota pelIeHNs 33124 ONPEIETICHHOTO THIIA T10 TEME MM Pasiey 3a/laHuil TI0 BapHaHTaM
5. Kpyrusrii ctoi, | OTIICHOYHBIE CpEJCTBA, MO3BOJSIONIME BKIIOYHTH oOOywaromuxcs B | [lepedeHb  THCKYCCHOHHBIX




JUCKYCCHS, ITUCIYT,

nporecc 00CYKAEHUSI CHOPHOTO BOMPOCA, MPOOIEMBbI U OICHUTh UX

TEM JIIsL IIPOBCACHUA

nebaTsl YMEHHE apTyMEHTHUPOBATh COOCTBEHHYIO TOUKY 3pEHUS KpyIJIOTO CTOJIA, JUCKYCCHUH,
ucIyTa, 1e6aToB
[Toptdoano IleneBass moxmbopka  paboT  cTyneHTa, packpbiBatomas  ero | Ctpykrypa noprdoauo
UHIUBUYyallbHble 00pa3oBaTelibHbIE JOCTHXKEHHMsT B OJHOW WM
HECKOJIbKUX Y4eOHBIX JUCLHIUINH, B IPO(PECCHOHATBHOM MOYJIE.
IIpoexr KoHeuHblli TPOAYKT, TOJIy4aeMbId B pe3ylbTaTe IUIAHUPOBAHUS W | Tema rpynmoBbIX H/WIH

BBITIOJIHEHHSI KOMIUIEKCA YYE€OHBIX M HCCIEAOBATEIIbCKUX 3aJaHUM.
o0yJaromuxcs
KOHCTPYMpPOBATh CBOU 3HAHUSA B TPOIECCE PEIICHHS MPAKTUYECKUX

ITo3Bomaser OLCHUTH YMCHUA CaMOCTOSATCIIbHO

po0Jem,
U YpOBEHb

3ama4y U OpUEHTHPOBaThCS B  UH(GOPMALMOHHOM
c(hOpMUPOBAHHOCTH
HCCJIEI0BATEIBCKUX HaBBIKOB  TPAKTUYECKOTO U

TBOPYCCKOT'O MBIIIIJICHU. Mo:keT BBIIOJIHATHCA B HHAUBUAYAJIbBHOM

MMpOCTPAHCTBEC AHAJIMTHYCCKUX,

HaBBbIKOB,

NOPSAJKE WIHM FPYNIoN 00ydaromuxcsl.

WHIAWBUAYAJIbHBIX ITPOCKTOB

PaGouas Terpaap

JnTaKTHYeCKUi KOMIUIEKC, TPEIHAa3HAYEHHbBIN VISl CAMOCTOSATEIBHOM
paboThl 00yUaroIIErocs: U MO3BOJISIONINI OIEHUBATh YPOBEHD
YCBOEHHUS UM y4eOHOIro MaTepuaia

O6paser paboueit TeTpaau

Pa3HoypoBHEBBIE
y4eOHbIE 3a7]a4H U
3a/laHus

PaznuuatoT 3a1auu U 3a1aHUS:

a) PEeTPOIYKTUBHOTO YPOBHSI, TO3BOJISIONINE OLEHUBATH U
JIMarHOCTUPOBATh 3HaHUE (DaKTHYECKOro Marepuania (6a3oBbie
TIOHSATHS, AITOPUTMBI, (DaKTHI) M YMEHHE TIPABUIIBHO UCIIOJIH30BATh
criellMaibHble TEPMUHBI U IOHATHS, y3HaBaHUE OOBEKTOB N3YUEHUS B
paMKax OINpeaeIeHHOTO pa3/iesia JUCIUTUINHBL,

0) PEKOHCTPYKTUBHOTO YPOBHSI, TO3BOJISIOIINE OLIEHUBATh U
JTUArHOCTHUPOBATh YMEHUSI CUHTE3UPOBATh, aHAJTM3UPOBATh, 0000111aTh
(akTHUECKUI U TEOPETUUECKUN MaTepHual ¢ (oOpMyIHPOBAHUEM
KOHKPETHBIX BBIBOJIOB, YCTAaHOBJICHUEM IPUYNHHO-CIIEACTBEHHBIX
CBsI3€H;

B) TBOPYECKOTO YPOBHS, ITO3BOJISIONIHE OLEHUBATD i AHalHoCTHPOBATH
YMEHUS1, MHTETPUPOBATh 3HAHUI pa3IMYHbIX 00JacTeil,

KommiekT pa3HOypOBHEBBIX
3a7a4 U 3aJJaHuH




apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3pEHUS

10. Pacuerno- CpencTtBo MpoBEpKM YMEHHUM NPUMEHATh MOJy4YeHHble 3HaHus 1o | Komruiekt  3amanuit  jams
I‘pa(bﬂquKag pa60Ta 3apaHce OHpeHeﬂeHHOﬁ MCTOIHUKE JJIs1 pCHICHUA 3a1a4 U 3aJIlaHuH 110 BBIITOJIHCHUSL pacyeTHo-
MOJYJIIO WU JUCLUIUIMHE B LIEJIOM. rpaduueckoii paboThi
11. Pedepar [TpoaykT camMOCTOSITENFHOW pabOTHl CTyIEHTa, MNpeACTaBIsOmuUi | TeMbl pedepaTron
co00il KpaTKoe U3I0KEHWEe B MHUCBMEHHOM BHJIE MOJIYyYEHHBIX
pe3yJabTaTOB TEOPETUYECKOTO aHAJIM3a ONPEICICHHONW TEMBI, TJIe aBTOP
pacKpbIiBaeT CyTh HCCIEAyeMOW NpoOJeMbl, MPUBOAUT pPA3IUYHBIC
TOYKH 3PEHHUS, a TAK)KE COOCTBEHHBIC B3TJISIbI HA HEE.
12. Hoxian, coobmenne | [Ipogykt caMmocToATenbHOW paboThl CTYAEHTa, MpeacTaBisouuil | Tembl J0KIaa0B, COOOMEHNH
co00il TyONMMYHOE BBICTYIUICHUE IO MPEICTABICHHUIO TOTYyYCHHBIX
pPE3yNbTATOB PELICHUS ONPENEIECHHON TEMBL.
13. CobecenoBanue CpencTBo KOHTPOJISL, OpTaHU30BAHHOE KaK CIielualibHas Oecena Bompocsr no Temam /
MpenoiaBaresis ¢ 00y4JaromuMcs Ha TEMBI, CBI3aHHBIEC C U3y4aeMOit pasnenam JUCITUTUTUHBI
TUCITUIIMHOM, U PaCCYMTAHHOE Ha BBISICHEHUE 00beMa 3HaHUN
00yyJaronierocs 1o onpeae’IcHHOMY pa3aeny, TeMe, mpodiemMe u T. 1.
14. TBopueckoe 3aganne | YacTUYHO perjiaMeHTUPOBAaHHOE 33JJaHKEe, UMEIOIIEEe HECTaHJaPTHOE Tembl TpyNMOBBIX W/WIH
pelieHue 1 mo3BOJISIONIee JUArHOCTUPOBATh YMEHHUS, HHTETPUPOBATh | WHIAUBUIYAIbHBIX
3HAHMS Pa3IMYHbIX 00JacTel, apryMEeHTUPOBATh COOCTBEHHYIO TOUKY | TBOPUECKUX 3aJaHU
3peHusi. MOXKeT BBITOJIHATHCS B MHANBUYATEHOM TOPSIIKE WIIH
rpynmnoi 00y4armuxcs
15. Tect CpencTBo KOHTPOJIS, HAIIPABJICHHOE HA MTPOBEPKY YPOBHS OCBOCHUS ®DoH/T TECTOBBIX 3aJaHUI
KOHTPOJIUPYEMOT'0 TEOPETUUECKOTO U MPAKTUUECKOTO MaTepHalia 1o
JTUIAKTUYECKUM €IMHHIIAM TUCIUTUITMHBI WM MPOo(deCcCHOHATBFHOTO
Moayis. CucreMa cTaHIapTU3UPOBAHHBIX 3a/1aHUM, TO3BOJIIOIIAS
aBTOMATU3UPOBATH MPOIEAYPY U3MEPEHUS YPOBHS 3HAHUN U YMEHHI
o0yJarmuxcs
16. Occe CpencTBo, MO3BOJISIIONIEE OIIEHUTh YMEHHE 00yJarommerocsi micChbMeHHO | TemaTuka scce
U3JIarath CyTh MOCTaBICHHON MPOOIEMbI, CAMOCTOSATENHHO MPOBOIUTH
aHAJINU3 3TOM MPOOIEMBI.
17. IIpakTrueckue OTO 3aJaHUs, C TMOMOIIBIO KOTOPBIX Y Yy4YallluXcCst @Oﬁgﬂdpy}OTCﬂ u | Buner HabmroeHue,
paboTHI Pa3BUBAIOTCS MPABWIbHBIC TPAKTUYECKHUE IEUCTBHUS. 13MepeHue, OTIBIT,




(mpakTuyeckoe

KOHCTPYUpOBAaHUE U Jp.

3a/1aHue) 3alaHus U1 [IPaKTHYECKHUX
pabor
18. JlaGopaTopHble OTO NpoBeleHHE yJyallUMHUCS O 33JaHUI0 MPENOAABATENs ONBITOB € | 3ajaHus Juisl J1a00paTOPHBIX
paGoTHI MCIIOJIb30BAHUEM NPUOOPOB, IPUMEHEHUEM MHCTPYMEHTOB M JPYTHX | paGoT
TEXHUYECKUX MPHUCIIOCOOICHUH.
19. Tpenaxep TexHU4ecKoe CpeaCTBO, KOTOPOE MOXKET OBITH HCIIOIB30BAHO JIJIS Kommuiekr 3ananuit niis
KOHTPOJISl IPUOOPETEHHBIX CTYIEHTOM NPO(ECCHOHANBHBIX HABBIKOB U | pa0OThI HA TPEHAXKEPE
YMEHMH 10 YIPABJIEHUIO KOHKPETHBIM MaTepUaIbHbIM 00BEKTOM
20. Otuetsl no | Cpencreo KOHTPOJI, MIO3BOJISIOIIAS oOyuaromiemycs |Buasl paGor u 3agaHus Ha
pPaKTHKaM MIPOJIEMOHCTPUPOBATH 0OOOIIICHHBIC 3HAHUS, YMEHHS M NMPAKTUUYECKUI yueOHyI0 u
ONBIT, NpPUOOpPETEHHBIE 3a BpEeMsA NPOXOXKICHUA y4yeOHOU u NPOM3BOACTBEHHYIO
IIPOU3BOJCTBEHHOW MpakTUK. OTYeThl NO NPAKTHUKAM I103BOJISIOT IPAKTHKY
KoHTpoaupoBate B 1einoMm ycBoeHue OK u IIK o0Oo3HaueHHbIX B
ITIICC3.
21. KoHnTenT-ananus AHaN3 ¥ OLIEHKA B COOTBETCTBUU C KPUTEPUSIMHU JOKYMEHTOB IIepeyeHp HOKYMEHTOB
JIOKyMEHTAUU (’KypHaJIOB TEOPETUYECKOTO U MTPOU3BOJCTBEHHOTO 00YUEHNUS, MOUIeKAIUX AHAIINA3Y,
XapaKTePUCTHK, TBOPYECKUX paboT, THEBHUKOB M OTYETOB IO KPUTEPUU OLIEHKH
npaktuke, BKP u 1p.), cBunerenbcTByronmx 06 ypoBHe
KOMIIETEHTHOCTH 00y4aromerocs.
22. Hab6monenue NuctpymenT cOopa nHpopManuu Jj1sl yCTaHOBIIEHUS (PaKTOB enb, 00bEKTHI HAOTIOICHUS,
oOpaszerr ucra ams
(buKcUpOBaHUS PE3yNIbTaTOB
HaAOJIIOICHUS
23. 3amanue Ha BKP [[lepeuenb OCHOBHBIX BOIIPOCOB, KOTOpPbIE JOJKHBI ObITH packpbiThl B | BKP  mo  cmeuwmansHOCTH
(TUTITOMHBIH paborte, a TaKke ykazaHHUs Ha OCHOBHbIE HH(pOpMalMoHHbIe nCTOYHUKH. | CITIO

NPOEKT, TUITIOMHAs
paborta)
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