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1. MACIHOPT IPOI'PAMMBbI YYEBHOM JUCHUITINHBI
OI1.06 UudopMannoHHbIe TEXHOJOTMH B PO ecCHOHAILHON NeATeJLHOCTH

1.1. O6sa1acTh NPUMEHEHUSs] IPOTPAMMbI

[Iporpamma  y4eOHOM  AMCHMIUIMHBI  SIBJIIETCS.  4YacTblO  OCHOBHOM
00pa30BaTeNbHOM MPOTPaMMbl TOJATOTOBKM CHEIMAIMCTOB CPEAHETO 3BEHA B
cootBercTBUM ¢ PI'OC no cnenuansHocT CITO 19.02.05 TexHosnorust OpoAHIbHBIX
MPOM3BOJCTB W BHUHOJCIME, YKpPYNHEHHas Trpymmna creruainbHocTed 19.00.00
[TpoMbliIeHHAs SKOIOTUS U OMOTEXHOJIOTUH.

[Iporpamma y4eOHOW JUCHMIUIMHBI MOXET OBITh HWCIIONB30BaHA B
JIOTOJTHUTEIILHOM npodheCCHOHAIBHOM oOpa3oBaHUU IS MTOBBIIIEHHS
KBaJTU(UKAIIUK U TIEPETOATOTOBKA PaOOTHUKOB IHINEBOM MPOMBIIIJIEHHOCTH TIO
cnenuanbHocTH 19.02.05 TexHomorust OpoAuIbLHBIX MPOU3BOACTB U BUHOICIIHE.

1.2. MecTo y4eOHOIl NMCHUILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTe/IbHOM
NMPOrpaMMbl MOATOTOBKH CHENUAJINCTOB CPeIHEro 3BeHa: JUCLHHILUIMHA BXOIUT B
npodeccuoHanbHbIN yueOHbIN UK «O01enpodeccnoHanbHbIe JUCITUTUTHHBD.

1.3. Heau u 3amaum y4eOHO# JMCHMILUIMHBI — TPeOOBaHHUA K pe3yJjbTaTam
OCBOCHUSA YU4eOHOM IMCHUTIHHDI:

[enp: HAy4YnTh NPUMEHATHh HH(POPMALIMOHHBIE TEXHOJIOTHH B Oyayuieit npodeccun

B pesynbTaTe ocBoeHUS YUeOHON JUCITUTUIMHBI 00YYarOITUNCS JOJIKEH YMETh:

— UCTIOJB30BaTh TEXHOJOTUU cOOpa, pa3MeIleHUs, XpaHEHHUs, HaKOIUICHHS,
npeoOpa3oBaHus M TIEpelaud JIaHHBIX B MPO(ECCHOHATHLHO OPUEHTUPOBAHHBIX
UH(OPMAITMOHHBIX CUCTEMAX;

— UCIOJIb30BaTh B MPOPECCUOHATIBHOW JIESITEIBbHOCTH PA3JIUYHBIE  BUJIBI
MPOTPaMMHOT0 00€CTICUeHUSI, B TOM YHUCJIE€ CIEIUAILHOTO;

— IPUMEHSATh KOMIIBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPEACTBA.

B pe3ynbrare ocBoeHUS yUeOHOM NUCITUIIIMHBI OO YJarOIIUICS TOJKEH 3HATh:

— OCHOBHBIE MOHSATHS aBTOMAaTHU3UPOBAaHHOU 00pabOTKM MH(pOpMAaIUK;

—o0muiA  CcoCTaB M CTPYKTYPY  MEPCOHAIBHBIX  KOMIIBIOTEPOB U
BBIYUCITUTEIBHBIX CUCTEM;

—cocraB, (yHKIUA W BO3MOXKHOCTH HCHOJB30BAHUS HUH(POPMAIMOHHBIX H
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHI B MPOheCcCHOHATBHON e TeIbHOCTH;

— METO/Ibl U CpeACTBa cOopa, 00pabOTKHU, XpaHEHHUs, TIEpeaaul U HAKOIJICHUS
uH(popmanuu;

— 0a30BbIe CHUCTEMHBIC MPOTPAMMHBIE TPOAYKTHl U TMAKEThl MPUKIIATHBIX
nporpaMm B 00J1acTu MpoheCCUOHATBHOM IeSITEIbHOCTH;

— OCHOBHBIE METO/IbI U IPUEMBI o0ecriedeHust MH(HOPMAIIMOHHON 0€30MaCHOCTH

TeXHUK-TEXHOJIOT JOJDKEH 00J1a1aTh.



OOIIMMH KOMITETEHIUSMMU:

OK 1. [TonuMatp CyIIHOCTh M COIMAJIBHYIO 3HAYMMOCTH CBOCH Oymaymiein
npodeccuu, MPosIBISTH K HEW yCTONUMBBIA HHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JAESITENBHOCTb, BHIOMPATh THUIIOBHIC
METOJBI U CIOCOOBI BBHITIONHEHHS MPO(EeCcCCHOHANBHBIX 3aj7ad, OLEHUBATh HX
3¢ (HEKTUBHOCTH U Ka4ECTBO.

OK 3. [IppHuMaTh pemieHus B CTaHJapTHBIX U HECTAHAAPTHBIX CUTyalUsIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiaTh TOUCK U UCTIOJb30BaHUE MH(OPMALIUK, HEOOXOIUMOM
U1 3 (HEKTUBHOTO BBIIIOJIHEHUSI TPOPECCUOHANBHBIX 33]1a4, TPOPECCUOHATBHOIO
Y JINYHOCTHOT'O Pa3BUTHS.

OK 5. Ucnonp3oBath HHHOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B
po(heCcCUOHATIBHON e TENbHOCTH.

OK 6. Paborats B KoJuleKTHBE M KOoMaHze, 3(G(EeKTHUBHO OOMAThCS C
KOJUIETaMU, PYKOBOJCTBOM, IOTPEOUTEISIMH.

OK 7. bparp Ha ce0sd OTBETCTBEHHOCTh 3a pabOTy YJIEHOB KOMAaHIbI
(MOIYMHEHHBIX ), PE3yIbTAT BHINOJHEHUS 3a/IaHUN.

OK 8. CaMocCTosSTEeNbHO ONpeneNsaTh 3aJaud MNPOPECCUOHAIBHOIO U
JMYHOCTHOTO Pa3BUTHUS, 3aHUMATHCSI CaMOOOpPa30BAHNEM, OCO3HAHHO TUIAHUPOBATH
MOBBIIICHUE KBATU(PUKALIMH.

OK 9. OpueHTHpoBaTbCS B YCJIOBHUSAX YAaCTOM CMEHBI TEXHOJIOTMH B
npo(hecCUOHABHOM NesATENbHOCTH.

podecCUOHANBHBIMU KOMIIETECHIUSIMU

[IK 1.1. [IpoBOoAUTH MOATOTOBUTENbHBIE PA0OTHI B MPOU3BOACTBE CHUPTA U
JIMKEPOBOJOYHOM ITPOAYKIIUU.

[IK 1.2. BecTu TEXHOJIOTUYECKUN MPOIECC MPOU3BOJICTBA ATHIOBOTO CIIMPTA
Y3 TIUILEBOTO ChIPHSI.

[IK 1.3. Becty TEXHOJOTHYECKHI MPOLIECC MPOU3BOJCTBA JTUKEPOBOJOUYHBIX
WU30CIUI.

I[IK 1.4. KoHTpommpoBareb mnapameTpsl M KadeCTBO TEXHOJOTHYECKOTO
MPOU3BOJCTBA CIIUPTA U JIMKEPOBOJOYHBIX U3IACITUN.

[IK 1.5. OkcmiyatupoBaTh 000pyJIOBaHME Jii NPOU3BOJCTBA CIUPTa U
JIMKEPOBOJOYHBIX U3JIECIINM.

[IK 2.1. IIpoBOAWTH MOATOTOBUTEIBHBIE PAOOTHI B BUHOICIIUU.

[IK 2.2. BecTu TEXHOJIOTMYECKHI MPOLIECC MPOU3BOACTBA BAHOMATEPUAJIOB.

I[IK 2.3. BecTu TEXHOJOTMYECKHE TMPOLECCH MPOU3BOJCTBA TOTOBOM
MPOAYKIIMM BHUHOJIENUS (BUHOTPAJAHBIX, IIAMIIAHCKUX W IUIOJOBO-ATOAHBIX BHH,
KOHBSIKOB, COKOB, KOHLICHTPATOB).

I[IK 2.4. KoHTpoimpoBaTh NapameTpbl M KAade€CTBO TEXHOJOTHUUYECKOTO
MPOM3BOJCTBA MPOAYKIIMN BUHOAEIHS.

[IK 2.5. ®acoBaTh ¥ TPaHCIIOPTUPOBATH TOTOBYIO MPOIYKIIUIO BUHOICIIHS.

IIK 2.6. DxcrmyaTupoBaTh 000pyA0BaHUE JIJIs1 BUHOICIIUS.

IIK 3.1. TIpoBoauTh MOATOTOBUTEIBHBIE PA0OTHI B IMPOU3BOJICTBE IMHBa U
0€3aJIKOTOIbHBIX HAITUTKOB.



I1K 3.2. BecTu TeXHOJOTMYECKUI MPOLIECC TPOU3BOACTBA MTMBA.

[1IK 3.3. BecTu TeXHOJOTHYECKUI MPOIECC MPOU3BOACTBA O€3aJIKOTOJIbHBIX
HaITUTKOB.

I[IK 3.4. KoHTponupoBaTh IapaMeTpbl M KadyeCTBO TEXHOJIOTUYECKOTO
IIPOU3BOJICTBA MMMBA U 0€3a1IKOTOJIbHBIX HAITUTKOB.

I[IK 3.5. DOkcrmiyatupoBath OOOpyIOBaHWE Uil MPOU3BOJICTBA MHBA U
0€3aJIKOTOJIbHBIX HAITUTKOB.

I[IK 4.1. VYuactBoBaTb B IUIAHHPOBAHMM OCHOBHBIX IOKa3aTesei
IIPOU3BO/ICTBA.

[1K 4.2. IInanupoBaTh BBINOJHEHUE PAOOT UCTIOJHUTEISIMHU.

I1IK 4.3. Opranu3oBsiBaTh pabOTy TPYI0BOT'O KOJJICKTHBA.

[1IK 4.4. KoHTpoaupoBaTh X0/ U OLIEHUBATH PE3YyJbTaThl BHIMOJHEHUS paboOT
VCTIOJTHUTEIISIMH.

[IK 4.5. BecTu yTBEpKIAECHHYIO YYETHO-OTYETHYIO TOKYMEHTALIHIO.

1.4. Pexomenayemoe KOJIMYECTBO YAaCOB HA OCBOCHHE NMPOIrPaMMbI y4eOHOH

AUCHMIIMHBI:

MaKCUMaJbHOW yueOHOM Harpy3ku oOyuaromierocst /4 yaca, B TOM YHUCIIE:
00s13aTeNIbHON ayTMTOPHOU yueOHOI Harpy3ku oOydaromerocs 48 4acos;
CaMOCTOATEILHOM paboThl 00y4Jaromerocs 26 4acos.

2. CTPYKTYPA M COJEP)KAHUE YUEBHOM JUCHOUATIIMHBI
2.1. O0bem yueOHOH JUCHUNIMHBI U BUbI Y4eOHOH padoThl

Bug yueOHoi1 padoThI Qovem uacos
MakcuMasibHasi yueOHasi HArpy3Ka (Bcero) 74
O0s13aTesibHAS Ay IUTOPHAS YueOHasi HArpy3Ka (Bcero) 48

B TOM YHCJIC.

nabopaTopHble pabOThI -

MPAKTUYECKUE 3aHATHS 22

CamocTosiTeJibHasi padoTa 00y4aomerocsi (Bcero) 26

B TOM YHUCIJIC.

caMoCTosTeNIbHasg paboTa HajJ KypcoBOW paboTou -
(mpoekTom)

HUmoezosas ammecmayus 6 ¢hopme 3 cem. - ough. 3auem




2.2. TemaTnueckuii miaaH wu coaep:xkaHue y4deoHoii aucuumianasl HUHO®OPMAIIMOHHBIE TEXHOJIOTUHU B
MNPO®ECCUOHAJIBHOU JEATEJIBHOCTHA

HaumeHoBaHHe pa3nesioB Conep:xaHue y4eOHOT0 MaTepHaJia, JIaGOPaTOPHbIE PAGOTHI H MPAKTHYECKUE 3AHATHS, CAMOCTOSITEILHAS Oo0BeM YpoBenn
TeM padoTa odyyalouuxcs, KypcoBasi padora (MpoeKT) (eciu npedycmompetut) 4acoB OCBOEHHS

1 2 3 4

Conepxanue yueOHOro MaTepuaa 2 1

[IpaBuna TexHnkwm Oe30macHOCTH M OXpaHbl Tpyna. MH(opmarms, e€ BHIpl, CBOICTBA M PONb B OKPYXKAIOIIEM MHpE U
npousBoyicTBe. [lamsTh Kak cpena xpaneHus: nHpopmanuu. Bunpsl namsti. Madopmanvonssie cucremsl (UC). [onstue n
onpezenenue MC. [IpousBoacTBeHHbIe U HHPOpMaHoHHble cucteMbl. IC Kak cucTemMa yrpaBieHHs.

[IpakTryeckue 3aHATHS 2 1
[MpakTnueckas pabora Ne 1 (cemunap): Uudopmannonnsie cucremst (MC). [onsitue u onpenenenue MC.
[pousBoacTBeHHBIC W HHpOpMaHOHHbIe cucTeMbl. MIC Kak cHcTeMa yIpaBJIeHHSI.

Tema 1. Uapopmarms.
NudopmarmoHHbIe CUCTEMbI

CamocrosTenpHas padoTa 00ydJaromuxcs 2 1
Pabora ¢ 0OCHOBHOI U TOTIOJHUTENBHON TUTEpaTypoi. [I0AroTOBKA JOKIAI0B IO TEMATHKE:

Wudopmanus. CoiicTa 1 xapakrepuctuka. Hpopmauus u 3Hanus. [Ipobnemsl HHGOpMaIMK B COBPEMEHHOH HayKe.
HudopmManmoHHbIe CUCTEMBI B YIIPaBJICHUN

Conepsxanue yueOHOro MaTepHania 2 1
PoJib aBTOMATU3MPOBAHHBIX CUCTEM 06pabOTKK MH(GOPMAIIMK B YIIPABJIEHUH [IPOU3BOJICTBOM B YCIIOBHUSX PA3BUTHS
pI)IHO'-IHI)IX OTHOHIeHI/Iﬁ.

[IpakTryeckue 3aHATHS 2 1
Tema 2. DIEKTPOHHEIE [TpakTuyeckas pabora Ne 2 (cemuHap): Posib aBTOMaTH3MPOBAHHBIX CHCTEM 00pabOTKH MHPOPMALIUU B YIPaBICHUU
KOMMYHHUKAI[HH U HX POJIb B MIPOM3BOJICTBOM B YCIIOBHSIX PA3BUTHSI PHIHOYHBIX OTHOILICHHUH.
YIIPaBIEHUH NPEANPUITHEM CamocrosTenpHas padoTa 00yJaromuxcs 2 1

PaboTa c 0OCHOBHO¥ M IOTIOTHUTENBHOM MTepaTypoii [1oAroToBKa JOKIAI0B M0 TEMATHKE:
CymecTByloIuMe CHCTEMbl aBTOMaTH3NPOBAaHHOW 00paboTkn nHpopMarmu. Kitaccndukanust KOMIbIOTEPHBIX
TIporpamm, TpeTHa3HauYeHHBIX JUIS pEIICHNUs! TPOU3BOICTBEHHBIX 3a/1ad. CTpyKTypa aBTOMaTH3MPOBAHHON CHCTEMBI
00paboTku nHpopmary. OCHOBHbIE HallpaBJIEHHsI NCIIOJIb30BaHHS MH()OPMALIMOHHBIX TEXHOJIOTHI B IPOU3BO/ICTBE.

Conepxanue yueOHOro Marepuaina 4 2
Bo3moxHOCTH TeKcTOBOrO pemakropa. OCHOBHBIE 3JIEMEHTHI OKHa IporpaMMsbl. TekcroBble ¢ailnbl, co3pmaHue U
coxpaHeHHe (ailyloB, OCHOBHBIC 3JIEMEHTHI TEKCTOBOTO JOKYMEHTA, IOHATHS O IIa0JIOHAX M CTHJISX, OCHOBHBIC
orepaluu ¢ TEeKCTOM, (OpMaTHpPOBAHHWE CHMBOJIOB M ab3aleB, oopMIIeHHE CTpaHHIBI JOKYMeHTa, (OpMHUPOBAHHUE

oryaBjeHMs, padora ¢ TabiuiaMu, padorta ¢ puCcyHKaMmu, opdorpadus, neyats JOKYMEHTOB. .
Tema 3. Metoauka paGoThI B . P HaMHu, p prcy - Oporpagus, AOKY

TekcToBOM penakrope Microsoft Tpamiiecknue saHATHs 4 3
Word IIpaktuueckas pabdora Ne 3: «Microsoft Office Word. Pabora ¢ tabaumamu n uzobpaxeHusMu. OUTYpbI, 00bEKTHI

SmartArt». [Ipaktuueckas padora Ne 4: «Microsoft Office Word. MHoroypoBHeBbI€ CITUCKH, POPMYIIbI, KOJIOHTHUTYIIBD)
« Microsoft Office Word. Ciiusiarie JOKyMeHTOB. PacchuIkmy.

CamocrosTenbHas paboTa 00ydaromuxcs 4 2
Pabora Haj MHAMBHYaTbHBIMH IPOCKTAMU, 10 TeMaTHKe: VICroap30BaHUM TEKCTOBBIX MPOIIECCOPOB B M3/IaTCIILCTBE.
AtomaTu3aius pabotsl ¢ MS Word ¢ moMonipio madioHOB.




Bsanmopetictsue TecToBoro npoueccopa MS Word ¢ npyrumu npmnoxeansmu Windows.
TekcT Kak MHPOPMALMOHHBIA 00beKT. CCHUIKH, THIIEPCCHUIKH, CO3JAHNE OTJIABICHUSL.

Tema 4. Metonrka paGoThI ¢
JJICKTPOHHBIMH TaOJIHIIAMH
Microsoft Excel (3T).

Conepxanue yueOHOro MaTepuaa
3anyck u 3aBepuienue pabotel DT, co3maHme W COXpaHeHHE TaOJHIl, OKHO, OCHOBHBIE 3JIEMEHTHI, OCHOBBI
MaHHUIYJIMPOBAHUs C TAOJMIIAMH, pACUETHBIEC ONEpaIyu, quarpaMMbl EXcel, cBsi3anubie TabuuIbl.

IIpakTuueckue 3aHATUSL

IIpaxTrdeckas padora Ne 5: «OcHOBHI paOOTHI, MapKep 3aIllOTHEHHUS, IOCTPOCHIE CIICKOB, (OPMAaTHPOBAHUE STUCCKY.
IIpaktrueckas padora Ne 6: «Pabora ¢ hopmynamu, OTHOCHTETbHAS U a0COMIOTHAs cchlikay. [IpakTiuueckas padora Ne
7: «Pabota c nuarpammammny. «Bzanmoneiicteue Excel ¢ apyrumu npunoxxeansmu Windows»

CamocrosiTenbHas paboTa 00y4aromuxcs

PaboTa Hajq MHIUBUAYAIBHBIMHU TPOCKTaMU, 110 TeMatuke: B3aumoneticteue DT ¢ npyrumu npunokeHussMua Windows.
DJIeKTpOHHBIE TAOIHIBI KaK HH(POPMAIIMOHHBIE OOBEKTHI.

[Tepexoj OT TaOJMYHOTO K rpaduueckoMy MpeICTaBIeHHI0 HHpopManum.

Tema 5. Metouka paGoTsI ¢
6aszamu JaHHBIX Microsoft
Access

Copneprxanne yueOHOTO MaTepraa
O6mume cBenecHns o 0a3zax MaHHBEIX. OKHO, OCHOBHEIC 31eMEHTHI. DopMmbl U TaOmuipl. CBA3p MEXITy TAaOMUIAMU U
IIEJIOCTHOCTh AaHHBIX. 3anpochl. OTYETHI.

[IpakTrueckue 3aHATUSL
[TpakTyeckas padbora Ne 8: «Pabora ¢ Tabnuiamu. Pabora ¢ hopmamu». «IIpoexTrpoBaHue cBsizeil MeX Iy TaOIULAME
bJI» [Ipaktuueckas padora Ne 9: «Co3manue 3ampocoB. Co3ganue otuetoB. [leyats oTueToBy. «Co3aaHne MakKpoCOBy»

CamocrosiTensHas paboTa 00yJaromuxcst

PaboTa Hag MHIMBUYAIBHBIMH IPOEKTaMH, 1O TeMaTnke: HpOpMaIMOHHbIE CIPaBOYHBIE CHCTEMBI B YEJIOBEUECKOM
obmectBe. MH(opManmoHHbIe TONCKOBBIE CUCTEMBI B YeroBeueckoM obimectse. basbl qanHbix 1 MHTEpHET.
Wudopmanmonnas cucremMa «KoHCYIbTaHT+H»

Tema 6. Metoyka paGoTsI ¢
npe3eHTausamMu Microsoft
PowerPoint.

CopepxaHnue yaeOHOro Matepuaa
OO01mrre cBeICHUS O TIPE3EHTANNAX, CXeMa paboThl, CO3/IaHNe U peIaKTHPOBAHIE MIPE3CHTAINN, OOIIHe OIepannuu co
ciaiilaMu, HacTOIKa aHUMAalMK CIaiI0B, IEMOHCTPALMS CIAai0B.

[pakTnueckue 3aHATHUS
Ipakriueckas padora Ne 10: «Microsoft Power Point. Co3nanue npe3eHTanuny
«Microsoft Power Point. PaGora ¢ anumanuein»

CamocrosTenbHas paboTa 00ydaromuxcs

Pabora HaJl THAUBUAYAJIbHBIMU ITPOCKTaAMU, IO TEMATUKE: CO3}IaHI/Ie MPE3CHTAIUU T'PYIIIBIL.

Co3znanue mpe3eHTaIuu 10 OTIeNeHHIO (crenuanbHoCTH). Co3naHue yIeOHbIX MPe3eHTANN TI0 CIIel]. TUCITUTUINHAM
(TeMaTuKy onpeieNseT NpenoaaBaTeb).

Tema 7. Xapaxkrepuctuka
CIPaBOYHO-UH(OPMAIIMOHHBIX
cucTeM

CozepxaHue yaeOHOTro MaTepuaa

WHpopMannoHHO-CIIpaBOYHBIE CHCTEMbI, OCHOBHBIE XapaKTEPUCTUKHU, TEHJCHIIMN U IEPCIICKTHBBI PA3BUTHUS CUCTEM
00paboTKH IKOHOMHYECKOH MH(pOpMau. Buibl cripaBOYHBIX CHCTEM, OCHOBHBIE PEXHMMBI pabOThI: IPOCMOTP, TOUCK,
pelakTHpOBaHWE M NedaTh HHQOpPMAIMOHHBIX MaTepuaioB. Pabora ¢ JIOKaIBHBIMH W IJIOOAJBLHBIMA
MH(QOpMAaMOHHBIMH CHCTEMaMH ( TOMCK U 00paboTKa MH(pOPMaLUH).

IIpakTueckue 3aHATUS
ITpaktuueckas pabora Ne 11: «Paborta B MuTepHeT. [Tonck mHbopManuu, d1eKTpoHHas mouray «PaboTta ¢ caiTaMu.




ITone3Hple CaThl, KATAJIOTH, JIEKTPOHHBIC OUOIMOTEKN»

CamocrositenpHas paboTa 00y4aromuxcs 2
PaboTta Hag MHIUBUIYAIBHBIMH IIPOEKTAMH, IO TEMATHKE:
B03MOXHOCTH U IIPEUMYILECTBA CETEBBIX TeXHONoTHil. IH)opMannoHHbIe cepBHCHI ceTH VIHTepHeT. DIIeKTpOHHbIE
6ubnoreku. Yumsr XXI| Beka. ['uneprekct kak ocHoBa Web nporpammupoBanus. Web-an3aiis u ero 3HaueHue.
Internet Texnonoruu: riodanbHas ceTh, Internet Explorer, monck nHpopManum, NOAroTOBKa U PEAAKTUPOBAHKE
nHbOpMaIu
Conepxanue y4eOHOro Marepuana 2
ApxuBatopbl u apxuBaiusi. HeoOX0mUMOCTh apXuBUpOBaHHsS (AMIOB M Mamok. ApPXHBATOPHI, HUX HA3HAYCHHUE,
METOMKA CO3JaHMs apXUBHBIX (hailloB 1 pabotel ¢ HuMH. [Iporpammer WinZip u WinRar. KomnsiorepHbie BUPYCH U
Tema 8. ApXxHBaTOpHI 1 AHTUBUPYCHBIC MPOTPaMMBbI, 3aluTa WHPOPMAIMH. AHTUBUPYCHl, MX Ha3HAUYCHHE, METOAMKA JICUCHHsS, YUCTKH,
apxuBanys. KomnerotepHsle Je(dparMeHTAluH JUCKOB.
BHUPYCBI. CamocrosiTenbHas paboTa 00yJarOIIMXCsI 4
Pabota ¢ 0OCHOBHOI U TOMOTHUTENBbHON TuTepaTypoil. [loAroToBKa TOKIAIO0B, 10 TEMAaTHKe: Pa3HOBUAHOCTH
AQHTUBHPYCHBIX IPOrpaMM (IIPOTPaMMBbI-IETEKTOPBI, IPOrPaMMbl — JIOKTOPaA, IPOrPaMMBbI — PEBU30PbI, TIPOIPaMMBbI —
(GUIBTPBI, POrpaMMbl — BaKLIMHBL U Jp.) Heo0XoauMocTh apXuBHpOBaHHs (ailioB U MAMoK.
Bcero: 74

JUst XapaKTepUCTUKH yPOBHSI OCBOCHHS y4eOHOT0 MaTepHaja HCIOIb3YIOTCS CIEAYIONIe 0003HAUCHUS:
1. — o3HaKOMHUTENBHBIH (Y3HABAaHHE PaHEE N3YUYCHHBIX 00BEKTOB, CBOMCTB);
2. — PEenpOLyKTUBHBIN (BBIIOJIHEHHE ACATEILHOCTH MO 00pasily, HHCTPYKIMU WU M0l PYKOBOJICTBOM)
3. — IPOJyKTHUBHBIN (IUTAHUPOBAHUE U CAMOCTOSITEIIEHOE BBIITOTHEHNUE JICTEIBHOCTH, PEIICHNE MPOOIEMHBIX 32/1a4)




3. YCJIOBUS PEAJIM3AIINNA YUYEBHOMU JAUCHUIIJINHBI
3.1. TpedoBanus K MHUHUMAJIBHOMY MaTepuaJbHO-TEXHUYECKOMY
o0ecre4eHnIo

Ayn.1311 Kabunet nH(pOPMALMOHHBIX TEXHOJIOTUN B IPOPECCHOHATBHOM e TETLHOCTH
VYuebnas mebenb Ha 30 mMocagouHBIX MECT, pabdodee MEeCTO NpenojaBaTess, T0CKa MeJoBasi-
lmr., cron kommbrotepHbid 14mT., Komnbiorep B cOopke Lenovo Intel Core i3-2100 CPU
3.1GHz Win 10ltsb x64-14 mr. Komnerorep npenogasarenss Lenovo Intel Core i3-2100 CPU
3.1GHz ¢ monutopom Acer V193 ;Ilpoextop SANYO c mpoeknuoHHBIM 3kpaHoM Media;
[lepeuens IHUIICH3MOHHOIO MporpaMmHoro obecmeucHus: Microsoft Windows Professional
(KOHTPAKT Ne 244/20 «26» uronst 2020 1, Microsoft Office Professional (KOHTPAKT Ne
244/20 «26» utous 2020 r), 7-Zip (freeware).

Ayn.1217 Kabunet nH(GOPMALMOHHBIX TEXHOJIOTUN B TIPOPECCHOHATBHOMN NeSITETLHOCTH
VYuebnass MeOenb Ha 16 MocagoyHBIX MECT, pabdodee MECTO MpernojaBaTelis, JOCKa MeJoBasi-
1 1IT., KOMIUIEKT KOMITBIOTEPHBINA CTOJI U KPECIo KpyTsieecs- 16 mr

Mono6nok Philips 224E5QSB 13-8100/ 81'6/500I'6/ Win 10ltsb x64 -15 wmr; Kommbrotep
npenoxasatenst Lenovo Intel Core i3-2100 CPU 3.1GHz ¢ monutopom Acer V193 -1 m;
[Tpoexktop SANYO c skpanom Media; [lepeuens TUIIEH3MOHHOTO MPOTPAMMHOIO O0ECIIeUEHUS:
Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 1, Microsoft Office
Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 1), 7-Zip (freeware).

3.2. UudopmanuonHoe odecnevyenne o0yueHmst
IlepeyeHbp pexoMeHAyeMbIX Y4eOHbIX wu3aaHuii, WHTepHeT-pecypcos,
JTOTOJHUTEJIbHOM JIUTEPATYPbI

KuurooodoecneueHHoCTh

buomorpaguueckoe onucaHue M31aHust OcHoBHast/

(aBTOp, 3arJ1aBHeE, BU/, MECTO U I'0J U3JAHUS,JONOJHUTEILHAS Koai-Bo. /IeKTPOHHBIE

KOJL. CTP.) nurepaTypa DK3. B 0u0.1. pecypeb
CIIoI Y

I'Bo3aeBa, B. A. OCH. DbC

MHudpopmaTrka, aBTOMaTU3MPOBAHHBIE ZNANIUM

MH(GOPMAIIMOHHBIE TEXHOJIOTHH U CHCTEMBI :

YuyeOHuk .— Mocksa : M3natensckuii [Jom

"OOPYM" : OO0 "HayuHo-u3gaTenbCKuit

uentp MHOPA-M", 2021 — 542 c.

denorosa, E. JI. OCH. DbC

MHpopManoHHbIE TEXHOJIOTUH B ZNANIUM

npodeccnoHaNbHOM 1eATENIbHOCTH | Y4yeOHoe
nmocobue .— Mocksa : M3natensckuii [Jom
"OOPYM" : OO0 "Hay4Ho-u31aTeNbCKHM
uentp MHOPA-M", 2021 .— 367 c.

duimMmoHoRa, E. B. OCH. OBbC BOOK.ru
WHupopmanoHHbIe TEXHOJIOTHH B
npodeccnoHanbHOM e TeIbHOCTH. —
Mocksa : KnoPyc, 2021 .— 482 c.

dummmonoBa, E. B. UTOII. ObC BOOK.ru
WNudopmarrka u uHGpOpMaIMoHHbIE
TEXHOJIOTUH B MPO(HECCHOHATEHON

nmesTeabHOCTH .— Mocksa : FOctunms, 2021
— 213 c.
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2100&TERM=%D0%93%D0%B2%D0%BE%D0%B7%D0%B4%D0%B5%D0%B2%D0%B0,%20%D0%92%D0%B0%D0%BB%D0%B5%D0%BD%D1%82%D0%B8%D0%BD%D0%B0%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B0%D0%BD%D0%B4%D1%80%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://znanium.com/catalog/document?id=364901
http://znanium.com/catalog/document?id=364901
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2100&TERM=%D0%A4%D0%B5%D0%B4%D0%BE%D1%82%D0%BE%D0%B2%D0%B0,%20%D0%95%D0%BB%D0%B5%D0%BD%D0%B0%20%D0%9B%D0%B5%D0%BE%D0%BD%D0%B8%D0%B4%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://znanium.com/catalog/document?id=364625
http://znanium.com/catalog/document?id=364625
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2100&TERM=%D0%A4%D0%B8%D0%BB%D0%B8%D0%BC%D0%BE%D0%BD%D0%BE%D0%B2%D0%B0%20%D0%95.%D0%92.%5B1,1004,4,101%5D&LANG=rus
https://www.book.ru/book/936307
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2100&TERM=%D0%A4%D0%B8%D0%BB%D0%B8%D0%BC%D0%BE%D0%BD%D0%BE%D0%B2%D0%B0%20%D0%95.%D0%92.%5B1,1004,4,101%5D&LANG=rus
https://www.book.ru/book/939367

I'Bo3neBa, B. A.

ba3oBbie u npukIiIaHbIe HHG)OPMAIIMOHHBIC
TEXHOIOTHH : YueOHuK .— Mocksa ; MockBa
: U3parensckuit Jom "OOPYM" : OO0
"Hayuno-usnarensckuii nenrp MHOPA-M",
2021. - 318 c.

ObC

1011
ZNANIUM

Mcauenko, O. B.

[TporpammHOe oOecrieueHrEe KOMIIBIOTEPHBIX
cereit : yue6. mocodue / O.B. Mcauenko. —
Mocksa : UHOPA-M, 2019. — 117 ¢c. —
(Cpennee npodeccroHaabHOEe 00pa30BaHUE).

ObC

om
ZNANIUM

4. KOHTPOJIb U OILIEHKA PE3YJBTATOB OCBOEHHS YUEBHOM

JUCHHUITINHBI
KonTpoas u omnenka
OCYILECTBIISIETCS  MperojaBareyieM B

PE3yNbTATOB

OCBOCHHUS Y4yeOHOH  JUCHUIUIMHBI
Ipollecce TMPOBEJACHUS MPAKTUYECKUX

321H$[TPII>1, a TaK)KEC BBIIIOJTHCHUA O6y‘~IaIOH_II/IMI/IC$I HHAUBUAYaJIbHBIX 3aﬂaHHﬁ.

Pe3yabTaTsl 00y4eHust
(ocBOEeHHbBIE YMEHHsI, YCBOCHHbIE 3HAHNS)

@DopMBbI U METObI KOHTPOJISA U OLIEHKH
pe3yabTaTOB 00y4eHH s

Ymems: IIpakTHueckue paboTHl, BHEAYAUTOpHAs
HCIIONIb30BaTh TEXHOJOTWU cOOpa, pa3MeIIeHus], | CaMOCTOsTeNbHas paboTa.

XpaHEHHs, HAKOIUICHUS, TIPeoOpa3oBaHUS |

nepefAayd  JaHHBIX B MPOQECCHOHAIBHO

OPHUCHTUPOBAHHBIX I/IH(I)OpMaHI/IOHHI)IX CHUCTEMAX,

UCIIOJIb30BaTh B npodeccuonanbHoit | [Ipaktnueckne paboTsl, BHEAyJUTOPHAS
JEATEILHOCTH Pa3IMYHbIe BHIBI IPOrPAMMHOTO | CAaMOCTOSITENbHas padoTa.

o0ecIieueHus], B TOM YUCIIC CIELHATIBHOIO;

IIPUMEHSTh KOMIIBIOTCPHBIE u | IIpaktuyeckue paboTHl, BHEayIUTOpHAs
TEJICKOMMYHHKAIIHOHHBIE CPEICTBA. caMoCTOsITeIbHAS padoTa

3uame: BHEayJUTOPHAS CaMOCTOSITEeIbHAS pabora,
OCHOBHBIC IIOHATHUA aBTOMaTI/ISHpOBaHHOﬁ JOKJIaabl

00paboTku nHpOpMaNHH;

oOIMiA CcOCTaB M CTPYKTYpPY HEPCOHAIBHBIX | BHEAYAUTOPHAS CaMOCTOSITEeIbHAS pabora,
KOMITBIOTEPOB U BBIYMCIIUTEIbHBIX CHCTEM; JIOKJIQJIbl, CAMOCTOSATE IbHAs paboTa

COCTaB, ¢byHKINU u BO3MOKHOCTH | BHEAYTUTOPHAS camocCTosITeTTbHast paboTa,
UCIIOJIb30BaHUS UH()OPMALTMOHHBIX U | JOKJIAJIbI, CAMOCTOSITENIbHAs paboTa
TENIEKOMMYHUKAIIHOHHBIX TEXHOJIOTHH B

po(heCCHOHAIBHOM JIeATEIbHOCTH;

METOABl M cpelncTBa cOopa, 00pabOTKH, | BHEayAUTOPHAs CaMoCTOsITeIbHAS pabora,
XpaHeHH, nepegayn " HaKOIUICHUS | JOKJIAJIbI, CAMOCTOSITeNIbHAsl paboTa

nHbOpMaIHH,

0a30BBIE CUCTEMHBIE NMPOTPAMMHBIE MPOIYKTH U | BHEAYAUTOpPHAs CaMOCTOATEIIbHAS paboTa,
NaKkeThl TMPHUKIAMHBIX TPOrpaMM B OOJACTH | TOKJIA[Ibl, CAMOCTOSTEIbHAS PaboTa
npodecCHOHANILHOM AESTEIbHOCTH;

OCHOBHBIC METOABI M IPUEMbI OOECIeYeHHs | BHEAYAUTOPHAs CaMOCTOSITEIIbHAS pabora,

WHQOPMAIMOHHON 0€30MaCHOCTH

JTOKJIAJIBl, CAMOCTOSITEIbHAS paboTa
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http://znanium.com/catalog/document?id=376215
http://znanium.com/catalog/document?id=376215
http://new.znanium.com/go.php?id=989894
http://new.znanium.com/go.php?id=989894

5. OCOBEHHOCTH OCBOEHMS JUCHUIIIAHBI IS
WHBAJUIOB U JIMI[ C OTPAHUYEHHBIMA BO3MOXHOCTSIMHA
310POBbSI

OOyuenne 0OydYalOMIUXCS C OTPAaHHMUYEHHBIMH BO3MOXXHOCTSIMH 370POBbS
Ipd HEOOXOIMMOCTH OCYIIECTBIISICTCS HAa OCHOBE aJalTUPOBAHHOW pabodeid
OporpaMMbl  C  HCIOJB30BAHMEM  CICHHATBHBIX  METOAOB  OOydYeHUs W
JTUIAKTHYECKUX  MaTepUaiOB, COCTAaBJICHHBIX C  y4e€TOM  OCOOCHHOCTEH
NCUXO(HU3UYECKOTO PA3BUTHS, WHIWBUAYAIBHBIX BO3MOXKHOCTEH W COCTOSIHUS
3I0POBbS TAKKUX OOyYaromuxcs (00y4aronierocs).

B mensx ocBoeHHs ydeOHOW MNpOrpaMMbl JWUCHHUILIMHBI WHBATUAAMH H
JIMLIAMH C OTPAaHUYCHHBIMH BO3MOXHOCTsIMU 310poBbsi Kb uT obecrieunBaet:

JJIS. MHBAIUIOB W JIMII C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMHU 3JIOPOBBS I10
3PEHUIO: pa3MeIlIeHHUEe B JOCTYIHBIX JJIsi 00YYarOIIUXCs, SBISIOUIMXCS CICIBIMU
WIM CIa0OBUISIIMMHE, MECTaX H B aJanTUPOBAaHHON Qopme crpaBoUHOI
UHPOpPMALlUM O pacluCaHUM YYEeOHBIX 3aHATHI; NPUCYTCTBUE ACCHCTEHTA,
OKa3bIBAIOIIETO oOyyJaroremycs HEOOXOTUMYIO MIOMOIIIB; BBIITYCK
ATbTEPHATHBHBIX (POPMATOB METOJMYCCKUX MATCPUAIOB (KPYHMHBIH MIPUPT WK
aynnogansl);

JUIE MHBAJMJIOB W JIUI] C OTPAaHHMYCHHBIMH BO3MOXKHOCTSIMHU 3JIOPOBBSI IO
CITyXY: HAJISKAITMMH 3BYKOBBIMHU CPEACTBAMHU BOCIIPOU3BEICHHE HHPOPMAIINY;

JUIE WHBAJTUIOB W JIMI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS,
UMCIOIIMX  HApPYIICHUS  OIMOPHO-IBUTATEIBHOTO  ammapara:  BO3MOXKHOCTB
OecnpernsaTCTBEHHOTO JOCTYIa 00YyJaromuXxcs B y4eOHbIe TIOMEIECHHS, TyaleTHbIS
KOMHATHI U IPYTHE MOMEIICHHS, a TAK)Ke MPEObIBAaHNE B YKA3aHHBIX TTOMEIICHUSX.

OO6pa3oBaHre 00YJarOIIUXCSA C OrPAaHMYEHHBIMU BO3MOXKHOCTSIMU 370POBbS
MOKET OBITh OPTraHM30BaHO KaK COBMECTHO C JPYTHMMH OOYYaIOIIUMICS, TaK U B
OTAENBHBIX TPYIIIAX UM B OTJEIBHBIX OPTaHU3AIHSIX.
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