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1. MACHOPT MPOI'PAMMBI YYEBHOM JUCHUITINHBI
HNudopMannoHHbie TEXHOJOTHHM B IpodeccCHOHAILHON 1esITeJJLHOCTH

1.1. O6sa1acTh NPUMEHEHUSs] IPOTPAMMbI

[Iporpamma  y4eOHOM  JUCHMIUIMHBI  SIBJSIETCSI  YacThlO ~ OCHOBHOM
00pa30BaTeNbHOM MPOTPAMMBI TOJATOTOBKM CHEIMAIMCTOB CPEAHETO 3BEHA B
cootBerctBUM ¢ PI'OC mno cneumaneHoctn  CIIO 38.02.01 OkoHoMuka u
Oyxrantepckuid yd4€r (MO OTpaciisiM), YKpYNHEHHas TIpyINNa CHEUaIbHOCTEN
38.00.00 DxoHOMHKA U YIIpaBJIECHUE.

[IporpaMMa y4eOHOM JOUCHUIUIMHBI MOXET OBITh HCHOJb30BaHAa B
JIOTIONIHUTEIBHOM  MPOECCHOHATBHOM  00pa30BaHHUU JUIL  TIOBBILIEHUSA
KBaJIM(UKALIMKA U TIEPETIOATOTOBKH PaOOTHUKOB SKOHOMUYECKOW M OyXranTepcKon
cdepsl gesrenbHocTH 1O cneruanbHocTh 38.02.01 DxoHOMUKA M OyXranaTepckuit
y4€T (110 OTpacisim).

1.2. MecTo y4eOHOIl NMCHUILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTe/IbHOM
MPOrpaMMbl MOATOTOBKH CHEHUAJINCTOB CPeIHEro 3BeHa: JUCHUILUINHA BXOJUT B
Oo6menpodeccuoHaIbHBIN ITUKI.

1.3. Heau u 3amaum y4eOHOI IMCUMILUIMHBI — TPeOOBaHHUA K pe3yJbTaTam
OCBOCHUSA YU4eOHOM TMCIUTIIAHDI:

[{enp: Hay4YnuTh NPUMEHATH HH(POPMAIMOHHBIE TEXHOJIOTHH B Oyayuiei npodeccun

B pe3ynbrare ocBoeHUs yueOHON AUCHUIIIMHBI 00yYaOLUICS JTOJKEH:

yMeTb:

HCII0JIb30BaTh NH(POPMAIIMOHHBIE PECYPCHI I MOMCKA U XpaHEHUs NH(OpMallnu;
00pabaTbIBaTh TEKCTOBYIO M TAaOJUYHYIO HH(OPMAIIHIO;

MCIIOJIb30BaTh JIEJIOBYIO IPaUKy U MyJIbTUMEANA-UH(DOPMALINIO;

3HATh:

OCHOBHBIE METO/IbI U CpeICTBA 00pabOTKU, XpaHEHUS, Iepeaayn U HaKOIJICHUs] MHpOpMalHH;
Ha3Ha4Y€HHE, COCTAaB, OCHOBHBIE XapAKTEPUCTUKN OPTaHU3ALMOHHON U KOMIIBIOTEPHON TEXHUKH;
OCHOBHBIE KOMIIOHEHTBHl KOMIIBIOTEPHBIX CETeH, NPUHIUIBI MAaKETHOH MepeAayd JaHHBIX,
OpraHMU3aI1I0 MEKCETEBOTO B3aUMOACHCTBHSI;

yMeTb:

UCIOJIb30BaTh MH(OPMAITMOHHBIE PECYPCHI JUIs TOMCKA U XpaHEeHUs! MH(opMaIuu;
0o0pabaTbIBaTh TEKCTOBYIO U TaOIMUYHYIO HH(OPMAIIHIO;

YUTaTh (MHTEPHPETHPOBATH) HHTEp(eiC CHerUaIu3upOBaHHOTO MPOrPaMMHOI0 obOecredeHus,
HAXOJUTh KOHTEKCTHYIO MOMOIIIb, pa0OTaTh C JOKYMEHTAIIUEH;

3HATh:

OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKU, XpaHEHHU s, Tepeladll U HaKOIUIEHUs HH(OPMAaLIUK;
Ha3Ha4y€HHE, COCTaB, OCHOBHBIE XapaKTEPUCTUKN OPTaHU3aLMOHHON U KOMIIBIOTEPHON TEXHUKU;
OCHOBHbIE€ KOMIIOHEHTBHl KOMIBIOTEPHBIX CETeH, NPUHIUIBI MAKeTHOM Iepedauyd JaHHbIX,
OpraHM3aINI0 MEKCETEBOTO B3aUMOACHCTBHSI;

Ha3HaYeHHe U TMPHUHIMIBI HCIOJB30BAHUS CUCTEMHOIO M MPUKIATHOTO MPOrpPaMMHOTO
obecneueHus;

TEXHOJIOTHIO TIoucKa nHpopManuu B cetu MHTepHerT;



MPUHIIMIIBI 3aIIUTH UH(POPMALIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA,

MPABOBBIE ACMEKThl HCMOJb30BAaHUS WHMOOPMALMOHHBIX TEXHOJOTHH © MPOTPAMMHOTO
obecneyeHus;

OCHOBHBIC ITOHSTHUS aBTOMAaTU3UPOBAHHON 00pabOTKN HH(OpMAIIHH;

yMeThb:

yuTaTh (MHTEPIPETUPOBATH) HHTEp(hEHC CHeNHaTu3UPOBAHHOTO MPOrpaMMHOrO oObOecIreueHus,
HAXOJHUTh KOHTEKCTHYIO MIOMOIIlb, Pa0OTaTh C JOKYMEHTAIIUEIH;

MPUMEHSTH CICIMATU3UPOBAHHOE MTPOrpaMMHOE obOecrieueHre sl coopa, XpaHeHUs U 00padoTKH
Oyxraiatepckoit HHpOpMaIMK B COOTBETCTBUU C U3y4aeMbIMU MTPO(ecCHOHATBHBIMU MOAYIISIMHU;
3HATh:

OCHOBHBIE METOJIbI U Cpe/icTBa 00pabOTKU, XpaHEHHUs], ITepeladll U HaKOIUJIeHUsI UH(popMaluu;
Ha3HA4YCHHE, COCTAB, OCHOBHBIC XapaKTEPUCTUKN OPTaHU3AIMOHHON U KOMIIBIOTEPHON TEXHUKH;
OCHOBHBIE KOMIIOHEHTBHl KOMIBIOTEPHBIX CETeH, NPUHIMUIBI MaKeTHOW Ieperayd JaHHBIX,
OpTaHHU3AINI0 MEKCETEBOTO B3aUMO/ICHCTBHS,

Ha3HAYeHHE U TMPHUHIUIBI HCIOJB30BAHUS CHUCTEMHOTO U MPHUKIAJAHOTO MPOTPaAMMHOIO
00eCIICUCHHS;

TEXHOJIOTHIO TIoucka uHpopmanuu B ceTu MHTepHeT;

MIPUHIIMITEI 3aIIUTH HH(POPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA,

MPABOBbIE ACMEKThl HCIOJb30BAaHUS HH(GOPMAIMOHHBIX TEXHOJIOTUH W MPOTPaMMHOIO
o0ecIeycHus;

yMeThb:

HCII0JIb30BaTh NH(POPMAITMOHHBIE PECYPCHI JUIS TOUCKA ¥ XPaHCHUS WH()OpMAIINK;

MPUMEHSTH CIEeIMATU3UPOBAHHOE MTPOrpaMMHOe olOecrieueHre sl coopa, XpaHeHUs U 00paboTKu
OyxraiTepckoi HHPOPMAIMH B COOTBETCTBHH C U3y4aeMbIMH MTPO(EeCCHOHATEHBIMI MOYIISIMHU;
3HATh:

OCHOBHBIC METOJIBI M CPEICTBA 00pabOTKH, XpaHEHUS, IIepeAadd U HAKOIICHHS HH(OpMAIIWH;
Ha3Ha4YeHHE, COCTAaB, OCHOBHBIC XapaKTEPUCTUKN OPTaHU3AIIMOHHOM U KOMIIBIOTEPHON TEXHUKU;
OCHOBHBIC KOMITOHEHTBHI KOMIIBIOTEPHBIX CETEH, NPUHIUIBI MAKeTHOW Iepelady JaHHBIX,
OpraHHU3aINI0 MEKCETEBOTO B3aUMOACHCTBHS,

yMeThb:

MPUMEHSTH CHEeIHATU3UPOBAHHOE MIPOTrPaMMHOE obecriedeHne asi coopa, XpaHeHus: U 00paboTKU
OyXxrajTepckoi HHPOPMAITUH B COOTBETCTBHH C U3y4aeMbIMH MTPO(eCcCHOHATEHBIMI MOYIISIMHU;
MPUMEHSTh METOJIbI M CPENICTBA 3alIUTHI OyXranTepcKoil uHpopmanmu;

3HATh:

Ha3HAYeHHEe W TPUHIUIBl KCIOIB30BAHUS CHUCTEMHOTO U MPUKIAJAHOTO MPOTPAMMHOIO
o0ecIreyeHus;

TEXHOJIOTHIO TTorcka uHdopmanuu B cetu MIHTepHeT;

MIPUHITHITH 3aIIUTH HH(POPMAIMK OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA,

MPABOBBIE ACMEKThl HCIOJB30BAaHUS HWH(GOPMAIMOHHBIX TEXHOJIOTUH U MPOrPaMMHOIO
o0ecIreyeHus;

OCHOBHBIE MTOHSATHUS aBTOMAaTU3UPOBAHHON 00pabOTKU HH(POPMAIIHH;

yMeThb:

MCIIOJIb30BaTh NH(POPMAIIMOHHBIE PECYPCHI I MOUCKA U XpaHEeHUs WH(OpMaInu;

yuTaTh (MHTEPIPETUPOBaTh) HHTepdelic CHeruaaTu3upoBaHHOIO MPOrpPaMMHOrO OOecreyeHus,
HAXOJUTh KOHTEKCTHYIO TIOMOIIIb, pab0TaTh ¢ JOKYMEHTAIIHEH;

MPUMEHSATH CIEIUATN3UPOBAHHOE TTPOrpaMMHOE oOecTieueHne Aia coopa, XpaHeHUsT 1 00paObOTKH
Oyxrantepckoit HHGOpPMAIMH B COOTBETCTBUH C U3y4aeMbIMU MPO(ecCHOHATEHBIMI MOAYIISIMHU;
MOJIb30BATHCS ABTOMATH3UPOBAHHBIMHA CHCTEMAaMH JIIOITPON3BO/ICTBA;

3HATh!

Ha3HAYCHWE W TPHUHIUIBI KCIIOIB30BAHUS CHUCTEMHOTO M MPHUKJIAJHOTO MPOTrPAMMHOTO
obecneueHus;

TEXHOJIOTHIO TIONCKa HH(OpMaNuK B ceTH MIHTEepHET;



HNPUHIUIBI 3aIUTHl HTHMOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

NPaBOBBIC ACMEKThl HCIOJIB30BAaHUS HMH()OPMAIIMOHHBIX TEXHOJOTMH U  MPOTrPaMMHOTO
obecreyeHus;

OCHOBHBIC ITOHATHS aBTOMAaTH3UPOBAHHON 00paboTKH HH(pOpMAINH;

Ha3Hau€HWe, MPHUHLUIBI OpraHM3allud U SKCIULyaTalud OyXraJTepCKUX HH(POPMALMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bl U METO/Ibl OOECTIeUeHNs1 THPOPMALIMOHHON 0€3011acCHOCTH

yMeThb:

UCIOJIb30BaTh MH(OPMAILIMOHHBIE PECYPCHI TS TOMCKA U XpaHEHUs HHPOpMaLuy;
00pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO HH(POPMAIIHIO;

H0JIb30BaThCsl aBTOMATU3UPOBAHHBIMU CUCTEMaMHU JIEJIONPOU3BOJICTBA;

NPUMEHATh METOJIbI M CPEJICTBA 3ALIUTHI OyXTaaTepcKon HHPOPMALIUY;

3HATh:

OCHOBHBIE METO/IbI U CPE/ICTBA O0PAOOTKH, XpaHEHHsI, IEpeaaydl U HAKOIJICHHUsI HH(POPMaLIUY;
Ha3HauY€HHe, COCTaB, OCHOBHBIE XapAKTEPUCTUKN OPraHU3ALMOHHON U KOMIIBIOTEPHOUW TEXHUKHU;
HalpaBJICHUS aBTOMATHU3aLUHU OyXTadTepCKON AEATEIbHOCTH;

Ha3Hau€HWe, MPHUHLMUIBI OpraHU3allud W SKCIUTyaTaluu OyXraiaTepckuxX HMHGOPMaMOHHBIX
CHCTEM,

OCHOBHBIE YTPO3bI U METO/Ibl OOecTIedeHNs1 UHPOPMALIMOHHOM 6€3011acHOCTH

yMeThb:

YUTaTh (MHTEPIPETUPOBATH) HHTEep(eiic CHeruaIu3upOBaHHOTO IMPOrPaMMHOI0O obecreueHus,
HAXOJIUTh KOHTEKCTHYIO TIOMOIIIb, pad0TaTh C JOKYMEHTAIHEH;

OPUMEHSATH CIIELUAIN3UPOBaHHOE NPOrpaMMHOe oOecrieueHue st coopa, XpaHeHUs U 00paboTKU
Oyxrantepckoil nHGOpMaIK B COOTBETCTBUH C U3y4aeMBIMH MTPO(HECCHOHAIBHBIMU MOTYJISIMH;
3HATh:

NPaBOBBIC ACIEKTHl HCIIOJIB30BAaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTHH H  MPOrPaMMHOTO
obecreyeHus;

OCHOBHBIE ITOHATHS aBTOMAaTH3UPOBAHHOH 00paboTKH HH(pOpMAINH;

HalpaBJICHUs aBTOMATHU3aLUU OyXIraJaTepCcKon AeATeIbHOCTH;

Ha3HAueHHWe, MPHUHIUIBI OPTaHW3alMU W OKCIUTyaTallud OyXralTepCcKuX WH(GOPMAIMOHHBIX
CHCTEM;

yMeThb:

00pabaTbIBaTh TEKCTOBYIO M TAaOJUYHYIO HH(OPMAIIHIO;

yuTaTh (MHTEPIPETUPOBAaTh) HHTEpPeic crnenualn3upoBaHHOTO MPOTPAMMHOIO OOEeCHedeHus,
HaXO0JIUTh KOHTEKCTHYIO MIOMOIIb, pad0TaTh ¢ JOKYMEHTAIHEH;

3HATh:

OCHOBHBIE METO/IbI U CPE/ICTBA 0OPAOOTKH, XpaHEHMs], Iepeayl U HaKOIJIEHUs HH(POpPMalny;
NPaBOBBIE ACTEKTHl HCIIOJIB30BAaHUS HMH(DOPMAIIMOHHBIX TEXHOJOTHH ¥  MPOTPAMMHOTO
obecreueHus;

OCHOBHBI€ ITOHATHS aBTOMaTU3UPOBAaHHON 00pa0OTKU MHPOpMAIIHH;

HalpaBJICHUs aBTOMATHU3alUU OyXTradTepCKOn AeATeIbHOCTH;

Ha3HAueHHWe, TMPHUHIUIBI OPTaHW3alMd W OKCIUTyaTallud OyXralTepCcKuX WH(GOPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OecIieyeHHs] MHPOPMAIIMOHHOW 0€301acHOCTH

yMeThb:

UCTIOJTB30BaTh HH(OPMAITMOHHBIE PECYPCHI TSI TOMCKA U XpaHEeHUsT HH(opMaIum;
00pabaTbIBaTh TEKCTOBYIO M TAaOJUYHYIO HH(OPMAIIHIO;

MPUMEHSATH CIEIUATN3UPOBAHHOE TTPOrpaMMHOE oOecTieueHne Aia coopa, XpaHeHUsT 1 00padOTKH
Oyxrantepckoil HH(popMaIK B COOTBETCTBUU C N3y4aeMbIMHU NMPO(ecCHOHANTBHBIMUA MOTYJISIMH;
3HATh:

OCHOBHBIE METO/IbI U CPE/ICTBA 0OpaOOTKH, XpaHEHUs, TIepeladl U HaKOIUIeHUs! HH(opMarumy;
OCHOBHbI€ MTOHATHS aBTOMaTU3UPOBAaHHON 00pabOTKH HHOpMALIHH;



HalpaBJICHUs aBTOMAaTHU3aLUU OyXTraaTepCKOn AesTeNbHOCTH;

Ha3HAu€HHWe, MPHUHLMUIBI OPraHU3allMd U SKCIUTyaTalud OyXTraJlTepCKUX HH(POPMALMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3BI H METO/IbI O0eCTIeYeHUsI HHPOPMALMOHHON 0€301MacHOCTH

yMeThb:

NPUMEHSTH CIIEHUAIM3UPOBAHHOE MTPOrpaMMHOE o0ecTiedeHne it coopa, XpaHeHus: 1 00paboTKH
Oyxrantepckoil HHGOpMaIK B COOTBETCTBUU C N3y4aeMbIMU NPO(EeCCHOHAIBHBIMUA MOTYJISIMH;
M0JIb30BATHCS ABTOMATU3HUPOBAHHBIMU CHCTEMaMH JIeTIOTIPOU3BOCTBA;

IPUMEHATh METO/Ibl ¥ CPEJICTBA 3ALUTHI OyXIaaTepcKoi HHPOpMaLUY;

3HATh:

OCHOBHBIE METO/Ibl U CPE/ICTBA 0OPAOOTKH, XpaHEHHU s, IEpeAayy U HaKOIJIEHUs: HHPOpMaLuy;
OCHOBHBIC KOMITOHEHTBl KOMITBIOTEPHBIX CETeH, MPHHLMIBI TAaKeTHOM mepelayd aHHbBIX,
OpraHU3aLUI0 MEKCETEBOTO B3aUMOACHCTBUS;

NPUHIUIGI 3aIUTHl KHPOPMAITUN OT HECAHKIIHOHMPOBAHHOTO JOCTYIIA;

IIPaBOBBbIE ACMEKThl MCIIOJIb30BAaHUS HMH(OPMAIIMOHHBIX TEXHOJIOIMH U MPOrpaMMHOIO
00eCIICUCHHS;

OCHOBHBIC ITOHATHS aBTOMaTU3UPOBAHHOM 00paboTKK HH(pOpMaLUH;

HaIpaBJICHUS aBTOMATHU3aLUHU OyXTaITepCKON AEATEIbHOCTH;

Ha3HaueHHWe, IMPHUHLUIIBI OpraHu3allMd W SKCIUTyaTaluu OyXTraJTepCKUX HH(POPMALUOHHBIX
CHCTEM;

yMeThb:

IPUMEHSTH CHELMAIM3UPOBAaHHOE MIPOrpaMMHOE obecriedeHue Al coopa, XpaHeHus: U 00paboTKU
Oyxrantepckoil HHGoOpMaIK B COOTBETCTBUH C U3y4aeMbIMH ITPO(HECCHOHATIBHBIMU MOAYIISIMU;
MI0JIb30BATHCSl ABTOMATH3HUPOBAHHBIMU CHCTEMaMH JIeJIOTIPOU3BOCTBA;

3HATh:

OCHOBHBIE METOJIBI U CPE/ICTBA 0OPAOOTKH, XpaHEHHsI, IEpeaayll U HAKOTJICHUS HH(POPMAIINH;
IPaBOBbIE ACMEKTbl MCIIOJIb30BAaHUS HMH(DOPMAIMOHHBIX TEXHOJIOTUH M MPOrpaMMHOIO
o0ecIeycHus;

OCHOBHBIC ITOHATHS aBTOMaTU3UPOBAHHOM 00paboTKK HH(pOpMaLUH;

HaIpaBJICHUS] aBTOMATHU3aLUHU OyXTaITepCKON AEATEIbHOCTH;

Ha3Hau€HHWe, MPHUHLMIIBI OpPraHu3allMd M SKCIUTyaTalud OyXraiaTepcKux HH(GOPMaIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl OOecTIedeHns1 UHPOPMALMOHHOM 6€301MacHOCTH

yMeThb:

YUTaTh (MHTEPIPETHPOBATH) HMHTEp(hEiC CHerHaIM3UPOBAHHOTO IMPOrPaMMHOTO obecreueHus,
HaXO0JIUTh KOHTEKCTHYIO TTOMOIIb, pab0oTaTh C JOKYMEHTAIIHEH;

OPUMEHSATH CIIEHUAIN3UPOBaHHOE MTPOrpaMMHOE olecrieueHue it coopa, XpaHeHus: 1 00paboTKH
Oyxrantepckoil HHGOpMaIK B COOTBETCTBUH C U3y4aeMBIMH MTPO(}HECCHOHATBHBIMHA MOTYJISIMH;
3HATh:

NPaBOBBIE ACTEKTHl HCIIOJIB30BaHUS HMH()OPMAIIMOHHBIX TEXHOJOTHH UM TPOTPAMMHOTO
obecreueHus;

OCHOBHBI€ ITOHATHUS aBTOMaTU3UPOBAaHHON 00pabOTKH MHPOpMAIIHH;

HalpaBJICHUs aBTOMATHU3alUU OyXTraJITepCKOn AeATeIbHOCTH;

Ha3HAueHHWe, TMPHUHIUIBI OPTaHW3allMd W OKCIUTyaTallid OYXTalITepCKUX HWH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OecIiedeHHs] THPOPMAIlMOHHOM 0€30acHOCTH

yMeThb:

UCTIOJTB30BaTh HH(OPMAITMOHHBIE PECYPCHI ISl TOMCKA U XpaHEeHUs1 HH(popMaIumy,

yuTaTh (MHTEPIPETHPOBATH) HHTEp(EHC CHEerHaIM3UPOBAHHOTO IMPOrPAaMMHOI0 obOecredeHus,
HaXO0JIUTh KOHTEKCTHYIO TTOMOIIlb, Pab0TaTh C JOKYMEHTAIIHEH;

MOJIb30BaThCsl ABTOMATU3HMPOBAHHBIMU CUCTEMaMHU JIEJIONPOU3BO/ICTBA;

NPUMEHSITh METOJIBI M CPENICTBA 3AIUTHI OyXTaaTepCKo HHPOPMAIINH;



3HATh:

OCHOBHBIE METOJIBI M CPE/ICTBA 0OpAOOTKH, XpaHEHHS, TIepeIadn U HaKOIUIEHUs! HH(popMaIumy;
[IPABOBbIE ACHEKThl HCIOJb30BAaHUS HH(GOPMAIMOHHBIX TEXHOJIOTMH M MPOrPaMMHOIO
00eCIICUCHHS;

OCHOBHBIE ITOHSATHS aBTOMaTU3UPOBAHHON 00pabOTKH HH(POpMAIIH;

HaIlpaBJICHUS aBTOMATHU3alUU OyXTadTepCKON AEATEIbHOCTH;

Ha3Ha4YeHHe, MPUHIUIBl OPraHu3allUd M JKCIUTyaTallud OyXralaTepcKux HHOOPMAIUOHHBIX
CHCTEM;

yMeThb:

MPUMEHSTH CICIHMATTU3UPOBAHHOE MTPOTPAMMHOE OOecIiedeHHe Jisi cOopa, XpaHEeHUs U 00pabOTKH
Oyxraiatepckoit HHGpOpMaIMK B COOTBETCTBUU C U3y4aeMbIMU MTPO(ecCHOHATbHBIMU MOAYIISIMHU;
M0JIb30BATHCS ABTOMATU3MPOBAHHBIMU CUCTEMaMH JIeJIONIPOU3BOICTBA;

3HATh:

OCHOBHBIE METOJIBI U CPEICTBA 00PAOOTKH, XpaHEHHsI, IEpeaayll U HAaKOIJICHU HH(POPMALINY;
Ha3Ha4YeHHE, COCTAaB, OCHOBHBIC XapaKTEPUCTUKN OPTaHU3AIIMOHHOM U KOMIIBIOTEPHON TEXHUKU;
NPaBOBBIC ACIEKTHl HCIIOJIB30BAaHUS HMH(DOPMAIIMOHHBIX TEXHOJIOTUH UM  MPOTrPaMMHOIO
obecneyeHus;

OCHOBHBIE MTOHATHS aBTOMAaTH3UPOBAHHON 00paboTKu HH(pOpMAINH;

HAIPaBIICHUS] aBTOMATU3ALMU OyXTanTepCKOM 1eITeIbHOCTH;

Ha3HAueHHWe, MPHUHIUIBI OPTaHM3alMK W SKCIUTyaTallud OyXTralTepCKUX HWH(POPMALMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3BI H METO/IbI OOeCTIedeHNsT HH(POPMALMOHHON 0€301acHOCTH

yMeThb:

yuTaTh (MHTEPIIPETUPOBATh) HHTEpPENc CrnenualIn3upoOBaHHOTO IMPOTrPAMMHOIO OOEeCHedeHus,
HAXOJHUTh KOHTEKCTHYIO TIOMOIIIb, pab0TaTh ¢ JOKYMEHTAIIHEIH;

MPUMECHSTH CTICIIHATU3UPOBAHHOE MTPOrpaMMHOE oOecrieueHre I cOopa, XpaHeHUs U 00padOTKH
Oyxrantepckoit HHGOpPMAIMK B COOTBETCTBHH C N3y4aeMbIMH MPOPECCUOHATBHBIMU MOTYJISIMU;
3HATh:

OCHOBHBIE METOJIbI M Cpe/icTBa 00pabOTKU, XpaHEHHUs], Tepeladyll U HAaKOIUIeHUS UH(OPMALINK;
NPUHIUITG 3aIIUTH HH(POPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

NPaBOBbIE ACMEKTbl HCIIOJB30BAaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTMH M  MPOTrPaMMHOIO
oOecIreyeHus;

OCHOBHBIE ITOHATHS aBTOMaTU3UPOBaHHOM 00pabOTKH HH(pOpMALNH;

HaIpaBJICHUS aBTOMATHU3alUU OyXTaITepCKON AEATEIbHOCTH;

Ha3Ha4YeHHe, MPUHIUIBl OPraHU3allud M JKCIUTyaTallud OyXralaTepcKux HWHOOPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl OOecTIedeHNsI THPOPMALMOHHONW 0€3011aCHOCTH

yMeThb:

MPUMEHSTh aHTUBUPYCHBIE CPEJICTBA 3alIUTHl HHPOPMAIUH;

MI0JIb30BATHCSl ABTOMATH3HUPOBAHHBIMU CHCTEMaMH JIeJIOTPON3BOCTBA;

HNPUMEHSTh METO/Ibl M CPEJICTBA 3ALUTHI OyXTraaTepcKoi HHPpOpMaLUY;

3HATh:

OCHOBHBIC KOMIIOHEHTBl KOMIIBIOTEPHBIX CeTeH, NPUHLMIBI MaKeTHOH IepeJaud JaHHBIX,
OpTaHU3aINI0 MEKCETEBOTO B3aMMOICHCTBUS,

Ha3HAuY€HWEe ¥ NPUHIMIBI HUCIOJb30BaHUS CUCTEMHOIO M TMPHUKIAJHOTO IMPOrpaMMHOI0
obecreyeHus;

TEXHOJIOTHIO MOMCKa UH(popMaliu B cetu VIHTepHeT;

TIPUHITAITB 3aIIUTH HTHPOPMAIUH OT HECAHKITHOHHPOBAHHOTO JTOCTYTIA;

Ha3HAa4YeHHe, MPUHIUIB OPTaHU3ANA M JKCIUTyaTalud OyXTanTepCcKuX HH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl O0ecTIedeHNs] HHPOPMALMOHHOM 6€301acHOCTH

yMeThb:



UCIOJIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JUIsl TIOMCKA U XpaHEHUs! UH(opMaIuy;

OPUMEHSATH CIIEHUAIN3UPOBAHHOE MTPOrpaMMHOE o0ecrieueHue st coopa, XpaHeHUs U 00pabOTKU
Oyxrantepckoil HHGOpMaIK B COOTBETCTBUH C U3y4aeMbIMH NTPO(HECCHOHAIBHBIMU MOJYJISIMH;
NPUMEHATh METOJIbI M CPEJICTBA 3aLUTHI OyXTaaTepcKoi HHPOpMaLnH;

3HATh:

OCHOBHBIE METOJIBI M CPE/ICTBA 0OpAOOTKH, XpaHEHHUS, TIepeIayl U HAKOIUICHUS! HH(POPMAaLIUY;
Ha3HaUY€HUE M NPUHLMIBI HCIOJb30BAHUS CUCTEMHOIO M IPHUKIAJHOIO IPOrPaMMHOIO
00ecCIICUCHHUS;

TEXHOJIOTUIO MoUCKa UH(popMaluu B cetu MHTepHeT;

NPUHIUIGI 3aIIUTHl HHPOPMAIMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA,;

IIPaBOBbIE ACMEKThl MCIIOJIb30BAaHUS HMH(OPMAIMOHHBIX TEXHOJIOIMH UM MPOrpaMMHOIO
00ecCIICUCHHS;

OCHOBHBIE YTPO3bl U METO/Ibl OOECTIeUeHNs] UHPOPMALIMOHHON 0€3011acCHOCTH

yMeThb:

H0JIb30BAThCsl ABTOMATU3UPOBAHHBIMU CUCTEMaMHU JEJIONPOU3BO/ICTBA;

NPUMEHATh METOJIbI M CPEJICTBA 3ALIUTHI OyXTaaTepcKoi HHPOpMaLny;

3HATh:

HaIpaBJICHUS] aBTOMATHU3aLNU OyXTaaTepCKON AeITEeIbHOCTH;

Ha3HaueHWe, MPHUHLMUIBI OpraHM3allid W SKCIULyaTalud OyXraJTepCKUX HH(POPMALMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl O0ecTedeHNss HHPOPMALMOHHON 6€3011acHOCTH

yMeThb:

UCII0JIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JUIsl TIOMCKA U XpaHEeHUs UH(opMauy,
00pabaTbIBaTh TEKCTOBYIO M TAOJMUHYIO HH(POPMAIIHIO;

IPUMEHATh METO/Ibl ¥ CPEJICTBA 3ALUTHI OyXTraiaTepcKol HHPOpMaLUY;

3HATh:

OCHOBHBIE METO/Ibl U CPE/ICTBA OOPAOOTKH, XpaHEHUs, IEpeAayl U HaKOIJICHUs HHPOpMaLuy;
Ha3HaueHHE, COCTaB, OCHOBHBIC XapPAKTEPUCTUKN OPTaHU3AIMOHHONW M KOMIIBIOTEPHOU TEXHUKH;
OCHOBHBIC KOMIIOHEHTBl KOMIIBIOTEPHBIX CETeH, MPUHLUIbBl MaKeTHOM mepelayd JaHHbIX,
OpraHU3aINI0 MEKCETEBOTO B3aMMOACHCTBUS;

HalpaBJIeHUS aBTOMATHU3alUU OyXTraJaTepCcKOn AeATeIbHOCTH;

Ha3HAueHHWe, TMPHUHIUIBI OPTaHW3alMMd W OKCIUTyaTallud OyXTaJlTepCKUX WH(GOPMAIIMOHHBIX
CHCTEM;

yMeThb:

HOPUMEHSATH CIIeHUAIN3UPOBAaHHOE MTPOrpaMMHOE olecrieueHne i coopa, XpaHeHus: 1 00paboTKH
OyxranTepckoilt nHQOpMaIK B COOTBETCTBUH C U3y4aeMbIMH MTPO(HECCHOHATEHBIMU MOIYJISIMU;
MOJIb30BaThCSl ABTOMATU3UPOBAHHBIMU CHCTEMaMH JeJIONPOU3BOICTBA,;

3HATh:

IPaBOBbIE ACMEKTbl MCIIOJIb30BaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTMH M MPOrpaMMHOI0O
olOecreyeHus;

OCHOBHBIE ITOHATHS aBTOMAaTHU3UPOBaHHOM 00paboTKK HH(pOpMALNH;

HaIpaBJICHUS aBTOMATH3ALU OyXTaITepCKON AEATEIbHOCTH;

Ha3HaueHWe, MPHUHLUIBI OpraHM3allud W JKCIUTyaTallud OyXralaTepcKuX HH(GOpPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI U METO/IbI OOecTIedeHrs] MHPOPMALIMOHHOM 0€30MacHOCTH

yMeThb:

OPUMEHSTH CIIeHUAIN3UPOBaHHOE MTPOrpaMMHOE o0ecrieueHne i coopa, XpaHeHus: 1 00paboTKH
OyxranTepckoit HHGOpMaIK B COOTBETCTBUH C U3y4aeMbIMH MTPO(}HECCHOHATBHBIMHA MOy ISIMH,
MOJIb30BaThCsl aBTOMATU3HMPOBAHHBIMU CHCTEMaMH JIeNTONPOU3BOICTBA;

NPUMEHSITh METOJIBI M CPEJICTBA 3ALIUTHI OyXTaITepCKOr HHPOPMALINH;

3HATh:

OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKH, XpaHEHHUs], Tepeladll U HaKOIUIEHUs HH(OpMAaLINK;



IPUHIUIBI 3aIMUTHl HHYOPMAIIUU OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA;

IPaBOBBIC ACMEKTHl HCIOJIB30BAaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTUH M MPOrpPaMMHOTO
obecneyeHus;

OCHOBHBIC ITOHATHS aBTOMAaTH3UPOBAHHON 00paboTKH HH(pOpMAINH;

OCHOBHBIE YTPO3bl U METO/Ibl OOECTIeUeHNs1 THPOPMALIMOHHON 0€3011acHOCTH

yMeTb:

YuTaTh (MHTEPHPETHUPOBATh) HHTEp(ENCc crenualIu3upoBaHHOIO MPOrPaMMHOIO oOecredeHus,
HAXOJUTh KOHTEKCTHYIO [IOMOILb, PA0OTATh C JOKYMEHTALUEH;

I0JIb30BAThCSl aBTOMATU3UPOBAHHBIMU CHCTEMaMH JIeJIONPOU3BOCTBA;

NPUMEHSATh METO/IbI M CPEJICTBA 3ALUTHI OyXTaaTepcKoi HHPOPMALIUH;

3HATh!

OCHOBHBIE METOJIbI U CPE/ICTBA OOPAOOTKH, XpaHEHHsI, IEPeAayl U HAKOIIJICHUsI HH(POPMAaLIUY;
IIPaBOBbIE ACMEKThl MCIIOJIb30BAaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTMH M MPOrpaMMHOIO
00ecCIICUCHHUS;

OCHOBHBIE ITOHATHS ABTOMaTU3UPOBAaHHOM 00paboTKH HH(pOpMALUH;

HaIpaBJICHUS aBTOMATU3ALMU OyXTalNTepCKON AESITEIbHOCTH;

Ha3HaueHWe, MPHUHLMUIBI OpraHM3allid W SKCIUTyaTalud OyXraJTepCKUX HH(POPMALMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl O0ecTIeYeHNs1 HUHPOPMALMOHHON 6€301acHOCTH

yMeTb:

UCIOJIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JUIs TOMCKA U XpaHEeHUs! MH(popMauy;

I10JIb30BATHCS ABTOMATU3UPOBAHHBIMU CUCTEMAaMHU JI€IOIPOU3BO/ICTBA;

IPUMEHATh METO/Ibl ¥ CPEJICTBA 3ALUTHI OyXTraaTepcKold HHPOpMALIUY;

3HATh:

OCHOBHBIE METO/Ibl U CPe/ICTBA 00paOOTKH, XpaHEHUs, TIepelaul U HaKOIUIeHUs HH(opMauuy;
Ha3HAueHHWe, MPHUHIUIBI OPTaHW3alMU W OKCIUTyaTallud OyXraiaTepcKux HWH(GOPMAIMOHHBIX
CHCTEM,

OCHOBHBIE YTPO3bl U METO/IbI 0OeCIIeUeHNsI UH(POPMALIMOHHON O€30MacHOCTH

yMeThb:

UCTIOJIB30BaTh HH(OPMAITMOHHBIE PECYPCHI JUTSI TOMCKA U XpaHEeHUs! HH(opMaIum;

OPUMEHSATH CIIELUAIN3UPOBAHHOE NTPOrpaMMHOE o0ecrieueHne it coopa, XpaHeHUs U 00paboTKU
Oyxraiatepckoit ”HpOpMaIMi B COOTBETCTBUH C U3y4aeMbIMH NPO(PECCUOHAIBHBIMU MOYJISIMU;
I10JIb30BAThCSl aBTOMATU3UPOBAHHBIMU CUCTEMAMH JIEJIONIPOU3BO/ICTBA;

IMPUMEHSTh METOJIbI M CPEJICTBA 3aLIUThI OyXranTepckoil uHpopmanuy;

3HATh:

OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKU, XpaHEHU S, Iepelaull U HaKOIJIeHUsI UH(popMaLuy;
HPUHIUIBI 3aIUTHl HHPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

IIPABOBbIE ACHEKThl MCIOJb30BAaHUS HH(GOPMAIMOHHBIX TEXHOJOTMH U MPOrpPaMMHOTO
obecreueHus;

OCHOBHBI€ ITOHATHS aBTOMaTU3UPOBAaHHON 00pabOTKH UH(OpMALINH;

HalpaBJIeHUs aBTOMATHU3aLUU OyXTraaTepcKon AeaTeNbHOCTH;

Ha3HayeHHe, MPUHLUIBl OpPraHu3allud M HKCIUTyaTallMu OyXralaTepcKuX HH(OpPMalMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OecTiedeHHsI UH(POPMALIMOHHON O€30MacHOCTH

yMeThb:

yuTaTh (MHTEPIPETUPOBATh) HHTEep(delic crernualIn3upoBaHHOTO MPOTPAMMHOIO OOecHedeHus,
HaXOJIUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh C JOKYMEHTAIUEH;

MPUMEHSATH CIEIUATN3UPOBAHHOE TTPOrpaMMHOE oOecTieueHne Aia coopa, XpaHeHUsT 1 00padOTKH
Oyxrantepckoil HHGOpMaIMK B COOTBETCTBUH C N3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOYJISIMU;
M0JIb30BATHCS ABTOMATU3UPOBAHHBIMU CUCTEMAaMH JI€JIONPOU3BO/ICTBA;

3HATh:

OCHOBHBI€ ITOHATHS aBTOMaTU3UPOBAHHON 00pabOTKH HHPOpMALIHH;
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HAIPaBJICHUS aBTOMATU3ALUN OyXTaITepCKOM 1eATeIbHOCTH;

Ha3HaueHHWe, MPHUHLMUIBI OPraHU3allMd W SKCIUTyaTalud OyXTraJlTepCKUX HWH(POPMALMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3bI H METO/IbI 00eCTIedeHNsI HHPOPMALIMOHHON 0€301MacHOCTH

yMeThb:

UCTIOJIb30BaTh HH(OPMAITMOHHBIE PECYPCHI ISl TOMCKA U XpaHEeHUs1 HH(popMaIumy;
00pabaThIBaTh TEKCTOBYIO U TAOJMUYHYIO HH(OPMAITHIO;

UCTIOJIb30BAaTh JICIOBYIO rpaduKy U MyJIbTUMEANA-UHPOPMALIUIO;

CO3/1aBaTh MPE3CHTAIUY;

NPUMEHATH aHTUBUPYCHBIE CPEACTBA 3alIUTHI HH(POPMAIINH;

3HATh:

OCHOBHBIE METOJIBI U CPE/ICTBA OOPAOOTKH, XpaHEHHsI, IEpeAayl U HAKOIIJICHUsI MH(POPMAaLIUY;
Ha3Ha4YeHHEe, COCTaB, OCHOBHBIE XapaKTEPUCTUKU OPraHU3AIMOHHON U KOMITBIOTEPHON TEXHUKH;
OCHOBHBIC KOMITOHEHTBHI KOMITBIOTEPHBIX CETeH, MPHUHLMIBI TaKeTHOM mepeayd IaHHbBIX,
OpraHMU3aINI0 MEKCETEBOTO B3aUMO/ICHCTBHUS;

Ha3HAuYeHWE ¥ NPUHIUIBI HUCIOJb30BAaHUS CHUCTEMHOTO M TPHUKIATHOTO IMPOrPAMMHOIO
obecneyeHus;

TEXHOJIOTHIO TIOMCKa HH(popMaIru B cetu IHTEepHET;

yMeThb:

YuTaTh (MHTEPIPETHPOBATH) HHTEp(dEHC CrenuarTn3upoBaHHOTO MPOTPAMMHOTO OOECIICUCHHS,
HAXOJHUTh KOHTEKCTHYIO TIOMOIIIb, pab0TaTh ¢ JOKYMEHTAIIHEIH;

MI0JIb30BATHCSl ABTOMATH3HUPOBAHHBIMU CHCTEMaMH JIeJIONPOU3BOICTBA;

3HATh:

OCHOBHBIE MTOHATHS aBTOMAaTH3UPOBAHHON 00pab0TKH HH(POpMAIHH;

HAIPaBIICHUS! aBTOMATU3ALUU OYXTanTepCKO AeITeIbHOCTH;

Ha3HAuEHHWe, MPHUHIUIBI OPTaHM3alMKd W SKCIUTyaTallud OyXralTepCKUX HWH(POPMALMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OeCIIeUeHNsI UH(POPMALIMOHHON O€30MacHOCTH

yMeThb:

MPUMEHSATH CIEIUATU3UPOBAHHOE ITPOrpaMMHOE OOeCTIieueHHe UIsl cOopa, XpaHEeHUs: U 00padOTKU
Oyxrantepckoil HHGopMaIK B COOTBETCTBUU C U3y4aeMbIMH ITPO(HECCHOHATIBHBIMU MOAYIISIMU;
MI0JIb30BATHCSl ABTOMATH3HUPOBAHHBIMU CHCTEMaMH JIeJIOTPON3BOCTBA;

NPUMEHSTh METO/Ibl M CPEJICTBA 3ALIUTHI OyXTraaTepcKol HHPOpMaLUY;

3HATh:

NPaBOBbIE ACMEKTbl MCIIOJIB30BAaHUS HMH(DOPMAIIMOHHBIX TEXHOJIOTUH M  MPOTrPaMMHOTO
o0ecIreyeHus;

OCHOBHBIE ITOHATHS aBTOMAaTHU3UPOBaHHOM 00paboTKH HH(pOpMALNH;

HaIpaBJICHUS aBTOMATHU3AHU OyXTaITepCKON AEATEIbHOCTH;

Bbyxrantep nomken 061anaTh 0OMUMH KOMITETCHIIUSIMHU:

OK 1. Beibuparb cmocoObl pemieHusi 3agad npodhecCUOHATBLHON J1eITeIbHOCTH
IPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM

OK 2. OcymecTBiarh TMOUCK, aHAIW3 H HHTEpIpeTanuo uHbopmaiumy,
HEO0OXOAMMOM ISl BBIMOJIHEHUS 33/1a4 Npo(hecCUOHATBHOM EeATeTbHOCTH

OK 3. IlmanupoBaTh M peaqn30BbIBATH COOCTBEHHOE MPO(EeCcCHOHATBLHOE U
JMYHOCTHOE Pa3BUTHE

OK 4. PaboraTh B KOJJIEKTHUBE U KOMaHAE, 3P(HEKTUBHO B3aMMOJIEHCTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KJIMEHTaMHU
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OK 5. OcyuiectBiATh yYCTHYHO M IHUCBMEHHYIO KOMMYHHUKAIMIO Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanun ¢ yd4eToM 0coOE€HHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOT'O KOHTEKCTa

OK 6. IlposBiATh TIpak1aHCKO-NMAaTPUOTUYECKYIO IO3UIUI0, JEMOHCTPUPOBATH
OCO3HAaHHOE MOBEJCHNUE HA OCHOBE TPAJAUIIMOHHBIX O0IIEUEIOBEYECKUX IEHHOCTEN
OK 7. ConeiicTBOBATh COXPAHEHUIO OKPYKAIOIIEH Cpelbl, pecypcocOepeKeHHUIO,
3¢ (HEeKTUBHO EWCTBOBAThH B UPE3BBIYAMHBIX CUTYAILIUAX

OK 8. Hcnonb3oBarh cpeacTBa (PU3NYECKOM KyJIbTYPBl Ul COXPAaHEHUS MU
YKpEIUIEHUsI 3/10pOBbsS B IIpoLecce MNpo(ecCHOHATBHON JAESITENbHOCTH U
HOJIEpKaHUS HEOOXOAUMOIO YPOBHS (PU3NYECKON MTOATOTOBIECHHOCTH

OK 9. Hcnonp3oBaTh HH(OPMALMOHHBIE TEXHOJOTUM B MNPOQPECCHOHATBHON
JESITEIIbHOCTH

OK 10. ITonp30oBatbcst MpoheCcCHOHATBHOM TOKYMEHTallMel Ha rocydapCTBEHHOM
Y UHOCTPAHHOM SI3bIKAaX

OK 11. Hcnonws3zoBaTth 3HaHUS MO (PUHAHCOBOW TI'PAMOTHOCTH, IJIAHUPOBATH
MpEANPUHUMATENIbCKYIO JIEATEIbHOCTh B TPOQeCcCUOHANIBHOU cepe

1po(hecCHOHATBHBIMA KOMITETEHIUSAMHU:

[1K 1.1. OGpabarbiBaTh nepBUYHbIE OyXTraaTepCKUue JOKYMEHTHI

I1K 1.2. Pa3zpabaThiBaTh U COIJIACOBBIBATH C PYKOBOJICTBOM OpraHMU3aIK pabouuit
IUTaH CYETOB OYXTaJTEPCKOro yyeTa OpraHu3aluu

[1K 1.3. IIpoBOOUTE y4ET JEHEKHBIX CPEICTB, OPOPMIISATH JACHEKHBIE U KACCOBBIC
JOKYMEHTBI

[IK 1.4. ®opmupoBarh OyXrajaTepckue MPOBOJKH MO yU4ETy aKTUBOB OpPraHHU3aLUU
Ha OCHOBE padoyero IjiaHa CYeTOB OyXTaJITEpCKOro yueTa

[IK 2.1. ®opmupoBarh OyxraaTepckue MPOBOJAKH MO Y4YE€TYy MCTOYHHKOB aKTHBOB
OpraHu3allid Ha OCHOBE pabOyero MmjiaHa CYeTOB OyXraaTepcKoro yyera

[IK 2.2. BbINOAHATH NOpPYYEHHUS PYKOBOJACTBA B COCTaBE€ KOMHMCCHUU MO
WHBEHTAPU3ALMHY AKTUBOB B MECTAX UX XPAHEHUS

[1K 2.3. [IpoBOAUTH MOATOTOBKY K MHBEHTAPU3AIMU U TPOBEPKY ACHCTBUTEIHHOTO
COOTBETCTBUS (PaKTUUECKUX JaHHBIX WHBEHTAPU3aLUH IaHHBIM y4eTa

[IK 2.4. OtpaxaTh B OyXTaJTEepCKUX IMPOBOJIKAX 3a4€T U CIHCAHUE HEJ0CTAuu
LHEHHOCTEH (peryaupoBaTh HMHBEHTAPU3ALMOHHBIE pPa3HUIIbl) IO pe3yJbTaTam
WHBEHTApU3ALUU

[IK 2.5. IIpoBoauTh mOpoueaypbl WHBEHTapU3alMu (PUHAHCOBBIX OO0S3aTENIbCTB
OpraHu3alun

[1K 2.6. OcymiecTBiaTh cOOp MH(DOpPMALIUU O ACSITEIBHOCTH 00OBEKTAa BHYTPEHHETO
KOHTPOJISI TIO BBINOJIHEHUIO TPEOOBaHWII NMPABOBOM M HOPMATHUBHOM 0asbl U
BHYTPEHHHX PETJIAMEHTOB

[IK 2.7. BBbIOAHATE KOHTPOJIBHBIE MPOLENYPbl M HUX JOKYMEHTHUPOBAHHE,
TOTOBUTH U O(POPMIISITH 3aBEPIIAIOLINE MAaTEPHAIIbI 110 Pe3yIbTaTaM BHYTPEHHETO
KOHTPOJIS

[IK 3.1. ®opmupoBaTh OyXraaTepckue TMPOBOJKH IO HAYUCICHUIO U
NEPEYUCIICHUIO HAJIOTOB U COOPOB B OIO/KETHI pa3IMYHBIX YPOBHEH
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I[IK 3.2. OdopmisaTe IUIATEKHBIC MTOKYMEHTBI ISl TEPEUYHCICHUS HAJIOTOB U
cOOpoOB B OIOMKET, KOHTPOJIUPOBATH UX MPOXOXKICHHE IO PaCYETHO-KACCOBBIM
OAHKOBCKHMM OIlEepalusMm

[IK 3.3. ®opmupoBaTh OyXTaJTepCKUE TPOBOJAKM IO HAYHUCICHUIO U
MEPEYUCIICHUIO CTPAaXOBBIX B3HOCOB BO BHEOIO/DKETHBIC (DOHABI M HAJIOTOBBIC
OpraHbl

[IK 3.4. OdopmisaTh MiaTeXKHbIE MOKYMEHTHl Ha TIEPEUYUCICHHE CTPaXOBBIX
B3HOCOB BO BHEOIO/KETHBIE (DOHIIBI M HAJIOTOBBIE OpraHbl, KOHTPOJIUPOBATH UX
MIPOXO’KJICHUE IO PaCYETHO-KACCOBBIM OAHKOBCKUM OTIEPALIUSIM

[IK 4.1. OrpaxaTh HapacTalIIMM HTOTOM Ha CyYeTax OyXTraJaTEepCKOIro ydeTa
UMYIIECTBEHHOE W  (MHAHCOBOE TMOJOKEHHE OpraHU3alllH, ONpPENeATh
pe3yJbTaThl XO34MCTBEHHOU JEATEIIBHOCTH 32 OTYETHBIN MEPHUOT

[IK 4.2. CocraBnsitb QopMbl Oyxrantepckoil (puHAHCOBOIW) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOJATEIBCTBOM CPOKHU

[1IK 4.3. CoctaBisTh (OTYETHI) U HAJOTOBBIC JEKJIApallUM 1O HajoraMm u coopam B
OI0JIKET, yUUThIBasi OTMEHEHHBIN eAuHbIN conuanbHbiil Hajor (ECH), oT4ueTsl mo
CTPaxOBBIM B3HOCAaM B I'OCY/IapCTBEHHbIE BHEOIOKETHBIE (DOHABI, & TAKKE (POPMBI
CTaTUCTUYECKON OTYETHOCTH B YCTAHOBJICHHBIE 3aKOHOJATEIBCTBOM CPOKH

[1IK 4.4. IIpoBOANTH KOHTPOJIb U aHAJIN3 MH(OpPMALUU 00 aKTHUBaX U (PMHAHCOBOM
MOJIOKEHUU OpPraHU3alli, €€ IIaTeKECIOCOOHOCTH U JOXOIHOCTH

[1K 4.5. [IpunuMath ydyacTue B COCTaBJIEHUU OU3HEC-TIIIaHa

[IK 4.6. AnamusupoBatb  (PUHAHCOBO-XO3SMCTBEHHYIO  JICSITEIBHOCTD,
OCYILECTBIATh aHaNMU3 UHGOpMalMU, TOJYyYEHHOM B XOJE€ NPOBEIACHMUS
KOHTPOJIBHBIX MPOUENYP, BBISBIECHUE U OLIEHKY PUCKOB

[IK 4.7. TIpoBOOWTh MOHUTOPHUHI YCTPAHEHHS MEHEI)KMEHTOM BbISIBICHHBIX
HapylIeHU, HEJOCTATKOB U PUCKOB

1.4. Pexomenayemoe KOJIMYECTBO YaCOB HA OCBOCHHE NMPOIrPaMMbI y4eOHOH

AUCHMIIMHBI:

MaKCUMaJbHOW yueOHOU Harpy3ku oOydatomierocs 53 gaca, B TOM 4HcCIIe:
00s13aTeNTbHON ayAUTOPHOW y4eOHOM Harpy3ku oOydaromerocst 49 wyacos
CaMOCTOSITeNIbHOM paboThl 0Oyyatoiierocs 4 4acoB

2. CTPYKTYPA M COJEP)KAHUE YUYEBHOM JUCHOUATIIMHBI
2.1. O0bem yueOHOH JUCHUNIMHBI U BUbI YU4eOHOH padoThl

Bup yueOHoI padoThI Oovem uacos
MaxkcumasibHasi yueOHasi HArpy3Ka (Bcero) 53
Oo0s13aTesibHAsE Ay IUTOPHAs YueOHAasi HArpy3Ka (Bcero) 49

B TOM YHCJIC:
nabopaTopHbie pabOThI -
MPAKTUYECKHUE 3aHATHS 40

CamocrosiTesibHas paboTa o0y4yawierocs (Bcero) 4

B TOM YHCJIC:
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camocTosiTeNlbHass paboTa HajJ KypcoBoM paboToi
(IpoeKTOM)

Hmoeosas ammecmayus 6 ghopme

5 cem. — koump.
paboma, 6 cem.
- ough. 3auem
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2.2. TemaTH4ecKHii JIaH U cojep:kaHue yueOHOH Aucunninubl UHpopMannoHHbIe TEXHOJIOTHH B IPOdeccuoHATbHOI

AeATECJIbHOCTH
HanmenoBanmue pasznesoB u | Coaep:kanue yueGHOro MaTepualia, jadopaTopHbie padoThl H NPAKTHYECKHE 3aHATHS, CAMOCTOSATeJIbHAsI padoTa Oobem YpoBens
TeM 00y4ammuxcs, Kypcosasi padora (IpoeKT) (eciu npedycmompervl) 4acoB OCBOEHUS
1 2 3 4
Conepixanue y4eOHOTO MaTepUaa 1 1
IpaBuna TexHWKH O€30MAaCHOCTH M OXpaHbl Tpynaa. MH(opmamus, e€ BHABI, CBOMCTBA M POJb B OKPYXKAIOIMIEM MHPE U
niporsBozcTBe. [lamsaTh Kak cpena xpanenus: nHpopmamu. Bugel namsti. adopmannonusie cucremsl (MC). [onsitue u
onpenenenue UC. IIpousBoacTBeHHble U MHpOpMaIoHHbIe cucTeMbl. VIC kak cuctemMa ynpasiieHusl.
[IpakTryeckue 3aHATHS 2 2
HH;?;;;&PI:{;%?ESM:;CH;MH [paktuyeckas padora Ne 1 (cemunap): Uadopmaunonnsie cucremsl (MC). [onstue u onpenenenune VIC.
[TpousBoxacTBeHHbIe M HHPOpMaHoHHbIe cucTeMbl. MC Kak cucTeMa ynpaBieHHS.
CamocrosTenbHast padoTa 00yUJaromuxcs 1 3
PaboTta c 0OCHOBHO# M IOTIOITHUTENBHOM nTepaTypoil. [loAroToBKa TOKIAI0B IO TEMATHKE:
Wundopmanus. CoiicTBa 1 xapakrepuctrka. Hpopmanus u 3Hanus. [Ipodiiembl nHpOpManuy B COBpEMEHHON HayKe.
WHdopMannoHHbIe CHCTEMBI B YIPABJICHHU
ConeprkaHue yueOHOro MaTepHana 1 1
Tema 2. DAeKTpoHHBIE Ponb ABTOMATH3MPOBAHHBIX CHCTEM 00paboTKN HHPOPMALIMY B YIPABICHUH IPOU3BOACTBOM B YCIIOBHSX Pa3BUTHUS
KOMMYHHKALIHH H HX POITS B PBIHOYHBIX OTHOLICHHUH.
YIPABIEHHH TIPENPHATHEM [MpakTryeckne 3aHATHA 2 2
[Mpaktuyeckas padora Ne 2 (cemunap): Ponb aBToOMaTH3MPOBaHHBIX CHCTEM 00pabOTKN MH(GOPMAIMK B YIPABICHUN
MIPOM3BOJICTBOM B YCIIOBHSIX Pa3BUTHS PHIHOYHBIX OTHOLICHHUH.
Tema 3. CopneprxaHue yueOHOro MaTepuaa 1
MarucrpaibHo-MOy IbHEIA MarucrtpanbHo-MoayabHbld  npuHiun noctpoeHuss [IK. Tlpunoun otkpeitoit apxutektypsl IIK. Maructpans. 1
TpUHIHI Ipoueccop, ero xapakrepuctuku. Bumsl namsitu (RAM, ROM) YerpoiictBa BBoaa-BbiBoia. Beidop kouduryparwm [TK
noctpoenns [K. Amapathas | g sappepumocTH OT ero Ha3HAYEHHS. dynkuponanbHas cxema IMK.
peamusans [TK. IMpakTryeckoe 3ausTus Ne3(cemuHap): 2 3
MaructpanbHo-MoynbHbIN npuHLUn noctpoeHus K. IMpunnun otkpeitoi apxutektypsl [IK. Maructpans. IIpoueccop,
ero xapakrepucTuku. Bunsl namsar (RAM, ROM) Ycerpoiicta BBoa-BeiBoaa. Beidop kondurypanum I1K B 3aBucumoctu
oT ero HazHaueHus. DynkrmonansHas cxema I1K. Tlpaktndeckas pabota Ne : Tect Ha TeMmy: «AmnmapaTHoe obecrieueHue
KOMIBIOTEPAY.
1 2
Copepxanrie yaeOHOTO MaTepHraa
Bo3MoXHOCTH TEKCTOBOTO pefakTopa. OCHOBHBIE 3JIEMEHTHI OKHa NpOTrpaMMbl. TeKcTOBbIe (Daiiibl, co3gaHue H
coxpaHeHHe (ailIoB, OCHOBHBIE 3JIEMEHTHl TEKCTOBOI'O JIOKYMEHTA, MOHATHS O MIa0JIOHAX M CTHISX, OCHOBHBIC
Tewma 4. Metoayka paGoTs! B orepaly ¢ TEKCTOM, (popMaTMpoBaHHE CHMBOJIOB M ab3areB, oGOpMIIEHHE CTPaHHIBI JIOKYMEHTa, (hOpMHpOBaHHE
TEKCTOBOM peHaKIjOpe Microsoft | ornmapieHus1, paboTta ¢ TabauIaMu, paboTa ¢ pUCYHKaMu, opdorpadusi, neyaTb JOKYMEHTOB..
Word. 10 3

IIpakTrueckue 3aHATUS

[MpakTnyeckas pabora Ne 4: «3HaKOMCTBO C TEKCTOBBIM penakropoM Microsoft Wordy». IIpakTnueckast pabora Ne 5
«OdopmiieHre JOKYMEHTa C MOMOIIBI0 TEKCTOBOTO perakTopay,. llpaktmueckas pabora Ne 6: «Tabmuier B Word »,
IMpaktuueckas: padora Ne 7 «JlomomuutensHpie Bo3mokaHoctin Word », Tlpaktuueckas pa6ota Ne 8: « Crpykrypa u
TpeboBanus K opopmiieHHI0 ucbMeHHbIX padot I'OCT 7.97-2016.
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Tema 5. Metoanka paboThl ¢
JNIEKTPOHHBIMHU TaOIHIAMHU
Microsoft Excel (3T).

Coneprxanue y4eOHOTO MaTepuaia
3amyck wu 3aBepuieHue pabotel DT, co3maHue W COXpaHEHHE TaONHIl, OKHO, OCHOBHBIC JJICMCHTBHI, OCHOBBI
MaHUYJIMPOBAHUS ¢ TaOJIMIAMH, pACUCTHBIC ONepaluu, nuarpaMmMbl EXcel, cesizanubie Tabnuipl.

[IpakTudeckue 3aHATH

[Ipaktnueckas pabora No 9: «3HaKOMCTBO C JNEKTpOoHHOH Tabmmmedt Excel». Ilpaktmdeckas pabora Ne 10:
«Matemarndeckre Gopmyisl u ccbiiku EXcely, Ipaktudeckas padora Ne 11: «DopMupoBaHWE YHCIOBBIX JIAHHBIX
Excel». Ipaktudeckas pabora Ne 12: «/lmarpammser B Excely, , [Ipaktuueckas padora Ne 13: «DumbTparus JaHHBIX
ycioBHOe (opmaTtupoBaHuey, [Ipaktuueckas pabota Ne 14 «KomriekcHoe MCHonb30BaHue Bo3MokHOcTerd EXcel mms
co3ziaHus TOKyMeHToBY, IlpakTuyeckas pabora Ne 15: «CesizaHHbIE TaOIHLBI»,
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Tema 6. Metoauka paboTsl ¢
6a3amu maHHBIX Microsoft
Access

Coneprxanne yaeOHOTO MaTepHaia
Ooume ceneHus o 0a3zax maHHBIX. OKHO, OCHOBHBEIC 37eMEHThI. DopMbl M Tabmuipl. CBsI3b MEKIY TaOIUIAMHA H
[IEJIOCTHOCTh JaHHBIX. 3anmpochl. OTYETHI.

IIpakTrueckue 3aHATUSA

[paktnaeckas padora Ne 16: «Co3manme ¢opMm uis BBOJA AaHHBIX B Tabmumbl Microsoft Accessy, IIpakTtmueckas
pabora Ne 17: «DopMupoBaHHUe 3apocoB s TabIUUHOM 6a3bl maHHBIX Microsoft Access ». IIpaktuueckast padora Ne
18: «Co3aHue OTYETOB C BRIYHMCISICMBIMHE MOJISIMHM M HTOTOBBIMH JTaHHBIME Microsoft ACCessy.

Tema 7. Metonuka paboThI ¢
npeseHTasIMu Microsoft
PowerPoint.

CogneprxkaHue yaeOHOT0 MaTepHuania
OOmue cBeeHNs O IPE3CHTANMX, CXeMa padoThI, CO3/IaHNE U PeIaKTHPOBAaHNE MTPE3ECHTALNH, OOIINE OTIEpaLH CO
claiiiaMu, HACTOMKa aHUMAalY CIailoB, IEMOHCTPALUs CJIalIOB.

IIpakTrueckue 3aHATUSA
IMpaktuueckas pabora Ne 35: «. [loaroToBka mpe3eHTarmii ¢ momoruipio Microsoft Power Point »

CamocrosrenbHas paboTa 00yJaromuXCs

PaboTa Haxg HHANBHAYAIBHBIMA IIPOCKTAMH, 0 TeMaTuke: Co3aaHue MPe3eHTAIIH TPYIIITEL.

Co3maHue Mpe3eHTaIiH 0 OTIENICHUIO (crennanbHocTh). Co3aanne yaeOHBIX MPEe3CHTAIHA 1O CIeIl. TUCIUILIIHAM
(TeMaTUKy OnpeeNsieT MPEno1aBaTeb).

Tema 8. Xapakrepuctuka
CNPaBOYHO-UH(POPMALIHOHHBIX
CHCTEM

[MpakTryeckne 3aHATHA
[Ipaktndeckas padora Ne 36: «Paborta B UnTteprer. [lonck mHpopManuu, 31eKTpoHHas mourtay «Pabora ¢ caiframu.
[osne3Hble caiiThl, KaTAIOTH, JICKTPOHHbBIE OMOIHMOTEKN»

CamocrogrenbHas paboTa 00ydJaromMXCs

PaboTa Haxg MHANBHAYAIBHBIMU IIPOEKTAMH, IT0 TEMATHKE:

B03M0OXXHOCTH M IPEUMYII[ECTBA CETEBBIX TeXHONOTHiL. IH(OpMalmoHHbIe cepBHCHI ceTH VIHTepHET. DIIeKTPOHHbIE
6ubmmorexu. Yumsr XX| Beka. ['uneprexct kak ocHoBa Web nporpammupoBanus. Web-nusaiin u ero 3nagenwue. Internet
TEXHOJIOTHH: I1o0anbHas ceTh, Internet Explorer, mouck nHpopmanuu, moAroToBKa U pelakTHpoBaHUE HH(POpMaIHH

Tema 9. OC: Ha3HaueHUE U
coctas. 3arpy3ka OC.
IIporpammuas 06padoTka
naHHbIX. Daliel U (aiiaoBast
cucTeMa.

Copepxanne yaeOHOTO MaTepHraa

Haznauenue onepannonHoi cucremsl. CoctaBuble yacTu OC. 3arpyska onepannonHoi cuctemsl. BIOS. Dramnst
Tporecca 3arpy3ku onepanuonHoi cucremsl. [ paduueckuii natepdeiic Windows. IIporpammuas 06paboTka JaHHBIX:
JlaHHbIE, TIPOrpaMMa, MPOrpaMMHOE 0OecTiedeHHe.
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Coneprxanue y4eOHOTO MaTepuaia 1
ApxuBaTopsl u apxuBanusi. Heo6xonuMocTs apXuBUpoOBaHUs (aiiIoB M Manok. ApXUBaTOPhl, X Ha3HAUYCHHE, METONKA
co3laHMsl apXuBHBIX (aiioB u paborel ¢ Humu. I[Iporpammer WinZip u WinRar. KommeroTepHble BHPYCHI U
AQHTHBUPYCHBIC MPOrPAMMBI, 3alliuTa HWHOOPMAlIWK. AHTHBHUPYCBH, MX HAa3HAYCHHE, METOJMKA JICUCHHS, UHCTKH,
nedparMeHTany UCKOB.
Tema 10. ApxuBaTopsl u
apxuanus. KoMmbioTepHbie IIpaxTHyeckne 3aHATHS 1
BHPYCEL [paktraeckas pabora Ne 37 «M3yduenne ¢aitnoBeix MeHemxepoB «[IpoBomumK» 1 «Moii kommbsioTepy» [IpakTndeckas
pabora Ne 38 «Cepsucubie nporpammbl Windows. Hacrpoiika Windowsy. «Co3nanune apxuBos B nporpamme Windowsy.
CamocrostenbHast paboTa 00ydJaromuxcs 1
Pabota c 0cHOBHO¥ U TOTIOJHUTENBHOM UTepaTypoil. [loaroroBka 1okiIanoB, no TeMaTuke: PazHoBUIHOCTH
AQHTUBHPYCHBIX IPOTrPaMM (IIPOTrPaMMBbI-IETEKTOPBI, IPOrPaMMBbI — JIOKTOPa, IIPOrPaMMBbl — PEBH30PbL, IPOTPaMMBI —
(GUIBTPBI, IPOrpaMMbl — BaKIMHBL 1 ap.) Heo0X01uMoCcTh apxuBUpOBaHusl (HaiioB U Mamok.
Bcero: 53

JU1st XapaKTepUCTUKH yPOBHSI OCBOEGHHS Y4eOHOI0 MaTepHaa HCHONb3YIOTCS CIeAyIoNe 0003HaYECHUS:
1. — o3HaKOMHUTENBHEIH (Y3HABaHHUE paHee N3yUYeHHBIX 0OHEKTOB, CBOHCTB);
2. — penpOoIyKTUBHBIN (BBIMOIHEHHE AEATSILHOCTH IO 00pasily, HHCTPYKIMU WU MOJI PYKOBOJICTBOM)
3. — IPOYKTHBHBI (TIJTAHUPOBAHUE M CAMOCTOSTEIBHOE BHIMOIHEHHE IEATEILHOCTH, peIlICHHE TPOOIEMHBIX 331a4)
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3. YCJIOBUS PEAJIN3AIIMA YYEBHOM JUCIHUATIINHBI

3.1. TpeGoBanuss K MHHUMAJIBHOMY  MAaTepPHAIbHO-TEXHUYECKOMY
o0ecne4yeHnIo

Ayn.1217 JlaGopaTopusi UH()OPMAIIMOHHBIX TEXHOJOTHH B TpO(heCcCHOHATHLHON
JEATEeIIbHOCTH

Yyebnast me6ens Ha 20 TOCaIOYHBIX MECT, pabodee MEeCTO MpernoaaBaTes, JOCKa
MeJoBasi- 1 IT., KOMIIEKT KOMITbIOTEPHBIN CTOJI U KpPecyo KpyTsaieecs- 16 mt
Mono6mnok Philips 224E5QSB 13-8100/ 8I'6/500I'6/ Win 10ltsb x64 -15 T
Kommbrotep npenoaasatens Ledovolntel Core 13-2100 CPU 3.1GHz ¢ moHutopom
Acer V193 -1 wr; Ilpoexktrop SANYO c¢ nskpanom Media; 1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343,
9985501). IlepeueHb IUIIEH3MOHHOTO IpPOrpaMMHOro obecmedeHus: Microsoft
Windows Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 r, Microsoft
Office Professional (KOHTPAKT Ne 244/20 «26x» urons 2020 r), 7-Zip (freeware).
1224 TlomernieHue 1j1s1 CAMOCTOSITENIbHOM paboThl 00yUYarOIINXCS

Kommbrorepasie cTonbl -15 mt. CTon Mg COBEIIaHUN ¢ KOMIUIEKTOM CTYJIBEB HA
26 yenoBek. Hoytoyk HP Intel(R) Core (TM) 2.7 Hz- 15 mr. M®VY Laser Jet
1132MFP- 2 mr. ITpoexktop SANYO c a3xpanom Media. [lepeuens nuiieH3MOHHOTO
nporpammHoro obecneuenusi: Microsoft Windows Professional (KOHTPAKT Ne
244/20 «26» mrons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20
«26» utons 2020 r), 7-Zip (freeware).

3.2. UudopmanmnonHoe obecnevyenne o0yueHmst

Knuroo6ecne4eHHOCTb

_ N OcHoBHas/ K
noJmorpaguyeckoe onucanue U3TaHus 0J1-BO. IK3.
NOJIHUTEbHAs
(aBTOp, 3ar/1aBUE, BUI, MECTO U IO/ U3JIaAHUS, KOJI. CTP.) jonoa cIpia B 0M0J1. JNIEKTPOHHDIE
JuTepaTypa pecypchl
patyp CH6IIY
Kynpusaos /I. B. OCH ObC HOpaiit
HNudopmanmonHoe obecnieueHne
npodecCHOHANBHON AEATENBHOCTH | Y YeOHHUK U
npaktukym s CIIO / Kynpusinos . B. —
OnexTpoH. naH. — Mocksa : U3natensctBo FOpaiit,
2019 .— 255c .— (IIpodeccrnonansHoe
oOpa3oBaHue)
I"aBpunos M. B. OCH PBC FOpaiir

WudopmaTtika v HHOOPMAIIMOHHBIC TEXHOJIOTHH :
'YueOnuk s CIIO / 'aspuiios M. B., Kiiumor B. A.
— 4-e u3., Iep. u 10m .— DJIEKTPOH. JIaH. —
Mocksa : M3marennctBo FOpaiit, 2019 .— 383c .

WHpopMamoHHbIe TEXHOJIOTHH B MEHE/DKMEHTE ©  [OCH
Vuebnuk u npaktukym s CIIO / IInaxotHukosa M.
A., Beprakosa 0. B. — 2-e u3z., nep. u gomn .—
OnexTpoH. 1aH. — Mocksa : UznatensctBo FOpaiiT,
2019 .— 326 .— (IIpodeccuonansHOE 00pa3zoBaHue).

MmuxeeBa E.B. o 24
MHbOopMaMOHHBIE TEXHOJIOTHH B
MpodhecCHOHATBHOMN IEATENbHOCTH : yueOHOe
nmocooue / E. B. Muxeesa .— 4-e uzz.,crep. —
Mocksa : Axagemust, 2016 .— 384
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/434578
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/433276
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%9C%D0%B8%D1%85%D0%B5%D0%B5%D0%B2%D0%B0,%20%D0%95.%D0%92.%5B1,1004,4,101%5D&LANG=rus

[MpakTukym Mo uHGopmartuke : yueoOHoe mocoodue / E.
B. MuxeeBa .— 7-¢ u3n., crep. — Mocksa :
IAkanemust, 2009 .— 192 ¢. — (Cpennee
npodeccruoHaIbsHOe 00pa30BaHNeE) .

Muxeesa E.B. oIt 11

HudopmanmoHHbie TEXHOJIOTHH B
MpodeCCHOHANBEHON IeATENLHOCTH SKOHOMUCTA U
Oyxranrepa : yueOHOE TIOCOOHUE JIJIS HCIIOJIb30BaHUS
B yueOHOM Tporiecce 00pa3oBaTeIbHBIX
YUPEKACHUH, PeaTU3yIOIIUX TPOTPaMMBI CPETHETO
npodeccuonansHoTo 00pasoanus / E.B.Muxeesa,
E.}O.Tapacosa, O..TutoBa .— 9-e u3z., crep. —
Mocksa : Akagemus, 2014 .— 238 c.

MuxeeBa Enena BuktopoBHa. oIt 25

4. KOHTPO.Ib U OLIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOI

TV CHUTLIAHBI

KOHTpOJIb H OLICHKA  pPC3YyJIbTAaTOB OCBOCHU

y4eOHOM

JTACITATUIAHBI

OCYHICCTBILCTCA IMPCIIOAAaBaATCIICM B IMPOHCCCE IMPOBCACHUA IIPAKTHYCCKHUX
3aH$[THi/'I, BBIITOJIHCHU L O6y‘—IaIOI_HI/IMI/IC51 HHANBUYAJIbHBIX 3aI[aHHﬁ.

Pe3yabTaThl 00yyeHus

@®opMBI B METO/IbI
KOHTPOJIA U

(ocBOeHHBbIE YMEeHMsI, YCBOEHHbIE 3HAHMS) oneHKH
pe3ybTaToB
00y4eHust
YMeETh: IIpakTrueckue
UCIIOJIb30BaTh MH(POPMALIMOHHBIE PECYpChl AJIS MOMCKA M XpaHEHUs | paboThl,
uHpOpMaINH; BHEayIUTOpHAs
00pabaTbIBaTh TEKCTOBYIO M TAaOJUYHYIO HH(OPMAIIHIO; CaMOCTOSITEeTIbHAs
MCIIOJIb30BAaTh JIEJIOBYIO IpaUKy U MyJIbTUMEANA-UH(DOPMALINIO; paborTa.
CO3/aBaTh NIPE3ECHTALUY;
NPUMEHSTh aHTHBHPYCHBIE CPE/ICTBA 3AIIUTHI HHPOPMALINH;
yuTaTh (MHTEPHPETHPOBATH) HHTEp(hEHC  CHEeHaTU3UPOBAHHOTO
IPOrpaMMHOT0 00eCHedYeHHs, HAaXOJUTh KOHTEKCTHYIO IOMOIb,
paboTaTh ¢ JOKyMEHTAIHEeH;
IPUMEHSTh CHEIHAJN3UPOBAHHOE IPOTrPpaMMHOE OOecleueHue Jist
cbopa, XxpaHeHUs M 00paOOTKM OyxranaTepckod HHpOpMaLuU B
COOTBETCTBUU C U3y4aeMbIMU IPO(HECCUOHATILHBIMUA MOIYJISIMU;
MOJIb30BaThCS aBTOMaTU3HPOBAHHBIMU crucTeMaMu
JeNIONIPOU3BO/ICTBA;
OPUMEHSATh  METOABl U CpPEeACTBA  3allUThl  OyXranaTepcKon
uH(pOopMaLnu;
3HATH: [TpakTuyeckue
OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKU, XpaHEHHUs], Tepeiauul U paboThl,
HaKOIJICHUsI UHPOPMALIUY; BHEAyJAUTOpPHAs
Ha3Ha4YeHHe, COCTaB, OCHOBHBIE XapaKTEPUCTUKN OPraHU3allMOHHON 1 CaMoCTOSITeNbHAs
KOMITbIOTEPHON TEXHUKH; pa0ora.

OCHOBHBIC KOMITOHCHTEI KOMITBIOTCPHBIX ceTeﬁ, MMPUHIUIIBI MMaKeTHOM
nepeaayn JaHHbIX, OPraHU3alUuI0 MEKCETCBOI'O BSaHMOHCP’ICTBH}I;
HAa3HA4YCHUC W NPUHIUIIBI UCIIOJIB30BaAHUA CUCTEMHOI'O U ITPUKIIATHOTO
MporpaMMHOT O O6CCHC‘ICHI/I$I;
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TEXHOJIOTHIO TIoncka nHpopmanuu B ceTu MHTepHeT;

NPUHIAITB 3aIIUTHl THPOPMAIUH OT HECAHKIIHOHHPOBAHHOTO
JIOCTYTIA,

NPaBOBBIC ACTIEKTHI UCIIOJIb30BAHUS UHPOPMAIIMOHHBIX TEXHOJIOTHIA U
MPOrPaMMHOTO 00ECTICUEHUST;

OCHOBHBIC ITOHATHS aBTOMAaTH3UPOBAHHON 00pab0TKH WH(pOpMAIIHH;
HAIPaBIICHUS] aBTOMATU3AIUN OyXTaITePCKOM IeATeIbHOCTH;
Ha3HAYCHUE, TPUHIUITBI OPraHU3aIMY U SKCIUTyaTalluu
OyxranTepckux HHGOPMAITMOHHBIX CUCTEM;

OCHOBHBIE YIpO3bl M MeTOAbl oOecnedeHus HMHOOPMAIMOHHON
0€30MacCHOCTH

5. OCOBEHHOCTH OCBOEHUA JUCHUIIJIMHBI AJ1 UHBAJIN1OB
N Jil C O'PAHUYEHHBIMUA BO3MOXKHOCTAMMU 310POBbSA

OOyueHnne oOydYalOIUXCAd C OTPAaHUUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBbsSI TpHU
HEOOXOJMMOCTH OCYIIECTBIISIETCSI HA OCHOBE aJalTHPOBAHHOW pabodeld mporpammbl €
UCTIOJIb30BAHUEM CITCIIUAIBHBIX METOJOB OOY4YCHHsS] M JHJAKTHYCCKHX MAaTepUAJIOB,
COCTaBJICHHBIX C YY4ETOM OCOOCHHOCTEH MCUXO(PU3NICCKOTO Pa3BUTHS, HHIUBUIYaTbHBIX
BO3MO>KHOCTEH U COCTOSIHUS 3I0POBBS TaKUX 00ydaronuxcs (00y4daronierocs).

B memsix ocBoeHust yueOHON MporpamMMbl JUCIUTUTMHBI WHBAJTUAAMH U JIMIIAMU C
OTPaHWYCHHBIMH BO3MOXKHOCTsIMH 3710poBbsi Kb uT obecrieunBaer:

JUTS. MTHBAJIMOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JTOPOBBSI 110 3PEHUIO:
pasMelieHue B JOCTYNHBIX Ui OOYYalOUIMXCS, SIBIISIOIIUXCS —CICTIBIMA  WJIH
CJIA0OBHIAIIMMH, MECTaX W B aJalTHPOBAHHOW (hopMe CIpaBOYHOH WHGPOpPMAIMH O
pacnucaHuM  y4eOHBIX  3aHATHH;  TNPHUCYTCTBHE  aCCUCTEHTA,  OKa3bIBAIOIICTO
oOydaromeMycsi HEOOXOJAMMYIO TIOMOINb;, BBITYCK aJbTEPHATUBHBIX (POPMATOB
METOMYECKUX MaTEePUaIOB (KPYIHBIA MIPUPT WK ayauodaiib);

JUIST UHBAJIUIOB U JIUI[ C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMHU 37I0POBBS 1O CIIYXY:
Ha/IJISKAIIMMH 3BYKOBBIMH CPEJICTBAMH BOCIIPOU3BEICHIE HH()OPMAIINH;

JUTST MTHBAJIMJIOB M JIMI[ ¢ OTPAHWMYEHHBIMH BO3MOXXHOCTSIMHU 3J0POBBS, UMEIOIIUX
HApYIICHUS] OIMOPHO-JABUTATEIBLHOTO ammapaTta: BO3MOXKHOCTh OECHpensTCTBEHHOTO
nocTyna oOydJarommxcs B ydeOHble TOMEIICHHUS, TYaJeTHbIE KOMHATHI W JApYyTue
MIOMEIICHHUS, a TAK)KE MPeObIBaHNE B YKA3aHHBIX MOMEIICHHSIX.

OO6pazoBanre 00y4arOIMIUXCS ¢ OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 37I0POBBSI MOXKET OBITh
OpPraHU30BaHO KaK COBMECTHO C JPYTUMHU OOYYAIOIIUMHUCS, TaK ¥ B OTIEIBHBIX TPYIIax
WIN B OTJCNIBHBIX OPTaHU3AIINSAX.
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