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1. HACHOPT NPOI'PAMMBI ITPO®ECCHOHAJIBHOI'O MOAYJIsA
IIM.05 OcBoeHue 0THOM WJIN HECKOJbKHUX Npodeccuii pado4unx, 10J1KHO-
crei caysxkammx (nmpogeccus 23369 Kaccup)

1.1. O6sa1acTh NpUMeHEHUsI IPOTrPaAMMbI

[Iporpamma npodeccrnoHanbHOTO MOAYIs (fanee - mporpamma) — sBJISIE€TCS 4Ya-
CThIO OCHOBHOM 00pa3oBaTEIbHOM MPOrpaMMbl MOJITOTOBKH CIIEIUATIMCTOB CPEIHETO
3BeHa B cooTBeTcTBUU ¢ PI'OC nmo cneumansHoct CIIO 38.02.01 DxoHOMUKA M
OyXraiaTepcKkuil ydeT Mo OTpaciisiM B YaCTH OCBOEHHSI OCHOBHOTO BHa Mpodheccuo-
HajgpHOM AestenbHOocTH (BITJ):TIM.05 OcBocHHE OQHOM MM HECKOJIbKHX Ipodec-
CUi pabouux, NOKHOCTEH ciykamuXx (nmpodeccusi 23369 Kaccup) 1 COOTBETCTBY-
fomux npodeccuonanbHbIX kKoMrerenui (I1K):

- [IK 1.1 O6pabaTeiBaTh NEPBUUHBIE OYXTAITEPCKUE TOKYMEHTHI,

- 11K 1.3I1poBoauTh y4eT AEHEKHBIX CPEICTB, OPOPMISATH JEHEKHBIE U KacCO-
BbI€ JOKYMEHTBI;

- [IK 2.2BbINOAHATh NOPYUYEHUSI PYKOBOJCTBA B COCTABE KOMHUCCUU IO MHBEHTA-
pY3alyy aKTUBOB B MECTaX UX XPAHCHHUS;

- 11K 2.31IpoBOauTh MOATOTOBKY K MHBEHTApU3allMd U MPOBEPKY ACHCTBUTEIb-
HOTO COOTBETCTBHSI (PaKTUUECKUX JAHHBIX MHBEHTAPU3AIUU JJAHHBIM Y4eTa;

- [IK 2.40t1paxaTh B OyXTaJITEpCKUX MPOBOJAKAX 3a4€T M CIHUCAHHUE HEA0CTayu
IIEHHOCTEN (peryanpoBaTh MHBEHTAPU3AIMOHHBIE PA3HUIIbI) MO PEe3ybTaTaM WHBEH-
TapU3alHH.

[Iporpamma npogeccuoHaIbHOIO MOJYJISI MOXET OBITh KCIIOJb30BaHA B JOIOJ-
HUTEIBHOM Npo(dhecCHOHATbHOM 00pa30BaHUU JIJIsl TOBBIIICHUS KBAIM(DHUKALIUKY U T1e-
pPENOArOTOBKM pabOTHUKOB MO crienuanbHOocTH 38.02.01 DxoHOMUKA M OyXranrep-
CKH yueT (110 OTpacysiM).

1.2. MecTO B CTPYKType OCHOBHOM NPO(ecCHOHATBHOII 00pa30BaTe/IbHON MPO-
rPAMMBI: BXOJIUT B TPO(heCCHOHANBHBIN ITUKII.

1.3. Heau u 3aaa4u npogeccHOHAIBHOT0 MOYJisl — TPeOOBaHUA K pe3yabTaTaM
OCBOEHUSI NMPO(eCcCHOHATIBLHOT0 MOLYJIsl

Hean: oOydyeHue BbINOTHEHUIO paboT 1o podeccun «Kaccup»

C meabl0 OBJIAJCHUS YKa3aHHBIM BHJIOM NPO(ECCHOHATBLHON MEATCTLHOCTH U
COOTBETCTBYIOIIUMH TTPO(PECCHOHATEHBIMU KOMIIETCHIIMAMU, O0YJaIONUiCS B X0JI¢
OCBOEHUS TPOHECCUOHATFHOTO MOIYJIS, JOJKCH:

YMETB:

MPUHUMATh MTEPBUYHBIC OYXTaITePCKUE TOKYMEHTHI Ha OyMa>KHOM HOCHUTEJIE U (MJIH)
B BH/JIC DJICKTPOHHOTO JJOKYMEHTA, MOAIMTUCAHHOTO YJIEKTPOHHOU MOITUCHIO;
MPOBOJUTH (DOPMaATBHYIO TIPOBEPKY TOKYMEHTOB, TPOBEPKY IO CYIIECTBY, apudme-
TUYECKYIO MTPOBEPKY;

OpraHU30BbIBATH JOKYMEHTOOOOPOT;



3aHOCHUTbH JIAHHBIE IO CTPYIIIMPOBAHHBIM JOKYMEHTaM B PETUCTPBI OyXIrajlTepCKOro
y4derTa;

nepeaaBaTh NEPBUYHbIE OyXraaTepCKUE JOKYMEHTBI B TEKYIIHA OyXraaTepcKui ap-
XUB;

UCITPABJIAThH OLIMOKH B IEPBUYHBIX OyXTalITePCKUX JOKYMEHTAX;

IIPOBOJUTH yUET KACCOBBIX OINEpalui, ICHEKHBIX TOKYMEHTOB U MIEPEBOJIOB B Iy TH;
YUYHUTBIBATh OCOOEHHOCTH Y4e€Ta KaCCOBBIX OlEepalrii B MTHOCTPAHHOM BAaJIOTE U OIe-
panuii 0 BAJFOTHBIM CUETaM;

o(pOpMIIATB JE€HEKHBIE U KACCOBBIE JOKYMEHTHI,

3aIl0JIHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTraJTepHIo;

PYKOBOJACTBOBATHCS HOPMATUBHBIMU IIPABOBBIMM aKTaMH, PETYJIUPYIOIIHUMHU HOPSI0K
IIPOBE/ICHNS] THBEHTApHU3alluu aKTHBOB;

TOTOBUTBH PETUCTPHI AaHATUTUYECKOTO y4ETa II0 MECTAM XPAHEHMs aKTHUBOB U Ilepesa-
BaTh UX JMI[AM, OTBETCTBEHHBIM 3a MMOATOTOBUTENbHBIN 3Tall, A1 MOA00pa JOKYMEH-
Taluu, He0OOXOIUMOM JJI MPOBEACHUS UHBEHTAPU3ALIUH;

MPOBOJUTH (PU3NUECKUI TIOJICUET AKTHUBOB;

COCTABJISITh CIUYMTENIbHBIE BEJOMOCTH M YCTAHABJIMBATH COOTBETCTBHUE HAHHBIX O
(haKTUYECKOM HAJIMYUU CPEJICTB TAaHHBIM OYXTAJITEPCKOTO yUeTa;

3HATh:

MOHATUE IEPBUYHON OYXTaJITEPCKON JOKYMEHTALINH;

OIpeiesIeHUE MEPBUYHBIX OyXTralTepCKUX JOKYMEHTOB;

(GopMBbI NEPBUYHBIX OyXralTepCKUX JOKYMEHTOB, COJIEpKalIUX O0sA3aTebHbIE PEK-
BHU3UTHI IEPBUYHOIO YYETHOTO IOKYMEHTA;

HOPSAZOK MPOBEAEHUS MPOBEPKH NEPBUUHBIX OyXTaJITEPCKUX JOKYMEHTOB, (popMaib-
HOM MPOBEPKU JOKYMEHTOB, IPOBEPKHU IO CYIIECTBY, apU(PMETUUECKON MTPOBEPKH;
HOPSZIOK COCTaBJICHUS PETUCTPOB OYXTaNTEPCKOIro yueTa;

npaBuia U CPOKU XPaHEHHUsI IEPBUYHON OyXTranTepCcKoil TOKyMEHTalUu;

y4eT KacCOBBIX OIepalui, JeHEKHbIX IOKYMEHTOB U TIEPEBOJIOB B MyTH;
OCOOEHHOCTH y4yeTa KacCOBBIX ONEpPALM B MNHOCTPAHHOW BAJIIOTE W ONEpaluil mo Ba-
JIOTHBIM CYETaM;

NOPSIIOK OPOPMIICHUSI AEHEXKHBIX U KACCOBBIX JTOKYMEHTOB, 3alIOJIHEHUSI KacCCOBOMU
KHUTH;

IpaBuJia 3aM0JIHEHUS OTYETa Kaccupa B OyXrajaTepHIo;

HOPMATHBHBIE ITPABOBBIE AKTHI, PETYIUPYIOLIUE MOPSAAOK MPOBEIECHUS NHBEHTApU3A-
LIUU aKTUBOB U 00SI3aTEIILCTB;

OCHOBHBIE NTOHATHUSI UHBEHTAPU3ALMH AKTUBOB;

XapaKTePUCTUKY 0OBEKTOB, MOICKAIIMX HHBEHTApU3ALIUH;

IIpoLIeCC NOATOTOBKM K MHBEHTAPU3ALMH, TOPSIIOK NOATOTOBKH PETMCTPOB aHAIUTH-
YEeCKOro y4era o 00beKTaM WHBEHTapHU3alliH;

npueMbl (PU3NYECKOTO MOICUETa AKTUBOB.

YMETh:

NPUHUMATh NEPBUYHBIE OYXTaITEPCKUE TOKYMEHTHI Ha OyMa>kHOM HOCUTENE U (MJIH)
B BUJIE€ DJIEKTPOHHOTI'O JOKYMEHTA, MTOANMCAHHOTO 3JIEKTPOHHOU MOINCHIO;
POBOJUTH (POPMaNBHYIO IPOBEPKY JTOKYMEHTOB, IPOBEPKY IO CYIIECTBY, apudme-
TUYECKYIO MTPOBEPKY;



OpraHU30BbIBATH JOKYMEHTOOOOPOT;

3aHOCUTH JTaHHBIE 0 CTPYIITUPOBAHHBIM JOKYMEHTAM B PETHCTPHI OyXTaJTepCKOTO
y4erTa;

nepeaBaTh MEPBUUHbBIE OyXTralTepCKUE JOKYMEHTHI B TEKYIIUN OyXrajlTepcKuil ap-
XUB;

WCIIPABJISITh OMIUOKHU B IEPBUYHBIX OYXTaITEPCKUX JOKYMEHTAX;

MPOBOJAUTH YUET KACCOBBIX OINEPAIHil, IEHE)KHBIX JJOKYMEHTOB U TIEPEBOJOB B My TH;
YUUTHIBATh OCOOCHHOCTH y4eTa KaCCOBBIX OIepaliii B MHOCTPAHHOM BaJIOTE U OIle-
panuii Mo BaJIIOTHBIM CUETaM;

O0QOpPMJISITH ACHEXKHBIEC U KACCOBBIE JIOKYMEHTHI;

3aMOJHATH KACCOBYIO KHUTY U OTUET Kaccupa B OyXTralTepuio;

PYKOBOJICTBOBAThCSl HOPMATUBHBIMU TIPABOBBIMU aKTaMH, PETYIUPYIOMUMH TOPSIOK
MPOBE/ICHNS] MHBEHTapU3allM1 aKTUBOB;

TOTOBUTH PETUCTPHI aHAJTTUTUYECKOTO y4eTa [0 MeCTaM XpaHEHUsI aKTUBOB U Tepea-
BaTh UX JIMI[aM, OTBETCTBEHHBIM 3a MOATOTOBUTENIbHBIN 3Tal, IJis Mo00pa TOKyMEH-
Taluu, HEOOXOAUMOM /IS MPOBEICHUSI MHBEHTapU3AINH;

MPOBOAUTH (PU3UUYECKHI MOJICUET aKTUBOB;

COCTaBJISATh CIWYUTEIbHBIE BEJOMOCTH M YCTAaHABJIMBATH COOTBETCTBHUE JIAHHBIX O
(haKTUYECKOM HAJIMYUU CPEJICTB TAHHBIM OYXTAJITEPCKOTO yUeTa;

3HATh:

MOHSATUE TIEPBUYHON OYXTaNTEPCKON JOKYMEHTAIINH;

OTIpEeJICIICHHUE MEPBUYHBIX OyXTalTepCKUX JOKYMEHTOB;

GbopMBI IEPBUYHBIX OYXTAITEPCKUX JTOKYMEHTOB, COJEPXKAIIUX 00S3aTeNbHBIE PEK-
BU3UTHI IEPBUYHOIO YYETHOTO JOKYMEHTA,

MOPSIJIOK TIPOBENICHUS TPOBEPKH MEPBUYHBIX OYXTadTEPCKUX JOKYMEHTOB, (hOpMalib-
HOU MPOBEPKU JJOKYMEHTOB, MPOBEPKH IO CYIIECTBY, apu(PMETHUECKON MPOBEPKH;
MOPSIIOK COCTaBJIEHUS! PETUCTPOB OyXrajaTepCKOro y4erTa;

MpaBUJia U CPOKU XPaHEHUSI MEPBUYHOMN OyXTalITepCKO TOKYMEHTAIIUH;

y4eT KaCCOBBIX OMepalui, JCHEKHbIX TOKYMEHTOB U IEPEBOOB B My TH;
OCOOEHHOCTH y4yeTa KacCOBBIX ONEpPALM B MNHOCTPAHHOW BAJIIOTE W ONEpaluii 1o Ba-
JIOTHBIM CUETaM;

NOPSAA0K OPOPMIICHHS JEHEKHBIX U KACCOBBIX JOKYMEHTOB, 3allOJIHEHHUSI KaCCOBOM
KHHTH;

MpaBuJa 3aM0JIHCHUS OTYETa Kaccupa B OyXrajaTepHIo;

HOPMAaTUBHBIE MPABOBBIE AKThI, PETYJIUPYIOIIUE MOPSAIOK MPOBEACHNUS UHBEHTApU3a-
IIUY aKTUBOB M 0053aTEILCTB;

OCHOBHBIE TTOHSITUS UHBEHTApU3allul aKTUBOB;

XapaKTEPUCTUKY 00BEKTOB, TIOITICKAIINX WHBEHTAPU3AIIHH;

MPOIIECC MOJATOTOBKA K MHBEHTAPU3ALMH, MOPSAJOK MOATOTOBKH PETUCTPOB AHAIUTH-
YECKOro y4yeTa 1o o0beKTaM MHBEHTaApH3alluu;

npueMbl (PU3NYECKOTO T0JICUeTa aKTUBOB.

YMETh:

MPUHUMATh MEPBUYHbBIC OYXTAITEPCKUE IOKYMEHTHI Ha OyMa)KHOM HOCHUTENE U (HJIH)
B BHJIC DJICKTPOHHOTO JJOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOU MOIHCHIO;



POBOANTH (POPMANIBHYIO TIPOBEPKY JTOKYMEHTOB, IMPOBEPKY IO CYIIECTBY, apudme-
TUYECKYIO IPOBEPKY;

OpPraHH30BBIBAThH JOKYMEHTOOOOPOT;

3aHOCHUTH JIaHHBIE TIO CTPYIIUPOBAHHBIM JOKYMEHTaM B PETUCTPBI OyXTalTepCKOro
yuerTa;

nepenaBaTh MEPBUYHBIC OyXTalTepCKue AOKYMEHTHI B TEKYIIU OyXraaTepckuil ap-
XUB,;

UCTIPABIISATH OIMUOKYU B MEPBUYHBIX OYXTaITEPCKUX TOKYMEHTaX;

IIPOBOIUTH YUET KACCOBBIX OIEPAIIHiA, JCHSKHBIX JOKYMEHTOB U MIEPEBOJIOB B ITyTH;
YUUTHIBATh OCOOEHHOCTH Y4eTa KaCCOBBIX OIEpalnii B HHOCTPAHHOM BaJIIOTE M OTIC-
paryii Mo BaFOTHBIM CUETaM;

o(hopMIIATE JCHEKHBIE U KACCOBBIC IOKYMEHTHI,

3aIlOJIHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTaJITepHIo;

PYKOBOJICTBOBAThCSI HOPMATUBHBIMH MPABOBBIMU aKTaMU, PETYIHPYIONUMHU TTOPSIOK
MIPOBEJICHUS] HHBEHTAPU3AllUN aKTUBOB;

TOTOBUTH PETUCTPHI AHAIUTUIECKOTO y4eTa M0 MECTaM XpaHEHHUsl aKTHBOB M Tiepe/a-
BaTh UX JIUI[aM, OTBETCTBEHHBIM 3a MOATOTOBUTEIBHBIN AT, ISl MOAO0pa TOKYMEH-
TaIuu, HEOOXOIUMOM JIJIsl MPOBEICHNS WHBEHTAPHU3AINH;

MPOBOANUTDH (DU3MUECKUIA MTOJICYET aKTHBOB;

COCTaBIISITh CIMYUTEIBbHBIE BEJIOMOCTH M yCTaHABIMBATh COOTBETCTBHUE JAHHBIX O
(baKTHUYeCKOM HAJIMYUU CPEJICTB JAaHHBIM OyXTaJTepCKOTo y4eTa;

3HATh:

MOHSTHE TIEPBUYHON OYXTaITEPCKON JOKYMEHTAIINH;

OIpe/ieNICHUE MEPBUYHBIX OyXTaJITEPCKUX JTOKYMEHTOB;

GbOopMBI TIEPBUYHBIX OYXTAITEPCKUX JTOKYMEHTOB, COJEPXKAIIUX 00S3aTeNbHbBIE PEK-
BU3UTHI IEPBUYHOTO YYETHOTO TOKYMEHTA;

MOPSZIOK MPOBEIEHUS MMPOBEPKH MEPBUUHBIX OyXTaITEPCKUX JOKYMEHTOB, (hOpMaib-
HOM MTPOBEPKU JOKYMEHTOB, IPOBEPKH IO CYIIECTBY, apu(hMETHIECKOM MPOBEPKH;
MOPSZIOK COCTaBJICHUS PETUCTPOB OYXTaNTEPCKOrO yUueTa;

MpaBUJia ¥ CPOKU XPaHEHHsI IEPBUYHON OYXTadTepCKOi TOKyMEHTAIINN;

y4eT KaCCOBBIX OIEpaIlHii, JCHEKHBIX JOKYMEHTOB U MEPEBOJIOB B My TH;
0COOCHHOCTH y4eTa KaCCOBBIX OTEpaIfii B MHOCTPAHHOW BAIIIOTE U OTEpaIil o Ba-
JFOTHBIM CYETaM;

nopsA0K 0OpMIICHHS JEHEKHBIX M KaCCOBBIX JOKYMEHTOB, 3aIllOJIHEHUS KAaCCOBOM
KHUTH;

MpaBuJIa 3aM0JIHCHUS OTYETa KacCupa B OyXTajaTepHIo;

HOPMATHUBHBIC TTPABOBBIC AKTHI, PETYIUPYIONTUE TIOPSIOK MPOBEICHNS WHBEHTApH3a-
IIUY aKTUBOB M 0053aTEILCTB;

OCHOBHBIC TTOHSTHUSI MTHBEHTAPU3AIINH aKTUBOB;

XapaKTePUCTUKY 00BEKTOB, TIOIC)KAIINX HHBEHTAPU3AIINH;

MPOIECC MOATOTOBKHA K MHBEHTAPU3AIINH, TTOPSAIOK MOATOTOBKH PETUCTPOB aHATIUTH-
YEeCKOTO0 ydeTa 1o 00beKTaM WHBEHTapU3aIlHH;

npueMbl PU3NIECKOTO MOICUETa AKTHBOB.

YMETh:



NPUHUMATh NEPBUYHBIE OYXTaITEPCKUE TOKYMEHTHI Ha OyMa>kHOM HOCUTENE U (MIIH)
B BUJIE DJICKTPOHHOT'O JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOU MOJIUCHIO;
MIPOBOJUTEH (DOPMaATBHYIO TIPOBEPKY MTOKYMEHTOB, ITPOBEPKY IO CYIIECTBY, apudme-
TUYECKYIO TPOBEPKY;

OpPraHM30BBIBAThH JOKYMEHTOOOOPOT;

3aHOCUTH JTaHHBIE 10 CTPYIITUPOBAHHBIM JOKYMEHTAM B PETHCTPHI OyXTaJITEPCKOTO
y4derTa;

nepeaaBaTh NEPBUYHBIC OyXrajaTepcKue JOKYMEHTHI B TEKYIIMA OyXraiaTepcKui ap-
XUB;

UCITPaBJIATh OLIMOKU B MEPBUYHBIX OyXTalTepCKUX JOKYMEHTAX;

MIPOBOJUTH YUET KACCOBBIX OIEPALNil, IEHE)KHBIX JOKYMEHTOB U IIEPEBOAOB B Iy TH;
YUUTHIBATh OCOOCHHOCTH y4eTa KaCCOBBIX OIepaliii B MTHOCTPAHHOM BaJIOTE U OIle-
paLHnii 0 BAIFOTHBIM CUETAM;

0(OpMIISITH ACHEKHBIE U KACCOBBIC IOKYMEHTHI;

3aMOJIHITh KACCOBYIO KHUTY U OTYET KacCupa B OyXTaJITepHIo;

PYKOBOJICTBOBAThCSI HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYJIUPYIOMIUMU TOPSIIOK
MPOBEJICHUSI MHBEHTApU3AIlUU aKTUBOB;

TOTOBUTH PETUCTPHI aHATTUTUYECKOTO y4eTa M0 MeCTaM XpaHEHUsI aKTUBOB U Tepea-
BaTh UX JIMI[aM, OTBETCTBEHHBIM 3a MOATOTOBUTENbHBIN 3Tal, IJis Mo00pa TOKYMEH-
Taluu, HEOOXOAUMOM /IS MPOBEICHUSI MHBEHTAPU3ALINY;

MPOBOJUTH (DU3UUECKUH TIOJICUET aKTHUBOB;

COCTaBIISAITh CIWYUTEIbHBIE BEJOMOCTH M YCTAHABJIMBATH COOTBETCTBUE [IAHHBIX O
(baKTHUYeCKOM HAJIMYUU CPEJICTB JAaHHBIM OyXTaJTepCKOTo y4eTa;

3HATh:

MOHSTHE TIEPBUYHON OYXTaITEPCKON JOKYMEHTAIINH;

OTIpeJIeIICHHUE MEPBUYHBIX OyXTadTePCKUX TOKYMEHTOB;

(GbOpMBI EPBUYHBIX OYXTAITEPCKUX JIOKYMEHTOB, COJEpPKAIIUX 00s3aTebHBIE PEK-
BU3UTHI IEPBUYHOTO YYETHOTO JOKYMEHTA,

MOPSAOK MPOBEICHUS MPOBEPKU MEPBUYHBIX OYXTadTEPCKUX JOKYMEHTOB, (hopMaib-
HOU TIPOBEPKU JJOKYMEHTOB, IPOBEPKH IO CYIIECTBY, ApUPMETUIECKON MTPOBEPKH;
MOPSIIOK COCTaBJIEHUSI PETUCTPOB OyXrajaTepCKOro yyerTa;

MpaBUia U CPOKU XPaHEHUSI MEPBUYHOUN OyXTaITepCKOM TOKYMEHTAIIUH;

y4eT KaCCOBBIX OMepalui, JCHEKHbIX TOKYMEHTOB U TIEPEBOOB B My TH;
OCOOEHHOCTH y4eTa KacCOBBIX OTEpAIMii B MUHOCTPAHHOW BAIOTE W OTEpaluii 1mo Ba-
JIOTHBIM CUETAM;

NopsiIOK 0OpMIIEHHUST JCHEKHBIX U KACCOBBIX JIOKYMEHTOB, 3aMOJIHEHUSI KaCCOBOMU
KHUTH;

MpaBuJa 3aM0JIHCHUS OTYETa KacCupa B OyXTajaTepHIo;

HOPMAaTUBHbBIE MPABOBBIE AKThI, PErYJIUPYIOIIUE MOPSIOK MPOBEACHNUS UHBEHTApU3a-
IIMY aKTUBOB U 00513aTELCTB;

OCHOBHBIE TTOHSITHS UHBEHTAPU3AIlMU aKTUBOB;

XapaKTePUCTUKY OOBEKTOB, TOJICIKAIIUX WHBEHTAPU3ALINY;

MPOIIECC MOJATOTOBKA K MHBEHTAPHU3AIMH, MOPSAIO0K MOATOTOBKH PETUCTPOB AaHAIUTH-
YECKOro y4yera 1o 00beKTaM UHBEHTapU3alluu;

npueMbl (PU3NYECKOTO T0JICUeTa aKTUBOB.



YMETb:

MPUHUMATh MIEPBUYHBIC OYXTaITEPCKUE TOKYMEHTHI Ha OyMa)kHOM HOCUTENE U (UJIH)
B BUJIC DJICKTPOHHOT'O JJOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOU MOJIUCHIO;
MIPOBOJUTE (DOPMaATBHYIO TIPOBEPKY MTOKYMEHTOB, TPOBEPKY IO CYIIECTBY, apudme-
TUYECKYIO TPOBEPKY;

OpPraHM30BBIBAThH JOKYMEHTOOOOPOT;

3aHOCUTH JTaHHBIE 10 CTPYIIUPOBAHHBIM JOKYMEHTAM B PETHCTPHI OyXTaJITEPCKOTO
y4ueTa;

nepeaaBaTh NEPBUUYHBIC OyXrajaTepCcKue JOKYMEHTBI B TEKYIIMA OyXraiaTepckui ap-
XUB;

UCIIPaBJIATh OLIMOKU B MEPBUYHBIX OyXTalTepCKUX JOKYMEHTAX;

MIPOBOJUTH YUET KACCOBBIX OIEPALINil, I€HE)KHBIX TOKYMEHTOB U IEPEBOJOB B Iy TH;
YUUTHIBATh OCOOCHHOCTH y4eTa KaCCOBBIX OIepaluii B MTHOCTPAHHOM BaJIOTE U OIle-
paluii Mo BAJIFOTHBIM CUETaM;

o(OpMIISITh ACHEKHBIE U KACCOBBIC IOKYMEHTHI;

3aMOJIHITh KACCOBYIO KHUTY U OTYET KacCupa B OyXTaJITepHIo;

PYKOBOJICTBOBAThCS. HOPMATUBHBIMU MPABOBBIMU aKTaMHU, PETYJIUPYIOMIUMU MOPSIOK
MPOBEJICHUSI MHBEHTApU3AIlUU aKTUBOB;

TOTOBUTH PETUCTPHI aHAJTTUTUYECKOTO y4eTa M0 MeCTaM XpaHEHUsI aKTUBOB U Tepea-
BaTh UX JIMI[aM, OTBETCTBEHHBIM 3a MOATOTOBUTENIbHBIN 3Tal, IJis Mo00pa TOKyMEH-
Talyu, He0OXOIUMOM IS POBEJICHUSI MHBEHTAPU3AIINH;

MPOBOJUTH (DU3UUECKUH TIOJICUET aKTHUBOB;

COCTaBIISAITh CIWYUTEIbHBIE BEJOMOCTH M YCTAaHABJIMBATH COOTBETCTBUE [IAHHBIX O
(baKTHUYeCKOM HAJIMYUU CPEJICTB JAaHHBIM OyXTaJTepCKOTo y4eTa;

3HATh:

MOHSATHE TIEPBUYHON OYXTalTEPCKON JOKYMEHTAIINH;

OTpeieSICHUE MEPBUYHBIX OyXTalTePCKUX JTOKYMEHTOB,;

(GhOpMBI MEPBUYHBIX OYXTAITEPCKUX JIOKYMEHTOB, COJEpKAIIUX 00s3aTebHBIE PEK-
BU3UTHI IEPBUYHOTO YYETHOTO JOKYMEHTA,

MOPSZAOK MPOBEICHUS MPOBEPKU MEPBUYHBIX OYXTadTEPCKUX JOKYMEHTOB, (hopMaib-
HOU TIPOBEPKU JTJOKYMEHTOB, IPOBEPKH IO CYIIECTBY, apuMETUIECKON MTPOBEPKH;
MOPSIJIOK COCTaBJIEHUSI PETUCTPOB OyXrajaTepCKOro yyeTa;

MpaBUia U CPOKU XPaHEHUsSI MEPBUYHOMN OyXTalITepCKOM TOKYMEHTAIIUH;

Y4ET KaCCOBBIX ONepalui, JEHEKHbIX TOKYMEHTOB U IEPEBOAOB B My TH;
OCOOEHHOCTH y4yeTa KacCOBBIX OTNEPAIMii B UHOCTPAHHOW BaJIOTE M OMEpaluii 1Mo Ba-
JIOTHBIM CUETAM;

NopsiIOK 0OpMIIEHUST ACHEKHBIX U KACCOBBIX JIOKYMEHTOB, 3aIlIOJIHEHUSI KaCCOBOMU
KHUTH;

MpaBuJIa 3aM0JIHCHUS OTYETa KacCupa B OyXTajaTepHIo;

HOPMAaTUBHBIC MPABOBBIC AKTHI, PETYJUPYIOIIUE MOPSIOK MPOBEACHUS UHBEHTApH3a-
IIMY aKTUBOB U 00513aTEILCTB;

OCHOBHBIE TTOHSITHS UHBEHTAPU3AIlMN AKTUBOB;

XapaKTePUCTUKY OOBEKTOB, MOJICKAIIUX WHBEHTAPU3ALINY;

MPOIIECC MOJATOTOBKA K MHBEHTAPHU3AIMH, MOPSIO0K MOATOTOBKH PETUCTPOB aHAIUTH-
YECKOro y4yera 1o 00beKTaM UHBEHTApU3aIluK;



npremMsbl (U3NYECKOTO MOJCUeTa aKTUBOB.

YMETh:

NPUHUMATD MEPBUYHBIC OyXTaJaTepCcKue TOKYMEHTHI Ha OyMa)XHOM HOCHUTeNE U (WIJIH)
B BUJIC DJIEKTPOHHOTO IOKYMEHTA, TIOAMMCAHHOTO IEKTPOHHON MOJIITUCKIO;

3aHOCHUTH JaHHBIE TIO CTPYIIUPOBAHHBIM JOKYMEHTaM B PETUCTPBI OyXTalTepCKOro
yuerTa;

POBOIUTD YUET KACCOBBIX OIEpAIHii, JEHEKHBIX JOKYMEHTOB U NIEPEBOIOB B MyTH;
YUUTBIBaTh OCOOCHHOCTH Y4€Ta KaCCOBBIX ONEpaIiii B HHOCTPAHHOH BaJOTe U OIle-
parnumii Mo BaTIOTHBIM CUYETaM;

0(hopMIIATH IEHEKHBIE M KACCOBBIE JIOKYMEHTBI;

3aIOJTHATH KACCOBYIO KHUTY M OTUET Kaccupa B OyXrajirepuio;

TOTOBUTH PETUCTPHI AaHAIUTUYECKOTO y4eTa [0 MecTaM XpaHeHHs aKTUBOB U Iepesa-
BaTh X JIUI[AM, OTBETCTBEHHBIM 32 IOJTOTOBUTENILHBIN ATaIl, IS 000pa JOKYMEH-
TaIu1, HEOOXOIMMOM JJIsl POBEICHNSI MHBEHTApU3AIIHH;

COCTaBIISITh CIMYUTEIbHBIE BEIOMOCTH M yCTAHABIMBATh COOTBETCTBHUE JAHHBIX O
(haKTUYECKOM HAJIMYUU CPEJICTB TAHHBIM OYXTaJITEPCKOTO yUeTa;

3HATB!

MOPSZIOK MPOBEEHUS MPOBEPKH MEPBUUHBIX OyXTaITEPCKUX JOKYMEHTOB, (hOpMaib-
HOM MPOBEPKU JOKYMEHTOB, IPOBEPKH IO CYIIECTBY, apU(PMETUIECKON MTPOBEPKU;
MOPSAZIOK COCTaBJICHUS PETUCTPOB OYXTaNTePCKOTo y4eTa;

IpaBUJia U CPOKU XPaHEHMsI IEPBUYHON OyXTraiaTepCKOi TOKyMEHTALNY;

y4eT KaCCOBBIX OIEpalyii, JEHEKHBIX JOKYMEHTOB U NIEPEBOJOB B Iy TH;
O0COOEHHOCTH y4eTa KaCCOBBIX OIEepaliil B NHOCTPAHHOW BaJIIOTE U OIEpaluii 1o Ba-
JIOTHBIM CUETaM;

nops0oK 0pOpMIICHHS JEHEKHBIX M KaCCOBBIX JOKYMEHTOB, 3allOJIHEHUSI KacCOBOMU
KHUTH;

IpaBHJia 3aMlOJIHEHUS OTYETa Kaccupa B OyXraiaTepuio;

MPOIECC MOATOTOBKHA K MHBEHTAPU3AIIMH, TTOPSAIOK MOATOTOBKH PETUCTPOB aHATIUTH-
YEeCKOTO y4eTa o 00beKTaM WHBEHTAPHU3AIINH;

YMETh:

NPUHUMATD NEPBUYHBIC OYXTaNTepCKUE TOKYMEHTHI Ha OyMa)KHOM HOCUTENE U (WJITH)
B BUJIE DJIEKTPOHHOTO TOKYMEHTA, IOIMTMCAHHOTO IEKTPOHHON TIOJIITUCKIO;
IPOBOANTH (POPMANIBHYIO IPOBEPKY JTOKYMEHTOB, MMPOBEPKY MO CYIIECTBY, apudme-
TUYECKYIO ITPOBEPKY;

OpPraHM30BbIBAThH JOKYMEHTOOOOPOT;

3aHOCHUTH JIaHHbIE TIO CTPYNIUPOBAHHBIM JIOKYMEHTaM B PETUCTPBI OyXTajlTepCcKOro
yuera;

nepenaBaTh NEPBUYHbBIE OyXraJTepcKue AOKYMEHTHI B TEKYUIUM OyXraiatepckuil ap-
XWB,;

UCTIPABIISAThH OIIMOKYU B MEPBUYHBIX OYXTaNITEPCKUX JOKYMEHTAX;

MIPOBOUTH yUET KACCOBBIX OIEPAIlHid, ACHEKHBIX JOKYMEHTOB 1 TIEPEBOJIOB B MyTH;
YUUTHIBAaTh OCOOEHHOCTH Y4eTa KaCCOBBIX OIEpaluii B HHOCTPAHHOM BaJIIOTE M OTIe-
palyii Mo BaIOTHBIM CUETaM;

o(opMIIATE JCHEKHBIE U KACCOBBIE TOKYMEHTHI,

3aIlOJIHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTaJlTepHIo;
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PYKOBOJCTBOBATHCSI HOPMATUBHBIMU IIPABOBBIMU AKTaMU, PETYIMPYIOLUMU MOPSIOK
IIPOBEICHHS] HHBEHTAapHU3alluU aKTHBOB;

TOTOBUTBH PETUCTPBI AHAJMTUYECKOr0 y4eTa [0 MECTaM XPaHEHHUsI aKTUBOB U Ilepesa-
BaTh UX JMI[AM, OTBETCTBEHHBIM 3a IMOATOTOBUTENBHBIN 3Tall, 111 MOA00pa JOKYMEH-
TaIUU, HEOOXOIMMOM JJIsl MPOBEICHUS MHBEHTApU3AIINH;

POBOAUTDH (PU3UUECKUIA MTOICUET AKTHBOB,

COCTABJIATh CIWYUTEIBHBIE BEJOMOCTH M YCTAHABJIMBATH COOTBETCTBUE NAHHBIX O
(aKTUYECKOM HaJIMYNU CPEJCTB JAHHBIM OyXTaJITEPCKOro YUeTa;

3HATh:

HOHSTHE NEPBUYHOMN OyXraJTepcKol JOKYMEHTAIUH;

OIpE/IeNICHUE NEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB;

(OpMBbI NEPBUYHBIX OyXralTepCKUX JOKYMEHTOB, COJEpKALUX O0sA3aTEIbHbIE PEK-
BHU3UTHI IEPBUYHOIO YYETHOTO TOKYMEHTA;

NOPSJIOK TIPOBEJICHUS TPOBEPKH MEPBUYHBIX OyXraaTEepCKUX JOKYMEHTOB, (hOpMalib-
HOI MPOBEPKU JOKYMEHTOB, POBEPKHU IO CYHIECTBY, ApU(PMETHUECKON MPOBEPKU;
MOPSJIOK COCTaBJIEHUSI PETUCTPOB OyXTraJTEPCKOro yUeTa;

npaBuiia U CPOKU XPaHEHHUs IEPBUYHOMN OyXTranTepCcKoil TOKyMEHTalUu;

y4Y€T KacCOBBIX OIEpaluid, JEHEKHBIX IOKYMEHTOB U TIEPEBOJIOB B MTyTH;
OCOOEHHOCTH y4yeTa KacCOBBIX ONEPALM B NHOCTPAHHOW BAJIOTE M ONEpaIuil o Ba-
JIOTHBIM CUETaM;

nops0oK 0OpMIICHHS JEHEKHBIX M KacCOBBIX JOKYMEHTOB, 3aIllOJIHEHUSI KaCCOBOM
KHUIH;

IIpaBUJIa 3all0JIHEHUS OTYETA Kaccupa B OyXraiTepuio;

HOPMATHBHBIE ITPABOBBIE AKTHI, PETYIUPYIOLIUE MOPSAAOK IMPOBEICHUS NHBEHTAPU3A-
IUU aKTUBOB U 005I3aTENILCTB;

OCHOBHBIE ITOHATHS UHBEHTAPU3aLlMH1 aKTUBOB;

XapaKTEPUCTUKY OOBEKTOB, OJIEKAIINX HHBEHTAPU3ALIHH;

IIPOIIECC MOATOTOBKHA K MHBEHTAPU3ALMH, IMOPSAAOK NOATOTOBKH PETUCTPOB AHAIUTH-
YECKOro yuera Mo o0beKTaM MHBEHTapU3aluu;

npueMbl (PU3NYECKOTO MOICUETa AKTUBOB.

YMETB:

NPUHUMATh NEPBUYHBIE OYXTaNTEPCKUE TOKYMEHTHI HA OyMa>KHOM HOCUTENE U (MIIH)
B BUJIE€ DJIEKTPOHHOT'O JOKYMEHTA, IMTOANMUCAHHOTO 3JIEKTPOHHOU MOINCHIO;
IPOBOANUTH (POPMAJIbBHYIO IPOBEPKY JTOKYMEHTOB, IMPOBEPKY IO CYIIECTBY, apudme-
TUYECKYIO IIPOBEPKY;

OpPraHM30BBIBAThH JOKYMEHTOOOOPOT;

3aHOCHUTH JIaHHbIE TIO CTPYNIUPOBAHHBIM JOKYMEHTaM B PETUCTPBI OyXTalTepCKOro
y4era;

nepenaBaTh NEpPBUYHbIE OyXralTepcKue AOKYMEHTBI B TEKYUIUM OyXraiaTepckuil ap-
XUB;
UCIIPaBJIAThH OLIMOKU B MEPBUYHBIX OyXTalITePCKUX JOKYMEHTAX;

MPOBOJUTH YUET KACCOBBIX OIEpalui, I€HEKHbBIX TOKYMEHTOB U MIEPEBOJIOB B MyTH;
YUUTHIBATh OCOOCHHOCTH Y4eTa KaCCOBBIX OINepaluii B MTHOCTPAHHOM BaJIOTE U OIle-
palnii O BAIFOTHBIM CUETAM;

OQOpPMJISITH AEHEXKHBIE U KACCOBBIE TOKYMEHTHI;
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3aIOJTHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXrairepuio;

PYKOBOJCTBOBATbCS HOPMATHBHBIMHU MPABOBBIMH aKTaMU, PETYIUPYIOIIMMH MOPSIOK
POBEJICHUS] HHBEHTAPU3allUU aKTUBOB;

TOTOBUTH PETUCTPHI AHAIIUTUYECKOTO yUYeTa M0 MECTaM XpaHEHHUsl aKTHBOB U Tiepe/a-
BaTh UX JIUI[aM, OTBETCTBEHHBIM 3a MOATOTOBUTEIBHBIN AT, ISl MOAO0pa TOKyMEH-
TaIuU, HEOOXOIMMOM JJIsl MPOBEICHUSI MHBEHTApU3AIINH;

IPOBOAUTDH (PU3HUECKUI MTOICUET AKTHBOB,

COCTABJIATh CIMYUTENbHBIE BEJOMOCTH M YCTaHABIMBAaTh COOTBETCTBUE JAHHBIX O
(aKkTHUECKOM HAJIMYHH CPEICTB TaHHBIM OyXTraJTepCKOro yueTa;

3HATh:

HOHSTHE MEPBUYHON OyXTalTepCKOil TOKYMEHTAlINH;

OIpe/IeIICHUE TEPBUYHBIX OyXTaNTepCKUX JOKYMEHTOB;

(GopMBI MEPBUUHBIX OYXTalITEpPCKUX TOKYMEHTOB, COJAEPKAIIMX 00s3aTelbHbIe PEK-
BU3HTHI IEPBUYHOTO YUETHOTO IOKYMEHTA;

MOPSZIOK MPOBEEHUS MPOBEPKH MEPBUUHBIX OyXTaITEPCKUX JOKYMEHTOB, (hOpMaib-
HOM MPOBEPKU JOKYMEHTOB, POBEPKH IO CYIIECTBY, apU(hMETUIECKON MTPOBEPKU;
HOPSII0K COCTaBJIEHUS PETHCTPOB OyXTraJITepPCKOTO YUeTa;

MpaBUJia ¥ CPOKU XPaHEHHsI IEPBUIHON OYyXTaaTepCKOi TOKyMEHTAIINN;

y4eT KaCCOBBIX OIEpaIlHii, JCHEKHBIX JOKYMEHTOB U MIEPEBOJIOB B My TH;
0COOEHHOCTH y4eTa KacCOBBIX OIEpaluii B MHOCTPAHHOW BAJIIOTE U OINEpaLuii o Ba-
JIOTHBIM CUETaM;

nopsAA0K 0OPMIICHHSI JEHEKHBIX M KaCCOBBIX JOKYMEHTOB, 3aIlOJIHEHUSI KAaCCOBOM
KHUTH;

IIpaBUJIa 3all0JIHEHUS OTYETA Kaccupa B OyXraiTepuio;

HOPMAaTUBHBIEC MIPABOBBIE AKTHI, PErYIUPYIOIINE MOPAIOK MPOBEACHNUS WHBEHTapHU3a-
LIUM aKTUBOB U 00513aTENILCTB;

OCHOBHBIC TTOHITHSI HTHBEHTAPU3AIIUU AKTUBOB;

XapaKTePUCTUKY 00BEKTOB, TIOICKAIINX HHBEHTApU3AIINH;

IPOIECC MOATOTOBKHA K MHBEHTAPU3AIIMH, TTOPSAIOK MOATOTOBKH PETUCTPOB aHATIUTH-
YECKOT0 y4eTa Mo 00beKTaM WHBEHTAPHU3AIINH;

pueMbl PU3NIECKOTO MOICUETa AKTHBOB.

UMETh MPAKTUYECKUH OIIBIT B:

JIOKYMEHTHPOBAHUN XO3SWCTBEHHBIX OMEPAlUid M BEICHUH OYyXTaJdTepCKOro ydera
aKTUBOB OpPTraHU3AlNY;

YMETbh:

NPUHUMATh NEPBUYHBIC OyXTaJdTepCKUe TOKYMEHTHI Ha OyMa)XHOM HOCHUTeNE U (MJIH)
B BUJIE DJIEKTPOHHOTO IOKYMEHTA, OJMMCAHHOTO IEKTPOHHON MOIMUCKIO;
IPOBOANUTH (POPMANIbHYIO IPOBEPKY JTOKYMEHTOB, MPOBEPKY MO CYIIECTBY, apudme-
TUYECKYIO ITPOBEPKY;

OpraHU30BbIBATH JOKYMEHTOOOOPOT;

3aHOCHUTH JaHHBIC TIO CTPYIIUPOBAHHBIM JOKYMEHTaM B PETUCTPHI OyXTalTEepCKOTO
yuerTa;

nepenaBaTh NMEpPBUYHBIE OyXTalTepCKUE HOKYMEHTBI B TEKYIIHH OyXraiaTepcKuil ap-
XHB;

b

UCIIPaBJIATh OLIMOKH B MEPBUYHBIX OyXraiTepCKUX JOKYMEHTAaX;
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3HATh:
MOHSTHE MIEPBUYHOM OyXTralTepCcKO JOKYMEHTAIUH;

OTpe/ieNieHNE MEPBUYHBIX OyXTaJITePCKUX JOKYMEHTOB;

(dbopMBbI TIEPBUYUHBIX OyXralTepCKUX JOKYMEHTOB, COJIEpKalIUX 00s3aTebHbIC PEK-
BU3UTHI IEPBUYHOIO YYETHOTO JOKYMEHTA,

MOPSAZOK MPOBEACHUS MPOBEPKHU MEPBUYHBIX OyXTalTEPCKUX JTOKYMEHTOB, (pOpMaIb-
HOM MPOBEPKU JOKYMEHTOB, IPOBEPKH IO CYIIECTBY, apU(PMETUIECKON MTPOBEPKU;
HOPSZIOK COCTaBJIEHUS PETUCTPOB OYXTaNTEPCKOrO yueTa;

IpaBUJIa U CPOKU XPAHEHMsI IEPBUYHON OyXraiaTepCKO TOKyMEHTALNY;

VUMETh MTPAKTUYECKHUU OIBIT B:

JOKYMEHTUPOBAHUN XO3AWUCTBEHHBIX ONEpallMii M BEJEHUM OYyXTaJTepCKOIro ydera
aKTHBOB OpPraHU3aLUH;

BBIIIOJIHEHUH KOHTPOJIBHBIX IPOLIEAYDP U UX JOKYMEHTHUPOBAaHNU;

YMETB!

IIPOBOJAUTH yUET KACCOBBIX ONEPALMH, TEHEKHBIX TOKYMEHTOB U IEPEBOJOB B IIyTH;
YUHUTBIBATh OCOOEHHOCTH Y4eTa KaCCOBBIX OINEepaluii B MTHOCTPAHHOM BaJIOTE U OIle-
panurii 1o BAIFOTHBIM CUYETAM;

OQOpPMIISITH AEHEKHBIE U KACCOBBIE JTOKYMEHTHI;

3aMOJHATh KACCOBYIO KHUTY M OTUET Kaccupa B OyXTalTepulo;

3HATH:

Y4ET KaCCOBBIX ONEpali, JEHEKHBIX TOKYMEHTOB U IIEPEBOJOB B IIYTH;
O0COOEHHOCTH Y4eTa KaCcCOBBIX OIEpaliil B NHOCTPAaHHOW BaJIIOTE U OIEpaluii 1o Ba-
JIXOTHBIM CUETaM;

nopsAA0K 0OpMIICHHS JEHEKHBIX M KaCCOBBIX JOKYMEHTOB, 3aIlOJIHEHUSI KAaCCOBOM
KHUIH;

IpaBuJia 3all0JIHEHUS OTYETa Kaccupa B OyXrajiTepuio;

MMETh PAKTUYECKUH OIIBIT B:

BBITIOJTHEHNN KOHTPOJBHBIX MPOLEAYP U UX JOKYMEHTHPOBAHUH;

MOATOTOBKE O(POPMIIEHUS 3aBEpUIAIOLIMX MATEPUAJIOB IO pe3yibTaTaM BHYTPEHHETO
KOHTPOJISL.

YMETb:

PYKOBOJCTBOBATHCS HOPMATHUBHBIMU IPABOBBIMU aKTaMH, PETYJIUPYIOIIUMH MTOPSAOK
IIPOBEJCHNS] MHBEHTAPU3AlUN aKTUBOB;

TOTOBUTH PETrUCTPBI AHAJTUTUYECKOrO ydeTa [0 MECTaM XPaHEHHUs aKTUBOB U Ilepesa-
BaTh UX JIMI[aM, OTBETCTBEHHBIM 3a MOATOTOBUTEIbHBIN ATAM, U1l MOAO0pa TOKYMEH-
TalU1, HEOOXOIMMOM JJIsl MPOBEICHNSI MHBEHTApU3alINH;

3HATh:

HOPMAaTUBHBIE IIPABOBBIE AKTHI, PErYJHUPYIOLINE MMOPAAOK IIPOBEACHNS UHBEHTApHU3a-
UM aKTUBOB U 00SI3aTENILCTB;

OCHOBHBIE IOHATUS HHBEHTAPU3aLMN AKTUBOB;

XapaKTEPUCTUKY 0OBEKTOB, OJIEKAIINX WHBEHTAPU3ALINH;

MMETh PAKTUYECKUH OMBIT B:

BBITIOJTHEHUN KOHTPOJBHBIX MPOLEAYP U UX JOKYMEHTHPOBAHUH;

MOATOTOBKE O(POPMIIEHUS 3aBEpUIAIONIUX MATEPUAIOB 0 pe3ybTaTaM BHYTPEHHETO
KOHTPOJISL.
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YMETB:

IPOBOANUTDH (PU3UUECKUIA MTOICUET aKTHBOB;

3HATh:

IIPOLIECC MOATOTOBKHA K MHBEHTAPU3ALMH, ITOPAAOK NOATOTOBKU PETUCTPOB AHAIUTH-
YECKOIo yuera 1o 00beKTaM WHBEHTapHU3aluu;

preMbl PU3NIECKOTO MOICUETa AKTHUBOB.

MMETh IPAKTUYECKUH OIIBIT B:

JOKYMEHTUPOBAHUU XO3AWUCTBEHHBIX ONEpalMii M BEJEHUM OYyXTaJTepCKOIro ydera
aKTHBOB OpPraHU3aLUH;

BBIIIOJIHEHUH KOHTPOJIBHBIX IPOLIEAYDP U UX JOKYMEHTHUPOBAaHNU;

YMETB:

COCTABJISATh CIMYMTEIBHBIE BEAOMOCTH M YCTAHABIMBATH COOTBETCTBHE HAHHBIX O
(aKTUYECKOM HaJIMYUU CPEJCTB JAHHBIM OyXTaJITePCKOrO YUeTa;

3aHOCUTDH JIaHHBIE 0 CIPYNIIMPOBAHHBIM JOKYMEHTAM B PErHCTPbI OyXTaJTepCKOIro
y4deTa;

3HATh:

NOPSJIOK TIPOBEJICHUS TPOBEPKH MEPBUYHBIX OyXTraaTEpCKUX JOKYMEHTOB, (hOpMalib-
HOU MPOBEPKU JOKYMEHTOB, IPOBEPKU IO CYLIECTBY, apU(PMETHUECKOIN MPOBEPKU;
MOPSJIOK COCTaBJIEHUSI PETUCTPOB OyXTrajaTEPCKOro y4eTa;

1.4. PexoMeHyemMoOe KOJIUYECTBO YACOB HA OCBOeHHME MPOrpaMmbl npodeccuo-
HAJILHOTO MOIYJISI:
MakcumainbHas yaeOHasi Harpy3ka oOyuatromerocs: — 148 gacoB, BKJIIOYas:
00s13aTeNIbHON ayAUTOPHOM yueOHOM Harpy3ku oOydaronierocs126 yacos;
CaMOCTOATENLHOM paboThl 0Oy4varorierocs — 10 4acos;
ydeOHas MpakThka — 36 4acos;
sk3ameH 1o [IM — 12 yacos

2. PE3YJbBTATBI OCBOEHUA TPO®PECCUOHAJIBHOI'O MO Y JIA

PesynbraTom ocBoeHMS TPO(PECCHOHATEHOTO MOMAYJIS SBIISETCS OBJAJIEHUE 00Y-
YAIONUMUCS BUIOM NMPOGECCHOHANBHON JeaTeNbHOCTH 1o nipodeccun «Kaccupy, B
tom uncie npodeccruonanbubiMu (I1K) u o6mumu (OK) komneTeHIusaMu:

Kon HaumeHnoBaHue pe3ysbrara 00y4eHus

IIK 1.1. | ObpabaThiBaTh NEPBUYHbBIEC OYXTAITEPCKUE JOKYMEHTHI;

IIK 1.3. | IIpoBOIUTh YYET IEHEKHBIX CPEACTB, OOPMIIATH JEHEKHBIE U KaCCOBbBIE
JOKYMEHTBIL;

[IK 2.2. | BeImonHATh NOPYYEHHUS] PYKOBOACTBA B COCTABE KOMUCCHH IO UHBEHTApPH-
3allMM aKTUBOB B MECTaX UX XPAaHCHHS;

IIK 2.3. | IIpoBOAUTH NOJATOTOBKY K MHBEHTAPU3ALMU U MPOBEPKY JEUCTBUTEIHLHOTO
COOTBETCTBUS (haKTHUECKUX JAHHBIX MHBEHTAPU3AIMH JIAHHBIM YUeTa;

[IK 2.4. | OTpaxxatb B OyXraaTepcKuX MPOBOAKAX 3a4eT M CIUCAHUE HEAOCTayu
LIEHHOCTE! (peryaupoBaTh MHBEHTAPHU3aLMOHHBIC PA3HUIIbI) MO PE3YJIbTa-
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TaM MHBCHTAPU3AllHH,

OK 01. | BeibupaTth crocoObl perieHus 3agad NpoecCHOHATbHONW NeATEIbHOCTH
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. | OcyrmiecTBasTh MOUCK, aHATIN3 W MHTEPIIPETAINI0 HH(DOpMAIUU, HE0OXO-
JMMOM J1J1s1 BBITIOJIHEHHUS 33/1a4 PO EeCCHOHAIBHOM ACSITEIbHOCTH;

OK 03. |IlnanupoBath U peaan30BbIBATh COOCTBEHHOE MPO(ECCHOHATIBHOE U JINY-
HOCTHOE Pa3BUTHE;

OK 04. | PabGoTraTh B KOJUIEKTHBE U KOMaHne, dP(PEKTUBHO B3aUMOJICHCTBOBATH C
KOJUJIETaMH, PYKOBOACTBOM, KJIMEHTAMU;

OK 05. | OcyiiecTBisiTh YCTHYIO M NUCBMEHHYI0 KOMMYHHUKAIIMIO Ha Trocyaap-
CTBEHHOM si3bIke Poccuiickoit @eaeparuu ¢ ydeToM 0cOOEHHOCTEH COLU-
QJIBHOTO M KYJBTYPHOTO KOHTEKCTA;

OK 09. | Ucnonp3zoBaTh HH(GOPMALIMOHHBIE TEXHOJIOTHU B PO(GECCUOHATIBHON Jesi-
TEJIBHOCTH;

OK 10. | ITonp3oBatbest mpoeCcCHOHATBPHONW JOKYMEHTAIMEN Ha TOCyJapCTBEHHOM
U UIHOCTPAaHHOM SI3bIKaX;

OK 11. | Ucnonb3oBath 3HaHUS MO0 (PUHAHCOBOM IPaMOTHOCTH, TIJIAHUPOBATH MPE/-

MIPUHUMATENBCKYIO IESITEILHOCTD B MPO(eCCHOHAIBHOU cdepe.
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3. CTPYKTYPA U COAEPKAHUE ITPO®PECCUOHAJBHOI'O MOAYJIA

3.1. TemaTu4ecKkuil IJIaH NPo(decCHOHATBLHOI0 MOAYJISA

O0bem BpeMeHHU, OTBe/ICHHbIN HA 0CBOEHHE Ipomexy-
IIpakruka
MEKIUCHUTNITIMHAPHOT0 Kypca (KypcoB) TOYHAas
CamocrosiTeabHasA Hpowus- aTrTecTa-
Oobsi3aTenbHAs ayIMTOPHAs yuyeOHast st
Harpy3Kka o6y4alonierocs padora poa- "
o0yualomerocst CTBEH-
Koanbl HaunmeHnoBaHnus pa3jejioB Bcero Had (1Mo
npogecCHOHAIbHBIX - -
po¢ H npodgeccnoHATHHOT0 MOAY 4acoB BT.4. BT, —_— Vuebnas, npogu
KOMIIETEHIIUH Jist B J1a00paTopHbIE 110
cero, KypcoBasi KypcoBasi 94acoB
paéoThI U Bcero, crenm-
4acoB padora padora
NMpaKTHYecKHue (npoek) 4acoB (npoek) aJIbHO-
3aHATHA, P > p ’ cTH),
4acoB 4acoB
4acoB 4acoB
1 2 3 4 5 6 7 8 9 10 11
IIK 1.1, IIK 1.3, MJIK 05.01 Bbpimosnenue
MK 2.2 -2.4. pador mno mpodeccun 100 90 62 10 -
«Kaccupy»
IIK 1.1, IIK 1.3, YueOHasi IpaKTHKA -
MK22-24 (10 npoduII0 cnenuaJbHO- 36 36 -
o cTn)
IIK 1.1, IIK 1.3, Kpanndukannonnslii 12
MK 2.2 - 2.4. aamen 12
Bcero no I11M: 148 90 62 - 10 - 36 12
3.2. Conep:xanue o0yueHusi mo npodeccunoHajgibuomy moaysao (ITM)
HaumenoBanue pasjenos Ypo-
npogeccuonaabHoro moayas (IIM), Conep:xanue yueOHOT0 MaTepuaa, JJabopaTopHbie padoThl U NPAKTHYECKUE 3aHATHS, Oo6bem BeHb
MEKIUCIUITHHAPHBIX KYPCOB caMoCTOsITeJIbHAsI padoTa 00y4aUIUXcs, KypcoBasi padoTa (PoeKT) (eciu npedycmompenvi) 4acoB ocBoe-
(MAK) 1 Tem HUSA
1 2 3 4
MJK 05.01
Paznen 1.IlpaBuiia opranu3auyy HAJMYHOTO M 0e3HAJIMYHOIO IeHEe:KHOro odpauenusi B PO.
Tema 1.1. Opranmsauus naanuno- | CozxepkaHue yueOHOro MaTepuana 4 2
T0 ¥ 0€3HAIMYHOIO IeHEKHOI0 00- 1 | [IpueM JeHeKHOU HATMYHOCTH YUPEXKJEHUAMH OaHKOB.
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pamenusi B P®

HOpHZ{OK 1 CPOKHU CcAavdr HAJIMYHBIX JCHET.

IlonsTue numura.

Brigada qeHeXHOM HaJTMYHOCTH Ha OIMNpPCACIICHUC 1ICIIN.

gl iwiN

JlokymeHTaIws Mo 0pOPMIICHHIO HAJIMYHOTO JICHEKHOTO O0paIleHHsL.

[pakTryeckoe 3anstue Nol
Pabota ¢ HOpMaTHBHBIMH JOKYMEHTaMHU O MOPS/IKE BEJCHUSI KacCOBBIX omepanuil B PO. M3yyenne n3mMeHeHuit B
yueTe KacCOBBIX ONepanui.

[IpaxkTryeckoe 3anaTue Ne2
[TpakTHyeckoe 3a0NIHEHNE JOKYMEHTAIMH 110 0(OPMIIEHHIO HAJIMYHOTO JEHEKHOT0 00palieHus

IIpaxkTryeckoe 3anarue Ne 3
Pelrenne npakTHUECKUX CUTYallMOHHBIX 3a/]a4 110 MPUEMY U BbL1aue JICHE)KHOW HaJIMYHOCTH.

Pasnen 2. Opranusanus KkaccoBoii pad

OThI HA NIPpEeANIPUATHH

Tema 2. 1. Opranusanus KaccoBoii

Cozepxanue yueGHOTO MaTepuaa

padoThI

1 | IlpaBuna opraHu3anyy Kacchl Ha MPEIIPHUSITHH.

2 | IloHsTHe 0 MaTepUAILHOW OTBETCTBEHHOCTH KacCUPa, IpaBa v 00513aHHOCTH PabOTOIaTelIsl M Kaccupa

3 | JokymeHTasibHOE 0hOPMIICHHE MATEPHATBHON OTBETCTBEHHOCTH

IIpaktudeckoe 3ansarue Ne 4
O3HaKOMJICHHE C JOJDKHOCTHON HHCTPYKIMEH kaccupa. CoCcTaBIeHHE JOTOBOpa O MaTePHAIBHOW OTBETCTBCHHO-

CTH.

Paznen 3. [lopsiiok coBepuieHNs ONepaliy HAJUYHBIMY JIEHbIaMU M 0€3HAJMYHBIMHU pacyeTaMu

Tema 3.1. Onepanum ¢ HAJIMYHBIMHA
JeHbIaMH M 0e3HAJUYHBIMU pacye-
TaMHu

Coneprxanne ydeOHOTO MaTepHajia

1 HpaBI/ma npueMa, BblIauu HAJIMYHBIX ACHET U Oq)OpMJ'IeHI/Ie KaCCOBBIX NOKYMCHTOB. IlonsTne neHEKHBIX J0-
KYMCEHTOB M MX BUABI.

2 Tpe60BaHI/I$[ K BBCJICHUIO KacCOBOU KHUTH U XPaHCHHIO ACHET U JICHCIKHBIX TOKYMCHTOB.

3 PacueTHO-KaccoBEIC Oornepanru B HHOCTpaHHOﬁ BaJIIOTEC

4 OCHOBHEIE Tp€6OBaHI/I$[ U pEeKOMCEHAAIUU 110 00€eCIeUYeHHIO COXPaHHOCTH JACHCIKHBIX CPCACTB M JICHCIKHBIX
JAOKYMCHTOB IIpHU UX XPAaHCHUHU U TPAHCHIOPTHUPOBKE

[IpakTraeckoe 3amsaTue Ne 5
OdopmireHre KacCOBBIX ONEPALMi MO MTOJYYESHHIO U BbI1aue HAIWYHBIX JAEHeT

2,3

[IpakTraeckoe 3ansaTue Ne 6
OdopmIieHHe ISHSKHOT0 YeKa Ha NOJIyYeHHUe HAIMYHBIX JICHer

2,3

IIpaktudeckoe 3ansarue Ne 7
OdopmiieHne 00BSIBICHHUS HA B3HOC HAIMYHBIMU

2,3

[Mpaktuyeckoe 3ausitue Ne 8
OdopmiieHne kaccoBOr KHUTH

2,3

IMpaktryeckoe 3ausitue Ne 9
OdopmiteHne KacCOBBIX ONEpAIMid MO BhIAAYe ACHESKHBIX CPEJCTB B MOJOTUYET

2,3

IMpaktuyeckoe 3ausitue Ne 10
PemieHie CHTYaIMOHHBIX 33124 110 0OPMIICHHIO KACCOBBIX OTepallii (IpeICTaBUTEIbCKHE PACXOIBI)

2,3

IIpaktudeckoe 3anarue Ne 11

Pemrenue cuTyanMoHHBIX 33724 10 0(OPMIICHHIO KACCOBBIX omepannii (KOMaHIUPOBOYHBIX PACX0IOB)

2,3
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[MpakTuyeckoe 3austue Nel2
[opsi1oK yCTaHOBIICHUS M pacueT JIMMHTA KacChl

2,3

[MpakTryeckoe 3ansitue Ne 13
OcyllieCTBICHHUS ONepalnii ¢ IEHHBIMU OyMaraMu u OJaHKaMH CTPOTOil OTYETHOCTH

2,3

[MpakTryeckoe 3ansitue Ne 14
Ocy1uecTBiIeHHE ONepanuii ¢ IIIACTUKOBBIMH KapTaMu

2,3

[MpakTryeckoe 3ansitue Ne 15
OdopmIiieHre omepanuii o Bea4e 3apabOTHOH [IAThl HATWYHBIMH JJCHbrAMHU

2,3

[MpakTuyeckoe 3anstue Ne 16
Craua neHeXKHOH HaINYHOCTH B OaHK

2,3

Pasznen 4. Oprannzaunﬂ paﬁOTl)I C HCIVIATCKHBIMU, COMHUTECJIbHBIMU U UMECKOIIIHEC MPU3HAKH NMOAACIKH )]eHe)KHOﬁ HAJUIHOCTBIO

Tema 4.1.PaGoTa ¢ qeHe:KHOMH
HAJHYHOCTLIO

Coneprxanue y4eOHOTO MaTepuaia

1 | O npaBunax onpenesneHns TPU3HAKOB MTOUIMHHOCTH U INTATEKHOCTH JICHE)KHBIX 3HAKOB POCCUICKOH BATIOTHI U
JPYIMX HHOCTPAHHBIX FOCYAAPCTB.

[paktuaeckoe 3ansTue Nel7
OrnpeieNieHNI0 NPU3HAKOB MOUTHHHOCTH U IUIATE)KHOCTH JCHE)KHBIX 3HAKOB

2,3

[Mpaktryeckoe 3ansitue Ne 18
PenieHne CHTyallMOHHBIX 3a/1a4 [0 U3BATHIO M3 KACCHI BETXHX KYIIIOP

2,3

[paktraeckoe 3ararue Ne 19
Pemrenne cuTyallmoHHBIX 3a/1a4 M0 IIOATOTOBKE JEHE)KHOW HAIMYHOCTH K Cllaue HHKAcCaTopy

2,3

Pasnea 5. Opranuzauus paéoTbl Ha KOHTPOJIbHO-KaccoBbIX MamuHax (KKM)

Tema 5.1.PaGoTa Ha KOHTPOJIbHO-
KaCCOBBIX MaIIHHAX

Cozepxanue yueGHOTO MaTepuana

1 | XapakrepucTruka COBpeMEHHOH KOHTpoJIbHO-KaccoBor TexHUKH (KKT)

2 | IpaBuna skcruryatanuy U nopsimok padotsr Ha KKT

[Mpaktuyeckoe 3ausitue Ne 20
O3HaKOMIICHHE C HHCTPYKIHEH 110 paboTe Ha KaCCOBOM almapare

2,3

[pakrraeckoe 3arsarue Ne 21
BrinonHeHne kaccoBbIx onepanuii ¢ npumenennem KKM

2,3

[pakrtraeckoe 3ansrue Ne 22
OdopmiieHre TOKYMEHTOB: X-0T4eT U Z-0T4eT

2,3

Pa3nen 6. PeBu3ns neHHocTell M NpoBepKa OPraHu3alMu KaccoBoii padoThl

Tema 6.1. Opranuzaumsi KaccoBoii
padoThI

Cojneprxanne yaeOHOr0 MaTepuaia

1 | [ToHATHE PEeBU3UH KACCHI M KOHTPOJIS 32 COOJIFOIEHNEM KacCOBOM TUCIUTUINHEL

[MpakTryeckoe 3ansTue Ne 23
[ToaroroBka JTOKYMEHTOB K PEBH3HHU KacChl

2,3

Ipaktuueckoe 3anstue Ne 24
3armoyiHeHHE JOKYMEHTOB U IPOBEJICHUE PEBU3UU KACCHI

2,3

Pazgen 7. OTBeTCTBEHHOCTD 32 HAPYIICHHs KACCOBOI JUCIHMILINHBI.

Tema 7.1. Hapyumenus kaccoBoii
JUCIMIIMHBI

Copepxanvie yaeOHOTO MaTepuaia

1 | OTBETCTBEHHOCTH 3a CO6J'IIO,H6HI/IG NnopsiAKa BEACHUA KaCCOBBIX onepaunﬁ
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Ipakrrueckoe 3anstue Ne 25
PaboTa ¢ HOPMaTHBHBIMH JIOKYMCHTAMH: OTBETCTBCHHOCTH 33 HApyIICHHE KACCOBOM JUCITUITINHBI

[MpakTryeckoe 3ansitue Ne 26
PenreHne CHTyallMOHHBIX 33124 0 0OPMIICHHIO KACCOBBIX M OAHKOBCKHX JOKYMCHTOB

[Ipaktrueckoe 3ansarue Ne27
YueT KacCOBBIX ONepanuii ¢ HCIOIb30BaHUEM IPOrPAMMHOT0 0OecTIeYeHHs

CamocTosiTe1bHasi padoTa NPU U3yYeHUuH pasaesion 1-7

TeMaTnKka BHeayIMTOPHOI CaMOCTOSATEIbHOI PadoThI

Tema 1.1. Pabota c ntuteparypoii no reme: « MeTOAMKH 3aIlI0JIHEHHS] PETUCTPOB CUHTETHYECKOro y4era 1o cuery 50 «Kaccay (1miaH-KOHCIIEKT)

Tema 2.1. «/3y4eHne OCHOBHBIX IPU3HAKOB OIIPEICIICHIS ITOIIIMHHOCTH ICHE)KHBIX 3HaKoB banka Poccnn 1 nHOCTpaHHOW BAIOTH (TUIAH-KOHCIIEKT)

Tema 3.1. I/I3yquI/Ie IJIATEXKHEIX 0AHKOBCKUX KapT, X BUJbl U HA3HAYCHUC (HHaH-KOHCHeKT)

Tema 4.1. HSy‘ICHI/Ie 0COOEHHOCTH yde€Ta KaCCOBBIX onepaunﬁ C MCTIOJIb30BAHUECM IIPOTrPAMMHOI'O obecneueHus

Tema 5.1. VzyueHne opraHu3aiy NpoIeypbl HHKACCAIIH JCHEKHBIX CPEACTB (IDTAHKOHCIIEKT). )

NININININ

YuyeOHasi npaKTHKa

Buasbl pador:

1.M3yuenue 10oKHOCTHBIX 00s3aHHOCTEH Kaccupa.

2./3yueHue 1oroBopa 0 MaTepHaIbHON OTBETCTBEHHOCTH C KACCHPOM.
3.M3yyeHne opraHu3aliy Kacchl Ha MPEIIPUATHH.

4.V3y4enue oopmiieHHs IEPBUYHBIX JJOKYMEHTOB 110 KACCOBBIM ONEpaIUsIM

5.IlpoBepka Hanuuusl B MEPBUYHBIX OyXraJITEPCKUX JTOKYMEHTax o0s3aTeiabHbIX peKBU3UTOB. DopmanbHas npoBepKa J0-

KYMCHTOB, IIPOBCpPKa 110 CYIICCTBY, apH(bMeTH‘{CCKaH IIPOBCpPKaA.

6.1IpoBeneHne TPYNIUPOBKM MEPBUYHBIX OyXTaITEPCKHX JOKYMEHTOB MO ALy NpU3HaKoB. [IpoBeneHne TaKCHPOBKH H

KOHTHUPOBKH MEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB.
7.3yueHue nopsiKa yCTaHOBJICHHS U pacyeTa JIMMHUTA KacChl.
8.M3yuenne paboThl Ha KOHTPOJIBHO-KACCOBOW TEXHHUKE.
9.M3yuenune npasmi padotel Ha KKM.

10.
11.
12.
13.
14.
15.
16.
17.
18.

W3y4yeHne HHCTPYKLINHU U1 Kaccupa.

[IpoxoxkaeHne MHCTpyKTaxa Mo paboTe ¢ KaCCOBBIMU amiapaTamH.

N3ydenne nposeneHus omuarsl ToBapos uepe3s KKM.

N3ydenue nepenayn J€HEKHBIX CPEICTB MHKAaccaTopy. M3ydueHue cocTaBiieHUs: MPENPOBOIUTENBHOM BEIOMOCTH.
O3nakomiieHHe ¢ paboTOH MIACTUKOBBIMU KapTaMH.

N3ydenue nopsaka npoBeaeHUS pEBU3MH KAaCChl SKOHOMUYECKOTO CYOBhEKTa.

Hcnpasienue omuOOoK B MEPBUYHBIX OyXTalTEPCKUX TOKYMEHTAX.

O3HakoMJIEHHE C HOMEHKJIATYpOH JIe.

[TonroToBka NEpPBUYHBIX OYXTaJITEPCKUX JTOKYMEHTOB JJIS MIepelaul B TEKYLIHH OyXralTepCKuil apXuB.

36

KBannpukannoHHublii 3x3aMeH

12
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| Bceero mo MJIK.05.01

148

J7st XapaKTepUCTHKN YPOBHS OCBOCHHUS y4eOHOTO MaTepHaa HCIIOIb3YIOTCS CIIeIYIOIe 0003HauCHUSL:
1 — o3HaKOMUTENHHBIH (y3HABaHUE paHee N3YUYCHHBIX 00BEKTOB, CBOICTB);

2 — penpoTyKTUBHBIN (BBIIOTHEHUE ESATEIHHOCTH M0 00pa3ily, MHCTPYKIIUH FITH ITOJT PYKOBOJICTBOM);

3- HpOL[yKTPIBHLIfI (HJ'IaHI/IpOBaHI/Ie 1 CaMOCTOATCJIbHOC BBITIOJTHCHUEC ACATCIbHOCTH, PCIICHUC HpOGJ’IeMHLIX 33.)13‘1).

20



4. YCJIOBUSA PEAJIM3ALIMU TPOPECCUOHAJIBHOI'O MOAYJIA

4.1. TpeGboBaHUA K MUHUMAJIbHOMY MaTePHAJIbHO-TEXHHYECKOMY olecreye-
HUIO

Ayn.2417 Jlaboparopusi- yaeOHast OyxranTepus

YuaeOHnast meOenb Ha 15 mocagouHbIX MecT, pabouee MeCTO IMpenogaBaTelis, 10CKa
MmenoBas - 1mrT., Tym0a - 1mT., yaeOnbIil komruiekT - 15mT; KoMmberotep mpenoaa-
Barenst Lenovo Intel Core 13-2100 CPU 3.1GHz ¢ monutopom Acer V193(14 mr.);
[IpoekTtop NEC ¢ mpoekiuoHHbIM 3KpaHoM Star; JleTeKTop BallloT, CUETYUKOM
OAHKHOT, KaccoBbIi anmapar, ceiid, MDY LaserJet 1312M- 2 mr. [lepedens su-
LEH3UOHHOTO TMporpamMmMHoro obtecneuenus: Microsoft Windows Professional
(KOHTPAKT Ne 244/20 «26» wutons 2020 1, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» wurons 2020 r), 7-Zip (freeware).1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343,
9985501).

Ayn.1217 JlaGoparopusi MHPOPMALHUOHHBIX TEXHOJOTUMH B MPOECcCHOHATBHOU
JEATEeIIbHOCTH

VYyebnas mebenpb Ha 20 MOca0UHBIX MECT, pabouee MEeCTO MpernojaBarelis, J0CKa
MeJIOBas- 1 IT., KOMILUIEKT KOMITBIOTEPHBIN CTOJI U KPECHO KpyTameecs- 16 mr
Mono6:ok Philips 224E5QSB 13-8100/ 81'6/5001'6/ Win 10ltsb x64 -15 wmT; Kom-
netotep npenogasarenss Lenovo Intel Core 13-2100 CPU 3.1GHz ¢ monutopom
Acer V193 -1 wr; IIpoexkrop SANYO ¢ skpanom Media; [Tepeuens nuiieH3MOHHO-
ro nporpammHoro obecrneueHusi: Microsoft Windows Professional (KOHTPAKT
Ne 244/20 «26» wurons 2020 1, Microsoft Office Professional (KOHTPAKT Ne
244/20 «26» wurons 2020 r), 7-Zip (freeware).1C 8.3.15.1565 (Per.Homep-
8922985, 8922986, 9334150, 9334398, 9334400, 8972343, 9985501 )

1224 TlomernieHue 1151 CAaMOCTOSITENTbHON paboThl 00YUYarOIINXCS

Kommnbrorepusie cTonbl -15 mt. CTon mid COBEIIAHUN ¢ KOMIUIEKTOM CTYJIBEB HA
26 yenoBek. HoyrOyk HP Intel(R) Core (TM) 2.7 Hz- 15 mt. M®YVY Laser Jet
1132MFP- 2 mr. ITpoextop SANYO c sxpanom Media. [lepeuens nuiieH3MOHHOTO
nporpamMmmHoro obecneuenusi: Microsoft Windows Professional (KOHTPAKT Ne
244/20 «26» mrons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20
«26y» urons 2020 1), 7-Zip (freeware).

4.2. UndopmanuonHoe obecrevyeHue 00yueHus

Knnroodecne4eHHOCTh
bubanorpaguyeckoe onucanue U3IAHUA OcHoBHasi/ Konpo
(aBTOp, 3ar/1aBME, BU/l, MECTO U I'OJ U3JAHNUS, |[1OMOJHUTEIbHAS ) JJIeKTPOHHBI

P DK3. B 0101 P

KOJI. CTP.) sMTepaTypa CH'6F3Y ‘e pecypcsbl
bypmuctposa JI. M. OCH ObC
byxrantepckuii yuer : yaeOHoe nmocobue .— 2, repe- ZNANIUM.
pab. u morm. — Mocksa : M3marensctBo "OOPYM",
2011 .— 304 ¢
Camoxsainona 1O. H. o ObC
Byxranrepckuii yuet: [Ipaktukym : Y4yeOHoe ocodue ZNANIUM.
.— 6, nepepad. u gon. — Mocksa ; Mocksa : U3na-
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http://znanium.com/go.php?id=950172
http://znanium.com/go.php?id=950172

renbcTBO "OOPYM" : OO0 "HayuHo-u3narenbckuit
nentp MHOPA-M", 2016 .— 232 ¢

\AkatbeBa M. J1. ot DBC
[pakTH4YEeCKHE OCHOBBI OYXTalTePCKOro y4era uMy- ZNANIUM.
IecTBa opranu3anuy : Yueouuk .— 1 .— Mocksa :
00O "Hayuno-uznarensckuit iearp MHOPA-M",

2019 .—319¢
Boponuna JI. U. ot DbC
byxrantepckuii yuert : Y4eOHuk .— 5, nepepab. — ZNANIUM.

Mockga ; Mocksa : M3narenbckuit nom "Ansda-M" :
00O "Hayuno-uznarensckuii nearp MHOPA-M",

2013 .— 480 c.
Kauan H. A. OCH ObC
Byxrantepckasi TEXHOJIOTHS IPOBEAECHUS U 0popmIte- ZNANIUM.

HUsI MHBEHTapHU3aluy : YuebHoe nocodne .— 2 .—
Mocksa : OOO "Hay4HO-H31aTeNbCKII IEHTP
MHOPA-M", 2019 .— 137 c.

JIprTHeBa H. A. OCH DbC
byxrantepckuii yuer : YueOHuK .— 2, nepepad. u ZNANIUM.
imorr. — MockBa ; MockBsa : 3gaTenbckmii Jlom
"®OPYM" : OO0 "Hay4HO-u31aTeIbCKUMA IEHTP
NH®OPA-M", 2015 — 512 c.

4.3. O01mue TpeOOBAHUA K OPraHU3alUK 00Pa30BaTeJIbLHOIO MPoLecca

TeopeTndeckue 3aHATUS U yuyeOHasl MpaKTUKa MPOBOASTCA B 00pa3oBaTelb-
HOM yupexjaeHuu. B mporiecce 00ydeHUs: MCMONB3YIOTCS WUMHUTAIIMOHHBIE U WH-
(dbopMaIMOHHO-KOMMYHHUKAIIMOHHBIE TeXHOJOruu. KoHCynbTanuu o0ydaromuxcs
MPOBOJISATCSA B COOTBETCTBUHM € Tpa)uKOM KOHCYJIbTAI[UM, COCTABIICHHBIM YY€OHBIM
3aBEJICHUS.

4.4. KaapoBoe obecnieueHre 00pa3oBaTeibHOI0 nmpoiecca

TpebGoBanus K KBTI (PUKAITAN IeJJarOTHYECKUX (MHXEHEPHO-
NeJarornueckux) KajapoB, odecreunBaronux od0ydenue mno moaysto [IM: Breiciiee
CIIelUAIbHOE 00pa30BaHKE, COOTBETCTBYIOIIEE MPODUITIO MOTYJIS.

5. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHUA _
HPOPECCHUOHAJIBHOI'O MOAYJIABUIA ITPOPECCHOHAJIBHOU

JESITEJTbHOCTH)
Kon u
HalMEHOBaHUE Kpurepuu onenku MeTtobl oLieHKH
po¢eCCUOHATBHBIX u
o0mmx KOMIICTCHIIHH,
(dbopMUpYEMBIX B pamMKax
MOJTYJIS
IIK 1.1. O6pabatsI- JleMOHCTpanysi yMEHHI U HaBbI- Texymmit KOH-
BaTh NEPBUYHbBIE OyXraj- | KOB: TpoJb B hopme:
TEPCKUE TOKYMEHTBHI. - [pUHUMATh  [POU3BOJIbHBIE -YyCTHOTO W TIHCh-
NEepBUYHbBIE OyXrajJTepcKue JOKYMEH- | MEHHOTO OIpoca;
Thl, paccCMaTpuBaeMble Kak MUChbMEH- -3aIUTHl TIPAKTH-
HOE€ JI0Ka3aTeJIbCTBO COBEPIICHUS XO- | YECKUX 3aHATHI;
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3SIICTBEHHOM OIEpalMy WX IOJIy4Ye-
HUE pa3pelieHus Ha €€ MPOBEJCHUE;

-IPUHUMATh TEpPBUYHBIE OyXTraj-
TEPCKUE JIOKYMEHTHI Ha OyMa)KHOM
HOcUTENEe W (WIM) B BHUJIE DJEKTPOH-
HOTO  JOKYMEHTa, IOJANHCAHHOIO
AIEKTPOHHOW MOJIKCH;

-IIPOBEPATh HAJIMYHUE B IPOU3-
BOJIHBIX MEPBUYHBIX OyXTalTepCKUX
JOKyMEHTaX 00s3aTeNbHBIX pPEKBHU3U-
TOB;

-IIPOBOJIUTh (POPMANIBHYIO TIPO-
BEpPKY JOKYMEHTOB, IIPOBEPKY IO CY-
HIECTBY, apu(PMETUYECKYIO TPOBEPKY;

-IIPOBOJUTH TPYIIHUPOBKY IEp-
BUYHBIX OYXTaJTepCKUX JIOKYMEHTOB
0 psAY IPU3HAKOB;

-IIPOBOJIUTh TAaKCUPOBKY M KOH-
TUPOBKY TMEPBUYHBIX OyXTralTEepPCKUX
JIOKYMEHTOB;

-OpraHU30BbIBATH
obopor;

-pa3Ouparbcsi B HOMEHKIAType
Aen;

-3aHOCUTh JAHHBIE MO CrPYIIIU-
POBAHHBIM JOKYMEHTaM B PETUCTPbI
OyXranTepckoro y4era;

-nepeaaBaTh NEPBUYHbIE OyXrai-
TEepPCKUE JOKYMEHTHI B TEKyIIUH Oyx-
TaJITEPCKUN apXUB;

-repejaBaTh MepBUYHbIE Oyxraj-
TEPCKUE JIOKYMEHTBI B IOCTOSIHHBIM
apXUB 110 UCTEYEHUH YCTAaHOBIEHHOTO
CpPOKa XpaHEHHS;

HOKYMCHTO-

-UCIIPABJIATH OLIMOKH B
MIEPBUYHBIX OyXxraiarepckux
JIOKYMEHTax.

-BBITIOJIHEHUST  Te-
CTOBBIX 3aJaHUI;

-KOHTPOJBHBIX
paboT 1Mo Temam.

Pewenne npakru-
KO-OPUEHTHUPOBAHHBIX
CUTYaIlMOHHBIX) 3aa-
HUU.

DK3aMeH Mo TMpo-
dbeccroHaIbHOMY MO-
JTYJIIO.

Otyer 1o y4eO-
HOH IIPAKTHUKE.

IIK 1.3. TIpoBoauth
y4eT JEHEKHBIX CPENCTB,
ohopMIIATH JEHEXHBIE U
KAacCOBBIE JOKYMEHTHI.

JleMOHCTpanyst YMEHHUI U HaBbI-
KOB:

-IIPOBOJUTHL YYET KaCCOBBIX OII€-
panui, TEHEXHbIX JTOKYMEHTOB M IIe-
PEBOIOB B IIyTH;

-IIPOBOJUTH  y4€T  JEHEKHBIX
CPEACTB HAa PaCyYETHBIX U CIELUalb-
HBIX CUEeTax;

-Y4UTBIBaTh OCOOCHHOCTH yueTa
KACCOBBIX OIlepalnii B MHOCTPaHHOU
BAIIIOTE U OIEpaluil 10 BAIIOTHBIM
cyeram;

-0(OpMIIATH JICHEKHBIE U Kacco-
BBIE JIOKYMEHTBHI;

Texymmit
TPOJIb B popMe:

-YCTHOTO M MHCh-
MEHHOTO OIIPOCa;

-3aIUThl TPaKTU-
YEeCKUX 3aHATHH;

-BBIIIOJIHEHUSI Te-
CTOBBIX 3a/IaHUM;

-KOHTPOJBHBIX
paboT 1Mo Temam.

Pewmenne mnpakru-
KO-OpPUEHTHPOBAHHBIX
CUTYaIlMOHHBIX) 3aja-
HHIA.

KOH-
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-3all0JIHATL KAaCCOBYKO KHUTY H
OTYET Kaccupa B OyXrajaTepHio.

DK3aMeH Mo Mpo-
(dbeccruoHaTbHOMY MO-
JTYJIIO.

Otyer 1o y4eO-
HOM IIPAKTHUKE.

IIK 2.2. BeImoaHATH
MOPYYEHUsI PYKOBOJCTBA
B COCTaBE€ KOMHMCCHH IIO
WHBEHTapU3alliu aKTUBOB
B MECTaxX WX XpaHCHUS.

JleMOHCTpanys HaBBIKOB IIO BBI-
IIOJIHCHMIO IIOPYYEHUN PYKOBOJCTBA B
COCTaBe€ KOMHUCCHM I10 HMHBEHTapH3a-
LMY aKTUBOB B MECTaxX UX XPAHCHMUS.

Tekymmit
TPOJb B hopMme:

-YCTHOTO ¥ NHCh-
MEHHOT'0 OTIPOCa;

-3alIUThl IPaKTU-
YECKHUX 3aHATHIH;

-BBIIIOJIHEHUSL Te-
CTOBBIX 3aJaHHI;

-KOHTPOJIbHBIX
paboT mo Temam.

Pemienue npaktu-
KO-OpPUEHTHUPOBAHHBIX
CUTYallMOHHBIX) 3aja-
HUA.

DK3aMeH Mo Mpo-
(deccuoHaIbHOMY MO-
IYIIEO.

Otuer mno yueob-
HOW IIPaKTHKE.

KOH-

[IK 2.3. IIpoBoauTts
MOATOTOBKY K WHBEHTa-

pu3alMuM M IPOBEPKY
JNEUCTBUTEIBHOTO  COOT-
BEeTCTBHA  (DaKTUUECKHUX

JaHHbIX HWHBCHTApHU3alMKU
JaHHBIM Yy4cTa.

JleMOHCTpanus HaBBIKOB I10 TIPO-
BEJICHUIO TOJTOTOBKM K WHBEHTApH-
3allMd W TIPOBEPKHU JCHCTBHTEIHLHOTO
COOTBETCTBUSl (DAKTUYECKUX JTAHHBIX
WHBCHTApHU3AIlMK  JIAHHBIM  y4eTa,
odopmIiieHHIO (HaKTOB XO3SMCTBEHHOM
JKU3HU YKOHOMHYECKOTO CYOhEKTa.

Tekymmit KOH-
TPOJIb B opMe:

-YyCTHOTO W TIHCh-
MEHHOTI'0 OIIpOcCa;

-3aIUTHl TTPAKTH-
YECKUX 3aHATUH;

-BBITIOJTHEHUST Te-
CTOBBIX 3aJ1aHUH;

-KOHTPOJIBHBIX
paboT mo Temam.

Pemenne npaktu-
KO-OpPUEHTHPOBAHHBIX
CUTYallMOHHBIX) 3aja-
HUM.

DK3aMeH Mo Npo-
(beccuoHaIbHOMY  MO-
JYJIIO.

Otuer mo yueod-
HOM IIPAKTHUKE.

IIK 2.4. Orpaxats B
OyXraiarepckux MpoBOJI-
Kax 3aueT WU CIHCaHUE
HEI0CTaun LIEHHOCTEN
(perynupoBaThb HHBEHTa-
pHU3aLMOHHBIE  PA3HUIIBI)
[0 pe3yjabTaTaM WHBEH-
TapHu3aluu.

JleMOHCTpanysi HaBBIKOB 110 OT-
paXeHHI0 B OyXTraJTepCKuX MPOBOJI-
KaxX 3ayera W CHHMCAHUS HEIOCTadu
LIEHHOCTEN W pEeryJupOBaHUsl WHBEH-
TapU3alMOHHBIX Pa3HHUIL 10 pe3ysbTa-
TaM WHBEHTapHU3alUU.

Tekymmit
TpOJIb B popMme:
-yCTHOTO M TIUCh-
MEHHOTO OIPOCa;
-3aIUThl TPaKTU-
YEeCKUX 3aHATHH;
-BBITIOJIHEHUS  T€-
CTOBBIX 3a/IaHUM;
-KOHTPOJIbHBIX

KOH-

24




paboT mo Temam.

Pemienune npaktu-
KO-OPUEHTHPOBAHHBIX
CUTYallMOHHBIX) 3aja-
HUA.

DK3aMeH MO Mpo-
(beccuoHambHOMY MO-
TTYJTIO.

Otuer mo yueO-
HOW MPAaKTHUKE.

OK 01. Breibupars
CIOCOOBI pelIeHUs 3a/1ad
npodeccnoHabHON  J1es-
TEJIBHOCTH, IPUMEHH-
TEIPHO K  Pa3lIM4HbIM
KOHTEKCTaM.

Bri6op onTtuManbHBIX €rocoO0B
perieHuss Npo(ECCHOHATBHBIX 3aja4
MNPUMCHUTCIIBHO K pa3JM4YHbIM KOH-
TEKCTaM.

Onenka  3ddek-
TUBHOCTH M KayecTBa
BBITIOJIHCHUA 3a1a4

OK 02. Ocymects-
JSATh TIOUCK, aHAJIU3 U MH-
Teprnperanuo HUHpopma-
UM, HEOOXOAUMOW st
BBIIIOJIHEHUS 3ajad Ipo-
(beccuoHaIbHON J1esATelb-
HOCTHU

OddexTuBHBIT TOHCK HEOOXO0-
TMMON MH(OpPMAIMK, UCIIOJIb30BaHUEC
pPa3IMYHBIX HMCTOYHUKOB ITOJTYYCHHUS
uHpOpMAIlUK, BKIIOYas HHTEPHET-

peCypCHl.

Onenka  3ddek-
TUBHOCTH W KayecTBa
BBITIOJTHCHUA 3a1a4

OK 03. [InanupoBaTh
U pealn30BbIBaTh COO-
CTBEHHOE npodeccuo-
HaJIbHOE M JIMYHOCTHOE
pa3BUTHE.

YMeHue NOCTaHOBKM 1IE€JIU, BBI-
0opa ¥ MPUMEHEHUs] METOAOB U CIIO-
co00B pelieHus NpodeccCrOHATbHBIX
3a1ad4;

CBOEBpEMEHHOCTh CHAYU  IIPAK-
THYCCKUX 3a11aH1/1ﬁ, OTYCTOB IO IIpaK-
THUKE;

PanyonaneHOCTE pacnpeneneHus
BPEMEHM IIPU BBINOJIHEHNUHN NPAaKTHYE-
CKHUX paboT ¢ cOOJI0JEHUEM HOPM H
IIPaBWJI BHYTPEHHETO PaclopsIKa.

OcymiecTBiieHHe
caMmooOpa3oBaHus, HUC-
MOJIb30BaHUE  COBpe-
MEHHOM Hay4HOH H
npodeccnoHanbHOM
TEPMUHOJIOTHH,

ydyacTue B IIpo-
(heccroHaIbHBIX

ONTMMITUAAX,
KOHKypCcax,  BBICTaB-
Kax, Hay4HO-
MPAKTUYECKUX KOH(e-
pPEHLUAX, OLIEHKa CIIO-
COOHOCTH  HaXOJUTh
allbTepHaTUBHBIE  Ba-
pHAHTHI peteHus
CTaHJApTHBIX M He-
CTaHJAPTHBIX  CUTYa-
LIUWA, TPUHITHE OTBET-
CTBEHHOCTH 3a UX BHI-
MIOJIHEHUE

OK 04. PabGorars B BzanmopeiicTBie ¢ KOJIeraMw, DKCnepTHOE
KOJJICKTUBE M KOMaHJe, | pyKOBOJACTBOM, KIMEHTaMH, CaMOaHa- | HaOII0/leHUe U OIIeHKa
3pGEKTUBHO B3aMMOJCH- | U3 W KOPPEKIUS PE3yNbTaTOB CO0- | pe3ynbTaToB  (HOpMU-
CTBOBaTh C KOJUIETaMH, | CTBEHHON paOOTHI. pOBaHUS  TOBE/EHYE-
PYKOBOJICTBOM, KJIMEHTA- CKHUX HaBBIKOB B XOJI€
MHU. o0yuyeHHs

OK 05. Ocymects- Hcnonb30BaHrne MEXaHU3MOB CO- Onenka yMeHHUs

JIATh YCTHYIKO U IMMCBMCH-

3JaHuA U O6pa6OTKI/I TCKCTA, 4 TAKXKC

BCTYIIaTb B KOMMYHHU-
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HYI0O KOMMYHHUKAIIUIO Ha
rOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit  ®denepanuu
C Yy4eToM OcCOOeHHOCTEH
COLMAJILHOTO U KYJIBTYp-
HOT'O0 KOHTEKCTA.

BEJICHUE JIEJIOBBIX Oecel, ydyacTHe B
COBCIAHMAX, JIeJIOBasi Tese(OHHAS
KOMMYHHKAITHSL.

KAaTUBHBIE OTHOIICHUS
B cdepe mnpodeccuo-
HAJIbBHOW  JIESITEJIbHO-
CTH M TOJAEPKUBAThH
CUTYyallMOHHOE  B3au-
MOJICHCTBUE, TPUHU-
Masi BO BHIMAaHHE OCO-
OCHHOCTH COIMAJIbHO-
0 W KyJIbTypHOTO
KOHTEKCTa, B YCTHOH U
MUCBMEHHOU  (opme,
MPOsIBIICHUE TOJIEe-
PaHTHOCTH B KOJUICK-
TUBE

OK 09. Hcnonb3o-
BaTh  MH(OpPMAIMOHHBIE
TEXHOJIOTUU B TpodeccH-
OHAJILHOM JIESITEITbHOCTH.

YMeHue ucnoiab30BaTh B 00pazo-
BaTeIbHON U MpodeCcCHOHATBHOM Aes-
TEIBHOCTH JJIEKTPOHHO-TIPABOBBIE CH-
CTeMBbl, YMEHUE NPUMEHATh OyXrai-
TEPCKHUE MPOTPAMMBI M OCYIIECTBIISITh
MIpeJICTaBICHUE JOKYMEHTOB B Opra-
Hbl CTaTUCTHKU 4Ye€pe3 TEICKOMMYHH-
KallMOHHbIE KaHAbI.

Onenka yMmeHHUs
OPUMEHATh  CpelCTBa
MH(OPMaLMOHHBIX
TEXHOJIOTUH uid  pe-
ICHUS npodeccuo-
HQJIBHBIX 337a4 U HC-
MOJIb30BaHUS  COBpE-
MEHHOI'0 NMPOrPaMMHO-
ro o0ecne4yeHus

OK 10. Ilons3oBath-
ci  mpodeccuoHambHON
JOKYMEHTaIeil Ha rocy-

YMeHue noHuMaTb U IIPUMCHATDb
3aKOHOAATCJIbHO-HOPMATUBHBIC J0-
KYMCHTHI, HpO(l)CCCI/IOHaJ'IbHYIO JIUTC-

Ouenka coOuIrO-
IeHUs TIPaBHII
oopMIICHHS JIOKY-

JApCTBEHHOM M HWHO- | paTypy, pa3bsiCHEHUS U MH(OPMALIMIO | MEHTOB U IOCTPOEHUS
CTPaHHBIX SI3bIKAX. KOMIIETEHTHBIX ~OpPIaHOB, THUIIOBBIE | YCTHBIX COOOILIECHUN Ha
(GOpMBI U TOKYMEHTBHI. rocyJ1apCTBEHHOM
S3BIKE Poccuiickoii
denepauii U MHO-
CTPaHHBIX S3bIKAX
OK 11. Hcnons3o- JleMOHCTpanysi yMEHHs IpE3EH- Onenka yMeHHUs
BaTh 3HaHUSA NO (UHAH- | TOBATh UJEH OTKPBITUS COOCTBEHHOIO | ONpPENENATh HHBECTH-
COBOH I'PaMOTHOCTH, IJIa- | ieJla B MPO(ECCHOHAIBHON JeATeNb- | HIMOHHYI0  IpUBJEKa-

HUPOBATh MpPEANPUHUMA-
TENILCKYIO ICATEILHOCTD B
npodeccuoHaabHON  cde-

pe.

HOCTH, COCTaBIAThL OH3HEC-IIJIAH C
Y4€TOM BBIOPAaHHOW WJI€U, BBISBIIATH
JIOCTOMHCTBA U HEIOCTAaTKU KOMMED-
YEeCKOU HeH

TEJIBHOCTh KOMMepYe-
CKMX HJAEW B paMKax
npodeccnoHaNbHOM
JeSITEIbHOCTH, ~ OMpe-
JeNATh HMCTOYHUKH
(¢uHaHCUpOBaHUS U
CTPOUTH TEPCIEKTHUBbI
pa3BUTHSI COOCTBEHHO-
ro 6usHeca

6. OCOBEHHOCTHU OCBOEHUMA JUCHUIIJIMHBI 1151 UHBAJIUA0OB

N Jil C OrPAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbSA

O6y‘I€HI/IC O6yan-OIHI/IXC$[ C OIrpaHMYCHHBIMU BO3MOXHOCTSAMHU 3J0POBBA IIPpU

HEOOXOJMMOCTH OCYIIECTBIISICTCSI HA OCHOBE aJalTHPOBAHHON pabodeil MporpaMMel ¢
MCIOJIb30BAHUEM CHEIHAIBHBIX METOJ0B OOYYEHMS U JUAAKTUYECKUX MATEPUAJIOB, CO-
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CTaBJIEHHBIX C y4E€TOM OCOOEHHOCTEH MCUXO(PHU3MUECKOTO Pa3BUTHS, MHIUBUIYAIbHBIX
BO3MOKHOCTEH M COCTOSIHUS 370POBbs TaKUX 00ydaromuxcs (o0yyaromerocs).

B nemsx ocBoeHust yueOHON mporpamMmbl AMCHUIUIMHBI MHBAJIMAAMU U JIMIIAMU C
OrpaHMYEHHBIMU BO3MOKHOCTSAIMU 310poBbs Kb uT obecnieunBaer:

JUISL UHBAJIMJOB U JIMI] C OTPAHMYEHHBIMH BO3MOKHOCTSIMHU 370POBbS 10 3PEHUIO:
pa3MelleHue B JIOCTYIHBIX JUIsl 00y4aromuXxcs, SBJSIOMINXCS CICIBbIMU WM CI1a00BU/ IS~
MMM, MECTaX M B aJalTUPOBAHHON (opMe CIPaBOUYHON MH(POpPMALUKA O PACIUCAHUU
y4eOHBIX 3aHATUN; MPUCYTCTBUE ACCHUCTEHTA, OKa3bIBAIOIIEro oOydaromiemycs HeoOxo-
JUMYIO IIOMOUIb; BBINYCK aJIbTEPHATUBHBIX (HOPMATOB METOJUYECKHX MaTepUaloB
(KpymHBINA TIPUPT WK ayauodaiiib);

JUISL UHBAJUAOB U JIMI[ C OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 370POBBS MO CIIYXY:
HaJJIeXKaIIMMH 3BYKOBBIMH CPEACTBAMU BOCIIPOU3BEICHNE NH(OPMALINH;

JUIsT MTHBAJIMJIOB U JIML[ C ONPAaHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbs, UMEIOLIUX
HapyLIEHUs] OMOPHO-ABUTATEIBHOrO alIapaTa: BO3MOKHOCTh OECHpPENnITCTBEHHOIO J0-
CTyna o0yyaromuxcsi B yueOHble OMEILIEHUs, TyaJeTHbIE KOMHATBl U JIpyTrue MOMeIlle-
HUS, a TaKKe MpeObIBaHUE B YKa3aHHBIX TOMEIEHUSX.

OO6pazoBaHue 00y4aroMMUXCsl C OTPAHUYCHHBIMU BO3MOKHOCTSIMU 3/10POBBSI MOKET OBITh
OpPraHU30BaHO KAK COBMECTHO C JAPYTMMH OOYYAIOIIMMHUCS, TaK U B OTAEIBHBIX TpyNmax
WIH B OT/AENbHBIX OpraHU3alusX.
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PEIIEH3 U1 .
Ha pabouyio nporpammy IIM.05 «OcBoenne ogHOH HJIH HECKOJbKHX npodeccHii
paboYHX, JOKHOCTEH CIIYKAIHX»
cneuHaabHocTH 38.02.01 JxoHOMHKA H OyXrajTepckuii y4yeT (110 OTpacisim)

npenoaaBaTeJisi
®PI'BOY BO «CII6I' D Y» Kosteaaxa Gu3Heca H TEXHOJIOTHH

Pa6ouas nporpamma IIM.05 «OcBoeHue OIHOW MM HECKONIBKHX MpodeccHit
pabouux, MOJDKHOCTEH CIIy)KallluX» COCTaBlIeHa B COOTBETCTBUU C TpeOOBaHUAMHU
QenepanbHOro  roCyJapCTBEHHOro  00pa30oBaTeIbHOTO  CTaHAApPTa  CPEAHEro
npodeccuoHanbHOro o6pazoBaHusi no crenunanbHocTH 38.02.01 «DxoHOMHKA U
Oyxrantepckuii y4er (IO OTpacisiM)», YTBEPXISHHOrO IpHKa3oM MHHOOpHayKu
Poccun ot 05.02.2018 r. Ne69.

MakcuMalibHOe KOJHYECTBO YacOB MporpaMMsl mo Moxyio ITM.0S mo ouHoit

dopme 0Oyuenust — 148 yacos,

u3 HuX Ha ocBoeHue MJIK.05.01 — 100 gacos;

B TOM YHCJIe, TpaKTHYeCKHe 3aHiAThs — 62 Jaca,

camocTosiTespHas pabora — 10 gacos;

Ha NIPaKTUKH, B TOM 4Hcie ydeOHas - 36 4acos.;

KBaTM()UKAIIMOHHBIN 9K3aMeH 110 MOJyIo — 12 4acos,
YTO COOTBETCTBYET yueOHOMY miany crenuansHocTy 38.02.01 Komnemka 6u3Heca u
TEXHOJIOTHH.

Pa6ouas nporpaMma npogeccHoHaIbHOT0 MOYJISl OTPayKaeT MECTO AUCIMILIMHBI
B CTPYKTYpe OCHOBHO#1 o6pa3zoBarensHoi mporpammsl [TTICC3.

I[IM.0S BXOZUT B 4YHUCIO TPO(ECCHOHANBHBIX MOIYyJEeH CIenHalbHOCTH,

(bopMupyIOIIKX MPOQeCCHOHATBHBIE 3HAHUS  HABBIKU, HEOOXOANMBIE B AalbHEHIIEM

JUISL OCBOEHHsI OyXTalTepCcKO CIIeLUalbHOCTH, U B YaCTHOCTH pabodyeil mpodeccuu .

«Kaccupy.
PaGouas mporpaMma CoIep)KHT ClieTyIOIIHe Pa3/Ielbl:

-IIacHopT NPOTrPaMMBI PO ECCHOHAIEHOIO MOY IS

-pe3yabTaThl OCBOEHUS MPO(eCCHOHATBHOTO MOy JIs

-CTPYKTypa U coJiepkKaHKe NPpopecCHOHANBHOIO MO IS

-YCIIOBUSI pean3aliy NpopecCHOHAIBHOIO MOy IS

-KOHTPOJIb M OLIEHKA Pe3yJIbTATOB OCBOEHHUS MPO(HeCcCCHOHATBHOTO MOy s (BUAA
poeCCHOHATIBHO 1S TeTbHOCTH).

B macnopre mporpammel  [IM.05 mepeumcieHsl  IpodeCCHOHANbHbBIE
KOMIIETEHI[MH, KOTOpble JOJDKHBI OBITH OCBOEHBI OOYyYaloMMHCSA B Ipolecce
usydeHus couepxanus MoxyJis [IM.05 OcBoeHune 0JHOM MM HECKONBKUX Npodeccuii
pabounx, JoJDKHOCTEH ciyxammuX (mpodeccus 23369 Kaccup).

B nacmopre mporpaMMbl IpO¢ecCHOHATBHOI0 MOJYJISl ONpeZesIeHbl 3HaHUS U

yMeHus, (GOpMUpyeMble TIpH OCBOeHHMH paboueil nmpodeccun «Kaccup», a Taxxe -

npaxrmecxnﬁ OIIBIT B AOKYMEHTHPOBaHHUH XO035IHCTBEHHBIX onepaum‘»’x, BEIICHUH
6yxramepcr<oro yde€Ta aKTUBOB OpraHU3alliy, BEIIIOJIHEHUU KOHTPOJIBHBIX ITPOLENYD
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¥ MX JIOKYMEHTHPOBAaHUH, IIOJrOTOBKEe ODOPMIICHHS 3aBEPIUAIOLIMX MATEPUATIOB 1O
pe3yJbTaTaM BHYTPEHHETO KOHTPOJISL.

PesynbraToM oCBOeHHS NpPOGECCHOHATBHOTO MOJIYJNsS SBISETCS OBIALEHHE
00y4aronmMuUcs IPO(hecCHOHANTLHBIMY M OOLIMMH KOMITETEHIUSIMH.

IIporpamma IIM.05 Bximouaer B cebst MK 05.01 «BeimonHenne paGot mo
npodeccun «Kaccup», yaeGHyI0 NpaKTHKY ¥ KBaTH(GUKALHOHHBIH SK3aMeH.

Tembl B conepkaTenbHON 4acTH paGoded MPOrpaMMbl M3IOXKEHBI B TOM

MOCJIENOBATEIIBHOCTHU, KOTOpas MO3BOJISIET IMO3TAIHO M MOCJIeNOBATEIHHO B HY>XXHOM .

00beMe YCBOMTH TEMBI MOAYJS. AYAMTODHblE Yachl MMCHHMIUIMHEI B paGoueif
NporpaMMe JONOJHEHbI 3aIaHUsAMM JUIS BBIIOJHEHHS NPAKTHYECKHX paboT u
3a/laHMsAMM  JUISL  CaMOCTOSITENIbHOH pPaboThl, BBIIONHEHHE KOTOPBIX MO3BOJISAET
CTy€HTaM JIy4llle yCBOMTh TEOPETUUECKUI MaTepuall.

IIporpamma npeycMaTpuBaeT NpoXoXaAeHHe y4eOHO npakTuki. Buasl pabor,
NPeIyCMOTPEHHbIE NPOrPaMMOii MO3BOJISIOT HE TOJBKO H3Y4YHUTh, HO M MPHOOpPECTH
NPAaKTHYECKUI ONBIT 10 paboTe ¢ KOHTPOJIBHO-KACCOBOM TEXHUKOM, MO BEIECHHIO
KacCOBBIX OIepanuii 1 0pOpMIEHHIO JOKYMEHTOB.

3aBepiaercs u3ydeHHe MOIYJIs POBeIeHHEM KBATU(PUKALIHOHHOTO 3K3aMEeHa.

B uemom mnporpamma cocraBieHa KBaIH(ULHAPOBAHHO, JAEMOHCTPHUPYET
npoecCHOHANN3M U BBICOKHI YPOBEHb METOANYECKOH MOTOTOBKH.

Pa6ouas nporpamma IIM.05 OcBoeHue OJHON WIIM HECKOJBKHMX Npodeccuii
paboumnx, fomkHOCTeH cmyxammx (npodeccus 23369 Kaccup), npeicrapieHHas Ha

PELIEH3UI0, COOTBETCTBYET TPeOOBAaHMSM, MPEABSIBISEMBIM K €€ COCTAaBIEHHIO, H

MOXeT ObITh PEKOMEH/10BaHa JUIsl UCTIONB30BaHMUS B y4eGHOM MPOLIECCE /ISl CTYIEHTOB
no creuuanbHocTu 38.02.01 «OxoHOMHKA M GyXranTepckuil yder (M0 OTpacisim)»
CpeaHero npodeccuoHaIbHOro 00pa3oBaHMus.

Penensenr:

Kapumosa Hauns PamunseBHa
[nasneiii 6yxrantep OO0 «busnec JIunepy»
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