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1. MACIHOPT IPOI'PAMMBbI YYEBHOM JUCHUITINHBI
AlanTuBHbIE HHGOPMANIMOHHBIE TEXHOJOTMH B MpodeccHoHAILHOM
HeATeJLHOCTH

1.1. O6s1acTh NPUMEHEHUS] IPOTPAMMbI

[Iporpamma  y4eOHOM  JUCHUIUIMHBI  SIBJSIETCSI  YacThlO ~ OCHOBHOM
00pa30BaTeNbHOM MPOTPAMMBI TOJATOTOBKM CHEIMAIMCTOB CpPEAHETO 3BEHA B
cootBerctBUM ¢ PI'OC mno cneumaneHoctn  CIIO 38.02.01 OkoHoMuKa u
Oyxrantepckuid yd4€r (MO OTpaciisiM), YKpYNHEHHas TIpyINNa CHEUaIbHOCTEN
38.00.00 DxoHOMHKA U YIIpaBJIECHUE.

[IporpaMMa y4eOHOM JOUCHUIUIMHBI MOXET OBITh HCHOJb30BaHa B
JIOTIOJIHUTEIBHOM  MPOQECCHOHATBLHOM  OOpa3oBaHMM  JJII  TOBBIIICHHS
KBaJIM(UKAIIMA U TIEPETIOATOTOBKH PAaOOTHHKOB SKOHOMUYECKON M OyXraiaTepckon
cdepsl nearenbHOCTH 10 cnenuanbHocTu 38.02.01 DxoHOMEKA U OyXraiaTepcKuit
y4€T (110 OTpacisim).

1.2. MecTo y4eOHOIl NMCHUILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTe/ibHOM
MPOrpaMMbl MOATOTOBKH CHECHUAJINCTOB CPeIHEro 3BeHa: JUCLHUILUINHA BXOJUT B
Oo6menpodeccuoHaaIbHBIN ITUKI.

1.3. leau u 32724 y4eOHOM AMCUMILIMHBI — TPe0OBaHUSA K pe3yabTaraM
OCBOCHUSA YU4eOHOM TMCHUTIAHbI:

[{enp: HAy4YnTh NPUMEHATH HH(POPMALIMOHHBIE TEXHOJIOTUH B Oyayiiel npodeccun

B pe3synbrare ocBoeHUs1 y4eOHOM TUCIUIUIMHBI O0yJarOITUNCS T0KEH YMETh:

—  Iloka3pIBaTh HaBBIKM aHAIM3a 3aJa4M 1JI1 ONTUMAJIbHOTO UCIOIb30BaHUS
CpeACTB  HMH(OPMALIMOHHBIX  TEXHOJOTMH  0a30BOT0  MPOTrpaMMHOIO
o0ecrieyeHuss A peUeHUs TNpPOQPEecCHOHANbHBIX 3aJad: CO3JaHUs U
oopmiieHHE JTOKYyMEHTOB, MPOBEACHHE PACUETOB B  DJIEKTPOHHBIX
Tabnuuax; o0paboTka 0a3 [daHHBIX, (QPOPMHUPOBAHME U HACTPOMKa
IIpE3CHTALUN.

—  Hcnonw3oBaTh pecypchl U BO3MOKHOCTH IOMCKOBOM HH(OPMAIIMOHHO
NpaBOBOM CHUCTEMBI [Jisi MOA0Opa aKTyaJbHOHM HOPMAaTHBHO-TIPABOBOM
undopmaruu. OGopMiIsITh U NPUMEHSATh HAWJIEHHYI0 HHGOPMAIMIO IS
ONTUMU3ALNN U KOHTPOJIS TPO(ECCUOHATILHON JeSITEIbHOCTH.

—  Hcnonb30BaTh BO3MOXKHOCTH NMPHUKJIAJHOTO MPOTPAMMHOTO 00€CIIeUeHHUS
JUISL TPaMOTHOTO U OBICTPOTO 0hOpMIIEHUS XO31CTBEHHBIX ONepalnii.

— Hcnons3oBaTh  pecypchl  TJIOOATbHOM M JIOKaJbHOM CETH B
npo¢eCCUOHATILHON JEATEIIBHOCTH.

B pesynbpTaTe ocBoeHMS YIeOHOM TUCIUTUTUHBI 00yUYatOIIUIACs TOTKEH
yMeTh:
HCITOJIH30BaTh MH(OPMAIMOHHBIE PECYPCHI IS TIOMCKA U XpaHeHUsT HH(OpMaInu;



00pabaThIBaTh TEKCTOBYIO U TAOJMYHYIO HH(OPMAITHIO;

UCTIOJIb30BAaTh JICIOBYIO rpaduKy U MyJIbTHMEIHA-UH(POPMALIHIO;

3HATh:

OCHOBHBIE METO/IBI ¥ CPE/ICTBA 00PAOOTKH, XpaHEHHS, TIepeIadn U HAKOIUIEHUs! HH(popMaIumy;
Ha3HaueHUe, COCTaB, OCHOBHBIC XapAKTEPUCTUKN OPraHU3ALMOHHON U KOMIIbIOTEPHON TEXHUKH;
OCHOBHBIC KOMITOHEHTBI KOMITBIOTEPHBIX CETeH, MPHHLMIBI TAaKeTHOH Iepeqadd JaHHbBIX,
OpraHU3alUI0 MEKCETEBOT0 B3aUMOCHCTBUS;

yMeThb:

UCIOJIb30BaTh MH(OPMAILIMOHHBIE PECYPCHI JUIsl TIOMCKA U XpaHEeHUs MH(opMauuy;
00pabaTbIBaTh TEKCTOBYIO M TAOIUYHYIO HH(POPMAIIHIO;

YUTaTh (MHTEPHPETHPOBATh) HMHTEpdeElc crenuaaTu3upoBaHHOIO IPOrPaMMHOIO OOeCleyeHus,
HAXOJIUTh KOHTEKCTHYIO TIOMOIIb, pad0TaTh C JOKYMEHTAIHEH;

3HATH:

OCHOBHBIE METOJIbI U CPE/ICTBA 00PAOOTKH, XpaHEHHS, TIepeIadn U HaKOIUIEHUs HH(popMaIumy;
Ha3HauYeHUe, COCTaB, OCHOBHBIE XapAKTEPUCTUKN OPTaHU3ALMOHHON 1 KOMIIBIOTEPHON TEXHUKH;
OCHOBHBIC KOMITOHEHTBI KOMITBIOTEPHBIX CETeH, MPHUHLUIBI IaKeTHOM mepeayd aHHbBIX,
OpraHU3aLUI0 MEKCETEBOTO B3aUMOCHCTBUS;

Ha3HAUYEHWE ¥ NPUHIMIBI HUCIONB30BaHUS CHUCTEMHOTO M TPHUKIAIHOTO IPOrPaMMHOTO
obecreyeHus;

TEXHOJIOTHUIO TIOMCKa HH(popMaliu B cetu VIHTepHeT;

HOPUHIUIBI 3aIIUTHl THPOPMAILIUN OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA;

NPaBOBBIC ACIEKTHl HCIIOJIB30BAaHUS HMH(DOPMAIIMOHHBIX TEXHOJIOTMH M  MPOTPaMMHOTO
obecreyeHus;

OCHOBHBIE ITOHATHS aBTOMAaTH3UPOBAHHOH 00paboTKH HH(pOpMAINH;

yMeThb:

YuTaTh (MHTEPIPETHPOBATH) HHTEp(dEHC CrenuaTu3upoOBaHHOIO MPOTPAMMHOTO OOECIICYCHHUS,
HaXO/IUTh KOHTEKCTHYIO IIOMOIIb, pab0TaTh C JOKYMEHTAIUEH;

MPUMECHSTH CICIIHATU3UPOBAHHOE MTPOrpaMMHOE oOecrieueHre I cOopa, XpaHeHUs U 00padOTKH
Oyxrantepckoil uHGopMaIK B COOTBETCTBUH C U3y4aeMbIMH ITPO(ECCUOHATBHBIMU MOAYIISIMU;
3HATh:

OCHOBHBIE METO/IbI U CPE/ICTBA OOPAOOTKH, XpaHEHHs, IEpeaayl U HaKOIJIeHUs HHPOpMaLny;
Ha3zHauYEHHE, COCTaB, OCHOBHBIE XapaKTEPHUCTUKN OPTaHU3AIMOHHON M KOMITBIOTEPHON TEXHHUKH;
OCHOBHBIC KOMIIOHEHTBI KOMIIBIOTEPHBIX CeTeH, MPUHLUIbI MaKeTHOM mepegayd JaHHbIX,
OpraHU3aINI0 MEKCETEBOTO B3aMMOICHCTBUS;

Ha3HauY€HUEe M NPUHIUNBI HCIOJb30BAHUS CUCTEMHOTO M MPUKIAJHOTO MPOTrPAMMHOIO
o0ecIreyeHus;

TEXHOJIOTHIO MOMCKa UH(popMaliu B ceTu VIHTepHeT;

MPUHIAITH 3aIIUTH HH(POPMAIH OT HECAHKIITMOHUPOBAHHOTO JIOCTYIIA,

IPaBOBbIE ACMEKThl MCIIOJIb30BAaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTMH M  MPOTrPaMMHOTO
o0ecreyeHus;

yMeThb:

UCTIOJIF30BaTh HH(OPMAITMOHHBIE PECYPCHI ISl TOMCKA U XpaHEeHUs! HH(pOopMaIumy;

OPUMEHSATH CIIEHUAIN3UPOBAHHOE MTPOrpaMMHOE olecrieueHne uisd coopa, XpaHeHus: 1 00paboTKH
OyxranTepckoit HHGOpMaIK B COOTBETCTBUH C U3y4aeMbIMHU NMPO(eCcCHOHATEHBIMHA MOy ISIMH,
3HATH:

OCHOBHBIE METO/IbI M CpeIcTBA 00pabOTKU, XpaHEHU S, Iepeaauu U HaKOIIJICHHU] HHPOpMaIHH;
Ha3HauYeHHe, COCTaB, OCHOBHBIE XapaKTEPUCTUKN OPTaHU3AIMOHHON  KOMIIBIOTEPHON TEXHHKH;
OCHOBHBIE KOMITOHEHTBHI KOMITBIOTEPHBIX CETeH, MPHUHIMUIBI ITTaKeTHOW TMepeadd NaHHbBIX,
OpraHU3aIUI0 MEKCETEBOTO B3aUMOICHCTBUS;

yMeThb:

OPUMEHSTH CIeHUAIN3UPOBaHHOE MTPOrpaMMHOE o0ecriedeHre i coopa, XpaHeHus: 1 00padoTKu
OyxranTepckoit HHGOpMaIK B COOTBETCTBUH C U3y4aeMbIMH MTPO(HECCHOHATEHBIMU MOIYJISIMU;



HNPUMEHATh METO/Ibl U CPEJICTBA 3ALUTHI OyXTraaTepcKol HH(pOpMaLUH;

3HATh:

Ha3HaUY€HUE M NPUHIMIBI HUCIOJb30BaHUS CHUCTEMHOIO0 M MPHUKIATHOIO IPOrpPaMMHOIO
00ecCIICUCHHUS;

TEXHOJIOTUIO Noucka uHdopManuu B cetu VHTepHer;

NPUHIUIG 3aIIUTHl HHPOPMAIMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

IIPaBOBbIE ACMEKTHl MCIIOJIB30BAaHUS HMH(DOPMAIMOHHBIX TEXHOJIOIMH U MPOrPaMMHOIO
00ecCIICUCHHUS;

OCHOBHBIE ITOHATHS aBTOMaTU3UPOBaHHOM 00paboTKH HH(pOpMALUH;

yMeTb:

UCIOJIb30BaTh MH()OPMAILIMOHHBIE PECYPCHI JUIsl TIOMCKA U XpaHEHUs! UH(opMaIi;

quTaTh (MHTEPIPETHPOBATH) HHTEp(hEiC CHenuaIn3upOBAHHOIO IMPOTPAMMHOIO OOECIeUeHus,
HaXOJIUTh KOHTEKCTHYIO IIOMOIIb, pab0TaTh C JOKYMEHTaLUEH;

IPUMEHSTH CIIEHUAIM3UPOBAHHOE MTPOrpaMMHOE o0ecriedeHne it coopa, XpaHeHus: 1 00paboTKH
Oyxrantepckoil HHGOpMaIMK B COOTBETCTBUH € U3y4aeMbIMH ITPO(ECCUOHATIBHBIMU MOAYIISIMU;
I10JIb30BATHCSl ABTOMATU3UPOBAHHBIMU CUCTEMAaMHU JI€JI0IIPOU3BOJICTBA;

3HATh:

Ha3HAY€HWE U MPUHIMUIBl MCIOIb30BAHUS CUCTEMHOIO M MPHUKIAJHOTO IMPOrpPaMMHOIO
obecreyeHus;

TEXHOJIOTHUIO TIOMCKa HH(popMaliu B cetu VIHTepHeT;

HOPUHIUIBI 3aIMUTHl THPOPMAIIUU OT HECAaHKIIMOHUPOBAHHOT'O JOCTYIA;

IPaBOBBIC ACMEKTHl HCIIOJIb30BaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTMH U MPOTPaMMHOTO
obecreyeHus;

OCHOBHBIE ITOHATHS aBTOMAaTH3UPOBAHHOH 00paboTKH HH(pOpMAINH;

Ha3HaueHWe, MPHUHLMUIBI OpraHM3allid W SKCIUTyaTalud OyXraJTepCKUX HH(POPMALMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl OOecTIedeHNs1 THPOPMALMOHHOM 6€3011acHOCTH

yMeTb:

UCII0JIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JUIsl TIOMCKA U XpaHEHUs! UH(opMaIuuy;
00pabaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(OPMAIIHIO;

MOJIb30BaThCsl ABTOMATU3MPOBAHHBIMU CUCTEMaMHU JIEJIONPOU3BO/ICTBA;

INPUMEHSTh METO/IbI M CPENICTBA 3aLIUThl OyXTralaTepcKoil HHpOopMay;

3HATh:

OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKU, XpaHEHMUs], Tepelayll U HaKOIUIEHUs HH(OPMAaLINK;
Ha3Ha4Y€HME, COCTAaB, OCHOBHBIE XapaKTEPUCTUKN OPTaHU3allMOHHON U KOMIIBIOTEPHON TEXHUKH;
HaIpaBJIEHUS! aBTOMATU3ALUN OyXTaaTepCKOM 1eATeIbHOCTH;

Ha3Hau€HHWe, MPHUHLUIBl OpraHU3allMd M SKCIUTyaTallud OyXraiaTrepcKux HH(GOPMaIMOHHbBIX
CHUCTEM;

OCHOBHBIE YTPO3bI U METO/Ibl O0ecTIedeHNs1 UHPOPMALIMOHHOM 0€30MacHOCTH

yMeTb:

YuTaTh (MHTEPIPETHPOBATH) HHTEp(eiic CHenuaIM3upOBaHHOTO IMPOrPaMMHOT0O obOecreueHus,
HaXO0JIUTh KOHTEKCTHYIO TTOMOIIb, pa00TaTh C JOKYMEHTAIIHEH;

IPUMEHSATH CIIELUAIN3UPOBaHHOE MTPOrpaMMHOE olecrieueHue i coopa, XpaHeHus: 1 00paboTKH
Oyxraiatepckoit HH(pOpMaIK B COOTBETCTBUU € U3y4aeMbIMH MTPO(ecCHOHATIbHBIMU MOTYJISIMU;
3HATh:

MIPABOBBIE ACHEKThl HCIOJb30BAaHUS HH(GOPMAIMOHHBIX TEXHOJOTUH U TMPOrpaMMHOIO
obecneueHus;

OCHOBHBI€ MTOHATHS aBTOMaTU3UPOBAaHHON 00pabOTKH HHOpMAIIHH;

HalpaBJIeHUS aBTOMATHU3aLUU OyXTraITepCKON AeATeIbHOCTH;

Ha3Ha4yeHHe, MPUHIUIBl OpPraHu3allMd M HKCIUTyaTaluu OyXTaaTepCcKuX HH(POPMAIIMOHHBIX
CHUCTEM;

yMeTb:



00pabaThIBaTh TEKCTOBYIO U TAOJIMYHYIO HH(POPMAIIHIO;

YuTaTh (MHTEPIPETHPOBATH) HHTEp(hEHC CHenHaIu3UpPOBAHHOTO IMPOrPAMMHOTO obOecredeHus,
HAXOJUTh KOHTEKCTHYIO TIOMOIIIb, pad0TaTh ¢ JOKYMEHTAIIHEIH;

3HATh:

OCHOBHBIE METOJIbI U Cpe/icTBa 00pabOTKHU, XpaHEeHHUs], [lepeladll U HaKOIJIeHUsI uHopmanuu;
NPaBOBBIC ACMEKTHl HCIIOJIB30BaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTUH M MPOTrPaMMHOTO
obecreyeHus;

OCHOBHBIC ITOHATHS aBTOMAaTH3UPOBAHHON 00paboTKH HH(pOpMAIHH;

HAIPaBJICHUS] aBTOMATU3ALUN OyXTaITepCKOM 1eATeIbHOCTH;

Ha3HAueHHWe, MPHUHLHUIBI OPraHM3allMd W SKCIUTyaTalud OyXraiaTepcKuxX HH(GOPMAIMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3bI K METO/IbI 0OecTIedeHNsI HH(POPMALMOHHON 0€301MacHOCTH

yMeThb:

UCTIOJIb30BaTh HH(OPMAITMOHHBIE PECYPCHI JUIS TOMCKA U XpaHEeHUs! HH(opMaIum;
00pabaThIBaTh TEKCTOBYIO U TAOJMUYHYIO HH(OPMAITHUIO;

MPUMEHSTH CIECIHMATTU3UPOBAHHOE MTPOTrPaMMHOE obecriedeHne st cOopa, XpaHeHus u 00paboTKu
Oyxrantepckoit HHGOpPMAIIMK B COOTBETCTBHH C N3y4aeMbIMH MPOPECCUOHATBHBIMU MOYJISIMU;
3HATh:

OCHOBHBIE METOJIbI U Cpe/icTBa 00pabOTKU, XpaHEHHUs], Tepeladyll U HAaKOIUIEHUS UH()OPMALINK;
OCHOBHBI€ ITOHATHS aBTOMaTU3UPOBAHHON 00pabOTKM MH(POpMALIH;

HAIPaBIICHUS! aBTOMATU3ALUU OyXTaaTepCKO AeITeIbHOCTH;

Ha3HAueHHWe, MPHUHIHUIBI OPTaHW3alMd W OKCIUTyaTallud OyXTalTepCKUX HWH(POPMALMOHHBIX
CHUCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OECIIeUeHHsI HH(POPMALIMOHHON O€30MacHOCTH

yMeThb:

MPUMEHSATH CIEIUATU3UPOBAHHOE MTPOTPaMMHOE OOecTieueHHe sl cOopa, XpaHeHUs U 00paboTKH
Oyxranatepckoit HHGOpPMAIMN B COOTBETCTBUU C N3Y4aeMbIMH MPOPECCUOHATBHBIMU MOTYIISIMU;
MOJIb30BATHCSl ABTOMATH3HUPOBAHHBIMU CHCTEMaMH JIeJIOTPON3BOICTBA;

MPUMEHSTh METOJIbI M CPEJICTBA 3aLIUTHlI OYXraaTepcKoil HHPpOpMaIy;

3HATh:

OCHOBHBIE METO/IbI U CPE/ICTBA O0PAaOOTKH, XpaHEHHUs], IEpeayll U HaKOMJIeHUs: HH(POPMaLnY;
OCHOBHBIE KOMITOHEHTBI KOMITBIOTEPHBIX CETeH, MPHHIMIBI TAaKeTHOW TMepeladd TaHHbBIX,
OpraHU3aINI0 MEKCETEBOTO B3aMMOACHCTBUS;

TIPUHIAITB 3aIIUTHl HTHPOPMAITUN OT HECAHKIIHOHHPOBAHHOTO JIOCTYTIA;

NPaBOBbIE ACMEKThl HCIIOJB30BaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTMH U MPOTrPaMMHOIO
o0ecIreyeHus;

OCHOBHBIE NTOHATHS aBTOMaTU3UPOBAHHOM 00pab0TKH HH(pOpMALUH;

HaIpaBJICHUS aBTOMATHU3AHU OyXTaITepCKON AEATEIbHOCTH;

Ha3Hau€HHWe, MPHUHLMUIIBI OpraHu3allMd M SKCIUTyaTallMd OyXralaTepcKuxX HH(GOPMAIMOHHBIX
CHCTEM;

yMeThb:

MPUMEHSATH CIEIUATN3UPOBAHHOE TTPOrpaMMHOE obecrieueHne g coopa, XpaHeHUs: 1 00pabOTKH
Oyxrantepckoil uHGopMaIK B COOTBETCTBUH C U3y4aeMbIMH MTPO(HECCHOHATBHBIMU MOAYIISIMU;
MIOJTb30BATHCSl ABTOMATH3UPOBAHHBIMU CHCTEMaMH JIEJIOTIPOU3BO/ICTBA;

3HATH:

OCHOBHBIE METO/IbI M CpeICTBa 00pabOTKU, XpaHEHU S, IEpeayd U HaKOIJIeHHUsI UH(pOopMaluu;
IPaBOBBIE ACMEKThl MCIOJB30BAaHUS HMH()OPMAIIMOHHBIX TEXHOJOTUH M  MPOrpaMMHOIO
obecreyeHus;

OCHOBHBIE ITOHATHS aBTOMaTU3UPOBAHHOM 00paboTKH HH(pOpMaIUK;

HaIpaBJICHUS] aBTOMATH3AUU OyXTaaTepCKON AeITEeTbHOCTH;

Ha3HaueHHWe, MPHUHLUIBI OPraHM3allMd W JKCIUIyaTaluu OyXrajaTepcKuX HH(POPMAIMOHHBIX
CHCTEM;



OCHOBHBIE YTPO3bI M METOJIBI OOecIieueHus: MHPOPMAITMOHHOM 0€301MacHOCTH

yMeThb:

YUTaTh (MHTEPIPETHPOBATh) HHTEp(EHC CrnenualTu3upoBaHHOIO IPOrPaMMHOIO OOECIEeUYeHHUs,
HAXOJIUTh KOHTEKCTHYIO TIOMOIIb, pad0TaTh C JOKYMEHTAIHEH;

IPUMEHSATH CIIELUAIN3UPOBaHHOE NTPOrpaMMHOe olecrieueHue i coopa, XpaHeHus: 1 00paboTKH
Oyxrantepckoil uHGOpMaIK B COOTBETCTBUH C U3y4aeMbIMH MTPO(}HECCHOHATBHBIMUA MOTYJISIMH;
3HATh:

IPaBOBBIC ACIEKTHl HCIIOJIB30BaHUS HMH(POPMAIIMOHHBIX TEXHOJIOTUH M MPOTrPaMMHOTO
obecreyeHus;

OCHOBHBIC MTOHATHS aBTOMAaTH3UPOBAHHON 00paboTKH nH(pOpMAINH;

HalpaBJICHUs aBTOMAaTHU3aLUU OyXIraJITepCKON AeATeIbHOCTH;

Ha3HAueHHWe, MPHUHLUIBI OPraHU3allMd M OSKCIUTyaTallud OyXralTepcKuX HH(GOPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI K METO/IbI 00ecTIedeHNsI MHPOPMALMOHHON 0€301MacHOCTH

yMeThb:

UCTIOJIb30BaTh HH(OPMAIIMOHHBIE PECYPCHI ISl TOKCKA U XpaHEeHus! HH(popMaIumy;

YUTaTh (MHTEPHPETHPOBATH) HHTEp(EiC CHelHaIM3UpPOBAaHHOTO IMPOIPaMMHOI0 obOecredeHus,
HAXOJIUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh C JOKYMEHTAIUEH;

H0JIb30BAThCsl aBTOMATU3UPOBAHHBIMU CUCTEMaMH JIeJIONPOU3BO/ICTBA;

IPUMEHSITh METOJIBI M CPEJICTBA 3AIUTHI OyXTaaTepCcKol HHPOPMALINH;

3HATh:

OCHOBHBIE METOJIBI M CPEJICTBA 0OPAOOTKH, XpaHEHHUS, TIepeIayr U HAKOIUICHUS! HH(POPMaLUH;
IPaBOBbIE ACMEKThl MCIIOJIb30BAaHUS HMH(DOPMAIMOHHBIX TEXHOJOTUH M MPOTrPaMMHOIO
o0ecIeycHus;

OCHOBHBIC ITOHATHUS ABTOMaTU3UPOBAaHHOM 00paboTKK HH(pOpMaLUH;

HaIpaBJICHUS aBTOMATHU3aLUHU OyXTaITepCKON AEATEIbHOCTH;

Ha3Hau€HWe, MPHUHLMUIBI OpraHU3allud W SKCIUTyaTalud OyXralaTepcKuX HH(GOPMaIlMOHHBIX
CHCTEM;

yMeThb:

MPUMECHSTH CIICIIMATU3UPOBAHHOE MTPOrpaMMHOe oOecrieueHre I cOopa, XpaHeHUsS U 00padOTKH
Oyxrantepckoil uH(GopMaIMK B COOTBETCTBUH C U3y4aeMbIMH MTPO(ECCHOHATBHBIMU MOAYIISIMU;
MI0JIb30BATHCSl ABTOMATH3MPOBAHHBIMH CUCTEMaMH JIEJIOTIPOU3BO/ICTBA;

3HATh:

OCHOBHBIE METO/IbI M CPEeACTBA 00PAaOOTKU, XpaHEHU S, IEPEAaYu U HaKOIJIEHUsI UH(OopMalny;
Ha3HaueHUe, COCTaB, OCHOBHBIE XapAKTEPUCTUKN OPTaHU3AI[MOHHON 1 KOMIIBIOTEPHON TEXHUKH;
NPaBOBBIE ACIEKTHl HCIIOJIB30BAaHUS HMH(DOPMAIIMOHHBIX TEXHOJIOTHH M MPOTPaMMHOTO
obecreueHus;

OCHOBHBI€ ITOHATHS aBTOMaTU3UPOBAaHHON 00pa0OTKU MHPOpMAIHH;

HalpaBJIeHUs aBTOMATHU3alUU OyXTraaTepCcKOn AeATeIbHOCTH;

Ha3HAueHHWe, MPHUHIUIBI OPTaHM3alMKd W SKCIUTyaTallud OyXTralTepCKUX HWH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OecIIedeHHsI UHPOPMAIIMOHHOM 0€3011acCHOCTH

yMeThb:

yuTaTh (MHTEPIPETUPOBATh) HHTEpdeiic crnernualIn3upoBaHHOIO MPOrPaMMHOI0 oOOecreyeHus,
HaXOJIUTh KOHTEKCTHYIO MIOMOIIb, pad0TaTh ¢ JOKYMEHTAIHEH;

MPUMEHSATH CIEIUATN3UPOBAHHOE TTPOrpaMMHOE oOecTieueHne Aia coopa, XpaHeHUsT 1 00paObOTKH
Oyxrantepckoil HHGOpMaIK B COOTBETCTBUU C N3y4aeMbIMU NMPO(eCcCHOHANTBHBIMUA MOTYJISIMH;
3HATh:

OCHOBHBIE METO/IBI U CPE/ICTBA 0OpaOOTKH, XpaHEHUS, TIepelaul U HaKOIUIeHUs! HH(opMaIuy;
MPUHIAITG 3aIUTHl HH(POPMAIH OT HECAHKIITHOHUPOBAHHOTO JIOCTYIIA,

NPaBOBbIE ACMEKTbl HCIOJIb30BAaHUS HMH(DOPMAIIMOHHBIX TEXHOJIOTUH UM  MPOTrPaMMHOIO
o0ecrieueHust;



OCHOBHBIE MTOHATHSI aBTOMATU3UPOBAHHOW 00pabOoTKKM HHpOpMaIUH;

HATPaBIICHUSI aBTOMATU3AIUN OYXTaITepCKOM NeATeIbHOCTH;

Ha3HAYCHHWE, MPHUHIUIBI OPraHW3alMd W SKCIUTyaTallud OYXTalITepCKUX WH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIEC YTPO3bI H METOIbI OOECTIeYCHUsI MHPOPMAITMOHHOW O€3011acCHOCTH

yMeThb:

NPUMEHSTh aHTHBHPYCHBIC CPEICTBA 3aIUTHI HH(POPMAIIHH;

M0JIb30BATHCS ABTOMATU3HUPOBAHHBIMU CHCTEMaMH JIeTIOTIPOU3BOCTBA;

NPUMEHSITh METOJIBI ¥ CPENICTBA 3aLIUTHI OyXTaITepCKOW HHPOPMALIUY;

3HATh:

OCHOBHBIC KOMITOHEHTBHl KOMITBIOTEPHBIX CETEH, MPHHIMUIBI TAKETHOW Iepeqadu JIaHHbBIX,
OpraHu3aINI0 MEKCETEBOTO B3aMOICHCTBHS,

Ha3HAUYCHUE ¥ NPUHIMIBI WUCIOIB30BaHUSI CUCTEMHOTO M TPHUKJIAIHOTO IMPOrPaMMHOIO
00ecCIICUCHHUS;

TEXHOJIOTHUIO TIOMCKa HH(popMalu B cetu VHTepHeT;

MIPUHIIMIIBI 3aIIUTH HHPOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

Ha3HAYCHHWE, MPHUHIUIBI OPraHW3alMUd W OKCIUTyaTallud OYXTaJTepCKUX HHGOPMAIIMOHHBIX
CHCTEM;

OCHOBHBIEC YTPO3bI H METO/IbI 00CCIICUCHUsI MHPOPMALIMOHHOM O€30MaCHOCTH

yMeThb:

UCIIO0JIB30BaTh HH(OPMAIMOHHBIC PECYPCHI JUIsI TOMCKA U XPAaHESHU ST MHPOPMAIIUY;

NPUMEHSTH CIIENUAIN3UPOBAHHOE MMPOrpaMMHOe obecrieueHne st coopa, XpaHeHHUS U 00pabOTKH
OyxrajnTepckoit HHGOpMAIK B COOTBETCTBUH C U3y4aeMbIMH MPO(HECCHOHAILHBIMU MOYJISIMH,
MPUMEHSTh METOJIBI M CPEJICTBA 3alIUTHI OYXTalTepcKOi HHPOpMAIIHH;

3HATH:

OCHOBHBIE METOJIBI U CPE/ICTBA OOPAOOTKH, XpaHEHHsI, IEpeaadll U HAKOIJICHUsI HHPOPMAaLINH;
Ha3HAUYCHUEC ¥ WPUHIMIBI HUCIOJIB30BaHUS CUCTEMHOTO0 M TPHUKJIAIHOTO IMPOrPaMMHOTO
o0ecIeycHus;

TEXHOJIOTHUIO MOUCKa HH(popMaIyu B cetu HTEepHeT;

MIPUHIIMITEI 3aIIUTH HH()OPMALIUKA OT HECAaHKIIMOHHUPOBAHHOTO JIOCTYTIA,

MPAaBOBBIE ACMEKThl HCMOJb30BAaHUS HH(MOPMALMOHHBIX TEXHOJIOTUA U MPOTPaAMMHOTO
oOecIreyeHus;

OCHOBHBIE YTPO3bI U METO/Ibl OOecTIedeHNs] UHPOPMALIMOHHOM 0€301MacHOCTH

yMeThb:

MOJIb30BaThCSl ABTOMATU3UPOBAHHBIMU CUCTEMAaMH JIEIIOMPOU3BO/ICTBA;

MPUMEHSITh METOJIBI M CPEJICTBA 3alTUTHI OYXTaaTepCKOi HH(POPMAIUH;

3HATh:

HaIpaBJICHUS aBTOMATHU3AHU OyXTaITepCKON AEATEIbHOCTH;

Ha3HAa4YeHHe, MPUHIUIBl OPraHU3allMd M JKCIUTyaTallud OyXraldTepcKux HWHOOPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI U METO/IbI O0ecTIeueHNss HHPOPMALIMOHHON 6€301MacHOCTH

yMeThb:

HCIIOJIb30BaTh MH(GOPMAIIMOHHBIE PECYPCHI IS MOMCKA U XpaHEeHUs HH(OpMaIInu;
0o0pabaThIBaTh TEKCTOBYIO U TAOIMUHYIO HH(DOPMAIIHIO;

MPUMEHSTh METOJIbI M CPEJICTBA 3alIUTHI OyXTranTepcKoil nHpopmanmu;

3HATh:

OCHOBHBIE METOJIbI M CpPeICTBAa 00pabOTKU, XpaHEHHU s, Tepeiadll U HAaKOTUICHUs WH(OpMAIIHH;
Ha3HaYeHHE, COCTaB, OCHOBHBIC XapaKTEPUCTUKHA OPTaHU3AIMOHHON ¥ KOMIBIOTEPHOW TEXHUKH;
OCHOBHBIE KOMITOHEHTHl KOMMBIOTEPHBIX CETEH, MPUHIUIBI MAKeTHOW IMepenadyd IaHHBIX,
OpTaHU3aINI0 MEKCETEBOTO B3aMMOICHCTBUS;

HAIPaBIIEHUSI aBTOMATU3AIMK OyXTanTepCKOM IeITeIbHOCTH;



Ha3Hau€HHWe, NPUHLUIBI OpPraHu3allMd M SKCIUTyaTalluu OyXTraJTepCKMX HH(POPMallMOHHBIX
CHCTEM;

yMeThb:

IPUMEHSTH CIIEHUAIN3UPOBAHHOE MTPOrpaMMHOE o0ecriedeHne it coopa, XpaHeHus: 1 00paboTKH
Oyxrantepckoil HHGOpMaIK B COOTBETCTBUH € U3y4aeMbIMH ITPO(HECCHOHAIBHBIMU MOYJISIMH;
MOJIb30BATHCSl ABTOMATU3MPOBAHHBIMU CUCTEMaMH JIEJIONIPOU3BO/ICTBA;

3HATh:

IPaBOBBIC ACMEKTHl HCIOJIb30BaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTUH M  MPOrPaMMHOIO
obecreyeHus;

OCHOBHBIC MTOHATHS aBTOMAaTH3UPOBAHHOH 00paboTKH HH(pOpMAINH;

HalpaBJICHUs aBTOMATHU3aLUU OyXTraITepCcKOn AesaTeNbHOCTH;

Ha3HAueHHWe, MPHUHLHUIIBI OPraHW3allMd W OKCIUTyaTallud OyXraiTrepcKux WH(GOPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3BI K METO/IbI O0eCTIeYeHUsI MHPOPMALMOHHON 0€301MacHOCTH

yMeThb:

NPUMEHSTH CIIEHUAIM3UPOBAHHOE MTPOrpaMMHOE o0ecriedeHne it coopa, XpaHeHus: 1 00paboTKH
Oyxrantepckoil uHGOpMaIMK B COOTBETCTBUU C N3y4aeMbIMH NTPO(HECCHOHAIBHBIMU MOJYJISIMU;
MI0JIb30BATHCSl ABTOMATH3UPOBAHHBIMU CHCTEMaMH JIeJIOTIPOU3BOICTBA;

IPUMEHATh METO/Ibl M CPEJICTBA 3ALUTHI OyXTraaTepcKoi HHPOpMALUY;

3HATh:

OCHOBHBIE METO/IbI U Cpe/ICTBA 00paOOTKH, XpaHEHHU s, IEpeAayl U HaKOIIEHUsI HHPOpMaLuy;
NPUHIUIIB 3aIIUTH KHPOPMAIIUH OT HECAHKIITHOHHPOBAHHOTO JIOCTYTIA;

IPaBOBbIE ACMEKTbl MCIIOJIb30BAaHUS HMH(OPMAIMOHHBIX TEXHOJIOTMH M MPOrpaMMHOIO
o0ecIeycHus;

OCHOBHBIE ITOHATHS ABTOMAaTHU3UPOBaHHOM 00paboTKK HH(pOpMALUK;

OCHOBHBIE YTPO3BI M METO/IbI O0ecTIedeHrsI MHPOPMALMOHHON 0€301acHOCTH

yMeThb:

YuTaTh (MHTEPHPETHPOBATH) HMHTEP(EHC CIEUaTN3UPOBAHHOTO MPOTPAMMHOTO O0ecredeHus,
HaXOJIUTh KOHTEKCTHYIO MIOMOIIb, pab0TaTh C JOKYMEHTALUEH;

MI0JIb30BATHCSl ABTOMATU3MPOBAHHBIMU CHCTEMaMH JIeJIOTPON3BOCTBA;

NPUMEHSATh METO/Ibl U CPEJICTBA 3aLUTHI OyXraaTepcKoi nHpopMaluu;

3HATh:

OCHOBHBIE METO/IbI U Cpe/ICTBA 00pabOTKH, XpaHEHUs, Iepelaul U HaKOIUIeHUs! HH(opMaiuuy;
NPaBOBBIE ACTEKTHl HCIIOJNB30BAaHUS HMH()OPMAIIMOHHBIX TEXHOJIOTHH M MPOTPaMMHOTO
obecrneueHus;

OCHOBHBI€ ITOHATHS aBTOMaTU3UPOBAaHHON 00pabOTKM MH(POpMALIH;

HalpaBJIeHUs aBTOMATHU3aLUU OyXTraJaTepcKon AeSTeNbHOCTH;

Ha3HAueHHWe, TMPHUHIUIBI OPTaHM3alMKd W OKCIUTyaTallud OyXTralTepCKUX HWH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OecIIedeHHsI HH(POPMALIMOHHOW O€30MacHOCTH

yMeThb:

UCTIOJIF30BaTh HH(POPMAITMOHHBIE PECYPCHI TS IOMCKA U XpaHEHUsT HHPOPMAInH;

MOJIb30BaThCsl ABTOMATU3MPOBAHHBIMU CHCTEMaMHU JIEJIONPOU3BO/ICTBA;

NPUMEHSATh METOJIBI M CPEJICTBA 3aLIUTHI OyXTaaTepcKor HHPOPMAIINH;

3HATH:

OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKU, XpaHEHU S, IEpeayll U HaKOIJIEHUSI HHPOpMaIH;
Ha3HaueHHWe, MPHUHLHUIIBI OPraHu3allMd M OSKCIUTyaTallud OyXralTepckKux HWH(GOPMAIMOHHBIX
CHCTEM,

OCHOBHBIE YTPO3bI U METO/IbI O0ecTIedeHrs] MHPOPMALMOHHOM 6€30MacHOCTH

yMeThb:

UCIOJIb30BaTh HH(OPMAITMOHHBIE PECYPCHI JUISI TOMCKA U XpaHEeHUs! HH(opMaIiuy;

10



MIPUMEHSATDH CIEIUATU3UPOBAHHOE MMPOTPAMMHOE OOECTIeUeHHE sl cOopa, XpaHEHUS U 00pabOTKH
Oyxrantepckoil uH(GOpMaIK B COOTBETCTBUH C U3y4aeMbIMH MTPO(HECCHOHATEHBIMU MOAYIISIMU;
H0JIb30BAThCSl ABTOMATU3UPOBAHHBIMU CUCTEMaMHU JIEJIONPOU3BO/ICTBA;

NPUMEHSTh METO/IbI ¥ CPEJICTBA 3ALUTHI OyXTaaTepcKOi HH(POpMAIINH;

3HATh:

OCHOBHBIE METOJIbI U CPEICTBA O0PAOOTKH, XpaHEHHsI, IEpeAayl U HAKOIIJICHNsI MH(POPMaLnY;
HNPUHIUIBI 3aIUTHl HHPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

IPaBOBBIC ACIEKTHl HCIOJIB30BAaHUS HMH()OPMAIIMOHHBIX TEXHOJIOTUH H  MPOrPaMMHOTO
obecreyeHus;

OCHOBHBIE MTOHATHS aBTOMaTH3UPOBAaHHOM 00paboTKK H(pOpMAINK;

HalpaBJICHUs aBTOMATHU3aLUU OyXIraJaTepCKOn AeATeNbHOCTH;

Ha3HAueHHWe, MPHUHLHUIBI OPraHM3alMUd W SKCIUTyaTallud OyXTralTepCKUX HWH(POPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bI H METO/IbI O0eCTIedeHNsI HHPOPMALMOHHOW Oe30MacHOCTH

yMeThb:

quTaTh (MHTEPIPETHPOBATH) HMHTEP(HEHC CHEHATU3UPOBAHHOTO IMPOrPAMMHOIO OOecIeueHus,
HaXOJIUTh KOHTEKCTHYIO MIOMOIIb, pab0TaTh C JOKYMEHTAIUEH;

MPUMEHSTH CICIIHATU3UPOBAHHOE MTPOrpaMMHOe oOecrieueHre Il cOopa, XpaHeHUsS U 00padOTKH
Oyxrantepckoil HHGopMaIK B COOTBETCTBUU C N3y4aeMbIMU NMPO(EeCCHOHAIBHBIMUA MOTYJISIMH;
MI0JIb30BATHCSl ABTOMATU3HUPOBAHHBIMU CHCTEMaMH JIeJIONPOU3BOICTBA;

3HATh:

OCHOBHBIE ITOHATHS aBTOMAaTH3UPOBAHHOH 00paboTKH H(pOpMAIHH;

HalpaBJICHUs aBTOMATHU3aLUU OyXTraaTepCcKon AeATeIbHOCTH;

Ha3HAueHHWe, MPHUHLIUIBI OPraHW3allMd M OSKCIUTyaTallud OyXraiTepcKuX HWH(GOPMAIMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bl U METO/IbI 0OECIIeUeHHsI HH(POPMALIMOHHONW O€30I1aCHOCTH

yMeThb:

UCTIOJIF30BaTh HH(OPMAITMOHHBIE PECYPCHI ISl TOMCKA U XpaHEeHUs! HH(pOpMaIumy;
00pabaThIBaTh TEKCTOBYIO M TAOIMUHYIO HH()OPMAIIHIO;

UCTIOJIB30BAaTh JICIOBYIO rpaduKy U MyJIbTHMEIHA-UHPOPMALIHIO;

CO3/1aBaTh NPE3EHTALINY;

NPUMEHATh aHTHBHPYCHBIE CPEICTBA 3aIIUTHI HHPOPMAIINH;

3HATh:

OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKU, XpaHEHUs, IepeAayu U HaKOIJIeHHUsI UH(pOpMaluy;
Ha3HaueHHe, COCTaB, OCHOBHBIE XapaKTEPUCTUKN OPTaHU3AMOHHON M KOMIIBIOTEPHON TEXHUKH;
OCHOBHBIE KOMITOHEHTBHl KOMITBIOTEPHBIX CETeH, MPHHLIUIBI TAaKeTHOW Mepefadyd IaHHbBIX,
OpraHU3alUI0 MEKCETEBOTO B3aUMOACHCTBUS;

Ha3HAuYeHHEe ¥ NPUHIWIBI HUCIONB30BaHUS CUCTEMHOTO M TPHUKIATHOTO IPOrPAMMHOTO
obecreueHus;

TEXHOJIOTHIO TIOMCKa HH(popMaIyu B cetu HTEepHeT;

yMeThb:

yuTaTh (MHTEPIPETUPOBATh) HHTEp(delic crnernualIn3upoBaHHOIO MPOTrPAMMHOIO oOOecredeHus,
HaXOJIUTh KOHTEKCTHYIO MIOMOIIIb, pad0TaTh ¢ JOKYMEHTAIHEH;

MI0JTb30BATHCSl ABTOMATH3HUPOBAHHBIMU CHCTEMaMH JIEJTOTPON3BOICTBA;

3HATH:

OCHOBHBI€ MTOHSATHS aBTOMaTU3UPOBAHHON 00pabOTKH HHPOpMAIIH;

HalpaBJICHUS aBTOMATHU3aLUU OyXTaITepCKON AeATeNbHOCTH;

Ha3HAueHHWe, MPHUHIUIBI OPTaHM3AaMKd W OKCIUTyaTallid OyXTalTepCKUX HWH(POPMAIMOHHBIX
CHCTEM;

OCHOBHbBIE YTPO3bl U METO/IbI 0OecTiedeHNsI UH(POPMALIMOHHON O€30MacHOCTH

yMeThb:
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MIPUMEHSATH CIEIUATU3UPOBAHHOE MTPOrpaMMHOE 0OeCTIieUeHHE TSl cOopa, XpaHEeHUsT 1 00pabOTKH
Oyxrantepckoit ”HGOPMAIIUU B COOTBETCTBHH C U3y4aeMbIMH MPO(eCcCHOHATBHBIMU MOIYJISIMU;
MI0JIb30BAThCSl ABTOMATH3UPOBAHHBIMU CHCTEMaMH JICJIONPOU3BOICTBA;

MPUMEHSTh METOJIbI M CPEJICTBA 3alIUTHl OYXTranTepcKoil HHPpOpMAIIHH;

3HATH:

MPABOBBIE ACTHEKThI HCIOJH30BAaHUS HH(MOPMAIMOHHBIX TEXHOJOTUH W MPOTPaAMMHOIO
obecreyeHus;

OCHOBHBIC MTOHSTHUS aBTOMAaTU3UPOBAHHON 00pab0TKN HH(OpMAIIHH;

HaIpaBJICHUS] aBTOMATHU3alUU OyXTaJITepPCKON JAESTEIbHOCTH;

byxrantep nomken 061anaTe 00MMMHA KOMITCTCHITHSIMHU:

OK 1. Bribupate cnocoObl pemieHUs 3afad Mpo(hecCHOHATBHOW IEeSTEIbHOCTH
IIPUMEHUTENBHO K Pa3JINYHBIM KOHTEKCTaM

OK 2. OcymiecTBiaTh TMOUCK, aHAIW3 M HHTEpIpeTauio uHopmanuuy,
HEOOXOMMOM I BBIIIOJHEHUS 3a7a4 Ipo(eCCUOHATIBHON S TEIbHOCTH

OK 3. IlnanupoBaTh M peaIn30BbBIBATb COOCTBEHHOE MPO(ECCHOHATBHOE WU
JMYHOCTHOE PAa3BUTHE

OK 4. PaboraTh B KOJUIEKTHBE U KOMaHje€, 3()(PEKTUBHO B3aUMOJIEHCTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KJIMEHTaMHU

OK 5. OcymecTBiasaTh YCTHYHO M IHMCBMEHHYI0O KOMMYHHUKAlMIO Ha
rocygapcTBeHHOM si3bike Poccuiickoit ®denepauuu ¢ y4eToM OCOOEHHOCTEN
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTa

OK 6. IIposBisATh TpakIaHCKO-NATPUOTHUYECKYIO IO3ULHIO, JEMOHCTPUPOBATH
OCO3HAHHOE MTOBEJEHUE HA OCHOBE TPAJIUIIMOHHBIX 00IIEYEI0BEYECKUX [IECHHOCTEN
OK 7. ConeiicTBOBAaTh COXPAaHEHUIO OKPYKAIOWIEH Cpefbl, pecypcocOepeKeHHUIO,
3¢ (EeKTUBHO JEWCTBOBATh B UPE3BBIYANHBIX CUTYALIUAX

OK 8. Hcnonb3oBarh cpeacTBa (PU3MYECKOW KyJIbTYpbl Ul COXPAHEHHUS MU
YKpEIUIEHUsI 3/10pOBbsS B Ipouecce Npo(hecCHOHANBHOM NEATEeIbHOCTH U
noJiIepKaHusl HEOOXOAUMOT0 YPOBHS (PU3NYECKOM MOATOTOBICHHOCTH

OK 9. Hcnons3oBaTh uH(POpMAIMOHHBIE TEXHOJOTHH B TpodeccHOHaTBLHOM
NEATEIBbHOCTH

OK 10. Tlons3oBatbest mpodeccuoHaIbHOM TOKYMEHTaIlMe Ha TOoCyIapCTBEHHOM
Y UHOCTPAHHOM $I3bIKAX

OK 11. Hcnons3zoBarth 3HaHUS MO (PUHAHCOBOW TPAMOTHOCTH, IUITAHUPOBATH
MpEANPUHUMATEIIBCKYIO JIEATEIbHOCTH B TpodecCuoHalibHOM cepe

po(hecCHOHATBHBIMUA KOMIIETCHIIUSIMHU:

[1K 1.1. OGpabartbiBaTh nepBUYHBIE OyXTaaTePCKUE JOKYMEHTHI

[1K 1.2. Pa3pabatbiBaTh U COTJIACOBBIBATH C PYKOBOJICTBOM OpPTaHM3AIMU Padounii
IJIaH CYETOB OYXTaJITEPCKOI0 yueTa OpraHu3aiuu

[1K 1.3. IIpoBOOUTH y4eT JEHEKHBIX CPEICTB, OPOPMISAThH I€HEKHBIE U KaCCOBbBIE
JTOKYMEHTBI

[1IK 1.4. ®opmupoBath OyXrajaTepckue IpOBOJKU MO YUETy aKTUBOB OpraHU3aliu
Ha OCHOBE paboyero IjaHa CueToB OyXTrajlTepcKoro yyera

[IK 2.1. ®opmupoBarh OyxraaTepckue MPOBOJAKH MO YYETY UCTOUYHUKOB aKTHBOB
OpraHM3allMi Ha OCHOBE pabOyero IiaHa CYeTOB OyXrajiTepcKoro yyera
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[IK 2.2. BbIIOAHATh NOPYYEHUS PYKOBOJACTBA B COCTABE KOMHCCHUHU IO
WHBEHTAPU3ALMH AKTUBOB B MECTAX UX XPAHCHUS

[IK 2.3. [IpoBOoAUTH MOArOTOBKY K MHBEHTAPU3ALMHU U ITIPOBEPKY AECUCTBUTEIBHOIO
COOTBETCTBUS (PaKTUUECKUX JAHHBIX MHBEHTAPHU3AIMH TaHHBIM y4eTa

[IK 2.4. OrpaxaTh B OyXTaJTEpPCKHUX IMPOBOJKAX 3a4€T U CIHCAHHE HEAOCTaYu
LHEHHOCTEN (peryinpoBaTh WHBEHTAPU3ALMOHHBIE PAa3HUIIBI) [0 pe3yjibTaTaM
WHBEHTAPU3ALNH

[IK 2.5. IIpoBoauTh mpoueaypbl MHBEHTapHu3aluu (UHAHCOBBIX 00s3aTEIBCTB
OpraHu3aluu

[1K 2.6. OcymiectBiath cOop uHMOpMAIIK O AESITEIBHOCTH 00bEKTa BHYTPEHHETO
KOHTPOJISI TIO BBIMOJIHEHUIO TPeOOBaHWI MPAaBOBOM M HOPMATHUBHON 0aszbl U
BHYTPEHHHUX PETIAMEHTOB

[IK 2.7. BBINOAHATh KOHTPOJIBHBIE NPOLEAYPHl W HX JIOKYMEHTHPOBAHHE,
TOTOBUTH U 0OPMJIISTH 3aBEPIIAIONINE MATEPHAIIbI 110 Pe3yIbTaTaM BHYTPEHHEIO
KOHTPOJIS

[IK 3.1. ®opmupoBarh OyXrajJTepcKu€ MPOBOJAKKA IO HAYHUCICHUIO U
NEPEYHCICHUIO HAJIOTOB U COOPOB B OIOHKETHI PA3IMYHbBIX YPOBHEHN

[IK 3.2. OdopmiaATh MIaTE€XKHbIE JOKYMEHTHI JUIsl TEPEUMCICHUS HAJOroB U
cOOpOB B OIOKET, KOHTPOJHUPOBATh MX MPOXOXKACHHE IO PACUETHO-KACCOBBIM
OAHKOBCKHM OIlepanusm

I[IK 3.3. ®opmupoBaTh OyxXraaTepckue MPOBOJKM IO HAYUCICHHUIO U
NEPEYUCIICHNIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBbIE (POHIBI U HAJIOTOBBIE
Oprassl

[IK 3.4. OdopMisaTh MIaTEKHbIE JOKYMEHTHl Ha IEPEUYUCICHHE CTPaxOBBIX
B3HOCOB BO BHEOMO/KETHBbIE (DOHABI M HAJIOTOBBIE OpPraHbl, KOHTPOJUPOBATH UX
IPOXOXKIEHUE MO0 PacCue€THO-KaCCOBBIM OAHKOBCKHUM ONEPaLIUsIM

[IK 4.1. OrpaxaTh HapacTamOIMM HTOTOM Ha cyeTax OyXrajaTepcKoro yuera
UMYIIIECTBEHHOE U  ()MHAHCOBOE TMOJOKEHHE OpraHU3alllH, OMNpPENEsATh
pE3YyJIbTaThl XO3IMCTBEHHON JEITEILHOCTH 32 OTYETHBIN MIEPUOJ

[IK 4.2. CocraBnsitb QopMbl Oyxrantepckoil ((puHAHCOBOW) OTYETHOCTH B
YCTaHOBJICHHbBIE 3aKOHOJATEIBCTBOM CPOKHU

[1K 4.3. CocrtaBisth (OTYETHI) U HAJOTOBbBIC JEKJIApallMK MO Hajoram u coopam B
OI0JIKET, yUUThIBasi OTMEHEHHBIN eIuHbIi conuanbHbii Hanor (ECH), otuers mo
CTpaxOBBIM B3HOCAM B TOCY/IapCTBEHHbIC BHEOIOKETHBIE (DOH/IBI, & TAKIKE (POPMBI
CTaTUCTUYECKON OTYETHOCTH B YCTAHOBJICHHBIE 3aKOHOJATEIBCTBOM CPOKH

[1K 4.4. IIlpoBoaAUTH KOHTPOJIb U aHANINU3 MH(POpMAIUK 00 aKkTUBax U (UHAHCOBOM
MOJIO’KEHUHU OPTaHU3alMHY, €€ MIIATEKECTIOCOOHOCTH U T0XOAHOCTH

[1K 4.5. IlpuHuMaTh y4acThe B COCTaBJICHUU OU3HEC-TIIIaHa

[IK 4.6. AnamsupoBath  (PUHAHCOBO-XO3SMCTBEHHYIO  JICSITEIBHOCTD,
OCYUIECTBJISATh aHanu3 UWHGOpMAIMK, TOJYYEHHOM B XOJe MPOBEACHUS
KOHTPOJIbHBIX MPOLIEAYP, BHISBICHUE U OLIEHKY PUCKOB

[IK 4.7. TIpoBOOWTh MOHUTOPHUHI YCTPAaHECHHS MEHEI)KMEHTOM BBISBICHHBIX
HapyILIEHUH, HEAOCTATKOB U PUCKOB
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1.4. PexomeHnayeMoe KOJMYECTBO YACOB HA OCBOECHHME NMPOrpaMMbl y4eOHO

AUCHUIIJINHBI

MaKCHUMaJbHOW yueOHOU Harpy3ku oOydaromierocs 53 yaca, B TOM 4HCIIe:
o0s3aTeIPHON ayJUTOPHON Yy4eOHOUW Harpy3km oOydaromerocs 49 wuacos

CaMOCTOSITENbHOM paboThl 0Oydaromerocs 4 4acos

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JJUCHUILIUHBI

2.1. O0bem yueOHO TUCHUILVINHBI U BUAbI y4e0HO padoThI

Buna yueo6Hoit padoThl

Oovem uacoe

MakcuMasibHasi yueOHasi HArpy3ka (Bcero) 53
Oo0s13aTeIbHAN ayAUTOPHAA y4eOHAasl HAarpy3Ka (Bcero) 49
B TOM YHCJIE:
JabopaTopHble PabOTHI -
MPAKTUYECKUE 3aHITHUS 40
CamocTosiTesibHasi padoTa 00y4daroierocsi (BCero) 4

B TOM 4YHCJIC.

caMoCTosATeNIbHasg paboTa HaJa KypcoBOM padoTOM
(TpoeKTOM)

Hmoeosas ammecmayus 6 ghopme

5 cem. — koump.
paboma, 6 cem.
- ough. 3auem
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2.2. TemaTu4eCKHMH IJIAH U COACPKAHUE YUeOHON JUCUUILIMHBI AJaITUBHbIE HHPOPMALIMOHHBIE TEXHOJIOTUH B

Nnpo(hecCHOHATIBHOI 1eATeJILHOCTH

HaumenoBanue pasnenos n | Coaepxxanne y4eOHOro MaTepuasa, 1adopaTopHbie padoThl H NPAKTHYECKHE 3aHATHS, CAMOCTOSATEIbHAsA padoTa Oo0Bem Ypogensn
TeM o0yuyamuxcsi, KypcoBasi padora (IpoeKT) (eciu npedycmompensl) 4acoB OCBOEHUS
1 2 3 4
BBenenue Henn, 3agaun, cTpykrypa auctuiinasl. Mecro auciuminasl B OIIOIN. Madopmanmnonnoe obmectso. [IpencraBienue o6 1 1
Temal. MapOpManmoHHEIe aBTOMATH3UPOBAHHBIX cucTeMax yrpasieHus (ACY), nadopmarmonnsix cucremax (MC), aganTuBHBIX HHQOPMAIIMOHHBIX CHCTEMaX.
CHCTEMBI [IpakTryeckue 3aHATHS 2 2
[paxtraeckas padora Ne 1 (cemunap): Mapopmannonnsie cucremsl (MC). [Tonstre n onpenenernune MC.
ITpousBoxacTBeHHbIe U HHPOpMaroHHbIE cucTeMbl. MC Kak cucTeMa ynpaBieHHS.
CamocrosTenbHast padboTa 00ydJaronxcs 1 3
Pabota ¢ OCHOBHOI1 U IOTIONIHUTEIBHOU JIUTepaTypoil. [IoAroTOBKA JOKIIAI0B IO TEMATHKE:
Wudopmanus. CoiicTBa u xapakrepuctuka. Hpopmauus u 3Hanus. [Ipodiembl nHPpOpMaIMK B COBPEMEHHOW HayKe.
WHdopmMannoHHbIe CHCTEMBI B YIPaBJICHHU
Coneprkanue yueOHOro MaTepHana 1 1
CpezcTBa aBTOMaTH3aIMHU MTPOPECCHOHATIBHON IESTEIBHOCTH: 00INE BO3MOKHOCTH U OCOOCHHOCTH OT/AEIBHBIX
NIPUKIIaAHBIX peutenuid. Hactpoiika koHuUrypauuy mpukiiagHoro peieHns B COOTBETCTBUH € MPO(peCCHOHATBHBIMU
Tewma 2. Byxranrepckue cUCTEMbI HeISIMH | 33/1aUaMH.
[pakTrdeckue 3aHATHS 2 2
IMpaktryeckas pabora Ne 2 (cemunap): PaboTa co CipaBOYHHKAMM, TIJIAHOM CUETOB, TIEPBUYHBIMHU IOKYMEHTAMHU.
OdopMIIATh MIATEKHBIE TOPYUYCHUS JUIS TIEPEBOJIA JCHE)KHBIX CPE/ICTB U KACCOBBIE IOKYMEHTBHI.
Tema 3. Coneprxanne yaeOHOTO MaTepHaa 1
MarucrpanbHo-MOAy IbHBIH MaructpansHo-MoaynsHBIH nmpuHIMI nocTpoeHus IIK. Ilpurnmn otkpertoit apxutextypel IIK. Maructpais. 1
TPAHIHIT Ipoueccop, ero xapakrepuctuku. Bumsl namsitu (RAM, ROM) YerpoiictBa BBoAa-BbiBoia. Beidop koHduryparwum [TK
nocrpoenus ITK. AnnapaTHast B 3aBHCHMOCTH OT €ro HasHaueHus. DyHkiponanbpHas cxema ITK.
peammzanus 11K I No3 A
paktrdeckoe 3austus Ne3(ceMuHap): 2 3
MaructpanbHo-MoaynbHbIN npuHLun noctpoenust K. I[Mpunuun otkperiroit apxurektypsl IIK. Marucrpans. Ipoueccop,
ero xapakrepuctuku. Buaer mamstu (RAM, ROM) YcerpoiictBa BBoma-BeiBoaa. Bridop xoudurypamun [1K B 3aBrcHMOCTH
ot ero HasHaueHus. PynkimoHanbpHas cxema [IK. Ipaktiueckas padota Ne @ Tect Ha TeMy: «AnmapaTHoe obecrieueHne
KOMIBIOTEPAY.
1 2
Copneprxanne yaeOHOr0 MaTepHuaia
TexcToBble pesakTOpbl, KAaK OAWH M3 BUJIOB NPUKIAIAHOTO MporpaMMHoro obecreueHus. Co3ganue, pelakTHpOBaHUE U
(dopMaTHpoBaHUE JIOKYMEHTOB, NOATOTOBKAa K meyaTH. Co3laHHMEe TEKCTOBBIX JIOKYMEHTOB CIIOXXKHOH CTPYKTYpBI.
Tema 4. Metonuka paGoTHI B H 6 C .
TexeToBoM pesakTope Microsoft yMmepauus pUCYHKOB M Tabaui. Co3fiaHue oraaBleHHs], CIMCKA WILTOCTPAIHH.
Word. [pakTuyeckue 3aHATHS 10 3
IIpaktudeckas pabota Ne 4: «3HaKOMCTBO C TEKCTOBBIM pemakTopoM Microsoft Wordy. ITpaktudeckas pabora Ne 5
«Ocdopmirenne TOKyMEHTa C IOMOIIBIO TEKCTOBOTO penaktopay,. Ilpaktnueckas pabora Ne 6. «Tabmumer B Word »,
IMpaktuueckast padora Ne 7 «JlomomuutensHbie BozmokHoctH Word », Tlpaktuueckas pa6ota Ne 8: « Crpykrypa u
TpeboBanus K oopmiieHuio nuchMeHHbIx padot 'OCT 7.97-2016.
Coneprxanue yueOHOr0 MaTepHuaia 1 2

Tema 5. Metoanka paboThl ¢
SIIEKTPOHHBIMHU TaOIHIIAMU

Hasnauenue »51eKTpoHHBIX Tabaui. CBs3b IMCTOB M KHUT. Pacuetsl, ncnonpzoBanue QyHkwid. O6paboTka TaHHBIX.
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Microsoft Excel (3T).

[MpakTnyeckue 3aHATHA

[MpakTnyeckass padora Ne 9: «3HaKOMCTBO ¢ 3JEeKTpOHHOH Tabmuued Excel». Ilpaktudeckas pabora Ne 10:
«Matemaruueckue ¢opmyiel U ccbiiku EXcely, Ilpaktudeckas pabora Ne 11: «DopMmMupoBaHHE YHCIOBBIX JaHHBIX
Excel». Ipaktudeckast pabora Ne 12: «/lmarpammser B Excely, , [Ipaktnueckas pabora Ne 13: «DunbTparus TaHHBIX
yciioBHOE (opMmaTHpoBaHuey, [IpakTuueckas pabora Ne 14 «KomruiekcHoe MCmob30BaHue BO3MOKHOCTeH Excel mis
co3MaHmsl TOKyMEeHTOBY, IlpakTudeckas padorta Ne 15: «CBs3aHHbBIC TaOIHIIBIY,

14

Coneprxanue ydeOHOrO MaTepuaia 1
Pensimonnsie 6a3bl gaHHbIX. CTpyKTypa 0a3bl qaHHBIX. OCHOBHBIE TUIBI MH(MOPMAIMHU, CIOCOOBI 3arodHEeH s TalIuIy
Coznanue 1 peaktipoBanue Tadaun. PopMupoBaHue 3anpocoB BEIOOPKH. BriBoa nHQOpManuy Ha SKpaH M 1e4aTh.
oo Tpsnsesis i . 6
[Mpaktnyeckass padora Ne 16: «Co3nmanue ¢opmM Uit BBoJa JaHHBIX B TaOmunbl Microsoft Access», IIpakruueckas
pabora Ne 17: «DopMupoBaHue 3ampocoB Aisi TabnuuHo# 6a3bl naHubix Microsoft Access ». [Ipaktudeckas padora Ne
18: «Co3nanue 0T4ETOB C BBIYHCIIIEMBIMH ITOJISIMHA M HITOTOBBIMH JaHHBIMU Microsoft ACcessy.
CojnepxaHue yueOHOr0 MaTepuaia 1
[Ipe3eHTanuu, Kak KHCTPYMEHT IPO(ECCHOHANTBHOM AeITeIHHOCTH. BO3MOXKHOCTH, MOPSIOK CO3IaHHUS,
penakTupoBanus, opopmiieHns. HacTpoiika 1 3amyck B aBTOHOMHOM PEXHME.
[MpakTryeckne 3aHATHA 2
IMpaktuyeckas pabora Ne 19: «. IloaroroBka mpeseHtanmii ¢ nomorisio Microsoft Power Point » I'paduueckue
Tema 7. Merotika paGoTsl ¢ OOBEKTHI, TEKCT, TAOJHIILI, qUATPaMMbI, SmartArt, Kak 3JeMEHTHI Ipe3eHTanny. Beioop nusaitHa, 3 QexThl, aHUMAaIHsL.
Hpe%H;%L\ZI;IggimmeOft 3aMeTKH K craijaM, Kak KOHCIICKT BBICTYIUICHHs. 3BYKOBOE CONPOBOXKACHHE, HACTPOWKA IOKa3a: BPEeMs, YACTUYHBIN
' OKas3.
CamocrosTenbHast padboTa 00y4Jaromuxcs 1
Pabota Hax MHAMBHUIYaILHBIMU IPOEKTaMU, N0 TeMatuke: Co3aaHue Npe3eHTaluy IPYIIIbL.
Coznmanue nMpe3eHTaIuy 10 OTAeNeHIo (cnenuansHocT). Co3aanne yueOHbIX MPe3eHTAIUi 0 CIell. JUCIUILTHHAM
(TeMaTHKy OIpeessieT MPENoAaBaTellb).
IIpakTHueckue 3aHATUS 1
Ipaktuueckas padora Ne 20: OcymiectBiieHre coopa HHGOPMAIMH 10 KAPTOYKE ITOMCKA, CJIOBAPIO TEPMHHOB, CIIPABOYHOMN
ungpopmanmu. [Ipecca v KHUTH, KOJIEKChI, yTeBoauTeny. Vicnosp30BaHne HaiIeHHOH MH(OpMAIIK B TEKCTOBOM PEJIAKTOPE.
Tema 8. Xapaxrepucka CamocTosTelbHas paboTa 06ydaroIuXcs 1
CTIPABOYHOTIPABOBIX CHCTEM | paGora Han WHIIMBHUIYJIbHBIMH IIPOEKTAMH, 110 TEMATHKE: MTOUCK HE0OX0JMMOW HH(POPMAITH B HEKOMMEPYECKON
Bepcuu CIIC. ®opmupoBaHre oT4eTa MO MpoBepeHHON padoTe. CnpaBouHo-TipaBoBble cucteMsl (CIIC) B
IpoQeCCHOHANBHOMN NEeSTENEHOCTH OyXranrepa.
Copneprxanue yaeOHOr0 MaTepHuaia 1

Tema 9. OC: HazHaueHue u
cocras. 3arpyska OC.
[IporpammHas 06paboTka
JaHHBIX. Dailiiel U QaiinoBas
crcTeMa.

Haznauenue onepannonnoii cucreMsl. CocraBuble uactu OC. 3arpyska onepannoHHoi cucteMsl. BIOS. Oramnsl
TIporecca 3arpy3Ku orneparoHHol cucteMmsl. [ paduueckuit narepgeiic Windows. [Iporpammuast 00paboTka JaHHBIX:
JaHHBIE, TIPOTPaMMa, IPOTPaMMHOE 00eCTIedeHNE.
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Coneprxanue y4eOHOTO MaTepuaia 1
ApxuBaTopsl 1 apxuBanus. HeoOxonuMocTs apxuBupoBaHus (ailyioB U Manok. ApXUBaTOphl, X Ha3HAUYCHHE, METOANKA
co37aHMsl apXUBHBIX (ailoB u paborel ¢ Humu. [Iporpammer WinZip u WinRar. KommbioTepHbie BHPYCHI U
AQHTUBHPYCHBIE TIPOTPaMMBI, 3amuTa HHGOPMALMH. AHTHBUPYCHl, WX Ha3HAUYCHHE, METOJAWKA JICYCHHUS, YHCTKH,
nedparMeHTany UCKOB.
Tema 10. ApxuBaTops! U
apxuanus. KoMmbioTepHbie IIpaxTHyeckne 3aHATHS 1
BHPYCEL [paxtraeckas padora Ne 21 «M3ydenne daiinoBeix MeHemxepoB «[IpoBogamk» 1 «Moit kommsioTepy» [IpakTndeckas
pabora Ne 38 «Cepsucubie nporpammbl Windows. Hacrpoiika Windowsy. «Co3nanune apxuBos B nporpamme Windowsy.
CamocrosTenbHast paboTa 00ydaromxcs 1
Pabota ¢ OCHOBHOI1 U TOTIONHUTENBHOM TuTepaTypoil. [IoaroToBKa JOKIA 0B, IO TEMaTHKE: Pa3HOBHIHOCTH
AHTUBUPYCHBIX MPOTrpaMM (IIPOrpaMMBbI-AE€TEKTOPHI, IPOTpaMMbI — JOKTOPA, IPOTPaMMBI — PEBU30PLI, IPOrPaMMBbI —
(UIBTPBI, NPOrpaMMBbl — BaKLIMHBI U Jp.) Heo0xomuMocTs apXuBUpoBaHus (aiJioB U MamoK.
Bcero: 53

JU1s XapaKTepUCTUKH YPOBHSI OCBOECHHS y4eOHOr0 MaTepHasa UCHOIb3YIOTCS CIEAYIONIe 0003HAYCHUS:
1. — o3HaKOMHUTENBHEIH (Y3HABaHHUE paHee N3yUYeHHBIX 0OHEKTOB, CBOHCTB);
2. — penpOIyKTUBHBIN (BBHIMOJIHEHHUE ACATSIBHOCTH MO 00pasily, HHCTPYKIMU WITH MOJT PyKOBOJICTBOM)
3. — IPOYKTHBHBI (TIJTAHUPOBAHUE M CAMOCTOSTEIBHOE BHITMOIHEHHE IEATEILHOCTH, peIICHHE TPOOIEMHBIX 3a/1a4)
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3. YCJIOBUS PEAJIM3AIIMY YYESHOM JUCIUITIJIMHBI

3.1. TpeOoBanuss K MHHUMAJIBHOMY  MATEPUAILHO-TEXHUYECKOMY
o0ecneyeHun 1o

Ayn.1217 JlaGopatopusi UH)OPMAIIMOHHBIX TEXHOJOTHH B TpOodheCcCHOHATHLHOU
JEATEeIIbHOCTH

Yyebnast mebens Ha 20 TOCaIOYHBIX MECT, pabodee MeCTO MperogaBaTess, JoCKa
MeJoBasi- 1 IT., KOMIIEKT KOMITbIOTEPHBIN CTOJI U Kpecsio KpyTsieecs- 16 mt
Mono6mnok Philips 224E5QSB 13-8100/ 8I'6/500I'6/ Win 10ltsb x64 -15 mrT;
Kommbrotep npenoaasatens Ledovolntel Core 13-2100 CPU 3.1GHz ¢ moHutopoM
Acer V193 -1 mr; Ilpoektrop SANYO c¢ skpanom Media; 1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343,
9985501). IlepeyeHb UIIEH3UOHHOTO MporpaMMHOro obecmnedeHus: Microsoft
Windows Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 1, Microsoft
Office Professional (KOHTPAKT Ne 244/20 «26x» urons 2020 r), 7-Zip (freeware).
1224 TlomernieHue 1j1s1 CAMOCTOSITENIbHOM paboThl 00yUYarOIINXCS

Kommbrorepasie cTonbl -15 mt. CTon [ COBEIIAaHUN ¢ KOMIUIEKTOM CTYJIBEB Ha
26 yenosek. Hoytoyk HP Intel(R) Core (TM) 2.7 Hz- 15 mr. M®VY Laser Jet
1132MFP- 2 mr. [Tpoextop SANYO c sxpanom Media. [lepeueHs MuiieH3MOHHOTO
nporpamMmmHoro obecrnieuenusi: Microsoft Windows Professional (KOHTPAKT Ne
244/20 «26» urons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20
«26» utons 2020 r), 7-Zip (freeware).

3.2. UudopmannonHoe obecnevyenne 00yueHmst

Knuroo6ecne4eHHOCTb

_ N OcHoBHas/ K
noJmorpaguyeckoe onucanue U3TaHus 0J1-BO. IK3.
NOJIHUTEbHAs
(aBTOp, 3arJ1aBUe, BUI, MECTO U T0J U3JIaAHUSA, KOJI. CTP.) jonol cIpHa B 0M0JI. IEKTPOHHBIE
JuTepaTypa pecypchl
patyp CH6IIY
Kynpusaos /I. B. OCH ObC FOpaiit
HNudopmanmonHoe obecrieueHune
npodecCUOHANBHON AEATENBHOCTH | Y YeOHUK U
npaktukym s CIIO / Kynpusinos . B. —
OnexTpoH. naH. — Mocksa : U3natensctBo FOpaiit,
2019 .— 255c .— (IIpodeccrnonansHoe
oOpa3oBaHue)
I"aBpunos M. B. OCH PBC FOpaiir

Wudopmatika v HHOOPMAIIMOHHBIC TEXHOJIOTUH :
'YueOnuk s CIIO / 'aspuiios M. B., Kiiumor B. A.
— 4-e u3., Iep. u 10m .— DJIEKTPOH. JIaH. —
Mocksa : M3marennctBo FOpaiit, 2019 .— 383c .

WHopMamoHHbIe TEXHOJIOTHY B MEHE/PKMEHTE ©  [OCH
Vuebnuk u npaktukym st CI1O / IInaxotHukosa M.
A., Beprakosa 0. B. — 2-e u3z., nep. u gomn .—
OnexTpoH. 1aH. — Mocksa : UznatensctBo FOpaiiT,
2019 .— 326 .— (IIpodeccuonansHOE 00pa3zoBaHue).

MmuxeeBa E.B. o 24
MHbOopMaMOHHBIE TEXHOJIOTHH B
MpohecCHOHATBHOMN IEATENbHOCTH : yueOHOe
nmocooue / E. B. Muxeesa .— 4-e uzz.,crep. —
Mocksa : Akagemus, 2016 .— 384



http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/434578
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/433276
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%9C%D0%B8%D1%85%D0%B5%D0%B5%D0%B2%D0%B0,%20%D0%95.%D0%92.%5B1,1004,4,101%5D&LANG=rus

Muxeesa E.B. oIt 11

[MpakTukym mo uaGopmatuke : yueOHoe mocoodue / E.
B. MuxeeBa .— 7-¢ u3n., crep. — Mocksa :
IAkanemust, 2009 .— 192 ¢. — (Cpennee
npodeccruoHaIbsHOe 00pa30BaHNeE) .

MuxeeBa Enena BuktopoBHa. oIt 25

HudopmannoHHbie TEXHOJIOTHH B
MpoQeCCHOHANEHON IeATENLHOCTH SKOHOMHUCTA U
Oyxranrepa : yueOHOE TIOCOOHUE NI HCIIOJIb30BaHUS
B yueOHOM Tporiecce 00pa3oBaTeIbHBIX
YUPEKACHUH, PeaTU3yIOIIUX TPOTPaMMBI CPETHETO
npodeccuonansHoTo 00pasoanus / E.B.Muxeesa,
E.}O.Tapacosa, O.U.TutoBa .— 9-e u3x., crep. —
Mocksa : Akagemus, 2014 .— 238 c.

4. KOHTPO.Ib U OIIEHKA PE3YJbTATOB OCBOEHUS YUEBHOUN

TV CHUTLIAHBI

KOHTpOJIb H OLI€CHKAa  PC3YyJIbTAaTOB OCBOCHU

y4eOHOM

JTACITATUIAHBI

OCYHICCTBILCTCA IMPCIoAaBaTciIcM B IMPOHOCCCE IMPOBCACHUA IIPAKTHICCKHUX
3aH$[THi/'I, BBITTOJIHCHU S O6yUIaIOH_[I/IMI/IC$I HMHANBUAYAJIbHBIX 3aI[aHHﬁ.

Pe3yabTaThl 00yueHus

DopMBbI U METOIBI
KOHTPOJIS ¥

OLIeHKH
(ocBOEHHBIE YMEHHUS1, YCBOCHHbIE 3HAHMA)
pe3yJ1bTaToB

o0yueHust
yMeThb: [TpakTryeckue
[Toka3piBaTh ~ HAaBBIKM  aHANM3a 33aJadd ISl ONTHMAJIBHOTO | PabOTHI, ayAUTOpHAS
UCIOJIb30BaHUSl CPEJACTB MH(GOPMALMOHHBIX TEXHOJIOTWH 0a30BOro | CaMOCTOSTENIbHAS
IPOTPAMMHOTO  O0ecriedeHusl Ui pemeHuss NpodeccHoHaNbHBIX | padora.
3aja4: co3AaHus U opopMiIeHrne JOKYMEHTOB, IPOBEJCHNE PACUETOB B
AIIEKTPOHHBIX Tabiuiax; oOpaboTka 6a3 JaHHBIX, (OPMUPOBAHUE U
HACTPOWKa IIPE3CHTALUN.
Hcnonp3oBath pecypchl 1 BO3MOKHOCTH TTOMCKOBOM MH(POPMAIIMOHHO
NPaBOBOW CHUCTEMBI I MOA00pa aKTyalbHOH HOpPMAaTHBHO-IIPaBOBOM
uHpopmanuu. OPopMIIsSITh U NPUMEHATh HAMJIEHHYI0O HH()OpMaILNIO
JUIS OITUMH3ALMU U KOHTPOJIS PO ECCHOHATIBHOM 1A TeIbHOCTH.
Hcnonbs3oBath BO3MO>KHOCTH MIPUKJIATHOTO IPOrPaMMHOTO
obecrieyeHUss  JAJs  TIpaMOTHOrO M ObIcTporo  odopMieHuUs
XO3SIICTBEHHBIX OIEpaIHii.
Hcnonb3oBaTth pecypchl II0OalnbHOM W JIOKAJIbHOW CceTH B
pohecCuOHATBHON NeSTENbHOCTH.
3HATh: [IpakTrueckue
Bo3MokHOCTH HCTIONB30BaHUS HH()POPMAITMOHHBIX TEXHOJIOTUH uid | paboThbl, ayAMTOpHAs
pelleHuss TMOCTaBJICHHBIX NPO(ECCHOHATBHBIX 3a/lad, TPaMOTHBIN | CaMOCTOSITENbHAS
BBIOOp HMHCTpyMeHTa 0a30BOro MporpaMMHOro obecreueHus ais | padorta.

JIaJIbHENIIEro MPUMEHEHHUS

Wntepdeiic mHPOPMALMOHHO TPABOBOH CUCTEMBI, BCECTOPOHHMX
BO3MOXKHOCTEl IOMCKa HOpPMAaTHUBHO MpPaBoOBOM  uHpopMaiuuy,
cnocoboB ee otbopa u  odopmieHMS NS JlaNbHEHIIero
MCIIOJIb30BaHUs

B03MOXKHOCTH cHenuanbHOro mporpaMMHoro obecneueHus. IlogOop
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ONTUMAJIFHOTO TPHUKIAJHOTO peIIeHUs M aJanTalus ero s
MOCTaBJIEHHBIX TPO(ECCUOHATBHBIX 3a7]a4. 3HAHUE METO/I0B U3YUCHHUS
uHTEepdeiica BBIOpPaHHOTO MPOTPaAaMMHOTO 00ecrieueHus

Pecypc rio0anpHO# 1 JIOKabHOM ceTH 1 IHTEpHET pecypcoB.

5. OCOBEHHOCTH OCBOEHMUMA JUCHUIIJIMHBI 1151 NTHBAJIM/10OB
N JiM1 C Or'PAHUYEHHBIMU BO3ZMOXHOCTAMMUA 31OPOBbSA

OOyueHnue oOyyarOUIMXCS C OTPAHUYCHHBIMU BO3MOYKHOCTSIMHU 3]I0POBBSI IpHU
HEOOXOJMMOCTH OCYIIECTBIISIETCSI HA OCHOBE aJalTUPOBAHHOW pabodell mporpammsl ¢
UCIIOJIb30BAHUEM CHELUAIBHBIX METOJO0B OOYYEHHS U JUJAKTUYECKUX MaTEpHaJIOB,
COCTaBJICHHBIX C YYETOM OCOOEHHOCTEN NCUXO(PU3NIECKOIO PA3BUTHS, HHIUBUAYaIbHbIX
BO3MO’KHOCTEH M COCTOSIHUS 370POBbs TaKUX 0Oydaromuxcs (o0yyaromierocs).

B nensx ocBoeHus y4eOHOM MpOrpaMmbl JUCHUIUIMHBI MHBAJTUAAMH M JIMLAMHU C
OrpaHNMYEHHBIMU BO3MOKHOCTSIMU 3710poBbs Kb uT obecnieunBaer:

JUIs. UHBAJIUAOB U JIMIl ¢ OTPAHMYEHHBIMH BO3MOYKHOCTSIMH 370POBBS 110 3PEHUIO:
pasMmellleHue B JOCTYNHBIX s OOYy4alolMXCsl, SBJSIOLUIMXCS CIENBIMU WU
C1a0OBUIAIIMMH, MECTaX M B aJalTHUPOBAaHHON (opme crpaBOYHOM HHPOpMaUUU O
pacucaHuM  y4eOHBIX  3aHATUH;  TNPHUCYTCTBHE  ACCUCTEHTa,  OKa3bIBAIOIIETO
oOyyaromemMycsi HEOOXOIMMYIO TIIOMOIIb; BBIIYCK aJIbTEPHATUBHBIX (OpPMATOB
METOJIMYECKUX MaTepuaioB (KpymHbId mpudT uam ayauodaiiie);

JUIS. UHBAJUAOB U JIMI[ C OTPAaHUYECHHBIMU BO3MOKHOCTSIMHU 370POBBS MO CIIYXY:
Ha/IJISKAIIMMU 3BYKOBBIMH CpeJICTBAMH BOCIIPOU3BEIeHNE HH(OpMaLny;

IUIs. MTHBAJIMJIOB U JIML[ C OFPAaHUYEHHBIMH BO3MOKHOCTSIMU 370POBBS, NMEIOIINX
HapyLIeHUs] OIMOPHO-ABUIATEIBHOrO amnmapaTa: BO3MOXKHOCTh O€CIpensiTCTBEHHOTO
JO0CTyNa oO0ydamomuxcs B ydyeOHble IOMELICHMs, TyaJleTHble KOMHAThl U JIpyrHe
HNOMEUICHHUS, a TaKKe NpeObIBaHNE B YKa3aHHBIX TOMELICHUSX.

O06pa3oBanue 00y4arOIUXCs ¢ OrPaHUYEHHBIMH BO3MOKHOCTSIMU 370POBBSI MOXKET OBITH
OpPraHU30BaHO KAK COBMECTHO C JAPYTMMHU OOYYAIOIIUMHUCS, TaK U B OTJEIbHBIX IPYIIax
WIH B OT/AEJIBHBIX OpraHUu3alusX.
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