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1. HACHOPT IPOT'PAMMBI YYEBHOU JUCIHHUITJIMHBI
NudopmManmoHHbie TEXHOJOIMHA B MPodecCHOHATLHOM 1eITeJIbLHOCTH

1.1. Ob61acTh NPpUMeEHEHUsI TPOrPaAMMbI

[Iporpamma  y4yeOHOM  AMCHMIUIMHBI  SABJISETCS  4YacTbl0  OCHOBHOM
o0Opa3oBaTeIbHOM MpPOrpaMMbl IMOATOTOBKU CIELMAIMCTOB CPEJAHEr0 3BEHA B
coorserctBu ¢ PI'OC mo cnemmansHocTn — CIIO 38.02.01 DOxoHomMuka u
Oyxrantepckuii yd€r (MO OTpacisiM), YKpyHOHEHHas TrpyIIa ClheHaJIbHOCTEN
38.00.00 DxoHOMMKA U YIIPABIICHHE.

[Iporpamma y4eOHOW OUCHMIUIMHBI MOXET OBITH HCIOJIB30BaHA B
JIOTIOJIHUTEIIHHOM npodecCruoHaTbHOM o0OpazoBaHUU TUISE MOBBIIICHUS
KBATM(UKAIIMKA U TEPENOJrOTOBKM PAOOTHUKOB SKOHOMHYECKON M OyXraaTepcKon
chepol nearenbHocTd mo cnenuanbHocTu 38.02.01 DkoHOMUKA U OyXTalTepCKUi
yu€T (110 OTPACIISIM).

1.2. MecTo y4eOHOH AMCUHMILIMHBI B CTPYKType OCHOBHOH 00pa30BaTeIbHOI
NPOrpamMMbl MOATOTOBKH CNENMAJTUCTOB CPEeAHEro 3BeHa . JUCLUUIUINHA BXOAUT B
O6menpodeccuoHambHbBIN ITUKIT.

1.3. Heau m 3aga4u y4eOHOH AUCUMILUIMHBI — TPeOOBaHHUsI K pe3yJibTaTam
O0CBOCHMS Y4eOHOM TUCHUIINHBI:

Lenb: HAy4YnTh MPUMEHATH HH(OOPMAIIMOHHBIE TEXHOJIOTUU B OyayIieil npodeccun

B pe3ynbpTaTe ocBOCHHS Y4€OHOM TUCITUTUIMHBI O0YYArOIIUNACS JOHKEH YMETh:
- UCTOJB30BaTh HWH(POPMAIIMOHHBIE pECYpChl [UIsl TOUCKA U XPaHCHWS
uHopManmu;
- oOpabaThIBaTh TEKCTOBYIO U TAOIUYHYIO HH(POPMAITHIO;
- UCTOJB30BaTh JIEJOBYIO IpadUKy U MyJIbTHMEINA-UHPOPMAITHIO;
- CO3/1aBaTh MPE3CHTAIINH;
-  TPHUMEHATH AHTHBUPYCHBIE CPEJICTBA 3AIIUTH HH)OPMAIIHH;

-  YHUTATh (MHTEpIPETUPOBATD ) uHTepderic CIIEAATU3UPOBAHHOTO
IIPOrpaMMHOT0 OOECIICUeHHMsI, HAXOUTh KOHTEKCTHYIO MOMOIIb, padoTaTh C
JIOKYMEHTAIUEN;

- TPUMEHATH CIENUATU3UPOBAHHOE MPOTpaMMHOE obecredeHue s coopa,
XpaHeHus W o0paboTku OyxranTepckoil WHGOpPMAIMK B COOTBETCTBHU C
NU3y4aeMbIMH MPOPECCUOHATLHBIMU MOYJISIMU;

- TIOJIb30BATHCS ABTOMATU3UPOBAHHBIMHU CUCTEMaMU JEIOMPOU3BOJICTBA;

- TIPUMEHSATH METOJbI U CPENICTBA 3AIIUTH OyXTalTepCKO HHPOPMAIIHH;

B pesynbTaTte ocBoeHUs y4eOHOM AUCIIUIUIMHBI 00 YYArOIIHIACS TOKEeH 3HATH:
- OCHOBHBIE METOJIBI U CPEJICTBA 0OPaOOTKH, XpaHEHUS, TIEPeIaun U
HaKOIUIeHUS nH(popMaIny;



- Ha3Hau4Y€HHE, COCTaB, OCHOBHBIE XapaKTEPUCTUKU OPTraHU3ALIMOHHON U
KOMIIBIOTEPHOU TEXHUKU;

- OCHOBHBIE KOMIIOHEHThI KOMIIbIOTEPHBIX CETEH, MPUHIIUIIBI TAKETHON
nepeaaydn JaHHBIX, OPraHU3aLUI0 MEKCETEBOTO B3aUMOCHCTBUS;

- Ha3HAY€HWE U MPHUHIMIBI UCTIONb30BAHUS CUCTEMHOI'O U MPUKIATHOTO
IPOrpaMMHOI0 00ECTICUCHHUS;

- TEXHOJIOTHIO MoucKa uHpopMauuu B cetu HTepHET;

- MPUHIMIBI 3a0UTH THQOPMAIIUU OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

- MPaBOBBIC ACHEKTHI UCIOIb30BaHUS UHPOPMAIIMOHHBIX TEXHOJIOTUN U
IPOrpaMMHOI0 00ECTICUCHHUS;

- OCHOBHBIE MTOHATHUS ABTOMATU3UPOBAHHON 00pabOTKU HH(pOpMaLUK;

- HarpapJeHHs aBTOMaTH3allUU OyXTraJlTepCKON JAesTeIbHOCTH;

- Ha3HauY€HWE, MPUHIIMIBI OPTaHU3AIMHU U IKCIUTyaTallul OYXTaITePCKUX
UH()OPMAIIMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3bl U METObI 0OOEcTieueHuss UHPOPMaAMOHHOM
0e30macHOCTH

Byxranrep nommken o61agaTh 0OMIUMHU KOMIICTCHITUSIMH:

OK 1. Beibupars criocoObl perieHus 3aj1ad npodecCHOHATBHON JeATeTbHOCTH
MPUMEHUTEIIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 2. OcymecTBisiTh TMOUCK, aHaJU3 U HUHTEpOpeTanuio uHbOpMaIH,
HEO0OXOIMMOM /IJIs1 BHITIOJIHEHMS 3a71a4 MPO(PECCUOHAIBHOM eI TeIbHOCTH

OK 3. IlnanupoBaTh U peaJu30BbIBaTH COOCTBEHHOE MPOQPECCHOHAIBHOE W
JUYHOCTHOE PAa3BUTHE

OK 4. Pabortath B KOJUIEKTHBE W KoMaHje, 3P(HEeKTUBHO B3aUMOIECHCTBOBATH C
KOJUIETaMH, pyKOBOJICTBOM, KJIIMEHTAMHU

OK 5. OcymectBisiTh yCTHYIO M NHUCBMEHHYKO KOMMYHHUKAIMIO Ha
roCyJapCcTBEHHOM si3bike Poccuiickoit dexepanmuu ¢ ydeToM 0COOEHHOCTEH
COIMAIBHOTO U KYJbTYPHOTO KOHTEKCTa

OK 9. Hcnonws3oBarh WHGOPMAIIMOHHBIE TEXHOJIOTHMH B MPOodhecCHOHATHHOM
NEeATEIbHOCTU

OK 10. Tlons3oBatbest mpodecCHOHANBHONM TOKYMEHTAIlMeNd Ha TOCYAapCTBEHHOM
Y UHOCTPAHHOM $I3bIKax

OK 11. Hcnonw3oBaTh 3HaHHWS TO (UHAHCOBOM TPAMOTHOCTH, IIJIAHUPOBATH
MIPEeANPUHUMATEITBCKYIO IEATETLHOCTh B MpodeccuoHanbHOM chepe

npoeccuoHaTbHBIMU KOMIIETCHITUSIMU

[1K 1.1. OGpabaTpiBaTh EPBUYHBIE OYXTANTEPCKHUE TOKYMEHTHI

[1K 1.2. Pa3pabaTtbeiBaTh 1 COTJIACOBBIBATH C PYKOBOJCTBOM OpTaHU3AIMK PabOdHii
IJIaH CYETOB OYXTalTepCKOToO y4yeTa OpraHu3aluu

[1K 1.3. TIlpoBOANTH Y4ET JEHEKHBIX CPEICTB, ODOPMIISITH JEHEKHBIE U KACCOBBIC
JOKYMEHTBI

IIK 1.4. ®opmupoBaTh OyXraJTepcKkue NPOBOJIKHU MO yU4ETy aKTUBOB OpraHU3aINU
Ha OCHOBE paboyero IjiaHa C4eToB OyXTalTepCKOTo ydera



IIK 2.1. ®opmupoBaTh OyXraaTepckue MPOBOJKH MO YYETY UCTOUYHUKOB aKTHBOB
OpraHu3alyy Ha OCHOBE paboyero IiaHa CueToB OyXTaJTepCKOro ydera

I[IK 2.2. BpIIONHATE MNOpPYYEHUS PYKOBOJACTBA B COCTaBE KOMHUCCHHM IO
MHBEHTApU3aLIMM aKTUBOB B MECTaX X XPAHEHUS

IIK 2.3. [IpoBOAUTE NOATOTOBKY K MHBEHTAPU3ALMHU U IPOBEPKY AEHCTBUTEIBLHOTO
COOTBETCTBHS (PaKTUUECKHUX JAHHBIX HUHBEHTAPU3aLUU JAHHBIM y4yeTa

[IK 2.4. Otpaxatb B OyXraaTepcKux MPOBOJKAX 3a4eT U CIUCAHUE HEIO0CTa4H
LEHHOCTEeH (peryinupoBaTh HHBEHTapU3aLMOHHBIE PA3HULBI) IO pe3yJibTaTam
MHBEHTApU3ALNH

[IK 2.5. IlpoBoauTh mnpoueAypbl WHBEHTapH3aluu (PUHAHCOBBIX O0O0S3aTENbCTB
OpraHu3auuu

[1K 2.6. OcymiectBisaTh cO0p HHGOPMALIMH O IEITEIbHOCTH 00bEKTa BHYTPEHHETO
KOHTPOJIS 1O BBIMNOJHEHUIO TPeOOBAHMI MPABOBOM M HOPMATHBHOM 0asbl U
BHYTPEHHHUX PETIaMEHTOB

[IK 2.7. BbINOJHATH KOHTPOJBbHBIE MPOUEAYPHl M HMX JIOKYMEHTHpPOBAHUE,
TOTOBUTH U OQPOPMJISITH 3aBEpIIAIOIIME MaTepHaNbl IO pe3yiabTaTaM BHYTPEHHETO
KOHTPOJIS

I[IK 3.1. ®opmupoBarh OyXrajrepckue MPOBOJKM MO HAYUCICHUIO W
NEPEUNCIICHUIO HAJIOTOB U COOPOB B OIO/IPKETHI Pa3IMYHBIX YPOBHEH

I[IK 3.2. OdopmiaTh MiIaTeXHbIE JTOKYMEHTHI /JI TEPEYUCICHUS HAJOroB U
cOOpOB B OIOMKET, KOHTPOJIUPOBATH MX MPOXOXKJIECHUE MO PACYETHO-KACCOBHIM
OaHKOBCKHUM OIEpaIfsIM

I[IK 3.3. ®opmupoBarh OyXrajJTepckue TMPOBOJKM MO HAYUCICHHUIO W
NEPEUNCICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOJKETHBIE (DOHIBI U HAJOTOBBIE
OpraHbl

I[IK 3.4. OdopmisaTh MaTeXHbIe TOKYMEHTH HAa TEPEUYUCICHHE CTPaXOBBIX
B3HOCOB BO BHEOIOKETHBIE (DOHIBI M HAJIOTOBBIE OPraHbl, KOHTPOJIUPOBATH UX
IPOXOXKIEHUE TI0 PACYETHO-KACCOBBIM OAaHKOBCKHM OTI€paIAiIM

IIK 4.1. OrpaxaTh HapacTalIIMM HTOTOM Ha CYETaX OYyXraJITEepPCKOIro ydeTa
UMYIIECTBEHHOE ¥  (UHAHCOBOE TMOJIOKEHHWE OpTaHHU3allid, OMNPEACNAThH
PE3yIBTAThI XO3MCTBEHHOM JIESATEIILHOCTH 32 OTYETHBIN NIEPHO]T

IIK 4.2. CoctaBiasate QopMbl Oyxrantepckod ((huHAHCOBOH) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOAATEILCTBOM CPOKHU

I1K 4.3. CocrtaBnsaTh (OTYETHI) U HAJIOTOBBIE JCKJIApAllU IO HAjJoraMm U coopam B
OIO/KET, YUUThIBasi OTMEHEHHBIN eanHbl conmanbHbiid Hamor (ECH), oTuetsr mo
CTPaxOBBIM B3HOCaM B TOCY/IapCTBEHHbIE BHEOIOKETHBIE (DOH/IBI, & TaKKe (POPMBI
CTaTUCTUYECKOW OTYETHOCTH B YCTAHOBJICHHBIE 3AKOHOJATEIBCTBOM CPOKH

[1K 4.4. TIlpoBoANTH KOHTPOJIb M aHATU3 UH(POpMAIUU 00 aKTHBAX U (UHAHCOBOM
MOJIO’KEHUH OpPTraHU3alliy, €€ MIATeKEeCIIOCOOHOCTH U I0XOAHOCTH

[1K 4.5. [IpuauMate y4acTre B COCTaBJICHUU OM3HEC-TIIIaHa

IIK  4.6. Ananu3upoBaTh  (MHAHCOBO-XO3SIICTBEHHYIO  JESATEIBHOCTD,
OCYIIECTBJISATh aHaIW3 HMHPOpMAIMH, TOJYyYEeHHOW B XOA€ MPOBEACHUS
KOHTPOJIBHBIX MTPOLIEYP, BBISIBIIEHHE U OLIEHKY PUCKOB

I[IK 4.7. IIpoBOAWTP MOHUTOPUHI YCTPAHEHUS MEHEI)XMEHTOM BbISBICHHBIX
HapyLIEHUH, HEOCTATKOB U PUCKOB



1.4. Pexomenayemoe KOJHYECTBO YaCOB HA OCBOCHHME NPOrpaMMbl Yy4eOHOM

AUCUMIIMHBI

MaKCUMaJIbHON y4eOHOM Harpy3ku o0ydaromierocst 53 yaca, B TOM YHUCIIE:
o0si3aTeNlbHOM  ayIUTOpHOM YyueOHOM Harpy3ku oOyyaromerocss 49 wyacos
CaMOCTOSITEIbHOM paboThl 0Oyyatoiierocs: 4 yacos

2. CTPYKTYPA M COAEP)KAHUE YUYEBHOMN JUCIIUIIJINHBI
2.1. O0bem yueOHOI TMCUMILIMHBI M BUJbI Y4eOHO# padoThl

Bup yyeOHo# padoThI Oovem uacoe
MakcumanbHasi yueOHasi HArpy3ka (Bcero) 53
Oo0s13aTesIbHAA AYAUTOPHAA YueOHasi HATPY3Ka (BCero) 49

B TOM YHCJIC:
nabopaTtopHbie pabOThI -
MPAKTUYECKUE 3aHATHS 40

CamocTosiTesibHasi padoTa o0yuyaronierocs (Bcero) 4

B TOM YHCJIC:
caMocTosiTelIbHAss paboTa HaJI KypcoBOM paboToii -

(mpoekTom)

Hmoeosas ammecmayus 6 popme 3 cem. — KOHmP.

paboma,4 cem. -

oug. 3auem




2.2. TemaTu4yeckuii IVIaH U coep:kaHue yueOHOH qucuunanabl MHpopManMoOHHbIE TEXHOJOTHH B IPodeccuOHATIbHOI

AeATEeJIbHOCTHU
HaumenoBanmue pa3nesioB u | Cogepxxanue yueOHOro Matepuasa, jadopaTtopubie padoThbl U MPaKTUYECKHE 3aHATHSL, CAMOCTOSITeIbHAs1 padoTa Oo0bem YpoBenn
TeM o0yJanmmxcsi, KypcoBasi pa6ora (IpoeKT) (eciu npedycmompeHvt) JaCc0B OCBOEHHS
1 2 3 4
ConepxaHue y4eOHOTO MaTepHraa 1 1
IpaBwia TexHUKH OE30MACHOCTH M OXpaHbl Tpyaa. MHpopmanus, eé BHUIbI, CBOWCTBA M POJb B OKPYKAIOMIEM MHPE H
npousBozcTee. [lamsaTe kak cpena xpaneHust uHGpopmarmu. Buael namsti. Madopmanmonusie cucremsl (MC). [onsitue n
onpeaenenue VC. IIponsBoncTBeHHsie U nHQopManmoHHble cucteMbl. VIC kak cucreMa yrnpasJieHus!.
[IpakTiueckue 3aHATHS 2 2
Tewma 1. Mupopmars. [pakrrueckas padora Ne 1 (cemunap): Mupopmanmonnsie cucremsl (MC). [Tonstue u onpenenenne UC.
WHpopmaIrioHHbIe CHCTEMBI P p P P p
[TpousBoncreeHHblie 1 nHpopMarmonHsie ciucreMbl. C kak cucTeMa ynpasJieHusI.
CamocTosTenbHas padota 00yJaromuXxcs 1 3
PaboTa ¢ OCHOBHOU ¥ JIONIOJIHUTENBHOM JTUTepaTypoid. [loaroroBka A0KIa/I0B MO TEMATHKE!
Nupopmanus. Coiicta u xapakrepuctuka. udopmanus u 3nanus. [Ipodnembl nHPpOpMalMK B COBPEMEHHOH HayKe.
HudopManmoHHbIe CHCTEMBI B yIIPaBJICHHU
Conepxanue yaeGHOT0 MaTepuana 1 1
Tema 2. DneKTpoHHbIe Pons ABTOMATH3HPOBAHHBIX CHCTEM 00paboTKky HHGOPMAIMK B YIPaBICHUH POU3BOJCTBOM B YCIOBHSX PAa3BUTHUA
KOMMYHHKALHH H HX POTTb B PBIHOYHBIX OTHOLIECHUIL.
YIIPABJIeHAN MPEANPHATHEM [pakTnueckne 3aHATHA 2 2
[pakruueckas padora Ne 2 (cemunap): Poib aBTOMaTH3UPOBAHHBIX CHCTEM 00pabOTKU MHPOPMAIMU B yIPABICHUN
POU3BOJICTBOM B YCJIOBUSIX Pa3BUTHSl PHIHOYHBIX OTHOIICHHH.
Tema 3. ConeprxkaHue yaeOHOro MaTepHaia 1
MarucrpainbHO-MOIYIbHbIH MarucrpansHo-MoayabHbI  npuHIMn noctpoeHus IIK. Ilpunmun otkpsitoit apxurextypsl IIK. Maructpans. 1
TIPUHIHIT Ipomueccop, ero xapakrepuctuku. Bugsl mamsta (RAM, ROM) Vcerpoiictea BBOma-BeBoma. Beibop kordurypamwm [TK
nocrpoenns [K. Annaparsas | g sapycpMocTy OT €ro Ha3HAYEHHS. DyukuronanbHas cxema ITK.
peammsans TTK. IIpaktiueckoe 3ansTus Ne3(cemuHap): 2 3
MarucrpansHo-MoayabHbld npuHIMI noctpoenus IK. Tlpunuun otkpeitoit apxurekrypsl 11IK. Maructpans. IIponeccop,
ero xapakrepuctuku. Bugsl mamsatu (RAM, ROM) Ycrpoiicta BBOAa-BeBoAa. Bri6op xonpurypammm [1K B 3aBucnMocti
ot ero Ha3HadeHUs. DynkimonanpHas cxema [IK. [Ipakriaeckas pabora Ne : Tect Ha Temy: «AmmapaTHoe oOecrieueHre
KOMITBIOTEPAY.
1 2
Conepxanne yaeOHOTO MaTepHaa
BosmoxxHOCTH TekcTOBOro pemakropa. OCHOBHBIE 3JIEMEHTHI OKHA MporpamMMbl TekcToBble (ailiel, co3maHue H
coxpaHeHre (pailoB, OCHOBHBIE 3JIEMEHTHI TEKCTOBOTO JIOKYMEHTA, IMOHATHA O IIAOJOHAX W CTWIAX, OCHOBHBIC
Tema 4. Meronuka paboThI B
TeKeToBOM peaxTope Microsoft Ollepanyy C TEKCTOM, (POPMAaTHPOBAHWE CHMBOJOB M ab3areB, Oo(OpPMIICHWE CTPAHUIBI JOKYMEHTa, (popmMupoBaHme
Word. OTJIaBJICHMUS, paboTa ¢ Tabnmiamu, paboTa ¢ pucyHKamu, opdorpadus, meyats JOKyMEHTOB. .
10 3

IIpakTHyeckue 3aHATHA

[Ipaktiueckas pabora Ne 4: «3HaKOMCTBO C TEKCTOBBIM pemakrtopoM Microsoft Word».IIpaktndeckass pabora Ne 5
«OdopmieHne TOKyMEHTa ¢ IOMOIIBI0 TEKCTOBOTO perakTopay,. Ilpaktudeckas padora Ne 6: «Tabmumpsr B Word »,
IMpaxruaeckas pabora Ne 7 «JlomonuurenpHpie Bo3mokHoctn Word », Tpaktudeckast pabora Ne 8: « Crpykrypa u




TpeboBaHuU K odopMiteHHIO MUChbMeHHBIX pabor ['OCT 7.97-2016.

ConepxaHne yaeOHOTO MaTepHaa 1
3amyck u 3aBepmieHue paborer OT, co3manme W coxpaHeHHe TaONWI, OKHO, OCHOBHBIC JJIEMEHTHI, OCHOBBI
MaHHUITYJIMPOBaHUS C TAOJIHI[AMH, pACUCTHBIC OTIEpPAIlUH, TrHarpaMmbl EXcel, cBsi3aHHbIe TaONHUIIBL
Tema 5. Meroanxa pabotsi ¢ Mpaxtyueckue saHsTHs 14
SMEKTPOHHBIMH TabIHIaMH IIpaxktuueckas pabota Ne 9. «3HAKOMCTBO C DNEKTpOHHOM Tabmuueit Excely. Ilpakruueckas pabora Ne 10:
Microsoft Excel (3T). «Marematuueckue ¢Gopmynbsl U cchiiku EXcely, Tlpaktiueckas pabota Ne 11: «DopMHUpOBaHHE YHCIOBBIX JAHHBIX
Excel». [Ipakruueckas padora Ne 12: «/Iuarpammer B Excely, , [Ipaktuueckast padora Ne 13: «DunbTpanms JaHHBIX U
ycroBHOe (hopmatupoBanuey», [Ipaktuueckas padora Ne 14 «KommiekcHoe Mcnonb3oBaHHe Bo3MoxHocTeil Excel mms
Co3MlaHMs JJOKYMEHTOBY, IlpakTiueckas padora Ne 15: « CBsi3aHHBIC TaOTHIIBD,
ConepxaHue y4eOHOTO MaTepHrasa 1
OOmme cBenenust o 6azax naHHBIX. OKHO, OCHOBHBIE 3yieMeHThl. Dopmbl 1 Tabiuibl. CBsA3b MEXIy TaOIUIIAMU U
Tema 6. Meromka paGoTHI ¢ LEJIOCTHOCTh JaHHBIX. 3anpockl. OTUETHI.
Gasamu maHHBIX Microsoft IIpakTudeckue 3aHATH 6
Access [Mpaktuueckas padora Ne 16: «Co3manue ¢Gopm aas BBOAa MaHHBIX B Tabmuiel Microsoft Accessy, Ilpakrtuueckast
pabora Ne 17: «®DopmupoBaHue 3ampOCOB i TaOJUUHOM 0a3bl JaHHBIX Microsoft Access ». [Ipakrtudeckas padora Ne
18: «Co31aH1e OTYETOB C BEIYUCIAEMBIMH ITOJISAMHU U UTOMOBBIMU JaHHBIMU Microsoft ACCess.
ConeprkaHue yaeOHOTO MaTepHraia 1
OO1me cBeneHus 0 MPE3EHTALUAX, cXeMa paboThl, CO3JIAaHUE U PelaKTHPOBAHUE MPE3eHTaINi, O0IINe orepauy co
cllaiilaMy, HaCTOMKa aHUMAIUH CIal0B, JEMOHCTpAIHA CIalI0B.
[pakTrueckue 3aHATHS 2
Tema 7. Meropika paborsi ¢ IpakTuueckas pabora Ne 35: «. [Toaroroska mpesenTanmii ¢ momorpro Microsoft Power Point »
Npe3CHTalusAMU Microsoft
PowerPoint. CamocrosTenbHas padoTa 00ydJarommxcs 1
Pabora Haj MHIUBUYaJIbHBIMU IPOEKTaMHU, 10 TemaTrke: Co3iaHue MPEe3eHTAIMU TPYITIIbL.
Co3aHue rmpe3eHTauy 1o oTaeeHuto (crenuanbHocTH). Co3nanue yaeOHbIX MPEe3eHTAIMH 110 CIell. TUCIUILTHHAM
(TeMaTHKy OIIpenesseT MPeroaaBaTensb).
[IpakTuyeckue 3aHATHA 1
[pakruueckas padora Ne 36: «Pabora B WurepHer. Ilouck uHpopmaimu, 3mekTponHas noutay «Pabora ¢ caidTamu.
Tema 8. Xapakrepucruka [Tone3Hple calfThl, KATaJIOTH, YIEKTPOHHBIE OMOIHOTEKI»
crpaBouso-uHMopMammonnsix | CaMocToATeNnbHas padboTa 00yJaroIKXCsl 1
cucreM Pabora Hag MHANBHIYaIbHBIMA IIPOSKTAMU, TI0 TEMATHKE:
Bo03MOXXHOCTH 1 TIpEMMYIIIECTBA CETEBBIX TeXHONMoruil. HpopMannoHHbIe CepBUCH ceTH MHTepHeT. DIIeKTPOHHBIE
6ubmmorexn. Yumsr XXI| Beka. I'mneprekcT kak ocHoa Web mporpammuposanus. Web-misaiin u ero 3aadenwe. Internet
TEXHOJIOTHH: TiIo0anbHas ceTh, Internet Explorer, mornck napopmanmm, TOATOTOBKA W PeJaKTHPOBAHNE HH()OPMAIIH
Conepxanne yaeOHOTO MaTepHaia 1

Tema 9. OC: HazHaueHHe U
coctaB. 3arpyska OC.
IporpammMuast 06paboTka
nanHbix. Dainel u QaiinoBas
cucTeMa.

Haznauenme omepannonnoii cucremsl. CocraBuble yactu OC. 3arpyska onepannonHoi cucteMsl. BIOS. Dramst
Tporiecca 3arpy3Ku OIepannoHHoN cucteMsl. [ padmaeckuii uaTepderic Windows. IlporpamMmMuas 00paboTka qaHHBIX:
JaHHBIE, IPOrpaMMa, MPOrpaMMHOE 00eCIICUCHHE.




Tema 10. ApxuBaropsl 1

Conepxanne yaeOHOTO MaTepHaa

ApxuBatopsl u apxuBanysi. HeoOxommMocTs apxuBupoBaHus (aiiyioB 1 Marnok. ApXHBaTOPHI, UX Ha3HAYEHHE, METOANKA
CO3/IaHUsI apXMBHBIX (aimoB W pabotel ¢ HuMuU. [Iporpammer WinZip u WinRar. KommeroTepHbie BUPYCHI H
AQHTUBHPYCHBIE IIPOrPaMMBbl, 3amuTa WH(OpPMAaluH. AHTHBUPYCHl, MX Ha3HAUYE€HHWE, METOIHMKA JICYECHUS, YHCTKH,
nedparMeHTaly AUCKOB.

apxuBanys. KOMHLIOTepHLIe HpaKTquCKHe 3aHATHA 1
BUPYCBHL. [pakriueckas padora Ne 37 «V3ydenue ¢aiinoBsix MeHemxepoB «IIpoBomank» n «Moit kommsioTep» [IpakTuueckas
pabota Ne 38 «Cepsuchbie nporpammbl Windows. Hactpoiika Windowsy. «Co3nanue apxuBoB B mporpamme Windowsy.
CamocrosTenbHas paboTa 00ydJaroumxcs 1
PaboTa ¢ OCHOBHOII U JIOTIONTHUTEIBLHOMN JIUTepaTypoi. [IoAroToBka J0KIaI0B, IO TEMATHKE: Pa3HOBHIHOCTH
AQHTUBHPYCHBIX IPOrpaMM (IPOrpaMMBbI-JETEKTOPBI, IPOrPaMMBbI — JIOKTOPA, IPOrPaMMBbI — PEBU30PBI, IPOrpPaMMBbI —
(UIBTPBI, MPOrpaMMbl — BaKIMHEI U 1p.) HeoOXoquMocTh apXuBHpoBaHus GaiiioB U Marok.
Bceero: 53

Jl1st XapaKTepUCTUKU YPOBHS OCBOEHMs y4eOHOr0 MaTepuala UCI0Ib3yIOTCs CIeIyonre 0003HaueHus:
1. — o3HaKOMHUTENBHEIH (y3HaBaHHUE paHee N3y4EeHHBIX 00BEKTOB, CBOMCTB);
2. — penpoayKTUBHBIN (BBITOIIHEHHE JISSITETBHOCTH 110 00pa3ily, HHCTPYKIIMU HIH TI0J] PYKOBOJICTBOM)
3. — IPOIYKTUBHBIN (TUTAHUPOBAHUE U CAMOCTOSITENILHOE BBHITIOTHEHHE JCATENLHOCTH, PEIIeHIE MTPOOIEMHBIX 3a]1a4)
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3. YCJIOBUS PEAJIN3AIIMU YUEBHOM JUCHUILIUHBI
3.1. TpeGoBaHuss K MHHMMAJBHOMY  MaTepPHAJIbHO-TEXHUYECKOMY

odecneyeHHIo

Ayn.1217 JIaGopaTopust ”HOPMAIIMOHHBIX TEXHOJIOTHIA B TPO(PECCHOHATBHOM EATETHHOCTH
VYueOHas mebens Ha 20 mocagouHBIX MECT, pabouee MECTO IPEToaaBaTes, T0CKa MEJIoBasi-

1 1IT., KOMIJIEKT KOMIIBIOTEPHBII CTOJ U Kpecio KpyTsieecs- 16 mr

Mouno6iok Philips 224E5QSB 13-8100/ 81'6/50016/ Win 10ltsb x64 -15 mT; KommbroTep
npenogaBatenss Ledovolntel Core i3-2100 CPU 3.1GHz ¢ monuropom Acer V193 -1 mr;
[TpoexTop SANYO C AKPaHOM Media; 1C 8.3.15.1565 (Per.Homep-
8922985, 8922986, 9334150, 9334398, 9334400, 8972343, 9985501). [Tepeuenn
JTUIEH3UOHHOTO TporpammHoro obecneuenus: Microsoft Windows Professional (KOHTPAKT
Ne 244/20 «26» urons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20 «26»
utons 2020 r), 7-Zip (freeware).

1224 Tlomemienue jisi CaMOCTOATENIbHON PabOThI 00yUaIOIUXCS

Komnerorepnsie ctoiibl -15 mt. Ctos uisi cOBEIaHUM ¢ KOMIUIEKTOM CTYJIbEB Ha 26 4eloBeEK.
Hoyroyk HP Intel(R) Core (TM) 2.7 Hz- 15 mr. M®YV Laser Jet 1132MFP- 2 m. [Ipoekrop
SANYO c sxkpanom Media. Ilepedenp NHMIIEH3MOHHOTO MpPOrpaMMHOro obecrnedenus: Microsoft
Windows Professional (KOHTPAKT Ne 244/20 «26» wurons 2020 r, Microsoft Office
Professional (KOHTPAKT Ne 244/20 «26» urons 2020 r), 7-Zip (freeware).

3.2. UndopmanuonHoe obecriedueHne 00ydeHus

Kunroooecrne4eHHOCTD

bubanorpagpuyeckoe onucaHue U3AAHUA Ocnonuas/ Kou-Bo. 5k3.

(aBTOp, 3arnam[1)e, BHI, MECTO W IO U3IAHMS, KOJI. CTP.) AOHOTHHTECTbHAS B OMO.L. DJIEKTPOHHbIE
JuTeparypa CIIGISY pecypcbl

Kynpusinos /1. B. OCH OBC IOpaiit

NudopmanmonHoe odecredeHue

pohecCHOHANTBHOU JIEATEILHOCTH ;| YUEOHUK U

npaktukyMm s CITO / Kynpusios /. B. —

DJIEKTPOH. AaH. — MockBa : M3narenbcTBo

IOpaiit, 2019 .— 255¢ .— (IIpodeccnonanpHoOe

00pazoBaHuE).

["aBpusioB M. B. OCH SBC Opaiit

Nudopmatuka u HHPOPMAIIMOHHBIE TEXHOJIOTHN
: Yuebnuk [ns CIIO / I'aBpuios M. B., Kinmos
B. A. — 4-e u3n., mep. u A0 .— DIJIEKTPOH. JaH.
— Mockga : M3narensctBo FOpaiit, 2019 .—
383c .

WHpopManoHHbIE TEXHOJIOTUH B MEHEIKMEHTE : OCH
Yueonuk u npaktukym s CIIO / IlnaxoraukoBa M.
IA., BeprakoBa 1O. B. — 2-e u3zn., ep. u mom .—
OnekTpoH. 1aH. — Mocksa : M3natenscTBo FOpaiiT,
2019 .— 326 .— (IIpodeccronanpHoe 00pa3oBaHue).

I'opes, A. D. 1011 OBbC tOpaiit
WNHupopmanoHHbIE TEXHOJIOTHH B
npodeccruoHaANBHOM IeSATENBHOCTH : YUeOHUK
s CITO / T'opes A. D. — Mockaa : FOpaiiT,
2019.— 271 c¢.— (IlpodeccronanpHoe

oOpa3oBaHue).
denotora, E. JI. o1 ObC
WHpopMalMOHHbIE TEXHOJIOTHH B ZNANIUM
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/434578
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/433276
https://www.urait.ru/bcode/437459
http://new.znanium.com/go.php?id=944899
http://new.znanium.com/go.php?id=944899

npodeccHOHaTBPHON IEATENLHOCTH : Y4eOHOe
rmoco6ue : CpenHee npodeccHoHATbHOE
oOpa3oBanue. - Mocksa : U3natenbckuii JJom
"O®OPYM", 2018 .— 367 c. — Cpennee
npogdeccuoHanbHOE 00pa3oBaHHE.

4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHUS YYEBHOM

JTUCLHUATNIUHBI

Kontpoib W omeHka pe3ylbTaToOB  OCBOEHUS

yaeOHOU

JUCHHITIINHBI

OCYHCCTBIIAACTCA IMPEIOJAaBaTCiIicM B IIPOOECCE TMPOBCACHUA IMMPAKTHYCCKUX
BaHHTHﬁ, BBIITOJIHCHUA O6y‘laIOHlI/IMI/IC$I WHIWBUAYAJIbHBIX 3aJaHuM.

Pe3ynbTaTsl 00yyeHus

(I)OpMI)I U METObI
KOHTPOJIA U

OLIEHKH
(ocBOEHHbBIE YMEHHsI, YCBOCHHbIE 3HAHHUS)
pe3yJabTaToB
00yueHust

yMeTh: IIpakTnueckue
WCTIOJh30BaTh WH(GOPMAIIMOHHBIE PECYpChl IS MOWCKAa M XpaHEHUs | paboThl,
nH(pOpMaIHH; BHEAyIUTOpHAs
00pabaThIBaTh TEKCTOBYIO U TAOJIWYHYIO HH(OPMAITHIO; CaMOCTOSITEIbHAS
MCI0JIb30BATh JENOBYIO IpaQUKy U MYJIbTUMEANA-UHPOPMALIHIO; paborTa.
CO3/1aBaTh MMPE3CHTAINH;
MIPUMEHSTh aHTUBUPYCHBIC CPEJICTBA 3aITUTHI HHPOPMAITIH;
yuTaTh (MHTEPIPETHPOBATh) HHTEpdENC CIenHaIu3uPOBAHHOTO
MPOrpaMMHOTO  00OecredeHusl, HaXOJUTh KOHTEKCTHYIO MOMOIIIb,
paboTath C TOKyMEHTAIUEH;
MPUMEHSTh CHEHAIM3UPOBAHHOE TMPOrpaMMHOE oOecredeHue s
coopa, xpaHeHHs W 00paboTku Oyxraiarepckoil uHGOpPMAIUK B
COOTBETCTBUU C U3y4aeMbIMU PO (HECCHOHATHHBIMU MOTYJISIMU;
M0JIb30BaThCA aBTOMATU3HPOBAaHHBIMU CUCTEeMaMHU
JIeJIONIPOU3BO/ICTBA;
NPUMEHSITh  METOABl M CPEACTBAa  3alIUTBl  OyXraJTepcKoit
nH(popMmaiuu;
3HATH: [IpakTuueckue
OCHOBHBIE METO/IbI M Cpe/IcTBa 00pabOTKU, XpaHEHHUSI, TIepelauu U paboThlI,
HaKOIUIeHUs HH(popMaLuu; BHEayJIUTOpHAas
Ha3HAa4YeHHE, COCTaB, OCHOBHBIE XapaKTEPUCTHKU OPraHU3AI[MOHHON U CaMOCTOSITEIbHAS
KOMITBIOTEPHOU TEXHUKH, pabora.

OCHOBHbBIE KOMIIOHEHTBI KOMITBIOTEPHBIX CETEH, MPUHLUIIBI TAKETHOM
nepeaayy JaHHbIX, OPraHU3aLMI0 MEXKCETEBOIO B3aUMO/IEHCTBHS;
Ha3HA4YEHHUE U NPUHLMIIBI UCIIOJIb30BaHUS CUCTEMHOIO U MPUKIIATHOTO
IIPOrpaMMHOTO 0OecreueHMs;

TEXHOJIOTHIO NIoucKa uH(opmMaiuu B cetu HTepHeT;

MPUHLUIBI 3AIIUTH THPOPMALIUU OT HECAaHKIIHOHUPOBAHHOTO
J0CTyNa;

MIPABOBBIE ACTIEKThI UCIOJIb30BaHNs HH(POPMALIMOHHBIX TEXHOJIOTUN U
IIPOrpaMMHOTO 0OecrieueH s,

OCHOBHBIE MTOHATHS aBTOMaTU3UPOBAHHOM 00pabOTKN MHPOPMALINH;
HaNpaBJICHUs aBTOMATH3alUU OyXTalaTepcKon AeSTeNbHOCTH;
Ha3Ha4YeHUe, MPUHLMUIBI OpraHU3alMy U SKCIUTyaTalluu
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OyXranTepckux HHPOPMAIIMOHHBIX CHCTEM;
OCHOBHBIE YIpO3bl M METOJAbl oOecrmeueHus WHGOPMAIMOHHOM
0€301IacHOCTH

5. OCOBEHHOCTH OCBOEHMUs JUCHUIIJIMHBI 151 UHBAJIM/10B
N JinL C OrPAHUYEHHBIMHU BO3ZMOXHOCTAMMUA 310POBbA

OOyuenne oOy4YalOIIUXCS C OrPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3JI0pPOBbS TpHU
HEOOXOJMMOCTH OCYIIECTBIIIETCS HA OCHOBE aJalTHPOBAHHOW paboduell mporpamMmbl C
WCTIOJh30BAaHUEM CITCIIUABHBIX METOJOB OOydYeHHS M AUJAKTUYCCKHX MaTepUasoB,
COCTaBJICHHBIX C Y4ETOM 0COOEHHOCTEH TICHXO(PU3NIECKOTO Pa3BUTHS, HHINBUIYATbHBIX
BO3MOKHOCTEH U COCTOSTHUS 370POBbS TAKUX 00ydJaromIuxcst (00ydJaromnierocs).

B mensx ocBoeHus yaeOHON NporpamMMbl AUCHIUIUTMHBI HHBATUAAMA U JIUIIAMHU C
OrpaHMYEHHBIMH BO3MOKHOCTSIMU 3710poBbsi Kb T obecnieunBaer:

JUTS. MTHBAJIUJIOB U JIUI] C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 37IOPOBbBSI 110 3PEHUIO:
pa3MmelieHue B JIOCTYMHBIX JJIsi  OOYYalOMIMXCs, SBIISIONIUXCS — CICNBIMHA WA
Ca0OBUASIIMMH, MECTaxX W B QJAaNTUPOBAHHON (opMe crnpaBoOYHONM HHPOpMALUU O
pacmMcaHuM ~ y4eOHBIX  3aHATHH; TNPHUCYTCTBHE  ACCHCTEHTa,  OKa3bIBAIOIIETO
oOyyaromeMycsi HEOOXOJMMYIO TOMOIb; BBIMYCK aJIbTEPHATUBHBIX  (OPMATOB
METOIMYECKUX MaTepuanoB (KpynHbIA MpudT umu ayauodaiins);

JUTST MHBAJTMIOB W JIMIl C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3JIOPOBbBSI IO CIIYXY:
Ha/IJISKAIIMMH 3BYKOBBIMH CPEJICTBAMHU BOCIIPOU3BEICHHE WH(OPMAIIHH;

JUTS. MHBAJHMJIOB M JIMIl C OTPaHUYCHHBIMA BO3MOYKHOCTSIMH 370POBbSI, HMEIOIITUX
HapylIEHUs] OINOPHO-ABUIaTEIbHOTO ammapara: BO3MOXHOCTb OeCHpensiTCTBEHHOI'O
J0CTyna oOydaroluxcs B YuyeOHble IOMEIICHHs, TyalleTHble KOMHATbl M Jpyrue
IIOMEIICHHUS, a TAK)KE NPeObIBaHUE B YKA3aHHBIX OMELICHUSIX.

OO0pa3zoBaHue 00y4aromUXCsl C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3JI0POBbSI MOKET OBITH
OpPraHMU30BaHO KaK COBMECTHO C JPYTUMHU O0yYaroIMMUCS, TaK U B OTAEJIbHBIX I'PyMIax
WIN B OTJEJIbHBIX OPraHU3alUsX.
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