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1. HACITIOPT HNPOI'PAMMBI ITPOPECCHUHOHAJIBHOI'O MOAYJIA
IIM.05 BbinosiHeHue padoT MO OJHOM MJIM HECKOJbKHMX mpodeccuii pado-
4MX, J0JKHOCTeH cayxkammx (mpodeccus 23369 Kaccup)

1.1. Ob61acTh NpUMeHEHUsI TPOrPaAMMbI

[Iporpamma npodeccuoHalbHOrO MOy (Aajiee - mporpamma) — sBIS€TCS Ya-
CThIO OCHOBHOM 00pa30BaTENbHONW MPOrpaMMbl IOJTOTOBKH CIIELIUATUCTOB CPEAHETO
3BeHa B cooTBeTcTBHM ¢ PI'OC mno crnenmnansHocTn CIIO 38.02.01 DxoHOMHMKA M
OyXraaTepcKuil y4eT IO OTpacisiM B YaCTH OCBOEHHSI OCHOBHOT'O BHJA MPOQECCHO-
HanpHO# nestenbHocTH (BIT):IIM.05 BhinonaHenue paOoT MO OJHOW WIIM HECKOJb-
kux mpodeccuit pabounx, MoJDKHOCTeH ciyxanux (mpodgeccusi 23369 Kaccup) u
COOTBETCTBYIOIHUX MpodeccuoHanbHbiX komneTeHui (I1K):

- [IK 1.1 ObpabaThiBaTh nepBUYUHbIE OyXTraaTEPCKUE JOKYMEHTHI;

- 11K 1.31IpoBoANTh y4eT NEHEKHBIX CPEACTB, OPOPMIIATH ACHEKHBIE U KaCCO-
BbIE JJOKYMEHTHI,;

- [1K 2.2BbInonHSTh NOpYYEHUs: pyKOBOACTBA B COCTABE KOMUCCUU 110 MHBEHTA-
pHU3allii aKTUBOB B MECTaxX X XpaHEHUS,

- 11K 2.311IpoBoANTH MOATOTOBKY K MHBEHTAPHU3allMU U MPOBEPKY J1EHCTBUTEINb-
HOT'O COOTBETCTBUA (PAKTUUECKUX JAHHBIX HHBEHTAPHU3ALMU JaHHBIM YUETa;

- [IK 2.40tpaxxkath B OyXTranTEepCKUX MPOBOJIKAX 3a4eT U CHUCAHUE HEJO0CTAuu
LIEHHOCTEeW (perynMpoBaTh MHBEHTAPU3ALMOHHBIE PAa3HHUIIBI) IO Pe3yJibTaTaM WHBEH-
TapU3aLHH.

[Iporpamma npogeccuoHaIbHOTO MOJYJII MOKET ObITh MCIOJIb30BaHA B JIOMOJ-
HUTEJILHOM NMPOPECCUOHATIBHOM 00pa30BaHUU ISl TIOBBILIEHUS KBATU(UKALIMY U TIe-
PENoATOTOBKH pabOTHUKOB 10 creruaibHocTd 38.02.01 DxoHoMuka u Oyxranrep-
CKUM y4eT (110 OTpaciisiMm).

1.2. MecTO B CTPYKTYpe OCHOBHOM NMpodecCHOHAJILHOH 00pa3oBaTeIbLHOM MPO-
IPaMMBbI: BXOJUT B podeccuoHaNbHBINA ITUKIL.

1.3. Heau u 3aaa4n npogeccuoHAJILHOT0 MOAYJasl — TPeOOBaHUSA K pe3yJibTaTaM
ocBOeHNs NMPodecCHOHATBHOT0 MOAYJIS

Hean: o0ydyenue BeImoaHEHUIO paboT o mpodeccun «Kaccup»

C ueablo OBIAJICHUS YKa3aHHBIM BHJIOM TPO(ECCHOHATBHON NEATeIbHOCTH U
COOTBETCTBYIOIIUMH TPO(HEeCCHOHATHPHBIMU KOMITETCHIIUSAMH, 00YYAIOMUNACSA B X0/
OCBOCHHUS MPOHECCUOHATHBHOTO MOYJISA, TOJDKEH:

HMeTh MPAKTUYECKHI ONbIT:

- JTOKYMEHTHPOBAHWUU XO3SMCTBEHHBIX OIEpAIllMii M BEJCHUU OyXTajJTepCKOTO
ydeTa aKTHBOB OpraHU3allNN;

- BBITIOJIHEHUH KOHTPOJIBHBIX MPOTEAYP U UX JOKYMEHTHPOBAHUH,

- TIOJATOTOBKE O(QOPMIICHHUS 3aBEPIIAOIINX MATEPUATIOB O pe3yabTaTaM BHYT-
PEHHETO KOHTPOJIS.

yMeTh:



- IPUHUMATD NIEPBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI Ha OyMa)XHOM HOCUTEJE U
(unn) B BUJIE AJIEKTPOHHOTO JOKYMEHTA, MOAIUCAHHOTO 3JIEKTPOHHOU MOAMHUCHIO;

- MPOBOJUTH (POPMAJBHYI0 NPOBEPKY JTOKYMEHTOB, IMPOBEPKY IO CYIIECTBY,
apu(pMETHUYECKYIO TPOBEPKY;

- OPraHu30BbIBATH IOKYMEHTOOOOPOT;

- 32aHOCHUTh JaHHBIE TI0 CTPYNIHUPOBAHHBIM JTOKYMEHTaM B PETUCTPbI OyXranTep-
CKOI'O y4Y€Ta;

- nepefaBaTh MEpBUYHBIE OyXraiaTepcKue JOKYMEHTHI B TEKYyIIUW Oyxranrep-
CKHUH apXuB;

- HCIIPABJIATH OIIKUOKH B MEPBUUHBIX OyXraaTepCKUX JOKYMEHTAaX;

- IPOBOJUTH YYET KACCOBBIX ONEPALM, JEHEKHBIX JOKYMEHTOB U MIEPEBOJOB B
yTH;

- YUUTBIBATh OCOOCHHOCTH y4eTa KaCCOBBIX ONEPALMii B UHOCTPAHHOM BaJIOTE U
orepanuii Mo BAJIIOTHBIM CUETaM;

- 0OPMIIATH JIEHEKHBIE U KACCOBBIE JOKYMEHTHI;

- 3aIOJIHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTalTepHIo;

- PYKOBOJICTBOBAThCSI HOPMATHUBHBIMHU IPABOBBIMU aKTaMH, PETyJIUPYIOIIUMU
NOPSIOK MTPOBEICHNUS] MHBEHTapU3al[ii aKTUBOB;

- TOTOBUThH PETMCTPhl AHATUTHUYECKOTO ydeTa 10 MECTaM XPaHEHUS aKTHBOB U
nepenaBaTh MX JIMIIAM, OTBETCTBEHHBIM 3a MOJTOTOBUTEIBHBIN 3Tam, i mogdoopa
JOKYMEHTAIIMH, HEOOXOAMMOM JIJIs1 TPOBE/ICHUSI MHBEHTAPU3AIIHH;

- IPOBOJIUTH (PU3UUECKUI MTOJICUET aKTUBOB;

- COCTaBJISITh CIMYUTENbHBbIE BEIOMOCTH U YCTaHABIMBATH COOTBETCTBHE JaH-
HBIX O (PAKTUYECKOM HAJIMYUU CPEJICTB JIAaHHBIM OYXTaJITEepCKOTO y4eTa;

3HATh:

- IOHSTUE TIEPBUYHON OyXTalITepCKON JOKYMEHTAIINH;

- OIIpeieNIeHUue IEPBUYHBIX OYXTadTepCKUX JIOKYMEHTOB;

- (hOpMBI MMEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB, COJEPKAIINX 00s13aTeIIbHbBIC
PEKBHU3UTHI IEPBUYHOTO YUYETHOTO JOKYMEHTA,

- TOPANIOK TIPOBENICHUS MPOBEPKH IMEPBUYHBIX OYXTalTEPCKUX JTOKYMEHTOB,
dbopManbHO TPOBEPKU JOKYMEHTOB, IMPOBEPKU MO CYIIECTBY, aprU(PMETHYECKOMN
IPOBEPKH;

- IOPSAJIOK COCTAaBJICHUSI PETUCTPOB OYXTaJITEPCKOIo yUeTa;

- IpaBUJIa U CPOKU XPAaHECHUS MIEPBUYHON OYXTaaTEepCKON TOKYMEHTAINH;

- Y4€T KaCCOBBIX OIlepaluii, JEHEKHBIX JJOKYMEHTOB U MIEPEBOJIOB B Iy TH;

- 0COOEHHOCTH y4YeTa KacCOBBIX OMepaluii B HHOCTPAHHOM BallOTE U OIeparui
10 BaJIOTHBIM CUETaM;

- IOpSAA0K 0(OPMIICHHSI ICHEKHBIX U KAaCCOBBIX JOKYMEHTOB, 3aIlOJIHEHUS Kac-
COBOM KHMIH;

- MpaBuUJIa 3aMOJIHCHUS OTYETa KacCcupa B OyXrajaTepHIo;

- HOPMAaTUBHBIE MPABOBBIE aKThl, PETYIUPYIONIUE MOPSAOK MPOBEACHUS UHBEH-
Tapu3ali aKTUBOB U 00513aTEIIbCTB;

- OCHOBHbIE MTOHSATHSI UHBEHTapHU3allMH aKTUBOB;

- XapaKTepUCTUKY OOBEKTOB, MOAJICKAIUX NHBEHTaAPU3ALINY;



- IpoliecC MOATOTOBKM K WHBEHTAPU3ALMH, MOPSAOK MOATOTOBKUA PETUCTPOB
AHAJIMTUYECKOIO y4eTa 1o 00bEeKTaM MHBEHTapU3aLUU;
- IpUEMBI (PU3UYECKOTO MO/ICUETa AKTUBOB.

1.4. PexoMeHayeMoe KOJIUYECTBO YACOB HA OCBOeHHE MPOrpamMmbl npodeccuo-
HAJIbHOTO MOTYJIS:
MakcumainbHas yueOHasi Harpy3ka ooyyaromerocst — 116 yacos, Bkitoyasi:
Bcero o0si3aTenbHON yueOHOM Harpy3ku oOy4aromerocs: 10 yacos;
CaMOCTOSITEILHOM paboThl 0Oyyarolerocs: — 58 4acos;
yueOHas mpakTuka — 36 4acos;
sk3ameH 1o [IM — 12 yacos

2. PE3YJIBTATBI OCBOEHMUS ITPOPECCHOHAJBHOI'O MOAYJIA

Pe3ynpTaTomM ocBoeHMsI PO(ECCHOHATBFHOTO MOAYJS SIBJISETCA OBJIaJieHuEe 00Y-
YaIOMUMHUCS BUIOM MPOodeCCUOHAIBHOM AesTenbHOCTH Mo npodeccun «Kaccupy, B
toM yucie npodeccuonanbHbMU (I1K) u 06mumu (OK) kommieTeHIUSAMU

Kon HanMeHnoBaHue pe3yjbTaTa 00y4eHust

IIK 1.1. | O6pabarbiBaTh NEPBUYHBIC OYXTAITEPCKUE JTOKYMEHTHI;

[IK 1.3. | I[IpoBOANTH YYET IEHEKHBIX CPEACTB, 0POPMIIATH JECHEKHBIE U KACCOBBIE
JNOKYMEHTHI;

[IK 2.2. | BBINOJIHATE IOPYYEHHS] PYKOBOJACTBA B COCTaBE KOMUCCUU 110 UHBEHTApH-
3aI[M¥ aKTHBOB B MECTaX UX XpaHEHUS,

IIK 2.3. | IIpoBOaUTH MOATOTOBKY K MHBEHTAPU3AIMHU U ITPOBEPKY AEHCTBUTEIHHOTO
COOTBETCTBHSI (PAaKTUUYECKHUX JAHHBIX HHBEHTAPU3AlUU JAHHBIM YUeTa;

IIK 2.4. | OTpaxkath B OyXraaTepcKuxX MpPOBOJKaX 3aueT U CHHCAaHWE HEI0CTayu
LEHHOCTEN (peryanupoBaTh HMHBEHTAPU3ALMOHHBIE PA3HULIBI) 110 pPE3yJbTa-
TaM MHBEHTapHU3alliu;

OK 01. | Betbupate criocoObl pemieHus 3aad Mpo(ecCHoHaTbHON NeSITeIbHOCTH
IPUMEHUTENBHO K Pa3JIMYHbIM KOHTEKCTAM;

OK 02. | OcymiecTBIATh MMOUCK, aHAIW3 U UHTEPIPETANNIO HHPOopMauu, He0OX0-
JIUMOM JI7Is1 BEITIOJTHEHUS 3a/1a4 TPOo(deCcCHOHATBHOM ESATeIbHOCTH;

OK 03. | [ImanupoBaTh U peann30BBIBATH COOCTBEHHOE MPOGECCUOHANBHOE U JINY-
HOCTHO€ pa3BUTHE;

OK 04. | PaGoTaTh B KOJJIEKTHBE U KOMaHJE, dP(HEKTHBHO B3aUMOJCHCTBOBATH C
KOJUIETaMH, PyKOBOJICTBOM, KJIMEHTAMHU;

OK 05. | OcymiecTBisiTh yCTHYIO U NMUCBMEHHYIO KOMMYHMKAIIUIO HAa TOCYIapCT-
BEHHOM si3blke Poccuiickoil denepanuu ¢ ydeToM OCOOEHHOCTEH COIlu-
aJbHOTO U KYJbTYPHOTO KOHTEKCTA;

OK 09. | Ucnonp3oBaTh HHPOPMAIIMOHHBIE TEXHOJIOTUU B IPO(HECCHOHATBHOM JIes-
TEJIbHOCTH;

OK 10. | [lonb3oBarbest mpodeccuOHaTbHON JOKYMEHTAIIMEN HA TOCYJapCTBEHHOM

N MHOCTPAHHOM A3BIKAX;




OK 11.

Hcnonp3oBaTh 3HaHUS 1O (PMHAHCOBOW IPAMOTHOCTH, TIJIAHUPOBATH TPE/I-
MIPUHUMATEIIBCKYIO JIESITENHHOCTH B MPOodeCCUOHAIBHOM cdepe.




3. CTPYKTYPA U COAEP KAHUE NIPO®ECCHUOHAJIBHOI'O MOAYJIA

3.1. TemaTu4YecKuil IVIaH MPO(PECCHOHATBLHOI0 MOAYJIsA (3204HOM (POPMBbI 00yUEHHS)

O0BbeM BpeMeHH, OTBe/ICHHBIH Ha 0CBOCHHE IIpome:xy-
IMpakTnka
MEKIMCUMIIMHAPHOT 0 Kypca (KypcoB) TOYHAS
CaMocTosiTeILHAS Ipous- aTrecTa-
Obs3aTebHAst ayAuTOpHAs yyeOHast
HArpy3Ka o0y4arouerocsi padora BO- s
oOyualomerocst JACTBEH-
Koapbl HawnmeHoBanus paszaesioB Bcero Has (1o
Hpoq)eCCHOHaﬂL?LIx npogeccuoHAJILHOI0 MOAY- 4acoB B T.4. —_— — Verebuas, npodu-
KOMIIeTeH M i s B JIabopaTopHbIe J10
cero, KypcoBasi KypcoBasi 1acoB
pa6oTsl U Bcero, crneum-
9acoB padora pabora
NpaKkTHYeCKHe 4acoB AJIbHO-
(mpoekT), (mpoekr),
3aHATHSA, CTH),
9acoB 4acoB
9acoB 4acoB
1 2 3 4 5 6 7 8 9 10 11
IIK 1.1, IIK 1.3, MJK 05.01 BoinoJinenue
K 2.2 - 2.4. padot no npogeccun «Kac- i
b, 68 10 6 58
IIK 1.1, IIK 1.3, YueOHasi NPaKTHKA -
NK22-24 (no mpouTI0 cNennaIbLHO- 36 36 -
o CTH)
IIK 1.1, IIK 1.3, KBanupukanuoHHsblii 12
1K 2.2 - 2.4. owsaven 12
Bcero no IIM: 116 10 6 - 58 - 36 12




3.2. Copep:xkanue o0yueHust mo npogeccuoHaabuomy moay.aro (ITM)

HaumenoBaHue pa3jesioB Ypo-
npogeccuoHaabHoro moayJas (IIM), Conep:xkanue y4e0HOro MaTepHnaJia, JJabopaTopHbie padoThl M NPaKTHYECKHE 3aHATHS, O6bem BEHb
MEKIMCUMIITMHAPHBIX KYPCOB CaMOCTOSITeTbHASI Pa00Ta 00y4aOIIXCsi, KypcoBasi padoTa (IIPOeKT) (eciu npedycmMompenst) 4acoB ocBoe-
(MIK) u Tem HUSA
1 2 3 4
MJIK 05.01
Pa3znen 1.1lpaBuia opranu3anuu HAJIMYHOTO U 0€3HAJTUYHOTO JIEHEKHOT0 o0paleHus B POD.
Tema 1.1. Opranusanus nanuuno- | Cozepxanue ydeOHOro MaTepuaa
ro 1 6e3HAJIMYHOI0 JeHe;KHOT0 00- 1 | Ilpuem aeHeXHOW HATMYHOCTH YUPEXKICHUSIMUA OAHKOB.
pameHusi B PO 2 HopsmOK Y CPOKHU CIauv HaJWMYHBIX JCHET. 4 )
3 | TonsTue mumuTa.
4 | Bslgaua ACHS)KHOW HAJIMYHOCTH Ha OIPEICIICHHE IIEITH.
5 | HdoxkymeHTauus no opopMIICHHIO HATMYHOT'O JICHEXKHOr0 00paIieHusI.
Paznen 2. [lopsinok coBepiieHUs ONePaNH HAJIMYHBIMHE IECHI'aMH U 0€3HAJIMYHBIMH pacyeTaMu
Tema 2.1. Onepauun ¢ HamunbiMu | CozeprkaHue yqeOHOTo MaTepuana
JeHbraMu M Oe3HaJHYHBLIMHU pacde- | [Ipakrudeckoe 3aHstue Ne 1
TaAMH O3HakoMJICHHE C JOKHOCTHOM MHCTpyKuuel kaccupa. CocTaBieHHE JI0OrOBOpa O MaTepuallbHOM OTBETCTBEHHO- 1 23
cru.Penienyie cUTyallnOHHBIX 3aj]ay MO MOATOTOBKE JIEHE)KHOW HAJIMYHOCTU K cAade MHKAaccaTopy, BblIaue 3apa- '
OOTHOI IJIATHL
Pa3gen 3. Opranusanusi padoThbl ¢ HEMJIATEKHBIMH, COMHUTEJILHBIMU H UMEIOLIMe NPH3HAKH MOJ/IeJIKH JeHeKHOI HAITHYHOCTHIO
Tema 3.1.PaGora c 1eHexkHOW Ha- Conepxanue y4eOHOTO MaTepHaa
JIMYHOCTHIO [NpakTnueckoe 3auaTue Ne 2 1 2,3
PemieHne cuTyallnoHHBIX 3aa4 MO U3BATHIO U3 KACCHI BETXUX KYITIOP
Pa3nen 4. Opranusanusi padoThbl Ha KOHTPOJIbHO-KaccoBbIX MammHax (KKM)
Tema 4.1.PadoTa Ha KOHTPOJIBLHO- Conepxanne yu4eOHOTO MaTepHaja
KaCCOBBIX MaLIMHAX [Ipaktrueckoe 3ansTre Ne3 1 23
BoinonHenue kaccoBbix onepanuii ¢ npumeHenneM KKM '
Paznen 5. Pepu3usi HeHHOCTel M NPOBEePKa OPraHU3allMi KACCOBO padoThI
Tema 56.1. Opranuzanus kaccooii | Cozepxanue yueOGHOro MaTepuaa
padoThbI IIpakTuueckoe 3anaTue Ne 4 1 23
Pemenne cnTyannoHHbIX 3334 0 0(OPMIIEHHIO KACCOBBIX M OAHKOBCKHX JOKYMEHTOB '
Paznen 6. OTBETCTBEHHOCTD 32 HAPYIIEHUsI KACCOBOI TUCIIUILIHHBI.
Tema 6.1. Hapyuienusi kaccoBoii Conepxanne yaeOHOTO MaTepHaa
AUCIHILIMHBI [Ipaktiueckoe 3ansTre Neb 2 3
Y4eT KacCOBBIX ONepanyii ¢ HCIOIb30BAaHNEM MPOrPAMMHOI0 00ECTICYEHHS
CamocTosiTesibHasi padoTa MPU U3YYEHHH Pa3ie10B 58
TemaTHKa BHeAYAMTOPHOI CAMOCTOSITEIbHON PadOThI
Tema 1. Opraru3zanys HAIMIHOTO M OE3HAIMYHOTO JeHeKHOoro oOpamienus B PO. [Ipuem, Bbiaua qeHSKHOM HATMYHOCTH yupexaeHnsiMu 6ankoB. ITopsimox 6 3




" CPOKH CAa4YU HAJIMYHBIX OCHCT. IlonsiTne TMuTA

Tema Z.OpFaHI/BaHI/IH KacCOBOH pa6OTLI. HpaBI/IJ'Ia OpraHu3anyu KacCbl Ha MPCATTPUATHUN. IlonsTue o MaTepHaJ'ILHOfI OTBCTCTBECHHOCTH KacCcCHupa, rpaBa u

00s13aHHOCTH pabOTONATEISI H KacCHupa 6
Tewma 3.I1paBua npruema, BEIIaYH HATMYHBIX JEHET M 0)OpMIIEHHE KACCOBBIX JOKYMEHTOB. IIOHsTHE NEHEKHBIX JOKYMEHTOB H HX BHJIbL 6
Tema 4. TpeGoBaHMS K BBEACHUIO KACCOBON KHUTY M XPAHEHHIO JICHET U ICHEKHBIX JOKYMEHTOB. 6
Tema 5. PacueTHo-KaccoBble ornepaliiyi B UHOCTPAHHOMN BaJIIOTE 6
Tema 6.0cHOBHBIE TpeOOBaHYS M PEKOMEH/IAIMH 10 00CCIICUSHHIO COXPAHHOCTH JICHEXKHBIX CPEJICTB U IEHEKHBIX JOKYMEHTOB IIPU UX XPaHEHHUH U TPAHC- 6
HOPTHPOBKE
Tema 7. O npaBuiIax ONpeaeNeHus NPU3HAKOB MOUTHHHOCTH U IIATSKHOCTH ACHEKHBIX 3HAKOB POCCHUIICKOI BAJIFOTHI U IPYIUX MHOCTPAHHBIX TOCYJAPCTB. 6
Tema 8. Pabora Ha KOHTPOJIEHO-KACCOBBIX MalllMHAX. XapaKTepUCTHKa, TpaBuIIa dKCIUTyaTaly 1 nopsiaok padorsr KKT. 6
Tema 9. TToHsATHE PEeBU3MH KACCHI M KOHTPOJIS 38 COOTIOICHUEM KacCOBOM TUCIIUILIAHBIL. 6
Tema 10 OTBETCTBEHHOCTH 3a COOJIOACHHUE MOPSIKA BEICHUS KACCOBBIX OIEPAIlHid 4
Y4eOHasi NpaKTHKA
Buael pador:

1.MI3yueHue 1OJKHOCTHBIX 003aHHOCTEN Kaccupa.

2.VI3y4eHune 10ToBOpa O MaTepPHaIbHON OTBETCTBEHHOCTH C KACCHPOM.

3.M3yuenue oprasm3aiiy Kacchl Ha MPEAPUSTHH.

4. N3yuenne ohopMIICHHSI IIEPBUYHBIX TOKYMEHTOB IO KACCOBBIM OIEPAIHsIM

5.I1poBepka HamU4Ms B MEPBUYHBIX OYXTadTePCKUX JOKYMEHTAaX 00sS3aTelbHBIX peKBU3UTOB. DopMmanbHas MpoBepKa J0-

KYMEHTOB, IPOBEPKA IO CYIIECTBY, apu(pMeTHIeCcKas MpoBEpKa.
6.[IpoBeneHne TPYNMUPOBKU MEPBUYHBIX OYXTalITEPCKUX TOKYMEHTOB IO psIy NMpu3HAKOB. [IpoBeneHHE TaKCUPOBKU U
KOHTHPOBKH TIEPBUYHBIX OyXTaITEPCKUX TOKYMEHTOB.

7.I/I3yquI/Ie InopsAaKa yCTaHOBJICHUSA U pacuc€Ta JIMMUTA KaCChI.

8.M3yuyenue paboThl Ha KOHTPOJIBHO-KACCOBOM TEXHUKE. 36

9.M3yuyenue npaui padbotsl Ha KKM.

10. M3yueHue MHCTPYKIUH I KacCUpa.

11. IlpoxoxaeHHe MHCTPYKTaxka MO paboTe ¢ KaCCOBBIMHU ammapaTaMu.

12.  V3yuenue npoBeaeHHs OmaThl ToBapoB yepe3 KKM.

13. I/ISY‘IGHI/IC nepeaayun ACHCKHBIX CPCACTB NUHKACCATOPY. I/ISYLIGHI/IG COCTaBJICHUA HperOBOHI/ITCHBHOﬁ BCIOMOCTH.

14.  OsnakomieHue ¢ paboTOH MIACTUKOBBIMU KapTaMH.

15. I/I3y‘{eHI/IC nopsaKa ImpoBEACHU PCBHU3UHN KACChl SdKOHOMHWYECKOTI'O CY6’beKTa.

16. HcnpasineHue ommMOOK B MEPBUYHBIX OYXTalTepCKUX JOKYMEHTaX.

17.  O3HakoMJeHHE C HOMEHKIIATypOil Je.

18.  IloarotoBka MepBUYHBIX OYXTaJITEPCKUX JOKYMEHTOB IS IIepeiaul B TEKYIIUNA OyXraaTepcKuil apXuB.
KBaauduxkaunoHHblii 3K3aMeH 12
Bcero mo MIK.05.01 116
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J1J1st XapaKTepUCTUKH YPOBHSI OCBOCHHUS YI€OHOI0 MaTepHaja UCIIOIb3YyIOTCS CIIeyIone 0003HaYEeHUS:
1 — o3HakoMUTENBHEIH (Y3HaBaHUE paHee U3yYEHHBIX OOBEKTOB, CBOHCTB);

2 — penpOoAYKTHBHBIN (BBINOIHEHHE ACITENLHOCTH IO 00pa3ily, MHCTPYKIIUK WU TI0]T PYKOBOJICTBOM);

3- HpOI[yKTI/IBHHﬁ (HJ'IaHI/IpOBaHI/Ie 1 CaMOCTOATCIIBHOC BBITIOJIHCHUC ACATCIIBHOCTU, PCIICHUE HpO6J'IeMHLIX 3a;[aq).
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4. YCJIOBUSA PEATINBALIIMU TPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeGoBaHUSI K MUHMMAJBbHOMY MaTepPHAJIBbHO-TEXHUYECKOMY oOecreye-
HHIO

Ayn.2417 Jlabopatopusi- yueOHast OyxranTepus

VYuebHas mebenb Ha 15 mocaouHbIX MECT, paboyee MECTO MpernoaBaTeis, 10C-
Ka MenoBas - lmr., TymOa - lmT., yueOHbI KommiekT - 15mt; Komnsiorep mnpe-
noaasatensa Lenovo Intel Core 13-2100 CPU 3.1GHz ¢ monuTopom Acer V193(14
mT.); [Ipoektop NEC ¢ mpoekiinoHHbIM 3KpaHoM Star; JleTekTop BajtoT, CYETUU-
KOM OaHKHOT, KaccoBbIi anmnapat, ceiip, MOV LaserJet 1312M- 2 . Ilepeuenp
JUIEH3UOHHOTO mporpaMMmHoro obecrneuenus: Microsoft Windows Professional
(KOHTPAKT No 244/20 «26» wutons 2020 r, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» wurons 2020 1), 7-Zip (freeware).1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343,
9985501).

Ayn.1217 JlabopaTtopusi UHPOPMALIMOHHBIX TEXHOJIOTHI B MPodecCUOHATbHON
JEeSTENbHOCTH

VYyeOnast me6enb Ha 20 ocaIoUHbIX MECT, pabouee MEeCTO MpernojaBaress, 10C-
Ka MenoBasi- 1 T., KOMIUIEKT KOMIBIOTEPHBII CTON U Kpecsio KpyTsieecs- 16 mT

Momno6siok Philips 224E5QSB 13-8100/ 81°6/5001'6/ Win 10ltsb x64 -15 mr;
Kommnwrorep npenonasatens Lenovo Intel Core 13-2100 CPU 3.1GHz ¢ monwuTo-
pom Acer V193 -1 mT; I[Ipoektop SANYO ¢ sxkpanom Media; [lepedyens nuneH3u-
OHHOTO mTporpamMmMHoro ooecreuenusi: Microsoft Windows Professional
(KOHTPAKT No 244/20 «26» wutons 2020 r, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» wurons 2020 r), 7-Zip (freeware).1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343, 9985501)

1224 TlomernieHue sl CaMOCTOSATEIILHON PaOOThl 00YUYarOIIHXCSI
Kommnbrorepusie cToiibl -15 mT. CTON 1J1 COBELIaHU C KOMIIJIEKTOM CTYJIbEB Ha
26 yenosek. Hoytoyk HP Intel(R) Core (TM) 2.7 Hz- 15 mr. MOV Laser Jet
1132MFP- 2 mt. [Ipoextop SANYO c sxpanom Media. [lepedeHp TUIIEH3MOHHOTO
nporpammHoro obecnieuenusi: Microsoft Windows Professional (KOHTPAKT Ne
244/20 «26» urons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20
«26» mrons 2020 r), 7-Zip (freeware).

4.2. MudopmannonHoe odecnevyeHne 00y4eHust

KuurooodoecneyeHHoCTh

bubauorpaduyeckoe onucaHue u3TaHus OcHoBHAs1/ 10MOJI- KolL-Bo

JI-BO.
(aBTOp, 3ar/1aBUE, BU/, MECTO U 'O/l U3aAHNUS, [HUTEJbHAsI JUTe- K. B GuG JJIeKTPOH-

. B 0M0J1.
KOJI. CTP. aTypa HbIE pecypchbl

p.) paryp CIIGIDY pecyp

Kauan, H. A. OCH DBEC
TexHOMOTHS BHITOIHEHHS pa0OTHI IO TIpodeccun ZNANIUM

«Kaccup» : YueOHoe nocobue : Cpeanee npodeccuo-
HaTbHOE 00pa3oBaHue / benropoackuii yHUBEpCHTET
KOOIIepaIiH, YJKOHOMHUKH H TIpaBa .— 2, CTEPEOTHII.
— Mocksa : OO0 "Hay4HO-u31aTENbCKUN HEHTP
MHOPA-M", 2020.— 307 c. — Cpennee npodec-
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CHOHAJIbHOC O6pa3OBaHI/IC.

IAkaTtheBa M. . on 9b5C
[MpakTH4ecKre OCHOBHI OyXranTepcKoro yyera uMy- ZNANIUM.
IecTBa opranu3anuy : YueOuuk .— 1 .— Mocksa :

00O "Hayuno-uznarensckuit ieatp MHOPA-M",

2019 — 319c.

Kauan H. A. OCH 2BC
Byxrantepckas TEXHOIOTUS IPOBEACHUS 1 oopmiie- ZNANIUM.

HUsI MHBEHTapHU3aIuy ;: Y4ueOHoe nmocoone .— 2 .—
Mocksa : OOO "HayuHo-u31aTenbCKuil HEHTP
MHDOPA-M", 2019 .— 137 c.

4.3. O0mue Tpe0OBAHUA K OPraHU3alu 00Pa30BATEJbHOI0 MPoIecca

Teoperuueckue 3aHsITUS U yuyeOHas MpaKTHKa MPOBOJATCS B 00pa3oBaTelb-
HOM yupexJaeHuu. B mporecce oOydeHUsT MCHOJB3YIOTCS UMUTAIIMOHHBIC W WH-
dbopMarMoOHHO-KOMMYHUKAIIMOHHBIE TeXxHoJoruu. KoHcynbramuu o0ydarommxcs
IIPOBOJIATCS B COOTBETCTBUU € rpa)MKOM KOHCYJIbTAIIMM, COCTaBICHHBIM YYEOHBIM
3aBE/ICHMS.

4.4. KaapoBoe obecrieueHne 00pa3zoBaTeLHOI0 nmpouecca

TpeboBanus K KBaJTU(UKAITUH e 1arornueCKuX (MHKEHEPHO-
nearornuecknx) KaJpoB, obecrneunBammx ooydenue mo moayiato [IM: Beiciiee
crenuanbHOe 00pa3oBaHUe, COOTBETCTBYIOIIEE MPOPIITIO MOTYJIS.

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUA _
IMPOPECCHUOHAJIBHOI'O MOAYJISA(BUOA ITPOPECCHOHAJBHON

JNESITEJIbHOCTH)
Kon u
HanMEHOBaHUE Kputepuu onenku MeToan!I OllEHKHU
pohecCHOHATBHBIX H
00IIHX KOMIIETEHIIUH,
(hopMuUpYEMBIX B paMKax
MO TSt

Texymmit
TpOJIb B hopMe:

-yCTHOTO U THUCh-
MEHHOTO OIPOCa;

-3aIIUThl TPAKTH-
YEeCKUX 3aHSTHIA,

IIK 1.1. OG6pabarbl- JleMOHCTpauss yMEHHI U HaBBbI-
BaTh MepBUYHBbIE OyXral- | KOB:
TEpCKHE TOKYMEHTHI. - [pUHUMATh  MPOU3BOJIHHBIC
NEPBUYHBIE OyXranTepcKue TOKyMEH-
ThI, pacCMaTpuBaeMble KaKk MHUChMEH-
HOE JI0Ka3aTeIbCTBO COBEPIICHUS XO-

KOH-

3 CTBEHHOM onepanvu UK I0JIy4dcC- -BBIINIOJIHCHUA
HHC pa3pCHICHNA Ha €€ ITPOBCACHUC, TCCTOBBIX 3az[aH1/n71;
-IIPUHUMATh IICPBHUYHBIC 6YXF8.J'I- -KOHTPOJIbHBIX

TEepPCKHE JOKYMEHThI Ha OyMa)XHOM
HOocHTeNe U (WIIM) B BHJIE DJIEKTPOH-
HOTO  JIOKyMEHTa, TOJMUCAaHHOTO
ANEKTPOHHOMN MOJIMHUCH;

-IPOBEPSTh HAIWYME B MPOU3-
BOJIBHBIX TEPBUYHBIX OYXTalTEpCKHX
JOKyMEHTaX 00s3aTeIbHBIX PEKBU3U-
TOB;

paboT Mo Temam.

Pemenue mnpakru-
KO-OPHEHTHPOBAHHBIX
CUTYallUOHHBIX) 3a/a-
HUU.

DK3aMeH 1o Npo-
beccuoHaTbHOMY MO-
JYITIO.
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-IPOBOAUTE  (POpPMaANBbHYIO TIPO-
BEPKY JOKYMEHTOB, IIPOBEPKY IO CY-
IIECTBY, apU(METHUYECKYIO TPOBEPKY;

-IPOBOJIUTH TPYNIIUPOBKY IEp-
BUYHBIX OYXTraJTepCKUX TOKYMEHTOB
10 psAy IPU3HAKOB;

-IPOBOJIUTH TAaKCHPOBKY M KOH-
TUPOBKY TEPBUYHBIX OyXTraaTepCKUX
JIOKYMEHTOB;

-OpraHu30BbIBaTh
0b6opor;

-pa3buparbcsi B HOMEHKJIAType
I

-3aHOCUTbH JaHHbBIE 1O CIPYIIH-
POBAHHBIM JIOKYMEHTaM B PETUCTPHI
OyXrajaTepckoro y4era;

-riepeiaBaTh MepBUYHBIE OyXrai-
TEpCKHE JOKYMEHTHI B TEKYIIHUA OyX-
TalITEPCKUI apXuB;

-riepeiaBaTh NepBUYHBIE OyXrai-
TEpPCKHE JOKYMEHTBI B IOCTOSIHHBIM
apXuB 0 UCTEUYEHUHU YCTaHOBJIECHHOIO
CpOKa XpaHEHUs;

JOKYMEHTO-

-UCIIPABIISITh OIITNOKHU B
TIePBUYHBIX OyXTalnTepPCKUX
JOKYMEHTAaX.

Otuer mo yuel-
HOU IIPaKTHUKE.

IIK 1.3. TIpoBoauthb
y4eT JACHEXKHBIX CPEICTB,
0hOopMIIATh JCHEXKHBIC H
KacCOBBIE IOKyMEHTHI.

JleMOHCTpausi yMEHHII U HaBBI-
KOB:

-IIPOBOJIUTH YY€T KacCOBBIX OTe-
panuii, J€HEeKHBIX JOKYMEHTOB U Iie-
PEBOJIOB B MyTH;

-IPOBOJIUTh  Y4€T  JICHEXKHBIX
CPEICTB Ha pacyeTHBIX M CIelHab-
HBIX CUETaX;

-YUUTBIBaTh OCOOEHHOCTH YyueTa
KacCOBBIX OIepaluii B MHOCTPAHHOM
BaJIOTE M ONEpaluil MO BaJTIOTHBIM
cueram;

-0(hopMIIATH JIEHEKHBIE U KacCo-
BbIC JIOKYMEHTHI;

-3a0JTHATh KAacCOBYIO KHHUTY U
OTYET Kaccupa B OyXrajiTepHio.

Texymmnit
TPOJIb B hopMme:

-YCTHOTO U IHCh-
MEHHOTI'0 OIIPOCa;

-3allUThl PAKTH-
YeCKHUX 3aHATHI,

-BBINIOJIHEHUS
TECTOBBIX 33JaHUII;

-KOHTPOJIbHBIX
paboT 1Mo Temam.

Pemenune npaktu-
KO-OPHEHTHUPOBAHHBIX
CUTYallMOHHBIX) 3aJa-
HUU.

DK3aMeH MO0 IMpo-
dbeccroHaIbHOMY MO-
JYITIO.

Otuer mo yuel-
HOU IIPAKTHUKE.

KOH-

IIK 2.2. BruimoaHats
MOPYYEHUS] PYKOBOJICTBA
B COCTaB€ KOMHCCHH IIO
VHBEHTapHU3alui aKTUBOB
B MECTaX UX XpaHEHUSI.

JleMOHCTpalys HaBBIKOB IO BBI-
MIOJIHEHUIO NTIOPYYEHUN PYKOBOJICTBA B
COCTaBe KOMHCCUM II0 MHBEHTapH3a-
[IUM aKTUBOB B MECTAaX UX XPaHCHMS.

Texymmui KOH-

TpOJb B hopme:
-YCTHOTO U IIHUCh-

MEHHOTI'0 OIIPOCa;
-3aIIUTHl TIPAKTH-

YEeCKHMX 3aHSITHI;
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-BBINOJIHEHUS
TECTOBBIX 3aJIaHUM;

-KOHTPOJIbHBIX
paboT 1o Temam.

Pemenune mnpakru-
KO-OpUEHTHPOBAHHBIX
CUTYaIlMOHHBIX) 3aja-
HUM.

OK3aMeH 10 IMpo-
(deccuoHaIbHOMY MO-
JYIIO.

Otuer mo yu4eod-
HOU IIPAKTHKE.

[IK 2.3. IIpoBoauts
MOATOTOBKY K HWHBEHTa-

puzauMu A IPOBEPKY
EUCTBUTENBHOIO  COOT-
BCTCTBUA q)aKTI/I‘ICCKI/IX

JaHHBIX HWHBCHTapHU3alllun
JaHHBIM Y4C€Ta.

JleMoHCcTpanus HaBBIKOB IO MPO-
BCACHUIO IIOATOTOBKHM K HWHBCHTApH-
3allMi U TIPOBCPKU ﬂeﬁCTBHTeﬂbHOFO
COOTBETCTBUSA (1)aKTI/I‘-I€CKI/IX JAaHHBIX
HWHBCHTapuU3alluun JaHHBIM ydeTa,
ohopmiieHnI0 (HaKTOB XO3SIMCTBEHHOM
YKW3HU DKOHOMHYECKOTO CYOBEKTa.

Texymmui
TpOJIb B hopMe:

-yCTHOTO U TIHCh-
MEHHOTO OTIPOCa;

-3alUThl TIPAKTH-
YEeCKUX 3aHSATHIL;

-BBITIOJTHEHUS
TECTOBBIX 3aJIaHUM;

-KOHTPOJBHBIX
paboT 1Mo Temam.

Pemenne mnpakru-
KO-OPHEHTHUPOBAHHBIX
CUTYaIlMOHHBIX) 3aja-
HUM.

DK3aMeH Mo Mpo-
(dbeccuoHaIbHOMY MO-
TTyJTIO.

Otyer 1o y4eO-
HOU MPAKTHUKE.

KOH-

[IK 2.4. Otpaxatb B
OyXraiaTepckux IMpOBOJI-
Kax 3a4eT U CIHUCaHue He-
JocTayl LIeHHOCTel (pe-
TyJIUpOBaTh WHBEHTapH-
3allMOHHBIE PA3HUIIBI) IO
pe3ynbTaTaM HHBEHTapH-
3allHH.

JlemoHCTpanysi HaBBIKOB MO  OT-
paXEHHIO B OYyXTaJITepCKUX IMPOBOJ-
Kax 3ayeTa M CIUCaHUS HEJAOCTauyH
LEHHOCTEH W PEeryJupoBaHMs MHBEH-
TapU3aI[MOHHBIX Pa3HHUII IO Pe3yibTa-
TaM WHBEHTapU3alIUU.

Texymumit
TpOJIb B hopMe:

-YCTHOTO U THUCh-
MEHHOTO OITPOCa;

-3aIIUThl TPAKTH-
YEeCKUX 3aHSTHIA,

-BBINOJIHEHUS
TECTOBBIX 3a/IaHUH;

-KOHTPOJIbHBIX
paboT 1Mo TeMaMm.

Pemenune npaktu-
KO-OpUEHTHPOBAHHBIX
CUTYallMOHHBIX) 3aJa-
HUM.

DK3aMeH Mo Mpo-
beccuoHaTbHOMY MO-
TTyJTIO.

Otuer mo yuel-
HOU IIPAKTHUKE.

KOH-

OK 01. BrsiGupatsb

Bb160op onTHManIbHBIX CHOCOO0B

Ornenka

apdex-
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CHOCOOBI pEelIeHUs 3aaad
npodeccuoHabHON  J1es-
TCJIIbHOCTH, IMPUMCHU-
TEJILHO K  pa3jIMYHBbIM
KOHTCKCTaM.

pemeHust MpoeCCUOHANBHBIX 3a7a4
IIPUMEHUTEIbHO K DPa3jIu4HbIM KOH-
TEKCTaM.

THUBHOCTH M KadC€CTBa
BBIIIOJIHCHUA 3a1a4

OK 02. Ocymects-
JSATH TIOWCK, aHAIA3 U WH-
TeprpeTanuo uHpopMa-
UK, HEOOXOIMMOH IS
BBITIOJTHEHHUS 3a7ad Tpo-
(hecCHOHATBLHOU JesITeIb-
HOCTH

OddexTuBHBIIA TOHCK HEOOXO0-
MO MH(pOpPMAIMH, UCIIOIb30BaHUE
pa3IMYHBIX HCTOYHUKOB TOJyYCHHUS
UHpOpMALUK, BKJIIOYas HWHTEPHET-

pECypCHI.

Ouenka 3ddek-
THUBHOCTH MW KadeCTBa
BBITIOJIHCHUA 3a1a4

OK 03. [TnanupoBaTh
U pealn30BbIBaTh COOCT-
BEHHOE TMpodeccroHaib-
HO€ W JINYHOCTHOE Pa3BH-
THE.

VYMeHne IOCTAaHOBKH IEIH, BEI-
0opa ¥ MPUMEHEHHUs METOJOB U CIIO-
cobOoB permieHUs MPOQPEeCCHOHATBHBIX
3a/1ad4;

CBOEBpEMEHHOCTh CHAaYu TpaK-
TUYECKUX 3aJ[aHUi, OTYCTOB TIO TPaK-
THKE;

PanmonanbHOCTH pacnpeneneHus
BPEMEHH TIPH BBIMIOJTHCHUH TIPAKTHYC-
CKHX paboT ¢ cOOJI0ACHUEM HOPM H
MPaBWJI BHYTPEHHETO pacIopsika.

OcyiecTBiieHNE
caMmoo00pa3oBaHusl, UC-
M0JIb30BAHUE  COBpE-
MEHHOH HAy4HOU H
npodecCuoHaIbHOU
TEPMHUHOJIOTHH,

ydyacTHe B IIpo-
(dheccuoHaTbHBIX

OJINMITHAJAX,
KOHKypCax,  BBICTaB-
Kax, Hay4yHO-
MPAKTHYECKUX KOHe-
PEHIMUAX, OIEHKa CIO-
CcOOHOCTH HAXOIUTh
anbTepHATUBHbBIE  Ba-
pHUAHTHI pelieHus
CTaHJApPTHBIX U He-
CTaHJapTHBIX  CUTYa-
UM, TIPUHITUE OTBET-
CTBEHHOCTHU 32 UX BBI-
MOJIHEHUE

OK 04. Paborars B BzamMmopelicTBue ¢ KoJuieraMu, OKCIepTHOE  Ha-
KOJUIEKTUBE M KOMAaHJE, | pyKOBOJICTBOM, KJIIMEHTaMH, CaMOaHa- | OJIOZEHHE U OLEHKa
3QQEKTUBHO B3aUMOJEH- | I3 U KOPPEKLUsS Pe3yabTaToOB COOCT- | pe3ysnbTaToB  (opMu-
CTBOBaTh C KOJUIEraMH, | BEHHOH paboThI. pOBaHUS  INOBE/AEHYE-
PYKOBOJICTBOM, KJIMEHTa- CKUX HaBBIKOB B XOJie
MU. 0o0yueHus

OK 05. Ocymects- Hcnons3oBanue MEXaHU3MOB Ounenka  ymeHHUs

JIATh YCTHYIO U NUCHbMEH-
HYI0O KOMMYHHMKAalMIO Ha
rOCYJapCTBEHHOM  SI3bIKE
Poccniickoit  depepanumn
C ydeToM OCOOeHHOCTel
COLMAIIBHOTO U KYJIBTYp-
HOI'0 KOHTEKCTA.

CO3JaHud 1 O6pa6OTKI/I TCKCTa, a TakK-
KC BCACHHUC JICJIOBBIX 6606,[[, ydactue
B COBCIIAHHUAX, ACJIIOBasA TCJICCI)OHH&SI
KOMMYHUKaI U,

BCTyNaTh B KOMMYHH-
KaTUBHBIC OTHOILICHUS
B cdepe mpodeccuo-
HAJILHOW  JIeSITEIbHO-
CTH ¥ TIOJAEPKHUBATh
CUTyallMOHHOE  B3au-
MOJEHCTBUE, IPUHU-
Masi BO BHIMaHHE 0CO-
OCHHOCTH COIHAIILHO-
o W KyJIbTYpHOTO
KOHTEKCTa, B YCTHOU U
MUCBMEHHOW  dopme,
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IIPOSIBJIEHUE TOJIe-
PaHTHOCTU B KOJLIEK-
TUBE

OK 09. Hcnoas3o-
BaTh  MH(OPMAIIMOHHBIE
TEXHOJIOTHM B Tpodec-
CUOHAJIBHOW  J€ATEIbHO-
CTH.

YMeHue ucronbp30BaTh B 00pa3o-
BaTeIbHON U MPOo(ecCHOHATBHON aesi-
TEIbHOCTH AJIEKTPOHHO-TIPABOBBIE
CHUCTEMBbI, yYMEHHE MPUMEHATH OyX-
TITEPCKHUE MPOTrpaMMBbl U OCYILIECTB-
JSTh TPEJCTaBICHUE JIOKYMEHTOB B
OpraHbl CTAaTUCTHUKU 4YEpe3 TEIEKOM-
MYHUKaIIMOHHBIE KaHAJIbI.

Ouenka ymeHHUS
OPUMEHSTh  CpENCTBa
MH(OPMALMOHHBIX
TEXHOJIOTHUH Uil pe-
mieHust  mpodeccuo-
HAJIBHBIX 33/1a4 U HC-
[I0JIb30BAHUSL  COBpE-
MEHHOTO MPOrPaMMHO-
ro odecreyeHusl

OK 10. ITosnb3oBaTh-
¢ mpodeccuoHaTbHOM
JOKYMEHTalMel Ha rocy-

YMeHue noHumaTh U MPUMEHSThH
3aKOHOJaTeJIbHO-HOPMAaTUBHbBIE  JI0-
KYMEHTBI, MPO(EeCCUOHATIbHYIO JHTE-

Onenka  coOuro-
JCHUS HpaBI/IJ'I
opopMIIeHHUS JIOKY-

JApCTBEHHOM M HWHO- | paTypy, pa3bsCHEHUs] U MHPOPMALIMIO | MEHTOB M MOCTPOEHHUS
CTPaHHBIX S3bIKAX. KOMIIETEHTHBIX ~OPraHOB, THIIOBBIE | YCTHBIX COOOIIEHUI Ha
(OpMBI U JOKYMEHTBHI. roCy/1apCTBEHHOM
A3BIKE Poccuiickoit
denepaui U MHO-
CTPaHHBIX S3bIKAX
OK 11. Hcnons3o- JleMoHCTpanmsi yMEHHs TIpe3eH- Onenka ymeHus
BaTh 3HAaHUA MO (PUHAH- | TOBaTh UJEU OTKPHITUS COOCTBEHHOIO | OMpPEAEsATh HWHBECTH-
COBOM IPaMOTHOCTH, IUIa- | Jeja B MpOo(ecCHOHAIbHON NesATeNb- | IMOHHYI0  INpHUBJEKa-

HUPOBATh IIpEAIIPUHUMA-
TEJIbCKYIO IESITEITFHOCTD B
npodeccuoHanbHOU cde-

pe.

HOCTH, COCTaBJIATH OW3HEC-IUIaH C
y4e€TOM BBIOPAHHOUW HJEH, BBISIBISITH
JOCTOMHCTBA W HEIOCTATKH KOMMeEp-
YeCKOU UIeH

TEIBHOCTh KOMMeEpYe-
CKMX HJIed B paMKax
npoheCcCuOHATBHOU
NEeSITeIbHOCTH, — OIpe-
JeNATh UCTOYHUKH
(UHAHCUPOBAHUA W
CTPOUTH TMEPCHEKTUBBI
pa3BUTUS COOCTBEHHO-
ro Ou3zHeca

6. OCOBEHHOCTH OCBOEHMUMA JUCHUIIJIMHBI 1151 THBAJIN/10B

N Nl C OrPAHUYEHHBIMU BO3MOXKHOCTAMMU 310POBbA

OO0yueHne o0ydYarOIIUXCS C OTPAHHYEHHBIMH BO3MOYKHOCTSIMU 3/I0pPOBbsI TIPU He-
00XOJIMMOCTH OCYIIIECTBIISIETCS Ha OCHOBE aJIaITUPOBAHHON pabouell MporpaMmbl ¢ Uc-
MOJIb30BAHUEM CIICIIUATLHBIX METOJIOB OOYyYEeHHUS U JUAAKTHUYECKHX MaTepHalioB, CO-
CTaBJICHHBIX C Y4E€TOM OCOOCHHOCTEH MCUXO(PU3NYECKOTO Pa3BUTHUS, WHAUBUAYATHHBIX
BO3MOYHOCTEH U COCTOSHUS 3I0POBbS TaKUX 00ydaromuxcs (00yJaromerocs).

B nensax ocBoenust yueOHON MporpaMMbl JUCIUIUIMHBI WHBATUAAMH U JIULIAMU C
OTpaHHYEHHBIMH BO3MOKHOCTSIMU 3710poBbsi Kb T obecnieunBaer:

JUI MHBAJIUJOB U JIMI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBBS IO 3PEHUIO:
pa3MelleHue B TOCTYMHBIX Uil 00y4YatoUIUXCsl, SIBISIFOIUXCS CIETBIMA WM CIa00BHIS-
IIMMH, MECTax U B aJaNTUPOBAHHOU (opMme CrpaBOUYHOM MHGOpPMAIMHM O PACHHCAHUU
y4eOHBIX 3aHSATHI; MPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOIIEro O0y4alomieMycsi HeoOxo-
JUMYIO TIOMOIIb; BBIMYCK albTEPHATUBHBIX (POPMATOB METOJUYECKUX MAaTepHalioB
(kpynHBIN WPHPT UK ayAnOQaiib);
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JUIsI MHBAJIUAOB U JIML C OTPAHUYEHHBIMHA BO3MOKHOCTSAMM 370POBBS IO CIIYXY:
HaJJIeXKaIMMH 3ByKOBBIMH CPEACTBAMHU BOCIPOU3BEICHUE NH(POPMALINK;

JUISI UHBAJIMJIOB W JIML] C OrPAaHUYECHHBIMU BO3MOKHOCTSMH 310POBbsI, UMEIOIINX
HapyUIEHUS! ONOPHO-ABUTATEIBHOTO ammapara: BO3MOXHOCTh OeCpensITCTBEHHOIO JI0C-
Tyna o0y4aroumxcs B y4eOHbIE IOMELIEHUS, TyaJleTHbIE KOMHATHI U APYTHUE TOMEIICHHUS,
a TaKXke NpeObIBAHUE B YKA3aHHBIX TOMELICHUSX.

OO6pazoBaHue 00yyarolUXCs ¢ OrPaHUYEHHBIMA BO3MOKHOCTSIMU 3/10POBbSI MOXKET OBIThH
OpPraHU30BaHO KaK COBMECTHO C JAPYTUMHU OOyHYAIOIIUMHUCS, TaK U B OTAEIbHBIX PYIIax
WJIU B OTACJIBHBIX OpraHU3aALMIX.
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PELIEH3USI
Ha palo4yio nporpamMmy TIM.05 «OcBoeHne 0THOM H/IH HECKOJIbKHX npodeccuii padouux,
JAOJKHOCTEH CTyKaIHUX» CHeHraJIbHOCTH 38.02.01 DKOHOMHKA H SyXraJTepcKuil yuer (mo
0Tpacaam)

PaBouas mporpamma IIM.05 «OcpocHue omHON WM HECKOIBKMX MpodeccHi pabouux,
JOIDKHOCTEH ~CITY)KAllEX» COCTaBleHa B COOTBEICTBHH ¢ tpeGoBanmsamE DeeparbHOTO
rOCYIapCTBEHHOTO 00pa3oBaTeNBHOrO CTaHIapTa cpenHero MpodecCHOHaNIBHOr0 o0pa3oBanus IO
cremuanbsaocTd 38.02.01 «OKOHOMHKA H GyxranTepckuit y4er (110 OTpacyisiM)», YTBEPXKIEHHOTO
npukazoM MHHOOpHaYKH Poccuu ot 05.02.2018 . Ne69.

PaGouas mporpavMMa NpOhECCHOHATBHOTO  MOIYJL oTpakaeT MecTO JWCLMIUTMHEL B
CTPYKType OCHOBHOM 06pa30BaTeNbHOM POTrPAMMBL TIICC3.

[IM.05 BXOQMT B YHCIO NPOdecCHOHATBHBIX MOJIyJIel CIeHantbHOCTH, (hopMHPYHOLIHX
npodeccHOHaNbHbIC 3HAHWA ¥ HABBIKH, HeoOXOIMMEIE B JaIbHEHIIEM Ui  OCBOCHHA
GyXTaTepCKOH CTIeHATbHOCTH, H B YACTHOCTH paGoueit mpodeccun «Kaccupy.

B macniopre nporpammer [IM.05 nepeancieHs! npodeccHoOHATbHBIE KOMIICTEHIUH, KOTOpBIE
JO/DKHBl GBITH OCBOEHBI O0YHAIOIMMKCS B IPOLECCE H3ydeHHsl COIEPKaHMA MOAYIA 1IM.05
OcBoeHHE OJIHOW HJIM HECKOJIBKHX npodeccuii pabounXx, JOJDKHOCTeH CmyKaimx (mpoeccus
23369 Kaccup).

B macropTe NpOrpaMMBl NMPOECCHOHAIBHOrO MOZLYIA ompeseNieHbl 3HAHUS W YMEHHS,
dopMupyeMble [PH OCBOCHAH paGoueii mpodeccun «Kaccupy, a TaKKe IPaKTAYECKHH ONBIT B
JOKYMEHTHPOBAHHH ~XO3SHCTBEHHEIX onepaimii, BeleHHH OyXrajTepeckoro y+era AKTHBOB
OpraHHM3aluK, BBIOTHEHHH KOHTPOJTBHEX mponeayp H HX JOKYMEHTHPOBAHHH, IOArOTOBKE
o(opMIeHHs 3aBEPIIAOIIEX MATEPHAIOB 110 pe3yJIbTaTaM BHYTPEHHErO KOHTPOTISL.

Pe3y/IbTaTOM OCBOGHHS NPO(ECCHOHANBHOTO MOJYIA sBIISieTCS OBJIAJIeHHe 00yJaromuMHUCs
ripodeccHOHATBHBIMHA ¥ OOIUMH KOMIICTCHIAAMA.

IIporpamma ITM.05 BKITHOYAET B cebss MJIK 05.01 «BpinoaaeHue pabor mo mpodeccun
«Kaccupy, ydeOHyIO IPaKTHKY H KBATH(DUKAIMOHHBIA SK3aMEH.

TeMbl B COAEpIKATENbHOM JacTH paboueH MporpaMMEl W3JI0KEHBI B TOM TOC/IEI0BATEIbHOCTH,
KOTOpasi TO3BO/IET TMOJTAIHO H TOCIENOBATENLHO B HYXHOM 00BEMe YCBOHTb TEMBI MOIYJIA.
AyHTOpHBIE Yachl JMCIAIIIHHEL B paGoueii mporpaMme JOTOHEHb! 3a/[AHUAMH JUIS BBITOJTHEHUS
mpaKTHYeCKHX paboT M 3alaHuAMH I CaMOCTOSTEIbHOM paGOTHI, BBIIOJHEHHE KOTOPBIX
No3BONSIET CTYIEHTAM JIy4Ile YCBOUTD TEOPETHUECKHH MaTepHall.

[IporpaMma  IIpeJyCMaTpUBacT IPOXOXK/ICHHe ~y4eOHOH  IPaKTHKH. Bunmer  pabor,
[pe/IyCMOTPEHHBIE POrpaMMOi TIO3BOJIAIOT HE TOIBKO H3YYHTb, HO H TIPHOOPECTH NPaKTHYECKUH
omelT 10 pabore ¢ KOHTPOJIBHO-KACCOBOH TEXHHUKOH, M0 BEACHHIO KACCOBBIX OIeparuil |
0(OPMIIEHHIO IOKYMEHTOB.

3apepmaeTcs H3ydeHHe MOJIYIIA POBEACHACM KBaTH(UKAIHOHHOI0 9K3aMeHa.

B menom mporpamMma cocTaBjIeHa KBaTH(ULEPOBAHHO, IEMOHCTPHPYET npod)ecCHOHATH3M
1 BBICOKUH YPOBEHh METOIMYECKOH MO OTOBKH.

PaGouas mporpamma IIM.05 Ocpoenue OIHOI WM HECKONBKHX Ipodeccuit pabouux,
JOmKHOCTeH  cyxammx  (mpodeccus 23369 Kaccup), TNpeACTaBleHHAs Ha PELCH3HIO,
COOTBETCTBYET TPEOOBAHHSM, IIPE/BSBIACMBIM K €€ COCTABJICHUIO, ¥ MOKET OBITH PEKOMEHII0BaHA
JUISl HCTIONB30BAHKS B yIeGHOM IPOIIECce Ul CTY/ICHTOB IO cnermamsrocts 38.02.01 «OkoHOMHKA
1 GyxranTepckuit yder (1o OTpacIIsIM)» CpeTHero npodeccronaTbHOro 00pa3oBaHusL.

PereH3eHT:
I maBHBIA Oyxrantep -
000 «Cripaukodd» B.B. Tarapos
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