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1. HIACHOPT IPOT'PAMMBI YYEBHOM JAUCIHHUITJIMHBI
NudopmManmoHHbie TEXHOJOIMHA B MPodecCHOHATLHOM 1eITeJIbLHOCTH

1.1. Ob61acTh NPpUMeEHEHUsI TPOrPaAMMbI

[Iporpamma  y4yeOHOM  AMCHMIUIMHBI  SABJISETCS  4YacTbl0  OCHOBHOM
o0Opa3oBaTelbHOM MPOrpaMMbl MMOATOTOBKU CIELMAIUCTOB CPEIHET0 3BEHA B
coorBerctBu ¢ PI'OC mo cnemmansHocT  CIIO 38.02.01 DOxoHOoMHKa U
Oyxrantepckuii yd€r (MO OTpacisM), YKPYHNHEHHas TpyIIa ClIeuUaTbHOCTEN
38.00.00 DxoHOMMKA U YIIPABIICHHE.

[Iporpamma y4eOHOW OUCHMIUIMHBI MOXET OBITh HCMOJBb30BaHA B
JIOTIOJIHUTEIIHHOM npodecCruoHaTbHOM o0OpazoBaHUU TUISE MOBBIIICHUS
KBATM(UKAIIMA U TEPENOrOTOBKM PAOOTHUKOB SKOHOMHUYECKON M OyXraiaTepcKou
chepol nearenbHocTd mo cnenuanbHocTu 38.02.01 DkoHOMUKA U OyXTalTepCKUi
yu€T (110 OTPACIISIM).

1.2. MecTo y4eOHOH AUCUMILIMHBI B CTPYKTYpe OCHOBHOHM 00pa30BaTeIbHOI
NPOrpamMMbl MOATOTOBKH CNENMAJTMCTOB CPeIHEro 3BeHa  JUCLUILINHA BXOAUT B
O6menpodeccuoHambHbBIN ITUKIT.

1.3. Heau m 3aga4u y4eOHOH AUCUMILUIMHBI — TPeOOBaHHUsI K pe3yJibTaTam
O0CBOCHMS Y4eOHOM TUCHUIINHBI:

Lenb: HAy4YnTh MPUMEHATH HH(OOPMAIIMOHHBIE TEXHOJIOTUU B OyayIieil npodeccun

B pe3ynbpTaTe ocBOCHHS Y4eOHOM MUCITUTUIMHBI 00YYaIOIIHACS TOKSH YMETh:
- UCTOJB30BaTh HWH(POPMAIIMOHHBIE pECYpChl [UIsl TOUCKA U XPaHCHWS
uHopManmu;
- oOpabaThIBaTh TEKCTOBYIO U TAOIUYHYIO HH(POPMAITHIO;
- UCTOJB30BaTh JICJIOBYIO IpadUKy U MyJIbTHMEINA-UHPOPMAITHIO;
- CO3/1aBaTh MPE3CHTAIINH;
-  TPHUMEHATH aHTUBUPYCHBIC CPEJICTBA 3aIIUTHl HHPOPMAIIHH;

-  YHUTATh (MHTEpIPETUPOBATD ) uHTepderic CIIEAATU3UPOBAHHOTO
IIPOrpaMMHOT0 OOECIICUeHHMsI, HAXOUTh KOHTEKCTHYIO MOMOIIb, padoTaTh C
JIOKYMEHTAIUEN;

- TPUMEHATH CIENUATU3UPOBAHHOE MPOTpaMMHOE obecredeHue s coopa,
XpaHeHus M o0paboTKM OyxranTepckoil MH(OpMAuu B COOTBETCTBUU C
NU3y4aeMbIMH MPOPECCUOHATLHBIMU MOYJISIMU;

- TIOJIb30BATHCS ABTOMATU3UPOBAHHBIMHU CUCTEMaMU JEIOMPOU3BOJICTBA;

- TPUMEHSATh METOJBI U CPEJICTBA 3AIUTHI OyXraaTepcKkoi nHpOopMaInu;

B pesynbTaTte ocBoeHUs y4eOHOM AUCIMIUIMHBI 00 YYArOIIHIACS JOJKEH 3HATH:
- OCHOBHBIE METOJIBI U CPEJICTBA 0OPaOOTKH, XpaHEHUS, TIEPeIaun U
HaKOIUIeHUS nH(popMaIny;



- Ha3Hau4Y€HHE, COCTaB, OCHOBHBIE XapaKTEPUCTUKU OPTraHU3ALIMOHHON U
KOMIIBIOTEpPHOU TEXHUKH;

- OCHOBHBIE KOMIIOHEHThI KOMIIbIOTEPHBIX CETEH, MPUHIIUIIBI TAKETHON
nepeaayvn JaHHBIX, OPraHU3aLUI0 MEKCETEBOTO B3aUMOACHCTBUS;

- Ha3HAY€HWE U MPHUHIMIBI UCTIONb30BAHUS CUCTEMHOI'O U MPUKIATHOTO
IPOrpaMMHOI0 00ECTICUCHHUS;

- TEXHOJIOTUIO MoucKa uHpopManuu B cetu HTEpHET;

- MPUHIMIBI 3a0UTH THQOPMAIIUU OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

- MPaBOBBIC ACHEKTHI UCIOIb30BaHUS HHGOPMAIIMOHHBIX TEXHOJIOTUM U
IPOrpaMMHOI0 00ECTICUCHHUS;

- OCHOBHBIE MTOHATHUS ABTOMATU3UPOBAHHON 00pabOTKU HH(pOpMaLUK;

- HarpapJeHHs aBTOMAaTH3alUU OyXTaJTepCKON JesTeNbHOCTH;

- Ha3HauY€HWE, MPUHIIMIBI OPTaHU3AIMHU U IKCIUTyaTallul OYXTaITePCKUX
UH()OPMAIIMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3bl U METObI 0OOEcTieueHuss UHPOPMaAMOHHOM
0e30macHOCTH

Byxranrep nommken o61agaTh 0OMIUMHU KOMIICTCHITUSIMH:

OK 1. Beibupars criocoObl perieHus 3aj1ad MpodecCHOHATBHOU JIESITEIHHOCTH
MPUMEHUTEIIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 2. OcymecTBisiTh TMOUCK, aHajJU3 M HHTEpPHOpETaluio UHGOpMAaIH,
HEO0OXOIMMOM /IJIs1 BHITIOJIHEHMS 3a71a4 MPO(PECCUOHAIBHOM eI TeIbHOCTH

OK 3. IlnanupoBaTh U peaJu30BbIBaTH COOCTBEHHOE MPOQPECCHOHAIBHOE W
JUYHOCTHOE Pa3BUTHE

OK 4. Pabortath B KOJUIEKTHBE W KoMaHje, 3P(HEeKTUBHO B3aUMOIECHCTBOBATH C
KOJUIETaMH, PyKOBOJICTBOM, KJIIMEHTaMHU

OK 5. OcymectBisiTh yCTHYIO M NHUCBMEHHYKO KOMMYHHUKAIMIO Ha
roCyJapCcTBEHHOM si3bike Poccuiickoit dexepanmuu ¢ ydeToM 0COOEHHOCTEH
COIIMAIBHOTO U KYJbTYPHOTO KOHTEKCTA

OK 9. Hcnonws3oBarh WHGOPMAIIMOHHBIE TEXHOJIOTHMH B MPOodhecCHOHATHHOM
NEeATENbHOCTU

OK 10. Tlons3oBatbest mpodecCHOHANBHONM TOKYMEHTAIlMeNd Ha TOCYAapCTBEHHOM
Y UHOCTPAHHOM $I3bIKax

OK 11. Hcnonw3oBaTh 3HaHHWS TO (UHAHCOBOM TPAMOTHOCTH, IIJIAHUPOBATH
MIPEeANPUHUMATEIBCKYIO IEATEILHOCTh B MpodecCuoHaNbHOM cepe

npoeccuoHaTbHBIMU KOMIIETCHITUSIMU

[IK 1.1. OGpabaTbiBaTh NMEpBUYHBIE OYXTaNTEPCKUE TOKYMEHTHI

IIK 1.2. Pa3pabatbiBaTh U COrIaCOBBIBATH C PYKOBOJACTBOM OpraHU3aluu padoduil
IJIaH CYETOB OYXTalTepCKOToO y4yeTa OpraHu3aluu

IIK 1.3. IIpoBoauTh y4eT JEHEKHBIX CPEACTB, OPOPMIISIThH JICHE)KHBIE U KACCOBBIE
JOKYMEHTBI

IIK 1.4. ®opmupoBaTh OyXrajJTepckue NpOBOJIKH M0 yYETY aKTUBOB OpraHU3alNU
Ha OCHOBE paboyero IjiaHa C4eToB OyXTalTepCKOTo ydera



[IK 2.1. ®opmupoBath OyXraaTepckue IPOBOJKU MO Y4YETy UCTOUYHHUKOB aKTHBOB
OpraHu3alyy Ha OCHOBE paboyero IiaHa CueToB OyXTaJTepCKOro ydera

I[IK 2.2. BpIONHATE MNOpPYYEHUS PYKOBOJACTBA B COCTaBE KOMHUCCHH IO
MHBEHTApU3aLIMM aKTUBOB B MECTaX X XPAHEHUS

IIK 2.3. [IpoBOANTH NOATOTOBKY K HHBEHTAPU3ALMHU U IPOBEPKY JAECHCTBUTEIHHOTO
COOTBETCTBHS (PaKTUUECKHUX JAHHBIX HUHBEHTAPU3aLUU JAHHBIM y4yeTa

[IK 2.4. Otpaxatb B OyXTraaTepCKUX MPOBOJKAX 3a4YeT W CIHUCAHHE HEJA0CTauu
LEHHOCTEeH (peryinupoBaTh HHBEHTapU3aLMOHHBIE PA3HULBI) IO pe3yJibTaTam
MHBEHTApU3ALNH

[IK 2.5. IlpoBoauTh mnpoueAypbl WHBEHTApU3alMM (PUHAHCOBBIX 005A3aTENHCTB
opraHu3anuu

[1K 2.6. OcymiecTBisaTh cO0p MHGOPMALIMH O JIEATEIBHOCTH 00bEKTa BHYTPEHHETO
KOHTPOJIS 1O BBIMNOJHEHUIO TPeOOBAHMI MPABOBOM M HOPMATHBHOM 0asbl U
BHYTPEHHHUX PETIaMEHTOB

[IK 2.7. BbINOJHATH KOHTPOJBbHBIE MPOUEAYPHl M HX JIOKYMEHTHPOBAaHHE,
TOTOBUTH U OQPOPMJISITH 3aBEpIIAIOIIME MaTepHaNbl IO pe3yiabTaTaM BHYTPEHHETO
KOHTPOJIS

I[IK 3.1. ®opmupoBarh OyXrajJTepckue MPOBOJKH MO HAYUCICHHUIO W
NEPEUNCIICHUIO HAJIOTOB U COOPOB B OIO/IPKETHI Pa3IMYHBIX YPOBHEH

[IK 3.2. OdopmisaTh miaTexHbIe TOKYMEHTBHI IJisi TMEPEUYHCIICHUS HAJIOTOB H
cOOpOB B OIOMKET, KOHTPOJIUPOBATH MX MPOXOXKJIECHUE MO PACYETHO-KACCOBHIM
OaHKOBCKHUM OIEpaIusam

I[IK 3.3. ®opmupoBarh OyXrajJTepckue MPOBOJKM MO HAYUCICHHUIO W
NEPEUNCICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOJKETHBIE (DOHIBI U HAJOTOBBIE
OpraHbl

[IK 3.4. OdopmisaTh miIaTeKHbIE IAOKYMEHThl Ha IMEPEUYUCICHHE CTPAXOBBIX
B3HOCOB BO BHEOIO/KETHBIE (DOHIBI M HAJOrOBBIE OpPraHbl, KOHTPOJIUPOBATH UX
IPOXOXKIEHUE TI0 PACYETHO-KACCOBBIM OAaHKOBCKHM OTI€paIAiIM

[IK 4.1. Orpaxath HapacTalOlUUM HUTOTOM Ha cuUeTax OyXraiaTepcKoro ydeTa
UMYIIECTBEHHOE UM  (UHAHCOBOE TIOJIOKEHUE OpTaHH3allid, OINPEACNAThH
PE3yIbTAThI XO3MCTBEHHOMU JIEATEIIBHOCTH 32 OTYETHBIN TTEPUOJ

I[IK 4.2. CocraBnate (opmbel Oyxrantepckoil ((hUHAHCOBON) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOAATEILCTBOM CPOKHU

I1K 4.3. CocTaBisaTe (OTYETHI) M HAJIOTOBBIE JEKJIApaIlMy 0 HajoraM u cOopam B
OIO/KET, YUUThIBasi OTMEHEHHBIN eanHbl conmanbHbiid Hamor (ECH), oTuetsr mo
CTPaxOBBIM B3HOCaM B TOCY/IapCTBEHHbIE BHEOIOKETHBIE (DOH/IBI, & TaKKe (POPMBI
CTaTUCTUYECKOW OTYETHOCTH B YCTAHOBJICHHBIE 3AKOHOJATEIBCTBOM CPOKH

[1K 4.4. TIlpoBoANTH KOHTPOJb M aHATN3 UHGOpMAIK 00 aKTUBaX U (PHHAHCOBOM
MOJIO’KEHUH OpPraHu3allly, €€ MIAaTeKeCIIOCOOHOCTH U I0XOAHOCTH

IIK 4.5. [IppyauMaTth yyacTue B COCTaBJICHUU OU3HEC-TIIIaHA

I[IK  4.6. AnamusupoBatb  (MHAHCOBO-XO3SWCTBEHHYIO  JICSITEIbHOCTD,
OCYIIECTBJIATh aHAIW3 HWHPOpMAIMH, TOJYyYEeHHOW B XOA€ MPOBEACHUS
KOHTPOJIBHBIX MTPOLIEYP, BBISIBIIEHHE U OLIEHKY PUCKOB

I[IK 4.7. IIpoBOAWTP MOHUTOPUHI YCTPAHEHHUS MEHEIKMEHTOM BBISBIICHHBIX
HapyLIEHUH, HEOCTATKOB U PUCKOB



1.4. Pexomenayemoe KOJHYECTBO YaCOB HA OCBOCHHE NPOrpamMMbl y4uyeOHOM

AUCUMIIMHBI

MaKCUMaJIbHON yueOHOI Harpy3ku oOyvaromierocst 53 yaca, B TOM YHCIIE:
o0si3aTeNlbHOM ayIUTOpHOM YyueOHOM Harpy3ku oOyyaromerocs 49 wyacos
CaMOCTOSITEIbHOM paboThl 0Oyyatoiierocs: 4 yacos

2. CTPYKTYPA M COAEP)KAHUE YUYEBHOMN JUCIIUIIJINHBI
2.1. O0bem yueOHOI TMCUMILIMHBI M BUJbI Y4eOHO# padoThl

Bup yyeOHol padoThI Oovem uacoe
MakcumanbHasi yueOHasi HArpy3ka (Bcero) 53
Oo0s13aTe1bHAN AYAUTOPHAS yueOHAsi HATPY3Ka (BCero) 49

B TOM YHCJIC:
nabopaTtopHbie pabOThI -
MPAKTUYECKUE 3aHATHS 40

CamocTosiTesibHasi padoTa o0yuyaronierocs (Bcero) 4

B TOM YHCJIC:
caMocTosiTelIbHAss paboTa HaJI KypcoBOM paboToii -

(mpoekTom)

Hmoeosas ammecmayus 6 popme Scem. — koHmp.

paboma, 6 cem.

- ouqh. 3auem




2.2. TemaTu4yeckuii IVIaH U coep:kaHue yueOHOH qucuunanabl MHpopManMoOHHbIE TEXHOJOTHH B IPodeccuOHATIbHOI

AeATEeJIbHOCTHU
HaumenoBanue pa3nenioB u | Conepsxanue yue0HOro MatepuaJjia, JabopaTopHbsie padoThl M NPAKTHYECKHE 3aHATHSA, CAMOCTOSITeJIbHASA padoTa O6bem Yposennb
TeM o0yJanmmxcsi, KypcoBasi padora (IpoeKT) (eciu npedycmompeHvl) JaCc0B OCBOEHHS
1 2 3 4
ConepxaHue y4eOHOTO MaTepHraa 1 1
IpaBwia TexHUKH OE30MACHOCTH M OXpaHbl Tpyaa. MHbopmarys, e€ BHIBI, CBOWCTBA M POJIb B OKPYKAIONIEM MHPE H
npousBozcTee. [lamsTe kak cpena xpaneHust uHpopmarmu. Buael namsti. Mudopmanmonnsie cucremsl (MC). [onsitue n
onpexenenue VC. IIponsBoncTBeHnsie U nHGopManmonHele cucteMbl. VIC kak cucreMa ynpasJieHus!.
[IpaxTHyeckue 3aHATHS 2 2
Tewma 1. Mupopmars. [pakriueckas padora Ne 1 (cemunap): Mupopmanmonnsie cucremsl (MC). [Tonstue u onpenenenne UC.
HudpopMaImoHHbIe CHCTEMBI P p P P p
[IponsBoncTBeHHbIe U HHpOpMaIoHHbIe cucTeMbl. VIC kak ciucrema ynpasiieHus!.
CamocTosaTenbHas pabota 00yJaromuxcs 1 3
PaboTa ¢ OCHOBHOU M JIONIOJIHUTENBHOM JIUTepaTypoid. [TonroroBka JOKIAA0B M0 TEMATHKE:
Nupopmanus. Coiicta u xapakrepuctuka. udopmanus u 3nanus. [Ipodnembl nHPpoOpMalMK B COBPEMEHHOH HayKe.
HupopManmoHHbIe CHCTEMBI B yIIPaBJICHUN
ConepraHue yueOHOro MaTepuaa 1 1
Tema 2. DneKTpoHHbIe Pons ABTOMATH3HPOBAHHBIX CHCTEM 00paboTKy HHGOPMAIMK B YIPaBICHUH PONU3BOJCTBOM B YCIOBHSX PAa3BUTHUA
KOMMYHHKALHH H HX POTTb B PBIHOYHBIX OTHOLIECHUIL.
YIIPABJIeHAN MPEANPHATHEM [pakTuueckue 3aHATHA 2 2
[pakruueckas padora Ne 2 (cemunap): Poib aBTOMaTH3UPOBAHHBIX CHCTEM 00pabOTKU MHPOPMAIK B YIIPaBICHUH
POU3BOJICTBOM B YCJIOBUSIX Pa3BUTHSl PHIHOYHBIX OTHOIICHHH.
Tema 3. Cozep:xaHue yueOHOro MaTepuaia 1
MarucrpainbHO-MOIYIbHbIH MarucrpansHo-MoayabHbI  npuHimn noctpoeHus IIK. Ilpunmun otkpeitoif apxutektypsl IIK. Maructpans. 1
TIPUHIHIT [poueccop, ero xapakrepuctuxu. Buasl mamstu (RAM, ROM) YcrpoiictBa BBofa-BbiBosia. Beioop koH(purypamuu [TK
nocrpoenns K. Annaparsas | g sapycpMocTy OT €ro Ha3HAYEHHS. DyHkuronanbHas cxema ITK.
peammsans TTK. IIpaktiueckoe 3anstus Ne3(cemuHap): 2 3
MaructpaiasHo-MoxyasHbIi npuHuun noctpoenns [IK. Tpuniun otkpeitoi apxurekTypsl 1IK. Maructpais. [Ipomeccop,
ero xapakrepuctuku. Bugpl mamsatu (RAM, ROM) Ycrpoiicta BBOAa-BeBOAa. Bri6op xonpurypammm [1K B 3aBucuMocti
ot ero Ha3HadeHUs. DynkimonanpHas cxema [IK. [Ipakriaeckas pabora Ne : Tect Ha TeMmy: «AmnmapaTHoe oOecrieueHre
KOMITBIOTEPAY.
1 2
Conepxanne yaeOHOTO MaTepHaa
BosmMoxHOCTH TeKCTOBOro pemakrtopa. OCHOBHBIE 3JIEMEHTHI OKHA NpOrpamMMbl TekcToBble (ailyel, co3maHue H
coxpaHeHre (PaillloB, OCHOBHBIE 3JIEMEHTHI TEKCTOBOTO TOKYMEHTA, IMOHATHS O MIA0JOHaX M CTWIAX, OCHOBHBIC
Tema 4. Mertozuka paGoThl B OIepanyy C TEKCTOM, (POpPMAaTHUPOBAHWE CHMBOJOB W ab3aimeB, ohOpMIICHHE CTPAHUIBI JTOKyMEHTa, (OPMHPOBAHHUE
TEKCTOBOM peﬂaKaope Microsoft | ormaBnenusi, pabora ¢ Tabnunamu, padora ¢ pucyHkamu, opdorpadus, ne4atb TOKyMEHTOB..
Word. 10 3

IIpakTuyeckue 3aHATHUS
[Ipaktiueckas pabora Ne 4: «3HaKOMCTBO C TEKCTOBBIM pedakTopoM Microsoft Word».IIpakTndeckass pabora Ne 5

«OdopmieHne TOKyMEHTa ¢ ITOMOIIBI0 TEKCTOBOTO pemakTopay,. Ilpaktudeckas padora Ne 6: «Tabmumbsr B Word »,
[Ipaktiueckas padora Ne 7 «JlomomuurensHele Bo3MokHOCTH Word », IIpaktiueckas padora Ne 8: « CrpykTypa m
TpeboBanus K opopmiiernto micbMeHHbIX padbor [OCT 7.97-2016.




ConepxaHne yaeOHOTO MaTepHaa
3amyck u 3aBepmicHHe pabotel DT, co3maHWe W COXpaHCHHE TaOJWIl, OKHO, OCHOBHBIC 3JICMCHTBI, OCHOBBI
MaHUITYIUPOBAHUS C TAOJIUIIAMHE, PACUETHBIE ONepaIyu, tuarpaMMbl EXcel, csizanmbie Tabnuipl.

Tema 5. Meroanxa paGotsi ¢ Mpaxtyueckue saHsTHs 14
SMEKTPOHHBIMH TabIHIaMH IIpaktuueckas pa6ota Ne 9: «3HAKOMCTBO C ONIEKTpOHHOH Tabmuueii Excel». Ilpakruueckas pabora Ne 10:
Microsoft Excel (3T). «Maremarnueckue Gopmynsl U cceutku Excel», IIpakrtuueckast padora Ne 11: «DopmMupoBaHHE YHCIOBBIX JaHHBIX
Excel». IIpakruueckas padora Ne 12: «/Iuarpammer B Excel, , [Ipaktuueckas padora Ne 13: «DuabTpanus AaHHBIX U
yciaoBHOe (opmatupoBanuey, [Ipaktuueckas padora Ne 14 «KomruiekcHoe mMcnonb3oBaHue BosMokHOCTel Excel mist
CO3MTaHMs JJOKYMEHTOBY, [lpakTmyeckas padora No 15: «CBsi3aHHBIC TaOIHIBD»,
ConepxaHue y4eOHOTO MaTepHrasa 1
OOmme cBenenust o 6a3ax naHHBIX. OKHO, OCHOBHBIE 3yieMeHThl. Dopmbl 1 Tabiuibl. CBsA3b MEXIy TaOIUIIAMU U
Tema 6. Merozmka paGoTsI ¢ LEJIOCTHOCTh AaHHBIX. 3anpockl. OTUETHI.
Gasamu maHHBIX Microsoft IIpakTudeckue 3aHATH 6
Access IpakTryeckas padora No 16: «Co3ganue ¢opMm i BBOAAa JaHHBIX B TaOimibel Microsoft Accessy, IlpakTuueckas
pabora Ne 17: «®DopmupoBaHUE 3amPOCOB I TaOJIMUIHOM 0a3bl maHHBIX Microsoft Access ». IIpakrtudeckas padora Ne
18: «Co31aH1e OTYETOB C BEIYUCIAEMBIMH IOJISIMHU U UTOrOBBIMH JaHHBIMKA Microsoft ACCess».
ConeprkaHue yaeOHOTO MaTepHraia 1
OOmme cBeneHrs 0 MPEe3eHTALUIX, CXeMa paboThl, CO3JIaHME U PeIaKTHPOBAHUE MTPE3EHTAIM, OOIINe Olepauy co
claiiiamu, HaCTOWKa aHUMAIIMK CIIAiIOB, IEMOHCTPAIINS CIIal/IOB.
[pakTrueckue 3aHATHS 2
Tema 7. Meropika paborsi ¢ IpakTuueckas pabora Ne 35: «. [Toxroroska mpesenTanmii ¢ momorpro Microsoft Power Point »
Npe3CHTalusAMU Microsoft
PowerPoint. CamocrosTenbHas padoTa 00ydJaroumxcs 1
Pa6ora Haj MHIUBHYAIBHBIMU TIPOEKTaMU, 110 TeMaTuke: Co3aaHue Npe3eHTaluy TPYIIbL.
Co3naHue npe3eHTauu 1o oTaeeHuto (crenuanbHocTH). Co3nanue yaeOHbIX MPe3eHTAIMN 110 CIell. TUCIUILTMHAM
(TeMaTHKy OIpeesnseT MPernoiaBaTelsp).
[IpakTuyeckue 3aHATHA 1
[pakruueckas pabora Ne 36: «Pabora B WurepHer. Ilouck uHpopmalimu, 3mekTponHas nourtay «Pabora ¢ caidTamu.
Tema 8. Xapakrepucruka [lone3Hple calfThl, KaTaJIOTH, YIEKTPOHHBIE OMOIHOTEKI»
CHpaBOT-[HQ-[/IH(I)QpMa]_[[/IQHHLIX CamocrodareibHas pa60Ta o6yqafonmxcs1 1
cucreM Pabora Hag MHANBHIYaIbHBIMA IIPOCKTAMU, TI0 TEMATHKE:
Bo03MOXXHOCTH 1 TIpEMMYIIIECTBA CETEBBIX TexXHONOormil. HpOopMannoHHbIe CepBUCH ceTH MHTepHeT. DIIeKTPOHHBIE
6ubmmorexn. Yumsr XXI| Beka. I'mneprekct kak ocHoa Web mporpamMmuposanus. Web-musaiin u ero 3aadenwe. Internet
TEXHOJIOTHH: TTI00ajbHas ceTh, Internet Explorer, nouck nundopmanuu, NOATOTOBKA M PEAAKTUPOBAHKUE HH(POPMAIIH
Conepxanne ya4eOHOTO MaTepHraa 1

Tema 9. OC: HazHaueHue U
coctaB. 3arpyska OC.
IporpammMuast 06paboTka
nanHbix. Dainiel u QaiinoBas
cucTemMa.

Haznauenme omepannonHoit cucremsl. CocraBuble yactu OC. 3arpyska onepannonHoi cucteMsl. BIOS. Dramst
Tporiecca 3arpy3Ku OIepannoHHoN cucteMsl. [ padmaeckuii uaTepderic Windows. IlporpamMmMuas 00paboTka qaHHBIX:
JaHHBIE, IPOrpaMMa, MPOrpaMMHOE 00eCIICUCHHE.




Tema 10. ApxuBaropsl 1

Conepxanne yaeOHOTO MaTepHaa

ApxuBatopsl 1 apxuBaiys. HeoOxomuMocTs apXuBUpoBaHus (ailyioB 1 manok. ApXUBaToOpsl, UX Ha3HAUEHHUE, METO/INKA
CO3/IaHUsI apXMBHBIX (aimoB W pabotel ¢ HuMuU. [Iporpammer WinZip u WinRar. KommeroTepHbie BUPYCHI H
AQHTUBHPYCHBIE IIPOTpaMMBbl, 3amMTa WH(OOPMAUUH. AHTHBUPYCHl, WX Ha3HA4€HHE, METOJIMKA JIEYEHHs, YHCTKH,
nedparMeHTaly AUCKOB.

apxuBanys. KOMHLIOTepHLIe HpaKTquCKHe 3aHATHA 1
BUPYCBHL. [pakriueckas padora Ne 37 «3ydenue ¢aiinoBsix MeHemxepoB «IIpoBomank» n «Moit kommsioTep» [IpakTuueckas
pabora Ne 38 «Cepruchsie nporpammel Windows. Hactpoiika Windowsy. «Co3nanue apxuBoB B mporpamme Windowsy.
CamocrosTenbHas paboTa 00ydJaroumxcs 1
PaboTa ¢ OCHOBHOI1 U TOTIOJHUTEILHOM JINTepaTypoid. [1oroToBka J0KJIa0B, O TeMaTHKE: PasHOBUIHOCTH
AQHTUBHPYCHBIX IPOrpaMM (IPOrpaMMBbI-JETEKTOPBI, IPOrPaMMBbI — JIOKTOPA, IPOrPaMMBbI — PEBU30PBI, IPOrpPaMMBbI —
(UIBTPBI, MPOrpaMMbI — BaKIMHEI U 1p.) HeoOXoquMocTh apXuBHpoBaHus GaiiioB U Marok.
Bcero: 53

Jl1st XapaKTepUCTUKU YPOBHSI OCBOEHUs y4eOHOIro MaTepualla UCIOJIb3YIOTCs CIelyoliue 0003HaueHus:
1. — o3HaKOMHUTENBHEIH (y3HaBaHHUE paHee N3y4EeHHBIX 00BEKTOB, CBOMCTB);
2. — penpoayKTUBHBIN (BBIMOIHEHNE JISSITEBHOCTH 110 00pa3ily, HHCTPYKIIMU HIH TI0J] PYKOBOJCTBOM)
3. — IPOIyKTUBHBIN (TUTAHUPOBAHUE U CAMOCTOSITENILHOE BBHITIOJHEHHE JIEATEINbHOCTH, pelIeHN e MPOOJIEMHBIX 3a71a4)
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3. YCJIOBUS PEAJIN3AIIMU YUEBHOM JUCHUILIUHBI

3.1. TpeGoBaHuss K MHHMMAJBHOMY  MaTepPHAJIbHO-TEXHUYECKOMY
odecneyeHHIo

Ayn.1217 JlabopaTopuss MH(GOPMAILIMOHHBIX TEXHOJOTW B Mpo(dhecCHOHATBHOM
NesATeNbHOCTH

VYuebHas mebenpb Ha 20 MOCaOYHBIX MECT, pabodee MECTO MpenoaaBaTesis, J0CKa
MeJI0BasA- 1 IT., KOMIJIEKT KOMITBIOTEPHBIM CTOJI U Kpecso KpyTsameecs- 16 mr
Mono6mnok Philips 224E5QSB 13-8100/ 8I'6/500I'6/ Win 10ltsb x64 -15 mT;
KomneroTep npenonasatens Ledovolntel Core 13-2100 CPU 3.1GHz ¢ monuTopom
Acer V193 -1 mr; Ilpoektrop SANYO c skpanom Media; 1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343,
9985501). IlepedyeHb NUIIEH3UOHHOTO MporpaMMHoOro obecrnedeHusi: Microsoft
Windows Professional (KOHTPAKT Ne 244/20 «26» wuions 2020 r, Microsoft
Office Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 1), 7-Zip (freeware).
1224 TlomernieHue sl CAMOCTOSITEILHON PaboThl 00yUarOIINXCS

Komnbrotepnbie ctosbl -15 mt. Cton 115 coBelaHuii ¢ KOMIUIEKTOM CTYJIbEB Ha
26 yenosek. Hoytoyk HP Intel(R) Core (TM) 2.7 Hz- 15 mr. MOV Laser Jet
1132MFP- 2 mt. [Ipoektop SANYO c sxpanom Media. [lepedeHb TUIIEH3MOHHOTO
nporpamMmmHoro ooecrneuenus: Microsoft Windows Professional (KOHTPAKT Ne
244/20 «26» mrons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20
«26» utons 2020 r), 7-Zip (freeware).

3.2. UndopmanuonHoe odecrieueHne 00ydeHus

Kuuroo6ecneueHHoCTh
Bbubaunorpaguyeckoe onucaHue U3AAHUA Ocnonuas/ Koui-Bo. 5k3.
(aBTOp, 3ar;1aBUe, BUJI, MECTO M 'O M31aHHs, KOJ. CTP.) AOTOTHITEARHAN B OMO0J1. J1eKTpoHHbIe
JuTeparypa CIIEIDY pecypcbl
Kynpusinos /1. B. OCH DbC FOpaiit
NudopmanmonHoe odecrieueHue
MpodeccuoHaIbHOM IeATENbHOCTH | YUEOHUK U
npaktukyM s CITO / Kynpusios /. B. —
DJIeKTpOH. AaH. — MockBa : M3narenbcTBo
IOpaiit, 2019 .— 255¢ .— (IIpodeccnonanpHOE
00pazoBaHuE).
["aBpuiioB M. B. OCH OBC IOpaiit

NudopmaTruka 1 HHPOPMAIIMOHHBIE TEXHOJIOTUH
: Yueobnuk s CIIO / I'aBpuiioB M. B., Knumos
B. A. — 4-e u3n., mep. u A0 .— DIIEKTPOH. JaH.
— Mocksa : U3parensctBo FOpaiit, 2019 .—
383c .

WMHpopMamoHHbIE TEXHOIOIUH B MEHEDKMEHTE ! OCH
Yuebnuk u npaktukym st CI1O / IlnaxorHukoBa M.
IA., Beprakora 1O. B. — 2-e u3zn., niep. u mom .—
OnekTpoH. naH. — Mocksa : U3natensctBo FOpaiit,
2019 .— 326 .— (IIpodeccronansHoe 0Opa3oBaHue).

I'opes, A. D. or DBC FOpaiit
WudopmanoHHbIe TEXHOJOTHH B
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/434578
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/433276
https://www.urait.ru/bcode/437459

npodecCHOHALHOM JIEATEIBHOCTH : Y YeOHUK
Hast CITO / Topes A. D. — Mockaa : FOpaiiT,
2019.— 271 ¢.— (IlpodeccronanbHoOe

pohecCHOHATBHON AATENLHOCTH : Y4eOHOe
rmoco6ue : CpenHee npodeccHoHATBHOE
oOpa3oBanue. - Mocksa : 3narenbckuii [Jom
"O®OPYM", 2018 .— 367 c. — Cpennee
npodeccnoHaIbHOE 00pa3oBaHHE.

oOpa3zoBaHue).
denoTona, E. JI. moIT OBC
WHbopMaiMOHHBIE TEXHOJIOTHH B ZNANIUM

4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHUS YYEBHOM

JTUCHUATIVUHBI

KOHTpOJ’lb n OLI€EHKA  pC3YyJILTAaTOB OCBOCHMHA

yueOHOi

JUCHUITIIMHBI

OCYIICCTBIACTCA INpCrogaBaTejicM B IMPOHECCC TPOBCACHUA TIPAKTHUUCCKHUX
SaHHTHﬁ, BBITTIOJTHCHMU A O6yanOH_[I/IMI/IC$I HWHAWBUAYAJIBHBIX SaHaHHﬁ.

Pe3yibTaThl 00y4yeHus

®opMbI 1 METObI
KOHTPOJISL U

OIlEHKH
(ocBOEHHbBIE YMEHHsI, YCBOCHHbIE 3HAHHUS)
pe3yJabTaToB
00y4eHust
yMeTb: [IpakTnueckue
WCIO0JIb30BaTh MH(MOPMAIIOHHBIE PECypChl AJS MOUCKA M XpaHEHHs | paboThl,
uHpopmanuy; BHEayJIUTOpHAas
00pabaThIBaTh TEKCTOBYIO M TaOJMYHYIO HH(OPMAITHIO; CaMOCTOSITETbHAS
HCIIOJI30BaTh JIEIOBYIO rpadKy U MYJIbTHMEANA-UH(OPMAITHIO; pabora.
cO3/aBaTh MPE3EHTAIIH;
MIPUMEHSTh aHTUBUPYCHBIE CPEJICTBA 3aLIUTHl HHGOPMAIHIH;
YuTaTh (MHTEPIPETHUPOBATh) HHTEpPeEic crenuaau3upoOBaHHOTO
MPOrpaMMHOTO O0OecreyeHusl, HaXOJAUTh KOHTEKCTHYIO MOMOIIIb,
paboTaTh C JOKyMEHTAIlHEH;
MPUMEHSTh CHEUAIN3UPOBAHHOE MPOTrpaMMHOE OOecreueHue s
coopa, XpaHeHHs W 00paboTku Oyxrairepckoi uWHGOPMAIUK B
COOTBETCTBUU C U3y4aeMbIMU MPO(HECCHOHATHHBIMU MOTYJISIMU;
M0JIb30BaThCA aBTOMATU3HPOBAaHHBIMU CUCTEeMaMHU
JIeIONIPOU3BO/ICTBA;
MPUMEHSITh  METOABl M CPEACTBAa  3allUTHl  OyXraJTepcKoit
nHpopMmaluu;
3HATh: [TpakTrueckue
OCHOBHBIE METO/IbI M Cpe/IcTBa 00pabOTKU, XpaHEHHUSI, TIepelauu U paboThlI,
HaKOIUIeHUs nH(popManuu; BHEayJIUTOpHAs
Ha3HaYeHHUE, COCTaB, OCHOBHbBIE XapaKTEPUCTUKU OPTaHU3AIUOHHON U CaMOCTOSITEIbHAS
KOMITBIOTEPHOU TEXHUKH, paborta.

OCHOBHBIC KOMITOHCHTBI KOMIIBIOTCPHBIX CeTeﬁ, IIPUHIUIIBL MaKeTHOM
nepeaayn JaHHbIX, OPraHUu3aluio MEKCETECBOT'O B3aHMOHCﬁCTBHH;
Ha3HAYCHUC U ITPUHIUIIBI UCIIOJIB30BAHUA CUCTEMHOI'O U ITPUKIIATHOTO
nporpaMMHOTIO O6GCH6‘{6HI/IH;

TCXHOJIOTHIO ITOMCKA I/IH(I)OpMaI_II/II/I B CCTHU I/IHTepHeT;

TIPUHIMIIBI 3alITUTHI I/IH(I)OpMaI_II/II/I OT HCCAHKITMOHUPOBAHHOT'O
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JOCTyNa;

MIPABOBBIE ACTIEKTHI HCIIOJIH30BaHUSI MH(POPMALMOHHBIX TEXHOJIOTUN
MIPOrPAMMHOTO OOECTICUCHUS;

OCHOBHBIE MTOHATHS aBTOMAaTH3UPOBAHHOM 00paboTKK HH(MOpMAIHH;
HaNpaBJICHUs aBTOMATH3aLUU OyXTaldTepCKON AEATeIbHOCTH;
Ha3HAYEHUE, IPUHIUIIBI OPTaHU3AINH U SKCIUTyaTaluu
OyXranTepckux HHPOPMAIIMOHHBIX CHCTEM;

OCHOBHBIE YIpO3bl M METOAbl olecrneueHus WHGOPMAIMOHHOM
0€301IacHOCTH

5. OCOBEHHOCTH OCBOEHMA AUCIUIIJIMHBI 1151 UTHBAJIN10OB
N Jinl C OrPAHUYEHHBIMH BO3MOXHOCTAMMUA 310POBbA

OOyuenune oOy4YalOIIUXCS C OrPaHUYCHHBIMU BO3MOKHOCTSIMH 3JI0pPOBbS TMpHU
HEOOXOJMMOCTH OCYIIECTBIISIETCS HA OCHOBE aJaNTHPOBAHHOW pabodell mporpamMmbl C
WCTIOJh30BAaHUEM CIICIIUAIIBHBIX METOJIOB OOydYeHHsS M JUJAKTUYCCKHX MaTepUasoB,
COCTaBJICHHBIX C Y4ETOM 0COOEHHOCTEH TICUXO(PU3NIECKOTO Pa3BUTHS, WHANBH Y aTbHBIX
BO3MO>KHOCTEH U COCTOSTHUS 370POBbS TAKUX 00ydJarOIINXCsl (00ydJaromierocs).

B mensx ocBoeHus y4eOHON mporpamMMbl AUCHIUTIIMHBI WHBAIUIAMHA U JTUIIAMH C
OTpaHUYCHHBIMH BO3MOXKHOCTsIMH 3710poBbsi Kb nT obecnieunBaer:

JUTS. MTHBAJIUJIOB U JIUI] C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbSI IO 3PEHUIO:
pa3MeleHue B JIOCTYMHBIX It OOYYalOIIMXCs, SBIISIONIUXCS —CICNBIMHA WA
CIIa0OBU/AIIMMHY, MECTaX W B aJaNTHPOBAHHOW (opMe CIpaBOYHON WHQPOpPMAIH O
pacmucaHuM  y4eOHBIX  3aHATHH; TNPHUCYTCTBHE  ACCHCTEHTa,  OKa3bIBAIOIIETO
oOyyaromeMycsi HEOOXOJMMYI IIOMOIb; BBITYCK allbTEPHATUBHBIX (OpPMATOB
METOAMYECKUX MaTePHAIOB (KPYITHBIN MIPUQT WK ayanodaiis);

JUIST MHBAJTUIOB W JIMIl C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS 1O CIYXY:
HaJIJICKAIIMMHU 3BYKOBBIMU CPEJICTBAMH BOCIIPOU3BEICHHE WH(OPMAIIHH;

JUTS. MHBAJIMJIOB M JIMIl C OTPAaHMYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI, HMEIOIINX
HapyIICHUSI OMOPHO-JABUTaTEIILHOTO ammapara: BO3MOXHOCTh OCCIPENSITCTBEHHOTO
J0CTyna OoOydJalomuxcs B Y4YeOHbIE TIOMENICHHS, TyaJIeTHbIE KOMHATBI W JIPyTHE
TIOMEIICHHUS, a TAK)KE PeObIBaHUE B YKa3aHHBIX TOMCIICHHSIX.

OO0pa3zoBaHre 00yYarOIIUXCS C OTPAHUICHHBIMH BO3MOXHOCTSIMH 3JI0POBBSI MOYKET OBIThH
OpPTraHNU30BaHO KaK COBMECTHO C JPYTUMHU OOYYarOIIUMUCS, TaK M B OTACIBHBIX IPYyIIIax
WIN B OTJCJIBHBIX OPTaHU3aIUsX.
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