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1. HACITIOPT NPOI'PAMMBI IPO®ECCHUOHAJIBHOI'O MOAYJIA
IIM.05 BeinoJiHeHHe padoT MO OHON MM HECKOJbLKHUX Npodeccuii pado-
4uX, JOJKHOCTeH ciayxamux (mpogeccust 23369 Kaccup)

1.1. O6sa1acTh NpUMeHEHUsI IPOTrPaAMMbI

[Iporpamma npodeccrnoHanbHOTO MOAYIs (fanee - mporpamma) — sBJISIE€TCS 4Ya-
CThIO OCHOBHOM 00pa3oBaTEIbHOM MPOrpaMMbl MOJITOTOBKH CIIEIUATIMCTOB CPEIHETO
3BeHa B cooTBeTcTBUU ¢ PI'OC mo cnenmansHoct CIIO 38.02.01 DxoHOMUKA M
OyXranTepcKuil y4eT IO OTpacisiM B 4acTH OCBOECHHSI OCHOBHOT'O BHJA MPO(ECCHo-
HabHOU nesrenpHocTH (BITI):IIM.05 BreimomHeHue paboT MO OJTHOM MM HECKOJIb-
kuXx npodeccuii padboumnx, JoLKHOCTEH ciykamux (rmpodeccus 23369 Kaccup) u co-
OTBETCTBYIOIINX MpodeccuoHanbHbIX KomneTeHui (I1K):

- [IK 1.106pabateiBaTh NEPBUYHBIE OYXTAITEPCKHUE TOKYMEHTHI;

- 11K 1.3I1poBoauTh y4eT AEHEKHBIX CPEICTB, OPOPMISATH JEHEKHBIE U KacCO-
BbI€ JOKYMEHTBI;

- [IK 2.2BbINOAHATh NOPYUYEHUSI PYKOBOJCTBA B COCTABE KOMHUCCUU IO MHBEHTA-
pHY3alyy aKTUBOB B MECTaX UX XPAHCHHUS;

- 11K 2.31IpoBOauTh NOATOTOBKY K MHBEHTapU3allud U MPOBEPKY JEUCTBUTEIb-
HOTO COOTBETCTBHSI (PaKTUUECKUX JAHHBIX MHBEHTAPU3AIUU JJAHHBIM Y4eTa;

- [IK 2.40t1paxaTh B OyXTaJITEpCKUX MPOBOJAKAX 3a4€T M CIHUCAHHUE HEA0CTayu
LEHHOCTEN (PeryanupoBaTh MHBEHTAPU3ALMOHHBIE PA3HUIIBI) MO pe3yibTaTaM UHBEH-
TapU3alHH.

[Iporpamma npoQecCuoOHaIBHOTO MOJYJISI MOKET OBITh KCIIOJIb30BaHA B JOIOJ-
HUTEIBHOM Npo(dhecCHOHATbHOM 00pa30BaHUU JIJIsl TOBBIIICHUS KBAIM(DHUKALIUKY U T1e-
pPENnoAroTOBKM pabOTHUKOB Mo crenuanbHocTH 38.02.01 DkoHOMuKa U Oyxrairep-
CKH yueT (110 oTpacysim).

1.2. MecTO B CTPYKType OCHOBHOM NMpPO(ecCHOHATBLHOI 00pa30BaTeIbHOM MPO-
rPAMMBI: BXOJIUT B TPO(heCCHOHANBHBIN ITUKII.

1.3. Heau u 3aaa4u npogeccHOHAIBHOT0 MOYJisl — TPeOOBaHUA K pe3yabTaTaM
OCBOEHUSI NMPO(eCcCHOHATIBLHOT0 MOLYJIsl

Hean: oOydyeHue BbINOTHEHUIO paboT 1o podeccun «Kaccup»

C meabl0 OBJIAJCHUS YKa3aHHBIM BHJIOM NPO(ECCHOHATBLHON MEATCTLHOCTH U
COOTBETCTBYIOIIUMH TTPO(PECCHOHATBEHBIMI KOMITCTCHIIMSIMHU, O0YYaIOMUNCS B XOJIE
OCBOEHUS MPOGECCHOHATHHOTO MOYJISA, JOIHKCH:

HMeTh MPAKTHYECKHIi ONbIT:

- JOKYMCHTHUPOBAHMM XO3SHCTBEHHBIX OINEpalMid M BEJACHHH OyXTaJITepCKOTO
ydeTa aKTUBOB OpraHU3allNu;

- BBITIOJTHEHUH KOHTPOJIBHBIX TIPOIEAYP U UX JTOKYMEHTUPOBAHHH;

- TIOJIrOTOBKE O(OPMIICHHUS 3aBEPIIAIONTUX MATEPHATIOB MO PE3yJIbTaTaM BHYT-
PEHHETO KOHTPOJISI.

yMeTh:



- MPUHUMATH MIEPBUYHbBIE OYXTAITEPCKUE IOKYMEHTHI Ha OYMa)KHOM HOCHUTEIIE U
(wn) B BUJIE JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOU MOAMHUCHIO;

- MPOBOJIUTH (OPMANBHYIO MPOBEPKY JOKYMEHTOB, MPOBEPKY IO CYIIECTBY,
apu(pMEeTHYECKYIO MPOBEPKY;

- OpPraHu30BBIBATh JOKYMEHTOOOOPOT;

- 3aHOCUTh JJaHHBIE IO CTPYNIUPOBAHHBIM TOKYMEHTaM B PETUCTPBI OyXrajirep-
CKOI'O y4erTa;

- mepe/laBaTh MEPBUYHBIE OYXTalTEPCKUE TOKYMEHTHI B TEKYIIUI Oyxranrep-
CKUU apXUB;

- UCTIPABIIATH OMIMOKHU B IEPBUYHBIX OYXTadTEPCKUX TOKYMEHTaX;

- IPOBOAUTH YUYET KACCOBBIX OINEPALNH, IEHEKHBIX TOKYMEHTOB U MEPEBOJIOB B
My TH;

- YYUTBIBaTh OCOOCHHOCTH y4eTa KaCCOBBIX OIepaliii B MHOCTPAHHOM BaJllOTe U
Omnepannii Mo BAIFOTHBIM CUETaM;

- 0(hOpPMIISTH JIEHEKHBIE U KACCOBBIE TOKYMEHTHI;

- 3aII0JIHATHh KACCOBYIO KHUTY U OTYET Kaccupa B OyXrajaTepuro;

- PYKOBOJICTBOBaTbCS HOPMATHUBHBIMHU MPABOBBIMU aKTaMH, PETYIUPYIOINIUMU
MOPSAOK MPOBEJICHUS UHBEHTAPU3AIlUU aKTUBOB;

- TOTOBUTHh PETUCTPHl AaHATIMTHYECKOTO Y4YETa MO MECTAM XPAHEHUS aKTUBOB U
nepeaaBaTh MX JUIAM, OTBETCTBEHHBIM 3a MOATOTOBHUTENBHBIM 3Tam, I 1moa0opa
JIOKyMEHTAIUU, HEOOXOTMMOM /IS TPOBEICHUS] HHBEHTAPHU3ALIUK;

- MPOBOUTH (PUBUYECKUI MTOJICUET AKTUBOB,;

- COCTaBJIATh CIWYUTEIbHBIE BEJOMOCTH U YCTaHABIMBATh COOTBETCTBHUE JAaH-
HBIX 0 (AKTUYECKOM HaJUYHH CPEJICTB JaHHBIM OyXTaldTepCKOro y4eTa;

3HATH:

- IOHATHE TIEPBUYHON OyXTalNTepCKON JOKYMEHTAIINH;

- OIpeiesIeHrEe EPBUYHBIX OYXTaNTEPCKUX TOKYMEHTOB;

- (hOpMBI IEPBUYHBIX OYXTaITEPCKUX JTOKYMEHTOB, COJIEPXKAILMX 00s13aTeNbHbIE
PEKBU3UTHI IEPBUYHOTO YUETHOTO IOKYMEHTA;

- TOPSJIOK TPOBEJACHUSI MPOBEPKU TMEPBUYHBIX OYXTaJdTEPCKUX JOKYMEHTOB,
dbopMallbHOM TPOBEPKH TOKYMEHTOB, MPOBEPKU MO CYIIECTBY, apU(PMETUYECKOU
MIPOBEPKU;

- IOPSA0K COCTABIIEHUS PETUCTPOB OYXTaJITEPCKOTO yUeTa;

- IpaBUJIa U CPOKU XPAHEHUS TIEPBUYHON OYXTaITEPCKON TOKYMEHTAIINH;

- YYET KACCOBBIX OIEpalnid, TEHEKHBIX JOKYMEHTOB U MEPEBOJIOB B ITYTH;

- 0COOGHHOCTH y4eTa KacCOBBIX ONEpaIii B MHOCTPAHHON BAIOTE U OINepaIui
M0 BAJIFOTHBIM CUETaM;

- TIOPSIIOK O(DOPMIICHHUSI IEHEIKHBIX U KaCCOBBIX JOKYMEHTOB, 3alOJHEHHUS Kac-
COBOM KHHTH;

- MpaBUJIa 3aMOJIHEHHS OTYETa Kaccupa B OyXTalTepHIo;

- HOPMATHUBHBIE TIPABOBBIC AKThI, PErYJIUPYIOLINE MOPSIOK MPOBEICHUS NHBEH-
Tapu3allii aKTUBOB U 0053aTeIIbCTB;

- OCHOBHBI€ MMOHSTHUSI MHBEHTAPU3AIUU aKTHUBOB;

- XapaKTEePUCTUKY OOBEKTOB, MOAJIEKAIINX HHBEHTAPU3ALINH;



- IpOLECC MOATOTOBKM K HMHBEHTApU3alUH, MOPSAJOK MOATOTOBKH PErHCTPOB
AaHAJIMTUYECKOTO yueTa 1o 00beKTaM WHBEHTapU3alllu;
- IpHUeMbl (PU3UUYECKOTO MOJICUETa aKTUBOB.

1.4. PexoMeHyeMoOe KOJIUYECTBO YACOB HA OCBOEHHEe MPOrpaMmbl npodgeccuo-
HAJIbHOTO MOIYJIA:
MaxkcumanbHas yueOHast Harpy3ka oOydatomierocs — 116 gacos, Bkioyast:
BCEro 00s13aTeNIbHOM yUeOHOM Harpy3Ku oOyJaromierocs 58 4acos;
caMOoCTOsITeIbHOM paboThl oOyuatromierocs — 10 yacos;
ydyeOHas pakTuka — 36 4acos;
sk3aMeH 1o [IM — 12 gacos

2. PE3YJIBTATBI OCBOEHHUSA NTPOPECCUOHAJBHOI'O MOAYJIA

Pe3ynbraToM oCBOEHHSI MPOQPECCHOHATIBHOTO MOAYJIS SIBJISIETCS OBJaJeHHE 00y-
YaIIMMUMUCA BUIOM MpodecCHOoHAbHOM AesiTenbHOCTH no npodeccun «Kaccupy, B
toM yucJie npodeccuonanbubiMu (I1K) n 06mumu (OK) komneTeHuusIMu:

Kon HaumenoBanue pe3yabrara 00y4yeHus

ITIK 1.1. | ObpabaThiBaTh NEPBUYHbBIC OYXTAITEPCKUE JOKYMEHTHI;

I1IK 1.3. | [IpoBOAUTH y4yeT EHEKHBIX CPEACTB, OPOPMIIATH ACHEKHBIE U KACCOBbBIE
JOKYMEHTBI;

[IK 2.2. | BeIONHATE MOPYYEHUSI PYKOBOACTBA B COCTABE KOMUCCHH IO UHBEHTAPH-
3allMM AKTUBOB B MECTAX UX XpPaHEHMUS;

IIK 2.3. | IIpoBOANTHh NOATOTOBKY K MHBEHTAPU3ALUU U IPOBEPKY IEUCTBUTEIBHOIO
COOTBETCTBUS (PAaKTHUECKUX JAHHBIX MHBEHTAPU3ALMH JIaHHBIM YYeTa;

[IK 2.4. | OTpaxxatb B OyXraiaTepcKux MPOBOAKAX 3a4eT M CIUCAHUE HEI0CTauu
LIEHHOCTEH (peryaupoBaTh MHBEHTAPU3ALMOHHbBIE Pa3HUIIbI) 110 PE3yJIbTa-
TaM MHBEHTAPU3ALINY;

OK 01. | Beibupate cniocoObl perieHus 3a1ad MnpopecCHOHAIBHON NESITeIbHOCTH
MIPUMEHUTENBHO K Pa3JIMYHBIM KOHTEKCTaM;

OK 02. | OcyuiecTBisiTh TOUCK, aHATIU3 U UHTEPIIpETalui0 HH(OpMaILUK, HE00XO0-
JMMOM JJIs1 BEITIOJIHEHUS 33124 MPOo(EeCCHOHATBHOM IeSITEIbHOCTH;

OK 03. | IlnmanupoBaTh U peaqnu30BbIBATh COOCTBEHHOE MPOPECCUOHAIBHOE U JINY-
HOCTHOE Pa3BUTHE;

OK 04. | PaGorath B KOJUIEKTHBE M KOoMaHje, d3(HPEKTUBHO B3aMMOJIEHCTBOBATH C
KOJUIEraMH, PYKOBOJICTBOM, KJIMEHTaAMU;

OK 05. | OcyliecTBiATh YCTHYH0 W MNUCHbMEHHYIO KOMMYHHKAIIMIO Ha rocyaap-
CTBEHHOM si3bIke Poccuiickoit deaepaiiuu ¢ y4eToM 0COOEHHOCTEH COIH-
AJIBHOTO M KYJBTYPHOIO KOHTEKCTA,;

OK 09. | Mcnonb3oBaTh HH(MOPMAIIMOHHBIE TEXHOJIOTUH B TPOPECCUOHATILHOM Jes-
TEIbHOCTH;

OK 10. | ITonp3oBatbcst mpodeCcCHOHATBLHON JOKYMEHTAIMEeH Ha TOCYJapCTBEHHOM

N MHOCTPAHHOM A3BIKAX;




OK 11.

Hcnonp3oBaTh 3HaHUS 10 PUHAHCOBOW IPaMOTHOCTH, TUIAHUPOBATH MPE/I-
NPUHUMATEIBCKYIO IeATEIBHOCTh B PpOoecCHOHaNBHOU cepe.




3. CTPYKTYPA U COAEPKAHUE ITPO®PECCUOHAJBHOI'O MOAYJIA
3.1. TemaTu4ecKkuil IJIaH NPo(decCHOHATBLHOI0 MOAYJISA

O0bem BpeMeHHU, OTBe/ICHHbII HA 0CBOECHHE Ipomexy-
IIpakruka
MEKIUCHUTNITIMHAPHOT0 Kypca (KypcoB) TOYHAas
CamMocTrosiTe1bHAsA IIpous- arrecra-
Oobsi3aTenbHAs ayIMTOPHAs yuyeOHast st
Harpyska ofy4aromerocs padora BoA- i
o0yualomerocst CTBEH-
Koawbt HaumenoBanus pa3gesnoB Bceero Hasi (1o
HpO(l)eCCHOHaJIL?LIX HpO(l)ecc“OHaﬂbHOFO Moay- qyacoB BT.4. BT, — Vuebuas, Hpoq)“_
KOMIIeTeHIM I s B nabopaTopHbIe JI10
cero, KypcoBasi KypcoBasi 94acoB
padoThI U Bcero, crenm-
4acoB padora padora
NMpaKTHYecKHue (npoek) 4acoB (npoekcr) aJIbHO-
3aHATHS, P > P > CTH),
4acoB 4acoB
4acoB 4acoB
1 2 3 4 5 6 7 8 9 10 11
IIK 1.1, IIK 1.3, MJIK 05.01 Bbpimosnenue
MK 2.2 -2.4. pador mno mpodeccun | 68 58 48 10 i}
«Kaccup»
IIK 1.1, IIK 1.3, YueOHasi npakTUKA -
MK22-24 (10 npoduII0 cnenuaJbHO- 36 36 -
o cTn)
IIK 1.1, IIK 1.3, KBanugpukaumonubrii 12
MK 2.2 - 2.4. Kaaven 12
Bcero no I11M: 116 58 48 - 10 - 36 12




3.2. Conep:xanue o0y4eHusi no npodeccnoHaabHomy moay.ar (IIM)

HaunMeHoBaHue pa3ieioB
npogeccuonanbHoro moayJs (IIM),
MEXKIUCHUIIUHAPHBIX KYPCOB
(MAK) u Tem

ConepskaHue y4eGHOro MaTepHuaJia, 1afopaTopHbie padoThl H NPAKTHYECKHE 3aHATHS,
CcaMOCTOSITeTbHASI PadoTa 00yJalINXCcs, KypcoBasi padora (IPOEKT) (eciiu npedycmMompennl)

Oo0BeM
4acoB

Ypo-

BeHb
ocBoOe-

HHUS

1

2

MJIK 05.01

Pasnen 1.IlpaBuiia opranu3anuu HaJIu

YHOI'0 M 0€3HAJIHIHOTIO JACHECKHOI'0 06pamemm B PD.

Tema 1.1. Opranuzauus HAJINYHO-

Cozepxanue yueGHOTO MaTepuaa

ro ¥ 0€3HAJIHYHOIO JEHEKHOT0 00-

[Tpuem JeHe)KHOI HATMYHOCTH YUPEkKASHUIMHU OaHKOB.

pauenusi B P®

ITopsiIOK ¥ CPOKU cllayyl HAJIUYHBIX JCHET.

IlonsTHe numuTa.

Briaua qeHe)xHOM HATMYHOCTH HA ONPEENICHUE 1IeIH.

G| WN |-

JlokyMeHTaIwst 0 0pOPMJIICHHIO HAJIMYHOTO JICHSIKHOTO 00pAIIICHUS.

[Ipaktudeckoe 3ansatue Nel
Pabota ¢ HOpMaTHBHBIMH JOKYMEHTaMHU O MOPSIKE BEJCHUS KacCOBBIX onepanuil B PO. M3yyenune n3mMeHeHuit B
y4eTe KacCOBBIX ONepaltil.

[IpakTuueckoe 3ansarue Ne2
[pakTHyeckoe 3a0IHEHNE JOKYMEHTAINH 10 0()OPMIICHHIO HAJIMYHOTO JIEHES)KHOTO 00palieHust

[Ipaktuueckoe 3ansatue Ne 3
Pemenne npakTHUECKUX CUTYallMOHHBIX 3a/]a4 110 IPUEMY U BbL1aue JICHS)KHOW HAJMYHOCTH.

Paznen 2. Opranusauus KaccoBoii pad

0ThI HA NPEeANPHATHI

Tema 2. 1. Opranusanusi KaccoBoi
padoThI

Cojneprkanne yaeOHOr0 MaTepuaia

1 | IIpaBuia opraHu3anny Kacchl HA MPENPHSTHH.

2 [lonsTre o MaTepHaﬂBHOﬁ OTBETCTBEHHOCTHU KacCcHupa, 11paBa u 00513aHHOCTH pa6OTOZ[aT6J'IH 1 Kaccupa

3 | JlokymeHTanpHOE 0(hOpMIICHHE MaTepPHaJIbHON OTBETCTBEHHOCTH

[Ipaktuueckoe 3anarue Ne 4
O3HaKOMJICHHE C JIOJDKHOCTHOW MHCTPYKIMEH kaccupa. CocTaBlIeHHE JOTOBOPA O MaTepHaIbHONW OTBETCTBEHHO-

CTH.

Paznen 3. [lopsigok coBepuieHUs ONepaAlMH HAJMYHBIMH JeHbIaMHU U 0€3HAJIMYHBIMH pacuyeTaMu

Tema 3.1. Onepanun ¢ HAIHYHBIMH
JeHbraMu 1 0e3HAJMYHBIMU pacye-
TaMM

Conepxanne yu4eOHOTO MaTepuaia

1 HpaBI/ma npueMa, BblJIauu HAJIMYHBIX JCHET U O(I)OpMJ'IeHI/Ie KaCCOBBIX JOKYMCHTOB. IlonsTue JCHC)KHBIX O0-
KYMEHTOB M MX BHUIBI.

2 Tpe6OBaHI/I$[ K BBCJICHUIO KacCOBOI KHUTH U XpPaHEHHUIO JCHET U JICHCKHBIX TOKYMCHTOB.

3 | PacueTHO-KacCOBBIC ONepaly B HHOCTPAHHOM BaJIIOTe

4 | OcHoBHBIE TpeOOBaHMUA M PEKOMEHIALNU 10 O0ECICYEHUIO COXPAHHOCTU JCHE)KHBIX CPEICTB M JCHEXKHBIX
JIOKYMEHTOB IIPU UX XPaHEHUU U TPAHCIIOPTUPOBKE

IIpakTnueckoe 3ansarue No 5
OdopmieHne KacCOBBIX OIEPALHH MO ITOTYUSHHIO W BBIIaUe HATMYHBIX JEeHET

2,3

ITpaktuaeckoe 3ansaTre Ne 6

2,3




Oq)OpMJ'IeHI/Ie JACHCKHOI'0 YCKd Ha MOJYYCHUEC HAJIMYHBIX JCHCT

IIpaxTryeckoe 3anaTue Ne 7
OdopmiieHre 00BsIBIICHHS. Ha B3HOC HAIMYHBIMU

2,3

IIpaxkTryeckoe 3anaTue Ne 8
OdopmiieHHE KaCCOBOI KHUTH

2,3

IIpaxTryeckoe 3anaTue Ne 9
OdopmiieHHe KacCOBBIX ONEPALHii IO BbLIAUe JICHEKHBIX CPEACTB B HOJOTYET

2,3

IIpaxkTnyeckoe 3anarue Ne 10
PemieHne cuTyanmoHHbIX 337124 10 0(OPMIIEHHIO KaCCOBBIX onepanuii (IIpeIcTaBUTENBECKUE PACXOIbI)

2,3

IIpaxTryeckoe 3anarue Ne 11
Permenne cuTyallmoHHBIX 33124 IO 0()OPMIICHHIO KACCOBBIX Olepalyii (KOMaHIMPOBOYHBIX PACXOJIOB)

2,3

[Ipaktuueckoe 3ansarue Nel2
[TopsiioK yCTaHOBICHNUS M pacueT JIMMHTA KacChl

2,3

[Ipaktuueckoe 3ansarue Ne 13
OcymiecTBiieHHs onepanyii ¢ IeHHbIMU OyMaramu ¥ OJJaHKaMHU CTPOTON OTYETHOCTH

2,3

[Ipaktuueckoe 3anarue Ne 14
OcymiecTBiIeHHE ONepanuii ¢ MIACTUKOBBIMY KapTaMHy

2,3

[Ipaktuueckoe 3ansarue Ne 15
OdopmireHre onepanuii o BpLAaue 3apab0THOH IUTAThl HAIWMYHBIMH JCHBTaMH

2,3

[Ipaktuueckoe 3anarue Ne 16
Crava neHeXHOM HAJIWYHOCTH B OaHK

2,3

Pasnea 4. Opranuzanus paéoThl ¢ HeIVIATEKHbIMHM, COMHUTEJIbHBIMM M HMeEIOLMe NPU3HAKH MO//1eJIKH AeHeKHOH HAJIHYHOCTBIO

Tema 4.1.Padora ¢ 1eHe:KHOI
HAJTMYHOCTHIO

Copepxanne yaeOHOT0 MaTepuaa

1 | O npaBwmiax onpeneieHus IPU3HAKOB MOJTHMHHOCTH U IJIATEKHOCTH JCHEXKHBIX 3HAKOB POCCUHCKOM BaTIOTHI U
JPYTHX HHOCTPAHHBIX TOCYIapCTB.

IIpaxtrnueckoe 3anarue Nel7
OnpeieNieHHIO PU3HAKOB MOJIMHHOCTH U IUIATE)KHOCTHU JICHE)KHBIX 3HAKOB

2,3

[Ipaktuueckoe 3anarue Ne 18
Perrenne cuTyarmoHHBIX 3a]]a4 10 U3BSTHIO U3 KACChI BETXUX K0P

2,3

IMpakTryeckoe 3ansTue Ne 19
Pemenne cuTyanmoHHbIX 3a/1a4 1O MTOJITOTOBKE JIEHEKHOH HAIMYHOCTH K cJjade HHKAaccaTopy

2,3

Pazgen S. Opranuzanust padoThbl Ha KOHTPOJIbHO-KaccoBbIXx MammnHax (KKM)

Tema 5.1.PaGoTa Ha KOHTPOJIbHO-
KAaCCOBBIX MallITMHAX

Conepxanne y4eOHOTO MaTepuaia

1 | XapakrepucTika cOBpeMEHHOH KOHTpoJbHO-KaccoBoi TexHukH (KKT)

2 | TlpaBuia skcrutyaraiuu u nopsiaok padors Ha KKT

IIpaxtuyeckoe 3anarue Ne 20
O3HaKOMJIEHUE ¢ MHCTPYKIHEH 10 paboTe Ha KACCOBOM aIlrapare

2,3

IIpaktuaeckoe 3ansaTue Ne 21
Brinonsaenne kaccoBbIx onepanuii ¢ npumenenuem KKM

2,3

[Ipaktudeckoe 3ansaTue Ne 22
OdopmiteHne TOKyMEHTOB: X-0T4eT ¥ Z-0T4eT

2,3

10



Pasnes 6. PeBu3us ieHHOCTEH H IPOBEPKA OPraHM3alMU KacCoOBOi padoThl

Tema 6.1. Opranuzanusi KaccoBoi Coneprxanne yqaeOHOTO MaTepuaia

padoThI

1 IlonsiTue PEBU3UU KAaCCbl U KOHTPOJIA 3a CO6J'IIO,H€HI/I€M KacCOBOU JUCIUILINHEL.

[Ipaktuueckoe 3ansarue Ne 23
ITonroToBKa JOKYMEHTOB K PEBU3HH KaCCHI

2,3

IIpaxkTuyeckoe 3anarue Ne 24
3aroaHEeHNE TOKYMEHTOB M IPOBEACHHUE PEBU3NH KaCChI

2,3

Paznen 7. OTBETCTBEHHOCTD 32 HapyumicHus KACCOBOM AUCHMIIJIMHBI.

Tema 7.1. Hapymenns kaccoBoii Coneprkanne yqeOHOTO MaTepuaia
AHCHHIIIHHBI 1 | OTBETCTBEHHOCTD 32 COOJTIOJICHIE TIOPSIIKA BEICHUS KACCOBBIX OTeparuii

IIpaxTrdeckoe 3ansTue Ne 25
PaboTa ¢ HOpMaTHBHBIMH JIOKYMCHTaMH: OTBETCTBCHHOCTH 33 HapyLICHHE KaCCOBOH JUCIUILIMHEL

[Ipaktuueckoe 3anarue Ne 26
Pemrenre cuTyalmoHHbIX 3a/1a4 10 0(OPMIIEHHIO KaCCOBBIX M OAHKOBCKUX JOKYMEHTOB

[paktrdeckoe 3ansTue Ne27
VY4er KacCOBBIX ONEpalyii ¢ HCIIOIb30BaHHEM IIPOTPAMMHOT0 00ECIICUCHHUS

CamocTosiTe1bHasi padoTa NPU U3yYeHUH pa3feios 1-7

TemaTuKka BHeAyIMTOPHOMN CaMOCTOSITeIbHON PadoThI

Tema 1.1. Pabota c nuteparypoii no reme: «MeTONUKH 3aMIOJHEHNs] PETUCTPOB CHHTETHYECKOro ydera no cuery 50 «Kaccay (I1aH-KOHCTIEKT)

Tema 2.1. «HBy‘ICHI/Ie OCHOBHBIX ITPU3HAKOB ONPCACIICHUS MOJJIMHHOCTH JCHCKHBIX 3HAKOB banka Poccuu u HHOCTpaHHOﬁ BaJIIOThI (HJ'IaH 'KOHCHGKT)

Tema 3.1. I/I3yqu1/Ie IJIATEXKHBIX 0AHKOBCKUX KapT, X BUJbl U HA3HAYCHUC (HHaH'KOHCHeKT)

Tema 4.1. V3yueHne 0coOEHHOCTH yueTa KaCCOBBIX ONEpalnii ¢ MCIIOJIB30BaHUEM IIPOTrPAMMHOTO 00ECTIeYeHUS

Tewma 5.1. V3yueHne opraHu3anyy Nporeypbl HHKACCAIH JCHEKHBIX CPEICTB (IDTAHKOHCIICKT). )

NININININ

YuyeOHasi npaKTHKa
Buael pador:

1.M3yueHue 1OIKHOCTHBIX 003aHHOCTEHN Kaccupa.

2.M3y4yeHue 10roBopa 0 MaTepualbHOM OTBETCTBEHHOCTH C KACCHPOM.

3.M3yyeHne opraHu3aIiy KacChl Ha MPEIIPUSTHH.

4.N3yuenne opopMIIeHUS IEPBUYHBIX JOKYMEHTOB 110 KACCOBBIM OIEPALIUsM

5.IIpoBepka Hanuuusl B MEPBUYHBIX OYyXTaJITEPCKUX JTOKYMEHTax 00s3aTelbHBIX PeKBU3UTOB. DopManbHasi MpoBepKa J10-

KYMEHTOB, ITPOBEpPKa IO CYILIECTBY, apu(pMeTHIecKas mpoBepKa.

6.1IpoBeneHre TPYNIIUPOBKH MEPBUYHBIX OyXTaITEPCKUX JOKYMEHTOB MO Iy MpU3HAKoB. [IpoBeieHnE TaKCHPOBKH U

KOHTHPOBKHU IICPBUIHBIX 6YXF AITCPCKUX NOKYMCHTOB.

7.MI3y4eHune mopsika yCTaHOBJICHHS U pacdeTa JMMHTA KacChI.
8.M3yuyenne paboThl Ha KOHTPOJIIbHO-KACCOBON TEXHHKE.

9.13yvenune npasmi padotel Ha KKM.

10.  M3yuyeHue MHCTPYKLHMU AJIs Kaccupa.

11. TIIpoxoxkaeHHe MHCTPYKTa)xka MO paboTe ¢ KaCCOBBHIMH alllapaTaMHu.

36
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12.

N3yuenue nposenenus omiarsel ToBapos yepe3 KKM.

13. HM3yuenue nepenauu ACHEKHBIX CPEACTB MHKAccaTopy. M3yueHue coctaBieHus MPENpOBOAUTEIHHON BEOMOCTH.

14.  O3nakomieHue ¢ pabOTOH MIACTUKOBBIMU KapTaMH.

15. HM3yuenue nopsika npoBeieHUs PEBU3UU KACChl SKOHOMUYECKOTO CYObEKTa.

16. Hcmpamnenue ommOOK B IEPBUYHBIX OYXTAITEPCKUX TOKYMEHTaX.

17. O3nHakomieHHE C HOMEHKJIATYPOH Je.

18.  IloaroroBka MEPBUYHBIX OYXTAITEPCKUX JTOKYMEHTOB JJIS IEPEIavYH B TEKYIIHA OyXTalTEepCKU apXUB.
KBanndukanuoHHblii YK3aMeH 12
Bceero mo MJIK.05.01 116

J1s XapaKTepUCTHKU YPOBHS OCBOSHUSI y4eOHOI0 MaTepHaia HCIOIb3YIOTCS ClIeyIoIe 0003HauCHUS:
1 — o3HaKoMUTENBHBIH (Y3HABaHUE paHee N3yYEHHBIX 00BEKTOB, CBOWCTB);

2 — penpOoIyKTHUBHBIN (BBIOIHEHUE ACATEIHHOCTH MO 00pa3ily, HHCTPYKIIMHU WX 1Ol PyKOBOJCTBOM);

3- HpO,I[yKTI/IBHHﬁ (HJ'IaHPIpOBaHI/Ie 1 CaMOCTOATCJIBHOC BBINIOJTHECHUC ACATCIbHOCTH, PCHICHUC HpO6J’I€MHLIX Saz[aq).
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4. YCJIOBUSA PEAJIM3ALIMU TPOPECCUOHAJIBHOI'O MOAYJIA

4.1. TpeGoBaHMsA K MUHUMAJIbHOMY MaTePHAJIbHO-TEXHMYECKOMY o0ecreye-
HHIO

MJIK.05.01Ayn.2417 JTaGopaTtopusi- yaeOHas OyxranTepus

VYuebnas mebenp Ha 15 mocasodHbIX MecT, paboyee MECTO IMPENoaaBaTelis, T0CKa MeJIoBas -
lurr., Tym0a - 1., yaeOnsiii kommuiekT - 15mT; Kommnerorep npenonasarens LenovolntelCore
i3-2100 CPU 3.1GHz ¢ monutopom Acer V193(14 mr.); IIpoekrop NEC ¢ mpoeKiuoHHBIM
sKkpaHoM Star; JleTekTop BaIIOT, CYUETYMKOM OAHKHOT, KaCCOBBIN ammapart, ceii, MDY LaserJet
1312M- 2 IIT. [Tepeuenn JIUIIEH3UOHHOTO MIPOTPaMMHOTO obecrieue-
Hus:MicrosoftWindowsProfessional (KOHTPAKT Ne 244/20 «26» wions 2020 r,
MicrosoftOfficeProfessional (KOHTPAKT Ne 244/20 «26» wmrons 2020 1), 7-Zip
(freeware).1C 8.3.15.1565 (Per.Homep-

8922985, 8922986, 9334150, 9334398, 9334400, 8972343, 9985501).

Ayn.1217J1abopatopust uHGOPMAITMOHHBIX TEXHOJIOTHH B MPO(GECCHOHATBHON IEATEIIbHOCTH
VYuebnast mebens Ha 20 MOCaJOYHBIX MecT, paboyee MECTO IMPErojaaBaTelis, JOCKa MelloBas-
1mIT., KOMITJIEKT KOMIIBIOTEPHBIN CTOJI ¥ KPECIIO KpyTamieecs- 16 mT

Mono6ok Philips 224E5QSB 13-8100/ 81'6/500I'6/ Win 10ltsb x64 -15 mT; Kommbrotep mpe-
nozaasatens LenovolntelCore i3-2100 CPU 3.1GHz ¢ monutopom Acer V193 -1 mrt; IIpoektop
SANYO ¢ »kpanom Media; Ilepedenp JHMIIEH3MOHHOTO MPOTPAMMHOTO OOECIICUCHUS:
MicrosoftWindowsProfessional ~(KOHTPAKT No  244/20 «26» wmrons 2020 1,
MicrosoftOfficeProfessional (KOHTPAKT Ne 244/20 «26» wions 2020 1), 7-Zip
(freeware).1C 8.3.15.1565 (Per.Homep-

8922985, 8922986, 9334150, 9334398, 9334400, 8972343, 9985501 )

1224 TlomenieHune 1sl CAMOCTOATEIBHOM PabOThl 00yUYAIOLTUXCS

Komnerorepnsie ctombl -15 mt. CTon /Ui COBELIaHUN ¢ KOMILJIEKTOM CTYJbEB Ha 26 4elOBEK.
Hoytoyk HPIntel(R) Core(TM) 2.7 Hz- 15 wr. MOV LaserJet 1132MFP- 2 m. TIpoektop
SANYO ¢ »skpanom Media. IlepedeHp JHIIEH3MOHHOTO TIPOTPAMMHOIO OOECHCUCHHUS:
MicrosoftWindowsProfessional ~(KOHTPAKT No  244/20 «26» wmrons 2020 1,
MicrosoftOfficeProfessional (KOHTPAKT Ne 244/20 «26» utonst 2020 r), 7-Zip (freeware).

4.2. UudopmanmoHHoe odecrneyeHrue 00y4eHust

Knuroo6ecne4eHHOCTD
bubéanorpadguyueckoe onucanue U3JaAHUsA OcHoBHasi/ nonoJ- Kon-5o
(aBTOP, 3ar1aBHeE, BH/I, MECTO M IO/l M3aHUS, HHUTEJbHas JUTe- K. B 6;4 oL DJICKTPOH-
KOJI. CTP.) parypa CIIsrDy [Mble pecypebl
Kauan, H. A. OCH DbC
TexHOoIOTHsI BRIMOJTHEHUST PAaOOTHI 1O TTpodeccuu ZNANIUM

«Kaccup» : Yuebnoe nmocobue : Cpennee npo-
(deccuonanpHOE 00pazoBanue / benropoackuit
VHHUBEPCUTET KOOTEpaIu, YJKOHOMUKH U TIpaBa
— 2, crepeotun. — Mocksa : OOO "HayuHo-
u3natenbekuit nentp MHOPA-M", 2022.— 307
c. — (Cpennee npodeccuonaabHOEe 00pa3oBa-

Hue.)
AxatbeBa M. JI. o DbC
[TpakTH4yeckre OCHOBBI OyXTaJITepCKOro yyeTa ZNANIUM

MMYILECTBA OpraHu3anuu : YueOHuk .— MockBa
: OO0 "Hayuno-uznatensckuii nentp MH®OPA-
M", 2021 .— 319 c.

Kauau H. A. OCH ObC
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http://znanium.com/catalog/document?id=384988
http://znanium.com/catalog/document?id=384988
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=908&TERM=%D0%90%D0%BA%D0%B0%D1%82%D1%8C%D0%B5%D0%B2%D0%B0,%20%D0%9C%D0%B0%D1%80%D0%B8%D0%BD%D0%B0%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://znanium.com/catalog/document?id=361211
http://znanium.com/catalog/document?id=361211
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2008&TERM=%D0%9A%D0%B0%D1%87%D0%B0%D0%BD,%20%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D1%8C%D1%8F%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B5%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://znanium.com/catalog/document?id=360266

byxranrepckast TEXHOJIOTUS IPOBEACHUS U ZNANIUM
odopMIIeHNSI THBEHTApH3aIuK : Y 4eOHOe 1TOCo-
oue. — Mocksa : UTHOPA-M, 2021. —

137 c.

4.3. O0mmue TpeOOBAHMSA K OPraHU3ANMU 00Pa30BaTEJIbLHOIO NPolecca
TeopeTtnueckue 3aHATHS U ydeOHas MpaKTHKa MPOBOASTCSI B 00Opa3oBaTelb-
HOM y4YpexJeHuu. B mporecce oOydeHUs HCHOJIB3YIOTCSI UMUTAIIMOHHBIE U WH-
(dbopMaIrmOHHO-KOMMYHUKAIIMOHHBIE TeXHOJIOTUU. KoHCynbTanuu o0ydaromuxcs
IPOBOJASTCS B COOTBETCTBUHM € IPpapIKOM KOHCYJIbTALUN, COCTABJIEHHBIM yUE€OHBIM

3aBCICHUA.

4.4. KaapoBoe obecnieuenne 00pa3oBaTeiLHOI0 nmpoiecca

TpeboBanus K

KBaJIU(UKAIIUH

HGI[&FOI‘H‘IGCKHX(I/IH}KGHQPHO-

NeJaroruueckux) Kajapos, odbecrneunBaronmx ooydenue no moayito [IM: Beiciiee
CIIEIUAIBHOE 00pa30BaHKE, COOTBETCTBYIOIIEE MPODIITIO MOTYJIS.

5. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS
[POPECCHOHAIBHOTO MOAY.JIST
(BUJIA MPO®ECCUOHAJILHOM JEITEJILHOCTH)

Kon u
HauMCHOBaHUEC Kpurepuu ouenku MeTop! OIIEHKH
podeCCHOHATBHBIX "
001mHx KOMIICTCHIIHH,
dbopMUpyeMBIX B paMKax
MOJTYJISI

[IK 1.1. O6pabatbi-
BaTh NEpBUYHBIE OyXrai-
TEPCKUE TOKYMEHTHI.

JleMoHCTpanus yMEHHH U HaBbI-
KOB:

- NOpUHUMATh  TPOU3BOJIbHBIC
MePBUYHBIE OYXTAITEPCKHE JOKYMEH-
ThI, pacCCMAaTPUBAEMble KaK MHUCbMEH-
HOE JI0OKA3aTeJIbCTBO COBEPIICHUS XO-
35MCTBEHHOM OIlEpallMM WIM IOJIyYye-
HUE pa3pelieHus Ha e TMPOBEICHNUE;

-IIPUHUMATh TepBUYHBIE OyXrai-
TEPCKHE JTIOKYMEHThI Ha OyMaKHOM
HOocHTeNe M (WJIM) B BHUJE DIIEKTPOH-
HOTO  JIOKYMEHTa, IOJMHUCAHHOTO
ANIEKTPOHHOMN MOJAIMKCH;

-IIPOBEPSATH HAJIMYHUE B TPOU3-
BOJIBHBIX TEPBUUYHBIX OyXTalTEepCKUX
JIOKYMEHTaX 0053aTeNbHBIX PEKBHU3HU-
TOB;

-IPOBOJIUTH (OPMANIBHYIO TIPO-
BEPKY JIOKYMEHTOB, IIPOBEPKY MO CY-
IECTBY, apU(PMETHUECKYIO TTPOBEPKY;

-IIPOBOJUTH TPYHIUPOBKY IeEp-
BUYHBIX OYXTaNTEPCKUX JTOKYMEHTOB
0 psily NPU3HAKOB;

-IIPOBOJIUTh TAKCHUPOBKY M KOH-

Texymmit KOH-
TpOJIb B popMe:

-YCTHOTO U THCh-
MEHHOT0 OIIPOCa;

-3aIIUTHl IIPAKTH-
YEeCKHUX 3aHSATHI,

-BBIIIOJIHEHUS Te-
CTOBBIX 3aJIaHMIA;

-KOHTPOJIbHBIX
paboT 1o Temam.

Pewenne mnpakru-
KO-OPUEHTUPOBAHHBIX
CUTYallUOHHBIX) 3aja-
HHUI.

OK3aMeH Mo Ipo-
(beccuoHaIbHOMY MO-
IYJIIO0.

Otuer mo yueb-
HOM IIPAKTHUKE.
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http://znanium.com/catalog/document?id=360266

TUPOBKY TEPBHYHBIX OyXTalTEPCKUX
JIOKYMEHTOB;

-OpraHu30BHIBAThH
obopor;

-pa3bupatbcsi B HOMEHKJAType
e,

-3aHOCHTH JJaHHBIE IO CTPYIIH-
POBAHHBIM JOKYMEHTaM B PETUCTPHI
OyXrajaTepckoro y4era;

-nepeaaBaTh NEpBUYHbIE OyXrai-
TEPCKHUE JOKYMEHTBHI B TEKYIIHHA OyX-
TaJITePCKUM apXUB;

-repeaBaTh MEepBUYHbBIE Oyxraj-
TEPCKUE JOKYMEHTBHl B IOCTOSIHHBII
apX¥B MO UCTCUYECHUH YCTAHOBJIEHHOTO
CPOKa XpaHEHHUS;

JNOKYMEHTO-

-UCIIPABJIATH OIINOKHU B
MIEPBUYHBIX OyXrajaTepcKux
JIOKYMCHTaX.

IIK 1.3. TIpoBoauth
y4eT JICHEIKHBIX CPEJICTB,
oopMIISTE JCHEKHBIC U
KaCCOBBIC JOKYMEHTHI.

JleMOHCTpanysi yMEHHMI U HaBbI-
KOB:

-IIPOBOJIUTH YYET KAacCCOBBIX OIle-
pauuii, JeHEXHbIX JOKYMEHTOB U Iie-
PEBOJIOB B IIyTH;

-IPOBOAUTH  Y4€T  JEHEKHBIX
CPEICTB Ha pacyeTHBIX M CIeLUalb-
HBIX cUeTax;

-YUUTHIBaTh OCOOEHHOCTU Yy4deTa
KaCCOBBIX OIlE€paluii B MHOCTPAHHOU
BAJIIIOTE W OMNEpalMi MO BATOTHBIM
cyeTawm;

-0(hOopMIIATH JIEHEXKHBIE U Kacco-
BbI€ JJOKYMEHTHI;

-3aM0JIHATh KAacCOBYIO KHHUIY H
OTYET Kaccupa B OyXrajaTepHIo.

Texymmi
TPOJIb B hopMe:

-YCTHOT'O U MHCh-
MEHHOTI'0 OIIPOcCa;

-3aIUTHl TIPAKTH-
YECKUX 3aHATUH;

-BBITIOJTHEHUST Te-
CTOBBIX 3a/1aHUii;

-KOHTPOJIbHBIX
paboT 1Mo Temam.

Pemenne npaktu-
KO-OpPHUEHTHPOBAHHBIX
CUTYallMOHHBIX) 3aja-
HUM.

OK3aMeH Mo Ipo-
(deccuoHaIbHOMY MO-
TYITIO.

Otuer mo yueo6-
HOM IIPAKTHUKE.

KOH-

IIK 2.2. BeImoaHATH
MOpYYEHUs PYKOBOJACTBA
B COCTaB€ KOMMCCHUH IIO
WHBEHTApU3aIlii aKTUBOB
B MECTaX UX XPAHEHUA.

JleMOHCTpanysl HaBBIKOB 10 BBI-
IIOJIHEHHIO NTOPYYEHUN PYKOBOJCTBA B
COCTaB€ KOMHUCCHM II0 HMHBEHTapH3a-
LMY aKTUBOB B MECTaX X XPAHCHHUS.

Texymmit
TpOJIb B opMe:
-YCTHOTO U THCh-
MEHHOT0 OIIPOCa;
-3aIUTHl IPAKTH-
YEeCKHUX 3aHSITHIL,
-BBIIIOJIHEHUS Te-
CTOBBIX 3aJIaHUM;
-KOHTPOJIbHBIX
paboT 1Mo Temam.
Pewenne npakru-
KO-OPUEHTHUPOBAHHBIX
CUTYallMOHHBIX) 3aja-

KOH-
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HU.

DK3aMeH MO Mpo-
(beccuoHaTbHOMY MO-
IyJIIO.

Otuer mo yueod-
HOW MPAKTHUKE.

[IK 2.3. TIpoBoauts
MOATOTOBKY K WHBEHTa-

pu3alMu M IPOBEPKY
IEHCTBUTEIIFHOTO  COOT-
BEeTCTBUA  (DaKTUUECKHUX

JaHHbIX HWHBCHTApPHU3AlUKU
AAaHHBIM Y4CTa.

JleMOoHCTpalus HaBBIKOB IO TIPO-
BEJICHUIO TOJTOTOBKM K WHBEHTApH-
3allMd U TPOBEPKHU JCHCTBUTEIHLHOTO
COOTBETCTBUSl (DAKTHUECKUX JAHHBIX
WHBEHTApHU3AIlMK  JIaHHBIM  y4YeTa,
obopmiieHHI0 (HaKTOB XO3SMCTBEHHOM
YKU3HU YIKOHOMUYECKOTO CyOBEeKTa.

Texymmui
TpOJIb B hopMe:

-yCTHOTO W TIHCh-
MEHHOT'0 OIPOCa;

-3aIUTHl MIPAKTH-
YEeCKUX 3aHSTHIA;

-BBITIOJIHEHUSL Te-
CTOBBIX 3a/laHUM;

-KOHTPOJIBHBIX
paboT 1Mo TemMam.

Pewenne npakru-
KO-OPUEHTHUPOBAHHBIX
CUTYAIIMOHHBIX) 3aa-
HUM.

DK3aMeH MO Tpo-
dbeccuoHaIbHOMY MO-
IyJIIO0.

Otuer mo yueod-
HOM IIPAKTHUKE.

KOH-

IIK 2.4. Otpaxats B
OyXraJaTepcKux MpOBOJI-
Kax 3a4eT U CIHCaHue
HeJlocTayu LIEHHOCTEN
(perynupoBaThb HWHBEHTa-
pHU3aLMOHHBIE  PA3HUIIBI)
[0 pe3yjbTaTaM WHBEH-
Tapu3aluu.

JleMOHCTpanys HaBBIKOB 110 OT-
POKEHHIO B OyXTaJITePCKUX MPOBOI-
KaxX 3ayera U CIHMCAHUSA HEIOCTadd
LIEHHOCTE! U pEeryjaupOBaHUs WHBEH-
TapU3alMOHHBIX Pa3HHUIL 10 pe3yibTa-
TaM MHBEHTapHU3aLUN.

Texymmit KOH-
TPOJb B hopMe:

-YCTHOTO U IHCh-
MEHHOT'0 0IIpOcCa,

-3aIlUTHl IIPAKTH-
YEeCKHUX 3aHSATHI,

-BBIIIOJIHEHUS Te-
CTOBBIX 3aJIaHMIA;

-KOHTPOJIbHBIX
paboT 1o Temam.

Pewenne mnpakru-
KO-OpUEHTUPOBAHHBIX
CUTYallUOHHBIX) 3aja-
HHUI.

OK3aMeH 1Mo Ipo-
(deccuoHaIbHOMY MO-
INAI

Otuer mo yueo6-
HOM IIPAKTHUKE.

OK 01. Beibupath
CHOCOOBI perieHus 3a1a4y
popeCCUOHAIBHON  J1esI-
TEJBHOCTH, IPUMEHH-
TEIBHO K  Ppa3IHYHBIM
KOHTEKCTaM.

Bri6op onTuManpHBIX CIOCOOOB
pemeHnss MpoQecCHOHANbHBIX 3a/1ad
MNPUMEHUTCIIBHO K pa3JnYHbIM KOH-
TEKCTaM.

Ounenka >ddek-
TUBHOCTH W KauecTBa
BBITIOJITHCHUA 3a1a4

OK 02. Ocymects-
JISITh MOUCK, aHAIHU3 U MH-

D@ deKkTUBHBIN MOUCK HEO0XO0-
JuMol MHGOpMAIIMU, WCIOIh30BaHHE

Ounenka dddek-
TUBHOCTH W KauecTBa
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Teprperanuio  MHPOopMa-
MY, HEOOXOIUMOH It
BBITIOJTHEHUS 33724 IPO-
(hecCHOHAIBHON JICSTEIh-
HOCTHU

pPa3IMYHBIX HMCTOYHUKOB IOTYYCHUS
uH(poOpMallUK, BKJIIOYas HWHTEPHET-

peCypCHl.

BBIINIOJIHCHUA 3aaa4

OK 03. ITnanupoBathb
U pealu30oBbIBaTH COO-
CTBEHHOE npodeccuo-
HaJIbHOE M JIMYHOCTHOE
pa3BUTHE.

YMeHHe MOCTaHOBKHU IICNH, BBI-
0opa ¥ IPUMEHEHHUsI METOJIOB U CIIO-
co0oB pereHUs MPO(PEeCCHOHATBHBIX
3ajay;

CBOECBpPEMEHHOCTh Cauul IpaK-
TUYECKUX 3aJIaHUH, OTYETOB IO MpaK-
THKE;

PanyonansHOCTE pacnpeneneHus
BPEMEHU TPH BBHITOJHEHUHN TPAKTHYEC-
CKuX paboT ¢ CcOOJOJeHEM HOPM U
NPaBUJI BHYTPEHHETO PacHopsiiKa.

OcyuiecTBiieHUE
camMoo0pa3zoBaHusi, HC-
MOJIb30BAaHUE  COBpe-
MEHHOM HAay4HOH H
npodeccuoHanbHOM
TEPMHUHOJIOTHH,

ydyacTue B IIpo-
(dbeccruoHaIbHBIX

OJIUMITHAJAX,
KOHKYpCax,  BBICTaB-
Kax, Hay4HO-
IIPaKTUYECKUX KOH(e-
PEHIIMAX, OIEHKa CIO-
COOHOCTH  HaXOIUTh
allbTepHATUBHBIE  Ba-
pHUAHTBI peleHus
CTaHIApPTHBIX U He-
CTaHJIAPTHBIX  CHTYa-
UUH, TPUHATHE OTBET-
CTBEHHOCTH 32 WX BEHI-
MOJIHEHUE

OK 04. Paborats B B3aumopeiictBue ¢ KoJuleramu, DKcnepTHoe
KOJUIGKTUBE M KOMaHJE, | PyKOBOACTBOM, KJIMEHTAaMH, CaMOaHa- | HAOJII0IeHHE M OICHKa
3(Q(QEeKTUBHO B3aMMOJEH- | M3 M KOPPEKIHUs PE3yJIbTaToB c0O- | pe3ynbTaToB  (hopmu-
CTBOBAaTh C KOJUIETaMH, | CTBEHHOU pabOoTHI. pOBaHMS  IIOBEJCHYE-
PYKOBOJICTBOM, KJIMEHTA- CKUX HAaBBIKOB B XOJ€
MHU. o0y4yeHHUsI

OK 05. Ocymects- Hcnonb30BaHne MEXaHU3MOB CO- Onenka yMeHHUs

JATh YCTHYIO U NHCHMEH-
HYI0 KOMMYHHUKAaIMIO Ha
rOCylapCTBEHHOM  SI3BIKE
Poccuiickoit  ®denepanuun
C y4eToM OCOOEHHOCTEMH
COLMAJILHOTO U KYJBTYp-
HOT'O KOHTEKCTA.

34aHUA U O6p8.60TKI/I TCKCTA, a TaKXKC
BEACHUEC ACIOBBIX 6606,[[, y4yaCTuc B
COBCIIAHUAX, JOCJIIOBasd Teﬂe(l)OHHaﬂ
KOMMYHUKAIIUA.

BCTYIaTb B KOMMYHHU-
KaTUBHBIC OTHOIICHUS
B cdepe mnpodeccHo-
HAJIBHOW  JIESITEJIBbHO-
CTU W TOJJIePKUBAThH
CUTYyallUOHHOE  B3au-
MOJCHUCTBUE, IPUHU-
Masi BO BHUMaHHUE OCO-
OEHHOCTH COLMAIBHO-
r0O H©  KyJIbTYPHOTO
KOHTEKCTa, B YCTHOM U
nUcbMeHHOW  (hopme,
MPOSIBJIICHUE TOJIE-
PAHTHOCTH B KOJUIEK-
TUBE

OK 09. Hcnomas3o-
BaTh  MH(OPMALMOHHBIE
TEXHOJIOTHH B Tipodeccu-
OHAJILHOM JIESITENIbHOCTH.

YMeHHe ucroiap30BaTh B 00pas3o-
BaTEIbHON U MPOQPECCUOHATBHON Jesl-
TEIBHOCTH 3JIEKTPOHHO-TIPABOBBIC CH-
CTEMBl, YMEHHE TPUMEHATh OyXrai-

Onenka ymeHus
IIPUMEHSTh  CpPEACTBa
MH(OPMaLMOHHBIX
TEXHOJOTUN 1Sl pe-
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TEPCKHUE MPOTPAMMBI U OCYILIECTBIISITh
MIPEACTABJICHUE JTOKYMEHTOB B Opra-
Hbl CTaTUCTHUKU 4Ye€pe3 TEICKOMMYHHU-
KAallMOHHbIEC KaHAJIBI.

meHust  npodeccuo-
HAJTBHBIX 3324 U HC-
MOJIb30BaHUS ~ COBpE-
MEHHOTO POrPaMMHO-
ro o0ecrieueHus

OK 10. Ilonep3oBaTh-
csi  mpodeccruoHaIbHON
JOKyMEHTAIlMe Ha rocy-

YMeHue nmoHUMarh U MPUMEHSThH
3aKOHOJIaTE€JIbHO-HOPMATUBHBIE  JIO-
KYMEHTBI, Npo(deCCHOHATIbHYIO JIUTe-

Ouenka  coOuIrO-
JIEHUS MIpaBUII
odopmiteHus JIOKY-

JapCTBEHHOM W WHO- | paTypy, pa3bsCHEHUS U MHPOPMALIUIO | MCHTOB U IOCTPOCHUS
CTPaHHBIX S3bIKaX. KOMIIETEHTHBIX ~OpPIaHOB, THUIIOBBIE | YCTHBIX COOOLIECHUN Ha
(bOpMBI 1 TOKYMEHTBHI. rOCyJapCTBEHHOM
A3BIKE Poccuiickoit
Qenepauui U UHO-
CTPaHHBIX S3bIKaX
OK 11. Hcnonb3o- JleMOHCTpauus yMEHHs Ipe3eH- Onenka yMeHHUs
BaThb 3HaHUA 1O (HUHAH- | TOBATh UJEH OTKPBITUS COOCTBEHHOIO | ONPENENATh HHBECTH-
COBOH IpaMOTHOCTH, IUIa- | lena B MPO(EeCCHOHAIBHOW AEATEeNb- | IMOHHYI0  IpUBJIEKa-

HHUPOBATh MpCAIpUHHMA-
TCJIIBCKYIO ACATCIIbHOCTD B

HOCTH, COCTaBJISITh OW3HEC-TIaH C
Y4€TOM BBIOPAaHHOM HJ/IE€U, BBISBIIATH

TEIBHOCTh KOMMeEpUe-
CKMX HJEH B paMKax

npodeccuoHanbHOi cde- | JOCTOMHCTBA M HEAOCTAaTKH KOMMEp- | MpoQecCHOHANbHON
pe. YECKOU HJIeu NEATEIIbHOCTH,  OIpe-
JeINATh UCTOYHUKHU

¢buHaHCHpOBaHUS U
CTPOUTH TEPCIICKTUBBI
pa3BUTHUSL COOCTBEHHO-
ro 6uzHeca

6. OCOBEHHOCTHU OCBOEHUA JUCHUIIJIMHBI 1151 UTHBAJIUI0B
N Jiil C OrPAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbSA

OOyueHne OOyYarOIUXCA C OTPAaHUYECHHBIMU BO3MOXXHOCTSIMU 3J0POBbS TIPH
HEOOXOJMMOCTH OCYIIECTBIISICTCSI HA OCHOBE aJalTHPOBAHHOW pabodel MmporpamMmbl ¢
UCTOJIb30BAHUEM CIIEIUAIBHBIX METOJOB OOyUYEHHs M AUJAKTHYECKHX MaTepUaloB, CO-
CTaBJIEHHBIX C y4ETOM OCOOCHHOCTEH MCUXO(HU3MUECKOTO Pa3BUTHS, MHIUBUIYAIbHBIX
BO3MO>KHOCTEH M COCTOSIHUS 3/I0POBBS TAKMX 00ydaromuxcs (00y4Jaromnierocs).

B nensix ocBoenust yueOHON mporpamMmbl AUCHUIUIMHBI HHBAJTUAAMU U JHMIAMU C
OrpaHUYEHHBIMHU BO3MOKHOCTSIMU 3710poBbs Kb uT obecnieunBaer:

JUTS. MTHBAJIMIOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0OPOBbSI 110 3PEHUIO:
pasMelleHle B JOCTYIHBIX /Ul 00y4YalOUIUXCsl, SIBJSIOMINXCS CICIBIMU MU Cab0BUIS-
IIMMH, MECTaX U B QJaNTUPOBAHHOU (opMe CHpaBOUYHOM HMH(GOPMAIUU O PACHUCAHUU
y4eOHBIX 3aHATUN; MPUCYTCTBUE ACCUCTEHTA, OKa3bIBaloIIEero oOydaromiemycs HeoOxo-
JUMYIO TIOMOIIb, BBITYCK aJIbTEPHATUBHBIX (HOPMATOB METOJWYECKHX MaTEpUaIOB
(xpynHBIH WpudT MK ayauodaiiisl);

JUIT MTHBAJIMOB M JIMII C OTPAaHMYCHHBIMU BO3MOKHOCTSIMH 3JIOPOBBS 1O CIYXY:
Ha/IJISKAIIMH 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEIeHNE HH()OpMAIINH;

JUI. UHBAJHMJIOB U JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 370POBbS, HMEIOLINX
HapyIIEHUS] OMOPHO-JBUTATEIBHOTO ammapara: BO3MOKHOCTh OECIpPENsITCTBEHHOTO J0-
cTyma oOydJarouuxcsi B y4eOHbIe MOMEIICHHs, TyaJleTHhIE KOMHATHI U JpyTHe MOMeIe-
HUS, a TAKKE MPeObIBAaHUE B YKa3aHHBIX MTOMEIIICHUSX.
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OO0pazoBanre 00yJaOIIUXCS ¢ OTPAHUYEHHBIMA BO3MOXKHOCTSIMU 37I0POBBSI MOXKET OBITh
OpPraHU30BaHO KaK COBMECTHO C JAPYTMMH OOYYAIOIIMMHUCS, TaK U B OTAEIbHBIX TPYIIax
WJIY B OTJEJIbHBIX OPraHU3alusX.
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