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1. MACIHOPT IPOI'PAMMBbI YYEBHOM JUCHUITINHBI
HNudopMannoHHbie TEXHOJOTHHM B IpodeccCHOHAILHON 1esITeJJLHOCTH

1.1. O6sa1acTh NPUMEHEHUSs] IPOTPAMMbI

[Iporpamma  y4yeOHOM  AMCHMIUIMHBI  SIBJIIETCS.  4YacTblO  OCHOBHOM
00pa30BaTeNbHOM MPOTPaMMbl TOJATOTOBKM CHEIHAIMCTOB CPEAHETO 3BEHA B
cootBerctBUM ¢ PI'OC mno cneumansHoctn  CIIO 38.02.01 DOkoHoMuka u
Oyxrantepckuid yd4€r (MO OTpaciisiM), YKpYNHEHHas TIpyINNa CHEUaIbHOCTEN
38.00.00 DxoHOMHKA U YIIpaBJIECHUE.

[IporpaMMa y4eOHOM JOUCHUIUIMHBI MOXET OBITh HCHOJB30BaHAa B
JIOTIONIHUTEABHOM  MPO(GECCHOHATBHOM  OOpa3oBaHMM  JJIi  TOBBIIICHUSA
KBaJIM(UKAIIMA U TIEPETIOATOTOBKH PAaO0OTHUKOB SKOHOMUYECKOW U OyXranTepcKon
cdepsl gesrenbHocTH 1O cneruanbHocTh 38.02.01 DxoHOMUKA M OyXranaTepckuit
y4€T (110 OTpacisim).

1.2. MecTo y4eOHOIl NMCHUILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTe/IbHOM
NMPOrpaMMbl MOATOTOBKH CHENUAJINCTOB CPeIHEro 3BeHa: JUCLIHILUIMHA BXOIUT B
Oo6menpodeccuoHaIbHBIN ITUKI.

1.3. Heau u 3amaum y4eOHOI IMCUMILUIMHBI — TPeOOBaHHUA K pe3yJbTaTam
OCBOCHUSA YU4eOHOM TMCIUTIIAHDI:

[enp: HAy4YnUTh NPUMEHATHh HH(POPMALIMOHHBIE TEXHOJIOTHH B Oyayuieit npodeccuu

B pesynbrare ocBoeHUs1 y4eOHOM TUCIUIUIMHBI O0yJarOIUNCs T0KEH YMETh:
- HWCIOJbh30BaTh HMH(POPMAIMOHHBIE PpPECypchl Uil TIOMCKA W XPaHCHHS
uHdopmaIuy;
- 00pabaThIBaTh TEKCTOBYIO U TAOJIUYHYIO HH(DOPMAIIHIO;
- HCIOJIb30BaTh JEIOBYIO rpadKy U MyJIbTUMEIUA-UHPOPMAIIUIO;
- CO3/1aBaTh MPE3CHTAIINH;
- NPUMEHATHh AaHTUBUPYCHBIE CPEJICTBA 3aIUTHI HHPOPMAIINH;

- 4YUTATh (MHTEpHpPETUPOBATH) uHTepdeiic CIELUAIN3UPOBAHHOIO
IPOrpaMMHOr0 00ecreyeHus, HAXOJUTh KOHTEKCTHYIO MOMOIlb, paboTaTh C
JOKYMEHTAIUEN;

- MOPUMEHATHh CHEHUATU3UPOBAHHOE MpOrpaMMHOE oOecreueHue miis coOopa,
XpaHeHus: U 00paboTKu OyXrajirepckoid HH(OpMalUMU B COOTBETCTBHM C
U3y49aeMbIMU MPOPECCHOHATHHBIMU MOTYJISIMU;

- MOJb30BaThCS ABTOMATU3UPOBAHHBIMU CUCTEMAMHU JIEJIOTPOU3BOJICTBA;

- TPUMEHSTHh METOJIbI M CPEJICTBA 3AIIUTHI OYXTanTepCKOH HHPOPMAIIH;

B pe3ynbpraTe ocBoeHMs yueOHOM TUCIUIUIMHBI 00yYaromuics JOHKEeH 3HATh:
- OCHOBHBIE METOJIbI U CPEACTBA OOPAOOTKH, XpAHEHHSI, IEPEavYH U
HAKOIJIEHUSI HH(OPMAITIH;



- Ha3HA4YeHHE, COCTaB, OCHOBHbIEC XapaKTEPUCTUKU OPraHU3alMOHHON U
KOMITBIOTEPHOW TEXHUKH;

- OCHOBHBIE KOMIIOHEHTHI KOMIBIOTEPHBIX CETEH, MPUHIIUITBI TAKETHON
nepeavn JaHHbIX, OPraHU3aLUI0 MEKCETEBOr0 B3aUMOECHCTBUS;

- Ha3HA4YE€HHE U MPUHUUIIBI KCIOJIb30BAHMS CHCTEMHOTO U MPUKJIIATHOTO
MIPOTPAMMHOTO O0ECIICUEHUS;

- TEXHOJIOTHIO oHcKa nH(popmaiuu B cetu MHTepHer;

- MPUHIUIIBI 3a1IUTHl KHPOPMAIIUK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

- MPaBOBbIE aCMEKThI UCTIOIB30BAHMS HHPOPMAIIMOHHBIX TEXHOJIOTUH U
IPOrPaMMHOT0 0OECIICUEHUS;

- OCHOBHBIC IMOHATHS aBTOMATU3UPOBAHHON 00paOOTKN HH(POPMALINH;

- HampapJIEeHUs] aBTOMATU3AIMKU OyXTajaTepCKOU J1eITeIbHOCTH;

- Ha3HA4YeHHE, IPUHIUIIBI OPraHU3alMU U IKCIUTyaTalluK OyXTraaTepCKuX
UH(GOPMAIIMOHHBIX CUCTEM;

- OCHOBHBIE YI'PO3bl U METO/IbI OOecTieUeHHs] TH(POPMALIMOHHON
0e30macHOCTH

Bbyxranrep nomkeH o01agaTh OOMMMH KOMITETCHITUSMU:

OK 1. Beibupars crocoObl pemieHusi 3a1ad MnpodhecCUOHATBHON AeSTEIbHOCTH
MPUMEHUTENBHO K Pa3INYHBIM KOHTEKCTaM

OK 2. OcymecTBiiATh TMOUCK, aHAIUM3 M HHTEpIpeTaluio HH}opManuy,
HEO0OXOAMMOM ISl BBIMOJIHEHUS 33]1a4 Npo(heCcCUOHATBHOM E€ATEIbHOCTH

OK 3. IlnanupoBaTh M peajl30BBIBATH COOCTBEHHOE MPO(ECCHOHATBHOE WU
JMYHOCTHOE PAa3BUTHE

OK 4. PaboraTh B KOJUIEKTHBE U KOMaHje, 3()(PEKTUBHO B3aUMOJIEHCTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KJIMEHTaMHU

OK 5. OcymectBiasiTh YyCTHYHO M THMCbMEHHYHDO KOMMYHHUKAIMIO Ha
rocyapcTBeHHOM si3bike Poccuiickoit ®eneparii ¢ y4eToM OCOOEHHOCTEM
COLIMAJIBHOTO U KyJIbTYPHOTO KOHTEKCTa

OK 9. Hcnonp3oBaTh HWH(OpPMALMOHHBIE TEXHOJOTMM B NPO(hEeCcCCHOHATBLHOM
NesATEIbHOCTH

OK 10. TTons3zoBarbest mpoeccuOHaIbHOM TOKYMEHTAlMEH Ha TOCyAapCTBEHHOM
Y UHOCTPAHHOM SI3bIKAX

OK 11. Hcnonws3zoBarth 3HaHUS MO (PUHAHCOBOW TI'PAMOTHOCTH, IJIAHUPOBAThH
MpEANPUHUMATEIIBCKYIO JIEATEIBHOCTh B TpodecCuoHalibHOM cepe

po(ecCUOHATIEHBIMU KOMITETEHIUSMH:

[IK 1.1. OGpabarbiBaTh NepBUYHBIE OYXTaaTEPCKUE JOKYMEHTHI

[1K 1.2. Pa3pabatbIBaTh U COIIACOBBIBATH C PYKOBOJCTBOM OpraHU3aluu padouunit
IJIaH CYETOB OYXTaJITEPCKOTO yuyeTa OpraHu3aluu

[1K 1.3. IIpoBOOUTH y4eT JEHEKHBIX CPEICTB, OPOPMISAThH I€HEKHBIE U KaCCOBbBIE
JTOKYMEHTBI

[1K 1.4. ®opmupoBath OyXTraaTepcKkue MPOBOJKU 10 YUETy aKTHBOB OpPTaHU3AIIH
Ha OCHOBE paboyero miaHa cCueToB OyXraiaTepcKoro y4yera



I1IK 2.1. ®opmupoBaTh OyxraiaTepckue MpOBOAKU MO YYETY MCTOUHUKOB aKTHBOB
OpraHu3alliyd Ha OCHOBE padOoyero MjiaHa CYeTOB OyXralaTepcKoro yyera

[IK 2.2. BbIIONHATE NOPYYEHUS PYKOBOJACTBA B COCTaBE KOMHCCHUHU IO
WHBEHTAPU3ALMH AKTUBOB B MECTAX UX XPAHCHUS

[IK 2.3. [IpoBOANTH MOATOTOBKY K MHBEHTAPU3ALUU U ITPOBEPKY AECUCTBUTEIBHOIO
COOTBETCTBUS (PaKTUUECKUX JAHHBIX MHBEHTAPU3AIUH TaHHBIM y4eTa

[IK 2.4. OrpaxaTh B OyXTaJTEpPCKHUX IMPOBOJKAX 3a4€T W CIHCAHHE HEAOCTAaYu
LEHHOCTEH (peryaupoBaTh HMHBEHTAPU3ALMOHHBIE pPa3HUIBl) [0 pe3yJbTaTam
WHBEHTApU3ALUU

IIK 2.5. IIpoBoauth mpoueAypbl MHBEHTapuU3alUU (UHAHCOBBIX 00sA3aTENIBCTB
OpraHu3aluu

I1K 2.6. OcyiecTBasTh cOOp MHPOPMAIUU O JEATEIBHOCTH O0bEKTa BHYTPEHHETO
KOHTpPOJISI 1O BBINOJIHEHUIO TpeOOBaHWI IpPaBOBOM M HOPMATUBHOW Oa3bl M
BHYTPEHHHUX PEIJIAMEHTOB

[IK 2.7. BBIIOAHATE KOHTPOJIBHBIE NPOLEAYPHl M HX JTOKYMEHTHPOBAHHE,
TOTOBUTHh U OQOPMIIATH 3aBEPILAIOIINE MATEPUAJIbl [0 Pe3yJbTaTaM BHYTPEHHETO
KOHTPOJIS

I[IK 3.1. ®opmupoBarh OyXrajJTepckue€ MPOBOJAKKA IO HAYHUCICHUIO U
NEPEUHCICHUIO HAJIOTOB U COOPOB B OIOKETHI Pa3IUUYHBIX YPOBHEHN

[IK 3.2. OdopmiaATh MiIaTE€XKHbIE JOKYMEHTHI IS MEPEYUCIIEHUS HAJIOroB U
cOOpOB B OIOKET, KOHTPOJUPOBATH UX IMPOXOXKIACHHE IO PaCUETHO-KACCOBBIM
OaHKOBCKHUM OIEpaLUsIM

I[IK 3.3. ®opmupoBaTh OyxXraaTepckue MPOBOJKM IO HAUUCICHHUIO U
NEPEYUCIICHNUIO CTPAaXOBBIX B3HOCOB BO BHEOIO/DKETHbIE (DOHABI M HAJIOrOBBIC
Oprassl

[IK 3.4. Odopmiarh miaTeXHbIE TOKYMEHTHI Ha TMEPEUUCICHUE CTPaXOBBIX
B3HOCOB BO BHEOIO/KETHBIE (DOHJIBI U HAJIOTOBBIE OpraHbl, KOHTPOJHUPOBATH UX
MIPOXO0’KJICHUE IO PaCYETHO-KACCOBBIM OaHKOBCKUM ONEPALIUSIM

[IK 4.1. OrpaxaTh HapacTamIIMM HTOTOM Ha CuUeTax OYyXraJaTepCKOro ydera
UMYIIECTBEHHOE W  (MHAHCOBOE TMOJOKEHHE OpraHU3alllH, OMNpPENEsATh
pE3YyJIbTaThl XO3IMCTBEHHOMN JESITEILHOCTH 32 OTYETHBIN MEPUOJ

[IK 4.2. CocraBnsitb QopMbl Oyxrantepckoil ((puHAHCOBOW) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOAATEIBCTBOM CPOKH

[1K 4.3. CocraBnsth (0OTUETHI) U HAJIOTOBBIE JCKJIApalluy MO0 HAJloTaM U cOopaM B
OIO/HKET, YUUThIBasi OTMEHEHHBIN euHbINi conmanbubii Hasor (ECH), oTdeTs 1o
CTPaxOBBIM B3HOCAM B TOCY/IapCTBEHHbIE BHEOIOKETHBIE (DOH/IBI, & TAKIKE (POPMBI
CTaTUCTUYECKON OTYETHOCTH B YCTAHOBJIEHHBIE 3AKOHOATEIBCTBOM CPOKH

[1K 4.4. TIpoBOaANTH KOHTPOJIb U aHANU3 UH(POpPMAIIMK 00 aKTUBaxX W (PMHAHCOBOM
MOJIO’KEHUHU OPTaHU3allMHY, €€ MIATEKECTIOCOOHOCTH U T0XOAHOCTH

[1IK 4.5. [IppuHuMath ydyacTue B COCTAaBJIEHUU OM3HEC-TIIaHa

[IK  4.6. Anamu3upoBaTb  (PUHAHCOBO-XO3SMCTBEHHYIO  JICSITEIBHOCTD,
OCYUIECTBJISATh aHanu3 UWHGOpPMAIMK, TOJYYeHHOW B XOJA€ MPOBEACHUS
KOHTPOJIbHBIX MPOLIENYP, BHISBICHUE U OLIEHKY PUCKOB

[IK 4.7. IIpoBOoOWTh MOHUTOPHUHI YCTPAaHECHHS MEHEI)KMEHTOM BBISBICHHBIX
HapyILIEHUH, HEAOCTATKOB U PUCKOB



1.4. Pexomenayemoe KOJIMYECTBO YAaCOB HAa OCBOCHHE NMPOrpamMMbl Y4eOHOM

AUCUMIIMHBI:

MaKCHUMaJbHOW yueOHOU Harpy3ku oOydaromierocs 53 yaca, B TOM YHCIIe:
o0s3aTeIPHON ayJUTOPHON Yy4eOHOUW Harpy3km oOydaromerocs 49 wuacos
CaMOCTOATEILHOM paboThl 00y4Jaromerocs 4 4acos

2. CTPYKTYPA M COJEP)KAHUE YUYEBHOM JUCIUATIIMHBI
2.1. O0bem y4eOHOH JUCHUIIMHBI U BUbI Y4eOHOH padoThl

Bup yueOHoi1 padoThI Oovem uacos
MakcuMasibHasi yueOHasi HArpy3ka (Bcero) 53
Oo0s13aTe/IbHAS aYyAUTOPHAA y4eOHAs HArPY3Ka (BCero) 49

B TOM YHCJIE:
nabopaTopHble pabOThI -
MPAKTUYECKUE 3aHITHUS 40

CamocTosiTesibHasi paboTa 00y4yaromerocst (BCero) 4

B TOM YHCJIE:
caMoCTosATeNIbHasg paboTa HaJa KypcoBOM paboTOM -

(TpoeKTOM)

Hmoeosas ammecmayus 6 chopme 3 cem. — KoHmp.

paboma,4 cem. -

oug. 3auem




2.2. TemaTH4ecKHii JIaH U cojep:kaHue yueOHOH Aucunninubl UHpopManmoHHbIe TEXHOJIOTHH B IPOdeccHoHATbHOI

JEeATCJIbHOCTH
HanmenoBanmue pasznesioB u | Coaep:kanue yueGHOro MaTepuajia, jadopaTopHble padoThl H MPAKTHYECKHE 3aHATHS, CAMOCTOSITeJIbHas padoTa Oobem YpoBens
TeM o0yUyamuxcsi, KypcoBasi padora (IpoeKT) (eciu npedycmompensl) 4acoB OCBOEHUS
1 2 3 4
Coneprxanue ydeOHOTO MaTepuaia 1 1
[paBuna TexHWKH O€30IaCHOCTH W OXpaHbl Tpyna. MHdopmaiwms, e€ BuIbI, CBOWCTBA M POJb B OKPYXKAIOIIEM MHpE H
nponsBozcTBe. [lamsaTh Kak cpena xpanenus: napopmarmu. Bunel namsti. adopmannonnsie cucremsl (MC). [Tonsitue u
onpenenenue UC. IIpousBoacTBenHble U nHPpopManmonHble cucteMbl. MC Kak cucTeMa ynpaBleHHSI.
[pakTrdeckue 3aHATHS 2 2
HH;Z?;;&&Z%?}??:;@’;MH [paktraeckas padora Ne 1 (cemunap): Madopmannonnsie cucremsl (MC). [onstre n onpenenernue NC.
[TpousBoxacTBeHHbBIE M HHPOpMaIMOHHBIE cucTeMbl. MC Kak cucteMa ynpaBiaeHUsL.
CamocrosTenbHast paboTa 00ydJaronuxcs 1 3
Pabota c OCHOBHO¥ U IOTIOIHUTENBHOM JnTepatypoil. [loAroToBKa TOKIAI0B MO TEMaTHKE:
Nudopmanus. CoiicTBa u xapakrepuctuka. Hpopmauus u 3Hanus. [Ipodiembl nHPpOpMaIMK B COBPEMEHHOW HayKe.
WHdopmannoHHbIe CHCTEMBI B YIIPABICHHH
Coneprkanue yueOHOro MaTepHana 1 1
Tema 2. DCKTPOHHBIE Poinp ABTOMATH3HPOBAHHBIX CHCTEM 00paboTKN HHPOPMAMK B YIPaBICHUU TIPOU3BOJICTBOM B YCIOBUSIX PA3BUTHS
KOMMYHHKAIHH U HX POITH B PBIHOYHBIX OTHOIIEHHUH.
YIIPaBICHNH TPENPHATHEM [MpakTryeckne 3aHATHA 2 2
[Mpaktuyeckas padora Ne 2 (cemunap): Ponb aBToMaTH3MPOBaHHBIX CHCTEM 00pabOTKM HHPOPMAIMU B YHpaBICHUN
[IPOM3BOJICTBOM B YCJIOBHSIX Pa3BUTHS PHIHOYHBIX OTHOLICHHIA.
Tema 3. Coneprxanne yueOHOTO MaTepuaia 1
MarucrpaibHo-MORyIbHEIA MaructpansHo-MoaynsHBIH nmpuHIMI nocTpoeHus IIK. Ilpurnmn otkpertoit apxutextypel IIK. Maructpais. 1
TPAHIHIT Ipoueccop, ero xapakrepuctuku. Bumsl namsitu (RAM, ROM) YerpoiictBa BBoAa-BbiBoia. Beidop kouduryparwum [TK
noctpoenns [K. Amapathas | p sappepmocTH OT ero Ha3HAYEHHS. DynkuponanbHas cxema IMK.
peamusan [TK. IIpaxTrueckoe 3ausaTus Ne3(ceMuHap): 2 3
MaructpanbHo-MoaynbHbIN npuHLun noctpoeHust K. I[Mpunuun otkperroit apxurextypsl IIK. Marucrpans. Ipoueccop,
ero xapakrepuctuku. Buaer mamsatu (RAM, ROM) YcerpoiictBa BBoa-BeiBoaa. Bribop xouduryparun I1K B 3aBucMocTi
oT ero HazHaueHus. DynkrmonanbHas cxema I1K. Tpaktndeckas pabota Ne : Tect Ha TeMy: «AmnmapaTHoe obecrieueHue
KOMIBIOTEPAY.
1 2
Copepxanne yaeOHOTO MaTepHraa
Bo3moxxHOCTH TeKCTOBOrO penakropa. OCHOBHBIE 3JIEMEHTH OKHA TpOTpaMMbl. TeKcTOBbIe (aiiibl, co3gaHue H
coxpaHeHHe (aiIoB, OCHOBHBIC 3JIEMEHTHl TEKCTOBOTO JIOKYMEHTA, IOHATHS O HIA0JIOHAX M CTHJISIX, OCHOBHBIE
Tema 4. Metonuka paGoTHI B
TexcToBOM pefiaxTope Microsoft | CTIEPALMH C TEKCTOM, (dopMaTHpoBaHHE CHUMBOJIOB M ab3areB, opopMIIEHHE CTpaHMIBI JOKYMEHTa, (opMHupoBaHHE
Word. ornasieHus, pabora ¢ Tabiauuamu, padora ¢ pucyHkaMmu, opdorpadusi, neqats JOKYMEHTOB.. 5 .
1

IIpakTrueckue 3aHATUS

IIpaktudeckas pabora Ne 4: «3HaKOMCTBO C TEKCTOBBIM pemakTopoM Microsoft Wordy. ITpaktudeckass pabora Ne 5
«OdopmiteHre JOKYMEHTa C TIOMOINBIO TEKCTOBOTO permakTopay,. llpaktmueckas pabora Ne 6: «Tabmuier B Word »,
IMpaktryeckas paGora Ne 7 «Jlononnurensusie BosmokHoct Word », Ipakruyeckas padora Ne 8: « Crpykrypa u




TpeboBanus K oopmiieHuI0 muchbMeHHbIX padot 'OCT 7.97-2016.

Tema 5. Metonnka paboThI ¢
JNIEKTPOHHBIMU TaOIHIAMHU
Microsoft Excel (3T).

Coneprxanue ydeOHOTO MaTepuaia
3amyck wu 3aBepuieHue pabotel DT, co3maHue W COXpaHCHHE TaONHI[, OKHO, OCHOBHBIC 3JEMCHTHI, OCHOBBI
MaHUIYJIMPOBAHUS ¢ TaOJIMIAMH, pACUETHBIC ONepaluu, nuarpaMMbl EXcel, cesizanubie Tabnuipl.

[IpakTuueckue 3aHATHS

[Ipaktnueckas pabora No 9: «3HaKOMCTBO C ANIEKTpOHHOH Tabmmmedt Excel». Ilpaktmdeckas pabora Ne 10:
«Matemarnueckre Gopmyisl u cceiiku EXcely, Ilpaktudeckas padora Ne 11: «DopMupoBaHWE YHCIOBBIX JIAHHBIX
Excel». Ipaktudeckas pabora Ne 12: «/Imarpammser B Excely, , [Ipaktnueckas pabora Ne 13: «@umbTparus TaHHBIX
ycioBHOe (opmatupoBaHuey, [Ipaktuueckas pabota Ne 14 «KomriekcHoe Ucmonb30BaHue Bo3MoxkHocTer EXxcel mms
co3J1aHus TOKyMeHToB», IIpakruyeckast pabora Ne 15: «CBsizaHHbIE TaOJIHILIBIY,

14

Tema 6. Metoauka paboThI ¢
6a3amu maHHBIX Microsoft
Access

Coneprxanne yaeOHOTO MaTepHaia
O6mue ceneHus o 6a3ax naHHBIX. OKHO, OCHOBHbBIC 31eMEHTH. DopMbl W Tadiuupl. CBA3b MEXIy TaOIHLAMHU H
LEJIOCTHOCTh JaHHBIX. 3anmpockl. OTYeTHI.

IIpakTrueckue 3aHATUSA

[paktnaeckas padora Ne 16: «Co3manme ¢opMm Ui BBOAA NaHHBIX B Tabimmel Microsoft Accessy, IIpakTtmueckas
pabota Ne 17: «DopmupoBaHHE 3alPOCOB i1 TaOIUUHOU Oa3bl naHHBIX Microsoft Access ». [Ipaktuueckas pabora Ne
18: «Co3aHue OTYETOB C BRIYHMCISICMBIMHE MOJISIMHM M HTOTOBBIMHU JTaHHBIME Microsoft ACCess».

Tema 7. Metoauka paboThl ¢
npeseHTausIMu Microsoft
PowerPoint.

CogneprxaHne yaeOHOTO MaTepHuania
OOmue cBeeHNs O IPE3CHTANMX, CXeMa PadOTHI, CO3JaHNE U PETaKTHPOBAHUE MPE3CHTAINH, O0IINe ONepaIiy co
claiiiaMu, HaCTOMKa aHUMalUK CIaioB, IEMOHCTPaLUs CIal0B.

IIpakTrueckue 3aHATUSA
IMpaktuueckas pabora Ne 35: «. [loaroToBka mpe3enTarmii ¢ momoripio Microsoft Power Point »

CamocrosrenbHas paboTa 00yJarommxcs

Pabora Hag WHANBHAYATEHBIMA IIPOEKTAMHU, IO TeMaTrke: Co3aaHue MPe3eHTANH TPYIIITHL.

Co3pmaHue Mpe3eHTaIiy Mo OTAeNeHHIO (crennanbHocTH). Co3aanue yIeOHbBIX MPe3eHTANNH 110 CIIel]. JUCIUTUINHAM
(TeMaTUKy OnpeeNsieT MPEno1aBaTeb).

Tema 8. Xapakrepuctuka
CNPaBOYHO-UH(POPMAIIHOHHBIX
CHCTEM

[MpakTryeckne 3aHATHA
[paktndeckas padora Ne 36: «Pabota B Unreprer. [lonck mHpOpMannu, 3meKTpoHHast mouTtay «Paborta ¢ caitamu.
[Tosne3HbIe caliThl, KaTAIOTH, JICKTPOHHbBIE OMOIHMOTEKN»

CamocrosrenbHas paboTa 00ydaromuxcs

PaboTa Hax MHANBHAYAIBHBIMU TIPOEKTAMHU, IT0 TEMATHKE:

B03MOXXHOCTH 1 TIPEUMYIIIECTBA CETEBBIX TeXHONornil. THGOopMannoHHbIe CepBUCH ceTH VIHTepHET. DIeKTPOHHbIE
6ubmmorexn. Yumer XX| Beka. ['umeprexct kak ocHoBa Web mporpammupoBanus. \Web-nusaiin u ero 3nauenwe. Internet
TEXHOJIOTHH: T1obanbHas cetTh, Internet Explorer, mowck nHpopManyu, MoAroToBKa U peTakTHPOBAHUE HHPOpMAIHN

Tema 9. OC: Ha3HaueHHUE U
coctas. 3arpy3ka OC.
IIporpammuas o6padoTka
naHHbIX. Daliel U (aiiaoBast
cucTeMa.

Copepxanne yaeOHOTO MaTepHraa

Haznauenue onepannonnoi cucremsl. CocraBuble yacTu OC. 3arpyska onepannorHo# cucteMsl. BIOS. Drarmst
TIporiecca 3arpy3Kku omnepanuonHoi cucreMsul. I padhndeckuit uarepdeiic Windows. IIporpammuast 06paboTka TaHHBIX:
JlaHHbIE, TIPOrpaMMa, MPOrpaMMHOE 0OecTiedeHHe.




Coneprxanue ydeOHOrO MaTepuaia 1
ApxuBaTophl U apxuBanus. HeoOXxomuMocTs apXxuBUpoBaHHs (aiIoB U ManoK. ApXUBaTOPHI, X Ha3HAUCHHE, METOINKA
co37aHMsl apXUBHBIX (ailoB u paborel ¢ Humu. [Iporpammer WinZip u WinRar. KommbioTepHbie BHPYCHI U
AQHTUBHPYCHBIE TIPOTPaMMBI, 3amuTa HHGOPMALMH. AHTHBUPYCHl, WX Ha3HAUYCHHE, METOJAWKA JICYCHHUS, YHCTKH,
nedparMeHTany UCKOB.
Tema 10. ApxuBaTops! U
apxuanus. KoMmbioTepHbie IIpaxTHyeckne 3aHATHS 1
BHPYCEL [paktraeckas padora Ne 37 «M3ydenne daiinoBeix MeHemkepoB «[IpoBomumk» 1 «Moit kommsioTep» [IpakTndeckas
pabora Ne 38 «Cepsucubie nporpammbl Windows. Hacrpoiika Windowsy. «Co3nanune apxuBos B nporpamme Windowsy.
CamocrosTenbHast paboTa 00ydaromxcs 1
Pabota ¢ OCHOBHOI1 U TOTIONHUTENBHOM TuTepaTypoil. [IoaroToBKa JOKIA 0B, IO TEMaTHKE: Pa3HOBHIHOCTH
AHTUBUPYCHBIX MPOTrpaMM (IIPOrpaMMBbI-AE€TEKTOPHI, IPOTPaMMBbI — TOKTOPA, IPOTPAMMBI — PEBU30PHI, IPOTPaMMBbI —
(GUIBTPBI, NPOrpaMMBbI — BaKIIMHBI U Jp.) Heo0xomuMocTs apXuBUpOBaHusi GailJioB U MaIok.
Bcero: 53

JU1s XapaKTepUCTUKH YPOBHSI OCBOECHHS y4eOHOr0 MaTepHasa UCHOIb3YIOTCS CIEAYIONIe 0003HAYCHUS:
1. — o3HaKOMHUTENBHEIH (Y3HABaHHUE paHee N3yUYeHHBIX 0OHEKTOB, CBOHCTB);
2. — penpOoIyKTUBHBIN (BBIMOJIHEHHE ACATSIBHOCTH MO 00pasily, HHCTPYKIMU WITH O] PyKOBOJICTBOM)
3. — IPOYKTHBHBI (TIJTAHUPOBAHUE M CAMOCTOSTEIBHOE BHITMOIHEHHE IEATEILHOCTH, peIICHHE TPOOIEMHBIX 3a/1a4)
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3. YCJIOBUSA PEAJIN3AIIMU YYEBHOM JUCIHUILIVHBI
3.1. TpeGoBaHusi K MHHUMAJIBHOMY  MAaTEePHAJIbHO-TEXHHYECKOMY

o0ecreYeHu 0

Ayn.1217 JlaGopaTtopus nHGOPMAIIMOHHBIX TEXHOJIOTHN B IPO(PECCHOHATBHOMN NeSTETbHOCTH
YueOnas mebenb Ha 20 mocalouHbIX MECT, pabodyee MecTo MpernogaBaTelis, J0CKa MeloBas-

1 1IT., KOMIUIEKT KOMITBIOTEPHBINA CTOJI U KPECIOo KpyTsieecs- 16 mt

MonoO6mox Philips 224E5QSB 13-8100/ 81'6/500I'6/ Win 10ltsb x64 -15 mT; KommnbroTep
npenonasarens Ledovolntel Core i3-2100 CPU 3.1GHz ¢ monutopom Acer V193 -1 mr;
[TpoexTop SANYO c KpaHOM Media; 1C 8.3.15.1565 (Per.Homep-
8922985, 8922986, 9334150, 9334398, 9334400, 8972343, 9985501). [Tepeuenn
JUIIEH3MOHHOTO TIporpammHoro obecrnedeHusi: Microsoft Windows Professional (KOHTPAKT
Ne 244/20 «26» utons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20 «26»
utons 2020 r), 7-Zip (freeware).

1224 TlomemieHue 15l CAMOCTOSTEITLHOM PabOThI 00yYaIOIINXCSI

Komnbrorepusie cronsl -15 mr. CTos aas coBEMaHUN ¢ KOMIUIEKTOM CTYJIbEB Ha 26 4YelIoBEK.
Hoytoyk HP Intel(R) Core (TM) 2.7 Hz- 15 mir. M®YV Laser Jet 1132MFP- 2 mit. [TpoekTop
SANYO c sxpanom Media. [lepedenp MUIIEH3NOHHOTO MPOrpaMMHOro odecnieuenus: Microsoft
Windows Professional (KOHTPAKT Ne 244/20 «26» wutons 2020 1, Microsoft Office
Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 1), 7-Zip (freeware).

3.2. UudopmanmoHHoe odecnevyeHne 00yueHust

Kuuroooecne4yeHHOCTD

OcHoBHas/

Bbubimorpadguueckoe onucanue u3JaHus Koa-Bo.
(aBTOP, 3aFJIaBI/Ie,K]:)I/IZI,cMeC)T0 W TO/l M31aHNS, | NONOMHUTENbHAS ||~ < o [JIEKTPOHHBI
JI. CTP. : .
p JaMTepaTypa P— e pecypcel
denorona, E. JI.
HpopMaLnOHHbBIE TEXHOJIOTUH B
npodeccHoHaNbHON AEATEIBHOCTH : YUueOHOe SEC

nocooue : CpenHee npodeccHoHATbHOE OCH ZNANIUM
oOpa3oBanue. - Mocksa : 3natenbckuii JJom 7
"®OPYM", 2021 .— 367 c. — Cpennee
npodeccuoHanpHOe 00pa30BaHUE).

Kynpuszos . B. OCH ObC IOpaiit
udpopmannonHoe odbecrieueHue

MpoEeCCHOHAIBHON JEATENHHOCTH | Y UeOHUK U
npaktukyMm s CI1O / Kynpussos /1. B. —
Mocksa : U3znarensctBo FOpaiit, 2021 .— 255¢
— (ITIpodeccuonansHoe 0OpazoBaHue).

["aBpuiioB M. B. OCH DBC IOpaiit
udpopmatuka U HHGOPMAILIMOHHBIE TEXHOJIOTUU
: YueOnuk s CIIO / T'apunos M. B., Kinumos
B. A. — 4-e u3n., nep. u 1on .— Mocksa :
M3narensctBo FOpaiit, 2021 .— 383c.

HpopMalMOHHbIE TEXHOJIOTUH B MEHEKMEHTE |I0T OBC Opaiit
: YyeOnuk u npaxktukym s CIIO /
[TnaxotHukoBa M. A., Beprakosa 10. B. — 2-¢
u3., nep. u gon .— Mocksa : FOpaiit, 2021 .—
326 c.— (IlpodeccuonanbHoe 0O6pazoBaHue).

["opes, A. D. o1 OBC Opaiit
HbopMallnOHHBIE TEXHOJIOTHUHU B
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http://znanium.com/catalog/document?id=364625
http://znanium.com/catalog/document?id=364625
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/470353
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/469424
https://urait.ru/bcode/471141
https://www.urait.ru/bcode/437459

MpodhecCHOHATLHOM EATEIILHOCTH | Y 4eOHUK
JIst CITO. — Mockasa : FOpaiit, 2019.— 271
c.— (IIpodeccuonanbrOe 0Opa3oBanue).

4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUWSI YYEBHOU

JTUCHUATIIMHBI

KOHTpOJ’Ib 4 OIICHKA PE3YJIbTAaTOB OCBOCHMU

y4eOHOM

IUCIUTLINHBI

OCYHICCTBILICTCA IIPCIIOAABATCIICM B IIPOHOCCCC IIPOBCACHUSA IPAKTHYCCKHUX
3aHHTHﬁ, BBIITOJIHCHU L 06yanOHIHMHCH HWHAUBUAYAJIBHBIX SaﬂaHHﬁ.

Pe3yabTarnl 00yyeHus

DopMBbI U METO/IbI
KOHTPOJIS ¥

(ocBOEHHBIE YMeHUsl, YCBOEHHbIE 3HAHMA) OUCHRH
pe3yJ1bTaToB
o0yueHust
yMeThb: [TpakTuyeckue
UCTIOJIB30BaTh WH(OPMALMOHHBIE PECYPCHl ISl MOWCKA M XpPaHEHUs | pabOTHI,
uHpOpMaInu; BHEayJAUTOpHAas
00pabaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO; CaMOCTOSITENIbHAs
UCIIOJIb30BaTh JIENOBYIO rpaduKy U MyJIbTUMEANA-UHPOPMALIUIO; pa0ora.
co3/aBaTh NPE3EHTALUY;
IPUMEHSTh aHTUBUPYCHBIE CPEACTBA 3allIUThl HH(POPMALIUH;
yuTaTh (MHTEPIPETUPOBATh) HHTEpPPEIc  crnennaiIu3upoBaHHOTO
OPOrpaMMHOI0  OOecledyeHus, HaXOIUThb KOHTEKCTHYI IOMOILb,
paboTaTh C TOKyMEHTalLUuEH;
OPUMEHSATh CIELUAIN3UPOBAHHOE IPOrpaMMHOE OOecreueHue JUIs
cbopa, xpaHeHuss u 00pabOTKM Oyxraiarepckold HWHPOpManUu B
COOTBETCTBUM C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOAYIISIMU;
10JIb30BATHCS aBTOMAaTU3HPOBAaHHBIMU CHCTEMaMH
JIEJIONIPOU3BO/ICTBA;
OPUMEHSTh  METOJbl U CPEICTBAa  3alIUTHl  OyXraJrepckoi
uHpOopMalnu;
3HATh: [IpakTrueckue
OCHOBHBIE METO/IbI U CPE/ICTBA 0OPAOOTKH, XpaHEHHUs], Iepeaun U paloThI,
HaKOIIJICHUSI HHPOPMALINH; BHEay/IUTOpHAas
Ha3HaueHHe, COCTaB, OCHOBHBIE XapAKTEPUCTUKN OPraHU3ALMOHHON 1 CaMOCTOSITEeTIbHAs
KOMIIBIOTEPHON TEXHUKH; paborTa.

OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, MPUHIIMIIBI TAKETHON
nepesadyn JaHHbIX, OPraHU3alui0 MEXKCETEBOIO B3aUMO/ICHCTBHS;
Ha3HAa4Y€HHE U IPUHLIMIIBI HCIIOJIB30BAHUS CUCTEMHOTO U ITPUKIIATHOTO
MIPOrpaMMHOTO 00€CTICUCHHUST;

TEXHOJIOTHIO MOMCKa UH(popMaliu B ceTu VIHTepHeT;

MPUHIIMIIBI 3aIIUTH UHPOPMALIMK OT HECAHKIIMOHUPOBAHHOTO
JI0CTYTIa;

MIPABOBBIE ACTIEKTHI UCTIOIb30BaHUs HH(GOPMAIIMOHHBIX TEXHOJIOTHH 1
IPOTPaMMHOT0 0OecreueHus;

OCHOBHBI€ MTOHATHS aBTOMaTU3UPOBAaHHON 00pabOTKH MH(OpMALIHH;
HalpaBJICHUS aBTOMATHU3aLUHU OyXTaITepCKON AeATeIbHOCTH;
Ha3Ha4YeHHe, MPUHIIUIIBI OPTaHU3alNY U SKCIUTyaTalluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;

OCHOBHBIE yIrpo3bl W MeTOJbl olecredeHus HMH(POpMaIOHHOM
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| GesomacHoctn |

5. OCOBEHHOCTH OCBOEHUA JUCHUIIJIMHBI AJ1s1 UHBAJIN1OB
N Jil C O'PAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbS

OOyueHnne oOydYalOIIUXCA C OTPAHUYECHHBIMU BO3MOXHOCTSIMU 3JI0POBbSI IPHU
HEOOXOJMMOCTH OCYIIECTBIISIETCSI HA OCHOBE aJalTHPOBAHHOW pabodell mporpamMmbl €
UCTIOJIh30BAHUEM CITCIIUAIBHBIX METOJOB OOY4YCHHS] M JHJAKTUYCCKHX MaTepHAJIOB,
COCTaBJICHHBIX C yYETOM OCOOCHHOCTEW MCUXO(U3NIECKOTO Pa3BUTHS, HHIUBUIYAITbHBIX
BO3MO>KHOCTEH U COCTOSIHUS 3I0POBBS TAKMX 00yUaromuxcs (00y4daromerocs).

B memsix ocBoeHust yueOHON MporpamMMbl AUCIUTUTHHBI HHBAJTUAAMH U JTHIIAMHU C
OTPaHUYCHHBIMH BO3MOXHOCTsIMH 310poBbsi Kb uT obecrieunBaer:

IUT MTHBAJIUIOB U JIUI] C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI 110 3PEHHIO:
pasMelieHue B JOCTYNHBIX I OOyYaloMIMXCs, SBISIONINXCSA CICNBIMA WA
CTa0OBHIAIIMMH, MECTaX W B aJaNTHPOBAHHOW (opMe CIpaBOYHOH WHGPOpPMAIMH O
paciicaHuM ~ y4eOHBIX  3aHATHH; TNPHUCYTCTBHE  ACCHUCTEHTa,  OKAa3bIBAIOIIETO
oOydaromeMycss HeOOXOJMMYIO IIOMOINb; BBIMYCK aJbTEPHATUBHBIX (HOPMATOB
METOMYCCKUX MaTEePHUAIOB (KPYIHBINA MPUPT WK ayaruodaiib);

JUIT WTHBAJIUIOB M JIMII C OTPAaHHMYCHHBIMU BO3MOXKHOCTSIMH 3JIOPOBBS 1O CIYXY:
Ha/IJISKAIIIMHA 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEIeHIE HH()OpMAINH;

JUTE WHBAJMIOB W JIMII C OTPAaHMYEHHBIMHA BO3MOXKHOCTSIMH 370POBbS, MMEIOIIUX
HApYIICHUS OMOPHO-JBUTATEIIBHOTO alapara: BO3MOXHOCTb OECHpensITCTBEHHOTO
JOCTyNa OOyYaImuXxcss B YyYeOHBIE TOMEIICHHS, TyaJeTHble KOMHATBI W JPYyTHE
MIOMEIICHHUS, a TAK)KE MPeObIBaHNE B YKa3aHHBIX TOMEIICHHSX.

OO6pa3oBanue 00y4JaIOIIUXCS C OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 37I0POBBSI MOXKET OBITh
OpPraHM30BaHO KaK COBMECTHO C IPYTMMHU OOYYarOIIMMHUCS, TaK U B OTJCIBHBIX IPyIIax
WIN B OTJEIBHBIX OPTaHU3AIINAX.
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