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1. MACHOPT MPOI'PAMMBI YYEBHOM JUCHUITINHBI
HNudopMannoHHbie TEXHOJOTHHM B IpodeccCHOHAILHON 1esITeJJLHOCTH

1.1. O6sa1acTh NPUMEHEHUSs] IPOTPAMMbI

[Iporpamma  y4eOHOM  AMCHMIUIMHBI  SIBJIIETCS  4YacTblO  OCHOBHOM
00pa30BaTeNbHOM MPOTPAaMMBbI TOJATOTOBKM CHEIMAIMCTOB CPEAHETO 3BEHA B
cootBerctBUM ¢ PI'OC mno cneumaneHocTn  CIIO 38.02.01 OkxoHoMuKa u
Oyxrantepckuid yd4€r (MO OTpaciisAM), YKPyHHEHHas TIpyIIa CIEHHAIbHOCTEN
38.00.00 DxoHOMHKA U YIIpaBJIECHUE.

[IporpaMMa y4eOHON JNUCHUIUIMHBI MOXET OBITh HCHOJb30BaHa B
JIOTIONIHUTEABHOM  MPO(GECCHOHATBHOM  OOpa3oBaHMM  JJIi  TOBBIIICHUSA
KBaJIM(UKAIIMA U TIEPETIOATOTOBKH PAaOOTHUKOB SKOHOMUYECKOW U OyXranTepcKon
cdepsl gesrenbHocTH 1O cneruanbHocTh 38.02.01 DxoHOMUKA M OyXranaTepckuit
y4€T (110 OTpacisim).

1.2. MecTo y4eOHOIl NMCHMILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTe/IbHOM
NMPOrpaMMbl MOATOTOBKH CHEHUAJNCTOB CPeIHEro 3BeHa: JUCLIHILUIMHA BXOIUT B
Oo6menpodeccuoHaIbHBIN ITUKI.

1.3. Heau u 3amaum y4eOHOI IMCUMILUIMHBI — TPeOOBaHHUA K pe3yJbTaTam
OCBOCHUSA YU4eOHOM TMCIUTIIAHDI:

[enp: HAy4YnUTh NPUMEHATHh HH(POPMALIMOHHBIE TEXHOJIOTHH B Oyayuieit npodeccuu

B pesynbrarte ocBoeHUs1 y4eOHOM TUCIUIUIMHBI O0yJaroUUNiCs T0KEH YMETh:
- HWCIOJbh30BaTh HMH(POPMAIMOHHBIE PpPECypchl Uil TIOMCKA W XPaHCHHS
uHdopmaIuy;
- 00pabaThIBaTh TEKCTOBYIO U TAOJIUYHYIO HH(DOPMAIIHIO;
- HCIOJIB30BaTh JEIOBYIO rpaduKy U MyJIbTUMEIUa-UHPOPMAIIUIO;
- CO3/1aBaTh MPE3CHTAIINH;
- NPUMEHATHh AaHTUBUPYCHBIE CPEJICTBA 3aAIUTH HHGOPMAIIHH;

- 4YUTATh (MHTEpHpPETUPOBATH) uHTepdeiic CIELUAIN3UPOBAHHOIO
IPOrpaMMHOr0 00ecreyeHus, HAXOJUTh KOHTEKCTHYIO MOMOIlb, paboTaTh C
JOKYMEHTalUEw;

- MOPUMEHATHh CHEHUATU3UPOBAHHOE MpOrpaMMHOE oOecreueHue miis coOopa,
XpaHeHus: U o0paboTKM Oyxranarepckoid HHQOpPMAlUUU B COOTBETCTBHM C
U3y49aeMbIMU MPOPECCHOHATHHBIMU MOTYJISIMU;

- MOJb30BaThCS ABTOMATU3UPOBAHHBIMU CUCTEMAMHU JIEJIOTPOU3BOJICTBA;

- TPHUMEHSTHh METOJbI M CPE/ICTBA 3aIUTHI OYXTanTepCKON HHPOPMAIIH;

B pe3ynbpTaTe ocBoeHUs y4eOHOM TUCIUIUIMHBI 00YYarOMIUICs JOIKEH 3HATh:
- OCHOBHBIE METOJIbI U CPEACTBA OOPAOOTKH, XpAHEHHSI, IEPEavYH U
HAKOIJIEHUSI HH(OPMAITIH;



- Ha3HA4YeHHE, COCTaB, OCHOBHbIEC XapaKTEPUCTUKU OPraHU3alMOHHON U
KOMIIBIOTEPHON TEXHUKH;

- OCHOBHBIE KOMIIOHEHTHI KOMIBIOTEPHBIX CETEH, MPUHIIUITBI TAKETHON
nepe1avn JaHHbIX, OPraHU3alHi0 MEXCETEBOr0 B3aUMOIEHCTBHUS;

- Ha3HA4YE€HHE U MPUHUUIIBI KCIOJIb30BAHMS CHCTEMHOTO U MPUKJIIATHOTO
MIPOTPAMMHOTO O0ECIICUEHUS;

- TEXHOJIOTHIO IOHCKa MH(pOpMAaILMK B ceTH MIHTepHET;

- MPUHIUIIBI 3a1IUTHl KHPOPMAIIUK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

- [PaBOBBIE aCMEKThI UCTIOJIb30BaHUS MH(GOPMAIIMOHHBIX TEXHOJIOTHI U
IPOrPaMMHOT0 0OECIICUEHUS;

- OCHOBHBIC IMOHATHS aBTOMATU3UPOBAHHON 00paOOTKN HH(POPMALINH;

-  HalpaBJIEHUsI aBTOMATHU3AIMK OyXTadTepCKOU eATeTbHOCTH;

- Ha3HA4YeHHE, IPUHIUIIBI OPraHU3alMU U IKCIUTyaTalluK OyXTraaTepCKuX
UH(GOPMAIIMOHHBIX CUCTEM;

- OCHOBHBIE YI'PO3bl U METO/IbI OOecTieUeHHs] TH(POPMALIMOHHON
0e30macHOCTH

Bbyxranrep nomkeH o01agaTh OOMMMH KOMITETCHITUSMU:

OK 1. BeiOupars crnocoObl pemieHust 3afad MnpopecCHOHaNbHONW IeATEIbHOCTH
MPUMEHUTENBHO K Pa3INYHBIM KOHTEKCTaM

OK 2. OcymecTBiiATh TMOUCK, aHAIWM3 M HMHTEPIPETAUI0 HH(pOpMaluy,
HEO0OXOAMMOM ISl BBIMOJIHEHUS 33]1a4 Npo(heCcCUOHATBHOM E€ATEIbHOCTH

OK 3. IlnanupoBaTh M peajl30BBIBATH COOCTBEHHOE MPO(ECCHOHATBHOE WU
JMYHOCTHOE PAa3BUTHE

OK 4. PaboraTh B KOJUIEKTHBE U KOMaHje, 3()(PEKTUBHO B3aUMOJIEHCTBOBATH C
KOJUIETaMU, PYKOBOJCTBOM, KJIMEHTaMHU

OK 5. OcymectBiasiTh YyCTHYHO M THMCbMEHHYHDO KOMMYHHUKAIMIO Ha
rocyapcTBeHHOM si3bike Poccuiickoit ®eneparii ¢ y4eToM OCOOEHHOCTEM
COLIMAJIBHOTO U KYyJIbTYPHOTO KOHTEKCTa

OK 9. Hcnonp3oBaTh HWH(OpPMALMOHHBIE TEXHOJOTMM B NPO(hEeCcCCHOHATBLHOM
NeSATETbHOCTH

OK 10. TTons3zoBarbest mpoeccuOHaIbHOM TOKYMEHTAlMEH Ha TOCyAapCTBEHHOM
Y UHOCTPAHHOM SI3bIKAX

OK 11. Hcnonws3zoBarth 3HaHUS MO (PUHAHCOBOW TI'PAMOTHOCTH, IJIAHUPOBAThH
NpEANTPUHUMATENIBCKYIO JIEATEIbHOCTh B TpodeccroHanbHoM chepe

po(ecCUOHATIEHBIMU KOMITETEHIUSMH:

[IK 1.1. OGpabarbiBaTh epBUYHBIE OYXTadTEPCKUE JOKYMEHTHI

[1K 1.2. Pa3pabatbIBaTh U COINIACOBBIBATH C PYKOBOJCTBOM OpraHu3aIy padbouuii
IJIaH CYETOB OYXTaJITEPCKOTO yuyeTa OpraHu3aluu

[1K 1.3. IIpoBOAUTE y4eT AEHEKHBIX CPEIACTB, OPOPMIISAThH IEHEKHBIE U KaCCOBBIE
JTOKYMEHTBI

[1K 1.4. ®opmupoBath OyxTraaTepcKkue MPOBOJKU M0 YUETy aKTHBOB OpTraHU3AIIH
Ha OCHOBE paboyero miaHa cCueToB OyXraiaTepcKoro y4yera



I1K 2.1. ®opmupoBaTh Oyxrairepckue MpOBOAKU IO y4€Ty MCTOYHMKOB aKTHBOB
OpraHu3alliyd Ha OCHOBE padOoyero MjiaHa CYeTOB OyXralaTepcKoro yyera

[IK 2.2. BbIIONHATE HOPYYEHUS PYKOBOJACTBA B COCTAaBE KOMHCCHH IO
WHBEHTAPU3AlMU aKTUBOB B MECTaX X XPAHEHUS

[IK 2.3. IIpoBOANTE MOATOTOBKY K MHBEHTAPU3ALMU U IIPOBEPKY ACHCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUECKUX JAHHBIX MHBEHTAPU3AIUH TaHHBIM y4eTa

[IK 2.4. OrpaxaTh B OyXTaJTEpCKHUX IMPOBOJKAX 3a4€T M CIHCAHHE HEAOCTaYu
LEHHOCTEH (peryaupoBaTh HMHBEHTAPU3ALMOHHBIE pPa3HUIBl) [0 pe3yJbTaTam
WHBEHTApU3ALUU

IIK 2.5. IIpoBoauth mpoueaypbl MHBEHTApU3alMU (PUHAHCOBBIX 005S3aTENbCTB
OpraHu3aluu

I1K 2.6. OcymecTBasTh cOOp HHPOPMALUH O JeATEILHOCTH 00BEKTAa BHYTPEHHETO
KOHTpPOJISI 1O BBINOJIHEHUIO TpeOOBaHWI IpPaBOBOM M HOPMATUBHOW Oa3bl M
BHYTPEHHHX PETJIAMEHTOB

[IK 2.7. BBIIONHATE KOHTPOJIBHBIE NPOLEAYPHI M HUX JOKYMEHTHPOBAHHE,
TOTOBUTHh U OQOPMIIATH 3aBEPILAIOIINE MATEPUAJIbl [0 Pe3yJbTaTaM BHYTPEHHETO
KOHTPOJIS

[IK 3.1. ®opmupoBarh OyXTrajJTepcKu€ MPOBOJKH IO HAYHUCICHUIO U
NEPEUHCICHUIO HAJIOTOB U COOPOB B OIOKETHI Pa3IUUYHBIX YPOBHEHN

[IK 3.2. OdopmiaTh MIaTE€XHbIE JOKYMEHTHI JJId IEPEYUCICHHS HAJIOrOB M
cOOpOB B OIOKET, KOHTPOJUPOBATH UX IMPOXOXKIACHHE IO PaCUETHO-KACCOBBIM
OaHKOBCKHUM OIlEpaLusIM

I[IK 3.3. ®opmupoBaTh OyxraaTepckue MNPOBOJKM IO HAYUCICHUIO W
NEPEYUCIICHNUIO CTPAaXOBBIX B3HOCOB BO BHEOIO/DKETHbIE (DOHABI M HAJIOrOBBIC
Oprassl

[IK 3.4. OdopMisaTh mNiaTeKHbIE JIOKYMEHTHl Ha IEPEUYUCICHHE CTPaxOBBIX
B3HOCOB BO BHEOIO/KETHBIE (POHIIBI M HAJOTOBBIE OpPraHbl, KOHTPOJIMPOBATH HX
MIPOXO0’KJICHUE IO PaCYETHO-KACCOBBIM OaHKOBCKUM ONEPALIUSIM

[IK 4.1. OrpaxaTh HapacTalIIMM HUTOTOM Ha CueTax OYyXTraJaTepCKOro ydeTa
UMYIIECTBEHHOE W  ()MHAHCOBOE TMOJOKEHHWE OpraHU3alMH, ONPEIEIATh
pEe3YyJIbTaThl XO3SMCTBEHHOW JESITEILHOCTH 32 OTYETHBIN NIEPUOJ]

[IK 4.2. CocraBnsatb QopMbl Oyxrantepckoil ((puHAHCOBOW) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOAATEIBCTBOM CPOKH

[1K 4.3. CocraBnsTh (OTYETHI) M HAJIOTOBBIE JICKJIApaIlMy 10 HajoraM u cOopam B
OIO/HKET, YUUThIBasi OTMEHEHHBIN euHbINi conmanbubii Hasor (ECH), oTdeTs 1o
CTpaxOBBIM B3HOCAM B TOCY/IapCTBEHHbIC BHEOIOKETHBIE (DOH/IBI, & TAKKE (POPMBI
CTaTUCTUYECKON OTUETHOCTH B YCTAHOBJIEHHBIE 3aKOHOIATEIBCTBOM CPOKHU

[1K 4.4. TIpoBoAUTH KOHTPOJIb U aHAW3 WH(MOpPMAIUU 00 aKTHBaX U (UHAHCOBOM
MOJIO’KEHUHU OpPTaHU3allMH, €€ TUIaTEKEeCTIOCOOHOCTH U J0XOJHOCTH

[1IK 4.5. [IppuHuMath yyacTue B COCTaBJICHUU OM3HEC-TIIaHa

[IK  4.6. Anamu3upoBarb  (PUHAHCOBO-XO3SMCTBEHHYIO  JICSITEIBHOCTD,
OCYUIECTBJISATh aHalu3 UWHGOpPMAIMK, TMOJYYEeHHOM B XOA€ IPOBEACHUS
KOHTPOJIBHBIX NPOLENYP, BBIABIECHUE U OLIEHKY PUCKOB

[IK 4.7. IIpoBOOWTP MOHMTOPHUHI YCTPAaHECHHS MEHEI)KMEHTOM BBISBICHHBIX
HapylIeHUH, HEJOCTATKOB U PUCKOB



1.4. PexomenayemMoe KOJIMYECTBO YaCOB HAa OCBOCHHE NMPOrpamMMbl y4eOHOM

AUCHUITUHBI

MaKCHUMaJbHOW yueOHOU Harpy3ku oOydaromierocs 53 yaca, B TOM 4HCIIe:
o0s3aTeIPHON ayJUTOPHON y4eOHOUW Harpy3km oOyuaromerocs 49 wuacos
CaMOCTOATEILHOM paboThl 00y4Jaromerocs 4 4acos

2. CTPYKTYPA M COJEP)KAHUE YUYEBHOM JUCIUATIIMHBI
2.1. O0bem y4eOHOH JUCHUIIMHBI U BUbI Y4eOHOH padoThl

Bup yueOHoi padoThI Oovem uacos
MakcuMasibHasi yueOHasi HArpy3ka (Bcero) 53
Oo0s13aTesibHAs Ay IUTOPHAs YueOHAasi HArpy3Ka (Bcero) 49

B TOM YHCJIE:
nabopaTopHble pabOThI -
MPAKTUYECKUE 3aHITHUS 40

CamocTosiTesibHasi paboTa 00y4yaromerocst (BCero) 4

B TOM YHCJIE:
caMoCTosATeNIbHasg paboTa HaJa KypcoBOM paboTOM -

(TpoeKTOM)

Hmoeosas ammecmayus 6 ¢hopme Scem. — konmp.

paboma, 6 cem.

- ough. 3auem




2.2. TemaTH4ecKHii JIaH U cojep:kaHue yueOHOH Aucunninubl UHpopManmoHHbIe TEXHOJIOTHH B IPOdeccHoHATbHOI

AEATCJIbHOCTHU
HanmenoBanmue pasznesnoB u | Coaep:kanue yueGHOro MaTepualia, jadopaTropHble padoThl H MPaKTHYECKHE 3aHSATHS, CAMOCTOSITe/IbHAsI padoTa Oobem YpoBens
TeM o0yuyamuxcsi, KypcoBasi padora (IpoeKT) (eciu npedycmompensl) 4acoB OCBOEHUS
1 2 3 4
Copneprxanue yueOHOr0 MaTepuaia 1 1
IpaBuna TexHWKH O€30MAaCHOCTH M OXpaHbl Tpyna. MH(opmamus, e€ BHABI, CBOMCTBA M POJb B OKPYXKAIOMIEM MHPE U
nporsBozacTBe. [lamsaTh Kak cpena xpanenus: napopmamu. Bunesl namsti. adopmannonusie cucremsl (MC). [onsitue u
onpenenenue UC. IpousBoacTBenHble U nHPpopManronHble cucteMbl. UC Kak crucTeMa ynpaBJIeHHSI.
[pakTrdeckue 3aHATHS 2 2
Hﬁé)zﬁ;;ﬁiz?li?eMj;étMm [Mpaktuyeckas padora Ne 1 (cemunap): Undopmaunonnsie cucremsl (MC). [Tonsitue u onpenenenue MC.
[TpousBoxacTBeHHbIe M HHPOpMaHoHHbIe cucTeMbl. MC Kak cucTeMa ynpaBieHHS.
CamocrosTtenbHast paboTa 00ydJaronuxcs 1 3
Pabota c 0OCHOBHO¥ 1 TOTIOMHUTENBHON uTepaTypoil. [loAroToBKa TOKIAI0B IO TEMATHKE:
Nudopmanus. CoiictBa u xapakrepuctuka. Hpopmauus u 3Hanus. [Ipodiembl nHPpOpMaIMK B COBPEMEHHOW HayKe.
WHdopMannoHHbIe CHCTEMBI B YIPABJICHHU
ConeprkaHue yueOHOro MaTepHana 1 1
Tema 2. DICKTPOHHBIC Poinp aBTOMATH3HPOBAHHBIX CHCTEM 00paboTKN HHPOPMAIMK B YIPaBICHUU TIPOU3BOJICTBOM B YCIOBUSIX PA3BUTHS
KOMMYHHKAIIHH H HX POITH B PBIHOYHBIX OTHOLICHHUH.
YIIPaBICHNH TPENPHATHEM [MpakTryeckne 3aHATHA 2 2
[Mpaktuyeckas padora Ne 2 (cemunap): Ponb aBToOMaTH3MPOBAHHBIX CHCTEM 00pabOTKM MHGOPMAIMU B YIIPaBICHHH
MIPOM3BOJICTBOM B YCJIOBHSIX Pa3BUTHS PHIHOYHBIX OTHOIICHHIA.
Tema 3. Coneprkanne yueOHOTO MaTepuaia 1
MarucrpaibHo-MOy IbHEIA MaructpanbHo-MoayabHbld  npuHun noctpoeHuss IIK. Tlpunnun otkpeitolt apxutektypsl IIK. Maructpais. 1
TpUHIHI [pomeccop, ero xapakrepuctuku. Bumst mamsta (RAM, ROM) VerpoiictBa BBoma-BeiBoaa. Brioop korpuryparmu [1K
noctpoenns [K. Amapathas | g sappepumocTH OT ero Ha3HAYEHHS. DynkuuonanbHas cxema IMK.
peamusans [TK. IMpakTryeckoe 3ausTus Ne3(cemuHap): 2 3
MaructpanbHo-MoybHbIN npuHLun noctpoenust K. I[Mpunuun otkpeiroit apxurektypsl [IK. Maructpans. Ipoueccop,
ero xapakrepucTuku. Bunsl namsar (RAM, ROM) Ycerpoiicta BBoa-BeiBoaa. Beidop kondurypanum I1K B 3aBucumoctu
oT ero HazHaueHus. DynkrmonansHas cxema I1K. Tpaktndeckas pabota Ne : Tect Ha TeMy: «AmnmapaTHoe obecrieueHue
KOMIBIOTEPAY.
1 2
Copepxanrie yaeOHOTO MaTepHuaa
Bo3MoXHOCTH TEKCTOBOTO pefakTopa. OCHOBHBIE 3JIEMEHTHI OKHA MpOTpaMMbl. TeKcTOBbIe (aiiibl, co3gaHWe H
coxpaHeHHe (HailIoB, OCHOBHBIE 3JIEMEHTHI TEKCTOBOTO JOKYMEHTA, HOHATHS O INAa0JIOHAX W CTHISAX, OCHOBHBIC
Tewma 4. Meroarka paGoTsl B orepaly ¢ TEKCTOM, (popMaTMpoBaHHE CHMBOJIOB M ab3areB, oGOpMIIEHHE CTPaHHIBI JIOKYMEHTa, (hOpMHpOBaHHE
TEKCTOBOM peHaKIjOpe Microsoft | ornmapieHus, paboTta ¢ TabnuIaMu, paboTa ¢ pUcyHKaMu, opdorpadusi, meyarb TOKYMEHTOB. .
Word. 10 3

IIpakTrueckue 3aHATUS

[MpakTnyeckas pabora Ne 4: «3HaKOMCTBO C TEKCTOBBIM penakTopoM Microsoft Word».IIpakTnueckast pabora Ne 5
«OdopmiteHre JOKYMEHTa C IOMOIIBI0 TEKCTOBOTO perakTopay,. llpaktmueckas pabora Ne 6: «Tabmuier B Word »,
IIpaktudeckas padora Ne 7 «JlomomHuTenbHble Bo3MokHOCTH Word », TIpaktndeckas padora Ne 8: « Crpykrypa u
TpeboBanus K ohopmiieHuio nuchMeHHbIX padot T'OCT 7.97-2016.




Coneprxanue ydeOHOTO MaTepuaia
3amyck u 3aBepuieHue pabotel DT, co3maHue W COXpaHEHUE TaOJMIl, OKHO, OCHOBHBIC 3JICMCHTBI, OCHOBBI
MaHUYJIMPOBAHUS ¢ TaOJIMIAMH, pACUCTHBIC ONepaluu, nuarpaMmMbl EXcel, cesizanubie Tabnuipl.

Tema 5. Meronuka paboTsl ¢ TIpaKTHUECKIE 3aHsTHS 14
SJICKTP OHHIf’;M" TaIGHHHaM“ [paktnueckas pabota Ne 9: «3HAaKOMCTBO ¢ 3NEKTpOHHOM Tabmuueit Excely. Ilpaktuueckas paGora Ne 10:
Microsoft Excel (3T). «MatemaTtuueckue ¢Gopmyisl n cchUikH Excel», Ilpaktnueckas pabora Ne 11: «DopMupoBaHHE YHCIOBBIX TaHHBIX
Excel». Ipaktudeckast paGora Ne 12: «/Inarpammbr B Excely, , [Ipaktideckast pabora Ne 13: «DunbTpanust JaHHBIX H
ycioBHoe (opmarupoBanue», [Ipakrtudeckas padora Ne 14 «KommiekcHoe ucnonb3oBaHue Bo3MokHocTel Excel mis
co3JlaHus TOKyMeHToB», IlpakTudeckas pabora Ne 15: «CBsizaHHbIC TaOIMLBI»,
Coneprxanne yaeOHOTO MaTepHaia 1
OOmme ceneHust o 6Gasax maHHbIX. OKHO, OCHOBHBEIE 3ieMeHThl. Dopmbl M Tabmuubl. CBsi3b MeXIy TaOiIMLIAMU U
Tema 6. Merozmka paGoTsI ¢ LIEJIOCTHOCTh JAHHBIX. 3ampochl. OTUYETHI.
6azamu JaHHBIX Microsoft IIpakTrueckue 3aHATUSA 6
Access [paktnaeckas padora Ne 16: «Co3manme ¢opMm Ui BBOAA HaHHBIX B Tabimmel Microsoft Accessy, [IpakTtmueckas
pabota Ne 17: «DopmupoBaHHE 3aPOCOB i1 TaOJIMIHOM 0a3bl AaHHBIX Microsoft Access ». [Ipaktuueckas pabora Ne
18: «Co3gaHue 0TYETOB C BEIYUCIIEMBIMUY MOJISIMHU U UTOIOBLIMU JaHHBIMU Microsoft ACCESSy.
Coneprxanne yd4eOHOTO MaTepHaia 1
OOmue cBeeHNs O MPE3CHTANMUAX, CXeMa PadOTHI, CO3JaHNE U PEaKTHPOBAHUE MIPE3EHTAINH, 00IINe ONepaIiy co
cnaiaMy, HaCTONKA aHUMAIUM CJIAiiIoB, IEMOHCTpalUs CJIai/I0B.
[IpaxkTryeckue 3aHATHA 2
Tema 7. Metonuka pabotsl ¢ | 1154 ryeckas paGora Ne 35: «. [lofroToBKa mpeseHTarmii ¢ momompio Microsoft Power Point »
npeseHTasIMu Microsoft
PowerPoint. CamocrosrenbHas paboTa 00yJarommxcs 1
PabGota Hax MHAMBHIYATILHBIMU IPOSKTaMH, TIO TeMaTnke: Co3aaHue Ipe3eHTaluy IPYIIIIHL.
Co3nranne npe3eHTaIyy 1o oTIeNeHnIo (crenuanbHocTH). Co3anue ydeOHbIX PE3eHTANH MO CIIell. AUCIUTUTHHAM
(TeMaTHKy OIpeessieT MPENoAaBaTelNb).
[MpakTryeckne 3aHATHA 1
[paktndeckas padora Ne 36: «Pabota B Unreprer. [lonck mHpOpManmu, 3mmeKTpoHHast mouTtay «Paborta ¢ caitamu.
Tema 8. Xapaxrepucruka [osne3Hble caiiThl, KaTAIOTH, JICKTPOHHbBIE OMOIHMOTEKN»
Cl‘[paBO‘IHO-I/IH(I)OpMaHI/IOHHBIX CamocrosTelibHas pa60Ta 06yl1a10u11/1xc;1 1
cucreMm Pabota Haj MHIUBHIYILHBIMH IIPOEKTAMH, [0 TEMATHKE!
B03MOXXHOCTH 1 TIPEUMYIIIECTBA CETEBBIX TeXHONMOTHil. THpOpMannoHHbIe CepBUCH ceTH VIHTepHET. DIeKTPOHHbIE
6ubmmorexu. Yumsr XX| Beka. ['nmeprexct kak ocHoBa Web mporpammupoBanwus. \Web-musaiin u ero sHagenwe. Internet
TEXHOJIOTHH: Iiio0anbHas ceTh, Internet Explorer, mownck nHpopmManyu, MoAroTOBKa H pelakKTHPOBaHUE HH(POpMAITHH
1

Tema 9. OC: Ha3HaueHUE U
coctas. 3arpy3ka OC.
IIporpammuas o6padoTka
naHHbIX. Daliel U (aiiaoBast
cucTeMa.

Copepxanne yaeOHOTO MaTepuaa

Haznauenue onepannonnoi cucremsl. CocraBuble yacTu OC. 3arpyska onepannoHHo# cucteMsl. BIOS. Drarmst
TIpoIiecca 3arpy3ku omnepanuonHoi cucreMul. I'padhndeckuit uarepdeiic Windows. IIporpammuast 06paboTka TaHHBIX:
JlaHHbIE, TIPOrpaMMa, MPOrpaMMHOE 0OecTiedeHHe.




Coneprxanue ydeOHOrO MaTepuaia 1
ApxuBaTopsl U apxuBanusi. HeoOxonuMocTs apXuBrpoBaHus (aiiioB U Manok. ApXuBaTopsl, X Ha3HAUYCHUE, METOINKA
co37aHMsl apXUBHBIX (ailoB u paborel ¢ Humu. [Iporpammer WinZip u WinRar. KommbioTepHbie BHPYCHI U
AQHTUBHPYCHBIE TPOTpaMMBbI, 3amuTa WHGOpPMAaUUH. AHTHBUDPYCHI, WX Ha3HAuY€HHE, METOJAWKA JIEUCHUS, YUCTKH,
nedparMeHTany UCKOB.
Tema 10. ApxuBaTops! u
apxuanus. KoMmbioTepHbie IIpaxTHyeckne 3aHATHS 1
BHPYCEL [paktraeckas padora Ne 37 «M3ydenne daiinoBeix MeHemxepoB «[IpoBogamk» 1 «Moit koMmmbeioTepy [IpakTndeckas
pabota Ne 38 «Cepsucubie nporpammbl Windows. Hactpoiika Windowsy. «Co3nanue apxuBoB B iporpaMme Windowsy.
CamocrosTenbHast paboTa 00ydaromxcs 1
Pabota ¢ OCHOBHO#1 U TOTIOIHUTEIBHOM TUTepaTypoii. [loaroToBKa HOKIAI0B, IO TeMaTHKe: PasHOBUIHOCTH
AHTUBUPYCHBIX MPOTrpaMM (IIPOrpaMMBbI-AE€TEKTOPHI, IPOTPaMMBbI — TOKTOPA, IPOTPAMMBI — PEBU30PHI, IPOTPaMMBbI —
(GUIBTPBI, NPOrpaMMBbI — BaKIIMHBI U JIp.) Heo0xomuMocTs apXuBUpoBaHus GaiJioB U Mamok.
Bcero: 53

JU1st XapaKTepUCTUKH YPOBHSI OCBOEGHHS Y4eOHOI0 MaTepHaia HCHOIb3YIOTCS CIeAYIoNe 0003HaYeHHS:
1. — o3HaKOMHUTENBHEIH (Y3HABaHHUE paHee N3yUYeHHBIX 0OHEKTOB, CBOHCTB);
2. — penpOoIyKTUBHBIN (BBIMOIHEHHE AEATSILHOCTH IO 00pasily, HHCTPYKIIMU WITH O]l PyKOBOJICTBOM)
3. — IPOYKTHBHBI (IIJIAHUPOBAHUE M CAMOCTOSTEIBHOE BHIMOIHEHHE IESATEILHOCTH, pellieHHEe MPOOIeMHBIX 3a1a4)
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3. YCJIOBUS PEAJIN3AIIMA YYEBHOM JUCIUATIINHBI

3.1. TpeGoBanuss K MHHUMAJIBHOMY  MATEepPHAIbHO-TEXHUYECKOMY
o0ecne4yeHnIo

Ayn.1217 JlaGopaTopusi UH()OPMAIIMOHHBIX TEXHOJOTHH B TpO(heCcCHOHATHLHON
JEATEeIIbHOCTH

Yyebnast me6ens Ha 20 TOCaIOYHBIX MECT, pabodee MECTO MperogaBaTess, J0CKa
MeJoBasi- 1 IT., KOMIIEKT KOMITbIOTEPHBIN CTOJI U Kpecsio KpyTsieecs- 16 mt
Mono6mnok Philips 224E5QSB 13-8100/ 8I'6/500I'6/ Win 10ltsb x64 -15 T
Kommbrotep npenoaasatens Ledovolntel Core 13-2100 CPU 3.1GHz ¢ moHutopom
Acer V193 -1 wr; Ilpoektrop SANYO c¢ nskpanom Media; 1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343,
9985501). IlepeueHb IUIIEH3MOHHOTO IpPOrpaMMHOro obecmedeHus: Microsoft
Windows Professional (KOHTPAKT Ne 244/20 «26» wutons 2020 r, Microsoft
Office Professional (KOHTPAKT Ne 244/20 «26x» urons 2020 r), 7-Zip (freeware).
1224 TlomernieHue 1j1s1 CAMOCTOSITENIbHOM paboThl 00yUYarOIINXCS

Kommbrorepasie cTonbl -15 mt. CTon Mg COBEIIaHUN ¢ KOMIUIEKTOM CTYJIBEB HA
26 yenoBek. Hoytoyk HP Intel(R) Core (TM) 2.7 Hz- 15 mr. M®VY Laser Jet
1132MFP- 2 mr. [Tpoextop SANYO c sxpanom Media. [lepeuens nuiieH3MOHHOTO
nporpammHoro obecneuenusi: Microsoft Windows Professional (KOHTPAKT Ne
244/20 «26» mrons 2020 r, Microsoft Office Professional (KOHTPAKT Ne 244/20
«26» utons 2020 r), 7-Zip (freeware).

3.2. UudopmanmnonHoe obecnevyenne o0yueHmst

Kuuroooecne4eHHOCTD

Bubauorpaduyeckoe onucanyue H3aHUs OcnosHas/ Kou-Bo.
(aBTOp, 3ar1aBHeE, BU, MECTO M FOJl H3AHNS, | IONOIHUTENbHAR | o o (D]1eKTPOHHDI
KOJI. CTP.) JHTepaTypa i ‘| e pecypcbl
ClleI'dy

denorona, E. JI.
H(popMallnOHHBIE TEXHOJIOTUHU B
MpoeCCHOHAIBHON JEATENHHOCTH : YueOHOoe SEC
nocobue : CpeaHee npodeccuoHanbHOe OCH ZNANIUM
oOpasoBanue. - Mocksa : M3gatenbckuit lom —
"OOPYM", 2021 .— 367 c. — Cpennee
npodeccuoHaIbHOE 00pa30BaHUE).

Kynpuszos /1. B. OCH ObC IOpaiit
HpopmaninoHHoe o0ecrieueHne
npodecCHOHATIBLHOM 1eATEbHOCTH | YUeOHUK U
npaktukym st CI10O / Kynpusinos /1. B. —
Mocksa : M3natensctBo IOpaiit, 2021 .— 255¢
— (ITpodeccuonanbHoe oOpa3zoBaHue).

['aBpuiioB M. B. OCH ObC IOpaiit
Nupopmaruka nu n”HGOPMAIIMOHHBIE TEXHOJIOTUU
: YueOnuk s CI1O / T'aspunoB M. B., Kinumos
B. A. — 4-e u31., nep. u non .— MockBa :
M3natenbctBo FOpaiit, 2021 .— 383c.

NudopManinoHHbIE TEXHOJIOTHH B MEHEKMEHTE |[TOTI DbC FOpaitt
: Yuebnuk u npaktukym s CITO /
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http://znanium.com/catalog/document?id=364625
http://znanium.com/catalog/document?id=364625
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3136&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/470353
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%93%D0%B0%D0%B2%D1%80%D0%B8%D0%BB%D0%BE%D0%B2,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%D0%BE%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/469424
https://urait.ru/bcode/471141

[TnaxotHukoBa M. A., Beprakosa 10. B. — 2-¢
u3a., nep. u gon .— Mocksa : FOpaiit, 2021 .—
326 c.— (IIpodeccronanpbHoe 00pa3oBaHme).

['opes, A. D. mor
HbopMalnOHHBIE TEXHOJIOTUHU B
npodeccuoHaNbHOM NeSTEIbHOCTH | Y YeOHUK
Jlns CITO. — Mockaa : FOpaiit, 2019.— 271
c.— (ITpodeccronansHoe oOpazoBaHue).

DbC FOpaiit

4. KOHTPO.Ib U OLIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOI

JUCHUILIAHBI

KOHTpOJIL H OIICHKA PE3YJIbTATOB OCBOCHMU

y4eOHOM

JUCIHUITIIMHBI

OCYHICCTBJCTCA IMPCIIOAABATCIICM B IMPOHOCCCE TIMPOBCACHUA IIPAKTHICCKHUX
BaHHTI/Iﬁ, BBIITOJIHCHU L O6yT-IaIOHII/IMI/IC$I WHINBUAYaJIbHBIX 33I[3HHI>1.

Pe3yabTaThl 00yyeHus

@®opMBI B METO/IbI
KOHTPOJIA U

(ocBOEHHBbIE YMEeHMSsI, YCBOEHHbIE 3HAHMS) oneHKHn
pe3y1bTaToB
00y4eHust
YMeETh: IIpakTrueckue
UCIOJIb30BaTh MH(POPMALIMOHHBIE PECYpChl AJIS MOMCKA M XpaHEHUs | paboThl,
uHpOpMaINH; BHEayIUTOpHAs
00pabaTbIBaTh TEKCTOBYIO M TaOJIMUHYIO HH(POPMALINIO; CaMOCTOSITEIbHAs
UCTIOJIB30BAaTh JIEIOBYIO rpaduKy U MyJIbTHMEANA-UHPOPMALIHIO; pabora.
CO3/1aBaTh MPE3EHTALINY;
NPUMEHSTh aHTHBHPYCHBIE CPEICTBA 3aIIUTHI HH(POPMALINH;
yuTaTh (MHTEPHPETHPOBATH) HHTEp(HEHC  CHEelHATU3UPOBAHHOTIO
IPOrpaMMHOT0 00€CHe4YeHUs, HAXOJUTh KOHTEKCTHYIO IOMOIb,
paboTaTh ¢ JOKyMEHTaIUEeH;
IPUMEHSTh CHEIHATIU3UPOBAHHOE TPOTrpaMMHOE OOecreueHue Jyist
cbopa, XxpaHeHUs M 00paOOTKM OyxranTepckod HHPOpMaLuU B
COOTBETCTBUU C U3ydaeMbIMU IPO(HECCUOHATIBLHBIMUA MOJIYJISIMU;
H0JIb30BaThCs aBTOMaTU3MPOBAHHBIMU crucTeMaMu
JeNIONIPOU3BO/ICTBA;
OPUMEHSATh  METOABl W CpPEeACTBA  3alUThl  OyXraaTrepckoi
uH(pOpMaLnu;
3HATh: [TpakTyeckue
OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKU, XpaHEHHUs], Tepeiauul U paboThl,
HaKOIJICHUs HHPOPMALINY; BHEayJAUTOpHAs
Ha3Ha4YeHHE, COCTaB, OCHOBHBIE XapaKTEPUCTUKN OPraHU3ALMOHHON U CaMOCTOSITeNIbHAs
KOMITbIOTEPHON TEXHUKH; pa0ora.

OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHIIUIIBI TAKETHON
nepeaaun JaHHBIX, OPraHU3ali0 MEXKCETEBOTO B3aUMOACHCTBUS;
Ha3HAYCHHE U MPUHITUIIBI HCTIOIE30BAHUS CUCTEMHOTO U TTPUKJIAHOTO
MPOrPaMMHOTO OOECTICUeHUSI;

TEXHOJIOTHIO TToMCcKa nH(popmaruu B cetu HTEpHET;

MPUHIIMIIBI 3aIIUTH HHPOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO
JIOCTYTIa;

MIPABOBBIE ACTIEKTHI UCTIOIH30BaHUS MH(POPMAITMOHHBIX TEXHOJIOTHIA U
IPOrpaMMHOTO 00€CTICUCHHSI;
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https://www.urait.ru/bcode/437459

OCHOBHBIC ITOHATHS aBTOMAaTH3UPOBAaHHOM 00paboTKK nH(pOpMaINK;
HAIpaBJICHUs] aBTOMATH3ALUH OyXTaaTepCKOM JIESITeNbHOCTH;
Ha3HauYeHHe, IPUHIUITBI OPTaHU3AlNU 1 SKCIUTyaTallul
OyXraiTepckux HHPOPMAIIMOHHBIX CUCTEM;

OCHOBHBIC YIpO3bl M MeToAbl olecneueHUs WHGOPMAIIMOHHON
0e3011acHOCTH

5. OCOBEHHOCTH OCBOEHUMA JUCHUIIJIMHBI A1 UHBAJIN10OB
N JiM1l C O PAHUYEHHBIMU BO3ZMOXHOCTAMMU 31O0POBbSA

OOyueHue oOyyaroOUIMXCs C OTPAHUYCHHBIMU BO3MOXHOCTSIMU 3[10POBbsSI IpPHU
HEOOXOJMMOCTH OCYIIECTBIISIETCSI HA OCHOBE aJalTHPOBAaHHOW pabodel mporpamMmsl ¢
UCIOJIb30BAHUEM CHELUAIBHBIX METOJIOB OOYYEHUS M JAUJAKTHUYECKUX MAaTEepHaOB,
COCTAaBJIEHHBIX C YUETOM OCOOEHHOCTEN MCUXO(PU3NIECKOTO Pa3BUTHUS, HHANBUAYATbHBIX
BO3MO’KHOCTEH M COCTOSIHUS 370pPOBbs TaKUX 00ydaromuxcs (o0yyaromerocs).

B nensx ocBoeHus y4eOHON MporpaMmbl JUCHUIUIMHBI MHBAJUAAMH U JIMLAMU C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs Kb uT obecnieunBaer:

JUIs. MHBAJIMJOB U JIMI] ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH 370POBbS 10 3PEHUIO:
pasMmellleHue B JOCTYNHBIX JJisi OOYyYaloIMXCsl, SBJSIOLUIMXCSA CIENBIMA WU
cna0OBUIAIIMMH, MECTaX M B aJalTUPOBaHHON (opme crpaBOYHOM HHPOpMaLUU O
pacnMcaHUM  y4e€OHBIX  3aHATUH;  NPUCYTCTBHE  ACCUCTEHTa,  OKAa3bIBAIOLIETO
oOyyaromemycsi HEOOXOJMMYIO TIIOMOIIb; BBINYCK aJbTEPHATUBHBIX  (OpPMATOB
METOJIMYECKUX MaTepuaioB (KpymHbId mpudT umm ayauodaiiie);

JUIS. UHBAJUAOB U JIMI[ C OTPAaHUYECHHBIMU BO3MOKHOCTSIMHU 370POBBS MO CIIYXY:
Ha/IJISKAIIMMU 3BYKOBBIMH CpEJICTBAMHU BOCIIPOU3Be/IeHNE HH(OpMaLny;

JUIs. MTHBAJIMJIOB U JIML[ C ONPaHUYEHHBIMH BO3MO>KHOCTSIMHU 3/10POBbsI, UMEIOLIUX
HapyLIEeHUs] OIMOPHO-ABUTATEIBHOrO ammapaTa: BO3MOXKHOCTh O€CHpensiTCTBEHHOTO
noctyna oOydarommxcs B YydeOHble IOMEIIEHHUS, TyaJeTHble KOMHATbl U JApYyTHe
MOMENICHHUS, a TaK)Ke NPeObIBaHNE B YKa3aHHBIX TOMEIICHUSX.

O0pa3oBanue 00y4arOIIUXCS ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3710POBbSI MOXKET OBITh
OpPraHU30BaHO KAK COBMECTHO C JAPYTMMHU OOYYAIOIIUMHUCS, TaK U B OTIEIbHBIX IPYIIax
WIH B OT/AEJIBHBIX OpraHU3alusX.

13




