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1. HACITIOPT NPOI'PAMMBI IPO®ECCHUOHAJIBHOI'O MOAYJIA
IIM.05 BeinoJiHeHHe padoT MO OHON MM HECKOJbLKHUX Npodeccuii pado-
4uX, JOJKHOCTeH ciayxamux (mpogeccust 23369 Kaccup)

1.1. O6sa1acTh NpUMeHEHUsI IPOTrPaAMMbI

[Iporpamma npodeccrnoHanbHOTO MOAYIs (fanee - mporpamma) — sBJISIE€TCS 4Ya-
CThIO OCHOBHOM 00pa3oBaTEIbHOM MPOrpaMMbl MOJITOTOBKH CIIEIUATIMCTOB CPEIHETO
3BeHa B cooTBeTcTBUU ¢ PI'OC mo cnenmansHoct CIIO 38.02.01 DxoHOMUKA M
OyXraiaTepcKkuil ydeT Mo OTpaciisiM B YaCTH OCBOEHHSI OCHOBHOTO BHa Mpodheccuo-
HabHOU nesrenpHocTH (BITI):IIM.05 BreimomHeHue paboT MO OJTHOM MM HECKOJIb-
kuXx npodeccuii padboumnx, JoLKHOCTEH ciykamux (rmpodeccus 23369 Kaccup) u co-
OTBETCTBYIOIINX MpodeccuoHanbHbIX KomneTeHui (I1K):

- [IK 1.1 O6pabaTeiBaTh NEPBUUHBIE OYXTAITEPCKHUE TOKYMEHTHI;

- 11K 1.3I1poBoauTh y4eT AEHEKHBIX CPEICTB, OPOPMISATH JEHEKHBIE U KacCO-
BbI€ JOKYMEHTBI;

- [IK 2.2BbINOAHATh NOPYUYEHUSI PYKOBOJCTBA B COCTABE KOMHUCCUU IO MHBEHTA-
pHU3alK AKTUBOB B MECTaX X XPaHCHMUS,;

- 11K 2.31IpoBOauTh MOATOTOBKY K MHBEHTAPU3ALUHU U MPOBEPKY JEUCTBUTEIb-
HOTO COOTBETCTBHSI (PaKTUUECKUX JAHHBIX MHBEHTAPU3AIUU JJAHHBIM Y4eTa;

- [IK 2.40t1paxaTh B OyXTaJITEpCKUX MPOBOJAKAX 3a4€T M CIHUCAHHUE HEA0CTayu
LEHHOCTEN (PeryanupoBaTh MHBEHTAPU3ALMOHHBIE PA3HUIIBI) MO pe3yibTaTaM UHBEH-
TapU3alHH.

[Iporpamma npogeccCuoHaIbHOIO MOJYJISI MOXKET OBITh KCIOJb30BaHA B JOIOJ-
HUTEIBHOM Npo(dhecCHOHATbHOM 00pa30BaHUU JIJIsl TOBBIIICHUS KBAIM(DHUKALIUKY U T1e-
pPENoOAroTOBKM pabOTHUKOB MO crenuanbHOocTH 38.02.01 DxoHOMUKA M Oyxranrep-
CKH yueT (110 OTpacysiM).

1.2. MecTO B CTPYKType OCHOBHOM NPO(ecCHOHATBHOII 00pa30BaTe/IbHON MPO-
rPAMMBI: BXOJIUT B TPO(heCCHOHANBHBIN ITUKII.

1.3. Heau u 3aaa4u npogeccHOHAIBHOT0 MOYJisl — TPeOOBaHUA K pe3yabTaTaM
OCBOEHUSI NMPO(eCcCHOHATIBLHOT0 MOLYJIsl

Iean: oOydyeHue BbINOTHEHUIO paboT 1o mpodeccun «Kaccup

C meabl0 OBJIAJCHUS YKa3aHHBIM BHJIOM NPO(ECCHOHATBLHON MEATCTLHOCTH U
COOTBETCTBYIOIIUMH TTPO(PECCHOHATBEHBIMI KOMITCTCHIIMSIMHU, O0YYaIOMUNCS B XOJIE
OCBOEHUS MPOGECCHOHATHHOTO MOYJISA, JOIHKCH:

HMeTh MPAKTHYECKHIi ONbIT:

- JOKYMCHTHUPOBAHWH XO3SHCTBEHHBIX OMEPAIMA W BEACHHHM OYyXTaJITEPCKOTO
ydeTa aKTUBOB OpraHU3allNu;

- BBITIOJTHEHUH KOHTPOJIBHBIX TIPOIEAYP U UX JTOKYMEHTUPOBAHHH;

- TIOJIrOTOBKE O(OPMIICHHUS 3aBEPIIAIONTUX MATEPHATIOB MO PE3yJIbTaTaM BHYT-
PEHHETO KOHTPOJISI.

yMeTh:



- MPUHUMATH MIEPBUYHbBIE OYXTAJITEPCKUE IOKYMEHTHI HA OYMa)KHOM HOCHUTEJE U
(wn) B BUJIE JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOU MOAMHUCHIO;

- MPOBOJIUTH (OPMANBHYIO MPOBEPKY JOKYMEHTOB, MPOBEPKY IO CYIIECTBY,
apu(pMEeTHYECKYIO MPOBEPKY;

- OpPraHu30BBIBATh JOKYMEHTOOOOPOT;

- 3aHOCHUTh JJAHHBIE 110 CTPYNIUPOBAHHBIM JOKYMEHTAaM B PETUCTPBI OyXraiaTep-
CKOI'O y4erTa;

- mepe/laBaTh MEPBUYHBIE OYXTalTEPCKUE TOKYMEHTHI B TEKYIIUI Oyxranrep-
CKUU apXUB;

- UCTIPABIIATH OMIMOKHU B IEPBUYHBIX OYXTadTEPCKUX TOKYMEHTaX;

- IPOBOAUTH YUYET KACCOBBIX OINEPALNH, IEHEKHBIX TOKYMEHTOB U MEPEBOJIOB B
My TH;

- YYUTHIBaTh OCOOCHHOCTH Y4eTa KaCCOBBIX OIepaluii B MHOCTPAHHOW BaJllOTE U
Omnepannii Mo BAIFOTHBIM CUETaM;

- 0(hOpPMIISTH JIEHEKHBIE U KACCOBBIE TOKYMEHTHI;

- 3aII0JIHATHh KACCOBYIO KHUTY U OTYET Kaccupa B OyXrajaTepuro;

- PYKOBOJICTBOBaThCS HOPMATHBHBIMHU MPABOBBIMU aKTaMH, PETYIUPYIOIIUMU
MOPSAOK MPOBEJCHUS UHBEHTAPU3AIlUN aKTUBOB;

- TOTOBUTHh PETUCTPHl AaHATIMTHYECKOTO Y4YETa MO MECTAM XPAHEHUS aKTUBOB U
nepeaaBaTh MX JUIAM, OTBETCTBEHHBIM 3a MOATOTOBHUTENBHBIM 3Tam, I 1moa0opa
JIOKyMEHTAIUU, HEOOXOTMMOM /IS TPOBEICHUS] HHBEHTAPHU3ALIUK;

- MPOBOUTH (PUBNYECKUI MOJICUET aKTHUBOB,;

- COCTaBJIATh CIWYUTEIbHBIE BEJOMOCTH U YCTaHABIMBATh COOTBETCTBHUE JAaH-
HBIX 0 (AKTUYECKOM HaJUYHH CPEJICTB JaHHBIM OyXTaldTepCKOro y4eTa;

3HATH:

- IOHATHE TIEPBUYHON OyXTalNTepCKON JOKYMEHTAIINH;

- OIpeIeSICHNE IEPBUYHBIX OYXTANTEPCKUX TOKYMEHTOB;

- (hOpMBI IEPBUYHBIX OYXTaITEPCKUX JTOKYMEHTOB, COJIEPXKAILMX 00s13aTeNbHbIE
PEKBU3UTHI IEPBUYHOTO YUETHOTO IOKYMEHTA;

- TOPSJIOK TPOBEJACHUSI MPOBEPKU TMEPBUYHBIX OYXTaJdTEPCKUX JOKYMEHTOB,
(dbopMallbHOM TPOBEPKH JOKYMEHTOB, MPOBEPKUM MO CYIIECTBY, apU(PMETHUUYECKOU
MIPOBEPKU;

- IOPSA0K COCTABIIEHUS PETUCTPOB OYXTaJITEPCKOTO yUeTa;

- IpaBUJIa U CPOKU XPAHEHUS TIEPBUYHON OYXTaITEPCKON TOKYMEHTAIINH;

- YYET KACCOBBIX OIEpalnid, TEHEKHBIX JOKYMEHTOB U MEPEBOJIOB B ITYTH;

- 0COOEGHHOCTH y4€Ta KacCOBBIX ONEpaIfii B MHOCTPAHHOW BaJIOTE M OTIEPAIIHiA
M0 BaJIFOTHBIM CUETaM;

- TIOPSIIOK O(DOPMIICHHUSI IEHEIKHBIX U KaCCOBBIX JOKYMEHTOB, 3alOJHEHHUS Kac-
COBOM KHHTH;

- MpaBUJIa 3aMOJIHEHHS OTYETa Kaccupa B OyXTalTepHIo;

- HOPMATHUBHBIE TIPABOBBIC AKThI, PErYJIUPYIOLINE MOPSIOK MPOBEICHUS NHBEH-
Tapu3allii aKTUBOB U 00S3aTENbCTB;

- OCHOBHBI€ IMOHSITUSI MHBEHTAPU3AIIUU aKTHUBOB;

- XapaKTEePUCTUKY OOBEKTOB, MOAJIEKAIINX HHBEHTAPU3ALINH;



- IpOLECC MOATOTOBKM K HMHBEHTApU3alUH, MOPSAJOK MOATOTOBKH PErHCTPOB
AaHAJIMTUYECKOTO yueTa 1o 00beKTaM WHBEHTapU3alllu;
- IpUEeMbl (PU3UUYECKOTO MOJICUETa aKTUBOB.

1.4. PexoMeHayeMoe KOJIHYECTBO YaCOB HA OCBOEHHE NMPOrpaMMbl NMpogeccuo-
HAJIbHOTO MOIYJIA:
MaxkcumanbHas yueOHasi Harpy3Kka oOydatomierocs — 116 gacos, Bkioyast:
BCEro 00s13aTeNIbHOM yUeOHOM Harpy3Ku oOyJaromierocs 58 4acos;
CaMOCTOATENBHOM paboThl oOyyaromierocs — 10 yacos;
ydyeOHas pakTuka — 36 4acos;
sk3aMeH 1o [IM — 12 gacos

2. PE3YJIBTATBI OCBOEHHUSA NTPOPECCUOHAJBHOI'O MOAYJIA

Pe3ynbraTom ocBOEHHS MPO(PECCHOHATBHOTO MOAYJS SBJIAETCS OBIAJIEHUE 00Y-
YaIIMUMUCA BUIOM MpodecCHOHAIbHOM AesiTenbHocTH no npodeccun «Kaccupy, B
toM yucJie npodeccuonanbubiMu (ITK) u o0mumu (OK) komneTeHIusIMu:

Kon HaumenoBanue pe3yabrara 00y4yeHus

ITIK 1.1. | ObpabaThiBaTh NEPBUYHbBIC OYXTAITEPCKUE JOKYMEHTHI;

I1IK 1.3. | [IpoBOAMTH yUYe€T NEHEKHBIX CPEACTB, OPOPMIIATH JEHEKHBIE U KaCCOBBIC
JOKYMEHTBI;

[IK 2.2. | BeIONHATE MOPYYEHHS PYKOBOACTBA B COCTABE KOMUCCHH IO UHBEHTAPH-
3allMM AKTUBOB B MECTAX UX XpPaHEHMUS;

IIK 2.3. | IIpoBOANTHh NOATOTOBKY K MHBEHTAPU3ALUU U IPOBEPKY IEUCTBUTEIBHOIO
COOTBETCTBUS (PAaKTHUECKUX JAHHBIX MHBEHTAPU3ALMH JIAaHHBIM YUETa;

[IK 2.4. | OTpaxxatb B OyXraiaTepcKux MPOBOAKAX 3a4eT M CHUCAHUE HEAOCTaYu
LIEHHOCTEH (peryaupoBaTh MHBEHTAPU3ALMOHHbBIE Pa3HUIIbI) 110 PE3yJIbTa-
TaM MHBEHTAPU3ALINY;

OK 01. | Beibupate cniocoObl perieHus 3a1ad MnpopecCHOHAIBHON NESITeIbHOCTH
MIPUMEHUTENBHO K Pa3JIMYHBIM KOHTEKCTaM;

OK 02. | OcyuiecTBisiTh TOUCK, aHATIU3 U UHTEPIIpETalui0 HH(OpMaILUK, HE00XO0-
JMMOM JJIs1 BEITIOJIHEHUS 33124 MPOo(EeCCHOHATBHOM IeSITEIbHOCTH;

OK 03. | IlnmanupoBaTh U peaqnu30BbIBATh COOCTBEHHOE MPOPECCUOHAIBHOE U JINY-
HOCTHOE Pa3BUTHE;

OK 04. | Paborath B KOJUIEKTHBE M KOoMaHe, Y(h()EKTUBHO B3aUMOJICHCTBOBATH C
KOJUIEraMH, PYKOBOJICTBOM, KJIMEHTaAMU;

OK 05. | OcyliecTBiATh YCTHYH0 W MNUCHbMEHHYIO KOMMYHHKAIIMIO Ha rocyaap-
CTBEHHOM si3bIke Poccuiickoit deaepaiiuu ¢ y4eToM 0COOEHHOCTEH COIH-
AJIBHOTO M KYJBTYPHOIO KOHTEKCTA,;

OK 09. | Mcnonb3oBaTh HH(MOPMAIIMOHHBIE TEXHOJOTUU B TPO(PECCHOHATILHON Aesi-
TEIbHOCTH;

OK 10. | ITonp3oBatbcst mpodeCcCHOHATBLHON JOKYMEHTAIMEeH Ha TOCYJapCTBEHHOM

N MHOCTPAHHOM A3BIKAX;




OK 11.

Hcnonp3oBaTh 3HaHUS 10 PUHAHCOBOW IPaMOTHOCTH, TUIAHUPOBATH MPE/I-
NPUHUMATEIBCKYIO I€ATEeIbHOCTh B IPO(hecCHOHaIbHOMU cdepe.




3. CTPYKTYPA U COAEPKAHUE ITPO®PECCUOHAJBHOI'O MOAYJIA
3.1. TemaTu4ecKkuil IJIaH NPo(decCHOHATBLHOI0 MOAYJISA

O0bem BpeMeHHU, OTBe/ICHHbII HA 0CBOEHUE Ipomexy-
IIpakruka
MEKIUCHUTNITIMHAPHOT0 Kypca (KypcoB) TOYHAas
CamMocTrosiTe1bHAsA IIpous- arrecra-
Oobsi3aTenbHAs ayIMTOPHAs yuyeOHast st
Harpyska ofy4aromerocs padora BoA- i
o0yualomerocst CTBEH-
Koawbt HaunmeHnoBaHusi pa3iesioB Bcero Hasi (1o
HpO(l)eCCHOHaJIL?LIX HpO(l)ecc“OHaﬂbHOFO Moay- qyacoB BT.4. BT, — Vuebuas, Hpoq)“_
KOMIIeTeHIM I s B nabopaTopHbIe JI10
cero, KypcoBasi KypcoBasi 94acoB
padoThI U Bcero, crenm-
4acoB padora padora
NMpaKTHYecKHue (npoek) 4acoB (npoekcr) aJIbHO-
3aHATHS, P > P > CTH),
4acoB 4acoB
4acoB 4acoB
1 2 3 4 5 6 7 8 9 10 11
IIK 1.1, IIK 1.3, MJIK 05.01 Bbpimosnenue
K 2.2-2.4. pador mno mpodeccun | 68 58 48 10
«Kaccup»
K 1.1, TIK 1.3, YueOHasi npakTUKA
MK22-24 (10 npoduII0 cnenuaJbHO- 36 36
o cTn)
IIK 1.1, IIK 1.3, KBanugpukaumonubrii 12
MK 2.2 - 2.4. Kaaven 12
Bcero no I11M: 116 58 48 - 10 - 36 12




3.2. Coaep:xkanue o0yueHusi no npogpeccunonaaibuomy moaysao (IIM)

HaumeHoBaHue paznenos
npogeccuonanbHoro moayJs (IIM),
MeKIUCHUTIIHHAPHBIX KYPCOB
(MIK) u Tem

Copaep:xanue yueOHOro MaTepuaJa, iabopaTopHble padoThl U MPAKTHYEeCKHe 3aHATHS,
caMocTosITeIbHasi padoTa o0y4yaromuxcsi, KypcoBasi padora (IpoeKT) (eciiu npedycmompensi)

Oo0bem
4acoB

Ypo-

BeHb
ocBOe-

HHUS

1

2

MJIK 05.01

Paznen 1.I1paBuiia opranu3anuu HAJIN

YHOTr0 ¥ 0e3HAJTHYHOTO JICHE;KHOT0 o0paienusi B P®.

Tema 1.1. Opranuzauus HAJINYHO-

Coneprxanne ydeOHOTO MaTepHraia

ro ¥ 0e3HAJIHYHOIO JICHEKHOI0 00-

[TpueM neHe)KHOW HATMIHOCTH YIPESKICHUAMU OaHKOB.

paumenusi B P@®

HOPHZ[OK M CPOKH CHa4YM HAJIMYIHBIX OCHCT.

TlonsTre muMmuTa.

Bbmaqa ,I[eHe)KHOﬁ HAJIMYHOCTHU Ha OIIPCACICHNUC LICIIN.

OB WIN|F-

HOKyMeHTaHI/Iﬂ 110 O(bOpMJ'IeHI/IIO HAaJIMYHOT'O JCHCXXHOT'O 06paH.[eHI/I$I.

[paktraeckoe 3ararue Nel
Pabota ¢ HOpMaTHBHBIMH JOKYMEHTaMHU O MOPSIKE BEJCHUS KacCOBBIX onepanuil B PO. M3yyenne n3mMeHeHuit B

ydeTe KaCCOBBIX OIEPALM.

IIpaktudeckoe 3ansaTue No2
IIpakTUyecKoe 3anoIHEHIE JOKYMEHTAIMY 110 0)OPMIICHHIO HATMYHOTO JICHS)KHOTO 00palleHuUs

[IpaxTryeckoe 3anarue Ne 3
PeleHne npakTHUECKUX CUTYalMOHHBIX 33124 110 PUEMY U BbLIaue JICHE)KHOW HaJMYHOCTH.

Paznen 2. Opranusanus KaccoBoii pad

OThbI HA NIPECANPUATHH

Tema 2. 1. Opranusanus KaccoBoii
padoThI

Copepxanrie yaeOHOTO MaTepuaia

1 | IlpaBuna opraHu3anyy Kacchl Ha MPEAIPHUITHH.

2 | ToHsTHE 0 MaTepUAILHOW OTBETCTBEHHOCTH KacCHPa, IpaBa M 0053aHHOCTH PabOTOIaTelIsl M Kaccupa

3 | JokymeHTasibHOE 0hOpPMIICHHE MATEPHATIbHOM OTBETCTBEHHOCTH

IIpaktudeckoe 3ansarue Ne 4
O3HakoMJIEHHE C JOJDKHOCTHON HHCTPYKIHEH kaccupa. CocTaBiIeHHEe JOrOBOpa O MaTepHaIbHOW OTBETCTBEHHO-

CTH.

Paznen 3. [lopsigok coBepuieHUs ONepANMH HAJMYHBIMY JeHbIaMU U 0€3HAJMYHBIMHU pacueTaMu

Tema 3.1. Onepanuu ¢ HAIHYHBIMH
JeHbraMH 1 0e3HAJIHYHBIMH pacye-
TaMHu

Cojeprxkanne yueOHOro MaTepuaia

1 HpaBI/ma nprueMa, BblJa4 HAJIUYHBIX JACHET U O(l)OpMJ'IeHI/IC KaCCOBBIX JOKYMCHTOB. IlonsTue JCHC)XKHBIX O0-
KYMCEHTOB M MX BUABIL.

2 Tp€6OBaHI/I${ K BBCJICHUIO KaCcCOBOM KHUTH U XPaHCHHUIO JCHET U JICHCKHBIX TOKYMCHTOB.

3 PacueTHO-KaccoBEIC orecpanru B HHOCTpaHHOﬁ BaJIIOTC

4 OCHOBHEIE Tp€6OBaHI/I$I U peKOMCEHAAIUU 110 00€eCIeueHHIO COXPaHHOCTHU JACHCIKHBIX CPCACTB MU JICHCIKHBIX
JAOKYMCHTOB IIpHU UX XPAHCHUU U TPAHCHTOPTUPOBKE

[MpakTryeckoe 3ansTne Ne 5
OdopmireHHre KacCOBBIX ONEPALHii 1O MOJYYEHHIO U BbI1aue HAIMYHBIX JEeHer

2,3

[Mpaktryeckoe 3ausitue Ne 6

2,3




O(l)OpMJ'IeHI/Ie JACHCKHOT'O YCKa Ha MOJYYCHUC HAJTMYHBIX JCHCT

[pakTryeckoe 3ansTue Ne 7
OdopmiieHre 00bsIBICHHS Ha B3HOC HAIMYHBIMH

2,3

IMpaktryeckoe 3ausTue Ne 8
OdopmiieHIE KaCCOBOI KHUTH

2,3

[pakTryeckoe 3ansTue Ne 9
OdopmiieHHe KacCOBBIX ONEPALMii IO BbLIAYe ICHEKHBIX CPEICTB B MOJOTYET

2,3

[pakTryeckoe 3ansitue Ne 10
PelieHne CHTYalMOHHBIX 33124 110 0QOPMIICHHIO KACCOBBIX ONepaluii (IpeACTaBUTEIbCKHE PACXOIBI)

2,3

[MpakTryeckoe 3ansiTue Ne 11
PemneHne cuTyalnoHHbIX 33184 0 0(OPMIICHHIO KaCCOBBIX ONepalyii (KOMaHIMPOBOYHBIX PacX0JIOB)

2,3

[paktrueckoe 3ansTue Nel?
[opsaoK yCTaHOBIICHHUS U PacUeT JIUMUTA KAaCChI

2,3

[pakrraeckoe 3ararue Ne 13
OcyIieCcTBICHHUS ONepanuii ¢ IEHHBIMU OyMaraMu M OJJaHKaMH CTPOTrOif OTYETHOCTH

2,3

[paktraeckoe 3ararue Ne 14
OcyliecTBICHHE ONepaniii ¢ IIIACTHKOBEIMHU KapTaMH

2,3

[paktraeckoe 3amarue Ne 15
OdopmiieHre onepanuii 1o BEIIa4e 3apaOOTHOM IUIaThl HATWYHBIMU JCHbIAMHU

2,3

[paktraeckoe 3ararue Ne 16
Crava neHeXHOM HATNYHOCTHA B OaHK

2,3

Pasnea 4. Opranuzanus paéoThl ¢ HeIVIATEKHbIMHM, COMHUTEJIbHBIMM M HMeEIOLMe NPU3HAKH MO//1eJIKH AeHeKHOH HAJIHYHOCTBIO

Tema 4.1.Padora ¢ 1eHeKHOH
HAJTMYHOCTHIO

Copepxanne yaeOHOT0 MaTepuaa

1 | O npaBmiax onpeneneHus IPU3HAKOB MOJTMHHOCTH U IUIATEKHOCTH ACHEKHBIX 3HAKOB POCCHIICKOM BaJIIOTHI U
JPYTHX HHOCTPAHHBIX TOCYIapCTB.

IIpaktudeckoe 3ansatue Nel7
OrnpeieJIeHUIO MPU3HAKOB MOAJTMHHOCTH U TUIATEKHOCTH JICHEKHBIX 3HAKOB

2,3

[paktraeckoe 3ansrue Ne 18
PeuieHre cuTyallmoHHBIX 3a/1a4 10 U3BSITHIO M3 KACChl BETXUX KYITIOP

2,3

IMpakTryeckoe 3ansTue Ne 19
Pemenne cntyanmoHHbIX 3a/1a4 1O IIOATOTOBKE JJEHE)KHOH HAIMYHOCTH K Cllaue HHKaccaTopy

2,3

Pazgen S. Opranuzanust padoThbl Ha KOHTPOJIbHO-KaccoBbIXx MammnHax (KKM)

Tema 5.1.PaGoTa Ha KOHTPOJIbHO-
KAaCCOBBIX MallITMHAX

Conepxanne y4eOHOTO MaTepuaia

1 | XapakrepucTika cOBpeMEHHOH KOHTpoJbHO-KaccoBoi TexHukH (KKT)

2 | TlpaBuia skcrutyaraiuu u nopsiaok padors Ha KKT

IMpakTryeckoe 3anstue Ne 20
O3HaKOMJIEHUE ¢ MHCTPYKIHEH 10 paboTe Ha KACCOBOM aIlrapare

2,3

Ipaktrueckoe 3anstue Ne 21
Brinonsaenne kaccoBbIx onepanuii ¢ npumenenuem KKM

2,3

Ipakrrueckoe 3anstue Ne 22
OdopmiteHne TOKyMEHTOB: X-0T4eT ¥ Z-0T4eT

2,3
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Pasnes 6. PeBu3us ieHHOCTEH H IPOBEPKA OPraHM3alMU KacCoOBOi padoThl

Tema 6.1. Opranuzanusi KaccoBoi Coneprxanne yqaeOHOTO MaTepuaia

padoThI

1 IlonsiTue PEBU3UU KAaCCbl U KOHTPOJIA 3a CO6J'IIO,H€HI/I€M KacCOBOU JUCIUILINHEL.

[paxrraeckoe 3aaarue Ne 23
[ToaroroBka JJOKYMEHTOB K PEBH3HHU KacChl

2,3

[MpakTryeckoe 3ansitue Ne 24
3anoyiHeHHEe TOKYMEHTOB M IPOBEICHHE PEBU3MH KACCHI

2,3

Paznen 7. OTBETCTBEHHOCTD 32 HapyumicHus KACCOBOM AUCHMIIJIMHBI.

Tema 7.1. Hapymenns kaccoBoii Coneprkanne yqeOHOTO MaTepuaia
AHCHHIIIHHBI 1 | OTBETCTBEHHOCTD 32 COOJTIOJICHIE TIOPSIIKA BEICHUS KACCOBBIX OTeparuii

[paktryeckoe 3ansitue Ne 25
Pa6oTa ¢ HOpPMAaTHBHBIMU JOKYMCHTaMH: OTBETCTBEHHOCTH 3a HAPYLICHHUE KACCOBOW MCIUILTHHBI

[paktraeckoe 3ararue Ne 26
PeireHne cuTyallmoHHbIX 3a/1a4 10 0(OPMIIEHHIO KACCOBBIX U OAHKOBCKHX JIOKYMEHTOB

[paktrdeckoe 3ansTue Ne27
VY4er KacCOBBIX ONEpalyii ¢ UCIIONB30BaHUEM IPOTPAMMHOTO 00ECIICUCHUS

CamocTosiTe1bHasi padoTa NPU U3yYeHUH pa3feios 1-7

TemaTuKka BHeAyIMTOPHOMN CaMOCTOSITeIbHON PadoThI

Tema 1.1. Pabota c nuteparypoii no Teme: « MeTOAMKH 3aII0JIHEHHS] PETUCTPOB CUHTETHYECKOro y4era o cuery 50 «Kaccay (miaH-KOHCIEKT)

Tema 2.1. «HBy‘ICHI/Ie OCHOBHBIX ITPU3HAKOB ONPCACIICHUS MOJJIMHHOCTH JCHCKHBIX 3HAKOB banka Poccuu n HHOCTpaHHOﬁ BaJIIOThI (HJ'IaH 'KOHCHGKT)

Tema 3.1. I/I3yqu1/Ie IJIATEXKHBIX 0AHKOBCKUX KapT, X BUJbl U HA3HAYCHUC (HHaH'KOHCHeKT)

Tewma 4.1. zydyeHne 0cCOOEHHOCTH y4eTa KaCCOBBIX OTEpaIlfii ¢ UCTIOIb30BaHUEM MPOTPAMMHOTO 00ECTICUEHHSI

Tema 5.1. VzyueHne opraHu3aniy NpoIeyphl HHKACCAINH JCHEKHBIX CPEACTB (IDTAHKOHCIICKT). )

NININININ

YuyeOHasi npaKTHKa
Buael pador:

1.M3yueHue 1OoMKHOCTHBIX 00s3aHHOCTEH Kaccupa.

2.M3y4yeHue 10roBopa 0 MaTepualbHOM OTBETCTBEHHOCTH C KACCHPOM.

3.M3yyeHne opraHu3aIiy KacChl Ha MPEIIPUSTHH.

4.N3yuenne opopMIIeHUS IEPBUYHBIX JOKYMEHTOB 110 KACCOBBIM OIEPALIUsM

5.IlpoBepka Hanuuusl B MEPBUYHBIX OyXraJITEPCKUX JTOKYMEHTax o0s3aTelbHBIX peKBU3UTOB. DopmanbpHas mpoBepka J0-

KYMEHTOB, ITPOBEpPKa IO CYILIECTBY, apu(pMeTHIecKas mpoBepKa.

6.IIpoBeneHre TPYNIIUPOBKU TEPBUYHBIX OyXTaITEPCKHX JOKYMEHTOB MO pPsIy Npu3HaKoB. [IpoBeneHnEe TaKCHPOBKH H

KOHTHPOBKHU IICPBUIHBIX 6YXF AITCPCKUX NOKYMCHTOB.

7.VI3y4eHune mopska yCTaHOBJICHUS U pacueTa JJMMUTA KacChl.
8.M3yuyenne paboThl Ha KOHTPOJIIbHO-KACCOBON TEXHHKE.

9.13yvenune npasmi padotel Ha KKM.

10.  M3yuyeHue MHCTPYKLHMU AJIs Kaccupa.

11. TIlpoxoxkaeHHe MHCTPYKTa)xka MO paboTe ¢ KACCOBBIMHU aIllapaTaMHu.

36
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12.

N3yuenue nposenenus omiarsel ToBapos yepe3 KKM.

13. HM3yuenue nepenayu ACHEKHBIX CPEACTB MHKAccaTopy. M3yueHune cocTaBieHus MPENpOBOAUTEIHHON BEOMOCTH.

14.  O3nakomieHue ¢ pabOTOH MIACTUKOBBIMU KapTaMH.

15. HM3yuenue nopsiaka npoBeieHUs PEBU3UU KACChl dKOHOMHUECKOTO CYObEKTa.

16. Hcnpamnenue omuOOK B MEPBUYHBIX OYXTAITEPCKUX JTOKYMEHTAX.

17. O3nHakomieHHE C HOMEHKJIATYPOH Je.

18.  IloaroroBka MEPBUYHBIX OYXTAITEPCKUX JTOKYMEHTOB JJIS IEPEIavYH B TEKYIIHA OyXTalTEepCKU apXUB.
KBanndukanuoHHblii YK3aMeH 12
Bceero mo MIK.05.01 116

J71s XapaKTepUCTHKU YPOBHS OCBOSHUSI y4eOHOI0 MaTepHaia UCIOIb3YIOTCS ClIeyIoIe 0003HauCHUs:

1 — o3HaKOoMUTENBHbIH (Y3HABaHUE paHee U3yYEHHBIX 00OBEKTOB, CBOWCTB);

2 — penpoIyKTHUBHBIN (BBIOJIHEHUE ACATEIBHOCTH M0 00pa3ily, MHCTPYKIIMHU WX 10JI PyKOBOJCTBOM);

3 — MPOIYKTUBHBIN (IUTAHUPOBAHNE W CAMOCTOSTEIBHOE BBHITIOIHEHNE JEATEIFHOCTH, PELICHIE TPOOJICMHBIX 3a7ad).

12



4. YCJIOBUSA PEAJIM3ALIMU TPOPECCUOHAJIBHOI'O MOAYJIA

4.1. TpeGboBaHUA K MUHUMAJIbHOMY MaTePHAJIbHO-TEXHHYECKOMY olecreye-
HUIO

Ayn.2417 Jlabopatopusi- yaueOHast OyxranTepus

YuaeOHnast meOenb Ha 15 mocagouHbIX MecT, pabouee MeCTO IMpenogaBaTelis, 10CKa
MmenoBas - 1mrT., Tym0a - 1mT., yaeOnbIil komruiekT - 15mT; KoMmberotep mpenoaa-
Barensi LenovolntelCore 13-2100 CPU 3.1GHz ¢ monutopom Acer V193(14 mir.);
[IpoekTtop NEC ¢ mpoekiMoHHbIM 3KpaHoM Star; /leTekTop BalioT, CUETYUKOM
OAHKHOT, KaccoBbIi anmapar, ceiid, MDY LaserJet 1312M- 2 mr. [lepedens su-
IIEH3UOHHOTO nporpammHoro  obecnedyenusi:MicrosoftWindowsProfessional
(KOHTPAKT Ne 244/20 «26» wutons 2020 1, MicrosoftOfficeProfessional
(KOHTPAKT Ne 244/20 «26» wurons 2020 r), 7-Zip (freeware).1C 8.3.15.1565
(Per.Homep- 8922985, 8922986, 9334150, 9334398, 9334400, 8972343,
9985501).

Ayn.1217 JlaGoparopusi MHPOPMALHUOHHBIX TEXHOJOTUMH B MPOECcCHOHATBHOU
NeATEIbHOCTH

VYyebnas mebenb Ha 20 OCaAOUYHBIX MECT, pabodee MECTO MperoaBaTelis, J0CKa
MeJIOBas- 1 IT., KOMILUIEKT KOMITBIOTEPHBIN CTOJI U KPECHO KpyTameecs- 16 mr
Mono6:ok Philips 224E5QSB 13-8100/ 81'6/5001'6/ Win 10ltsb x64 -15 wmT; Kom-
netotep npenoaasatens LenovolntelCore 13-2100 CPU 3.1GHz ¢ MonuTopom
Acer V193 -1 wr; TIpoexktop SANYO ¢ skpanom Media; [lepedens nuiieH3nOHHO-
ro mporpaMmHoro ooecrneuenus: MicrosoftWindowsProfessional (KOHTPAKT Ne
244/20 «26» utons 2020 r, MicrosoftOfficeProfessional (KOHTPAKT Ne 244/20
«26» wurons 2020 1), 7-Zip (freeware).1C 8.3.15.1565 (Per.Homep- 8922985,
8922986, 9334150, 9334398, 9334400, 8972343, 9985501 )

1224 TlomernieHue 1151 CAaMOCTOSITENTbHON paboThl 00YUYarOIINXCS

Kommnbrorepusie cTonbl -15 mt. CTon mid COBEIIAHUN ¢ KOMIUIEKTOM CTYJIBEB HA
26 yenosek. Hoyroyk HP Intel(R) Core (TM) 2.7 Hz- 15 wr. MOV LaserJet
1132MFP- 2 mr. ITpoextop SANYO c sxpanom Media. [lepeuens nuiieH3MOHHOTO
nporpamMmmHoro obecnedeHusi: MicrosoftWindowsProfessional (KOHTPAKT Ne
244/20 «26» urons 2020 r, MicrosoftOfficeProfessional (KOHTPAKT Ne 244/20
«26y» urons 2020 1), 7-Zip (freeware).

4.2. UudopmannonHoe odecrnieyeHne 00ydeHus

Knuroo6ecne4eHHOCTD
buodimorpaguyeckoe onucanue U3IaHus OcHoBHasi/ 1onoJ1- Kon-Bo
(aBTOP, 3ar71aBHE, BU/I, MECTO M IO/ M3JAHUs, HHUTEJbHas JHUTe- K. B 6;1 oL DJICKTPOH-
KOJI. CTP.) parypa CIlsrDy [MHble pecypebl
Kaugan, H. A. oCH OBC
TexHOJIOTHs BBIMOIHEHUs paboThI 1o npodeccuu ZNANIUM

«Kaccup» : YuebHoe mocobue : Cpemnee mpo-
(beccuonanpHOe oOpa3oBanue / benropoackuit
YHUBEPCHTET KOOTIEpaIiy, SKOHOMUKH U TpaBa
— 2, crepeotunt. — Mocksa : OOO "HayuHo-
m3narenbekuid ieHrp MHOPA-M", 2022.— 307
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c. — (Cpennee mpodeccnoHanibHOEe 00pa3oBa-
HUeE.)

AxatbeBa M. JI. mon DBC
[IpakTHUeCcKre OCHOBBI OYXTaJITEPCKOTO ydeTa ZNANIUM
MMYILECTBA OpraHu3anu : YueOHuk .— Mocksa

: OO0 "Hayuno-uznarenbckuii nentp MH®OPA -

M", 2021 .—319c.

Kauan H. A. OCH DbC
byxranrepckas TEXHOJIOIMS IIPOBEICHUS U ZNANIUM

0(OpMIICHHSI MHBEHTapH3aIiK : Y4eOHOE 1MoCco-
one. — Mocksa : UIHOPA-M, 2021. —
137 c.

4.3. O0mue TpeOOBaAHMSA K OPraHU3aANMU 00Pa30BaTEJbLHOIO Npolecca

TeopeTtnueckue 3aHsATHS U ydeOHas MpaKTHKa MPOBOASTCS B 00Opa3oBaTelb-
HOM YyupexaeHuu. B mpouecce o0yueHus: UCHOJB3YIOTCS UMUTAILMOHHBIE U WH-
(opMalMOHHO-KOMMYHUKALIMOHHBIE TeXHOJIOTUU. KoHCynbTanuu oOydaromuxcs
IPOBOJSTCS B COOTBETCTBUHU € IpapIKOM KOHCYJIbTALUN, COCTABJICHHBIM yUE€OHBIM
3aBEJICHUS.

4.4. KaapoBoe obecnieuenne 00pa3oBaTeILHOI0 mpoiecca

TpebGoBanus K KBaJIU(PUKALIAU MeJJarOru4eCKuX (MHKEHEPHO-
MeJarornueckux) KajpoB, odecreunBaroux odydenue mno moayito [IM: Breiciiee
CIIElUAIbHOE 00pa30BaHKE, COOTBETCTBYIOIIEE MPODIITIO MOTYJIS.

5. KOHTPOJIb 1 OHEHKA PE3YJIbBTATOB OCBOEHUA _
HPOPECCHUOHAJIBHOI'O MOAYJIABUIA ITPOPECCHOHAJIIBHOU

JAEATEJIBHOCTHN)
Kon Hu
HaMEHOBaHHUE Kputepuu onenku Mertoabl OIICHKH
po¢eCCUOHATBHBIX u
oomImx KOMITETCHIIUH,
dbopMUpyeMBIX B paMKax
MOJTYJISI

IIK 1.1. O6pabatsl-
BaTh NEPBUYHbBIE OyXra-
TEPCKUC TOKYMCHTHI.

JleMOHCTpanysi yMEHHMI U HaBbI-
KOB:

- TOpUHUMATh  TPOU3BOJIbHBIC
MepPBUYHbIE OyXraiaTepcKkue JTOKyMeH-
ThI, pacCMaTpUBaeMble KaK MHUChMEH-
HOE JI0KA3aTeJIbCTBO COBEPUICHUS XO-
35IMCTBEHHOM OINEpaluy WIM TOJIyYye-
HUE pa3pelieHus Ha €€ MPOBECHNUE;

-IIPUHUMATh TIEPBUYHBIC OyXTall-
TEPCKUE JIOKYMEHTHI Ha OyMa)KHOM
HOocUTeNne W (WIM) B BHJE DJEKTPOH-
HOTO  JOKYMEHTa, MOJANHCAHHOTO
AJIEKTPOHHOW MOJIIKCH;

-IIPOBEPATH HAJIMYHUE B MPOU3-
BOJIBHBIX TIEPBUYHBIX OyXTalTEepPCKUX
JIOKYMEHTaX 0053aTeIbHBIX PEKBHU3HU-

Texymmit
TpoJb B hopme:
-YCTHOTO U TMHCh-
MEHHOT0 OIIPOCa;
-3aIIUTHl TIPAKTH-
YEeCKHX 3aHATHH;
-BBITIOJTHEHUST Te-
CTOBBIX 33/1aHUI1;
-KOHTPOJIBHBIX
paboT mo Temam.
Pemrenne npaktu-
KO-OpPHUEHTHPOBAHHBIX
CUTYallMOHHBIX) 3aja-
HUH.
OK3aMeH Mo Npo-
(eccHoHaJIbHOMY MO-

KOH-
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http://znanium.com/catalog/document?id=361211
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=2008&TERM=%D0%9A%D0%B0%D1%87%D0%B0%D0%BD,%20%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D1%8C%D1%8F%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B5%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
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TOB;
-IIPOBOJUTL (OPMATIBHYIO TIPO-
BEPKY JOKYMEHTOB, IIPOBEPKY IO CY-
HIECTBY, apU(METHYECKYIO ITPOBEPKY;
-IIPOBOJIUTh TPYIIUPOBKY TIEp-
BUYHBIX OYXTaJITEPCKUX JIOKYMEHTOB
0 PsiAy MPU3HAKOB;

-IPOBOJIUTH TAKCHUPOBKY U KOH-
TUPOBKY TIEPBHYHBIX OyXTalTePCKUX
JIOKYMEHTOB;

-OpraHu30BHIBATh
obopor;

-pa3bupatbcsi B HOMEHKJAType

JIOKYMEHTO-

el

-3aHOCUTH JaHHbIE 110 CrPYIIH-
POBaHHBIM JJOKYMEHTaM B PETrUCTPBI
OyXrajaTepckoro y4era;

-nepeaaBaTh NEpPBUYHbIE OyXrai-
TEpPCKHUE JOKYMEHThI B TEKYIIUHA OyX-
TAJITEPCKUN apXUB;

-repejaBaTh MEepBUYHbIE Oyxraji-
TEPCKUE JOKYMEHTBI B IIOCTOSHHBIN
apXUB IO UCTEUEHUH YCTAHOBJIEHHOTO
CPOKa XpaHEHUs;

-UCIIPABIIATH OLIMOKH B
IIEPBUYHBIX OyXxraiarepckux
JIOKYMEHTax.

INAI
Otyer 1o y4eO-
HOM IIPAKTHUKE.

IIK 1.3. TIpoBoauth
yUYeT JCHEKHBIX CPEICTB,
opOopMIISATh JCHEXKHBIE M
KacCOBBIE TOKYMEHTHI.

JleMOHCTpanysi yMEHHMI U HaBbI-
KOB:

-IIPOBOJIUTh YY€T KACCOBBIX OIle-
paruii, 1eHEeXHBIX JOKYMEHTOB U Ile-
PEBOJIOB B IYTH;

-IIPOBOJUTH  y4e€T  JEHEKHBIX
CPEICTB HAa pacUETHBIX M CIELUANb-
HBIX CUETax;

-YYUTBIBaTh OCOOCHHOCTH yueTa
KAaCCOBBIX OIlepaliii B MHOCTPaHHOU
BAJIIOTE M ONEpAalUi IO BaJIOTHBIM
cyeram;

-0(OpMIIATH JICHEKHBIE U Kacco-
BbI€ JOKYMEHTBI;

-3aII0JIHATh KAacCOBYK) KHUTY U
OTYET Kaccupa B OyXrajaTepHIo.

Texymmi
TpOJIb B hopMe:

-YCTHOTO U TMHCh-
MEHHOT'0 OIIPOCa;

-3aIlUThl TPAKTH-
YEeCKUX 3aHSATHH;

-BBIIIOJIHEHUS Te-
CTOBBIX 3aJIaHMIA;

-KOHTPOJIbHBIX
paboT 1o Temam.

Pewenne mnpakru-
KO-OPUEHTUPOBAHHBIX
CUTYallUOHHBIX) 3aja-
HHUI.

OK3aMeH Mo Ipo-
(deccuoHaIbHOMY MO-
IYJIIO0.

Otuer mo yueob-
HOM IIPAKTHUKE.

KOH-

IIK 2.2. BrInoaHATH
MOpYYEHUsI PYKOBOJICTBA
B COCTaB€ KOMMCCHUH IIO
WHBEHTApU3aIlii aKTHBOB
B MECTaX WX XpaHEHHS.

JleMOHCTpanysi HaBBIKOB 10 BBI-
MTOJIHEHHIO NTOPYYEHUN PYKOBOJCTBA B
COCTaBE€ KOMHUCCHM II0 HMHBEHTapH3a-
MY aKTUBOB B MECTaX X XPAHECHHUS.

Tekymmit KOH-

TpOJIb B popMe:
-YCTHOTO M MHCh-

MEHHOTO OIpOca;

-3alIUThI TPAKTH-
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YEeCKHUX 3aHSATHIH;

-BBITIOJIHEHUSL Te-
CTOBBIX 3aJIaHMUIA;

-KOHTPOJIbHBIX
paboT mo Temam.

Pemienue npaktu-
KO-OpPUEHTHUPOBAHHBIX
CUTYallMOHHBIX) 3aja-
HU.

DK3aMeH MO Mpo-
(beccuoHaTbHOMY MO-
TTYJTIO.

Otuer mo yued-
HOW MPAKTHUKE.

[IK 2.3. TIpoBoauts
MMOATOTOBKY K WHBEHTa-

pu3alMM M IPOBEPKY
JNEUCTBUTEIBHOTO  COOT-
BEeTCTBHA  (DaKTUIECKHUX

JaHHbIX HWHBCHTApPHU3aAlMKU
AAaHHBIM Y4cTa.

JleMOHCTpalus HaBBIKOB IO TIPO-
BEJICHUIO TOJATOTOBKM K WHBEHTApH-
3allMd W TIPOBEPKH JCHCTBHTEIHLHOTO
COOTBETCTBUSl (DAKTUYCCKUX JTAHHBIX
WHBCHTApHU3AIlMK  JIAHHBIM  y4eTa,
odopmiieHHIO (HaKTOB XO3SMCTBEHHOM
JKU3HU YKOHOMHYECKOTO CYOBEKTa.

Texymmi
TpOJIb B hopMe:

-YCTHOTO U TIMCh-
MEHHOTO OIPOCa;

-3aIUTHl TIPAKTH-
YEeCKUX 3aHSTHIA,

-BBITIOJIHEHUST  Te-
CTOBBIX 3a/IaHUM;

-KOHTPOJBHBIX
paboT 1Mo TemMam.

Pewenne npaktu-
KO-OPUEHTHUPOBAHHBIX
CUTYAIIMOHHBIX) 3aa-
HUM.

DK3aMeH MO Tpo-
beccruoHaIbHOMY MO-
JTYJIIO.

Otuer mo yueob-
HOM IIPAKTHUKE.

KOH-

I1IK 2.4. Orpaxats B
OyXraiaTepckux MpoBOJI-
Kax 3a4eT WU CIHCaHUE
HEJ0CTauu LIEHHOCTEN
(perynupoBaTh HWHBEHTa-
pHU3aLMOHHBIE  PA3HUIIBI)
[0 pe3yjbTaTaM WHBEH-
Tapu3aluu.

JleMOHCTpanys HaBBIKOB 110 OT-
paXeHHI0 B OyXraJTepcKuX IMpPOBOJI-
KaxX 3ayera W CIHMCAHUSA HEIOCTadd
LIEHHOCTEN W pEeryaupOBaHUs WHBEH-
TapU3alMOHHBIX Pa3HHUIL 10 pe3yibTa-
TaM MHBEHTapHU3aLUN.

Texymmit
TpOJIb B opMe:

-YCTHOTO U THCh-
MEHHOT0 0IIpOcCa,;

-3aIUTHl IPAKTH-
YEeCKHUX 3aHSITHI,

-BBIIIOJIHEHUS Te-
CTOBBIX 3aJIaHMIA;

-KOHTPOJIbHBIX
paboT 1o Temam.

Pewenne mnpakru-
KO-OPHUEHTHUPOBAHHBIX
CUTYallMOHHBIX) 3aja-
HHUI.

OK3aMeH Mo Npo-
(beccuoHaIbHOMY MO-
TTYJIIO.

Otuer mo yueb-
HOM IIPAKTHUKE.

KOH-
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OK 01. Bribuparts
CIOCOOBI pemieHust 3a1ad
npodeccrnoHabHON  J1es-
TEIBHOCTH, IPUMEHH-
TEJILHO K  pa3jIMYHbIM
KOHTEKCTaM.

Bri6op onTuManbHBIX crocoOoB
perieHnss NpodeCCHOHATBHBIX 3ajaq
NPUMEHUTEIBHO K Pa3IMYHBIM KOH-
TEKCTaM.

Onenka >ddek-
TUBHOCTH W KadecTBa
BBITIOJIHCHUA 3a1a4

OK 02. Ocymects-
JSTH TTOUCK, aHATM3 ¥ UH-
Teprperanuio  MHPOpMa-
UM, HEOOXOIUMOM st
BBITIOJIHEHUS 3a/1a4 IPO-
(eccuoHaTBbHON JeaTelb-
HOCTH

DOddexTuBHBI TOHCK HEOOXO-
JTMMOM WH(OpMAIIUHU, UCTIOJIb30BAHUE
pa3IMYHBIX KMCTOYHHMKOB IOJYUYCHHS
uHpoOpMaIMK, BKJIOYAs HHTEPHET-

peCypCHl.

Onenka 3ddek-
TUBHOCTH W KayecTBa
BBITIOJIHCHUA 3aJa4

OK 03. ITnanupoBathb
U pealu30oBbIBaTH COO-
CTBEHHOE npodeccuo-
HaJIbHOE M JIMYHOCTHOE
pa3BUTHE.

YMeHHe MOCTaHOBKHU IICNH, BBI-
0opa ¥ IPUMEHEHUSI METOJIOB U CIIO-
co0oB pereHUs MPO(PEeCCHOHATBHBIX
3ajay;

CBOCBpEMEHHOCTh Cauul IpaK-
TUYECKUX 3aJIaHHH, OTYETOB IO MpaK-
THKE;

PannonansHOCTE pacnpeneneHus
BPEMECHU TPH BBIITOJHEHUHU MPAKTHYC-
CKUX paboT ¢ COOJOJeHHEM HOPM U
NPaBUJI BHYTPEHHETO PaCopsiiKa.

OcyuiecTBiieHUE
camMoo0Opa3oBaHusi, WC-
MOJIb30BAaHUE  COBpe-
MEHHOM Hay4HOH H
npodeccnoHanbHOM
TEPMHUHOJIOTHH,

ydyacTue B IIpo-
(heccoHaIbHBIX

ONIUMITUAJIAX,
KOHKYpCax,  BBICTaB-
Kax, Hay4HO-
IIPaKTUYECKUX KOH(e-
PEHIIMAX, OIEHKa CIO-
COOHOCTH  HaXOIUTh
allbTepHATUBHBIE  Ba-
pHUAHTBI peleHus
CTaHIApPTHBIX U He-
CTaHJIAPTHBIX  CHTYa-
UH, TPUHATHE OTBET-
CTBEHHOCTH 32 WX BHI-
MOJIHEHUE

OK 04. PabGorate B BsanMmogeiicTBue ¢ KoOJIJIEraMy, DKCIepTHOE
KOJIJICKTUBE M KOMaHJE, | pyKOBOJACTBOM, KJIMEHTaMH, CaMOaHa- | HaOII0/leHUe U OLleHKa
3pGEKTUBHO B3aMMOJACH- | IU3 W KOPPEKIUS PE3yNbTaTOB CO0- | pe3ynbTaToB  (HOpMU-
CTBOBaTh C KOJUIETaMH, | CTBEHHON paOOTHI. pOBaHUSI  TOBEJEHYE-
PYKOBOJICTBOM, KJIMEHTA- CKUX HAaBBIKOB B XOJ€
MHU. o0y4yeHHUsI

OK 05. Ocymects- Hcnonb30BaHne MEXaHU3MOB CO- Onenka yMeHHUs

JATh YCTHYIO U NHCBMEH-
HYI0 KOMMYHHUKAaIMIO Ha
rOCy/lapCTBEHHOM  SI3bIKE
Poccuiickoit  ®denepanuun
C ydeToM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJIBTYp-
HOT'O KOHTEKCTA.

34aHUA U O6p8.60TKI/I TCKCTA, a TaKXKC
BEACHUEC ACIOBBIX 6606,[[, y4yaCTuc B
COBCIIAHUAX, JOCJIIOBas TCHC(I)OHH&SI
KOMMYHUKAIIUA.

BCTYIaTh B KOMMYHHU-
KAaTUBHBIE OTHOIICHUS
B cdepe mnpodeccuo-
HAJIbHON  JIesATEIIbHO-
CTH W TOJIePKUBAThH
CUTYaIlMOHHOE  B3au-
MOJCUCTBUE, IPUHU-
Masi BO BHUMaHHE 0CO-
OCHHOCTH COITHAIBHO-
r0O W  KYyJIbTypHOTO
KOHTEKCTa, B YCTHOU H
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MUCBMEHHOW  (opMe,
MPOSIBIICHUE TOJIE-
PAHTHOCTH B KOJUICK-
THUBE

OK 09. Hcnonb3o-
BaThb  MH(OpPMAIMOHHBIE
TEXHOJIOTHH B Tpodeccu-
OHAJILHOH JIESITETbHOCTH.

YMeHue ucnoiab30BaTh B 00pas3o-
BaTeIbHON U MpOodeCcCHOHATBLHOM Jes-
TEJIBHOCTH 3JIEKTPOHHO-TIPABOBBIE CHU-
CTEeMbl, YMEHUE NPUMEHATh OyXrai-
TEPCKHE MPOTPAMMBI U OCYIIECTBIISITh
[peJICTaBJICHUE JOKYMEHTOB B Opra-
Hbl CTaTUCTHUKU 4Ye€pe3 TEICKOMMYHHU-
KallMOHHbIE KaHAJIbI.

Onenka yMmeHHUs
NPUMEHATh  CPEJCTBa
MH(POPMAIIMOHHBIX
TEXHOJIOTUH Uil pe-
meHust  npodeccuo-
HAJIBHBIX 33/1a4 U HC-
MOJIb30BaHUS  COBpE-
MEHHOTO TPOTPaMMHO-
ro obecreyeHus

OK 10. Ilonep3oBaTh-
csi  mpodeccruoHaIBHON
JOKyMEHTAIlMe Ha rocy-

YMeHue nmoHUMarh U MPUMEHSThH
3aKOHOJIaTE€JIbHO-HOPMATUBHBIE  JI0-
KYMEHTBI, po(eCCHOHATIbHYIO JIUTe-

Ouenka  coOuIrO-
JIEHUS MIPaBUII
odopmiteHus JIOKY-

HUPOBATh NPEANPUHUMA-
TEIBCKYIO IeATEIHHOCTh B
npodeccuoHabHON  che-

pe.

HOCTH, COCTaBJIAThL OHW3HEC-IIJIAH C
Y4€TOM BBIOPAaHHOM HJ/I€U, BBISBIIATH
JIOCTOMHCTBA M HEJIOCTAaTKH KOMMEp-
YeCcKOH Hujaen

JapCTBEHHOM W WHO- | paTypy, pa3bsCHEHUS U MHPOPMAILIUIO | MCHTOB U IOCTPOSHUS
CTPaHHBIX S3bIKaX. KOMIIETEHTHBIX ~OpPIaHOB, THUIIOBBIE | YCTHBIX COOOILIECHU Ha
(bOpMBI 1 TOKYMEHTEHI. rOCyJapCTBEHHOM
SI3BIKE Poccuiickoi
Qenepaui U MHO-
CTpPaHHBIX S3bIKaX
OK 11. Hcnons3o- JleMOHCTpanys yMEHHs Hpe3eH- Onenka yMmeHHUs
BaThb 3HaHUSA 1O (UHAH- | TOBATh UJEHU OTKPBITUS COOCTBEHHOIO | ONpPENENATh HHBECTHU-
COBOH IpaMOTHOCTH, IUIa- | Jlena B MPO(EeCCHOHAIBHOW JAEATEeNb- | IMOHHYIO  IpUBJICKa-

TEJBHOCTh KOMMeEpYe-
CKMX MJEH B paMKax
npodeccuoHaTbHON
NESITeIbHOCTH,  OIlpe-
JeIsATh UCTOYHUKHU
(uHAaHCUpOBaHUS U
CTPOUTH IEPCIEKTUBBI
pa3BUTHSI COOCTBEHHO-
ro 6usHeca

6. OCOBEHHOCTHU OCBOEHUA JUCHHUIIJIMHBI 1151 UHBAJIUI0B
N JInIl C O'PAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbSA

OOyueHne OOYyYalOIIUXCA C OTPAaHUYECHHBIMHU BO3MOXXHOCTSIMU 3J0pPOBbS TIPH

HEOOXOJMMOCTH OCYIIECTBIISICTCSI HA OCHOBE aJalTHPOBAHHOW pabodel Mmporpammbl €
UCTOJIb30BAHUEM CIIEIUAIBHBIX METOJOB OOyUYEHHs M AUJAKTHYECKHX MaTepUaloB, CO-
CTaBJICHHBIX C y4ETOM OCOOCHHOCTEH MCHXO(H3MUECKOTO Pa3BUTHSI, MHIUBUIYAIbHBIX
BO3MO>KHOCTEH M COCTOSIHUS 3/I0POBBS TAKMX 00ydaromuxcs (00yqaronierocs).

B nemsix ocBoenust yueOHON mporpamMmbl AUCUUIUIMHBI HHBAJTUAAMU U JHMIAMU C
OTPaHUYCHHBIMH BO3MOXXHOCTsIMH 310poBbsi Kb nT obecneunBaer:

JUTS. MTHBAJIUJIOB U JIUI] C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3JIOPOBbSI 10 3PEHUIO:
pa3MeIleHne B JOCTYIMHBIX Ul 00y4YarOUINXCsl, SBISIOMIUXCS CICTBIMU MU CIaboBUIS-
IIMMH, MECTaX U B QJaNTUPOBAHHOU (opMe CHpaBOYHOM HMH(GOPMAIUU O PACITUCAHUU
y4eOHBIX 3aHSATHH; MPUCYTCTBHE ACCHUCTEHTA, OKA3bIBAIOIIETO O0ydaromeMycsi He0OXo-
JUMYIO TIOMOIIb, BBIYCK aJIbTEPHATUBHBIX (HOPMATOB METOAWYECKMX MaTEpUAIOB
(xpynHBIH WpudT MK ayauodaiiisl);
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JUTSE UHBAJIUIOB U JIUI[ C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMHU 370POBBS TIO CIIYXY:
Ha/IJISKAITMMH 3BYKOBBIMH CPEJICTBAMH BOCIIPOU3BEIeHNE HH(DOpMAIINH;

JUTS. MHBAJIMJIOB W JIMII C OTPAaHUYCHHBIMUA BO3MOYKHOCTSIMH 370POBbSI, HMEIOIITIX
HAPYIICHUS OMOPHO-ABUTATEIHLHOTO aliapara: BO3MOXHOCTH OECHpPENsITCTBEHHOTO J0-
CTyIa O0y4aronmxcsi B y9eOHbIC TIOMEIIEHUS, TyaJIeTHbIC KOMHATHI U JIPyTUe MOMEIIIe-
HUS, a TAKKe MPeObIBAaHUE B YKa3aHHBIX MTOMEIIICHUSX.

OO6pazoBaHne 00y4arOMUXCs C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBbSI MOXKET OBITh
OpPraHW30BaHO KAK COBMECTHO C JAPYTHMMH OOYYAONIMMHUCS, TaK U B OTACIBHBIX TPYIIIAaX
WIN B OTJCIIBHBIX OPTaHU3AIUSX.
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