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1. HACHOPT IPOT'PAMMBI YYEBHOU JUCIHHUITJIMHBI
NudopmManmoHHbie TEXHOJOIMHA B MPodecCHOHATLHOM 1eITeJIbLHOCTH

1.1. Ob61acTh NPpUMeEHEHUsI TPOrPaAMMbI

[Iporpamma IHUCUMIUIMHBI ~ SIBJSETCS 4YacTbl0 OCHOBHON 0Opa3oBaTeIbHOM
MPOrpaMMbl TIOJIFOTOBKH CIIELUATIMCTOB CpeAaHero 3BeHa B cooTBeTcTBUU ¢ PI'OC
no cnemuanbHocTu CIIO 38.02.03 OmnepanuoHHast AEATEIBHOCTh B JIOTHUCTHUKE,
yKpynHeHHas rpynna crennanbHocter 38.00.00 DkoHOMHUKA U yIIpaBJIEHUE.

[Iporpamma  y4yeOHOM JUCUMIIMHBI MOXET OBbITh HCIIOJIb30BaHA B
JOTIOTHUTENIBHOM  Npo(ecCHOHaTbHOM  00pa30oBaHMM I TOBBILICHUSA
KBaIM(DUKALMK W TEPENnoArOTOBKM pabOTHUKOB 1o crneuuaigbHoct 38.02.03
OnepatoHHas 1eATeIbHOCTh B JTOTUCTHKE.

1.2. MecTo y4eOHOH IMCUMILIMHBI B CTPYKType OCHOBHOHM 00pa30BaTe1bHOI
NPOrpaMMbl MOATOTOBKHU CHELUAJTHMCTOB CPEAHEro 3BeHAa . JUCLUIUIMHA BXOAUT B
MaTEeMaTUYECKUU U OOIIMN €CTECTBEHHOHAYYHBIN yueOHBIN UKL

1.3. Heau m 3aga4u y4eOHOH AUCUMILUIMHBI — TPeOOBaHUsSI K pe3yJibTaTam
O0CBOCHMS Y4eOHOM TUCHUIINHBI:

Lenb: HAy4YnTh MPUMEHATH HH(DOPMAIIMOHHBIE TEXHOJIOTUU B OyayIieit npodeccun

B pe3ynbTaTe ocBOCHUS Y4eOHOU TUCITUTUIMHBI 00YYarOIIHIACS JOHKCH YMETh:

- WUCTOJB30BaTh HWH(POPMAIIMOHHBIE pECYpChl [UIsI TOUCKA U XpaHCHWUS
uHopManuu;
oOpabaTbiBaTh TEKCTOBYIO M TaOIW4YHYI0 HWHGOPMAILUIO; HCIIOJIH30BATh
JIEJOBYIO TpauKy U MYJIbTUMEIHA-UH(OPMAIIHIO;
- CO3/aBaTh TIPE3CHTALlMW; TPUMEHATh AHTHUBHPYCHBIC CPEICTBA 3aIlUTHI

uHopManuu; YUTATh (MHTEPIPETHUPOBATH) uHTepdeiic
CHEIUATH3UPOBAHHOTO MPOTPAMMHOT0 00E€CTICUCHHMSI, HAXOIUTh KOHTEKCTHYIO
MIOMOIITb,

- paboTaTh C JOKYMEHTAIIHCH;

- TPUMEHATH CIENUATU3UPOBAHHOE MPOTpaMMHOE obecredeHue s coopa,
XpaHeHus W 00paboTKuM OaHKOBCKOW WHGOpMAIMK B COOTBETCTBUU C
U3y4aeMbIMH MTPOPECCUOHATILHBIMU MOTYJISIMU;

- TIOJIb30BATHCS ABTOMATU3UPOBAHHBIMHU CUCTEMaMU JEIOMPOU3BOJICTBA;

- TIPUMEHSATH METOJIbI U CPEJICTBA 3aIIUTH OAHKOBCKOW WH(MOpMAITIH

B pesynbTaTte ocBoeHUs y4eOHON UCITUTUTHHBI 00 YYArOITUICS JOMKEH 3HATD:

- OCHOBHBIE METOJIBI U CPEJICTBA 0OPaOOTKH, XpaHEHUS, TIEPEeIadn U
HAKOTUICHUS WHPOPMAIIHH;

- OCHOBHBIC KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEeH, MPUHIUIBI TaKEeTHOMN
nepeaaur JaHHBIX, OPTAaHU3AIUI0 MEKCETEBOTO B3aUMOJICHCTBUS;



- Ha3HAuY€HHWE M NPUHIUIBI HUCIOJIb30BaHUS CHCTEMHOTO W IPHUKIATHOTO
MPOTPaMMHOT0 00€CTICUEHUS;

- TEXHOJIOTHIO MOoucKa HHpopMauuu B cetu HTEpHET;

- [PUHIMUIBI 3a1IUTHl HH(OPMAIMK OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA;

- [paBOBbIE€ AaCHEKThl MCHOJIb30BAHUS WH(GOPMAILIMOHHBIX TEXHOJOTHH U
IPOrpaMMHOI0 00ECTICUCHHUS;

- OCHOBHBIE MTOHATHUSI AaBTOMATU3UPOBAHHON 00pabOTKKU HH(POpPMALUK;

-  HarpapJIeHHs aBTOMAaTH3aLHUU OyXTaJITepCKOU JesATEeNbHOCTH;

- Ha3Hauy€HWEe, NPHUHIMIBI OpPraHU3alMd M SKCIUTyaTalluu OyXTalTepCKUX
UH(OPMAIIMOHHBIX CUCTEM;

- OCHOBHBIE  Yrpo3bl M  MeToabl  obOecrniedeHuss  MHGOPMAILMOHHON
0e30macHOCTH

OnepalMoHHBIN JOTUCT I0JKEH 00J1a1aTh 00IMMU KOMITETEHLIUSAMM:

OK 4. OcymiecTBisITh TOUCK U UCIOJIb30BAHME UHPOPMALIUHU, HEOOXOIUMOM
11t 3¢ (PEKTUBHOTO BBIMOIHEHUS MPOdeCcCUOHATBHBIX 3aa4, TPo(hecCHOHATBLHOTO
U JINYHOCTHOT'O Pa3BUTHSI.

OK 5. Hcnonbs3zoBath MHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUHU B
npodeccuoHaIbHOU IeATeTbHOCTH.

OK 8. CamocTosTenbHO oOmpenensaTh 3aJadyd  MNpodhecCUOHATBHOTO U
JMYHOCTHOT'O Pa3BUTHSL, 3aHUMAThCS CaMOOOPAa30BaHUEM, OCO3HAHHO IIJIAHUPOBATh
HOBBIIIEHNE KBAJIU(UKALIUH.

npodeccuoHaTbHBIMU KOMIIETEHIUSIMU

[IK 1.1. [IpuauMate ydactue B pa3pabOTKE CTPATErMUYE€CKUX U OMEePaTUBHBIX
JOTUCTHUYECKUX IUJJAHOB HAa YpPOBHE NoApazfeieHus (y4acTka) JOTHCTHYECKON
CUCTEMBl C Yy4Yye€TOM LeJied W 3aJad opraHu3auuu B 1eaoM. OpraHu30BbIBATH
paboTy 2JIEMEHTOB JIOTUCTUYECKON CHCTEMBI.

IIK 1.2. IlmanupoBaTh W OPraHU30BBIBATH JOKYMEHTOOOOPOT B paMKax
y4acTKa JIOTUCTUYECKON cucTeMbl. [I[puHMMaTh, COPTUPOBATH U CAMOCTOSITEILHO
COCTaBJISAITh TPEOYEMYIO JOKYMEHTALIUIO.

IIK 1.3. OcymiecTBiasTh BBHIOOP MOCTABIIMKOB, MEPEBO3YMKOB, OMPEICIATH
THUII IOCPEAHUKOB U KaHAJIbl paCIpeIeIICHHUS.

IIK 1.4. BnageTh METOAMKOW MPOCKTUPOBAHHWS, OpraHU3allMM M aHajdu3a Ha
YpOBHE NoApa3aeiaeHus (y4acTka) JOTUCTHYECKON CUCTEMbI YIIPABICHHUS 3armacaMu
U pacrpeaeUTeNbHbIX KaHAJIOB.

[IK 1.5. Bimagets OCHOBaMHM OIEPATUBHOTO IUIAHWPOBAHUS U OPTraHU3ALUH
MaTepuagbHbIX TOTOKOB Ha TPOU3BOJICTBE.

[1K 2.1. YuacTBOBaTh B pa3padoTke HHPPACTPYKTYPHI MPoIIecca OPTaHu3aIuN
CHa0XEHUS U OPTraHU3alMOHHON CTPYKTYpPhl yIpaBiIeHUs CHAOKEHHEM Ha YPOBHE
noApaszaeneHus (ydacTtka) JOTHCTHYECKOW CUCTEMBI C y4eTOM Leled W 3aj1ay
OpraHU3al1U B 1IEJIOM.

IIK 2.2. [TpumeHnsTh METOI0JIOT U0 IIPOCKTUPOBAHUSA
BHYTPHUIIPOU3BOJICTBEHHBIX JIOTUCTUYECKUX CUCTEM MPU PEIICHUU MPAKTUUYECKUX
3a/1ad.



[IK 2.3. Vcrionb30BaTh pa3anyHble MOJEIH U METOIbl YIIPABIICHUS 3aI1aCaMH.

IIK 2.4. OcyliecTBasATH YIIpABJICHUE 3aKa3aMu, 3aracamy,
TPAHCIOPTUPOBKOM,  CKJIQJUPOBAHUEM,  TI'py30MepepabOTKON,  yIMaKOBKOH,
CEPBUCOM.

IIK 3.1. Bnaners METOJ0JIOTUEN OLIEHKH s pexTuBHOCTH

(GYHKIMOHUPOBAHUS JIEMEHTOB JIOTUCTUUYECKON CHCTEMBI.

IIK 3.2. CocTaBnsaTh NporpaMMmy U OCYLIECTBIIATH MOHUTOPHUHI IOKa3aTeseu
paboThl Ha YpOBHE TmojpasieiieHuss (ydacTKa) JIOTUCTUYECKOW CHUCTEMBI
(MOCTaBIIMKOB, TMOCPEIHUKOB, TEPEBO3UUKOB U 3A(PPEKTUBHOCTH PabOTHI
CKJIAZICKOTO XO3SIiICTBA M KaHAJIOB PACIIPEICICHHUS ).

[1K 3.3. PaccuutbiBaTh U aHATU3UPOBATH JIOTHCTUYECKHUE U3IEPIKKH.

I1IK 3.4. IlpuMeHSTh COBPEMEHHbIE JIOTUCTUYECKNE KOHLEMIMA U MPUHLIHUIIBI
COKpAILIEHUS JTIOTUCTUYECKUX PACXO/IOB.

[IK 4.1. ITpoBOAUTH KOHTPOJIb BBHITTOJIHEHHS U IKCIIEUPOBAHUS 3aKa30B.

I1IK 4.2. Opranu3oBbIBaTh MPUEM U MPOBEPKY TOBAPOB (TFapaHTHsI MOTYYEHUS
3aKa3a, MpoBepKa KayecTBa, MOATBEPKIACHUE MOJTYYSHHs 3aKa3aHHOTO KOJIMYECTBa,
opopMiIeHHE Ha TIOJYYEHHUE U PETUCTPAIUIO ChIPbs); KOHTPOJIUPOBATH OILUIATY
MOCTaBOK.

I[IK 4.3. TlogbupaTth ¥ aHaIU3UPOBATH OCHOBHBIE KPUTEPUU OLICHKHU
pEHTa0EIbHOCTH CUCTEM CKJIaJAMPOBAHUSA, TPAHCTIOPTUPOBKH.

I[IK 4.4. Onpenenats KpUTEpUU ONTUMAJIBHOCTH (YHKIIMOHUPOBAHUSA
nojpasjaenacHus (ydacTka) JIOTUCTUYECKOM CHCTEMBI C Y4YeTOM Lelell M 3ajad
OpraHU3alliy B LIEJIOM.

1.4. PexoMeHnayemMoe KOJMYECTBO YACOB HA OCBOEHHE NMPOrpamMMbl y4eOHOM

AUCTHMTIIMHBI

MaKCUMaJIbHON y4eOHOM Harpy3ku obyudaromierocs 134 yaca, B TOM 4uclie:
00s13aTeNIbHON ayAUTOPHON YyUeOHOM Harpy3ku odyudarorierocs 92 gaca,
CaMOCTOSITEILHOM paboThl oOyyaromerocs 42 Jaca.

2. CTPYKTYPA U COJIEP KAHUE YYEBHOHN JUCHUIIJIUHBI
2.1. O0bem yueOHOI TUCHUILIMHBI M BUIBI Y4e0HO# padoThI

Buj yyeOHoi padoThI Oovem yacoes
MakcumasbHasi yueOHasi HArpy3Ka (Bcero) 134
Oobs13aTesIbHAA aYAUTOPHAS Y4eOHAsI HATPY3Ka (BCEro) 92

B TOM YHCJIE:
nabopaTopHbie PabOTHI -
NPaKTUYECKUE 3aHSATUS 52

CamocTosiTesibHasi padoTa o0yuyaruierocs (Bcero) 42

B TOM YHCJIE:
caMocTosiTelIbHass pabotra HaJ KypcoBoW paboroi -

(mpoekToMm)




Hmoeosas ammecmayus 6 popme

3 cem. — KoHmp.
paboma, 4 cem. -
9K3AMeEH




2.2. TemaTu4eckuii JIAH U cOleP:KaHUE Y4eOHOU TMCIUNINHBI

HaunmeHoBaHue Conepxanue yueOHOro MarepuaJa, jadoparopHbsie padoThl H IPAKTHYECKHE 3AHATHUSA, O0beM | YpoBeHb
pa3aegao0B U TEM CaMOCTOSITEeJIbHAs padoTa 00y4alOIIMXCHA, KypcoBasi padoTa (IPOeKT) (eciu npedycmMompenbl) 4acoB OCBOEHHSI
1 2 3 4
Conepxanue yueOHOro marepuania 4 1
Wudopmarys, e€ BUIBI, CBOHCTBA U POJIb B OKPY)KAIOIEM MHUpe H mpou3BozcTBe. MHbopmarmonHbie
cucrembl  npennpusitiii  Muabopmarms.  OCHOBHBIE — METOJIBI 00paboTku  MH(pOPMAITUH.
Nudopmarmionnsie texHonoruu. Mudopmanmonnas cucrema (MC). Knaccuduxamms u sugpr UC.
Tema 1. Undpopmanus. Crpykrypa UC
[ToHsATHE M CYIHOCTH ITpakTruueckue 3aHATHS 4 2
uHpOpManMoHHbIX | [IpakTHueckas padora Ne 1 (cemunap): M3yueHne 3BOIIOIUE KOMITLIOTEPHO-OPUEHTHPOBAHHBIX
CHCTEM M TEXHOMOTHH. | oy yonoruit ynpasenus
CamocrosTenpHas padoTa 00y4aroLIuXCs 2 3
PaboTa ¢ OCHOBHO 1 JOTIOTHUTENBHON TUTEpaTypoil. [loroToBKa TOKIIaI0B IO TEMATHKE:
Nudopmanus. CoiictBa u xapakrepuctuka. MUudopmanus u 3Hanus. [Ipobnemsr nudopmannu B
COBpEMEHHO Hayke. IHpopMallmOHHbIE CUCTEMBI B YIPaBIECHUU
Copnepxanue yueOHOro MaTrepuaa 4 1
Knaccudukanus 9BM. Apxurektypa 9BM. CoctaB BeunCIUTENBHOM cucTeMbl. [lepudepuitabie
ycTpoiicTBa. CpeacTBa opraHu3allMOHHON TeXHUKU. CaHUTApHO-TUTUEHUYECKUE HOPMATUBBI 1JI5
Tema 2. Texumueckoe | PAOOTHHKOB o¢uca.
obecreuenme IIpakTnyeckue 3aHATHS 4 2
MH(OPMALOHHBIX [TpakTuueckas padota Ne 2 (cemunap): M3yuenne apxutekrypsl OBM. . .
TeXHOIOTHIA. [TpakTnueckas paborta Ne 3 (cemunap): 3ydyenue npuHIMIIOB padOThI mepudepHUHbIX YCTPOMUCTB.
CaMocTosiTenbHast paboTa 00yJarOInXCcst 4 3
[ToaroroBka mpe3eHTaruii mo reMam «HYurcer MaTepuHCKOM miatel», «He ¢pon HelimanoBckas
apxutekTypa 9BM», «CoBpemeHnHble niepudepHuitHbIe YCTPONUCTBAY.
Conepxxanue yueOHOro marepuaia 4 2

Tema .3 OOmas
XapaKTepUCTUKA
KOMITBIOTEPHBIX CUCTEM
yIpaBICHUS
JIOTUCTUYECKUMHU
mpoleccaMmu

HNudopmanrionHbie TeXHOIOTUH B JorUcTHKE. MHDOPMAIIMOHHBIE TEXHOJIOTUU B 3aKYITOYHOMI
JESATEIHbHOCTH. YTIPaBIICHHUE 3arlacaMy C UCIOJIb30BaHHUEM MH(OPMAITHOHHBIX TeXHOJIOTHH. OCHOBBI
aBToMaTH3alu paboThl ckiaaaa. YnpasneHnue cknagom: EXceed, Solvo byxra, "Moit
ckian”,Manhattan, High Jump, Lead, LM7,SwissLog .Mcnonbs3oBanie HHGOPMAITHOHHBIX
TEXHOJIOTHIl B TpaHCTIOPTHOM oTpacnu. [Iporpammel s /a1 nepeBo3ok.KoHTpons u
MapIIpyTU3alvs aBTOMOOMIBHBIX U 3KEJIE3HOIO0POKHBIX Me)KI[yHaI]_QQHHBIX/Me}I(I[YFOpOéHLIX
nepeBo3ok: MPC Ilepeosku Jlectepa, Rail ot Globo, Gde-Vagon, Find-Container.ru, SBC
Forwarding, Find-Container.ru. Mcnione3oBanue I/IH(gOpMaHI/IOHHHX TEXHOJIOTHH MpH cObITE
ToBapoB. [Iporpammer mis Mag)mlgﬁdz«:aunn muctpuoyruu/ passosa: TopPlan, Top oglstlc, AHTOD
LogisticsMaster1C BUT, BOPH : ABtro0Oa3a, [[TKcodt: UAC "I'py3onepeBosku, PAPYC:
Ynpasnenue tpancnoproM, POPEC: ABroTpancnopt, Akcenot: Ynpasienue nepeoskamu, ITOB:




Hentp noructuxu, ESRI: ArcLogistics Route, CDC: OITTUMVYM I MIC, Dpmaco¢pr: CUTU
Jocraska, SIGMA (8 npounom TLKA), «/lemosast Kapray, Cutu-Jlocraska, logistlc.ru

CamocrosTenbHas padoTa 00y4aroLuxcs

IloaroroBka npe3eHTanui 0 TEMaM:

«B03MOXXHOCTH OTEUECTBEHHBIX U 3apyOekKHBIX ABTOMAaTU3UPOBAHHBIX JIOTUCTUUECKUX CUCTEM
OYXTaJITEPCKOTO y4eTa

Tema 4 Cucremuoe
MPOTPaMMHOE
obecrieuenne

Conepxanue yueOHOro maTepuana

Knaccudukarus nporpaMmmuoro odecnedenus. Paitnosas cucrema. OnepariioHHbIE CUCTEMBI:
HazHaueHue, coctas. OnepanuoHHbie cucTembl cemeiictBa Windows. MaTepdeiic Windows.
DailJIOBbIE MEHEKEPBI.

KomnbroTepHbie BUPYCBI 1 aHTUBUPYCHBIE ITPOrPAMMBI, 3alllUTa HHPOPMAIUU. AHTUBUPYCHI, UX
Ha3HaYeHHe, METO/IMKa JICUEHUs1, YUCTKHU, Ae(pparMeHTalun JUCKOB.

IIpakTruueckue 3aHATUs

HpaKTquCKa?VPaGOTa Ne 4 Pabora ¢ daitnoBeiMu MeHemkepamu «IIpoBogauk» u «Moit
kommbioTep» MultiCommander.

[IpakTH4eckue 3aHATHS ]

[IpakTrueckas padota Ne 5 ApxuBarnus ¢aiiaoB B 7-ZIp

CamocrosrenpHasa padora ooydarouiuxcs [Ioaroroka nokinanoB Ha TeMbl «OrnepauOHHBIE
cucteMbl cBOOOIHBIC - UNIX-Ttog00HbBIeY, «OnepamoHHbIe CHCTEMBI CBOOOIHBIE - He Unix-

110 100HBIeY, «Oneparuonnbie Windows Phoney.

[IporpaMmHEIE CpEICTBA CXKATHA JaHHBIX (APXUBATOPHI).

3anucek ¢ainoB Ha AUCK. PaboTa ¢ OCHOBHOM M IOTIOJIHUTEIBHOM JiuTepaTypoii. [lonroroBka
JOKJIA/I0B, 110 TeMaTHKe: Pa3HOBUIHOCTH aHTHBUPYCHBIX MPOTPAMM (IIPOTPaAMMBI -IETEKTOPHI,
npor}))aMMH — JIOKTOpa, IPOTPpaMMbl — PEBU30PbI, MPOrPaMMbl — GUITBTPHI, TPOTPAMMBI — BaKITHBI
H Ip.

Tema 5
3ammTa nHGOpPMAIIUH B
MH(POPMAITMOHHBIX
cucreMax

CopepxaHue yueOHOTO Marepuana

3akoHOJaTeIbHas, HOPMATUBHO-TIPABOBas U Hay4Hasi 0a3a MH(OPMALIMOHHON 0E3011aCHOCTH.
CrpykTypa 1 3a1a4i OpraHos (1oapas/iesieHuit), ooecreuynBaroninx 6e3omacuocts UT.
Opranu3aluoOHHO-TEXHUYECKUE U pexXUMHbIE Mepbl U MeTo il ([lonnTrka nHbOpMamoHHON
0e3omacHOCTH). [IporpaMMHO-TEXHHYECKHE CIIOCOOBI M CpeACTBA oOecreueHrnss HHPOPMAITMOHHOM
6e30macHOCTH: (PaKTOPBI YrpO3 COXpaHHOCTU HH(POpMAaLMK B UHOPMAITMOHHBIX CUCTEMaX,
TpeOOBaHUs K 3aLIUTE I/IH%l;)pMaI_II/IOHHBIX CUCTEM, KJIacCU(PUKAIISI CXEM 3alUThI
I/IH$OpMaI_II/IOHHbIX CUCTEM, aHaJIM3 COXPAaHHOCTHU MH(OPMALIMOHHBIX CUCTEM, KOMILIEKCHAs 3aluTa
HHOOPMAIUM B IEpPCOHAIbHBIX IBM.

[IpakTuueckue 3aHATH
[Ipaktuueckas padorta Ne 6: M3yuenue denepansHoro 3akoHa ot 27 urons 2006 r. N 149-d3 "O6
uHdopManuy, THPOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aiuTe nHpopmarmu"

Tema 6. Meroauka
paboThI B TEKCTOBOM
penaktope lh/hcrosoft

ord.

Copneprxanue yueOHOTO MaTepuaa

Bo3moxkHOCTH TekcToBOTO pefakTopa. OCHOBHBIE JIEMEHTHI OKHA POrpaMMbl. TeKCTOBbIE (aiibl,
CO3/IaHMEe U CcOoXpaHeHHe (ailloB, OCHOBHBIE 3JEMEHThl TEKCTOBOIO JOKYMEHTA, IOHSATUS O
mrabioHaX M CTHJISAX, OCHOBHBIE OIEpallid C TEKCTOM, (OpMaTHpOBaHHE CHUMBOJIOB M ab3alleB,
oopMIIeHHE CTpaHHUIBI TOKYMEHTa, (opMHUpOBaHUE OryaBieHMs, paboTa ¢ Tabnuuamu, padboTa C
pucyHkamu, opdorpadusi, neyarb JOKYMEHTOB. .

[TpakTruyeckue 3aHATHA
IIpaktuyeckas pabora Ne 7: «Microsoft Office Word. Pabora ¢ Tabnuuamu M M300pakeHUSIMH.
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@urypsl, o00wvexThl SMartArty. Ilpaktuyeckas pabora Ne 8: «Microsoft Office Word.
MHoTroypOBHEBbIC CIIHCKH, (popMyIibl, KOJOHTHTYIB [IpakTHueckas padota Ne 9« Microsoft Office
Word. CiusiHue TOKyMeHTOB. PacChUIKnY.

CamocrosTenpHas padoTa 00y4aroIuXxcs

PaboTa Haj MHAMBHTyaTbHBIMH TPOEKTaMH, TI0 TEMaTHKe: Vcronbp30BaHNM TEKCTOBBIX
MPOIIECCOPOB B M3/1aTeNbCTBE. ABTOMaTH3aIwmst padbotsl ¢ MS Word ¢ momonipro mabioHOB.
B3aumoneticteue TecroBoro mpomeccopa MS Word ¢ npyrumu npuinoxeHus M Windows.
Texkct kak uH(pOopMaMOoHHBIN 00beKT. CCHUIKH, THIEPCCHUIKH, CO3JJaHUE OTJIABICHHUS.

Tema 7. Metoauka
paboTHI €
IEKTPOHHBIMHU
Tabmuuamu Microsoft
Excel (OT).

Conepxanue yueOHOro marepuana

3anyck u 3aBepuieHue padbotsl T, co3manue u COXpaHEHUE TaOJIMI], OKHO, OCHOBHBIE IJIEMEHTHI,
OCHOBBI MAHHWITYJIMPOBAHMS C TaOJIUIIAMH, PACUYETHBIC OTICPAIliH, CBSI3aHHBIC TAOJUIBI. KOHTPOJH
BBojJa naHHbIX, QyHkiuu Excel, cmucku m 6a3pl manHbix Excel, rpaduueckoe mpencraBieHue
JAHHBIX, aHAIM3 JIAHHBIX U ontuMu3anus B Excel.

ITpakTrueckue 3aHATHS

[Mpaktnyeckas pabora Ne 10: «OcHOBBI pabOTHI, MapKep 3alOJHEHHS, TOCTPOCHUE CIMCKOB,
dbopmatupoBanue saeexk». [Ipaktudeckas padora Ne 11: «PabGoTa ¢ ¢popmynamu, OTHOCUTEbHAS U
abcomoTHas ccbutkay. [Ipaktuueckas padora Ne 12: «Pabota ¢ muarpammammny. «B3aumopeicTeue
Excel ¢ npyrumu npunoxenussmu Windows» Ilpaktuueckas pabora Ne 13 Ilpumenenue Excel mns
pelieHnus JIOTUCTMYECKUX 3aJad: yIpaBlieHHWE 3amacamy, VIpaBlIeHUE LEMsIMH IOCTaBOK,
pa3MenieHre ToBapoB Ha CKIIaJE.

16

CamocTosiTenbHas paboTa 00yJarOInXcst

PaGota Hajm WHIUBHAYyaJIBHBIMH TIPOCKTaMHU, MO Temartuke: B3aumopeiicteue DT ¢ mpyrumu
npuiokeHus M Windows. DJeKTpoHHBIE TaOIHIIBI KaK WH()OPMAITMOHHBIE 0ObEKTHI.

[lepexon oT TaONMYHOTO K rpaduecKoMy MpeACTaBICHUI0 HH(MOPMaIIUH.

Tema 8. MeToauka

paboThI ¢ 6a3amu

na”HHbIX Microsoft
AcCcess

CopepxaHue yueOHOro Marepuana
O6mue cBenenus o 6azax gaHHBIX. OKHO, OCHOBHBIE ANIeMeHThl. PopMbl U TabIuIBL. CBSA3b MEXKIY
TabIUIIaMU U LIEIOCTHOCTh JaHHBIX. 3apoChl. OTYETHI.

[TpakTuyeckue 3aHsATHS

[Ipaktnueckas pabora Ne 14: «Pabora c tabmuuamu. Pabota ¢ dopmamm». «lIpoektupoBanue
cBsazeit mMexay tabmunamu bJl» I[Ipaktuyeckas pabora Ne 15: «Cosmanue 3ampocoB. CoznaHue
otuetoB. [leyats oTueToBy. «Co3AaHNE MAKPOCOBY»

CamocrosTenpHas padoTa 00y4aroniuxcs

PaboTa HaJ MHAMBHIyalbHBIMH [TPOEKTaMHU, IO TeMaTuke: IHpopMalmoHHbIe ClIpaBOYHbIE
CHCTEMBI B yeJoBeueckoM obmecTBe. MHpOpMalnoHHbIE TOUCKOBBIE CUCTEMBI B 4EJIOBEYECKOM
oOmectBe. baspl nannbix u Uutepuer. Mndopmarmonnas cucrema «KoHCynbTaHTH»

Tema 9. MeToauka
paboTHI C
MIPE3EHTAINSIMU

Conepxanue yuebHOro MaTepuana .
OOmue cBeIeHHs O PE3EHTAIUAX, CXEMa PabOTEI, CO3IaHUE M PENAKTUPOBAHUE IPE3CHTALUH,
oO1rue onepanuu co ciaiiaMu, HacToKa aHUMAaIUK CIaiIOB, TEMOHCTPAIUs CIIal/OB.
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Microsoft PowerPoint. | IIpaktuueckue 3aHsATUA 4
[Tpaktuyeckas pabora Ne 16: «Microsoft Power Point. Co3nanue npe3eHTanum
«Muicrosoft Power Point. Pa6ora ¢ anumanueii» [Ipakruueckas padora Ne 17 Co3maHue J0roTrma
MPEANPUSITHS C UCIOJb30BaHUEM T'pa)uecKoro peakropa.
CamocrosTenpHas padoTa 00y4aroniuxcs 4
Pabota Haj HHIUBUYATBHBIMU IPOSKTaMHU, 10 TeMaTuke: Co3/1aHue IPe3eHTAUHN TPYIIIIHL.
Coznianue npe3eHTanuu 1no otaeneHuto (cnenuanbHoct). Co3aanne ydeOHbIX MTpe3eHTalU 110
criell. JUCIUIUIMHAM (TEeMAaTUKY OTPEACIIAeT MPErno aBaTeb).
Conepsxanue yueOHOTO MaTepuaa 2
[Tonsatue kommbIOTEpHOU ceT. TOMOMOTHS JIOKATBHBIX ceTel. OCHOBHBIE KOMIIOHEHTHI
KOMIBIOTEPHBIX CETEH, MPUHITUITHI TAKETHOW TIepeaaun JaHHBIX, OPraHUu3aIio MEKCETEBOTO

Tema 10. JIokanbHbIE | g3apmoneiicTBUS

KOMIIBIOTEPHBIC CETH.
CamocrositennbHas padbota oOyuaronmxcs [Ipe3enraius Ha Tembl «Mos TOMAIIHSASA JOKaJbHAs 4
ceTh», «IIpoBaiinepsr Cankt-lleTepOypray»
Conepxanne yaeonoro marepuana arepret. OcHoBHBIC OHATHA. [IpoTokosl MHTEpHET. 2
[Tonxmouenue k Matepuery. OcHoBHbie mouaTust Word Wide Web. [Touck nadopmarmu B Word
Wide Web. OtnpaBka u noxydenne cooomenuii. [lakeTHas nmepemaya JaHHBIX
[IpakTrnueckue 3aHATHS 2
[IpakTtueckas pabora Ne 18: «Pabora B UurepHet. [Tonck mHbOpMaIuuy, 31EKTPOHHAS MOYTA»

Tema 11. I'nobanbHble | «PaGoTa ¢ caitamu. [TonesHble caifTbl, KATAIOTH, AJICKTPOHHBIE OMOIMOTEKI

KOMIIBIOTEPHBIC CETH.  "CanocTosATENbHAsA padoTa 00yJarouXCs !
PaGota Hag MHIUBUIYaIbHBIMU IPOEKTAMHU, 110 TEMATUKE:
Bo3moxHOCTH U TpeumyIecTBa ceTeBbIX TexHonoruil. MudopmannoHHsie cepBUCH ceTH
Wnrepuer. Dnextponnsie 6ubanorexku. Yumnbsl XXI Beka. ['uneprekct kak ocHoBa Web
nporpamMmmupoBanus. Web-nu3aiin u ero 3Hauenue. Internet TexHonoruu: riaobanbHas ceTh, Internet
Explorer, nouck nndopmaiiyuu, NoaroToBKa ¥ peAaKTHPOBaHUE HHPOPMALNH

Bceero: | 134

st XapaKTepUCTUKU YPOBHS OCBOSHHS y4eOHOr0 MaTepraia UCTIONb3YIOTCs Clelyone 0003HauYeHus:
1. — o3HaKOMUTENBHBIH (Y3HABAaHHE paHee U3yYEHHBIX 00BEKTOB, CBOWCTB);
2. — penpOayKTUBHBIN (BBIIOJIHEHNE ISSITENBHOCTH 110 00pasily, HHCTPYKLUHU UM MO PYKOBOACTBOM)
3. — IPOIYKTUBHBIN (IUIAHUPOBAHUE U CAMOCTOSTEIILHOE BBIIIOJHEHUE AEITEIbHOCTH, pelieHne MPOOIEMHBIX 3a/1a4)
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3. YCJIOBUS PEAJIN3AIIMU YUEBHOM JUCHUILIUHBI

3.1. TpeGoBanusi K MHHUMAJIBHOMY  MAaTePHAJbHO-TEXHHYECKOMY
o0ecre4eHH 10

Ayn. 1217 JlabopaTopusi KOMIBbIOTEPU3ALNUH TPOPECCUOHATBHON AEATENBHOCTU
VYueOHnas mebens Ha 16 mocagouHbIX MECT, pabouee MeCTO IpernoaaBaTens, J0CKa
MeJIoBas- 1 IT., KOMIJIEKT KOMITBIOTEPHBIM CTOJI U KpeCJIOo KpyTsameecs- 16 mr
Mono6mnok Philips 224E5QSB 13-8100/ 8I'6/500I'6/ Win 10ltsb x64 -15 mr;
Komnerorep mnpenogaBatenss Lenovo Intel Core 13-2100 CPU 3.1GHz ¢
MouutopoMm Acer V193 -1 mr; IIpoexktop SANYO c skpanom Media; Ilepeuenn
JUIEH3UOHHOTO mporpaMMmHoro obecneuenus: Microsoft Windows Professional
(KOHTPAKT No 244/20 «26» wurons 2020 r, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» utons 2020 ), 7-Zip (freeware).

Ayn. 1318 KaOuner uH(OpPMAIMOHHBIX TEXHOJOTWH B TNpodeccHoHaIbHOM
NS TENbHOCTH

VYyeOnast me6enb Ha 30 mocaJo4HbIX MeCT, pabouee MECTO MpernoaBartes, 10CKa
menoBas-1 mr., mkadsl kHWKHBIE 5 mT. KommbeioTep mpenonasarens Pentium
E5300. TIIpoektop NEC ¢ mnpoekiuoHHbIM dkpaHoM Star. IlepedeHb
JUIEH3UOHHOTO mporpaMMmHoro obecrneuenus: Microsoft Windows Professional
(KOHTPAKT Ne 244/20 «26» wutons 2020 r, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» utonst 2020 ), 7-Zip (freeware).

3.2. UndopmanuonHoe odbecrieyeHne 00yueHust

Kunroo0ecre4eHHOCTD
OcHoBHast/

Koa-Bo. 3k3.
buodauorpaduyeckoe onucaHue U3IaAHUA JOTIOJTHUTEILHAS D1eKTPOHHBIE
(aBTOp, 3ar;1aBMe, BUJI, MECTO M IO/l H3AaHHs1, KOJI. CTP.) B Ou01. pecypebl
JUTEpaTypa
patyp CII6IIY

NHpopManiioHHbIE TEXHOJIOTHH B MEHEKMEHTEOCH ObC HOpaitT
VYyeonnk wu npaktukym s CIIO
ITnaxotHukoBa M. A., Beprakosa 0. B. — 2-¢
W31., Iep. U 101 .— DJIEKTPOH. AaH. — MoCKBa :
M3natensctBo  IOpaiit, 2016 .— 326c .—
(ITpodeccronanbsaoe 0oO6pazoBaHue).

Muxeesa, E.B. nor 24
NudopmanrioHHbIe TEXHOJIOTHH B
npodeccuoHabHON  JesITeNbHOCTH : YydeOHoe
nocooue / E. B. MuxeeBa .— 4-¢ u3z.,crep. —
MockBa : Akagemus, 2016 .— 384 c.

Kynpusinos /. B. nor DBC IOpaiit
MupopmanioHHoe oOecrieyeHne

npodecCHOHANBHON /IEATENLHOCTH © YYEeOHUK U
npaktukym st CIIO / KympusHo [I. B. —
OJnekTpoH. JaH. — MockBa : M3maTenbeTBO
HOpaiit, 2018 .— 255¢ .— (IIpodeccronanbHog]
00Opa3oBaHue)

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOI
TUCIUATLTAHBI
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https://www.urait.ru/bcode/394443
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=%D0%9C%D0%B8%D1%85%D0%B5%D0%B5%D0%B2%D0%B0,%20%D0%95.%D0%92.%5B1,1004,4,101%5D&LANG=rus
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3908&TERM=%D0%9A%D1%83%D0%BF%D1%80%D0%B8%D1%8F%D0%BD%D0%BE%D0%B2,%20%D0%94%D0%BC%D0%B8%D1%82%D1%80%D0%B8%D0%B9%20%D0%92%D0%B0%D1%81%D0%B8%D0%BB%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://www.urait.ru/bcode/414390

KonTpoas wu omenka

pE3yNbTATOB

OCBOCHUSI  Y4EOHON  JAUCHUIIIMHBI

OCYHCCTBIAACTCA MPCIOJaBaTCjicM B IIPOHCCCE IMPOBCACHUA IMPAKTHYCCKUX
BaHHTHfI, BBIINMTOJIHCHUA O6y‘-IaIOHII/IMI/IC§I WHIWBUAYAJIbHBIX 3aJaHuM.

Pe3ynbTaThl 00yueHus
(OCBOEHHBIE YMEHUS!, YCBOCHHbIE 3HAHUS)

®opMBbI U METOJIbI KOHTPOJIS U OILICHKU
pE3yIbTATOB 00yUEHUS

Ymenus:

- HCIIOJIb30BaTh UH(GOPMALIMOHHBIE
pecypcChl JUIsl IOMCKA U XpaHEHUs
uHpopmanuy;

- 00pabaTbIBaTh TEKCTOBYIO U
TaOJIMYHYI0 HHPOPMALHIO;
HCIIOJIb30BaTh JIEJIOBYIO rpapuKy
U MyJIbTUMEIUAa-UHPOPMALHUIO;

- CO3/1aBaTh IPE3CHTALNH;
NPUMEHSTh AHTUBUPYCHBIE
CpEeJICTBA 3allUThl HHPOPMAIUY;

- YUTaTh (MHTEPIPETUPOBATH)
uHTepdeiic crennaan3upoBaHHOTO
IPOrpaMMHOTO o0OecreyeHus,
HaXOJUTh KOHTEKCTHYIO MIOMOIIIb,

- paboTaTh C TOKyMEHTalUEeH;

- TPUMEHSTH CTCIHUATH3UPOBAHHOE
POTPaMMHOE 00ECTICUCHHE IS
cOopa, XxpaHeHus u 00pabOTKu
O0aHKOBCKOM MHGOpPMAITHU B
COOTBETCTBHU C H3y4aCMbBIMH
popeCCHOHATEHBIMUA MOTYJISIMU;

- TIOJIB30BaThCS
aBTOMAaTHU3UPOBAHHBIMH
CHCTEMaMHU JICJIONPOU3BOICTBA;

- TPUMEHSTH METOJbI H CPEIICTBA
3aIMTHl 0AaHKOBCKOM MH(MOpMAaIin

3HaHus:

- OCHOBHBIE METOJIbI U CPE/ICTBA
00pabOTKH, XpaHEeHHS, TIEpeIaun U
HaKOIUICHUs UH(pOpMaIn;

- OCHOBHBIE KOMIIOHEHTHI
KOMIBIOTEPHBIX CETEH, MPUHITUTIBI
NaKeTHOM mepeaun JaHHbIX,
OpTaHHU3AIUI0 MEXKCETEBOTO
B3aMMOJCHCTBHS;

- Ha3HAYEHUWE W TPUHIIUIIBI
MCIIOJIb30BAHMS CUCTEMHOTO U
MPUKJIAHOTO POTPAMMHOTO
obecrnieucHuUs;

KomOunupoBanHoe 3anstue, popma
KOHTPOJIS —TIpakThyecKkas paboTa, ornpoc
VH/IMBHTy aJIbHBIN

KomOunupoBanHoe 3ansTue, popma
KOHTPOJISI —TIpakThyecKas paboTa, ornpoc
VH/IMBUTy aJIbHBIN

Kom6unnpoBanHoe 3aHsTHE, Popma
KOHTPOJIS —TIpaKkTUyecKkas pabota, ornpoc
WH]IUBUTyaTbHBIN

BueayautopHas camocrosiTenbHas pabora,
dbopMa KOHTpPOJIS —TIpaKTUYECKas
camocTosiTelIbHas padoTa, oIpoc
WHAUBUAYaTbHBIN

KomMmOuHupoBanHoe 3ansatue, Gpopma
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
VH/IUBHTy aJIbHBIT

KomMmOunupoBanHoe 3ansatue, Gpopma
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
VH/IUBHTy aJIbHBIN

KombunmnpoBanHoe 3aHsTHE, PopMa
KOHTPOJIS —TIpaKkTh4ecKkas pabota, ornpoc
VH/IUBH Ty aJIbHBIN

Kom6unupoBanHoe 3ansitue, hopma

KOHTPOJIS —TIpaKkTU4ecKas paboTa, ornpoc
WHIUBUAYaTbHBIN

KombunupoBannoe 3anarue, popma
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TEXHOJIOTHIO OMCKa MH(POpMaLuu
B ceTu MHTEpHET;

- TIPUHIIMIIBI 3aIIUTH HHPOPMAIIH
oT HECAaHKIIMOHUPOBAHHOI'O
JOCTYyNa;

- TPaBOBBIE ACTIEKTHI
MCIIOJIb30BaHUS
MH(OPMALIMOHHBIX TEXHOJIOTUN U
MIPOTPAaMMHOT0 00ECIICUEHUS;

- OCHOBHBIE TOHSTHS
aBTOMAaTU3UPOBAHHON 00pabOTKU
uHpopmanuu;

- HarpaBJIeHHs aBTOMAaTHU3alNU
OyXraJITepCKON JIEeATETbHOCTH;

- Ha3HauYeHue, NPUHIIUIIBI
OpraHMu3alUy U SKCIUTyaTaluu
OyXxraiaTepckux WH(GOPMAaIMOHHBIX
CUCTEM;

- OCHOBHBIE YTPO3bl U METO/IbI

obecrnieueHust THPOPMAITMOHHON

0€30MacHOCTH

KOHTPOJIS —TIpaKkTh4ecKas paboTa, ornpoc
WH/IMBUTy aJIbHBIN

KombunupoBannoe 3ansarue, popma
KOHTPOJIS —TIpakTh4eckas paboTa, ornpoc
WH/IMBHTy aJIbHBIN

KomOunupoBanHoe 3anstue, popma
KOHTPOJISI —TIpaKkTUyecKkas paboTa, ornpoc
VH/IMBHTy aJIbHBIN

KomOunupoBanHoe 3anstue, popma
KOHTPOJISI —TIpakTUyecKkas paboTa, ornpoc
VH/IUBUTy aJIbHBIT

KomOuHMpoOBaHHOE 3aHATHE, opMa
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
WHIMBUIYaTbHBINA

KomMmOuHupoBanHoe 3anstue, Gpopma
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
VH/IMBUTy aJIbHBIT

KomMmOunupoBanHoe 3anstue, Gpopma
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
VH/IUBHTy aJTbHBIN

KomMmOunupoBanHoe 3ansatue, Gpopma
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
VH/IUBHTy aJIbHBIT

KombunmnpoBanHoe 3aHsTHE, PopMa
KOHTPOJISl —TIpaKTHIecKas paboTa, ormpoc
VH/IUBH Ty aJIbHBIT

Kom6unupoBanHoe 3ansitue, hopma
KOHTPOJIS —TIpaKkTh4ecKkas paboTa, ornpoc
WH/IUBUTy aJIbHBIN

5.0COBEHHOCTH

OCBOEHUA

JTACHUATIINHBI

TUIS

HHBAJINAOB U JIMII C OTPAHUYEHHBIMHU BO3MOXHOCTAMMU

3I0OPOBbS
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OOyueHue oOydaromMXcs C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS
npu HEOOXOJUMOCTH OCYIISCTBISIETCS HA OCHOBE aJalTHPOBAHHON paboueit
OporpaMMbl  C  HCIOJNB30BAHMEM  CICLUATBHBIX  METOAOB  OOYy4YeHHS |
OUIaKTUYECKUX  MaTepHalioB, COCTABICHHBIX C Y4eTOM OCOOCHHOCTEH
NCUXO(U3NYECKOTO PA3BUTHUS, WHAMBHIYAIBHBIX BO3MOXKHOCTEH W COCTOSTHHS
3I0POBBS TAKUX oOydJaromuxcs (00yJaromerocs).

B mensx ocBoeHuMs ydueOHOW MPOrpaMMbl TUCIHUIUIMHBI WHBATUAAMH |
JUIIAMH C OTPaHMYEHHBIMU BO3MOKHOCTSIMH 3710poBbsi Kb uT obecneunBaert:

JUIS MHBAJIHUJOB U JIMI C OTPAHUYCHHBIMU BO3MOXXHOCTSIMU 37I0POBBS IO
3pEHUIO: pa3MEIeHNEe B JOCTYIMHBIX JAJISI OOYYAIONIMXCS, SBISIFOIIMXCS CIICIBIMH
Wi C1a0OBUASIIMMH, MECTax H B aJalnTUpOBaHHOW (opme crnpaBOYHOM
UHPOpMAIIMM O pACIHCAaHUM Y4YeOHBIX 3aHATHUH; TPUCYTCTBUE AaCCHCTEHTA,
OKa3bIBAIOIIIETO o0yJaroemMycs HEOOXOANMYO MIOMOIIIb; BBIITYCK
IIbTEPHATUBHBIX (OPMATOB METOJIWYECKUX MaTEpUANOB (KPYIMHBIA MIPUPT WIH
aynuodaiibl);

JUTS MHBQJIHUJOB W JIMI[ C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU 370POBbBSI IO
CIIyXy: HaJ[JISKAIIIMH 3BYKOBBIMU CPEJICTBAMHU BOCTIPOU3BEACHHUE WH(OPMAIINH;

IUIS WHBAIMIOB W JIMIl C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU 37I0POBBS,
UMCIOIINX  HApPYIICHUS  OMOPHO-ABUTATEIBHOTO  ammapara:  BO3MOXKHOCTH
OECTIPENsITCTBEHHOTO JIOCTYIa 00yJaloMXCsl B y4eOHbIC MOMEIICHUS, TyaJIeTHBIC
KOMHATHI ¥ IpyTHe MOMEIICHNUS, a TAaKXKe NMpeObIBaHNE B YKa3aHHBIX MIOMEIEHHSX.

O6pa3oBanne 00YYarOIUXCS C OrPAaHUYCHHBIMH BO3MOKHOCTSIMHU 3/10POBBS
MOXeT OBITh OPraHW30BaHO KaK COBMECTHO C JPYTUMH OOYyYarolUMUCS, TaKk U B
OTAETBHBIX TPYIIAX WIH B OTJEIBHBIX OpraHU3aIHIX.
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