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1. HACHOPT IPOT'PAMMBI YYEBHOU JUCIHHUITJIMHBI
NudopManmoHHbie TEXHOJOIMHA B MPodecCHOHATLHOM 1eITeJIbLHOCTH

1.1. Ob61acTh NPpUMeEHEHUsI TPOrPaAMMbI

[Iporpamma IHUCUMIUIMHBI ~ SIBJSETCS 4YacTbl0 OCHOBHON 0Opa3oBaTeIbHOM
MPOrpaMMbl TOJITOTOBKH CIIELUATIMCTOB CpeAHEro 3BeHa B cooTBeTcTBUU ¢ PI'OC
no cnemuanbHocTu CIIO 38.02.03 OnepauuoHHass JEATENBHOCTh B JIOTUCTHKE,
yKpynHeHHas rpynna crennanbHocter 38.00.00 DkoHOMHUKA U yIIpaBJIEHUE.

[Iporpamma y4yeOHOM JUCUMIUIMHBI MOXET OBbITh HCIOJIb30BaHA B
JOTIOHUTENIBHOM  TpodeccMoHanbHOM  00pa3oBaHMM  JUIsl  TIOBBILICHUS
KBaIM(DUKAMK U TEPEenoArOTOBKM pabOTHUKOB Mo crenuanbHoctd 38.02.03
OnepatoHHas 1eATeIbHOCTh B JTOTUCTHKE.

1.2. Mecto y4eOHOH AMCUHMILIMHBI B CTPYKType OCHOBHOHM 00pa30BaTe1bHOI
NPOrpaMMbl MOATOTOBKHU CHELUAJTHMCTOB CPEAHEro 3BeHAa . JUCLMUIUIMHA BXOAUT B
MaTEeMaTUYECKUU U OOIINN €CTECTBEHHOHAYYHBIN yu4eOHBIN UK.

1.3. Heau m 3aga4u y4eOHOH AUCUMILUIMHBI — TPeOOBaHUsSI K pe3yJibTaTam
OCBOEHHUS Y4eOHO! TMCIUTIAHBI:

Lenb: HAy4YnTh MPUMEHATH HH(DOPMAIIMOHHBIE TEXHOJIOTUU B OyayIieit npodeccun

B pe3ynbTaTe ocBOCHHS Y4eOHOM TUCIUTUIMHBI 00YYarOIIHIACS TOKCH YMETh:

- WUCTOJB30BaTh HWH(POPMAIIMOHHBIE pECypchl [UIsl TIOMCKA W XpaHCHUS
uHdopManmu;
oOpabaTbiBaTh TEKCTOBYIO M TaOIW4YHYI0 HWHGOPMAILUIO; HCIIOJIH30BATh
JIEJOBYIO TpauKy U MYJIbTUMEIHA-UH(OPMAIIHIO;
- CO3/1aBaTh TIPE3CHTAIlMW; TPUMEHATh AHTUBHUPYCHBIC CpPEICTBA 3aIlUTHI

uHopManuu; YUTATh (MHTEPIPETHUPOBATH) uHTepdeiic
CHCIIMATU3UPOBAHHOTO TIPOTPAMMHOT0 00€CTICUeHUS], HAXOUTh KOHTEKCTHYIO
TIOMOIIIb,

- paboTaTh C JOKYMEHTAIIHCH;

- TPUMEHATH CIENUATU3UPOBAHHOE MPOTpaMMHOE obecredeHue s coopa,
XpaHeHus W 00paboTKM OaHKOBCKOW WH(POPMAIUUd B COOTBETCTBHUU C
U3y4aeMbIMH MPOPECCUOHATBHBIMU MOYJISIMU;

- TIOJIb30BATHCS ABTOMATU3UPOBAHHBIMHU CUCTEMaMU JEJIOMPOU3BOJICTBA;

- TIPUMEHSATH METOJIbI U CPEJICTBA 3aIIUTH OAHKOBCKOW WH(MOpMAITIH

B pesynbTaTte ocBoeHus y4eOHON AUCITUTUIHHBI 00YYarOIINICs TOHKECH 3HATH:

- OCHOBHBIE METOJIBI U CPENICTBA 0OPaOOTKH, XpaHEHUS, Iepeaadn U
HAKOTUICHHS MH(POPMAIIHH;

- OCHOBHBICE KOMIIOHEHTBHI KOMIBIOTEPHBIX CETEeH, MPUHIUIBI TaKEeTHON
nepeaaun JaHHBIX, OPTAHU3AIUI0 MEKCETEBOTO B3aUMOCHCTBUS;



- Ha3HAUY€HHWE M NPUHUUIIBI HUCIHOJIb30BAaHUS CHUCTEMHOTO M MPUKIATHOTO
MPOTPaMMHOT0 00€CTICUEHUS;

- TEXHOJIOTHIO MOoucKa HHpopManuu B cetu HTepHET;

- [PUHIMUIBI 3a1IUTHl HH(OPMAIMK OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA;

- [paBOBbIE€ AaCHEKThl MCHOJIb30BAHUS WH(GOPMAILIMOHHBIX TEXHOJOTHH U
IPOrpaMMHOI0 00ECTICUCHHUS;

- OCHOBHBIE MTOHATHUS ABTOMATU3UPOBAHHON 00pabOTKU HH(pOpMaALUK;

- HarpapJeHHUs aBTOMAaTU3alMK OyXralaTepCKOM eATeIbHOCTH;

- Ha3Hauy€HWEe, NPHUHIMIBI OpPraHU3alMd M SKCIUTyaTalluu OyXTalTepCKUX
UH(OPMAIIMOHHBIX CUCTEM;

- OCHOBHBIE  Yrpo3bl M  MeToabl  obOecrniedeHuss  MHGOPMAILMOHHON
0e30macHOCTH

OnepalluOHHBIN JJOTUCT TOJDKEH 00J1a7aTh OOIIMMU KOMITETCHITUSIMH:

OK 4. OcyuiecTBisTh TOUCK U UCTIOJIb30BAHKE UH(POPMALIUH, HEOOXOIUMOM
7u1s1 9 (HEKTUBHOTO BBITIOTHEHHUS MPOPECCUOHANIBHBIX 33714, NMPOGEeCCHOHATIBHOTO
U JIMYHOCTHOTO Pa3BUTHS.

OK 5. UcnonwszoBaTe MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
npodeccroHaIbHON JAeATeTbHOCTH.

OK 8. CamocTosATenbHO OIpeAeiaTh 3aJadyd  MpPoQEeCcCHOHATBHOTO M|
JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCS CAaMOOOPa30BaHUEM, OCO3HAHHO TUIAHUPOBATh
MOBBINICHUE KBATH(UKAIUH.

npodeccuoHaTbHBIMU KOMIIETEHIUSIMU

[IK 1.1. [IpuaumaTe yyactue B pa3paboTKe CTPATErMUECKHX U OMEpPATUBHBIX
JOTUCTHUYECKUX IIJJAHOB HAa YpPOBHE NOApa3feieHus (ydacTKa) JIOTHCTUYECKOU
CUCTEMBl C Yy4Ye€TOM LEeJied W 3aJad opraHu3auuu B 1ejoM. OpraHu30BbIBATH
paboTy 2JIEMEHTOB JIOTUCTUYECKON CHCTEMBI.

I[IK 1.2. IlmanupoBaTh W OPraHU30BBIBATH JOKYMEHTOOOOPOT B paMKax
y4acTKa JIOTUCTUYECKON cucTeMbl. [[puHMMaTh, COPTUPOBATH U CAMOCTOSITEIBLHO
COCTaBIIATh TPEOYEMYIO TOKYMEHTAIHIO.

IIK 1.3. OcymiecTBiasiTh BBHIOOpP MOCTABIIMKOB, MEPEBO3YMKOB, OMPEICIAThH
THUII IOCPETHUKOB U KaHAJIbl PaCIIpEICIICHUS.

IIK 1.4. BnageTs METOIMKOW MPOEKTUPOBAHUSA, OpraHM3allMM M aHajIu3a Ha
YpOBHE NoApa3aeiaeHus (y4acTKa) JOTUCTHYECKON CUCTEMbI YIIPABICHHUS 3amacaMu
U pacrpeaeUTeNbHbIX KaHAJIOB.

I[IK 1.5. Bnangerb ocHOBaMHM ONEPATUBHOrO IUIAHHUPOBAHUS M OpraHU3allU
MAaTE€PHUAIbHBIX IIOTOKOB Ha MPOU3BOJICTBE.

[1K 2.1. YuacTBOBaTh B pazpadoTke HHPPACTPYKTYPHI MpoIiecca OpraHu3aiuu
CHa0XEHUS U OPTraHU3alMOHHON CTPYKTYpPhl yIpaBiIeHUs CHAOKEHHEM Ha YPOBHE
noApaszaeneHus (ydacTtka) JOTHCTHYECKOW CUCTEMBI C y4eTOM Leled W 3aj1ay
OpPraHu3aIuu B LIEJIOM.

IIK 2.2. [TIpumensTh METOAOJIOTHIO MIPOECKTUPOBAHUSA
BHYTPHUIIPOU3BOJICTBEHHBIX JIOTUCTHYECKUX CHUCTEM NPHU PEIIEHUH MPAKTHUYECKHX
3a7a4.



[IK 2.3. Vcrionb30BaTh pa3anyHble MOJEIH U METOIbl YIIPABIICHUS 3aI1aCaMH.

IIK 2.4. OcyliecTBasATH YIIpABJICHUE 3aKa3aMu, 3aracamy,
TPAHCIOPTUPOBKOM,  CKJIAQJUPOBAHHEM,  Ipy30lepepadOTKON,  YMaKOBKOM,
CEPBHCOM.

IIK 3.1. Bnaners METOJ0JIOTUEN OLICHKH s¢pexTuBHOCTH

(GYHKIMOHUPOBAHUS JIEMEHTOB JIOTUCTUUYECKON CHCTEMBI.

IIK 3.2. CocTaBnsaTh NporpaMMmy U OCYLIECTBIIATH MOHUTOPHUHI IOKa3aTeseu
paboThl Ha YpOBHE mojpasjeiieHuss (ydacTka) JIOTUCTUYECKON CHUCTEMBbI
(MOCTaBIIMKOB, TMOCPEIHUKOB, TMEPEBO3UMKOB U A(PPEKTUBHOCTH  pabOTHI
CKJIAZICKOTO XO3sIiICTBA ¥ KaHAJIOB PACIIPECIICHHUS ).

[1K 3.3. PaccuutbiBaTh U aHATU3UPOBATH JIOTHCTUYECKHUE U3IEPIKKH.

I1IK 3.4. IlpuMeHSTh COBPEMEHHbIE JIOTUCTUYECKNE KOHLEMIMA U MPUHLIHUIIBI
COKpAILIEHUS TIOTUCTUYECKUX PACXOJIOB.

[1IK 4.1. ITpoBOAUTH KOHTPOJIb BBHITIOJIHEHUS U IKCIIETUPOBAHUS 3aKA30B.

I1IK 4.2. Opranu3oBbIBaTh MPUEM U MPOBEPKY TOBAPOB (FapaHTHsI MOTYUEHUS
3aKa3a, MpoBepKa KayecTBa, MOATBEPKIACHUE MOJyYSHHs 3aKa3aHHOTO KOJIMYECTBa,
opopMiIeHHE Ha TOJIYYEHHE M PETUCTPAIMIO ChIPbs); KOHTPOJIUPOBATH OILIATY
MOCTaBOK.

I[IK 4.3. Tlogbupatb u aHaIU3UPOBATh OCHOBHBIE KPUTEPUU OILIEHKHU
pEHTa0EIbHOCTH CUCTEM CKJIaJAMPOBAHUSA, TPAHCTIOPTUPOBKH.

I[IK 4.4. Onpenensith KPUTEPUH ONTUMAIBHOCTH (YHKIIMOHUPOBAHUS
nojpaszenacHus (ydacTka) JIOTUCTHYECKOM CHUCTEMBI C Y4YETOM Lelned M 3anad
OpraHU3alliy B LIEJIOM.

1.4. PexoMeHnayemMoe KOJMYECTBO YACOB HA OCBOEHHE NMPOrpamMMbl y4eOHOM

AUCHMUTIIMHBI

MaKCUMaJIbHOHN ydeOHOM Harpy3ku oOyuatomierocs 134 gaca, B ToM ducie:
00s13aTeNIbHON ayAUTOPHON YyUeOHOM Harpy3ku odyuyaromerocs 92 gaca,
CaMOCTOSITEILHOM paboThl oOyyaromerocs 42 Jaca.

2. CTPYKTYPA M COAEP)KAHUE YUYEBHOM JUCIIUIIJINHBI
2.1. O0bem yueOHOI TUCHUILIMHBI M BUIBI Y4e0HO# padoThI

Buj yyeOHoi padoThI Oovem yacoes
MakcuMmasbHasi yueOHasi HAarpy3ka (Bcero) 134
Oobs13aTes1bHAS aYyAUTOPHAA y4eOHasl HATPY3Ka (Bcero) 92

B TOM YHCJIE:
nabopaTopHbie pabOTHI -
NPaKTUYECKUE 3aHSATUS 52

CamocTosiTesqibHas paboTa 00y4awierocs (Bcero) 42

B TOM YHCIIE:
caMocTosiTelbHass paboTra HaJ KypcoBodM paboToi -

(mpoekToMm)




Hmoeosas ammecmayus 6 popme

3 cem. — KoHmp.
paboma, 4 cem. -
9K3AMeEH




2.2. TemaTu4eckuii IJIaH U coiepP:KaHUue Y4eOHOU TMCIUNINHBI

HaunmeHoBaHue Conepxanue yueOHOro MarepuaJa, jadoparopubie padoThl H IPAKTHYECKHE 3AHATHUSA, O0beM | YpoBeHb
pa3aegao0B U TEM CaMOCTOSITEeJIbHAs padoTa 00y4alOIIMXCHA, KypcoBasi padoTa (IIPOeKT) (eciu npedycmMompenbl) 4acoB OCBOEHHSI
1 2 3 4
Conepxanue yueOHOro marepuania 4 1
Wudopmarys, e€ BUIBI, CBOHCTBA U POJIb B OKPY)KAIOIEM MUpe H mpou3BozcTBe. MHbopmarmonHbie
cucrembl  npennpusitiii  Mapopmaimsa.  OCHOBHBIE — METO/IBI 00paboTku  mHPOpPMAIIUH.
Nudopmarmionnsie texHonoruu. Mudopmanmonnas cucrema (MC). Knaccuduxamms u sugpr UC.
Tema 1. Undpopmanus. Crpykrypa UC
[ToHsATHE M CYIHOCTH ITpakTruueckue 3aHATHS 4 2
uHpOpManMoHHbIX | [IpakTHueckas padora Ne 1 (cemunap): M3yueHne 3BOIIIOIUHE KOMITBIOTEPHO-OPUEHTHPOBAHHBIX
CHCTEM M TEXHOMOTHH. | oy yonoruit ynpasenus
CamocrosTenpHas padoTa 00y4aroLIuXCs 2 3
PaboTa ¢ OCHOBHO 1 JOTIOTHUTENBHON TUTEpaTypoil. [loroToBKa TOKIIaI0B IO TEMATHKE:
Nudopmanus. CpoiictBa u xapakrepuctuka. Mudopmanus u 3uanus. [Ipobnemsl nndopmannu B
COBpEMEHHO Hayke. IHpopMallmOHHbIE CUCTEMBI B YIPaBIECHUU
Copnepxanue yueOHOro MaTrepuaa 4 1
Knaccudukanus 9BM. Apxurektypa 9BM. CoctaB BeunCIUTENBHOM cucTeMbl. [lepudepuitabie
ycTpoiictBa. CpeacTBa opraHu3alioOHHON TeXHUKU. CaHUTapHO-TUTUEHUYECKUE HOPMATUBBI IJI5
Tema 2. Texumueckoe | PAOOTHHKOB o¢uca.
obecreuenme IIpakTnyeckue 3aHATHS 4 2
MH(OPMALOHHBIX [TpakTuueckas padota Ne 2 (cemunap): M3yuenne apxutekrypsl OBM. . .
TeXHOIOTHIA. [TpakTnueckas paborta Ne 3 (cemunap): 3ydyenue npuHIMIIOB padOThI mepudepHUHbIX YCTPOMUCTB.
CaMocTosiTenbHast paboTa 00yJarOInXCcst 4 3
[ToaroroBka mpe3eHTarumii Mo TeMam «Yurcer MaTepuHCKOM miathl», «He ¢pon HelimanoBckas
apxutekTypa 9BM», «CoBpemeHnHble niepudepHuitHbIe YCTPONUCTBAY.
Conepxxanue yueOHOro marepuaia 4 2

Tema .3 OOmas
XapaKTepUCTUKA
KOMITBIOTEPHBIX CUCTEM
yIpaBICHUS
JIOTUCTUYECKUMU
mpoleccaMmu

HNudopmanrioHHble TEXHOIOTHH B JTOTUCTHKE. HDOpMAaIIMOHHBIE TEXHOIOTHH B 3aKYITOYHON
JEATEIHPHOCTH. YTIPaBIICHHUE 3arlacaMy C UCIOJIb30BaHHUEM MH(OPMAITHOHHBIX TEXHOJIOTHH. OCHOBBI
aBTOMaTH3alu paboThl ckiana. Ynpasinenue ckiagoM: EXceed, Solvo byxra, "Moi
ckian”,Manhattan, High Jump, Lead, LM7,SwissLog .Mcnonbs3oBanue HHGOPMAITHOHHBIX
TEXHOJIOTHIl B TpaHCTIOPTHOM oTpacnu. [Iporpammel s /a1 nepeBo3ok.KoHTpons u
MapIIpyTU3allvs aBTOMOOMIBHBIX U JKEJIE3HOI0POKHBIX Me)KI[yHaI]_Q_O,HHBIX/Me_)KI[YFOpOEHLIX
nepeBo3ok: MPC Ilepeosku Jlectepa, Rail ot Globo, Gde-Vagon, Find-Container.ru, SBC
Forwarding, Find-Container.ru. Mcnone3oBanue I/IH(gOpMaHI/IOHHHX TEXHOJIOTHH MpH cObITE
ToBapoB. [Iporpammer mis Mag)mlgﬁdz«:aunn muctpuoyrmu/ passosa: TopPlan, Top O%lSth, AHTOD
LogisticsMaster1C BUT, BOPH : ABtro0Oa3a, [[TKcodt: UAC "I'py3onepeBosku, PAPYC:
Ynpasnenue TpancnoproM, POPEC: ABroTpancnopt, Akcenot: Ynpasienue nepeoskamu, ITOB:




Hentp noructuxu, ESRI: ArcLogistics Route, CDC: OITTUMVYM I MIC, Dpmaco¢pt: CUTU
Jocraska, SIGMA (8 nponuiom TLKA), «/lenosas Kapray, Cutu-/locraska, logistlc.ru

CamocrosTenbHas padoTa 00y4aroLuXxcs

IloaroroBka npe3eHTanui 0 TEMaM:

«B03MOXXHOCTH OTEUECTBEHHBIX U 3apyOekKHBIX ABTOMAaTU3UPOBAHHBIX JIOTUCTUUECKUX CUCTEM
OYXTaJITEPCKOTO y4eTa

Tema 4 Cucremuoe
MPOTPpaMMHOE
obecrieuenne

Conepxanue yueOHOro maTepuana

Knaccugukarus nporpaMmmuoro odecnieuenns. @ainosas cucrema. OnepanoHHbIE CUCTEMBI:
HazHaueHue, coctas. OnepanroHHbie cucTembl cemeiictBa Windows. MaTepdeiic Windows.
DailJIOBbIE MEHEKEPBI.

KommbroTepHbie BUPYCHl 1 aHTUBUPYCHBIE MPOTPAMMBI, 3aluTa HHGOpMaIuu. AHTUBUPYCHI, UX
Ha3HA4YCHHUE, METOIMKA JICYCHUSI, YUCTKH, Te(PparMeHTalluH TUCKOB.

IIpakTruueckue 3aHATUs

HpaKTquCKa?VPaGOTa Ne 4 Pabora ¢ daitnoBeiMu MeHemkepamu «IIpoBogauk» u «Moit
kommbioTep» MultiCommander.

[IpakTH4eckue 3aHATH ]

[IpakTrueckas padota Ne 5 ApxuBarnus ¢aiiaoB B 7-ZIp

CamocrosrenpHasa padora ooydarouiuxcs [Ioaroroka nokinanoB Ha TeMbl «OrnepauOHHBIE
cucTeMbl cBOOOIHBIC - UNIX-Tmog00HbBIeY, «OnepamoHHbIe CHCTEMBI CBOOOIHBIEC - He Unix-
110100HBIeY, «Oreparmonnbie Windows Phoney.

[IporpaMMHEIE CpEICTBA CXKATHA JaHHBIX (APXUBATOPHI).

3anucek (ainoB Ha AUCK. PaboTa ¢ OCHOBHOM M IOTIOJIHUTEILHOM JIuTepaTypoil. [lonroroBka
JOKJIA/I0B, 110 TeMaTHKe: Pa3HOBUIHOCTH aHTHBUPYCHBIX MPOTPaMM (IIPOTPaAMMBI -IETEKTOPHI,
npor}))aMMH — JIOKTOpa, MPOTPaMMbl — PEBU30PbI, MPOrPaMMbl — QUITBTPHI, TPOTPAMMBI — BaKI[HBI
H Ip.

Tema 5
3ammTa nHGOpPMAIIUH B
MH(POPMAITMOHHBIX
cucreMax

CopepxaHue yueOHOTO Marepuana

3akoHOJaTeIbHasl, HOPMATUBHO-IIPABOBas U Hay4Hasi 0a3a MH(OPMALIMOHHON 0E3011aCHOCTH.
CrpykTypa 1 3a1auu OpraHos (Iopa3jenieHuit), odecneunBaromux o6e3omnacuocts UT.
OpranuzaluoOHHO-TEXHUYECKUE U pexXUMHbIE Mepbl U MeTo il ([lonnTrka nHbOpMamoHHON
0e3omacHOCTH). [IporpaMMHO-TEXHHYECKHE CIIOCOOBI M CpeACTBA oOecreueHrss HHPOPMAITMOHHOM
6e30macHOCTH: (PaKTOPBI YrPO3 COXPAaHHOCTU MH(GOPMALUU B HHPOPMAIIMOHHBIX CUCTEMAX,
TpeOOBaHUs K 3aLIUTE I/IH%l;)pMaI_II/IOHHBIX CUCTEM, KJIacCU(PUKAIISI CXEM 3aIUThI
I/IH$OpMaI_II/IOHHbIX CUCTEM, aHaJIM3 COXPAaHHOCTHU MH(OPMALIMOHHBIX CUCTEM, KOMILIEKCHAs 3aluTa
HHOOPMAIUM B IIepPCOHAIbHBIX IBM.

[TpakTuyeckue 3aHsATUS
[Ipaktuueckas padota Ne 6: M3yuenue denepansHoro 3akoHa ot 27 urons 2006 r. N 149-d3 "O6
uHbopMaInuu, HHOOPMAIIMOHHBIX TEXHOJIOTHSX M 0 3aiuTe nHhopmarmu"

Tema 6. Meroauka
paboThI B TEKCTOBOM
penaktope lh/hcrosoft

ord.

Copneprxanue yueOHOTO MaTepuaa

Bo3MokHOCTH TeKCTOBOTO peaakTopa. OCHOBHBIE JIEMEHTHI OKHA MPOTrpaMMbl. TeKCTOBbIE (aiibl,
CO3/IaHMEe U CcOoXpaHeHHe (ailloB, OCHOBHBIE 3JEMEHThl TEKCTOBOIO JOKYMEHTA, IOHSATUS O
mrabioHaX M CTHJISAX, OCHOBHBIE OIEpallid C TEKCTOM, (OpMaTHpOBaHHE CHUMBOJIOB M ab3alleB,
oopMIIeHHE CTpaHHUIBI TOKYMEHTa, (opMHUpOBaHUE OryaBieHMs, paboTa ¢ Tabnuuamu, padboTa C
pucyHkamu, opdorpadusi, neyarb JOKYMEHTOB. .

[TpakTruyeckue 3aHATHA
IIpaktuyeckas pabora Ne 7: «Microsoft Office Word. Pabora ¢ Tabnuuamu u M300pakeHUSIMH.
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@urypsl, o00wvexThl SMartArty. Ilpaktuyeckas pabora Ne 8: «Microsoft Office Word.
MHoTroypOBHEBbIC CIIHCKH, (popMyIibl, KOJOHTHTYIB [IpakTHueckas padota Ne 9« Microsoft Office
Word. CiusiHue TOKyMeHTOB. PacChUIKnY.

CamocrosTenpHas padoTa 00y4aroIuXxcs

PaboTa Haj MHAMBHTyaTbHBIME TPOEKTaMH, TI0 TeMaTHKe: Vcronbp30BaHIM TEKCTOBBIX
MPOIIECCOPOB B M3/1aTeNbCTBE. ABTOMaTH3aIwmst padbotsl ¢ MS Word ¢ momonipro mabioHOB.
B3aumoneticteue TecroBoro mpomeccopa MS Word ¢ npyrumu npuinoxeHus M Windows.
Texkct kak uH(pOopMaMOoHHBIN 00beKT. CCHUIKH, THIEPCCHUIKH, CO3JJaHUE OTJIABICHHUS.

Tema 7. Metoauka
paboTHI €
IEKTPOHHBIMHU
Tabmuuamu Microsoft
Excel (OT).

Conepxanue yueOHOro marepuana

3anyck u 3aBepuieHue padbotsl T, co3manue u COXpaHEHUE TaOJIMI], OKHO, OCHOBHBIE IJIEMEHTHI,
OCHOBBI MAHHWITYJIMPOBAHMS C TaOJIUIIAMH, PACUYETHBIC OTICPAIliH, CBSI3aHHBIC TAOJUIBI. KOHTPOJH
BBoJa naHHbIX, QyHkiuu Excel, cmucku m 6a3pl manHbix Excel, rpaduueckoe mpencraBieHue
JAHHBIX, aHAIM3 JIAHHBIX U ontuMu3anus B Excel.

ITpakTrueckue 3aHATHS

[Mpaktnyeckas pabora Ne 10: «OcHOBBI pabOTHI, MapKep 3alOJHEHHS, TOCTPOCHUE CIMCKOB,
dbopmatupoBanue saeexk». [Ipakrudeckas padora Ne 11: «PabGoTa ¢ ¢popmynamu, OTHOCUTETbHAS U
abcomoTHas ccbutkay. [IpakTuueckas padora Ne 12: «Pabota ¢ muarpammammny. «B3aumopeicTeue
Excel ¢ npyrumu npunoxenussmu Windows» Ilpaktuueckas pabora Ne 13 Ilpumenenue Excel mns
pelieHnus JIOTUCTMYECKUX 3aJad: yIpaBlieHHWE 3amacamy, VIpaBlIeHUE LEMsIMH IOCTaBOK,
pa3MenieHre ToBapoB Ha CKIIaJE.
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CamocTosiTenbHas paboTa 00yJarOInXcst

PaGota Hajm WHIUBHAYyaJIBHBIMH TIPOCKTaMHU, MO Temartuke: B3aumopeiicteue DT ¢ mpyrumu
npuiokeHuss M Windows. DJeKTpoHHBIE TaOIHIIBI KaK HH(OOPMAITMOHHBIC OOBEKTHI.

[lepexon oT TaONMYHOTO K rpaduecKoMy MpeACTaBICHUI0 HH(MOPMaIIUH.

Tema 8. MeToauka

paboThI ¢ 6a3amu

na”HHbIX Microsoft
AcCcess

CopepxaHue yueOHOro Marepuana
O6mue cBenenus o 6azax gaHHBIX. OKHO, OCHOBHBIE ANIeMeHThl. PopMbl U TabIUIBL. CBSA3b MEXKIY
TabIUIIaMU U LIEIOCTHOCTh JaHHBIX. 3apoChl. OTYETHI.

[TpakTuyeckue 3aHsATHS

[Ipaktnueckas pabora Ne 14: «Pabora c tabmuuamu. Pabota ¢ dopmamm». «lIpoektupoBanue
cBszeit Mexay tabmunamu bJl» I[Ipaktuueckas pabora Ne 15: «Cosmanue 3ampocoB. CoznaHue
otuetoB. [leyats oTueToBy. «Co3AaHNE MAKPOCOBY»

CamocrosTenpHas padoTa 00y4aroniuxcs

PaboTa HaJ MHAMBHIyalbHBIMH [TPOEKTaMHU, IO TeMaTuke: IHpopMalmoHHbIe ClIpaBOYHbIE
CHCTEMBI B yeJoBeueckoM obmecTBe. MHpOpMalnoHHbIE TOUCKOBBIE CUCTEMBI B 4EJIOBEYECKOM
oOmectBe. basbl nannbix u Uatepuer. Mndopmarmonnas cucrema «KoHCynbTaHT+H»

Tema 9. MeToauka
paboTHI C
MIPE3EHTAINSIMU

Conepxanue yuebHOro MaTepuana .
OOmue cBeIeHHs O PE3EHTAIUAX, CXEMa PabOTEI, CO3IaHUE M PENAKTUPOBAHUE IPE3CHTALUH,
oO1rue onepanuu co ciaiiaMu, HacToKa aHUMAaIUK CIaiIOB, TEMOHCTPAIUs CIIal/OB.
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Microsoft PowerPoint. | IIpaktuueckue 3aHsATUA 4
[Tpaktuyeckas pabora Ne 16: «Microsoft Power Point. Co3nanue npe3eHTanum
«Muicrosoft Power Point. Pa6ora ¢ anumanueii» [Ipakruueckas padora Ne 17 Co3maHue J0roTrma
MPEANPUSITHS C UCIOJb30BaHUEM T'pa)uecKoro peakropa.
CamocrosTenpHas padoTa 00y4aroniuxcs 4
Pabota Haj HHIUBUYATBHBIMU IPOSKTaMHU, 10 TeMaTuke: Co3/1aHue IPe3eHTAUHN TPYIIIIHL.
Coznianue npe3eHTanuu 1no otaeneHuto (cnenuanbHoct). Co3aanne ydeOHbIX MTpe3eHTalU 110
criell. JUCIUIUIMHAM (TEeMAaTUKY OTPEACIIAeT MPErno aBaTeb).
Conepsxanue yueOHOTO MaTepuaa 2
[Tonsatue kommbIOTEpHOU ceT. TOMOMOTHS JIOKATBHBIX ceTel. OCHOBHBIE KOMIIOHEHTHI
KOMIBIOTEPHBIX CETEH, MPUHITUITHI TAKETHOW TIepeaaun JaHHBIX, OPraHUu3aIio MEKCETEBOTO

Tema 10. JIokanbHbIE | g3apmoneiicTBUS

KOMIIBIOTEPHBIC CETH.
CamocrosiTenbHas padbota oOyuaronmxcs [Ipe3enraius Ha TeMbl «Mos TOMAIIHSASA JOKaJbHAs 4
ceTh», «IIpoBaiinepsr Cankt-lleTepOypray»
Conepxanne yaeonoro marepuana arepret. OcHoBHBIC OHATHA. [IpoTokosl MHTEpHET. 2
[Tonxmouenue k Matepuery. OcHoBHbie mouaTust Word Wide Web. [Touck nadopmarmu B Word
Wide Web. OtnpaBka u noxydenne cooomenuii. [lakeTHas nmepemaya JaHHBIX
[IpakTrnueckue 3aHATHS 2
[IpakTtueckas pabora Ne 18: «Pabora B UurepHet. [Tonck mHbOpMaIuuy, 31EKTPOHHAS MOYTA»

Tema 11. I'nobanbHble | «PaGoTa ¢ caitamu. [TonesHble caifTbl, KATAIOTH, AJICKTPOHHBIE OMOIMOTEKI

KOMIIBIOTEPHBIC CETH.  "CanocTosATENbHAsA padoTa 00yJarouXCs !
PaGota Hag MHIUBUIYaIbHBIMU IPOEKTAMHU, 110 TEMATUKE:
Bo3moxHOCTH U TpeumyIecTBa ceTeBbIX TexHonoruil. MudopmannoHHsie cepBUCH ceTH
Wnrepuer. Dnextponnsie 6ubanorexku. Yumnbsl XXI Beka. ['uneprekct kak ocHoBa Web
nporpamMmmupoBanus. Web-nu3aiin u ero 3Hayenue. Internet TexHosjoruu: riaodanbHas ceTh, Internet
Explorer, nouck nndopmaiiyuu, NoaroToBKa ¥ peAaKTHPOBaHUE HHPOPMALNH

Bceero: | 134

st XapaKTepUCTUKU YPOBHS OCBOSHHS y4eOHOr0 MaTepraia UCTIONb3YIOTCs Clelyone 0003HauYeHus:
1. — o3HaKOMUTENBHBIH (Y3HABAaHHE paHee U3yYEHHBIX 00BEKTOB, CBOWCTB);
2. — penpOayKTUBHBIN (BBIIOJIHEHNE ISSITENBHOCTH 110 00pasily, HHCTPYKLUHU UM MO PYKOBOACTBOM)
3. — IPOIYKTUBHBIN (IUIAHUPOBAHUE U CAMOCTOSTEIILHOE BBIIIOJHEHUE AEITEIbHOCTH, pelieHne MPOOIEMHBIX 3a/1a4)
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3. YCJIOBUS PEAJIN3AIIMU YUEBHOM JUCHUILIUHBI

3.1. TpeGoBaHuss K MHHMMAJBHOMY  MaTepPHAJIbHO-TEXHUYECKOMY
o0ecre4eHH 10

Ayn. 1217 JlabopaTopusi KOMIBbIOTEPU3ALNUH TPOPECCUOHATBHON AEATENBHOCTU
VYueOHnas mebens Ha 16 mocagouHbIX MECT, pabouee MeCTO IpernoaaBaTens, J0CKa
MeJIoBas- 1 IT., KOMIJIEKT KOMITBIOTEPHBIM CTOJI U KpeCJIOo KpyTsameecs- 16 mr
Mono6mnok Philips 224E5QSB 13-8100/ 8I'6/500I'6/ Win 10ltsb x64 -15 mr;
Komnerorep mnpenogaBatenss Lenovo Intel Core 13-2100 CPU 3.1GHz ¢
MouutopoMm Acer V193 -1 mr; IIpoexktop SANYO c skpanom Media; Ilepeuenn
JUIEH3UOHHOTO nporpaMMmHoro obecneuenus: Microsoft Windows Professional
(KOHTPAKT No 244/20 «26» wurons 2020 r, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» utons 2020 ), 7-Zip (freeware).

Ayn. 1318 KaOuner uH(OpPMAIMOHHBIX TEXHOJOTWH B TNpodeccHoHaIbHOM
NS TENbHOCTH

VYyeOnast mebenb Ha 30 mocago4HbIX MeCT, pabouee MECTO MpernoaBartes, 10CKa
menoBas-1 mr., mkadsl kHWKHBIE 5 mT. KommbeioTep mpenonasarens Pentium
E5300. TIIpoektop NEC ¢ mnpoekiuoHHbIM dkpaHoM Star. IlepedeHb
JUIEH3UOHHOTO mporpaMMmHoro obecrneuenus: Microsoft Windows Professional
(KOHTPAKT Ne 244/20 «26» wutons 2020 r, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» utonst 2020 ), 7-Zip (freeware).

3.2. UudopmanuonHoe obecrieueHne 00yueHust

Kuuroogecrne4eHHOCTb
bubaunorpagpuyeckoe onucaHue U3AAHUA Ocnonuas/ Koui-Bo. 5k3.
(aBTOp, 3ar;1aBUe, BUJI, MECTO M 'Ol M31aHHs, KOJ. CTP.) JOTOAHUTEARHA B 0M0.J1. JJIeKTPOHHbIE
JuTepaTypa CIIEIDY pecypcbl
Hoguxkos B.O. OCH DBbC FOpaiit
Nudopmanmonnoe obecrieueHuE
JIOTUCTUYECKON  JESITeNbHOCTH  TOProOBBIX
komnaHui : Yuebnoe nocodbue / HoBuxkos B. 3.
— DnexkTpoH. JaH. — Mocksa : M3narenbcTBo
Opaiit, 2019 .— 184c.
["aBpunos M.B. OCH DBC IOpaiit
Nudopmaruka 1 vHPOpMaLMOHHBIE TEXHOJIOTHUH :
Yueonuk s CIIO / T'apuno M. B., Knumon
B. A. — 4-e u3a., iep. U 101 .— DJIEKTPOH. JIaH.
— MockBa : MznarensctBo HOpaiit, 2019 .—
383c .
NubopmallmoHHbIe TEXHOJIOTHH B MEHEKMEHTE OCH DBC IOpaiit
VYuebnuk u npaktukym s CIIO /)
[TnaxotHukoBa M. A., Beprakosa 0. B. — 2-¢
W3]1., Iep. U JO0I .— DJIEKTPOH. JaH. — Mockga :
W3narensctBo OpaiiT, 2019 .— 326c .—
(ITpodeccuonanpHoe 0OpazoBaHue).
Kynpussos /l. B. J011 ObC HOpaiit
MudpopmanmonHoe oOecrieyeHne
npodeccuoHANbHON AEATEeIBbHOCTH | YUEeOHUK U
npaktukyM [lna CIIO / KynpusHoB . B. —
OnexkTpoH. naH. — MockBa : W3pmarenscTBO
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=Новиков,%20Владимир%20Эдуардович%5B1,1004,4,101%5D&LANG=rus
https://www.urait.ru/bcode/433013
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=1900&TERM=Гаврилов,%20Михаил%20Викторович%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/433276
https://www.biblio-online.ru/bcode/431052
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3908&TERM=Куприянов,%20Дмитрий%20Васильевич%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/434578

oOpa3oBaHme)

FOpaiit, 2019 .— 255¢ .— (IIpodeccnonanbHOE

4.  KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOIA
JUCLUILINHDBI

Konrpoas u ouenka

pe3yAbTaTOB

OCBOCHUSI  Y4EOHOM  AMCIUILIMHBI

OCYHCCTBIIACTCA IMPEIOJdaBaTCjIicM B IIPOOECCE IMPOBCACHUA IMMPAKTHYCCKUX
BaHHTHﬁ, BBIITOJIHCHUA O6y‘laIOHlI/IMI/IC$I WHIWBUAYAJIbHBIX 3aJaHuM.

Pe3ynbTaThl 00yueHus
(OCBOEHHBIE YMEHUS, YCBOCHHbIE 3HAHUS)

®opMbI U METOJIbI KOHTPOJIS U OILICHKU
pe3yIbTaTOB 00yUEHUS

Ymenus:

- HCIIOJIb30BaTh UH(GOPMALIMOHHBIE
pecypcChl JUIsl TIOMCKA U XpaHEHUs
uHpopmanuu;

- 00pabaTbIBaTh TEKCTOBYIO U
TaOJIMYHYI0 HHPOPMALHIO;
UCIIOJIb30BATh JIEIOBYIO IpapuKy
U MyJIbTUMEINa-UHPOPMAIHIO;

- CO3/1aBaTh IPE3CHTALNH;
NPUMEHSTh AHTUBUPYCHBIE
CpEeJICTBA 3alUThl HHPOPMAIUY;

- YUTaTh (MHTEPIPETUPOBATD)
uHTepQeiic crenualn3upoBaHHOTO
IpOrpaMMHOI0 o0ecreueHus,
HaXOJUTh KOHTEKCTHYIO IIOMOIILb,

- paboTaTh C TOKyMEHTalUEeH;

- TIPUMEHSTH CTCIHATH3UPOBAHHOE
IPOTPaMMHOE 00CCIICUCHHE IS
cOopa, XpaHeHHs U 00pabOTKH
0aHKOBCKOW MHGOpPMAITH B
COOTBETCTBHHU C U3y4aCMbIMH
PO eCCHOHATEHBIMUA MOTYJISIMU;

- TIOJI30BaThCS
aBTOMAaTU3UPOBAHHBIMU
CHCTEMaMHU JICJIONPOU3BOICTBA;

- TPUMEHSTH METOJbI H CPEIICTBA
3aIMTHl 0AaHKOBCKOM MH(MOpMaIun

3HaHus:

- OCHOBHBIC METOJIbI ¥ CPEJICTBA
00paboTKH, XpaHEHUs, Iepelavun U
HaKOIUICHUs UH(pOpMaIni;

- OCHOBHBIC KOMITOHEHTHI
KOMITBFOTEPHBIX CETEH, IPUHITUITHI
TIAKETHOMW TIepe/iauu TaHHBIX,
OpTaHMU3AIUI0 MEXKCETEBOTO

KomOunupoBanHoe 3anstue, popma
KOHTPOJISI —TIpaKkTUyecKas paboTa, ornpoc
VH/IMBUTy aJIbHBIN

Kom6unnpoBanHoe 3aHsTHE, PopMma
KOHTPOJISI —TIpakTUyecKkas paboTa, ornpoc
WHUBUTy ATbHBIH

KomMmOunupoBanHoe 3ansatue, Gpopma
KOHTPOJIS —TIpakThyecKkas paboTa, ornpoc
WHAUBUAYaTbHBIN

BueayautopHas camocrosiTenbHas pabora,
dbopMa KOHTpPOJIS —TIpaKTUYECKast
camocTosiTelbHas padoTa, oIpoc
WHAUBUAYATbHBIN

KomMmOunupoBanHoe 3ansatue, Gpopma
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
VH/IUBHTy aJIbHBIT

KombunmnpoBanHoe 3aHsTHE, (PopMa
KOHTPOJISl —TIpaKTUIecKas paboTta, ompoc
VH/IUBH Ty aJIbHBIT

Kom6unupoBanHoe 3ansitue, hopma
KOHTPOJIS —TIpaKkTh4ecKkas pabota, ornpoc
VH/IMBUTy aJIbHBIT

Kom6unupoBanHoe 3ansitue, hopma
KOHTPOJISI —TIpaKTU4YecKas paboTa, orpoc
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B3aHMMOJICHCTBUS;
Ha3HAYEHUE U TIPUHIIAIIBI
WCTIOJIH30BaHMSI CUCTEMHOTO U
MPUKIIATHOTO MPOTPAMMHOTO
00cCIICUCHHUS
TEXHOJIOTHIO TOMCKa MHPOpMaluu
B ceTu MHTEpHET;
MIPUHITUITBI 3aITUTHI HH)OpMAIIH
oT HECAHKITHOHUPOBAHHOTO
J0CTyNa;
MIPABOBHIC ACTIEKTHI
WCTIOTH30BAHUS
WH(POPMAIIMOHHBIX TEXHOJIOTHIA U
MPOTPaMMHOT0 00ECIICUCHUS;
OCHOBHBIC TIOHATHUS
aBTOMAaTU3UPOBAHHON 00pabOTKU
uHpopmanuu;
HanpaBJICHUS aBTOMATHU3aINU
OyXrajaTepcKom JesiTeIbHOCTH;
Ha3HAYCHUE, PUHITUTIBI
OpTaHu3alluy ¥ SKCIUTyaTalluu
OyXranTepckux MHPOPMAIMOHHBIX
CHCTEM;
OCHOBHBIE YIPO3bI U METO/IbI
obecrnieueHust THHOPMAITMOHHOM
0€30MacHOCTH

VH]IUBUTy aTbHBIN

KombunupoBannoe 3ansarue, popma
KOHTPOJISI —TIpaKkTUyecKas paboTa, ornpoc
WH/IMBHTy aJIbHBIN

KomOunupoBanHoe 3anstue, popma
KOHTPOJIS —TIpakThyecKkas paboTa, ornpoc
VH/IMBHTy aJIbHBIN

KomOunupoBanHoe 3anstue, popma
KOHTPOJISI —TIpakTUyecKkas paboTa, ornpoc
VH/IMBUTy aJIbHBIN

Kom6unnpoBanHoe 3aHsTHE, Popma
KOHTPOJIS —TIpaKkThyeckas paboTa, ornpoc
WH]IUBUTyabHbBIN

KomMmOuHupoBanHoe 3anstue, Gpopma
KOHTPOJISl —TIpaKTHIecKast paboTa, ormpoc
VH/IMBUTy aJIbHBIT

KomMmOunupoBanHoe 3anstue, Gpopma
KOHTPOJISl —TIpaKTHIecKast padoTa, ormpoc
VH/IMBUTy aJIbHBIT

KomMmOunupoBanHoe 3ansatue, Gpopma
KOHTPOJISl —TIpaKTUIecKast paboTta, ompoc
VH/IUBHTy aJIbHBIT

KomMmOunupoBanHoe 3ansatue, Gpopma
KOHTPOJISl —TIpaKTHIecKas pabora, ormpoc
VH/IUBH Ty aJIbHBIT

KombunmnpoBanHoe 3aHsTHE, PopMa
KOHTPOJISl —TIpaKTHIecKas paboTa, ormpoc
VH/IUBH Ty aJIbHBIT

Kom6unupoBanHoe 3ansitue, hopma
KOHTPOJIS —TIpaKkThdecKas paboTa, ormpoc
VH/IMBUTy aJIbHBIT
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5.0COBEHHOCTH OCBOEHHUS  JUCHUIUIAHBI IS
WHBAJIMIOB U JIMI] C OTPAHUYEHHBIMH BO3MOXKHOCTSMU
310POBbSI

OOyuyeHue oOydaromMXxcs C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS
npu HEOOXOJUMOCTH OCYIISCTBISIETCS HAa OCHOBE aJaNTHPOBAHHON paboueit
OporpaMMbl  C  HCIOJNB30BAHMEM  CICIIMATIBHBIX  METOJOB OOy4YeHUS U
IUIaKTUYECKUX  MaTepHalioB, COCTABICHHBIX C  Y4eTOM  OCOOCHHOCTEH
NCUXO(U3NYECKOTO PA3BUTHUS, WHAMBHUIYAIBHBIX BO3MOXKHOCTEH M COCTOSHHS
3I0POBBS TAKUX OOydaronuxcs (00yJaroerocs).

B mensx ocBoeHWs yueOHOW MpOrpaMMbl TUCHUIUIMHBI WHBAJIHIAMU U
JUIIAMH C OTPAaHMYEHHBIMU BO3MOKHOCTsIMU 3710poBbs Kb T obecneunBaert:

JUIS MHBAJIHUJOB U JIMI C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 370POBbBSI IO
3pEHUIO: pa3MEIEeHNE B JOCTYMHBIX JIJSI OOYYAIONIMXCS, SBISIFOIIMXCS CIICIBIMH
WK CTa0OBUASIIMMH, MECTax H B aJalnTUPOBAHHON QopMme CIpaBOYHOMN
UHPOpMAIIMK O pACIHCAaHWM Y4YeOHBIX 3aHATHUH; TPUCYTCTBUE AaCCHCTEHTA,

OKa3bIBAIOIIETO o0yyaromemycs HEOOXOANMYO MIOMOIIIb; BBIITYCK
IBTEPHATUBHBIX (OPMATOB METOJIWYCCKUX MATEPUAIOB (KPYIHBIA MIPUPT WITH
aynnodaiibl);

JUIS. MHBAJIUJOB U JIUI C OrPAHUYECHHBIMH BO3MOXHOCTAMH 3J0pPOBbS IO
CIIyXY: HaJUIeKaIlMMU 3BYKOBBIMH CPEJICTBAMH BOCIIPOU3BE/IEHUE HH(DOpMAIUY;

Ul MHBAJWIOB W JIML C OIPAHUYECHHBIMU BO3MOXKHOCTSIMHU 310POBbBS,
UMEIOIUX  HApyLIEHHs  ONOPHO-IBUIaTEJIbHOIO  ammapara:  BO3MOXKHOCTH
OecnpenaTCTBEHHOr0 JOCTyIa O0yYaromuXcs B yueOHbIEe TTOMEIIEHUS, TyaJleTHbIE
KOMHATBI U IPyTUe IOMEIIEeHUS, a TaK)Ke MpeObIBaHUE B YKa3aHHBIX MTOMEIICHUSX.

OO6pazoBaHue 00y4YarOMMUXCA C OTPAHUYCHHBIMH BO3MOKHOCTSIMU 3/10POBbBSI
MOKET OBITh OPraHW30BaHO KaK COBMECTHO C APYTMMH OOYYarOIIMMUCS, TaK U B
OTJAEJBHBIX TPYIIAaxX WIK B OTACIbHBIX OPraHU3aLUAIX.
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