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1. MACIOPT IPOT'PAMMBI YUYEBHON JUCIIUILJIUHBI
NupopmannoHHbie CUCTEMBI B TYpU3Me

1.1. Ob61acTh npuMeHeHus1 padoueil MporpaMMbl

[Iporpamma y4eOHON NUCLMIUIMHBI ABJISIETCS YaCThIO OCHOBHOM 00pa3oBaTelbHOU
IIPOrpaMMbl IOATOTOBKH CIIEIIUATMCTOB CPEAHETO 3BeHa B cooTBeTCTBUH ¢ PI'OC
0  CIEUAATBHOCTH CIIO 43.02.10 Typu3m, yKpynHEHHas rpynna
cnennanbHOocTer 43.00.00 CepBuc u Typusm.

[Iporpamma  y4eOHOM  JNUCUMIIMHBI ~ MOXET  OBITh  HCIOJIb30BaHa B
JOTIOJTHUTENIBHOM ~ MPO(PECCHOHAIIbBHOM  00pa3oBaHUM  JJI  TOBBIIICHUS
KBaIM(DUKAMA M  TEPENoJrOTOBKM  paOOTHUKOB TYPUCTHYECKOW  cdepsl
NEATEITbHOCTH.

1.2. Mecto y4eOHOM AMCUMILIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTeIbHOM
NMPOrpamMMbl NMOATOTOBKH CIENMATUCTOB CPEeHEro 3BeHa . JUCLHUILUINHA BXOAUT B
npodeccroHanbHbIN yueOHbIH UK «O01enpoeccuoHanbHble TUCIUILTAHBD.

1.3. Ieau u 3aga4u y4eOHOH AUCHMILVIMHBI — TPeOOBaHUS K pe3yJbTaTam
OCBOCHUS Y4eOHOH TUCHUNINHBI:

Lenpto y4eOHON NUCHUIUIMHBI SBIsieTCS (OPMHUPOBAHUE OCHOBOIOJIATAIOIINX
NpPEJCTaBICHUN O 3aKOHAX, NIPUHLHUIIAX M MEXaHU3Max IOCTPOCHUS U Pa3BUTHS
MH(POPMAIIMOHHBIX CUCTEM U TEXHOJIOTUH B TypU3ME.

3ajayaMy TUCLUIUIMHBI SIBISIETCS U3YyYEHUE OCHOBHBIX TEOPETHUECKHUX BOIPOCOB
U PacCMOTPEHHE CYIIECTBYIOUIETO POCCUICKOTO M 3apyOeHOro MpaKkTU4YEeCKOro
ONbITa IO CO3AaHMIO, (PYHKIMOHUPOBAHUIO U PaA3BUTHIO HH(OPMALMOHHBIX
CUCTEM U TEXHOJIOTUH, UCTIONb3YyEMbIX B YIIPABICHUH.

B pesynaprare m3ydeHus o0s3aTeNbHOM YacTH IMHKJIA OOYYAIOIIUHUCS OJDKEH
ymenb:
e TPUMEHATh HHPOPMAIIMOHHBIE CUCTEM W  TIpomecchl B cdepe
npodeccuoHaIbHOM IeATeTbHOCTH,
e HCIONB30BaTh CETEBBIC MPOrpaMMHBIE M TEXHMYECKHE CpPEICTBa B
npodeccroHaIbHOMN AeATeIbHOCTH;
e BBIIOJIHATH PpabOTy C TMPOTPAaMMHBIMH  CPEICTBAMH  TTOBBIIICHUS
UH(GOPMAIIMOHHON 0€30TacHOCTH;
e pabotath ¢ TpPodECcCHOHATHHO OPUEHTUPOBAHHBIM  MPOTPAMMHBIM
oOecreyeHuEM;
e TMIONB30BATHCA CPEACTBAMH  CBSI3M M TEXHUYECKUMHU  CPEJICTBAMH,
IPUMEHSIEMBIMH JIJIs1 CO3/IaHusI, 00paOOTKH M XpaHEHUS TJOKYMEHTOB;
e pemaTh MPUKIIAIHBIC 33]]a4H B 001aCTH MPOPECCHOHAIIBHOMN JACSITEIBHOCTH;
e OCYIIECTBIISATH JIOKYMEHTAIlMOHHOE oO0ecreueHue mpodeccuoHambHON
JESTENPHOCTA €  HWCIIOJNB30BAaHWEM  HMH(POPMAIMOHHBI  CHUCTEM U
TEXHOJIOTUH;
e paspabaThiBaTh HOPMATUBHO-TEXHOJIOTHYECKYIO JJOKYMEHTAITHIO.



B pe3ynpTaTe n3yueHus TUCHUIUIMHBI 00yJalOMIMACs JOKECH 3HATh:
e OCHOBBI COBPEMEHHBIX HMH(OPMAIIMOHHBIX CHCTEM M  TEXHOJOTHH
MPUMEHUTENBHO K KOHKPETHBIM IIPEIMETHBIM 00IacTsIM;
o TMIOHATHME TMIPAaBOBOTO PpEryJHpoOBaHUA B cdepe npodeccuoHaIbHON
JeSTeNbHOCTH;
o 3aKOHO/AATENbHBIE aKTBl W  JAPYrd€  HOPMATHUBHBIE  JOKYMEHTHI,
peryiaupyomue MpaBOOTHOLICHUS B  Ipolecce MpodecCHOHATBLHON

NESATETBHOCTH;

e mpaBa M O00A3aHHOCTU pPaOOTHUKOB B cdepe npodeccuoHaIbLHON
NEeSATETHHOCTH;

e TMpaBWJIA W MPUHIUIIEI Pa3pabOTKH JTOJDKHOCTHBIX 00S3aHHOCTEH, TpauKoB
paboThI

Crenuaauct 1o TypusMy J0JKeH 00J1a1aTh

OOIIMMH KOMIIETCHIIUSIMU

OK 1. IlonumaTh CYIIHOCTh M COLMAIBHYI) 3HAYMMOCTH CBOEH Oymyiiei
npodeccuu, MPOsIBISTh K HEH yCTONYHMBBIN HHTEpEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JI€STEIBHOCTh, BBHIOMPATh THIIOBBIC
METOABl U CIOCOOBI BBIMOJHEHUS NPO(ECCHOHATBHBIX 3a]a4, OIEHHUBATh HUX
3¢ PEeKTUBHOCTH U Ka4eCTRBO.

OK 3. IIpuHuMaTh pelieHus: B CTAaHAAPTHBIX M HECTAHJAAPTHBIX CUTYALUSIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh TOUCK U HCIOJB30BaHNE MHGOPMAIIMHI, HEOOXOIUMOMN
it 3¢ (PEKTUBHOTO BBIMOIHEHUS MPOodecCUOHATBHBIX 3aa4, TPoheCcCHOHATBLHOTO
Y JINYHOCTHOTO Pa3BUTHSI.

OK 5. Hcnons3zoBath MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B
npodeccuoHaIbHOM 1eITeTbHOCTH.

OK 6. PaGorarp B KoJlekKTHBE M KomaHze, 3G(EKTHUBHO o0O0IAThCS C
KOJUIETaMu, pyKOBOJICTBOM, MOTPEOUTEISIMU.

OK 7. bparp Ha ce0s OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMAaHJIbI
(TOTYMHEHHBIX), PE3YIbTAT BHIMOTHEHUS 3a/IaHUN.

OK 8. CamocTosTenbHO ONpeACHiaTh 3a7add  IPOQPECCHOHATBLHOTO H
JUYHOCTHOTO PAa3BUTHUS, 3aHUMATHCS CaMOOOpa30BaHUEM, OCO3HAHHO TIAHUPOBATh
MOBBINICHNE KBATH(UKAIIIH.

OK 9. OpueHTupoBaThCsi B YCIOBUSX YaCTOM CMEHBI TEXHOJIOTHM B
npoecCHoHaNbHOM AESITEIEHOCTH.

npodeccuoHaTbHBIMU KOMIIETCHITUSIMU

IIK 1.1. BbIBisITS U aHAIU3UPOBATH 3aNPOCHl MOTPEOUTENSE U BO3MOKHOCTH
WX peaau3alui.

[1K 1.2. UadopmupoBath mOTpeOUTENS O TYPUCTCKUX MPOTYKTAX.

I[IK 1.3. BsaummoaelcTBOBaTh € TypONEpPaTOPpOM MO peAIH3aluu |
MPOABHKEHUIO TYPUCTCKOTO MPOIYKTA.

[IK 1.4. PaccumThiBaTh CTOMMOCTH TYpIIaKeTa B COOTBETCTBHH C 3asBKOU
OTpeOUTeIs.



[IK 1.5. OgopmasTe Typnaker (TypIyTEBKH, Bay4epbl, CTPAXOBBIE MOJIKCHI).

I[IK 1.6. BpmonHsaTe paboTy MO OKa3aHUIO BU30BOW  MOJIJIEPKKH
MOTPEOUTENIO.

[IK 1.7. OpopMAsTE JOKYMEHTBI CTPOTOM OTYETHOCTH.

I[IK 2.1. KoHTponupoBaTb TOTOBHOCTh TIpyINIbl, OOOpYAOBaHUS U
TPaHCIIOPTHBIX CPEACTB K BBIXOAY Ha MapIIPyT.

[IK 2.2. MHCTpYyKTHPOBATh TYPUCTOB O IIPaBUJIaX NOBEJAEHUS HA MapIIPYyTE.

I[IK 2.3. KoopauHupoBaTb M KOHTPOJIMPOBAaTh JEUCTBHUS TYpPUCTOB Ha
MapuipyTe.

IIK 2.4. OGecneunBaTh 6€30MACHOCTH TYPUCTOB HAa MapIIPYTE.

I1K 2.5. KoHTpoaupoBaTh KaueCcTBO 0OCIIYKUBAaHUSI TYPUCTOB IPUHUMAIOLIEH
CTOPOHOM.

[IK 2.6. OQopMIsTh OTYETHYIO JOKYMEHTAIIMIO O TYPUCTCKOM MOE3/IKe.

IIK 3.1. [IpoBOANTE MapKETUHTOBBIE UCCIENOBAHUS PhIHKA TYPUCTCKUX YCIIYT
C 11eJIbI0 (POPMUPOBAHUS BOCTPEOOBAHHOTO TYPUCTCKOIO MPOAYKTA.

IIK 3.2. ®opMupoBaTh TYpUCTCKAM NPOAYKT.

IIK 3.3. PaccunuTbIiBaTh CTOMMOCTh TYPUCTCKOI'O MPOAYKTA.

IIK 3.4. B3aumo1eiicTBOBaTh ¢ TypareHTaMu IO peannu3alni U IPOJABHKEHUIO
TYPUCTCKOTO MPOAYKTA.

[IK 4.1. ITnanupoBath AEATEIBHOCTD MOPA3ACICHHUS.

IIK 4.2. Opranu3oBbIBaTh U KOHTPOJIMPOBATH AEATEIbHOCTD MOJYNHEHHBIX.

I1IK 4.3. OpopMIIATh OTYETHO-TUIAHUPYIOITYIO TOKYMEHTAIIHIO.

1.4. PexoMeHayeMoe KOJIHYECTBO YaCOB HA OCBOeHUHE padoyeil MpPOrpamMmbl
y4eOHOH THCIUTUINHBI:

MaKCUMaJIbHOHN ydeOHOM Harpy3Kku o0ydaromnierocs - /8 4acoB, B TOM YHUCIIE:
00s13aTeNTbHON ayAUTOPHON YUeOHOM Harpy3Ku odyuatromerocs - 54 Jaca,
CaMOCTOSITEILHON paboThl 0Oyuaromerocs - 24 Jaca.

2.CTPYKTYPA M COJIEPKAHUE YUYEBHOM JUCITUTIJINHBI
2.1. CtpykTypa u 00beM y4eOHOil JUCHHUILUINHBI U BHAbI y4e0HOH padoThI

Bun yaeOHoit paboThl O6bem yacoB
MakcuMmasbHasi yueOHasi HArpy3ka (Bcero) 78
Oo0s13aTes1bHAS aYAUTOPHAA y4eOHAasl HATPY3Ka (Bcero) o4

B TOM YHCJI€ HA y4E€OHBIX 3aHATUAX (YPOKHU, JIEKIUH):

nabopaTopHbie pabOTHI

PAKTUYECKUE 3aHATUS 34
KOHTPOJIbHBIE paOOThI

CamocrosiTesqibHasi paboTa o0y4aruierocsi (Bcero) 24

B TOM YHCIIE:
BHEAYANTOPHAsI CAMOCTOATENbHAs paboTa 24
Wroroas arrecranus B popme 4 cem. - lud.
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2.2. TemaTu4ecKui IJIaH U coaep:kaHue ydeOHou qucuuminnbl OI1.06 MndopmanuoHHbie CHCTEMBI B TYPH3Me

HaumenoBaHue pa3aejioB 1 TEM Coaepmam/le yqeﬁﬂoro mMarTtepuaJia, ﬂaﬁopaToprle paﬁoTbI H O6BeM VpoBeHE
MPaKTHYC€CKUE 3aHATUHA, CAMOCTOATEIbHANA paﬁoTa 06yqa10umxcn, p

YacoB | OCBOEHUS
KypcoBasi padora (mpoeKT) (eciu nmpexycMoTpeHbl)

1 2 3 4

BBenenue B IMCHHUILVIHHY Coodepicanue yueoHoii OucyunuHbl 2 1

Henmn, 3amaun, npeaMeT HW3Y4YeHMs] JUCIHUIUIMHBI, CBS3b C JIPYTUMHU
JUCHUIUIMHAMU. 3HaUY€HUE AUCLMIUTMHBI 17151 HOATOTOBKH CIIELIUATUCTOB B
YCIIOBUSAX DPA3BUTHUSA HMH(DOPMAILIMIOHHO-KOMMYHHMKAIIUOHHBIX TEXHOJOTHUH.
Bormpock! oxpanbl Tpyaa u 6e3omacHocTH paboTsl Ha OBM.

Paszpnen 1. Merono/ioruyecKue OCHOBBI CO3AaHUsl MHPOPMALIMOHHOM CHCTEMBI.

Tema 1.1 IlonsiTue Coodeprcanue yuedonou OucyuniuHbl
HH(POPMAIIMOHHOI CHCTEMBI OmnpeneneHue NOHITHS, CTPYKTYPbI U KIacCU(PUKAIUU UHPOPMAIIMOHHBIX 2 23
cuctemax. TexHHMYECKoe U MpOorpaMMHOe o0ecriedeHre HHPOPMAIMOHHbIX '
CHUCTEM.
Ilpakmuueckue 3anamusn
OnpeneneHue NOHITHS, CTPYKTYPbI U KIacCU(PUKAIUU UHPOPMAIIMOHHBIX 2
CHUCTEMAaX
TexHuueckoe 1 mporpaMmMHoe obecreueHrne HHHOPMAIIMOHHBIX CUCTEM.
Camocmoamenvuas paboma odoyuaroujuxcsa 2
Odopmienue nonstuitHoro ciopaps. [locrpoenne knaccuduxanuu NUC.
Tema 1.2 UnudopmanuoHHast Cooeporcanue yueOHoll OuCyUnIUHb 2,3
0€30MacHOCTh KOMIbIOTEPHBIX Nudopmanmonnas 06e30macHOCTh KOMIBIOTEPHBIX CUCTEM. MeTonbl u 2
CUCTEM CpEeJICTBa 3alUTHl HHPOPMAIIMU B KOMIIBIOTEPHBIX CHCTEMAX.
Ilpakmuueckue 3anamusn
3. Nudopmanmonnas 6€30mMacHOCTh KOMITBIOTEPHBIX CUCTEM. MeTobl
U CpeJcTBa 2
4, Metonel U cpeAcTBa 3alIUThl MHGOPMAIMM B KOMIBIOTEPHBIX

CHUCTCMaAXx.




CamocmoamenvHnasn padboma 00yuaroOuuxcs
Coznanue onopHoro koHcnekra. Hanucanue pedepara no reme «MeToibl

" CpCACTBA 3allIUTHL I/IH(l)OpMaI_[I/II/I B KOMIIBIOTCPHBIX CUCTEMAX).

Pa3nea 2 UndopmannoHHble cHCTeMbl B YIIPaBJIeHHH NpeNpUsiTHEM

Tema 2.1 CnnpaBounblie npaBoBbie | Codeporcanue yuedHou OUCUUNIUH L 2,3
CUCTEMbI HopmaTtuBHO-TIpaBOBBIE aKThI, pEryJUPYIOIIUE MPaBOOTHOIIEHUS B chepe
Typusma. Onpenenenre npaB U 00s3aHHOCTEH PaOOTHUKOB TYPUCTCKOTO
P ATNPUATHSL.
Ilpakmuueckue 3anamus
5. HopmaTtuBHO-TIpaBOBBIC aKThI, PETYJIUPYIOIINE MPABOOTHOIICHUS B
cthepe Typusma.
6. Omnpenenenne mpaB U 00sS3aHHOCTEH PaOOTHUKOB TYPUCTCKOTO
MIPEATNPHUATHSL.
Camocmoamenvuan padoma odoyuaroujuxcs
Co3znanue cnpaBoynuka HITA nmna npennpusituii Typusma. I[louck
undopmanuu B CIIC.
Tema 2.2 KoMMyHUKallHUOHHBbIE Coodeprcanue yuedHou OuCyUnIUHbL 2,3
CHCTEMBbI U CPEJCTBA CBA3M B DNEeKTPOHHbIE KOMMYHHUKAIIMM B MPOQECCUOHATBHON NesSTeIbHOCTH.
Typu3zme TpeGoBanue k conepkaHui0 U OQOPMIICHUIO DIEKTPOHHOTO COOOIICHHUS.
Hcnonp30oBaHne MHTEPHET pPECYypCOB B M CPEICTB  HMHTEPHET
KOMMYHUKAIAM.
Ilpakmuueckue 3anamusn
7. DIIEKTPOHHBIE KOMMYHHUKaIUU B npodeccruoHanbHOU
nesTenbHOCTU. TpeboBaHue K COIepPKaHUI0 U O(POPMIICHUIO SIIEKTPOHHOTO
COOOIIIECHHUS.
8. Hcnonb3oBanue MHTEPHET PECYPCOB U CPEACTB KOMMYHMKALIMN B

npodeccuoHaIbHON JesITEIbHOCTH.

Camocmoamenvuas paboma ooyuaroumuxcs
Opranuzanust J1€J10BOM 31eKTpOoHHON mnepenucku. Co3naHue OMOPHOIO




KOHCIICKTA 110 TEMCIO

Tema 3.1CucreMbl aBTOMATH3AIAH
ONepaTUBHOIO yueTa

Cooepicanue yueoHOll OUCUUNTUHDBL

Nurepdeiic nmporpammsel 1C: TyparentctBo 8.2. Hactpoiika mapameTpoB
yuera. Onucanue KOHGUTYpallMu CUCTEeMBbl. Perucrpanus u XpaHeHuUe
KOHTaKTHOM MH(POPMAIUU O MOCTABIIMKAX YCIYT U KIIMEHTaX.

Tema 2.3 Cuctrembl npoasukenusi | Codeporcanue yuedHoU OUCUUNIUHBL 2,3
H pcajIu3allu TOBaApoOB M yCJIyr OCHOBHBIE TIOHATHS AJIEKTPOHHOW KOMMeEpPIMUA. MoJenu 3IeKTPOHHOMN
koMmmepimnu. Cxembl peanu3zanuu mojeneit DK. Paborta ¢ 3nekTpoHHBIMEU
IJIATEKHBIMM ~ CUCTEMaMHU. OJIEKTPOHHAsl MOANUCh. lcnonb3oBaHue
WHTEPHET TEXHOJIOTUM U NPOJIBUKEHHUS U peaJIn3allii TOBAPOB U YCIIYT.
Ilpakmuueckue 3anamus
9. OcCHOBHBIE  TIOHATHA  DJJEKTPOHHOM  KomMmepuuu.  Moxenn
3JIEKTPOHHON KoMMepiuu. CxeMbl peanuzanuu moaenen JK.
10. PabGora ¢ 57MeKTPOHHBIMHU IJIATEKHBIMU CHUCTEMaMHU. DJICKTPOHHAS
MOAIUCH.
11. Vcnonb3oBaHWE WHTEPHET TEXHOJIOTHH ISl TPOABHKECHUS U
peanu3aluy TOBAapOB U YCIIYT.
Camocmoamenvuas padoma odyuaroujuxcs
[ToaroroBka cooOmienuit mo Teme. OnucaHue TEXHOJOTUU TMOTy4YEHUs
OUII. IToaroToBKa K TECTUPOBAHMUIO.
Pa3zgen 3 ABToMaTu3anusi ONEPaTHBHOIO y4eTa B TYPUCTHYECKHX areHTCTBAaX
1,2,3

Ilpakmuueckue 3anamusn
12.  Hurepdeiic mnporpammbr 1C: TyparentctBo 8.2. Hactpoiika

napameTpoB yueta. Onucanune KOHQUTypaluu CUCTEMBI.
13. Peructpanus W  XpaHeHHE KOHTakTHOM  uHbopmammu o

IMOCTaBIIHUKaxX YCIIYI U KIIMCHTAaX.

Camocmoamenvuas paboma ooyuarouwuxcsa
Nzyyenne kondurypammu mnporpammel. COop  uHpOpMAUU O

INOCTaBIIUKaX U KOHTPArc¢HTax.
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Tema 3.2 TexHoJsiorus
(¢popmupoBanus u peanuzanus

TYpPOB

Cooepicanue yueoHoil OuCyUNIUHb

dopMuUpOBaHHE ACCOPTUMEHTA, MOAO0P MaKeTHbIX TypoB. @opMHupoBaHUE
COCTaBHBIX  TypoB.  Perumcrpanpss  KOHTakTOB  C  TYpPUCTaMH,
TypOIlepaTOpaMH: BXOJSIIME M UCXOIAIINE 3BOHKH, IHCbMA, BCTPEUYU U
T.4. OdopmieHne 3asgBOK TYpUCTOB B pa3pe3e HampaBlIEHUH, TYpOB,
CTpaH, MeHe[kepoB. DopMUpOBaHME MEUYaTHBIX (OpPM 3asiBOK Ha TYp,
JIOTOBOPOB OKAa3aHUs YCIyr, MyTEBOK, CYETOB HA OIUIATy, MEPBUYHBIX

JOKYMCHTOB.

2,3

Ilpakmuueckue 3anamus

14. ®opmupoBaHMe  acCOpPTUMEHTa, MOAOOpP TMAaKETHBIX  TYpOB.
®opMUpPOBAHHE COCTABHBIX TYpPOB.

15. Peructpanmusi  KOHTakTOB C TYpUCTamH, TypoIlepaTopamu:
BXOJIALIUE U UCXOMSIINE 3BOHKH, MMCbMa, BCTPEUH U T.JI.

16. Odopmienue 3asBOK TYPUCTOB B pa3pe3e HampaBleHUH, TYpOB,
CTpaH, MEHEKEPOB.

17. dopmupoBaHue TMeyaTHBIX (GOpPM 3asBOK Ha Typ, JIOTOBOPOB
OKa3aHMs yCIIyT, MyTEBOK, CYETOB Ha OIJIATy, IEPBUYHBIX JIOKYMEHTOB.

Camocmoamenvuan paboma odoyuarouuxcs
ITonck mocraBmukoB yciayr. OrtmpaBka e-mail m SMS cooOmieHwuii.

[ToxGop Typa 1o >xenanuro KiueHTa. DopMupoBaHUE MTaKeTa JOKYMEHTOB.

Tema 3.3 ®opMupoBanmne
OTYETHOI TOKYMeHTAIluH

Cooepicanue yueoOHOU OUCUUNTUHDBL

dopMUpOBaHHE OTYETOB IO 3asgBKaM C KOHTPOJEM B3aHMOPACUETOB U
(¢uHAHCOBBIX TMOKa3zarelned 1o Kaxaod 3asBke. DopMupoBaHHe
YIPaBIEHYECKUX OTUYETOB MO CTPYKTYpE NEHEXKHBIX CPEJCTB U OTYET O
(UHAHCOBBIX pe3yJIbTaTaX.

2,3

Ilpakmuueckue 3anamus
18. dopmupoBaHHE OTUYETOB IO 3asgBKaM C KOHTPOJIEM B3aUMOPACUYETOB

1 (D)MHAHCOBBIX MMOKa3aTeNCH M0 KaX 01 3asiBKe.
19. ®opmupoBaHue yIpaBICHYECKHX OTYETOB IO CTPYKTYPE JTCHEIKHBIX

CPEZICTB U OTUET O (PMHAHCOBBIX PE3yJIbTaTax.
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CamocmoamenvHnasn padboma 00yuaroOuuxcs
VYyer B3auMOpacyeToOB C MOCTaBIIMKAMU M KJIHEHTaMu. DopMHupoBaHUE

0T4eTOB MO () (PEKTUBHOCTH PEKIAMBI.

Pa3znen 4 MoaeaupoBanue npogecCHOHAIbHON AeSITeJIbHOCTH

Tema 4.1 XapakTepucruka
NnpeanpusTus Typu3Ma

Coodepicanue yueoHoi OucyuniuHbl

Ucnonb3oBanne Bo3moxHocted MS Office npu omnucanum oOmieit
XapaKTepUCTUKU TPeAnpusaTus (MHUCCHs, LI U 3a7auyd IpearnpusiTus,
XapakTep U MacmTad JeATEIbHOCTH TMPEANPHUATUS), BHEUIHEH U
BHYTpeHHeW cpenpl. OrmpeaeneHue HOPMATUBHO-TPABOBOM  0a3bl
NeSITENIbHOCTH  TYPUCTCKOTO Tpennpustuss ¢ wucnoibzoBanuem CIIC.
[Mopsimox  peructpanuu  npeanpustuss.  [locTtpoeHne  CTPYyKTypbl
yHpaBIlieHUs, ONpejesieHne pekumMa paboyero BpeMeHHU, BpEMEHHU OTJIbIXa
pabOTHUKOB  CTPYKTYpPHOTO  TOJpa3felieHuss €  HMCHOJb30BaHUE
uncrpymentapus MS Office.

2,3

Ilpakmuueckue 3anamus

20.  Hcnonp3oBanue Bo3MoxkHocTert MS Office mpu ommcanuu oOmieit
XapaKTePUCTUKHA TNPEANPUATHS (MHCCHS, LW M 3aJa4d NPEANPHUATHSA,
XapakTep M MacmTad JCATCIBHOCTH TMPEINPHATHS), BHEIIHEH WU
BHYTPECHHEH CpeJIbl.

21. OmpenencHue  HOPMATUBHO-TIPABOBOM  0a3bl  JCATCIBHOCTH
TypuCTCKOTO  mpeanpustuss ¢ ucnoib3oBanuem CIIC. Ilopsaok
pETHCTpaIiy TIPETPHITHS.

22. IlocTpoeHHe CTPYKTYphl yIpaBICHHUSA, OIPEACICHUE peXuMa
pabodyero BpPEMCHHM, BpPEMEHH OTJAbIXa pPAOOTHHUKOB CTPYKTYPHOTO
no/ipa3ieJIieHusl ¢ UCIoJIb30BaHue nHcTpyMeHTapuss MS Office.

Camocmoamenvuas paboma ooyuarouwuxcs

[Touck, anmanmu3 u orbop wuHOpPMANMKM [ BBIIOJHEHUS PAOOTHI
Coznmanme TaOaUIBI C ONMHUCAHWEM JOKYMEHTAIUHU YTPaBIEHYECKOU
nesTeNbHOCTH. [locTpoeHne CTPYKTYphl yIpaBIeHUS.

Tema 4.2 IlnanupoBanue

Cooeporcanue yueOHoll OuCyUnIUHbBL

2,3
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AeATeJIbHOCTH CTPYKTYPHOI' O
oJpas/esieHUusi TYPUCTCKOI0
npeANnpUsTUS

[manupoBanne wene W 3a7ad  JACSATEIBHOCTH  CTPYKTYPHOTO
noapasnenenus.  [locTtpoennme — cBsizeld  MeXAy — CTPYKTYpHBIMHU
nozapasfeneHusiMu - pupmbl.  [InanupoBanue pabOThl  CTPYKTYpPHOTO
noapasnenenus.  OnucaHue — JODKHOCTHBIX — OOs3aHHOCTEH  €ero
PabOTHUKOB. dopMupoBaHME  CTAHAAPTOB  OOCITY)KMBaHUS B
npeanpusaTusaX Typusma. Hcnonb3oBanue uHcTpyMeHTapus MS Office
IIPU ONMCAHUU aNNapaTHOTO U MPOrPaMMHOTO OCHAIICHUS MPEIIPUSTHS.

Ilpakmuueckue 3anamus

23. IlmanupoBaHue 1enel u 3a7a4 JACATEIBHOCTH CTPYKTYPHOTO
noapaszneneHus.  [loctpoeHume  cBsize  MEXIy — CTPYKTYPHBIMH
no/ipa3ieIeHUsIMU (PUPMBI.

24. IlnanupoBaHHMe pabOTHI CTPYKTYpHOro mojapasneneHus. Onucanue
JOJDKHOCTHBIX ~ OOsSI3aHHOCTEH  ero  paOoTHUKOB.  DopmMupoBaHHE
CTaHJapTOB OOCITYXKMBAHUS B MPEANPUATUAX TypHU3Ma.

25. MUcnonw3oBanue wuHcTpymMeHTapuss MS Office npu onucanum
anmnapaTHOro U MPOrpPaMMHOTO OCHAIIEHUS MTPEANPUSATHUS.

Camocmoamenvuan padoma odoyuaroujuxcs

[Toctpoenne cxeMbl cCBsize Mexay mnoapasnaeneHusMu. I[lon6op
uHpopmanuu 1o Teme. [locTpoenue TabIUIbl Ha3HAYEHUST U IPUMEHEHUS
I10.

Tema 4.3 Opranusanus
AeATeJIbHOCTH MOTYHHEHHbIX

Cooepicanue yueOHOU OUCUUNTUHDBL

Onucanue opraHu3anuyd pabOThl C BXOASIMIUMU M UCXOISIINMHU
nokyMeHTaMu mnojapaszaenenuss B MS Office. Bemonnenue paboTsl 1o
COCTAaBJICHUIO U 0(OPMIICHHUIO JOTOBOPOB C MOCTABIIUKAMH U KIIMEHTAMHU.
Opranuzanus paboThl € MPOrpaMMHBIM OOECTeYeHHEeM OpraHu3aIiH
nenonpousBojcTBa B MS Excel. Opranuzanusi ¥ mpoBeicHHE JI€JI0BOTO
COBENIaHMUsSI PAOOTHUKOB TOJAPA3JCIICHUS IO BOMPOCY YBEIMUYCHUS
npojax. OpraHuzanus Npoueaypbl MPUHATHS YIPABICHYECKOTO PELICHUS
10 BONPOCAM MOTHBAIIUU U CTUMYJIUPOBAHUS ACSITEILHOCTH PaOOTHUKOB
CTPYKTYpHOTO TmoApa3zaeneHust (1enu, 3aJayd, OporpaMmma, alrOpUTM

2,3
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JEUCTBHM MO peaanu3aiui MEPOIIPUSTUHN ).

Ilpakmuueckue 3anamus

26. Omnucanme OpraHu3aluu padOTHl C BXOMIIMMHA M HCXOASIIUMHU
nokymeHtamu mnoapasjaeneHus B MS Office. Boimonnenue paboThl 1Mo
COCTAaBJICHUIO U 0(OPMJIIEHUIO JOTOBOPOB C MOCTABUIMKAMU U KIIMEHTaMHU.
27. Opranuzanuss  paboTbl € NPOrpaMMHBIM  OOecriedeHHueM
opranuszanuu jaenonpounspojacTsa B MS Excel.

28. Opranuzanuss ¥ TPOBEJICHHUE JEJIIOBOIO COBEIIaHUs PaOOTHUKOB
N0JIpa3/IeJIeHUs 110 BONPOCY YBEITUUYECHHUS MPOJIAK.

29. Opranuzanus npoueaypbl NPUHIATHS YIPaBIEHYECKOT0 pEeIeHHs MO0
BOIIpOCAaM MOTHBAIMU U CTUMYJUPOBAHHS JAESITEIbHOCTH pPaOOTHHUKOB
CTPYKTYpPHOTO ToJpazfeneHus (Uenu, 3ajJayd, MNporpamma, ajlropuTM
JIEHUCTBHM MO peaanu3aiui MEPOTIPUSTHHN ).

Camocmoamenvuan padoma odoyuarouuxcs

Pa3pabGoTka HMHCTpyKTa)ka COTPYIHUKOB TMOJpa3felieHuss Ha pabodem
mecte. CocraBieHue mpoTokona coBeulanus Co3ganue TaOIUIBI MO
pa3paboTKU TEXHOJIOTUU MPUHSTHS YIIPaBICHUYECKOTO PEIICHHUS.

Tema 4.4 KoHTpoJIb 1eSITEJIbHOCTH
(GYHKUMOHAIBHOI 0 MOApa3/ieIeHusl
U ero COTPYAHNKOB

Cooepicanue yueOHOU OUCUUNTUHDBL

KoHTpons TeXHMYECKMX W CAHUTApHBIX YCIOBHUHA  JIEATEIHHOCTU
noJipa3fiefieHuss TypucTckoro mnpennpustus. OdopmiieHne O0T4eTHO-
IUTAHOBOM JOKYMEHTAIMU 10 paboTe Moipa3aeieHusl.

2,3

Ilpakmuueckue 3anamusn

30. KoHTposb TEXHHYECKUX M CAHUTAPHBIX YCJIOBUH JCITEIHHOCTH
TIOJIPa3JICIICHUs] TYPUCTCKOTO TIPEIIPUSATHS.

31. OdopmieHue OTUETHO-IUIAHOBOM JOKyMEHTaluu 1o paboTe
MOJIpa3/ICIICHHUS.

Camocmoamenvuas paboma odyuaroumuxcs
[Touck HOpM TEXHHYECKMX U CaHUTapHbIX ycinoBuid. [lowck dopm
OTYETHO-TJIAHUPYIONIEH JOKYMEHTAIUU.
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Pa3znea S Pazpabdorka pekjiaMHO-UH

OPMAallMOHHBIX MAaTECPHUAJIOB

Tema 5.1 lloaroroBka
Npe3eHTANUuN MOJAeJN TYPHCTCKOrO
npeanpusTus

Cooepicanue yueoHol OucyunIuHbl

Coznanus pekiiaMHOTO OyKJIeTa ¢ MCIOJIb30BaHUEM MHCTpYMEHTapusi MS
Publisher. [loaroroBka npe3eHTanuu MOAEIN TYPUCTCKOTO IPETPUITHS.

2,3

Ilpakmuueckue 3anamus

32. Co3panus PEKJIaMHOTO Oykiera c WCIIOIb30BaHUEM
uHcTpyMeHTapust MS Publisher.

33. IloaroroBka mpe3eHTAllMd MOJAEIU TYPUCTCKOTO MPEINPUITHS.
Otnanka nmpe3eHTalum.

Camocmoamenvuan padoma odoyuaroujuxcs
Pa3paboTrka makera OykJieTa.

Tema 5.2 3ammurTa Mmoaejan
TyppUpPMBbI

Coodeprcanue yuedonou OucyuniuHbl

Odopmienuto TekcTa, TaOMMI, WUIIOCTpAUUN M MPUIOKEHHUH OT4Yera.
[Ty6nuunas 3ammTa MoAenu TypOUPMBIL.

2,3

Ilpakmuueckue 3anamusn

34. OdopmieHU0 TeKCTa, TaOJWIl, WUIIOCTPAIUA U MPHUIOKESHUM
oTyera.

35.  IlyOnmuunas 3ammTa MOJACTH TyP(PUPMBI

Camocmoamenvuan paboma odoyuarouuxcs
dopmaTtupoBanue otdera. [loaroroBka k 3amure MoOAEIu.

nTOoro

78

JUst XapaKTepUCTHKH YPOBHSI OCBOGHHUS YI€OHOT0 MaTeprala HCIOb3YI0TCs CIeayIomue 0003HaYeHNS:

1. — o3HaKOMHUTENBHEIH (y3HaBaHHE paHee N3ydEeHHBIX O0BEKTOB, CBOMCTB);

2. — penpOayKTHBHBIHN (BBITIOTHEHUE AEATENEHOCTH MO 00pa3ily, MHCTPYKIIMH WJIH TTOJ] PyKOBOACTBOM);

3. — IPOYKTUBHBIN (TUTAHKPOBAHUE U CAMOCTOSITEIbHOE BBHITIOTHEHUE ACATEIbHOCTH, PelIeHNe TPOOIEeMHBIX 3a1ay).
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3.YCJIOBUSA PEAJIM3AIIMA YUYEBHOU JUCIIUILIUHBI

3.1. TpeOoBanussi K MHHUMAJIBHOMY

o0ecreYeH NI

MaTCPUAJIBHO-TCXHUIECCKOMY

Ayn. 1217 JlabopaTopust ”HPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI
VYyeOHnas mebenb Ha 16 mocaouHbBIX MECT, pabouee MecTo MpernoaaBarTess, J0CKa
MeJI0BasA- 1 IT., KOMIJIEKT KOMITBIOTEPHBIM CTOJI U Kpecso KpyTsameecs- 16 mr
Momno6:ok Philips 224ESQSB 13-8100/ 81'6/500I'6/ Win 10ltsb x64 -15 mi;
KomneroTep npenonasatens Lenovo Intel Core 13-2100 CPU 3.1GHz c
MouutopoM Acer V193 -1 mr; [Ipoektop SANYO c sxpanom Media; [lepeuenn
JUIEH3UOHHOTO porpaMMHoro obecneuenusi: Microsoft Windows Professional
(KOHTPAKT Ne 244/20 «26» utons 2020 r, Microsoft Office Professional
(KOHTPAKT Ne 244/20 «26» utons 2020 1), 7-Zip (freeware). ACY
SJIEJIBBEMC- OO0 Daenuuk cornamenue o corpyaunuectse Nel ot 12.12.2019.

3.2. UndopmanuoHHoe obecrieueHne 00ydeHus

KuurooodecneueHHOCTEL

KpeaTuBHOE ynpasiieHne .— Mocksa : PycaiiHc,
2018 .— 163 c.

Bubimnorpaguyeckoe onucanue U3IaHus OcHoBuas/ Kon-Bo
(aBTOp, 3ar;1aBHE, BU, MECTO M I'OJ U3AHUSA, | JONOJHUTEILHAS K3, B 61 éﬂ DJIEeKTPOHHBI
KOJI. CTP. . .
P ) JuTeparypa CII6IDY € peCcypcChl
CkoOenpbubiHa A. C. OCH 9BC Opaiit
TexHoyOTHS M Opranu3anys HHGOPMAITHOHHO-
PKCKYPCHOHHOM ACSITEIBHOCTH : YueOHuK J1jis
CIIO / Ckobensitbina A. C., Hlapyxun A. T1. —
2-¢ u371., ep. U 101 .— DJIEKTPOH. 1aH. —
Mocksa : U3znatensctBo FOpaiit, 2019 .— 262
c.— (IIpodeccronanpuoe obpazoBanue) .
Huxonsckas E.1O. momn OBC
CranmapTu3anus 1 KOHTPOJIb KauyecTBa BOOK.ru
FOCTUHUYHBIX yciyr .— Mocksa : KnoPyc, 2019
— 343 c.
AnanneBa T.H. oI DbC
NudopmanronHoe obecrieueHue Typu3ma: BOOK.ru

4. KOHTPOJb U OLIEHKA PE3YVJILTATOB OCBOEHHUS

YYEBHOMN JACIUTIINHBI
OCBOCHUA
OCYIICCTBILACTCA IIPCIIOAAaBATCIICM B IIPOHCCCC IIPOBCACHHUA IIPAKTHYCCKHUX
BaHHTHﬁ, TCCTI/IPOBaHI/Iﬂ, a TaKXC BBIIIOJIHCHUA CTy,[[CHTaMI/I CaMOCTOHTeHBHOﬁ

KonTposib ©  oOumEHKa  pe3yabTaToOB

pabOTBHI.

yaeOHOM

IUCIHUTUINHBI

PesynbraTel 00yueHus

(OCBOCHHbBIE YMEHMUSI, YCBOCHHBIE 3HAHUS)

@OopMBI U METOIBI KOHTPOJIS
Y OLICHKHU PEe3yJIbTaTOB

oOydeHust

3HAMb.

e OCHOBBI COBPCMCHHBIX I/IH(l)OpMaHI/IOHHI)IX

KommnsroTepHoe
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https://www.biblio-online.ru/bcode/441923
http://www.book.ru/book/929951
http://www.book.ru/book/929951
http://www.book.ru/book/926079
http://www.book.ru/book/926079

CUCTEM U T€XHOJIOTUH IMPUMCHUTCIIBHO K
KOHKPCTHBIM ITPCAMCTHBIM O6J'IaCT5[M;

TCCTUPOBAHHUC 110 OCHOBHBIM
IHOHATHUAM

MTOHATHE TIPABOBOTO PETYIMPOBAHMUS B chepe
npo¢eCCUOHANILHON JIEATEIbHOCTH;

OneHka KauecTBa
BBITIOJIHEHUS MPAKTUYECKUX
pabor

3aKOHOJIaTEJIbHBIE aKThl U APYTrM€ HOPMATUBHBIC
JTOKYMEHTBI, PETYJIUPYIOIIUE MPABOOTHOIIEHHUS B
nporecce NpodeccuoHaIbHOM NeSITeIbHOCTH;

Onenka KauecTBa
BBITIOJIHEHUS MPAKTUYECKUX
pabor

npaBa U 00513aHHOCTH paOOTHUKOB B chepe
npodeccuoHaIbHON AeATeIbHOCTH;

[TpakTuueckas padora

paBWIa U MPUHIUIIBI pa3pabOTKu
JOJIKHOCTHBIX 00513aHHOCTEH, TpaduKOB padOTHI

OneHka kauecTBa
BBITIOJTHEHUS
CaMOCTOSITEIbHOM pabOThI

yMeTh:

MPUMEHATh NH()OPMALIMOHHBIE CUCTEM U
nporecchl B chepe npodeccuoHanbHOU
NeSATeIIbHOCTH;

KomnerorepHoe
TECTUPOBAHUE

UCIIOJIb30BaTh CETEBBIC TPOTPAMMHBIE U
TEXHUUYECKHUE CPEJICTBA B MPOPECCUOHATIBHON
JESITEIbHOCTH;

[TpakTuyeckas pabora

BBITIOJHATH PabOTy C MPOTPaMMHBIMHU
CpEeJICTBAMM ITOBBIIICHHS] HHPOPMAIIHOHHOH
0€e30MMacHOCTH;

[IpakTuyeckas padora

paboTaTh ¢ mpodeccunoHaTbHO
OPUEHTHPOBAHHBIM IIPOTPAMMHBIM
oOecIieueHHEM;

OreHKa Ka4ecTBa
BBITTOJTHCHUS MTPAKTHIECKON
paboTHI

II0JIb30BaThCS CPEJICTBAMHM CBSI3H U
TEXHHYCCKUMU CPEJICTBAMH, IPUMEHSICMBIMU
JUISL CO3/IaHusI, 00paObOTKHU M XpaHCHHS
JIOKYMCHTOB;

[IpakTraeckas pabota

peraTh MPUKJIAIHBIC 3a/1a91 B 00J1aCTH
npodecCroHaIbHON AeATeIbHOCTH;

[IpakTraeckas pabota

OCYIICCTBIIATH JOKYMEHTAIIHOHHOE
obecnieueHne MpodeccruoHaIbHON AeATeTbHOCTH
C UCIOJIb30BaHHEM MH(POPMAIIMOHHBIN CUCTEM H
TEXHOJIOTHH.

OrneHka KauecTBa
BBITIOJTHCHUS MMPAKTHICCKON
paboThI

5. OCOBEHHOCTH OCBOEHMUM JUCHUIIJIMHBI 11 NHBAJIN/10B
N il C OrPAHUMYEHHBIMUA BO3MOXKHOCTAMMHU 310POBbSA

OOydenue oOyyalOMIMXCS C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 370POBbS TPHU
HEOOXOJMMOCTH OCYIIECTBIISIETCS HA OCHOBE aJalTHPOBAHHOM pabouell mporpammsl
WCIIOJIb30BAHUEM CIEIUANBHBIX METOJOB OOY4YeHUS U JAUJAKTHUYECKUX MAaTEepPUAIOB,
COCTaBJICHHBIX C Y4ETOM 0COOEHHOCTEH MCUXO(PU3NIECKOTO Pa3BUTHS, WHANBH Y aJTbHBIX
BO3MOKHOCTEH M COCTOSIHUS 37I0POBbSI TAKUX 0Oydaromuxcs (00yyaromerocs).
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B nensax ocBoeHust yueOHON MporpamMmbl JUCUUIUIMHBI MHBATMIAMU U JULAMHU C
OrpaHMYEHHBIMH BO3MOKHOCTsIMU 3710poBbsi Kb T obecnieunBaer:

JUI UHBAJMIOB U JIMI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS 10 3PEHUIO:
pasMelieHue B JOCTYNHBIX JJsi OOydYaroIIMXCs, SBISIOIIUXCS CIENbIMH  WJIU
Ca0OBUASIIMMH, MECTaX W B AQJANTHUPOBAHHON (opMe cIpaBOYHOW HHPOpMaLUU O
pacnucaHuM  y4eOHBIX  3aHSATUH; NPUCYTCTBHUE  ACCUCTEHTAa,  OKAa3bIBAIOLIETO
oOydaromeMycsi HeoOXOJMMYIO0 TOMOILb; BBINYCK aJIbTEPHATUBHBIX  (OPMATOB
METOIMYECKUX MaTepuanoB (KpynHbIA MpUdT unum ayauodaiins);

JUI MHBAJUAOB U JIMI C OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU 3JI0POBbS MO CIYXY:
HaJJIeXKaIMMH 3ByKOBBIMH CPEACTBAMHU BOCIPOU3BEIeHUE NH(POPMALIUK;

JUI UHBAJIMJIOB U JIUI C OIPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbsI, UMEIOLIUX
HapylIeHUs OINOPHO-ABUTATEIBHOIO ammapara: BO3MOXXHOCTh OeCHpensiTCTBEHHOTO
noctyna oOydaromuxcss B ydeOHble IOMEIIEHMs, TyaJleTHble KOMHATBhl U Jpyrue
MOMEILIEHHUS, a TaK’Ke NpeObIBaHNe B YKa3aHHBIX TOMEILIEHHUSX.

O6pazoBanue 00y4aronIMXcs ¢ OTPaHUYEHHBIMU BO3MOKHOCTSAMU 3/I0POBbSI MOXKET ObITh
OpPraHM30BaHO KaK COBMECTHO C APYTMMHU 00yYarOUIUMHUCS, TaK U B OTJEJIbHBIX IPYIIax
WM B OTJEJIbHBIX OpraHu3alusX.
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