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1. HACITIOPT TPOI'PAMMBI TIPO®PECCUOHAJIBHOI'O MOAYJIA
Yupasjenue GyHKIMOHAJBLHBIM NOAPAa3/JAeJeHHEM OPraHu3aluu

1.1. Ob61acTh NpUMeHEHUsI TPOrPaAMMbI

[Iporpamma mnpodecCHOHAIBHOTO MO (fajnee - mporpaMma) — SIBJISICTCS
4acTbl0O OCHOBHOM 00pa3oBaTeNbHOW MpOrpamMMbl MOATOTOBKU CHEIUATHCTOB
cpennero 3BeHa B cooTBeTcTBUU ¢ @I'OC no cnenumansHoctu CIIO 43.02.10 Typusm
B YaCTU OCBOEHHUS OCHOBHOIO BHJa MpodeccuoHanbHOM nearenpHoctd (BIII):
VYpasnenue GyHKUMOHAIBHBIM MOAPA3ACICHUEM OPraHU3alii U COOTBETCTBYIOUIUX
npodeccronanbubix komnerenuui (I1K):

[1IK 4.1. ITnanupoBath 1eATeIbHOCTh MOAPA3ACICHUS.

[1K 4.2. Opranu3oBbIBaTh U KOHTPOJIUPOBATH NEATEIbHOCTb MOAYMHEHHBIX.

I1K 4.3. OpopMsTh OTYETHO-TNIAHUPYIOUIYIO TOKYMEHTALUIO.

[Iporpamma mnpodecCHOHATBHOTO MOAYJS MOXKET OBITh HCIOJIb30BaHA B
JIOTIOTHUTEbHOM npodeccruoHaIbHOM oOpazoBaHUU TUTSt TTOBBIIICHUS
KBATM(UKAIIMY U TIEPETIOATOTOBKH PAOOTHUKOB B cpepe Typu3Ma 1o CIEIUaTbHOCTH
43.02.10Typusm.

1.2. Heau u 3aaa4n npogeccuoHAIBLHOT0 MOAYJIsl — TPeOOBaHUA K pe3yJibTaTaM
ocBOeHNs MPo¢ecCHOHATBHOT0 MOLYJIS

Ileab: 1aTh OCHOBHBIC MOHSTHUS B chepe TypusMma.

C meJiblo OBITQJICHUSI YKa3aHHBIM BUJIOM TMPOGECCHOHATBHOU JEATebHOCTU U
COOTBETCTBYIOIIUMHU MPOGHECCHOHATBHBIMU KOMIIETSHIIMSIMHU, O0YYaIOIMMUICS B X0/
OCBOCHUS NMPOGECCHOHATIBHOTO MOIYJIS, TOJDKEH:

HMeTh MPAKTUYECKHUI ONBIT:

- cbopa wuHpopMamMu O JACATEIBHOCTH OpPraHU3AalMM M OTACIBHBIX €€
MOJIpa3eiICHUN;
- COCTaBJICHHMS TUTaHa PaOOTHI OAPA3ACIICHUS;
- MPOBEJICHUSI MHCTPYKTaXka paOOTHUKOB;
- KOHTPOJISI KauecTBa pabOTHI IepcoHaa;
- COCTaBJICHHS OTYETHO-IIJIAHOBOW JTOKYMEHTAITUH O JCATEILHOCTH MOAPA3CICHUS;
- IPOBEAECHUS TPE3ECHTALIHM;
- pacyera OCHOBHBIX (DMHAHCOBBIX IIOKa3aTese JeATEeIbHOCTH OpraHu3aIiu
(monpasnenenus);
yMeTh:
- cobupaThs nH(popMaIHIo 0 paboTe OpPraHU3aIMK U OTJCIBHBIX €€ T0Ipa3ICIICHH;
- HCTIOJIb30BaTh Pa3IMYHbIC METObI IIPUHSITHS PEIICHUIA;,
- COCTABJISITh TUTaH PaOOTHI MOAPA3ACIICHHUS;
- OpraHWU30BBIBATH W MPOBOJUTH JIEJOBBIC COBEIIAHUS, COOpPaHUS, KPYIJIbIE CTOJIBI,
pabouue rpymnisi;
- paboTaTh B KOMaH/Ie U OCYIIECTBIIATh JIUAEePCKUe (PyHKIIHH;
- OCYIIECTBJIATH 3(PhEeKTUBHOE OOIICHUE;
- MPOBOJAUTH HHCTPYKTAK paOOTHUKOB;
- KOHTPOJIMPOBATh Ka4ECTBO paOOTHI IEPCOHATIA;



- KOHTPOJIMPOBATh TEXHUUECKUE U CAHUTAPHBIC YCIOBHS B O(uce;
- YIIPaBIATh KOHDIUKTAMU;
- paboTaTh U OPraHU30BbIBATH PAOOTY ¢ O(DUCHON TEXHUKOI;
- TIOJB30BAThCS CTAHAAPTHBIM MPOTPAMMHBIM OO€CTIeYeHHEM Ui OpraHu3aluu
JIeJIONPOU3BO/ICTBA;
- 0OPMJIATh OTYETHO-TUIAHOBYIO IOKYMEHTAIMIO 110 paboTe MOapa3aeIeHHUs;
- IPOBOJIUTD MPE3CHTAIINH;
- paccuuThIBaThb OCHOBHBIE (DMHAHCOBBIE TMOKazaTelnn pabOThl OpTraHHU3AINH
(mompaszaenenust) (ce0ECTOMMOCTD YCayr, 0a30Bble HAJNOTH, (PUHAHCOBBIA PE3yJIbTAT
JEeSATENbHOCTU OpraHU3alMU, TOPOT PEHTA0EIBHOCTH);
- cobupath nH(MOPMAIIMIO O KayecTBE padOThI MOApPaA3IeIEHNUS;
- OIICHUBATh U aHAJIM3UPOBATH KA4eCTBO paOOTHI MOApPa3ICICHIS;
- pa3pabaThiBaTh MEPHI IO MOBBIIICHUIO YPPEKTUBHOCTH PabOTHI IOPA3ACICHUS;
- BHEJIPATh HHHOBAIIMOHHBIE METOJIBI PAaOOTHI;
3HaTh:
- 3HaYCHHE MJIAHUPOBAHUS KaK (QYHKIIUU YIIPABICHUS;
- MeToIuKy cbopa uHpOpManuMu o paboTe OpraHu3alud M OTIEIbHBIX ee
MOJIpa3aeIICHUN;
- BUJIBI TUTAHUPOBAHMSI U TTPHEMBI 3P PEKTUBHOTO TIAHUPOBAHUS;
- 3¢ (heKTUBHBIC METO/IbI IPUHATHUS PEIICHUH;
- OCHOBBI OpTraHU3aIluu TYPUCTCKON JACSITEbHOCTH;
- CTaH/IapThl Ka4ecTBa B TYPU3ME;
- IpaBUJIa OPTaHU3ALNU JEIONPOU3BOACTBA U PabOThI C OPUCHOIN TEXHUKOM;
- mnpuembl 3(PdeKTuBHOro OOIIeHHWs, MOTHBAIIMK TIepcoHarta U PaboTBl ¢
KOH(JIMKTaMH;
- METOIUKH 3G (HEKTUBHON OPraHU3aLMU JIEJIOBBIX BCTPEY U COBELIaHMIH;
- IPUHLHUIIBI 3()PEKTUBHOTO KOHTPOJIS;
- Tpynosou kogekc Poccuiickon denepanuu;
- OpraHu3aliio OTYETHOCTH B TYPU3ME;
- OCHOBHBIE (DMHAHCOBBIEC MOKA3aTeNN AESITEIbHOCTH OPraHU3ALUU U METOAMKY UX
pacuera;
- METOJIUKY MPOBEICHUS IPE3CHTALINN;
- OCHOBHBIE [TOKa3aTeIN KauecTBa padoThl OIpa3AesiCHuUs;
- METOJIbI 110 cOOpy MH(OpPMALIUU O KaueCcTBE pabOThl OApa3AeICHUS;
- METO]Ibl COBEPILLIEHCTBOBAHUS PaOOTHI MOIPa3ICICHNUS;
- MHHOBALIMU B c(hepe yInpaBlIeHUsI OpraHU3alUsIMU TYPUCTCKON UHYCTPHUU.

1.3. PexoMeHayeMoOe KOJHYECTBO 4YacOB HAa OCBOeHHE IMPOIrPaMMbl
npodeccuoHaAIBLHOr0 MOAYJIA:
Bcero — 644 vaca, B TOM 4YHCIIE:
MaKCHMAaJIbHOHM yueOHOU Harpy3ku oOyuaromerocst — 284 gaca, BKITIOJas:
00s13aTENBHON ayIUTOPHON Y4eOHOM Harpy3ku o0ydaromerocst — 52 daca,
CaMOCTOATEIHLHOM paboThl oOy4Jaromierocs — 232 Jaca,
y4eOHOU ¥ MPON3BOCTBEHHOM MpakTUKH — 360 yacoB.



2. PE3YJIBTATBI OCBOEHMUS ITPO®PECCHOHAJJBHOI'O MOAYJIsAA

Pe3ynpraToM oOCBOE€HHSI TPO(PECCHOHATBHOIO MOAYJS SIBISIETCS OBJIAJICHHE
oOyJarolmuMucss  BUAOM  Npo(ecCHoHaIbHOM  AEATENbHOCTH  YIIpaBlICHUE
(GYHKITMOHATBHBIM noipa3ieJICHUEM opraHu3aluu, B TOM qucie
npodeccuonanbubiMu (I11K) u 06mumu (OK) koMneTeHIusIMu:

Kon HaunMmeHnoBaHnue pesyjbraTa 00y4eHust

[IK 4.1. | IlnanupoBath AeSTEIbHOCT MOAPA3IEICHUSL.

I1K 4.2. | Opranu3oBbIBaTh U KOHTPOJIUPOBATD JACATEIHHOCTh O TYMHEHHBIX.

IIK 4.3. | OdopMiIATh OTYETHO-TUTAHUPYIOITYIO TOKYMEHTAIIHIO.

OK 1. [TonuMaTe CyIIHOCTP U COLMAIBHYIO 3HAYUMOCTH CBOEH Oymayiiei
npodeccuu, NPosIBISITh K HEH YyCTONYMBBIM HHTEpEC

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JEATEIBbHOCTh, BBIOMPATh THUIIOBHIC
METOJbl U CHOCOOBI BBIMOJHEHUS MPO(ECCUOHATBHBIX 3aja4, OIEHUBATh
uX 3 PEKTUBHOCTh U KAYECTBO

OK 3. |IIpuHumaTh pelieHus B CTAHJAPTHBIX M HECTAHJAPTHBIX CHUTYalUSX M
HECTH 32 HUX OTBETCTBEHHOCTh

OK 4. OcymiecTBIsATh TOUCK M UCIIOJIb30BaHKE MH(OPMAIIUK, HEOOXOIUMOMN st
3¢ PeKTUBHOTO BBITTOJTHCHHUS npo¢eCCUOHATBHBIX 3ajad,
po(eCCUOHATLHOTO U IMYHOCTHOTO Pa3BUTHUSA

OK 5. Hcnons3oBaTth HWHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHU B
npodecCroHaIbHON AeATeTbHOCTH

OK 6. PaboraTh B KOJIIIEKTHBE M KOMaH e, YHPEKTUBHO 00IIATHCS ¢ KOJUIETaMH,
PYKOBOJICTBOM, IMOTPEOUTEIAMHU

OK 7. bparb Ha ce0s OTBETCTBEHHOCTh 3a pabOTy UICHOB KOMAaHJbI
(MMOTYMHEHHBIX ), PEe3YJIbTAT BHITIOJIHCHUS 3aTaHUIN

OK 8. CaMoCTOATENIPHO ~ OMpeneNaTh  3adaud  NPOdEeCCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMAThCS CamMOOOpa3OBaHUEM, OCO3HAHHO
IJIAHUPOBATH MOBHINIIEHNE KBaTU(DUKAIINT

OK 9. | OpueHTHpOBaTBCS B  YCIOBHAX YaCTOH CMEHBI TEXHOJOTHH B

npodecCHoHaTbHOMN AeATeIHOCTH




3. CTPYKTYPA U COAEP KAHUE NTPOPECCHUOHAJIBHOI'O MOAYJIA

3.1. TemaTu4YecKuil IVIaH MPO(ECCHOHATBLHOI0 MOXYJIS

O0beM BpeMeHH, OTBe/ICHHBINH HA 0CBOCHHE

IpakTuka
MeKTMCIMIUINHAPHOTO Kypca (KypcoB)
Bcero Obs3aTebHAst ayAUTOPHAS yyeOHast CaMO;Ta%’:)Tsz’HaH TpousBoxcTBenmas
Kombi 4acoB Harpy3Ka o0y4aromerocs oByuarmerocs (110 npoduIo
npodeccHOHANbHBIX Haumenosanus pasjienon (narc. CHEeNHATBLHOCTH)
p - npodeccHoHATLHOI0 MOYJIst yuebnasn B T.4. B T.4. B T.4. YueGnas, m ’
KOMIIeTeH M i JlabopaTopHbIe > i 4JacoB
nazpyska u | Bcero, KypcoBast KypcoBasi 4acoB
padoThI 1 Bcero eciu npedycmompena
npakmuxu) | 4acos pabora > padora
NpaKTHYeCKHe (npoexT) 4acoB (poexT) paccpedomoyeHHasl
3aHATHS, POEKT), POEKT), npakmuxa)
4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
MK 4.1 MAK 04.01 Ynpasiaenue
MK 4.2 JeATeNIbLHOCThIO 196 38 22 - 122 - 36 -
MK 4.3 GyHKIMOHAIBLHOTO NOApAa3aeJeHns
MK 4.1 M/IK.04.02 CoBpemeHnHan
IK 4.2 OprrexHuKa | Opranu3anus 124 14 8 110 - - -
TIK 4.3 JeJI0NPOU3BOCTBA
K 4.1 IIpon3BoacTBEeHHASI IPAKTHKA 324 - 324
1K 4.2 (mo npo¢uII0 cnenuaaIbHOCTH), YaCOB
K 4.3 (ecau npedycmompena umozo8as
(KOHYEeHMPUpOBaHHas) NPAKMUKA)
Bcero: 644 52 | 30 - | 232 | - 36 324
3.3. Conep:kanue o0yuyenus mo npogeccunoHaibuomy moay.aro (IIM)
HaunmeHnoBaHue pa3zesioB
npodgeccuoHaabHOro moayJs (IIM), Conep:xaHue yueOHOro MaTepuaia, JJabopaTopHblie paGoThl U MPaAKTHYECKUe 3aHATHS, O6bem YpoBenb
MEeKIUCUUILINHAPHBIX KypcoB caMocTosiTeJIbHAsi padoTa o0y4aroluxcsi, KypcoBasi padora (MPoeKT) (eciu npedycmompennt) 4acoB OCBOEHUS
(MIK) u Tem
1 2 3 4
MJK 04.01. YnpasjeHue 1eATeJbHOCTHI0 (PYHKIIMOHAJIBHOIO MOAPa3/ieJIeHus
Pa3zen 1. TeXHOIOTMs1 OPraHU3aluy PadoThl CTPYKTYPHOI'O NOAPa3Ae/IeHus KOMIIAHUHA
Tema 1.111enun, 3amaun u CogepskaHue yueOHOro MaTepuaa 1
1 | lenu TyprCTCKUX OpraHHU3aIMil U e UX MOAPa3IeICHUH. 1,2

MHUCCUS TYPUCTCKOU

2 | «JlepeBo memneit».




OpraHu3aliHy.

3 33[[3‘11/1 TYPUCTUYCCKUX aIr€HTCTB U TypOHICPATOPCKUX KOMITaHHUH.

4 | Onpenenenre MEUCCHU TYPUCTCKON OpraHH3amnH.

5 MGTOZ[I/IKa c60pa I/IH(l)OpMaHI/II/I (8] pa60Te OpraHn3ann U OTACJIbHBIX €€ TOAPA3ICTICHUAX.

IIpakTHyeckoe 3aHsITHE
C6op unpopmanuu o padboTe OpraHU3alMU U OTJEIbHBIX €€ NOAPa3IeIeHHsX.

Tema 1.2.Koopaunauus u
pEerylupoBaHus 1€ATEIbHOCTU
(GYHKIIMOHATIBHOTO
HOJIpa3/IeJICHUsl.

CozepxaHue yueOHOTO MaTepuaa

1 OpraHmauI/m KakKk (byHKHI/IH YipaBJ€HUusA 1OoApPa3aCIICHUEM. [lonsatue wu BUABL CTPYKTYp YIIPaBJICHUA.
CyHIHOCTI:, THUIIBI U IPUHIUIIBI TIOCTPOCHUA OPTaHU3allMOHHBIX CTPYKTYP.

2 | Pa3genenue Tpyaa u ero BUIBL.

3 | IonsiTne 1 BUIBI CTPYKTYp yrpaBieHus. [IoHATHE U BUABI CTPYKTYp yrpasiieHus. [IoHSATHE ¥ BHIBI CTPYKTYP
yIIpaBJIEHUSL.

4 | CymHoCTb, TUIIBI ¥ TIPUHIMITEI TOCTPOSHUS OPraHU3allMOHHBIX CTPYKTYP.

1,2

IIpakTHYecKoe 3aHsATHE
IlocTpoeHue «aepeBa Lenen»

CopneprxaHue y4eOHOro MaTepuaia

Tema 1.3./lenerupoBanue
MOJIHOMOYHH.

ITonsTie u BUIABI TOTHOMOYHH.

ITonrHOMOYHMS 1 OTBETCTBEHHOCTb.

CymHocTh nponecca AelerupoBaHusl.

IlenTpanu3auys U JeLEHTPAIN3aLUs T0OJIHOMOYU I

IIperpans! nenerupoBanys MOJIHOMOYUH.

JloIKHOCTHAS. MHCTPYKIUSL: IOHSITHE, CTPYKTYPBI, BUABI U IIPAaBUIIa COCTABICHUSL.

~N| OO Bl W N

[poBenenne HHCTpyKTaka paOOTHUKOB MOAPA3ICICHUS]

IIpakTuyeckoe 3anaTue Nel
ITocTpoeHre CTpYKTYpHI YIPaBJICHHUS 10 33IaHHBIM apaMeTpaM.

IIpakTuyeckoe 3anaTHEeNe2
JenerupoBaHue IIOJTHOMOYHH COTPYAHUKAM (YHKIIMOHAIBHOTO MozapasaeineHus. CocTaBlIeHHEe OJKHOCTHON
HUHCTPYKIIHH

Tema 1.4.MoTtuBarumsa
MepcoHana CTpyKTypHOTO
MO APA3ACIICHHUS.

Conepxanne yq4eOHOTO MaTepHaa

1 [Ipupona MoTuBarim.

2 | TIpouecc MoTUBAIIUH.

3 | MoruBaioHHas CTpyKTypa.

4 | CtumynupoBaHHUE: CYITHOCTh B (DOPMBL.

1,2

IIpakTHyeckoe 3aHATHE
Pa3paboTka nporpaMMbl MOTHBAILIMH COTPYAHMUKOB MOAPA3ACICHHs

Paznea 2. IlnannpoBaHue JesiTe/IbHOCTH CTPYKTYPHOIO MOAPA3/ieJIeHHUs

Tema 2. 1. CviHOCTD

| Coneprkanne yueOHOro MaTrepuaa

1,2




IUTAHKUPOBAHHUSL. 1 3HaveHNe IIaHNPOBaHMS KaK (DYHKIWS yIpaBICHHS
2 IInan u ero cTpykTypa.
3 Bunp! miaHoOB.
4 Heo6xoanMocTh U CyNIHOCTh IITaHUPOBAHHSI.
5 [TpyuHOMTIBI TUTAHUPOBAHUSA: €IUHCTBA, HENIPEPHIBHOCTH, THOKOCTH, TOYHOCTH.
6 PazHOBMIHOCTH TITAaHUPOBAHUSL: JOITOCPOYHOE, CPEJHECPOYHOE, KPATKOCPOUHOE.
7 [epcriekTHBHBIN aHAINM3 Pa3BUTHS TOJPA3IETICHUSL.
Tema 2.2. Texnonorus ConeprxaHne y4eOHOro Marepuania
IJIaHUPOBAHUA. 1 XapakTepHcTHKa Mpolecca IUIAHUPOBAHUS B OPTaHU3aIMK U €ro 3Tallbl. 1
2 Merto/p! IIJIaHUPOBaHKS: HOPMATHBHBIHN, OaJaHCOBBIH, OFOJKETHBIN, rpadUecKuil.
IIpakTHuyeckoe 3aHsiTHE
CocraBnenue maHa paOoThl MOJpa3feNeHHs Ha OCHOBE HOPMAaTHUBHOrO, OallaHCOBOrO, OMOJDKETHOTO U 3
rpaUuecKoro METOI0B.
Pasnes 3. Opranusanusi 1eJ10BOro o01meHust
Tema 3.1.Cucrtema CojneprkaHue yaeOHOro MaTepHrasa
KOMMYHHKAIIHIT OpTraHH3aIH. 1 | KommyHuKaloHHbIE Tipoliecchl 3 (QeKTHBHOCTH yIIpaBIeHUSL.
2 | Dranbl KOMMYHHKAIIMOHHOTO TIPOLECCA. 1,2
3 | Bumbl KOMMYHHMKalMid: MEXAy OpraHu3alMedl M ee cpeloil, MeXIy YpPOBHSAMH U MOAPa3/eICHUIMU
OpraHM3aliy, MEXINYHOCTHBIE.
4 | KomMyHUKalMOHHbBIE Oapbephl.
IIpakTH4yeckoe 3aHsITHE 3
ITocTpoeHne cxemMbl KOMMYHUKALMM [TOAPa3eIEHUH TYpUCTUUECKON OpraHUu3altu.
Tema 3.2./IenoBoe oOmenre n | Conepxkanue y4ebHOro MaTepana
ero 0CoOEeHHOCTH 1 | ITousiTHE AENOBOrO OOIIEHUS, €Er0 OCOOEHHOCTH U BB
1 | MexnuaHOCTHOE OGIIEHHE U €0 TPOOIIEMBI.
2 | MexaHuU3M JI€I0BOTO OOILIEHUS. 1
3 | CrocoOsl 00IIEeH s M YCII0BUs 9QPEKTUBHOIO B3aUMOIENCTBHSL.
4 | Opranu3zanus poBeneHust 6ecel, COBEIAHN U ETOBIX ITEPErOBOPOB.
5 | TIpe3eHTanus Kak crocod B3aMMOJICHCTBHSL.
IIpakTuyeckoe 3ansaTue Ne 1 3
[ToaroroBka M MPOBEAECHNE AETOBOI0 COBEIIAHNS C HCIIOIB30BAHMEM TIPE3CHTALNH
IIpakTuuyeckoe 3ansaTue Ne 2 3
OpraHu3anys ¥ IpOBE/ICHNE JICNIOBBIX IIEPETOBOPOB.
Paspnen 4. . 'pynnoBasi tmHaMuKa
Tema 4.1. Paboyas rpymma u Conepxanue y4eOHOro Matepuasa
ee CTPYyKTypa. KonekTus 1 ero ocoGEHHOCTH.
CTpyKTYypHI ¥ BUIBI PAOOYHX TPYIIIL 19

®dopmainbHbIe U He()OpMaIbHBIE TPYIIIIEL.

[TprunHB! BX 00pa30BaHUsL.

OB WN|F-

CyIIIHOCTB I”pyHHOBOﬁ JUHAMUKH, €C MPOLCCChI U ABJICHUS.




6 | I'pynmoBbie (heHOMEHBI M UX XapaKTEePHUCTHKY.

7 | PykoBOACTBO KOJJIEKTHBOM (BJIMSIHUE, BIACTD, JINIEPCTB).

8 | MeTozpl 1 CTUIIN YIIpaBIICHUSI.

IMpakTnyeckoe 3ansitue Ne 1
AHanu3 colMaIbHO-TICUXOJIOTMYECKOr0 KIIMMaTa B FpyIIie.

IpakTnyeckoe 3ansitue Ne2
Omnpenenenre JeM0BBIX poJiel B MaJIbIX TpyIax

Cozepxanue yueOHOTO MaTepuaa

Tema 4.2.Vnpasnenue 1 | IMousaTHe KOHDIUKTA U €0 CTPYKTYPHBIC KOMITOHEHTHI.

KOH(DIUKTaMU.
2 HpI/I‘{I/IHLI BO3HMKHOBCHUA U IWMHAMHWKA Pa3BUTUA KOH(l)J'II/IKTa.

3 | CrocoOsI yripaBieHus] KOHGIUKTaMU.

4 | Crparerust noBeeHus B KOHQIUKTE.

IIpakTuyeckoe 3ansaTue Ne 1
Pasperenne KOH(IMKTa MEXKy WICHAMHU TPYIIITHI.

IIpakTuyeckoe 3ansaTue No2
Omnpenenenye CTUIIS YIPaBICHUS B KOHKPETHON CUTyalluu

Pa3znesa SKoHTpOJIb, yUeT 1 aHAJIU3 PA0OTHI CTPYKTYPHOI'O MOApa3aeIeHust

Tema 5.1. CymHocTs 1 Copneprxanue yueOHOro MaTepuaa

TEXHOJIOTHs TIpoIiecca 1 | KonTpons kak 3axmountensHas (aza ynpaBaeH4eCKOro KOHTPOJIL.
KOHTPOJISL. 2 | Pa3HOBUIHOCTH KOHTPOJIS: PEBAPUTEIIBHBIN, TEKYIINH U 3aKIIOYUTEIbHBIN.
3 | XapakTepuCTHKa 3TarnoB KOHTPOJIL.
4 | IlpunsTHE yNpaBIeHYECKOro peIeH s 110 Pe3yIbTaTaM KOHTPOJISL.
5 | IloBemeHYeCKHE aCIEKTHl KOHTPOJIS.
6 | YepTbl 3 PEeKTUBHOrO KOHTPOJS: CTpATErHuecKas HalpaBIEHHOCTh, CBOEBPEMEHHOCTh, THOKOCTh, MPOCTOTA U
9KOHOMUYHOCTb.
7 | MadopmammonHoe obecniedeHre KOHTPOJIS.
IIpakTHyeckoe 3aHsATHE
Pa3paboTka cxeMBbl ponecca KOHTPOJIS e TEIbHOCTH COTPYTHUKOB ITOpa3IeNeHUs.
Tema 5.2.YVnpapinenue Conepxanne yq4eOHOTO MaTepHaa
KaqcCTBOM pa60TbI 1 | CrargapTsl KauecTBa B TYpH3ME U UX COOIIOACHUE.

HOZIPa3ACICHHMA. 2 | OcHOBHBIE TOKA3aTeIN KAuecTBa PabOThI MOIpa3IeNeHus.

3 | Merozp! o coopy HHGOPMALIUK O Ka4eCTBE pabOThI MOAPA3ICTICHUSL.

IIpakTHyeckoe 3aHATHE
Pacuer ¢prHAHCOBBIX TIOKa3aTeNeH NEATETFHOCTH OPTaHN3AINH U €€ TTOApa3 IeICHIH

Tema 5.3.OCHOBHEBIE ConeprkaHne yueOHOro Marepuaia

(I)I/IHaHCOBLIe HOKa3aTelH 1CebecTOMMOCTD U €€ BHUIIBL.

2 KanpkynupoBaHne ce0eCTOMMOCTH NPOTYKITUH.




SHOXOI[ npeanpudaTus, €ro CyHOCTb U 3HaUCHUC.

paboThI OpraHU3aIuu |
MOJIPa3ICICHUSL.

4MexaHu3M 00pa30BaHUsI W UCIIOIH30BAHUS IPHUOBLTH.

5Touka 6e3y6BITO‘IHOCTI/I 1 €€ MCIIOJIb30BaHUC MPH IJIAHMPOBAHUN l'IpI/I6I)IJ'II/I.

6ITopor peHTaOEIEHOCTH.

7®daxTopel, BAMAOIIME Ha (OPMUpPOBaHME (DUHAHCOBBIX PE3YJIbTATOB W aHAIU3 JUHAMHUKHA (DPUHAHCOBBIX
pe3yabTaToB.

IIpakTHyeckoe 3aHsITHE

2 3
Pa3paboTka Mep 1o MoBbIIIeHHIO (P PEKTUBHOCTH pabOTHI MOApa3IeTICHHsL.
CamocTosiTesibHasi padoTa NPH W3YYeHUN pas3aeaon 1-5.
TemaTuka BHEAYIMTOPHOI CaMOCTOSITEIbHOI padoThI
Tema 1.1. Pabota c aureparypoii o reme: «llenn, 3aauu 1 MUCCHSI TYPUCTCKON OpTraHU3alUumy.
Tema 1.2.Pabora ¢ aurepatypoii mo teme: «KoopauHaius u peryaupoBaHus ASATEIbHOCTH (YHKIIMOHAIBHOTO MOPa3ICIICHUS
Tema 1.3. Paborta ¢ aurepatypoii mo teme: «JlenerupoBaHue MOJTHOMOYUUY
Tema 1.4. Pabora ¢ aurepatypoii mo teme: « MoTHBAIMS IEPCOHANA CTPYKTYPHOT'O TOJPA3ICIICHHS
Tema 2.1. Pabota c aureparypoii o reme: «CyIHOCTh UIAHUPOBAHUS))
Tema 2.2. Pabora ¢ autepaTypoii o Teme « TexHOoIorus miaHupoBaHUs» 3
Tewma 3.1. Pabora ¢ autepatypoii no teme: «CructeMa KOMMYHHUKAIUN OpraHU3alum» 122
Tema 3.2. Pabora c aureparypoii o Teme: «JlenoBoe o0leHHE U ero 0COOEHHOCTHY
Tema 4.1. Pabota c aureparypoii o reme: «Pabovas rpynmna u ee CTpyKTypa»
Tema 4.2. Pabota c aurepatypoii 1o reme «YnpasjieHre KOH(IUKTaMm.
Tema 5.1.Pabora c nurepaTypoii o teme: « CylHOCTh M TEXHOJIOTHS Tpoliecca KOHTPOJISD)
Tema 5.2. Pabota c aurepatypoii 1o reme: «YrpapjieHHe Ka4eCTBOM PaOOThI MOPa3ACICHHsD)
Tema 5.3. Pabota c aureparypoii no reme «OcHOBHbIE (PHHAHCOBBIE MOKA3aTENU pa0OThl OPraHU3alMK 1 MOAPA3/ICIICHHUS
YueOHast mpakTHKa 36 2,3
M/K.04.02 CoBpeMeHHAasi OPITEXHUKA U OPraHU3AIHUA 1eJI0NPOU3BOACTBA
Pasznes 1. lokymenTanus GyHKIMOHAJIBHOI0 NOAPa3iejieHusl
Tema 1.111oasTHE O Conepxanue yu4eOHOTO MaTepHaja
KOPPECIIOHICHIIMH 1 1 | FOpuandeckoe 3HaUCHUE TOKYMEHTOB.
JIETOTIPOM3BOJICTEE. 2 | I'ocynapcTBeHHas cHCTeMa IOKyMEHTAalUHOHHOro odecrnedenus ynpasierus (ICHOY). 1,2
3 | IlonsiTHe O MOKyMeEHTE, BHIBI AOKYMEHTOB, (DYHKIMH DOKYMEHTOB, IpaBHiIa O(OPMIICHHS YIPABICHYSCKHX
JOKyMEHTOB.
4 | Vandukanus u crangaptmsanmsa gokymenTos ('OCT, OCT, PCT). 1
Tema 1.2. 1 | TpeOoBaHus K OnaHKaM JOKYMEHTOB Ha OCHOBE rocyaapctBenHoro cranaapra PO 'OCT P 6.30 - 2003. 1
bnanku JOKYMCHTOB.
Tema 1.3.PekBU3UTEHI CozneprxaHne y4eOHOro MaTepuana
JIOKYMEHTOB. 1 | TpeGosanus k GmaHKaMm TOKYMEHTOB Ha OCHOBE TOCYAapcTBeHHOTO ctanaapta PO TOCT P 6.30 — 2003. 1
IIpakTHyeckoe 3aHATHE
Pabora mo cocTaBieHHIO TEKCTa THHOBOTO JOKyMeHTa. O¢opMieHHe JOKYMEHTa B COOTBETCTBHH C OOIIMMH 1 3

TpeOOBaHUAMHU

Tema 1.3.001mue TpeOOBaAHUA K

Coneprkanue yueOHOro MaTepuana
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TEKCTaM U 0(popMIICHUTIO

1 HOpS[Z[OK COCTABJICHUA JOKYMCHTOB.

JIOKyMEHTOB 2 | TpeboBanus K 0)OPMIICHUIO IOKYMEHTOB. 1 1,2
Pa3nes 2.CTpyKTypa JOKYMEHTAIMH NOAPa3/Ie/ICHHS. 2
Tema 2.1. OpranuzanioHHO- ConeprxaHue y4e0HOro Marepuana
DPACIIOPSAUTEIbHAS 1 | Opranu3anyioHHas JOKYMEHTAIMS: YCTaB, NOJOKEHUE, HHCTPYKIIHSL.
TTOKYMEHTAIIHs! 2 | PacnopsiguTesnbHbIe JOKYMEHTBI: TIPUKA3bl, HHCTPYKIIMH, YKa3aHHUS, PEIICHHs, TOCTAHOBJICHHS, PACTIOPSDKCHUS.
’ 3 | CripaBoyHasi JOKYMEHTAUMs: JIOKJajgHas 3alicKa, Cly)keOHas 3amucka, OOBSCHHUTEIbHAs —3aIHcKa, 1 12
MIPETIOKEHNE, TIPEICTaBIICHNE, 3asIBJICHHIE, IIPOTOKOJ, aKT, 3aKII0YEHHE, OT3bIB, IEPEUCHb, CITICOK, eperncKa
IpakTnyeckoe 3ansitue Ne 1
dopmupoBaHue OpraHU3anMOHHON mAokymeHTanuu. OdopmiieHHe pacnopsIuTeNbHON noKyMeHTanuu. Pabora co 3
CIPaBOYHON JOKYMEHTAIHEH. 2
IpakTnueckoe 3ansitue Ne 2
Pa3pabotka 1 (opMUpOBaHHEe JOKYMEHTAIIUH 10 JINYHOMY COCTaBY. 3
Tema 2.2.JlokymentupoBanue | Conepxanne yqeOHOro mMarepuana
TPYJAOBHIX TPABOOTHOIIEHUH 1 | 3akoHonaTeNbHas U HOPMATHBHAS pErJIaMEeHTalUs JOKyMEHTUPOBaHHs NpueMa Ha padory.
) 1 1
2 OCO6CHHOCTI/I IIOATrOTOBKHU U O(bOpM.]'ICHI/Iﬂ IpUKa30B 110 HI/I‘{HOMy COCTaBy.
IIpakTUyeckoe 3aHsiTHE
3arnojHeHne TOKYMEHTOB CTPOrod OT4eTHOCTH. Pa3paboTka TOKyMEHTaIK 110 KOMMEPUYECKOM AesTeIbHOCTH 1 3
HOZIpa3JIeNIeHNsI.
Pa3znen 3. OCHOBBI OpraHu3anum AeJ0NMPOU3BOACTBA.
Tema 3.1. OpraHI/ISauI/I}I CojeprkaHue yaeOHOro Mateprasia
paboThI ¢ MOCTYIAMOUMH U 1ITopsinox 0OpaboTKH JOKYMEHTOB. 1 2
2NudopmanmonHo-nonckoas cuctema (UI1C) mist paboThl ¢ TOKyMEHTaMH OpraHU3allUH.
HUCXOJAIMMU JOKYMEHTaMHU popman ( ) A p AOKYM p I
3 CocraBiieHHEe HOMEHKJIATYPHI JIe]1.
TONPA3ACTCHHA. IIpakTUyeckoe 3aHsiTHE 1 3
CocTaBieHUe anmapaTypHO-TEXHOIOIMYECKOM CXeMBbI IIPOU3BOJICTBA CIIUPTA U3 MENIACCHI.
Tema 3.2.Peructparus u CozneprkaHne y4e0HOr0 MaTepuana
MHIEKCAIIS TOKYMEHTOB 1 | Mecra 1 pOpMBI perUCTpanii JOKyMEHTOB.
2 | ®opmBbl perucTpalii J0KYMEHTOB. 1 2
PMBbI p P yM
3 | Kaproreku 1 METOMKH UX CO3/IaHMSI.
p
4 | KoMnblOTepHbIC TEXHOIOT MU PETUCTPAIMN JIOKYMEHTOB.
IIpakTHyeckoe 3aHATHE
O0paboTKa MOCTYMAIINX U OTIIPABIAEMBIX JOKYMEHTOB IMONpa3AeieHus. Perucrpamms nqokymernranmn. Pabora c 1 3
TUTIOBBIMHU JJOKYMEHTaMH.
aMOCTOsITeNIbHAsI paboTa
ema3.3.0pranuzanus C pab
KOHTPOJISI UICTIOJTHEHUS 1 | YpoBHn KoHTpOIA. 26 3

AOKYMCHTOB.

2 | 3aga4ym KOHTPOIIS.

3 | Cpoku UCTIONHEHHS TOKYMEHTOB.
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IlocTanoBka Ha KOHTPOJIb.

HpOBepKa X0oaa UCITOJTHCHMU.

Cusrue JOKYMEHTA C KOHTPOJIA.

~N| o o b

AHaau3 UCIOIHUTEIbCKON JUCHHUIIINHEI.

Tema 3.4.CripaBoyHO- CamocrosTensHas padora

HH(pOPMALIMOHHAS paboTa. 1 | UcxonHble AaHHBIE, METOMMKA pacuera.\

Tema 3.5.CocrTaBiieaue 1 | PacnpenerncHre UCTTOMTHEHHBIX JOKYMEHTOB B JIeTa.

HOMEHKJIATYPHI JEII. 2 | CucremaTH3alys 1 3aKpeIUIeHHEe HHIICKCOB JIeN, YCTAaHOBJICHHE CPOKOB XPaHEHHUS JIe. 32 3

Tema 3.6.DopmupoBanue u 1 | Hymepamiss JHCTOB Jienia, COCTABJICHHWE 3aBEPUTENBHON HAJMHCH, COCTABICHHE BHYTPEHHEH omucH

o(opMIIEHHE JEIT. JIOKYMEHTOB JieNia, Meperuiet (MOIIHBKa) Je.
2 | OdopmiieHre 00J10KeK AeN MOCTOIHHOTO ¥ BPEMEHHOI'0 XPaHEHHUSL.
3 | CocraBnenue u ohOpMIICHUE OTHCEH JIENT CTPYKTYPHOTO MOAPa3ACICHUS TYPUCTHICCKON (PUPMBL.
IIpakTHyeckoe 3ansaTHe Nel. 3
I[Tpaktuka hopmupoBanus u opopmieHus aei. PopMHUPOBAHKE HISKTPOHHOH KapTOTEKH. 1
IIpakTHYeckoe 3ansiTHe No2. 3
I[Mpaktuka hopmupoBanus u opopmieHus aei. PopMHUPOBAHKE HISKTPOHHOH KapTOTEKH.

Tema 3.7.Texyiee xpaHeHue CamocrositenbHas pabora

JIe] ¥ TOATOTOBKA K repeaaue B | 1 | Popmuposanue fen nocie OKOHYaHHs U B TEKYLIEM JENIONPOU3BOJICTBE.

BCIOMCTBCHHBIM apXMB. 2 | Dkcriepr3a HEHHOCTH JOKYMEHTOB U €. 26 3
3 | Odopmitenne e B COOTBETCTBHHU C YCTAHOBJICHHBIM HOPSIIKOM IIPH IIepeade B COOTBETCTBYIOLINI apXHB.

Pa3nen 4. Ucnosib30BaHMe COBPEeMEHHOM TEXHUKH NMPH padoTe ¢ JOKYMEHTAIHEi.

Tema 4.1. OcHoBHbIe cpejicTBa | CamocrositenbHas pabora

OPITEXHUKH, HCIIOIb3yeMbIC B 1 | AsroMaTH3MpOBaHHbBIE TEXHOIOTHH PAGOTHI C IOKYMEHTAMH. 26 3

9

TYPHCTHUECKHX (UPMAX. IIpaxkTHYecKoe 3aHATHE 3
ITpaktrka pabOTBl HA ABTOMATHU3MPOBAHHBIX PabOYMX MECTaX C HCIOIb30BAaHWEM OPITEXHHUKHA U HPOrPAMMHOIO 1
obecneueHus 1 00bEANHECHUEM KX B JIOKAJIBHBIC OTPACIICBHIC CETH .

VYueOHast mpakTHKa 36 2,3

[TpousBoCTBEHHAS IPAKTHKA 324 3

Uroro 644

JUst XapaKTepUCTHKU YPOBHS OCBOCHHSI y4eOHOT0 MaTepHala HCIoIb3YIOTCS CIeayIonIe 0003HaYeHUS:

1 — o3HaKOMUTEIBHEIN (y3HaBaHNE paHee M3YICHHBIX O0OBEKTOB, CBOMCTB);

2 — penpOAYKTHBHBIH (BBIOIHEHHE ASSITEIBHOCTHU 110 00pa3ily, HHCTPYKIMHU HIIU TI0J] PYKOBOJIICTBOM);

3 — IPOMYKTHBHBIN (TUIAHUPOBAHKE U CAMOCTOSTEIILHOE BBITOJTHECHUE ACATEILHOCTH, pelIeHHe MPOOJIEMHBIX 3a/1ay).
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4. YCJIOBUSA PEATINBALIIMU TPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeGoBaHUSI K MMHMMAJbHOMY MATEPHAIBHO-TEXHUYECKOMY

odecneyeHHuIo
MJIK.04.01 Ayn. 2405 JlabopaTropusi KOMMYHUKAaTUBHBIX TPEHHHIOB
VYnpapnenue 3 cTona ISl COBEIIAHWHA ¢ KOMIUIEKTOM cTyiabeB Ha 30 uenoBek. Hoyr6yk HP Intel(R)
JIeSTENBHOCTBIO Core(TM) 2.7 Hz- 10 mr. MOV Laser Jet 1132MFP- 2 mT. MapkepHast 10cka.
(yHKIIMOHAIBHOTO Komnetotep mpemoaaBatens Lenovo Intel Core i3-2100 CPU 3.1GHz ¢ monuTopom Acer
TOIpa3ICIICHUS V193; TIpoekrop SANYO c skpanom Media; IlepeueHs JHIIEH3MOHHOTO MPOrPAMMHOIO
obecneuenus: Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» uronst 2020 T,
Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 1), 7-Zip (freeware).
Ayn. 1304 JTabopatopusi IeTONPOU3BOICTBA M OPITCXHUKU
KommbroTepHble cTONBI ¢ KOMIMbIOTEpHBIMUA Kpecnamu -10 mr. Ctonm ajist coBemaHuid ¢
KOMIUTEKTOM CTyJibeB Ha 20 yenosek. Hoyroyk HP Intel(R) Core(TM) 2.7 Hz- 10 mur. MY
Laser Jet 1132MFP- 2 mr. Keepoke Canon- 2 .
Komnerotep npenoaaarens Lenovolntel Core i3-2100 CPU 3.1GHz ¢ monutopom Acer
V193; Ipoektop SANYO c sxpanom Media; [Tepeuetb TUIIEH3HOHHOTO POrPAMMHOTO
obecneuenus: Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» uronst 2020 T,
Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020 1), 7-Zip (freeware).
MJIK.04.02 Ayn. 1304 JlaGopatopusi AENONPOU3BOACTBA U OPTTEXHUKH
CoBpemeHHas KommbroTepHble CTONBI C KOMIBIOTEpHBIMU Kpeciaamu -10 mr. Cton ais coBeIaHWi c
OpPITEXHHKA U KOMILIeKTOM cTyibeB Ha 20 uemosek. Hoyroyk HP Intel(R) Core(TM) 2.7 Hz- 10 . MOV
OpraHu3alus Laser Jet 1132MFP- 2 mr. Keepoke Canon- 2 .
JICTIOTIPOM3BOJICTBA Kommerorep npenogasarens Lenovo Intel Core i3-2100 CPU 3.1GHz ¢ monutopom Acer

V193; Ipoexktop SANYO c sxpanom Media; [Tepeuetp THUIIEH3HOHHOTO POrPAMMHOTO
obecrieuenus: Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 T,
Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» uronst 2020 1), 7-Zip (freeware).

4.2. UudopmanuoHHoe odecriedyeHue 00y4eHus

MJIK.04.01 YnpaBJjieHHe JeATeJIbHOCTHI0 YHKIMOHAJIBHOIO MOAPA3Ae/JIeHUs

KunurootecneueHHOCTH
bubauorpajduyeckoe onucaHue u3IaHus Ocuosnasi/ Kou1-Bo. 3K3.
(aBTOp, 3ar;1aBUe, BU/, MECTO M TOJ U31aHUsA, KOJI. CTP.) AOMOIHATEIBHAS B OMOJI. BJJCIETchIéI:IIbI
JuTeparypa CI6IDY pecyp
AnTtonern, B.A. OCH. DbC IOpaiit
MHHOBAIIMOHHBIA MEHEDKMEHT ;| YUYESOHUK U
npaktukyM s CITIO / monx pen. Anronna B.A.,
bennoro b.1. — 2-e u3a., ucnp. u gomn .—
DJIEKTpOH. AaH. — MockBa : M3narenbcTBo
FOpaiit, 2019 .— 303c .
Acrtaxosa, H.I. ObC KOpaiir .
Menemxment : YueOnuk s CITIO / AcraxoBa
H. ., MockButus I'. W. ; mox o6m1. pex. OCH.
Acraxosoit H.U., MockButnna I'. 1. —
DNeKTpOH. 1aH. — Mocksa : 3naTenscTBo
HOpaiit, 2019 .— 422c.
Jlopman, B.H. OCH. ObC Opaiit
KoMMepueckast 1esTeNbHOCTh : YueOHoe
noco6ue / [lopman B. H. ; mox Hayd. pen.
Kenpuesckoit H.P. — DnextpoH. nan. — Mocksa)
: I3parensctBo FOpaiit, 2019 .— 134c.
Jlopman B.H. TOTI. OBC IOpaiit
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https://www.biblio-online.ru/bcode/442430
https://www.biblio-online.ru/bcode/426417
https://www.biblio-online.ru/bcode/438107
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3248&TERM=%D0%94%D0%BE%D1%80%D0%BC%D0%B0%D0%BD,%20%D0%92%D0%B0%D0%BB%D0%B5%D0%BD%D1%82%D0%B8%D0%BD%D0%B0%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://www.biblio-online.ru/bcode/438111

Kommepueckasi opraHu3aius: 10X0 bl 1
pacxo/bl, GPMHAHCOBBIN pe3ysabTar : YueOHoe
noco6ue J{nsa CIIO / lopman B. H. ; mox Hayy.
pen. Kenpueckoit H.P. — Dnexrpon. nan. —
Mocksa : U3narensctBo FOpaiit, 2019 .— 107
c.— (IIpodeccnonanpaoe 0OpazoBaHue)

Kypoukuna, A.1O. 9bC IOpaiit
YrpaBieHue KaueCTBOM YCIYT : YUeOHUK U ITOTI.
npaktukym s CI1O / Kypoukuna A. 0. — 2-¢
W3], UCTIP. U 0T .— DJIEKTPOH. 1aH. — MockBa
: I3parensctBo IOpaiit, 2019 .— 172¢ .

M/K.04.02 CoBpeMeHHAasi OPITEXHUKA U OPraHU3anus AeJIONPOU3BOACTBA

Kuuroo0ecneueHHOCTh

OcHoBHas/
Bubanorpaguueckoe onncanue u3IaHus OIONHATENLHAS Ko.Ji-Bo. K3y
(aBTOp, 3ar1aBHe, BUJI, MECTO M IO/l H3AAHHsI, KOJI. CTP.) a B OMO0.1. JIEKTPOHHBI
JuTeparypa e pecypchbl
CIIoI'y
Kysneros U.H. OCH. OBbC Opaiit

JIOKyMEHTAIIMOHHOE 00eCIIeYeHUE YIIPaBICHUS.
JIOKyMEHTOOOOPOT U JACTONMPOU3BOJICTBO :
YueOnuk u npaktukyMm g CIIO / Ky3uenos U.
H. — 3-e u3x., mep. u gon .— DJIEKTPOH. JaH. —
Mocksa : M3narensctBo FOpaiit, 2019 .— 462¢ .

Kysueros 1.H. DBC IOpaiir.
JloKyMeHTallMOHHOE O0ecTieueHue yIpaBIeHus
nepcoHayioM : YueOnuk u npaktukym s CIIO /|ocH.
Ky3nenos U. H. — DnekTpoH. naH. — Mocksa :
M3narensctBo IOpaiit, 2019 .— 521c.

TTapmacenxo HO.A. moII.

JloKyMEHTHUpOBaHHE YIIPABICHUYECKON 9bC
neATenpbHOCTH ¢ YueOHoe nmocodbue .— 1 .— ZNANIUM.
Mockga : U3narensckuii Llentp PUOP, 2018 .—

138 c.

4.3. O0mme TpeOOBaHUA K OPraHU3ALMU 00Pa30BaTeJbHOIO Mpolecca

Teopetnueckue  3aHsATUS W ydyeOHAs  TPaKTUKAa  MPOBOASTCS B
oOpa3zoBaTelbHOM  yupexaeHun. B  mporecce 00ydeHHS  HCMOIB3YIOTCS
MMHTAILIMOHHBIE u nH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIE TE€XHOJIOTUU.
Koncynbrammmu o0ydarmuxcss MPOBOIMATCS B COOTBETCTBHM C  Tpadukom
KOHCYJIbTAIIN, COCTaBJICHHBIM YICOHBIM 3aBEIACHUS.

4.4. KaapoBoe obecrieueHne 00pa3oBaTeJILHOI0 nMpouecca

TpebGoBanus K KB (pUKauu MeJarorun4ecKux (MHXXEHEPHO-
MeJIarOTHYECKUX) KaJIpOB, 00CCIIeUYnBaOIIUX o0ydeHue mo moayato IIM: Beiciee
crienuanbHOe 00pa30BaHMNE, COOTBETCTBYIOMIEE MPOMIITIO MOTYJIS.
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https://www.biblio-online.ru/bcode/430851
https://www.biblio-online.ru/bcode/433861
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5. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHUSI
NMPO®ECCUOHAJIBHOIO MOJIY.JIS
(BUJA TPOPECCUOHAJIBHOMN AESATEJIBLHOCTH)

[IK.4.1. TlnanupoBaTh AEATEIBHOCTH | YMETh MJIAHHPOBAThH NeATENbHOCTH | [IpakTHyeckas padora
MoJIpa3AeieHHUs. MOJpa3/ieIeHUs

[1IK.4.2. OpraHu3oBHIBaTh u | YmMmers OpraHU30BbIBAThH [IpakTnueckas padora
KOHTPOJIMPOBATh JIEATENbHOCTh | KOHTPOJIUPOBATh JeATEIbHOCTh

MOJJUNHEHHBIX. MOAYNHEHHBIX

IIK.4.3. Odopmitsath OTYETHO- | YMeTh  O0QOpMIISATH  OTYETHO [IpakTuueckas pabora

IJIAHUPYIOIIYIO TOKYMEHTAIIUIO.

MJIAaHUPYIOUIYIO TOKYMEHTAIHIO.

q)OpMBI U MCTOJAbI KOHTPOJA W OLUCHKH PC3YyJIbTATOB O6y‘I€HI/I$I JOJIZKHBI

NO3BOJISATH  MPOBEPATH Y

o0y4JaromuXxcs

HC

TOJIBKO

c(hOpMUPOBAHHOCTH

HpO(l)eCCI/IOHaJ'H::HBIX KOMHCTCHHHﬁ, HO W Pa3BUTHUC O6H_II/IX KOMHCTCHHHﬁ )51

00ecreynBaroInuX UX YMEHUH.

Pe3yabTarsl
OcHoBHBIE NTOKAa3aTeJIN ®opMbI H METObI
(ocBOEHHBIE 001IIHE
OLIEHKM pe3yJibTaTa KOHTPOJISI U OLEHKH
KOMIIETEeHIIMH)
OK 1. TIlomumarp cymHOCTh u | [loBbIIIEHHE HUHTEpECA K | HaGmrogenue u oleHKa Ha
COMAJIBHYIO 3HAYUMMOCTh cBOEU H3y‘IaeMOI>'I OUCHUIIMHE MW K | IPAKTUYCCKUX 3aHATHUAX.

Oymymieir mpodeccuu, MPOsIBIATh K

IMOJIYYCHHUIO 3HAaHUU B ICIIOM,

Hannune momoXuTenbHBIX

Heil yCTOHUMBBIH HHTEpEC pacmmpenne Kpyrosopa, | OT36IBOB 110  HTOTam
yriyoneHue 3HaHun y4eOHOM TTPAKTUKH.

OK 2. OpranuzoBsiBath | [IpoGneMubie 3aaHus 1o | OkcnepTHas OLIEHKa

CO6CTBCHHYIO HEATEIbHOCTD, IMOpsAAKY opraHusanuu | pCICHUA CUTYalluUOHHBIX

BBIOMPATh THIOBbIC METOAbl ¢ | CMPTOBOTO M JIHKEPOBOOYHOTO | 3aad.

CIIOCOBEL BBITOJIHEHNs | TPOU3BOCTBA Hab6monenne "
OKCIIEpTHAsI OLEHKAa Ha

npodeccuoHaNIbHBIX 3ajad4, p !
NPAaKTHYECKUX 3aHATHUSIX, B

olneHuBaTh HX A(OPEKTUBHOCTH M .
mporiecce yaeOHOI

Ka4yeCcTBO IAKTHKH

OK 3. Ilpunumarh pemieHus B
CTaHJAPTHBIX W HECTaHJAPTHBIX

AKTUBHOE CTpemJIeHue K
TTOJIOKUTETEHOMY peIIeHuto

HaGmronerme BO BpeMs
y4e0HOM PaKTHKH.

cATyauusAx M HecTH 3a  Hux | CTAHIAPTHBIX M HECTAHJAPTHBIX OKkcnepTHas OLICHKA
npodecCHOHANBHBIX 3a1ad. peleHus

OTBETCTBEHHOCTH
Camoananus W KOppeKUMs | mpoQecCHOHANIbHBIX
PE3yJIbTaTOB COOCTBEHHOH | CUTYal[MOHHBIX 33724
paboThI

OK 4. OcymecrBisare mnouck u | Hamucanne pedeparoB, | YuacTie B  KOHKypCax,

UCIIOJIb30BAHUE uH(popManuy,
HeoOxoauMo a3 PEeKTUBHOTO
BBIMOJIHEHUST  MPO(eCcCHOHATBHBIX
3aay,  Npo(ecCHOHANBHOTO U
JIMYHOCTHOTO PA3BUTHS

JIOKJIaZIOB, COOOILEHUI 10 TEMaM
CHEHNAILHOCTH

KOH(epeHIUsX,
TEeMaTHYECKUX Oecemax

OK 5. Hcnonb3oBath
UH(pOpPMAaIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHU B
po(hecCHOHABHON 1A TEIbHOCTH

[Tocemenne OnbMMoOTEK, paboTa ¢
HuTepHerom, MPOCMOTP
[MO3HAaBaTEIbHBIX KaHAJIOB | V.

OO0cyxeHue CcooOIeHHH,
JIOKJ1aJ10B, pedepaToB.
OrneHka B XypHaje
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OK 6. Paborare B xosuiektuBe H | CnakeHHOCTh paboThI B | HaOmonenue u
KoMaH e, YQPEKTUBHO 06mMAThCs ¢ | KOIUICKTUBE, TEPIUMOCTD, OOWAs | OKCIEPTHAs —OLCHKA Ha

KOJLIEraMHu, PYKOBOZCTBOM, | KY/IBTYPA, KOMIIETEHTHOCTD, | MPAKTUYECKUX u
NOTPeGUTENIMH BEIKJIUBBIC YBQKHUTEIBHBIE | JICKLIHMOHHBIX 3aHATHAX, B
B3aMMOOTHOIICHUS npotecce yueOHOI
NPaKTHKA
OK 7. Bbpats Ha ce0s | AktuBHOCTH B pabore  Ha | OOcyxkIeHue pe3ynbTaToB
OTBCTCTBCHHOCTD 3a paﬁOTy YJIeHOB | TPaKTUYCCKUX 3aHATHAX, B paGOTLI, OII€HKa B
KOMAH IbI (110 J4MHEHHBIX), pabote rpynmnaMu Ha | XKypHaje
PE3yabTaT BBIOJIHEHUS 3aJaHui TCOPCTHICCKUX SaHATHAX,
JUJIEPCKUE KayecTBa npu
PCIICHUN HpO6HeMHBIX 3aJa4
OK 8. CamocrostenbHo | OTBeThI Ha npobsieMHubie | HaGmoneHue B KOMIUIEKCE
OIIpEeNENATh 3aJlauyn BOIIPOCHI. 3a IIOBCIACHHUC U pa60T0171
po¢eCcCUOHAIBHOTO u CTy[NCHTOB B  TCYCHHUC
JMIHOCTHOTO pa3BUTHS, BCEro yuebHoro npouecca
3aHUMAThCA  CaMOOOpa30BaHUEM,
OCO3HAaHHO IUIAHUPOBATH
MOBBIIICHUE KBATU(DUKAIIUN
OK 9. OpuentupoBarbcs B | Oco3HaHHEIT MHTEpec cTyneHToB | OlEHKa MX ydJacTHs B
YCIIOBHAX 4acToM CMEHBI | KO BCEMy HOBOMY B TEXHUKE W | Oecemax,  OOCYXKICHUSX,
TEXHOJIOTHH B TpodeccuoHabHON | HAYKC JOKIIamax, KOHKypcax,
JEATENLHOCTH KoHepenuusx

6. OCOBEHHOCTH OCBOEHMS JAUCHUTUIAHBI JIJIA
WHBAJIMJIOB M JIMI] C OTPAHMYEHHBIMM BO3MOKXHOCTSIMH
3/IOPOBDBS

OG6yueHne OOyYarOMUXCA C OTPAHUYCHHBIMHU BO3MOXKHOCTSIMH 3JI0POBBS
Ipyu HEOOXOIUMOCTH OCYIIECTBISCTCS Ha OCHOBE aJalTHPOBAaHHOW paboueit
nporpaMMbl  C  HCIOJB30BAaHHWEM  CIICHHAIBHBIX  METOJOB  OOyUYCHHS W
TUIAKTHYECKUX ~ MaTepHaJIOB, COCTABJIEHHBIX C  Y4EeTOM  OCOOEHHOCTEH
NCUXO(U3UIECKOTO PA3BUTHSA, WHIUBUIYATBHBIX BO3MOYKHOCTEH M COCTOSHUS
3JI0POBBS TAKUX OoOydJaronuxcs (00yJaromerocs).

B mensx ocBoeHums y4eOHOW MporpaMMbl JUCHUIUIMHBI WHBAJTUIAMU U
JUIIAMH ¢ OTPaHUYCHHBIMU BO3MOXKHOCTSIMH 370poBbsi Kb uT obecnieunBaer:

JUIS. MHBAJIUJOB U JIMIl C OTPaAaHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbS 10
3PCHHIO: pa3MEIICHUE B JIOCTYIHBIX JIJII OOYYAOIIMXCS, SBJSIOIIMXCS CIICTTBIMHU
WM CIa0OBUIAIIMMH, MECTax W B aJalTHPOBAHHOW (opMe CIpaBOYHOM
nHpoOpManmMK O paclyMCaHUU YYeOHBIX 3aHATHH; MPUCYTCTBHE aCCHCTCHTA,

OKa3bIBAIOIIETO oOydaronemMycs HEO0OXOTUMYIO MTOMOIIIb; BBITTYCK
aNTbTEPHATUBHBIX (DOPMATOB METOAMYECKUX MaTepHaIOB (KPYMHBIA MPUDT WIH
aynnodaibl);

JUI. MHBAJIUJOB W JIAI C OrPAaHUYCHHBIMH BO3MOKHOCTSIMH 3I0POBBS 1O
CITyXY: HaJICKAIUMHU 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEICHNE NH(DOpMAITNH;

U1 WHBAJWJIOB M JIML C OrPAHWYECHHBIMU BO3MOXKHOCTSIMH 30POBbBS,
MMEIOIINX  HApYWIEHHS  OMNOPHO-ABUTATEIBHOTO  amlmapara:  BO3MOXHOCTb
OecnpensiTCTBEHHOTO AOCTYIa 00y4Yaronnuxcsl B yueOHbIe TOMEUIEHHUS, TyaleTHbIC
KOMHATBI U JIPyTHE MOMEIICHUS, a TaKKe MIPeObIBAHUE B YKa3aHHBIX MOMEIICHUSX.
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O6pa3oBanue 00y4aromUXCa ¢ OrPAHUYCHHBIMU BO3MOXKHOCTSIMU 3J10POBbS
MOXXET OBITh OPTaHW30BaHO KaK COBMECTHO C JPYTUMH OOYYaIONTUMUCS, TaK U B
OTJEIBHBIX TPYNIaX WU B OTICIBHBIX OpTraHU3aIHIX.
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M.IL

PELIEH3 U1
Ha pabo4yio nporpamMmmy npogeccHoHaabHOro Moay.s 04 «Ynpasenue
GYHKUHOHANBHBIM NMOAPAa3Je/leHHEeM OPraHH3aUHH»
TpyOunoii TaTbsiHbI AJleKCAHAPOBHBI,
npenoaasaresi Cankr-IlerepGyprekoro rocyaapecTBeHHOro0 3KOHOMHYECKOI0
YHHBepcHTeTA
Koanensx 6u3neca n TexHo10ruii

[Tporpamma npoteccHoHaTbHOTO MOy ISl 04 «YnpaBneHue
(QyHKUMOHAIBHBIM ~ NOApa3Je/NeHHeM  OpraHu3aluu»  MpeJHa3HAaueHa s
peaM3aluy rocy 1apcTBEHHBIX TPeOOBaHUH K YPOBHIO IOJrOTOBKH BBIIYCKHHKOB
[0 CIEUHAbHOCTH CpeJHEero mnpogeccHoHanbHOro obpasosanus 43.02.10
«Typuzm».

[Iporpamma npo}ecCHOHAIBHOTO MOJIyJIst 04 «YnpaBieHue
(GyHKLMOHANBHBIM MOApPa3/ie/IeHHeM OpraHu3alii» COCTaBJI€Ha Ha OCHOBE
QenepanbHOro rocyIapCTBEHHOrO 00pa3oBaTeNbHOrO CTAHAApPTa  CPEJHEro
pohecCHOHATIBHOTO o0pa3oBaHus, pa3paboTaHHBIM MunucrepcTBOM
obpazoBanus Poccuiickoit @enepanuu.

[Iporpamma 04 «VYmnpaBrnenue GyHKUHOHANBHBIM  MOJApa3AeiieHUEM
OpraHU3allUu» COIEPXKUT CIleJyIOIlde O3JeMEHTBbI: THTYJIbHbBIM JIKMCT, MacropT
(yka3aHa 001aCTh IPUMEHEHHUS IPOrPaMMBbl, MECTO NMPOGECCHOHAILHOTO MOIYJIsl B
CTPYKType OCHOBHOH 0Opa3oBaTelbHON MporpamMmbl, LeTd M 3aaa4du, 00beM
y4yeOHOM JUCLMIUIMHBI ¥ BHIOBl y4eOHOHM pabOTBI); TEeMATHYECKHH IJIaH U
colepkaHue y4eOHOW  AMCLUMIUIMHBI, YCJIOBHUS  peaju3aldd  I[POrpaMMbl
(TpeOOBaHMS K MMHHMMAJIbHOMY MaTepHalbHO-TEXHHYECKOMY O0ecredeHuto,
nepeyeHb — peKOMEeHAyeMbIX — yueOHbIX — u3maHuii,  HHTepHeT-pecypcos,
JIOTIOJIHUTEJIPHON JIMTEPaTypbl); KOHTPOJIb M OLEHKa pe3yJbTaTOB OCBOEHMUS
y4eOHOM JUCIUIUINHEL.

[TlepeueHb KOMIETEHLUI COAEPKUT BCE KOMIETEHIMH, yKa3aHHbIE B TEKCTe
OI'OC. TpeboBaHuS K MPAaKTHYECKOMY ONBITY, YMEHHUSAIM M 3HAHUIM
COOTBETCTBYIOT nepeurcieHHbIM B Tekete OI'OC.

CopnepkaHue TpOrpaMMbl HampaBleHO Ha JOCTH)KEHHE pe3yJIbTaToB,
onpesensemplx ~ ®I'OC.  CopepixaHume  OTpaxaeT  I[0CJIEI0BAaTENbHOCTh
tdopmupoBanus 3HaHWH, yka3aHHeIXx B @P['OC. B nonHo¥l Mepe oTpaskeHbI BHJIbI
pabot, HanpaBlIeHHbIE HA IPHOOPeTeHNHe YMEHUH.

[Iporpamma MoxeT ObITb PEKOMEHIOBaHAa [UIl  UCIOJIB30BaHHUS B
o0pa3zoBaTeIbHOM npotiecce OI'BOY BO «Cankr-ITetepOyprekuit
roCylapCTBEHHBI dKOHOMMYeckui yHuBepcuteT» Kommemk OusHeca w
TEXHOJIOTUH.
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