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1. ITACITIOPT ITPOI'PAMMBI ITIPO®ECCHOHAJIBHOI'O MOYJIA
Yupasjenue GyHKIHOHAJIBHBLIM NOAPAa3/Ie1eHHEM OPraHU3alUN

1.1. O6s1acTh NPUMEHEHUS] IPOTPAMMbI

[Iporpamma mpodeccnoHanbHOTO MOAYIS (Janee - mporpamMma) — SIBIISIETCS
YacThI0O OCHOBHOW 00Opa3oBaTENbHON MPOTpaMMbl IOATOTOBKH CIELHUATUCTOB
cpennero 3BeHa B cooTBeTcTBUU ¢ PI'OC no cneunansroctu CIIO 43.02.10Typusm
B UYaCTHU OCBOCHHS OCHOBHOTO BHAAa Npo(ecCHOHaTbHON  JesSTENbHOCTU
(BITJD):YnpaBnenue  (QyHKIHOHAIBHBIM  IOJpa3/eICHUEM  OpraHu3allid |
COOTBETCTBYIOIMUX Tpodeccronanbubix komnerenuuit (I1K):

[1K 4.1. IInanupoBaTh AESITEIBHOCTD MOAPA3ICICHUS.

[1K 4.2. Opranu3oBbIBaTh U KOHTPOJIUPOBATH JI€ATEIbHOCTh OTYMHEHHBIX.

I1K 4.3. OpopMIIaTh OTUYETHO-TIJIAHUPYIONTYIO JTOKYMEHTAITUIO.

HporpaMMa HpO(beCCI/IOHaHLHOFO MOAYJIsI MOKCT OBITH HCIIOJIb30BaHA B
JOITIOJIHUTCIBHOM HpO(bCCCI/IOHaJII)HOM O6pa30BaHI/II/I JJIsA ITIOBBIIICHU

KBATM(PUKALUU U TIEPETIOATOTOBKH PAOOTHUKOB B chepe Typu3Ma Mo CIeUaIbHOCTH
43.02.10Typusm.

1.2. Henu u 3aaa4u npogeccHOHAIBHOT0 MOYJisl — TPeOOBAHUA K pe3yabTaTaM
OCBOEHUsI NMPO(ecCHOHATBLHOT0 MOLYJIsl

Leab: 1aTh OCHOBHBIC TOHATHS B cpepe TypHu3Ma.

C peablo OBIaJCHUS YKa3aHHBIM BHJIOM NPO(ECCHOHATBHON NEATEIbHOCTH U
COOTBETCTBYIOIIMMHU MPO(PECCUOHAIBHBIMU KOMIETEHIMSIMH, OOYUaIOLIUICS B XO/€
OCBOEHUS MPOHECCUOHATBHOIO MOIYJISA, JOJKEH:

UMeTh MPAKTUYECKHUI ONbIT:

- cOopa wuHpopMauMu O JEATENBHOCTH OpTraHM3allud U OTACJBHBIX €€
MOJpa3ACIICHUN;
- COCTABJICHUS TUIaHa PabOTHI MOAPA3IETICHHUS;
- IPOBEJICHUSI HHCTPYKTaka paOOTHHUKOB,
- KOHTPOJIS Ka4eCTBa padOThI MEPCOHANA;
- COCTABJICHHUSI OTYETHO-TUTAHOBOM TOKYMEHTAIIMU O JESATEIIbHOCTH MOAPA3ICICHNUS;
- IPOBEICHUS MTPE3CHTAIN;
- pacueta OCHOBHBIX (DMHAHCOBBIX TOKa3aTeNel [EATEIbHOCTH OpraHu3aliu
(monpaznaeseHust);
yMeThb:
- cobuparh nHPOpPMAIKIO 0 PabOTE OPraHU3allMU U OTICTBHBIX €€ TOIpa3IeTICHUN;
- HCTIOJIH30BaTh PA3IUIHBIC METOABI IPUHITHUS PEIICHUN;
- COCTaBJIATH IJIaH pabOThI MOIpa3aesiCHuUs;
- OpraHU30BBIBaTh U MPOBOAUTH JEJIOBBIE COBEIIAHUSA, COOpPAHUS, KPYTJbIE CTOJbI,
pabouue TpymIbL;
- paboTaTh B KOMaHJI€ M OCYILIECTBIIATD JUAEPCKUE QYHKIINH;
- OCYHIECTBIATH 3P (HEKTUBHOE OOIICHUE;
- IPOBOJUTH MHCTPYKTAK PAOOTHHUKOB;
- KOHTPOJHMPOBATH KAY€CTBO paOOTHI MEPCOHANA;



- KOHTPOJIMPOBATh TEXHUYECKUE U CAHUTApHbIE YCIOBUS B 0(uce;
- YOPaBIATh KOHPIUKTaMHU;
- paboTaTh U OPraHU30BBIBATH PAbOTY C O(PUCHOIN TEXHUKOII;
- TIOJIb30BAaThCA CTaHAAPTHBIM TMPOTPAMMHBIM OOECHEUYEeHHUEM Jisi OpraHu3aluu
JIEIONPOU3BOICTBA,
- 0OPMIISITH OTYETHO-TNIAHOBYIO JOKYMEHTAIMIO 10 paboTe Mopa3ieeHus;
- IPOBOJUTH MPE3CHTAIUY;
- paccuuThiBaTh OCHOBHbIC (DMHAHCOBBIE TIOKa3aTeld paboThl OpraHu3aluu
(monmpaznaenenus) (ce0eCTOMMOCTh YCIyT, 0a30BbIe HAJIOTH, (PMHAHCOBBIN pe3yJbTat
NEeSATEeIbHOCTH OpPTraHu3aliu, OPOr PEHTA0EIbHOCTH);
- coOupaTh UHPOPMALIUIO O KaueCTBE pabOThI MOJIpa3IeIeHUS;
- OILIEHUBATh U aHAJM3UPOBATH KAUe€CTBO PaOOTHI MOAPA3ACICHNUS;
- pa3pabaThIBaTh MEPHI MO MOBBIIECHUIO A (HEKTUBHOCTH PaOOTHI MOAPA3ACIICHNUS;
- BHEJIPSITh MHHOBAIITMOHHBIE METO/IBI pa0OTHI;
3HaTh:
- 3HAUCHUE TNIAHUPOBAHUS KaK (YHKIIMH YIPaBICHUS;
- METOAMKY cOopa wuHpopManMu O padoTe OpraHu3allud U OTACIbHBIX €€
MOJpa3ACICHNU;
- BUJIBI TJITAHUPOBAHUS U PUEMBI 3((HEKTUBHOTO TIIAHUPOBAHHS,
- 3(ppexTrBHBIE METOABI TPUHATHUS PEILICHUN;
- OCHOBBI OPT'aHU3ALUN TYPUCTCKOM JIEATEIbHOCTH;
- CTaHJIapThl KAU€CTBA B TYPU3ME;
- IpaBWJIa OpraHU3aI1K JIEJIONPOU3BOJCTBA U paObOThI ¢ OPUCHON TEXHUKOM;
- mnpueMbl 3(PGEeKTUBHOTO OOIIEHUS, MOTHBAIMM TIEpCOHala M pabdOThl C
KOH(IUKTamMU;
- METOIUKH 3(h(PEKTUBHON OpraHU3aIMH JIEIOBbIX BCTPEY U COBELIaHUI;
- IPUHUUIIBI 3PHEKTUBHOTO KOHTPOJIS;
- Tpynosoii kogekc Poccuiickoit @enepanuu;
- OpTraHU3aIUI0 OTYETHOCTH B TYPHU3ME;
- OCHOBHbIC (DMHAHCOBBIC MOKA3aTENH ACSITEILHOCTH OPTaHHM3AIlMH U METOIUKY HX
pacuera;
- METOJIUKY TIPOBEICHHUSI IPE3CHTAIHI;
- OCHOBHBIE TTOKa3aTeNu KadecTBa paboThI MOIpa3iesieHus;
- METOJIBI 110 cOOpy MH(MOPMAIIMK O Ka4eCTBE PadOTHI MOapa3IeICHNUS;
- METO/Ibl COBEPILIEHCTBOBAHUS padOThI MOAPA3/ICICHMUS;
- IHHOBAIIMH B chepe yIIpaBICHU OPraHU3alUsIMH TYPUCTCKON MHIYCTPHUH.

1.3. PexoMeHayemMoOe KOJHYECTBO YAaCOB Ha OCBOCHHE IPOrPaMMbI
npodeccunoHaIBLHOT0 MOIYJIA:
Bcero — 644 gaca, B TOM 4HCIIE:
MaKCUMaJbHOW y4eOHOM Harpy3ku odyudatoierocst — 284 yaca, BKIIIOYas:
00s13aTeNIbHON ayJUTOPHOM yueOHOM Harpy3ku oOydaromierocst — 198 gacos,
CaMOCTOSITeIbHOM paboThl 0Oyyatomierocs — 86 4acos,
y4eOHOM U MPOU3BOJICTBEHHOU MpakTUku — 360 yacos.



2. PE3YJIBTATBI OCBOEHHUSA TPOPECCUOHAJBHOI'O MOJAYJIA

Pesynbratrom ocBoeHusi Mpo(ecCHOHATBHOTO MOJIYJSl SIBISETCS OBJIAJCHUE
OOy4JalolUMHUCS ~ BHJAOM  NPO(PECCHOHANIBHON  JIEATENbHOCTH  YTpaBJiCHHE
(GYHKITMOHATBHBIM o ipa3aeiicHuEM OpraHM3aIlvH, B TOM qrcIe
npodeccuonanbubiMu (I1K) u o6ummu (OK) koMmeTeHusaMu:

Kon HauMeHoBaHMe pe3yJbTara 00y4eHust

[IK'4.1. | IlnanupoBaTh AESITEILHOCTh MOAPA3ACICHHSL.

[1K 4.2. | Oprann3oBbIBaTh U KOHTPOJIUPOBATH ACATEIBHOCTh MO JUNHEHHBIX.

[1K 4.3. | OdopMISTh OTYETHO-IIAHUPYIOUTYIO JOKYMEHTAIHIO.

OK 1. |IloHumarh CYIIHOCTh U COIMAJBHYIO 3HAYUMOCTh CBOEH Oynymieit
npodeccun, MposIBISATh K HEM YCTOMUMBBIA HHTEPEC

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€STEIBHOCTb, BBIOMPATh THUIIOBBIE
METOJbl M CIOCOOBI BBIIIOJIHEHUSI MPOQPECCUOHANBHBIX 3a]a4, OLEHUBATh
ux 3 (PEKTUBHOCTD U KAYE€CTBO

OK 3. |IIpuHMMaTh pemeHHus B CTAHJAPTHBIX M HECTAHIAPTHBIX CUTYalUsX H
HECTH 32 HUX OTBETCTBEHHOCTh

OK 4. | OcyuiecTBiATh MOUCK U UCHOJIb30BaHUE UH(POPMALIUU, HEOOXOAUMOMN IS
3¢ (HeKTUBHOTO BBIIIOJIHEHUS npohecCuoHATbHBIX 3azad,
1po(heCCUOHATIBHOTO U JIMYHOCTHOTO PAa3BUTHS

OK5. | Ucnonp3zoBaTh MHGOPMALMOHHO-KOMMYHHUKAIIIOHHBIE TEXHOJOTUU B
npo(hecCUOHATBHON eI TEIbHOCTH

OK 6. | Paboratrh B KOJUIEKTUBE U KOMaHE, 3P(HEKTUBHO 00IIATHCA C KOJUIEraMu,
PYKOBOJICTBOM, ITOTPEOUTENIMU

OK 7. bpatb Ha ce0s OTBETCTBEHHOCTh 3a pabOTy UJIECHOB KOMAaHbI
(MOTYMHEHHBIX), PE3YJIbTAT BHINOJHEHUS 3a/laHUN

OK 8. CamocTosiTelbHO ~ ONpeAeNsaTh  3aJadyd  NpPOo(EecCHOHANBHOTO U
JUYHOCTHOTO pPAa3BUTHUS, 3aHUMAThCS CaMO00pa30BaHUEM, OCO3HAHHO
IUIAHUPOBATH MOBBILICHUE KBATH(PUKAIIIH

OK 9. | OpueHtupoBaThCs B  YCIOBHUSIX YaCTOM CMEHBl TEXHOJOTMH B

poheCCUOHATIBHON eI TEIbHOCTH




3. CTPYKTYPA U COAEP KAHUE ITPOPECCHUOHAJBHOI'O MOAYJIsA

3.1. TemaTudyeckunii mjiaH nNpoghecCHOHAIBHOT0 MOILYJIA

O0beM BpeMeHH, OTBeleHHBIH HA 0CBOeHHE n
PaKTHKA
MEKIUCHUTIIHHAPHOTO Kypca (KYpcoB)
B CamocrosiTe1bHasA
cero O0s3aTebHAS Ay IUTOPHAS yuedHas
4acoB Harpy3ka o0y4aomerocs patora HpoussoxcTeennas
Koani u odyyalouierocs (o mpodutro
Nnpo(ecCHOHAIBHBIX AMMEHOBAII pasAeion (uaxc. B T.4 CHenuATLHOCTH)
" npogeccCHOHAIBLHOT0 MOIY I yuebHas - B T.4., B T.4., YueOHas, ’
KOMIIeTEeHIIUH Haz B nabopaTopHbIe 4acoB
py3Ka u cero, KypcoBasi KypcoBasi 4acoB
padoThI U Bcero, ecnu npedycmompena
npaxkmuku) | dacoB padora padora
NpPaKTHYeCKHe (npoexT) 9ACOB | (11ngekcr) paccpedomouennas
3aHATHS, EaCOB K Eacos ’ NPAKmMuKa)
4aCcoB
1 2 3 4 5 6 7 8 9 10
MK 4.1 MIK  04.01 Ynpasienune
IIK 4.2 AeATeTLHOCTHIO 196 108 38 - 52 - 36 -
K 4.3 (PYHKIMOHATBHOI0 NOAPA3AeTICHHA
MK 4.1 MJK.04.02 CoBpemeHHast
MK 4.2 OpPrTeXHHKA " OpraHu3anus 124 90 36 34 - - -
1K 4.3 JeJIONPOU3BOACTBA
K 4.1 IIpou3BoACTBEHHASI MPAKTHKA 324 - 324
1K 4.2 (1o mpo¢uTI0 crienuaaIbHOCTH), YACOB
1K 4.3 (ecau npedycmompena umo2oast
(KOHYeHmpuposanHas) npakxmura)
Bcero: 644 198 | 74 - | 86 - 36 324
3.3. Coaep:xkanue o0yuyeHusi no npopeccunoHaaibuomy moaysao (IIM)
HaumeHoBaHue pa3enoB
npogeccuonaabHoro moayas (IIM), Conep:xaHue yue0HOT0 MaTepuasia, JjabopaTopHbie padoThl M MPAKTHYECKHE 3aHATHS, Oo6bem YpoBenn
MEKIUCIHUITHHAPHBIX KYPCOB caMoCTOsITeJIbHAsI padoTa 00yYaUIUXcs, KypcoBasi padoTa (IpoeKT) (eciu npedycmompenivt) 4acoB OCBOEHUS
(MIK) u Tem
1 2 4
MJIK 04.01. YnpasJieHue 1esiTeJIbHOCTbI0 GYHKIMOHAJIBHOT0 MOAPA3/1e/IeHIs]
Paznea 1. TexHoJiorusi opranuzanyu padorsbl CTPYKTYPHOIO OAPA3eIeHHsI KOMIIAHUH
Tema 1.111emn, 3amaun u CogepskaHue y4eGHOro MaTepuana
1 | Ilenu TYpUCTCKUX OpPraHU3alMil U eI UX MMOAPa3ICICHU. 1,2

MHUCCHSI TYPUCTCKOMN

2 | «llepeBo neneit».




OpraHH3alIiHU.

3 3auaq1/1 TYPUCTHUUYCCKUX aIrCHTCTB U TYpOHCpaTOPCKUX KOMIIaHUH.

4 OnpeueﬂeHI/Ie MUCCUU TypHCTCKOﬁ OpraHn3aluu.

5 | Meroauka cbopa nadopmalmu 0 paboTe OpraHu3aluy U OTJICIBHBIX €€ NOAPa3ICICHHSIX.

IIpakTHyeckoe 3aHsATHE
Coop nubopmanuu 0 paboTe OpraHU3alluK U OTACIBHBIX €€ MOIPa3/ICICHUsIX.

Tema 1.2.KoopauHnanus u
PETYIHPOBAHMUS IEATEITHHOCTH
(G YHKIIMOHATILHOTO
No/Ipa3/iesiCHuUs.

Conepxanne yd4eOHOTO MaTepuaia

1 | Opranmzanus kak QyHKOWS yOpaBieHUsl monpasfeieHueM. lIoOHATHE W BHIBI CTPYKTYp YIpaBIICHUS.
CyIIHOCTb, TUNBI U IPUHIMIIBI TOCTPOEHHS OPTaHU3AIUOHHBIX CTPYKTYP.

2 | Pa3nenenue Tpyaa M €ro BUIBIL.

3 | IlonsTre U BUIBI CTPYKTYp ynpaBieHus. [IoHATHE U BUABI CTPYKTYp ynpasiacHus. [IoHATHE U BUIBI CTPYKTYD
YIpaBiICHHUS.

4 | CyutHocTb, TUIBl ¥ IPUHIMIIEI IOCTPOCHUS OPTaHU3AIMOHHBIX CTPYKTYP.

1,2

IMpakTHyeckoe 3aHsITHE
IMocTpoeHue «aepesa neaei»

Cozxepxanue yueGHOTO MaTepuaa

Tema 1.3.]lenerupoBanue
MTOJTHOMOYHH.

IToHsiTHE ¥ BUIBI TTOJTHOMOYHIA.

TlomHOMOYMS K OTBETCTBEHHOCTb.

CyurHocTh mpoliecca JAeerupOBaHusL.

L[eHTpanmauI/m H ACHCHTpAIn3alus IIOJITHOMOYHH

IIperpanb! generupoBaHusi NOJHOMOYHIA.

ﬂOJ’DKHOCTHaH HWHCTPYKIHA: HOHATUC, CTPYKTYPbI, BUJABI U IIPABHUJIA COCTABJICHUS.

~N| OO AW N

[TpoBenenne NHCTpYKTaXxa pabOTHUKOB TOIPa3IeTICHUS

IIpakTnyeckoe 3ansaTue Nel
[TocTpoeHne CTPYKTYpHI YIIpaBIEHHs IO 3a/JaHHBIM ITapaMeTpam.

IIpakTnyeckoe 3aHATHEN?2
JlenernpoBaHue MOJHOMOYHH COTPYJHUKAM (PYHKIMOHAIBHOTO nojpasaeneHus. CocTaBieHHe T0DKHOCTHOH
HUHCTPYKLIUU

Tema 1.4.MoTtusanus
NepcoHalia CTPYKTYPHOTO
MoApa3IeyICHuUs.

Coneprxanue ydeOHOTO MaTepuaia

1 | [Ipuponma MoTHBaIUH.

2 | Ipouecc MOTHBAIUH.

3 | MoTHBaIoHHas CTPYKTypa.

4 | CrumynupoBaHue: CYHIHOCTb U (OpMBI.

1,2

IIpakTnyeckoe 3aHATHE
Pa3paboTka nporpaMMbl MOTHBAIIMH COTPYAHUKOB NOApa3/Ie/ICHHs

Paznen 2. IliianupoBaHue nesiTeJIbHOCTH CTPYKTYPHOI'O NOAPa3e/IeHUs

Tema 2. 1. CVIIIHOCTE

| Copepxanre yaeOHOTo MaTrepuaia

1,2




IUTAHUPOBAHMSL. 1 3HaycHUE TIAHUPOBAHUS KaK (DYHKIIUS YIPABICHUS
2 [laH u ero cTpykKTypa.
3 Buael miaaHoB.
4 Heo0X0IMMOCTh M CYITHOCTD TUIAHUPOBAHUSL.
5 [IpUHIUIIBI IAHUPOBAHUS: €IMHCTBA, HEMPEPHIBHOCTH, THOKOCTH, TOYHOCTH.
6 Pa3sHOBHIHOCTH IDTAHUPOBAHISL: TOITOCPOUHOE, CPETHECPOUHOE, KPATKOCPOTHOE.
7 IlepcrieKTUBHBIN aHATU3 PA3BUTHS MTOAPA3ICIICHHUSI.
Tema 2.2.TexHonorus Copnepxanne yaeOHOro MaTepuana
IJIaHUPOBAHUA. 1 XapakTepHUCTUKa MIpoLecca INIAHUPOBAaHUS B OpraHU3alK U €r0 HTAIbI. 1
2 MeTo bl IJIAaHUPOBAHUS: HOPMATHBHBIN, 0aJaHCOBBIH, OI0KETHBIHN, rpadHUeCKU.
IIpakTnyeckoe 3aHsATHE
CocraBieHHe IDIaHa pabOTHl IOApa3leiCHHs Ha OCHOBE HOPMATHBHOTO, OallaHCOBOTO, OFOHKETHOTO U 3
rpagu4ecKoro MEeTo0B.
Paznen 3. Opranusanys 1eJ10BOro 001eHust
Tema 3.1.Cucrema CopepxaHre yaeOHOro MaTepuala
KOMMYHHKAIHI OpraHU3aIH. 1 | KoMMyHUKaIMOHHEIE MPoIecchl () (HeKTHBHOCTH YIIPABICHIUSL.
2 | DOranbl KOMMYHHKAITMOHHOTO TpoIiecca. 1,2
3 | Bunel KOMMyHHKanuii: MeXIy OpraHM3aleli W ee Ccpemoi, MeXIy YPOBHSAMH U IOJApa3iCiICHUIMHU
OpTaHU3aIIH, MEKIMIHOCTHBIE.
4 | KoMMyHHKaIMOHHBIE O0apbephl.
IIpakTnyeckoe 3aHATHE 3
[TocTpoeHne cxeMbl KOMMYHHKAIMH OAPa3AeICHUN TYPUCTHUSCKOW OpTraHU3aIlHH.
Tema 3.2.JIeoBoe obmienne u | Conepxanue yaeGHOro mMarepuana
€ro 0COOEHHOCTH 1 | [oHATHE NEIOBOTO OOIIEHHSI, €0 OCOOCHHOCTH M BUIBI
1 | MexauyHOCTHOE OOIIEHHE U ero MPOOJIEMBI.
2 | MexaHU3M AETOBOTO OOLICHHUS. 1
3 | Crioco0b1 00mIeH s 1 yCIIoBHsE ) (HEKTHBHOTO B3aUMOIEHCTBHSL.
4 | Oprauusanus npoBejieHus Oece/1, COBEIAHNI U ISTOBBIX IEPETOBOPOB.
5 | Ilpesenranus Kak cnocod B3auMOICHCTBUSL.
Ipakrnyeckoe 3ansaTHe Ne 1 3
[ToAroTOBKA M MPOBEJICHUE JICIIOBOTO COBEUIAHMUS C UCIOIh30BAHUEM MTPE3CHTAIMH
IpakTnyeckoe 3anaTHe Ne 2 3
OpraHu3anus ¥ IPOBEICHUE JCIOBBIX IEPETOBOPOB.
Pasznea 4. . 'pynnoBasi fuHaMuka
Tema 4.1. PaGouas rpynmna u Conepxanue yqebHOro MaTepuaina
ee CTpYKTypa. KounekTuB u ero 0co0eHHOCTH.
CTpYKTYpHI ¥ BHIBI pA0OYHX TPYIIIL 12

dopmanpHbIe 1 He(hOpMaIbHBIE TPYIIIHI.

[TpuunHbl X 00pa3zoBaHUs.

QW IN(F

CyIIHOCTh TPYNIIOBON AWHAMHUKH, €€ TIPOIECCHI U SIBICHUSI.




6 | I'pynmoBsie GEeHOMEHBI M X XapaKTEPUCTUKH.

7 | PykoBOICTBO KOJUIEKTHBOM (BIIMSHHE, BIACTH, THICPCTB).

8 | Merozp! 1 cTWIIN yIpaBIeHUS.

IIpakTnyeckoe 3ansaTHe Ne 1
AHanu3 cOIMaIbHO-TICHXOJIOTMYECKOr0 KIMMAaTa B IpyIIIeE.

IIpakTnyeckoe 3ansaTHe Ne2
OmnpeneneHue AIOBBIX poJieil B MaNbIX TpyHnax

Coneprxanue ydeOHOTO MaTepuaia

Tema 4.2.Vnpasienue 1 | TToHsATHE KOHQIIUKTA U €70 CTPYKTYPHBIE KOMITOHEHTEHI.

KOH(JIMKTaMHU.
2 HpI/I‘II/IHBI BO3HUKHOBCHUA U JTUHAMHUKA PAa3BUTHUS KOH(bJ'II/IKTa.

3 | CrocoOsI yripaBieHUs KOHQIHKTaMH.

4 | Crpaterus moBeneHU B KOHPIIUKTE.

Ipakrnyeckoe 3ansaTHe Ne 1
PazperieHre KOHQIUKTa MKy YWICHAMH TPYIIIBL.

IIpakTHuyeckoe 3anaTHE Ne2
OmpenenieHne CTHIIS yNIPaBICHUS B KOHKPETHOH CUTyaluu

Pa3nes SKoHTPOJIb, y4eT U aHAJIN3 PadOThI CTPYKTYPHOI0 NOAPa3/ieJIeHusl

Tema 5.1. CyHlHOCTB u Conepxanne y4eOHOTO MaTepHuaia

TEXHOIIOTHS IIPoLecca 1 | KoHTpounp Kak 3aKkiirounTeNbHas (asza ynpaBlieHYEeCKOr0 KOHTPOJISL.
KOHTPOJISL. 2 | Pa3HOBUIHOCTH KOHTPOJISL: NPEABAPUTEIbHBIN, TEKYIIMH U 3aKITIOYHTEIbHBIMH.
3 | XapakTepHuCTHKa 3TarnoB KOHTPOJIS.
4 | TlpuHsTHE YIPaBISCHYECKOTO PEIICHHUs 10 pe3yabTaTaM KOHTPOJIS.
5 | IloBeeHUECKHE ACTEKTHI KOHTPOJISL.
6 | UepTsl 3 PEKTUBHOTO KOHTPOJISL: CTpaTeTHuecKas HalpaBIEHHOCTh, CBOEBPEMEHHOCTh, THOKOCTB, IIPOCTOTa U
9KOHOMHYHOCTb.
7 | MadopmarnmonHOe obecnieueHIe KOHTPOJIS.
IpakTHyeckoe 3aHATHE
Pa3paboTka cxeMbI poriecca KOHTPOJIS AEATSIFHOCTH COTPYIHUKOB TOAPA3ICICHHS.
Tema 5.2.Ynpapnenue Conepxanue ydeOHOTO MaTepHuaia
KaqeCcTBOM pa6OTBI 1 | CranmapTsl KauecTBa B TypH3ME U UX COOJIIOJIEHUE.

HoJpasAeIeHus. 2 | OcHOBHBIE IOKA3aTeIN Ka4eCTBa PpabOThI MOAPA3IEICHH .

3 | Metozpl 1o cOopy HHPOPMAIIUHK O Ka4eCTBE PabOTHI ITOIPA3ACICHUSI.

IpakTnyeckoe 3aHATHE
Pacuer ()MHAHCOBBIX ITOKa3aTeNei NeITeIbHOCTH OpraHU3ally U ee 110/Ipa3/ie]IeHUH

Tema 5.3.0cHoOBHBIE CogepxaHue yueOHOro MaTepuana

(bHHaHCOBLIe OKA3aTEIH 1CebecTOMMOCTD U €€ BUJIBIL.

2 KanpKyaupoBaHue ce0eCTOMMOCTH TIPOTYKIIHH.




pa6OTbI OpFaHI/ISaLII/II/I u 3HOXO,Z[ TPEATNIPUATHS, €TO0 CYITHOCTH U 3HAYCHHUCE.

HO,Z[paS,Z[eJ'IeHI/IH. 4MexaHu3M O6pa3OBaHI/IH 1 UCTI0JIb30BAHU HpI/IGLIJ'II/I.

5Touka 0e3yOBITOUHOCTH M €€ MCIOIh30BAHUE MPH IUTAHUPOBAHUH IPUOBLIH.

6I1opor peHTabeIbHOCTH.

7®dakropsl, BiusIOIMME Ha (QOpPMUpOBaHHE (UHAHCOBBIX pE3yJbTaTOB U aHAIU3 JUHAMHUKHA (DUHAHCOBBIX
pe3yIbTaTOB.

HpaKaneCKoe 3aHATHC

2 3
Pa3paboTka Mep 1o noBbIIeHHIO AP PEKTHBHOCTH PadOTHI MOIpa3IeICHUsL.
CamocTosiTesIbHAsI padoTa NPU M3y4YeHuu pasnenos 1-5.
TemaTnka BHeayANTOPHOI CAMOCTOATEIBHOI PadoThI
Tema 1.1. Pabora ¢ nuteparypoii o Teme: «lean, 3agauu 1 MUCCHSI TYPUCTCKOM OpraHH3aI[fiy. 4
Tema 1.2.PaboTa ¢ nureparypoii o teme: «KoopauHaliysi ¥ peryIupoBaHus ASITEIbHOCTH (QYHKIIMOHAIBHOTO IOAPa3AeICHUs» 3
Tema 1.3.IToaroToBka npe3eHTaIMK MO TeMe: «JleaernpoBaHue MOJHOMOYHI 4
Tewma 1.4. [Toaroroska Jiokjiaaa no TeMe: «MoTHBaIMS IEPCOHANIA CTPYKTYPHOTO MOAPA3IACICHHS 3 3
Tema 2.1. Pabota ¢ suteparypoii mo teme: « CYITHOCTD IUTAHUPOBAHMS 6
Tema 2.2. [Toarotoska aoknana mo teme: « TeXHOIOTHs TUIAaHUPOBAHUS 6
Tema 3.1. [ToaroroBka goknana no Teme: «CrucreMa KOMMYHUKAIIMA OpTraHU3aI[iNy 4
Tema 3.2. [ToaroroBka peepaTHBHOTO COOOIICHHMS IO TeMe: «JleToBOe OOLICHHE U €r0 0COOCHHOCTHY 2
Tema 4.1. Pabota ¢ iuteparypoii mo teme: «Padouasi rpynma u ee CTpyKTypa» 4
Tema 4.2.IToaroToBKa MpPe3eHTAIMH 110 TeMe «YTIpaBJIcHHEe KOHDIUKTaMU. 4
Tema 5.1.PaboTa ¢ ntureparypoii o Teme: «CYITHOCTh U TEXHOJOTHUS IPOIECca KOHTPOJIIS» 4
Tema 5.2.TlonroroBka pedepaTuBHOrO cooOLIeHHs N0 TeMe: «YIpaBJIeHHe KaueCcTBOM paboThl NOApa3/IelICHHs» 4
Tema 5.3. [ToaroToBka npe3eHTanuu 1o teme: «OcHOBHbIE ()MHAHCOBBIE ITOKA3aTENIM PA0OTHI OPTraHU3AIMH U T10/Ipa3ICIICHUS 4
M/IK.04.02 CoBpemeHHasi OPTTEXHMKA M OPTaHU3AIUsA JeJT0NPOU3BOACTBA
Paszgea 1. lokymenTanus GyHKIUMOHAJIBHOTO NOAPA3eJeHUs
Tema 1.11TousgTtue o Copnepxanne ydeOHOTO MaTepHraa
KOPPECTIOH/ICHITNN 1 | FOpunndeckoe 3HaYeHUE TOKYMEHTOB.
JEIOIIPOH3BO/ICTBEE. 2 | I'ocynapcTBeHHas cucTeMa JOKyMEHTaIMOHHOoro obecneuenus ynpasienus (ICAOY). 6 1,2
3 | [lonsatre o mOKyMeHTe, BUABI JOKYMEHTOB, (YHKIUH TOKYMEHTOB, MpaBHia O(GOPMIICHUS YIPaBICHUCCKIX
JIOKYMEHTOB.
4 | Yaudukanus u crappaprusanus nokymentos (FOCT, OCT, PCT).
Tema 1.2. Conepxanne yuyeOHOTO MaTepuaia
BIaHKM JOKYMEHTOB. 1 ‘ TpeboBanust k 6J1aHKaM JJOKyMEHTOB Ha OCHOBe TocynapcrBeHHoro cranaapra PO 'OCT P 6.30 - 2003. 2 1
TeMma 1.3.PekBU3UTEI Conepxanne yuyeOHOTO MaTepuaia
JIOKYMEHTOB. 1 | TpeboBanust kK 6J1aHKaM JJOKYMEHTOB Ha OCHOBE rocynapcrBeHHoro cragaapra PO F'OCT P 6.30 — 2003. 2 1
IpakTnyeckoe 3aHATHE
Pabora mo cocraBieHHIO TEKCTa TUIIOBOro AoKyMmeHTa. O¢opMIleHHE JTOKyMEHTa B COOTBETCTBHH C OOIIMMU 4 3
TpeOOBaHUIMHU
Tema 1.3.00mue TpeboBanus k | Conepxanue yqeOHOro Marepuana
1 | TTopsAIOK COCTABIICHHS JOKYMEHTOB. 2 1,2
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TeKCcTaM U 0(hOpPMIICHUIO
JIOKYMEHTOB.

2 | TpeboBanust kK 0hOPMIICHUIO IOKYMEHTOB.

Pa3nen 2.CTpyKTypa JOKYMEHTALMU NOAPA3AeJeHuUs. 2
Tema 2.1. OpranuzanuoHHO- Cozepxanue y4eOHOro MaTepuana
pacHopsanTeIbHAs 1 | OpranuzanyioHHas JOKYMEHTALMsI: YCTaB, TOJIOKEHNE, MHCTPYKLMSL.
JOKYMEHTAIHS 2 | PacniopsimutenbHble JOKYMEHTHI: IPUKa3bl, THCTPYKIIMHU, YKa3aHUsl, pEIICHHs], TOCTAHOBIICHUS], PACTIOPSIKEHHSL.
' 3 | CnpaBo4Hasi JOKyMEHTauus: JOKIanHas 3alucKa, CIy)keOHas 3amucka, OOBSICHHUTENbHAs —3allKcKa, 12
NIpeJIoKEHHE, TPECTaBICHNE, 3asBICHHE, IPOTOKOJ, aKT, 3aKJII0YEHHE, OT3bIB, IEPEUeHb, CITUCOK, eperncKa
IIpakTnyeckoe 3anaTue Ne 1
dopmupoBaHHEe OpraHU3alMOHHON AoKyMeHTaruu. OQopMiIeHHe pacropsINTENbHON oKyMeHTauun. PadoTta co 3
CMIPABOYHOM IOKYMEHTAILIMEH.
IIpakTnuyeckoe 3ansTue Ne 2
PazpaboTka u popmMupoBaHNE TOKYMEHTAIMH TI0 JTMYHOMY COCTaBYy. 3
Tema 2.2.]loxymentupoBanue | Conepkanue yue6Horo Marepuana
TPYIOBBIX PABOOTHOMICHHIA 1 | 3akoHojaTenbHas U HOPMaTHBHAS PETJIaMEHTALMs JOKyMEHTUPOBaHUs IpueMa Ha padory.
) 1
2 | OcoOeHHOCTH MTOATOTOBKH M O)OPMIICHHS TIPHKA30B 110 INYHOMY COCTaBY.
IIpakTHyeckoe 3aHsITHE
3arnoJHeHHe JOKYMEHTOB CTPOrol OT4eTHOCTH. Pa3paboTka NOKyMeHTaIMK 110 KOMMEPYECKOH e TeIbHOCTH 3
10JIpa3/IeNeHusl.
Pa3nes 3. OcHOBBI OPpraHU3aluM 1eJONPOU3BOACTBA.
Tema 3.1. Opranuzanus Copepxanue yye6HOro MaTepuana
paGoTHI C MOCTYMAIOIIMMH U 1ITopsinok 0OpabOTKU TOKYMEHTOB. 2
HCXOMILIMMH JOKYMEHTaMH 2WundopmannonHo-nouckoas cucrema (UI1C) juist paboThl ¢ TIOKYMEHTaMH OpTraHHU3aI|H.
3 CocraBiieHHE HOMEHKJIATYPbI JIEll.
TIOApasACICHHA. IIpakTHyeckoe 3aHsITHE 3
CocTaBieHue anmapaTypHO-TEXHOJIOTHIECKOI CXeMBI IPOM3BOJICTBA CITUPTA M3 METACCHI.
Tema 3.2.Peructparus u Conepxanue y4ebHOro MaTepuana
MHJIEKCAINS IOKYMEHTOB 1 | Mecta 1 opMBI peTUCTpPaiU JOKYMEHTOB.
2 | ®opMBbI perucTpalyu JJOKYMEHTOB. 2
3 | KapToTeku u METOJMKH MX CO3/IaHHSI.
4 | KoMnblOTepHbIE TEXHOJIOIMH PETHCTPALIMU JIOKYMEHTOB.
IIpakTHyeckoe 3aHsITHE
O06paboTKa MOCTYNAIOIINX U OTHPABIIEMBIX TOKYMEHTOB MOJpa3ieieHus. Peructparus JokyMmeHTanuu. Pabora ¢ 3
TUIIOBBIMH JIOKYMEHTaMH.
Tema3.3.0pranusarus Copepxanue y4eOHOro MaTepuana 2

1 | YpOoBHH KOHTPOJISL.
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KOHTPOJIA UCITIOJTHCHHU A

3a1auu KOHTPOJIS.

JOKYMCHTOB.

CpOKI/I HCIOJIHCHUA TOKYMCHTOB.

ITocTaHoBKa Ha KOHTPOJb.

IIpoBepka xo/1a UICTIOJTHEHMUS.

CHsiTHE TOKyMEHTa C KOHTPOJIS.

AHaJIN3 UCIIOJTHUTEIBCKOM JUCIUTIIINHBI.

oJiepykaHKe yueOHOro Marepuaia

Tema 3.4.CripaBoyHo-
nHpopmarmonHas padora.

HcxomHble TaHHBIC, METOIUKA pacyera.\

Tema 3.5.CocraBieHue

Pacnpe;(eneHI/Ie HCIIOJTHEHHBIX JOKYMEHTOB B JI€J1a.

HOMCHKIJIATYpbI OCII.

CI/ICTeMaTI/ISa]_II/ISI 1 3aKpPCIUICHUC MHACKCOB [1CJI, YCTAHOBJICHUC CPOKOB XpAHCHU A [CII.

| N R RrONO O N

6 1
Tema 3.6.DopmupoBanue u Hymepammst 1mCTOB Jena, COCTaBIICHHE 3aBEPUTCIBHOW HANMUCH, COCTAaBICHWE BHYTPEHHEH ommcH
oopMIICHHE eIl JOKYMEHTOB JIeJIa, IeperuieT (IOMHBKA) el
2 | OdopmieHne 06JI0KeEK JIeN MOCTOSTHHOTO ¥ BpEMEHHOTO XPaHCHHS.
3 | CocraBnenue u opopMIICHHUE OITUCEH [eN CTPYKTYPHOTO MOJpa3/ieieHHs] TYPUCTUIECKON (GpUupMBI.
Ipakrnueckoe 3ansiTue Nel. 4 3
[Ipaktuka dpopmupoBanus 1 ohopmiieHHA Aes. DopMIpOBaHUE IITEKTPOHHON KAPTOTEKH.
IIpakTnyeckoe 3ansaTue Ne2. 4 3
[Ipaktuka dpopmupoBanus 1 ohopmiieHHA Aes. DopMIpOBaHUE IINEKTPOHHON KAPTOTEKH.
Tema 3.7.TeKy1uee XpaHEeHHe 1 | ®opmupoBaHUe AET MOCIe OKOHYAHHS U B TEKYIIEM JIEIIOTIPOU3BOICTBE.
ACT U NOATOTOBKA K IICPCAAYC B | 2 | DkcnepTr3a [IEHHOCTH JIOKYMEHTOB H JIE7L. 4 1
BEJIOMCTBEHHBIN APXUB. 3 | OdopmiteHHe nen B COOTBETCTBHU C YCTAHOBICHHBIM MTOPSAKOM IPH Iepeade B COOTBETCTBYIOMINN apXHB.
Pa3nen 4. Ucnojib30BaHHe COBPEMEHHOI TEXHUKH NMPHU padoTe ¢ TOKYMEHTAIHeid.
Tema 4.1. OcHoBHBIE cpesicTBa | Conepxkanue yueOHOro Marepuana
OPTITEXHHKH, HCIIOIb3yeMbIE B 1 I ABTOMaTH3UPOBAHHBIE TEXHOJIOTHH PA0OTHI C TOKYMEHTAMH. 12 1
TYPHCTHUECKHX (HPMAX. IIpakTHyeckoe 3aHsITHE 3
IIpaxkTrka paboTH Ha aBTOMATH3HPOBAHHBIX PabOYMX MeCTax C MCIOJIH30BAHHEM OPITEXHHUKH M IIPOrPaAaMMHOTO 6
o6ecnequH${ n 06’I)CJII/IHCHI/ICM HX B JIOKQJIbHBIC OTPACJICBBIC CCTH .
CamocTosiTe1bHasi padoTa NPU H3YYeHUH pa3nenos 1-4.
TemaTHKa BHeAYIMTOPHOH CaMOCTOAITEILHON padoThI
Tema 1.1. Pabora ¢ uteparypoit mo Teme «IloHITHE 0 KOPPECTIOHACHIIUN U JIEJONIPOU3BOJICTBE. ». 2
Tema 1.2. Ananu3 HOpMaTHBOB 10 TeMe: «TpedoBaHus K OJIaHKaM JIOKYMEHTOB Ha OCHOBe rocyaapcrBenHoro cranjapra PO TOCT P 6.30 — 2003». 2
Tema 1.4. IloaroroBka noknana mo teme: «O0mue TpedoBaHMsI K TEKCTaM U 0pOPMIICHUIO TOKYMEHTOBY. 2
Tem 2.1. PaboTa c TpadapeTaMu cipaBOYHOIN JOKYMEHTAIHH. 4
Tema 2.2. PaboTa ¢ HOpMaTHBHO — IPAaBOBBIMH aKTaMH 3aKOHOJIATEIILCTBA O TPYJE. 4 3
Tewma 3.1. Pabora ¢ iuteparypoit mo Teme «Opranuzanys paboTsl C MOCTYNAIOIIAMHU U HCXOASIIUMHU JTOKYMEHTAMH MOIPA3IECICHHUSY. 2
Tema 3.2Pabota ¢ auteparypoii o Teme «Opranmu3aiiysi padoThl ¢ MOCTYNAIOIIMMHE U UCXOASIIMMH JOKYMEHTAMU TMOAPAa3ACTICHISI. 2
Tema 3.3. Pabora c mteparypoit mo Teme «OpraHu3anus KOHTPOJISI HCITOJTHEHUST JOKYMEHTOBY. 2
Tema 3.5. IToaroroBka npe3eHTanuu 1o teMe: «CocTtaBiieHne HOMEHKIATYPBI eI, 2
Tema 3.6. [TonroroBka pedepaTuBHOrO cooOIIeHNS Ha TeMy: «PopMupoBaHue v 0hOPMIICHHE eI, 2
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Tema 4.1 Jloaroroeka MNPE3CHTALMHU 110 TEME: «OCHOBHEIE CpCACTBA OPITCXHUKHU, UCTIOJIB3YEMbIC B TYPUCTHUICCKUX (l)I/IpMaX».

10

YueOHast mpakTHKa 36 2,3
IIpousBoacTBEeHHAs NPAKTUKA 324 3
Htoro 644

Jln1st XapaKTEepUCTHKN YPOBHSI OCBOEHHSI Y4€OHOT0 MaTepuajia NCTIOIb3YIOTCS ClIeAyIoNIHe 0003HaYCHUS:

1 — o3HaKoMUTENBHBIH (Y3HaBaHUE paHee N3yYEHHBIX 0OBEKTOB, CBOWCTB);

2 — penpoIyKTHUBHBIN (BBITOJIHEHUE ACATEIBHOCTH MO 00pas3ily, MHCTPYKIWH WU 110JT PyKOBOJICTBOM);

3 — NPOJYKTUBHBIN (IUIAHUPOBAHUE U CAMOCTOSITEIbHOE BBITIOJIHEHUE JIEATEILHOCTH, PEIIeHHEe IPOOJIEMHBIX 3a1ay).
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4. YCJIOBUSA PEAJIM3ALIMU ITPOPECCHOHAJBHOI'O MOAYJIA

4.1. TpeﬁoBaHnﬂ K MUHUMAJIBHOMY MAaTCPHAIBHO-TEXHUICCKOMY

o0ecneyeHun 1o
MJK.04.01 Ayn. 2405 JIabopaTtopusi KOMMYHUKATHBHBIX TPEHHHTOB
Vupasnenune 3 cToma IUIsl COBEIMAHHW C KOMIDIEKTOM CcTyinbeB Ha 30 uemoBek. Hoyr6yk HP Intel(R)
EATEIIEHOCTHIO Core(TM) 2.7 Hz- 10 mr. M®V Laser Jet 1132MFP- 2 mrt. MapkepHasgocka.
(YHKIIHOHATIBHOTO KowmmerotepnpenomaBatenss Lenovo Intel Core i3-2100 CPU 3.1GHz cmonutopom Acer
TIO/Ipa3ICICHUS V193; Ipoextop SANYO COKPaHOM Media;
[MepeuenbaueH3noHHOrONporpaMmMuoroobecrnedeHus:  Microsoft Windows Professional
(KOHTPAKT Ne 244/20 «26» utonst 2020 r, Microsoft Office Professional (KOHTPAKT Ne
244/20 «26» urons 2020 1), 7-Zip (freeware).
Ayn. 1304 Jlaboparopust A€IOIPON3BOJCTBA U OPTTEXHUKU
KoMmrmbloTepHbIe CTONBI ¢ KOMIBIOTEpHbIMH Kpeciamu -10 mT. CTonm i COBEINAHHH C
KOMIUTEKTOM cTyJbeB Ha 20 yenosek. Hoyroyk HPIntel(R) Core(TM) 2.7 Hz- 10 ur. MOV
LaserJet 1132MFP- 2 mt. Kcepokc Canon- 2 mt.
Kommsrotep npenonasarens LenovolntelCorei3-2100 CPU 3.1GHz ¢ monutopom AcerV193;
Ipoexrop SANYO c sxparom Media; [TepeueHs JIUIIEH3UOHHOTO MPOTPAMMHOTO
obecrnieuenus: MicrosoftWindowsProfessional (KOHTPAKT Ne 244/20 «26» utons 2020 T,
MicrosoftOfficeProfessional (KOHTPAKT Ne 244/20 «26» mrons 2020 r), 7-Zip (freeware).
MJK.04.02 Ayn. 1304 JTabopaTopus IeIOTIPOU3BOACTBA M OPTTEXHHUKH
CoBpemMeHHas KomnbroTepHble CTOMBI ¢ KOMIBIOTEpHBIMHU Kkpeciamu -10 mT. CTonm A COBEIIaHUHM C
OPI'TEXHUKA U KoMIUIeKTOM CTynbeB Ha 20 yenosex. Hoyroyk HPIntel(R) Core(TM) 2.7 Hz- 10 mt. MO®Y
OpraHu3aIHs LaserJet 1132MFP- 2 mit. Kcepoke Canon- 2 .
JIEJIONPOU3BOICTBA Kommnsrotep npernogasaress LenovolntelCorei3-2100 CPU 3.1GHz ¢ monutopom AcerV193;

IMpoextop SANYO c axpanom Media; [lepeueHs TUIIEH3HOHHOTO TPOTPAMMHOTO
obecnieuenus: MicrosoftWindowsProfessional (KOHTPAKT Ne 244/20 «26» utons 2020 r,
MicrosoftOfficeProfessional (KOHTPAKT Ne 244/20 «26» mtons 2020 r), 7-Zip (freeware).

4.2. MapopmanuonHoe odecneyenne 00y4eHust

MJK.04.01 YrpaBJjieHHe JeATeJbHOCThI0 QYHKIMOHAIBHOIO0 NOAPa3aeIeHusl

Kuuroob6ecneueHHOCTh
bubauorpaguyeckoe onucaHue u3IaHUs Ocnosnas/ KoJ1-BO. 5K3
(aBTOp, 3arﬂaBHe,K%?1n,cn:ec;o W TOA M3AHMSL, | TOTOMHUTENbHAS | 61»16..11 9aeKTpoHHBI
p JuTeparypa CTIIDY € pecypcol

Aremkuna, H. A.
OCHOBBI TYPareHTCKOM U TYpOIepaToOpCKOit ABC
eITeIbHOCTH . Y4ueOHoe mocooue- OCH. ZNANIUM
Mocksa . UH®PA-M, 2021-567 c.-
(Cpennee npodeccroHanbHOE 00pa3oBaHue)
Anrtoner, B.A. OCH. O6C KOpant
MHHOBAIIMOHHBIN MEHEIKMEHT | YUEOHUK U
npaktukym 1uist CI1O / mog pen. Autonna B.A.,
bennoro b.1. — 2-e uzn., ucrp. u gomn .—
Mocksa : M3narensctBo FOpaiit, 2021 .— 303c¢ .
AcraxoBsa, H.H. O6C KOpaut
MenemxmMedT : Yueonuk it CITO / AcraxoBa
H. 1., Mocksutun I'. U. ; mox ob. pex. OCH.
IActaxoBoit H.W., Mocksutuna I".11. — Mocksa :
W3narensctBo FOpaiit, 2021 .— 422c.
Jlopman, B.H. mor. 9Ob6C KOpant
OCHOBBI KOMMEPUYECKON JESTENBHOCTH :
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http://znanium.com/catalog/document?id=375403
http://znanium.com/catalog/document?id=375403
https://urait.ru/bcode/475498
https://urait.ru/bcode/477870
https://urait.ru/bcode/472158

'YyeOnoe mocobue / Jlopman B. H. ; mox Hayy.
pen. Kenbueckoit H.P.— Mocksa :
M3natenberBo FOpaiit, 2021 .— 134c.

Jlopman B.H. ITOII. 9Ob6C KOpant
Kommepueckas opranu3aius: J0X0bl U
pacxo/ibl, PUHAHCOBBII pe3yibTar : Y4ueOHoe
nocooue st CI1O / [lopman B. H. ; mox Hayy.
pen. Kenbueckoit H.P.— Mocksa: FOpaiit, 2021
— 107 c.— (IlpodeccrnonanpHoe 00pa3oBaHUE)

Kypoukuna, A.1O. Ob6C KOpant
'YpaBieHre Ka4eCTBOM yCIyrT | YUeOHHK U IoTI.
npaktukym 11t CI1O / Kypoukuna A. 10. — 2-e
u31., uctp. u gorn.— Mocksa: FOpaiir, 2021 .—
172c.

MI[K.04.02COBpeMeHHaﬂ OPITEXHUKA M OpPraHu3anus AeJ0Npou3B0JACTBA

KHuroo0ecneueHHOCTD

bubaunorpaguyeckoe onucanue U3 aHUA OcHoBnas/ Ko1-B0. 5K3
(aBTOP, 3ar1aBUE, BUJ, MECTO U IO/l M3/1aHNUS, | JONOJHUTEIbHASA - 6146..11 2ekTpOHHBI
KOJI. CTP.) JINTEepaTVDa : e pecypcsl
pATYP CII6r3Y
Kysnenos 1.H. OCH. Q6C KOpaunt

JloKyMeHTalMOHHOE O0ecrieueHUe YIpaBIeHNUS.
JIOKyMEHTOOOO0POT U JeI0NPOU3BOICTBO :
Yueonuk u npaktukym s CI1O / Kysuenos U.
H. — 3-e u3a., nep. u 1on .— MockBa

M3 natenberBo FOpaiit, 2021 .— 462c¢ .

Ky3uenos 1.H. OBC Opaiir.
JlokymMeHTaImOHHOE 00ECTICUCHHE YITpaBICHUS
nepcoHayioM : YueOHuk u npaktukym amist CI1O / jocH.
Ky3znenos 1. H— Mockaa : FOpaiir, 2019 .—

S521c.
30710TOBCKHUH, B. A. ITo1.
[IpaBOBOE pErylIMpoBaHUE TYPHCTCKON ObC Opaut

NEeSITeIBHOCTH & YUeOHUK TS

CIIO / 3onorosckuii B. A., 3omorosckas H. S1.-
Mocksa : FOpaiit, 2021-247 ¢
(ITpodeccuonanbHoe 0Opa3oBaHue)

4.3. O01mme Tpe0OBaHUA K OPraHU3aNNH 00pPa30BaTeJIbHOIO Npolecca

Teopernueckue 3aHaTHS W ydyeOHas  TpaKTUKa  TPOBOJATCA B
oOpa3zoBaTenbHOM  yupexaeHun. B mpoiecce 00ydeHUS  HCTHOIB3YIOTCS
MMUTAIIMOHHBIC u nH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUHU.
KoHcynpranmm o0y4aromuxcsi MPOBOASTCS B COOTBETCTBUU ¢ Tpadukom
KOHCYJIbTAllUM, COCTABJICHHBIM yU€OHBIM 3aBE/ICHMUS.

4.4. KaapoBoe o0ecnieueHne 00pa3oBaTeibHOI0 mpoiecca

TpeboBanus K KBaTM(PUKAITHH MearOrHIeCKUX (MHKEHEPHO-
MeJarornueckux) KajpoB, ooecrneynBaronux odydeHue mo Moyt [IM: Beiciiee
CIelUAJIbBHOE 00pa30BaHKE, COOTBETCTBYIOIIEE MPODIITIO MOTYJIS.
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http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3248&TERM=%D0%94%D0%BE%D1%80%D0%BC%D0%B0%D0%BD,%20%D0%92%D0%B0%D0%BB%D0%B5%D0%BD%D1%82%D0%B8%D0%BD%D0%B0%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/472161
https://urait.ru/bcode/475821
https://urait.ru/bcode/470020
https://www.urait.ru/bcode/444432
https://urait.ru/bcode/472244

5. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHMU
INPOPECCHOHAJIBHOI'O MOAYJIA
(BUIA ITPO®PECCHOHAJIBHOU AEATEJBHOCTHN)

IIK.4.1. IlmanupoBaTh HEATEIHLHOCTH | YMETh IUIAHHPOBATH ACITENBLHOCTH | IIpakTdeckas pabora
noJipa3AeIeHHMsL. MoJipa3AeIeHUs

11K .4.2. Opranu3oBBIBATH u | YMeTs OpraHU30BBLIBATh u | I[Ipaktraeckas padora
KOHTPOJIHMPOBATh JESITEbHOCTh | KOHTPOJIUPOBATH JeSITeTbHOCTh

MOJYNHECHHBIX. MO JYMHEHHBIX

I1K.4.3. OdopmasThb OTYeTHO- | YMeTh odopmiare orueTHO - | IIpakThueckas pabora

TUTAHAPYIOIIYIO TOKYMEHTAIIHIO.

TUTAHUPYIOITYIO TOKYMEHTAIIHIO.

(DOPMBI N MCTOJbl KOHTPOJII WM OLCHKH PE3YyJIbTATOB 06y‘—ICHI/IH JOJIDKHBI

IMO3BOJIATE  IIPOBCPATH

y oOydJarmommxcs He

TOJIBKO

c(hOpMHUPOBAHHOCTH

HpO(l)CCCI/IOHaJIBHBIX KOMHGTGHHHﬁ, HO H PA3BUTHC O6H_[I/IX KOMHGTCHHHﬁ )51

00eCIeynBaOIINX UX YMEHUH.

Pesyabrarsl
OcHoOBHBIE IOKA3aTEJIH @DopMbI U METOAbI
(ocBoeHHbIe 001IHE
OLIEHKH pe3yJIbTaTa KOHTPOJISI M OLEHKH
KOMIIeTEHIIHH)
OK 1. Ilonumare cymHOCTh | | lloBbiieHHE UHTEpeca k | Habmonenue u oueHka Ha
COIIMAJIbHYI0  3HAYUMOCTH cBoen H3yqaeM0171 JUCHUIUIMHE MW K | IPAKTHYCCKUX 3aHATHAX.

Oynymieit mpodeccuu, MpOsBIATh K

IMMOJTYYCHHUIO 3HaHUH B oecjoMm,

Hannure 1monoKuTelIbHBIX

Heil ycTOHUNBBIii HHTEpEC pacimupeHue Kpyrosopa, | OT36IBOB [0  UTOTaM
yriryOJeHne 3HaHu| yueOHOM MPaKTUKH.
OK 2. Opranu3zoBbiBath | [IpoGiemubie 3aJaHus o | DKcrepTHas OLICHKA
C06CTB€HHYIO JESTEIIbHOCTD, MOopAaKY opranu3anuu | peuICHrUd CUTYalHMOHHBIX
BHIOMPATh THIOBBIE METOABI K | CIMPTOBOTO M JIMKEPOBOJOYHOTO | 3/
CIIOCOBEL BBINOJIHEHMst | [IPOM3BOJCTBA Habmonenue u
JKCIIepTHAsE OICHKAa Ha
po(hecCHOHATBHBIX 3azay, P a
NPaKTUYECKUX 3aHATHUSX, B
olleHuBaTh WX 3((EeKTUBHOCTH U N
npouecce yueOHO
Ka4yeCTBO —
OK 3. Ilpunmmarp pemeHus B AKTHBHOE CTpPEMJICHHE k | HaGmronenue Bo Bpems
CTAaHIAPTHBIX M HECTAHJAPTHBIX | MOJIOKHUTEILHOMY pELICHUIO | y4eOHOW IPaKTHKH.
CHTyauusx ¥ HecTH 3a Hux | CTAHAAPTHBIX 1 HECTaHIAPTHBIX OKkcnepTHast OIICHKA
npodecCHOHANBHBIX 3aa4. peLeHus
OTBETCTBEHHOCTD
Camoananus u KOppeKIus | mpodeccHoHaTbHBIX
pe3yIbTaToB COOCTBEHHOH | CHUTYaIlMOHHBIX 3a/1a4
paboThI
OK 4. OcymectBnsath mouck u | Hamucanne pedepatoB, | Yyactne B  KOHKypCax,

HCIIOMB30BAHIE uH(bopMaruy, | A0KIa/I0B, cOO0ONICHUI 10 TeMaM | KOH(DEPEHIHSIX,
HeoOXomMMOil 15t ddeKxTHBHOro | CHEIHATBHOCTH TEMaTHYECKHX Oecemax
BBITIOJIHEHHUS  NTPOGECCHOHATHHBIX

3ama4, MPOPECcCCHOHANBHOTO U

JIAYHOCTHOT'O Pa3BUTHS

OK 5. Hcmons3oBath | [locemenue oubnuotek, padora ¢ | OOCyxkaeHue COOOIICHHUH,
MH(POPMAIHOHHO- HuTepHeToM, MIPOCMOTP | JTOKJIaI0B, pedepaToB.

KOMMYHUKAITMOHHBIC TEXHOJIOTHH B
podeCCHOHAIBHON NS TEIHbHOCTH

II03HABATEILHBIX KaHAIOB T V.

OreHKa B XypHAIe
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OK 6. PaGorare B koiuiektuBe U | ClakeHHOCTh paboThI B | HaOmonenue u
KOMaHJIe, 3(1)(1)3KTHBH0 001IaThCs ¢ | KOJJIEKTUBE, TEPIHUMOCTD, obmias | PKcTepTHasT OIlCHKAa Ha

KOJLIEraMH, PYKOBOZCTBOM, | KYTBTYDa, KOMIICTEHTHOCTb, | MPAKTHYCCKUX "
MOTpeGHTENIMI BCIKITUBBIC YBKHUTEIbHBIC | JICKIMOHHBIX 3aHATHSIX, B
B3aMMOOTHOIICHHS nporiecce y4eOHOI
MIPAKTHKH
OK 7. bpatb Ha ce0s | AktuBHOCTE B pabore  Ha | OOcyXIeHue pe3ynbTaToB
OTBETCTBEHHOCTH 3a PabOTy WICHOB | IPAKTHYECKHX  3aHATHAX, B | paGoTsl, OLICHKA B
KOMaH 1bl (mogunHeHHEIX), | PadoTe IpynamMn Ha | KypHale
pE3yNLTAT BHIIOIHEHHS 3a1aHNMI TCOPCTIICCKIX SaHATHAX,
JHUIEPCKIE KavecTBa npu
pEIICHUH TPOOIEMHBIX 33184
OK 8. CamocTosTenbao | OTBeThl Ha npoOsemMHuble | HabmoneHrne B KOMILIEKCE
onpeaeniaThb 3a1a4Yn BOIIPOCHI. 3a MNOBCACHHUEC U pa60T0171
pohecCHOHATLHOTO " CTYyJACHTOB B  TCYCHHC
JMYHOCTHOTO pas3BuTHS, BCEro yueGHoro mpouecca
3aHUMATBCS  CaMOOOpPa30BAHHEM,
OCO3HAHHO MJIAHUPOBATH

ITOBBIIIICHUEC KBaJII/I(i)I/IKaHI/II/I

OK 9. OpuenrtupoBatbcss B | Oco3HaHHbIM HHTEpEC CTyAeHTOB | OUEHKAa MX ydYacThs B

YCIIOBUSX qacToi CMEHBI | KO BCeMy HOBOMY B TeXHHKe M | Oecemax,  0OCYXKIEHUSX,
TEXHOJIOTHI B TpodeccuoHaibHOK | HAYKC AoKIanax, KOHKYpCax,
JIEATENTBHOCTH KOH(EPESHIUAX

6. OCOBEHHOCTH OCBOEHMSA JUCHUILJIMHBI JIJIA
WHBAJIWIOB U JIMI] C OTPAHUYEHHBIMA BO3MOXKXHOCTAMM
3JI0POBbS

OO6ydeHue oOydYarOmMMXCS C OTrPpaHUYEHHBIMU BO3MOXKHOCTSIMH 37[0POBbBS
IPpH  HEOOXOJMMOCTH OCYIIECTBIISICTCS Ha OCHOBE aJIallTUPOBAHHOM paboueit
nporpaMMbl €  HCIIOJIB30BAHMEM  CICIUAIBHBIX  METOJIOB  OOy4YeHHUs U
TUJAKTHICCKUX ~ MaTEpPHaloB, COCTaBJIEHHBIX C  Y4e€TOM  OCOOCHHOCTEeH
NMCcUx0o(U3NYECKOr0 Pa3BUTHUSI, WHIUBUAYAIbHBIX BO3MOXKHOCTEM W COCTOSIHUS
3I0POBBS TAKUX OOydaromuxcs (00y4Jaroierocs).

B uensax ocBoeHuss y4yeOHOW MNpOrpamMMmbl JUCHMIUIMHBI WHBAIUJIAMH U
JIUIIaMH C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 370poBbsi Kb uT obecnieunBaer:

JUIS. MHBAJIMJIOB W JIMI] C OrPaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBBS IO
3pEHHIO: pa3MeElIeHHe B JOCTYIHBIX JJI OOy4YaroOUIUXCsl, SBJISIFOIIUXCS CIEMbIMU
WK  CIa0OBUIAIIMMH, MECTaX M B aJalTHPOBAHHOW ¢GopMe CIpaBOYHOMU
nHpopMauu O pacnucaHuW YyYeOHBIX 3aHATHN; TPHUCYTCTBHE AaCCHUCTCHTA,

OKa3bIBAIOILIETO oOy4aroriemycs HEOOXOIUMYIO MTOMOIIb; BBIITYCK
QTBTEPHATUBHBIX (POPMATOB METOJUYECKUX MATEepPUATOB (KPYMHBIA MpUDT WiIH
aynohanel);

JUISl UHBAJIMJIOB W JIMI] C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBbS IO
CIIyXY: HaJJIe)KaIlUMH 3BYKOBBIMU CPEJICTBAMH BOCTIPOM3BEICHNE HH(POpMAITUK;
JUIT MHBAJIWJIOB M JIMI[ C OTPAHMYCHHBIMH BO3MOXKHOCTSIMU 3JI0POBBS,
UMEIOIUX  HApYyIICHUS  ONOPHO-JABUTATEIBLHOTO  ammapaTa:  BO3MOXHOCTH
OecpensITCTBEHHOTO JOCTYIMa 00yJarouuxcsi B y4eOHbIC MOMEIIECHMS, TyaJeTHbIE
KOMHATBI U JIPyTUE MOMEIICHUS, a TAK)Ke MPeObIBAaHUE B YKAa3aHHBIX MOMEIICHUSX.
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OO0pa3oBaHue 00yyaroUMXcs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
MOJKET OBITh OPraHU30BAaHO KaK COBMECTHO C APYTUMHU OOYyYarOIIMMHUCA, TaK U B
OTJIEJIbHBIX TPYIIIAX UIN B OTACIBHBIX OPTaHU3ALMIX.
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