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1. IACHOPT NPOT'PAMMBI YUEBHOM JIUCHUATIJIUHBI
NupopmanuoHHbIE CHCTEMBI B TYpH3Me

1.1. O6n1acTb npuMeHeHus1 padoyeil MPOrpaMmbl

[Iporpamma y4eOHON AMCIUILUIMHBI SIBJISETCS YaCThIO OCHOBHOM 00pa3oBaTeIbHOU
pOrpamMMbl TOATOTOBKHU CHEIMAIMCTOB CpeiHero 3BeHa B cooTBeTcTBUU ¢ PI'OC
[0 CHEUHAIBHOCTHU CIIO 43.02.10 Typusm, yKpynHEHHas TpyIIa
cnennanbHOcTer 43.00.00 CepBuc U Typu3Mm.

[Iporpamma  y4yeOHON  AWCHUIIMHBI ~ MOXET  OBITh  UCIOJb30BaHa B
JOTIOMTHUTEIPHOM  MPO(EeCCHOHATBPHOM  O0Opa3oBaHWM  JUIsl  TOBBIMICHUS
KBUTM(PUKAIIMA W  TEPEMOATOTOBKA  PaOOTHUKOB  TYPUCTHYECKOW  cdepsl
JEATEIIbHOCTH.

1.2. MecTto y4eOHO! IMCUMIUVIMHBI B CTPYKType OCHOBHOI 00pa30BaTe/ibHOI
MpPOrpaMMsbl MOATOTOBKH CHENUAJNCTOB CPeJHEro 3BeHa: IUCLMIUIMHA BXOIUT B
npodeccuoHanbHbIN yueOHbIl UK «O01menpodeccuoHanbHble JUCHUITHHBD).

1.3. leau u 3a7a4u y4eOHOM AMCUMILIMHBI — TPe0OBaHUS K pe3yjbTaraM
OCBOCHUSA Y4eOHOU AMCIHUIIIUHBI:

[enpto y4yeOHOM NUCUMIUIMHBI SBISETCS (OPMHPOBAHHWE OCHOBOIIOIATAIOIINX
IPEACTABICHUN O 3aKOHAaX, MPUHIUIAX M MEXAHM3Max MOCTPOEHUS U Pa3BUTHS
MH()OPMALMOHHBIX CUCTEM M TEXHOJIOTHI B TYpU3ME.

3ajavyaMy TUCUUILUIMHBI SBJSETCA U3yYE€HHUE OCHOBHBIX TEOPETHUYECKUX BOMPOCOB
U PAaCCMOTPEHHUE CYIIECTBYIOIIETO POCCUHCKOIO U 3apyOe€KHOT0 MPaKTHYECKOTO
ONbITa MO CO3JaHHI0, (PYHKIMOHUPOBAHUIO M PA3BUTHUIO HH(OPMALMOHHBIX
CUCTEM M TEXHOJIOTHH, UCIOJIB3YEMBIX B YIIPABICHUU.

B pesynaprare m3ydeHus 00s3aTEIBHOM 4YacTH IIMKJIA OOYYaOIIMICS JOJIKEH
ymemu:
e TMPUMEHATh UWH(MOpPMAIMOHHBIE CHUCTEM U  Tpouecchl B chepe
npodeCCUOHATILHON JIEATEeIbHOCTH;
e HCIOJIb30BaTh CETEBBIC IMPOTPAMMHBIE W TEXHUYECKHE CpEIACTBA B
npodeCCUOHATILHON JIEATEeIbHOCTH;
e BBIONHATH pabOTy ¢ MPOTPAaMMHBIMH  CPEACTBAMH  TIOBBIINICHUS
nH(pOpMaITMOHHOM 0€30MaCHOCTH;
o pabotatb ¢ Tpo(decCHOHATBHO  OPUEHTUPOBAHHBIM  MPOrPAMMHBIM
oOecIeueHNEM;
e TIONB30BATHCA CPEICTBAMH  CBSI3W M TEXHUYECKUMHU  CPEJCTBAMU,
MPUMEHSEMBIMU JJI CO3/IaHus, 00paOOTKU M XpaHEHUs JOKYMEHTOB;
e pemaTh NPUKIAIHBIE 3a7a491 B 001aCTH MPOPECCUOHAITBHON ACSTEIBHOCTH;
e OCYIIECTBIATH JIOKYMEHTAallUOHHOE oOecreueHrne mnpodecCuoHaATbHON
NEATETPHOCTH C  WCIOJb30BaHMEM  HHGOPMAIMOHHBI  CUCTEM U
TEXHOJIOTHH;
o pazpabaThiBaTh HOPMATUBHO-TEXHOJIOTUYECKYIO JOKYMEHTAIIHIO.



B pesynbTare u3y4eHus JUCIUILTHHBI 00yJaroIIUiics JOIDKCH 3HATH:
e OCHOBBI COBPEMEHHBIX HMH(DOPMAIMOHHBIX CHCTEM W  TEXHOJIOTUH
NPUMEHHUTEIHHO K KOHKPETHBIM MPEJIMETHBIM 00JIACTSIM;
o TOHATHE TIPABOBOTO pETyIupoBaHus B cdepe MpodeccrnoHaTbHOM
TeSITETbHOCTH;
o 3aKOHOJATENbHBIE AaKTBl W  JPyrHM€  HOPMATHBHBIE  JOKYMCHTHI,
perynupylomye TpaBOOTHOIICHHWS B  Tpolecce MpodecCHOHATBHON

JIeSITEIIbHOCTH;

e mpaBa U OOS3aHHOCTH paOOTHUKOB B cdepe mpodeccroHaIbHON
NeSITEIIEHOCTH;

e TIpaBWJIA W MPUHIMITEI pa3pabOTKU JTODKHOCTHBIX 00sS3aHHOCTEH, rpaduKoB
paboThI

Crnenraiuct 1o Typu3My J0JDKEH 001a1aTh

0OLIMMU KOMITETEHUUSAMH:

OK 1. TloHumath CyHIHOCTh U COLMAIBHYI0 3HAYMMOCTH CBOEUM OymyIieit
npodeccuu, MposIBIATh K HEW YCTOUUYMBBIA UHTEPEC.

OK 2. Opranu3oBbIBaTb COOCTBEHHYIO JI€ATEIbHOCTh, BBIOMpPATh THIIOBHIE
METO/Abl M CIOCOOBI BBIMNOJHEHUS NPO(PECCHOHATBHBIX 3aJad, OLEHHUBATh HX
3 PEeKTUBHOCTD U KA4E€CTBO.

OK 3. IIpuHuMaTh pemieHus: B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYaLUsIX U
HECTH 33 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh MOUCK U UCTOJIB30BaHUEe UHGOPMAIMH, HEOOXOIUMOMN
11 3¢ (HEKTUBHOTO BBIIIOJIHEHUS MPOPECCUOHANBHBIX 33J1a4, MPOPECCUOHATIBHOTO
Y JINYHOCTHOT'O Pa3BUTHSL.

OK 5. Hcnonp3oBaTh MH(OPMALMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUU B
npoeCCUOHATIBHON JIEATEIIbHOCTH.

OK 6. Pabortarb B KOJJIEKTMBE W KOMaHJe, 3(P(EeKTUBHO OOLIAThCA C
KOJUIETaMH, PYKOBOJCTBOM, IOTPEOUTEISIMH.

OK 7. bpate Ha ce0s OTBETCTBEHHOCTh 3a pPabOTy UJIEHOB KOMAaHIbI
(MOYMHEHHBIX ), pE3yIbTaT BHIMOJHEHUS 3a/IaHUN.

OK 8. CamocrosTenbHO ONpenensiTh 3aJadyd  NPO(PECCHOHATBHOTO U
JMYHOCTHOTO Pa3BUTHUSI, 3aHUMATHCA CaMOOOpPa30BAHUEM, OCO3HAHHO TUIAHUPOBATH
MOBBILICHHE KBATU(PUKAIIH.

OK 9. OpueHTHpOBaTbCSI B YCIOBHSX YaCTOM CMEHbI TEXHOJOTHH B
npohecCuOHANBHOMN NesSTENbHOCTH.

npodeccuoHaTbHBIMA KOMITETEHIUSIMU:

[1IK 1.1. BeisBasaTe 1 aHATU3UPOBATH 3aMPOCHl TOTPEOUTENST M BO3MOKHOCTHU
UX pEAIM3aLNH.

[IK 1.2. MadpopmMupoBaTh NOTPEOUTENS O TYPUCTCKUX MPOTYKTaAX.

I[IK 1.3. B3zauMmopelcTBOBaTH C TYpONEpATOPOM IO pealu3alud U
IIPOJIBUKEHUIO TYPUCTCKOTO MPOAYKTA.

[IK 1.4. PaccuuThiBaThb CTOMMOCTH TYpPIIAKETa B COOTBETCTBUM C 3asBKOM
noTpeOuTENS.



I1K 1.5. OdopMiasTs TyprakeT (TypIyTE€BKH, Bay4ephl, CTPAXOBBIE IIOJHUCHI).

I[IK 1.6. BpmonaHare paboTy 0[O OKa3aHUI BU30BOM IMOJAECPKKH
NOTPEOUTENIO.

[1K 1.7. OdopMASTH TOKyMEHTHI CTPOTOM OTYETHOCTH.

I[IK 2.1. KoHTpomupoBaTh TOTOBHOCTh TIpyHIlbl, OOOpYyAOBaHUS U
TPAaHCIOPTHBIX CPEACTB K BBIXOAY Ha MapuIpPyT.

IIK 2.2. MHCTpyKTHPOBAaTh TYPUCTOB O MPABUJIAX ITOBEICHUS HA MAPIIPYTE.

I[IK 2.3. KoopauHupoBaTh W KOHTPOJIMPOBATH JCHCTBUS TYPHUCTOB Ha
MapuipyTe.

IIK 2.4. OGecneunBaTh O€30MMaCHOCTh TYPHUCTOB Ha MapIIpyTe.

I1K 2.5. KoHTponupoBaTh KauecTBO OOCITYKMBAaHUS TYPUCTOB IMPUHUMAIOLIEH
CTOPOHOM.

I1IK 2.6. OpopMIIITh OTUETHYIO IOKYMEHTAIIUIO O TYPHUCTCKOM MOE3/IKeE.

IIK 3.1. [IpoBOAUTHE MAPKETUHTOBBIE UCCIEAOBAHNS PhIHKA TYPUCTCKUX yCIIYT
C 1IeJIbI0 (POPMHUPOBAHUS BOCTPEOOBAHHOIO TYPUCTCKOTO MPOAYKTA.

[IK 3.2. ®opmupoBaTh TYPUCTCKHAN MPOITYKT.

IIK 3.3. PaccunTsIBaTh CTOUMOCTD TYPUCTCKOTO MPOIYKTA.

[IK 3.4. B3anmoneicTBOBaTh C TypareHTaMHy MO pean3aluy U MPOABUKEHHUIO
TYPUCTCKOTO MPOAYKTA.

[IK 4.1. [InaHnpoBaTh AEATENBHOCTD NOAPA3IACICHUS.

IIK 4.2. Oprann3oBbIBaTh U KOHTPOJIUPOBATH IEATEIBHOCTD IIO{UNHEHHBIX.

[1IK 4.3. OpopMIIsATh OTUETHO-TUTAHUPYIONTYIO TOKYMEHTAIIHIO.

1.4. PexoMeHayeMoe KOJMYECTBO YacOB HA OCBOeHHe padouyell MPOrpamMmsl
Y4eOHOM TUCUMIIJIMHBI:

MaKCUMaJIbHOW y4eOHOM Harpy3ku o0yuatroiierocs - /8 4acoB, B TOM YHUCIIE:
00s3aTeNIbHON ayAUTOPHOM yueOHOM Harpy3ku oOydaromierocs - 54 yaca;
CaMOCTOSITENTbHOM paboThl oOydaromerocs - 24 Jaca.

2.CTPYKTYPA U COJEP)KAHUE YYEBHOM JUCIUIIJINHBI
2.1. CTpykTrypa ¥ 00beM Y4eOHOI JUCUUILJIMHBI U BU/IbI Y4e0HOI padoThl

Bun yaeOHo# paboTh O6bem yacoB
MakcumasbHas yueOHasi Harpy3ka (Bcero) 78
Oo0s13aTeIbHAA ayAUTOPHAA y4eOHAsl HAarpy3Ka (Bcero) 54

B TOM YHCJIC HA YUYEOHBIX 3aHITHUIX (YPOKH, JCKIIUN):

Ja00paTopHble pabOThI

MIPAKTUYECKHE 3aHSATUS 34
KOHTPOJIbHBIE Pa0OTHI
CamocrosiTesibHas paboTa o0yuyawierocs (Bcero) 24
B TOM YHCJIE:
BHEAYJIUTOPHAsI CAMOCTOSITENIbHAsI paboTa 24
Wrorosas arrecrauus B popme 6 cem. - ud.
3auer




2.2. TemaTu4yecKui NJIaH U cofep:kanue yueOHoi aucuumiudbl OI1.06 MadopmannoHHbie cHCTEeMbl B TYPpH3Me

HaumeHoBaHuUe pa3aesioB U TeM Conep:xanne yueOHOro MaTepuasia, JadopaTopHbie padoThl U O6Lem | Vpopens
NpaKkTHYeCKHe 3aHATHS, CAMOCTOSITEeIbHAsA Pad0oTa 00y4alIMXCS, P

YacoB | OCBOCHUSA
KypcoBasi padora (IpoeKT) (ec/id mpeayCMOTPeHbl)

1 2 3 4

BBenenue B TUCHUTUIMHY Cooepircanue yuedHOU OUCYUNTUHDBL 2 1
Lemn, 3amaum, npeaMeT H3YYCHUS JUCHHIUIMHBI, CBS3b C APYTHMH
TUCIUIIIIMHAMY. 3HAYCHUE TUCIUIIINHBI 1 MOATOTOBKH CIEIIHAJINCTOB B
YCIIOBHSX Pa3BUTHS WH(POPMAIIMOHHO-KOMMYHHKAIITMOHHBIX TEXHOJOTHM.
Bomnpocst oxpansl Tpyna u 6e3omacHoct paboTsl Ha DBM.

Paznen 1. MeTogosiornyeckue OCHOBbI CO31aHUsI HHGOPMAIMOHHON CHCTEMBI.

Tema 1.1 IlonsiTHE Cooeporcanue yueOHOU OUCUUNTUHDL
HH(OPMAIMOHHOM CHCTEMBI OmnpeneneHne MOHATHS, CTPYKTYPHI B KiIaccHpUKAIUU HHPOPMAITMOHHBIX 2 23
cucreMax. TexHUYeCKoe U MporpaMmMHoe oOecrieueHne HH(MOPMaITMOHHBIX ’

CHUCTEM.

Ilpakmuueckue 3anamus
Onpenenenue MOHATHS, CTPYKTYPBI U Kilaccu(Ppukanuu WHMOPMAITMOHHBIX 5
cUCTeMax

Texnuueckoe u mporpaMmMHoe o0ecrieueHue HHPOPMAIIMOHHBIX CUCTEM.
Camocmoamenvnasn padoma ooyuaowuxcs 5
Odopmienue noustuitHoro ciosaps. [locrpoenne knaccudukaruu VC.

Tema 1.2 UndopmanmonHas Cooepicanue yuedHou oucyunauHsl 2,3
0e30macHOCTh KOMIILIOTEPHBIX Nudopmanronnas 06€30MacHOCTh KOMITBIOTEPHBIX CHUCTEM. MeETOonbl U 2
CUCTEM CpeJICTBA 3alUThI UH()OPMAITMH B KOMIIBIOTEPHBIX CUCTEMaX.

Ilpaxmuueckue 3anamusn

3. Nudopmanmonnas 6€30macHOCTh KOMIBIOTEPHBIX CHCTEM. METO b
U CpelcTBa 2
4, MeToapl M CpeAacTBa 3allUThl HMHPOPMAIMM B KOMITBIOTEPHBIX
CHCTEMaXx.




CamocmoamenvHnasn paboma ooyuarOwuxcs
Coznanue onopHoro koHcrnekra. Hanmcanue pedepara no teme «MeToibl
Y CpPE/CTBA 3aIIUTHI HH(POPMALIUK B KOMITBIOTEPHBIX CUCTEMAX).

Paznen 2 UndgopmanmoHHble CHCTEMBI B YIIPABJIEHUHU NPeANPUATHEM

Tema 2.1 CnnpaBouHble npaBoBble | Codepircanue yueoHOU OUCUUNTUHDL 2,3
CHCTEMBI HopmaTuBHO-TIpaBOBEIE aKThI, pEryJUPYIONIHE TPAaBOOTHOIIEHUS B cepe
TypusMa. OnpejencHue npaB U 005S3aHHOCTEH PaOOTHHKOB TYPHUCTCKOTO
TIPEANPUITHS.
Ilpakmuueckue 3anamus
S. HopmaTuBHO-TIpaBOBBIE aKThI, PETYIUPYIOIINE MPABOOTHOIICHUS B
cdepe Typuszma.
6. Omnpenenenre TpaB W 00sS3aHHOCTEH PAOOTHUKOB TYPUCTCKOTO
MPENPUSITHUS.
CamocmosamenvHnasn paboma odyuaouuxcs
Co3nanne cnpaBounuka HITA pans npennpusituii Typusma. Ilouck
uHpopmanuu B CIIC.
Tema 2.2 KoMMyHMKAaIIMOHHbIE Cooepircanue yueoHOU OUCUUNTUHDBL 2,3
CUCTEMBI M CPEICTBA CBSI3U B DONEKTPOHHbIE KOMMYHMKAIMM B TNPO(EeCcCHOHAIBHON JESTEbHOCTH.
Typu3zme TpebGoBanne k coaepkaHui0 U OPOPMIICHUIO DJIEKTPOHHOTO COOOIICHUS.
Hcnonpb3oBaHue HMHTEPHET PECypcoB B U CPEIACTB  UHTEPHET
KOMMYHUKAIHMN.
Ilpakmuueckue 3anamus
7. DNEeKTPOHHBIE KOMMYHHKAITUHU B TPO(HECCHOHAIBHOMN I TeTLHOCTH.
TpebGoBanue K copepKaHuio U OPOPMIICHUIO JIEKTPOHHOTO COOOIICHHUS.
8. Hcnonb3oBaHME MHTEPHET PECYPCOB U CPEACTB KOMMYHHUKALIMA B

npodeccuoHaNbHON AESTEIILHOCTH.

Camocmoamenvnasn padoma ooyuaOwuxcs
Opranuzanust J1e70BOM 3JIEKTpOHHOM mepenucku. Co3gaHue OMOPHOIO

KOHCIICKTA IO TCMCIO




Tema 2.3 Cucrembl NPOABUKEHUSA

Cooepircanue yueoHOU OUCUUNTUHDL

U peaju3aluv TOBapoOB H YCJIYT

OcCHOBHBIC TIOHSATHS SJEKTPOHHONH KOMMEpIHH. MOJEnu AJIEKTPOHHOM
komMmepiun. Cxemsl peanuzarnuu mozaenein DK. Pabora ¢ 31eKTpoHHBIMHU
IUTATSKHBIME ~ CHCTEMaMU. ODJIEKTpOHHAs MOANHUCh. Vcmonb3oBaHue
WHTEPHET TEXHOJOTUM JIJIs TPOABMKEHUS U PeaTn3allii TOBAPOB U YCIIYT.

2,3

Ilpakmuueckue 3anamus

9. OCHOBHBIE  TOHSATHS  DJICKTPOHHOM  KOMMepIuu.  Moaenu
3JIEKTPOHHON KomMepiuu. Cxembl peanuszanuu Mojenei JK.

10. PaGorta ¢ DJIEKTPOHHBIMH IUIATC)KHBIMH CHUCTEMaMH. DJICKTPOHHAs

IIOAIIUCH.
11. Hcnonp3oBanue HHTCPHCT TEXHOJOTUN s IIPpOABMIKCHUA U

peanu3aii TOBapOB U YCIIYT.

Camocmoamenvhasa paboma odyuarouwuxcs
[ToarotoBka cooOuieHuil mo teme. OnMcaHWe TEXHOJOTHHU MOJIYYEHHS

OIII. IToaroToBKa K TECTUPOBAHUIO.

Pa3znen 3 ABTomaTu3anus onepaTus

HOI'0 y4€Ta B TYPUCTHYCCKHUX ar¢HTCTBAX

Tema 3.1Cucremsl apromatuzanuu | Codeprcanue yuedHoll OucyuniuHsl 1,2,3
OIePATHBHOIO y4YeTa Nnrepdeiic nporpammer 1C: TyparentctBo 8.2. Hactpoiika mapameTpos

yuera. Onucanve KOH(HUTypaluu CHCTEMBbl. Perucrpamnusi U XpaHeHUE

KOHTaKTHOM HH(pOPMAIIUU O MMOCTABIIUKAX YCIYT ¥ KIHCHTAX.

Ilpakmuueckue 3anamus

12. Uutepdeiic mnporpammel 1C: TyparentctBo 8.2. Hactpoiika

napameTpoB yuera. Onrcanre KOHPHUTYypaluyd CUCTEMBI.

13. Peructpanmus W  XpaHEHHWE KOHTAKTHOW  WHGPOpMAMH O

MOCTABINUKAX YCIIYT U KIIMEHTAX.

CamocmosmenvHas paboma ooyuaOwuxc

WNzydyenne koHdurypamuu mnporpammbel. COop uHboOpManmuu O

MOCTABIIMKAX U KOHTPAreHTax.

2,3

Tema 3.2 TexHosorus

Cooepircanue yueoOHOU OUCUUNTUHDL




¢dopmupoBanus u peanuzaunus
TYpOB

dopMuUpOBaHHUE aCCOPTUMEHTA, MOI00P MAaKETHBIX TypoB. DopMUpOBaHHE
COCTaBHBIX  TypoB.  Perucrtpamus  KOHTakTOB €  TypUCTaMmH,
TypoIepaTopaMu: BXOJSIINE M UCXOJAIINE 3BOHKH, MUChbMa, BCTPEUU U
T.4. OdopmieHue 3asgBOK TYpPUCTOB B pas3pe3e HamlpaBjieHUH, TYpOB,
CTpaH, MeHekepoB. DopMupoBaHue TNe4YaTHBIX (OPM 3asiBOK HA TYp,
JIOTOBOPOB OKa3aHUs YCIYT, MYTEBOK, CYETOB Ha OIUIaTy, MEPBUYHBIX

JOKYMCHTOB.

Ilpakmuueckue 3anamusn

14, ®opmupoBaHuME AaCCOPTUMEHTa, TMOAOOP TAKETHBIX  TYpPOB.
dopMUpPOBaHHUE COCTABHBIX TYPOB.

15. Peructpamusi ~ KOHTAaKTOB C TYpUCTaMH, TYypOIEPATOPAMHU:
BXOJSIINE U UCXOAIINE 3BOHKU, TUCbMa, BCTPEUH U T.]I.

16. OdopmiieHHEe 3asfBOK TYPHUCTOB B pa3pe3e HAINpPAaBIICHHM, TYpPOB,
CTpaH, MEHEIKEPOB.

17. dopmupoBaHHue TMe4YaTHBIX (OPM 3asBOK Ha TYyp, JOTOBOPOB
OKa3aHMs yCIIYT, TyTeBOK, CUETOB Ha OIJIaTy, MEPBUYHBIX JTOKYMEHTOB.

CamocmosamenvHnasn paboma ooyuaowuxcs
[Mouck mnocraBmkoB ycnyr. OtmpaBka e-mail u SMS coobmenuid.

[TonGop Typa no xenanuto kaueHTa. PopMUpoBaHUE MAKETa TOKYMEHTOB.

Tema 3.3 ®opmupoBanue
OTYETHOM IOKYMEHTALUU

Cooepircanue yueoHOU OUCUUNTUHDBL

DopMUPOBAHUE OTYETOB MO 3asBKaM C KOHTPOJIEM B3aMMOPACUYETOB H
(DMHAHCOBBIX TIOKa3aTeled Mo  Kaxaol 3asBke. DopMHpOBaHHE
YIPABJICHUYECKUX OTYETOB IO CTPYKTYPE IEHEXKHBIX CPEIACTB U OTUET O
(hMHAHCOBBIX pe3ybTaTax.

2,3

Ilpakmuueckue 3anamusn
18.  ®opmupoBaHHE OTYETOB IO 3asiBKaM C KOHTPOJEM B3aUMOPACUYETOB

1 (DMHAHCOBBIX TTOKAa3aTeJeH M0 KaX 01 3asBKe.
19. ®opmupoBaHHE YIPaBICHUYECKHX OTYETOB IO CTPYKTYPE ACHEKHBIX

CpCACTB U OTUYCT O (1)I/IHaHCOBI>IX pe3yiibTarax.
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CamocmoamenvHnasn paboma ooyuarOwuxcs
VY4yer B3auMOpacueToB € MOCTaBIIMKAMHU M KiueHTaMu. DopMupoBaHHe

OTYETOB 110 A(H(PEKTUBHOCTH PEKIIAMBI.

Paznen 4 MoaeaupoBanue npogecCHOHAJIBLHOM 1eATEJILHOCTH

Tema 4.1 XapakTepucTuKa
NpeANnpPUATUA TYPU3MAa

Cooepircanue yueoHOU OUCUUNTUHDL

HcnonszoBanne Bo3MoxHocTedt MS Office npu omnucanum  oO1iei
XapaKTepUCTUKU TPEANpUATUs (MUCCHS, IeU U 3aJa4dl MPeIIpHUsITHS,
XapakTep M MacliTad JeSITeNbHOCTH TMPEANpPUITHS), BHEIIHEH W
BHyTpeHHEH cpenpl. OmpeneneHne HOPMATUBHO-TIPABOBOM  Oa3bl
NESITENIbBHOCTH TYPUCTCKOTO Tpeanpusitus ¢ ucnonb3oBanuem CIIC.
[Topsimox  peructpanuu  npeAnpuatus. llocTpoeHue  CTPYKTYpHI
VIPaBIICHUS, ONPECIICHUE PeKUMa pabovyero BpeMEeHH, BPEMEHHU OTIbIXa
pabOTHUKOB  CTPYKTYPHOTO  TOJApa3[eleHuss C  HCIOJIb30BaHUE
unctpymentapust MS Office.

2,3

Ilpakmuueckue 3anamusn

20. Hcnonw3oBanume Bo3MoxkHOcTel MS Office npu omucanum oO1ei
XapaKTePUCTUKHA TPSANPHUATHS (MUCCHS, eI W 3aJa4d NPEANPUATHS,
XapakTep W MacmTad JACATEIbHOCTH TNPEANPUATHS), BHEIIHEH U
BHYTPEHHEMN CpEJbI.

21. OmpegeneHue  HOPMATHBHO-TIPAaBOBOM  0a3bl  JIE€ATEIBHOCTH
TYpUCTCKOTO  mpeanpusatus ¢  wucnonb3oBanueM CIIC.  Tlopsmok
pPETHCTpAIH TIPS IPUSITHSL.

22. TloctpoeHue CTPYKTYphl YIpaBJCHHS, OIpEACIeHUE pexuMa
paboyero BpEeMEHH, BPEMECHH OTAbIXa PAOOTHHKOB CTPYKTYPHOTO
MoApa3esICHus C UCToJIb30BaHue nHcTpymMeHnTapus MS Office.

CamocmosmenvHas paboma ooyuaOwuxc

[Touck, ananmu3 wu oTOOpP WH(POPMAIMU JUIS BBINOJTHCHHUS pPaOOTEHI.
Co3manre TaONMIBI C OIKMCAHWEM JOKYMEHTAIlMH YIpaBJICHUYCCKOU
neATeabHOCTH. [locTpoeHHe CTPYKTYpPHI YIIPaBICHUS.

Tema 4.2 IlnanupoBanue

Cooepicanue yuedHou oucyuniunsl

2,3
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AeATeJIbHOCTH CTPYKTYPHOI'O
nojapasjesieHusi TYPUCTCKOI0
npeanpusiTus

[InanupoBanue 1eneil W 3agad4  JEATEIBHOCTH  CTPYKTYPHOTO
nonpaznenenus.  [locTpoeHne — cBsized  MeXAy  CTPYKTYPHBIMHU
noapazaeneHussMu  ¢upMmbl. [InanupoBanue pabOTBI  CTPYKTYPHOTO
noapaznenenus.  OnucaHue — JTOJDKHOCTHBIX — OOSI3aHHOCTEN  ero
pabOTHUKOB. dopmupoBaHue CTaH/IapTOB o0cy)KUBaHUS B
npeanpusaTusx Typusma. Mcnonb3oBanue unctpymentapus MS Office
MIPU OMHMCAHUU aMapaTHOTO U IPOTPAMMHOTO OCHAIIEHUS TPEIPUSATHUS.

Ilpakmuueckue 3anamusn

23. IlnammpoBanue 1eell ®W 3adad  ACATEILHOCTH CTPYKTYPHOTO
noapasnenenus.  [loctpoeHne — cBA3edl  MeXAy — CTPYKTYPHBIMHU
Moipa3/IeICHUSIMU (PUPMBI.

24. IlnaampoBanue pabOTBI CTPYKTYpHOTO TojpasiencHus. Onucanue
JOJDKHOCTHBIX ~ 00si3aHHOCTEM  ero  paboTHUKOB.  @DopMuUpOBaHUE
CTaH/IapTOB OOCIIY)KMBAHUS B IPEANIPUATUSIX TypHU3Ma.

25. Hcnonw3oBanue wuHcTpymeHtapuss MS Office mnpu onucanuu
anmapaTHOTO U MPOTPAMMHOTO OCHAIIEHUS TIPEIATPHUSITHS.

CamocmosamenvHnasn paboma ooyuaowuxcs

[Toctpoenne cxembl cBsizel Mexay mnoapasneneHusmu. [logbop
uHpopmanmu 1o Teme. [locTpoeHne TabaUIBl HA3HAYCHUS W TPUMCHCHUS
I10.

Tema 4.3 Opranusanus
AeSITeJIbHOCTH MOTYHMHEHHBIX

Cooepicanue yuedHou oucyunauHsl

Omnrcanre oOpraHm3alud  padOTBl C  BXOMANIMMH W HCXOJISIIUMH
nokymeHTtamu nonpasjaenenuss B MS Office. Brimonnenue pabGoTel 1o
COCTaBJICHUIO U O()OPMIICHHIO JOTOBOPOB C MOCTABIIUKAMH U KIIMEHTAMH.
Opraam3anust pabOTBl C IPOrpaMMHBIM OOECIICUCHHEM OpTaHU3aINH
nenonpounspojictea B MS Excel. Opranm3anust ¥ IpOBEJACHUE JCIOBOTO
COBelaHusl PAOOTHUKOB TMOJPA3JCICHUS IO BOMPOCY YBEIUYCHUS
npoaax. Opranuzanus mpoueaypbl IPUHATHS YIPABICHUSCKOTO PEIICHUS
10 BOMPOCAM MOTHBALIMU U CTUMYJIUPOBAHHS JEITEIHHOCTH paOOTHUKOB
CTPYKTYpHOTO ToOfpa3aeieHus (1eiau, 3aJadd, IporpamMma, ajaropuTM

2,3
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JEUCTBHM 1O pean3aliyi MEPOIIPUSTHH).

Ilpakmuueckue 3anamusn

26. Ornucanue opraHu3alil padOTHl C BXOMSIIAMU W HCXOISIIAMHU
ToKyMeHTaMu ToapasaeneHus B MS Office. Brmonnenue paboTsl 10
COCTaBJICHUIO U O(OPMIICHHUIO JOTOBOPOB C MOCTABIIMKAMU U KIHEHTAMH.
27. Opranuzamust  paboOTl € MPOrpaMMHBIM  OOECIIEYeHHEM
opranu3aiuu aenonpounsbojictea B MS Excel.

28. Opranuzanuss ¥ TPOBEICHUE [IEJIOBOIO COBEIIAHUS PAOOTHUKOB
MOAPA3AEIICHHS IO BOIPOCY YBEIMUECHUS MPOJAK.

29.  Opranuzanus IpoIeAyphl PUHATHS YIIPABICHUESCKOTO PEIICHHS TI0
BOIIPOCAaM MOTHUBAIIUU W CTUMYJIHPOBAHHS JIEATEIIBHOCTH PaOOTHUKOB
CTPYKTYpHOTO mofapazaeneHust (Uenau, 3aJayd, IOporpamma, ajaropuTM
JNEUCTBUM MO peaanu3aliii MEPOTIPUSTUM ).

CamocmosamenvHnasn paboma ooyuaowuxcs

Pa3paboTka WHCTpyKTa)ka COTPYAHHKOB TMOJApa3/eieHus Ha pabdodem
Mecte. CoctaBineHue mnpoTokosia copemaHuss Co3maHue TaOMUIBI IO
pa3pabOTKK TEXHOJIOTUU MPHHSITHS YIIPABICHUECKOTO PEIICHUS.

Tema 4.4 KoHTPOJIb AeSITEJILHOCTH
(GyHKUMOHATBLHOIO OApa3aeeHus
U ero COTPYAHUKOB

Cooepircanue yueoHOU OUCUUNTUHDBL

KoHTposib TEXHMYECKMX UM CAHUTAPHBIX YCIOBHH  JIESITEIbHOCTH
nojpasfielieHusi Typuctckoro mnpennpusitas. OdopmiieHne OTYEeTHO-
TJIAHOBOM JOKYMEHTAIUU 10 paboTe Mo Ipa3ieieHus.

2,3

Ilpakmuueckue 3anamus

30. KoHTpoap TEXHHYECKHX M CAHUTAPHBIX YCIOBHH JIEITCIBHOCTH
MOAPA3ACICHUS TYPUCTCKOTO TIPEATPUSITHS.

31. OdopmieHne OTYETHO-TUIAHOBOM JOKYMEHTAIlMd 10 pabote
TOIpa3ICIICHUSI.

Camocmoamenvnasn padoma ooyuaOwuxcs
[Touck HOPM TEXHHYECKMX W CaHUTapHbIX ycinoBuid. [louck dopm
OTUETHO-TUIAHUPYIONIEH JOKYMEHTAIUH.
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Paznea S Pazpadorka pekJIaMHO-HH(

OPpMAIIMOHHBIX MAaTE€pPHUAJI0OB

Tema 5.1 IloaroroBka

Cooepicanue yuedHoU OUCYUNTUHDBL

Npe3eHTaluM MO/IeJId TYPUCTCKOT O
npeAnpUsiTUS

Coznanus pexiIaMHOTO OyKJeTa ¢ UCIOIb30BaHUEM MHCTpyMeHTapus MS
Publisher. [TonroroBka nmpe3eHTaIK MOJICIH TYPUCTCKOTO MPEITPHSITHS.

2,3

Ilpakmuueckue 3anamusn

32. Coznanus PEKJIIAaMHOTO Oykiera C UCTIOJIh30BAHHEM
unctpymenrtapust MS Publisher.

33. ITloaroroBka mpe3CHTAIMH MOJCIH TYPHCTCKOTO TIPEIIPHSITHS.
Otnaaka nmpe3eHTaluH.

Camocmoamenvnasa paboma odyuarouwuxcs
PazpaboTka makera OykieTa.

Tema 5.2 3ammura Moaeau

Cooeporcanue yuedHoul OucyuniuHbl

TypGUpMBbI

Odopmnenuto Tekcra, TaOIUIL, WUIIOCTPAUUNA U TNPUIOKEHUH OTYeTa.
[Ty6nuynast 3ammTa MoeNid TyYPOUPMBI.

2,3

Ilpakmuueckue 3anamusn

34. OdopmieHuto TekcTa, TaOMUI, WUIIOCTpAUUid U NPUIOKEHUM
oTYerTa.

35.  IlyGnuyHas 3anuTa MOJenu TyppUpMbI

CamocmosamenvHnasn paboma ooyuaowuxcs
dopmartupoBanue oryera. [loaroToBka k 3aure MOJIEIIH.

UTOT'O

/8

JUist XapaKTEpUCTHKH YPOBHSI OCBOEHHsI yUeOHOTO MaTepHaia UCTIONIB3YIOTCS ClIeAyIoIue 0003HaYeHNUS:

1. — o3HaKoMHTENbHEIH (y3HABAaHHE PaHEE U3yUYEeHHBIX 0OBEKTOB, CBOMCTB);

2. — penpOLyKTUBHBIN (BBIOJIHEHHE AEATENLHOCTH MO 00pasily, HHCTPYKIMU HIIH [I0J] PyKOBOJICTBOM);

3. — IpOIYKTHUBHBIN (IUTAHUPOBAHUE U CAMOCTOSITEIILHOE BHIIIOJTHEHUE JIESTEIBHOCTH, PEILICHHE MPOOJIEMHBIX 3a/1a4).
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3.YCJOBUS PEAJIN3AIIUU YUEBHOM JUCIUITIIUHBI

3.1. TpeGoBanuss K  MHHUMAJIBbHOMY
o0ecrne4eHnIo

MaTePUAJIBHO-TEXHUICCKOMY

Ayn. 1217 JIabopaTtopust ”HGOPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUN
Yyebnast Mmebenb Ha 16 TOCaoYHBIX MECT, pabodee MeCTO MperoaaBaTes, 10CKa
MeJoBasi- 1 MIT., KOMIUIEKT KOMITBIOTEPHBIN CTOJ M KPECHIO KpyTsieecs- 16 mr
Momno6:ok Philips 224E5QSB 13-8100/ 81'6/500I'6/ Win 10ltsb x64 -15 miT;
Kommbrotep npenoaasatens LenovolntelCore 13-2100 CPU 3.1GHz ¢ MonuTopom
Acer V193 -1 wt; IIpoektop SANYO c skpanom Media; Ilepeuenn
JUIEH3UOHHOTO TIporpaMmHoro obecneuenusi: MicrosoftWindowsProfessional
(KOHTPAKT Ne 244/20 «26» urons 2020 r, MicrosoftOfficeProfessional
(KOHTPAKT Ne 244/20 «26» utons 2020 1), 7-Zip (freeware). ACY
3JIEJIBBEMC- OO0 Duenuuk cornamenue o corpyaamaectse Nel ot 12.12.2019.

3.2. UudopmanmnonHoe obecnevyenne o0yueHmst

Knuroo6ecneuyeHHOCTH
bubaunorpaguueckoe onucanue u3IaHus OcHoBHasi/ Kou-Bo
(aBTOp, 3ar71aBHeE, BU/I, MECTO U I'0/] U3aHUS, | JONOJHUTEIbHAS K3, B 61 (';.11 DJIEKTPOHHBI
KOJ1. CTP.) JUTepaTypa CﬁﬁFBy ‘| e pecypcnl
CxoOenbupbiHa A. C. OCH OBC Opaiit
TexHonorus v opranu3aiys HHPOPMaIHOHHO-
DKCKYPCHOHHOM JEATCIIEHOCTH : Y YeOHUK IS
CIIO / CxobGenbupiHa A. C., [apyxun A. I1. —
2-¢ w3, ep. u jon— Mocksa : FOpaiit, 2021
— 247 ¢.— (IlpodeccnonanbHOe 00pa3oBaHUE).
IHuxomnsckas E.1O. mon DBC
CranpapTu3aius 1 KOHTPOJIb KauyecTBa BOOK.ru
rOCTUHUYHBIX yciyr .— Mocksa : KnoPyc, 2021
— 343 c.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMUS
YYEBHOM JUCIHUATIINHBI
KoHnTponb ©  omeHka pe3yJabTaTOB  OCBOCHHUS  y4eOHOM  JAMCIMIUIMHBI
OCYIIECTBIISIETCA MNPENOAABATEIEM B MPOLECCE MPOBEACHUS MPAKTUYECKHUX
3aHATHM, TECTUPOBAHUS, A TAKXKE BBINOJHEHUS CTYACHTAMHU CaMOCTOSTEIbHOU

paboThI.

Pe3ynbratel 00yueHus
(OCBOEHHBIE YMEHMSI, YCBOCHHBIE 3HAHNSA)

CDOpMBI U MCTOJBLI KOHTPOJIA
M OLCHKHU PE3YJIbTATOB

00y4eHHUs
3HAMDb:
e OCHOBBI COBPEMEHHBIX HH(POPMAIIMOHHBIX KoMmbproTepHoe
CHUCTEM M TEXHOJIOTHI IPHUMEHHUTEIIBHO K TECTUPOBAHHUE 10 OCHOBHBIM
KOHKPETHBIM IIPEJIMETHBIM 00JIaCTsAM; MOHSATHAM

e TIOHSATHE ITPABOBOTO PETYJUPOBAHUS B chepe
npoheCCUOHANILHON JIeATEIbHOCTH;

O1eHKa KayecTBa
BBITIOJTHEHUS MPAKTUYECKUX

15



https://urait.ru/bcode/474140
https://www.book.ru/book/936834
https://www.book.ru/book/936834

paboT

e 3aKOHOJIaTEJIbHbIC aKThl U IPYTHE HOPMATUBHBIE OrieHka Ka4yecTBa
JIOKYMEHTBI, PETYJIUPYIONIME MPABOOTHOIICHUS B | BBIIIOJIHEHUS MPAKTUYECKUX
nporiecce NpodeCCHOHATBHON AeTeIbHOCTH, paboT

e TMpaBa U 00513aHHOCTH paOOTHUKOB B cpepe

g [TpakTrueckas pabota
podecCHOHATTBHOM esITeBHOCTH,

e TIpPaBWJIA U TPUHITUIIEI Pa3pabOTKU Ornenka KayecTBa

JOJKHOCTHBIX 00513aHHOCTEH, TpaduKoB pabOTHI BBITTIOTHCHUS
CaMOCTOSITENIbHON paboThI

YMeTh:

e TMPUMEHATHh HHPOPMAITUOHHBIC CHCTEM H
nporiecchl B chepe npodeccuoHaIbHOI Kommneroreproe

: TECTUPOBAHUE

NeSTETbHOCTH;

e HCIOJIE30BATh CETEBBIC MTPOTPAMMHBIC U
TEXHUYECKHUE CPEJICTBA B MPOHeCcCHOHATBHON [IpakTruueckas paborta
JIESTEIbHOCTH;

e BBHITNIOJHSATH pa0b0OTy ¢ TPOrPAMMHBIMH
CpelICTBaMH MOBBIIIEHUSI THHOPMAIIMOHHON [TpakTrdeckas pabora
0e301acHOCTH;

e pabotath ¢ nMpodhecCHOHAIBHO OneHka kayecTBa
OpPHUEHTHPOBAHHBIM MMPOTPAMMHBIM BBITIOJTHCHHSI TIPAKTHIECKOM
obecrieyeHueM; paboThI

¢ TOJIB30BATHCS CPEJACTBAMU CBSI3U U
TEXHUYECKUMU CPEICTBAMU, MPUMEHSIEMbIMU
JUTSL CO3/1aHMsl, 00paOOTKU U XpaHEHUS
JIOKYMEHTOB;

[IpakTrueckas padora

e PCIIATH IIPUKIIAIHBIC 3a1a9U1 B obnacTu

. [IpakTruueckas padorta
poheCCUOHANILHON JIEATEIbHOCTH;

e OCYIIECTBIIATH JOKYMEHTAITMOHHOE
obecnieueHue mpohecCUuoHaNbHON JeATeIbHOCTH
C MCTIOJIb30BaHNEM MH(GOPMAIIMOHHBIN CUCTEM U
TEXHOJIOTUH.

OrneHka KayecTBa
BBITIOJTHEHHUS MPAKTUISCKOM
paboTHhI

5. OCOBEHHOCTH OCBOEHHUA JUCHUIIJIMHBI A UHBAJINI0OB
N JIii1l C O'PAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbSA

OOyueHne oOyd4alOIIMXCA C OrPaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0pPOBbSI TpHU
HEOOXOJMMOCTH OCYIIECTBIISICTCSI HA OCHOBE aJalTHPOBAHHOW pabouel mporpammbl
UCTIOJb30BAHUEM CIIEIUAIBHBIX METOJ0B OOy4YeHHS W IUIAKTUYECKHX MaTepHalioB,
COCTaBJICHHBIX C YYETOM OCOOCHHOCTEH MCUXO(PU3NICCKOTO Pa3BUTHS, HHIUBUIYaTbHBIX
BO3MOKHOCTEH M COCTOSTHUS 370POBbS TaKuX 00ydaromuxcs (00yJaronerocs).

B nemsix ocBoenust yueOHON mporpamMmbl AUCHUIUIMHBI HHBAJTUAAMU U JHMIAMU C
OTPaHWYCHHBIMH BO3MOKHOCTsIMH 3710poBBsi Kb uT obecrieunBaer:

JUTS. MTHBAJIUOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBbSI 10 3PEHUIO:
pasMeIleHue B JOCTYNHBIX s OOYy4aloIIMXCsl, SABISIOUIMXCSA CIENBIMA WX
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CIa0OBHUIAIIMMH, MECTaX W B aJaNTHPOBAHHOW (opMe CHpaBOYHON WHGPOpPMAIMH O
pacnMcaHuu  y4yeOHBIX  3aHATHH;  NPUCYTCTBUE  ACCHCTEHTAa,  OKa3bIBAIOLIETO
oOyyaroniemMycsi HEOOXOJMMYIO TIOMOIb; BBINYCK aJbTEPHATUBHBIX  (OPMATOB
METOJIMYECKUX MaTepuaioB (KpynHbId mpudT umm ayauodaiiie);

JUIE MHBAJIUAOB M JIMII C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3JIOPOBBS MO CIYXY:
Ha/IJISKAIIMMH 3BYKOBBIMH CPEJICTBAMHU BOCIIPOU3BeIeHUE HH(OpMaLny;

I WUHBAJIMIOB U JIMII C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 30POBbS, HMEIOIIIX
HapyLIeHUs] OINOPHO-ABUIATEIBHOIO ammapaTa: BO3MOXKHOCTh O€CHpensTCTBEHHOTO
JOCTyNa o0O0ydYalluxcss B yduyeOHble NOMELICHMs, TyaJleTHble KOMHAThl U JIpyrue
HOMEUICHHUS, a TaKKe NIPeObIBaHNE B YKa3aHHBIX TOMELICHUSX.

OO6pa3zoBaHne 00yYaOIIUXCS C OTPAHUYCHHBIMU BO3MOXXHOCTSIMU 3I0POBbS MOXKET OBIThH
OPraHM30BaHO KaK COBMECTHO C IPYTHMMH O0YYAIONTUMHUCS, TaK ¥ B OTACIBHBIX TPYIITax
WIN B OTJEJIbHBIX OPTaHU3aLUsAX.
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