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AHHOTAIMS JTUCHUILIMHBI (MOXYJIs1)

HaumenoBanue
JACHUATINHBI

KopniopaTuBHbIii JOKYyMeHT0000pPOT

Heanb
AMCUUTNJIMHBI

. MOJlyYeHUE  TEOPEeTUYECKMX  CBEIEHMH O  BHUJAX
JOKYMEHTOB, IMpaBWJIaX WX TMOATOTOBKH U OQOpPMIICHHS B
cootBeTcTBUM ¢  TpeboBanusmu ['OCToB; 3HaHuéi 1O
OpraHu3aliil CUCTEM DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa H
BbIPa0OTKE MPAKTUYECKUX HABBIKOB IO MCIOJIb30BAHUIO JAHHBIX
WH()OPMALIMOHHBIX ~ CHCTEM, a TaKXKe O3HAaKOMIIGHHE C
KOHIENIUIMU pa3BUTHUA CUCTEM 3IEKTPOHHOTO
JIOKyMEHTO000pOTa;

. ofOecriedyeHHe  YCTOMYMBBIX  HAaBBIKOB  pabOTBl  C
WHCTPYMEHTApPUEM CUCTEM DJIEKTPOHHOTO TOKYMEHTO000POTa;

. oOydeHHe  OCHOBaM  COBPEMEHHOW  METOAOJIOTHH
WCIIOJIb30BaHUST KOMITBIOTEPHBIX MHPOPMAITMOHHBIX TEXHOJIOTHH,
MPAKTUYECKON peanuzanuu CUCTEM AIEKTPOHHOTO
JIOKYMEHTOO0OpOTa U BHIPAOOTKE MPAKTUYCCKUX HABBIKOB IO WX
MCI0JIb30BaHUIO.

Ilnanupyembie
pe3yJbTaThl
o0yueHust

ITK-5 CriocoOHOCTBIO BBITOJIHITH TEXHUKO-YKOHOMUYECKOE
000CHOBaHHE MPOCKTHBIX PEIICHUI

[TK-7 crmocoOHOCTHIO MPOBOIUTH OMMCAHUE MPUKIIAHBIX
MIPOLIECCOB U MH(OPMALIMOHHOTO 00eCTIeYeHUs PeIIeHUs
MIPUKJIAHBIX 33]1a4

TemaTnueckasn
HANPAaBJIEHHOCTH
U CIHHUILIMHBI

Tewma 1. BBenenue B ynpasieHue KOPIIOPaTUBHBIM
JIOKYyMEHTO000pOTOM

Tema II. Crannaptuzanus 1 yHu(UKaLUs KOPHOPATUBHOTO
JIOKyMEHTO000pOTa

Tema III. Oprannzanus nen0nponu3BOACTBA U KOPIIOPATUBHOTO
JIOKYMEHTO00O0pOTa Ha MPEAIPUITUH

Tema IV. Mozaenu KopnopaTuBHOTO JOKYMEHTOO00pOTa

Tema V. Cucrema 371€KTPOHHOTO KOPIIOPATUBHOTO
JIOKYMEHT0000poTa

Kadenpa

Nudopmaruku




1.  HEJb Y 3AJAYHA JUCHUTIIAHBI

Meab AMCHUNIMHBI:

. MOJIydYeHUE TEOPETHYECKUX CBEICHWM O BHIAX JJAOKYMEHTOB, IpaBWIaX WX
MOJTOTOBKU U 0pOpMIICHUS B COOTBETCTBUU ¢ TpeboBanusmu ' OCToB; 3HaHMIA 110 OpraHU3aUN
CHUCTEM DJJICKTPOHHOTO JOKYMEHTOOOOpOTa U BBIPAOOTKE TMPAKTUYCCKUX HABBIKOB IO
UCIIOJIb30BAHUIO JAHHBIX WH(OPMAIMOHHBIX CHUCTEM, a TaK)KE€ O3HAKOMJICHHE C KOHIICTIIUSIMU
Pa3BUTHS CUCTEM DJIEKTPOHHOTO JOKYMEHTOO0OPOTA;

. o0ecrieyeHne YCTOMYMBBIX HABBIKOB PA0OTBI C WHCTPYMEHTapuUeM CHCTEM
3JIEKTPOHHOTO JOKYMEHTO000POTa;
. 00y4eHHEe OCHOBAaM COBPEMEHHOW METOJI0JIOTUH MCIOJIb30BAaHUS KOMIIbIOTEPHBIX

UH(OPMALIMOHHBIX ~ TEXHOJOTHH, IPAKTHYECKOHW  peald3allid  CHCTEM  DJIEKTPOHHOIO
JOKYMEHTOO0O0pOTa U BEIPAOOTKE MPAKTHYECKUX HABBIKOB 110 X HCIIOJIb30BAHUIO.

3amaun:

. y3HaTh: OCOOCHHOCTH W MPOOJIEMATHKY KOPIOPATHBHOTO JOKYMEHTOOOOpOTa B
Poccuiickoit @enepanuu; Moaxoapl K IMOCTPOCHUIO CUCTEM OOpabOTKH JIOKYMEHTOB M MECTO
ATHX CHCTEM B HH(POPMAIIMOHHOMN CHCTEME PEATPHUSITHS,

. OBJIQJICTh YMCHHSIMH: YIPABJIATH JTallaMH JKU3HCHHOTO IMKIA JIOKYMEHTa U
Ou3Hec-TpoIeccaMy JOKYMEHT0000poTa; (popMyIupoBaTh M pemiath 3aJa4d MPOCKTUPOBAHUS
UH(POPMAIIMOHHBIX CHCTEM, OPUCHTUPOBAHHBIX HA PabOTy C JOKYMEHTaMU; BBITIOJIHITH paOOThI
10 COIPOBOKIEHUIO0 NHPOPMALIMOHHBIX CUCTEM, OPUEHTUPOBAHHBIX HA padOTy C JOKYMEHTaMU;

. npuoOpecTH HABBIKM OpTraHU3allMH JIOKyMEHTOOOOpOTa Ha MPEINPUATHU U
HOpﬂI{Ka HpOXO)KI[GHI/Iﬂ IIOKyMeHTOB; HNCITIOJIBb30BaHUS COBpCMeHHI)IX I/IH(l)OpMaIII/IOHHI)IX
TEXHOJOTHMI B O0JacTH JAETONPOM3BOJACTBA U JIOKYMEHTOOOOPOTa; MPOEKTUPOBAHUS
MH(OPMALIMOHHBIX CUCTEM, OPUEHTUPOBAHHBIX HA Pa0OTy C IOKyMEHTaMHU.

2. MECTO JIUCHUILUIMHBI B CTPYKTYPE OBPA3OBATEJBHOM
ITPOI'PAMMBI

Jucuunnuna 6iaoka b1.B.JIB.07.01 «KopnopaTuBHbIi JOKYMEHTOOOOPOT» OTHOCHUTCS K
BBIOOPHBIM AuciuiinHam biioka 1 siBisieTcst 00s13aTebHON 711 OCBOEHUSI 00YUaOIUMCSI TIOCIIe
uXx BbIOOpa.

3. IINTAHUPYEMBIE PE3YJIBTATBI OBYUYEHMUA 110 JUCHUIIVIMHE

[Tnanupyemble pe3ynbTaThl 00y4YeHUS MO JAUCHUILINHE, COOTHECEHHBIE C MJIaHUPYEMBbIMU
pe3yabTaTaMi OCBOEHUS 00pa30BaTeIbHOM NPOrpaMMBbl IIpeAcTaBiIeHbl B Tadaume 3.1.

Tabmuma 3.1 — Ilnaaumpyembie pe3yiabTaThl OOyYeHUS IO AUCIUIUIMHE, COOTHECEHHBIE C
TUIAHUPYEMBIMU pe3yJIbTaTaMU OCBOEHHUsI 00pa30BaTelIbHOM MPOrpamMMBbl
Kox u HaumeHoBanue Oranbl [TnanupyemMsbie pe3ynbTaThl 00yYeHUs/ HHINKATOPEI
KOMITETECHIINU (hopmupoBaHuUs JOCTIKEHHS KOMITETCHLIUH
BBIITYCKHHKA KOMIIETeHIUH (mokazaTesy OCBOCHHSI KOMIIETCHIINH)
IIK-5 CnocoOnocthio | BTopoii ypoBeHs | 3HaTh: KOpHOpaTWBHBIE WH(POPMAIIOHHBIE CHCTEMBI U
BBIMOJTHATH TEXHUKO- (YrnyOneHHBIH) | TEXHOJIOTHH JIOKYMEHTOOOOpOTa; KOHIICTIMH DPa3BUTHS ITHX
9KOHOMHYECKOE (TIK-5) -2 CHUCTEM; BUJBI OpraHU3allOHHO-PACIPEACTUTEIbHON
000CHOBaHHE JOKYMEHTAalUK U TpeOOBaHUs, IPEAbABIsIEMbIE K HEHl; OIXObI

MPOEKTHBIX PEIICHUN

K MOCTPOSHUIO CHCTEM 0OpabOTKH TOKYMEHTOB M MECTO JTHX
cucTeM B MHpOpMannoHHo# cucteme npeanpusitust; 32(I1K-5)
YMers: moaroraBiuBaTh W OQOPMIIATH JOKYMEHTHI B
COOTBETCTBMM  CO  CTaHAApPTaMu;  YOPaBISATh  3TalaMu
KM3HEHHOI'O IIMKJAa JOKyMEHTa U  Ou3Hec-IpolieccaMu




JIOKYMEHTO000pOTa; (GOpMyJIHpOBaTH M  pemaTh  3amadu
MPOCKTHPOBAHUS WH(POPMAIMOHHBIX CHUCTEM,
OPUEHTHPOBAHHBIX Ha pPabOTy C JOKYMCHTAaMH; BBIMOJIHAThH
paboTBl 10 CONMPOBOXACHHWIO HWH(POPMAITMOHHBIX CHCTEM,
OpPHEHTHUPOBAHHBIX HA paboTy ¢ fokymentamu. Y2(IIK-5)

Brnagers: HaBbIkaMH pa0OTBI C CHUCTEMaMH 3JICKTPOHHOTO
JOKYMEHT0000pOTa, MPaKTUYECKOM  pealn3alid  CHCTEM
KOPIOPATUBHOTO JIOKYMEHTOO0OpOTa W TMPOBOJUTH TEXHUKO-
HKOHOMHMYECKOE 000CHOBAHHUE MTPOEKTHHIX pemrenii. B2(ITK-5)

IIK-7 cmocooHocThio | IlepBeiii ypoBEHB

IPOBOAUTH OMHCAHUE (TOpOTOBbIiT)
TIPUKIIaTHBIX (TIK-7) -1
MPOLIECCOB U

UHPOPMAITUOHHOTO

obecreveHus perieHus
NPUKIJIATHBIX 337149

Jexommoszurus 11

3HAaTh: KOPIIOPAaTUBHBIC UHGOPMAITHOHHBIC CUCTEMBI
JIOKyMEHT0000pOTa M TEXHOJIOTHUHW; KOHIENIIMA PAa3BUTHUS ITHX
cucrem. 31(1II) (ITK-7)

YMeTb: HCIONb30BaTh KOPHOPATUBHBIE HH(POPMAIOHHEIC
CHCTEMBbI U TEXHOJIOTHH JToKymMeHTooboporta. Y 1(IIT) (ITK-7)
Brnagers: HaBbIKaMH pabOTBI C CHCTEMaMH JJIEKTPOHHOTO
JIOKyMEHTO000pOTa,  MPAKTHYECKON  peaiu3allid  CHUCTEM
KOPIIOPATUBHOTO JIOKYMEHTO000POTA.

4. OBBEM U CTPYKTYPA JUCHUIIJIMHBI

TpynoeMKOCTh TUCIUIUTMHBI COCTAaBIsIeT 3 3aveTHbIe enuHullbl, 108 acoB, U3 KOTOPHIX
36 4yacoB CaMOCTOSITENIBHON paboThl 00ydYaromerocs OTBOJUTCS Ha TOJATOTOBKY U 3alIUTy

OK3aMcCHa.

dopma IpoMeKyTOUHON aTTeCTallUU: HK3aMeH B 6 cemecTpe.
Pacnipenenenuie gonna BpeMeHM MO TeMaM IUCHUIUIMHBI 110 OYHOW (opme oOyueHus

npecTaBieHo B Tabmuie 4.1.

Tabmuua 4.1 — Pacnpenenenue ¢GoH1a BpeMEHH IO TeMaM AUCHUIUIMHBI

HOMep 1 HAUMCHOBAHUEC TCM

OO0BbeM TUCLIUITINHBI
(ak. 9achl)
KonrakTHast paboTa

CPO

3JIT | 113 JIP
1 2 3 4 5
Tema [. BBerenue B ynpapiieHne KOPIOPAaTUBHBIM JOKYMEHTOO0OPOTOM 4 2 4
Tema II. CranmapTuzanus u yHUGHUKaLKs KOPIOPATUBHOTO 2 10
JOKYMEHT0000poTa
Tewma IIl. Opraau3zanus qeI0IpOU3BOJICTBA M KOPIIOPATUBHOTO 4 4 10
JIOKYMEHT0000pOTa Ha MPEINPUITHH
Tema IV. Mogenun KopnopaTHBHOTO JOKYMEHTO000pOTa 4 12
Tema V. Cucrema 3J1eKTPOHHOTO KOPIIOPATHBHOI'O JIOKYMEHTO000pOTa 6 10 36
Bcero mo aucuunjinHe: 20 16 72

*3JIT — 3aHATHA JEKIIMOHHOTO THMA, 113 — Bce BHUIIBI 3aHATHI CEMUHAPCKOTO THIA, KPOME JTa00paTOPHBIX
pabor, JIP — nabopaTopusie padoTsl, CPO — camocTosTenbHas paboTta o0ydaromerocs

5. COJAEPKAHUME PA3JIEJIOB U TEM JUCIIUITJIMHbI

Tema 1. BBeeHue B ynpapJieHHe KOPIOPATHBHBIM JOKYMEHTO000POTOM

Tema 1.1. Bsenenue B

yopasiieHue  JoKymMeHtooOopoToM. [lonsitue o

nenonpousBojyictee. Ilpenmer nenonpousBojctBa. CoCTaBHbIE YAaCTH JICJIONPOU3BOACTBA.
[ToHsATHS  «JOKYMEHT», «AEJONMPOU3BOACTBO», «JIOKyMEHTO0O00poT». Pa3ButHe ciyx0
JOKyMeHTooOopoTa B Poccun: mpukasHoe eI0npou3BOACTBO, KOJIEKCKOE JAETONPOU3BOACTBO,

HCIIOJIHUTCIIBHOC  ACTOIPOU3BOACTBO.

Cucrembl  JI€TIOMPOU3BOJICTBA:  IEHTPAIIM30BAHHAS,




JeleHTpaIn30BaHHas, cMmemanHas. OCHOBHbIE MMpaBWJIa OpPraHU3alMM JOKYMEHTOO0OpoTa B
Oopranm3anuu. Y4er oobeMa JOKyMEHTO000poTa.

Tema 1.2. Knaccudukamnuss JOKyMEHTOB. DBOJIONHS TOHITHS <«JIOKYMEHT». DYHKINN
JOKYMEHTOB: o0mue (MH(OpMaIOHHAsl, COLMAIbHAs, KOMMYHHMKATUBHAs, KyJbTypHas) H
crenuanbHble (ympaBlieHYecKas, MpaBoBasi, (YHKIUS HCTOPUYECKOTO HCTOYHUKA, (DYyHKIUS
yueta). Crioco6bl jokymMeHTupoBanus. Hocurens 1oxkymeHTHpOBaHHOM nH(popMaru. CBOHCTBa
nokymenTta. [lpusHaku kiaccupukanuu AOKyMEHTOB. OpraHu3allMOHHO-pACIOpsAUTEIbHAS
nokymenrtauus (OPl) u ee Buabl. OpraHu3aliMOHHbIE TOKYMEHTHI: IOJOXKEHUS,, MHCTPYKIIUH,
MPOTOKOJIbI, YCTaBbl, JOTOBOpBL. PacmopsauTenbHble JOKYMEHTBHI: MPHUKa3bl, YKa3aHUS,
pacriopsbxeHus. CripaBOYHO-MH(POPMALIMOHHBIE JOKYMEHTBI: aKT, JOKJIaJHas 3alHcKa, CBOJKA,
U3BEIlIEHUE, 3asBIICHUE, CIy>KeOHOe MUCHhMO, XapakTepucTtuka. OCHOBaHHUS COCTaBICHHUS U
Ipezesbl UCTIONb30BaHUS TJOKYMEHTOB, 001I1e TpeOOBaHUS K HUM.

Tema 2. CtanaapTusanus 4 YHH(PUKALHUA KOPHOPATHBHOI0 JOKYMEHT0000poTa

Tema 2.1. Crangaptuzanms W yHH(UKanus ToKkymeHTooOopora. HopmaruBHO-
MeToauveckas 0a3a JeNOMpOU3BOJACTBA. YHHUGHUKAIUSA TOKYMEHTOB. OObEeKThl YHU(DUKALIUU.
Lemn yaudukanmuu. Crapmaptuzanus IT0oKymMeHTOB. OCHOBBI CTaHmapTuianuu. EnuHas
rocynapctBeHHass cuctema genonpousBoiactBa (EI'CJl). VYHuduuupoBaHHbIE CHUCTEMBI
nokymerntaimu  (YCJI). TocymapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO —OOeCTeYeHUs
ynpasnenus. (CAOY). MexayHapoHbie CTaHAAPTHI ASTOMPOU3BOACTBA U JOKYMEHTO000pOTA.

Tema III. Opranusanusi 1eJIONPOU3BOJACTBA U KOPIOPATHBHOIO JOKYMEHT0000pOTA
HA NpeAnpUsITHH

Tema 3.1. [IpoexTrpoBaHne TOKyMEHTOB. I paguueckie MOIEIH WIIH CXEMBI TOCTPOCHHS
TOoKyMeHTOB. «Dopmyinsap-obpazen». Odopmienne pexBusuToB gokymentoB. ['OCT P 6.30-
2003.

Bunsl 61aHKOB TOKyMEHTOB. BapuaHTsl 651aHKOB JTOKYMEHTOB. TpeGoBaHUs K OjJaHKam
JOKYMEHTOB. TpeboBaHus K U3rOTOBJIEHUIO TOKYMEHTOB.

Tema 3.2. Opranuzanuss JOKyYMEHTOOOOpPOTa Ha  OpeanpusTHd. [IpuHIMIIEL
TOKyMeHT0000poTa. OCHOBHBIE MpaBWJIa OPTraHU3AIMU JOKYMEHTOOOOpOTa B OpTraHU3AIlUH.
OCHOBHBIE THUIBI JOKYMEHTOB, COCTAaBJISIONIUX JOKYMEHTOOOOPOT: BXOASAIIME, HCXOMAALIME,
BHyTpeHHHEe. CxeMmbl JABWKEHHS M TEXHOJOrMH oO0paOOTKM JOKyMeHTOB. Peructpanus
NokyMeHTOB. IlocTpoeHue crnpaBoyHOro amnmaparta. Buibsl JOKyMEHTAl[MOHHBIX MAaCCHBOB:
NEPCOHAIbHBIN, CHENHATbHBIM, 00mui. OpraHuzanus KOHTPOJIS MCIIOJIHEHUS JIOKYMEHTOB.
Benenue KOHTpOJIS 32 UCTIOJTHEHUEM JOKYMEHTOB.

Tema IV. Mojaejn kopnopaTuBHOro JT0KyMeHT0000poTA

Tema 4.1 Mogenu nokymeHTooOopota Llenb mocTpoeHus cucrteM JOKYMEHTOOOOpoOTa.
Otnuuust paboThl ¢ TOKyMEHTaMH OT pabOThl C AaHHBIMU. MeponpusaTus JUisl OCYIIeCTBIECHUS
yIpaBJIeHUsT TOKYMEHTOOOOPOTOM. MeCTO CHCTEMBI JOKYMEHTOOOOpOoTa B HMH(OPMALMOHHOM
CHUCTEME TMpeNNpHsATHs, B3aUMOCBA3b C JpyruMu nojcuctemMamu. CocTaBHbIE dYacTu
ApXUTEKTYPbl YIPaBJICHUS JOKYMEHTOO00OPOTOM. Mojenu TOKyMEeHTO000poTa: KOHIIETITya bHast
MoOJieb, JIOTUYECKas MOJeNb, MOJEIb MPEAMETHOIO BOIUIOMICHHS. JTallbl CO3JaHUS CHCTEM
JIOKYMEHTO000pOTa. CrangapTsl u crieuupuKau ApPXUTEKTYpPhl  YIpaBIICHUS
JIOKYMEHTOOOOPOTOM.

Tema V. Cucrema 3JIeKTPOHHOT0 KOPIIOPATHBHOTO JIOKYMEHTO000pOTA

Tema 5.1 Cucrema »5JI€KTPOHHOTO JTOKyMeHTOooOOpoTa. IloHsTHe aBTOMaTH3aIUU
nokymeHToobopota. CTaHmapThl cpelcTB aBromarusanuu: DMS (Document Management
Systems), DocFlow, WorkFlow, Document Warehousing. IIpeumymiectBa, CBsS3aHHBIE C
UCTIOJIb30BAHUEM CHUCTEM 3JIEKTPOHHOrO JoKymeHTooOopora (C3JI). 3amaum, perraembie
cucteMaMu JOKyMeHTooOopoTa. Knaccuduxkarus cucreM qokymeHTooO00poTa. CocTaB CHUCTEM
JOKyMeHTooOopoTa: mojcuctemMsl U ux ¢GyHkiuu. OcHoBHble Buabl COJl, mpeacraBieHHbIE Ha
poccuiickoM pbiHKe. CpaBHUTEIBHBIN aHAJIN3 CHCTEM JIEKTPOHHOTO JOKYMEHTO000pOTA.



6. SAHATHUA CEMUHAPCKOI'O THUIIA

Tabmuna 6.1 — I[Ipaktuueckue 3ausatus/ CemuHapckue 3austus / JlabopatopHbsie paboThl

Ne tembl Tema 3ansTHS Buy 3anstust / OLieHOYHOTO CpeicTBa
1 2 3
[13: Pemenne npakTuueckux
Tema 1. IIpoekTupoBaHre TOKYMEHTOB N
3a/1a4/KeiicoB
I13: Pemenune mpakTHIECKUX
Tema 3. | Opranuzanusi TOKyMeHTOO00POTa Ha MPEANPHUITUN 3a7a4/KefHcoB
KTNel
I13: Pemenune mpakTHIECKUX
Tewma 5. Cucrema 3JeKTpOHHOTO JOKyMEHTO000pOoTa 3a/1a4/KeicoB
KTNe2

*T13 — mpakTuueckue 3anusatusi, C3 — cemunapckue 3austusi, JIP — mabopaTopusie paboThI
7. METOANYECKUE YKA3ZAHUA [1JIS1 OBYUYAIOLIIUXCA
7.1. Meroauyeckue yKkazaHus 1Jis1 00y4arolerocs o 0CBOCHNI0 TUCHHUIINHBI

Jlist popMuUpOBaHUS YETKOTO MPEACTABICHUS 00 00heMe B XapakTepe 3HAHUN ¥ YMCHHIA,
KOTOpPBIMM Haj0 OyZeT OBJIaAeTh MO0 JUCHMIUIMHE B CaMOM Hayajle Yy4yeOHOro Kypca
00yJaromuncs TOJKEH 03HAKOMUTHCS ¢ Y4eOHO-METOMYECKON JOKYMEHTAIHCH:

- paboyeil mporpamMmol TUCHUIUIMHBL: C LEISIMU W 3aJayaMy JUCLUIUIMHBI, €€
CBA3IMU C JPYTMMH JUCUUIUIMHAMU O0pa3oBaTeIbHON MpOrpaMMbl, IMEpEeYHEM 3HaHUHA H
YMEHHH, KOTOPBIMH B ITPOLIECCE OCBOEHUS AUCLUIUINHBI JOKEH BaeTh oOydaronuiics,

- MOPSAIKOM IPOBEIEHUS TEKYIIEro KOHTPOJI YCIEBAEMOCTH M IPOMEXYTOUHOM
aTTecTaluu;

- rpauKOM KOHCYJbTAlMi MpenoaaBateneit kagenpsl.

CucremaTnueckoe BBINIOJHEHUE Y4YeOHOM padoThl Ha 3aHATUAX JIEKIMOHHBIX U
CEMMHApCKHX THUIIOB, a TAK)KE BBIINOJHEHHWE CAaMOCTOATENbHOM pPabOThl MO3BOJMT YCHELIHO
OCBOUTH JUCLMILIUHY.

B nporiecce ocBO€HUS AUCIUTUIMHBI 00YYarOIUMCS CIIeIyeT:

- CIIylIaTh, KOHCIIEKTUPOBATh U3JIaraeMblil IIpernojaBaTesieM MaTepua;

- CTaBUTh, OOCYXXJaTh aKTyaJbHbIE MpPOOJEMBbI Kypca, OBITh aKTHBHBIM Ha
3aHATHUSAX;

- 3aJaBaTh IPENOoJIaBaTeIl0 YTOUYHSIOIIME BOMNPOCHI C ILEIbI0  YSICHEHHS
TEOPETUYECKHUX MOJIOKEHUI;

- BBIMIOJHATh 33JaHMsI NPAKTUYECKUX 3aHATHH IOJHOCTBIO M YCTAHOBIICHHBIE
CPOKH.

[Ipu 3aTpyAHEHHSX B BOCHPHUSATHH MaTepuana cieayeT oOpaTUTbcs K OCHOBHBIM
JUTEpaTypHbIM HCTOYHMKaM. Ecim pa3obpaTbcs B MarepHuaje HE YyJalloch, TO OOpaTHTCA K
nekTopy (mo rpaduKy ero KOHCYJIbTAlMH) MM K MPENoAaBaTeio Ha 3aHATUAX CEMHUHApCKOIro
THUIIA.

OOyyaromMmMcsi, MPOMYCTUBIINM 3aHATHA (HE3aBUCHUMO OT MPHUYMH), HE HMEIOLIUM
MMCBbMEHHOTO PEILEHUs 337a4d WIN HE NMOATOTOBUBIIMMCS K JJaHHOMY 3aHSTHIO, PEKOMEHIYETCs
HE MO03XKE 4YeM B 2 - HENEeNbHbIM CPOK SIBUThCS Ha KOHCYJIBTAllMI0 K MPENoAaBATENI0 U
OTUUTATHCS 110 TEME.

7.2.  OpraHm3aunusi CaMoCTOATEIbHOI padoThI



[Tog camocrtosTenbHONH paboOTON O0O0yYarOmMUXCsl TOHWMAETCA IUIaHHpyemasi padora
oOyyJaromuxcs, HampaBjieHHas Ha (OpMUpOBaHHE YKAa3aHHBIX KOMIICTEHIMH, BBIOJHIEMAs: BO
BHEAyIUTOPHOE BpeMsl 1O 33JaHUI0 ¥ IIPU METOJAMYECKOM PYKOBOJCTBE MpernoaaBareis, 6e3 ero
HEIOCPEACTBEHHOI'O YYacCTHSI.

Metoauueckoe oOecrieueHHe CaMOCTOSITeNbHOM paboThl MPU HATUYMKU OOYHAIOIIHUXCS
JHI C OTPaHMYEHHBIMH BO3MOKHOCTSIMH IMpEACTaBIseTcs B (opMax, aJalTHUPOBAHHBIX K
OTPaHUYCHUSM UX 3/10POBBS.

DJEeKTPOHHBIA  Yy4eOHO-METOAMYECKH KOMIUIEKC AUCHUIUIMHBL  «KopropaTHBHBIHI
JnokymMeHToo00po™ pasmenicH B CJIO «Moodle» Ha caiite CII6I' DY de.unecon.ru/

Bupl camocTosTensHON pabOThI 1O AUCITUIUIMHE MPECTaBICHBI B Ta0auIe 7.2.1.

Tabmuna 7.2.1 — Opranu3zaius caMoCTOSITeNIbHON paboThl 00y4aroIerocs

No Tembl Buj camocrosiTensHON paboThl
1 2
1.1-1.2 Brinonnenue 3agaHuil MOMCKOBO-UCCIIEA0BATENBCKOrO Xapakrepa
2.1 Brinmonnenue 3aganuil MoMCKOBO-MCCIIENOBATENBCKOIO XapaKkTepa
3.1.-32 BrimonmHeHne mpakTrdeckux padboT
4.1 BrimonmHeHne mpakTrdeckux padboT
5.1 Brinmonnenue 3aganuil moMCKOBO-MCCIIENOBATENBLCKOIO XapaKkTepa

Kaxnaeii Bum CPO, yka3anuwii B Tabmune 7.2.1 o0OecreyeH METOIUYCCKUMU
MaTepuaIamH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'NHU

B nmpenopaBaHuM AMCHUIUIMHBI «HAaUMEHOBAHHME» UCIOJB3YIOTCS Pa3HOOOpa3HbIe
o0Opa3oBaTe/bHbIE TEXHOJOTMM KaK TpPAJUIMOHHBIE, TaK M C NPUMEHEHHEM aKTHUBHBIX U
UHTEPaKTUBHBIX METOJ0B O0YUYECHHUS.

AKTHBHbBIE U HHTEPAKTUBHBIE METO/IbI O0YUECHHUSI:

—  nekuus-auckyccus (tema 1.1);

— mnpobnemHas nekius (Tema 3.2).

I[IpoGaemuas Jjexkuusi. XapakTepu3yeTcs MMOCTAHOBKOM Tepell CTyACHTaMH Yy4eOHBIX
npobaeM-3aJaHui, KOTOPbIE OHU JIOJKHBI CAaMOCTOSITEIIbHO PEIINTh, MTOJYyYUB, TAKUM 00pa3zoMm,
HOBBbIE 3HaHUS. B nekuu coverarorcs npobiaemMHble U HH(OpMalMOHHbIE Havana. YacTh 3HaHuM
CTYACHT TIIOJIy4aeT B BHJE TOTOBBIX 3HAHMH, a 4YacTh JOOBIBAET CaMOCTOSITEIBHO IOJ
PYKOBOJICTBOM TpernojaaBareis. Ha aTHX Jekuusx rnpoiecc Mo3HaHUs CTYIAEHTOB MPUOIINKAETCs
K [TIOMCKOBOM, UCCIIEJOBATEIBCKOMN 1€ATEIbHOCTH

Jlekums-quckyccusi. XapakTepusyercss TeM, 4YTO IMpernojaBaTellb IMpPH H3JI0KEHUU
JIEKLIMOHHOIO MaTepuana He TOJbKO HMCIOJIb3YET OTBETHI CIyLIATEJIEH HAa €ro BONPOCHL, HO U
OpraHu3yeT cBOOOAHBI OOMEH MHEHHMSIMHU B MHTEpBAJIaX MEXKIY JOTMUYECKUMHU pa3/iesiaMu.

9. PECYPCHOE OBECIHHEYEHHUE JUCHOUITJINHBI
9.1. YueOHO-MeTOoAU4YECKOe U HH(pOpMAIIHOHHOE 00ecTieYeHe T CIUIIMHBI

Taomauua 9.1.1 — YueOHO-METOAUUECKOE 00eCIeUEHUE TUCIIUTUINHBI

Bubnuorpaduueckoe onucanue n3gaHus OCHOBHas/ KanroobecrneueHHOCTD
(aBTop, JOTIOJTHUTE Kon-Bo. DIIEKTPOHHBIE
3ariiaBue, BUj, MECTO U I'OJ] U3JaHHUs, KOJ.
» BUAL e1p.) A HSA ’ bHas 9K3. B OUOII. pecypeel
' JAUTepaTypa CIIoI'dy



http://de.unecon.ru/

1.1mmma W.0. KopmnopaTHBHBIM TOKYMEHTOOOOPOT
yaeobnoe nocobue / M.O.1umun .— Cankt-IlerepOypr :
U3zn-so CIIGIDY, 2014 — 52 c. — CBeneHus AOCTYIMHBI

OCHOBHad

58

Ob

OPAC.UNECO

N.RU

rakxe o MHTepHEeTY: opac.unecon.ru .

2. MapopMaIiMOHHBIC TEXHOJIOTUU B 3KOHOMHKE U
yrpaBiieHuH : YueOHUK / moj pen. Tpopumosa B.B. — 2-¢ -
W3.,
M3natenbcrBo FOpaiit, 2018 .— 482 c.

OCHOBHasd

ep. u 101 .— DJIEKTPOH. 1aH. — MOCKBa : 9bC HOpaiit

3.Carron Maiikn JIx. JI. KopnopaTuBHbIi
IMOKYMEHTO000POT : [IpUHIIUITBI, TEXHOJIOTHHY,
MeTomosorus BHeapeHus: [lep. ¢ aarm. / Maiikn [Ix. /. 9
Carron .— Cankr-IlerepOypr : A30yka : BMukpo, 2002
— 448 c.

AOMOJIHHUTEIb
HasfA

4.Kysnenos M.H. JlokyMeHTaIlmoHHOE 00€CIIeUCHUE
ynpasyieHus. JJOKyMEHTOO00POT U 1EIONPON3BOACTBO :
'YueOnuk n npaktukym / Kyzaenos U. H. — 3-e uszn., mep.
1 o0 .— OJNeKTpoH. 1aH. — Mocksa : 3naTenscTBo
FOpaiirt, 2019 .— 461 c.

JOIMOJIHUTEIb
Has

9bC KOpaiit

Tabmuna 9.1.2 — IlepeyeHn coBpeMeHHBIX podeccrnoHabHbIX 0a3 ganHbX (CITIB]])

No

HaumenoBanue CII1B]]

DexktponHas 6ubarorexa Grebennikon.ru — www.grebennikon.ru

Hayunas snextponHas 6ubanoreka eLIBRARRY — www.elibrary.ru

Hayunas snextponsas 6ubnanoreka KubepJlennka — www.cyberleninka.ru

baza nanneix [TOJITTPE/] CripaBounnku — WwWw.polpred.com

OB WIN|F-

baza nanusix OECD  Books, Papers &  Statistics na mmatdopme OECD iLibrary
www.oecd-ilibrary.org

Tabmuua 9.1.3 — Ilepeuenn uHpopMalMoHHbIX crpaBouHbIX cucteM (VMICC)

Ne Haumenosanune NCC

1 (CnpaBounas IIpaBoOBas cucreMa KoncynprantlIimroc (MHCTATMPOBAHHBIN
ecype CITI6I'DY wmum www.consultant.ru)

2 (CrpaBoyHas [paBoBast cucrema «"APAHT» (MHCTaJNIMPOBAHHBIN
ecypc CII6I'DY mnm www.garant.ru)

3 |[MudopManmoHHO-CIIpaBOYHAS cucreMa «Koneke» (MHCTaNIMPOBAHHBIN

ecype CITI6I'DY wmm www.kodeks.ru)

DiekTponHas oubaunoreunas cucrema BOOK.ru - www.book.ru

DnexrponHas Gu6nnoreunas cucrema D5C FOPAMT — www.urait.ru

DekTpoHHO-0MOMoTeuHas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

~N| ook~

DnexTpoHHas 6ubnrorexka CII6I' DY — opac.unecon.ru

9.2. MaTepuaJIbHO-TeXHHYECKOe o0ecrieyeHue y4eOHOro mpouecca

21.]'[5{ pcainsanuunu )I&HHOfI JUCHUIINIMHBI HMMCIOTCS CIICHHAJIBHBIC IIOMCEHICHUA [TJIA

IMPOBCACHU A 3aHATHHI JICKIIMOHHOI'O0 THIIA, 3aHATHI CCMUHApPCKOI'0 TUIIA, TPYHNIIOBBIX U
HHIWBHUIYaJIbHBIX KOHCYHBTaHHfI, TEKYIIETO KOHTPOJIA U HpOMC)KYTOLIHOﬁ aTTeCTalu, a TakKXKe
MNOMCIICHUA OJIA CaMOCTOSTEIbHOMI paGOTBI.

Tabmuua 9.2.1 — Ilepeuens nporpammuoro odecneuenus (I10)

Ne n/n Haumenosanue 110
1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» urons 2020 ©
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 r)



http://opac.unecon.ru/
http://opac.unecon.ru/elibrary/elib/465666110.pdf
http://opac.unecon.ru/elibrary/elib/465666110.pdf
http://opac.unecon.ru/elibrary/elib/465666110.pdf
https://www.biblio-online.ru/bcode/412540
https://www.biblio-online.ru/bcode/431759

3 7-Zip (freeware)

4 VirtualBox (freeware)

10. OCOBEHHOCTHU OCBOEHUA JUCHUIIJIMHBI AJ51 THBAJIMI0OB U
JIML C O'PAHUYEHHbBIMHU BO3MOXHOCTAMMU 310POBbA

OOydeHue OOy4YarOMMXCS C OrPAaHUYCHHBIMH  BO3MOXKHOCTSIMH  37I0POBbSI  IIPH
HEOOXOIMMOCTH OCYIIECTBIISIETCS. HAa OCHOBE QJalTUPOBAaHHOM paboueil mporpammsl ¢
UCTIOJIb30BAHUEM  CICIHAJIbHBIX METOJOB OOYYEeHHS H JAHJAKTHYECKUX MaTepHajoB,
COCTaBIICHHBIX C YYETOM OCOOCHHOCTEH TMCUXO(U3MUECKOTO PA3BUTUS, WHIUBUYATbHBIX
BO3MOXKHOCTEH M COCTOSIHUS 37I0POBBSI TAKMX 00YyYaromuxcs (00y4aromerocs).

B memsix ocBoeHuWs y4eOHOW NpoOrpaMMbl JUCHUIUITMHBI WHBATUJAAMH W JIMIIAMH C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBbsSI Y HUBEPCUTET 00€CIICUNBACT:

— JUTSI MHBATHJIOB U JIUI] C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBBS 110 3PEHUIO:
pa3MeIIeHHe B JIOCTYIHBIX JIJIsl OOYYarOUIUXCs, SBISIOIIUXCS CICMBIMUA WU CIa00BHISAIIMMH,
MECTaX M B aJanTHPOBAHHOW (GopMe CIPABOYHOW HWHPOPMAIUU O PACIHUCAHUU YICOHBIX
3aHSATHI; TPUCYTCTBHE aCCUCTEHTA, OKAa3bIBAIOIICTO OOYYarOIIEMyCsi HEOOXOJAMMYIO MOMOIIb;
BBIMYCK aJIbTCPHATHUBHBIX (OPMATOB METOIUYECKHX MaTepUaNoOB (KPYIHBIM mpudT wim
aynuodaiins),

— JUTSI MTHBAIHJIOB W JIWI] C OTPAHUYCHHBIMHA BO3MOXKHOCTSIMHU 3JIOPOBBS 110 CIYXY:
HAJIJICKAIIMMU 3BYKOBBIMH CPEJICTBAMU BOCIIPOU3BEICHHE HH(POPMALINY;

— JUTSI MHBAJTUIOB U JIMI] C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMH 370POBbSI, UMEIOIITIX
HapyIIeHHUs] ONOPHO-JIBUTATEIIBHOTO allaparta: BO3MOXXHOCTb OCCIPENATCTBEHHOTO JIOCTYIIa
00yJarImuXcsl B y4eOHbBIE MOMEIIECHHUS, TyaJIeTHbIC KOMHATHI U JPyTHe MOMEIIeHUs Kadeapsl, a
Tak)Ke MpeObIBaHNE B YKA3aHHBIX MTOMEIICHUSX.

OO6pa3oBanre 00yUYarOIMINXCS C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI MOKET OBIThH
OpPraHU30BaHO KaK COBMECTHO C JAPYTUMHU OOy4YaIOIIUMUCS, TaK M B OTAETHHBIX TPYIIax HIU B
OTJICTBHBIX OPTraHU3aIUsIX.

11.  ®OHJ OHEHOYHBLIX CPEJACTB /51 MPOBEJAEHUS TEKYIIENA 1
MPOMEKYTOYHOI ATTECTALIUYA OBYYAIOIIMXCS IO JUCIHUAILINHE

DoHJ OLIEHOYHBIX CpeaACTB IAJid MPOBCACHUS aTTECTALlUU YPOBHA C(I)OpMI/IpOBaHHOCTI/I

KOMIETEHIIMH 00ydYaromuxcss Mo JUCHUIUIMHE O(OPMIISETCS OTAEIbHBIM JOKYMEHTOM H
SBJISIETCS MPUJIOKEHNEM K paboueil mporpaMme JTUCIUIITMHBI (MOTYJIs).

10




