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AHHOTAIMA JTUCHUIIJIMHBI MOAYJIA)

HazBanue
UCIUIITUHEI

VYipasieHue IpOeKTHBIMU TOKYMEHTaMHU

Ienn
JUCIUTLINHBI

Lenb qUCIUILTAHBL:

. MOJTYYCHUE TEOPETUICCKUX CBEICHHUI O BUAAX TOKYMEHTOB, IIPaBUIIaX
WX TIOATOTOBKH U 0opMIIeHHUS B coOOoTBeTCTBHH ¢ TpeboBaHusmu ['OCToB;
3HAHWH 110 OPTaHU3AINN CUCTEM IPOCKTHOTO JJOKYMEHTO000pOTa U
BBIPa0OTKE MPAKTHYECKUX HABBIKOB IO HCITOJIB30BAHUIO TaHHBIX
WHPOPMAITMOHHBIX CHCTEM, a TAKXKE 03HAKOMIICHHE C KOHIICTIIHSIMUA Pa3BUTHSI
CHCTEM MPOEKTHOTO IOKYMEHT0000pOTa;

. o0ecrieueHre YCTOMYMBBIX HABBIKOB pA0OTHI C HHCTPYMEHTApUEM
CHCTEM MPOEKTHOTO JIOKYMEHT0000pOTa;

. 0o0ydYeHHe OCHOBaM COBPEMEHHOM METOJIOJIOTHH UCTIONIL30BAHUS
KOMITBIOTEPHBIX HH(POPMALMOHHBIX TEXHOJIOTUH, MPAKTUUECKON peann3aiiuu
CHUCTEM MPOEKTHOTO IOKYMEHTO000POTa M BEIPAOOTKE MPAKTUICCKUX HABBIKOB
M0 UX UCIOJIb30BAHUIO.

[Inanupyemslie
pe3yJIbTaThI
o0ydeHus

IIK-5 Cr1ocoOHOCTBIO BBIIOJHATE TEXHUKO-IKOHOMHUYECKOE
000CHOBaHHE MPOCKTHBIX PEIICHUI

[TK-7 crmocoOHOCTRIO MPOBOIUTH OMMCAHUE MPUKIIAJTHBIX ITPOLIECCOB H
nH(pOpMaIMOHHOTO 00eCIIeYeHUs PEIICHMS PHUKIIAIHBIX 3a1a4

Tematnueckas
HaMpaBJIECHHOCTb
JTACHUTLIUHBI

Tewma I. [TonsiTre 00 yrpaBiaeHUH TOKyMEHTaMHU OpTaHU3AINH U
YIIPABICHUU JOKYMEHTAMH MPOEKTa

Tewma II CpolicTBa 10KyMEHTOB. OpraHnu3amOHHO-
pacnopsigutenbHas qokymentanus (OP/]) opranuszanumu.
B3aumocss3bp OPJl v npoeKTHOM TOKyMEHTAIuu

Tema III. OcHOBHBIE TOKYMEHTHI KOPIIOPATUBHOM METOI0JI0TUN
YIIPaBJICHUS [IPOEKTaMHU

Tema IV. Ynpasienue oKyMeHTalUEN IPOEKTA

Tema V MHTEerprpoBaHHas NpoleccHas MOJIE/Ib TPOEKTHOTO
yIOpaBICHUS

Kadenpa

Wudopmatuku




1.  HEJb Y 3AJAYHA JUCHUTIIAHBI

Meab AMCHUNIMHBI:

. MOJIydYCHUE TEOPETHYECKUX CBEICHUW O BHUJAX JOKYMEHTOB, TPaBWIAX HX
MOJTOTOBKU U 0pOpMIICHUS B COOTBETCTBUU ¢ TpeboBanusmu ' OCToB; 3HaHMIA 110 OpraHU3aUN
CHCTEM TIPOCKTHOTO JIOKYMEHTOOOOpOTa U  BBIPA0OTKE TNPAKTUYCCKUX HABBIKOB  IIO
UCIIOJIb30BAHUIO JAHHBIX WH()OPMAIMOHHBIX CHUCTEM, a TaKKE€ O3HAKOMIJICHHE C KOHIICTIIUSIMHU
Pa3BUTHS CUCTEM ITPOCKTHOTO JIOKYMEHTO000POTa;

. o0ecrieyeHne YCTOMYMBBIX HABBIKOB PA0OTBI C WHCTPYMEHTapuUeM CHCTEM
MIPOEKTHOTO TOKYMEHTO000POTa;
. 00y4eHHEe OCHOBAM COBPEMEHHOW METOJI0JIOTUH MCIOJIb30BaHUS KOMIIBIOTEPHBIX

UHPOPMALIMOHHBIX  TEXHOJOIMH,  NPAaKTUYECKOH  peajn3allud  CHUCTEM  IPOEKTHOTO
JOKYMEHTOO0O0pOTa U BEIPAOOTKE MPAKTHYECKUX HABBIKOB 110 X HCIIOJIb30BAHUIO.

3amaun:

. y3HaTh: OCOOEHHOCTM M HpOOIEMAaTHKy IPOEKTHOIO JOKYMEHTO000pOTa,
HOJXO0/bl K IMOCTPOECHUIO CUCTEM 0OpabOTKH MPOEKTHBIX JOKYMEHTOB M MECTO 3TUX CHCTEM B
MH(POPMALIMOHHON CUCTEME TIPEATIPUSITHS,

. OBJIQIETh YMEHHUSMM: YNPaBIATh 3TallaMM JKU3HEHHOTO LMKIA JIOKYMEHTa M
Ou3Hec-TpolieccaMu  IPOEKTHOTO JIOKyMEHTO000poTa; (GOpMyIuMpoBaTh M pellaTh 3ajgadu
IPOEKTUPOBAHUS HMH(OPMAIIMOHHBIX CHCTEM, OPHUEHTUPOBAHHBIX HAa PabOTy € HPOEKTHBIMU
JOKYMEHTaMH; BBINIOJHATH PaOOTHI 1O  COMPOBOXKIACHHUIO HMH(OPMAIIMOHHBIX  CHCTEM,
OpPUEHTHPOBAHHBIX HA pabOTy C MPOEKTHBIMU JTOKYMEHTaMU;

. IpUOOPECTH HaBBIKM OPraHU3allMKd  I[POEKTHOIO JOKYMEHTOOOOpoTa Ha
OPENpUATHM W TOpsIKa MHPOXOXKICHHUS JOKYMEHTOB; HCIIOJIb30BAaHUS  COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUH B 00JACTH MPOEKTHOrO JOKYMEHTOO000pOTa; MPOEKTUPOBAHUS
UH(POPMALIMOHHBIX CUCTEM, OPUEHTHPOBAHHBIX HA pabOTy C MPOEKTHBIMU JOKYMEHTaMH.

2. MECTO JUCHUILUIMHBI B CTPYKTYPE OBPA3OBATEJBHOM
IHPOI'PAMMBI

Hucuumuua Onoka B1.B.JIB.07.02 «VYmnpaBneHue NpPOEKTHBIMH JIOKYMEHTaMM»
OTHOCHUTCSI K BBIOOpHBIM JucuuiuiiHaM biioka 1 sBisercs o00s3aTeNbHONM JUIsl OCBOCHUS
o0yyaroImuMcs 1ocie uxX Beioopa.

3. IINTIAHUPYEMBIE PE3YJIBTATBI OBYUYEHUSA 1O JUCHUIIJINHE

[Tnanupyemble pe3ynbTaThl 00y4YeHUs MO JAUCHUILINHE, COOTHECEHHBIE C MJIaHUPYEMBbIMU
pe3yabTaTaMi OCBOEHUS 00pa30BaTeIbHOM IPOrpaMMBbl IpecTaBiIeHbl B Tabauie 3.1.

Tabmuma 3.1 — Ilnaaupyembie pe3ynabTaThl OOydYeHUS IO AUCIUIUIMHE, COOTHECEHHBIE C
TUIAHUPYEMBIMU pe3yJIbTaTaMU OCBOCHHUs 00pa30BaTeIbHOM MPOrpaMMbl

Konx n HaumeHoBaHue Orarsl [Tnanupyemsbie pe3ynbTaThl 00yYeHUs/HHINKATOPEI
KOMIIETCHLIUU (hopmupoBaHUs JOCTUKEHNS KOMIIETEHIIUI
BBIITYCKHUKA KOMIIETEHIIUH (mokazaTenr OCBOCHHUSI KOMIIETEHIINH)

IIK-5 CnocoOHocThIO | BTOpOii ypoBeHb | 3HaTh: KOpHOpaTHBHBbIC HH(DOPMAIMOHHBIE CHCTEMBI U
BBITIOJTHATH TEXHUKO- | (YrITyOJICHHBIN) | TEXHOIOTHH JOKYMEHTOO00OpOTa; KOHIICTIIIUH Pa3BUTHUS ITUX

3KOHOMHYECKOE (TIK-5) -2 CHUCTEM; BUIBl  OpPraHU3allMOHHO-PACHpEIeTUTENbHON
000CHOBaHUE JMOKyMEHTAlli W TpeOOBaHUs, NpPEIbsIBIIEMble K Hel,
MIPOEKTHBIX PEIIeHNH MOIXOJBI K TIOCTPOCHUIO CHCTEM O0pabOTKHA JOKYMEHTOB U

MECTO OTHX CHCTeM B HMH(MOPMAIIMOHHOW CHCTEMe
npeanpusitusi; 32(11K-5)




YMeTb: ToAroTaBiIMBaTH U OQOPMIIATH JTOKYMEHTHI B
COOTBETCTBMHM CO CTaHIApTaMH; VIPaBJIATh 3TalaMu
JKU3HEHHOTO IMKJIA JOKyMEHTa H OW3HeC-TporeccaMu
JIOKyMEHT0000poTa; (OPMYIHPOBaTh M pemaTh 3aJadu
MPOCKTHPOBAHUS UHQOPMAITHOHHBIX CHCTEM,
OpPUEHTUPOBAHHBIX Ha Pa0OTy C IOKYMEHTaMH; BBITIOJHSTh
paboOThl MO COMPOBOXIACHUID HH()OPMAIMOHHBIX CHUCTEM,
OpPHEHTHUPOBAHHBIX Ha paboTy ¢ fokymentamu. Y2(IIK-5)
Bnanets: HaBBIKAMH YIpaBJICHUSI MPOCKTHBIMU
JIOKyMEHTaMH W BBITIOJHATh Ha OCHOBE JTHX JIOKYMCHTOB
000CcHOBaHNE MPOEKTHHIX pemrenuii. B2(ITK-5)

I1K-7 cmocoOHOCTEIO
MIPOBOJIUTH OIMCAHUE
anKnanme
MPOIIECCOB U
WH(GOPMAITMOHHOTO
obecrieueHus
peleHus
MPUKIATHBIX 33724

ITepBrrit
YPOBEHb
(TTIOpOTOBBIif)
(TIK-7) -1

Jexommoszwmius 111

3HaTh: KOPHIOpaTHBHbIE HH(QOPMAIMOHHBIE  CHUCTEMBI
JOKYMEHTO000pOTa M TEXHOJIOTHUH, KOHIEHIMH Ppa3BUTHSA
atux cucrem. 31(III) (TIK-7)

YMeTh: HCHONB30BaTh KOPIIOPATUBHBIE HWH(OPMAMOHHEIE
CHCTEMBI U TeXHOJIOTHH ToKymMeHToobopora. Y 1(1II) (TIK-7)
Bragets: MeToJlaM1 CTPYKTYPHUPOBAHUS TaHHBIX
IpeMETHOH 00JIaCTH, MOJIEIUPOBATH JIOKYMEHTOIIOTOKH.
BI(III) (ITK-7)

4. OBBEM U CTPYKTYPA JUCHUIIJIMHBI

TpynoeMKOCTh AMCHUILIMHBI COCTaBIAET 3 3adeTHbIe enuHuibl, 108 yacoB, U3 KOTOPHIX
36 4acoB caMOCTOATENBHON pabOThl 00ydYaroOMmerocss OTBOJUTCS Ha MOATOTOBKY M 3aIlUTY

OK3aMcCHa.

dopma NpoMeKyTOUHON aTTeCTallUU: FK3aMeH B 6 ceMecTpe.
Pacnipenenenue ¢oHIa BpeMeHM MO TeMaM JUCHMIUIMHBI MO O4HOW (opme oOyueHus
npeJcTaBieHo B Ta0muie 4.1.

Tab6nuia 4.1 — Pactipenenenne GoH1a BpeMEHH 10 TeMaM JTUCIUTUIHHBI

Homep u HanMeHOBaHUE TEM W/WIIH Pa3AeioB/TeM

O0BbeM TUCIIUTUTAHBI
(ax. yachl)

KonTakTHas paboTa
3IT | 113 | JIP

CPO

YHpaBJICHUSA ITPOCKTAMU

1 2 3 4 5
Tema 1. Tlonsate 00 ympaBiIeHWW JOKYMEHTAMH OpraHU3alMd U 4 5 16
YIPaBIEHUH JOKYMEHTAMH IIPOEKTa
Tema II CpoiictBa nokyMeHTOB. OpraHn3allMOHHO-PacHOpsAUTENbHAS
nokymenTarus (OP/J]) opranmsammu. Bzammocssze OPJl u mpoekTHOM 2 14
JOKYMEHTAINH
Tema III. OcHOBHBIE JOKYMEHTBI KOPIIOPAaTUBHOM METOIOJIOTUU 4 4 14

Tewma IV. YrpasneHnue nokyMeHTanuei npoexra 4 14

YIpaBIECHUS

Tema V  HurerpupoBaHHast

nmpouccCHad MOACIb  IPOCKTHOI'O

6 10 14

Bcero mo aucuuminHe: 20 16 72

*3JIT — 3aHATHA JEKIIMOHHOTO THMA, 113 — Bce BHUIIBI 3aHATHI CEMUHAPCKOTO THIA, KPOME JTa00paTOPHBIX
pabort, JIP — nabopatopusie pabotsl, CPO — camocTosTenbHAA paboTa 00yyaromerocs




5. COJAEPKAHUE PA3JIEJIOB U TEM JUCIIUIIJIMHbI

Tema |. Ilonsitue 00 ynmpaBJ/ieHHM JOKYMEHTAMH OPraHM3aliM W YNPaBJIeHUHU
AOKYMEHTAMHU MPOEKTA.

Tema 1.1. Haumonansubele U MexayHaponnbie cranaaptel: SO 10006:2003, 'OCT P
54869—2011 «IIpoekTHblii MeHemKMeHT. TpeOoBanus K ympasienuto npoekrom», ['OCT P
54870—2011 «IIpoexTHbIii MeHEKMEHT. TpeOoBaHMs K yNpaBICHUIO MOpTdereM MPOSKTOBY,
['OCT P 54871—2011 «IIpoexTHblii MeHemKMeHT. TpeOoBaHUS K yIIPaBICHUIO IIPOTPAMMOI».

Tema 1.2. Ponp pokymeHtanuu mnpoekrta. JlokymeHT mnpoekrta. CranpapTuzanus
JIOKYMEHTalluu IIPOEKTA. Cucremsl JIEJIONPOU3BO/ICTBA: LIEHTPAJIM30BaHHa,
JeleHTpaIn30BaHHas, cMmemanHas. OCHOBHbIE MpaBWiIa OpPraHU3alMM JOKYMEHTOO0OpoTa B
OpraHH3aIiu.

Tema 2. CpoiictTBa  J10KYMeHTOB. OpraHu3anMoOHHO-pacHoOpsANTeIbHAS
noxkymentauus (OP/l) opranusanuu. Bzaumocssazbs OP/l u npoexTHOI JOKYMeHTauel

Tema 2.1. OpraHuzalMOHHBIE JOKYMEHTBI: IOJIOKEHUS, WMHCTPYKUHWHU, MPOTOKOJIBI,
yCTaBbl, JOTOBOPHI. PacnopsauTenbHble JTOKYMEHTHI: IPHUKa3bl, YKa3aHMs, PaCHOPSKEHMS.
OpranuzanuoHHo-pacnopsaautenbHas —gokymentanus (OPZ) u  ee Bumsl. IlpoektHas
JIOKYMEHTalUsl ¥ OPraHU3allMOHHO-PAacTIOPSIAUTENbHASI TOKYMEHTALUS.

Tema Ill. OcHOBHBIe JAOKYMEHTHI KOPHOPATHBHOH METOH0JIOTMH YIPaBJIEHHUS
NPOEKTAMH

Tema 3.1. AcHekTbl apXUTEKTYpbl IPOEKTHOM OpraHu3aluu: TEXHOJIOTHYECKUN
(mogpobHo), WHPOPMANMOHHBIA, ()UHAHCOBBIA W  AIMUHUCTPATUBHBIN.  [IpuHITUIIBI
aIMUHUCTPATUBHOIO [IEJEHUSI NPOEKTHOro mpeanpustusa. Ponb pykoBoguTenss B cUCTEME
yIOpaBJICHUs] TPOEKTHOW opraHm3anueld. OpraHmzamus padOThl PYKOBOAUTENS TPOEKTHOM
opranuzaiuu. O0s13aHHOCTH PYKOBOJUTENS TPOEKTHON OpraHU3alH.

Tema 3.2. KopnopartuBHble cTaHAApTHl MO YINPaBICHUIO MPOEKTaMU. YCTaB MPOEKTA.
Ponp BeICIIErO PYKOBOACTBA BO BHEAPEHUHM CHUCTEMBI YINPABIECHUS MPOEKTaMU. J|OKyMEHTHI,
paspabarbiBaeMble IpU (HOPMHUPOBAHUH KOPIOPATUBHOW METOJIOJIOTUN YIIPABICHUSI IPOSKTaMH.

Tema IV. YnpaB/ieHue f0KkyMeHTanueil NpoeKkTa

Tema 4.1 Apromaruszanus yHOpaBieHUS MPOEKTHBIMU JaHHBIMU. KoprnopatusHas
uHpopManroHHas cucrema. OCHOBHBIE TPOOJIEMbl BHEAPEHUS CUCTEM YTIPaBIIEHUS IPOEKTHBIMU
JaHHBIMU. 3aJauu, pellaeMble CUCTEMaMH YIPaBJIEHUs MPOEKTHBIMU AaHHBIMU. COCTaB cUCTEM
yIpaBi€HUS TPOCKTHBIMH JIAHHBIMHU.

Tema V. UHTerpupoBanHas npoueccHasi Mo/JeJib POEKTHOI0 YIIpaBJIeHUs

Tema S5.1. KoMmmekcHoe peleHHe 3anad ynpaBlI€HUS COBOKYIHOCTBIO IPOEKTOB —
nporpaMMamu, MOpTdensiMu MPOEKTOB M IMporpaMMaMu. busHec-mporieccsl ympaBlieHUs
IPOEKTaMH, KOTOPBIE JOJKHBI OBITh YCTAHOBJIEHBI M HCIONHATHCS B KoMnaHuu. IIpoueccHas
MoJieJb, BKIIOUAIOIIasi OM3HEC-TIPOLIECChl YIPaBICHUsI POEKTHOM eaTenbHOCThI0. [IpuHITUIBI
MHTETPUPOBAHHON CHCTEMBI YIIPABICHHUS.

6. 3AHATUA CEMUHAPCKOI'O THUITIA

Tabmuua 6.1 — [IpakTnueckue 3anatus/ Cemunapckue 3ansatus / JlabopatopHblie paboThI

No Tembl Tema 3aHsTUS Bu 3anstust /| OT1ieHOYHOE CPEICTBO
1 2 3
Tewma 1. IIpoexTupoBaHue JOKyMEHTOB 113: Pemerme np AKTHHACCKHX
3a/1a4/KENCOB
Tema 3 Opraamu3arus IpoeKTHOTO JOKYMEHTO000pOoTa Ha [13: Pemenune mpakTAYIECKIX
IPEIIPUITHH 3amad/keiicoB KTNel
Tema 5 CucteMa 3JeKTPOHHOTO TOKYMEHTOO00pOTa B [13: Pemenue mpakTHUECKUX
MPOEKTHOM OpraHusaiuu 3anau/keificoB KTNe2

*[13 — mpakTrueckue 3ausaTws, C3 — cemuHapckue 3ausatus, JIP — mabopaTopabie paboThI



7. METOIUYECKHUE YKA3AHUSA JJJISA OBYUYAIOUINXCSA
7.1. Mertoanuyeckue yKazaHusi JAJ1s1 00y4aromerocsi o 0CBOEHH I THCIUIINHBI

Jns opMUpOBaHUS YETKOTO MpEACTaBICHUs 00 00beMe U XapaKTepe 3HaHUH U YMEHHH,
KOTOpBIMH Hafo OyJeT OBIajAeTh IO JAUCHMIUIMHE B CaMOM Hadaje Y4eOHOro Kypca
00yJaroUIMICS JOKEH 03HAKOMHTBCS ¢ Y4eOHO-METOANYECKO JOKyMEHTAIHEH:

- pabodyell mporpaMMoi IMCUUILIMHBL C LEISIMHA M 3aJadaMy JUCIMIUINHBI, ee
CBS3IMU C JPYTHMH JUCHUILUIMHAMH OO0pa3oBaTeIbHON MPOrpamMMbl, NEpedYHEeM 3HAHUN U
YMEHH, KOTOPBIMH B TIPOIIECCE OCBOCHMS AUCIMIUIMHBI I0JDKEH BIIAJIETh 00yYarouiics,

- HOPSIIKOM IPOBEJCHUS TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M ITPOMEKYTOYHOM
aTTeCTallHu;

- rpadMKOM KOHCYJIbTAIM MperoaaBaTeseit Kagenpsl.

Cucremaruyeckoe BBINOJHEHHE Y4YeOHOW paboThl Ha 3aHATHSX JIEKLMOHHBIX H
CEMHMHApCKHX THUIIOB, a TAK)KE BBINIOJHEHHWE CaMOCTOATENBHON pPaOOThI TO3BOJHT YCHEIIHO
OCBOWTH TUCLUIUINHY.

B npouecce ocBOEHMS JUCIUILTMHBI 00yJarOIMMCS CIIeTyeT:

- CJIyIIaTh, KOHCTIEKTUPOBATh M3JIaraeMblil TIPENojaBaTeIieM MaTepHal;

- CTaBUTb, OOCYXIaTh aKTyaJbHbIE MpoOIEeMBl Kypca, OBITH AaKTUBHBIM Ha
3AHSTHSX;

- 3aJjaBaTh IPENOAABATENI0 YTOYHSAIOUIME BONPOCHI C IENbI0  YSACHEHUS
TEOPETHUYECKHX MOJIOKCHUIA;

- BBINIOJHATh 3aJlaHHUs TPAKTHYECKUX 3aHATUH IOJHOCTBIO M yCTaHOBIICHHBIC
CPOKH.

[Ipu 3arpyaHeHUsX B BOCHPUATHM MaTepuana cileqyeT OOpaTUTbCs K OCHOBHBIM
JUTEpaTypHBIM HCTOYHWKaM. Ecim pa3oOpaThcs B Marepuale HE YJIalloch, TO OOpaTHTCA K
JekTopy (1o rpaduky ero KOHCYyJbTalMi) WM K MPErnojaBaTel0 Ha 3aHATUSAX CEMUHApPCKOTO
THUIIA.

OOyuaroumes, MPONMYCTUBIIMM 3aHATUS (HE3aBHUCHMO OT MpPUYHMH), HE HMEIOLUM
MUCBbMCHHOI'0 PCIICHHUA 3a4a4 WM HC MOATOTOBUBIIMMCH K JAHHOMY 3aHATUIO, pPCKOMCHAYCTCA
HE TO03Xe 4YeM B 2 - HeNeNbHbI CpPOK SIBUTHCS Ha KOHCYJBTALlMI0 K MpPENnojaBaTeiio U
OTUYUTATHCA I10 TEMCE.

7.2.  OpraHnu3auusi CaMoCTOSATEIbHOI padoThI

[Ton camocrosiTenbHON paboTON oOydarolmuXcsi MOHUMAaeTcsl IUlaHupyemas paboTa
oOyuyaromuxcs, HalpapjieHHas Ha (OpMUPOBaHHE YKAa3aHHBIX KOMIIETEHIMH, BBIIOJIHIEMas BO
BHEAyIUTOPHOE BPEeMs MO 33JaHUI0 ¥ TIPH METOJMYECKOM PYKOBOJICTBE IIpEnojaBaTens, 0e3 ero
HEMOCPEACTBEHHOIO yYacTHsl.

Metoauueckoe oOecrieueHrne CaMOCTOSITeNIbHOM paboThl MPH HATUYMKU OO0YHaIOIIHUXCS
JHIl C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH IIpeACTaBisieTcs B (opMax, aJalTHUPOBAHHBIX K
OTrpaHUYCHHAM UX 300POBbA.

OJEeKTPOHHBIH  y4eOHO-METOJMYECKUH  KOMIUIEKC  JUCHUIUIMHBL  «YTpaBieHUE
NPOEKTHBIMH JOKyMeHTaMuy» pasmeriied B CJIO «Moodle» na caiite CII6I' DY de.unecon.ru/

Bupl camoctosaTensHON paOOThI 1O AUCITUTUTMHE MPEACTaBIeHBI B Ta0muIe 7.2.1.

Tabmmma 7.2.1 — Opranuzainmsi caMoCTOSTEIbHON paboThl 00yUaIOIMIErocs

Ne Tembl Buj camocTosiTensHON paboTh
1 2
1.1-1.2 BrinosiHeHne 3a/1aHKi TOMCKOBO-UCCIIE0BATENBLCKOTO XapaKTepa
2.1 BrinosnHeHne 3a1aHuil IOMCKOBO-UCCIIEOBATENBCKOIO XapakTepa
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No tembl Bux camocTosTenbHON paboTh
3.1.-3.2 BrImmonHeHNE MPaKTHYECKUX padoT
4.1 BrImmonHeHNE MPaKTHYECKUX padoT
5.1 BrinosiHeHNE 33JaHUI TOMCKOBO-HCCIIEIOBATEILCKOTO XapaKTepa

Kaxnerit Bum CPO, ykazanHwiii B Tabmune 7.2.1 oOecredyeH METOAUYECCKUMHU
MaTepHualaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'NHU

B nmnpenonaBaHuu AMCHUIUIMHBI UCTOJB3YIOTCS Pa3HOOOpa3HbIE 00pa3oBaTeIbHBIC
TEXHOJIOTUHM KaK TPAJUIMOHHBIC, TaK U C TIPUMCHEHUEM aKTUBHBIX M MHTEPAKTUBHBIX METOJIOB
00y4eHUsI.

AKTHBHBIC U HHTEPAKTUBHBIC METOJIbI OOyYCHUS:

—  nekuus-auckyccus (tema 1.2);

— npobnemHas eknus (tema 3.1).

IIpoGaemuas Jjexkumus. XapakTepuzyeTcs MOCTAHOBKOM TeEpell CTyACHTaMH Yy4eOHBIX
npo0IeM-3aJaHui, KOTOPhIE OHU JIOJKHBI CAMOCTOSITEIBHO PEIINTh, MOJIYYHB, TAKAM 00pa3oMm,
HOBBIC 3HAHMS. B Jiekiuu coderarorcs mpobiaeMHble U HH(QOpMAMOHHBIC Havaa. YacTh 3HaHUHT
CTYJCHT IIOJIy4aeT B BHJIE TOTOBBIX 3HAHMW, a 4YacTh JOOBIBACT CAMOCTOSITEIBLHO IO/
PYKOBOJICTBOM TIperioaBarens. Ha 3TuX JIGKIUSAX MPOIecC MO3HAHUS CTYICHTOB IMPUOJINKACTCS
K TTOMCKOBOM, HCCJICIOBATEIBCKOMN JICATEIIbHOCTH

Jlekuus-quckyccusi.  XapakTepusyercss TeM, YTO MPErnojaBaTellb IMPU H3II0KCHUU
JICKIIMOHHOTO MaTepHaja He TOJIbKO HMCIIOJIb3YeT OTBEThI CIIyIIaTelell Ha €ro BOIPOCHI, HO H
OpraHu3yeT CBOOOIHBIN OOMEH MHCHHSIMH B HHTEPBAJIAX MEXKIY JIOTHUYSCKHUMH pPa3JieiiaMHu.

9. PECYPCHOE OBECHHEYEHHUE JUCHOUITJINHBI
9.1. YueOHO-MeTOAUYECKOE U HH(POPMAIIHOHHOE 00ecTIeYeHe TN CIHIIHHbI

Tabnuna 9.1.1 — YuyebHO-MeTOAUUECKOE 0O€ecIIeueHre TUCIUITINHEI

Bubnuorpaduyeckoe onvucaHue U3IaHus OCHOBHAsI/ KuauroobecreuyeHHOCTh
(aBTOD, JIOTIOJTHUTEN Kon-Bo. ONeKTpOHHBIE
3arjaBue, BUJ, MECTO U T'OJ M3IaHHS, KOJL. bHAs K3, B GG pecypeEI
cTp-) THTePaTYpa | CIIGIIY
1.H_[6HLHHH I/Ié) i(;)/%)l(‘[)ogiTI/IBHHﬁ ,Z[(():KyMeHl”_FIOO6OgOT | OCHOBHas B
yeOHoe mocodue .O.Iumun .— Cankt-Ilere r:
%SJI-BO CIIoIDY, 2014 .— 52 ¢. — Caenenuns JIOET}}’,EHBI 58 OPAﬁ..lélL\IJECO

raroke o MHTepHeTy: opac.unecon.ru .

2. lHpOpMAI[HOHHBIC  TEXHOJIOTHM B JKOHOMHKE U OCHOBHAs
ynpasieHus : YueOnuk / nox pen. Tpopumora B.B. — 2-¢ -

9bC Opaiit
W3M., Tep. W Jom .— OIeKTpoH. naH. — Mocksa
MznarensctBo KOpaiit, 2018 .— 482 c.
3.CarToH Maiikn  Ix. . KopnopaTuBHBIH|TONONMHATENBH
IMOKyMEHTO000POT : [puHIUIIE, TEXHOJIOTHH, ast
MeToosiorust BHeapenus: [lep. ¢ anri. / Maitkn k. 1. 9 B
Catton .— Cankrt-IletepOypr : A3z0yka : bMukpo, 2002
— 448 c.
4. Kysueno U.H. JIoOKyMEHTaIMIOHHOE  00eCIICUCHHUE|TOMOTHUTEIbH
ynpaBieHus. JJoKyMeHTOOO0OpOT M AENOMpPOU3BOACTBO : as
YueOnuk u npaktukyM / Kysuenos . H. — 3-e u3g., nep. B 3BbC KOpaiit
U gom .— OJEKTpoH. MaH. — MockBa : M3maTensCcTBO

FOpaiit, 2019 .— 461 c.
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Ta6mmma 9.1.2 — IlepedeHb coBpeMeHHBIX IpodeccnoHATbHBIX 0a3 maHHbIX (CI1BJ])
No HanmenoBanue CIIB/]
DnexTponHas oudnunorexa Grebennikon.ru — www.grebennikon.ru
Hayunas snekrponnas 6udanoreka eLIBRARRY — wwwe.elibrary.ru
Hayunas snekrponHas 6ubanoreka KubepJlennka — www.cyberleninka.ru
basa manaex ITIOJITTPE]] CripaBounuku — Www.polpred.com
baza nanuerx OECD  Books, Papers &  Statistics ma mrardopme OECD iLibrary — www.oecd-
ilibrary.org

QP |WIN|F-

Ta6muua 9.1.3 — [epeuens nHboOpMaMOHHBIX cripaBouHbIX cucteM (MCC)

Ne HanmenoBanne NCC

1 |CnpaBounas TpaBoBas cucTeMa Koncynprantllmtoc (MHCTAITNPOBAHHBIH
ecypc CITOI'DY mnm www.consultant.ru)
2 (CnpaBouHas IIpaBoBast cucremMa «"APAHT» (MHCTATMPOBAaHHBIN
ecypc CII6I'DY wrun www.garant.ru)
3 [MuapopmanroHHO-CTIpaBOYHAS cucremMa «Konekey» (MHCTATTMPOBAHHBIHN
ecypc CITOI'DY mnm www.kodeks.ru)
Daekrponnas 6ubnmoreunas cuctema BOOK.ru - www.book.ru
DrexTponnas 6Gudnuoreunas cucrema D5C FOPAUT — www.urait.ru
DnextponHO-0ubMoTeunas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

~N| oo~

DnextponHas dubmuoreka CII6I DY— opac.unecon.ru

9.2. MartepuajibHO-TeXHUYECKOe o0ecneyeHrue y4eOHOro nmpouecca

HHH pcainun3annuu I[aHHOﬁ JUCHUINIMHBI MMCIOTCA CIICHUAJILHBIC MOMCUICHUA IJIA NPOBCACHUA
3aHATHA JIEKUMOHHOTO THIA, 3aHATHA CEMHUHAPCKOrO THMA, TPYHIOBBIX M HHIUBHIYaJbHBIX
KOHCYJIbTallUH, TEKYIIEro KOHTPOIS M IPOMEXKYTOUHOW arTecTallMd, a TakKe TIOMELICHUs s
CaMOCTOSITETILHON PabOTHI.

Tabmuua 9.2.1 — Ilepeuens nporpamMmHoro obecneuenus (I110)

Ne i/mt Haumenosanue 11O

1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 ©

2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» urons 2020 r)

3 7-Zip (freeware)

10. OCOBEHHOCTH OCBOEHUA JUCHUIIJIMHBI 151 THBAJIMIOB U
JIMI C O'PAHUYEHHBIMHA BO3MOXHOCTSAMMU 310POBbA

OOyuenne oOyyaroUMXcs C OrPaHUYEHHBIMH BO3MOXXHOCTSIMH — 3JI0pPOBbS  IIPU
HEOOXOJIMMOCTH OCYIIECTBIISIETCS Ha OCHOBE aJalNTHPOBAaHHOM paboueil mporpamMmsl ¢
UCTIOIP30BAHUEM  CHCIHAIbHBIX METOJOB OOYYEeHHS H JAWJAKTHUYECKHX MaTepHajoB,
COCTaBJIEHHBIX C YY€TOM OCOOCHHOCTEH TICUXO(PHU3UUYECKOTO pPAa3BUTUSA, HHIUBHIYaJIbHBIX
BO3MOYKHOCTEH M COCTOSIHUS 37I0POBBS TAKHX 00ydaronuxcs (00ydaromerocs).

B mensx ocBoeHuss ydeOHOH mporpamMMmbl AMCHUIUIMHBI WHBAIWIAMHU M JIMIAMH C
OTPaHUYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbsI Y HUBEPCHUTET 00ECIICUNBALT:

- JUIS. UHBAJIMJIOB U JIUL C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3710POBBS IO 3PEHUIO:
pasMeIeHne B JIOCTYIHBIX ISl 0OYYalONIMXCs, SBISIFOIIUXCS CIENBIMU WM CITa0OBHISIINMH,
MecTax M B aJanTUPOBAaHHOM (opMme crhpaBoyHOW HHGOpPMAIMHM O PACMUCAHUU YYEOHBIX
3aHATHH; NPUCYTCTBUE ACCHCTEHTA, OKA3bIBAIOUIETO OOydaromemycs HeoOXOAMMYIO ITOMOIIb;
BBIITYCK aJbTEPHATUBHBIX (OPMATOB METOJIMYECKUX MaTepualoB (KpyHmHbIH MpupT wim
aynnodaitie),

- JUIS. UHBAJIMJOB M JIUI] C OTPAaHHMYEHHBIMH BO3MOXXHOCTSMH 3JI0POBbBSI 11O CIIYXY:
HaJUIeKAIIMMH 3BYKOBBIMH CPEICTBAMU BOCIPOU3BEICHNE HH(OPMAIHH;
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- JUIsl UHBAJIUAOB U JIMIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbBS, UMEIOIIUX
HapyILICHUST OMOPHO-IBUTaTEIBLHOTO armapaTra: BO3MOXKHOCTh OECHpPEnsTCTBEHHOI'O JIOCTyMa
oOy4aronuxcsi B yuyeOHbIE MMOMEIIEHNUs, TyaJleTHbIe KOMHAThI U JApyrue nomelieHus kadeapsl, a
Tak)Ke MpeObIBAHNE B YKA3aHHBIX TOMEIICHUSX.

O6pa3oBaHre 00y4aromIMXCsl ¢ OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBbSI MOXKET OBIThH
OpPTaHM30BaHO KaK COBMECTHO C JAPYTUMHU OOyYaIOMIUMUCS, TaK M B OTACIHHBIX TPYIIAX WU B
OTJICIIbHBIX OpPraHU3aIUsX.

11.  ®OHJ OLEHOYHBIX CPEJICTB ]ISl IPOBEJEHUS TEKYIIEW U
MMPOMEKYTOYHO ATTECTALIAN OBYYAIOIIMXCS MO JACHUTLIAHE

@OoH/ OLEHOYHBIX CPEACTB JUI TMPOBENEHHS aTTECTAllMd YPOBHS CHOPMUPOBAHHOCTH

KOMIIETEHIIMH OO0ydYaromuxcs M0 JUCHUIUIMHE OQOpMIISETCSl OTIEIbHBIM JIOKYMEHTOM H
ABJIIETCS IPUIIOKEHUEM K pabouelt mporpaMme TUCHUIUIMHBI (MOAYJIS).
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