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1. IEJb W 3AJAYM JUCHUATIINHBI

Henap AUCHUIUIMHBI: U3YYEHHE OCHOB JIOKYMEHTOBEIEHUS, TEPMHUHOJOTUU, (POPMBI,
COJIEpXaHUsl YIPABJICHUYECKUX JOKYMEHTOB, CUCTEM JOKYMEHTAIlUW, HANpaBJICHUM U METOJ0B
UX COBEPIICHCTBOBaHUS i (OPMHUPOBAHUS OCHOB I'PAMOTHOW pabOThl ¢ JOKyMEHTaMH, U
HOCJEIYIOMEro Mpo(ecCHOHANBHOTO  pa3BUTHsI, CAMOOPTaHM3AaLUMU M CcaMOOOpa3oBaHUs
BBIMYCKHMKA HanpaBjieHus noAroToBku «HbopmanmonHas 6€300acHOCThY.

3agaun:
- chopmupoBaTh 0a3y TEOPETHYECKHMX 3HAHUW W TPAKTUYECKHMX YMEHUH B 00JacTu
JIOKYMEHTOBEACHUS;

- HAy4YUTh CTYIEHTOB MCIOJIb30BaTh COBpPEMEHHbIE HH(GOPMALMOHHbIE TEXHOJOTHH MpU
CO3/JaHUU JJOKYMEHTOB;

- BbIpaboOTaTh y CTYJEHTOB MPAKTUYECKUE HABBIKM PabOTHI C YIPABJICHYECKOH (I€I0BOIA),
HAy4YHO-TEXHUYECKOMN TOKYMEHTAllUeH Ha TPAJAUIIMOHHBIX U MHBIX HOCUTEIISIX;

- HAYYHUTh CTYACHTOB Hcnoib30BaTh CVY /[ mpu 06paboTKe pa3iIMyHbIX JOKYMEHTOB.

2. MECTO JUCHUILINHBI B CTPYKTYPE OBPA3OBATEJBHOM
IMPOI'PAMMBbI
Hucuunnuna bl.b «/lokymentoBeaenue» OTHOCUTCS K 0Oa3oBoil uactu broka 1 u
SIBIISICTCSL 00S3aTENLHOM NI OCBOSHUSI OOYYAIOIIUMCSl BHE 3aBHCHMOCTH OT HAIPaBICHHOCTH
(mpodusist) mporpamMmBe.

3. IHJIAHUPYEMBIE PE3YJIbTATbBI OBYUEHUA 11O JUCHUIIVIMHE
[Tnaampyembie pe3yabTaThl O0yUSHUS MO JUCIHUILINHE, COOTHECCHHBIE C TUTAHUPYESMBIMHU
pe3ylbTaTaMi OCBOCHHs 00pa30BaTeIbHON MPOrpaMMBbI ITpeicTaBIeHbI B Tabmule 3.1.

Tabmuua 3.1 — Ilnanupyemsle pe3ynbTaThl 00y4eHHs MO AUCLUILIMHE, COOTHECEHHBIE C
IJIAHUPYEMBIMH pe3yJbTaTaMU OCBOEHHUS 00pa30BaTeNIbHON NPOTrpamMmbl

Kon n HaumeHoBaHne Orarsl [Tnanupyemsbie pe3ynbTaThl 00yUCHUS/UHITUKATOPEI

KOMIIETEeHIINU (bopMHpOBaHUS JOCTYDKEHHST KOMITETSHITUIH
BBIITYCKHHKA KOMIIETCHIM I (mokazaTenar OCBOCHHUSI KOMIICTEHIINHN)

OIIK-4: Bropoii Hexommoszurust |1

CIIOCOOHOCTBIO YPOBEHb 3HaTh: npuHIUIE opopmienus nokymentos 32 (111)(OIIK-

IIOHUMAaTh 3HAYEHUE (yriyOunennsiii) | 4)

MHQOpMaLUH B (OIIK-4)-2 YMeTb: n0J1p30BaThCsl HOPMAaTUBHBIMH JOKYMEHTaMH 110

Pa3BUTHH samute uadopmarmu Y2(I11) (OITK-4)

COBPEMEHHOTO Biagers: HaBbikamu coctaBneHus qokymeHToB B2 (11)(

o011ecTBa, IPUMEHATh OIIK-4)

MH(QOPMaIIIOHHbIE

TEXHOJIOTHH JIJIS
MOWCKa 1 00pabdOTKH

uHQOpMaIH

OIIK-5: IlepBbrit 3HaTh: MPUHIUITEI U OPTaHU3AIUIO PAOOTHI C
CrocoGHOCTHIO YpOBEHB JOKYMEHTAIIHEH C y4eTOM JICHCTBYIONIMX HOPMATUBHBIX U
UCIIOJIb30BaTh (TOporoBbIi) | METOAMYECKUX JOKYMEHTOB B 00JIACTH HH(POPMALIIOHHOM
HOPMAaTHUBHbIE (OIIK-5)-1 6e3onacuoctu 31 (OIIK-5)

MPaBOBBIE AKTHI B YMeTh: 0hopMITATE PabodIyI0 TEXHUIECKYIO
npodeccnoHanbHON JOKYMEHTAIIMIO C YYE€TOM JIEHCTBYIOIIMX HOPMAaTHUBHBIX U
JIeATENIBHOCTH METOAMYECKHUX TOKYMEHTOB B 00JIACTH HHPOPMALIIOHHOM

6e3omacuoctu Y1 (OIIK-5)
Biiagets HaBbIKaMK pabOTBI C HOPMATHBHBIME TIPABOBBIMU
aktamu B1 (OIIK-5)




4. OBBEM U CTPYKTYPA JTUCIHUIIJIMHBI

TpynoeMKOCTh TUCIUTUTMHEI COCTaBISIeT 3 3a4eTHbIE equHuIbl, 108 vacos.

dopma MPOMEKYTOYHON aTTECTALMU: 3a4eT -3 CEMECTP.

Pacnipenenenrie GoHIa BpeMEHH MO TeMaM AUCHUIUIMHBI 10 OYHOW ¢dopMme 0OydeHUs
npeacTaBieHo B Tadnuie 4.1.

Tabmuma 4.1 — Pacmnpenenenue (oHIa BpEeMEHH IO TeMaM IUCHMIDIMHBI (O4Has Qopma
00yueHwMsI)

O0BEM IUCITUTLIAHEI
(ax. yacer)
Homep 1 HanMeHOBaHKE TEM KomraxTsas paGora
3IT | 113 JIP PO
1 2 3 4 5
Pazgen 1. OcHOBHBIE TOHATHS O TOKYMEHTE 4 2 10
Tema 1.1. [TonsTue o mokymeHTe u ero ¢pyHkimu. CriocoObl U CpeicTBa 5 2 5
JOKYMEHTHUPOBAHUSI
Tema 1.2. CoiicTBa 1 IpU3HAKH JOKYMEHTA 2 5
Paznen 2. Cucrembr nokymenTarmu. OCHOBBI pabOTHI C TOKyMEHTaMHU 16 14 62
Tema 2.1. Cuctemsl JOKyMEHTAITUU 2 10 10
Tema 2.2. Opraamszanus pabOTHI ¢ JOKYMEHTaMH Ha TPEATNPUSTHH 8 20
Tema 2.3. HomenknaTypa aen 2 2 10
Tema 2.4. ®opMupoBaHUe U TEKYIIEEC XPAHCHUE JEI 2 2 12
Tema 2.5. HOILFO];OBKa JleJ K Iepenadye u MOpSAOK mepenadyu Aenl B 5 10
apXxMB ISl JAJIbHEHIIETr0 XpaHeHuUs!
Bcero o mucnurumnuae: | 20 16 - 72

*3JIT — 3anHsTHS JIEKIIUOHHOTO THIIA, [13 — BCe BHJIBI 3aHATHH CEMUHAPCKOTO THIA, KPOME J1a00paTOPHBIX
pa6ort, JIP — taboparopusie padoTsl, CPO — camocTosTenbHas padboTa 00y4daroerocs

S, COJAEP/KAHME PA3JIEJIOB U TEM JUCIIUITJIMHbI

Paspnen 1. OcHOBHBIE IOHATHSA O JOKYMEHTe.

Tema 1.1. TlomaTme o0 npokymente M ero ¢QyHkuuu. Cnocodbl W cpeacTBa
AOKYMEHTHPOBAHMS.

IIpoucxoxaenne pokymeHTa. Pacmmpenue mOHATHS — «IOKyMeHT». IIpaBoBoi,
yIpaBICHUYECKUM, HCTOpUYECKUN, WMH(OPMALMOHHBIA acCHEeKThl B OMNPEJCIIEHUU TOKYMEHTA.
Omnpenenenne JOKyMEHTa B TOCYJapCTBEHHBIX CTaHAapTaXx.

Nndopmanvonnas ¢yHkuus kak ¢(yHKUMsS ¢GUKCAMd M XpaHEHUs HHQOpMalUH.
KommyHukaTuBHas GyHKIUS Kak QyHKIMA nepenaud HHGopMauu. YpaBieHuecKas (QyHKIUSI
JOKyMEHTa M €€ 3HaueHHe B opraHuszanuu ynpasieHus. CouuanbHas W IpaBoBas (QYyHKIUS
nokymenTta. KynbTypHast u BocnuTarenbHas QyHKIHS JOKYMEHTa. JJOKyMEHT Kak HCTOpPUYECKUI
VCTOYHHK.

[loHaTHe  «JIOKYMEHTHUPOBAHHE».  OBOJIONMS  CIIOCOOOB  JOKYMEHTHPOBAHMS.
Texnnueckoe noxkymeHTupoBaHue. PortonokymeHTrpoBanue. KuHogokymeHtupoBanue. @oHO
(aynuo)  nmokymeHTHpoBaHue.  JOKyMEHTHpOBaHME C  NPUMEHEHHEM  BIIEKTPOHHO-
BBIUMCIUTEIbHON TEXHUKHU. DIEKTPOHHbIE IOKYMEHTBHI.

[TonsTe HOCUTENS TOKYMEHTHON WH(OpMAITUH.

Tema 1.2. CBoiicTBa M IPU3HAKH JOKYMEHTA.
OCHOBHBIE CBOWCTBA M COOTBETCTBYIOIIME IIPU3HAKU, OOpasyroliue JAOKYMEHT MU
o0ycioBieHHble ero GpyHkuusMu. CBOHCTBA JOKYMEHTA: IOPUIUYECKasi CHJIa, OPUTHHAIBHOCTD,
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HO/UIMHHOCTh, KOMMHHOCTB. [IproOpeTeHne NOKyMEHTOM lopuandeckoil cuibl. HopmaruBHO-
Meroandeckue matepuanbl. [lopsmok odopmiienns. OpurnHaaIbHOCTH JOKyMeHTa. IlpusHak
opuruHama, 3k3eMIusipbl. bemoBuk u depHoBHK. Odopmiuenue. ABrorpadsl. IlommmHHOCTH
nokymenTa. Jlyonukar. Konus noxkymenra, noustue. Boimucka. FOpunndeckas cuia BBITUCKH.
®dakcuMmwiIbHbIE M aBTOMatuyeckue komuu. Kparaele xonuu. HOpunnueckas cuia KOIHM.
3aBepeHHEe KOIU.

[TonsTue o knaccudukayu T0KyMeHTOB. [Ipu3Haku s KiiaccuUKaIu JOKYMEHTOB.

Pa3nea 2. Cucrembl fokymeHTanuu. OcHOBBI padoThI ¢ JOKYMEHTAMHM.

Tema 2.1. Cucrembl JOKYMEHTAIIUH.

[lonatne  «cuctema  gokymeHTanmuu». OCHOBaHHMS — KIacCU(UKAIMH  CHCTEM
nokymenrauu. CoctaB M CcoJepXkKaHHUE CHUCTEM JOKYMEHTAalMM, 00ecledrBaroLIiX
(YHKIMOHATIBHYIO AEATENBHOCTh NpeanpusaTHs. CHCTEMBI YIpaBICHUECKOW TOKYMEHTAIUH,
CUCTEMA OpraHM3alMOHHO-NIPABOBOM JOKYMEHTAallMM, CUCTEMa IUIAHOBOM [JOKYMEHTalluH,
CUCTEMA PaCHOPAIUTEIIBHON JOKYMEHTAIlMH, CHCT€Ma JOTOBOPHOW JOKYMEHTAllUH, CHUCTEMaA
OTYETHOM  JIOKYMEHTAallMM, cHcTeMa HH(OPMALMOHHO-CIPAaBOYHOH M aHAJIUTHYECKOU
JnokyMmeHTanuu. CucreMbl IPOU3BOJACTBEHHOW JOKYMEHTALIMM, UX 3aBUCUMOCTh OT IpEeAMETa
JESATEIBHOCTH NIPEANIPUATHSL.

Tema 2.2. Opranuzauus padoThl ¢ JOKYMEHTAMM HA NPeANPUSATHH.

OcHOBHbIE IIpaBUJIa OpraHU3alMU JOKYMEHTooOopoTa. IIoHsATHE «I0KYyMEHTOOO0POT».
JIOKyMEHTOOOOPOT: IEHTPATM30BAHHBIA W YPOBHS CTPYKTYPHOTO TMOApa3AeieHus. HIIbI
JOKYMEHTOB, COCTaBIISIIOIINX TOKYMEHTOO0OPOT (BXOASIINE, UCXOAsIINe, BHyTpeHHUE). Cxema
JBWDKEHUSI U TEXHOJIOTHs O0pabOTKM OKYyMEHTOB. CxXema HamnpaBJiCHUs JIBHKCHHS TOTOKOB
BXOJSLIMX JIOKYMEHTOB, HUX COpPTUPOBKA, pPErucTpanus M MOPsNoK paccMorpeHus. Cxema
HAIpaBJICHUSl JIBJKEHUS TIOTOKOB HCXOJSIIMX JOKyMEHTOB. [lopsiiok uX cocraBieHUs
oopMIIeHHs, perucTpaly U oTnpaBku. BHyTpeHHue nokymeHTsl [IpoxoxaeHue ux Ha sTamax
MOJrOTOBKH, OQOPMJIEHHSI M HCIOJIHEHMs. Y4eT o0bema JTOKyMEeHTOoOOpoTa. YueT, mpaBuia
HoJicueTa JIOKYMEHTOB M BBIUMCIEHHE 00beMa JOKYMEHT0o0OopoTa. Perucrpanus 10KyMEHTOB.
OO0mue mpaBwiia perucTpanuu IT0KyMeHTOB. MHaekcauus nOoKyMeHTOB. POpMbI peructpanuu
JIOKYMEHTOB U IOPSIIOK UX 3anoiaHeHus. KOHTpob HCIIOIHEHNsT JOKYMEHTOB.

Tema 2.3. HomenkJaTtypa aed.

Heno. Ilopsok pacnpeneneHus JOKYMEHTOB B JieJla CPOKHM UX XpaHeHHs, ohopMieHue.
Homenkmarypsr gen. OcHOBHble TpeOoBaHus W ToyoxkeHUs. HopmaruBHasi 6asza. Bunbl
HOMEHKJIaTyp el — THUIOBas, NpUMepHas W KOHKpeTHas. Pa3paboTka enuHOW cHCTeMbl
dbopMupoBaHUs €N, YHU(HUKAIUS 3aroJiOBKOB JEJl, YCTAaHOBKA MJIi HHUX €IWHBIX CpPOKOB
XpaHeHHs. TpeOoBaHUS K COCTaBIEHHMIO HOMEHKJIATYphl. 3arojOBKM M HUX COCTaBJIEHHE B
HOMeHKarype aen. [lopsiiok cocTaBiaeHusl U yTBEPKACHUS HOMEHKIATYphI Jen. TpeboBaHus Kk
3aroJIHEHHUIO (POPMBI HOMEHKJIATYPHI JIel. Y CTAHOBJICHHE CPOKOB XpaHEHMS Jiell.

Tema 2.4. @opmupoBaHue U TeKyliee XpaHeHHe JeJl.

®opmupoBanue u odopmienue gen. I[lpaBuna ¢opmupoBanus aen. OpraHuszarus
OTIEpaTUBHOTO XPAHEHHUS JOKYMEHTOB.

Tema 2.5. IloaroroBka Jej K nepeaaye M NOPS/IOK Nepeladyu el B apXuB A
AajbHeNIIero XxpaHeHus.

DkcrnepTusa LHEHHOCTH JOKyMeHTOB. Odopmienue nen. OdopmieHue OOIOKKH JAe.
CocraBnenue onuce. [lopsgok mepemaun JOKYMEHTOB Ha XpaHeHue B apxuB. CocTaBieHUE
AKTOB O BBIIEJICHUH JOKYMEHTOB K YHUUTOKEHUIO.



6. 3AHSATUA CEMUHAPCKOI'O TUIIA

Ta6mmma 6.1 — [paktuueckue 3ansatus/CeMuHapckue 3anatus/JlabopatopHbie pabOThHI

Bun 3ansatust/OueHovynoe
Ne Temsr Tema 3ansTus
CPEJCTBO
1 2 3

1.1 |®DyHKUMH JOKYMEHTOB [13 / Pemenue
MPaKTUIECKUX 33734

21 |M3yuenme I'OCTa 7.0.97-2016 - odopmieHue pEKBU3UTOB I13 / PemieHue
JIOKYMEHTOB MPaKTUYECKUX 33734

2.1 |CocraBnenue u odopMieHUE IOKYMEHTOB C YHU(HUIIMPOBAHHBIM 113 / Pemenue
tekcToM. KagpoBasi JokymeHTanusl. MPaKTUIECKUX 33734

2.1 |Cozpanue 0JaHKOB TOKYMEHTOB [13 / Pemienue
MPAaKTUYECKUX 33724

2.1 |CocraBnenue u oopMICHHE HAYIHO-TEXHIHUECKUX IOKYMEHTOB I13 / Pemrerne
MPaKTUIECKUX 3a7a4

2.1 |Co3manue CcXeM HCXOASIIErO, BHYTPEHHETO M  BXOJSIIETO I13 / Pemenue
JOKYMEHT0000poTa NpaKTHYECKUX 3amay/

Tect 1

2.3 |CocraBiieHnEe HOMEHKJIATYPHI JEIT I13 / Pemienue
MPaKTUIECKUX 33734

2.4 |®opmupoBaHue u 0QOpPMIICHHUE e I13 / Pemenue
NpaKTHYECKUX 3a1au/

Tect 2

* 13 — mpakTrueckue 3ausatus, C3 — cemunapckue 3anstust, JIP — maboparopHbie paboThl
7. METOOAUYECKHUE YKA3ZAHUA JJIS1 OBYUAIOLIUXCSA

7.1. MeTtoauyeckue yKa3aHus sl 00y4aouIerocs no 0CBOCHUIO JMCIHIIHHBI

st hopMHUpOBaHKS YETKOTO MPEJCTaBICHUS 00 00beMe U XapaKTepe 3HaHUN U YMEHUH,
KOTOpBIMH Hajgo OyneT OBIaJeTh MO [JUCHUIUIMHE B CaMOM Hadyale Yy4eOHOro Kypca
oOyJaromuiics J0KEeH 03HAKOMHUTBCS ¢ yUeOHO-METOINYECKON TOKyMEHTallUeH:

— paboueii mporpaMMoi TUCIUIUIMHBL: C HEISIMH U 33Ja4aMi TUCIUTUIMHEI,
€e CBSI3AMHU C IPYTMMH JUCHUIUTMHAMU 00pa30BaTeNIbHOM MpOTrpaMMBbl, IEPEYHEM 3HAHUHT

U yMEHUW, KOTOPHIMH B TIPOILIECCE OCBOEHUS JUCUUIUIMHBI JODKEH BJIAJETh

oOyuatromuiics,

- MOPSIIKOM ~ TIPOBEACHHUS  TEKYIIEro  KOHTPOJS  YCIEBAEMOCTH |

MPOMEKYTOUHOM aTTECTALINH;

— rpadukoM KOHCYIBTAIU MpenoiaBaTeneii Kageapsl.

CucremaTdeckoe BBHIMIOTHEHHE Y4eOHOM paboThl Ha 3aHATUSAX JIEKIIMOHHBIX U
CEMHUHAPCKUX THUIIOB, a TaK)XE BBITIOJIHEHHE CaMOCTOSITEIHPHOW pPabOThI IMO3BOJIUT YCIIECITHO
OCBOMTH AUCIUIUIMHY.

B npouiecce ocBoeHUs AUCHUIIIMHBI 00YyYaIOLUMCS CIIEYET:

— CIyLIaTh, KOHCIIEKTUPOBATh U3JIaraeMblil IPENoiaBaTesieM MaTepua;

— CTaBUTh, O0CYK/IaTh aKTyallbHbIE MPOOJIEMBbI Kypca, ObITh aKTUBHBIM Ha
3aHATUSAX;

- 3aJaBaTh MPENoJaBaTeNll0 YTOYHSAIOIINE BOIPOCHI C IENbI0 YSICHEHUS

TEOPETUYECKUX MOJOKEHUH;

— BBIMIOJIHATh ~ 3aJaHusl  NPAKTUYECKUX  3aHATHM  TMOJHOCTBIO U

YCTaHOBJICHHBIE CPOKH.

[Ipu 3arpyaHeHMSIX B BOCHPHUSTUM MaTepuana clieyeT oOpaTUThCS K OCHOBHBIM
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JTUTEpaTypHbIM HCTOYHUKaM. Ecnmu pa3o0parbcs B Marepuale HE YAaloCh, TO OOpaTUTCS K
JexTopy (Mo rpauKy ero KOHCYJIbTallMil) WM K MPENnoJaBaTeNi0 Ha 3aHATHSIX CEMHHAPCKOTO
THUIIA.

OOyyaromumcs, NPOMYCTUBIINM 3aHATUA (HE3aBHUCHUMO OT IMPHYMH), HE HMEIOLIUM
IMCBbMEHHOTO PELIEHUs 3a7a4d WM HE MOATOTOBUBLIMMCS K JAaHHOMY 3aHSATHIO, PEKOMEHAYETCS
HE II03)K€ 4YeM B 2 - HEIEIbHBIM CPOK SBUTHbCA HAa KOHCYJbTALMIO K MPENOAaBaTEIl0 M
OTUYUTATHCS 110 TEME.

7.2. Opranu3anus caMOCTOSITeIbHOI padoThI

ITox camocTosiTenpbHON paboOTON OO0YJArOIIMXCS TMOHUMAETCs IUIaHUpyemasl paborta
oOyJaromuxcsi, HampapieHHass Ha (OPMHUPOBaAHHE YKa3aHHBIX KOMIIETEHIIM, BBIMOIHIEMAas BO
BHEAYAUTOPHOE BPEMsI TI0 3aJJaHHIO M IPU METOAMYECKOM PYKOBOJICTBE MpENoaBares, 0e3 ero
HEMOCPEJACTBEHHOTO yYacTHsI.

Metoanyeckoe 0OOecredeHrne CaMOCTOSITEIbHONH pabOThl MPU HAJTHMYUU OOYYaIOUIMXCS
JUI] C OrPaHWYCHHBIMH BO3MOXKHOCTSMHU NpEACTaBiseTcs B (opmax, aJanTUPOBaHHBIX K
OrpaHUYCHHAM UX 300POBbA.

Bunsl camoctosTenbHON paboThI MO AUCHUILIMHE MIPeIcTaBiIeHbI B Tabmuie 7.2.1.

Tabmuna 7.2.1 — Opranu3zaius caMmoCTOSITeNbHOM paboThl 00ydaromerocs
No
TCMbI

1 2
1.1 |[Toaroroeka k mpoBepKe 3HAHUI MO TEME.

Bun camocrositensHON paboThl

1.2 |[Toaroroeka k nmpoBepKe 3HAHUI MO TEME.

2.1 |[TonroroBka K MpoBepKe 3HaHuil o Teme. IloaroroBka k ciaue KOHTPOIbHOU TOUKH 1.

2.2. |[ToAroToBKa K MPOBEPKE 3HAHUIA 110 TEME.

2.3. |[ToAroToBKa K MPOBEPKE 3HAHUIA 110 TEME.

2.4. \T[loaroToBKa K MpOBEPKE 3HAHUIA 110 TeMe. [T0AroTOBKa K ¢1aue KOHTPOJIBLHOM TOUKH 2.

2.5. [[loaroToBka K IpOBEPKE 3HAHHUM MO TEME.

Kaxnpiii Bum CPO, ykazanHplii B Tabmuue 7.2.1 oOecriedeH METOAMYECKUMU
MaTepHraIaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

B mpenogaBanuu IuCHUTIIUHBL «/JOKyMeHmO8edeHUue» HCTONB3YIOTCS Pa3HOOOpa3HbIE
oOpa3oBaTenbHbIE TEXHOJOTHMHM KaK TPAIUIMOHHBIE, TaK W C MPUMEHEHHEM aKTHUBHBIX U
WHTEPAKTUBHBIX METOJIOB 00YUECHUSI.

K wuHTEepakTUBHBIM MeTogaM OOy4YeHHs OTHOCHUTCS BBIMIOJHEHHUE WHANBUIYAIbHBIX
3amannii Ha [1K B X0/ MpakTUYECKHUX 3aHSATUN U CAMOCTOSITEIbHON padboThl 1o Temam 1.1,
2.1,2.3. 2.4,



9. PECYPCHOE OBECIIEYEHHUE JUCIHUIIJIMHbI

9.1.

Taomuua 9.1.1 — YueOHO-MeTOoqMUeCKOe 00ecIeueHue TUCIIUIUINHEL

Y4yeOHO-MeTOANYeCKOEe M HHPOPMALIMOHHOE 0O0ecriedyeHHue U CIUTIIHHbI

KnuroooecneyeHHocTh

bakanaspuar .— ISBN 9785987043298

Bubdauorpaduyeckoe onucanue u3JaHUsA Ocnosnas/ Koa-BO. 3K3.
(aBTOp, 3arj1aBHe, BUI, MECTO M I'0J U3JaHUS, KOJ. CTP.) HOI;I(:[J:;HTem’Haﬂ B GHOIL J/IeKTPOHHBIE
parypa CIIGIDY pecypcesl

Kpacunsaukosa E.B. JlokymeHToBeieHue : y4eOHOCOCHOBHAS
nocooue / E.B.KpacunpuukoBa, E.B.Ueprok .— 9b
CankT-IlerepOypr : M3a-so CIIOIDY, 2014 .— 79 58 OPAC.UNECO
c. — CeneHust IOCTYIHBI Takxke mo HHTepHery: N.RU
opac.unecon.ru .
JIOKyMEHTOBEIcHHE : YUeOHUK U TpakTHKyM / JI.A.JocHOBHas
Jloponnna [u gap.] ; mnoxm penakmuenn JLA.
JloponuHoii. — 2-¢ w3m., mepepadb. W JOM. — a ObC Opaiit
OnekTpoH. naH. — Mocksa : M3natensctBo FOpaiiT,
2019. — 309 c.
YmakoBa O.A. JloKyMeHTOBenECHHE y4eOHOeIONOTHUTENbHAS B SBC
nocodue . — OnekrpoH. naH. — M.:HULl UHOPA- ZNANIUM
M, 2017. - 64 c. =
Kynses H.H.  [loxymenroBenenue: BO  -momonHurtenbHas
bakanaBpuar .— 1 .— MockBa : HM3garenbckas — ObC
rpynna "Jloroc", 2012 .— 352 c¢. — BO - ZNANIUM

Tabmuua 9.1.2 — IlepeueHb coBpeMeHHbIX podeccnoHanbHbIX 6a3 naHHbIX (CITBJI)

Ne

Haunmenosanne CI1B]]

DnexTpoHHas 6bubmuorexa Grebennikon.ru — www.grebennikon.ru

Hayunas snextponnas oubnuoreka ELIBRARRY — www.elibrary.ru

Hayunast anextponHnas 6nbnmmorexa KubepJlennka — www.cyberleninka.ru

basza nanneix [TOJITTPE] CripaBounuku — WWW.polpred.com

QB WIN|F-

baza nanasix OECD  Books,
www.oecd-ilibrary.org

Papers

&  Statistics na miatdopme OECD iLibrary —

Tabmuua 9.1.3 — Ilepeuens nnpopmaoHHbIX cipaBouHbIX cucteM (MCC)

ecypc CIT6I'DY wmm www.kodeks.ru)

No Haunmenosanune MCC

1 |CnpaBounas IIpaBoBas cucrema KoncynsrantlInroc (MHCTAUIMPOBAHHBIN
ecypc CIT6I'DY wmm www.consultant.ru)

2 |(CripaBovHast IIpaBoBas cucrema «"APAHT» (MHCTaUITMPOBAHHBIN
ecypc CIT6I'DY wim www.garant.ru)

3 [MuadopMaIoOHHO-CIIpaBOYHAS cucrema «Konekcy (MHCTATMPOBaHHBIN

DnekTponHas oubimoreunas cucrema BOOK.ru - www.book.ru

Drexrponnas 6ubanoredHas cucrema D5C FOPANT — www.urait.ru

DnekTpoHHO-0MOMMoTeuHas cuctema SHAHUYM (ZNANIUM) — www.znanium.com

~N| oo b~

DnexTponHas 6ubimorexa CII6I" Y- opac.unecon.ru



http://opac.unecon.ru/elibrary/elib/454506942.pdf
http://opac.unecon.ru/elibrary/elib/454506942.pdf
http://opac.unecon.ru/elibrary/elib/454506942.pdf
https://www.urait.ru/bcode/433067
http://znanium.com/go.php?id=809874
http://znanium.com/go.php?id=809874
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=4048&TERM=%D0%9A%D1%83%D0%BD%D1%8F%D0%B5%D0%B2,%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B9%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://new.znanium.com/go.php?id=469013
http://new.znanium.com/go.php?id=469013
http://opac.unecon.ru/

9.2.  MarepuajJbHO-TeXHHYECKOe o0ecnieyeHne yueOHOro nmpoiecca

Jins peanu3anvu  JAHHOW JUCLHUILIMHBI MMEIOTCS CIIEHUAJIbHBIC ITOMELICHUS IS
IIPOBEJCHUS 3aHATUN JIEKIMOHHOTO THWIIA, 3aHATHA CEMHUHApPCKOrO THIIA, TIPYNIOBBIX U
WH/JVBHIyaJIbHBIX KOHCYJIbTALUN, TEKYILEr0 KOHTPOJIA U IPOMEKYTOUHON aTTECTALINH, & TAKXKE
HOMEIIEHUS ISl CAaMOCTOSITEIbHON paboThI.

Ta6mmma 9.2.1 — [lepeuens nporpammuoro obdecrieuenus (I10)

Ne i/ Hanmenosanue 10
1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 r
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» urons 2020 r)
3 7-Zip (freeware)

10. OCOBEHHOCTH OCBOEHUA JUCHUIIJIMHBI J1J1s1 UTHBAJIN/10B U JINL]
C O'PAHUYEHHBIMH BO3MOKHOCTAMMU 310POBbA

OO0yyenue oOyyaroUMxcs C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH  3JI0POBbS  IIPU
HEOOXO/JIMMOCTH  OCYIIECTBIISICTCSI HAa OCHOBE aJalNTHPOBAHHOW paboyeil mporpaMMbl ¢
UCTIOJIb30BAHUEM  CHEIHMAIbHBIX METOJOB OOYyYeHHS M JAUJAKTHYECKHX MAaTepHajoB,
COCTABJICHHBIX C YYETOM OCOOCHHOCTEH MCHUXO(PHU3UUECKOT0 pPa3BUTHS, WHAWBUIYAIbHBIX
BO3MO>KHOCTEH M COCTOSTHUS 3JJOPOBBSI TAKUX 00yJarOIIUXCs (00yJaromerocs).

B mensix ocBoeHust y4eOHOW MpPOrpaMMbl JUCHHUILIMHBI WHBAIMIAAMUA W JIUIAMUA C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbsI Y HUBEPCUTET 00ECIICUNBACT:

- JUTSL FHBAJIMJIOB U JIMII C OTPAaHUYECHHBIMU BO3MOYKHOCTSIMH 3]0POBbSI TI0 3PEHUIO:
pa3MereHne B JOCTYIHBIX ISl OOYyYaIOUIMXCs, SBISIFOIINXCS CIENBIMU WM CIIa0OBHSAIINMHU,
MecTax M B aJalNTUPOBaHHON ¢opme crnpaBOYHOM HHGPOPMALMM O PACHHMCAHUM Y4eOHBIX
3aHATUH; TPUCYTCTBHE ACCHUCTEHTA, OKA3bIBAIOLIETO O0yYaromeMycss HeOOXOIMMYIO MOMOIIb;
BBIITYCK aJbTEPHATUBHBIX (HOPMATOB METOJUYECKUX MAaTepHajoB (KPYNHbIM MIpUPT HIU
aynuodaiiser);

— JUIl UHBAJIMJOB M JIMI C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3[I0POBbS 10 CIIyXY:
Ha/IJISKAIIMMU 3BYKOBBIMH CPEJICTBAMHU BOCIIPOM3BEICHHE HHPOPMALINH;

— JUIs. MHBAJIUAOB U JIUI] C OTPAHUYEHHBIMUA BO3MOXHOCTSIMH 3/10pPOBBSI, UMEIOIINX
HApYIICHUST OTIOPHO-/IBUTATEIBHOTO alapaTa: BO3MOXKHOCTh OECHpPEIsSTCTBEHHOTO JOCTYIa
oOyyaromuxcsi B yueOHble IOMEIIEHUS, TyaleTHble KOMHATHI U Ipyrue MoMelleHus Kadenpsl, a
TaKXe MpeObIBaHUE B YKA3aHHBIX TOMEIICHUSX.

O06pa3zoBaHne 00y4yarOMMUXCs C OIPaHUYEHHBIMU BO3MOXHOCTSIMU 3710POBbSI MOXKET OBITh
OpPraHMU30BaHO KaK COBMECTHO C JAPYTUMH OOYYaIOUIMMHCS, TaK U B OTACIBHBIX TPYIIaxX WIN B
OTJENBHBIX OPraHU3aALUsAX.

11. ®OHJI OIIEHOYHBIX CPEJCTB JJIS1 TPOBEAEHUS ITIPOMEXYTOYHON
ATTECTAIUHU OBYYAIOIIUXCH 11O JUCHUTIJIMHE

@OHJ OLEHOYHBIX CPEACTB AJI MPOBEACHMSI aTTeCTallMd YPOBHS C(HOPMHUPOBAHHOCTH
KOMIIETEHIIMH OO0yJalommxcss M0 JUCHUIUIMHE O(QOpPMIISETCS OTAEIbHBIM JOKYMEHTOM U
ABIISIETCS TIPUIIO’KEHUEM K pabouell mporpamme JTUCHUIUIMHBI (MOIYIIS).




