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1. IEJb W 3AJAYM JUCHUATIINHBI

Henap AUCHUIUIMHBI: U3YYEHHE OCHOB JIOKYMEHTOBEIEHUS, TEPMHUHOJOTUU, (POPMBI,
COJIEpXaHUsl YIPABJICHUYECKUX JOKYMEHTOB, CUCTEM JOKYMEHTAIlUW, HANpaBJICHUM U METOJ0B
UX COBEPIICHCTBOBaHUS i (OPMHUPOBAHUS OCHOB I'PAMOTHOW pabOThl ¢ JOKyMEHTaMH, U
HOCJEIYIOMEro Mpo(ecCHOHANBHOTO  pa3BUTHsI, CAMOOPTaHM3AaLUMU M CcaMOOOpa3oBaHUs
BBIMYCKHMKA HanpaBjieHus noAroToBku «HbopmanmonHas 6€300acHOCThY.

3agaun:
- chopmupoBaTh 0a3y TEOPETHYECKHMX 3HAHUW W TPAKTUYECKHMX YMEHUH B 00JacTu
JIOKYMEHTOBEACHUS;

- HAy4YUTh CTYIEHTOB MCIOJIb30BaTh COBpPEMEHHbIE HH(GOPMALMOHHbIE TEXHOJOTHH MpU
CO3/JaHUU JJOKYMEHTOB;

- BbIpaboOTaTh y CTYJEHTOB MPAKTUYECKUE HABBIKM PabOTHI C YIPABJICHYECKOH (I€I0BOIA),
HAy4YHO-TEXHUYECKOMN TOKYMEHTAllUeH Ha TPAJAUIIMOHHBIX U MHBIX HOCUTEIISIX;

- HAYYHUTh CTYACHTOB Hcnoib30BaTh CVY /[ mpu 06paboTKe pa3iIMyHbIX JOKYMEHTOB.

2. MECTO JUCIHHUILIMHBI B CTPYKTYPE OBPA3OBATEJIbHON
IHPOI'PAMMUBI

Huctunmuuaa bl1.b «/lokymenToBenenue» otHocutcss K 0Oa3oBoit dactu bioka 1 u
ABIIsI€TCS 00sA3aTENBHOM N1 OCBOEHUSI OOY4YaIOIIMMCSl BHE 3aBHCHMOCTH OT HAIpPaBIEHHOCTH
(mpo¢uIast) mpOrpaMMBL.

3. INVIAHUPYEMBIE PE3YJIBTATBI OBYUEHMUS 10O JUCHUIIVIMHE

HnaHpreMHe PE3YIbTATHI O6y‘-I€HI/I$[ Mo AMCHHUILIMHE, COOTHCCCHHBIC C INNTaHUPYCMBIMU
pe3yibTaTaM OCBOCHUSA 06pa3OBaTeJIBHOI>'I IporpaMmsal IPpCICTABJICHLI B Ta6n1/1ue 3.1.

Tabmuua 3.1 — Ilnanupyemsle pe3ynbTaThl 00y4eHHs MO JAUCLUILIMHE, COOTHECEHHBIE C
IJIAHUPYEMBIMH pe3yJbTaTaMU OCBOEHHUS 00pa30BaTeNIbHON NPOTrpamMmbl

Komun Oranbl [Tmanupyemsbie pe3ynbTaThl 00y4eHUs/HHANKATOPHI
HaNMEHOBaHHE (bopMupoBaHUs JOCTH)KEHHST KOMIIETSHITHH
KOMITETEHIINT KOMITETEHIINI (Toxazaren 0CBOCHHS KOMIIETEHIINH)

BBIITYCKHHKA
OIIK-4: Bropoii yposens | Jlekommnosumms Il
CHOCOOHOCTBIO MOHU- | (yriryOneHHbld) | 3HaTh: npuHUMIE opopminenus nokymentos 32 (111)(OIIK-
MaTh 3HAYE€HHUE WH- (OIIK-4)-2 4)
(dbopmanuu B pa3Bu- YMeTh: 0JIp30BaThCs HOPMATUBHBIMH JJOKYMEHTAMU 110
THUU COBPEMEHHOTO 3ammte nadopmaru Y2(I11) (OITK-4)
oOmiecTBa, Bragerts: HaBbikamu coctaBnenus qokymeHToB B2 (111)(
NPUMEHSATh OIIK-4)
WHQOPMAIOHHEIE

TEXHOJIOTHH JJIs
MOWCKa 1 00pabOTKH

uHQOpMAaIH

OIIK-5: [lepssrit 3HaTh: IPUHLUIBI U OPTaHU3ALHUI0 PabOTHI C
Crnoco6GHOCTBIO YPOBEHb JOKYMEHTAIMeH C y4eTOM JeHCTBYIOUINX HOPMATHBHBIX U
WCIIOJTb30BaTh (TIOpOTOBBIiT) METOJANYECKUX JOKYMEHTOB B 00JIaCTH UH(POPMAIIMOHHOM
HOPMaTHBHbIC (OIIK-5)-1 6e3omacroctu 31 (OIIK-5)

MPaBOBEIC aKTHI B YMeTh: 0ohopMIIATE pabouyIo TEXHHYECKYIO
npodeccuoHaNbHON JOKYMEHTAIHIO C Y4eTOM ACHCTBYIOIINX HOPMATUBHBIX U
JESITE€IbHOCTH METOIMYECKUX JOKYMEHTOB B 00J1aCTH HH(POPMAIIMOHHOMH

6e3omacHoct Y1 (OIIK-5)
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Biagets HaBbIKaM# pabOThI C HOPMATHBHBIMH [IPABOBBIMH
axtamu B1 (OITK-5)

4. OBBEM U CTPYKTYPA JTUCIHUIIJIMHBI

TpynoeMKOCTh AUCITUIUIMHBI COCTABISAET 3 3a4eTHBIC eaquHuIlbl, 108 yacos.

dopma MPOMEKYTOUHON aTTECTALUU: 3a4eT -3 CEMECTP.

Pacnipenenienrie oHIa BpEeMEHHM IO TeMaM JUCHHUIUIMHBI 110 OYHOW (opMme 0OydeHHUs
npeacrarieHo B Tabmuie 4.1.

Tabmuua 4.1 — Pacnpenenenue (oHIa BpPEeMEHH IO TeMaM TUCHMIUIMHBI (04Has Qopma
00yuCHHMS)

O0BEM IUCLTUTLIAHEL
(ax. yacer)
Homep u HanMeHOBaHKE TEM KoHTaKTHas paboTa
31T | 113 JIP PO
1 2 3 4 5
Pazgen 1. OcHOBHBIE IOHATHS O TOKYMEHTE 4 2 10
Tema 1.1. [TonsTre o mokymeHTe u ero ¢pyHkimu. CriocoObl U CpeicTBa 5 2 5
JIOKYMEHTHPOBAHHS
Tema 1.2. CoiicTBa 1 IpU3HAKH JOKYMEHTA 2 5
Paznen 2. Cucrembr nokymenTanuu. OCHOBBI pabOTHI C TOKyMEHTaMHU 16 14 62
Tema 2.1. Cuctemsl JOKyMEHTAITUU 2 10 10
Tema 2.2. Opranuzanus paboThl ¢ JOKyMEHTaMHU Ha TIPEATIPUATHH 8 20
Tema 2.3. HomeHkatypa aen 2 2 10
Tema 2.4. dopmupoBaHue U TEKYIIEE XPAHCHHUE JEIT 2 2 12
Tema 2.5. HOIIFO"I;OBK& JIe]l K Mepenade U MOpsAIoK MHepeaadu Jed B 5 10
ApXUB JIIS TaJbHEHUIero XpaHeHus
Bcero o nucnurumnuae: | 20 16 - 72

*3JIT — 3ansTHS JIeKHUOHHOTO THIIA, [13 — BCe BUBI 3aHATHUI CEMUHAPCKOTO THIA, KPOME J1a00paTOpHBIX
pa6ort, JIP — taboparopusie padoTsl, CPO — camocTosTenbHas padboTa 00yUaronerocs

S, COJAEP/KAHUME PA3JIEJIOB U TEM JUCIIUITJIMHbI

Paszpnen 1. OcHOBHBIE IOHATHSA O JOKYMEHTe.

Tema 1.1. TlonaTme o0 npokymente M ero ¢QyHkuuu. Cnocodbl W cpeacTBa
JOKYMEHTHPOBAHHUS.

[Ipoucxoxaenne pokyMeHTa. Pacmmpenue mOHATHS — «10KymMeHT». [IpaBoBoi,
yIpaBiIeHUYECKUM, HCTOpUYECKUH, WMH(GOPMALMOHHBIA acCHeKThl B OMNPEICIIEHUH TOKYMEHTA.
Omnpenenenne JOKyMEHTa B TOCYJapCTBEHHBIX CTaHAapTaXx.

Nndopmanvonnas ¢yHkuus kak ¢(yHKUMs ¢GUKCalMd M XpaHEeHUs HHQOpMaluu.
KommyHnukaTuBHas GyHKUUSA Kak QyHKIMS nepenayd MHPOopMaluu. YpaBieHuecKas (QpyHKIus
JOKyMEHTa M €€ 3HaueHHe B opraHuszanuu ynpasieHus. CouuanbHas W IpaBoBas (QYyHKIUS
nokymenTta. KynbTypHast u BocnuTarenbHas QyHKIHS JOKYMEHTa. JJOKyMEHT Kak HCTOpPUYECKUI
VCTOYHHK.

[loHATHEe  «IOKYMEHTHUPOBAHHE».  OBOJIONMS  CIIOCOOOB  JOKYMEHTHUPOBAHMS.
Texnnueckoe noxkymeHTupoBaHue. PortonokymeHTHpoBanue. KuHogokymeHtupoBanue. @oHO
(aynuo)  nmokymeHTHpoBaHue.  JOKyMEHTHpOBaHME C  NPUMEHEHHEM  BIIEKTPOHHO-
BBIYMCIINTEIIEHON TEXHUKU. DJIEKTPOHHBIE TOKYMEHTHI.

[TonsTHE HOCUTENST JOKYMEHTHOW MH(POPMAITUH.

Tema 1.2. CBoiicTBa M NIPU3HAKHU TOKYMEHTA.




OcHOBHBIE CBOWCTBA M COOTBETCTBYIOIIME TIPU3HAKH, OOpa3yomue JIOKYMEHT U
oOycnoBieHHble ero GyHkuusiMu. CBoiicTBa JOKYMEHTA: IOpUInYecKas Cuiia, OpUTHHAIBHOCTD,
HO/UIMHHOCTh, KONMHMHHOCTB. [IproOpeTeHne MOKyMEHTOM Iopuandeckoil cuibl. HopmaruBHO-
MeToauyeckue marepuanbl. [lopamox odopmiienus. OpuUrHHaIBHOCTH JOKyMeHTa. [Ipu3Hak
opuruHama, 3k3eMiusipbl. bemoBuk u depHoBHK. Odopmienue. ABrorpadsl. IlommmHHOCTH
nokymenTa. Jlyonukar. Konus noxkymenra, noustue. Beimucka. FOpunudeckas cuia BBITUCKH.
®dakcuMmwibHbIE M aBTOMatuyeckue komuu. Kparaele xonuu. HOpunnueckas cuia KOIHM.
3aBepeHue KOIU.

[Tonstue o knaccudukanyu T0KyMeHTOB. [Ipu3Haku s KiiaccuUKaAIA JOKYMEHTOB.

Pa3nea 2. Cucrembl nokymeHTanuu. OcHOBBI padoThI ¢ JOKYMEHTAMM.

Tema 2.1. Cucrembl JOKYMEHTAIIUH.

[lonsatne  «cuctema  gokymeHTanmuu». OCHOBaHHMS — KIacCU(UKAIMH  CHCTEM
nokymenrauu. CoctaB M coJepXkKaHHE CHUCTEM JOKYMEHTAalMM, 00eclednBaroLInX
(YHKIIMOHAIBHYIO J€ATENbHOCTh HpeanpusaTus. CUCTEMBbl YNpaBICHUECKON JOKYMEHTAllUH,
CHUCTEMA OpraHM3alMOHHO-NIPABOBOM JOKYMEHTAallMM, CUCTEMa IUIAHOBOM [JOKYMEHTAlluH,
CUCTEMA PaCHOPAIUTEIIBHON JOKYMEHTAIlMH, CHCTéMa JOTOBOPHOW JOKYMEHTAllUH, CHUCTEMaA
OTYETHOM  JOKYMEHTAallMM, cHcTeMa HH(POPMAMOHHO-CIPAaBOYHOH M aHAJIUTHYECKOU
nokyMmeHTanuu. CucreMbl IPOU3BOJACTBEHHOW JOKYMEHTALIMM, UX 3aBUCHUMOCTh OT IpEAMETa
JESATEIIBHOCTH NIPEANIPUATHSL.

Tema 2.2. Opranuzauus padoThl ¢ JOKYMEHTAMM HA NPeANPUSTHH.

OcHOBHbIE IIpaBUJIa OpraHU3alMU JOKYMEHTooOopoTa. IIoHsATHE «I0KyMEHTOOO0POT».
JIOKyMEeHTOOOOPOT: IEHTPATM30BAHHBIA W YPOBHS CTPYKTYPHOTO TMOJApa3AeieHHus. THIIbI
JOKYMEHTOB, COCTaBIISIIOIINX TOKYMEHTOO0OPOT (BXOASIINE, UCXOAsIINe, BHyTpeHHUE). Cxema
JBWDKEHUS U TEXHOJIOTHs O0pabOTKM TOKyMEHTOB. CXema HamnpaBJiCHUs JIBHKCHHS TOTOKOB
BXOJSIINX JIOKYMEHTOB, HUX COpPTUPOBKA, PErucTpalus M MOPSINOK paccMoTpeHus. (Cxema
HAIpaBJIEHUS! JIBJKEHUS TIOTOKOB HCXOJSIIMX JOKYMEHTOB. [lopsiiok uX cocTaBieHHs
oopMIIeHHs, perucTpaly U oTnpaBku. BHyTpeHHue nokymeHTsl [IpoxoxaeHue ux Ha stamax
MOJTOTOBKH, OQOPMIIEHHSI M HCIOJIHEHMs. Y4eT o0bema JTOKyMEeHTooOOopoTa. YueT, mpaBuia
HoJicueTa JOKYMEHTOB M BBIYMCIEHHE 00beMa JOKYMEHT00OopoTa. Perucrpanus 10KyMEHTOB.
OO0mue nmpaBuiia perucTpanuuu JTOKyMeHTOB. MHpaekcauus nokyMeHTOB. POpMbI peructpanuu
JIOKYMEHTOB U MOPSIIOK UX 3anoiaHeHus. KOHTpob HCIIOIHEHNsT JOKYMEHTOB.

Tema 2.3. HomenkJaTtypa aed.

Heno. Ilopsnok pacnpeneneHus JOKYMEHTOB B JieJla CPOKH UX XpaHeHHs, oopMieHue.
Homenkmarypsr gen. OcHOBHble TpeOoBaHus W ToyioxkeHUs. HopmaruBHas 06a3za. Bunbl
HOMEHKJIaTyp el — THUIIOBas, NpUMepHas W KOHKpeTHas. Pa3paboTka enuHOW cHCTeMbl
dbopMupoBaHUs A€, YHU(PHUKAIUS 3aroJioOBKOB JEJ, YCTaHOBKA JJIsi HHUX €IUHBIX CpPOKOB
XpaHeHHs. TpeOOoBaHUS K COCTAaBJIEHHMIO HOMEHKJIATYphl. 3arojOBKM M HUX COCTaBJIECHHE B
HOMeHKatype aen. [lopsiiok cocTaBiaeHus U yTBEPKACHUS HOMEHKIATYphI Jen. TpeboBaHus K
3aroJIHEHUIO (POPMBI HOMEHKJIATYPHI Jel. Y CTAHOBJICHHE CPOKOB XpaHEHHMS Jiedl.

Tema 2.4. @opmupoBaHue U TeKylee XpaHeHHe JeJl.

@®opmupoBanue u odopmienue gen. I[lpaBuna ¢opmupoBanus aen. OpraHuzarus
OTIepaTUBHOTO XPAHEHHUS JOKYMEHTOB.

Tema 2.5. IloaroroBka Jej K nepeaaye M NOPS/IOK Nepeladyu el B apXuB A
AajbHeNIIero XxpaHeHusl.

DKkcrnepTu3a LHEHHOCTH JOKyMeHTOB. Odopmienue nen. OdopmieHue OOIO0KKH ae.
CocraBnenue onuce. I[lopsgok mepemaun JOKYMEHTOB Ha XpaHeHue B apxuB. CocTaBieHUE
AKTOB O BBIIEJICHUH JOKYMEHTOB K YHUUTOKEHUIO.



6. 3AHSATUA CEMUHAPCKOI'O TUIIA

Ta6mmma 6.1 — [paktuueckue 3ansatus/CemMunapckue 3anatus/JlabopatopHbie pabOThI

Bun 3ansatust/OueHovynoe
Ne Temsr Tema 3ansTus
CPEJCTBO
1 2 3

1.1 |®DyHKUMH JOKYMEHTOB [13 / Pemenue
MPaKTUIECKUX 33734

21 |M3yuenme I'OCTa 7.0.97-2016 - odopmieHue pEKBU3UTOB I13 / PemieHue
JIOKYMEHTOB MPaKTUYECKUX 33734

2.1 |CocraBnenue u odopMieHUE IOKYMEHTOB C YHU(HUIIMPOBAHHBIM 113 / Pemenue
tekcToM. KagpoBasi JokymeHTanusl. MPaKTUIECKUX 33734

2.1 |Cozpanue 0JaHKOB TOKYMEHTOB [13 / Pemienue
MPAaKTUYECKUX 33724

2.1 |CocraBnenue un ohopMICHHE HAYIHO-TEXHIHUECKUX IOKYMEHTOB [13 / Pemenue
MPaKTUIECKUX 3a7a4

2.1 |Co3manue CcXeM HCXOASIIErO, BHYTPEHHETO M  BXOJSIIETO I13 / Pemenue
JOKYMEHT0000poTa NpaKTHYECKUX 3amay/

Tect 1

2.3 |CocraBiieHnEe HOMEHKJIATYPHI JEIT I13 / Pemienue
MPaKTUIECKUX 33734

2.4 |®opmupoBaHue u 0QOpPMIICHHE JIENT I13 / Pemenue
NpaKTHYECKUX 3a1ay/

Tect 2

* 13 — mpakTrueckue 3ausatus, C3 — cemunapckue 3anstust, JIP — maboparopHbie paboThl
7. METOOAUYECKHUE YKA3ZAHUA JJIS1 OBYUAIOLIUXCSA

7.1. MeTtoauyeckue yKa3aHus sl 00y4aouIerocs no 0CBOCHUIO JMCIHIIHHBI

st hopMHUpOBaHKS YETKOTO MPECTABICHUS 00 00beMe U XapaKTepe 3HaHUM U YMEHUH,
KOTOpBIMH Hajgo OyneT OBIaJeTh MO [JUCHUIUIMHE B CaMOM Hadyale Yy4eOHOro Kypca
oOyJaromuiics J0KEeH 03HAKOMHUTBCS ¢ yUeOHO-METOINYECKON TOKyMEHTallUeH:

— paboueii mporpaMMoi TUCIUIUIMHBL: C HEISIMH U 33Ja4aMi TUCIUTUIMHEI,
€e CBSI3AMHU C IPYTMMH JTUCIUIUIMHAMU 00pa30BaTeNbHOM MpOrpaMMbl, IEpeYyHEeM 3HAHUI

U yMEHUW, KOTOPHIMH B TIPOILIECCE OCBOEHUS JUCUUIUIMHBI JODKEH BJIAJETh

oOyuatromuiics,

- MOPSIIKOM ~ TIPOBEACHHUS  TEKYIIEro  KOHTPOJS  YCIEBAEMOCTH |

MPOMEKYTOUHOM aTTECTALINH;

— rpadukoM KOHCYIbTAIMI MpernoiaBareneil Kageaps.

CucremaTdeckoe BBHIMIOTHEHHE Y4eOHOM paboThl Ha 3aHATUSAX JIEKIIMOHHBIX U
CEMHUHAPCKUX THUIIOB, a TaK)XE BBITIOJIHEHHE CaMOCTOSITEIHPHOW pPabOThI IMO3BOJIUT YCIIECITHO
OCBOMTH AUCIUIUIMHY.

B npouiecce ocBoeHUs AUCHUIIIMHBI 00YyYaIOLUMCS CIIEYET:

— CIylIaTh, KOHCIIEKTUPOBATH U3J1araeMblii IPernojaBaTeeM MaTepHual,

— CTaBUTh, O0CYK/IaTh aKTyallbHbIE MPOOJIEMBbI Kypca, ObITh aKTUBHBIM Ha
3aHATUSAX;

- 3aJaBaTh MPENoJaBaTeNll0 YTOYHSAIOIINE BOIPOCHI C IENbI0 YSICHEHUS

TEOPETUYECKUX MOJOKEHUH;

— BBIMIOJIHATh ~ 3aJaHusl  NPAKTUYECKUX  3aHATHM  TMOJHOCTBIO U

YCTaHOBJICHHBIE CPOKH.

[Ipy 3arpyaHeHMsIX B BOCHPHUSTUM MaTepuana cliefyeT oOpaTUThCs K OCHOBHBIM
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JTUTEpaTypHbIM HCTOYHUKaM. Ecnmu pa3o0parbcs B Marepuale HE YAaloCh, TO OOpaTUTCS K
JexTopy (Mo rpauKy ero KOHCYJIbTallMil) WM K MPENnoJaBaTeNi0 Ha 3aHATHSIX CEMHHAPCKOTO
THUIIA.

OOyuvaromumcs, NPOMYCTUBIIMM 3aHATUS (HE3aBHUCHUMO OT MPHUYMH), HE HUMEIOUIUM
IMCBbMEHHOTO PELIEHUs 3a7a4d WM HE MOATOTOBUBLIMMCS K JAaHHOMY 3aHSATHIO, PEKOMEHAYETCS
HE II03)K€ 4YeM B 2 - HEIEIbHBIM CPOK SBUTHbCA HAa KOHCYJbTALMIO K MPENOAaBaTEIl0 M
OTUYUTATHCS 110 TEME.

7.2.  OpraHu3anus caMOCTOSITeIbHOM padoThI

ITox camocTosiTenpbHON paboOTON OO0YJArOIIMXCS TMOHUMAETCs IUIaHUpyemasl paborta
oOyJaromuxcsi, HampapieHHass Ha (OPMHUPOBaAHHE YKa3aHHBIX KOMIIETEHIIM, BBIMOIHIEMAas BO
BHEAYAUTOPHOE BpEMs TI0 3aJIaHHIO ¥ TIPU METOAMYECKOM PYKOBOJICTBE MpernoaBareis, 6e3 ero
HEMOCPEJACTBEHHOTO yYacTHsI.

Metoanyeckoe 0OOecredeHrne CaMOCTOSITEIbHONH pabOThl MPU HAJTHMYUU OOYYaIOUIMXCS
JUI] C OrPaHWYCHHBIMH BO3MOXKHOCTSMHU NpEACTaBiseTcs B (opmax, aJanTUPOBaHHBIX K
OrpaHUYCHHAM UX 300POBbA.

Bunsl camoctosTenbHON paboThI MO AUCHUILIMHE MIPEeACTaBlIeHbl B Tabnue 7.2.1.

Tabmuna 7.2.1 — Opranu3zaius caMmoCTOSITeNbHOM paboThl 00ydaromerocs
No
TCMbI

1 2
1.1 |[Toaroroeka k mpoBepKe 3HAHUI MO TEME.

Bun camocrositensHON paboThl

1.2 |[Toaroroeka k nmpoBepKe 3HAHUI MO TEME.

2.1 |[TonroroBka K MpoBepKe 3HaHUil o TeMe. IloaAroToBka K ciaue KOHTPOIbHOU TOUKH 1.

2.2. |[ToAroToBKa K MPOBEPKE 3HAHUIA 110 TEME.

2.3. |[ToAroToBKa K MPOBEPKE 3HAHUIA 110 TEME.

2.4. \T[loaroToBKa K MpOBEPKE 3HAHUIA 110 TeMe. [T0AroTOBKa K ¢1aue KOHTPOJIBLHOM TOUKH 2.

2.5. [[loaroToBka K NpOBEPKE 3HAHHUM 1O TEME.

Kaxnpiii Bum CPO, ykazanHelii B Tabmuue 7.2.1 o0ecriedeH METOAMYECKUMU
MaTepHraIaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

B mpenogaBanuu IuCHUTIIUHBL «/JOKyMeHmO8edeHUue» HCTONB3YIOTCS Pa3HOOOpa3HbIE
oOpa3oBaTenbHblE TEXHOJOTHMHM KaK TPAIUIMOHHBIE, TaK M C MPUMEHEHHEM aKTHUBHBIX U
WHTEPAKTUBHBIX METOJIOB 00YUECHUSI.

K wuHTEepakTUBHBIM MeTogaM OOy4YeHHs OTHOCHUTCS BBIMIOJHEHHUE WHANBUIYAIbHBIX
3amannii Ha [1K B X0/ MpakTUYECKHUX 3aHSATUN U CAMOCTOSITEIbHON padboThl 1o Temam 1.1,
2.1,2.3. 2.4,



9. PECYPCHOE OBECIIEYEHHUE JUCIHUIIJIMHbI
9.1.

Taomuua 9.1.1 — YueOHO-MeTOoqMUeCKOe 00ecIeueHue TUCIIUIUINHEL

Y4eOHO-MeTOANYeCKOEe U HHPOPMALIMOHHOE 00ecTiedeHue TN CIUTIINHbI

KnuroooecneyeHHocTh

9785987043298

Bub6auorpaguyeckoe onucanue u3J1aHus Ocnosnas/ Koa-BO. 3K3.
(aBTOD, 3arjaBue, BUA, MECTO U I'0J1 H3IaHUS, KOJI. CTP.) AONOTHATEIRHAS B GHOIL J/IeKTPOHHBIE
Jureparypa CII6IdY pecypchl

KpacunpaukoBa E.B. JlokymeHTOBeneHNE : yueOHOEOCHOBHAs
nocooue / E.B.Kpacunpaukoma, E.B.Ueptok .— 9b
Canxkr-IlerepOypr : U3a-so CIIGIDY, 2014 .— 79 58 OPAC.UNECO
c. — CBemeHus AOCTYyIHBI Takke 1o HHTepHery: N.RU
opac.unecon.ru .
JlokyMeHTOBeIcHHE : yueOHUK U mpakTukym / JI.A.|ocHOBHas
loponuna [u np.] ; mox penakueit JI.A. JlopoHHHOM. — .
— 2-¢ u31., nepepad. u a0, — DJIEKTPOH. JIaH. — 9bC [Opaiit
Mocksa : M3natensctBo FOpaiit, 2019. — 309 c.
YmakoBa O.A. JlokymMeHTOBeIeHUE y4eOHOEIOTIOTHUTEIbHA B SEC
nmocobue . — DnekTpoH. naH. — M.:HUL] UHOPA-M ja 7N MUM
2017. - 64 c. E—
Kynses H.H. [lokymentoBeaenue: BO - bakanaBpuaTionoJHUTEIbHA
— 1 .— Mocksa : Uznatennckas rpymnmna "Jloroc",s - 9BC
2012 .— 352 c¢. — BO - bakanaBpuatr .— ISBN ZNANIUM

Tabmuna 9.1.2 — Ilepeuens coBpeMeHHbIX NpodeccruoHanbHbIX 0a3 qaHHbIX (CIIBJI)

No HaumenoBanue CIIB]]

Dnexrponnas oudianorexa Grebennikon.ru — www.grebennikon.ru

Hayunast snextponnas 6nbmmoreka eLIBRARRY — wwwe.elibrary.ru

Hayunas snextponnas oubnuoreka KubepJlennka — www.cyberleninka.ru

baza nanneix [TOJIITPE] CripaBounuku — Www.polpred.com

O |WIN|F-

basa nanusix OECD  Books,  Papers
www.oecd-ilibrary.org

&  Statistics na mardpopme OECD iLibrary —

Tabmuna 9.1.3 — Ilepeuens nHpopmaronHbix cupaBouHbix cucreM (MCC)

pecypc CITOI' DY mam www.garant.ru)

Ne Hanmenosanne MCC

1 (CopaBounas IIPaBOBas cucTema Koncynprantlimtoc (MHCTaUIMPOBAHHBIN
pecypc CIIOI' DY mmm www.consultant.ru)

2 |CrpaBo4Hast IpaBoBas cucreMa «"TAPAHT» (MHCTaJUIMPOBAHHBIN

w

HpopManOHHO-CITPaBOYHAS
pecypc CITOI' DY mmm www.kodeks.ru)

cucreMma

«Konekcy (MHCTaIMPOBAaHHBIN

DnexTponnas oubmmoreunas cucrema BOOK.ru - www.book.ru

DnexTponHas 6ubanoreunas cucrema D5C FOPAMT — www.urait.ru

DnekTpoHHO-0MOMoTeuHas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

~N| o|o b~

ODnextponHas 6ubanorexka CIIOI' DY — opac.unecon.ru

9.2. MarepuajibHO-TeXHHYeCKOe o0ecneyeHue yueOHOro nmpoiecca



http://opac.unecon.ru/elibrary/elib/454506942.pdf
http://opac.unecon.ru/elibrary/elib/454506942.pdf
http://opac.unecon.ru/elibrary/elib/454506942.pdf
https://www.urait.ru/bcode/433067
http://znanium.com/go.php?id=809874
http://znanium.com/go.php?id=809874
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=4048&TERM=%D0%9A%D1%83%D0%BD%D1%8F%D0%B5%D0%B2,%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B9%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://new.znanium.com/go.php?id=469013
http://new.znanium.com/go.php?id=469013
http://opac.unecon.ru/

Jng peanuszauuy JNaHHOM JUCHMIUIMHBI MMEIOTCA CHELUAJbHBIE TMOMELICHUS I
NPOBE/ICHUS 3aHATHH JIEKIMOHHOTO THWIA, 3aHATHH CEMUHAPCKOTO THUIMA, TPYIIOBBIX U
WHJVBHIYAJIbHBIX KOHCYJIbTALUN, TEKYILEr0 KOHTPOJISA U IPOMEKYTOUHON aTTECTALIUH, & TAKXKE
TIOMEIICHUS JIJISl CAMOCTOSITEIIbHON pabOTHI.

Tabmuna 9.2.1 — Ilepeuens nporpammuoro obecneuenus (I10)

Ne i/ Hanmenosanue 110
1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 ©
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020 1)
3 7-Zip (freeware)

10. OCOBEHHOCTH OCBOEHUA JUCHUIIJIMHBI 1J151 UTHBAJIN/10OB U JINL]
C O'PAHUYEHHBIMH BO3MOKHOCTAMMU 3I0POBbSA

OOyyenne oOy4aroUMXcs C OrPAaHUYCHHBIMH BO3MOKHOCTSIMH  3[I0POBBSL  IIPH
HEOOXOJMMOCTH OCYIIECTBIISIETCSI Ha OCHOBE aJaNTHPOBAHHOW paboyeil mporpaMMbl ¢
UCIIOJIb30BAHUEM  CHCIHAJIbHBIX METOJOB OOYYeHUS M JUJAKTHYECKUX MaTepHajoB,
COCTAaBJIEHHBIX C YYETOM OCOOCHHOCTEH NCHUXO(PHU3MUECKOTO Ppa3BUTHS, WHIAMBHIYATbHBIX
BO3MOYKHOCTEH U COCTOSHUS 3I0POBBS TAKUX 00y4Jaronuxcs (00ydaronerocs).

B mensx ocBoeHuss ydeOHOH mHpOTrpaMMbl AMCHUIUIMHBI WHBAIMIAMH M JIMIAMH C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBbsI Y HUBEPCUTET 00€CIICUHBACT:

— JUIS. MHBAJIMJIOB U JIMI C OTPAaHMYEHHBIMU BO3MOKHOCTSIMH 3JI0OPOBBSI TI0 3PEHUIO:
pa3MeIleHHe B JIOCTYIHBIX JIJIsl OOYYArOIIUXCS, SBJISIONIUXCS CICTBIMU WA CIIA0OBUISIIIMH,
MecTax M B aJalTUPOBAHHON (opMme CnpaBOYHOH HWHGPOPMALKMK O PACIHCAHUM yIeOHBIX
3aHSATHI;, TPUCYTCTBHE AaCCUCTEHTA, OKA3bIBAIOIIETO OOYYAIOMIEMYCs HEOOXOIUMYIO MOMOIIb;
BBIMIYCK QJIBTCPHATHBHBIX (OPMATOB METOJUYECKHX MATCPUAIOB (KPYHMHBIA IMIPUPT HIU
ayauogaiiel);

— JUIS. MHBAJIHMJIOB ¥ JIUI C OTPAHWYCHHBIMUA BO3MOKHOCTSIMH 3JIOPOBBS TIO CIIYXY:
Ha/JIeXKAIMMHU 3BYKOBBIMH CPEICTBAMU BOCIIPOU3BEIeHNE HH(POPMAIIH;

- JUTSL MHBAJIUAOB U JIUI] C OTPAHWYCHHBIMH BO3MOYKHOCTSIMH 3/I0POBBSI, HMEIOIINX
HapyLIeHUs. OMOPHO-JIBUTATEILHOIO arnapaTa: BO3MOXKHOCTh OECHpPEeNsATCTBEHHOIO JOCTyma
o0yJaromuxcsi B yueOHbIe TIOMEIICHUS, TyaleTHbIe KOMHATHI U Ipyrue MOMENIeHUs Kaeapsl, a
Tak)Ke MpeObIBaHNE B YKA3aHHBIX TOMEIEHUSX.

O6pa3zoBanre 00y4YaOIMIMXCS C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 370POBBSI MOKET OBITh
OpPraHU30BaHO KaK COBMECTHO C JAPYTUMHU OOYYAIOIIUMUCS, TaK U B OTAEIBHBIX TPyNIax WM B
OTIENbHBIX OPTaHU3aALUsX.

11. ®OHJI OIEHOYHBIX CPEJCTB JIJIS1 TPOBEAEHUS ITPOMEXYTOYHON
ATTECTAIIMHU OBYYAIOIIIUXCHA ITO JUCHUITIMHE

@OoH/I OLIEHOYHBIX CPEACTB JUIS MPOBENEHUS aTTECTallMU YPOBHS CHOPMUPOBAHHOCTH
KOMIETEHIIMH 0Oydaromuxcst Mo JUCHUILUIUHE O(GOpMIISeTCsl OTAEIbHBIM JOKYMEHTOM U
SBIISIETCS MPUJIOKEHHUEM K pabodell mporpaMMe TUCIUILTUHBI (MOLYJIs).




