MWHOBPHAYKH POCCHU
(ezepanpHOE rocyapcTBeHHOE OI0KETHOE 06pa3oBaTebHOE YUpeXKICHHE
BBICIIIEr0 00pa3oBaHHs
«CanxT-IlerepOyprekuii rocy1apcTBeHHBIM SKOHOMHIECKH YHHBEPCHTET»

2020 T.

SAIIATA U OBPABOTKA KOHOHUIEHIIUAJIbHBIX
JOKYMEHTOB

Pa6ouas nporpaMMa JHCITHILIHHEL

Hanpasnenne nogrorosku  10.03.01 MabopManronsas 6e30macHOCTE

Hanpasnennocts be3onacHOCTh KOMIBIOTEPHBIX CUCTEM (B SKOHOMHUKE
(tpodTE) IPOrpaMMEI H yIIpaBIEHUH)
VpoBeHb BEICITIETO
OakanaBpuaT
oOpa3oBaHHs
®opma obyuerus OYHAas
CocraBurenu:

/K.T.H., jorieHT Maiioposa E.B.

/ct. mpenionaBateins [Tonerensko A.M.

Canxt-IleTep6ypr
2020



COJAEP)KAHUE

1.  HEJIb U3AIAYU JUCLHIIIIMHDBI ........ocooiiiiiiieiie e 3
2. MECTO JUCLUIUIMHBI B CTPYKTYPE OBPASOBATEJIbHOM [TPOTPAMMBI..... 3
3. IINIAHUPYEMBIE PE3YJIbTATBI ObBYUEHUM S 110 JUCHUIIJIMHE ........................... 3
4.  OBBEM U CTPYKTVYPA JTUCHHUIIIIMHBI ........cooeiiiieiiiie e 4
5. COJIEPXAHUE PA3JIEJIOB U TEM JUCHUIIIIMHDBI ..........ccceeovieiiiecieee e, 5
6. SBAHSTHUA CEMUHAPCKOI'O THITA ....ooviiiiiii ettt et 7
7.  METOJUYECKUE YKA3AHUWA AJIS OBYUAROIIUXCS ... 8
7.1 Mertoauyeckue yKazaHus 11 00yUYaIOmIErocsl 0 OCBOCHHUIO TUCIIUATIITUHBL. ....ccvvvveeriveesvnnss 8
7.2 OpraHu3zaiysi CaMOCTOSITEIBHOM PAOOTDI ........oivveriiiieiiieiieiee sttt 8
8.  OBPA3OBATEJIBHBIE TEXHOJIOI M .......ccccoiiiiiiiiiiiiie ettt 9
9.  PECYPCHOE OBECITEUEHUE JUCHHITJIIMHBI ........c.ccocvieiiieeiie e 9
9.1. VwuebGHo-MeTOaUYECKOE M HH)OPMAITMOHHOE 00CCTICUCHHUE JTUCIIHILTAHBI ...vvveevveessiveesennss 9
9.2. MarepuaibHO-TEXHUIECKOE 00ECIICUCHUE YICOHOTO TPOIIECCA . vovvievrrveerveanresieesreanreneeeeas 10
10. OCOBEHHOCTH OCBOEHMUMA JUCHUITJIMHBI J1J11 THBAJIMJIOB U JIUL] C
OI'PAHUYEHHBIMU BO3MOXHOCTSAMMUM 3JOPOBBS ..o 10
11.  ®OHJ OLIEHOYHBIX CPEJICTB JJIs1 [TPOBEJIEHNS TEKVILEN 1
[IPOMEXYTOYHON ATTECTALIUU OBYYAIOLIUXCS 10 JUCLIMIUIUHE................. 10



1.  IEJb ¥ 3AJAYH JACHATITAHBI

Legp AMCHUIVIMHBI: TNOJIYYEHHE CTYIEHTAMHU HEOOXOIMMBIX 3HAHUN U HaBBIKOB B
00JaCTH TOCTPOEHUSI U COBEPILIEHCTBOBAHUS TEXHOJOTMM 3ALIUIIEHHOIO JOKYMEHTOO0OOpOTa.
[TpenocraBienre BO3MOXKHOCTH CTYJI€HTaM Pa3BUTh U MPOJEMOHCTPUPOBATH HABBIKK B 00JaCTH
NPUMEHEHHS aBTOMAaTH3UPOBAHHBIX CHCTEM 00pabOTKH JOKYMEHTOB OIPaHHYEHHOTO JOCTYIIA.

3agaun:

—  W3y4YCHHE  TEOPETHYECKHX,  METOJOJIOTMYECKHX W  TPAKTHUYECKUX  Ipodiem
JIOKYMEHTAIlMOHHOTO 00€CHeueHUs] YIpaBJICHUs NpU OpraHu3alii KOH(UIEHLHAIBHOTO
JIOKYMEHTOO000POTa B JIOOBIX CTPYKTYpax rocy1apcTBEHHON M HEroCyIapCTBEHHOI cdep;

— (hopMUpOBaHME Y CTYJCHTOB CUCTEMBbl MOHATHH M MpeACTaBIECHUN B 00JacTH BHJIOB TaliH B
COOTBETCTBUM C TPAKIAHCKUM 3aKOHOJATeNbCcTBOM P® u rpynn KoHQUAEHUMATbHON
nHpopmanuu;

— BBIpa0OTKAa NPAKTUYECKUX HABBIKOB aHAIM3a YSI3BUMOCTH HH(pOpMamuum u pa3paboTKH
METO/0B 3aIIUThl HHPOPMALIUH, COIEPKAILEHCS B KOH(UACHIUAIBHBIX TOKYMEHTAX.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OBPA3OBATEJbHOM
INPOI'PAMMBI

Jucuunnuna b1.B «3amura n 06paboTka KOHQUACHINAIBHBIX JOKYMEHTOB)» OTHOCHUTCS
K BapuaTuBHOW yactu bioka 1 u sBisercs o0s3aTenbHOM A1 OCBOCHUST 00yYaroIluMCs 1ociie
BBIOOpa 00YYArOIIMMCSI HAIIPaBIECHHOCTH (MPOQUIIs) MPOrPaMMBI.

3. INVIAHUPYEMBIE PE3YJIBTATBI OBYUYEHMUS 110 JUCHUIIVIMHE

HnaHpreMHe PE3YIIBbTAThI O6y‘-I€HI/I$I 0 JUCHUIIIIMHE, COOTHECCHHBIC C INIAaHUPYCMbBIMHA
pe3yibTaTaM OCBOCHUA O6p8.30BElTCJ'IBHOI>i IporpaMMbl IPCACTABIICHBI B Ta6J'II/II_[C 3.1.

Tabnmuna 3.1 — [lnanupyemble pe3ynbTaTbl OOYYEHHs] IO IUCIUIUIMHE, COOTHECEHHBIE C
TJIAHUPYEMBIMU PE3yJIbTaTaMH OCBOCHHUS 00Pa30BaTEIHLHON MPOTPaMMBbI
Kon n HaumeHoBaHne Orarsl [Tnanupyemsbie pe3ynbTaThl 00y4eHHs/HHANKATOPHI
KOMIIETCHIIUU (dbopMHupOBaHUS JOCTIKEHHS KOMITETCHLUH
BBIITYCKHHKA KOMIIETCHIM I (mokazaTeny OCBOCHHSI KOMIIETCHIINH)
I1K-9 - IlepBbIit 3HaTh: MPABOBbIE OCHOBBI OPTaHU3AIMH 3aLTUThI
CIOCOOHOCTHIO YpOBEHB rOCYJJapCTBEHHOW TallHBI ¥ KOHQHICHIINAILHON
OCYILECTBIISTD (moporoBelil) | MHPOPMALUH, 3314l OPTaHOB 3AIINUTHI TOCYAAPCTBEHHOI
nogoop, M3yueHHe H (TIK-9) -1 taitnbl. 31(11K-9)
00001IeHe HAYYHO- YMeTh: aHaTM3UpPOBaTh B 00001aTh HAYYHO-TEXHUIECKYIO
TEXHUYECKOH JUTEPaTypy, HOPMaTUBHBIE U METOAMYECKHE MaTEPUAIbI IO
JIUTEPATYPHL, uHpopmanuonHoi dezomacHocTr. Y 1(TTK-9)
HOPMAaTHUBHBIX u Bnanmerh: HaBbIKaMHM  BBISIBJICHUST BHAOB U QopM
METOANYECKUX uHpopmanuu, momiexarei 3amure B1(ITK-9)
MaTepHaoB,
COCTaBJATH 0030p MO
BOIIpOCamM
o0ecrieyeHust
MHPOPMAITMOHHOH
Oe3omacHOCTH o
npoQuITIo CBOEH
pohecCHOHANTBHOMN
JeSITEIbHOCTH
TIK-15 - [TepBrrit 3HaTh: OCHOBHBIC HOPMAaTHBHO-TIPABOBHIE aKTHI U
CHOCOOHOCTBIO YpOBEHBb JnoKkyMeHThl DenepanbHOHN cyKO0bl 6€300acHOCTH




OpraHNU30BEIBATH (moporossrit) | Poccutickoit @enepartuu, GenepanbHOi CITyKOBI IO
TEXHOJIOTHUSCKHIA (TIK-15) -1 TEXHUIECKOMY M SKCTIOPTHOMY KOHTpOJr0 PD. 31(TTK-15)
polecc 3aIUTHI YMeTh: aHaIM3upOBaTh U 0000IIATH OCHOBHEIE TPEOOBaHMUS
uHQOpMAIIH HOPMAaTHUBHO-TIPABOBBIX H METOJANYECCKUX JJOKYMEHTOB C
OTPaHUYCHHOTO [EJIBI0 OPTaHU3AIINH TPOIecca 3aUTh HHOPMAIIHH.

JoCTyna B VY1(IIK-15)

COOTBETCTBUHU c Bragerb: croCOOHOCTBIO OpPraHMU3AIMU TEXHOJIOTHYECKOTO
HOPMaTHUBHBIMHU rporecca 3amuThl HHOOPMAIUK OTPAaHHYEHHOT'O JOCTYIIA.

MIPAaBOBBIMH aKTaMH M B1(IIK-15)
HOPMATHUBHBIMHU
METOTUIECKUMU
JIOKyMEHTaMH
®denepanpHON
CITyKOBI
Oe3omacHOCTH
Poccuiickoit
®denepaunu,
denepanbHOi
CITyKOBI 1o
TCXHUYCCKOMY u
SKCIIOPTHOMY
KOHTPOJTIO

4. OBBEM U CTPYKTYPA JUCHUIIJIMHBI

TpynoeMKOCTh AUCITUTUIMHBI COCTaBIsET 4 3aueTHbIC enuHUIlbl, 144 yaca, U3 KOTOphIX 36
YacoOB CaMOCTOSITENIbHOM paboThI 00yJaroIIerocs OTBOIUTCS Ha MOATOTOBKY M 3aIIUTY dK3aMeHa

dopMa MPOMEKYTOUHON aTTECTAIlMU: IK3aMEH — 4 CeMecTp.

Pacnpenenenue ¢poHa BpeMEeHU 1O TeMaM JAUCHUIUIMHBI IPE/CTaBIeHO B Tabnule 4.1.
Tabmuna 4.1 — Pacnpenenenue ¢onga BpeMeHM O TemMaM AMCUMILIMHBI (o4yHass (opma

oOyueHus)
Homep 1 HaumeHOBaHHE TeM OO0BeM TUCIUITITHHBI
(ak. gacen)
KonTakTtHas CPO
pabota
31 | 113 | JIP
T
1 2 3 4 5
1.1. Benenue. CBeneHNsA, OTHECEHHBIE K KATETOPUHN OIPaHUYEHHOTO 2 4 6
JIOCTyna
1.2. CTpykTypa 3alUMIIeHHOT0 JOKYMEHTO000pOTa 2 4 6
1.3. Opranu3aiust KOH(pHISHIIMAIBLHOTO JASIOMPOU3BOICTRA. 2 4 6
JIOKyMEHTONOTOKH, COCTaB TEXHOJIOTHYECKUX ITAIIOB U ONepalui
1.4. IloaroroBka 1 u3gaHue KOHPUICHINAIBHBIX JOKYMEHTOB 2 4 6
1.5. Y4eT KoHpHUIEHIHATBHBIX JOKYMEHTOB 2 4 6
1.6. TTopsitok pacCMOTPEHHS U UCTIOTHEHUST KOH(PUISHITHATEHBIX 2 4 6
nokymeHToB. CocTaBlieHre HOMEHKIIATYD, POPMUPOBAHHE U
odopmieHre KOHPUICHIIMATLHBIX JeIT
1.7. IloarotoBka KOH(GUAESHINATBHBIX JOKYMEHTOB JJIsl apXUBHOTO 2 6
xpanenusi. [IpoBepku Hamuuusi KOHQHUICHIUAIBHBIX JOKYMEHTOB
1.8. ApxuBHbiii poua Poccuiickoii deneparinu 2 6
2.1. ABTOMaTH3UPOBAHHBIC CHCTEMBI 0€30yMaKHOH TEXHOJIOTHH 2 6 6
yIpaBJIeHUsI JOKyMeHT0000poToM. COBpEMEHHBIE TEXHOJIOTHHN 3alUThI
OT YTeUKH KOH(UACHIINATBHON HHpOpMauu
2.2. 3ammTa KOH(pUAESHINATbHOW HHPOPMAIMK B KOPIIOPATUBHBIX 2 6 6




CCTAX Ha dTallaxX BBOJia U BEIBOJa

2.3. CocraB KOH(MUACHIINATIBHBIX JOKYMEHTOB B JJICKTPOHHOM BHUJIC 2 6 6
2.4. OCHOBHBIE BOIPOCHI IPUMEHEHUS 3JICKTPOHHON IOIUCH 2 6 6
Bcero no qucuuniau-e: 24 24 24 72

*3JIT — 3aHATHS IeKUUOHHOTO THMA, [13 — BCce BUABI 3aHATHH CEMUHAPCKOTO THIA, KPOME J1a00paTOPHBIX

pabort, JIP — maboparopusie padboTs, CPO — camocTositenpHast paboTa oOydaromerocs
5. COAEPXAHMUE PA3JIEJIOB U TEM JIMCHUIIJINHBI

PA3JIEJI 1. IHOHATHE n INPUHIIUIIbBI OPTAHU3ALINN
KOHOUJAEHIUAJIBHOT'O JOKYMEHTOOBOPOTA

1.1. BBenenne. CBeieHUs, OTHECEHHbIE K KATETOPUH OrPAHUYEHHOI0 JOCTyNa

OcHOBHBIE TEpMHHBI U  ompeneneHus. [lpeanpuHumaTenbckas  ACSTEIbHOCTD.
Kommepueckast TaifHa; OCHOBaHHME OTHECEHUs MH(POpPMALIUKU K KOMMEPUECKOU TaifHe; o0nanarens
KOMMEPYECKOU TalHBI MIPOMBIIUICHHBIHI IIITHOHAX; HOCHTEJIb uHpopmanuu;
KOH(UICHIIMATBHBIA JOKYMEHT; KOHPHUACHIINATHHOE ACIIOMPON3BOICTBO.

Buner cBenenmii, cocrapnsomme Kommepdyeckyro taiiny. Kommepueckas undopmanus;
MIPOM3BOJICTBEHHAS HHPOpMaIHsl (HOY-Xay); OpraHu3allMOHHO-yIIpaBIeHUIeCKass HH()OpMAIIHS.

HckmounTenbHoe npaBo (MHTEIJIEKTyaabHasi COOCTBEHHOCTB ).

Buapl TaitH B rpaxaaHCKOM 3akoHoOAATeNbCTBE Poccuiickoit denepauuyd U TPYIIbI
KOH(pHICHIMAIBHON HH(pOpMAaITUH.

[lonsTMe ¥ TNPUHIMUIBI OpraHU3AUMK  KOHPHUIAEHIMATHLHOTO JOKYMEHTOO0OOpOTa:
pazpemutenbHas cuctema nocryna (PCJl) k koHuaeHIIMATbHBIM TOKYMEHTaM.

1.2. CTpyKTypa 3allIMIEeHHOr0 IOKYMEHT0000pOoTA

CymHoCTh M 0COOEHHOCTHM KOH(PHMIEHIMAIBHOTO Jel0npou3BoJcTBa. OpraHuzanus
KOH(HIEHIIMATIBHOTO I€TIONPOU3BOJICTBA.

CtpykTypa  3alMIIaeMbIX  JIOKYMEHTONOTOKOB.  OpraHuszamusi ¥  OCHAIICHUE
NoJpa3JieNleHus] KOH(PUISCHIMATBHOTO J1enonpon3BoacTBa. Co3jaHue MOCTOSIHHO JIeHCTBYIOIIEH
skcniepTHol kKomuccuu (ITADK).

1.3. Opranm3anus KOH(HMICHIHAJILHOIO AeJ0NPOU3BOACTBA. /[OKyMEHTONOTOKH, COCTAB
TeXHOJOTHYEeCKHX ITAMOB U oNepanuii

Omnpenenenue cocTaBa KOH(GUACHIUATBHBIX JOKYMEHTOB!
pa3paboTKa TIepedHsI CBEACHWH, COCTaBISIOMIMX KOMMEPYECKYI0 TalHy TNPEANPHSITHS,
OTpaHUYEHUSs, ONpeIeNEHHbIE 3aKOHO/1aTEIbCTBOM Ha OTHECEHUE MH(OPMAIK K KOMMEPUYECKOM
TaifHe; pa3paboTKa MEepedyHs HU3JaBaeMbIX KOH(MUICHIMAIBHBIX JTOKYMEHTOB; OIpeIelieHIe
YPOBHS  3aKpbITOCTH  HMH(OpPMAanuHM,  CTENEHH  KOHQHUACHIHAILHOCTH M rpuda
KOH(UIEHIIMATBHOCTH.

JIOKYMEHTOIIOTOKH, COCTAaB TEXHOJOTWYECKMX JTaloB W ONepaluii: BHEMIHUH U
BHYTPEHHUH JTOKYMEHTOOOOPOT; OIpENeIeHue CTaAWid BXOJHOTO, BHIXOJHOTO W BHYTPEHHETO
JTIOKYMEHTOIIOTOKOB; OpTraHU3alsl LEHTPAIN30BaHHOM, JEleHTPAIN30BaHHOW HJIM CMEIIAHHOM
cUCTeMbl 00pabOTKHU JOKyMEHTOB. CTPYKTypa 3allUl[aeMbIX JOKYMEHTOIIOTOKOB.

1.4. IToaroToBKa 1 M3AaHNe KOHPUAEHIHAIbHBIX JOKYMEHTOB

Yyer u odopmieHne OyMaXHbIX HOCUTeNleH KOH(QUIACHIMATbHOU HH(DOpMAaIHH.
[ToaroroBka u paboTta co cHenOIOKHOTAMH, CTCHOTPAPUUECKUMH M PadOYMMHU TETPAISIMH.
[ToaroroBka m u3gaHue KOH(MUICHLUUAIBHBIX JOKYMEHTOB. 3roToBIE€HHE M y4YeT NPOEKTOB
KOH(HICHIIMATBHBIX TOKyMeHTOB. IledyaTs mpoekToB mokymeHToB. [IpaBuia coriiacoBaHusi u
YTBEPXKICHHS OQHUIMATIBHBIX JOKYMEHTOB.

Odopmiienre KOH(PHUIECHIHMAIBHBIX JOKyMEHTOB. OOImepoccuiickuii KiaccupuKaTop
ynpasinerdeckot nmokymeHtanun (OKVY][-93). TOCT P 6.30-2003 «YHudunupoBaHHbIe



cUCTeMBbl JOKyMeHTanuu. Cucrema OpraHU3alMOHHO-PACHOPSAIUTENBHON JOKYMEHTALUH.
TpeboBaHust K 0DOPMIICHUIO TOKYMEHTOBY.

VYuer u oopmiienne OyMaKHBIX HOCHTENEH KOHpuIeHIMaIbHOH nHpopmaruu. [loaroroska u
paboTa CrendI0KHOTOB.

1.5. Yuer KoH(pHIeHUINAIBHBIX JOKYMEHTOB

Yuer KOH(QUACHUMAIBHBIX JOKYMEHTOB. [IpMHLIMIBI BKIIOYEHHUS pa3jIM4YHbIX THUIIOB
ABTOMATH3UPOBAHHBIX CHCTEM B  TPAJUMIUOHHBIA  JTOKyMeHTOoOOpoT.  be30ymakHbIit
(3J1EeKTPOHHBIN) AOKYMEHTO000pOT. JloKanbHAass M KOMIUIEKCHAs aBTOMaTHU3alMs IPOLECCOB
00paboTKH KOH(HICHIIMATHHBIX JOKYMEHTOB B JIOKYMEHTHOM CITy:X0e€.

1.6. Ilopsimok paccMOTpeHHsT M HMCIHOJHEHHS] KOH(PUIECHIUAIbHBIX JTOKYMEHTOB.
CocrapiieHHe HOMEHKJIATYP, (popMupoBaHue U 0popMIIeHHEe KOH(PHICHIIHAIBHBIX eI

ITopsimok paccMOTpeHHUs U UCTIONHEHUS! KOH(UIEHIMANbHBIX J0KyMeHToB. KonupoBaHnue
¥ Pa3MHOKEHUE KOH(UICHINATBHBIX JOKYMEHTOB. KOHTPOIb HCIIOMHEHNST KOH(BHUICHIINATBHBIX
JIOKYMEHTOB.

OO0mue npaBuiia COCTaBIEHUS! HOMEHKIJIATYphI Jied. 3aloJHEHNE HOMEHKIIATYpPhl Je 110
dopme. DopMUpOBaHUE U XpAaHEHHUE JIE]1, COAEPKALINX KOH(PUICHIIUATbHbIE JOKYMEHTHI.
dopmupoBaHue KOH(MUACHIMAIBHBIX [l B TEYeHHE KaneHaapHoro roma. OdopmiieHue
KOH(puIeHIMaIbHbIX Ael. [lonroToBka u nepenaya fen Ha apXUBHOE XpaHEHUE.

1.7. HoaroroBka KOH(pPUICHIHUAIBHBIX JOKYMEHTOB /Jisi apXUBHOro xpaHenus. [Iposepku
HAJINYMSA KOH(PHUACHIHATBHBIX JOKYMEHTOB

[IpaBuia mpoBeneHUs HKCIEPTU3bl LIEHHOCTH JOKYMEHTOB. OmpeneneHue CpoKoB
XpaHEeHUs Jiell.

[IpaBuna paboOTHI C BEJOMCTBEHHBIMH W TOCYIAapCTBEHHBIMH apxuBamu. CocTaBjeHHE OmHcen
HepeaBaeMbIX MaTEpUAIOB.

VHuuTtOKeHHEe  KOHQUACHLMAIbHBIX  JOKyMeHTOB. Co3gaHMe  KOMHUCCHHM  JUId
YHUYTOXKECHHUS JIOKYMEHTOB U JeJl. YHUUTOXKEHUE KOH(PHUIECHIMAIbHBIX JOKYMEeHTOB. IIpaBuna
BBITMIOJTHEHUS ONepaluil 10 YHUYTOXKEHHUI0 Hocutenedl mHpopmauuu. CocTaBieHHE aKTOB 00
YHUUYTOKEHHUH.

PersiiamMeHTHBIE TPOBEPKU HANUYUS JOKYMEHTOB.

IIpoBepkn Hamuuusg KOH(MUICHUIMANBHBIX JOKYMEHTOB. IIpoBepka mpaBUIBHOCTH
IIPOCTaBJICHUE PEKBU3UTOB JOKYMEHTOB. EjkeqHeBHas mpoBepka HaJIWYUS JIOKYMEHTOB.
KBapranbHas 1 ro10Basi IPOBEPKU HAJIMYUS TOKYMEHTOB.

BaepernameHTHbIE IPOBEPKU HAJINYMS TOKYMEHTOB.

OObembl mpoBeeHHUs NpoBepoK. IlepedeHb AOIKHOCTHBIX JIML, MPU OTCYTCTBHM KOTOPBIX
JIOJI’KHBI IPOBOAUTHCS BHEPETIIAMEHTHBIE POBEPKU HATMUMSL.
1.8. ApxuBHblii pona Poccuiickoit @egepannu

[Topsiok KOMIUIEKTOBaHUS BEIOMCTBEHHOI'O apXKBa KOH(PUIEHIIUAIBHON JTOKYMEHTAIIUH
U KiIaccu(UKauus XpaHWIUIL JOKYMEHTOB. YUeT JAeJOBbIX (yIMpaBlIEHYECKUX) M Hay4dHO-
TEXHUYECKUX JIOKYMEHTOB B apxuBe. (OecreyeHHe COXPaHHOCTH KOH(PHIEHIUAIbHBIX
JOKYMeHTOB. Hay4Ho-cripaBOYHBIN anmapaT K apXuBaM KOH(MUICHIHUAIBHBIX JIOKYMEHTOB.
[Topsimox MCHoNb30BaHUS KOH(MIIEHIIMAIBHBIX AapXMBHBIX J0KyMeHTOB. (OOopynoBaHue
ApPXUBOXPAHWIIHUIIL.

PA3JIEJI 2. PABOTA C DJEKTPOHHOW KOH®WJIEHIIMAJIBHOM
HHOOPMAIIMEN B ABTOMATU3UPOBAHHBIX CHCTEMAX

2.1. ABTOMATH3UPOBaHHBbIE CHCTeMbl 0e30yMa’KHOM  TEXHOJIOTUM  YyIpPaBJIeHUA
AOKyMeHT0000poToM. CoBpeMeHHbIe TeXHOJIOTMH 3aIIUTHI OT YTeYKH KOHQUICHIUATbHOMI
uHopmManumn

Kananbl  yTeuku  BJIEKTpOHHOM  KOHOUACHIMATbHOW  HMHGOpMAIMM,  TUIBI
ABTOMATU3MPOBAHHBIX CHUCTEM JUIsi paboThl ¢ KOHGUIACHIMATbHOW HHpOpMaIuell, cpeacTsa
KpUnrorpaduyeckoi 3amuThl KOHPHUICHINATHHON HH(OPMAIIHH.



2.2. 3ammTa KOH(pUIEHINAIBbHOH HH(POPMALMM B KOPIOPATHBHBIX CEeTAX HA 3Tanmax BBOJA
U BBIBOJA

VYTpo3bl 3JIEKTPOHHOMY JTOKYMEHTY, MEpPbI 3allUThl (OpraHW3alMOHHbIE MEPhI 3aIIUTHI,
MaHJIaTHOE YIpABJICHUE JIOCTYIIOM, MHOI'OIOJb30BATEIbCKasl OIEpallMoOHHAs CHCTEMa),
TEXHUYECKHE YCTPOMCTBa BBIBOAAa Ha medarh. CrnocoObl 3ammThl  KOH(pUICHIMATBHOM
MHpOpPMaLMU Ha dTanax BBOAA W BbIBOAA MHGpOpMALMU U3 KOpHopaTuBHbIX cerell. Cpexacra
3aIUTHI 3JEKTPOHHOW KOH(PHUASHIINATBLHON HH(DOPMAIIH.

2.3. CocTaB KOH(PUIEHIHAIbHBIX JOKYMEHTOB B 3JIEKTPOHHOM BH/I€e

[Tonoxenne o KOHPHUAESHIMATHLHON HH()OPMAIIH B DJIEKTPOHHOM BH/JIE.

OcHOBHBIE 3JIEMEHTbl MOJUTHKH 0€30IaCHOCTH: IPOU3BOJIBHOE YIpPaBICHUE
JOCTYNIOM, ©O€30MacHOCTh IOBTOPHOTO HCIIONb30BaHUA OOBEKTOB, METKH JOKYMEHTOB,
IPUHYIUTEIBHOE YIPABICHUE JOCTYIIOM.

Oco0eHHOCTH 3alMTHI  PA3JUMYHBIX THIOB 3JJIeKTPOHHOH KOH(UAEHIHATbHOI
HHpoOpMaNUU: CBOAHON MH(OpMaLUK, KOH(UAECHIUAIBHBIX JOKYMEHTOB, MHTEIUIEKTYaJlbHOU
COOCTBEHHOCTH.

2.4. OcHOBHBIE BONIPOCHI IPUMEHEHHS JICKTPOHHOM MO CH

Ananutnueckuii 0030p 3akoHa oT 06.04.2011 N 63-®3 «O0 37€KTPOHHOU MOANUCKY.
CooTHolIeHHEe 53JEKTPOHHBIX JOKYMEHTOB C JOKYMEHTaMH Ha OyMaXHOM HOCHTEIE.
Hcnonp30Banne 37IEKTPOHHON MOJMHMCH MPH OKa3aHUHM TOCYAapCTBEHHBIX W MYHUIIUIAIBHBIX
ycayr. [lepeMerienue 31eKTPOHHBIX KOH(DUIEHIIMAIBHBIX T0KYMEHTOB.

6. 3AHATUA CEMUHAPCKOI'O THUITIA

Tabmuna 6.1 — [Ipaktuueckue 3ansatus/ Cemunapckue 3ausatus/ JlaboparopHsie paboTh

No Tema 3angaTus Bun
TEMBI 3aHsaTH/ OLeHOYHOE
CPEICTBO
1 2 3

1.1 [lepeueHr HOPMATHBHBIX aKTOB, OTHOCSIIMX CBEJCHHUS K KaTETOPHH I13: Pemrenue
OTPaHUYEHHOTO JIOCTYyTA. MIPaKTHYECKUX 3a/1a4

1.2 3anonHeHne yueTHbIX (opM. Begenue cripaBouHHUKOB. [13: Pemmenue

MTPAKTHYECKUX 3a/1a4

1.3 3anoiHeHrne y4eTHBIX (hOpM. YUeT BXOIAIero KOHQUISHIIHAaTLHOTO I13: Pemenne
JIOKYMEHTA. MIPaKTHYECKUX 3a/1a4

1.4 3anonHeHne y4eTHBIX (POpM. YUeT HCXOASIIEeTO [13: Pemenue
KOH(MICHIINATHHOTO JOKYMEHTa MPAKTHYECKUX 3a/1a4/

Tecr 1

1.5 3anonHenne yuetHbix popM. HBeHTapHBIN yueT [13: Pemmenue
KOH()MICHIINATBHBIX Je] M JOKYMEHTOB MPAKTHYECKUX 33124

1.6. 3anonHeHne yueTHbIX GopM. Beaenne HoMeHKIaTyphl I13: Pemenue
KOH(HUICHINAIBHBIX JIeJl, PETUCTPALUs aKTOB, KOHTPOJIb U MPaKTUYECKUX 3a7a4
WCTIOJIHEHNE KOH(PHICHIIUATbHBIX JJOKYMEHTOB.

2.1 Cosznanvie yueTHBIX 3amucell oprann3anuii ajsi ceoero BY3a. JIP: Pemenne
Be6-unrepdeiic cucrempr Kontyp-OKcTepH. HpaKTW,}eCKHX sanad/

ecT 2

2.2 OtnpaBka oryetHocty B DHC ¢ mnomomplo web-uHTEpdEiica JIP: Peuienue
cuctembl KoHTyp-OKCTEpH. MPaKTHYECKUX 3a/1a4
OtnpaBka ortdetHocT B IIDPP ¢ momomisio web-uHTEpdEiica
cucteMmbl KoHTyp-OkcTepH

2.3 3nakoMcTBO ¢ cepBucoMm «HopmatuBHas momomip mpu pabote ¢ JIP: Pemienne
(hopMaMu OTHETOBY. MPaKTHYECKUX 33124
3HakoMcTBO ¢ cepBucamu «Bompoc oskcmepty» u  «lIpoBepka
koHTparentoB, EI'PYOJIy.

2.4 Hactpoiika 3anumieHHoro Bxojia B cucteMy «Jlnagok». JIP: Pemenne




OOMeH 3IeKTPOHHBIMU COOOIICHUSIMHA U JOKYMEHTAMH Yepe3 CEPBUC | MPAaKTUYECKUX 3a7a4
«JInamok» ¢ MpUMEeHEHHUEM SJIEKTPOHHOM MOJIITUCH.
* T13 — mpaktuaeckue 3ausatus, C3 — cemuHapckue 3ausatusi, JIP — mabopaTopHbie pabOThI

7. METOAUYECKHUE YKA3AHUA J1JISA OBYYAIOUIUXCA
7.1 MeTtoanueckue yKa3aHus 1Jis1 00y4aromerocsi o 0CBOEHHUIO JUCIHHIIMHBI

Jliis popMUpOBaHUS YETKOTO MPEICTABICHUS 00 00heMe U XapaKTepe 3HAaHUN U YMEHHUI,
KOTOPHIMH HaJ0 OyneT OBJIaJIeTh IO JUCHUIUIMHE B CaMOM Hadaje YydeOHOTro Kypca
00yJaroIUACs TOKEH 03HAKOMHUTHCS ¢ Y4eOHO-METOINYECKON TOKYMEHTAIUEH:

- paboueli mporpaMMoi JUCIUIUIMHBL: C IEIAMH W 3aJa4aMd JTUCIMIUIMHBI, €€
CBSA3SIMH C JIPYTUMHU JUCHUIUIMHAMU OOpa3oBaTeNbHOM MPOrpaMMBbl, TMEpeyHeM 3HaHUi u
YMEHUM, KOTOPBIMHU B MIPOIIECCE OCBOCHUS TUCIUILIUHBI JIOJDKEH BIIAJIETh 00yJaronuics,

- MOPSIKOM TMPOBEIEHUS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOUHOM
aTTeCTalluu;

- rpaduKoOM KOHCYIBTAIMI MpernoiaBaTenei kKageapsl.

Cucrematndeckoe BBIMIOJHEHUE Y4eOHOM paOOThl HA 3aHATHUSAX JICKIUOHHBIX H
CEMHHAPCKUX THUIIOB, a TAaKXe BBIIOJHEHUE CAMOCTOSTEIBHONH pabOThl MO3BOJIUT YCHEIIHO
OCBOMTH AUCIUIUIHHY.

B mpotiecce ocBoeHUs AUCHUIIIMHBI 00YJaIOIIUMCS CIIETYeT:

- CIIylIaTh, KOHCIIEKTHUPOBATh M3JIaraeMblil MPEroaBaTeIeM MaTepualt;

- CTaBUThb, OOCYXJAaTh aKTyaJbHbIE TMPOOJIEMbl Kypca, OBITh aKTUBHBIM Ha
3aHATHIX;

- 3a/1aBaTh MPENOJABATEN0  YTOUHSAIOIIME BOMPOCHI C LEIbI0  YSACHEHUS
TEOPETHUECKHUX MOJI0KEHUN;

- BBITIOJIHSTh 3aJaHUs TMPAKTHUYECKUX 3aHATUNA TOJHOCTHIO W YCTAaHOBJICHHBIC
CPOKH.

[Ipu 3aTpygHeHUsX B BOCHPHUATHU Marepuaiga CJleayeT OOpaTHThCS K OCHOBHBIM
JUTEepaTypHbIM HCTOYHUKaM. Ecnmu pasoOparbcs B Marepuale He YAaloch, TO OOpaTUTCS K
nekTopy (mo rpaduky ero KOHCYJIbTAIMI) WM K MPENoJaBaTelli0 Ha 3aHATHIX CEMHUHAPCKOTO
TUTIA.

OOyuaromumMcs, NPOMYCTUBLINM 3aHATHA (HE3aBUCHUMO OT IPUYMH), HE HMEIOIIUM
MHUCbMEHHOTO PElIeHUs 3a]a4 UM He MOJTOTOBUBIIMMCS K JAHHOMY 3aHATHIO, PEKOMEHIYETCS
HE TI03KE€ 4YeM B 2 - HENEIbHBIM CPOK SBUTHCSA HAa KOHCYJbTAIIMIO K MPENojaBaTeli0 H
OTYUTATHCS 10 TEME.

7.2 Opranu3anusi CaMOCTOSITeIbHOM padoThI

ITon camocrosiTensHOW paboOTOM OOydaroUIMXCs TOHUMAeTcs IuUlaHupyemas pabora
oOyJaronuxcsi, HafmpapieHHass Ha (OpMHpPOBaHHE yKa3aHHBIX KOMIIETEHIUH, BBIMOJIHSIEMAasl BO
BHEAYJAUTOPHOE BpeMs TI0 3aJJaHHUIO M IIPU METOAMYECKOM PYKOBOJICTBE IpenoaBaress, 0e3 ero
HEMOCPEACTBEHHOIO yYacTHUs.

Bunsl camoctosTensHON pabOThI O AUCHUILIMHE TPEACTaBIeHbI B Tabmuie 7.2.1.

Tabmuna 7.2.1 — Opranu3zanus caMmoCTosITeNIbHOM paboThl 00ydaronerocs
Ne Tems1 Bun camocTosTensHON paboThI

1 2
1.1-1.3 |[ToaroroBka K 5K3aMeHy.

14 [oaroroBka K BHIMOIHEHHIO U 3amIuTe KOHTPObHOH Touku Ne 1 (Tect 1)

1.5-1.8 |[Togroroska K sK3ameHy.




Ne Tems1 Bun camocTosTensHON paboThI

2.1 [ToaroToBKa K BHIOJIHEHHIO U 3aIIUTE KOHTPOIbHOH Touku Ne 2 (Tect 2)

2.2-2.4 [[ToaroroBka K 3K3aMeHy

Kaxneii Bum CPO, ykaszanHeii B Tabmune 7.2.1 oOecriedeH METOIUYECKHUMH
MaTepHaJaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B nmpenomaBanmm maucnMIuiMHBL  «3ammTa U 00paboTKa  KOH(HUIACHIMATBHBIX
JOKYMEHTOB»  HCIIOJIB3YIOTCS ~ pa3HOOOpa3Hble  o0Opa3oBaTelbHBIC  TEXHOJOTHMH  Kak
TPaAUITMOHHBIC, TAK U C TPUMEHEHUEM aKTHUBHBIX U HHTEPAKTUBHBIX METOJIOB O0YUCHUSI.

K wunTepakTuBHBIM MeTOIaM OOYYEHHS OTHOCHUTCSI BBIMIOJIHEHHE WHIUBUIYAIbHBIX
3amannii Ha [1K B X0/1e MpakTHYECKHUX 3aHATHI M CaMOCTOSTEILHOM paboThI 1o Temam 2.1-2.4.

9. PECYPCHOE OBECHNHEYEHUE JUCHUITIJIMHBI
9.1. VYuyeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE O0ecneuyeHrue TUCIIHIIINHBI

Tabmuna 9.1.1 — YueOHO-MeTOAUUECKOE 00€eCIIeUEHNE JUCIUITINHEL

KnurootecrneueHHOCTh

OcHoBHast/

bubanorpaduyeckoe onucanne H3gaHust -BO. IK3.
(aBTOp, 3ama3n£, g)nu, MeCTO U I'oJ\ M31aHusl, KOJ. CTP.) JLOTIOTHHUTETL HAS KOﬂﬁBnoﬁ ;K e JJIeKTPOHHEIE
JmTeparypa CII6IDY pecypcesl

Maiioposa E.B. 3amura 1 o6padoTka OCHOBHas
KOH(QHICHIIMAILHBIX JOKYMEHTOB: y4eOHOe mocooue / 45 9b
E.B. Maiiopoga. — CI16: Uzn-so CIIGIDY, 2016. - 79 c. OPAC.UNEC
— CBeneHus NOCTyIHBI Takxke Mo MHTepHeTy: ON.RU
opac.unecon.ru .
JlokyMeHTOBeieHHe : y4eOHMK u mnpaktukym /[ JLA. OCHOBHasI
/Toponuna [u ap.] ; nox penakuueit JL.A. JlopoHuHONH. — — o
2-e 3., nepepad. u momn. — DIeKTPoH. AaH. — MockBa 9bC HOpaiit
: M3patensctBO FOpaiit, 2019. — 309 c.
'Yakosa O.A. JlokyMeHTOBeIeHHUE : Y4eOHOE TTOCOOUE . |IOTIOIHHUTEIbHAS — 2bC
— OnekTtpoH. nad. — M.:HUIl UTH®PA-M, 2017. - 64 c. ZNANIUM
CrIues, IO.H. CranpapTsl WHGOPMAITMOHHOW |OTIOHHUTEIhHAS
0e30TaCHOCTH. 3ammra 17§ 00paboTka
KOH(QHUICHINAIBHBIX JOKYMEHTOB : YueOHOe mocoOue :
BO - bakamaBpuar / Poccuiickuii 3KOHOMUYECKHIA - ObC
yauBepcuter uM. I'.B. IlnexanoBa .— 1 .— Mocksa : ZNANIUM.
00O "Hayuno-nznatensckuii nentp MHOPA-M", 2019
— 223 ¢. — BO - bakanaspuar .— ISBN
0785160143972

Tabmuna 9.1.2 — [lepeuens coBpeMeHHBIX npodeccruoHanbHbIX 0a3 gqanHbx (CIIBJI)

No HaumenoBanue CIIB]]

Dnekrponnas oudanorexa Grebennikon.ru — www.grebennikon.ru

Hayunas snexrponnas oudanoreka eLIBRARRY — wwwe.elibrary.ru

Hayunast snextponnas oubiamnoreka KubdepJlenuka — www.cyberleninka.ru

basa manneix TIOJITIPE]] CipaBounuku — WWw.polpred.com

basa nanueix OECD Books, Papers & Statistics na miargopme OECD iLibrary — www.oecd-
ilibrary.org

OB WIN| -



http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
https://www.urait.ru/bcode/433067
http://znanium.com/go.php?id=809874
http://znanium.com/go.php?id=809874
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=4048&TERM=%D0%A1%D1%8B%D1%87%D0%B5%D0%B2,%20%D0%AE%D1%80%D0%B8%D0%B9%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://new.znanium.com/go.php?id=979415
http://new.znanium.com/go.php?id=979415

Tabmuua 9.1.3 — Ilepeuens nnpopmaoHHbIX cipaBouHbIX cucteM (MCC)

Ne

Haumenosanue ICC

1 (CopaBounas MpaBoOBast cuctema Koncynprantllitoc (MHCTaNIMPOBAHHBIH

pecypc CIIOIDY unu www.consultant.ru)

2 |CrpaBouHast npaBoBas cucrema «"APAHT» (MHCTAIITUPOBAHHBII

pecypc CIIOIDY unm www.garant.ru)

w

HdopmannoHHO-CIIpaBOYHasI cucTeMa «Koeke» (MHCTATHPOBAHHbIH
pecypc CIIOIDY unmmn www.kodeks.ru)

DiekrponHas oubauoreunas cucrema BOOK. .ru - www.book.ru

DrexTponHas 6ubanoreunas cucrema DBC FOPANUT — www.urait.ru

DnekTponHo-6ubMoTeuHast cuctema SHAHUYM (ZNANIUM) — www.znanium.com

~N| oo~

Dnexrponnas oubauorexa CII6I"2Y— opac.unecon.ru

9.2. MarepuajdbHO-TeXHHYECKOE o0ecrieueHne y4eOHOro npouecca

Jnga peanuszanuyd JaHHOW AMCHMIUIMHBI HMEIOTCS CHEIHalbHbIE IOMEIIEeHUs JJis
MPOBEACHUS 3aHATUI JICKIIMOHHOTO THUIIA, 3aHSATHW CEMHUHAPCKOTO THIMA, TPYMNIOBBIX U
WHAUBUAYAIbHBIX KOHCYJIbTAIMMA, TEKYIIIETO KOHTPOJS U MPOMEKYTOYHON aTTECTaI|H, a TaKKe
MIOMEIIEHUS JIJISI CAMOCTOSTEIIbHON paOOTHI.

Tabmuna 9.2.1 — Iepeuens nporpammuoro obdecrieuenus (I10)

No i/t Haumenosanue 10
1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 T
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020 1)
3 7-Zip (freeware)

JIabopatopHble PabOTBl MO AUCHUUILNIMHE HPOBOJATCS B saboparopun «MHkeHepHO-
TEXHUYECKOH 3a1uThl, J1abopaTopust [IporpaMMHO-anmapaTHoOM 3alUThI.

Tabmuua 9.2.2 — JIabopaTtopust «HKeHepHO-TEXHUYECKO 3amuThl, 1adopatopus [Iporpammuo-
armnapaTHoOM 3alUThD»

Bup y4yeOHbIX

3aHATHI Anpec, Ne ayquTopun JIlaGoparopnoe oGopynoBanue
2 3
JlaGopaTopHbie 191023, r. CagkT- Jlaboparopuss HXeHEPHO-TEXHUYECKOW 3alUTHI,

paboTHI

Ierep6ypr, yin. Kagan | 1aboparopust  IIporpamMmHo-anmapaTHO#  3ariuThL.
I'puboenoBa, 30/32, Cnernmanm3upoBanHas MeOenb W 00OpyIOBaHHUE:
VYuebnas mebens Ha 30 mocamounsix mect (Ilapra
nByxmectHas — 11 mwr., cron — 8 wr., crynss- 30
mr.); 2 paboynx MecTa mpenogasarens (2 crtona, 2
cTyna); croix — | mT.; TpuOyHa A BBICTYIUICHHN —
1 wr.; mkad AAS AOKYMEHTOB — | MIT.; CTEHIBI
HACTEHHbIE MPOOKOBEIE — 2 IIT.; KA} HACTCHHBIN CO
CTCKJITHHBIMM CTBOpKamMu — 4 TIT.; JOCKa st
MapKepoB IBYXCTOPOHHSSI — | MIT.; MEpCOHAIBHBIN
kommbiorep IBM PC-coBmectumsrii (i5-3470/RAM
8Gh/HDD 500Gb/Win7pro) — 7 mT.; mepcoHambHBIi
kommbiorep IBM PC-coBmectumsiii (i3-2100/RAM
8Gb/HDD 500Gb/Win7pro) — 8 mr.; KOMMYyTaTOp
Cisco JUII  OpTaHM3aIliy  JIOKAJBLHOH  CETH
nmabopaTopuu ¢ MOAKIIOUCHHEM K cetu "MaTepHer"
u  o0ecreyeHWeM JIOCTylla B DJIEKTPOHHYIO

nutep «A», «b», «Py,
Ayn. 2057

10



http://opac.unecon.ru/

MH()OPMAITMOHHO-00pa30BaTEIBHYIO cpeny
opranmzanuu — | mmT.; mKkad cepBepHbrid 42U — 1
wrt.; mwkagp TerekomMmyHuKannonueli 20U — 1 mr.;
mpoekrop NEC ME-401X — 1 mr.; skpaH s
mpoekTopa Screen Media Goldview 244*244MW
HACTEHHBI — lIT.; aKycTH4YecKas cuUCTeMa MapKa
Microlab wmogens Pro2— 1 mT.; KOMMyTaTop
koHcompHBIH Trend Net TK-803R — 1 mmr;
pa3BeTBUTENb BHaeocurHaia Aten VS-92A — 1 mT.;
naboparopueiii ctenn HII «Yurex-Ilpodu» «O3-
MP» — 1 mr.; maboparopasii cteaax HIII «Yurex-
[Ipodpu» «OL[T-MP» — 1 mIT.; 1abopaTOpHEBIN CTEH
HIIT «Yurex-Ilpopu» «POI-HP» — 1 xommuexT;
komriekT rurakatoB HIIIT «Yurex-IIpodu» — 1 mr.;
reHeparop akyctudeckoro myma JIITII-301 AO
«JlaGoparopus IIIII» — 1 mT.; BUOpOreHeparop
JIT'HI-403 B xoMIUTIeKTe ¢ BUOpOpeoOpa3oBaTe s IMu
JIBII-20, JIBII-2T AO «Jla6opatopus IIII» — 1
mrt.; GpuiIbTp cereBoil omHodazueni JIOC-10-10 AO
«Jlaboparopus IIHI» — 1 mT.; TeHepaTop IIymMa 1mo
LEIAM 3JIEKTPOIHT., 3a3emi1. u [IIDMU JIT'II-503 AO
«JIaboparopus IIITII» — 1 mT.; yCTPOHCTBO 3aIIHUTHI
teneonusix JuHUE ['pannT-8 abonentckoe AO
«Jlabopatopus IIMI» — 1 mrT.; ceppep HP-DL — 5
mrt.; Kommyratop Cisco Small Business SF302-08 —
4 mr;  Kommyrarop Cisco 2950 - 3 mrT.;
Kommyrtatop Cisco 3560 — 1 mr.; BecripoBogHO#
mapmpytuzarop TP-Link  TL -WR941 ND;
Onektponnbie kmroun Guardant - 16 mr;
ornerymmrens OY-5 — 1 mr.; ornerymmrens OIl-
4(3)-BCE — 1 mir.

HaGopel #eMOHCTpallMOHHOrO  OOOPYAOBaHHA U
y4eOHO-HATJISIHBIX ~ TOCOOWH:  MYJIBbTHUMEIHITHBIC
NPWIOKEHUST K JIGKIMOHHBIM ~ Kypcam |
MPaKTUYECKUM 3aHATUSIM, WHTEPAKTHBHBIC y4eOHO-
HarJsIIHBIE TTOCOOuSI.

10. OCOBEHHOCTH OCBOEHUSA JTNCIUIIJIMHBI IS THBAJINJI0OB U JINIY
C OTPAHUYEHHBIMH BO3MOXKHOCTSAMMU 310POBbA

OOyyenne oOyyarOUMXcs C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH  3JI0POBbSL  IIPHU
HEOOXO/MMOCTH OCYIIECTBIISIETCSI Ha OCHOBE aJanNTHPOBAaHHOM paboyeil mporpamMMmsl ¢
UCTIOI30BAaHUEM  CICIHATbHBIX METOJOB OOYYEeHHS H JAHJAKTHUYECKHX MAaTepHajoB,
COCTaBJIEHHBIX C Y4Y€TOM OCOOEHHOCTEH TICUXO(pU3UUYECKOTO pPA3BUTUS, WHAMBHUIYaTbHbBIX
BO3MOXKHOCTEH U COCTOSHUS 3/J0OPOBBS TAKUX 00ydaromuxcs (00y4aroerocs).

B mensx ocBoeHuss yueOHON mporpamMMmbl AMCHUIUIMHBI WHBAIMJAMM M JIMLIAMH C
OTPaHUYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbsI Y HUBEPCHUTET 00ECIICUNBACT:

- JUIS. UTHBAJIMJIOB U JIUL C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbsSI TI0 3pPEHUIO:
pa3MeleHne B JIOCTYIHBIX M1l OOYYarOMIUXCS, SBISIFOIIUXCS CIETBIMU HJIH CITa0OBHSAIINMHU,
MecTax M B aJanTUPOBAHHOM (opMme crpaBoOuHOW HMH(MOPMAIMM O pPACIUCAHUM Y4EOHBIX
3aHATHH; TPUCYTCTBUE ACCHCTEHTA, OKA3bIBAIOUIETO OOydaromeMycs HEOOXOIUMYIO IOMOIIb;
BBIITYCK aJbTEPHATUBHBIX (HOPMATOB METOJMYECKUX MaTepuaoB (KPYMHbIM MPUPT WK
aynuodaiser);

- JUIS. UHBAJIMJOB M JIUI] C OTPAaHMYEHHBIMH BO3MOXHOCTSMHU 3J0POBBS MO CIYXY:
HaJUIeKAIIMMH 3BYKOBBIMH CPEICTBAMU BOCIPOU3BEICHNE HH(POPMAIIH;
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- JUISL UHBAJIUOB U JIULl C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 310POBbsI, UMEIOIINX
HapyLICHUs] OINOPHO-IBUIATENbHOIO almapara: BO3MOXKHOCTb OECIpensaTCTBEHHOI'O J0CTYIa
o0yyaromuxcst B yueOHbIe TOMEIICHNUs, TyaJeTHbIE KOMHATHI U IPYTHe MOMeNeHus Kadeapsl, a
TaKXe MpeObIBaHUE B YKa3aHHBIX TOMELICHUSX.

O6pa3zoBanne 00y4yarOMIUXCs C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 310POBbSI MOXKET OBITH
OpPraHU30BaHO KaK COBMECTHO C APYTUMH OOYUYalOUIMMHUCS, TaK U B OTAEIbHBIX I'pyNIax Wid B
OTJEJIbHBIX OPTaHU3aLUAX.

11.  ®OHJ OLEHOYHBIX CPEJCTB JUIs1 IPOBEJEHWS TEKYIIEN U
MPOMEKYTOYHOM ATTECTALIUU OBYYAIOILUXCSI O JUCLUNIUHE

(DOH,I[ OLCHOYHBIX CPCACTB JIA IPOBEACHHA aTTCCTAlMHM YPOBHSA C(i)OpMI/IpOBaHHOCTI/I

KOMIICTCHIIMA O0OydJalomuxcsi M0 JUCIHHUIUIMHE O(OPMIISETCS OTACIbHBIM JOKYMEHTOM U
ABIISIETCS TIPUITIOKEHUEM K paboueil mporpaMmme TUCHUTUIMHBI (MOIYIIS).
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