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1. HEJb U 3ATAYN JTUCHUTIJIMHBI

Hems muctummuasl «MHpopMaTiKay — chOpMHpPOBATH Y CTYACHTOB TEOPETUYECKHUE
3HAHUS U NPAaKTUYECKHE YMEHUs B 001acTH MH()OPMAlMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHI.

3anauu:

chopMHpOBaTh 3HAHUS 00 OCHOBHBIX MOHATHAX HH()OpMAIHH;

chopmupoBaTh 3HaHHUA OO0 OCHOBHBIX MNPHUHLIMNAX (DYHKIMOHUPOBAHUS NPHUKIATHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHIA;

chopMHpOBaTh 3HAHMS U yMEHHUs cOopa, XpaHeHMs, 0OpabOTKM M TpeACTaBICHUH
WH(POPMAITUH TS IPUHSATHS PEIICHUI;

chopMHpOBATH 3HAHUS TEXHOJIOTUH MOUCKAa HH(OPMALIU B KOMITBIOTEPHOM CeTH;

chopMHpOBaTh HABBHIKM NPUMEHEHHS OCHOBHBIX METOJIOB 3aIUTHl MH(OpMAIMH IpH
peLIeHUH CTaHJapTHBIX 3a]au Npo(ecCuoHaNbHOM e TeTbHOCTH;

chopMHPOBaTh HABBIKK PA0OTHI C UCIOIB30BAaHHEM MTPOTPAMMHBIX MPOAYKTOB Microsoft
Office.

2. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA3OBATEJHbHOH
ITPOT'PAMMBbI

Juctunnuna bl1.b «Mudopmaruka» otHocuTcs k 0azoBoil wactu brnoka 1, u aBnsercs
00s13aTeNbHON 111 OCBOCHMS O0y4arolMMCsl BHE 3aBUCUMOCTH OT HAIlPaBICHHOCTH (IpOQus)
IIPOrPaMMBI.

3. HIJTAHUPYEMBIE PE3VYJIbTATbBI OBYYEHUA 110 JUCHUIIJINHE

[Tmanupyemsbie pe3yabTaTbl 00y4eHHs 1O TUCIHUILIMHE, COOTHECCHHBIE C ITAHUPYEMbBIMH
pe3ysbTaTaMHi OCBOEHUS 00pa30BaTesIbHOM MPOrpaMMBbl NpeicTaBieHb! B Tabnuie 3.1.

Tabmuua 3.1 — [lnanupyemsle pe3ynbTaTel 0Oy4eHHs MO JUCLUIUIMHE, COOTHECEHHBIE C
IUIAHUPYEMBIMH pe3yJIbTaTaMU OCBOEHUSI 00pa30BaTeIbHON IPOrpaMMBbl

Orarnsl
Kon 1 HanmeHoBanue (bopMupOBaHHS [Tnanupyembie pe3ynbTaThl 00yUCHHS/HHIUKATOPBI
KOMIIETEHILIUU BBIITYCKHUKA PMHD N MOCTHIKEHUSA KOMIIETEHIINI
KOMIIETEHITUHA

(Mudopmatuka)

3HaTh: OCHOBHbIC HOHSATHSA MH()OPMATHKH: JaHHBIE,
nH(pOpMaIs, 3HaHUS, THPOPMAITMOHHBIEC TTPOIIECCHI
NOJyYeHHs, NepepadoTKH, XpaHEHHUs JIaHHBIX;
MH(QOPMALIMOHHBIE CHCTEMBbl W TeXHOJOTWUH. 31

ITepBbrit (OIIK-1)

YpOBEHb YMeTh: HCIONIb30BaTh TNPHKIAIHOE TPOrPAMMHOE
(moporoBeiil) | obecrieueHne UIA  PEHICHUs MPOQeCCHOHATBHBIX
(OIIK-1)-1 3a/a4;  pasNMYHOrO0  BUAa  WUHPOPMALUIO  C
ucnonb3oBanuem MKT. V1 (OIIK-1)

Brnanmets: HaBbIKaMu pabOTHI ¢ KOMIBIOTEPOM Kak
CPEACTBOM yIpaBlIeHUS uHpopmanueii;

OIIK-1: crtocoGHOCTHIO pemaTh
CTaHAAPTHBIC 3a/1a41
npodeccuoHanbHON

JeSITEIIbHOCTH Ha OCHOBE
WHPOPMAIIMOHHOW 1
oubmorpaduueckoit KyabTypsl
C IPUMEHEHUEM
HHPOPMAIIHOHHO-
KOMMYHHUKAIHOHHBIX
TEXHOJIOTUH U C yYeTOM
OCHOBHBIX TpeOOBaHUIT

MH(POPMaOHHON N

CIIOCOOHOCTRIO  paboTath ¢ wWHpOpMammed B
0e30macHOCTH
r100aIbHBIX KOMITBIOTEpHBIX cetsix. Bl (OIIK-1)
OIIK — 3: CnocoOHOCTBIO [epBorit Hexomnosunus 3 (Madgopmaruka)

BBIOpATh HHCTPYMEHTAIBHBIC YPOBEHB 3HaTh: CIMOCOOBI peIIeHUus MPOQPECCHOHATBHBIX
cpencTBa it 00pabOTKH (moporoBrIif) | 3amad Ha OCHOBE UH()OPMATMOHHOM u
SKOHOMUYECKUX JAHHBIX B (OIIK-3)-1 oubnuorpadguyeckoii KyJabTypbl € HpPUMEHEHHEM
COOTBETCTBUH C NOCTaBJICHHOM UKT,; s13bIKH BBICOKOTO YPOBHS IPOTrPaMMHPOBAHHS




3ajayeid, MpoaHaJIu3UPOBaTh
PE3YNBTATHl PacCyeTOB U
000CHOBATh MOTYyYCHHBIE

JUTSL peIieHUs MPO(PECCHOHANBHBIX 3a7a4; METOJbI U
CpeAcTBa 3amMThl MHPOPMAIMH B MEPCOHAIBLHOM
kommbioTepe U B ceTu. 31(3) (OIIK-3)

YMeTh: HCIONIb30BaTh TNPHKIAJTHOE TMPOrPAMMHOE
oOecrieueHre JUIs pemeHus MpodecCuoOHaTbHBIX
3a/1a4; CO3/7aBaTh MPOTPaMMbl M TIOJIB30BaTEIbCKUE
OKHa Ha A3BIKEC BBICOKOI'O YPOBHs; HAXOAUTh H

BBIBOIbI UCII0JIb30BaTh
ceTsix. Y1(3) (OIIK-3)
BrnanmeTh: HaBbIKAMH 00pa0OTKH JKOHOMHYECKUX
JAHHBIX ©  UHGOpPMAIMEH;
pesyneTatoB pacuetoB B1(3) (OIIK-3)

nHpOpMAIMIO B  KOMITBIOTEPHBIX

HaBbIKaMHM aHaJIn3a

4. OBBEM U CTPYKTYPA JUCIHUIIJINHBI

TpynoeMkocTh nucHUIUIMHBI cocTaBisieT 10 3adeTHhIX eauHull, 360 4acoB, U3 KOTOPBIX
36 4YacoB caMOCTOSTENHbHOW pabOThl O0YyYaromierocss OTBOJAWTCS Ha MOJTOTOBKY M 3allUTy

OK3aMcCHa.

dopMa IpOMEXKYTOUHOM aTTecTaluu: 1 ceMecTp — 3aueT, 2 CeMECTpP — IK3aMEH.
Pacnipenenenne ¢doHma BpeMeHH MO TeMaM JUCHUIUIMHBI IO OYHO-3a0YHOM (dopme

oOy4eHwusl mpeacTaBieHo B Tadmuie 4.1

Tabmumna 4.1 — Pacnipenenenue Gonia BpeMEHH 110 TEMaM JTMCIMILUTMHBL

O0BeM TUCIIAIIINHEI
(ax. yachl)
Howmep u HaumeHoBaHME TEM KoHTaktras pab
pabota CPO
3JIT 113 JIP

1 2 3 4 5
Tema 1. Beenenne B iupoByt0 IKOHOMUKY 1 14
Tema 2. TexHu4eckue CpecTBa peain3aluy HHPOPMAITHOHHBIX 1 12
IIPOIIECCOB
Tema 3. [IporpammHOe oOecriedeHne HHPOPMATHKH 12
Tema 4. TekcToBBIH ITpoIECCOP: HA3HAYEHNE, OCHOBHbIE 1 14 30
(YHKIHOHAJBHBIE BOZMOKHOCTH.
Tema 5. TabnuuHbIC MPOIECCOP: HA3HAYCHUES, OCHOBHBIC 1 18 40
(hyHKIIMOHAIIEHBIE BO3MOKHOCTH.
Bcero 3a 1 cemectp 4 32 108
Tema 6. BBenenne B basbl maHHBIX 1 28
Tema 7. IIpoextupoBanue b/ 1 28
Tema 8. Co3nanue u padora ¢ qanasiMu B PBJ1 30 80
Tema 9. MynsTUMEIUIHBIE TEXHOJIOTHH 1 14
Tema 10. 3ammra naopmanmm 1 14
Tema 11. CereBbie TEXHOIOTHH 1 1 16
Bcero 3a 2 cemecTp: 4 32 180
Bcero no aucuuiuinge: 8 64 288

*3JIT — 3ansATHS JEKUUMOHHOTO TUMA, [13 — BCce BUbI 3aHATUI CEMUHAPCKOro THUIIA, KpOMeE
nabopatopHbix pabot, JIP — naGopatopusie pabotei, CPO — camoctosTensHass pabota

oOyJarorierocs

5. COAEPKAHHUE PA3JIEJIOB U TEM JUCHUIIVINHBI

Tema 1. Benenue B iuppoByr0 SKOHOMUKY



OcuoBbl na@opmarmoHusix cucteM u MKT. OcHoBHBIE IOHATHS: NaHHBIE, UHPOpMAITH,
BUIBl MPEJCTaBICHUs MH(MOpMAlMK, EAWHUIBI H3MEpPEeHHE U XpaHeHus MHPOpMalUu.
Xapakrepuctika u cBoiictBa uH(Mopmamuu. OcHOBH uHPOpManuoHHBIX cucteMm u MKT.
[Tonatne wuHQOPMAIMOHHBIX CHUCTEM, HUX cBoiicTBa. HHQopMalMOHHBIE TEXHOIOTUU U
pUMEHEeHHe 151 00paboTKHN HH(pOpMAIINH.

['ocynapcTBeHHass MOJMTHKA B 007acTH Pa3BUTUSA LUGPOBOH 3KOHOMHMKH. OCHOBHBIE
NOHTHA LU(POBON dSKOHOMUKH, Iporpamma «L{udposas sxoHoMuka Poccuiickoit @enepauuny -
LIEJIM, YPOBHU B3aUMOJICHCTBUS, HAIIPABJICHUS PA3BUTHSL.

[ocynapcTBeHHass monuTka B obmactu wH(popMammoHHON Oe3omacHocTH. [lonsTHe
rOCy/IlapCTBEHHOM M KOMMEpUYECKO TalH. YpOoBHM MH(OPMALMOHHOM 0€30MacHOCTH, JOKTpUHA
MH(POPMAITMOHHOW OE30MTaCHOCTH.

Tema 2. TexHuYeCKHE CPEICTBA peaTu3aii HH(POPMAMOHHBIX TPOIIECCOB

HcTopus pa3BUTUS U Ki1acCU(DUKALUS KOMITBIOTEPOB.

TexHn4ecKkne CpeacTBa peanu3ald HH(OPMAIMOHHBIX MPOIECCOB. YCTPOWCTBO H
npuHIUn  paboT KommbloTepa, BHemHue ycrpoiictBa, mnoxkmouaemple k I[IK wm  ux
XapaKTEPUCTUKH.

Tema 3. [Iporpammuoe obecrieueHre HHHOPMATUKI

Knaccugukanus nporpamMmHoro obecneuenus. [loHsTue mporpaMMHOro obecredeHwus.
Knaccudukarus 110

Onepanuonnsie cucteMbl. [loHsTHE U KITaccu(DUKAILUS ONEPAMOHHBIX CUCTEM.

[Mpuknangnoe mnporpamMmmHOoe obecrieueHne. Hasnauenwe mnpukimagHoro 1O u  ero
pUMEHEeHHe B TPOo(ecCHOHATBHOM 1eATEIbHOCTH.

Tema 4. TekcToBbIii MpoOIlECCOp: HA3HAYCHHWE, OCHOBHBIC (DYHKIIMOHAJIbHBIC
BO3MO)KHOCTH.

TekcToBBIC TIpOIIECCOPBI: HAa3HAYCHUE, OCHOBHBIC (DYHKIIMOHAIBHBIC BO3MOXHOCTH.
[ToHsITHE TEKCTOBBIX PEIAKTOPOB U MPOLIECCOPOB, UX Pa3INUUs U 00IACTh IPUMEHEHUS.

Co3maHue CTPYKTYpHO CIHOXHBIX TokymeHToB MS Word. Co3maHue KOJTOHTHUTYIIOB,
(dbopmaTrpoBaHEe OCHOBHOTO TEKCTa, paboTa CO CIHMCKaMH, BCTaBKa PUCYHKOB, TaOyJIHpOBaHUE,
MHOTOKOJIOHOYHAsi BEPCTKA, CCBhUIKH, CHOCKH, BCTaBKa M paboTa C TaOJUIlaMH, CO3/IaHUC
CTPYKTYpPBI JOKYMEHTA.

Co3maHnve W WCMNONBb30BaHHWE  MIA0JIOHOB  JTOKYMEHTOB, CO3JaHHUE  CEPHUIHOMN
nokymeHTanuu. Co31aHne 3JIEKTPOHHBIX IOKYMEHTOB Ha OCHOBE madyioHa. Co3nanue cepuitHon
JOKYMCHTAIlMH: CO3JaHue OJlaHKa, BCTAaBKA IOJICH CIMSHUS W3 HMCTOYHUKA JAHHBIX, BHIOOP
noJTyJaresneii, co3iaHiue KOHBEPTOB, TPOCMOTP PE3YIIbTATOB.

Tema 5. TaOmuyeple TpoleccOp: Ha3HAUYEHHE, OCHOBHBIE (DYHKIIMOHAIbHBIC
BO3MOYKHOCTH.

TabmuuHbBIe TIPOIIECCOpPHI: Ha3HAUYEHHE, OCHOBHBIC (YHKIMOHAIBHBIE BO3MOXXHOCTH.
BBon u ¢opmatupoBaHue NaHHBIX. THITBI TaHHBIX, OJOKH SYE€EK NMPHCBOCHUE UM HMEH, THITBI
aapecaryu siueek (aOCOTIOTHBIN, OTHOCUTEIIBHBINA, CMEIIAHHBIH).

Anamu3z uHopmanuu ¢ wucnonb3oBaHbeM MS Excel. BBon dopmyn, ¢yHkimuu

MPOCMOTpPa JaHHBIX, UTOTOBBIC BBIYHMCICHUS, (UIBTpAlMs M COPTHPOBKA IAHHBIX, CO3/IaHUE
rpaduKoB.

Tema 6. bank nansbix (bu/l)

OCHOBHBIC MTOHATHS U OTIHYHTENbHBIE 0coOeHHOCTH bH/I. MH(bOpMaIMOHHO-TTONCKOBEIE
CHCTEMBI, CTPYKTypa OaHKa TaHHBIX.

Knaccudukanus bu/l.



Tema 7.11poextupoBanue b/]

Knaccuueckue (mepapxuyeckas, ceTeBasi, pEISIMOHHAS MOJEIb) U COBPEMCHHBIC
(mocTpensurnoOHHbIE, MHOTOMEPHBIE, 00BEKTHO-OPUEHTUPOBAHHBIE) MOJETHU JaHHBIX.

MeTtoauka U TEXHOJIOTHUS TPOCKTUPOBAHMSI 0a3 JaHHBIX B SKOHOMUYECKOM cdepe. UeTripe
JTama MOpOeKTUpoBaHWs 0a3  gaHHBIX. KadecTBeHHble U KOJIMYECTBEHHBIE  OILICHKH
MIPOEKTHPOBaHUS 0a3 JaHHBIX.

Tema 8. Coznanue u padota ¢ nanupiMu B PB/]

Co3manne u pabora c Ttabmunamu. Co3fgaHue CTPYKTYpbl TaOiaMIl € IHOMOIIbIO
Konctpykropa, co3manme kimodeBbIx moneil. Co3maHue cxeMmbl JaHHBIX —(oOecriedeHne
LIEJIOCTHOCTH [JaHHBIX, KacKaJHOE yJajeHue M Jo0aBleHUE IaHHbIX). TexXHOIOTus 3arpys3kKu
JTAaHHBIX B TAOJIUIIBI.

Co3manne u pabota ¢ mnojb3oBaTedbCKUMH (opmamu. Co3gaHue NPOCTHIX (GOPM,
CO3JJaHWE MHOTOIIOJIF30BATENILCKUX (TIOMYMHEHHBIX) (opM. BBOJ HaHHBIX ¢ HCHOIB30BAaHUEM
¢dopm. PenaktupoBanue ¢opM B pexuMe KoHCTpykropa. Co3laHue IOJe €O CIHCKOM,
BBIUUCIICHUS B (hopMax, cO37jaHNe KHOTIOK HABHUTAIINH.

Co3nanmne u pabota c 3anpocamu. Ilouck u ¢uabTpanus JaHHBIX C HCIOJIB30BaHHEM
3aMpocoB, KOHCTPYKTOp 3alpoCOB, 3alpoc Ha BBIOOPKY JIaHHBIX JIOTHUECKHE (PyHKIIMH
ucnosb3yemble B 3amnpocax. [lapamerpuueckue 3ampocbl. Pab6ota ¢ nara, Beraucienus B b/l ¢
HcIosb30BaHueM IlocTponuTens BeIpaKeHH.

Co3nanune ordyetHoi pokymeHTauuu B P/Ib. Co3nanue orderoB. Pabora ¢ k Mactepom
oTuyeToB. PenaktupoBanue otuetoB B pexxuMe KoHncTpykropa. ['pynnupoBka JaHHBIX B OTYETaX.
HToroBbie BBIYUCIIEHUE B OTYETAX.

Tema 9. MynbTuMeMitHbIE TEXHOJIOTUH

Co3nmanue npeseHtanuii. [lpaBuna co3nanus >(p(GEKTHBHON Npe3eHTANN, HABUTAIHS B
npeseHTanusx. IlpaBuna BeiOOpa 1BeTOBOro odopMieHHs, BbIOOp MIPU(TOB HX pPa3MEpOB.
OcHOBHBIE OITMOKH, JOITyCKaeMbI€ MOJIH30BATEIISIMU TPU CO3JIaHUH JICJIOBOM MPE3EHTAIUH.

Busyanuzanus nanabix. OCHOBHBIE NMPHEMBbl BU3yalH3allud JTaHHBIX, rpaduka B MS
Word, Excel. Ucnonp3oBaare MS Visio i BU3yaJIM3aliy JaHHBIX U CO3JaHUE CXEM.

Tema 10. 3ammra nHGOpPMAITIH

[Tonsitne u knaccuduranus BpeaonocHoro I10. [Toustus supycnoro I10. bezoOuanbie u
paspymuTensHbie BUpychl. Kimaccudukarus Bupycnoro I10, crmocoOsl pa3sMHOXKEHHUS U TIepeiadn
BHUPYCOB

3ammra ot BpemoHocHoro I1O. VYpoBHM 3ammuTel uHGOpManuu, 3ammra  OT
HECaHKIIMOHUPOBAHHOTO AOCTyNA K JaHHbIM, AHTHBHpYcHOe I10 u ero kinaccuduxanus.

Tema 11. CeteBble TEXHOJIOTUH

Kommnbrorepusie cetu. Tomomorust u apxurekrypa cetd. Kiaccudukamus ceTeid.
ApXHUTEKTypa KOMIIBIOTEPHBIX CETE.

Texnonorust uHPpOpMaIMOHHOTO Toncka. CrocoObl W METonbl MoMcKa MH(OpManuu B
CETH.

CereBoil stuker. [loHsiTHE U OCOOEHHOCTH ceTeBoro Herukera. [IpaBuia oOuieHus B
KOMITBIOTEPHBIX CETSAX.



6. SAHATUA CEMUHAPCKOI'O THUITA

Tabmuma 6.1 — IlpakTrueckue 3ausatst/ Cemuaapckue 3ansaTus / JlaboparopHbie paboThI

No TeMbI Tema 3aHgaTHA

Bug zaustust /
OueHouHOE CPEACTBO

2

3

TekcToBbIE peaKTOPHI U MPOLIECCOPBI: Ha3HAYCHUE, OCHOBHBIC
(YHKIIMOHATIBLHBIE BO3MOXKHOCTH. ABTOMAaTH3alUs 00pabOTKN
JokymeHToB MS Word

I13: Pemenue
MPaKTUIECKUX 3a7a4

ABTtomatH3anus 00pabotku gokymentoB MS Word.

I13: Pemenue

4 MPaKTHYECKUX 3a/1a9
[13: Pemienue
Co3panue ¥ UCHONb30BaHue MAa0IOHOB TOKYMEHTOB
MPaKTHYECKUX 3a1ad
KonTponbnas pabota
KonTponbnas Touka Nel Nel p p
TabnuHble poLieccophl: Ha3HAYEHUE, OCHOBHBIE (DYHKIIMOHAJILHbIC I13: Peienne
BO3MOXHOCTH. MPaKTHYECKUX 33184
[13: Pemenune
Amnanu3 nadopmannu ¢ ucrnonszoBanbeM MS Excel
5 MPaKTHUECKUX 3a7ad
MeroauKa ¥ TEXHOIOTHS POSKTUPOBaHUs 0a3 NaHHBIX B dkoHOMHUUeckoi |I13: Pemenune
chepe. MPAKTHYECKUX 33134
Konrponbnas pabora
Kontponbhas Touka Ne2 » p
No2
. [13: Pemenue
Pensmmonnast b1 Access 1 OCHOBBI paOOTHI B HEH
MPAaKTHYECKUX 33134
[13: Pemenne
Cosnanue u paboTa ¢ TabiauaMu
IIPAaKTHYECKUX 3a/1a4
[13: Pemienue
Co3pmanue u paboTa ¢ MoJIbp30BaTeIbCKUMH (hopMamMu.
MPaKTHYECKUX 33184
8
[13: Pemenue
Coznanne u paboTa ¢ 3arpocamu.
MPAaKTHYECKUX 33134
. [13: Pemenne
Coznanue ot4eTHOM TokymeHTanuu B P/Ib
MPaKTHYECKUX 33184
Kontponbnas padora
KonTtponbaas Touka Ne3 P P
Ne3
[13: Pemenne
Co3znanue mpe3eHTaIuu
IPAaKTHYECKUX 33134
[13: Pemenne
Busyanuzanus 1aHHBIX
9 NpaKTUYCCKUX 3aJ1a4
MynsTuMenuiiHoe
KonTponbHas Touka Ned NIPEACTABICHHAE
pedepara
I13: Pemenne
11 TexHonorus UHPOPMALMOHHOTO TTOMCKA

IPAKTUYCCKUX 3ada4

* 113 — mpaktuueckue 3ausatus, C3 — cemunapckue 3ausatus, JIP — naboparopasie paboThI

7. METOJUYECKUE YKA3ZAHUA JJI1 OBYUYAIOIUXCSA

7.1. MeToauuyecKkne YKazanusd 1Jist oﬁyqalomerocﬂ 0 OCBOCHHIO JUCHHUIIIMHBI

Jlist hopMUpOBaHUS YETKOTO MPEICTaBICHUS 00 00beMe U XapaKTepe 3HAHUW M YMEHUH,
KOTOPBIMH Hazio OyneT omiajeth mo aucuuiummHe «MHpopmarnka» B camoM Havane y4eOHOTO




Kypca 00ydJarommics TOJKEH 03HAKOMUTBCS ¢ y4eOHO-METOINYECKONW JJOKYMEHTAIHEH:

paOGoueii mporpammoit aucuumiuHbel  «MH(popmatuka»: ¢ LerIMH M 3aJa4aMu
JUCIIUIUIMHBL, €€ CBSA3SIMU C APYTMMU JUCHUIUIMHAMU 00pa30BaTEeNIbHON NMPOrpaMMBbl, IEPEUHEM
3HaHUH M YMEHMH, KOTOPBIMM B IIPOLECCE OCBOEHHUS MAWCLMIUIMHBI JOJDKEH BIIALCTh
oOyJaromuiics,

MOPSIIKOM  NIPOBEJECHMSI TEKYIEro KOHTPOJSA YCHEBAEMOCTH M IPOMEKYTOYHOM
aTTecTaluy;

rpaduKoM KOHCYIbTallU MpenoaaBatenet kadenpsl nHpopmatuku aya. 2038.

Cucremarnyeckoe BBIIIOJIHEHUE Yy4eOHOW paboThl Ha 3aHATHIX JIEKIMOHHBIX U
NPAaKTUYECKUX THUIIOB, a TAKXXE BBIINOJHEHUE CAMOCTOSTEIbHOM pPaOOThl MO3BOJUT YCIEIIHO
OCBOUTDH JUCIUILINHY.

B nponecce ocBoenus nucuuiuiniel « THPOpMaTHKa» 00yyaromuMcs cleayer:

CIIylIaTh, KOHCIIEKTUPOBATh U3JIaraéMblil IPEroiaBaTesieM MaTepHualt;

CTaBUTh, 00CY)KIaTh aKTyaJbHbIE POOIEMBbI Kypca, ObITh AKTUBHBIM Ha 3aHATUSAX;

3aJaBaTh IPENOJABATEI0 YTOUHSIOUIME BOIMPOCHI C IIEJIbI0 YSCHEHMSI TEOPETUYECKUX
MOJOKEHUM;

BBINOJHATh 33JaHUs NMPAKTUUYECKUX 3aHATHI B KOMIIBIOTEPHBIX Kiaccax MOJHOCTBIO U
YCTaHOBJICHHBIE CPOKH.

[Ipu 3aTpymHEHMSIX B BOCHPUATHM MaTepuaja CcJleayeT oOpaTUThCs K OCHOBHBIM
JUTEpATYpHbIM HMCTOYHHMKaM. Ecau pa3oOpaTbcs B MaTepuale He yIaloch, TO OOpaTHTcs K
JeKTopy (1Mo rpaduKy ero KOHCYJIbTAlMi) WM K MPENoJaBaTeNli0 Ha 3aHATUSAX MPAKTHUECKOTO
THUIA.

OOyyaromumcsi, TPOIYCTHBIINM 3aHATHA (HE3aBHCUMO OT NPUYHMH), HE HMEIOIIIM
IIMCbMEHHOTO PEIIEHUs 3a7ad WIA He NOATOTOBUBIIMMCS K JaHHOMY 3aHSTHIO, PEKOMEHIYETCS
HE TI03KE€ YEM B 2 - HEJICJIbHBII CPOK SIBUTHCS HA KOHCYJIBTAIMIO K MPENOJaBaTeI0 U OTYUTATHCS
10 TEME.

7.2. Opranusanusi CAMOCTOSITeIbHOI padoThI

[Tox camocTosiTensHONH pPaboOTOH O0yJalomMXcss MOHUMAeTCs IUTaHHpyemas padoTa
oOyyaroniuxcsi, HarpaBjieHHas Ha (OPMHpPOBAHME YKa3aHHBIX KOMIIETEHIIMH, BBIMOJHSIEMAas BO
BHEAy/JUTOPHOE BpeMs 10 3aJaHUI0 M IPH METOJUYECKOM PYKOBOJCTBE ITpenoaaBarels, 0e3 ero
HETIOCPEICTBEHHOT'O yJacTHsl.

Meronndeckoe oOecredeHre CaMOCTOATENBHON padoThl O0yJalommxcsi, B T.M. IS
O6y‘~IaIOHII/IXC$I, B TOM YHCIC g Jul C OI'paHMYCHHBIMUA BO3MOXHOCTAMHU 3J0POBbLA
NPE/ICTaBICHO AIIEKTPOHHBIM y4eOHO-METOANYECKUI KOMITJICKCOM JTHMCIUTUTHHBI
«Uudpopmaruka» pameriern B CIO «Moodle» Ha caiite CIIOI' DY de.unecon.ru/

Buzbl camocTosiTensHON paboThl O AMCIMIUIMHE NIPEACTaBIeHEI B Tabmume 7.2.1.

Tabmnuia 7.2.1 — Opranusanust caMoCTOSTENLHON paboThl 00YYarOIIerocs

Ne TeMbI Bun camocTosiTensHOM paboThl
1 2
1-3 Pabora ¢ 371eKTpOHHBIM Y4€OHIKOM
4 IToaroroBka Kk KOHTPOJIBHOUM TOUKe Nol
5 [TonroToBka K KOHTPOJILHOM TOUKe No2
6 -7 Pabora c 371eKTpOHHBIM YIeOHIKOM
7-8 Pabora c 31eKTpPOHHBIM Y4EOHIKOM
8 IToaroroBka Kk KOHTPOJIbHOM TOUKe Ne3
9 BrimonHeHne MPaKTHIECKUX 3aad, IMOATOTOBKA K KOHTPOJIBHOH Touke Nod
11 BrinonHeHue 3ajjaHnid MOMCKOBO-UCCIIEA0BATENbCKOTO XapaKTepa
10-11 PaboTa ¢ 31eKTpOHHBIM yu4eOHUKOM




Kaxnpiit Bun CPO, ykazanueiii B Tabmuie 7.2.1 oOecriedeH METOIUYECKUMU

MaTepuataMu.
8. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

B mnpenomaBanum muctmminebl - «MHGOpMaTHKa»  MCTIONB3YIOTCS  Pa3sHOOOpa3HbIE
o0pa3oBaTelbHbIE TEXHOJOTMU KaK TPAIWIMOHHBIE, TaK M C HNPUMCHEHHEM aKTHBHBIX H
WHTEPAKTHBHBIX METOJIOB O0yUYCHHSI.

AKTHBHBIC 1 UHTEPAKTUBHbBIE METO/IbI OOyUYCHUS:

npobnemHas sekuus (tema Ne 1);

nekuus-auckyccus (tema Ne 7, 9, 10, 11).

pelieHne npakTuyeckux 3anay (trema Ne4,5,8,9,11)

Jlekuus-aucKyccuss — Crmoco0 OOCYXICHHS TeMbl (CIOPHOTO WM TMPOOJIEMHOTO
XapakTepa).
[TpoGiieMHast JeKIUsS — XapaKTepU3yeTCs NPOOJIEMHBIM H3JIOKCHHEM MaTepuana:

[penojiaBaTesib CTaBUT BONpPOC WIM (opMynupyeT HpoOJeMHYIO0 3ajady U IOKa3bIBaeT
BapUAHTHl OTBETOB WU CIOCOOOB pEIICHUs, a CTYACHTHl HaONIOAAal0T 3a TMOHCKOM H
ONPENENAIOT CBOE OTHOILIEHHE K MOJIYUYEHHOMY MaTepHay.

Pemenne mpakTuyeckux 3ajad — METOJ OOy4eHHs, C MOMOIIBIO KOTOPOTO y CTYAEHTOB
(OpMHPYIOTCS] HABBIKM PEIICHUS] KOHKPETHBIX 3a/a4.

9. PECYPCHOE OBECIHEYEHHUE JUCHUIIJIUHBI
9.1. YueOHO-MeTONMYECKOEe M HH(POPMAITHOHHOE o0ecreyeHne T CUMILINHBI

Tabmmna 9.1.1 — YueOGHO-MeTOANIECKOE 00ECICUEHNE TUCIIUITIINHEL

bubmorpadudeckoe onrcaHne W3TaHAS OCHOBHas/ KanroobecneueHHOCTE
(aBTOp, 3arMaBUE, BHUI, MECTO H TOJ U3IaHU, JOTIONHUTENbHAS Kol-Bo. 5K3. | DJEKTPOHHBIE
KOI. CTp.) JuTeparypa B GHOLL pecypcehl
CIIoI'DY

1.Tpopumos B.B. Nudopmaruka B 2 T. Tom 1 : OCHOBHasi
Yueonuk / Tpopumos B. B., bapabanosa M. ObC IOpaiit
U. ; ots. pen. Tpodumor B. B. — 3-e u3n., B
nep. U gom .— ONeKTpoH. naH. — Mocksa :
WznarensctBo IOpaiit, 2019 .— 553 c.
2. Tpodpumos B.B. Madopmarnka B 2 1. Tom 2 :
Yueouuk / Tpopmumo B. B. ; orB. pem. ObC IOpaiit
Tpodumor B. B. — 3-¢ u3n., nep. u mom .— OCHOBHasl B
OnekTpoH. JaH. — Mocksa : M3narenscTBO
IOpaiit, 2019 .— 406 c.
3.Kuses B.1. KommiekcHas nH(pOpMannoHHas OCHOBHaA
0€30MacHOCTh B YIIPaBICHHN COBPEMEHHBIM
npeanpusiTueM : yueoHoe nocooue / B.U. Ob
Kuses, A.B. Cauros. — Cankr-IlerepOypr : 35 OPAC.UNECO
Hsn-so CIIOI'DY, 2016 . — 222 c. — CBenenus N.RU
JOCTYIHBI Takxke o MHTepHeTy:
opac.unecon.ru.
4 bapabanosa ~ M.M.  Hudopmarmonnpie | AOUOIHUTCIBHASL 13 b
TEXHOJIOTUU:  OTKPBITBIE  CHCTEMBI, CETH, OPAC.UNECO
0€30MmacHOCTh B CHCTEMax M CETsX : yueOHoe N.RU
nocobue / M.M.bapabanosa, B.1.Kusies . — 2-¢



http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
https://www.biblio-online.ru/bcode/434467
https://www.biblio-online.ru/bcode/434466

u3n., ucnp. u gom. — Cankr-Iletepoypr : Uzn-
Bo CIIoI'DY, 2013 . — 262 c¢. — Csenenus
JOCTYTIHBI TaKxke o WnTepnery:
opac.unecon.ru .

5.0cumoBa E.A. OcHOBHI paboThl B Microsoft
Excel 2007 : yuebnoe mocobue / E.A.Ocwurosa,
O.M.CwmertkuHna, /[.}O.CokonoBa.— CaHKT-
[etepOypr : Uzn-Bo CIIGI'YD®, 2011 .— 120
c. — CBeneHus JOCTYIHBI TAKXKe TI0
WHrepHeTy.

JOITIOJTHUTCJIbHAA

64

9b
OPAC.UNECO
N.RU

6.0cHOBBI paboThl B mpuioskeand MS WORD
2010 : MeTonuyeckue yKka3aHus [COCT.:
0O.J1.OxnmagaukoBa, E. A Ilvmroruna,
E.b.Yconpnesa] .— Canxkr-IletepOypr : Uzn-
Bo CIIOI'YD®, 2012 .— 46 ¢.— OmmucaHo 110
001. — CBeeHus TOCTYITHBI TaKXKe I10
HuTepHeTy: opac.unecon.ru.

JOIIOJTHUTCIIbHAs

Ob
OPAC.UNECO
N.RU

7.1ymkuna H.B. Co3nanue pensiiuoHHON
0a3pl JaHHBIX ¥ 3arpocoB. MS Access 2007 :
yue6Hoe ocoome / FO.b.bekapesmuy,
H.B.I[Tymkuna.— Cankt-IletepOypr : U3n-Bo
CIIoI'YOd, 2010.— 137 ¢c. — CBenenus
TIOCTYITHBI TaKkke 1Mo MHTEepHeTY:
opac.unecon.ru

JOIIOJTHUTCIIbHAs

67

9b
OPAC.UNECO
N.RU.

8.bekapesuu F0.b. Camoyunrens Microsoft
Access 2013 / 1O. b. bekapesuy, H. B.
[Tymkuna .— Cankr-Iletep6ypr : BXB-
[Terepbypr, 2014 .— 464 c.

JOIIOJTHUTCIIbHAs

OBC AOyKc

Tabmuma 9.1.2 — IlepeueHs coBpeMeHHBIX npodeccroHanbHbIx 6a3 manabix (CIIBM)

Ne HaumenoBanue CIIB/]

1 | DnektponHas 6ubmmoreka Grebennikon.ru — www.grebennikon.ru

2 | Hayunas snektponHas 6ubnmuoreka eLIBRARRY — www.elibrary.ru

3 | Hayunas snektponHas 6ubmmoreka Kubep/lennka — www.cyberleninka.ru

4 | baza mannbix [TIOJITTIPEJ] CnipaBounuku — www.polpred.com

5 | baza mamnpix OECD Books, Papers & Statistics Ha mmarpopme OECD iLibrary —

www.oecd-ilibrary.org

Tabmuua 9.1.3 — [epeuens nHPOpMaMOHHBIX ciipaBoyHbIx cucteM (MCC)

Ne HaunmenoBanune MCC

1 | CopaBounasi mpaBoBasi cuctema Koncymprantllmtoc (MHCTaUIMPOBAaHHBIN pecypc
CII6I'DY unm www.consultant.ru)

2 | CopaBounas npaBoBasi cucteMa «['APAHT» (urctammupoBannsiii pecype CIIGIDY wmm
www.garant.ru)

3 | UadopmarmonHo-cnpaBounas cuctema «Koaekey» (macTammupoBanabiii pecype CIIGIDY
i www.kodeks.ru)

4 | DnexrponHas oubmmoteunas cucrema BOOK.ru - www.book.ru

5 | Dnexrponnas 6ubmmoTeunas cucrema D5C FOPAUT — www.urait.ru

6 | DnexrpoHHo-6uOMMOTeYHas cucreMa SHAHUYM (ZNANIUM) — www.znanium.com

7 | DnexrponHas 6ubimmoreka CII6I'9Y— opac.unecon.ru

9.2. MaTepuajibHO-TeXHHYECKOe o0ecneyeHre y4eOHOro nmpouecca
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http://opac.unecon.ru/
http://ibooks.ru/reading.php?short=1&productid=356803
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://opac.unecon.ru/elibrary/elib/351614250.pdf
http://elibrary.finec.ru/library/materials/4767/
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf

Juist peanmzanuy aucuuruinHbl « MTH(OpMaTHKay UMEIOTCS CIIeMalbHbIE TOMEIICHUS IS
[IPOBEICHUS 3aHATUN JICKLMOHHOTO THWIIA, 3aHATUH IPAKTUYECKOIO THUIIA, TPYMIOBBIX U
WHJVBHTyaJIbHBIX KOHCYJIbTAI[MM, TEKYIIEr0 KOHTPOJIS U MPOMEXYTOUYHOM aTTECTALMH, a TAKXKE
MIOMEIIIEHUS ISl CAMOCTOSTENbHOM paboThI.

Tabmuma 9.2.1 — Ilepeuens nporpammuoro obecnederns (I10)

Ne
Haumenosanue 110
n/m
1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» urons 2020 T
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020 r)
3 7-Zip (freeware)
4 Acrobat Reader DC (freeware)

10. OCOBEHHOCTHN OCBOEHUA JUCHUIIVIMHbI UIsA UHBAJIMJIOB U
JIML C O'PAHUYEHHBIMU BO3MOKHOCTSAMMU 310POBbsA

OOyueHne o0Oy4arOmuMxcss C OrPAaHWMYCHHBIMH BO3MOXKHOCTSIMH  37I0POBBSI  IIPH
HEOOXOIMMOCTH OCYIIECTBIISICTCS HAa OCHOBE aJalNTHPOBAaHHOW paboyeld NporpaMMbl IO
mucuuiuiiHe  «MHpopMaTHKa» ¢  HUCIONB30BAaHUEM CIICIUAIBHBIX METOAOB OOydYeHHsS U
JUIAaKTUYECKUX MAaTepUaJIOB, COCTABJIICHHBIX C YYE€TOM OCOOCHHOCTEH TMCHXO(PHU3UIECKOro
pa3BUTHSA, HWHIMBHUIYaJbHBIX BO3MOKHOCTEH M COCTOSHHSA 3I0POBBS TaKUX OOYJarOmuXcs
(oOyuaromierocs).

B mensix ocBoeHusi y4eOHOH mHporpaMMbl JWCHUIUIAHBI WHBAIMAAMHA H JIUIAMH C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbsI YHHUBEPCUTET OOECTICUNBALT:

JUIS WHBAIWAOB W JIMIl C OTPAaHUYECHHBIMH BO3MOXKHOCTSMH 370POBBSI 1O 3pPEHHIO:
pasMenIeHre B JOCTYIHBIX I OOYYAIONIMXCS, SBISIOIIUXCS CICTBIMH WA CIA0OBUISIIUMH,
MECTax W B aJanTHPOBaHHOM (opMme CHpaBOYHOH HWHPOPMAIMK O pACIHCAHUHM Y4eOHBIX
3aHSATHI;, MPUCYTCTBUE aCCHCTEHTA, OKA3bIBAIOIICTO OOYYarOIIeMyCsl HEOOXOAUMYIO IMOMOIIIb;
BBIIYCK aJIbTEPHATHBHBIX (OPMATOB METONMYECKHX MaTepHasioB (KPymHBIH mpudT win
aymrodansl);

JUIS WHBAJIUAOB W JIMI C OTPAaHMYCHHBIMH BO3MOXXHOCTSIMHA 3JI0POBBS IO CIYXY:
HaJIJISKAIIMMU 3BYKOBBIMH CPEJICTBAMHU BOCIIPOU3BEACHNE HH(DOpMAIIHH;

JUIS WHBAIMAOB W JIAI C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS, HWMEIOIINX
HApYIICHHUS OMOPHO-JBUTATEIILHOTO amiapara: BO3MOXXHOCTh OECHpPEnsITCTBEHHOTO JOCTyIa
00ydJarommxcsi B yueOHbIC MMOMEIICHUS, TyaleTHbIe KOMHATH M JPyTUe MOMENICHUs Kadeapsl, a
TaKXe MpeObIBaHUE B YKA3aHHBIX TTOMEIIICHHSIX.

OO0pa3oBanue 00yJaOIINXCS C OTPAHUICHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI MOXET OBITh
OpPraHU30BaHO KaK COBMECTHO C JPYTUMH OOyYaroIUMUCS, TaK U B OTACIBHBIX TPyIIax WIN B
OTAETHHBIX OPTaHU3AIMIX.

11. ®OHJI OLEHOYHBIX CPEICTB JJIsI NMPOBEJEHHS TEKYIIEN #
MPOMEKYTOUHOM ATTECTALIMU OBYYAIOIIUXCS MO JUCHUILIUHE

®oHJT OIEHOYHBIX CpeaACTB AJisI NPOBCACHUA aTTCCTALlUU YPOBHA C(bOpMHpOBaHHOCTH

KOMIETEHIINI O00yJaromuxcss 1O JAUCHUILUIMHE O(QOPMIISETCS OTACIBHBIM JTOKYMEHTOM |
ABIISIETCS MPUIOKEHHEM K paboyel mporpaMMe AUCLUILTUHBI (MOLYJIA).
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