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1. IEJIb 1 3AJJAYM TVCIUATI/TMHBI

Hens aucuuruivHbl — (OPMUPOBaHWE Yy CTYJEHTOB TEOPeTHUeCKWX 3HaHWM B 00/1acTh
MH(OPMAI[MOHHBIX TEeXHOJIOTWM yripaBieHusi cdepe (UHAHCOBOIO MeHe)KMeHTa U
yTpaB/ieHUs] UHBECTULUSIMU.
3aauu JUCLIUTIMHBIL:
npuobpeTeHre TeOpPeTUYeCKUX 3HAHWK B 00/1acTH MH(OPMAILMOHHBIX TEXHOJIOTHH B cdepe
(bMHaHCOBOTO MeHe[)KMeHTa 1 yrpaBJ/ieHUsi UHBeCTULUSIMU;
(hopMrpoBaHUe yMeHUsI UCTI0/Ib30BaTh COBPeMeHHbIe MH(OPMAaLIMOHHbIe TeXHOJ/IOTUH;
BbIPabOTKA MPaKTHUYeCKMX HAaBBLIKOB pabOTHI 1MO/Ib30BATe/Isl B OMEePAiMOHHON Cpejie;
3aKpervieHre TeopeTUYeCKUX 3HaHUM 1o 00paboTke WH(OPMAaILMK B Cpefle TIAKETOB
TPUKJ/IaZiHBIX TIPOrPaMM YHUBEPCA/IbHOT'O Ha3HaueHMUs.

2. MECTO JNCIIMIVINHBI B CTPYKTYPE OOII

MucturuivHa b1.6. «VHbOpMaIMOHHbIE TEXHOJIOTMA B MEHEPKMEHTE» OTHOCHTCS K
6azoBoii wactu OOII brmoka 1 PYII OIIOII, u siBasieTcs o0si3aTebHOM /1T OCBOEHHS
00yuaroIMCs BHe 3aBUCUMOCTH OT HarpaB/eHHOCTH (Mpodu/isi) TporpaMMbl.

3. IVNIAHAPYEMBIE PE3YJ/IBTATBI ObYUYEHUWSA 110 JUCHUII/INHE

[lnanvpyemble  pe3y/ibTaTbl OOy4YeHWs 10 [AWCHUAIUIMHE, COOTHECEHHble C
TUIaHUPYeMbIMU pe3ysibTatamu ocBoeHust OTTOTT npezcTaB/iens! B Tabure 3.1.

Tabmuua 3.1 — IlnaHupyemble pe3y/bTaThl OOyUeHHWS MO AMCLUIUIMHE, COOTHECEHHbIe C
TJIAHUPYEeMbIMU pe3ysbTatamu 0cBoeHrst OOIT

Kopa v HameHOBaHue YpoBeHb
KOMIIeTeHLIH OCBOCHHSE [Tnanupyembie pe3ysbTaThl 00ydYeHus (TTOKa3aTenu
OCBOEHUsI KOMIIeTeHLIUN)
BBIMTYCKHHKA KOMIIeTeHLIUH
1 2 3
OIIK-7: 3HaThb:
CII0COGHOCTBIO pelaTh COBpeMeHHble  WH(POPMALMOHHO-KOMMYHHUKAIIHOHHBIE
CTaHJApPTHbBIE 3a/lauu TeXHOJIOTUW; COBPeMeHHble HayuHble MeTOAbl U
ripodheccOHaNIbHOM TeXHUUeCKHWe CpeAcTtBa [y cbopa W aHamM3a
JlesiTeTbHOCTU Ha vHGbOpMaIUK; TIpaBWIa 3alUThl KOH(UIeHIMATHHON
OCHOBe cyxe6Hoi nHpopmarmu 3 (OI1K-7);
HMH(GOPMAaIMOHHOM U Ymetn:
Oubmorpadurueckoit ompefieNsiTh ~ KPyr  MCTOYHMKOB  MHMOpMaluu U
KYJIbTYPHI C JIUTEepaTyphl, T10J/Tb30BaThCS COBpeMeHHBIMHU
TpUMeHeHreM WHPOPMAIMOHHBIMUA ~ pecypcamu, oOpabaTbiBath U
MHGOPMAaIMOHHO- aHaM3MpOBaTh “HGbOPMAaIUIO ISt peleHus
KOMMYHUKALIMOHHBIX rpoheCcCUOHaTbHBIX 3ajay; obecrieynBaTh
TeXHOJIOTUMN U C uHpopMaroHHyto 6esonacHocts Y (OITK-7);
yUeTOM OCHOBHBIX Bnagers:
TpebOBaHMI HaBbIKaMU PelleHus CTaHAapPTHBIX ITPO(heCCHOHaTbHBIX
“HGOPMAaIMOHHON 3a/1au ¢ TIOMOII[LI0 TIPUMeHeHUsT HH(HOpPMaIMOHHO-
0e301acHOCTH KOMMYHUKAIIMOHHBIX TexHonoruit B (OI1K-7);

4. OBBEM U CTPYKTYPA JNCIIAITVINHDBI

TpynoeMKOCTb AUCLMIUIMHBI COCTaB/sAeT 6 3aUeTHBIX eAuHuLl, 216 yacoB, U3 KOTOPBIX
36 4acoB CaMOCTOSITE/IbLHOM paboThI CTyAeHTa corinacHo PYTI oTBOAUTCA Ha MOATOTOBKY M
3alUTY 3K3aMeHa.

dopma NpoMe)KyTOYHOM aTTecTalyu: 3a4eT — 1 ceMecTp, 3K3aMeH — 2 CeMecCTp.
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Pacripesienienvie ¢oHAa BpeMeHM I0 TeMaM [JUCLIMTUTMHBI OYHOUW (hopmbl 00yueHust
ripe/icTaB/ieHo B Tabsutie 4.1.

Tabnura 4.1 — Pacripesenenvie ¢doHa BpeMeHM MO TeMaM AMCLUILIMHBI (ouHasi (opma
o0yueHus)

Homep v HaniMeHOBaHUe TeM OO6BbeM JUCLMTIIMHBI
(ax. gachi)
KonrakTHas paboTta

3JIT | 113 | JIP CPO

1 2 3 4 5

Pazden 1. HHpopmayuoHHble npoyeccbl, cucmembl U
mexHo02uu
1.1. OcHoBHEBIE CBeJleHusA 00 uH(popMaLH 51 2 - - 10
MH(OPMALMOHHBIX MTPOLIeccax
1.2. 'ndopmaLioHHbIe CUCTeMbI U TeXHOIOTHU 2 - - 10
Pa3oen 2. O¢pucHoe npoepammHoe obecneueHue.
2.1. VindopMalvioHHbIe TEXHOJIOTHU 00pabOTKM TEKCTOBBIX 2 16 | 32 34
JOKYMEHTOB

Bcezo 3a 1 cemecmp: 6 16 32 54
2.2. 'ndopmariioHHbIe TeXHOIOTHH 06paboTKU TabmuL] 2 8 14 6
2.3. OcHOBBI paboThI ¢ 6azamMM JIAHHBIX 2 8 12 6
2.4. ObecrieyeHre 0e30MacHOCTH WHGOPMALMOHHBIX CUCTEM 2 - 6 6
Y TeXHOJIOTHH

Bcezo 3a 2 cemecmp: 6 16 32 18
Bcero no gucHuIInHe: 12 32 64 72

5. CO/JIEPXAHME PA3JIE/IOB 1 TEM JUCIIUITI/IMHbBI

PASJJEI 1. HMH®POPMAILIMOHHBIE IIPOLJECCBI, CHCTEMBI H
TEXHOJIOI'uu

1.1. OcHoBHBI€ cBeieHHs1 00 MH(GOpMaK ¥ MH(OPMAIMOHHBIX MPOLeccax
[TonsiTe wHpopMaruu. WMHbopMalusi U ee poib B yIpaB/ieHUH. ATpUOyTHbIE U
dbyHKI[MOHabHBIE CBOMCTBa uH(opMaLiuu. [ToHsTHe JaHHBIX.

[TonsiTue wWH(OPMALMOHHOTO pecypca, ero TMOoTeHWala W  BO3MOXKHOCTEU
WCTOJIb30BaHusl. B3anMOCBsI3b  TPOLIECCOB  KOMIMbIOTEpU3alud W MHGOpMaTU3al[uu.
OcHoBHbIe TIpo6/ieMbl MH(OPMAIIMOHHOTO ObOecrieueHus HayKW, TeXHUKU TIPOU3BOJICTBA U
ynpas/ieHusi. OpraHy3alOHHO-9KOHOMUYeCKHe acrieKThl MHGOpMaTH3al[1u.

1.2. UndopmanoHHbIe CUCTeMbl U HH()OPMAIJHOHHO-KOMMYHHUKALIMOHHbIE TeXHO/I0TUH

[Tonsitie wHMOPMAIIMOHHOIO TIpoliecca KakK OCHOBbI MH(MOPMALIMOHHON TeXHO/OTHH.
WudopmaiioHHasi Mofie/lb  00beKTa /IesTe/IbHOCTH — Crielaaucta.  VIHdopMaljuoHHbIe
CUCTeMbl — OCHOBHOUM MHCTPyMeHT uHpopMaTu3auyu. OOIas XxapakTepucTHKa, Ha3HaueHue,
K/accuduKaius, CTPYKTypa u 3¢ heKTUBHOCTh MH(bOPMAaLMOHHBIX CUCTEM.
VHdopmaloHHbIe TexXHOJOrUM: 00IIas XapaKTepUCTHKA, Ha3HaueHWe, KiacCU(UKaLvs.
[ToHsATHe WHQOPMAILMOHHOTO OobecrieueHus, OCHOBHbIe (DOPMBI, MPUHLIMIIBI, OpraHW3AlUs
JIMYHOT'O ¥ KOPIIOPaTUBHOT'O WH(MOPMALIMOHHOTO 0becrieueHus..



HoBble uH(pOpPMalLMOHHBIE TEXHOJIOTMM B COLMAIbHO-3KOHOMHUYECKHUX IpoLjeccax.
CoBpeMeHHbIe TeXHUUeCKHe U IporpaMMHbIe cpe/icTBa cOopa U aHam3a UH(OpMaLii.
ObecrieueHne 6e30macHOCTH MH()OPMALIMOHHBIX CUCTEM U TEXHOJIOTHH.

PA3JTEJI 2. OPUCHOE ITIPOI'PAMMHOE OBECIIEYEHUE

2.1. HHgopmayuoHHble mexHo102uU 0OPAGOMKU MeEKCMO8bIX 00KYMeHNO08

[TonsiTe oducHoro mnporpaMMHoro obecrieyeHus, coctaB. O630p COBpeMeHHbIX
0(bUCHBIX MPOrpamM.

[ToHsATHE TEKCTOBOro IMpoLeccopa, ero (YHKLMOHAaAbHOe Ha3HaueHue. OCHOBHble
0Cc00EHHOCTH COBPEMEHHOM BepPCUH TeKCTOBOTO rporjeccopa WORD.

BBop v penakTrpoBaHue Tekcta. PopmaTvpoBaHue JoKyMeHTa. Pabota co cTUISIMU U
mabsoHamy. Co3ZjaHue CHOCOK, OTJIaB/IeHWH M yKa3aTesiel, KOJIOHTUTYJ/IOB U Pa3/iesioB.

Co3panue Tabmul, PUCYHKOB, HayuHbIX (OpMyJ, crucka maurepatypbl. Co3faHue
COCTaBHBIX JJOKyMEHTOB, C/IMsTHAE TOKyMeHTOB. PaboTa c Makpocamu.

2.2. UHpopmayuonHble mexHosno02uu oo6pabomku mabauy

OpraHu3zaryisi BbIYMC/IEHUH B 3/IEKTPOHHBIX Tab/viiax. Co3aaHye U pelakTUPOBAHKE /IarpaMM.
OcCHOBHBIe CpeZCTBa aHa/M3a [JJAHHBIX, COAEpKALXCS B TaOmuijax. ABTOMATH3alisi PacyeToB B
97IeKTPOHHBIX TaO/HIIaX.

2.3. OcHo8bl pabombl ¢ 6azamu OAHHbIX

ba3bl /IaHHBIX, OCHOBHBIE TIOHSITHIS, CUCTeMbI yripaB/ieHusi 0azamu gaHHbIX (CYB). CYB/
Access u ee cTpykrypa. Pabora c Tabmiatiamu Access. Burjibi 3arpocoB. KoHCTpyHpOBaHKe 3arpoCoB.
OcHoBb! KOHCTpYMpoBaHUs (popm. HasHaueHve u BUzBI opM. OCHOBbI KOHCTPYMPOBAHUSI OTYETOB.
Crpykrypa otueta. Cpezncrsa aBroMaruzamv CYB/I.

2.4. O6ecneuenue 6ezonacHocmu UHGOPMAYUOHHBIX cCUCMeM U MexHOo/102ull

IMpaBwia 3arThl KOHUIEHITUATBHOM CTy>XeOHOM MH(OopMari. MeTozibl 3alliThl JAHHBIX B
TEKCTOBBIX [JOKyMeHTax. 3allliTa ZIaHHbIX M pasrpaHiyeHHe /IOCTyra K 7ieMeHTaM paboueil KHUTH.
Mertozp! 3a1mThI IaHHBIX B MS Access — r(poBaHyie 1 Mapoiu.

6. IMEPEYEHBb TEM 3AHSAATUN CEMUHAPCKOI'O TUIIA

Tabsurja 6.1 — JlabopaTopHbie pabOTHI ¥ IMPaKTHUeCKHe 3aHATHS

Ne TeMa 3aHATHSA Buj 3ansaTus /
TeMbI HaumeHoBaHue
OI[€HOYHBIX CPe/JCTB
1 2 3
1.1 [Touck vHbopMaIH, He0OXOAUMOM /st CO3/AaHus Tipe3eHTaluu | I13/PerrieHue

[pakTUYeCKUX 3ajau/
KoHTposbHas paboTa

2.1 Otkpeitre npunoxenuss WORD. CrpykTypa skpaHa. Co3panue, | I13/Pemenue
pefakTUpOBaHWe U coxpaHeHMe JokyMeHTa Ormnepauuyd C | pakKTUYeCKUX 3afau
BbIZIe/IeHHbIM TeKcToM. PopmartupoBaHue ab3arieB. Pabora c | JIP/Pemenue
JTMHEUKOM. MpaKTUYECKUX 3a7a4

Pabota co crmuckamu. Ilpoeepka opdorpaduu, rpammatvik, | JIP/ Pemenue
CMeHa si3blKa, pacCTaHOBKa MepeHocoB. [1oMCK M 3aMeHa TeKCTa. | MpaKTUUYeCKUX 3afau
BcTaBka crieljuanibHbIX CUMBOJIOB.

Co3panue W pezpakthpoBaHue Tabmmi. CopTtupoBKa Tabmui,. | JIP/ Perenue
Boeruncsienusi B Tabsmuax. ITpeobpa3oBaHue TeKCTa B TabIULy NIpaKTUYeCcKUX 3afiau
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Tema 3auaTus

Bup 3ansaTus /

TeMBl HaumenoBanue
OLIeHOYHBIX CPe/JCTB
1 2 3
Cucrema yIipaB/IeHUs JOKYMeHTaMH. Ncnonbs3oBanue | JIP/ Pemienne
runepccbuiok.  Co3faHue TUTYJNBHOrO jaucta. CTpaHULBl M | NMPaKTUYeCKUX 3afau
paszenbl JoKyMeHTa. PaspbiBbl cTpanul. Hymepauys crpanHul.
KoJioHuUaThIie TeKCThbI
Ilepemerienne BHyTpH pokyMmeHTa. Ilepexony mo 3akmagke. | JIP/ Pemenue
Pa30uBKa JOKyMeHTa Ha CTPaHULIBL NpaKTUYeCKUX 3afiau
PabGota ¢ HayuHbiMd (opmynamu. Pabora co ctuasamu. | JIP/ Pemenue
BHeceHne wucrpaBleHHWH B TeKCT. Co3faHre  CIIMCKa | MPaKTHYeCKHUX
mateparypbl. Co3ZiaHue COCTaBHBIX [OKyMeHTOB. Pabota c | 3agau/Pecdepar
MaKpocaMH.
2.2 Cosganue 1 ohopMeHye TabuI Ha OHOM paboueM JIUCTe JIP/ Pelienue
MpaKTUYECKUX 3a7au
I'padmueckoe rpe/icTaBieHHe TabIMUHBIX JaHHBIX JIP/ Pemenue
TIpaKTUYeCKUX 3ajau
CTpyKTypypOBaHHe, KOHCOIMAALMS [aHHbIX, [ocTpoeHue | JIP/ Pemenue
CBO/IHBIX TaOJIUIT U THAarpaMm MpaKTUYECKUX 3a7au
Wcnone3oBaHue cLeHapueB MoJend “uro-ecau”, cpencts | JIP/ Pemenue
noibopa mapaMeTpa 1 TIOMCKa PellleHust [7Isk aHaIM3a JaHHBIX MIpaKTUYeCKUX 3ajau
Co3panue, pelakTUPOBAHKE U UCIIO/Ib30BaHNe 11a0JI0HOB JIP/ Pelienue
MpaKTUYECKUX 3a7a4
Marematnyeckve ¢yakuuu MOBP, MOIIPEl u MYMHOJXK. | JIP/ Pemienue
3anmmuch MakpoCOB C TIOMOILIBIO MakKpOpeKopZAepa W Croco0bl | PaKTUUYeCKUX 3a/au
BBITIOJTHEHHS] MAaKPOCOB.
Bugpl ccouiok B Excel, cosganve ¢opmysibHbIX BblpakeHud, | [13: PemeHue
WC0J/1b30BaHye (PYHKLMM 1J1s1 OpraHy3aliiy BbIYUC/IEHUI. MpaKTUYEeCKUX 3a/a4.
dopmupoBaHre  cBofHOM  uHpopmauuu.  Koncomupauums | I13: PemeHnue
JaHHBIX. OCHOBBI CBOJHBIX TaOJIHII. TpaKTUUeCKUX 3a/la4y
OunbTpalus  J@aHHBIX B TabiMijaX, co3faHue JuarasoHa | I13: Perienve
YCJIOBUH, WCII0/Ib30BaHUE BBIYMCJISIEMOTO KpUTepusl, | MpakKTUYeCcKux 3azau/
MOCTPOeHNe MaTeMaTUUeCKOW MOJIeNIU «UTO-eCn». WupuBuyansHoe
3azianue Ne 1
2.3. | O3HakomsieHue C OCHOBHbIMM ToHsATHMAMH CYB]] Access. | JIP/ Pemenue

OcBoeHue TeXHOJIOTMM KOHCTPYMpPOBaHUsS U
PeNSALMOHHBIX TabOIuII.

CBA3bIBAHUA

MPpaKTHUYeCKUX 3a/4a4

KOHCTPYI/IPOBEIHI/IE " HWCIO0JIb30BdHHE 3alIpOCOB Ha BLIGOpKy u
n“3MeHeHue 0a3sbl [aHHBIX.

JIP/ PerieHue
MPaKTUYECKUX 3a7jau

KoHcTpyupoBaHue 1 Ucro/b3oBaHue GopMm.

JIP/ Petienue
MpaKTUYeCKUX 3a7au

KoHcTpyrpoBaHue 1 UCI0/Ib30BaHHE OTYETOB.

JIP/ PerieHue
MPaKTUYECKUX 3a7jau

OcBoeHre BO3MOXXHOCTEH aBTOMAaTH3aluM YIipaBJjieHusi 0a3oi
JIAHHBIX.

JIP/ Petienue
MpaKTUYEeCKUX 3a7au

Pa3paboTka WH(OIOrMUECKON Mogen TpeAMeTHOM obmacty,
HOpMa/iM3allsl OTHOIIIeHWH, pa3paboTKa CTPYKTYpbI TaOJuIl,
OpraHu3anys CBsizell MeXxy TabiuLamu.

I13: Pemenue
TpaKTUUeCKUX 3a/1au

KoHCcTpyupoBaHHe  TMPOCTBIX  3allpOCOB  HAa  BLIOOPKY,
KOHCTPYMPOBAHUE 3arlpOCOB C TPYITTUPOBKON U ITePEKPECTHBIX
3aIrpoCoB, KOHCTPYHUPOBaHHe 3alPOCOB-/1eMCTBUM.

I13: Pemenue
MpaKTUYeCKrX 3a7au

KoHcTpyupoBanue ¢hopM U 0TUETOB

I13: Pemtenue
MpaKTUYeCKUX

3agad/IHauBryansHoe

3a7iaHue 2




No Tema 3aHsATUSA Bup 3ansaTus /
TeMbl HaumeHoBaHue
OLIeHOYHBIX CPeACTB
1 2 3
24 3arura gokymeHnToB MS Office JIP/ Perienue
MpaKTUYeCKUX 3a/1au

7. METOJUYECKUE YKA3AHUSA AJ151 OBYYAROILIINXCHA
7.1. MeroanuecKue yKa3aHus /11 00y4aroIerocs no 0CBOEHHI0 JUCIUIIMHbI

st popMUpOBaHMSI YETKOTO TIpeAcTaB/ieHHsi 00 oObeMe M XapakTepe 3HaHWMA U
yMeHUH, KOTOPbIMU Ha/l0 OyZieT OB/a/ieTh 10 AUCLIUIUIMHE B CAMOM Haudaje yueOHOro Kypca
00yyJaroImuics Jo/mKeH 03HAKOMUTBCS C yUeOHO-MeTOJUUeCKOl JOKYMeHTaLe:

- pabouell IpOrpaMMOM AMCLUIUIMHBL: C TeJIIMU M 3aJjauaMH AUCLIUTUIUHBI, ee
CBSI3IMU C JPYTMMM [JUCLIMIUIMHaMK 00pa3oBaTe/bHOM TMporpaMMbl, TepeuHeM 3HaHUN U
yYMeHUH, KOTOPBIMH B TIPOL[eCCe OCBOEHUS AVCLIUTUIMHBI ZI0/DKEH BJIaleTh 00YUarOIUICS,

- MOPSIZIKOM TIPOBeZIeHHs TeKYI1l[ero KOHTPOJIsi YCIieBaeMOCTU U TIPOMEeXKYTOUHOMN
aTTecTaluy;

- rpaMKOM KOHCY/IbTalui mperojaBaresiei Kageapsl.

CucrteMaTHueCKoe BBITIOJIHEHHEe YyueOHOW pabOTbl Ha 3aHATUSX JIEKI[UOHHBIX M
CeMUHApCKUX THUIIOB, a TaK)Ke BBIMIOJHEHWe CaMOCTOSITe/IbHOW paboThbl MO3BOMUT YCIIeIIHO
OCBOUTh JAUCLIUTIIVHY.

B mipotiecce 0cBOeHUs AUCLUTIMHBI 00YYarOLUMCS Clie/lyeT:

- C/1ylIaTh, KOHCIIEKTUPOBATh M3/laraeMblii Mperno/aBaTesieM MaTepyarn;

- CTaBUTb, OOCYXX/aTh aKTya/bHble TPOOJIEMBI Kypca, OBITh aKTMBHBIM Ha
3aQHATHUSX;

- 3a/laBaTh IIperofiaBaTesif0  YTOUHSIOIIMe BOMPOCHI C Le/bl0  YsCHEHUs
TeOpeTUUYeCKHUX TOJI0’KeHUH;

- BBITIO/HATE 3a/laHUsT TPAaKTHUUECKUX 3aHSITUM TOJHOCTbI0 M yCTaHOBJIEHHBIE
CPOKHU.

[Ipu 3aTpygHEHUsIX B BOCTIPHUSTHM MaTepuasia CjieAyeT oOpaTUTbCS K OCHOBHBIM
JIMTepaTypHBbIM MCTOYHHWKaM. Eciu pa3o0paTbcs B MaTepuasie He yZAaaoCh, TO 0OpaTUTCSA K
nekTopy (1o TpaduKy ero KOHCY/IbTalluii) WK K Mpero/iaBaTesito Ha 3aHSATUSX CeMUHAapPCKOTO
TUMA.

OOyyJaroLMMCsi, TIPOITYCTHUBIIMM 3aHATHS (HE3aBUCUMO OT TIPUUWH), He WMEIOIIUM
MUMCbMEHHOTO pelleHuss 3ajjad WIM He T[OATOTOBUBILIMMCS K [IaHHOMY 3aHSITHIO,
peKoMeH/lyeTCsi He TIO3Ke, ueM B 2 - HeJeJIbHbId CPOK SIBUTbCS Ha KOHCY/bTallMIO K
TiperoziaBaTesito U OTYUTATLCS T10 TeME.

7.2. OpraHu3anusi CaMOCTOATEeTbHON PadoThI

[Tog camocTosiTennbHOM paboTON 00y4arOIUXCs TIOHMMAaeTCsl TulaHUpyeMasi pabora
00yyaroImuxcsi, HarpaB/ieHHasi Ha (POpPMHUpPOBaHWe YKa3aHHBIX KOMIIETEHLIUH, BBIMOTHIeMast
BO BHeAyJWTOPHOe BpeMs I10 33/|JaHUI0 U TPU MEeTOJNYeCKOM PYKOBOZCTBE IIperojaBarets,
0e3 ero HermoOCpeCTBEHHOTO yUYaCTHsI.

Metozaryeckoe obecrieueHHe CaMOCTOSATeTbHOW PabOThI TIPYU HAJTMUKHU 00YJaroIXCst
JIUL] C OrpaHWYEHHBIMH BO3MOYXHOCTSIMM TIPeZCTaB/isieTcsl B (opMax, afanTHUPOBAaHHBIX K
OrpaHUYeHUsIM UX 37J0POBbSI.

OJIeKTPOHHBIN yueOHO-MeTOAUYEeCKUH KOMIUIEKC AWUCHUIUIMHBI MH(OpMalMoHHbIe
cuctembl U TexHosioruu pasMmertieH B CIO «Moodle» Ha caiire CIT6I'3Y de.unecon.ru/
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Busl caMocTosiTelbHOM paboThI 0 AUCLIMIIIMHE TIpe/icTaB/eHbl B Tabsule 7.2.1.

Tabsura 7.2.1 — OpraHu3anys CaMOCTOSTe/IbHON paboThl 00yUarolerocs

Ne TeMbl Buj camocTosiTensHOM paboThl

1.1 IToAroroBka K TeKyl1lleMy KOHTPOJIt0. I1ofroToBKa 1 BbIIOJIHEHYE
KOHTpoJIbHOM TOuKY 1 (1 cemectp). [ToAroTOBKA K 9K3aMeHY

1.2 IToAroToBKa K TeKylleMy KOHTPO/IK. I1oAroToBKa K 3K3aMeHy

2.1 IToaroroBka K TeKylilleMy KOHTPO/IH0. IIoroToBKa U BBINIO/IHEHYE
KOHTpO/bHOU ToukH 2 (1 cemectp). [ToAroroBka K 3K3aMeHy

2.2 IToAroroBka K TeKyl1lleMy KOHTPOJIt0. IIoAroToBKa U BbINIOJIHEHYE
KOHTPOJIbHOM TOUKY 1 (2 cemectp). [ToATOTOBKA K 3K3aMeHY

2.3 IToaroroBka K TeKylilleMy KOHTPOJIH0. IIoroToBKa U BBINIOJIHEHYE
KOHTPO/IBbHOU TOUKM 2 (2 cemecTp). [ToAroToBKa K 3K3aMeHy

Kaxzeni Bupg CPO, ykasaHHbli B Tabmuie 7.2.1 obecrieueH MeTOJUYeCKUMU
MarepuajamH.

8. OBPA3OBATEJ/IbHBIE TEXHOJIOT'T

B mnpenogaBanuu JUCLUIUIMHBL «H(POPMAYUOHHbIE MeXHOA02UU 8 MeHeOdCMeHme»
WCIIO/TB3YIOTCST pa3HooOpa3Hble oOpa3oBaTe/lbHbIe TEXHOJIOTUM KaK TPaZULMOHHbIE, TaK U C
NpUMeHeHHeM aKTUBHBIX U HHTePAaKTUBHBIX METO/[0B 00yUeHusl.

AXTHBHBIE M UHTEPAKTUBHBIE METO/IbI 00yUeHus:

- npobsieMHble ceMHHapbl (TIpe3eHTalu  pedepaToB U 00CYyXJeHHe [[OK/Ia/l0B,
TOZIrOTOBJ/IEHHBIX TI0 3a/laHHOM TeMaTuke) — Tema 1.2; 2.1

- pellleHHe NpakKTUYeCKUX 3a/a4 U pacyeTHbIX nipumepoB - Tewsr 1.1, 2.1, 2.2;

- vHAUBYYyanbHble 3aHaTyd Ha I1IK — Temsr 2.1, 2.2, 2.3.

9. PECYPCHOE OBECIIEYEHUME JUCIIAITVINHBI

9.1. YueOHo-MeToAMYecKOe U HH(GOPMAIHOHHOE 00ecreueHHe AUCIUTTHHBI

Tabsuiia 9.1.1 — YuebHo-MeToiuecKoe obecrieueHre AUCIUILIMHbI

Bubmorpaduueckoe onucaHue W3JaHusl OcHoBHas1/ KauroobecrneueHHOCTD
(aBTOp, JAOTIO/THUTE/T Kon-Bo | DJ/IeKTpPOHHBIE
3arjiaBue, BI/I]::; (1)\;11ecc'r;) l/; ro/| U3/aHus, bHas K3, B pecypcbl
- 1P JMTeparypa ou6.1.
CIIera

y

MHpopMaLoHHbIe TEXHOIOTHY B MeHe)KMeHTe : OcHoBHast -
yuebHuk v mpaktukym / E. B. Maitopoga [u ap.] ; nog, IbC HOpaiit

penakiueii E. B. MaliopoBoii. — D/IeKTpOH. AaH. —
Mocksa : M3parenscTBo FOpaiit, 2019. — 368 c.
MHdbopMalioHHbIe CUCTEMBI U TEXHOJIOTHUU B 9KOHOMHKe| OCHOBHast -
1 yrpaBjeHuy : B 2 u. Yacts 1 : yuebHUK / mog pex. B. IbC HOpaut
B. TpodumoBa. — 5-e u3f., mep. u JoI. — IIeKTPOH.
aH. — M. : U3parenscTBo FOpaiit, 2019. — 375 c.
MHdbopMalioHHBIe CUCTEMBI M TEXHOJIOTUU B 5KOHOMUKe|[JoToMHUTeNbH -
1 yrpaBjieHud : B 2 4. YacTb 2 : yueGHUK / TOZ pefi. B. as IbC HOpaut
B. TpodumoBa. — 5-e U3, 1ep. U 101. — IIeKTPOH.
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Bubmorpaduueckoe onucaHue U3aHus OcHoBHas/ Kauroob6ecreueHHOCTD
(aBTop, AOIIO/THUTE/T Kos-Bo | JJIEKTpOHHBIE
3aryiaBue, BI/I,E:; ;\;lfccTTopg roj U3JaHus, —— K3, B pecypehI
JiuTeparypa oub1.
CIIer3
y
aH. — M. : U3parenscTBo FOpaiit, 2019. —324 c.
bangun K.B. MHdopmaloHHbIe cCTeMbl B 9KOHOMUKe :|[lomo/HuTe TbH - https://
yue6HOe ocobre . — DJieKTpoH. jaH. — Mocksa : as znanium.com/
00O "HayuHo-u3garenbckuii ientp UHOPA-M", catalog/
2019 .— 218 c. document?
id=354743.
MHpopMaLioHHbIe TEXHOIOTUU B MeHepKMeHTe. MS JonoHuTeNnbH
EXCEL 2010 : yue6Hoe ocobue / [E.B.YUepTok u ap.] . as 108 2b
— Cankr-TTetep6Oypr : 3a-Bo CIT6I'DY, 2014 .— 79 c. OPAC.UNECO
— CBezeHus JOCTYITHBI Takke No VIHTepHeTy: N.RU
opac.unecon.ru .
MHdopMarioHHbIe TEXHOIOTMH B MeHe)KMeHTe [ononHuTensH -
(ynpaBneHun) : yueOHUK 1 TipakTukyMm / FO. [T, as IbC HOpaiut
Pomanoga [u ap.] ; o pegakimeit FO. [1. PoMaHOBOM.
— 2-e u3j., mepepad. U A0m. — DJIEKTPOH. JjaH., —
MockgBa : M3parenscTBo HOpaiit, 2019. — 411 c.
Tabnanua 9.1.2 - MNepeyeHb COBPeMEHHbIX NpodeccnoHanbHbIX 6a3 faHHbIX (CMNBMO)
Ne Havmenosanue CIIB/]
1 [DnekrponHast 6ubmoreka Grebennikon.ru — www.grebennikon.ru
2 |Hayunast snektponHasi 6ubmoreka eLIBRARRY — www.elibrary.ru
3 |HayuHast snektpoHHasi 6ubroreka KubepJ/lenrnka — www.cyberleninka.ru
4 |ba3a gansbix [TIOJITIPE/] CripaBOUHHMKY — www.polpred.com
5 [baza ganubix OECD Books, Papers &
Statistics Ha rulatrdopme OECD iLibrary — www.oecd-ilibrary.org
Tabnnua 9.1.3 - MNepeyeHb NHHOPMALMOHHbBIX cNpaBoYHbIX cuctem (UCC)
No Hanmenosanue VICC
1 |CripaBouHas TpaBoOBast cucTeMa KoncynbranTlimroc (MHCTaNTMPOBAHHbBIN
ecypc CIT6I'DY wiu www.consultant.ru )
2 |CnpaBoyHasi TipaBoBast cucremMa «['APAHT» (MHCTa/NTMPOBaHHBIN
ecypc CII6I'DY uau www.garant.ru )
3 [MH}popMalMOHHO-CIIpaBOYHast cucTeMa «Kopekc» (MHCTa/IIMPOBaHHBIY
ecypc CIT6I'DY um www.kodeks.ru )
4 PnextponHas 6ubmmoreuHas cucrema BOOK.ru - www.book.ru
5 [PnexrponHas 6ubmioreyHas cucreMa ObC FOPAUT — www.urait.ru
6 [PnekTpoHHO-O0MO/MMoTeuHas cucteMa SHAHUYM (ZNANIUM) — www.znanium.com
7 [DnekrponHasi bubmioreka CII6I"DY- opac.unecon.ru

9.2.

MartepuaibHO-TEXHUUYECKOe ofecrieueHre yueGHOro npouecca

,Z[]'IH peamr3ann ,anHOﬁ AUCHUIVIMHBI UMEROTCA CIleihd/IbHbIE€ TIOMEIIEeHUA [OJId
MMpoBeaeHNA 3aHATHI JIEKIMOHHOI'O TuIIa, 3aHATHH CEéMHHAPCKOIro THIIA, T'DYIIIOBBIX U
WHAWUBUAYAJIbHBIX KOHCYJIBTHL[HI‘;I, TEKYLEero KOHTPOJIA U HpOME)KYTOQHOﬁ daTTeCTaly, 4

TaK>Ke TIOMeIIIeHUs /ISl CAMOCTOSITe/TbHOUM paboThI.

Tabsmiia 9.2.1 — ITepeueHs nporpammHoro obecrieuenws (I10)

Ne ri/m1 Haumenosanue 10
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http://www.urait.ru/
http://www.book.ru/
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http://www.consultant.ru/
http://www.oecd-ilibrary.org/
http://www.polpred.com/
http://www.cyberleninka.ru/
http://www.elibrary.ru/
http://www.grebennikon.ru/
https://www.urait.ru/bcode/446052
http://opac.unecon.ru/elibrary/elib/452619966.pdf
http://opac.unecon.ru/elibrary/elib/452619966.pdf
http://opac.unecon.ru/elibrary/elib/452619966.pdf
https://znanium.com/catalog/document?id=354743
https://znanium.com/catalog/document?id=354743
https://znanium.com/catalog/document?id=354743

1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utoHst
2020

2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020
r)

3 7-Zip (freeware)

JIabopaTopHbIe pabOThI 10 JUCLIUTIIMHE TIPOBOASTCS B 7abopaTtopuu «JlabopaTopHbIi
KOMILTEKC.

Tabmiia 9.2.2 — JTabopatopusi «JIabopaTOpHbIN KOMITJIEKC»
Bun yqeﬁlimx Anpec, Ne JIaGopaTopHoe 000pyAoOBaHue
3aHATHH ayuTOpUM
1 2 3

196084, r. CaHKT- Crieranu3vpoBaHHast Mebesib 1

ITetepbypr, obopyznoBanue: YuebHast Mebenb Ha 25

MockoBcku#i Tp., [I. TI0Ca/IOUHBIX MecT, pabouee MeCTO

103, nut. A, iom. 1H, rperojasaresis, Jocka Mesiosas 1 wr.,

2H, ayautopus 401 mom | Kommstorep Intel Core i5-4460 CPU @

3 3.2GHz/8Gb/1Tb/Samsung S23E200 - 21
mt.,Hoytbyk HP 250 G6 1IWY58EA - 5.,

JlabopartopHble -
60TLL OKpaH HaroJIbHbIM B AOM.KOMILIEKT. - 1 mT.,
ba MynetTumeua-ripoekrop PB8250 DLP.3000 -

1 wT. Habopel IeMOHCTPAIIMOHHOTO
0060py/ioBaHMs U yueOHO-HaT/ISITHBIX TTOCOOHE:
MYJIbTUMe/IUIHbIe TIPUIOXKEeHHUS K
JIEKI[MOHHBIM KypCaM U MPaKTUUeCKUM
3aHATHUSAM, UHTEPAKTUBHbIE yueOHO-HarIsAHbIe
mocoowst.

10. OCOBEHHOCTHU OCBOEHUA JUCLIAIUINHBI /151 THBAJIN0B 1
JINL] C O PAHUYEHHBIMUA BO3MOXXKHOCTAMMU 3JOPOBbS

OOyuenre 00yuyarOUMXCS C OTPAaHHMYEHHBIMA BO3MOKHOCTSIMH 3/]0POBbSI  TIPH
HeoOXO/IMMOCTH OCYIIeCTB/IsIeTCSI Ha OCHOBe aJjalTHpPOBaHHOM paboueil TporpaMmbl C
WCII0/Ib30BaHMEM  CIelIMa/JbHBIX MeTOZOB 00yueHHs] W AWJAKTHYECKHMX MaTepHasosB,
COCTaBJ/IEHHBIX C Y4eTOM OCOOEHHOCTel TCHMXO(PU3NUeCKOT0 pPa3BUTHS, WHAWBUAYaIbHBIX
BO3MOYKHOCTEM 1 COCTOSTHUS 3/I0POBBS TAKUX 00ydJaroluxcs (00ydJaroierocs).

B nensax ocBoeHusi yueOHOW TIpOTpaMMbl JUCLIMIUIMHBI WHBaIWJaMU W JIULAMHU C
OrpaHWYeHHBIMUA BO3MO)KHOCTSIMU 3/I0POBbsSI Y HUBEDPCUTET 00ecrieunBaeT:

- JJ1sl ’HBAJIUZOB U JIUL] C OTPAHWYeHHBIMHA BO3MOKHOCTSIMU 3/]0POBbSI T10
3peHUI0: pa3MellieHre B JOCTYIHBIX [/t 00yUaroLXCsl, SIB/ISIOIIUXCS C/IETIbIMUA WA
C/1abOBUASIMMH, MecTaX U B a/laliTUPOBAHHOW (opMe CIIpaBOUHOM MH(OpMAaLU O
pacnvicaHuy ~ y4eOHBIX  3aHATHM; TIPUCYTCTBHE  aCCHUCTEHTa, OKAa3bIBAIOLIEro
oOyuarorieMycsi HeoOXOAMMYHO TIOMOILLb; BBLIMYCK aJbTePHATHUBHBIX (OPMATOB
MeTOMUYeCKUX MaTepyuasoB (KPYMHbIN WPUPT Wi ayauodaiisib);

- JJ1sl ’HBAJIUZOB U JIUL] C OTPAHWYeHHBIMHA BO3MOKHOCTSIMU 3/]0POBbSI T10
C/1yXy: HaJlJleXXal MMy 3BYKOBBIMU CpeJ/ICTBaMU BOCIIPOW3Be/ieHUe HHpOopMallvy;

- JUIsi UIHBAJIM/IOB W JIUL] C OTPaHUYeHHBIMHA BO3MOXXHOCTSIMH 37I0POBBS,
MMEIIIMX  HapylleHWs  OINOPHO-ABUraTe/JbHOrO  armapara:  BO3MOKHOCThb
OecrpensiTCTBEHHOr0 [IOCTyNa OOydJaroluxcsi B yueOHble TIOMelleHUs], Tya/ieTHbIe
KOMHAaThl W [pyrue ToMelneHuWs KadeAppl, a TakkKe mpeOblBaHHWEe B YKa3aHHBIX
TIOMeII|eHHSIX.

10



O6pa3oBaHre 00YYaroIMMXCs C OTPAaHUUYEHHBIMHA BO3MO)XHOCTSIMUA 37I0POBbSI MOJKET
ObITb OPraHM30BaHO KaK COBMECTHO C IDyTMMU 00yuaroIMMUCs, TaK U B OTAeIbHBIX IPYTIax
WU B OTZe/IbHbIX OpraHu3aLusX.

11. ®OHA OOEHOYHBIX CPEACTB /I ITPOBEAEHUSA
IMPOMEXYTOYHOMN ATTECTAIIUY OBYUYAROIINXCA 1O JUCIUTIUHE

CDOH,E[ OLIEHOYHBIX CpeACTB AJid IIpOBeeHUA aTTeCTdIIMHU YDOBHA C(l)OpMI/IpOBaHHOCTI/I

KOMIIeTEeHIWH, O0YYaroIUXCs T0 AWCLUTUINHE, OhOPMIISETCS OT/eNbHbIM JOKYMEHTOM U
SIBJISIETCS TIPUJIO’KeHHEM K paboueii iporpaMmme AUCLUTUTUHBI (MOZYJIs).
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