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1. EJb U 3AJIAYU TN CHUIIJINHBI

Henp pmucuurmiwebl:  (GopMupoBaHWe Yy OOYYAIOIIMUXCS HABBIKOB COCTABJICHUS H
obopmiieHHsT JOKYMEHTOB B TIPOLIECCE€ TPOM3BOJCTBEHHOM JCATEIBHOCTH U OCBOCHUE
00y4JalOIUMHUCS OCHOB YTCHUS MAIIMHOCTPOHMTEIBHBIX YEepTeXeH, CcrmocoO0B H300pakeHUs
JeTalied U WX CcoeAuHEeHUM B cooTBeTcTBUM co cranaapramu ECK]I, a Takxke TEXHUKHU
KOMIIBIOTEPHOTO CO3aHUsI TpaUecKoil M TEKCTOBOM IOKYMEHTAIINH.

3amaun:

O3HAKOMHUTHh CTYJCHTOB C OOIMMMH MPHHIMIIAMHA JOKYMEHTAIMOHHOTO OO0ECTICUeHUs
MPEANPUSITHS, C TOPSAKOM JTOKYMEHTUPOBaHUS HH(pOpMaInK;

03HAKOMUTh c OCHOBaMu r€OMETPUUYECKOTO MOJICJIUPOBAHUS 00BEKTOB
MalIuHOCTPOEHUs, AeTalied U y3ioB, co cranmapramu ECKJl mo m300pakeHHI0 cOOpOYHBIX
SMHMII U JeTaleil 00IIero Ha3HaYeHMsI, ¢ APYTOi KOHCTPYKTOPCKOM TOKYMEHTAIUEH;

O3HAKOMHUTH C TOPSAKOM IPABOBOW 3aIUTHI JTOKYMEHTHPOBAHHOW HH(OpPMAIMH H C
OpraHu3aIeil paloHaIbHOTO ABMKEHUS JOKYMEHTOB Ha MPEANPUSITHH;

HAy4YUTh CUCTEMATHU3UPOBATh HH(POPMALIMIO 110 KATETOPHUSIM U YPOBHSM JOCTYIA K HEH;

Hay4YUTh YATATh MAIIMHOCTPOUTEIBHBIE YEPTEHKHU.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IHPOI'PAMMBI

Hucuunnmuna B1.B.JIB «JlokyMeHTanmoHHoe comnpoBokaeHue pe3ynbratoB OKP u
IPOM3BOJICTBEHHOMH 1€ATENLHOCTH NPEANPHUATHS» OTHOCUTCS K BEIOOPHBIM JUCHUIUIMHAM bioka
1 u sBHsieTCS 00sM3aTeNBHOM JJIsT OCBOCHHUST 00YJaIOIIUMCS TIOCTIE X BhIOOpA.

3. IJIAHUPYEMBIE PE3YJBbTATbBI OBYYEHUA 110 JTUCHUIIJINHE

HnaHpreMHe PE3YIbTATHI O6y‘I€HI/I$I Mo AMCHUILUIMHE, COOTHCCCHHBIC C IIJIIaHUPYCMbIMHA
pe3yjibTaTaMu OCBOCHUA O6p8.30B3TCJ'ILHOI>i IMporpaMmsbl IpCICTABJICHLI B T8.6J'II/II_IC 3.1.

Tabmuua 3.1 — IlnanupyemMslie pe3yabTaThl 0Oy4eHUS MO AUCLUILUIMHE, COOTHECEHHBIE C
IJIAHUPYEMBIMU pe3yJIbTaTaMU OCBOEHHUsI 00pa30BaTeNIbHON NPOTrpaMMbl

Orarmsl [1narupyemMsble pe3ynbTaThl 00YUYSHHS/ HHIUKATOPHI
Kox n nanmMenoBanue o
(dhopMupoBaHUs JIOCTHKEHUS KOMIIETEHIINI
KOMIIETCHIIMH BBITYCKHUKA N
KOMIIETEHIIUH (Tmoxazarteau 0OCBOEHHUSI KOMITETEHITHH )
3HaTh:

OCHOBBI ~ IIOCTPOEHHUSI ~ CHCTEMBl  BHYTPEHHETO
JOKYMEHT0000pOTa OpraHuM3allid W  CTPYKTYpY

IIK-11: BnameHneM HaBBIKAMH
MIOCTPOSHUS 0a3 JAaHHBIX TI0 PA3TUIHBIM TTOKA3aTEIISIM

aHanM3a “HPOPMAaLIUH O

31 (IIK-11);
(YHKIIMOHUPOBAHUN CUCTEMBI Vuers:
BHYTPEHHETO JOKYMEHT0000pOTa [epBorii (bopMUpOBATS CHCTEMEL BHYTPEHHETO
OpraHHaIHH, BeNCHMS ba3 YPOBCHb OKYMEHTO0000poTa OpraHu3aIuu u
JAHHBIX I10 pa3JIUYHbIM (TIOpOTOBBIiT) AORY P P H
nHPOPMALUOHHOTO obecrieueHUs]  YYaCTHUKOB
nokazarensiM U GopMUpOBaHUS (TIK-11) -1

opranu3airoHHbIX mpoektoB Y1 (IMK-11);
MH(QOPMALIMOHHOTO 00ecieyeHNs

Bragers:
YYaCTHUKOB OPraHW3allHOHHBIX A
HPOEKTOB TEXHOJIOTHAMU (dhopMHupOBaHUS BHYTPEHHETO
JOKyMEHT0000poTa u WH(POPMALTLOHHOTO
obecnieyeHust YYaCTHUKOB OpTaHU3AINOHHBIX

npoekros B1 (TIK-11)

4. OBBEM N CTPYKTYPA JUCHHUIIVINHbI




TpymoeMKOCTh AUCITUIUIMHBI COCTABISAET 3 3aueTHBIC equHuUIlbl, 108 gacos.

dopma MPOMEKyTOUHOU aTTeCTALUU: 3a4eT — 6 ceMecTp.

Pacnipenenenne ¢onma BpeMeHH IO TeMaM IUCIMIUIMHBI 1O OYHOW (opme oOydeHus
npecTaBieHo B Tabmuie 4.1.

Tabnuia 4.1 — Pacnipeenenune ¢oHaa BpeMEHU IO TEMaM JTUCITUTIIHHBI
O0BEM IUCITUTLIAHEI
(ak. 9achl)

Howmep u HaumMeHOBaHUE TEM KonTakTHas pa6oTa
CPO
3JIT 113 JIP
1 2 3 4 5
Tewma 1. [JoxkymentupoBanue. CHCTEMBI JOKYMEHTALINN H 3 2 i 10
rOCY/IapPCTBEHHBIC CTaHIAPThHI
Tema 2. TpeGoBaHMS K COCTABICHHUIO H OQOPMIICHHUIO 4 4 i 20
JTOKYMEHTOB
Tewma 3. Buapl u3nenuii 1 KOHCTPYKTOPCKUX JOKYMEHTOB 4 2 12
Tema 4. Coneprxanue rpaduuecKoil ¥ TEKCTOBOW JTOKYMEHTAIIUU 5 6 - 20
Tema 5. Opranuzanusi JOKyMEHTOO00POTa Ha MPEANPHUATHH 4 2 - 10
Bcero nmo nqucuumninge: 20 16 - 72
*3JIT — 3aHATUA JEKIUOHHOTO THMa, [13 — Bce BUIBI 3aHATUN CEMUHAPCKOTO TUIA, KPOME
naboparopueix pabor, JIP — maGopatopuwsie pabotrei, CPO — camocrositenbHas pabota

oOyuaromerocs
5. COOIEP KAHHUE PA3JAEJIOB U TEM JUCHUIIJINHBI

Tema 1. JokymenTupoBanue. CucTeMbl JOKYMEHTALIMHU U TOCYIaPCTBEHHBIE CTaHAAPThI

JIOKyMEHT W CHUCTeMBbl JOKyMEHTaluu. J[OKyMEHTHpOBaHWE: OCHOBHBIC TMOHSATHUA U
tepmuHbl. Kimaccudukanus 10KyMeHTOB.

CocTtaB  HOPMATHMBHO-METOJMWYECKONM  0a3bl  JOKYMEHTAI[MOHHOTO  OOECTICUEHHS.
['ocynapcTBeHHbIE CTaHAAPTHI HA TOKYMEHTALUIO. Y HUPHUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIUN
1 001IepOCCHiiCKrE KITacCU(PUKATOPH TEXHUKO-DKOHOMHYECKON M COIMaIbHON HHGOpMAIIIH.

Tema 2. TpeGoBaHHS K COCTABJICHUIO U O(OPMIICHUIO JOKYMEHTOB

VYnpasieHyeckast TOKyMeHTalus: TpeOoBaHuUs K cocTaBieHuto u opopmienuto. Cocras u
pacrojio)KeHUEe PEKBU3UTOB YIPABIEHYECKUX JOKYMEHTOB. bianku u ¢opmarbl JOKYMEHTOB.
dopmynsap-obpazer] Kak MoJelb yHHU(PUUUPOBAHHONH (OpMBI JOKYMEHTa. SI3bIK M CTWIb
JIOKYMEHTA.

OpraHu3anvoHHbIE JTOKYMEHTHI. PacnopsaurtenbHble ToKyMeHTH. MHdopmanuoHHo-
CIIPaBOYHbBIE TOKYMEHTHI.

TpeboBanust k TekctaM JOKyMeHTOB. IloIroTtoBka TEKCTOB € HCIHOJIb30BaHUEM
KOMIIBIOTEPHOT0 Nakera nporpamm Microsoft Office.

Tema3. Bupl n3aenuii 1 KOHCTPYKTOPCKUX JOKYMEHTOB

Buasl u3nennii 1 KOHCTPYKTOPCKUX JOKYMEHTOB. Buabl u3aenuii U UX COCTaBHBIX
yacTe. Buabl M KOMIUIEKTHOCTh KOHCTPYKTOPCKOM JokyMeHTanuu. Craauu pa3paboTKu
KOHCTPYKTOPCKUX JOKYMEHTOB M MX B3aUMOCBSA3b C KadeCTBOM TI'OTOBOW IPOMYKILIHH.
[IpoexkTHble M paboure KOHCTPYKTOPCKHE JOKYMEHTHI, ONpENENSIOIINe BIUSHUE KauecTBa
KOHCTPYKTOPCKOM JOKYMEHTAallUM Ha KayeCTBO TOTOBOIO W3JEIUs B TEUYEHHUE BCETO €ro
KU3HEHHOTO [IUKJIA.

Tewma 4. Coneprkanue rpaduuecKoil U TEKCTOBOM JOKyMEHTAITUN
[IpaBuna moctpoeHust U300pakeHUI Ha yepTexax (BUIbI, pa3pesbl, CEUCHHUs, BHIHOCHBIC
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3JIEMEHTHI), YCIOBHOCTU U YIPOILIEHHUS MPU BBINOJIHEHUH MAIIMHOCTPOUTENIBHBIX YEepPTEKEH.
Odopmnenne ueprexeil. OOo3HaueHHE MaTepHalioB Ha ueprexkax. [IpaBuina HaHeceHUS
HAJAMKUCEW, pa3MepoB Ha dYepTexkax, O0O0O03HAYEHUN MIEPOXOBATOCTU IOBEPXHOCTEH. Bumbl
COCIMHEHUH JIeTaleil u uX N300pakeHHe Ha YepTexkax. Pe3p00BbIe coeTMHEHUs, N300pakKeHHE U
o0o3HaueHHsT pe3bObl Ha uepTekax. M3oOpaxxeHue cOopouHbix eauHHIl. COOPOYHBIN YepTEkK
U3JICNHIA, YepTek OOIero Buaa W ero uyreHwe. Paboume ueprexu nertaneid. [leramupoBaHue.
Boimonnenne  5cku30B  Aeraneil  MamuH.  BblonHEHHWE  TEKCTOBOM  TOKyMEHTAallUU:
cnienuuKanys, TOSCHUTEIbHAS 3aICKa, TEXHHYECKUE YCIOBHS.

Tema 5. Opranuzanus J0KyMeHTO000pOTa Ha MPEIIPUATHH

[TonsaTHe opranu3anuu padoThI C TOKYMEHTAMHU.

JIOKyMEeHTOOOOPOT: JBM)KEHHE IOKYMEHTa B OpPTraHU3allM C MOMEHTa CO3JaHHUs 0
OTIIPAaBKH — BXOJAIIMN JTOKYMEHTOINOTOK; JBIKCHHE JOKYMEHTAa C MOMEHTa IOJyYeHHs [0
3aBEpIICHUS UCTIOHEHUS — UCXOASIINN JOKYMEHTOIIOTOK. BHYTpeHHHI TOKyMEHTOMOTOK. Y4eT
o0Bvema JTokymMeHToo00poTa. OpraHu3anus T0KyMEHTO000pOoTa.

OOmme TpeOoBaHMS K CHCTEMAaTH3alMd JOKYMEHTOB U  (OPMHPOBAHHUIO JIEII.
CocraBneHne 3arojOBKOB JIeJl U YCTAaHOBJICHHE CPOKOB XpaHEHHUs jaei. | pynmupoBka B nena
OTICNILHBIX KaTeropuii JoKyMeHTOB. HomeHkmaTypa nen. TeXHONOrMu 3aliuThl JOKYMEHTHOM
UHPOpPMALIUU HA IPEANPUATHA. APXUBHOE XpaHEHHE JOKYMEHTOB U JIEJ.

Opranmzanuss pabOThl ¢  KOHPHUACHIMAIBHBIMH  JIOKYMEHTAMH:  3allUIICHHBIN
JOKYMEHTOOOOPOT ¥ MOPSAOK PadOTHI EPCOHANA ¢ KOH(DHUICHINATBHBIMUA JOKYMEHTAMH.

HopmatuBHO-MeTO1MUEcKOE 00eCIeUeHHE 3alIUThl JOKYMEHTHPOBAHHOW HH(POPMALINH.

Cucrema KOHTPOJIS HCIIOTHEHUS JOKYMEHTA.

CoBpeMeHHBIE CITOCOOBI M TEXHUKA CO3/JaHUs JOKYMEHTOB.

6. SAHATUA CEMUHAPCKOI'O THUITIA

Tabmuua 6.1 — [Mpaktuueckue 3anatus/ CemuHapckue 3anatus / JlabopaTopHble paboTh

Bun 3ausTus /

Ne Tembl Tewma 3aHgTHA
OILIeHOYHOE CPENICTBO
1 2 3
O3HaK0MnVeHHe ¢ OO01mepoccuiiCKUM Kilaccu(pUKaTOpoOM C3: Tematnueckas
1 YIpaBJIEHYECKON AEATENFHOCTH U YHU(PUIUPOBAHHBIMI CUCTEMAaMHU JHCKyComs
JIOKYMEHTAINH
Pa3paboTka o1HOTO M3 BUJIOB OPTaHU3AIIMOHHOTO TOKYMEHTa, OJTHOTO-
JBYX PacropsiAUTENbHBIX JOKYMEHTOB, HECKOJIBKUX CIIPABOYHO- I13: Ananu3
5 WHGOPMALMOHHBIX JOKYMEHTOB — H3yUYeHHE NPaBHJI COCTABJICHUS U KOHKPETHBIX
o opMIIeHHUS pa3IMYHbBIX BHJIOB OPraHU3AIMOHHO-PACTIOPSINTEIBHBIX CUTYyalui.
JIOKYyMEHTOB
Konrtponphas Touka Ne 1 o Temam 1-2 [13: TecTtupoBanue

. [13: Ynpaxxnenus no
Ocnosnble TpeboBanus ctangaptoB ECK/I k ohopmiteHmio yepTexkei. p

3 YTEHUIO YePTEeKEH,
OuepTanust TEXHHYECKUX (HOpM.
UTPOBBIE YIIPAKHEHUS
BrryepunBanue TpEX BUIOB IETANIN C HEOOXOIUMBIMHU pa3pe3amu 1o ee | [13: YrpakueHus mo
4 OpPTOTrOHAJIBLHOM M30METPHUHU. YTEHUIO YepTexKen
I13: I'padnyeckas
Konrtponbnas Touka Ne 1 mo Temam 3-4 pag
pabora
Cucremaruszanusi JOKYMEHTOB Ha npeanpustuu. [loaroroska gen k I13: Ananus
5 apxuBHOMY XpaHeHuto. OdopMiIeHre HOMEHKIATYPHI JIe. KOHKPETHBIX
O3HaKOMJICHHE C aBTOMaTH3aIueli 00pabOTKH JOKYMEHTOB. 3alOJIHEHUE | CUTYaIlUi, pelieHue
AJIEKTPOHHBIX (hOPM JIOKYMEHTOB H KYPHAIIOB MPAKTUYECKUX 3a7a4

* 113 — npaktuueckue 3ausaTus, C3 — cemunapckue 3ausatus, JIP — mabopatopHbie paboThI

7. METOAUYECKHUE YKA3ZAHUSA JJI OBYYAIOIIIUXCSA
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7.1. METOAHYECKHUE VYKA3ZAHUA JJd OBYYAIOLIEIOCda I1IO
OCBOEHHIO JUCHUITVINHbI

s hopMupoOBaHMsI UETKOTO MpeCTaBlIeHUs] 00 00beMe U XapakTepe 3HaHUM U yMEHUH,
KOTOPBIMH Haj0 OyZeT OBJIaAeTh MO JUCHUIUIMHE B CaMOM Hadale y4yeOHOro Kypca
00yyaroImuics 10JKEH 03HAKOMUTBCS ¢ Y4eOHO-METOMUECKON JOKYMEHTAIUe:

paboueil mporpaMMol AMCUUILUIMHBL: C IENSAMH U 33JauaMH TUCIHILIHHBI, €€ CBI35MH C
JPYyTUMH JAUCLUUIUIMHAMU 00pa3oBaTelNbHOM MpOrpaMMbl, MEpeYHEM 3HAHUH U yMEHHi,
KOTOPBIMH B IIPOIIECCE OCBOCHUS AUCHUILINHBI JOJDKSH BIaIeTh 00yJatoLIHiics,

MOPSAKOM TIPOBEJIEHHUs] TEKYIIEro KOHTPOJIA YCIEBAeMOCTHM U  MPOMEXYTOUYHOH
aTTeCTAllHu;

rpadMKOM KOHCYJIbTALU MpenoaaBaTeneil kagenpsl.

CucremMaTdeckoe BBINOJIHEHHWE Y4eOHOW paboThl Ha 3aHATHAX JIGKIMOHHBIX U
CEMMHApCKUX THUIIOB, a TAK)KE BBIIOJHEHHE CaMOCTOATENbHON pabOThl MO3BOJUT YCIEIIHO
OCBOUTH JUCHHUIUIAHY.

B nporecce ocBoeHUs AUCHUIUIMHBI 00YYarOIUMCS CIEeyeT:

CITyIIaTh, KOHCIIEKTUPOBATh M3JIaraeMbIii IIPENoJaBaTeIeM MaTepHal;

CTaBUTh, 00CYXJaTh aKTyaJbHbIE IPOOJIEMBI Kypca, ObITh AKTUBHBIM Ha 3aHATHSX;

3aJaBaTh MPEIOJIABATEII0 YTOUYHSIOMIME BOIMPOCHl C LENbI0 YSICHEHUS TEOPETHUYECKHX
TOJIOKEHMI;

BBITIOJIHATH 33/IaHUS IPAKTHYECKUX 3aHSATHH MMOJHOCTHIO M YCTAHOBIICHHBIE CPOKH.

IIpu 3aTpyqHeHUsX B BOCHPHUATUM MaTepHuaiga cleiyeT oOpaTUThCS K OCHOBHBIM
JUTEpaTypHBIM HCTOYHMKaM. Ecim pa3oOpaThcs B MaTepualie HE yIalloch, TO OOpaTuTcs K
JekTopy (1o rpaduky ero KOHCyJbTalUil) WM K MPEenofaBaTelio Ha 3aHATHSAX CEMHUHAPCKOTO
THUTIA.

OOyuarommmcesi, MPOMYCTUBIIMM 3aHATUS (HE3aBHCHMO OT MpPUYUH), HE HMEIOIUM
NUCHMEHHOTO PEIICHUS 33/1a4 WM He MOJITOTOBUBIIMMCS K TAaHHOMY 3aHSITHIO, PEKOMEHTyeTCs
HE MO03Xe 4YeM B 2 - HeNeNbHbIM CpPOK SIBUTHCS Ha KOHCYJIBTAllMIO K MPENoAaBaTeNio U
OTYHTATKCS 110 TEME.

7.2. OPTAHU3ALIUSAA CAMOCTOSITEJIBHOM PABOTHI

[Ton camocTosiTenbHONH paboTON OOyYaromMxcsi MOHMMAeTCs IIaHupyemasi pabora
oOyyJaronuxcsi, HarpaBjieHHas Ha (pOopMUpOBaHUE YKAa3aHHBIX KOMIIETECHIIMH, BBITIOJHSIEMAs BO
BHEAyIUTOPHOE BpeMsl TI0 33/IaHUI0 ¥ TIPU METOJAMYECKOM PYKOBOJCTBE MpernoaaBareis, 6e3 ero
HEIMOCPEICTBEHHOTO YYacTHSI.

MeTtoaudeckoe oOecredeHHe CaMOCTOSITENBHON pa0OoThl MPU HAIUYUM O0YYaroIIUXCs
JUIl C OTPAHWYCHHBIMA BO3MOXXHOCTSIMH TIPEACTaBISIETCS B (OpMax, aJanTHPOBAHHBIX K
OTPAaHUYEHUSIM UX 3]J0OPOBBS.

Buapl camocTosTenbHON pabOThI MO JUCITUTUIMHE MPECTaBIeHbI B Tabmuie 7.2.1.

Tabnuma 7.2.1 — Opranu3zanusi caMoCTOSITEIbHOM paboThl 00yUaroLerocs
Ne Tembl Bun camocTosTensHOM paboTHI
1 2

TlonroroBka k mpoBepke 3HaHUM 110 TeMe. [10roToBKa K MPAKTUYECKUM 3aHSATHSAM.

IlonroroBka k mpoBepke 3HaHUM 110 TeMe. [10roToBKa K MPAKTUYECKUM 3aHSATHSM.
[ToaroroBka K TECTUPOBAHMIO.

HO,I[FOTOBKa K IIPOBEPKE 3HAHMI 110 TEME. HOI[FOTOBKa K IPAaKTUYCCKUM 3aHATUAM.

[oxnroTroBka K mpoBepKe 3HaHU MO TeMe. [[0Ar0TOBKa K MPaKTHYECKUM 3aHSATHSM.
Brinmonnenne rpaduyeckoii paboTsl

HO,I[FOTOBKa K IIPOBEPKE 3HAHHMI 10 TEME. HOI[I‘ OTOBKA K IMPAKTUYCCKUM 3aHATHUAM.

a|l b W N [




Kaxneiii Bum CPO, ykazanHeli B Tabmume 7.2.1 oOecredeH MeETOIMYECKHMH
MaTepHaIaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI' MU

B npenonaBanuu nucuuiuinHbl «JlokyMeHTallmOHHOE CONPOBOXKAeHHUE pe3ynbTaToB OKP
U TPOU3BOACTBEHHOM  JEATEIBHOCTH  NPEANPHUSATHS»  HCIOJIB3YIOTCS  Pa3HOOOpa3HbIE
o0Opa3oBaTeNibHble TEXHOJOTMH KaK TpPaJUIMOHHBIE, TaK M C MPUMEHEHHEM AaKTUBHBIX U
MHTEPAKTHUBHBIX METOJ0B O0YUYCHHUS.

AKTHUBHBIEC U1 UHTEPAKTUBHBIE METO/IbI O0YUYCHHUS:

npobaemHast jiekius (tema Ne 5);

TeMaTtuueckas Juckyccus (tema Ne 1);

aHaJIN3 KOHKPETHBIX cutyanuil (tema Ne2, Ne5)

MeJarornyeckue UrpoBbie yrpaxkHueHnus (Tema Ne 3).

[IpoGnemHas nexkuus: mpenojaBareib CTAaBUT BOIPOC WM (OPMYJIHPYET MPOOIEMHYIO
3aJa4y U MOKAa3bIBAaCT BapHUaHThI OTBETOB HJIM CIIOCOOOB pEIICHHUS, a CTYJIEHThl HAOIIOAAI0T 32
MIOMCKOM U OIIPEAEISAI0T CBOE OTHOLIEHHUE K MOJIYYEHHOMY MaTepHaiy.

Tematuueckasi Auckyccus: 00CyKIEHUS TeMbI (CIIOPHOTO WU MPOOJIEMHOIO XapakTepa)
B yueOHOM TrpymIe.

AHanu3 KOHKPETHBIX CHUTyallMid: TMpeanojiaraeT pacCMOTPEHHE MPOU3BOJCTBEHHBIX,
YIOPABICHYECKUX U JAPYTUX CUTYyaluil, CIOXKHBIX KOH(DIMKTHBIX CIy4aeB, IPOOJIEMHBIX
CUTYallMi, MHIIUJIEHTOB B MpoOIIecce U3yUYeHUs yueOHOro MaTepuarna.

[lenarornueckue WrpoBbIE YNpaKHEHHUS: Wrpa (BUKTOPHHA, KPOCCBOPA, W Tp.), B
KOTOPBIX B KaY€CTBE UTPOBOTO MCIOIb3YETCs YUEOHBIM MaTepHar.

9. PECYPCHOE OBECIHHEYEHHME JUCHUIIVINHBI

9.1. YYEBHO-METOANYECKOE 1 UTHO®OPMALIMOHHOE OBECITEYEHUE
JUCIHHUIIVINHBI

Tabmuia 9.1.1 — YueOHO-METOAMUECKOE 00ECIIEUEHHUE TU CLIUIUINHBI

KnuroodecneueHHOCTH
Bubsuorpadguyeckoe onucaHue U3IaHust OcHoBHas1/ Kon-po
(aBTOp, 3arnaBne,Kl:)?1H,cl\Tlec)T0 U TOX U3AaAHUS, | TOMOJHUTEIbHAA K3, B 61/16.11 DJIEeKTPOHHBI
p JAMTepaTypa Cleroy | ¢ Pecypes!
["opobuosa JI. I1. JlokymeHTHpoBanue
YIPaBJIEHUYECKOU 1€ATEIbHOCTH IPEANIPUATAN
MPOMBIIIJICHHOCTH : yuyeOHoe ocobue / 45 Db
JL.IL.T'opo61toBa, 1.C.1{pirankoB ; MuHuCTEPCTBO OPAC.UNEC
oOpa3zoBanus U Hayku Poccuiickoii @eneparum, OCHOBHAS ON.RU.
Cankrt-IleTepOyprckuii Toc. JKOHOMUYECKUN yH-
T, Kadenpa nponsB. MeHePKMEHTa M MHHOBAIUN
— Canxkr-IlerepOypr : M3a-so CIIOIDY, 2016
— 126 c. — CBeneHus 1OCTYIIHBI TAKKE 1O
NHTEepHETY: Opac.unecon.ru
Paznopoxnsbiii A.A. JlokyMEHTUPOBaHUE OcHoBHas
YIpaBJIE€HYECKON ASITENbHOCTH : YueOHoe
" SbC
nocobune .— 1 .— Mocksa : OOO "HayuHo- - NANIUM
n3narensckuii neHTp MHOPA-M", 2018 .— 304 -
C.



http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://znanium.com/go.php?id=969585
http://znanium.com/go.php?id=969585

[Tanacenko 0. A. JlokyMeHTUpOBaHUE OcHoBHas - 9bC
YIIPaBJICHYECKOH eSTENbHOCTH © YueOHoe ZNANIUM
rmocodue .— 1 .— Mocksa : U3narenbckuii
Lleatp PUOP, 2018 — 138 c.
MaiiopoBa E.B. 3amura u o6paboTtka JlonomHuTenpHas 45 Db
KOH(HICHIIMATBHBIX JOKYMEHTOB : yueOHOe OPAC.UNEC
nocobue / E.B.MaiiopoBa ; MUHUCTEPCTBO ON.RU.
oOpa3zoBanus u Hayku Poccuiickoit @enepannu,
Cankr-IleTepOyprckuii roc. SJKOHOMUYECKUN YH-
T, Kadenpa BEIYUCTUTENTEHBIX CUCTEM U
nporpammupoBanusi .— Cankr-IlerepOypr : 13x-
Bo CIIGI DY, 2016 — 79 c. : Taba. — CBeneHus
mocTymHbI Takxke 1o MHTepHeTy: opac.unecon.ru
["opo61oBa JL.II. lokymMmeHTUpOBaHUE JlonomHuTeIHEHAS 55 Db
YIPaBIE€HYECKON AESITEIbHOCTU MIPENPUATHS : OPAC.UNEC
yae6Hoe rocobue / JI.IL.T opoOrioBa, ON.RU.
.C.I{pirankoB ; M-Bo oOpa3oBaHMs U HAYKU
Poc. ®enepanun, Cankr-IlerepOyprekuii roc.
pPKOHOMHYECKUI YH-T, Kadenpa mpouss.
MEHEeDKMEHTA U HHHOBaui .— CaHKT-
[lerepOypr : Uzn-so CIIGIDY, 2015 .— 79 c. —
CBeneHust JOCTYIHBI Takoke 1Mo HTepHeTy:
opac.unecon.ru .
Tabnuua 9.1.2 — IlepeueHb coBpeMeHHbIX podeccnoHanbHbIX 6a3 naHHbx (CITBJI)
No HaumenoBanue CIIB]]
1 | Dnekrponnas oudiamoreka Grebennikon.ru — www.grebennikon.ru
2 | Hayunas snektponnas 6ubnnoreka eLIBRARRY — www.elibrary.ru
3 | Hayunas snekrponnas oubanoreka KubdepJlennka — www.cyberleninka.ru
4 | baza nannbix [TOJITTPEJ] CnpaBounuku — Www.polpred.com
5 | baza manusix OECD Books, Papers & Statistics na mrargpopme OECD iLibrary —
www.oecd-ilibrary.org
Tabauna 9.1.3 — Ilepeuens nHPpopMaIMoHHbIX cpaBouHbIX cucteM (MCC)
Ne Haumenosanune MCC
1 | CopaBounas mpaBoBas cucrema Koucynprantllioc (MHCTaUIMPOBAHHBIN pecype
CII6I'DY mmm www.consultant.ru)
2 | CrnpaBounas npaBoBas cuctema «I'APAHT» (urctamumpoBanubiii pecype CIIOI DY mnm
www.garant.ru)
3 | MUadopmanmonHo-cipaBoynas cuctemMa «Komeke»  (MHCTaJDTMPOBAHHBIM — pecypc
CII6I'DY mmm www.kodeks.ru)
4 | DnekrponnHas bubdanoreunas cuctema BOOK.ru - www.book.ru
5 | DnextponHas Guémuoreunas cucrema DBC FOPAWT — www.urait.ru
6 | DnextpoHHO-OMOMMoTeuHas cucrema SHAHUYM (ZNANIUM) — www.znanium.com
7 | DnextponHnas 6ubnmorexka CII6I' DY— opac.unecon.ru
9.2. MATEPUAIIBHO-TEXHUYECKOE OBECIHEYEHHUE VYYEBHOI'O
MMPOLECCA



http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3632&TERM=%D0%9F%D0%B0%D0%BD%D0%B0%D1%81%D0%B5%D0%BD%D0%BA%D0%BE,%20%D0%AE%D0%BB%D0%B8%D1%8F%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B0%D0%BD%D0%B4%D1%80%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://znanium.com/go.php?id=927448
http://znanium.com/go.php?id=927448
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://opac.unecon.ru/

Jins  peanu3zanuu  JAaHHOW JIHCLHUILIMHBI MMEIOTCA CIIELUAIBHBIC ITOMELICHUS ULt
IIPOBEJCHUS 3aHATUN JIEKIIMOHHOIO THIIA, 3aHATHHA CEMUHApCKOr0 THUIIA, TIPYNIOBBIX U
WHJVBHIyQJIbHBIX KOHCYJIbTALUN, TEKYILETO KOHTPOJIA U MPOMEKYTOYHOM aTTECTallMH, a TaKKe
HOMEIIEHUS /1711 CaMOCTOSITEIbHON pabOThI.

Tabmuma 9.2.1 — [Tepedyens nporpammuoro odecriedeHus (110)

Haumenosanue 110

Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» urons 2020 r

1
2 | Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» uronst 2020 r)
3 | 7-Zip (freeware)

10. OCOBEHHOCTHU OCBOEHHMA JUCIMIIJIMHBI A1 UHBAJIUIOB U
JIML C OTPAHUYEHHbBIMHU BO3MOXHOCTSAMMU 310POBbS

OOyuenue oOy4arOHIMXCS C OrPAHUYECHHBIMA BO3MOXKHOCTSIMH  3JI0POBbSI  TIPH
HEOOXOJIMMOCTH OCYIIECTBIISICTCSI HAa OCHOBE QJalTUPOBAHHOW paboueil mporpaMmbl ¢
UCIIOJIb30BAHUEM  CIICIIMATBHBIX METOJOB OOYYCHHMSI M JUIAKTHYECKUX  MAaTepHAalIOB,
COCTaBJICHHBIX C YYETOM OCOOCHHOCTEH ICUXO(PU3NYECKOTO PAa3BUTHS, HHIMBHYaIbHBIX
BO3MOYKHOCTEHN M COCTOSIHUS 3JJ0POBBS TAKKX 00ydaromuxcs (00y4daromerocs).

B mensx ocBoeHusi y4eOHOH MporpamMMmbl IMCHUUIUIMHBI HHBAJIMIAMH W JIMIAMHU C
OTPaHUYEHHBIMHA BO3MOYXHOCTSIMU 37I0POBbSI Y HUBEPCUTET 00CCIICUNBACT:

JUIS WHBAJIUJOB M JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 3J0POBbSI MO 3PEHHUIO:
pa3MenieHre B JOCTYIHBIX IS OOYYArOIIUXCS, SBIISIOMIUXCS CICTIBIMU FIIA CJIA0OBHISIITUMH,
MeCTaX M B aJanTHPOBaHHOW ¢opMe CIpaBOYHOM HHGPOPMAIMU O PACIHUCAHUU YUEOHBIX
3aHATUH; TPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOUIETO OOYyYaromeMycsi HEOOXOAMMYIO MOMOIIb;
BBIMMYCK aJIbTEPHATUBHBIX (OPMATOB METOJUYECKHX MaTepuanoB (KpYyMHbIM wmpudt wim
ayuogainisl);

JUIS WHBAJIUAOB M JHUI[ C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI TIO CIYXY:
HaIJISXKAIAMHU 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEICHNE MH(POPMAITUH;

JUIS WHBAJIUIOB M JUI[ C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS, HMEIOIIUX
HapyIIeHHUs] ONOPHO-/IBUTATENBHOTO arapara: BO3MOXXKHOCTb OECIPENsITCTBEHHOTO JIOCTYTIa
oOydaromuxcsi B yueOHbIE MOMEIIEHHs, TyalleTHbIe KOMHATHI U ApyTue MoMelleHus Kadeapsl, a
Tak)Ke NMPeObIBAHUE B YKA3aHHBIX MTOMEIICHUSX.

OObpazoBanue 00yJarOMMUXCsl C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU 30POBbSI MOKET OBITh
OpPTaHW30BaHO KaK COBMECTHO C JIPYTUMHU OOyYaIOMIUMUCS, TaK M B OTACIHHBIX TPYIIIAX WU B
OTJICTHHBIX OpPTraHU3aIUSX.

11. ®OHJ OHEHOYHBIX CPEACTB IJIsA IPOBEJAEHUA TEKYIIEA H
IHNPOMEXYTOYHOU ATTECTALINHU OBYYAIOIIIUXCS 11O JUCIHUIIJIMHE

@DOHJ| OLEHOYHBIX CPEACTB IS NMPOBEACHHS aTTECTallMM YpPOBHS CPOPMHUPOBAHHOCTU
KOMIIETEHIIMH O0O0ydYaromuxcss M0 JUCHUIUIMHE O(QOpPMIISETCS OTAEIbHBIM JTOKYMEHTOM H
ABJISIETCS IPUIIO’KEHUEM K pabouelt mporpaMme TUCHUTUIMHBI (MOIYJIS).




