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1. HEJIb U 3AJJAYHN TN CHUIIJINHBI

Henp AMCUMIUIMHBL: - W3yYEHHE TMPaBUJ, METOJOB M CPEACTB PALMOHAIBHOMN
OpraHu3aly JOKYMEHTAI[MOHHOTO oOOecleyeHus] YIpaBlieHUs OpraHu3anueil, BiaJeHUEM
HaBbIKAMU  aHanw3a uHpopMamuu O  (QYHKIMOHUPOBAHWM  CHCTEMBI  BHYTPEHHETO
JOKYMEHTOO0OpOTa OpraHu3aluu, BeAeHHUS 0a3 HaHHBIX 110 PA3JIMYHBIM MOKAa3aTessIM,
dbopmupoBanus HHHOPMAITMOHHOTO 00ECTIEYCHUS YIaCTHUKOB OPTaHU3AIIOHHBIX TIPOEKTOB.

3amaun:

U3Y4YCHHE TEOPETHUYECKUX OCHOB JIOKYMEHTAIIMOHHOTO OOECIEYCHHUs YIIPaBJICHUS
OpraHu3aIuei;

M3YYCHHE MTPABWIJI OPraHU3aIuu ACITeILHOCTH CITY 0 TOKYMEHTAIIMOHHOTO 00eCTIeYeHUS
YIOpaBlIECHUS;

W3yuyeHHE  COCTaBa, CTPYKTYpbl M  THUIOJOTUYECKHX  OCOOCHHOCTEH  CHCTEM
YOpaBIEHYECKOW  TOKyMEHTaluu, (YHKIMOHUPYIOIIMX B OpraHM3alMsIX U  CIoyxk0ax
uH(popMaLuu;

nproOpeTeHne MPAKTUYECKUX YMEHHHM M HABBIKOB MO COCTABICHUIO Pa3IMYHBIX BUIOB
YIPaBICHUYECKUX JIOKYMEHTOB;

paloHaIbHOW OpraHU3aluu JOKYMEHTOOOOpOTa B OpraHU3alldd B YCIOBUSAX Kak
TPaAUIIMOHHON, TAaK U aBTOMATU3UPOBAHHOW TEXHOJIOTUH;

npuoOpeTeHne HAaBBIKOB W YMEHUH yOpaBlIeHHUS OpraHu3alueil MocpeicTBOM
pacropsIANTENIbHBIX TOKYMEHTOB.

2. MECTO JUCHOMILZIMHBI B CTPYKTYPE OBPA3OBATEJBHOM
ITPOI'PAMMBbI

Jucuunnuna b1.B.JIB «JlokymeHTanmonHoe obecreyeHrne MeHe)KMEHTa» OTHOCHUTCS K
BeIOOpHBIM nuctumuinaaMm biioka 1 PYII OIIOII, u sBnsercss o0s3aTeNbHBIM JISI OCBOEHUS
00y4armuMucs ocie uxX BeIbopa.

3. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUA 110 JTUCHUIITIMHE

[Tnanupyemble pe3ynbTaThl 00y4YeHUs MO AUCHUILINHE, COOTHECEHHBIE C MJIaHUPYEMBbIMU
pe3yibTaTaMu OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMBbI NpeACTaBlieHbl B Tabnuie 3.1.

Tabmuua 3.1 — [lnanupyemsbie pe3yibTaTthl 0Oy4eHHS MO AUCIUIUIMHE, COOTHECEHHBIE C
MJIAHUPYEMBIMU pe3yJIbTaTaMU OCBOEHHUsI 00pa30BaTeIbHOM MPOTrpamMMBbl

Kon u naumenoBanue Oranbl [Tnanupyemsbie pe3ynbTaThl 00yYeHUs/HHINKATOPEI
KOMIIETCHIIUU (dhopmupoBaHUs JOCTHKEHHSI KOMITETEHITUH
BBIITYCKHHKA KOMITETeHIM I (mokazaTenr OCBOCHHUSI KOMIIETEHIINH)
[1K-11: Bnagenuem 3HaTh:
HaBbIKaMH aHAJIHN3a OCHOBBI [IOCTPOEHUS CHUCTEMBI BHYTpPEHHETO
nHPOPMALIUH O JOKYMEHT0000pOoTa  OpraHu3ald M CTPYKTYpYy
(YHKIMOHUPOBaHUU nocTpoeHus: 0a3 JaHHBIX MO PA3TUYHBIM MOKa3aTelsM 3
CUCTEMBI BHYTPEHHETO (TIK-11);
JOKyMEHT0000poTa YMmeTs:
OpraHu3alyy, BeJCHUS MK-11 (hopMHpOBaTH CUCTEMbI BHYTPEHHEI'O JTOKYMEHTOO00pOTa
0a3 MaHHBIX 1O opramm3anid W WHPOPMAIMOHHOTO  OOecreYeHus
Pa3JIMYHBIM [10Ka3aTeNsIM Y4YaCTHUKOB OpraHu3aioHHbIX TpoekToB Y (ITK-11);
1 GOpPMUPOBaHUS Bnanets:
MH(OPMAITMOHHOTO TEXHOJOTHAMHU (dbopmupoBaHUS BHYTPEHHETO
obecreueHnsT y9acTHUKOB JIOKYMEHT0000poTa M HH(DOPMALIMOHHOIO OOCCICUCHHS
OpraHU3allMOHHBIX YYaCTHUKOB MEHEPKMEHTa OPraHM3allMOHHBIX IPOEKTOB
POCKTOB B (TIK-11)
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4. OBBEM N CTPYKTYPA JUCHUIIVINHBI

Tpy0eMKOCTh TUCHMIUIMHBI COCTABIISIET 3 3a4eTHbIe eANHHUIIBL, 108 yacos.

dopma NpoMeKyTOUHON aTTeCTalluu: 3a4eT — 6 cemecTp.

Pacnpenenenue ¢onzna BpeMeHH MO TeMaM JUCHUIUIMHBI 110 OYHOH (opme 00ydeHus
npeacTaBieHo B Tadmuie 4.1.

Tabnuia 4.1 — Pactipepenenue ¢oHa BpeMEHU IO TeMaM JIUCHUILIIMHbBI

O0BbeM JUCIIUTLIMHBI
(ak. yacer)
Howmep n HanmeHnoBanue tem
KonrakTHas pabora CPO
3JIT 113 JIP
1 2 3 4 5

Tema 1. ConepxaHue W OCHOBHbBIE 3aJadyd COBPEMEHHOTO 5 ) 6
JOKYMEHTallMOHHOTO 00eceYeHUs] MCHEDKMEHTA.
Tema 2. UWctopusi pa3BUTHUSL CHCTEMBI TOCYIapCTBEHHOIO 5 2 ) 6
JOKYMCHTHUPOBAHUS.
Tema 3. HopmaTuBHO-MeTOAMYECKas 0a3a JTOKyMEHTAI[MOHHOTO 5 2 ) 12
o0ecrniedeHus: MCHEDKMEHTA
Tema 4. OcHOBHBIE TPeOOBaHHS K COCTABICHHIO M O(POPMIICHUIO 4 4 9
JIOKYMEHTA.
Tema 5. CucreMmsl JIOKYMEHTAaIUH. Cpenctsa 4 2 ) 12
COBEPIICHCTBOBAHMS IOKYMEHTO000pOTa.
Tema 6. OO1MTIE OCHOBHI JIEJI0BOM KOPPECIIOHACHITHH. 2 2 - 9
Tema 7. Opranu3zaiusi JOKyMEHTO000pOTa. 2 2 - 9
Tema 8. ®opmMupoBaHue U XpaHeHHE JOKYMEHTOB 2 2 9

Bcero o nucriuninue: 20 16 - 72

*3JIT — 3aHATHA TEKIIMOHHOTO TUMA, [13 — Bce BUBI 3aHATHII CEMUHAPCKOTO TUTIA, KPOME
nabopatopHbix pabor, JIP — maGoparopusie pabotei, CPO — camocrositenpHas paboTa

oOyuaromerocs
5. COJEP)KAHUE PA3/EJOB U TEM JTUCLHUIJIUHBI

Tema 1. CopmepkaHMe W OCHOBHBIE 3aJadydl COBPEMEHHOIO JIOKyMEHTALIMOHHOTO
o0ecreyeHnst MEHEPKMEHTA.

IIpenmer, conepkaHue M 3a7a4d JOKYMEHTALIMOHHOTO O0ECHeueHUs MEHEIKMEHTA.
W3y4yeHne OCHOBHBIX TEPMHMHOB U ompezaeneHuil. OnpeneneHne Mecta U pojiu JIOKyMEHTOB B
NesITeIbHOCTH Opranu3aium. PaccmoTpenue kiaccudukanmum J0KyMEHTOB.

Tewma 2.McTopust pa3BUTHS CUCTEMBI FOCYJAPCTBEHHOTO JJOKYMEHTUPOBAHMSL.

N3ydeHne OCHOBHBIX 3TAlOB Pa3BUTHUS CUCTEMBI I'OCYIaPCTBEHHOIO JOKYMEHTUPOBAHUS
BBIJICJIEHUE OMPEACIICHHBIX TPAJAUIUKA CO3JaHusl JOKYMEHTOB. Jlenompous3BoacTtBo B [lpeBHeit
Pycu. Ilpukasznoe aenonpousBoactBo XV- XVII BB. Komnexckoe aenonpousBoactBo. Mcropus
YIpaBJIEHUS U JACIONPONU3BOACTBA B XX BB.

Tema 3. HopmatuBHO-MeTonnyeckas 0aza  JOKYMEHTALMOHHOTO  OOecredeHus
MEHEKMEHTA.

Wzyuenune ¢enepanpubix 3akoHoB, ['OCToB, kiaccu(pukaTopoB, Pperyiupyrommx
JIOKYMEHTAlMOHHYIO AesiTeNbHOCTh B Poccun. CoctaB HopMaTUBHO-MeToaAn4YecKoi 0a3bl JJOY.

Crannaptuzanus u yHudukamus cuctemsl JIOY. OOmepoccuiickue KiacCU(pUKaTOPhI
JTOKyMeHTaluu. ['ocyaapcTBeHHas cucTeMa JOKYMEHTAI[MOHHOTO 00eCieueHus yIpaBiIeHHUsL.

Tema 4. OcHOoBHBIE TPeOOBaHMSI K COCTABJICHUIO U O()OPMIIEHHUIO JTOKYMEHTA.

bnanku 1okymMeHTOB U TpeOoBaHUs K HUM. CTpyKTypa JOKYMEHTA.

TpeboBanust k odpopmienuto nokymeHToB mo 'OCT P 6.30-2003 «YHudumupoBaHHbie



CHCTEMBl JIOKYMEHTAallUU. YHU(DUUUPOBAaHHAs CHCTEMa OPraHU3al[IOHHO-PACHOPSAUTEIBHOMN
JoKyMeHTanuu. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOBY.

Tema 5. Cucremsl jokymeHTanuu. CpencTBa COBEpLUICHCTBOBAHUSA JOKYMEHTOO00POTA.

Cucrema OpraHU3allMOHHON JOKYMEHTALUH. Cucrema pacnopsAUTEIbHON
nokymeHtauuu. Cucrema HMH()OPMAIMOHHO-CIIPAaBOYHOW  JOKYMEHTalMU. JIEKTPOHHbIE
CHCTEMBI YIPaBICHHUS IOKYMEHTOOO0OpOTOM. CTPYKTypa M COCTaB 3JIEKTPOHHOW CHCTEMBI
yIpaBJIeHUs T0KyMEHTO000pOTOM. TeXHOJOrMH IEKTPOHHOIO YIIPABIEHHS JOKYMEHTaMHU.

Tema 6. OO1I1e OCHOBBI 1€TI0BOI KOPPECTIOHACHITUH.

CayxeOHast mepenucka Ha mpenupusatuu. JlemoBas pedb M €€ IpaMMaTHUECKUeE
ocobeHHOCTH. Jlormueckoe mocTpoeHne JOKYMEHTOB.

Tema 7. Opranuzanus 10KyMeHTO000pOTa.

[loHATHE W TPUHIUIBI OPraHM3ALUHN JAOKYMEHTO00OOpoTa. [IpoxoxaeHue M HOPSIOK
UCIIOJIHEHUST BXOJSIIMX JTIOKYMEHTOB. IIpoxoskaeHne MCXOIAIUX U BHYTPEHHHUX JOKYMEHTOB.
Pabora ¢ koHpHUIEeHITMATBHBIME JOKYMeHTaMu. PaboTa ¢ muchbMaMu M 0OpalieHIsIMHA TPaXkIaH.

Tema 8. dopMupoBaHue U XpaHEHUE TOKYMEHTOB.

CocraBnenne HOMEHKIATypsl nen. @opmuposanue u odopmienue aen. Iloaroroska u
nepeaaya JOKYMEHTOB Ha apXUBHOE XpaHEHHUE.

6. SAHSAATHUA CEMUHAPCKOI'O TUIIA

Tabnuua 6.1 — [Mpaktuueckue 3anatus/ Cemunapckue 3auatus / JlabopaTopHble paboThI
Bun zanstug /
O11eHOYHOE CPEJICTBO

1 2 3
ConeprkaHre 1 OCHOBHBIE 33/1a4H COBPEMEHHOTO JTOKYMEHTAIIMOHHOTO
obecrieueHus MCHCIPKMCHTA. OHpeI[CHeHI/IC MECTa U pOJIM JOKYMCHTOB
B JICATEJILHOCTH OpraHu3aluu. PaccMoTpeHHe KiaccU(pUKanuu
JOKYMCHTOB.

No TeMBI Tema 3angaTus

1-2 Hcropust pa3BUTHA CHUCTEMBI TOCYJapCTBEHHOTO JOKYMEHTHPOBAHWSL.
HenonpousBoacteo B Jpesueit Pycu. Ilpukaznoe menompomssoactBo| I13: Iloaroroska
XV-XVII BB. Komnexxckoe nenonpon3BoacTBo. Mcropus ynpaBieHus [IpEe3eHTalun
U genonpous3Boactsa B XX BB.
HopmartuBHo-MeTOMM4eckas 6a3a JOKYMEHTAIIHOHHOTO OOecTieueHUs
MeHe/DkKMeHTa.  M3ydenume  QenepanbHeix  3akoHoB, ['OCTos,| II3: [ToaroroBka
3 KJIACCU(UKATOPOB, PETYIHPYOIINX JTOKYMEHTAI[HOHHYO MIpe3eHTaInH,
nesitensHOCTh B Poccnn. CocTaB HOpPMAaTHBHO-METOJTUYECKON 0a3bl JIUCKyCCUA
JOVY.

OcHOBHbBIE TPeOOBaHUS K COCTABJICHUIO M O(QOPMIICHUIO JOKYMEHTA.
4 brnanku nokymeHToB 1 TpeboBaHusI K HUM. CTpyKTypa TIOKyMEHTa.
Tpebosanus k opopmiienuto gokymeHToB o ['OCT P 6.30-2003

I13: Pemrenue
HpaKTI/IT-IeCKI/IX 3aaa4

Cucremsl JIOKYMEHTAIHH. Cpenctia COBEPUIEHCTBOBAHUS
JOKYyMEHT0000poTa. Cucrema OpraHu3alMOHHOW JOKYMEHTALHU. [13: Pemene
Cucrema pacnopsIuTENbHON JIOKYMEHTAalUU. Cucrema )
. MPaKTHUYECKUX 3a/1a4
) WH(OPMAITMOHHO-CITPABOYHOMN JIOKYMEHTAIH. JJIEeKTPOHHBIE I13: [oxroroeka
CHCTEMBl yHpaBieHUs AOKyMeHTooOopoToM. CTpykTypa M cOCTaB n‘ eseHTALIH
3IEKTPOHHOMN CHUCTEMBI yIpaBiIeHUs JIOKyMEHTOOOOPOTOM. P

TexHOJIOTHH ANEKTPOHHOTO YIIPaBIEHUS JOKYMEHTaMHU

OO01e OCHOBEI N1€JI0BOM KoppecnouaeHumu. Ciry)keOHasi repernucka
t A pp JICHIL y p I13: Pemenue

6 Ha TpeaAnpuaTun. Jlenosas pedb U ee TpaMMaTHYeCKHe OCOOCHHOCTH.
MIPAKTUYECKUX 3a]1a4
Jlornyeckoe NoCTPOCHUE JOKYMEHTOB.
Opranmzanmust ~ 1oKyMmeHTooOopoTa.  [loHATHE W NPUHLMIBI I13: Pemenue

OpraHM3aluyd  JOKyMeHTooOopoTa. [IpoxokjaeHne ©  MOPSIOK| MPAKTHYECKUX 3a]a4
WCTIOTHCHMSI BXOMSIIHUX TOKYMEHTOB. [IpoXokIeHHWE HCXOMSAIMIHNX M I13: IToaroroska
BHYTPEHHUX  JIOKYMEHTOB. Pabora ¢  KOH(UICHIIMAILHBIMH MIPE3CHTANNN




JoKyMeHTamMu. PaboTa ¢ mrucbMaMu B 00paneHUsIMA TpaXKaaH.

I13: Pemenue
MPaKTHYECKUX 3a/1a4
I13: IToaroroBka
[IPE3CHTALNN

* [13 — mpaktuueckue 3ansatus, C3 — cemunapckue 3ansatus, JIP — mabopaTopHbie pabOThI

@dopMHpoBaHME W XpPaHEHUE  JOKYMEHTOB. CocraBnenue
8 HOMEHKIaTypsl fen. @opmuposanue u opopmiaeHue nei. [loaroroska
U Tepesada JOKyMEHTOB Ha apXUBHOE XPaHEHHE.

7. METOAUYECKHUE YKA3AHUA JJIS1 OBYYAIOHIUXCS

7.1. METOJAMYECKHUE VKA3ZAHUSI JUISI OBYYAIOLIEIOCSI IO
OCBOEHMIO JUCLHUIIIAHBI

Jliis popMupoOBaHUs YETKOTO MPEICTaBICHUS 00 00BbeMe U XapaKTepe 3HaHUN U YMCHHH,
KOTOpPBIMM HaJo OyZeT OBJIaAeTh MO0 JUCUMIUIMHE B CaMOM Hayajle Yy4yeOHOro Kypca
00yJaromunCs TOJHKEH 03HAKOMHUTHCS ¢ Y4eOHO-METOMYECKON JOKYMEHTAIHCH:

paboueil mporpaMMoi AMCUUIUIMHBL: C LEISAMHU U 33JauaMH JTUCLMILIMHBI, €€ CBS3SIMH C
OPYTUMHU JUCHUIUIMHAMHA 00pa3oBaTeNbHON TNPOTpPaMMBbl, TEpEeYHEM 3HAHUKW W yMEHHH,
KOTOPBIMH B IIPOLIECCE OCBOCHUS AUCLUILINHBI JOJDKEH BIaJleTh 00ydaroLuiics,

MOPAJKOM IIPOBEJEHUS TEKYILIEro KOHTPOJII YCIEBAEMOCTH U  IPOMEXKYTOUYHOM
aTTeCTallluu;

rpadMKOM KOHCYJIBTAIU MperoaaBaTeneii kagenpsl.

CuctemaTnueckoe BBINOJIHEHUWE Y4eOHOW paboThl Ha 3aHATHSX JIGKLMOHHBIX U
CEMHUHApCKUX THUIIOB, a TAaKX€ BBIIOJHEHUE CAMOCTOSTEIbHONM pabOThl MO3BOJIUT YCHEIIHO
OCBOMTb JUCLUIUIAHY.

B mporecce 0CBOCHUS AUCIUTUIMHBI 00YYarOIIUMCS CIETyeT:

CIIyIlIaTh, KOHCIIEKTHPOBATh U3JIaraeMblil IipenojaBaTeieM MaTepHual;

CTaBUTb, 00CYK/1aTh aKTyaJlbHbIE TPOOJIEMBI Kypca, ObITh aKTUBHBIM Ha 3aHATHUSX;

3a/1aBaTh NPENOAABATEN0 YTOYHSIOIIAE BOIPOCHI C LIEJIBIO YSCHEHHS TEOPETUYECKUX
MTOJIOJKCHMIA,

BBITIOJHATH 33JaHMsI IPAKTUYECKUX 3aHATUN MOJHOCTHIO U YCTAHOBJIEHHBIE CPOKHU.

[Ipu 3aTpyaHeHMSIX B BOCIPUSATUU MaTepuaia cleJyeT OOpaTUThCS K OCHOBHBIM
JUTEpaTypHbIM HCTOYHUKaM. Ecim pa3oOpaTbcs B MaTepuale HE YyJIalloch, TO OOpaTUTCS K
nekTopy (1o rpaduky €ro KOHCYJIbTALMK) WM K MPENoAaBaTe0 Ha 3aHATUAX CEMHUHApPCKOIro
THUIIA.

OOyyaromumMcs, NPOMYCTUBLINM 3aHATHUA (HE3aBUCUMO OT MPUYMH), HE HMEIOIUM
MIMCBbMEHHOTO PEIIEHUs 3a7a4d WIN HE NMOATOTOBUBIIUMCS K JJaHHOMY 3aHSTHIO, PEKOMEHIYETCs
HE TIO3KE YeM B 2 - HEACNbHBIM CpPOK SBUTHCS Ha KOHCYJIbTALMIO K MPENOAABaTEN0 U
OTUUTATHCS 110 TEME.

7.2. OPTAHM3AILIUSA CAMOCTOSTEJIBHOM PABOTHI

ITon camocrosiTensHOW paboTOM OOydaroUIMXCsl TMOHUMAETCs IUIaHUpyemas pabora
oOydaronuxcsi, HarnpapjaeHHas: Ha (OpMHUpPOBAaHUE YKa3aHHBIX KOMIIETEHIIMH, BBIITOJHAEMAs BO
BHEAYJUTOPHOE BpeMs 110 3aJJaHHIO M IIPU METOAMYECKOM PYKOBOJICTBE Mpernojasarens, 0e3 ero
HENOCPEACTBEHHOIO yUacTHSI.

MeTtoauueckoe oOecredeHHe CaMOCTOSITENIbHON paboThl MpU HAIWYUM O0YyYarolIuxcs
JHIl C OTPAaHWYEHHBIMH BO3MOKHOCTSIMH IpeJCTaBisieTcs B (opMax, aJanTHPOBAHHBIX K
OrpaHUYCHHAM UX 300POBbA.

Bunasl camoctosTensHON paboOThI O AUCHUILIMHE TPEACTaBIeHbI B Tabnuie 7.2.1.

Tabmuia 7.2.1 — Opranu3zaius caMmoCTOSITETLHON paboThl 00y4Yat0NIErocs
| Ne Tembl | Bun camocTosiTensHON paboThI |




Ne Tembl Bun camocTosiTensHON paboThI
1 2
1,4,6 IMoaroroBka k mpoBepke 3HaHMH N0 TeMe. [1oAroToBKa YCTHOTO COOOLICHUSI.

2,3,5,7,8 [MoxroroBka k mpoBepke 3HaHUH 10 Teme. [loIroToBKa MyJIBTUMEAMIHHOM MPE3CHTALINY.

Kaxnei Bug CPO, ykazanubeii B Tabiume 7.2.1 oOecrniedeH METOAMYECKUMU
MaTepHualaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOT'MA

B mnpenomaBanmm auCHUIUIMHBL «J[OKyMEHTAIIMOHHOE OOECTeueHne MEHEIKMEHTa»
UCIIONIB3YIOTCS pa3HoOoOpa3Hble 00pa3oBaTeNibHbIE TEXHOJOTUU KaK TPAAUIMOHHBIE, TaK U C
MPUMEHEHUEM aKTUBHBIX U MHTEPAKTUBHBIX METOJIOB O0yUYEHUSI.

AKTHUBHBIC M1 HHTEPAKTUBHBIE METO/IbI O0YUYCHHUS:

npobaemuast jekuus (Tema Ne3, tema Ne 4, tema Ne 6);

Temaruueckas auckyccus (tema Ne 1, tema Ne 2, rema Ne 6, rema Ne 7);

npoOieMublit cemuHap (tema Ne 1 Tema Ne 4);

neJarornyeckue UrpoBblie yrnpaxknenus (tema Ne 3, tema Ne 6);

poJieBast urpa

[IpoGneMHbIil ceMuHap: MpearnoyiaraeT akTUBHOE BOBJICUEHHE CTYJEHTOB B IpOIlECC
00CYXJIEHUSI ¥ PEIICHUS TIOCTABJICHHON MPOOJIEMBI, TIPOIECC MMOUCKA PEIICHHS HAMIPABISICTCS U
KOHTPOJIMPYETCA MPernoaBaTeiemM.

TemaTuyeckas TUCKycCUs: OOCYXIEHHUS TEMbI (CIIOPHOTO WM MPOOJIEMHOTO XapakTepa)
B yueOHOU Trpymre.

[IpoGneMHas NeKIus: MPENnoaaBaTeib CTABUT BONPOC HIU (GOPMYIUPYET MPOOIEMHYIO
3a/1a4y U MOKa3bIBa€T BAPHAHTHI OTBETOB WJIM CIIOCOOOB PEIICHHS, a CTYyACHTHl HaOII0JaloT 3a
MTOMCKOM U OMPEJIENSAIOT CBOE OTHOIIIEHUE K IMOJTYyUYEHHOMY MaTepuay.

[legarornyeckue WrpoBbBIE YIpaKHEHUS: Urpa (BUKTOPHUHA, KPOCCBOPA, WM TMIp.), B
KOTOPBIX B KAYECTBE UTPOBOT0 UCIIOIB3YETCSl yUeOHBIN MaTepHall.

PoneBast wurpa: WMHUTAIMOHHBIM WTPOBOM METOJ OOYYEeHHs, XapaKTepU3YIOIIHACS
CJIEIYIOIUMH OCHOBHBIMU TTPU3HAKAMU:

HalIW4Yue TMpoOieMbl WM 3afaud B cdepe NpoPecCHOHANBHON eSITeNbHOCTH H
pacripeiefieHue pojiell MeXIy Y4YacTHUKaAMHU WX pelIeHHs (Hampumep, ¢ TMOMOIIBI0 METona
pa3bIrpbIBaHUS POJIEH MOXKET OBITh UMUTHPOBAHO MTPOU3BOJICTBEHHOE COBEIIIAHNUE);

B3aUMOJICHICTBHE YYAaCTHHKOB HWIPOBOTO 3aHATHS, OOBIYHO IOCPEICTBOM IPOBEICHHS
JIMCKYCCHUU;

BBO/I ITPEMO/IaBaTENIEM B MPOIECCE 3aHATHS KOPPEKTUPYIOIIUX YCIOBU;

OIIEHKA PE3YJIbTaTOB OOCYKACHUS U TIOJIBEJICHUE UTOTOB MIPEToAaBaTeNieM.

PoneBbie UTpBI OTIAMYAOTCS OT JAETOBBIX UTP «JIOKATLHOCTHIO» M MEHBINEH CII0KHOCTHIO
pemaeMbix mpoOieM, 3agad MpodeccHOHANBHON JEsITeNbHOCTH, AaKIIEHTOM Ha POJEBBIX
(GYHKIHMSIX yYaCTHUKOB B WTPOBOM JEATENBHOCTH W OILIEHKE €€ pe3ynbTatoB. OOmias 1ens
UTPOBOTO KOJUIEKTHBA (y4eOHOW TpyMIbl), Kak MpaBujio, OTCyTcTByeT. llenmu wu 3amauum
YYaCTHUKOB CBSI3aHBI C HAWITYYIIUM (aIeKBATHBIM, TTOJTHBIM, KOPPEKTHBIM H T.J.) BHITIOJHEHUEM
poneBbix GyHKIUN. [IpOIOIKUTENBHOCTH POJIEBOM UTPBI MOKET cocTaBmsATh oT 0,5 mo 4 yacos
y4eOHOT0 BpEMEHHU.

9. PECYPCHOE OBECHEYEHHUE JUCLHHUIIJINHbBI

9.1. YYEBHO-METOANYECKOE 1 UTH®OPMALIMOHHOE OBECIIEYEHUE
JUCIHUIIVINHBI



Taomuma 9.1.1 — YueOHO-MeTOqNUECKOE 00eCIIeUeHUE TUCIIUIUINHBI

Bubnuorpaduueckoe onucanue nuzganus (aBTop,
3arjiaBue, BUJI, MECTO U I'OJ U3/1aHHs, KOJL. CTP.)

OcHoBHast/
JIOTIOJIHUTEIbHAS
auTepaTypa

KuuroobecrneueHHOCTh

Kon-Bo. 3K3. B
ounouI.
CIIoI DY

DIEeKTPOHHBIEC PECYPCHI

Pasnopoxxsslil A. A. JlokyMeHTHpOBaHMe
YIIpaBJIEHYECKON ACATENFHOCTH : YueOHOe
mocoorne .— 1 .— Mocksa : OOO "Hayuno-
n3narensckuii meatp MHOPA-M", 2018 — 304 c.

OcHoBHas

ObC ZNANIUM

[lanacenko HO.A. JlokyMeHTHpOBaHHE
YIIpaBJIEHYECKON ACATENFHOCTH : YueOHOe
mocobne .— 1 .— Mocksa : Uzmarensckmii LleHTp
PHUOP, 2018 .— 138 c.

OcHoBHas

ObC ZNANIUM

["opobuosa JLII. JlokymeHTHpOBaHue
YIIPaBJICHUECKOU AESITEIbHOCTH IPEIPUSITHI
MTPOMBIIIUICHHOCTH : ydeOHOoe mocooue /
JL.IT.Topo61ioa, 1.C.1lpirankoB ; MUHHUCTEPCTBO
oOpa3oBanus U Hayku Poccuiickoiit deneparum,
Cankt-IleTepOyprckuii Toc. 5)KOHOMHYECKUH YH-T,
Kadempa mponss. MeHeKMEHTa U HHHOBAITHH .—
Cankt-IleTepOypr : U3a-so CIIGIDY, 2016 —
126 c¢. — CBeneHust JOCTYIHBI TAKXKE 10
MHTepHeTy: opac.unecon.ru

OcHoBHAas

45

Ob OPAC.UNECON.RU.

3anka N.T JlokyMeHTUpOBaHHE CUCTEMBI
MEHEDKMEHTa KauecTBa : yueOHoe nocodue /
1.T.3amka , H.U.I'nreascon. — Mocksa :
KnoPyc, 2018. — 186 c.

JlomomHuTenpHas

OB5C BOOK.ru

Tabmuua 9.1.2 — IlepeueHs coBpeMeHHbIX TpodeccrnoHanbHbIX 6a3 naHHbIX (CIIB/I)

No HaumenoBanue CIIB/]

Onekrponnas oudianorexa Grebennikon.ru — www.grebennikon.ru

Hayunas anextponnas oubnmoreka eLIBRARRY — www.elibrary.ru

Hayunas snexkrponnas oudianoreka KubdepJlenuka — www.cyberleninka.ru

baza nannbix [TOJITIPE]] CiipaBounuku — Www.polpred.com

gl WIN|F

www.oecd-ilibrary.org

baza nanaeix OECD Books, Papers & Statistics va mnargopme OECD iLibrary —

Tabnuna 9.1.3 — [lepeuens nHPpopMaMOHHBIX cipaBo4HbIX cucteM (MCC)

Ne Haumenosanue UCC

1 | CopaBounas npaBoBas cucrema Koncynsrantlintoc (MHCTAITMPOBAaHHBIN pecype

CIIoIDY wmam www.consultant.ru)

2 | CnpaBounas npasoBas cucrema «I'APAHT» (nnctamnmupoBanusiit pecypc CIIOI DY nnn

www.garant.ru)

3 | Uudopmarmonno-cpaBouHas cuctema «Koaekc» (MHcTamupoBanHnslii pecype CII0I DY
i WWW.Kodeks.ru)

4 | DnekrponHas oudanoreunas cuctema BOOK.ru - www.book.ru

5 | Dnexrponnas 6ubaorednas cucrema DbC FOPAMT — www.urait.ru

6 | DnextponHO-OuOMMoTeuHas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

7 | Dnexrponnas oubmmoreka CII6I" Y- opac.unecon.ru



http://znanium.com/go.php?id=969585
http://znanium.com/go.php?id=927448
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://www.book.ru/book/926102
http://opac.unecon.ru/

9.2. MATEPUAIIBHO-TEXHUYECKOE OBECIHEYEHHUE VYYEBHOI'O
ITPOLECCA

Jig peanmuzanuyd JaHHOW JMCLUMIUIMHBI HMEIOTCS CHEIHalbHbIE IOMEIEHUs JJis
MPOBEACHUS 3aHATUN JICKIIMOHHOTO THUIMA, 3aHATUH CEMHUHAPCKOrOo THMA, TPYNIOBBIX U
WHAUBUAYAIbHBIX KOHCYJIbTAIMM, TEKYIIEro KOHTPOJIS U MPOMEXKYTOUHOM aTTeCTalluH, a TaKXKe
MIOMEIIEHUS ISl CAMOCTOSTEIIbHON paOOTHI.

Tabmuna 9.2.1 — I[epeuens nporpammuoro obecneuenus (I10)

Ne Haumenosanue I10

1 | Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 r)
2 | Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» urons 2020 )

3 | 7-Zip (freeware)

10. OCOBEHHOCTU OCBOEHHWs AUCHUIIJIMHBI AJIs1 UHBAJIMJOB U
JIML C O'PAHUYEHHbBIMH BO3MOXHOCTAMMU 310POBbA

OOyuenue O0Oy4arOLMXCA C OrPAaHUYEHHBIMH BO3MOXHOCTSIMM  3/I0pOBbSl  IpU
HEOOXOAMMOCTH OCYIIECTBIICTCS Ha OCHOBE aJalTHPOBAaHHOW paboueil mporpamMMel C
UCIOJIb30BAaHUEM  CHELMAJbHBIX METOJO0B OOy4eHUs M JAMJAKTHUECKUX MaTepHasos,
COCTaBJIEHHBIX C YYETOM OCOOCHHOCTEH TICUXO(PU3NIECKOTO PAa3BUTHSA, WHIMBHYaIbHBIX
BO3MOYKHOCTEH U COCTOSHUS 310pPOBbS TAKUX 00ydaroLuxcs (00ydarouierocs).

B nensx ocBoeHuss ydeOHOM NIporpaMMbl AMCUMILIMHBI MHBAJIWJAMH W JIMLIAMHU C
OrpaHUYEHHBIMU BO3MOXKHOCTSMU 3/I0POBbsl Y HUBEPCUTET 00€CIICUNBAECT:

JUIS WHBAJIWJOB M JIML C OTPAaHUYEHHBIMM BO3MOXKHOCTSMM 3J0POBbSI MO 3pPEHUIO:
pasMelleHre B JIOCTYMHBIX JJIsl OOyYarOIIMXCs, SBISIOMIMXCS CIENbIMUA WM CIa00BHISAIIMMU,
MecTaXx M B aJanTHUPOBaHHOW ¢opMe cIpaBOYHOM HHGPOpPMAIMUM O paclUCaHUU Y4YeOHBIX
3aHATUI; NPUCYTCTBUE ACCUCTEHTA, OKa3bIBAIOLIET0 O0ydYaromeMycsi HeoOXOAMMYIO MOMOIIb;
BBIIYCK aJbTEPHATHUBHBIX (OpPMATOB METOJUYECKHX MaTepuayioB (KpymHbIM mpudt wim
ayauoais);

JUIS WHBAJUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI IO CIYXY:
Ha/IJIeKAIMMU 3BYKOBBIMH CPEJICTBAMU BOCIIPOM3BEICHUE HH(POPMALINY;

JUIS WHBAJUJOB M JIMI C OrPAaHUYEHHBIMH BO3MOXHOCTSMHU 3/10POBbS, HMEIOLINX
HapylIeHUs] ONOPHO-/BUTATEIBHOTO armapara: BO3MOXXHOCTb O€CHpensTCTBEHHOTO JIOCTYIa
oOy4aromuxcsi B yueOHbIE [TOMEIEHNUs, TyaJIeTHbIe KOMHAThl U JApyrue noMelleHus Kadeapsl, a
TaKXke MpeObIBaHUE B YKA3aHHBIX TOMELICHHUSX.

ObpazoBanue 00y4aromuXcsi ¢ OrPaHUYEHHBIMU BO3MOXKHOCTSIMH 3/10POBbSI MOXKET OBITh
OpPraHU30BaHO KaK COBMECTHO C APYTUMH OOY4YaIOUIMMHUCSA, TaK U B OTAEIBHBIX TPYIIaX WK B
OTJIENbHBIX OpPraHU3aIUsX.

11. ®OH OLHEHOYHBIX CPEACTB JJA NPOBEIEHUA TEKYIIEA U
ITPOMEXYTOYHOU ATTECTAIIUN OBYYAIOIIIUXCA 11O JTUCHUIIJIMHE

@OoH/I OLIEHOYHBIX CPEACTB JJIsl MPOBEACHUS aTTECTAMH YPOBHS C(HOPMHUPOBAHHOCTU
KOMIIETEHIIMH O0O0yYaromuxcss M0 JUCHUIUIMHE O(QOpPMIISETCS OTAEIbHBIM JTOKYMEHTOM H
ABJISIETCS IPUIIO’KEHUEM K pabouelt mporpaMme TUCHUTUIMHBI (MOIYJIS).



