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1. LIEJIb U 3AJIAYY TUCIIUTIJINHBI

Lenp aucuuruidHel: (GopMUpoOBaHHE y OOYYaIOUIMXCS HAaBBIKOB COCTABIICHUS H
oopMIIeHHST JTOKYMEHTOB B TIIpOLIECCE IPOU3BOACTBEHHON JEATEIbHOCTM U OCBOCHHE
00y4aromMMHUCsT OCHOB YTEHHUS MAIIMHOCTPOUTENbHBIX YepTeXel, crnocoOOB H300pakeHUS
JeTaneil U uX coeauHeHHM B cooTBeTcTBMM co cra”zapramu ECK/l, a Ttaxke TexXHUKHU
KOMIBIOTEPHOTO CO3/1aHMs IPa)uuecKOi U TEKCTOBOM TOKYMEHTAIUH.

3agaun:

O3HAKOMHUTH CTYJCHTOB C OOUIMMH NPUHIUIAMU JOKYMEHTAIIMOHHOTO OOecredyeHus
NPENPUSATHS, C TIOPSIIKOM TIOKYMEHTUPOBaHUS HH()OPMAIUH;

03HAaKOMHUTH c OCHOBaMH  TI'€OMETPHUYECKOIO MOJEIIMPOBAHUS 00BEKTOB
MAIIMHOCTPOEHUS, JAeTanell u y3ioB, co crapaapramu ECKJ] mo m3o0paxeHuio cOOpOUYHBIX
eIMHUII U JeTaneil 00Iero Ha3HauYeHHsI, C IPYroil KOHCTPYKTOPCKOM TOKyMEHTalueH;

O3HAKOMHUTH C TMOPSIKOM IPABOBOM 3alUTHl JOKYMEHTHPOBAHHON HHMOpMAIMH U C
OpraHu3alnue palMoOHAIBLHOTO ABUKEHUS JOKYMEHTOB Ha MPEIIPUATUY;

HAy4YUTh CUCTEMATH3UPOBATh HH(POPMALIUIO MO KaTETOPUSAM M YPOBHSM JJOCTYIA K HEH;

HAay4UTh YATATH MALIUHOCTPOUTEIILHBIE YEPTEXKHU.

2. MECTO JUCUUIIJIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM
ITPOI'PAMMBI

Jucuumnubaa b1.B.JIB «JlokymeHTanoHHOE compoBoxaeHue pesynbratoB OKP u
MIPOU3BOICTBEHHOH J€ATEIBHOCTU MPEANPUATHS OTHOCUTCS K BBIOOPHBIM JUCHHILIHHAM biioka
1 u sBsieTcst 00s13aTENBFHON /17151 OCBOCHUS 00YYaOLIUMCSI TTOCIIE X BBIOOPA.

3. INTAHUPYEMBIE PE3VJIbTATBI ObYUYEHU A 110 JUCLHUIIJIINHE

[Tnanupyemble pe3ysbTaTbl 0OYUeHHs M0 AUCLUILTMHE, COOTHECEHHBIE C TNIAHUPYEMBIMU
pe3yabTaTaMi OCBOCHHUS 00pa30BaTeIbHON MPOrpaMMBbI ITpeACTaBIeHBI B Tadbmule 3.1.

Tabmuua 3.1 — [lnanupyemblie pe3yabTaThl OOYU4€HHUs MO TUCHUILIMHE, COOTHECEHHBIE C
TUTAHUPYEMBIMH pe3yJIbTaTaMH OCBOCHHUS 00pa30BaTeIbHON MPOrpaMMBbl

OTamnsl [TnarupyeMsbie pe3yabTaThl 00YUEHUs/MHINKATOPbI
Kon 1 naumenosanue py pesy. v N A P
(dhopmMupoBaHus NOCTHIKEHUS KOMIIETEHIINIT
KOMITIETEHIIUU BBITYCKHUKA o
KOMIIETEHIIUHA (ToKa3aTeny OCBOCHUSI KOMITCTEHITHH )
3HaTE:

OCHOBBI ~ TIOCTPOEHMSI ~ CHUCTEMBI  BHYTPEHHETO
JOKyMEHTOOO0OpOTa OpraHM3allul M CTPYKTYpY

IIK-11: BmageHueM HaBBIKAMU
MOCTPOEHUS 0a3 TAaHHBIX 10 PA3IMYHBIM MTOKA3aTENIM

aHann3a HHPOPMAaLIUH O

31 (IIK-11);
(YHKIMOHUPOBAHUHU CUCTEMBI VMeTE:
BHYTPEHHETO JOKYMEHTO000pOTa [lepBrrit ’
¢dhopMHpOBaTH CHCTEMBI BHYTPEHHET0
OpraHu3anuy, BeJeHus 6as3 YpOBEHb
. JIOKYMEHTO000pOoTa OpTaHu3alx u
JaHHBIX 110 Pa3IUYHBIM (moporoBblif)
WH(POPMAITMOHHOTO  oOecredeHusi  Y4aCTHHKOB
MoKasarteysiM 1 pOpMUpPOBaHUS (IIK-11) -1
opranu3anroHHbIX npoekToB Y1 (IIK-11);
WH(POPMAITMOHHOTO 00ecTIeYeHns Briaxers:
YYaCTHUKOB OpPTaHU3aLMOHHBIX ’
HDOCKTOB TEXHOJOTUAMHU (dbopMHUpOBaHHS BHYTPEHHET0
P JOKyMEHTO000pOTa u WHPOPMALTIOHHOTO
obecredeHust YYaCTHUKOB OpTraHU3aluOHHBIX

npoekroB Bl (TIIK-11)

4. ObBEM U CTPYKTVYPA JUCLUITJIINHBI




TpynoeMKoCTh AUCIUIUIMHBI COCTaBIIsIET 3 3aueTHbIe eAuHUIbI, 108 yacos.

dopma IpOMEKYTOYHON aTTECTALUU: 3aUeT — 6 CEMECTP.

Pacnpenenenue ¢oHma BpeMeHH MO TeMaM AMCLUUIUIMHBI 1O OYHOH (opme oOydeHus
npenacTaBieHo B Tadnuie 4. 1.

Tabnuma 4.1 — Pacnpenenenue ¢hoHa BpeMEHU IO TeMaM JTUCIUTIIHHBI
OO0beM IUCHHIIINHBI
(ax. yacel)

Homep u HanMeHOBaHME TEM KoHTakTHast paGota
3JIT 113 JIP PO
1 2 3 4 5
Tema 1. JlokymentupoBanue. CHCTEMBI JOKYMEHTAILUHU U 3 2 i 10
rOCyJIapCTBEHHBIE CTaHAAPTHI
Tema 2. TpeOoBaHMsI K COCTABICHUIO M OPOPMIICHUIO 4 4 i 20
JOKYMEHTOB
Tema 3. Buapl u3nenuii 1 KOHCTPYKTOPCKUX TOKYMEHTOB 4 2 12
Tema 4. Coneprxkanue rpadMuecKoil ¥ TEKCTOBOI TOKYMEHTAI[UH 5 6 - 20
Tema 5. Opranuzanust JOKyMEHTOO0OPOTa Ha MPEANPUSTHH 4 2 - 10
Bcero no qucuumnimne: 20 16 - 72
*3JIT — 3aHsaTHS TEKIUOHHOTO THNA, [13 — Bce BUBI 3aHATHI CEMUHAPCKOTO TUTIA, KPOME
nabopatopHbix pabot, JIP — maGopatopueie pabotel, CPO — camocrosiTenbHas pabora

oOyuarorierocs

TpynoeMKOCTh TUCHUIUIMHBI COCTABIISAET 3 3aueTHble enuHulibl, 108 yacos, U3 KOTOpbIX 4
Yyaca CaMOCTOSTENILHOM paboThl 00yJaroIerocss OTBOAMTCS Ha MOATOTOBKY U 3aIUTY 3a4eTa.

dopMa MpOMEKYTOYHOU aTTECTALMU: 3a4ET — 7 CEMECTP.

Pacnpenenenue ¢oHna BpeMeHU MO0 TeMaM JUCLUUIUIMHBI 10 3a0YHOU (hopme 0O0ydeHus
MpecTaBiIeHo B Tabnuie 4.2.

Tabnuia 4.2 — Pacnipenenenue ¢oH1a BpeMEHU IO TEMaM JTUCIUTUITHHBI
OO0beM IUCHHIIINHBI
(ax. yacel)

Homep n HanmeHnoBaHue TeM KowraxTaas paGora
CPO
31T I13 JIP
1 2 3 4 5
Tema 1. JlokymentupoBanue. CHCTEMBI JOKYMEHTAIUHU U i 18
TOCYAAapCTBEHHBIE CTAHIAPTHI
Tema 2. TpeGoBaHUS K COCTaBIECHHUIO U 0()OPMIICHHIO ) 20
JOKYMEHTOB 8 6
Tema 3. Buapl u3nenuii 1 KOHCTPYKTOPCKUX TOKYMEHTOB 18
Tema 4. Coneprkanue rpaMuecKoil ¥ TEKCTOBOH TOKYMEHTALUH - 20
Tema 5. Opranuzanust JOKyMEHTOO0O0pOTa Ha MPEANPUSTHH - 18
Bcero no qucuunimne: 8 6 - 94
*3JIT — 3aHsaTHS NTEKIUOHHOTO TUNA, [13 — Bce BUBI 3aHATHI CEMUHAPCKOTO TUTIA, KPOME
nabopatopHbix pabot, JIP — maGopatopueie pabotel, CPO — camocrosiTenbHas pabora
oOyuarorierocs

5. COAEPXXAHUE PA3JIEJIOB 1 TEM JUCIUITJIMHBI

Tema 1. JlokymenTupoBanue. CucTeMbl JOKyMEHTAlMU U T'OCY1apCTBEHHBIE CTAaHAAPTHI
JIOKyMEHT M CHUCTEMBI JOKYMEHTALMHU. JlOKYMEHTUpPOBaHUE: OCHOBHBIC IIOHATUSA U



TepMuHbl. Kinaccupukaiys TOKyMEeHTOB.

CoctaB  HOPMAaTHBHO-METOJMYECKON  0a3bl  JTOKyMEHTAlMOHHOTO  OOECIEeYeHHSsI.
['ocynapcTBeHHbIE CTaHAAPTHI HA JOKYMEHTAIMIO. Y HU(UIIMPOBAHHbBIE CHCTEMBI JOKYMEHTAIHH
u ofb1epoccuiickue Ki1accupuKaTopbl TEXHUKO-IKOHOMUYECKON M COLMaNbHOM HH(OpMAIHH.

Tema 2. TpebGoBaHMS K COCTABICHUIO U O(DOPMIICHHIO IOKYyMEHTOB

VYnpaBieHdyeckas JOKyMEHTalus: TpeOOBaHUsS K cocTaBiIeHUIO U oopmienuto. Coctas u
pacroyiokeHUe PEKBU3UTOB YIIPABICHUYECKUX JTOKYMEHTOB. bianku u Qopmarsl JTOKYMEHTOB.
@opmynsip-obpazer; Kak MOJeNlb YHUGUIUPOBAHHON (OpPMBI JOKyMEHTa. SI3bIK M CTHIIb
JTOKYMEHTA.

Opranu3anvoHHbIe JTOKYMEHTBHI. PacmopsautenbHble J0KyMeHTH. MHpopmannoHHO-
CIPaBOYHBIC JOKYMEHTHI.

TpeGoBanust K TeKcTaM JOKyMEHTOB. [loAroTOBKa TEKCTOB C HCIOJIb30BAaHUEM
KOMIbIOTEpHOTo nakera nmporpamm Microsoft Office.

Tema3. Buapl nznenuii 1 KOHCTPYKTOPCKUX TOKYMEHTOB

Bunbl u3nenuii U KOHCTPYKTOPCKUX JOKYMEHTOB. BuIbpl M3Aenui M UX COCTaBHBIX
yacTeil. Bumbl M KOMIUIGKTHOCTH KOHCTPYKTOPCKOHM mokymeHTanmu. Cramuu pa3paboTKu
KOHCTPYKTOPCKMX JOKYMEHTOB M MX B3aUMOCBA3b C Ka4eCTBOM TIOTOBOM IPOAYKLIHH.
[IpoexTHBle W paboyMe KOHCTPYKTOPCKHE TOKYMEHTBI, OIpENEIISIONINe BIMSHHE KauecTBa
KOHCTPYKTOPCKOM JOKYMEHTAallUM Ha KauyeCTBO TIOTOBOTO H3JACIUS B TEUYEHHE BCETO €ro
KU3HEHHOTO LIUKJIA.

Tema 4. Coneprxanue rpaduuecKoil 1 TEeKCTOBOM JOKYMEHTAIH

[TpaBuna moctpoeHus: U300paXeHUIl Ha yepTexax (BUIbI, pa3pesbl, CEUCHUs, BHIHOCHBIC
AJIEMEHTHI), YCIOBHOCTU M YNPOILIEHUS IPU BBINOJHEHUM MALIMHOCTPOUTENIBHBIX UYEPTEKEH.
Odopmiienne uyeprexxeil. OOo03HaueHHEe MaTepHaIOB Ha ueprexax. l[lpaBuia HaHeCeHHS
HA/AMUCEH, pa3MepoB Ha dYepTekax, 0003HAUEHUH IIEpOXOBATOCTH MOBEpXHOCTEH. Bubl
COEJIMHEHUH eTaneil 1 ux u3o0paxkeHue Ha yepTexax. Pe3pOoBbie coelMHEeH s, H300pakeHne 1
o0o3HaueHust pe3bObl Ha yepTekax. M3o0paxenue cOOpouHbIX enuHUIl. COOPOUHBIA UYEPTEX
u3zenui, yeprex oOmero Buga u ero yrenue. PaGoume yeprexu aeraneid. JleranupoBaHue.
BpimonHenue  3CKM30B  JeTaneld  MalluH.  BBINOJHEHHWE  TEKCTOBOW  JIOKYMEHTALWH:
crienn(uKaIys, MOSICHUTENbHAS 3aIHCKa, TEXHUYECKHE YCIOBHSL.

Tema 5. Opranuzanus JOKyMEHTO000pOTa Ha MPEIIPUITUI

[TonsiTue opranu3anyy padoThl ¢ TOKyMEHTAMHU.

JIOKyMEHTOOOOPOT: JBM)KEHHE JOKYMEHTAa B OpPraHM3alMd C MOMEHTa CO3IaHus [0
OTNPAaBKU — BXOJALIUI JOKYMEHTONOTOK; IBMKEHHE TOKYMEHTAa C MOMEHTa IIOJYy4YEHHUS A0
3aBEPILUECHUS UCIIOJHEHUS — UCXOIAIINN JOKYMEHTOIIOTOK. BHYTpEHHUI JOKYMEHTONIOTOK. Y4eT
oOwvema JokymMeHTo000poTa. Opranusanus T0KyMeHTO00opoTa.

OOmme TpeOoBaHMS K CHCTEMAaTH3allMd JOKYMEHTOB U ()OPMHUPOBAHMIO JIEII.
CocraBieHHE 3aroJIOBKOB i€l M YCTaHOBJIEHHE CPOKOB XpaHEHHs Aed. I'pynnupoBka B Jena
OTZACIBHBIX KaTeropuil JoKyMeHTOB. Homenknartypa nen. TexHoOnorum 3aiursl JOKYMEHTHOM
uHpOpMAIMY Ha MIPEIPUATHH. APXUBHOE XpaHEHUE TOKYMEHTOB U JIElI.

Opranmszanus paboThl ¢  KOHOUACHIMATBHBIMH  JOKYMEHTAMM:  3aIUIIEHHBIN
JOKYMEHTOOOOPOT U MOPAI0K pabOThl MEPCOHANA ¢ KOH(PUICHINATBHBIMU JOKYMEHTAMH.

HopmaTuBHO-MeTO1MUecKOe 0OecrieueHre 3aliThl JOKYyMEHTUPOBAHHOW HH(pOPMALIHH.

Cucrema KOHTPOJISL UCIIOJIHEHUS JOKYMEHTA.

CoBpeMeHHbIE CTIOCOOBI M TEXHUKA CO3JIaHHSI TOKYMEHTOB.

6. SAHATUA CEMUHAPCKOI'O TUITA



Tabnuua 6.1 — I[pakTrueckue 3anatus/ Cemunapckue 3ausatus / JlJaboparopHbie pabOThI

Bupg 3austus /

Ne Tembt Tema 3aHsATHS
O1ueHo4HOE CPEACTBO
1 2 3
03HaK0aneHHe ¢ O0mmepoccuiickiM Kiraccu(puKaTopoM C3: TeMaTHICCKas
1 yIIPaBJICHUYECKOHN IEATEIBHOCTH U YHU(DUIIUPOBAHHBIMH CUCTEMAMHU -
JOKYMEHTallUH
Pa3paboTka 0gHOTO U3 BUIOB OPraHU3aMOHHOTO JOKYMEHTA, OTHOTO-
JBYX pacHOpsANTENbHBIX JOKYMEHTOB, HECKOIBKUX CIIPaBOYHO- [13: Ananus
) WH(POPMALTMOHHBIX JOKYMEHTOB — U3y4YeHHUE MIPABHUII COCTaBICHUS U KOHKPETHBIX
ohopMIIEHHS Pa3InYHBIX BUJIOB OPraHU3alMOHHO-PACIOPSAUTEIBHBIX CHTYyaLuH.
JOKYMEHTOB
KonTponpeHas Touka Ne 1 o remam 1-2 [13: TectupoBanue

. [13: Ynpaxxuenus no
OcHosuble TpeboBanus ctangapToB ECK/I k odopmiieHHIO YepTexei. p

3 YTCHUIO YEPTEXKEH,
OuepTaHus TEXHUYECKHX (HOPM.
WUTPOBBIC YIPAKHEHHUSI
BrruepunBanue TpEX BUIOB TN C HEOOXOAUMBIME pa3pe3amu 1o ee | [13: YropaxuaeHnus no
4 OpPTOTrOHAJIBHON M30METPHUH. YTEHUIO YepTEKeH
I13: I'pacduueckas
Kontponbsnas Touka Ne 1 o remam 3-4 pad
pabota
CucreMatuzanus JOKYMEHTOB Ha npeanpustuu. [logroroska aem k I13: Ananus
5 apxuBHOMY XxpaHeHuto. OpopMIleHuE HOMEHKIIATYPBI JEIT. KOHKPETHBIX
O3HakOMIICHHE ¢ aBTOMaTH3anuell 00padOTKU JOKYMEHTOB. 3aIOJTHEHUE| CHUTYAIlHid, PEIICHUE
ANIEKTPOHHBIX (HOPM JOKYMEHTOB M KYPHAJIOB MPAKTUYECKUX 3a]a4

* 113 — npaktuueckue 3ausatus, C3 — cemunapckue 3ausatus, JIP — mabopatopusie paboThI
7. METOAMYECKHNE YKA3AHUMSA JUISA OBYUAIOHIINXCA

7.1. METOJWYECKMUE VKA3AHUSA JUISI OBYUYAIOIIETOCS IIO
OCBOEHUIO AUCLUTIJINHBI

st hopMupoBaHHS YETKOTO MPEACTaBICHUS 00 00beMe U XapakTepe 3HAHUH U YMEHHIA,
KOTOpPBIMH HaJgo OyAeT OBJafeTh IO IUCHMIUIMHE B CamMoOM Hadaie y4eOHOro Kypca
00yJaromuics 10JKeH 03HAKOMUTBCS ¢ y4eOHO-METOAMUECKON JOKYMEHTAIUEH:

paboueil mporpaMMoOi JUCHHUIUIMHBL: € HEMAMH U 33JjayaMH JTUCIMIUIMHBI, €€ CBS3SAMU C
IPYrUMH JUCHUIUIMHAMH 00pa3oBaTeNbHOM NPOrpaMMbl, IEepeyHeM 3HAaHUW W yMEHHil,
KOTOPBIMH B ITPOLIECCE OCBOCHUS AUCLUIUIMHBI JIOJDKEH BIIAIETh 00yJatoUIniics,

MOPSIIKOM  IIPOBEJEHUS TEKYIIErO KOHTPOJIA YCIIEBAEMOCTH M MPOMEXKYTOUHOU
aTTeCTalllu;

rpaMKOM KOHCYIJIbTAIMH MperoaaBateneil Kadenpsl.

CucrtemMaruueckoe BBITIOJHEHHE Yy4eOHOW pabOThl Ha 3aHATUSAX JIGKIHOHHBIX U
CEMHMHAPCKUX THUIIOB, a TAaK)XE BBINOJHEHHWE CAMOCTOSITEIbHON pabOThl MO3BOJMT YCIIEHIHO
OCBOUTH JUCLMILINHY.

B nporecce ocBoOeHMS TUCIUIUIMHBI 00yJarOIIUMCS CIIEYET:

CJIyILIaTh, KOHCIIEKTUPOBAThH U3JIaraeMblil IPENo1aBaTeeM MaTepHuall;

CTaBUTh, 00CY)KJAaTh aKTyaJbHBIE MPOOIEMBI Kypca, ObITh aKTHBHBIM Ha 3aHATHSIX;

3a/1aBaTh IPENOJABATENI0 YTOUHSIOIIME BOIPOCHI C ILIEJIBIO YSICHEHMSI TEOPETUYECKUX
MMOJIOKEHUM;

BBIINIOJIHATH 3aJJaHUsl IPAKTUYECKUX 3aHATUN MOJIHOCTHIO U YCTAaHOBJIEHHBIE CPOKH.

[Ipu 3aTpyaHeHUsIX B BOCIPHUATHH MaTepHaja cilelyeT OOpaTUThCs K OCHOBHBIM
JUTEpaTypHbIM HCTOYHHMKaM. Eciu pa3oOpaThcsi B MaTepuaie He yIalloch, TO OOpaTUTCS K
JekTopy (1o rpaduKy ero KOHCYJIbTAlMH) WM K MPENoJaBaTeio Ha 3aHATUSAX CEMUHAPCKOTO
THUTIA.

OOyJaromuMcst, TPOMYCTUBIIUM 3aHATHS (HE3aBUCUMO OT TPUYUH), HE HUMEIOIINM
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IMHUCbMCHHOI'O PCHICHUA 3ada4 UJIKM HC NOATOTOBUBIIMMCA K NAHHOMY 3aHATHIO, PCKOMCHAYCTCSA
HE TIO3KE 4YeM B 2 - HCHCHBHBIﬁ CPOK SBUTBCA Ha KOHCYJIBTALIMIO K IPENOAaBaTCIiO U
OTYUTATHCA I10 TEMC.

7.2. OPTAHU3AIIMS CAMOCTOSTEJIbHOU PABOTHI

ITon camocTosTenbHONW paboTOil OO0ydaroIMXCs MOHMMAeTcs IUTaHupyemas palota
oOyyJaromuxcs, HalpaBleHHas Ha (OPMHUPOBAHUE YKA3aHHBIX KOMIICTCHLIUH, BBIMOJIHSAEMAs BO
BHEAYAUTOPHOE BPEMS IO 33JaHUIO U MPU METOIMUYECKOM PYKOBOJICTBE IpEToaaBatelis, 6e3 ero
HENOCPEJCTBEHHOI'O y4acTHs.

Mertoauyeckoe oOecredeHne CaMOCTOSTENbHOW pabdOThl MPU HAIMYUU OOYYarOIIUXCs
JUIl C OTPAaHUYCHHBIMM BO3MOXKHOCTSIMHU TIPEJCTaBIIACTCS B (opMax, aJalTHPOBAHHBIX K
OTPaHUYEHUSM UX 3/10POBBS.

Bunpl camocTosTesHON paboThI MO AUCHUILIMHE MTPpeICTaBlIeHbI B Tabmuie 7.2.1.

Tabmuia 7.2.1 — Opranu3zaiius caMoCTOSTeNbHOM paboThl 00yUaroIerocs

No Tembl Bug camocrositenbHO paboThI
1 2
1 [lonroroska k mpoBepke 3HaHMH 10 TeMe. I10AroToBKa K MPaKTUYECKUM 3aHATHUSM.

HOZ[FOTOBKa K IIPOBEPKE 3HAHUH 10 TEME. HOI{FOTOBKa K IPAaKTUYCCKUM 3aHATUAM.
HOZ[FOTOBKa K TCCTUPOBAHUIO.

HOZ[FOTOBKa K IIPOBEPKE 3HAHUH 10 TEME. HOI{FOTOBKa K IIPAKTUYCCKNUM 3aHATUAM.

[oaroroBka x mpoBepke 3HaHUI 10 TeMe. [IoAroToBKa K MpakTHYECKUM 3aHSATHSM.
Beimonnenune rpaduyeckoi paboTh

HOZ[FOTOBKa K IIPOBEPKE 3HAHUH 10 TEME. HOI{FOTOBKa K IIPAaKTUYCCKHUM 3aHATUAM.

| b~ (W] DN

Kaxneiii Buxg CPO, ykaszanueii B Tabmume 7.2.1 oOecnedeH METOIMYECKUMHU
MaTepHuagamu.

8. OBPA3BOBATEJIBHbBIE TEXHOJIOI'U

B npenopaBanuu quciuIuinHel «JloKyMEHTAIIMOHHOE CONPOBOXkAeHHUE pe3yapraToB OKP
U TPOU3BOJCTBEHHOW  JICATENBHOCTH  MPEIIPUSATHS»  HCIOIB3YIOTCS  pa3HOOOpasHbIe
oOpa3oBaTelibHbIE TEXHOJOTMM KaK TPAAUILMOHHBIE, TaK W C NPUMEHEHHEM AaKTUBHBIX H
MHTEPAKTUBHBIX METOJI0B OOyUYEHHSI.

AKTUBHBIEC U HHTEPAKTUBHBIE METObI O0YUCHUS:

npoOnemHas Jekius (Tema Ne 5);

Temarnueckas guckyccus (tema Ne 1);

aHaJIN3 KOHKPETHBIX cUTyaluil (TeMa Ne2, Ne5)

IIearornuecKue UrpoBble yrpaxHeHus (tema Ne 3).

[TpoGnemHast jeKuMs: MpenojaBaTesb CTaBUT BOMPOC WM (HOPMYIUPYET MPOOIEMHYIO
3aJjauy M MOKa3bIBAa€T BapHAHTHl OTBETOB MIIM CIIOCOOOB PELICHMs, a CTYIEHTHI HAOIIOAAI0T 32
IIOMCKOM U OTIPEEIISAIOT CBOE OTHOLIEHUE K IIOJy4YEHHOMY MaTepHaiy.

Temaruueckasi TUCKycCHs: OOCYKICHHUS TEMBI (CIIOPHOTO MITM MPOOJIEMHOTO XapakTepa)
B yueOHOI TpymIie.

AHanu3 KOHKPETHBIX CHUTyallMi: IpenanoJsiaraeT pacCMOTPEHUE IPOU3BOJICTBEHHBIX,
YIPaBIEHYECKUX M JPYrHX CUTYAIMi, CIOXHBIX KOH(MIMKTHBIX CJIy4aeB, MpPOOJIEMHBIX
CUTYyallUl, MHIUJCHTOB B MPOIECCE U3YUCHUS Y4eOHOTO MaTepHara.

Ilegarornueckue WrpoBbIE YIpPaXHEHUS: Wrpa (BUKTOPHHA, KpPOCCBOpPA, M TMp.), B
KOTOPBIX B KaY€CTBE UTPOBOTO UCIOJIB3YeTCs yUeOHBIN MaTepuat.

9. PECYPCHOE OBECIIEYEHUME JUCLUITJIMHBI



9.1. VY4EBHO-METOAMYECKOE U NTH®OPMAIIMOHHOE OBECIIEYEHUNE

TCHUATIINHBI

Taomuua 9.1.1 — YueOHO-METOAUUECKOE 00ECIICUEHUE TUCIIATUINHBI

Bubauorpajduyeckoe onucaHue u3gaHus
(aBTOp, 3arJ1aBHE, BU/I, MECTO U 0 U3IAHUSA, KOJI. CTP.)

OcHoBHAas/

AOMOJTHHUTEJIbHasA

JHTepaTypa

Knuroooec

MMEYCHHOCTD

KoJi-Bo. 3k3.
B 0MO0.JI1.
CIIoI DY

JJIeKTPOHHBIE
pecypchl

["opo6nosa JI. I1. [lokymeHTHpOBaHHE
YIIpaBJIEHUYECKON AATENbHOCTH MPEATIPUITUN
MPOMBIIIEHHOCTH : yueOHOe mocodue /

UL.IL.T opo6uoBa, 1.C.LlpirankoB ; MUHUCTEPCTBO
00pazoBaHus U Hayku Poccuiickoit @enepanum,
Cankt-IlerepOyprckuii Toc. SKOHOMHUYECKHIA VH-T,
Kadenpa nmpounss. MeHeHKMEHTa U HHHOBALIUH .—
Cankrt-IlerepOypr : M3n-Bo CIIOI'DY, 2016 .— 126
c. — CBenenust JOCTYNHBI Takxke 1o MHTEpHEeTY:!
opac.unecon.ru

OcHoBHas

45

96
OPAC.UNECON.
RU.

PasnopoxxHseiil A.A. JIokyMeHTHpOBaHME
YIIPaBJIEHUECKOHN IEATEIBHOCTH : Y4eOHOe mocodue
.— 1 .— Mocksa : OOO "HayuyHo-u3aaTenbCKuil
uentp MHOPA-M", 2018 .— 304 c.

OcHoBHas

OBC ZNANIUM

[Nanacenko 1O. A. J/IokymeHTHpOBaHME
YIIPaBJIEHUECKOM NEATEIBHOCTH : Y4eOHOe mocodue
.— 1 .— Mocksa : U3natensckuit Llentp PUOP,
2018 .— 138 c.

OcHoBHas

OBC ZNANIUM

Maiioposa E.B. 3ammra u 06pabotka
KOH(pHIECHINAIBHBIX JOKYMEHTOB : YaeOHOe mocoOue
E.B.MaiiopoBa ; MUHUCTEpCTBO 00pa30BaHus U
Hayku Poccuiickoit @eneparuu, CaHKT-
[erepOyprckuii roc. skoHOMHUYECKHH YH-T, Kadenpa
BBIYMCIUTEIBHBIX CUCTEM M MPOrPaMMUPOBAHUS .—
Cankrt-IlerepOypr : M3n-so CIIGI'DY, 2016 .— 79 c.
: Tab1. — CBeneHus AOCTYNHBI Takxke 1o MHTepHeTy:
opac.unecon.ru .

JononautenpHas

45

96
OPAC.UNECON.
RU.

["opobnosa JLII. lokymeHTHpOBaHHE
YIIpaBJIEHUYECKON AESTEIbHOCTH MPEATIPUATHS !
yaeoHoe ocodue / JL.ILT opo6iioBa, U.C.I{pirankoB ;
M-Bo obpa3oBanus u Hayku Poc. @enepanmn, CaHkt-
[erepOyprckuii roc. skoHOMHUYECKHH yH-T, Kadenpa
MPOM3B. MEHEPKMEHTa U MHHOBaIMii .— CaHKT-
[erepOypr : M3n-so CIIGI'DY, 2015 — 79 c. —
CBemeHUs TOCTYIHBI Takoke o MHTepHETY:
opac.unecon.ru .

JononautenpHas

55

96
OPAC.UNECON.
RU.

Tabnuua 9.1.2 — Ilepeuerb coBpeMeHHbIX podeccnoHanbHbiX 0a3 nanubix (CITB)

Ne HaumenoBanue CIIB]/]

OnekrponHas bubauoreka Grebennikon.ru — www.grebennikon.ru

Hayunas snekrponnas oubaunoreka eLIBRARRY — www.elibrary.ru

baza nanneix I[TOJITTPE]] CnipaBounuku — www.polpred.com

www.oecd-ilibrary.org

1
2
3 | Hayunas snextponnas 6ubimmnoreka KubepJlennka — www.cyberleninka.ru
4
5

baza nmannsix OECD Books, Papers & Statistics Ha mmardpopme OECD ilLibrary —



http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9_2016.pdf
http://znanium.com/go.php?id=969585
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=3632&TERM=%D0%9F%D0%B0%D0%BD%D0%B0%D1%81%D0%B5%D0%BD%D0%BA%D0%BE,%20%D0%AE%D0%BB%D0%B8%D1%8F%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B0%D0%BD%D0%B4%D1%80%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://znanium.com/go.php?id=927448
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B8%20%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf

Tabnuna 9.1.3 — Ilepeuens nndopmaroHHbIX cipaBouHblx cucteM (MCC)

Ne HaumenoBanune UCC

1 | CopaBounass mnpaBoBas cuctema Koncynbrantllntioc (MHCTAIIMpOBAaHHBIA —pecypc
CIIOI'DY mam www.consultant.ru)

2 | CopaBounas npaBoBasi cuctema «I'APAHT» (uncrammupoBansslii pecypce CII6I' DY win
www.garant.ru)

3 | UadopmanmonHo-cipaBoyHast cucremMa «Komekc»  (MHCTaNTMPOBAHHBIM — pecypc
CITIoI' DY mmm www.kodeks.ru)

OnekrponHas oubnuoreynas cucrema BOOK.ru - www.book.ru

DnexTponHas 6ubmuoreunas cucrema I5C FOPAMT — www.urait.ru

DnexTpoHHO-0ubMuoTeuHas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

N N |b

OnexrponHas oubnuoreka CII6I' Y- opac.unecon.ru

9.2. MATEPUAJBLHO-TEXHUYECKOE OBECIIEUEHUE VYUYEBHOI'O
[TPOLIECCA

JUis peanu3anuu  JAaHHOW JMCLMIUIMHBL HMEIOTCS CIIELUAlbHBbIC IOMEIIECHUS IS
MIPOBEACHUS 3aHATUM JICKIMOHHOIO THIIA, 3aHATUM CEMHHApPCKOIO THUIIA, TIPYIIOBBIX U
VMHJMBHUAYAJIbHBIX KOHCYJIbTALUN, TEKYILETO KOHTPOJISA U IPOMEKYTOUYHOM aTTECTALMU, & TAKXKE
MIOMEUICHUS JJIS1 CAMOCTOSITENIbHON PabOTHI.

Tabnuua 9.2.1 — Ilepeuens nporpammuoro odecreuenus (I10)
Ne Haumenosanue 110

1 Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26y utonst 2020 1)
2 Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» urons 2020 )
3 |7-Zip (freeware)

10. OCOBEHHOCTU OCBOEHUA AMCHUIIINHBI JUIA WHBAJIINIAOB U
JIML C OTPAHUYEHHBIMU BOSMOXHOCTAMMU 3IOPOBb A

OOyuenne O0OydJalOUIUXCS C OrPAaHUYCHHBIMH BO3MOXHOCTSIMH  3/I0pPOBbSl  TIpU
HEOOXOJMMOCTH OCYIIECTBIISIETCSI HAa OCHOBE aJalTUPOBAHHOM pabouell mporpammsbl C
UCTIOJb30BAHMEM  CIICIUANBHBIX ~ METOJOB OOY4YEeHHS M JUJIAKTHYECKUX MaTepHaloB,
COCTaBJICHHBIX C Y4YETOM OCOOCHHOCTEW ICHUXO(U3NYECKOTO pPa3BUTHS, HHIUBUIYaIbHBIX
BO3MOJKHOCTEH U COCTOSIHUSA 370POBBS TAKUX 0Oydaronuxcs (00yyaromerocs).

B mensx ocBoeHuss yueOHOH mporpamMmbl JUCHUIUIMHBI MHBATUAAMU W JUIAMHU C
OTrpaHUYEHHBIMU BO3MOKHOCTSIMU 3/J0POBbs Y HUBEPCUTET 00ECIIEUNBAET:

Ui MHBAIMJOB U JIMI C OTPAaHUYEHHBIMH BO3MOXHOCTSIMHU 3/I0POBBSI 10 3PEHHUIO:
pasMelleHne B JAOCTYIHBIX JUIsl 0OY4YalOIIMXCs, SBISIOMIMXCS CIENBIMUA WM CIa00BUASAIIMMHY,
MeCTax ¥ B aJanTUpOBaHHOW (opme cmpaBouHOM HMHMOPMAIMK O pacIUCAHUM Y4eOHBIX
3aHSATUH; MPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOLIETO OOy4aromemMycs HEOOXOIUMYIO MOMOIIb;
BBIMYCK AJbTEPHATUBHBIX (HOPMATOB METOAWYECKUX MaTepHajioB (KPYMHbIH MpudT wWin
ayauodaib);

U1l MHBAJIUIOB W JIMI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSMH 3J0POBBS IO CIyXY:
Ha/IIKAIIMMHU 3BYKOBBIMH CPEJICTBAMH BOCIIPOU3BEICHUE HH(POPMALINH;

Ui WHBAIMJOB W JIMI C OTrPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS, HMEIOIIUX
HapyLIEHUsI OMOPHO-ABUTATEIBHOTO armapara: BO3MOXHOCTb OECIpensaTCTBEHHOTO J0CTYIa
oOyyaromuxcsi B yueOHbIe IOMEIICHHUS, TyaleTHbIe KOMHATBI U ApYTHe MOMeIeHus Kadeapsl, a
TaKxe peObIBaHNE B YKa3aHHBIX TOMEICHUSX.


http://opac.unecon.ru/

O6pa3zoBanue 00y4aromuxcs ¢ OTPAHUYCHHBIMUA BO3BMOKHOCTSIMH 3JI0POBbSI MOXKET OBITh
OpPraHu30BaHO KaK COBMECTHO C JPYTUMH OOYUYaIOUIMMHCA, TaK U B OTACIBHBIX IPyINax WIA B
OTJENbHBIX OPraHU3alHsIX.

11. ®OHJI OHEHOYHBIX CPEACTB [JIs1 ITPOBEJIEHNSI TEKYIIEN U
[TPOMEXYTOUHOU ATTECTALIMN OB YHAIOIIIUXCA 11O JUCLHUITJIIMHE

@oH/ OLEHOYHBIX CPEACTB JJsl MPOBEACHUS aTTeCTAllMH YPOBHsS C(HOPMHUPOBAHHOCTHU
KOMIETEHIIMH O0O0yJaromuxcss M0 JUCHHUIUIMHE O(OPMIISIETCS OTICIBHBIM JOKYMEHTOM H
ABIISICTCS MPUIIOKEHUEM K pabodeil mporpaMMe AUCIUILTUHBI (MOIYIs).
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