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Meas IUCIUTUIMHBI

1.  IEJb Y 3AJAYHA JACIUTIIAHBI

«Uupopmaruxa»

38.03.03

AJId  HallpaBJICHHUA IIOATOTOBKHU —

«YTmpaBjieHHE MEepPCOHATIOM», HanpaBiIeHHOCTH «KaapoBblii MEHEIKMEHT» — CPOPMHUPOBATH Y
CTYJACHTOB TEOPETHYECKHE 3HAHMSA M MPAKTUYECKHE YMEHHsS B 00JacTu WH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHUM.

3agaun:

copMupoBath 3HaHUS 00 HHPOPMAMOHHON KYJIbType, OCHOBHBIX moHATHIX UKT;
copMupoBaTh 3HaHUS 00 OCHOBHBIX NpPUHOMNAX (DYHKIMOHUPOBAHUS MPHUKIATHBIX
UH(POPMALMOHHBIX TEXHOJIOTHIA;

chopmMHpoBaTh 3HAHUS W yMEHHUS cOopa, XpaHeHHs, OOpabOTKM M MPEICTABICHUHU
uH(pOpMaINK [T TPUHATHUS PELICHUI,

copMuUpOBaTH 3HAHUS TEXHOJOTUH MOMCKAa MHYOPMALIUU B KOMITBIOTEPHOI CETH;
chopMHpOBaTh HABBIKM IMPUMEHEHHS OCHOBHBIX METOJIOB 3aIlUTHl HMH(POpPMAIUHN TIPH
pELIeHUH CTaHIAPTHBIX 33a4 MPOpECCUOHATBHOMN IEeSITENbHOCTH;

C(i)OpMI/IpOBaTb HaBbBIKaAMH pa6OTBI C MHCIIOJIB30BAaHUCM HporpaMMHbIX HpOI[YKTOB
Microsoft Office.

2. MECTO JUCIHHUATIIJIMHBI B CTPYKTYPE OBPA3OBATEJBHOM
INPOI'PAMMBbI

Juctunmmaa b1.b «MudopmaTuka» oTHOocuTes K 0a30Boit yactu biioka 1 m sBisercs

00513aTEIbHON JUII OCBOEHUS 00YYarOIIUMCsI BHE 3aBHCHMOCTH OT HAIPaBICHHOCTH (TPOQHIIs)

IPOTrpaMMBl.

3. IINIAHUPYEMBIE PE3YJIBTATBI OBYYEHMUS 110 JUCHUIIVIMHE

[Tnanupyemble pe3ynbTaThl 00y4eHUS MO AUCLUILINHE, COOTHECEHHBIE C MJIaHUPYEMBbIMU
pe3yibTaTaMu OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMBbI NpeACTaBlieHbl B Tabnuie 3.1.

Tabmuma 3.1 — Ilnanupyemble pe3yibTaThl OOyYEHUs] IO JUCIUIUIMHE, COOTHECEHHBIE C
MJIAHUPYEMBIMU pe3yJIbTaTaMU OCBOEHHUsI 00pa30BaTeIbHOM MPOTrpaMMbl
Kon n HaumeHoBaHne Orarsl [Tnanupyemsble pe3ynbTaThl 00yUeHHs/MHANKATOPBI
KOMITETCHIINH (dopMupoBaHUS JIOCTIKEHHS KOMITETCHITUH
BBIITYCKHHKA KOMITETEHIINI (mokaszarenn OCBOCHHSI KOMIICTECHIIUH)
OIIK-10-
CIOCOOHOCTBIO peIaTh 3Harb: WHQOpPMAIMOHHBIE TIPOLECCHl W METOJMUYECKHe
CTaHJapTHBIC 3391 OCHOBBI ~ WH(OpMATH3AWMU  JAEATEILHOCTH  cepsl
npodeccnoHanbHON ynpasienus nepconaiom 31 (OIIK-10)
JIeSITeIbHOCTH Ha OCHOBE YMmern: pabotatb ¢ uHPOpManUel B  TIIOOATBHBIX
WHPOPMAITUOHHOHN H enBuii KOMIIBIOTEPHBIX ~ CETSIX M  HWCIOJNB30BaTh  0a30BbIe
oubnuorpaduueckont (I))BCHL BO3MOXHOCTH KOPHOPATUBHBIX MH()OPMAIIMOHHBIX CHCTEM
KYJIBTYPBI € (H(})Ip oroBbii) C LeJbl0 aHajiM3a »HKOHOMUYECKOH WHpOpMamum |
NpUMEHEHUEM (OI%( 10) -1 MPHUHATHS O00OCHOBAaHHOTO YIPABJIIEHYECKOT'O PEIICHHS B
MH(POPMALUOHHO- cdepe ynpasnenuns nepconanom Y1 (OIIK-10)
KOMMYHHUKAIMOHHBIX Biagers:  HaBbIKaMH  TPUMEHEHUS  COBPEMEHHBIX
TEXHOJIOTHH U C YYETOM TEXHUYECKUX CPEACTB M HH(MOPMAIMOHHBIX TEXHOJIOTHIA
OCHOBHBIX TpeOOBaHUH JUIL pEUIeHUs 3aJad Pa3BUTHsI CUCTEMBI YIPaBICHUS
WH(POPMAITUOHHOM nepconanom B opranuszamnud B1 (OIK-10)
6e3omacHOCTH




4. OBBEM U CTPYKTYPA JUCHUIIJIMHBI

TpymoeMKOCTh JUCITUIUIMHBI COCTABIsET 4 3aueTHbIC enuHMIIBI, 144 yaca, U3 KOTOphIX 36
9aCcOB CaMOCTOSTEIILHON pab0Thl 00YJarOIIErocsi OTBOJUTCS HA TIOJTOTOBKY U 3alTUTY YK3aMEHA.

dopMa MPOMEKYTOUHON aTTECTAIlMU: SK3aMeH-1 cemecTp.

Pacnipenenenne GoHIa BpeMEHH MO TeMaM IUCHUIUIMHBI [0 OYHOW ¢opme 0OydeHus
npeacTaBieHo B Tadmuie 4.1.

Tabmuma 4.1 — Pacnpenenenne (oHma BpeMEHHM MO TeMaM JUCHHUIUIMHBI (O4Has ¢opma
o0yueHus)
O0BEM OUCIIUILIHHEI
(ak. gachn)
Homep 1 HanmMeHOBaHHE TeM KonTakTHas pabora
: CPO
3IT | 13 | JIP
1 2 3 4 5
Tema 1 Beenienne B udpOBYI0 SKOHOMHKY 2 8
Tema 2. TexHuueckue CpeAcTBa peanu3alud HHOOPMAIMOHHBIX 2 4
MPOLIECCOB
Tema 3. IIporpamMmMHoe obecnieueHrne HHPOPMATUKH 2 4
Tema 4  TekcToBBId  mpoIECCOp:  HAa3HAUCHHE,  OCHOBHEIC 32 12
(YHKIHOHAIBHBIC BO3MOYKHOCTH.
Tema 5. Tabmuueple  mporeccop:  Ha3HA4YeHHWE,  OCHOBHEIE 30 22
(YHKIMOHANBHBIE BO3MOXKHOCTH.
Tema 6. 3amura nHpOPMAITUU 1 8
Tema 7. CeTeBble TEXHOIOTUU 1| 2 14
Bcero no mucuuminHe: 8 64 72

*3JIT — 3aHsATHS JIEKIIUOHHOTO THIIA, [13 — BCe BUJIBI 3aHATHH CEMUHAPCKOTO THIIA, KPOME J1a00opaToOpHBIX
paoor, JIP — nabopaTopusie padotsl, CPO — camocTtositenbHas paboTa o0ydaromerocs

S. COJAEPKAHUE PA3JIEJIOB U TEM JUCIIUITJIMHbI

Tema 1 BBegenue B uM(ppoByI0 IKOHOMHUKY

OcHoBbl HHpoOpMaoHHbIX cucteM U UKT

OcHOBHBIE TIOHATHS: JIAHHBIE, HHPOPMAITUS, BUJBI ITPECTaBICHUS HH(POPMAIH, eANHUIBI U3MEPEHHE U
XpaHeHus1 THPopMaIyu. XapakTeprucTHKa U cBoicTBa HHPpopMaur. OCHOBBI HHPOPMAIIMOHHBIX CUCTEM
nu UKT. Illonstne wHPOPMAIMOHHBIX CHUCTEM, WX CBOWcTBa. MHpOpManmMOHHBIE TEXHOJOTHH U
MIpUMEHEHUE JIJIs1 00paboTKN MHPOPMAIIHH.

I'ocynapcTBeHHas NOJIUTHKA B 00JaCTH pa3BUTHS U(PPOBOI SKOHOMHUKH.

OcHoBHBIE TOHATHS 1M(POBOM 3KOHOMUKHM, nporpamma «LudpoBas sxoHomuka Poccuiickoit
®denepauyny - EJIN, YPOBHU B3aUMOJICHCTBHS, HAIIPABICHUSI pa3BUTHSI.

I'ocynapcTBeHHas moauTHKA B 06JacTH WH(GOPMAITMOHHON O€301TaCHOCTH.

[onsTHE TOCYIAPCTBEHHOW U KOMMEPYECKOH TaliH. Y pOBHH HHPOPMAITHOHHON 0€30MacHOCTH, JJOKTPUHO
MH(QOPMAIIMOHHOHN 6€3011aCHOCTH.

Tema 2. TexHu4ecKue cpecTBA peajn3aluu MHGOPMANMOHHBIX NPOLECCOB

Wcropus pa3Butns U KnaccuuKanus KOMITBIOTEPOB.

TexHHUEeCKHEe CpeACTBa peaar3auui HHHOPMALMOHHBIX MTPOIIECCOB.

YcrpoiicTBo M mpuHOMI paboT KommbioTepa, BHemHue ycrpoiictBa, momkirouaemble K I[IK m ux
XapaKTEPUCTUKH.

Tema 3. IIporpammHoe obecnieueHrie HHPOPMATHKHA

Knaccugukanus nporpaMMHOro ooecnedeHus.

ITonsiTre mporpammHoro odecnedenusi. Kimaccugukarms 110

OrneparmoHHbIE CUCTEMBIL.

[onsaTHe M KNaccuPUKALUA ONEPALMOHHBIX CUCTEM.

[Ipuknagnoe nporpaMmMHoe obecrieueHue.



Hasnauenue npuxnagHoro I10 u ero npumMeHeH#e B IpoGeCCHOHAIBHOM IS TeIbHOCTH.

Tema 4 TexcTOBBII Mpoeccop: Ha3HaA4YeHUe, OCHOBHbIE (YHKIMOHAIbHbIE BO3MOKHOCTH.
TekcToBBIE MPOLIECCOPHI: Ha3HAYEHNE, OCHOBHBIEC (DYHKIIMOHAIBHBIC BO3MOKHOCTH.

[loHATHE TEKCTOBBIX PENAKTOPOB U MIPOLIECCOPOB U3 pa3nuiue U 001aCTh IPUMEHEHHUS.

Coznmanne CTPYKTypOCIOXKHBIX TOoKyMeHToB MS Word.

Co3manue KOJIOHTUTYJIOB, (OpPMaTHPOBaHUE OCHOBHOTO TEKCTa, padoTa cO CIIMCKaMHM, BCTaBKa PHCYHKOB,
TaOyJIMpoBaHNEe, MHOTOKOJIOHOYHAS! BEPCTKA, CChUIKH, CHOCKH, BCTaBKa U paboTa ¢ TabiHuLaMu, Co31aHue
CTPYKTYpBI JOKYMEHTA.

Co3maHue 1 UCTONb30BaHNE MA0IOHOB JOKYMEHTOB, CO3/IaHUE CEPUITHOI JOKYMEHTAIIHH.

Co3maHue SNEKTPOHHBIX JOKYMEHTOB Ha OcHOBe mabioHa. Co3maHWe CEepHiHOW JOKyMEHTAlWH:
co3laHue OilaHKa, BCTaBKa IIOJIEH CIUSIHUA W3 HCTOYHMKA JAHHBIX, BBIOOP IMOJIydyaTeled, co3JaHue
KOHBEPTOB, IPOCMOTP PE3YJIBTATOB.

Tema 5. TabamuHbIe MpoHeccop: Ha3HAYEHHE, OCHOBHBIE (PYHKIIMOHAJIbHBIE BO3MOKHOCTH.
TaOnu4HbIe MPOLECCOPBI: HA3HAYEHUE, OCHOBHBIE (DYHKI[MOHAIBHBIE BO3MOXHOCTH.

BBox u ¢popmatupoBanue naHHBIX. THIBI TaHHBIX, OJOKM SYEEK IPUCBOCHUE UM UMEH, THIIbI alpecaluu
syeek (aOCOMIOTHBIN, OTHOCHTENBHBIN, CMEIIAHHBIH).

Amnanu3 uadopmanuu ¢ ucnoiib3zoBanbeM MS Excel.

BBox ¢opmyn, QyHKIMM mpocMOTpa HAHHBIX, WTOTOBBIE BBIYMCICHUS, (GUIbTpALMi U COPTUPOBKA
JAHHBIX, CO3/1aHNE TPAPHKOB.

Tema 6. 3amuTa nHpopmManuu

[onstre n kmaccudukarus spegonocuoro 110.

3amura ot BperoHocHoro I10.

YpoBHH 3aIIUTHI HHPOPMAIMH, 3alIUTa OT HECAHKITHOHMPOBAHHOTO JOCTYMA K JIAHHBIM, AHTHBHPYCHOE
1O u ero kmaccuduranms.

Tema 7. CeTeBble TEXHOJIOTHH

KomnbroTepHbie ceTH.

Tononorus u apxutekrypa cet. Kimaccudukanus ceteid.

TexHonorus MHGOPMAILIMOHHOTO TIOUCKA.

CriocoObl 1 METO B! TOMCKA HHPOPMALIUHL.

CereBoil 3THKET.

ITonsitue Hetuketa. [IpaBuiia oOLIEHNUS B KOMITBIOTEPHBIX CETSAX.

6. 3AHATUA CEMUHAPCKOI'O THUITA

Tabauna 6.1 — Ilpaktuueckue 3ansatus/ CemuHapckue 3ansatus / JlabopaTopHbsle paboThI
Bun 3ausarus /

No Tembl Tewma 3ansTHst
O11eHOYHOE CPEJICTBO
1 2 3
4.1 TexkcToBbIE pemakTOpbl W TpPOLECCOphl: Ha3zHaueHWe, ocHOBHBIC|[13 / Pemenne

(GYHKIMOHAIBHBIE ~ BO3MOXKHOCTH.  ABTOMAaTH3allkss  0OpabOTKH [IPAaKTHYECKHX 3a1ad
nokymentoB MS Word

4.2 ABroMaTH3anus 00paboTku fokymeHToB MS Word. [13 / Pemenue
NPaKTUYECKUX 33184
4.3 Co3pmanue 1 UCIONb30BaHUE MIa0JIOHOB TOKYMEHTOB [13 / Pemienue
NPaKTUYECKUX 3314
51 TabnuuHble TPOIIECCOPHI: Ha3HAueHHWe, OCHOBHbBIE (yHKIMoHanbHbIC|[13 / Pemenne
BO3MOKHOCTH. MPaKTUIECKUX
3a1a4/KeHCcoB
52 Ananus uadopmanuu ¢ ucnonbp3oBanbeM MS Excel [13 / Pemienue
MPaKTUIECKUX
3a1a4/KelcoB
7.2. TexHon0rHsa HHOOPMAILIMOHHOTO MTOUCKA [13 / Pemienue

NPaKTUYECKUX 3314
* 113 — mpakTudeckue 3ausaTusi, C3 — cemuHapckue 3ausaTus, JIP — mabopaTopasie paboTs




7. METOIUYECKHUE YKA3AHUSA JJJISA OBYUYAIOUINXCS
7.1. Meroanuyeckue yKazaHusi JJIsi 00y4aroIerocsi mo 0CBOEeHUIO JUCHUNINHBI

Jliis popMupoBaHus YETKOTO MpeICTaBlIeHUs 00 o0beMe U XapaKkTepe 3HaHUN U yMEHHH,
KOTOpPBIMH HaJI0 Oyaer oianeTs mo aucuuiuimae «MHdopmaruka» B camMoM Havane y4eOHOro
Kypca 00y4aromuncs J0KeH 03HAKOMUTBCS ¢ y4eOHO-METOINYEeCKOM TOKYMEHTalUeH:

— paboueit mporpammoil aucuumiuHbl «MHopmatuka»: ¢ memsMH U 3aladyamu
JTUCLHUILIMHBI, €€ CBS3SIMU C JPYTUMHU IUCHUIUIMHAMHA 00pa30BaTelIbHOW MPOrpaMMbl, IEPEUHEM
3HAaHUW W yMEHHUH, KOTOPHIMH B TIPOIECCE OCBOCHUSA JUCHMIUIUHBI JOKEH BJAJIETh
oOyyarouics,

—  TOPSAKOM TPOBEJICHUS TEKYIIEro KOHTPOJIA YCHEBAEMOCTH U IPOMEKYTOUYHOM
aTTecTaluu;

— rTpaduKOM KOHCYJIbTALMI MpenoaaBaTeneii kadheaps nHbopmatuku ay. 2038.

Cucrematndeckoe BBIMIOJIHEHHE YueOHOM paboThl Ha 3aHATUSAX JICKIMOHHBIX U
MPAKTUYECKUX THUIOB, a TaK)KE BBIMIOJHEHUE CAMOCTOSITENILHON pabOThl MO3BOJIUT YCIEIIHO
OCBOWTH JUCIUIUIAHY.

B npouiecce ocBoenus aucuuiuinabl «MHPOpMaTHKay) 00ydaromuMes CIeyeT:

—  CIlylIaTh, KOHCIIEKTUPOBATh M3JIaraeMblii MpernoaBaTesieM MaTepua,

—  CTaBWTb, 00CYKJIaTh aKTyaJIbHBIC TPOOJIEMBI Kypca, ObITh aKTHBHBIM Ha 3aHATHSIX;

—  3a/1aBaTh MPEMOJIaBaTEII0 YTOYHSIONINE BOIIPOCHI C LEBI0 YSICHEHHUS TEOPETUUECKUX
TOJIOKCHMI;

—  BBINOJHATH 33/1aHUs MPAKTHUECKUX 3aHATHI B KOMIIBIOTEPHBIX KJaccax MOJHOCTHIO
Y YCTaHOBJICHHBIE CPOKH.

[Ipy 3arpyqHeHHSX B BOCIPUSATHU MaTepuaia CleayeT OOpaTUThCS K OCHOBHBIM
JTUTEPATYpHbIM HCTOYHMKaM. Eciu pazo0parbcsi B Marepuaie HE YJIaioch, TO OOpaTUTCA K
aexTopy (mo rpaduKy ero KOHCYJbTAIlMil) UM K MPernofaBaTeNio Ha 3aHITHIX MPAKTUYECKOTO
THIIA.

OOyyaromumMcs, TPOMYCTUBIINM 3aHATHUS (HE3aBUCHMMO OT MPUYHMH), HE HMEIOIIUM
MACbMEHHOTO PENICHUS 3a7a4 UM HE MOJATOTOBUBIIUMCS K JTAaHHOMY 3aHATHUIO, PEKOMEHIYETCS
HE TIO3KE 4YeM B 2 - HEACNbHBIM CPOK SBUTHCS HA KOHCYJIBTAIMIO K MPENOAABATENIO0 W
OTYUTATHCS TIO TEME.

7.2. OpraHu3anmsi caMoCTOSITeJIbHOH padoThI

ITon camocrosiTenbHON paboTol o0O0ywaromMxcsi MOHMMAeTcs IIaHupyemasi pabora
oOydaromuxcsi, HampaBiIeHHas Ha (OpMHUpPOBaHUE yKa3aHHBIX KOMIIETEHIIMH, BHITIONHSIEMAs BO
BHEAYJUTOPHOE BpeMs TI0 3aJIaHUIO ¥ TIPYU METOIMYECKOM PYKOBOJICTBE TIperoiaBaTess, 0e3 ero
HEMOCPEACTBEHHOIO yYacTHsl.

Mertoandeckoe 00O€cIieueHne CaMOCTOSTEIbHOW pPa0OThl OO0ydYaromuxcs, B T.4. IS
oOydJarmuxcs, B TOM 4YHCIE [UIsl JHI[ C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMH 3IOPOBBS
[PEACTABIIEHO 3JIEKTPOHHBIM y4eOHO-METOTMUECKHUI KOMILIEKCOM JIACIATUTUHBI
«HUngpopmamuray pazmerien B CJIO «Moodle» na caiite CITI6I'DY de.unecon.ru/.

Bunasl camoctosTensHON paboOThI IO AUCHUILIMHE MTPEACTaBIeHbI B Tabmuie 7.2.1.

Tabnuna 7.2.1 — Opranu3zais caMoCTOSITENILHON paboThl 00y4JaromIerocs
Ne tembl Bunx camocTosTenbHON padoThI
1 2
1.1-3.3  |Pa6ora ¢ 31€KTPOHHBIM yIEOHUKOM

4.1-4.3  |BbimonHeHre NPAKTHIECKUX PabOT




Ne Tembl Bun camocTosTensHON paboThI

5.1-5.2 Brinonnenue keiic 3a1anus

6.1-7.1  |Pabora C 3J1eKTPOHHBIM YIEOHUKOM

7.2-7.3  |BpinonHeHne 3aJaHuil OMCKOBO-MCCIIEN0BATEILCKOTO XapakTepa
Kaxneii Bum CPO, ykazanHelii B Tabmume 7.2.1 oOecredeH METOIUYECKUMH
MaTepHraJaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B mpenogaBanum naucnuruinabl - «MHQOpMaTHka» UCHONB3YIOTCS  pa3sHOOOpa3HbIe
o0pa3oBaTelbHbIC TEXHOJOTHMH KaK TPAIUIMOHHBIC, TaK M C MPUMEHCHHEM aKTHUBHBIX U
MHTEPAKTUBHBIX METO/I0B O0yUEHUS.

AKTHBHBIC 1 HHTEPAKTUBHBIC METO/IbI O0YUCHHUS:

- npoOnemHuas jgexuus (tema Ne 1.2, 1.3);
- aekiusi-quckyccus (tema Ne 6.1, 7.2, 7.3).

9. PECYPCHOE OBECHHEYEHHUE JUCIOUIIJINHBI
9.1. YueOHO-MeToAUYEeCKOE U MHPOPMAIHOHHOE 0O0ecTIeYeHUe U CHUTLIMHBI

Taomuua 9.1.1 — YueOHO-METOAUUECKOE 00ECIEUEHUE TUCITIUTLINHBI

bubnuorpaduieckoe onucanue OCHOBHas/ KauroobecmeuyeHHOCTD
u3/anust (aBTop, JOTIONHATENBHAS | Kon-po. DIEKTPOHHbIE
3arjaBue, BUJ, MECTO U IOJl M31aHUS, THTepaTypa 3. B pecypsi
KOJI. CTp.) 61/1(;J1
CIIoIrD
4

1.Tpodumor B.B. Uudopmaruka B 2 1. Tom 1 : OCHOBHasi
YueOnuk / Tpodpumos B. B., bBapabanosa M. U. ; OBC KOpaiit
o1B. pea. Tpodumor B. B. — 3-¢ u3n., nep. u jgon
.— OnektpoH. naH. — Mocksa : M3naTenbcTBO

FOpaiit, 2019 .— 553 c.

2. Tpopumor B.B. Mudopmaruka B 2 1. Tom 2 :
VueOnuk / Tpopumor B. B. ; otB. pea. Tpopumos ObC IOpaiit
B. B. — 3-e u3x., nep. u gon .— DJIEKTPOH. JaH. OCHOBHasl
— Mocksa : M3narensctBo FOpaiit, 2019 .— 406
C.

3.Kusie B.I1. Kommekchast uHopMamoHHas OCHOBHAH
0€301aCHOCTh B YIIPABJICHHH COBPEMEHHBIM
npeanpustieM : yueoHnoe nocobdue / B.M. Kuses, 35 Ob

A.B. CautoB. — Cankt-IletepOypr : 3n-Bo OPAC.UNECON.RU
CII6I' DY, 2016 . — 222 ¢. — CBeneHMsI TOCTYITHBI

Taxoke 1o MHTepHeTy: 0pac.unecon.ru.

4 bapabaHoBa M.U. NupopmannonHpie| AOTOTHUTETLHAS
TEXHOJIOTHH: OTKpPBITBIE ~ CHCTEMbI,  CETH,
0€30MacHOCTh B CHCTEMax M CeTIX : y4eOHOe B
nocobue / M.U.BapabGanosa, B.U.Kuses . — 2-¢ 13 OPAC.UNECON.RU
u3g., ucrp. u gor. — Cankr-IlerepOypr : M3a-Bo
CIIoI' DY, 2013 . — 262 c¢. — CeaeHUS JOCTYITHBI
taoke o MHTepHeTy: opac.unecon.ru .

5.0cunoBa E.A. OcHoBbl pabotsl B Microsoft JOMOJTHUTEIbHAS
Excel 2007 : yuebHoe mocodue / E.A.Ocurosa, €):
O0.M.Cwmetkuna, JI.}O.CoxomoBa.— CaHKT- 64 OPAC.UNECON.RU



https://www.biblio-online.ru/bcode/434466
https://www.biblio-online.ru/bcode/434467
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%9A%D0%BE%D0%BC%D0%BF%D0%BB%D0%B5%D0%BA%D1%81%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/445022488.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf
http://opac.unecon.ru/elibrary/elib/360164844.pdf

[TerepOypr : U3zn-so CIIGIYD®, 2011 .— 120 c.
— CBejieHUs TOCTYIHBI TaKkke o MHTepHeTy.

6.5poiino B.JI. BerurcauTeabHble CUCTEMBI, CETH U | AONOJHUTEIbHASI
TeJIeKOMMYHUKAIIH: Y YeOHUK IS By30B. 4-€ U311,
/ B. bpoiino, O. Uneuna .— Cankr-IletepOypr :
[Tutep, 2010 .— 560 c. BeraucnurensHble

CHCTEMBI, CETH U TEJICKOMMYHHUKAIIHY : YYeOHOE 9BC Aiibyro
rmocoowue / B.JL.Bpoiino, O.I1.Unbuna .— 4-¢ u3g.

— Cankr-IletepOypr [u ap.] : [Turep, 2011 .— 554

C.

7.OcHOBHI paOoTHI B IpmiiokeHHH MS WORD JOTOJIHUTEIbHAS

2010 : MmeToguuecKue ykazaHus [COCT.:

O.JI.Oxnannukosa, E.A.ITumroruna, 5B

E.b.Ycomnpuesa] .— Cankt-IletepOypr : U3a-Bo 5
CIIoI'YD®, 2012 .— 46 ¢.— Omnucano mo 00a1. —
CBeneHs TOCTYMIHBI Takxke 1o HTepHETY:
opac.unecon.ru.

OPAC.UNECON.RU

Tabmuna 9.1.2 — IlepeueHn coBpeMeHHBIX MpodeccrnoHabHbIX 0a3 ganabX (CITB/])

No

HaunmenoBanue CIIB/]

OnekTponHas oubnuoreka Grebennikon.ru — www.grebennikon.ru

Hayunast snektponnas 6ubinnoreka eLIBRARRY — www.elibrary.ru

Hayunast snekrponnas 6ubnnoreka KubepJlennka — www.cyberleninka.ru

basa manusix ITOJIITPE] CupaBounuku — Www.polpred.com

QB WIN|F-

basa manasix OECD Books, Papers & Statistics na margopme OECD iLibrary — www.oecd-ilibrary.org

Tabmuua 9.1.3 — Ilepeuens nHpopmaMoHHbIX cipaBouHblx cucteM (MICC)

Ne Haumenosanne NCC

1 CnpaBounasi mnpaBoBast cuctema Koucynbrantlliroc (uHctayummpoBansbii pecype CIIOIDY  wim
www.consultant.ru)

2 Cnpaounasi npaBoBasi cucteMa «[CAPAHT» (unctammpoBanHbiii pecype CII6GIDY mnm www.garant.ru)

3 | UndopmanmonHo-cipaBoynasi cucrema «Kogeke» (mHCTanmmupoBanHbI pecype CIIOIDY  wmm
www.kodeks.ru)

4 | DnexrponHas 6ubnmoreynas cuctema BOOK.ru - www.book.ru

5 | Duexrponnas Gubmuoreunas cucrema 5C KOPAWIT — www.urait.ru

6 OnextponHO-6ubmoreunas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

7 | OnexrponHas 6ubnuorexa CII0I' Y- opac.unecon.ru

9.2.  MarepuajibHO-TeXHHYECKOe o0ecneyeHne yuefHOro mpoiecca

I[J'ISI pea3aliui JUCHUIIIINHBI «I/IH(pOpMaTI/IKa» HUMCIOTCA CIICHUAJIbHBIC ITOMCHICHHA

JUIsL TIPOBENIEHUS 3aHATUHN JIEKIIMOHHOTO THUIA, 3aHSATHM MPAKTUYECKOTO THUIIA, TPYIIOBBIX H
UH/IMBUYaIbHBIX KOHCYJIbTALUH, TEKYIIETO KOHTPOJIS M IPOMEKYTOUHOM aTTEeCTalllH, a TaKxkKe
MOMEILEHUS JJIsl CAMOCTOSITENIbHOM paboTHI.

Tabmuna 9.2.1 — Ilepeuens nporpammuoro obecneuenus (I10)

Ne

Haumenosanue 110

1

Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 1.)

2

Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» uronst 2020 r.)

3

7-Zip (freeware)



http://opac.unecon.ru/
http://ibooks.ru/product.php?productid=21997&cat=0&page=1
http://ibooks.ru/reading.php?short=1&productid=21997
http://opac.unecon.ru/elibrary/elib/383941816.pdf
http://opac.unecon.ru/elibrary/elib/383941816.pdf

10. OCOBEHHOCTH OCBOEHUA JTUCIUIIJIMHBI JJIAA UHBAJIUJIOB U JIMIL
C O'PAHUYEHHBIMH BO3MOXKHOCTAMMU 3/10POBbA

OOyuenne OOyYaOmUXCA C OrPAaHHYECHHBIMH BO3MOJKHOCTSIMH  3J0POBbS  IIPH
HEOOXOJMMOCTH OCYIICCTBISICTCS HAa OCHOBE aalTHPOBAHHOW pabodell MpOrpaMMbl IO
mucnuiuinae  «MHpOpMaTHKa» C  HCIONIB30BAHHEM CIEHHUAIBHBIX METOJOB OOYYCHHS W
JUIAaKTHYCCKUX MAaTEPUaioB, COCTABJICHHBIX C YYETOM OCOOCHHOCTEH MCHUXO(PH3UUECCKOTO
pasBUTHs, HWHIMBHIYaIbHBIX BO3MOXKHOCTEH M COCTOSHHS 3J0POBbS TaKHX OOYYaIOIIMXCS
(oOyuarorierocs).

B mensx ocBoeHust ydeOHOM NporpaMMbl JHMCHHUILUIMHBI HHBAIMIAMH M JIMIAMH C
OrpaHUYCHHBIMH BO3MOKHOCTAMU 3J0POBbA yHI/IBepCI/ITeT 06ecneqHBaeT:

— IS MHBAJIMIOB W JIMIl C OTPAHMYCHHBIMH BO3MOXKHOCTSMH 370POBbS 110 3PEHHIO:
pasMCIICHUC B OOCTYIHBIX IJIA O6y‘-IaIOH_II/IXCSI, ABJIAIOIIUXCA CIICIIBIMU HUJIN CJIa60BI/II[51H_II/IMI/I,
MecTaXx W B QJaNTHPOBaHHOW (opme CrnpaBouyHON HH(OpMAMK O PACHHCAHHH YYCOHBIX
3aHATUI; NPUCYTCTBHE ACCHCTEHTA, OKA3bIBAIOIICTO OOYYArOIIEMYCsi HEOOXOAMMYIO MOMOIIb;
BBIITYCK aJbTEPHATHBHBIX (OPMATOB METOAMYECKUX MATCPHAIOB (KPYHHBIH MmpudT WIK
aynuodaie),

— JUIS MHBAIWAOB W JIMI[ C OTPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS IO CIYXY:
HaIJIC)KAIUMHU 3BYKOBBIMU CPCACTBAMU BOCIIPOMU3BCACHUC I/IH(l)OpMaHI/II/I;

— IS MHBAJIMIOB M JIMI[ C OTPaHUYEHHBIMH BO3MOKHOCTSMH 3I0POBbS, MMEIOIIMX
HapyIICHUs] OMOPHO-IBUTATEIIBHOTO allapara: BO3MOXKHOCTH OCCIPEMSATCTBEHHOIO JIOCTYIIa
00y4JaronMxcs B y4eOHbIC TIOMEIICHHUS, TYaJIETHbIE KOMHATBI M IPyTHe MOMENICHUs Kadeapsl, a
TaKXeE Hpe6I)IBaHI/I€ B YKA3aHHBIX TOMCHICHUAX.

OO0pa3oBanue 00yUYaIOMIMXCS C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 37I0POBbSI MOYKET OBITh
OpTraHru30BaHO KaK COBMECTHO C APYIrMMHU 06y‘-IaIOIlII/IMI/IC$[, TaK U B OTACJIBHLIX I'PyIIIax WJIA B
OTJCNIbHBIX OPTraHU3aIIHSX.

11.  ®OHJ OLEHOYHBIX CPEJCTB JUIsI TIPOBEJEHNS TEKYILIEN 1
MPOMEKYTOUYHOI ATTECTALIMY OBYYAIOIIMXCS MO JUCHUATIIMHE

@OHJ| OLEHOYHBIX CPEACTB Ui IPOBENCHHUS aTTECTallMM YpOBHS CHOPMUPOBAHHOCTH
KOMIIETEHIIMH O0O0ydYarommxcs M0 JUCHUIUIMHE OQOpPMIISETCS OTIECNbHBIM JIOKYMEHTOM H
ABJIIETCS IPUIIOKEHUEM K pabouelt mporpaMme TUCHUIUIMHBI (MOZYJIS).



