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1. HEJIM OCBOEHUSA JUCHUITJINHBI

Hean: N3yuenue cTyneHTamMu NpaBuil U HOPM OTEYECTBEHHOI'O JIEIOMPOU3BOJICTBA O
HauboJee pacIpoCTpaHEHHOM U 00IIeYyOTPEOUTETHbHOM KaTErOPUH J1€JI0OBBIX
JIOKYMEHTOB — OpPraHU3AIMOHHO - PACIIOPSAUTENbHBIX; U3YUCHHUE MPABUII
COCTaBJICHUSI IOKYMEHTOB, OTPAXKAIOIIUX TPYIOBbIE OTHOIICHUS PaOOTHHUKA U
paboTozarens, 1 JOKYMEHTOB IO JINYHOMY COCTaBY OpPTaHU3aIIH.

2. MECTO JJUCHOUIIJIUHBI B CTPYKTYPE OBPA3OBATEJIbHOM
IHPOI'PAMMBbI

Hucuumnna b1.B JlokyMeHTanmonHoe odecrnieueHue yrnpaBiaeHus epcoHagom
OTHOCHTCS K 4acTu, (popMHupyeMoi ydacTHUKaMU 00pa30BaTEIbHBIX OTHOILICHUM
bnoka 1.

3. INTAHUPYEMBIE PE3YJIBTATBI ObYYEHUA 11O JUCLHUITJIMHE

Koa 1 HamMeHOBaHHe Koan
KOMIIeTEeHIIUH HaAauMCHOBAHMC Ilnanupyemble pe3yJibTaThl 00y4eHHS 110 IMCUMUILIMHE
BBINTYCKHHUKA HHIUKATOpa
JOCTHKEHHSA
KOMITeTeHLUH
TIK-6 - Cnocoben 1IK-6.1 - 3Hamb. OCHOBHblE NpUHYUNBL U NPAGULA  BEOCHUs.
NPUHUMAMb yyacmue 8 Ananuzupyem Kaopo8o2o 0e10npou3800cmed
AOMUHUCMPUPOBAHUU npoyeccol
Ymems: 6ecmu yuem nepconana, opeanuszogvieame u
npoyeccos u oCywecmenams | AOMUHUCIPUPOBAHUS,
KOOpounupogams  pabomy no  GOpMUpOBAHUI0 U
OpP2aHU3AYUIO oyeHusaem Kaoposwvie
XPaHeHu1o Kaoposulx OOKYMeHMO8.
00KyMenmoobopoma no PUCKU IPU NPUHAMUU
YnpasjieHuto nepconailom ynpaeienyecKux Braoemy: HasvlKamu cocmasnenus Kaoposoi
peuenuu u OmMuemHoOCmu.
noozomasnusaem
npeoIodCceHUs NO UX
COBEPUIEHCNBOBAHUIO

4. CTPYKTYPA U COAEP KAHUE JUCHUITJIMHbBI*

O0BeM TUCHUITHHBI
Homep n
HANMEHOBAHHE TeM (akageMu4ecKue 4achbl)
y Conep:xanue TUCHUILIUHBI
H/ATH KonrakTHas padora
pa3neyioB/TeM
3JIT mn3 Jp | CPO

Tema 1. CocraB u JIOKYMEHTBI, PErIAMEHTUPYIOIIUE  YIIPABICHUE

COJIepIKaHUE nepcoHasiom  Ha  npeanpustuu.  CTpyKTypa

KaJIpOBOM npeanpustus.  Ilomoxkenne o mepcoHase. 15 15 14
JOKyMCHTAIIWH, [Tonoxxenue o  moxapasgeneHuud. TpynoBou

OCHOBHBIC pacnopsinok. llItatHoe pacnucanue. JlomkHOCTHAs
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Ha IPEAIPUATHH U
CITOCOOBI
CHCTEMATHU3AI[UU U
XpaHeHUsl.

JOKYMEHTHI, UHCTPYKIMA. JOKYMEHTBI, periaMeHTUPYIOIIUe
PETJIAMEHTUPYIOIIME | OPTaHU3AIUI0 U JIESITEIBHOCTh KaJIPOBOM CITYXOBbI
yIpaBJIECHHE npeanpusatus. [lonoxkeHue o KaapoBoi cCiyxoe.
TIEPCOHATIOM. WHcTpyKius OpraHU3aIuOHHO-
JTOKYMEHTAIMOHHOMY  OOECIICYEeHHIO  KaJpPOBOM
paboThl mpeanpuaTusi. JJoJDKHOCTHAS WHCTPYKIIHS
paboTHUKA KaPOBOH CITYKOBI.
Tewma 2. Cucremarusaiys JIOKyMEHTOB Ha TMPEANPUATHH.
Opraunuzanmst Howmenknatypa pen. OcCOOEHHOCTH — XpaHEHHs
JIOKyMEHTOO00pOTa | TOKYMEHTOB. ApXHBallUs TOKYMEHTOB. IlepeyeHb

JIOKYMEHTOB,

HOJIEXKAIINX XpaHenuto. | 15 15 14
CoBpeMeHHbIE CHOCOOBI M TEXHUKA CO3/aHUS
JIOKYMEHTOB.

Tema 3. Kanpossrit
JOKYMEHT0000pOT
COTpYyZIHUKA.

OpraHu3annoHHO-PaCTIOPAAUTEIbHAS

JOKyMEHTalus: U TpeOoBaHUs K ee O(hOpMIICHHUIO.
CxeMbl pacroyioKeHHsI PEKBU3UTOB, TPEOOBAHUS K
TpeOoBaHus K  OnaHKaMm
JOKYMEHTOB M HX O(QOPMIIEHHIO. DJIEMEHTHI
yaupukanuu OPJl: dopmar Gymaru, ciyxeOHbIe
MOJIS, PACHOJIOKEHHE, COJIEpKAHWE M TIpaBHIIa
UCIIOJHEHUSI PEKBU3UTOB.
JOKYMEHTOB.

o opMIIEeHHIO,

[IpaBuna koppekrupoBku OPJI.
JlobKHOCTHAS
[Ipotokon. Ilopsimok odopmieHHs TOKYMEHTOB

MHCHMO. Amnkera.
ABrobuorpadus. Jluunoe 3asBrnenue. TpynoBoi
norosop. Ilpuka3 o nmpueme Ha pabory. Kypnan
peructpanuu o mpueme Ha pabdoty. [lopsgok yuera
KkaapoB. Benenune nuuHbiX nein. Jlnynag kaprodka.
AndasutHas kaproTeka. JKypHam peructpanuu
nuyHbIX nen. [lopsimok 0o0paboTKU MepCOHATBHBIX
JAHHBIX pAaOOTHUKOB MPEANPUITHS.

CornpoBoiuTETHEHOE

CpokH  HCIIOJTHEHUS
3anucka. [lpukas. | 2g 16 14

paborty. Pesrome.

Koutpoas:

36

Bcero mo aucoumjinHe:

56 46 0 42

*3JIT — 3aHsaTHS IeKUUOHHOTO THMA, [13 — BCe BUIBI 3aHATUI CEMUHAPCKOTO THIIA, KPOME J1a00paTOPHBIX
pabort, JIP — maboparopusie padoTsl, CPO — camocTosiTebHast padoTa 00y4aroerocs

5. YYHEBHO-METOINYECKOE U THOOPMAILINOHHOE

OBECHHEYEHUE AUCIUIIJIMHBI

5.1 Pexomenayemasi Jiuteparypa

Bbubéanorpadguyeckoe onucanue uganus (aBTop,
3arJjiaBue, B/, MeCTO ¥ o U3AaHHUsl, KOJ. CTP.)

DJIEKTPOHHBbIE Pecypchl

T.B. Ky3uenosa. KagpoBoe aenonpoun3BoacTBO
(yuebnuk).- M.: M3natensckuii tom MOU, 2011

http://diplom-college.ru/a/kim ...

kadrovoe deloproizvodstvo.pdf

4



http://diplom-college.ru/a/kimb/files/23892/26230/kadrovoe_deloproizvodstvo.pdf
http://diplom-college.ru/a/kimb/files/23892/26230/kadrovoe_deloproizvodstvo.pdf

N.H. KVY3nenos. /JlokyMeHTallMOHHOE
obOecrieueHue ynpasieHus. JJokyMeHToo00poT 1

menonpon3BoacTBO.- M. : M3narensctBo FOpaiir,
2017.

https://static.my-shop.ru/product/pdf/282/2819913.pdf

0.}O.ITanosckas. [IpaBoBoe obecnieueHue
KaJIpOBOTO JICJIONPOU3BOICTBA.-MOCKBa :
MN3natensctBo FOpaiit, 2019.

https://publications.hse.ru/mi ...

or/pubs/share/direct/304892469

E.B.3aiinieBa, H.B.I'onuapoga./lenonpon3BoacTBO

U TOKYMEHTOOOOPOT B CHCTEME TOCYIapCTBEHHOTO
1 MYHUIIMTIATBHOTO yrpaBieHus.-ExkarepunOypr :

W3n-Bo Ypan. yn-ta, 2017.

https://elar.urfu.ru/bitstream ... 7/1/978-5-7996-2233-

6 2017.pdf

E.B.Heuaesa. [Ienonpoun3Boactso.- M31-Bo
[lonurexH. yn-ta, 2015.

https://elib.spbstu.ru/dl/2/8727.pdf/download/8727.pdf]

5.2 [lepeveHb JTUIEH3MOHHOTO U CBOOOTHO PACTIPOCTPAHSIEMOTO
NMPOrpaMMHOIo odecrneyeHmsi, B T.4. 0TE4eCTBEHHOT0 MPOU3BOACTBA

- 7-Zip
- Microsoft Office Professional
- Microsoft Windows Professional

5.3 Ilepeuenb nHpopMaHMOHHBIX cipaBo4YHbIX cucteM (MCC) u
coBpeMeHHbIX npodeccuoHaabHbIX 0a3 naHHbIX (CIIB/I)

Ne HaumenoBanue CIIBJI/ UCC
1. JekTponHas oubimoteka Grebennikon.ru — www.grebennikon.ru
2. Hayunas snexrponnas 6ubimoreka eLIBRARRY — www.elibrary.ru
3. Hayunas snexkrponHas 6ubimoreka KubepJlenuka — www.cyberleninka.ru
4. basa nannbix ITOJITTPE]] CripaBounuku — Www.polpred.com
5 baza nanueix OECD Books, Papers & Statistics na miardpopme OECD iLibrary
' www.oecd-ilibrary.org
CnpaBoyHas npaBoBas cuctema Koncynprantlntoc (MHCTaNIMPOBAHHBIN pecypc
6.
CII6I' DY unm www.consultant.ru)
7 CrpaBounas npaBoBas cucreMa «I”APAHT» (uncrannupoBanssiii pecype CIIOI DY
' I WWW.garant.ru)
8 NudopmanmronHo-cripaBouHas cuctema «Kozjeke» (MHCTaTMPOBaHHBIN pecype
' CII6I DY wmm www.kodeks.ru)
9. JsekTpoHHas oubnmmoreuHas cuctema BOOK.ru - www.book.ru
10. DnexTponHas 6uémuoteunas cucrema DbC IOPAUT — www.urait.ru
11 BHeKTpOHgo-6H6ﬂHOTeqHaﬂ cucrema SHAHUYM (ZNANIUM) —
WWW.zZnanium.com



https://static.my-shop.ru/product/pdf/282/2819913.pdf
https://publications.hse.ru/mirror/pubs/share/direct/304892469
https://publications.hse.ru/mirror/pubs/share/direct/304892469
https://elar.urfu.ru/bitstream/10995/54027/1/978-5-7996-2233-6_2017.pdf
https://elar.urfu.ru/bitstream/10995/54027/1/978-5-7996-2233-6_2017.pdf
https://elib.spbstu.ru/dl/2/8727.pdf/download/8727.pdf
http://www.grebennikon.ru/
http://www.polpred.com/
http://www.oecd-ilibrary.org/
http://www.znanium.com/

12. JnexkTpoHHas 6ubnuoreka CIIGI DY— opac.unecon.ru

6. MATEPMAJILHO-TEXHUYECKOE OBECIIEYEHUE
TV CHUILIAHBI

JUi peanu3anuy JaHHOW JTUCLUUIUIMHBI UMEIOTCS CHEHalIbHbIE TOMEIEHUS
JUIs TIPOBEACHUS 3aHATUN JIEKIUOHHOTO THUIA, 3aHATUH CEMUHApCKOro THIIA,
KypCOBOTO MPOEKTUPOBAHUS (BBIIOJHEHUS KYpPCOBBIX pabOT) TpyHIOBBIX U
WHIUBUIYAIBHBIX KOHCYJbTAallMM, TEKYIIEro KOHTPOJS M IMPOMEXKYTOUHOU
aTTeCTalluy, a TAK)Ke TIOMEIICHHS JIJIsl CAMOCTOATEIHLHONU padOTHI.

[lomenieHus: ocHaileHbl OOOPYAOBAaHUEM M TEXHHUYECKHUMH CpPEJICTBAMHU
oOy4eHus.

[lomenieHuss s CaMOCTOATENBHOM padOThl O0YYAIOIIMXCS OCHAILIEHBI
KOMITBIOTEPHON TEXHUKOM C BO3MOYKHOCTBIO IOAKIIOUEHHS K ceTu "HHTepHeT" n
o0ecrieueHneM JocTyna B 3JIEKTPOHHYIO HH(OPMalMOHHO-00pa30BaTEIbHYIO
Cpelly YHUBEPCUTETA.

HaunMeHoBaHue yueOHBIX ayIMTOPUIi, IepeYeHb Anpec
(MecToOMmOI0:KEHUE)

Y4eOHBIX ayIUTOPHIA

Aya. 414 VYuyebnas aymutopus (st nposenenust 3asstuid | 191002, T.
JICKIIMOHHOTO THUIA W 3aHITHA CEeMHHApPCKOTO TuMa, KypcoBoro | CaHKT-
IPOEKTUPOBAHUS (BBINIOJIHEHUSI KYpPCOBBIX paboT), rpynmnoBbix u | [leTepOypr,
VH/MBUAIYaJbHBIX  KOHCYJbTAlMW, TEKyIIero KoHTponss W | Ky3HeuHslil miep.,
IIPOMEKYTOUHOM arTecTanuu), o0OpyAoBaHa MYJIbTUMEAUNHBIM | 1. 9/27, nut. A
KoMIiekcoM. Crieniualiu3upoBanHas ~ Me0einb U  000pylIoBaHUE!
VYyebnas mebenb Ha 32 MOCagOYHBIX MecTa, pabouee MecTo
npernojaBaresis, Jocka menoBas - 1 mT., Tym6a m/M - 1 1T,
Mono0mok Acer Aspire Z1811 B komr.: 15 2400s/4Gb/1T6/ - 1
mt., Mukmep-ycunutens (JPA-1240A) 240 B1/100 B - 1 m.,
[TpoekTop NEC M350 X B KOMILI. (mrra"ra+
yHHBepC.Kper.+kabens  Kramer) - 1 mT., Dkpan ¢
anekrponpuBogoM 138x180 cm Matte White - 1 mr. HabGopsl
JEMOHCTPAIIMOHHOTO ~ O0OpyMOBaHUS H  y4eOHO-HAIJIATHBIX
MOCOOUH: MyIbTUMEIUINHBIC MPUIOKECHUS K JICKIIMOHHBIM Kypcam
U TPAKTUYECKUM 3aHSATHUSM, WHTEPAKTHUBHBIC Yy4eOHO-HATJISTHBIC
nocoous.

Ayn. 726 VYuyebnas aymutopus (mis mpoBenenust 3aHstwil | 191002, r.
JICKIIMOHHOTO THUIIA W 3aHITHH CEMHUHApPCKOTro THma, KypcoBoro | CaHKT-
MPOCKTUPOBaHUsI (BBITIOJIHEHUSI KYPCOBBIX padoT), TpynmnoBwix u | [leTepOypr,
WHIUBUAYAJIbHBIX  KOHCYJbTAllMM, TeKyliero KoHTposis W | Ky3HeuHsld mep.,
MIPOMEXKYTOUYHON aTTecTalnM), O0OpyAOBaHA MYJIbTUMEIUWHBIM | A. 9/27, nut. A
KoMIuiekcoM. Crieruaan3upoBaHHas Mebenp U 000OpyJ0BaHMUE:
YuebHas mebOenb Ha 42 MOCAJOYHBIX MECT, pabodyee MECTO
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nmpernojiaBarens, Jocka wmenoBas 1 mT., TpuOyHa, TymbOa
m/MKommsrorep Gigabyte H77M-D3H, Intel Core 15-3570 3.4GHz/
4Gb /500Gb/LG 942 SE - 1 mrT., MyJIbTUMEIUHHBIA TIPOEKTOP
NEC ME401X - 1 mr., Mukmep ycumutens Jedia TA-1120 - 1
mrt., Oxkpan Compact Electrol : pasmep skpana 153x200 cm - 1 mir.,
Axyctryeckas cucrema Hi-Fi PRO MASK6T-W - 2 mir. HaGopsr
JIEMOHCTPAIIMOHHOTO ~ O0Opy/MOBaHUS ®  y4eOHO-HAIJIATHBIX
NOCOOMIA: MyTbTUMEIUHHBIC MPUIIOKECHUS K JIEKIIMOHHBIM Kypcam
U TIPaKTHYECKUM 3aHATUSAM, WHTCPAKTUBHBIC YUCOHO-HATJISIHBIC
nocoousl.

/. METOANYECKHUE YKA3ZAHUA JJISA OBYHAIOLLIETI'OCH 11O
OCBOEHMUIO JIUCIUITJIMHBI

[Ipuctynmass K UW3Y4YEHUIO JUCUUIUIMHBI, OOydamleMycs HEo0X0IuMOo
O3HAKOMHUTHCS CO CIEAYIOIUMU JOKYMEHTAMM:

— y4eOHO-METOIMUECKON JOKYMEHTAIIUEH;

- JIOKaJIbHBIMH ~ HOPMATUBHBIMM  aKTaMH,  PETIAMEHTUPYIOIIUMU
OCHOBHBIE  BONPOCHI ~ OpPraHM3alMd W  OCYUIECTBJIEHUS 0Opa3oBaTEIbHOU
JEATEIbHOCTH, B TOM YHCIIE PErJIaMEHTUPYIOIINUE MOPSIIOK MPOBEACHUS TEKYILErO
KOHTPOJISl yCIEBAEMOCTH M MPOMEKYTOYHOM aTTECTAllMK 00yJarouuxcs;

— rpaduxom KOHCYJIbTaLIUI COTPYIHHKOB npogeccopcko-
IIPENOIABATEIBLCKOIO COCTABA.

YpoBeHb M riayOMHAa OCBOEHUS AMCIUIUIMHBI ONPEEISIOTCS aKTUBHOM U
CUCTEeMaTHYeCKON paboToil oOydaromuxcsi Ha JEKIUOHHBIX 3aHATHIX, 3aHATHIX
CEMUHAPCKOT0 THUIA, BBINOJIHEHUEM CaMOCTOSATEIbHON padOThl, B TOM YHCIIE B
YaCTHU BbIJEJICHUSI HanboJjee 3HaUMMbIX M aKTyaJbHBIX IPOOJIEM IS AallbHEHIIIEro
u3ydeHusi. OcoObIM yCIOBHEM KAau€CTBEHHOI'O OCBOEHHUS NUCLMIUIMHBI SBISETCA
s exTrBHAS OpraHu3alus TpyJa, MO3BOJSIONIAS pacHpeAcsiuTh YyueOHYIO
Harpy3Ky paBHOMEPHO B COOTBETCTBHH € Ipa)KOM yuyeOHOro mporecca.

[Ipy moAroToBKe K Y4EOHBIM 3aHATHUAM OOYYalOIIMMCS MPEAOCTABIISECTCS
BO3MOXXHOCTh ~ IOCEIIEHUSI  KOHCYJIbTAlMH  COTPYJHUKOB  MPOQECcCCOPCKo-
npenoaBarenbckoro cocraBa CII6I DY cornacHo pacnucanuio, yCTaHOBICHHOMY
B Irpauke KOHCYJIbTAIUH.

AynutopHas ¥ BHeaynuTOpHass paboTa oOydaromuxcsi T0JDKHA OBITh
HalpaBjeHa Ha (pOpMUPOBaAHUE!

— (yHIIaMEHTAJIbHBIX OCHOB MUPOBO33PEHUS oOy4Jaronmxcs 151
€CTECTBEHHOHAYYHOT'0 O3HAHUS,
— Oa3uCHBIX 3HAHMM, COOTBETCTBYIOIIMX HAIMpPABIEHUIO TMOATOTOBKU U

3agBJIEHHON TpOo(ecCHOHaNbHOW 001acT, (OPMUPYIOUIUX IIEJIEBYI0 H

npo(hecCHOHANBHYIO OCHOBY I TOATOTOBKH KaJIpOB;
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— 1npodecCUOHATBHBIX KOMIETEHIIMH OPUEHTUPOBAHHBIX HA YAOBIETBOPEHUE
MOTPEeOHOCTEN phIHKA TPY/A;

— WHIUBUIYaJbHOU TPAEKTOPHH IMOCPEICTBOM OCBOCHMS YHUKAIBLHOTO Habopa
npo(eCcCHOHANBHBIX KOMIIETEHIUNA JOMOJHSIOMUX KOMIIETEHTHOCTHYIO
Mozelb  OoOydarolierocsi, 3a CYeT OpUEHTallud Ha  KOHKPETHbIE
npodeccruoHanbHble CHeMATUM3UPOBAHHBIC 00JIACTH 3HAHUM, ONIpeieieMble
MPEICTaBUTEISIMU PhIHKA TPY/IA;

— METaHaBBIKOB 00yYaroluxcs, TaKUX KakK: KOMaHJHas paboTa W JIUJEPCTBO,
aHallu3 JaHHBIX, HU(POBBIE HABBIKH, pa3pabOTKa M peaau3aiusi MPOEKTOB,
MEKKYJIbTYPHOE B3aUMOJEHCTBHUE.

8. OCOBEHHOCTH OCBOEHMSA JUMCIMIIJIMHBI J1JIs1 UTHBAJINIOB
N JINl C O PAHUYEHHBIMUA BO3MOXKHOCTAMU 310POBbSA

OOyueHue oOydaroUIMXcsi C OrPAaHUYEHHBIMU BO3MOXHOCTSIMH 30pPOBbS
Opu HEOOXOIMMOCTH OCYLIECTBIISIETCA Ha OCHOBE aJalTHUPOBaHHOM pabouei
OporpaMMbl  C  HCIOJB30BAaHHEM  CICHHMAIbHBIX  METOJOB  OOydYeHUs U
JUIAKTUYECKUX  MaTepualioB, COCTaBICHHBIX C  Y4€TOM  OCOOEHHOCTEN
NCUXO(U3NYECKOTO Pa3BUTHUS, WHIAUBUAYAIBHBIX BO3MOYKHOCTEH M COCTOSTHUS
3I0POBBS TAKUX OOydYaromuxcs (00y4Jaronierocs).

B mensx ocBoeHus ydeOHOW MpoOrpamMMmbl TUCIUILUIMHBI HHBAIAIAMH U
JUIIAMH €  OTPAaHUYCHHBIMHM  BO3MOXKHOCTSIMH ~ 37I0POBbSI Y HUBEPCHUTET
00€eCIIeYnBaET:

— JUUIS. UHBAJIUJIOB M JIMI] C OTPAHMYECHHBIMU BO3MOXKHOCTSIMH 3/I0POBbSI TI0
3pEHHUIO: pa3MENICHUE B JOCTYMHBIX JJIs O0YJaroUIuXcCs, SBISIFOITUXCS CIICTIBIMU
WM  CIa0OBUIAIIMMHU, MeCTaX HW B aJanTHPOBaHHOW (opMe CIpaBOYHOMN
uHOpMAIIMU O pACHCAHUM YYEOHBIX 3aHATUN; TPHUCYTCTBHE ACCHUCTEHTA,
OKa3bIBAIOIIETO oOyJaromemMycst HEOOXOIUMYIO MTOMOIIIb; BBITTYCK
abTEPHATUBHBIX (POPMATOB METOIUYCCKUX MaTepUaioB (KPYMHBIA IIPUDT WM
aynohane);

— JUIS ’HBAIMJIOB W JIMI[ C OTPAHUYEHHBIMU BO3MOKHOCTSMH 30POBbSI 11O
CIIyXY: HaJJIe)KaIIUMH 3BYKOBBIMU CPEJICTBAMH BOCTIPOU3BEICHNE HH(POpMAITUK;

— JJIl UHBAJIUAOB W JIMI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3J0POBbBSI,
UMECIOIIMX  HApYyIICHUS  ONOPHO-JABUTATEIBHOTO  amnmapaTa:  BO3MOXHOCTH
OeCIpensTCTBEHHOTO JOCTYIa 00yJarouuXxcsi B yUeOHbIC MOMEILICHMS, TyaJeTHbIE
KOMHATBI M Jpyrue MoMenieHus Kadenpwl, a Takxke NpeObIBaHUE B YKa3aHHBIX
MOMEIICHUSX.

OOyuaromuecs u3 urciia nHBaIMA0B U auil ¢ OB3 obecreueHbr ne4aTHHIMU
u  (WIM) DIEKTPOHHBIMHM  00pa30BaTElbHBIMM  pecypcamMu B (Qopmax,
aJIalITHPOBAHHBIX K OTPAaHUYEHHUSIM HUX 3710poBbsi. OOpazoBaHuEe OOYYArOMIMXCS C
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OIpaHUYCHHBIMU BO3MOKHOCTAMH 3J0POBbA MOKET OBITH OpPraHU30BaHO KakK
COBMCCTHO C OpPYIuMH 06yanOHlI/IMI/ICH, TaK W B OTACJIBHBIX TIpPYyIIlax HIUX B
OTJACJIbHBIX OpraHUu3anusx.
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®OH/JI OLIEHOYHBIX CPEJICTB

1.1 KoHTpOJIbHBIE BONIPOCHI U 32/1aHNUS K IPOMEKYTOYHOI aTTeCTAlUU

KpaTkas ucTopusi CTaHOBIIEHUS M pa3BUTHUs AEIONPOU3BOACTBA B Poccuu.
HopmartuBHo-MeToanueckas 6a3a Jen0nponu3BOICTBa.
Opranu3almOHHO-TIPABOBBIE JJOKYMEHTBHI.

[TonsiTHE 0 KIaccU(UKAUK JOKYMEHTOB.

OO61mue TpeboBaHus K OpraHU3allK U YCIOBHUIM TpyJa pabOTHUKOB ciiy:k0b1 [IOY
@DopMBbl OpraHu3aly JeJI0NPOU3BOICTBA

Crtpykrypa u ¢pyHkiuu ciayxos JOY

[TpaBa u oTBeTCTBEHHOCTH CIIyx)0bI IOY

Dopmymsap-oopaser; OPJ]

Bune! 1 3HaueHnne OJIaHKOB

TpeboBanus K JOKyMEHTaM IIPU UX U3rOTOBJICHUHU HA NEYaTAIOIUX YCTPOMCTBaX
[TonsiTe nOKyMEeHTOOOOpOTA

[Tpuem u nepBuyHas 00pabOTKa TOKYMEHTOB

Pacnipenenenne nocTynuBIINX TOKYMEHTOB

Perucrpanus 1oKyMeHTOB

KoHTpos1b 32 HCTIOIHEHHEM I0KYMEHTOB

HNudopmanmnonHo — cpaBoyHas pabora

OTtnpaBka 10KyMEHTOB

Buzp! 1 Ha3HaueHUe CITy)KeOHbBIX JOKYMEHTOB

CripaBo4HO — MH(GOPMALIMOHHAS TOKYMEHTAIUS

CripaBOYHO — aHATUTHYECKas JOYMEHTALUs

PacniopsaurenbHas JOKyMEHTalUs

OO01u11ie BOPOCHI OpraHU3aIMK ONEPATUBHOTO XPAHEHHSI JOKYMEHTOB
CocraBiieHre HOMEHKIIATYPHI JIE]

DopMUPOBAHUE U BEJICHUE JIEN

OcoOeHHOCTH OPOPMIIEHUS 1€ C Pa3IMYHBIMUA CPOKAMU XPAaHEHHUSI
ITonroroBka JOKyMEHTOB K Iiepeiade B BEJJOMCTBEHHBIN apXUB

3KCH€pTI/ISa HEHHOCTHU NOKYMCHTOB. AKXT 0 BBIICJICHUH JOKYMCHTOB (I[GJ'I) K YHUYTOKCHHIO.

[lepeBox 1OKyMEHTOB (J1€)1) Ha OCTOSHHOE XPaHEHUE.

OO111e BONPOCHl OpraHU3alMy IOCTOSHHOIO XPAHEHHsI JOKYMEHTOB
TpeboBaHus K OpraHU3aIMKA MECT XPAHEHHUS JOKYMEHTOB
TpeboBanus k opraHuzanuy oOpaleHus C JOKYMEHTaMU

Oco0eHHOCTH OpraHW3aIi TOCTOSTHHOTO XPaHEHHUs MOKyMEHTOB coriacHo @3 P «O6

apXWBHOM Jieje B POy

Cpoku BpEMEHHOT0 XpaHEHUs JOKYMEHTOB, OTHECEHHBIX K ApxuBHOMY ¢GoHay P®D, no mx

IMOCTYIUICHHS B TOCYJApCTBEHHBIC U MYHUIIUIIAJILHBIC apXUBbI

[IpaBuia BHyTPEHHETO TPYAOBOTO PAaCHOPsIIKA

KypHansl 1 KHUTY IO y4eTy KaJIpoB

Benenue u yueT TpyIOBBIX KHIKEK

W3MeHeHue ornpeesieHHbIX CTOPOHAMH YCIIOBHIA TPYIOBOTO IOTOBOPA

Tabens yuera pabodero BpeMeHH

[lepeyeHb JOKYMEHTOB, MPEAICTABIISIEMBIX ITPH MPOBEICHIUH KOMILICKCHOHN IMPOBEPKH
HopmatuBHO-MeTOMUeCKast 6a3a eIONMpPOnU3BOICTBA
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1.2 Tembl NUCbMEHHBIX PadoT

Paboueit nporpaMMoli JUCIIUTUIMHEI HE TIPETyCMOTPEHO.

1.3 KoHTpOJIbHbIE TOYKH

Homep koHTpOIBLHOI

Tun KoHTpOJIBLHOMI

Cnoco0 npoBeneHust

Homepa Tem

TOYKH TOUYKH
1 Ilpesenmayus YCMHO 1-4
2 Koumponvnas paboma | nucomenno 1-7
3 Koumponvroe ¢ NOMOWbBIO 1-10
mecmupoganue MEXHUYECKUX CPeOCmE

U UHPOPMAYUOHHBIX
cucmem

1.4 JIpyrue 00beKThI OLICHUBAHUSA
PaGoueil mporpamMMoi TUCIUIUIMHBI HE TIPEYCMOTPEHO.

1.5 CamocrosiTesqibHasi padoTa 00y4aroumerocst

HaunMeHOBaHUSI CAMOCTOSITEIbHOM PadoThI Homepa Tem

Iloozomoska Kk IK3ameHy 1-10
Iloozomoska coobwenuil, 00K1a008 1-4
Ilooeomoska K 1eKYUOHHBIM U NPAKMUYECKUM 1-7

SAHAMUAM

1.6 IllIka/1a oueHUBAHUA pPe3yJbTATa

[IIkanbl OLICHUBAHUS W MPOLIEYPHl OLICHUBAHUS PE3YJIHTATOB O0yUYEHHUS MO
AUCHUIIMHE  pernameHTupyrorcss  [lonokeHneM O  TeKylleM  KOHTpOJIE
yCIIEBAEMOCTU U IMPOMEXKYTOUHOM aTTECTallUd OOYYaroIMXcs IO IMporpaMMam
BhICIIETO 0Opa3zoBanus u [lonoxkeHneM o 6aIbHO-PEUTUHTOBON CHCTEME.

Jns  oueHku cHOPMUPOBAHHOCTH PE3yJIbTaTOB OOYYEHHS IO JUCHUIUIMHE
UCITIOJIb3yETCs 0AIJIBHO-PETHHIOBAasI CUCTEMA YCIIEeBAeMOCTH 00y4ar0NXCH !

@opMOil HUTOrOBOrO0 KOHTPOJS MO AWCHUIUIMHE SIBIIIETCA 3K3aMeH (Wiu
nudpepeHIMpOBaHHBIN 3a4eT), UTOroBasi OlIEHKa (OPMHUPYETCS B COOTBETCTBUU
CO IIKAaJIOM, MPUBEACHHON HUXE B TaOJUIIE:

bajuiel Onenka
<=54 HEYJOBJIETBOPUTEIHHO
55-69 YIOBJIETBOPUTEIHHO
70-84 XOpOLIO
>=85 OTJIMYHO
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IlIkana oueHUBaHUA pe3yabTaTa

2 (6amr mo 54)

JemoHCTpHpyeT HeTIoHNMaHue TpodaemMbl. MHOTHE TpeOOBaHus, MPENBABISIEMBIE K
3a/IaHUI0 HE BHITIOTHEHBI.

JleMOHCTpUpyeTCs IEPBUYHOE BOCTIpUATHE MaTepraia. PaboTa He3akoHUEHA U /WK
9TO MJIaruar.

3 (6ann 55-69)

JemMoHCTpHpyeT 9acTHIHOE MOHNMaHue Tpo0seMbl. boapmmHCTBO TpeOoBaHHH,
MIPEIBSIBISIEMBIX, K 33JJaHHIO BBHITIOTHEHBI.

Bnanenue snemeHTaMu 3aIaHHOTO MaTepuaia. B OCHOBHOM BBHITIOJIHEHHBIN MaTepua
MTOHATEH M HOCHUT LEJOCTHBIN XapaKTep.

4 (6ann 70-84)

JemMoHCTpHpyeT 3HAaYNTENbHOE TIOHUMaHUEe IPOOIeMBbl 0003HAUYEHHOW AUCIUTUTHHOM.
Bce TpeboBanus, IpeIbsIBIIEMbIC K 32JIaHUIO BBIITOJIHCHBI.

CopeprkaHue BBITIOJHEHHBIX 33/IaHUN PACKPBITO M PACCMOTPEHO C Pa3HBIX TOUEK
3peHwusl.

5 (6ann 85-100)

JeMoHCTpHpyeT NOoTHOe MOHNMaHHe IpobieMbl. Bee TpeboBaHms, IpeIbsIBIsIeMbIe K
3aJIaHUIO BBIIIOJHEHDI.

[TIpoaeMoHCTpUPOBAaHO YBEPEHHOE BIAJACHUE MATEPUATIOM JUCUUTUIAHBIL.
BrimomHeHHBIE 33/T1aHUS HOCAT IIEIOCTHBIX XapaKkTep, BHITOIHEHBI B TIOJTHOM 00beMe,
CTPYKTYPHUPOBaHbI, IPEJICTABICHBI PAa3IMYHbIE TOYKH 3PEHUS, IIPOJIEMOHCTPUPOBaH
TBOPYECKUHN MOJXO/I.
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