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1.  IEJb W 3AJAYN JUCHHUILINHEI

Heasb (umeaum) OCBOSHHS AUCHUILTMHBL: (OPMHUPOBAHHE Yy CTYAEHTOB HEOOXOAMMBIX
3HAHUM, YMEHMH M HaBBIKOB B OOJIACTM COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOTHH,
IPUMEHSEMbIX B HAcTOSLIEE BpEeMs B MYHMLMIIAJbHOM YIPABIECHUH, a TaKXe OCHOBaM
nH(pOpMaIMOHHOM 0€3011aCHOCTH.

3agaun:

nproOpeTeHne TeOpeTUYECKUX 3HaHUM B 00JacTH MH(OPMAIIMOHHBIX TEXHOJOTHH B
MYHHUIIUTIATILHOM YIIPaBICHHH;

GopMHpOBaHHE  YMEHHUS  HUCIOJIb30BaTh  COBPEMEHHBbIE  HMH(OpPMAllMOHHbIE
TEXHOJIOTHUH,

BbIpa0OTKa MPAKTUYECKUX HABBIKOB paOOTHI M0OJIb30BATEIIS B ONIEPALIMOHHON Cpee;
3aKpeIuIeHue TeOPETUUECKUX 3HAHHWH 1Mo 00paboTke MH(poOpManu B cpeae MaKeToB
HPUKJIAJHBIX IPOrPaMM YHUBEPCAIBHOIO Ha3HAYEHUS

BBIPAa0OTKA MPAKTHYECKUX HABBIKOB PAa0OTHI TOJIH30BATENS IS 3alIUTHI JAHHBIX B
OIIEpALIMOHHOM cpefe;

3aKperyieHUE MOTYYEHHbIX 3HAHUN 10 00paboTke W 3amuTe MH(QOpMAalMH B Cpene
[aKeTOB IPUKJIAJHBIX POrPaMM YHUBEPCAILHOTO HA3HAUYEHUS.

2. MECTO JUCHUILIUHBI B CTPYKTYPE OBPA3OBATEJIbHOM
IHPOI'PAMMBI

Hucuumumuaa B1.6. «MHpOpManmoHHbie TeXHOIOTHH U HH()OpPMAIMOHHAs 0€3011aCHOCTh
B FOCYJJapCTBEHHOM YIIPaBJI€HUM» OTHOCUTCS K 0a30BOM 4acTH AUCLUIUIMH bioka 1, u aBnsercs
00513aTeIbHON TSI OCBOCHHUSI 00yUYaIOMIMMCSl BHE 3aBUCUMOCTH OT HAIpPaBICHHOCTH (TIpoQuIIs)

POrPaMMBI.

3. IINTAHUPYEMBIE PE3YJIBTATBI OBYUYEHMUA 110 JUCHHUIIVIMHE

[Tnanupyemble pe3ynbTaThl 00y4eHUs MO AUCLUIIMHE, COOTHECEHHBIE C IJIAHUPYEMBbIMU
pe3ysibTaTaMu OCBOEHUSI 00pa30BaTeIbHOM MPOrpaMMBbI NpeACTaBlieHbl B Tabnuie 3.1.

Tabmuma 3.1 — Ilnanupyembie pe3yabTaThl OOydYeHHs] MO AUCIUIUIMHE, COOTHECEHHBIE C
MJIAHUPYEMBIMU pe3yJIbTaTaMU OCBOEHHUsI 00pa30BaTeIbHON MPOTrpaMMBbl
Oransl
[TnaHupyeMbie pe3yabTaThl 00yUeHHs/ HHANKATOPbI
Kon u naumenoBanue (hopMupoBaHU N
JOCTHIKXCHUS KOMIICTCHIIUHN
KOMIIETCHIIMH BBITYCKHHKA s
. (TIoka3aTenu OCBOCHHUSI KOMIIETEHITUH )
KOMIICTCHIIU
1 2 3
OIIK-6 3HaTh:  OCHOBHBIE  TpeOOBaHUS  WHPOPMAITUOHHOMN
CriocoOHOCTBIO pelarh 0e30MacHOCTH, UH()OPMALMOHHO-KOMMYHHKAIIMOHHBIE

CTaHapPTHBIC 3a7a4H
npodeccuoHaIbHON
JIeSITEIIBHOCTH HA OCHOBE
HHGPOPMAITMOHHON U

texHonoruu. 3(OIIK-6).

YMerth: periate CTaHAapTHBIC 337a4K MPOGECCUOHATEHON
JOESITeIbHOCTH  HAa  OCHOBE  MH(MOPMALMOHHOW U
Oubnmorpapuueckod  KyJAbTypel € NPHUMEHEHUEM

6ubirorpaduyeckoi WHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U C
KYJIBTYPBI C TPUMEHEHUEM YY4ETOM  OCHOBHBIX  TpeOoBaHWiI  HWH(MOPMAIMOHHON
nHPOPMALIUOHHO- oe3onacHoctu. Y(OIIK-6).

KOMMYHHUKAIIHOHHBIX BiageTs: cioCOOHOCTBIO PEIIaTh CTaHAAPTHBIE 3a/1a41

TEXHOJIOTUH U C yYETOM
OCHOBHBIX TpeOOBaHUI
nHPOPMALTUOHHON
Oe3onacHoCTH

npodeccnoHabHOM AEATEIBHOCTH C TPUMEHCHHUEM
UH()OPMALTMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHIA H C
YYETOM OCHOBHBIX TpeOOBaHUI MHHOPMALMOHHOM
oesonacuoct. B(OIIK-6).
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4. OBBbEM U CTPYKTYPA JUCIIUITJINHBI

TpynoeMKOCTh TUCLUIUIMHBI COCTaBIsAET 7 3a4€THBIX €AMHMIL, 252 Jaca, U3 KOTOpbIX 36
YacoOB CAMOCTOSITEIIbHON pabOThl 00YYaroIerocst OTBOJUTCS Ha MOATOTOBKY U 3aILUTY IK3aMeHa.
dopma IpoMeKyTOUHOU aTTecTanuu: | cemecTp - 3a4eT, 2- CeMecTp - IK3aMeH.

Pacnipenenenrie oHIa BpeMEHH MO TeMaM JUCHUIUIMHBI IO OYHOW (opme oOydeHHUs
npeacTaBieHo B Tadmuie 4.1.

Tabnuma 4.1 — Pacnipenenenue ¢oHma BpeMEHU MO TeMaM TUCHUIUIMHEI (04Has (opma

00yueHus)
O0BeM TUCIUIIINHE (aK.
9achl)
Homep 1 HanMeHOBaHME TEM KonrakrtHas pabora
3IT | 113 JIP CPO
1 2 3 4
Tema 1. Tema 1. MHpOpManioHHbIE CUCTEMBI M TEXHOJIOTHU 1 10
Tema 2. TexHOMOrHYeCKHe MPOIECCH 00pPabOTKH 3KOHOMHYECKON 1 10
nHpopMaIun
Tema 3. MS Word mis pemieHust 3agad B MyHHUIMITAILHOM 1 8 20
yIpaBJICHUH
Tema 4. MS Excel mms pemeHns 3amad B MYHUIIUIAIEHOM 2 28 20
yIIpaBICHUH
Tema 5. Cpenctsa 3anutet MS Word, MS Excel 1 12 30
Bcero 3a cemectp: 6 48 90
Tewma 6. OcHOBHBIE CBe/IeHUS 0 6a3ax AAHHBIX 1 5
Tema 7. MS Access muist perieHns 3a7a4 B MyHAITUTIATEHOM 1 28 20
yIpaBICHUH
Tewma 8. Cocrapisromue HallMOHAJIBHBIX HHTEpecoB Poccuiickoit 5
denepanny B ”HPOPMAIIMOHHOH cdepe
Tema 9. [loHsiTHE, CYITHOCT M aKTyaJbHOCTH 3aIIUTHI HH(pOpMaUK 1 4
Tewma 10. Pucku u yrpo3sl nHQOpMAIIMOHHOW 6€3011aCHOCTH 1 5
Tema 11. AHTHBHpYCHAs 3a1UTa 1 5
Tema 12. Creranorpaduueckie U Kpunrorpaguieckue MeTo bl 1 20 10
Bcezo 3a cemecmp: 6 48 54
Bcero no aucuuniuHe: 12 96 144

*3JIT — 3anHsTHS JIeKHUOHHOTO THIIA, [13 — BCe BUBI 3aHATHI CEMUHAPCKOTO THIA, KPOME J1a00paTOPHBIX
pabort, JIP — taboparopusie padoTsl, CPO — camocTosiTenbHast padoTa 00y4aromerocs

5. COJAEPKAHME PA3JIEJIOB U TEM JUCIUIIJINHBI

Tema 1. UndopMannoHHbIe CHCTEMbI U TEXHOJIOTHH
[TonsiTne MH(POPMAITHOHHOIO MpoUecca KaKk OCHOBbHI MHGOPMANMOHHOM TEXHOJIOTHH.

HNudopmanmonHble cHCTeMbl — OCHOBHOW HMHCTpyMeHT uHpopMaruzamuu. OOmias
XapaKTepUCTHKA, Ha3HAUYECHUE, KiacCUpUKaLus, CTpyKTypa U 3(pPeKTUBHOCTh U 0e30MaCHOCTh
HHpOpMAMOHHBIX cucTeM. WHdopManmoHHbIe TEeXHOJOrHM: O0INas XapaKTepUCTHKA,
Ha3Ha4YeHHe, KJacCU(pUKaIUs.

Tema 2. TexHonoru4yeckue npouecchl 06padoTKN IKOHOMHYECKOH HHPOPMALIUH

OkoHomuueckass wuHpopmanus u ee ocoOeHHocTH. CTpyKTypa U KilaccUpHUKaAIUSL
SKOHOMHYECKOW HH(popManuu.OCHOBHBIE 3Tanbl M OINEpaldl TEXHOJIOTMYECKOro IMpolecca
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00paboTkn  skoHOMHUeckod  wmHpopmamuu. OducHas  AeATeNbHOCTh W O(HUCHBIC
uHpopMalroHHbIe TexHOJOrHH. CoBpeMeHHbIE WH(OPMAIIMOHHBIE TEXHOJIOTUU: 3JIEKTPOHHBIN
oduc, IKCIEPTHBIC CHCTEMBI, HelpoceTreBble (OHMoHMYeckue) TexHosnoruu, Web-texuomoruw,
OLTP- u OLAP-texnonoruu. CASE — TexHonoruu.

Tema 3. MS Word nJis1 penieHusi 3a1a4 B MyHHIHNAJbHOM YIPaBJIeHHH

CrnenmanbHple  BO3MOKHOCTM makera MS Word s pemieHus 3amad  yopaBlICHHS
nepcoraaoM. O630p coBpeMeHHBIX opucHbIX mporpamm. MS Office. OcHoBHBIE 0COOCHHOCTH
COBpEMEHHO BepcuM TekcToBOro mporeccopa WORD. BBoxg u pepakTupoBaHUE TEKCTa.
Onepanuu ¢ (parMeHTaMu TEKCTa, NMOMCK U IO3MLIIMOHMPOBAaHUE. YIIpaBiIeHHE MIpUPTaAMHU.
dopmarupoBanue AokymeHnra. IIposepka opdorpaduu m rpammaruku. Pabora co ctunsmu u
mabsionaMu. Co3jaHue CHOCOK, OIIaBIeHUH U ykazateneill. PaboTa ¢ 60ibIIMMH 1OKyMEHTaMH,
BCTaBKa 3aKJIAJIOK, CO3JIaHHE KOJIOHTUTYJIOB, pa3aenoB. Co3nanue Tabiul, pUCYHKOB, HAyYHBIX
dbopmyn. BerpanBanune o0bektoB. McmonszoBanue moseii WORD. OpgHoBpemenHas pabora ¢
HECKOJIbKUMH JIOKyMEHTAMHU.

Tema 4. MS Excel 1151 pemieHusi 3a1a4 B MyHHIHIIATLHOM YIPaBJIeHUN

YraoyOienHoe w3y4deHHe (YHKIMOHAIBHBIX BO3MOXKHOCTeW makera MS Excel mns
pelieHus 3ajay ynpasieHus nepcoHanoM. Ilpuemsl noBbimenus 3¢p¢eKTUBHOCTH paboThl B «MS
Excel». BeimosHeHne pacyeroB, HMCIOJIb30BaHHE BCTpOCHHBIX (QyHKImMU MS Excel. Pemenue
3a1a4 IpU NMOMOIIM (PUHAHCOBO-3KOHOMHYECKUX (DyHKUIMU. J{parpamMmmbl. OCOOEHHOCTH pelIeHUe
ONTHUMM3AIMOHHBIX 33724 B cdepe ynpaBieHHs mepcoHasoM. DuibTpamust JaHHBIX.
®opmuposanue utoros. Ceoansle Tabnuipl. Konconuaanus nqannsix. Ctaructuyeckas oopadoTka
naHHbIX. [Taker aHamM3a 1aHHBIX.

Tema 5. Cpeacrsa 3amutel MS Word, MS Excel

VYcraHoBKa NapojibHOM 3alIUThl HAa COXpAaHEHUE BHECEHHBbIX H3MeHeHuil. Pabora c
JOKYMEHTaMHU B PEXHME «TOJbKO JJs uTeHMs». [laponbHas 3amura OoT MpOCMOTpa 3JIEMEHTOB
kauru Excel (cTpok, cronbuos, mucro). [laponbHas 3ammra OT M3MEHEHHs 4acTel (pasziesoB)
nokymeHTa Word, conepKUMOro OoTJeNbHbIX sUeeK M X Auana3oHoB B Excel, cTpykTypsl ucra
(BcraBka, yaaneHue u (HopMaTHpPOBAHHWE CTPOK M CTOJIOLIOB), CTPYKTYPbl KHUTH (JOOaBlieHHE U
yllaJleHUe JIMCTOB, OTOOpa)K€HHWE, CKpPBIThIE JUCTOB), M3MEHEHHE DPAa3MEpPOB, IOJIOKEHUS WIIH
BUJMMOCTH OKHA, HACTPOEHHOT0 JUIsl 0ToOpakeHust kuuru Excel.

Tema 6. OcHOBHBIE CBeJeHU 0 023aX JAHHBIX

ba3bl naHHBIX, OCHOBHBIE TTOHATHS, CUCTEMBI yrpaBiieHust 6azamu nanHbix (CYB/]). O630p
coppemeHHbIXx CVYBJI. Buasl wmogeneit nanHbiX. HMHQOpMalMOHHO-TOTMUECKHE MOAEIH.
HNudpopmannonHsle 00bEKThl U UX CBA3U. PensuuoHHass 0a3a JaHHBIX, €€ CTPYKTypa. OTarlbl
NPOEKTHUPOBAHUS U CO3aHUs 0a3bl TaHHBIX.

Tema 7. MS Access ajis pemeHus 3a1a4 B MyHHIIHNAJLHOM YIPABJIEHAN

[Tpouiecc mpoekTupoBaHusi TaONUI, €€ SJIEMEHTHl W pa3sHOBUAHOCTH. KoHuenTtyanbHas
MoJIeTh 0a3bl JaHHBIX, TPUMEHEHHE MeTo/a "cynHOCTh-CB:3b". 3anpockl QBE u 3ampocer SQL.
OcHoBsl koHCTpyHpoBanus QBE-3anpocos. Bussl 3anpocos.

OcHoBbl KOHCTpyHpoBaHus (opm. Haznauenne u Buabl opm. CrpykTypa (GOpMBL
TexHomnorust pa3paboOTKH OJHOTAOIMYHBIX U MHOTOTAOIMYHBIX (HOpM. DIEMEHTH YIpaBICHHUS.
Hcnons3oBanue B GopMax rpynnoBbIX U BHIYUCISAEMBIX TOJIEH.

OcHOBBI KOHCTpYyHpOBaHUsl 0T4eToB. HasHaueHnne u BUAbl 0TueTOB. CTPyKTypa OTYeTa.
TexHonorust pa3paboTKy OJJTHOTAOIMYHBIX U MHOTOTA0JIMYHBIX OTYETOB. I 'pyIIUpoOBKa TaHHBIX B
oryerax. Mcrnonb30BaHue BHIUMCIIAEMBIX MOJIEH B oT4eTe. TEeXHOMOTUH 3alUThl 0a3 JaHHBIX.

Tema 8. CocraBisiionmiue HAIHOHAJBHBIX HHTepecoB Poccuiickoii ®enepauumn B
HHpopMaNMOHHOI cpepe

[TonsTe W CcOBpeMEHHas KOHIIENIMS HAIMOHAIBHOW 0e30macHOCTH. TeopeThyeckue
OCHOBBI HAIlMOHAJIFHOW MOJUTHUKM B cepe 3amuThl nHGopManuu. Mecto HH(GOPMAIIMOHHOM
0€30MacHOCTH B CHCTEME HAllMOHAIBHOMN 0€3011aCHOCTH.



3amaun B oOmactu obecrmeueHuss HWHPOPMAIMOHHON Oe3omacHOCTH Poccuiickoit
Oenepanun. Peanmzanus Crpateruu HanpoHanbHON Oe3omacHocTy Poccuiickoit deneparuu 10
2020.

[Tonstue u wHasHaueHwe JlokTpuHbl uWHPOpPMALMOHHON Oe3onmacHocTu. HHTEpech
JUYHOCTH, oOmectBa U rocynapctBa B uHpopmauuoHHoi cdepe. CocraBnsmomue
HAIIMOHAJIBHBIX HHTEPECOB B MHPOPMALMOHHOU cdepe, MMyTH UX JOCTHKEHHS.

Cocrossnue uHpopmanroHHoW Oe3omacHocTH Poccuiickoit denepanun ¥ OCHOBHBIC
3a[a4u 10 ee 00ecreueHHIo.

Ocobennoctu oOecredeHuss WHPOPMAIMOHHON O€30MacHOCTH B Pa3IMYHBIX cdepax
OOLIECTBEHHOMN KU3HU.

OcHOBHBIE TOJIOKEHHSI TOCYIapCTBEHHOW IOJUTUKH oOecredyeHus HHQPOPMAIMOHHOM
0€30MacCHOCTH, MEPOIIPUATHS 110 UX PEATTU3ALINH.

[TonsiTus wHGOPMAIIMOHHOW BOWHBI W HMH(POPMaMOHHOTO oOpyxwus. IIpobGiema
00IIEMUPOBOTO MPOTHUBOACHCTBUS Yrpo3aM HH(OPMAIIMOHHON 0€30IacHOCTH.

Tema 9. IloHsiTHE, CYIIIHOCTHh U AKTYAJIBHOCTH 3aIIUTHI HH(OPMALMHU

CymiecTBytoniye noaxo/bl K COJEp/KaTelbHON YacTH MOHATUS «3alluTa UHPOpMALUN».
[enu 3amuThl HHGOPMALIUY.

[lonsiTve W Ha3HaueHWE KOHUENIMH 3amuThl HHQopMmanuu. Teopus 3amuThl
uH(pOpMallMK KaK OCHOBA KOHIIETIUHU 3aiMThl nHpopmanuu. ConepikaHue KOHIEHINH 3alUThI
uHpopManuu, GOPMUPOBAHHS IENIEBBIX MPOrPAaMM U MPAKTHYECKUX MEPOIPHUATHH IO 3alIuTe
uHpopmanuu. [Tpobaema nHbOpMAITHOHHON OE30ITACHOCTH MPEIITPUATHS.

[TpuynHBl aKTyaqbHOCTH W BaXHOCTH TPOOJIEeMBI oOecriedeHuss HHGOPMAIIMOHHOK
0e30MacHOCTH.

Tema 10. Pucku u yrpo3sl nHpopMannoHHoI 0e30MacHOCTH

[TonsiTre yrpo3sl HHGOPMAIIMOHHOH O6e30macHoCTU. OcHOBHble BUIBI 1 UCTOYHHUKHU yTPO3
MH(pOpMallMOHHON Oe3omacHOCTU. BHyTpeHHuMe U BHemHue yrposbl. IloHsTHe ysS3BUMOCTH
nH(OPMaILIMOHHON CUCTEMBI, aTaku Ha cuctemy. [lonstue pucka.

[IpuunHbl, BUABI, KaHAJIbl YTEUKH U HUCKakeHUs uHpopmauuu. OCHOBHBIE METOJbI
peanu3alMu yrpo3 HMHGOPMAIMOHHOM O€30MacHOCTU: METOJbl HapyIIEHHs CEKPETHOCTH,
LEJIOCTHOCTHU U JIOCTYITHOCTH MH(pOpMaLUU.

ITomutuka Oe3zomacHocTu. MHpOpManmoHHBIE pPHCKH. YIOpaBiIeHHE  PHCKaMU.
KavecTBeHHBIN M KOJIMYECTBEHHBIM aHAIN3 PUCKA. METOMKHU OLIEHKH PUCKOB. Mozenb OLICHKH
PHCKOB. DKOHOMHUYECKHUE MOCJIEACTBUS aTak Ha nHpopmanuto. CTpykTypa yiiepoa npeanpusTus
OT peaju3alfy yrpo3 UHPOPMAIIMOHHON O€30MacHOCTH.

Tema 11. AHTUBHpYCHAas 3aIlIMTA

BpenonocHoe mporpammHoe oOecnieuenue. Knaccuduxanus BpeJOHOCHBIX NPOTPaMM.
[TonsiTne koMmneroTepHOro BUpyca. TposiHckue nporpammbl. OCHOBHBIE THUIIBI KOMITBIOTEPHBIX
BUpYycOoB. (OCHOBHBIE KJIAacChl BPEIOHOCHBIX IIPOrpaMM II0 XapakTepy BO3IEHCTBHUS Ha
KOMIIBIOTEPHYIO cucTeMy. OCHOBHBIE TEHACHIIMU Pa3BUTUSI BUPYCHBIX TEXHOIOIMH. Bo3mMoxkHbIE
MOCJIEACTBHSI BUPYCHBIX aTak. MeTo/Ibl U CpeCTBA aHTUBUPYCHOM 3aIUTHI.

Tema 12. Creranorpaguyeckue ¥ KpUnrTorpapuyeckne MeToabl.

Uctopuueckne metonsl creraHorpaduu. Lludposas creranorpadusa. OmnpexneneHus u
metoabl 1udpoBoi creraHorpaduu. Crerocucrema. OOnacTH NpPUMEHEHHUS KOMIBIOTEPHOM
creranorpaguu. OCHOBBI COBpeMeHHOM kpurnrorpaguu. [ToHsATHS U onpenesnenns COBpeMEHHON
kpunrorpadguu. Croiikocts mmdpa. CTOHKOCTh anroputmMoB Imu¢ppoBaHus. Mcropuueckue
mdpel.  TpeGoBaHMs, TpeabABISEMblE K COBPEMEHHBIM alrOpUTMaM  HIHM(PPOBaHUS.
CuUMMeTpUYHBIE AITOPUTMBI IIM(PPOBAHUSA. ATOPUTMBI IHU(POBAHUS C OTKPBITHIM KIIFOUOM.



6. 3AHATUA CEMUHAPCKOI'O THUITA

Tabmuua 6.1 — [IpakTnueckue 3anarus/Cemunapckue 3austus/ JlaboparopHbie paboTh

No . Bun 3aastus /
Copepxanue 3aHsITHI
TEMBI OIIEHOYHOE CPENICTBO
1 2 3
3 MS  Word. OcHOBHEIE MpUEMBI coznanus, |[13: Pemenne npukinaaHpIx 3aaaq
penaktupoBaHus ¥ (HOPMATHPOBAHUS  TEKCTOBBIX
JIOKYMEHTOB
4 -Cozmanue u opopMIIeHHE TaOJIHIT HA OJTHOM JIFICTE [13: Pemenne mpuKIagHBIX 3a0aq

- 'paduueckoe npencrapneHne TAOIUIHBIX JaHHBIX
- CTpyKTypHpOBaHU€e, KOHCOTU AL JaHHBIX,
[IOCTPOEHNE CBOAHBIX TAOIHI M JUarpaMm

- Mcnionp30BaHue ClieHapHUEB MOAEITH «UTO-ECIN»,
CpeACTB NoA0Opa MapamMeTpa U MOMCKa PELIeHuUs IS
aHaIM3a JaHHBIX

- Mcnionb30BaHue ClieHaprueB MOAECITH «YTO-ECIN»,
CpeACTB MoAOOpa MapamMeTpa U MOMcKa PeICHUs ISt
aHaJIM3a JaHHbBIX

- 3anuch MakpoCOB C MIOMOIIBI0 MaKpOPEKOpAEpa U
crocoObl BHIIOJHEHHSI MAKPOCOB

5 - 3amuta nokymentoB MS WORD [13: Pemmenue npukiagHbix 3a1a9
- 3ammra xaur MS EXCEL

7 - 3ydyeHne TeXHOIOTHUY CBSI3BIBAHUS TaOITHUI] [13: Pemienue npukiagHbIX 3a0a4
- Koncrpyunposanue 1 UCTIons30BaHUE 3aIpoCcoOB K 6ase
JTaHHBIX

- KoncrpyupoBanue u ucnonbs3oBanue Gopm

- KoHcTpyupoBaHue 1 MCTIONB30BAHUE OTUETOR

- OcBocHME BO3MOXKHOCTEH aBTOMATH3AIIUHU YITPABICHUS
0a30M JaHHBIX

- 3amumra 0a3 nauaeix MS ACCESS I13

12 - CokpbITHE COOOIIEHHUS METOI0M 3HAaKOB oanHakoBoro |I13: Pemenue npukinagHeix 3amaq
HavYepTaHUs

- Creranorpagus B ASCII-norornnax

- Uzyuenue mudpa «IloBoporusie pemerku Kapaano»
- AHanu3 mudpa TabIMYHON MepecTaHOBKH

* I13 — npaktuueckue 3ansatusi, C3 — cemuHapckue 3anatus, JIP — nabopaTopHbie paboTh
7. METOAUYECKHUE YKA3ZAHUSA JJI51 OBYYAIOLIUXCSA

7.1. Meroanueckne yKkazaHus Uil 00y4aronierocsi o 0CBOCHUIO M CHHIJIHHBI

st hopMUpOBaHMS YETKOTO MPEICTaBICHHUs 00 00beMe U XapaKkTepe 3HaHUM U yMEHUH,
KOTOPBIMM Hajo OyZeT OBJIaAeTh IO JUCHMIUIMHE B CaMOM Hawajle Y4eOHOro Kypca
00yyaromuics T0JKEeH 03HAKOMUTBCS ¢ y4eOHO-METOMUECKON JOKYMEHTAIUEH:

— paboueit mporpaMMoi JUCHUIUIMHBL € HEIAMHU U 33JauaMH JTUCIMIUIMHBI, €€ CBS3SIMH C
IpYTMMH JUCLUUIUIMHAMM 0Opa3oBaTeNbHOM MpOTrpamMMbl, IE€pEeYHEM 3HAHUM U yMeHUi,
KOTOPBIMH B ITPOLIECCE OCBOCHHUS AUCHUIUINHBI JOJDKEH BIaleTh 00yJatouiics,

— TIOpAAKOM TPOBEAECHHUS TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IPOMEXYTOYHOMN
aTTecTaluu;

— rpaduKOM KOHCYJbTAINI NpernoaBaTenei kadenpsl.

CucremaTuyeckoe BBIMOJIHEHHWE Y4eOHOW paboThl Ha 3aHATHAX JIEKIMOHHBIX U
CEMMHApCKHX THUIIOB, a TAK)K€ BBIINOJHEHUE CAMOCTOSATENBHOM pPaOOThI MO3BOJIUT YCIIEUIHO
OCBOUTH JUCHUIIIINHY.



B npouiecce ocBoeHUs TUCHUIIIMHBI 00yUYaOIIUMCS CIIEAYeT:
—  CIlylIaTh, KOHCIIEKTUPOBATh M3J1araeMblii pernogaBaTesieM MaTepuat;
—  CTaBUTbh, 00CYXKAATh aKTyalbHbIE TPOOIEMBI Kypca, ObITh AKTUBHBIM Ha 3aHATHAX;
— 3aJaBaTh INPENOJABATENI0 YTOUHSIOIIME BONPOCHI C LEIbI YSICHEHUS TEOPETHUECKUX
ITOJIOKCHMIA,
—  BBINOJHATH 33/1aHUS MPAKTUYECKUX 3aHATUHN MOJHOCTHIO U YCTAHOBJICHHBIE CPOKH.

[Ipu 3aTpyqHEHUSX B BOCHPUSATHH MarTepuana cjieayeT oOpaTUThCsi K OCHOBHBIM
JUTEepaTypHbIM HCTOYHUKaM. Ecnmu pa3oOparbcs B MaTepuaie HE YAaloCh, TO OOpaTHUTCS K
JekTopy (1o rpaduky ero KOHCYJIbTAIlMi) UM K MPETOoAaBaTeNi0 Ha 3aHATUAX CEMHHAPCKOTO
THUTIA.

OOyyaromumcs, NPOMYCTUBIIMM 3aHATUSA (HE3aBHUCHUMO OT MPHYMH), HE HMEIOUIUM
NUCHbMEHHOTO PEUICHHUs 33/1a4 WM HE TOJArOTOBUBIIMMCS K JAHHOMY 3aHSTHIO, PEKOMEH]IyeTCs
HE TIO3KE YeM B 2 - HEACNbHBIM CPOK SBUTHCS HA KOHCYJIbTALMIO K MPENOAaBaTeNI0 U
OTYHTATKCS 110 TEME.

7.2. Opranu3anms caMoOCTOATEeIbHOH PadoThI

[Tog camocTosaTenbHONM paboTol OO0ydarIMXCs MOHMMAETCs IUIaHupyemas pabota
oOydaromuxcsi, HarmpaBiaeHHas Ha (GopMHUpOBaHHE YKa3aHHBIX KOMIIETEHIIUH, BBIMOIHIEMAas BO
BHEAYIUTOPHOE BPEMsI IO 33JaHUI0 U IIPU METOAMUYECKOM PYKOBOJCTBE IpPEIoAaBares, 0e3 ero
HEMOCPEJACTBEHHOTO yUacTHSI.

Metoauueckoe oOecredeHre CaMOCTOSTENbHON PadOThl IMPU HAIMYUU OOYyYarOLIUXCs
JUI] C OrPaHWYCHHBIMH BO3MOXKHOCTSMHU NpEACTaBisfAeTCs B (opmax, aJanTUPOBaHHBIX K
OTPaHUYCHUSM HX 3T0POBBSI.

Bunbl camocTosiTenbHON paboThI MO AUCHMILTUHE MPEeACTaBIeHbI B Tabnuie 7.2.1.

Tabmuna 7.2.1 — Opranu3zaius caMoCTOsITeNbHOM paboThl 00yJaromerocs

No Tembl Bun camocTosTenpHON paboOTHI
1 2
1 IlonroroBka K 3a4ery.
2 IToaroToBKa K 3a4eTy.
3 [ToaroroBka K BBITIOIHEHHIO U 3aIlUTE UHIUBHYaIbHOTO 3aaHus. [IoIroToBKa K 3a4eTy.
4 IToaroroBka K 3a4ery.
5 [ToaroTroBKa K BBITOJIHEHHIO W 3aIIUTE UHIUBHYaJIbHOTO 3a1anusl. [IoAroTOBKa K 3a4eTy.
6 IToAroTOBKA K 3K3aMEHY.
7 [TonroToBKa K BBHIIMOJHEHUIO U 3aIIUTe HHINBUAYAILHOTO 3a1aHus. [loaroroska k

9K3dMCHY.

8 IToaroToBKa K 3K3aMeHY.
9 IToAroToBKa K 3K3aMEHY.
10 [ToaroTOBKA K DK3aMEHY.
11 IlonroToBKa K 3K3aMeHY.
12 [ToaroToBKA K BBITIONHEHHIO U 3aIIUTE UHIUBHIYATBHOTO 331aHus. [IoroTOBKA K

JK3aMEHY.

Kaxnert Bug CPO, ykazanubeiii B Tabmmme 7.2.1 oOecrieueH METOIUYECKHUMH
MaTepHualaMH.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B mpenonaBanuy AMCUMIUIMHBL «HMHpopmayuontbie mexHorocuu u UHQGOpMayuoHHas
beszonacnocmv 8  20CYOApPCMEEHHOM  YNpaeleHuu»  WCIONB3YIOTCS  pa3HOOOpa3HbIe
oOpa3oBaTenbHblE TEXHOJOTHMHM KaK TPAIUIMOHHBIE, TaK M C MPUMEHEHHEM aKTHUBHBIX U
WHTEPAKTUBHBIX METO/IOB O0YUYEHUS.

AKTHBHBIC U HHTEPAKTUBHBIE METOJIbI OOYUCHHSI:

8



K uHTepakTUBHBIM MeTOAaM OOY4YEHHUs OTHOCHUTCSI BBIIIOJHEHHE WHAMBHUIYaTIbHbBIX

3agannii Ha IIK B XoJe MpakTUYECKUX 3aHATUH M CaMOCTOSTENbHOW paldoThl MO TemaM
3,4,5,8,12.
Brimonnenue nHauBuayanbHbIX 3anaHuid Ha [IK npeamnosaraeT BBINOJHEHNE MHIMBUYaIbHBIX
3aJaHUM 110 H3YYEHUIO [IaKETOB NPHUKJIAIHBIX IPOrpaMM, S3bIKOB IIPOIPaMMHUPOBAHUSA,
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH (KaK MpaBHJIO, OPraHU3alMOHHOW (opMoit
TaKUX 3aHATUH SBIISIOTCS JJaOOpaTOpPHBIE padOTHI).

9. PECYPCHOE OBECIHHEYEHMUME /JIUCIHUIIJIMHBI
9.1. VYueOHO-MeTOaAMYECKOE M HH(POPMALMOHHOE 0O0ecneyeHUe TUCIIHIIITMHBI

Taomuma 9.1.1 — YueOHo-MeToquUecKOe 00eceueHue JUCIIUILINHEL

Bbudaunorpadguyeckoe onucanne OcHoBHas1/ KHuroo6ecneueHHOCTh
u3ganus (aBrop, JIONMOJIHUTEJIbHAS TR Eah DJIeKTpOHHbIE
3arJjiaBmue, Buja, MeCTO U 1ol U3JJaHusd, JuTepaTtypa K3. B OMOJI. pecypcebl
KOJI. CTP.) CIIGIDY

Cokonosckast C. A. Hudopmauuonnsle  OcHOBHas 2b
TEXHOJIOTHH u nH(popMaIoHHas 25 OPAC.UNECON.
0€30MacHOCTh B roCy/1apCTBEHHOM RU
yIpaBlieHUH : ydeOHoe mocobmne .— CaHKT-
[TetepOypr : Uzn-Bo CIIGIDY, 2019 .— 9§
c. — CpeneHuss [OCTYIHBI Takke I10

HTEepHETY: Opac.unecon.ru .
AbpocumoBa  M.A.  Hudopmaunonnsie] OcHOBHas —

TEXHOJIOTUU B roCy/1apCTBEHHOM u S5C BOOK.ru
MYHHIIMITAIGHOM ~ YIPABICHUU : y4eOHOE
nmocobue .— 2-¢ u3A., crep.— Mocksa :

KnoPyc, 2017 .— 248 c.
Opranu3aliioHHOE U TIpaBoBoe obecrnieueHne, (OcHOBHas —
MH(POPMALIMOHHOM 0€30MacHOCTH : y4eOHHUK 9bC IOpaiit
u npaktukym / T.A. TlonskoBa, A.A.
Crpensiio, C.I'. UybykoBa, B.A. Huecos ;
non penakuued T.A. IlonskoBoil, A.A.

CrpenbioBa. — Mocksa : M3natenbcTBo

FOpaiit, 2019. — 325 c.

HpopmanoHHbIe TEXHOJIOTHH B /lononuurensHa —

MEHEP)KMEHTE : y4eOHUK U npakTtukyM / E. A OBC Opaiirt

B. Maiioposa [u np.] ; noa penakuuei E. B.
MaiiopoBoii. — DneKTpoH. JaH. — Mockaa :
M3narensctBo FOpaiit, 2019. — 368 c.

H(popMalilnOHHbIE TEXHOJIOTUHU B JlononHuTenpHa 9b
meHekMenTe. MS EXCEL 2010 : yuebnoe b 108 OPAC.UNECON.
nocobue / [E.B.Yeptok u ap.] .— CaHkT- RU

[TetepOypr : U3n-Bo CIIGIDY, 2014 .— 79
c. — CBelleHnsl TOCTYTIHBI TAaK¥Ke 10
MHTepHETY: opac.unecon.ru .
HpOpMaMOHHbBIE CUCTEMBI U TEXHOJIOTHH B| JlONIOTHUTETbHA -
APKOHOMHUKE U yNpaBiIeHUH : B 2 4. HacTs 2 : b 9BC IOpaiit
yueOnuk / mox pen. B. B. Tpodumosa. — 5-
€ U31., Iep. U A0I. — DJIEKTPOH. JaH. — M.
: M3patensctBo FOpaiit, 2019. —324 c.



http://opac.unecon.ru/elibrary/2015/ucheb/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D0%B5%20%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8%20%D0%B8%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D0%B5%20%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8%20%D0%B8%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D0%B5%20%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8%20%D0%B8%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F.pdf
http://www.book.ru/book/926087
https://www.urait.ru/bcode/432966
https://www.urait.ru/bcode/433617
http://opac.unecon.ru/elibrary/elib/452619966.pdf
http://opac.unecon.ru/elibrary/elib/452619966.pdf
http://opac.unecon.ru/elibrary/elib/452619966.pdf
https://www.urait.ru/bcode/441969

Tabmuua 9.1.2 — IlepeueHb coBpeMeHHbBIX podeccnoHanbHbIX 0a3 nanubix (CITB)

Ne HaumenoBanue CIIB/]

Dnekrponnas oudaunorexa Grebennikon.ru — www.grebennikon.ru

Hayunas sniekrponnast oubaunoreka eLIBRARRY — www.elibrary.ru

Hayunas siekrponnas 6ubanoreka KubepJlennka — www.cyberleninka.ru

baza nansbix [TOJIIPE/] CnpaBounuku — Www.polpred.com

QPR IWIN[F-

baza manneix OECD Books, Papers & Statistics ma mmarpopme OECD iLibrary —
www.oecd-ilibrary.org

Tabmuua 9.1.3 — Ilepeuens unpopmarmonHbix cupaBounbix cucteM (MCC)

Ne Haumenosanune UCC

1 | CopaBouynass mnpaBoBas cucrteMa Koncynerantllimtoc (MHCTa/NTMPOBaHHBIN pecypc
CII6IDY mmm www.consultant.ru)

2 | CopaBounas npaBoBas cuctema «['TAPAHT» (nncrammpoBanusiii pecype CIIOIDY umm
WWW.garant.ru)

3 | Uadopmanmonno-cpaBoynas cuctemMa «Komeke»  (MHCTaJTTMPOBAaHHBIM — pecypc
CII6IDY nmu www.kodeks.ru)

DnekTponHas oubsnoreunas cucrema BOOK.ru - www.book.ru

DnekTpoHHas 6ubanoreunas cucrema D5C FOPAMT — www.urait.ru

OnekrporHo-6ubMoreunas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

~N| oo~

OnektponHas 6ubianorexka CIIOI' DY - opac.unecon.ru

9.2.  Marepua/ibHO-TEXHHYECKOe o0ecneyeHne y4edHOro mpoiecca

Jns  peanu3anuy  JAHHOM JTUCHMIUIMHBI HMMEIOTCS CICIUATbHBIC TOMEIICHHS ISt
IMPOBCACHUA 3aHSATUN JICKITMOHHOI'O THIIA, 3aHSATUU CCMUHAPCKOI'0 TuHIIa, TPYHIIOBBIX H
WHAUBUAYAIbHBIX KOHCYJIbTAIMMA, TEKYIIETO KOHTPOJISI U MIPOMEKYTOYHON aTTECTAIMH, a TaKXKe
MTOMEIIEHUS JIJIST CAMOCTOSTEIIbHON paOOTHI.

Tabmuna 9.2.1 — Ilepeuens nporpammuoro obdecnedenus (I10)

Ne Haunmenosanue 110

1/
1 | Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utons 2020 r
2 | Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» urons 2020 1)
3 | 7-Zip (freeware)

10. OCOBEHHOCTH OCBOEHUA JTUCIUIIJIMHBI VI UHBAJINJIOB U JINIL
C O'PAHUYEHHBIMH BO3MOKHOCTAMMU 310POBbSA

OOyuenue OOy4YalOUMXCA C OrPAaHUMYEHHBIMH BO3MOXKHOCTSMHU  37I0POBbS  IpHU
HEOOXOJMMOCTH OCYIIECTBIISIETCS. HAa OCHOBE aJalTHPOBAHHOW pabodeld mporpaMMel ¢
UCTOJIb30BAaHUEM  CHEIMAJIbHBIX METOJ0B OOy4YeHUS M JAUJAKTHUECKHUX MaTepHasos,
COCTaBJIEHHBIX C YYETOM OCOOEHHOCTEeW TNCHUXO(PU3UYECKOTO pa3BUTHUS, WHIUBUIYaJIbHBIX
BO3MOXKHOCTEH U COCTOSHUS 3710POBBS TAKUX 00ydarouuxcs (00ydaromnerocs).

B nensax ocBoeHust yuyeOHOW mNporpamMmbl IUCHUIUIMHBI MHBATUIAMH U JIUIAMH C
OTpaHUYEHHBIMU BO3MOKHOCTSMU 3/I0POBbsl Y HUBEPCUTET 00€CIIeUrBaET:

— JUISL MHBAJIUIOB U JIMI] C O'PAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3710POBbSI IO
3pEHHIO; pa3MeleHHe B JOCTYIHBIX Ul OOYYaroIUXCsl, SBISIOMIMXCS CIENBIMU WIIH
CIa0OBUASIIMMHU, MECTaX U B aJaNTHPOBaHHOM (opMme crpaBOYHON MHGPOpPMALUU O
pacriucaHMM  y4yeOHBIX  3aHATHH;  TNPUCYTCTBHE  ACCUCTEHTa,  OKAa3bIBAIOIIETO
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http://opac.unecon.ru/

oOyyaroneMycsi HEOOXOAMMYIO TIOMOIb;, BBIMYCK aJdbTEPHATHBHBIX (popMaToB
METOAMYECKUX MaTepHajoB (KpynHbIH mpudT uiu ayanodaiinsl);
- JUIST MHBAJIMJIOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH 37I0POBBS 110
CITyXYy: HaJIeXKAIMMHU 3BYKOBBIMH CPEACTBAMH BOCIIPOU3BEICHNE NHPOPMAITUH;
- JUIS WHBAJIHWIIOB W JIMIl C OTPAaHMYCHHBIMH BO3MOXXHOCTSIMHU 3JI0POBbS,
HUMCHOIIIUX HapyHuICHHA OIMOPHO-ABUT'ATCIIBHOI'O armapara: BO3MOXHOCTbH
OECIPENATCTBEHHOTO JIOCTyNa OOYYaroIIuXcs B Yy4YeOHbIC ITOMEIICHHS, TYyaJICTHBIC
KOMHATBl M Jpyrue TIoMeuieHus Kadeapsl, a Takke MpeOblBaHWE B yKa3aHHBIX
MOMEIICHUSX.
O0pa3oBanre 00yJarOIIUXCsl C OTPAHUYCHHBIME BO3MOKHOCTSIMH 3/IOPOBBSI MOXKET OBIThH
OpPraHU30BaHO KaK COBMECTHO C JAPYTUMH OOYYaIOUIMMHUCS, TaK U B OTACIBHBIX T'PYIIAax WA B
OTJENIbHBIX OPTraHU3aIHsIX.
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11.  ®OHJ OLEHOYHBIX CPEJCTB JJIsl [IPOBEJEHUS TEKYIIENX 1
MPOMEKYTOYHOI ATTECTALIUU OBYYAIOIIMXCSI O JUCLUINIUHE

@DOHJ OLEHOYHBIX CPEACTB JI MPOBEACHMS aTTeCTallud YPOBHS CHOPMUPOBAHHOCTH
KOMIIETCHIIMH, OOYYalOIUXCsl MO JAUCUUIUIMHE, OPOPMISICTCS OTACIBHBIM JOKYMEHTOM U
ABIISIETCS IPUIIO’KEHUEM K pabouelt mporpamme TUCHUTUTHHBI (MOIYJIS).
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