MHWHOBPHAYKHW POCCHUH
(enepanpHOe rocyaapcTBeHHOE OI0KETHOE 00pa30BaTeIFHOE YUPEKICHHE
BBICIIIET0 00pa30BaHus
«Cankt-IleTepOyprexuit rocyJapCTBEHHBIH SKOHOMHUECKUN YHUBEPCUTET)

YTBEPXK/JIAIO
Hp}ogmop no y4ebHOM H

Me eckoii paGore
ZIZ:/ ?R _~/1llybaesa B.I'./
ol » %W 2020 1.

Y0

D HAY
APCT g
YProy,

7%

W
\)
A

AL
0LS
LERE)

280w

O X ‘)4 <
9/& £

12%;

CEETEE

JIAND

Ay
"%
) ¥,

/
/
."]!

Ty

B,
Oy
¢

AT
S
\,f

HUPPOBBIE TEXHOJOI'HHU B YUETE, AVIUTE A
AHAJIU3E

Pabogas mporpamMma JUCITUIUIAHEL

Hanpasnenue noaroroskn  38.04.01 DxoHoMuKa

HampapierHOCTH
Vyer, aHalM3 U aYIHUT B OTPACIIAX SKOHOMHKH
(mpouiis) mporpaMMsI
YpoBeHb BBICIIIETO
Marucrparypa
oOpazoBaHus
®opma o0ydeHHS 3a09Has
CocraBurens:

/ k.5.H. Babxkunaa O.M.

Canxr-IlerepOypr
2020



COJIEP)KAHUE

1. HEJb U 3AJAUN JUCHHUIIIIMHDI ... 3
2. MECTO IUCIHUIUIMHBI B CTPYKTYPE OBPA3BOBATEJIBHOM .............. 3
TTPOI'PAMMDBI ...t e e e e e e 3
3. INTAHUPYEMBIE PE3VYJIbTATBI OBYUEHUSA 1O ....ccoooviiiiiiiiiiiiiieie. 3
JIMCHUTIITIHE ...t e e e e 3
4. OBFBbEM U CTPYKTYPA JUCHUIIJIMHDBI ........oooooiiiiiiiiiieiee e, 5
5. COUEP’)XAHUE PA3JIEJIOB U TEM JUCHUIIIMHBI .......ccoooiiiiiiiiiiiiee, 5
6. SAHATUA CEMUHAPCKOTI'O THUITA ... 7
7. METOIUYECKUE YKA3AHUA JIJIA
OBYUYUAIOIIIMXCS. . ..o e 8
7.1. Meroanueckue yka3zaHus JJ1s1 00y4aroerocsi o OCBOSCHUIO AUCIHUIUIUHEI..8
7.2. Opra"uzanusi CAMOCTOSTETBHON PAOOTHI ....eeeveeeeeeeeiiiiiireeeeeeeeeeesneennnreeeeens 8
8. OBPA3OBATEJIBHBIE TEXHOJIOI MU ....cccooiiiiiiiiiiiiiiiiiiieieeiiiieeeeee e 9
9. PECYPCHOE OBECIIEUEHUE JUCHHUITIIMHBI .......cooooiiiiiiiiiiiiiieeeeee. 9
9.1 YueOHO-MeToquYecKOe U MHPOPMALIMOHHOE O0ecriedYeHNE AUCITUIUIUHEI ....... 9
9.2 MarepuanbHO-TEXHUYECKOE 00eCIIeUeHHE YICOHOTO MPOIIECCA .......uuveeee.... 10
10. OCOBEHHOCTHU OCBOEHMA JUCHUITJIMHBI 1JI MTHBAJIMJOB 1 JINL] C
OI'PAHMYEHHBIMU BO3MOXHOCTAMU 3JOPOBDBS ........ooeeviiiiiiinee 11

11. ©OH/I OIEHOYHbIX CPEACTB JIJI5 IIPOBEJIEHI1 TEKYIIEN 1
I[TPOMEXYTOUHOUN ATTECTALIMN OBYUAIOIINXCA 10 JUCHUIIJIMHE 11



1. HEJb U 3AJJAYM JTUCLHUATLIMHBI

Heab AMCHUIIMHBI: O3HAKOMJICHHE MarCTPAHTOB C COBPEMEHHBIMU ITU(DPOBBIMHU
TEXHOJIOTUSIMU ~ MH()OPMAIIMOHHOTO  COMPOBOXKACHUSL  JICITEIBHOCTH  OyXrairepa,
ayIuTopa, aHAIUTHKA U (HOPMUPOBAHHE HABBIKOB PabOTHl C MOMYJISIPHBIMU
MPOTrpaMMHBIMHM TIPOJYKTaMH, TIPeAHA3HAUYCHHBIMU JIJI1 aBTOMATH3alMK y4€Ta, aHalInu3a
U ayuTa.

3apaum:

e chopMHUpPOBATH IPEACTABICHNE 00 OCHOBHBIX TEOPETUUECKUX ACTICKTAX U3y4yaeMOn
JTACHMITINHEL,

® 3YYUTh crieluPuKy paboThl B CIIPABOYHO-IIPABOBBIX CUCTEMAX,

® U3YyYHUTh AITOPUTM PabOTHl B UHPOPMAITMOHHO-aHATUTHYECKUX CUCTEMAX,

® OCBOUTH MOPSAJIOK pabOTHI B CUCTEMAX AJIEKTPOHHOTO JOKYMEHTOOO0pOTA,

® OCBOUTH pabOTy B pa3IM4YHBIX KOHpuUrypamusx nporpammel 1C [Ipeanpusitue.

2. MECTO JUCHOUILINHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IMPOI'PAMMBI
Hucnumnaa b1.B.02  «I{udpoBbie TexHOMOTHMH B ydeTe, ayJUTe W aHAJIHU3E»
OTHOCUTCSI K BapuaTHUBHOM uyacTu bioka 1, sBisercsa o0s3aTeNbHON JIE OCBOEHHUSA
oOydJaromumMcs mocie Beibopa 00yJarommumMcs HarmpaBIeHHOCTH (MPOGUIIs) MPOrpaMMBbI.

3. IJIAHUPYEMBIE PE3YJIbTATBI OBYYEHMUS 11O
JUCHHUIIJIMHE
[TnanupyemMble  pe3ynbTaThl OOydYeHHS IO JUCIUIUIMHE, COOTHECEHHBIC C
IUTAHHUPYEMBIMH PE3yJIbTaTaMH OCBOCHHUS 00pa30BaTEIbHOM MPOrpaMMbI, MIPEIACTABIICHEI B
taoimure 3.1.

Tabnuna 3.1 — IInanupyemble pe3yabTaTbl OOyYEHHUS MO AUCIUIUIMHE, COOTHECEHHBIE C
TUTAHUPYEMBIMH pe3yJIbTaTaMu OCBOCHHS 00pa30BaTEIbHOM MPOrpaMMBbl

Kon u JTansl IInanupyemsie pe3yJbTaThl
HAUMEHOBaHHE ¢dopmupos 00y4eHNsI/ MHAUKATOPBI 10CTHKEHUS
KOMIIeTCHIIM U aHuA KOMIIeTeHI M

BbIIYCKHHKA KOMIIeTeH (mokazaTenu 0CBOCHUS KOMIETCHIINN)
1107071
1 2 3




TIK-5.

Cnocobrnocmvio
CaMOCmMosAmMenbHO
ocyuecmenams
no0020MOBKY 3a0aHUll U
paszpabamuvléams
NPOeKmHbvle peuleHus ¢
yuemom Gaxmopa
HeonpeoeienHoCmu,
paspabamvleéams
coomeemcemayioujue
MemoouuecKue u
HOpMamueHbvle
OOKyMeHmbl, a MaKice
npeonoANceHUs u
Meponpusmus no
peanuzayuu
PazpabomaHHvix
NPOEKmo8 u npocpamm

3namb: OCHOBHBIE TIOHATHA U  MHCTPYMEHTHI
HNOJIrOTOBKM 3aJaHUil HM  Pa3pabOTKH  MPOEKTHHIX
pemieHuit B 00macTH  NPUMEHEHUS  LU(PPOBBIX
TEXHOJIOTMI B YydeTe, aHAIM3€ W ayauTe, a TaKkKe
TpeOOBaHuUs, NPEAbIBISIEMbIE K COAECpPKATEIbHON U
0OPMUTEIIBCKONW YaCTsAM TEXHUYCCKHX 3adaHui U
IIPOEKTOB, METOJAUYECKUX U HOPMATHUBHBIX JOKYMEHTOB
31 (IIK-5)

Ymems: moproraBmuBarth 3amaHus B oOnacTy;
pa3zpabarbiBaTh MPOEKTHBIE pEHIEHUs B 00JacTH
NPUMEHEHHS IUPPOBBIX TEXHOJOTHHA B y4eTe, aHAIIN3e
U ayJauTe; OLIEHWBAaTh BO3MOXHOE BIIMSIHUE (AKTOPOB
Ha COJIep)KaHME 3aJlaHUd U TPOEKTOB; COCTABJIATh
HOPMaTUBHYI0O ¥ METOJIMYECKYID  TMPOEKTHYIO
noxkymenrauuto VI (11K-5)

Bnaoemp: HaBbIKaM¥ TIOATOTOBKY 33JIaHUN U
pa3pabOTKU MPOEKTHBIX PELIEHUH, TPUMEHEHUSI
COBPEMEHHOTO MHCTpYMEHTapus pa3paboTKu
BHYTPEHHUX METOJAUYECKUX U HOPMATHUBHBIX
nokyMmeHnToB Bl (IIK-5)

JIIK-2: cnocobHocmuio

KOOPOUHUPOBANb
O0esimenbHOCb
noopasoenenut no
opeanuzayuu u
OCYUeCcmEIeHUIO
BHYMPEHHe20 KOHMPOJIA,
oyeHusamby Kayecmeo
8bINOTHEHUS]
BHYMPEHHe20 KOHMPOJIsL
u 3a6epuLaruux
OOKYMEHmo8  Nno  e2o
pesyrbmamam

3namp: 1MpOBBIE TEXHOJOTHH, NPUMEHSEMBIC TIPU
BHYTPEHHEM KOHTPOJIE SKOHOMHUYECKUMHU CYOBEKTaMH,
npasuiia 3auuThl uHGopManuu 31 (AI1K-2)

Ymems:  mpumensaTs  coBpeMeHHblE — IIU(PPOBBIE
TEXHOJIOTUU 00pabO0TKH MH(OpMAIIUK TPU TPOBEICHUN
BHYTPEHHETO KOHTPOJISI, CaMOCTOSITEJIbHO OLIEHUBATh
UX mpeumyiiecTBa u nepocratku Y1 (JI1K-2)
Bnaoemp: naBbIKaMU UCTIONB30BAHUS LIU(PPOBBIX
TEXHOJIOT U MPU NPOBEICHUH BHYTPEHHETO KOHTPOJISA,
KPUTHYECKOTO aHAJIN3a UX pealn3alii Ha IPaKTHKE
SKOHOMUYECKUMH cyObekTamu B1 (/[I1K-2)




JIIK-4: cnocobrocmuio

njiaHupoeambs
6blNOJIHAMb
KOHchmeaI/;MOHHblZZ

u

npoeKkm, AarRajiu3upoeanits,

0006wWamo u
OOKYMEHMANbHO
ogopmasims e2o
pesynvmamol

3nHamsp: TPABOBBIE OCHOBBI, 3aKOHOJATENbHBIE U
HOPMATUBHBIC TIPAaBOBBIC AaKTHl, OTHOCSIIMECS K
BBITIOJTHEHUIO KOHCYJIbTAIIMOHHOTO IIPOEKTa
OTHOCHUTEIILHO TPUMEHEHHS MU(PPOBBIX TEXHOJOTHH B
obOnactu yuera, KOHTpOJS, AayauTa M AHAIN3A;
OCOOCHHOCTH OpraHu3alu u (QYHKIHMOHUPOBAHUS
Ou3HEca YKOHOMHYECKOTO CyOBEKTa, €ro BHYTPEHHHE
CTaHIAPTHl U WHBIC JIOKAJIBHBIC AKThI, BIUSIONINC Ha
MJIAHUPOBAHUE U BBITIOJHEHUE MTPOEKTAa OTHOCUTEIHHO
NpUMEHEHHS IU(PPOBBIX TEXHOJIOTHH B 007aCTH yueTa,
KOHTpOJIsL, aynuTa u ananusa 31 ([{IIK-4)

Ymemu: MJIAHUPOBATH u BBITIOJTHSATH
KOHCYJIBTAIIMOHHBIA ~ TPOEKT  TO0  MPUMEHEHUIO
U(POBBIX TEXHOJIOTHI B y4yeTe, ayJuTe W aHaIu3e;
MPUMCHSITH B pabote " aHAJIM3UPOBATh
3aKOHOJATENbHYI0 0a3y ¢ TMOMOIIBI0 KOMITHIOTEPHBIX
CIIPaBOYHO-TMIPABOBBIX CHUCTEM TMpU IUJIAHUPOBAHUHU U
BBITIOJTHEHUH TIPOCKTA; BBISBJIATh W aHAIM3UPOBATH
MPUYUHHO-CJICJICTBCHHBIC CBSI3U TPU  BBITTOJIHCHUHU
MPOCKTa MO TPUMEHEHHUIO IU(PPOBBIX TEXHOJIOTHH B
yaere, ayaurte u ananuze V1 (J[I1K-4)

Bnaoemys: HaBbIKaMU TUTAHUPOBAHUS U BBITIOJIHCHHS
KOHCYJIbTAIIHOHHOTO MPOEKTA M0 MPUMEHEHHUIO

U (GPOBBIX TEXHOJOTHI B yueTe, ayuTe U aHAJIN3E;
000011IeHNS U JOKYMEHTaJIbHOTO 0(OPMIICHHUS €T0
pesynbtatoB Bl (IIK-4)

4. OBBEM U CTPYKTYPA JUCHUIIJIMHBI

TpynoeMKoCTh NTUCHUIUIMHBI COCTaBISIET 4 3a4ueTHbIC enuHuULbl, 144 yaca, usz komopwix 9
Yaco8 CamoCcmosmenbHou pabomel 00YUAOWe20css OmMBOOUMC HA NOO020MOBKY U

sawumy IK3amMeHnda.

dopma IpOMEKYTOUHOM aTTECTALlUU: IK3AMEH — 2 cemecmp.

Pacnpenenenne ¢oHaa BpeMEHH IO TeMaM JIHCIUIUIMHBI

oOydeHust mpecTaBieHo B Tabmmie 4.1.

Tabnuna 4.1 — Pacnpenenenue ¢hoHma BpeMEHHU 110 TeMaM JUCITUTUIMHbI

o 3a04yHON (opme

O06beM TUCIUITITNHBI
(ax. gacsr)
Howmep 1 HanMeHOBaHUE TeM u/unu pazoenos/mem KoHrakTHas paboTa

3JIT I13 JI CPO

P
1 2 3 4 5
Tema 1 OcHOBHBIE TOHATHUS 1 - 11
Tema 2 Hudpossie 00pazoBaTeNbHbIE TEXHOJIOTUH 1 11
Tema 3 CripaBOYHO-IIpaBOBBIE CUCTEMBI /IS YUETA, - 1 12

aHaJIM3a v ayJuTa

Tema 4 NndopManinoHHO-aHATUTHYECKHUE CHCTEMBI - 1 11
Tema 5 Cucrembl JEKTPOHHOTO TIOKYMEHTOO00pOTa 2 1 11




Tema 6 AHanuTHYECKHE BO3MOXHOCTU IPOTPaMMBbl - 1 11
Excel
Tema 7. IIporpamma 1C Ipennpusitae 8.3: pyHKIIMOHAN, - 12 57
KOH(UTypauu, BO3SMOKHOCTH.

4 16 124

Bcero nmo nucuuniinne:

*3JIT — 3aHATHS JTEKIUOHHOTO THIIA, [13 — Bce BUABI 3aHATHI CEMUHAPCKOTO THIA, KpOME 1a00paTOpHBIX
pa6ort, JIP — nabopatopubie padbotel, CPO — camocTosTenbHas paboTa 00ydaroerocs

5. COAEPKAHUE PA3JAEJIOB U TEM JUCHUIIJIMHBI

Tema 1. OcHOBHbIE MOHATHS Kypca.

ConepxaHue TeMbl:

[lonstue umdpoBoit sxoHOMHKHU. Ilepexon k 1MGPOBOM HSKOHOMHUKE, HOBBIE
BO3MOKHOCTU. [{udpoBrie TexHONOrMM W HMX KiaacCUPUKALMS. DIEKTPOHHBIE JEHBIH.
Bubl anekTpoHHBIX AeHET. biiokuerH. TokeH.

[lonsitue  uHdopmanuu, HUHPOPMALMOHHOTO  Mpolecca,  HUHPOPMAIMOHHON
TE€XHOJIOTHUH.

Byxrantepckuii  (pUHAHCOBBIN),  HAJIOTOBBIK W YIpaBICHYECKUH  yuerT.
VYropaBieHueckie peleHus M HUX KiIacCUPUKalus. Ilonatne aynura. IlonsTue
(uHAHCOBOTO aHANIM3A.

Tema 2. llndpoBbie TEXHOTOTHN B 00PA30BAHNM.

ConepixaHue TEMBI:

DNeKTpOHHBIC OHMOJUOTEKH YYCOHOW, HAyYHOW W aHAIMTHYCCKOW JIMTEPATyphl H
uHjekcHble 0a3bl gaHHBIX Elibrary, IPRbooks, «Kuuradbonma», snekrpoHHas O0ubianoTeka
PI'b u PHB, Ilpe3unentckas 6ubnauorexa, u ap.

Tema 3. CipaBo4HO-NIPaBOBbIE CUCTEMBbI VISl YUeTa, aHAJIU3a U ayAUTa.

ConepxaHue TeMBbI:

[TonsiTe crnpaBoYHO-TIPaBOBOM cHUCTeMBl. Kiaccudukaius CcrpaBoOYHO-TIPABOBBIX
cucteM. Bwunapl  cnpaBouHo-mipaBoBeix  cucteM  (I'apant, I'nmaBOyx, Kogekc,
Koncynpranrllitoc). @yHKIHOHAN CIPAaBOYHO-MIPABOBBIX CUCTEM IJIs y4€Ta, aHaldu3a U
aynuta. OCHOBHBIE CBOWCTBA MH(POPMAIIMOHHBIX 0AHKOB CIIPABOYHO-TIPABOBBIX CUCTEM.

OcHOBHbIE ITOUCKOBBIE BO3MOXHOCTH CHCTEMBI «KoncynprantlLirocy.
AHasutnueckne Bo3MOXHOCTH — «KoHcynmbranTIliroc» mimg  pemieHuss  pasiudHbIX
MMPAKTUUYECKUX 3a/a4.

Tema 4. UnpopManMOHHO-aHAJIUTHYECKHE CUCTEMBI

ConepxaHue TeMbI:

[TonsTHE WH(OPMAITMOHHO-aHATU THIECKOM CHUCTEMBI. Knaccuduxanus
WH()OPMAITMOHHO-aHATUTHYECKUX ~ CHCTeM. Buasl  HHPOPMAIMOHHO-aHATUTUICCKUAX
cucrteM (CITAPK, I''TIOBAC, odunmaneusiii cait ®HC www.nalog.ru, o0Imea0CcTymHbIe
CUCTEMbl TIPOBEPKU KOHTpareHToB). DyHKIMoHAT HHPOPMAIMOHHO-AHATUTUYECKUX
CHUCTEM JUISl yU€Ta, aHAJIN3a U AyJIUTA.

OcHOBHBIE BO3MOKHOCTH TpoBepku KOHTpareHToB B cucreme CITAPK, I'JTOBAC.

AJbTEpHATUBHBIE BO3MOXHOCTH TPOBEPKH KOHTPAreéHTOB 0€3 MpUMEHEHUs
MH()OPMAIIMOHHO-aHAIUTHYECKUX CUCTEM.



http://www.nalog.ru/

Tema S. CucreMbl 3JIEKTPOHHOI0 TOKYMEHT0000pOTA

ConepxaHue TeMbl:

OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOOO0POTA: JIEKTPOHHBIE JOKYMEHTHI, 3J1€KTPOHHAS
MOJMHKCH, 3JEKTPOHHBINA JOKYMEHTOOOOPOT.

BapuaHThl 3JlEKTPOHHOTO JTOKyMEHTO0000poTa. OCHOBHBIE (YHKIHMH CHUCTEMBI
AIEKTPOHHOTO JOKyMEHTO000poTa. Buenpenue CUCTEMBI 3NEKTPOHHOTO
JOKYMeTO00OpoTa.

ONEKTPOHHBIA  JOKYMEHTOOOOPOT C HAJOroBOM HWHCHEKIHUEW u  ¢GoHIaAMHU.
DNEeKTPOHHBIN JOKYMEHTOOOOPOT ¢ KOHTpareHTaMu. OHJIaliH-KacCHhl.

Bunpl cuctem anextponHoro gokymentoodopora (CBUC, Takckom, Kontyp u 1p.).

Cucrembl Knuent-bank: Ha3HaueHue, NIPUHIUI paOOTHI.

Tema 6. AHaanTHYeCKHe BO3MOKHOCTH nporpammsbl Microsoft Excel

ConepxaHue TeMBbI:

OcHoBHble Bo3MokHOCTH Microsoft Excel nns ananutuka. 10 monesnbix QyHKumit
nporpammbl  (byukuus BIIP, cBoanble Tabnuibl, auarpammbl, (OPMYIbI, MaKpOCHI,
yCIOBHOE (popmaTHpoOBaHME, «yMHas» Tabnuua, noadop napamerpa, pynkuus «ECIIN»,
dynxuus «MTHIAEKCy).

Tema 7. Ilporpamma 1C Ilpexmpusitue 8.3: pyHkumoHasn, kKoHpUrypaunum,
BO3MOKHOCTH

CoaepxaHue TEMBbI:

- IlonsiTe TexHONOTMYECKOW IUIaTQOpMBbI, KOHPUrypauuu u penusza. OCHOBHBIE
(GYHKIIMU ¥ BO3MOKHOCTH MPOIYKTOB (hupMbI «1C».

- 1C «byxrantepus 8.3». [Ipunuun paboTsl B iporpamme. OCHOBHBIC aHATUTUYCCKUEC
BO3MOKHOCTU.  DopMupoBaHUE  OTYETHHIX  (opM  (CTaHHapTHasT  OTYETHOCTb,
pErIaMEHTUPOBAHHASL OTYETHOCTD, YIIPABIECHYECKAS] OTYETHOCTD).

- 1C «3apmnata u ynpasiaeHue nepcoHanoMm 8.3». Ilpuaiun paboTel B mporpaMmme.
OcCHOBHBIE aHAaTUTHUYECKHWE BO3MOXKHOCTH. DopMHpoBaHHE OTYETHHIX (opM 1O
3apaboTHOM TUIaTe ©W  KaapaMm. CpaBHUTENbHAas XapaKTEPUCTHKA BEJCHHS YydeTa
3apaboTHOM mmiaTel M KaapoB B mporpammax 1C «byxrantepus» u 1C «3apruata u
yIpaBJj€HUE IEPCOHATIOM.

- 1C «YmpaBnenue Ttoprosueit». [lpuHiun pabotet B mporpamme. OCHOBHBIC
aHATMTUYECKHE BO3MOXKHOCTH. DopmupoBaHue OTYETHBIX (GOpM TOBapooOOpOTA.
CpaBHUTENbHAS XapaKTEPUCTUKA BEJAEHUS Y4YeTa TOPrOBOr0 MPEANPUITHS B MpOrpaMmax
1C «byxranrepus» u 1C «YmnpapieHne TOProBieii».

6. SAHATUA CEMUHAPCKOI'O THUITA

Tabmuma 6.1 — [Ipaktiaeckue 3ansaTis/ Cemunapckue 3ausatus / JlabopaTopHbie paboThI

No Bun 3amsarus /
Tema 3ansaTusa
TeM Ouenoynoe
BI CpE/ICTBO
1 2 3
3 CripaBOYHO-TIPABOBBIE CUCTEMBI U UX POJb B HH(popmannoHHOM |[13: Pewenue
COTPOBOXKICHUH PabOThI OyXranrepa, ayAuTopa, aHAIUTUKA (HA | npaKmuieckux
npumepe CIIC «Koncynwsrantlimroc» 3a0a4




4 OCHOBHBIE BO3MOXKHOCTH cuctembl Globas I13: npaxmuxo-
OpUEHMUPOBAHHOE
3ansmue.

5 (OCHOBHBIE BO3MOKHOCTH CUCTEMBI JJIEKTPOHHOTO I13: npaxmuxo-

oKyMeHT0000poTa «TakckoM» OpUEHMUPOBAHHOE
3ausamue.

6 CocraBieHre aHAIUTUYECKOTO 0TYeTa ¢ nomoisio Excel I13: Pewenue
NPAKMu4ecKux
Badau

7 AHanuTHYECKUE BO3MOKHOCTH nporpaMmsbl 1C «byxrantepust [[13: ketic-mexnonozuu

8.3» [13: Ketic-mexnonouu
Pa6ota B mporpamme 1C «byxranrepus 8.3» [13: Ketic-mexnono2uu
PaboTa B mporpamme 1C «3apruiara u ynpapiieHHE TIEPCOHATIOM

8.3» [13: Ketic-mexnono2uu
Pabota B mporpamme 1C «YnpasieHnue Toprosieit 8.3»

* T13 — npaktuueckue 3ausTus, C3 — cemuHapckue 3ansartus, JIP — maboparopHsie paboTs

7. METOANYECKHUE YKA3ZAHUA 111 OBYYAIOHINXCA

7.1. Metoanueckue yKa3aHus 1Jis 00y4aI0Ierocs 1o OCBOCHMI0 TUCHUILTHHBI

Jnst popmupoBaHusl 4ETKOro TpencTaBieHus o0 oObeMe W XapakTepe 3HaHUM U
YMEHHH, KOTOPBIMH Halo OyJeT OBJIAJEeTh MO JUCIUIUIMHE B CaMOM Hauaje y4yeOHOTro
Kypca, 00yJarouiuics JOIKEH 03HAKOMUTHCS ¢ Y4€OHO- METOIMYECKON JOKYMEHTAIUEH:

- pabouelt mporpaMMol JUCIUIUIMHBL: C EISIMU U 33]la4aMu JUCIUILINHEI,
€€ CBSI3SMHU C APYTMMH AUCIHUIUIMHAMH 00pa30BaTeIbHOM MPOrpaMMBbl, IEPEYHEM 3HAHUIN
U yMEHUH, KOTOPHIMH B TIPOLIECCE OCBOCHHUS JAWCIHMIUIMHBI JOJMKEH BIAJCTh
o0ydJaromuiics;

— MOPSAIKOM  TPOBEACHUS  TEKYIIETO KOHTPOJS  YCIEBAEMOCTH U
MIPOMEKYTOYHOM aTTECTAllNH;

- rpad KoM KOHCYIbTallMi TIpernoaBareneil kKadeapeol.

CucreMaTuyeckoe BBINIOJHEHHE Yy4eOHOM pabOThl HA 3aHATUSAX JICKIIMOHHBIX H
CEMHUHAPCKUX THUIIOB, a TaKXXE BBIIIOJIHEHUE CaMOCTOSITEIbHON padOThl MO3BOJIUT
YCHEUIHO OCBOUTH JUCLHUILIAHY.

B nporiecce ocBoeHUsT TUCITUTUTHBI 00YYaIOMUMCS CIEAYET:

- CIylIaTh, KOHCIEKTHUPOBATH U3JIaraeMbIi MIpenoaaBaTeIeM MaTepual;

- CTaBUTh, 00CYXIaTh aKTyallbHBIE MTPOOJIEMBI Kypca, ObITh aKTUBHBIM Ha
3aHATUSAX;

3a/1aBaTh MPENOAABATENI0 YTOUHSIIOIINE BOMIPOCHI C LIENIbI0 YSICHEHUS TEOPETUUECKUX
MOJI0KCHUH;

- BBIMIOJIHSITh  3aJlaHUsl  MPAKTUYECKUX 3aHATHUM TOJHOCTbIO U B
YCTaHOBJICHHBIE CPOKHU.

[Ipu 3arpygHeHUsX B BOCHPUSITUU Marepuala CIeAyeT OOpaTUThCA K OCHOBHBIM
JIuTEepaTypHbIM UCTOUHUKaM. Eciu pa3o0paThbcsi B MaTepualie He yIalloCh, TO 0OPaTUThCS
K JiekTopy (1Mo rpaduKy €ro KOHCYJNbTallMM) WM K NPENoJaBaTei0 Ha 3aHATHAX
CEMHUHAPCKOTO THIIA.

OOGyuaronumcsi, NPONyCTUBIINM 3aHATUSA (HE3aBUCHUMO OT MPUYHUH), HE HUMEIOIIUM
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IMUCBMCHHOI'O PpPCIICHUA 3aJla4 HWJIKM HC IOArOTOBMBIIMMCA K JaHHOMY 3aHATHIO,
PEKOMCHAYCTCA HC IIO3KC 4YCM B 2 - HeI[eJIBHBIfI CPOK ABHUTHCA Ha KOHCYJIbTAIUIO K
MpernogaBaTciito U OTIYUTATLCA 110 TCMC.

7.2. Opranu3anmsi CaMOCTOSATEeJIbHONH padoThI

[Tox camocTosiTenbHOM paboTol 0oOydaromuxcs MOHUMAETCA IUIaHHpyeMasi padoTa
oOydJarommxcs, HampaBieHHas Ha  (OPMHpPOBAHUWE  yKa3aHHBIX  KOMIICTEHIIWH,
BBITIOJTHSIEMAsi BO BHEAYJUTOPHOE BpeMs IO 33JIaHUIO U MPU METOAUIECCKOM PYKOBOCTBE
npemnoaaBaressi, 0e3 ero HeMmoCPeACTBEHHOTO YYaCTHS.

Meronuueckoe  oOeCredeHHEe  CaMOCTOSTENIbHOH  paboThl TpU  HAIUYUHU
OoOydJaroImMXCs JUI[ C OTPAaHUYCHHBIMA BO3MOXKHOCTSIMHU TIPEACTABIACTCS B (opmax,
aJanTHPOBAHHBIX K OTPAHMYEHHUSM HX 3/I0POBbS.

Bunpl camocTosTenbHON pabOThI MO JUCHUILIUHE MPEICTaBICHBI B Tabuuie 7.2.1.

Tabnuna 7.2.1 — Opranuzanusi CaMOCTOATENbHON paboThl 00yYaronierocs
Ne
TEeMBI

1 2
3 -7 |lloocomoska x npaxmuyeckum 3aHAmMusam
3,6 Ananumuyeckue 3a0a1usl
4 Buvinoanenue 3adanuii 0ns yceoenus memol
1-7 CamocmosamenvHoe uszyueHue memol

Bun camocrositenbHOM paboTh

Kaxnaeiii Bug CPO, ykazanubeiii B Tabmuie 7.2.1 oOecnedeH METOIUYECKUMU
MaTepHrajJaMu.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'NH

B pamkax peanuzanuu nucuuiuinHbel «{ugposvie mexunonoeuu 6 yueme, ayoume u
aHanuze»  UCMHOJB3YIOTCA  pa3HOOOpasHble  OOpa3oBaTENbHBIE  TEXHOJOTMHM  Kak
TpaAUIMOHHBIE, TAK U C IPUMEHEHUEM aKTUBHBIX U HUHTEPAKTUBHBIX METOAOB OOYUYEHUS.

AKTHBHBIC U UHTEPAKTUBHBIC METO/IbI OOYUCHUSI:

- NPAKMuKo-opueHmuposannoe sansamue (mema Ne4,5);

— Ketic-mexuono2uu (mema Ne7)

[IpakTUKO-OpUEHTUPOBAHHOE 3aHATUE — 3aHATHUE C IIPUBIICUCHUEM CIICLIUATIUCTOB-
MIPaKTHKOB, paOOTAIOIINX B U3ydaeMou cdepe.

Keiic-TexHOMOTMM — WHTEpPAKTUBHAsI TEXHOJIOTMs OOYy4YeHHUs, HampaBJ€HHas Ha
dbopMupoBaHue y OOydYarommMxcs 3HAHWW ¥ YMEHHWA Ha OCHOBE aHAJIW3a W PEIICHUS
peaNbHOW  WJIM  CMOJCIMPOBAHHOW  MPOOJEMHOW  CHTyallid B KOHTEKCTE
mpodeCCHOHAILHON IeATeIbHOCTH, MPECTAaBIICHHON B BUE Ketica.

9. PECYPCHOE OBECIIEYEHME JUCIHUIIJINHBI
9.1 YueOHO-MeTOAMYECKOE U HH(POPMAIIMOHHOE o0ecrieYyeHue JUCIUTIIMHBI

Tabnuma 9.1.1 — YueOHO-MeTOIUYECKOE 00ECTIEUEHNE TUCIIUTLIUHBI
9



Knuroo0ecneueHHOCTEL

OcHoBHas/
Bubanorpagpuyeckoe onucanue U3NaHUA a Koa-Bo. 3

(aBTOp, 3ar;1aBME, BU/I, MECTO M TOX H3AAHUS, KOJI. CTP.) HOHOHI;H:em’: i BK3. B GHOIL ﬂelézpogﬂble

JIATEPAT bl
PAYPE | csray pecyp
1. Konnpakos H.II. Byxrantepckuii yuer OcHoBHas
WHAHCOBBIN M YIIpaBJICHUYECKUH) | YUeOHUK .— 5-¢
(d yip ) ~ | BBC ZNANIUM

m31., mepepad. u gon. — Mocksa : OO0 "Hay4no-
m3narensckuid nentp MHOPA-M", 2018 .— 584 c.
2.l'openoe H.A. PazButue nH(popMaimoHHOTo - ObC Opaiit
oO1IecTBa: IUGPOBast IKOHOMHUKA : Y 4eOHOe TTocodue
I'openos H. A., Kopa6nesa O. H. — DnekrpoH. aaH.
— Mocksa : M3znatensctBo FOpait, 2019 .— 241 c.
3.Pomanosa 10.Jl. MudopmanmonHbie TexHONOTHU B | JlomonHuTENbHAS - ObC IOpaiit
MeHEePKMEHTE (YIpaBiieHUH) : Y YeOHUK U MPAKTHKYM
st By30B / mofi pen. Pomanogotit F0.J]. — 2-e uzn.,
fep. v Jon .— DJEKTPOH. 1aH. — MOCKBa :
M3narenscTBo FOpaiit, 2019 .— 411 c.
4. l'apteuy A. B. Byxrantepckuii yuer B HomnonaurensHas - OBbC Aiibykc
1C:byxrantepun 8.3.: camoyuutenb. — CaHKT-
[erepOypr : BXB-ITerepoypr, 2015 . — 288 c.
5.0menko M.A. 1C:YmpaBnenue Toprosieit 8.3 ¢ JomomauTenbHAS - ObC A#OYKC.
Hys1. 50 ypoKoB s HaunHaromwmX . — CaHKT-
[erepOypr : BXB-ITerepoypr, 2015 . — 336 c.

OcHoBHAas

Tabnuua 9.1.2 — [lepedenb coBpeMeHHbIX npodeccuoHanbHbIX 0a3 nanubx (CIIB/)

Ne Haumenopanne CIIB/]
1 | Dnexkrponnas oubmmoreka Grebennikon.ru — www.grebennikon.ru
2 | Hayunas snexrponnas 6ubauorexka eLIBRARRY — www.elibrary.ru
3 | Hayunas snexkrponnas oubnmoreka KubepJlennka — www.cyberleninka.ru
4 | baza mannbix [IOJIITPE]] CnpaBounuku — www.polpred.com
5 | baza ganaeix OECD Books, Papers & Statistics va muraropme OECD iLibrary — www.oecd-
ilibrary.org

Tabnuna 9.1.3 — [lepedens nndopmanmonusix cnpaBounbix cucreM (MCC)

Ne HaumenoBanue UCC

1 | CopaBounas npaBoBasi cuctema Koncynbranrllintoc (mHCTaimupoBanHsiii pecype CIIOIDY
WM WWWw.consultant.ru)

2 | CopaBounas mpaBoBas cuctema «['APAHT» (uncrammupoBanusiii pecypc CIIOIDY wumu
www.garant.ru)

3 | Uadopmanuonno-cupaBounas cuctema «Kogekc» (uHctamupoBaHHbI pecype CIIOIDY
nmu www.kodeks.ru)

OnektponHas 6ubnmuoreynas cuctema BOOK.ru - www.book.ru

DnextponHas Gu6moreunas cuctema D5C FOPAUT — www.urait.ru

DnexTpoHHO-0ubnuoTeunas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

=N| SN[k

OnexkrponHas oubauorexka CII6I' Y- opac.unecon.ru

9.2. MaTepuajibHO-TeXHUYECKOE o0ecredeHue yueOHOro npouecca

Jlns peanuzalnuyd JTAHHOW JUCUUIUIMHBI UMEIOTCSl CIIEIMAJIbHBbIC MOMEIIECHUS JIs
MPOBEJCHUS 3aHSATUM JIEKIIMOHHOTO THUIA, 3aHSATHI CEMUHAPCKOr0 THIA, TPYNMIOBBIX U
WHJMBUAYaJIbHBIX KOHCYJIbTAlMM, TEKYIIEro KOHTPOJS U MPOMEXKYTOYHOM aTTecTaluu, a
TaK)Ke MOMENICHUS JJIsl CAMOCTOSITEIbHON padOoThI.

Tabmuia 9.2.1 — Ilepeuens nporpammuoro odecrneuenus (I10)
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http://znanium.com/go.php?id=966174
https://www.biblio-online.ru/bcode/429156
https://www.biblio-online.ru/bcode/446052
http://ibooks.ru/reading.php?short=1&productid=351416
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=880&TERM=%D0%9E%D1%89%D0%B5%D0%BD%D0%BA%D0%BE,%20%D0%98.%D0%90.%5B1,1004,4,101%5D&LANG=rus
http://ibooks.ru/reading.php?short=1&productid=351431
http://opac.unecon.ru/

Haumenosanue [10

1 | Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» utonst 2020 r)

2 | Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» utons 2020 r)

3 | 7-Zip (freeware)

10. OCOBEHHOCTH OCBOEHMS JUCHUIIJINHBI IS UHBAJINJIOB "
JINI] C OTPAHUYEHHBIMHU BO3MOXKHOCTAMMU 310POBbA

OOyueHne OOydYaroUUXCAd C OrPAHUYEHHBIMHU BO3MOXKHOCTSIMHU 3JI0POBbS IpHU
HEOOXOIMMOCTH OCYIIECTBIISICTCS HA OCHOBE aJIallTUPOBAHHOM paboYeii mporpaMMEI ¢
UCIIOJIb30BAHUEM CIICIIMAIBHBIX METOJO0B OOYYCHUS W JHUIAKTHUYECKHX MaTePHAJIOB,
COCTaBIICHHBIX C  Yy4eTOM  OCOOCHHOCTEH  TCHUXO(HU3UYECKOTO  Pa3BUTHSA,
WHIVNBUAYATbHBIX BO3MOXKHOCTEH U COCTOSIHHSI 370POBbS TaKUX OOYYarOIIMXCS
(oOyuarorierocs).

B nensx ocBoeHus y4eOHO#M MporpaMMbl JUCITUTUITMHBI MHBATUIAMHU M JIUIIAMHU C
OTPaHUYCHHBIMH BO3MOYKHOCTSIMU 3JI0POBbSl Y HUBEPCUTET 00CCIICUMBACT:

— JUTSI UHBAJIUIOB M JIMI] C OTPAaHUYCHHBIMUA BO3MOXKHOCTSMH 370POBbS
110 3PEHHUI0: Pa3MEIICHUE B JOCTYIHBIX IS OOYYArOIIUXCS, SABJISIONIUXCS CJCTIBIMU
WK CTa00BUANIIUMHI, MECTaX U B aIalITUPOBAHHON (hOpME CIIpaBOYHOU MH(POPMAIIHH
O pacrnucaHWM YYEOHBIX 3aHATHH; TPUCYTCTBHUE ACCHUCTEHTA, OKAa3bIBAOIIETO
oOyJaromeMycss HEOOXOAUMYIO IIOMOIIb;, BBITYCK aJIbTEPHATUBHBIX (popMaToB
METOJIMYECKUX MaTepUaIOB (KPYITHBIA MpU(T Wi ayanodaiis);

— JUTST MHBAJIUAOB M JIUI[ C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 3JI0POBbS
0 CITyXY: Ha/JIS)KAIUMU 3BYKOBBIMH CPEICTBAMHU BOCTIPOM3BECHIE NH(DOPMAIIHH;

— JUTST MHBAJIMIOB M JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 370POBbSI,
UMCIOIINX  HapylIeHWsl  OMOPHO-ABUTATENBLHOIO  ammapaTta:  BO3MOXHOCTH
OeCIpensTCTBEHHOTO JOCTYyNa OOYydYaronuxcsi B y4eOHBbIC TMOMEIICHHUS, TyaJIeTHBIC
KOMHATBl W JApYyrue IOMeIIeHus Kadenpsl, a Takke NpeObIBAHUE B yKa3aHHBIX
TIOMETICHUSIX.

OOpazoBanue O0OYyYAIOIIMXCS C OTPAHHMYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS
MOJKET OBITh OPTaHMW30BaHO KaK COBMECTHO C JIPYIHMMH OOYYalOIIMMHCS, TaK H B
OTJIEIBHBIX TPYMNIAX WU B OTJIEIBHBIX OpTraHU3aAIHIX.

11. POHJA OHEHOYHBLIX CPEJACTB UISA TIPOBEJAEHUA
TEKYIIEN U IPOMEXKYTOUYHOM ATTECTALIMA
OBYYAIOIIUXCH ITO AMCHUIIJIMHE

@oHJT  OIEHOYHBIX  CPEJACTB  JUISI  NPOBEJACHHUS  aTTeCTallud  YPOBHS
c(hOpMUPOBAHHOCTH KOMIICTCHIIUH OOYYaloOmUXCs 10 JHCIUIUTMHE odopMIiseTcs
OT/ACIBHBIM JIOKYMEHTOM U SABJSETCS TMPUIIOKEHHEM K pabodell mporpamme
JTUCIUTIIAHBI (MOJTYIIS).
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