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1. HEJIb Y 3AJAYM JUCOUTLINHEI

Lenb AMCHUITUHBL: OCBOEHUE U (JOPMUPOBAHKE Y CTYJCHTOB HABBIKOB YIPABICHUYECKON
1 MTHPOPMALMOHHON KYJIbTYpPHI B cpepe npodheccuoHaIBHON AEATEIbHOCTH.

3agauu:

- (bOPMI/IpOBaHI/Ie HAaBBIKOB COCTABJICHUA Pa3/IMYHBLIX YIIPABJICHUYCCKHMX MW HHBIX
AOKYMCHTOB, CO31aBaACMbBIX U UCIIOJbB3YEMbIX B HpOPI3BOIICTBCHHOI>i JCATCIIBHOCTH TaMOXKXCHHBIX
OpraHoB;

M3y4YeHUE OCHOB OpraHu3alnuu pabOThl C JOKyMEHTaMHu (IOKYyMEHTOOOOpOTa) Ha CBOEM
paboueM MecTe;

HU3YUYCHHUC MMPOUCAYPBI OKCIIEPTU3bI HECHHOCTH JOKYMCHTOB, IIOATOTOBKH UX K ApXHBHOMY
XPaHCHHUIO UJIM YHUUYTOKCHUIO,

W3YYCHHE CTPYKTYpbl W TpaBwi oQopMieHHS TpeOyeMbIX 3amad B Ciydae
HEO0OXO0IMMOCTH aBTOMATH3AIINH JICIONTPOU3BOICTBCHHBIX OTIEpaIliii Ha CBOEM pabodeM MecTe;

¢bopMHpoBaHME y  CTYJCHTOB HAaBBIKOB JIOKYMEHTHUPOBAHMS  yIpPaBICHUYECKON
ACATCIIBHOCTH TaMOXCHHBIX OPIraHOB.

2. MECTO JUCHOMIIJIMHBI B CTPYKTYPE OBPA3OBATEJBLHOM
INPOI'PAMMBI

Jucuunnuna b1.6. «OcHOBBI TOKyMEHTOOOOPOTa B TAMOYKEHHBIX OpraHax», OTHOCUTCS K
0a3oBoii uacth broka 1 wu sBiseTcs 00s3aTenbHOM I OCBOCHHSA OOydYarOIIMMCS BHE
3aBUCHMOCTH OT HAIPaBJIEHHOCTU IIPOIPaMMBI.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 110 JUCHUIIJINHE

[Tnanupyemblie pe3yapTaThl OOyYEHUS M0 TUCIUILTUHE, COOTHECEHHbIE C INTAHUPYEMbIMU
pe3ylibTaTaMu OCBOEHUSI 00pa30BaTeNIbHOM MPOrpaMMbl IPeCTaBIeHbI B Ta0nuie 3.1.

Tabmuna 3.1 — [Inanupyembie pe3yabTaTbl 00y4eHUS MO AUCLUUILIUHE, COOTHECEHHBIE C
IUIAHUPYEMBIMU PE3yJIbTaTaMi OCBOCHUS 00pa30BaTEIbHON MPOTrpaMMbl

Kon n nHanmenoBanue Oramnsl [Inanupyemsle pe3yabTaThl 00y4EHU S/ HHANKATOPbI
KOMIIETCHLIUU (hopmMupoBaHUs JOCTHKEHUSI KOMIETEHINH
BBIITYCKHHKA KOMIIETeHIUI (moka3zaTeny OCBOCHUSI KOMIIETEHIINH)
OIIK-3: 3HaTh: GYHKIIMN U HA3HAYEHHE JTOKYMEHTOB, MCIIONB3YEMbIX
CIIOCOOHOCTBIO B Npo(ecCHOHANBHOI NEeITENbHOCTH; MpaBUia COCTABICHUS
BJIaJIETh METOJIAMH U u  odopmieHusT NPOPEecCHOHATBHOH JOKyMEHTauuu 3
CpencTBamMu 2(OIIK-3)
MOTy4EHHsI, XPAaHECHUS, YMeTh: COCTaBISTH CONPOBOAUTENBHYIO IOKYMEHTALMIO B
00paboTKH Tperuii rpohecCoHaIbHON JeATEeNbHOCTH, OCYIIECTBISATH KOHTPOIb
nH(pOpPMAaIUH, U y4€T JOKYMEHTOOOOpOTa B TaMOXXEHHBIX OpraHax; Y2
HaBBIKAMHA YPOBEHb - (OIIK-3)
(TpOMBUHYTEIH) i
HCTIONB30BAHMA OIIK-3) -3 Brnanmers: ucnonb30BaHMEM JIOKYMEHTAIBbHBIX TOHCKOBbIX
KOMITBIOTEPH O ( CHCTEM M IIOHMCKOBBIX TJIOOAJIbHBIX BBIYMCIUTENBHBIX CETeH
TEXHUKH, Uil aHanu3a HMHQOPMALMOHHBIX PECYpPCOB; HAaBBIKAMHU
MIPOrpaMMHO- obecrieueHnst nHGopManyeil B 00JIACTH TaMOXXEHHOI'O Jeia
WH(POPMAITIOHHBIX rOCYIAapCTBEHHBIX OPraHOB, OpPraHM3alMid M OTAEIBHBIX
CUCTEM, rpaxnad, W wuHpopMmaumoHHoH mnoxmepkkn BTJl Ha
KOMIIBIOTEPHBIX CETeN tepputopun Poccun; B2 (OI1K-3)




4. OPBEM U CTPYKTYPA JUCHUIIJINHBI

TpynoeMKOCTh TUCIUTUIHHEI COCTaBIISIET 2 3a4€THBIC CIUHUIIBI, 72 Yaca.

dopma MpoOMEKYTOUHON aTTECTALUU: 3a4YET § CEMECTP.

Pacnipenenenne ¢onma BpeMeHM MO TeMaM AMCHUILUIMHBI 10 OYHOH (opme oOydeHus
npeacTasieHo B Tabmuie 4.1.

Tabnuma 4.1 — Pacnipenenenue GoHIa BPEMEHU IO TEMaM JTUACITUTUTHHBI

O0BbeM AUCIUILINHBL
(ak. yacer)

Homep 1 HanMeHOBaHKE TEM U pa3JiesioB Komraxrias pabora
3JIT 13 JIP CPO
1 2 3 4 5
Tema 1. Conepxanue AeIONPOU3BOACTBA B TaMOXKEHHBIX 05 5 i 3
OpraHax. '
Tema 2. JIOKyMEHTHI U CHUCTEMBI TOKYMEHTAIIUU B TaMOXKEHHBIX 15 4 ) 3
OpraHax. '
Tema 3. TpeboBanus kK 0HOPMIICHHUIO TOKYMEHTOB B TAMOYKEHHBIX i 4 i 8
opraHax.
Tewma 4. JIokymMeHTO000pOT B TAMOKEHHBIX OpraHax. 1 5 - 3
Tema 5. BenoMcTBEHHOE XpaHEHUE JOKYMEHTOB B TaMOXEHHBIX 1 5 i 3
opraHax.
Tema 6. BemoMcTBEHHBII apxXWB U OIKCIEPTH3a LEHHOCTH ) 6 ) 10
JIOKYMEHTOB.
Tema 7. Cnyxba HOKyMEHTAIIMOHHOTO OOECIEYECHUS B i 4 i 3
TaMOJKCHHBIX OpraHax
Tema 8. MuadopmaTuzamms IETONMPOU3BOACTBA B TaMOXKCHHBIX i 5 i 3
opraHax.
Bcero no qucuuiumne: 4 32 - 36
*3JIT — 3aHsATHSA JTEKIIMOHHOTO THMA, [13 — BCe BHIBI 3aHATHI CEMHHAPCKOTO THIIA, KPOME
naboparopublx pabot, JIP — mabopatopueie pabotei, CPO — camocrositenpHas paboTa
oOy4aromierocs

5. COAEP)XAHME PA3JIEJIOB U TEM JUCIUIIJINHbI

Tema 1. Conepsxanue AeTONPOU3BOJICTBA B TAMOKEHHBIX OpraHax

Jlenonpou3BoACTBO Kak oOecreunBaromas (yHKIUS YIOPaBICHUS B TaMO>KEHHBIX
opranax. HopmatuBHO-MeToAMUecKas 6a3a AETOMPOU3BOJCTBA B TaMOXKeHHOM cucteMe. [lotoku
JOKYMEHTUPOBAHHOM yrpaBieHUYeCKOW HH(MOpMaIUH.

Tema 2. JIoKyMEHTBI U CUCTEMBI IOKYMEHTALIUU B TAMOXKEHHBIX OpraHax

JlokymeHT, ero ponb u QyHkuuu. Kraccudpukanus ToKyMeHTOB. JlOKyMeHTauus
TaMOKEHHbIX OpraHoB. CucteMsl JokyMeHTauu. CrocoObl U TEXHUKA CO3JaHUS JOKYMEHTOB.
[Iponecc ynudukanuu 1enonpou3BocTBa. MatepuanbHble HOCUTENN HH(POPMAIUH.

Tema 3. TpeboBaHus K 0(OPMIICHHIO TOKYMEHTOB B TAMOKEHHBIX OpraHax

OOmue TtpeOoBaHHs K O(GOPMIICHMIO PEKBU3MTOB JIOKyMEHTa. BlaHKHM JOKYMEHTOB
TaMOXEHHBIX OpraHoB. TpeOoBaHHUs K TEKCTaM CIy)KeOHBIX JOKyMeHTOB. [IpaBuia moaroToBku
u o(opMIeHHS OTHACIBHBIX BHJIOB OPraHU3AIMOHHO-PACIOPSAUTENBHBIX JOKYMEHTOB B
TaMOXEHHBIX oOpraHax. JlOKyMeHTbl HH(OPMAIMOHHO-CIPABOYHOW TpYNINbl W TpaBHia HUX
oopMIIeHHS B TaMOKEHHOM Jenonpoun3BoacTBe. OcobeHHOCTH 0QOpPMIICHUS MEXITyHApOIHON
JEJI0BOU IIEPEIUCKHU.



Tema 4. JIokyMeHTOOOOPOT B TAMOYKEHHBIX OpraHax

[TonsiTue M OCOOEHHOCTH NOKYMEHTOOOOpPOTa B TaMOKEHHBIX opraHax. CojaepikaHue
CTaauil TOKyMEHTOO000OpOTa B TAMOKEHHBIX OpraHax. Perucrpanus TOKYMEHTOB U MOCTPOCHHUE
MH(POPMAIIMOHHO-TIOUCKOBBIX CHUCTEM B JEJONPOU3BOJACTBE TaMOXEHHBIX opraHoB. lloacuer
oObema nokymeHTooOOpoTa. PaboTa mcmonHuTeneit ¢ nqokymeHtamu. KOHTpOJIb MCHOIHEHUS
JOKYMEHTOB B TAMOKEHHBIX OpTraHax.

Tema 5. BenoMCTBEHHOE XpaHEHUE JOKYMEHTOB B TAMOKEHHBIX OpraHax

Homenknatypa aen: HazHaueHHE, CTPYKTypa, Mopsaok GopmupoBanus. PopmupoBanne
JIeTT B TAMOXXEHHBIX opranax. [IpaBuina odopmiienue e B TaMokeHHBIX opraHax. OnepatuBHOe
XpaHEHHUE IOKYMEHTOB U JEJl.

Tema 6. BegoMcTBeHHBIN apXuB U AKCHEPTU3A LIEHHOCTH JOKYMEHTOB

Ha3nauenue u KpuTepuu 3KCIEPTU3bl LEHHOCTH JTOKYMEHTOB. [IpoBeneHne 3KkcnepTu3bl
LIEHHOCTH JOKYMEHTOB B TaMOXEHHbIX opraHax. OpraHuzauus paOOThl apXuBa TaMOXXEHHOIO
opraHa, ero 3agayd u (yHkiuu. [lopsiiok MOArOTOBKM M IEpenadd JTIOKYMEHTOB B apXWBbI
TaMO>KEHHBbIX opraHoB. O0ecrieueHrne COXpaHHOCTH JOKYMEHTOB apxuBa. OpraHuzanus U y4deT
JOKYMEHTOB B apXMBE TaMOXEHHOTO opraHa. HayyHo-crpaBOYHBIM anmapaT K JOKYMEHTaM
apxuBa. Mcnoap30BaHuE TOKYMEHTOB apX1UBa TAMOKEHHOTO OpraHa.

Tema 7. Cnyx6a TOKyMEHTAalIMOHHOTO 00€CIIeueHrs B TAMOYKEHHBIX OpraHax

3amaun M QYHKIUU CITYKOBI JOKYMEHTAIMOHHOTO OOECTEYeHHSI TaMOXKEHHOTO OpraHa.
IIpaBa ciyxObl JOKYMEHTAI[MOHHOTO OOCCIICYCHHS W €€ B3aWMOOTHOIICHUS C JAPYrUMH
MOApa3IeICHUIMU TaMOXKEHHOTO opraHa. COTpyIHUKH, OTBETCTBEHHBIE 3a JEIOMPOU3BOICTBO B
TaMO>KEHHOM OpraHe.

Tewma 8. MadopmaTuzaius aemonpou3BOACTBA B TAMOKECHHBIX OpraHax
Nndopmaruzanmst u  aBTOMaTu3alus MPOLECCOB pabOTbl C  YIPaBIEHYECKUMU

JOKYMEHTAaMU B TaMOXKEHHBIX opraHax. CTpPYKTYpHBIE 3JIEMEHTbl CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa B TAMOYKEHHBIX OpPTraHaXx.

6. BAHATHUA CEMUHAPCKOI'O TUIIA

Tabmuma 6.1 — [paktuueckue 3ansatus / Cemunapckue 3ansaTus / JlJabopatopHbie paboThI

Bup 3anstust / OueHounoe

Ne tembl Tema 3ansTHS
CPEACTBO
1 2 3
€JIONIPOM3BOJCTBO U JOKYMEHTOOOOPOT B CUCTEME
1 A p ™ p C3: TemaTndeckas JUCKYCCHS
yIpaBIeHUS

JIOKyMEHT B cUCTEME yNpaBIICHUS C3: Tematnuueckasi JUCKYCCHS

CucreMbl JOKYMEHTAlMU B TAMOXKEHHBIX OpraHax C3: TemaTruueckasi JUCKYCCHS

OdopmieHne JOKyMEHTOB B TAMOXKEHHBIX OpraHax I13: Moxnag-npe3eHTanus

I13: Pemenne npakTHuecKux

3 PexBu3nTh 1 0opMIIEHHE JTOKYMEHTOB sanay

KonTponbenas Touka Nel KontponbsHas padora Nel

JloKyMeHTOO0OPOT U perucTpanusi JOKyMEHTOB

I13: [lenoBas urpa

4 KonTpone ncnonHeHus JOKyMEHTOB I13: [lenoBas urpa
Homenxknatypa aen [13: lenoBas urpa
I13: Pemenne npakTuuecKux
5 BenoMcTBeHHOE XpaHEHHE JOKYMEHTOB
3a/a4
6 XpaHeHHe TOKyMEHTOB U paboTa apxuBa I13: Jloxnag-npe3eHTanus

ApXI/IBHOC XpaHCHUC NOKYMCHTOB

[13: oxnan-npe3eHTanus




KonTponsnas Touka Ne2 KontponsHas pabora No2

7 OTtnen nenonpou3BoCTBA C3: Tematuyeckas JUCKYCCHS

8 ONCKTPOHHBIN JTOKYMEHTOO0OPOT C3: TemaTuueckasi JUCKYCCHS

* 113 — npaktuueckue 3ausatus, C3 — cemunapckue 3anstus, JIP — mabopatopusie paboThI
7. METOANYECKUE YKA3AHUA 1JIS1 OBYYAIOIIUXCHA

7.1. METOAMYECKHE VYKA3AHHUSI JJISI OBYYAIOLIETOCSI MO
OCBOEHUIO JUCHUILJIVUHBI

st hopmMupoBaHus YETKOTO MPECTaBIeHUs 00 00beMe U XapaKTepe 3HAHUN U YMEHH,
KOTOpbIMM Hajo OyzaeT oOBjJajeTh MO AUCHMIUIMHE B CaMOM Hayalle ydyeOHOro Kypca
00yyaroUIuiics T0KEH 0O3HAKOMUTHCS ¢ YUEOHO-METOINYECKON TOKyMEHTAIUe:

paboyeil mporpaMMol AUCHMILIMHBL C LEISAMHU U 3a/ladaMH TUCUUIUIMHBI, €€ CBSI3MU C
JPYTMMHU JUCUUIUIMHAMM 0O0pa30BaTelIbHOW MporpamMMbl, IE€pEeYHEM 3HAaHUM U yMEHUH,
KOTOPBIMH B ITPOLIECCE OCBOEHUS IUCHUIUIMHBI JOJKEH BIIAJIEeTh 00yJaromuiics,

MOPSIIKOM  TPOBEJNCHHUS] TEKYIIEro KOHTPOJI YCIIEBAEMOCTH U MPOMEXYTOUHOU
aTTecTaluu;

rpaduKoM KOHCYJIbTAIMH MpenoiaBarenei kagenpsl.

CucremaTueckoe BBINOJHEHUE Y4eOHOW padoThl Ha 3aHATUSAX JIEKIHOHHBIX U
CEMHHApCKUX THUIIOB, a TAaKXE BBINOJHEHUE CAaMOCTOSTEIbHON paboThl MO3BOJUT YCIIEUIHO
OCBOUTH JUCLUILINHY.

B npouiecce ocBoeHust AUCHUIIINHBI 00yYaIOIINMCS CIIEAYeT:

CJIyILIaTh, KOHCIIEKTUPOBATh U3JIaracMblii IIPEToJaBaTelIeM MaTepHa;

CTaBUTh, 00CYKJAaTh aKTyaJbHbIE MPOOJIEMBI Kypca, ObITh aKTUBHBIM Ha 3aHATHSX;

3a/1aBaTh IPENOJABATENII0 YTOYHSAIOIIHAE BOIPOCHI C LEIBI0 YSICHEHHSI TEOPETHYECKUX
MMOJI0KCHUM

BBIIIOJIHATH 3aJaHMsI IPAKTUYECKUX 3aHATUN MOJHOCTBIO U YCTAHOBJICHHBIE CPOKHU.

IIpu 3arpyaHeHusX B BOCHPHUATUM MaTepHuaiga cielyeT OOpaTUThCS K OCHOBHBIM
JUTEepaTypHbIM HCTOYHUKaM. Ecim pa3oOpaTbcst B MaTepuale HE yAajaoch, TO OOpaTHTCA K
JekTopy (1o rpaduky ero KOHCyibTallMi) WIM K IPENoJaBaTeI0 Ha 3aHATUSAX CEMUHApPCKOro
THIIA.

OOyuaromuMcs, MNPONYCTHBIIUM 3aHATUS (HE3aBUCHMO OT IPHUYMH), HE HMEIOLIUM
IIMCBMEHHOTO PEIICHUs 3a7ad WIK He NMOATOTOBUBIIUMCS K JaHHOMY 3aHSATHIO, PEKOMEHAYETCS
HE MO3KEe YeM B 2-HEJ/IeNbHbIM CPOK SBUTHCS HA KOHCY/IBTALUIO K MPENOJABATENI0 M OTYUTATHCS
110 TEME.

7.2. OPTAHM3AIIAS CAMOCTOSATEJBbHOM PABOTHI

ITox camocTosTensHONW paboTON O0O0ydYarOIIMXCS TMOHHMAETCs IUIaHUpyeMas paboTta
oOyuaronuxcs, HampaBieHHas Ha (opMHpOBaHHE yKa3aHHBIX KOMIIETEHIUH, BBIMOJIHSIEMAs BO
BHEAyJIMTOPHOE BpeMs IO 3aJJaHHI0 U MPH METOJMYECKOM PYKOBOJICTBE MpenoaBartens, 6e3 ero
HEMOCPEACTBEHHOTO yYacTHSI.

Metonudeckoe 00ecredeHre CaMOCTOSATENbHONW pabOThl MPU HATMYUU OOYYArOIIMXCS
JUI] C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH TpeICTaBisieTcs B ¢dopMax, aJalnTHPOBAHHBIX K
OTPAaHUYEHUSIM UX 3J0POBBSL.

Buner camocTosiTensHON paboThI O AMCHUILIUHE MIpeIcTaBIeHbl B Tabmuie 7.2.1.

Tabnuia 7.2.1 — Opranu3zaiius caMoCTOSTeNLHOM paboThl 00yUaronierocs
Ne Tembl Buj camocrosiTenpHol paboTh
1 2
1-8 BeInoTHEeHHE JOMAIITHEro 3a1aHUs




Ne Tembl Bun camocTosTensHOM paboTh
3,6 Brinonnenne nomamuero 3aganus. [logroroBka gokiana-nmpe3eHTauu

Kaxnet Bug CPO, ykazanneii B Tabimume 7.2.1 obOecrniedeH METOAMYECKUMU
Marepuagamu.

8. OBPA3OBATEJIBHBIE TEXHOJIOT'HA

B npenonaBanuu mucturuinabl «OCHOBBI IOKYMEHTOO0OPOTa B TAMOXKEHHBIX OpraHax»
WCIIOJIL3YIOTCSL pa3HOOOpa3Hble 00pa30BaTEIIbHBIC TEXHOJIOTHH KAaK TPAIUIMOHHBIC, TaK M C
MIPUMCHCHUEM aKTUBHBIX U HHTCPAKTUBHBIX METOI0B O0yUCHHUSI.

AXTUBHBIE M HHTEPAKTUBHBIC METOJIbI O0YICHUS

Tematndeckas quckyccus (temsl Nel, 2, 7, 8);

pelIeHre MPaKTUIeCKuX 3a1ay (Tembl Ne 3, 5);

noknaa-npesentarys (Temsl Ne 3, 6);

nenoBast urpa (tema Ne 4).

Tematnueckas nuckyccus. Croco® 00CYXACHHS TEMbI (CIOPHOTO WM MPOOIIEMHOTO
Xapakrepa) B yueOHoU rpymie. Kak npaBwiio, TUCKYCCHH OPTraHU3yIOTCS B (hopMax TPYIIIOBOTO
00CYX/IeHHsI WIIH J1e0aTOB.

Pemenune mpakThdeckux 3agad. AHAJINA3 MPEUIOKEHHOW CUTYAIlUU, KaK COBOKYITHOCTH
(akTOB W JAHHBIX, ONPEICISIONIMX TO WJIA WHOE SBJICHHE, WMEBIIEE MECTO B IPAKTHKE,
KOTOPBIM B X0JI¢ yIeOHBIX 3aHATHN JaeTcs OICHKA.

Hoxnan-ipesentauus. [IpencraBienne pe3ynbTaTOB BBINOJHEHHOTO 3aJaHus B BHUIE
nokinaga ¢ mnpeseHtrauued. [lo pesynpraTam JOKJIAJOB CTyJEHTaM MOTYT OBITh 3aJaHbl
JOTIOTHUTEIbHBIE BOMPOCHI JJIsi YTOYHEHHS M ycBoeHHs Marepuana. OIlleHKa JOKIJIaJoB-
Mpe3eHTalNi MOKET ObITh TPOBEICHA IKCIIEPTHO.

JllenoBass urpa. Meroq HMMHTAlMKM TPUHATHUS PELIEHUH CTYACHTaMU B Pa3IUYHbIX
MpoQecCHOHANBHBIX CUTYalUsX, OCYIIECTBISEMbIM MO 3a/JaHHBIM MpaBUJIaM IpernojaBaTelis B
IMAJIOTOBOM PEXHMME, MpH HAIWYUM KOHQIMKTHBIX CUTyallud WiIu HHOOPMALMOHHON
HeonpeaenéHHOCTU. LleHTpaNbHBIM 3J€MEHTOM SIBIISETCS HMHUTALIMOHHAs MOJENb OObEKTa,
MIOCKOJIBKY TOJBKO OHa IO3BOJISIET pEealn30BaTh LIEMOUKY perieHuit. CucreMy BO3AEHCTBUS
Y4aCTHUKOB Ha HMUTAIIMOHHYIO MOJIEb B MPOLIECCEe X B3aUMOJICHCTBUS MOYKHO paccCMaTpUBATh
KaK MOJieJib yIpaBiieHus. Bcs urpoBasi nesiTebHOCTh MPOUCXOAUT Ha (pOHE U B COOTBETCTBUU
C IMJAKTUYECKOW MOJICNbI0 WIPbI, BKIIOYAIONICH Takue 3JEMEHThI, KaK UIPOBYIO MOJEIb
NeSITeIbHOCTH, CUCTEMY OIICHUBAHHUSI M BCE TO, YTO CIYXHUT OOECIeuyeHHEM JOCTHKECHHUS
y4eOHBIX 11T UTPBI.

9. PECYPCHOE OBECIHEYEHUE JUCHUIIVIMHBI

9.1. VYEBHO-METOJUYECKOE U UTH®OPMALIMOHHOE OBECHEYEHUE
TV CHUTIIMHBI

Ta6HI/IHa 9.1.1 - y‘IC6HO-MeTOILI/I‘leCKOG obecrneucHue JUCITUITIIMHBI

KuuroobecreueHHOCTH

OcHoBHast/ Komn-Bo
bubmmorpadudeckoe onucanue n3gaHus (aBTOp,

JIONIOTTHUTENBH [9K3eMIUISIPO | DIEKTPOHHBIC
3ariaBue, BUJ, MECTO U TOJ] U3[IaHuUs, KOII. CTP.)

as qureparypa | B B OuOI. pecypcesl
CII6I DY
1. Jlysuna, T.B. OcHOBBI TOKyMEHTOOOOPOTA B TAMOXEHHBIX
opranax B 2 4. Yacts 1 : yue6HOe mocodue / Jlysuna T.B., OCHOBHASI ) 9BC
Pemernukosa C.C. — Mocksa : Opaiir, 2019.— 291 c.— IOpaiit

(Cnenmanucr)

2. Jlysuna, T.B. OcHOBBI 1OKyMEHTOOOOPOTa B TAMOXXCHHBIX | OCHOBHAs - 9bC



https://ru.wikipedia.org/w/index.php?title=%D0%98%D0%BC%D0%B8%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F_%D0%BC%D0%BE%D0%B4%D0%B5%D0%BB%D1%8C&action=edit&redlink=1
https://www.biblio-online.ru/bcode/437341
https://www.biblio-online.ru/bcode/437341
https://www.biblio-online.ru/bcode/438391

KuuroobecneueHHOCTD

OcHoBHas/ Kon-Bo
Bubnuorpaduueckoe onvcanue u3ganus (aBTop,
3arjiaBue€, BuJ, MECTO U IoJ U3JJaHusA, KOJI. CTp.) JIOTIOTHHTEILH IK3CMILLAPO 9J'I€KTpOHHBI€
asi urepatypa | B B OuOI. pecypchl
CIIoI oy
opranax B 2 4. Hacts 2 : yueOHOe nocobue / Jlysuna T.B., IOpaiit
PemeraukoBa C.C. — Mockaa : FOpaiit, 2019.— 261 ¢.—
(Cnernmanuct)
3. Yarmumeiruaa, M.A. OCHOBBI IOKyMEHT0000pOTa B
TaMOXXCHHBIX OpraHax : yueOHoe nocobue / M.A. JIOTIOJTHUTEI ) BC Jlans
Yarmuteiruna, B.B. KoBapna. — Cankrt-IlerepOypr : Hasi
Wnrepmenns, 2017. — 282 c.
4. Komnpimkuna, T. b. [lenoBbie KOMMyHHUKAITUY,
JOKyMEHTOOOOPOT M JETOMPOU3BOACTBO : ydeOHOe Tocodre SEC
st npukiiagaoro Oakanaspuata / T. b. Konpimkuna, 1. B. OCHOBHAs - IO—”
[yctuna. — 2-¢ usg., ucnp. u jgorn. — Mocksa : FOpaiir, +opant
2019. — 163 ¢. — (bakanasp. [IpuknanHoii Kypc).

Tabnuna 9.1.2 — [lepeuenb coBpeMeHHbIX podeccroHanbHbIX 0a3 ganHbIx (CIIBJ])
No HaumenoBanue CIIB/]
OnektpoHnas oubnmnoreka Grebennikon.ru — www.grebennikon.ru
Hayunas snexrponnas oubmuorexka eLIBRARRY — www.elibrary.ru
Hayunast snextponnas oudianoreka KubepJlennka — www.cyberleninka.ru
basa nannbix [TOJITIPE]] CpaBounuku — Www.polpred.com
baza manueix OECD Books, Papers & Statistics ma mmardpopme OECD iLibrary —
www.oecd-ilibrary.org

QB WIN -

Tabmuma 9.1.3 — Ilepeuens nadopmarmoHHsix cnpaBovHbIX cucteM (MCC)

No HanmenoBanue NCC

1 | CopaBounas mpaBoBasi cucrema KoucynbranTIlmioc (MHCTaNIMPOBAHHBIN pecypc
CII6I'DY mam www.consultant.ru)

2 | CopaBounas npaBoBas cuctema «I’APAHT» (mncTammupoBannsblii pecypc CII6GIDY nnmn
www.garant.ru)

3 | Undopmannonno-cupaBouynass cucrtema «Konekc»  (MHCTalTMpOBaHHBIM — pecypc
CII6I' DY mam www.kodeks.ru)

DnexkrponHas oubanoreuynas cucrema BOOK.ru - www.book.ru

DnektpoHHas 6Gu6nuoTeunas cucrema D5C FOPAUT — www.urait.ru
DnektpoHHo-6ubmuoTeuHast cucrema SHAHUYM (ZNANIUM) — www.znanium.com

DnextponHas 6ubnmuoreka CII6I" Y- opac.unecon.ru

~N| oo~

9.2. MATEPUAJILHO-TEXHUYECKOE OBECNEYEHME YYEBHOI'O
MPOLIECCA

I[J'IH peam3anuu JaHHOW AUCHUILUIMHBI HMEIOTCS CIEIHaJbHbIe IIOMEIICHUS I
IMPpOBCACHUA 3aHATHH JIEKIHOHHOTO THIIA, 3aHATHH CCMHUHApPCKOI'0 THIIA, TPYHIIOBBIX H
HHAUBUAYAJIBbHBIX KOHCYHBTaHHﬁ, TCKYHICTO KOHTPOJIA U HpOMeXCYTOHHOﬁ aTTeCTallnuu, a TaAK¥XKC
MMOMEIIEHHUS IS CaMOCTOSTEIbHOMN pa6OTBI.

Tabnuua 9.2.1 — Ilepeuens nporpammuoro obecredenus (I110)

‘ Ne ‘ Haumenosanue 110



https://www.biblio-online.ru/bcode/438391
https://e.lanbook.com/book/112464
https://www.biblio-online.ru/bcode/437256
https://www.biblio-online.ru/bcode/437256
http://opac.unecon.ru/

Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» urons 2020 1

Microsoft Office Professional (KOHTPAKT No 244/20 «26» utons 2020 r)

WIN -

7-Zip (freeware)

10. OCOBEHHOCTHU OCBOEHUWS AUCLHUIIJIMHBI AJ1s1 UHBAJIMJIOB U
JIML C OTPAHUYEHHBIMHU BO3MOKHOCTSAMMU 3/10POBbS

OOyuenne O0OydJalOmMXCS C OrPaHUYCHHBIMH BO3MOJKHOCTSIMH  3J0POBBSI  TIpU
HEOOXOJMMOCTH OCYIIECTBIISIETCSI Ha OCHOBE aJaNTHPOBAHHOW paboueil mporpamMMmbl ¢
WCTIOJIb30BAHMEM  CIICIHANIBHBIX ~ METOJOB OOYYeHUS H IUJAKTHUYECKHX MaTepHajioB,
COCTaBJICHHBIX C Y4YeTOM OCOOCHHOCTEH TICUXO(PU3NIECKOTO PA3BUTHS, WHAWBHIYATBHBIX
BO3MOJKHOCTEN U COCTOSIHHS 37I0POBbS TAKUX 00ydaroniuxcs (00y4aromerocs).

B mensx ocBoeHHs y4eOHOH mporpamMMbl JUCHWIUIMHBI WHBAJTUAAMU W JIHIAMHU C
OTPaHUYCHHBIMU BO3MOYKHOCTSMU 370POBbSl Y HUBEPCUTET 00ECIICUNBALT:

JUIi WHBAIMJOB W JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI IO 3PEHHUIO:
pasMeleHne B JOCTYIHBIX Ui 0OyYaroIIuXcs, SBISIFOIIUXCS CIETIBIMU WM CIIa00BUISIIIUMHI,
MecTax M B aJalTUpPOBaHHON (opme crnpaBouyHON HHGOPMAlMKU O paCHUCAHUU Y4eOHBIX
3aHSATHH; TPUCYTCTBHE ACCHUCTEHTA, OKA3bIBAIOIIETO OOYYaroOmEeMycsi HEOOXOIMMYIO MOMOII;
BBIMYCK aJBTEPHATUBHBIX (OPMATOB METOAMYECKHX MaTepHaoB (KPYMHBIH MmpudT wWin
aynuodaiiiel);

JUIT VMHBAJIUAOB W JIMI[ C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3JI0OPOBBSI TIO CIYXY:
Ha/IJISKAIIMMHU 3BYKOBBIMH CPEJICTBAMH BOCIIPOU3BEICHHE HHPOPMAIINH;

JUIS WHBAJIWJOB M JIMI C OrPaHMYEHHBIMH BO3MOXHOCTSMHU 3/I0POBbS, HMMEIOIINUX
HapyYIICHHUs] OIMOPHO-JBUraTENIbHOTO armrmapaTa: BO3MOKHOCTh OECHpPEeNnATCTBEHHOTO JOCTyIa
oOyuaronuxcs B yueOHbIe MTOMEIIEHHUs, TyaJleTHbIe KOMHATHI U ApYyrue rnomeieHus kadeapsl, a
Tak)ke nMpeObIBaHNE B YKa3aHHBIX TOMEILIEHUSX.

OO6pazoBanue 00y4JarOIMMUXCS C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 37I0POBBSI MOXKET OBITh
OpPraHM30BaHO KaK COBMECTHO C JAPYrUMHU OOy4aroIIMMUCS, TaK U B OTHAEIbHBIX IPyMNNax WIH B
OTJIeIIbHBIX OpPraHU3aIUsX.

11. ®OHA OLHEHOYHBIX CPEACTB JJIs1 IIPOBEJIEHWA TEKYIIEA U
INPOMEXKYTOYHOU ATTECTAIIMA OBYYAIOIIUXCHA 11O JUCHUITVIMHE

CDOHI[ OICHOYHBIX CPCACTB IJId IPOBCACHHUA aTTECTAllUHU YPOBHIA C(l)OpMI/IpOBaHHOCTI/I
KOMIETSHIUH o6yl1a}oun/1xc51 1m0 JUCHUIIIMHC O(bOpMHHeTCH OTACJIIbHBIM JHNOKYMCHTOM H
ABJIACTCA MMPUIIOKCHHUEM K pa60qel71 nporpaMme JUCHUILIINHBI.
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