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1.1[EJIb JUCUUII/IMHBI

eanb AMcHUNJIMHBI:
dbopMHpoBaHUE KOMITIETCHIIMA B 00JIACTH CO3JaHUS M padOTHI C OPTraHU3AI[MOHHO-
pacropsAuTEIbHON JOKYMEHTAlUEH, OOIIEHUs MOCPEACTBOM JEIOBBIX JOKYMEH-
TOB U INOATOTOBKN MATCPHUAJIOB JIA IMOJIYUCHHA MATCPUAJIOB N COCTABJICHHA OTYC-
TOB 110 pE3yJibTaTaM COIUOJIOTNYCCKHUX HCCHCHOB&HHﬁ.

2MECTO JUCHHUIIJIMHBI B CTPYKTYPE OIIOII

Hucuummmaa b1.B.08 «/lokyMeHTanmonHoe obecrieueHne yrnpaBpiaeHUs» OTHOCHUT-
csl K yacTd, (opMupyeMol ydacTHUKaMHU oOpa3oBaTeIbHBIX OoTHOIeHu bioka 1
PVII OIIOII, u siBasieTcs 00s3aTeILHOM TSI OCBOCHUS 00YUYarOIITIMCS.

3.IINTAHUPYEMBIE PE3YJIbTATbBI OBYUEHMUS 11O ANCHUIIJIMHE

[Inanupyemble pe3ysibTaTbl OOYUYEHHMs IO JUCIUIIMHE, COOTHECEHHBIC C
YCTAHOBJICHHBIMH B 00pa3oBaTeIbHON MporpaMMe HHIWKATOPAMH JOCTHUKEHUS
KOMIICTEHIIUH, TTpeACTaBIeHbI B TabuIe 3.1.

Tabnuua 3.1 — [lnanupyembie pe3ynbTaThl 00yUE€HHS 1O AUCIUILINHE, COOTHECEH-
HbI€ C YCTAHOBJICHHBIMH B 00pa30BaTEIbHOM MPOTpaMMe HWHIUKATOpPaMU JOCTH-
JKEHUST KOMIIETEHITNN

Koa m HaumMeHo-
BaHHe KoMIIe-
TeHIUH BbIILYCK-

Koa n nanumMeHo-
BaHHe HHINKA-
TOPOB JI0CTH:Ke-

IInanmpyemble pe3yJbTaThl 00y4eHUs O TUCHHUIIIMHE

HHUKA HHUA KOMIIeTEeH-
1107071
1 2 3

I1K-2 Cniocoben
WCIIOJIb30BaTh Me-
TOJIBI COLIUOJIOT U~
YECKOIo aHaJln3a B
npolieccax paspa-
0O0TKM ¥ IPUHATHS
yIpaBJIEHYECKUX
peuieHuil, B OLeH-
K€ UX TpaKTHye-
CKOM 3 peKTus-
HOCTH

[1K-2.2. T'oTtoBUT
TIOJIHBIN KOM-
TUIEKT OTYETHBIX
MaTepraoB o
cOoOpy COLMOJIO-
TUYECKOU UH-
bopmanuu npu
paspaboTke
YIIPABJICHUICCKIX
pereHunit

3namsb: HOpMATUBHBIE TpeOOBaHUS MO O()OPMIIEHUIO Op-
TaHU3aLMOHHO-PACIOPSAUTEILHON JOKYMEHTAMM U pas3-
paboTKe OTYETOB IO pe3ysibTaTaM MPOBEACHHS COLMOJIO-
TMYECKHUX MCCIEA0BAHNN

Ymems: pazpabateiBaTh HE0OXOAMMBIE OpraHU3AIMOH-
HbIE JIOKYMEHTBI B COOTBETCTBHM C TI'OCYIapCTBEHHBIMU
CTaHJapTaMH M JOKYMEHTHI 10 CTPYKTYpe M IpaBHJIaM
odopmieHus oTyeToB 1o pesynpratam HAP

Bnaoems: nHaBbikamu coznanus u opopmienus OPIl u
MeToaMu pa3paboTku U opopmiieHus: oryeroB no HUP
COILMOJIOTHYECKON HAIIPaBICHHOCTH.

4.0bBEM U CTPYKTYPA JUCHUIIJIMHBI

Tpyn1oeMKOCTh AUCIUTIIIMHBI COCTaBseT 4 3a4eTHBIX eauHull, 144 yacos.




dopma NpOMEKYTOUHOM aTTECTAlMU: 3a4€eT, 6 ceMecTp.

Pacnpez:eneHHe (1)OH,IIa BPCMCHH II0 TCMaM AIUCHHUIIIMHBI IIPCACTABICHO B
tabmure 4.1.
Tabmuma 4.1 — Pactipenenenue ¢hoHaa BpEMEHH MO TEMaM JUCITUTITNHBI
O0BbeM JUCIHUIUTUHBI
(ax. gachr)
KonraktHas pabora CPO
31T I13 JIP
1 2 3 4 5)
Tema 1. Jlenmonmpou3BOACTBO Kak OJHA U3
(yHKIMIA yrpaBlIeHHUs] OpraHu3amueit u ciyx- | 4 8 - 10
OBl 110 YIPABJICHUIO IEPCOHATIOM
Tema 2. OdopmiieHHE PEKBU3UTOB OpraHu3a- | 5 9 20
[IMOHHO-PACIIOPSTUTEIIBHBIX JTOKYMEHTOB U -
opranuzaiysi paboTel ¢ HUMU
Tema 3. CocraBieHue u odopmieHHE CIy- | S 9 15
XKEOHBIX TOKYMEHTOB
Tema 4. Opranuzanusi onepaTHBHOIO M TO- | S 9 15
CTOSIHHOTO XpaHEHHS JIOKYMEHTOB IMPEIIpUsi- -
TUS
Tema 5. TpeboBaHHsI K UCHOJHEHUIO OT4YeTa | 6 7 20
[0 pe3ylbTaTaM Hay4YHO-HCCIIE0BATEIbCKOM -
paboThI COIMOIOTUYECKON HAIPABICHHOCTH
Bcero no qucumMmuinne: 22 42 80

HOMep 1 HAUMCHOBAHHUE TEM

5.COAEPXAHUE PA3JIEJIOB U TEM JNCHUIIJIMHBI

Tema 1. Ies1onpon3BoacTBO KaK 0HA U3 (PYHKIUI yNIPABJIEHUS OPraHU3aIH-
el M CJIYKOBbI 10 YNIPABJIEHUIO NIEPCOHATIOM

KpaTkas uctopusi CTaHOBJIEHUS U Pa3BUTHS JIeNI0Npon3BoacTBa B Poccun. Hopma-
TUBHO-METO/MYECKass 0a3a Jenonpou3BojicTBa. OpraHM3alMOHHO-TIPABOBBIC J10-
kyMeHThI. [lonsitue o knaccudukanuu nokymentoB. OOmue TpeOboBaHUS K Opra-
HU3AIMH U YCIOBUSIM TpyJa paboTHUKOB ciy>K0bl JIOY. @opMbl opranuzanuu sie-
nonpousBoacTBa. CTpykrypa u ¢yHknuu ciyxosr JIOY. IlpaBa u oTBeTCTBEH-
HOCTb cyk0b1 JIOY

Tema 2. OdopmiieHre PEKBU3UTOB OPraHU3AIMOHHO-PACTOPSIAUTENbHBIX /10-
KYMEHTOB U OpraHu3anusi paéoTrbl ¢ HUMH

dopmysip-odpazen; OPJI. Buabl u 3Hauenue 6;1ankoB. TpeOoBaHUs K IOKyMEHTaM
MIPU MX W3TOTOBJICHUM Ha TeYaTaloIMX ycTpoicTBax. [loHsATHE JOKYMEHTOOOO0PO-
ta. [IpueM u nepBuyHas oOpaboTKa TOKYMEHTOB. PacmpejaeneHne mocTynuBIIUX
JIOKYMEHTOB. Perucrpanus 10kymMeHTOB. KOHTPOJIb 32 HCIIOJTHEHUEM TOKYMEHTOB.
NudopmarmonHo — crnpaBodnasi pabora. OtnpaBka J0KyMeHTOB. HampaBnenus u
BO3MOKHOCTH KOMIIBIOTEpU3AIMH (PYHKITUH TIO0 cOCTaBleHUt0 u 00padoTke OP/I.
Tema 3. CocraBienue u opopmiieHne Ci1y:KeOHBIX JOKYMEHTOB

Bunbl u HazHaueHue cioyKeOHbIX NTOKyMeHTOB. CrpaBo4HO — WH(POpPMAIMOHHAS
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nokyMmenTausi. CiyxeOHble mHcbMa. Tenmerpammsbl, TenedOHOrpaMMBbl, (aKCHI.
JloknagHble 1 OOBACHUTENbHBIE 3amUCKU. [IpOTOKON M BBIMHMCKA U3 MPOTOKOJIA.
CrpaBouHo — aHanuThyeckas aoymeHrtanus. CiyxeOHas crnpaBka. CimyskeOHbIC
akThl. J[pyrue BUIBI CIIPAaBOYHO — AHAIIMTHYECKOM NOKyMeHTauuu. Pacnopsnu-
TeJbHAsl JIOKyMeHTanusa. Ha3HaueHue u cocTaB paclopsAIUTENIbHOW JOKYMEHTa-
uuu. [Iprukas mo OCHOBHOM NEATEIbHOCTH U BBIIIMCKA U3 MIPUKAa3a.

Tema 4. Opranuzanus oNePaTUBHOrO M MOCTOSIHHOTO0 XPaHEHUsI JOKYMEHTOB
NpeanpusiTus

OO01mue BOMPOCHl OpPraHHU3allMU ONEPATUBHOTO M TOCTOSIHHOTO XPaHEHUs JOKY-
MeHTOB. CocTaBiieHHE HOMEHKIATyphl Aein. opmupoBanue U BeneHue aen. Oco-
O€HHOCTH O(OpPMIIEHUS JeN ¢ Pa3TUYHBIMU CpoKaMu xpaHeHus. [loarotoska mo-
KYMEHTOB K I€pe/laye B BEJIOMCTBEHHBIN apXUB. DKCIEPTH3a LIEHHOCTH JIOKYMEH-
TOB. AKT O BBIJICJICHUU JOKYMEHTOB (JIeJ1) K YHUUYTOXeHUI0. TpeboBaHus Kk opra-
HU3ALMKU MECT XpaHEHUsI JOKYMEHTOB U K OpraHu3aluy oOpamieHus ¢ JT0KyMeHTa-
MU. OCOOEHHOCTH OpraHu3alMi MOCTOSTHHOTO XPAaHEHHUsS TOKYMEHTOB COIJIACHO
O3 PO «OO6 apxuBHOM zenie B PO». Cpokr BpeMEHHOr0 XpaHEHHsI JOKYMEHTOB,
OTHECEHHBIX K ApxuBHOMYy (poHay PD, 1o ux nmocrymieHus: B rocyJapcTBEHHbIE U
MyHUITUTIATbHBIE apXuBbl. OXpaHa MEPCOHATBHBIX JAaHHBIX paboTHUKOB. [Ipobiie-
MBI BHEIPEHHUS JIEKTPOHHBIX MOINUCEN W MOBBIIICHHUS JETUTUMHOCTH KOMIIbIO-
TEPHBIX JOKYMEHTOB.

Tema 5. TpeGoBaHusI K HCIOJHEHUIO OTYeTA MO pe3yabTaTaM HAy4YHO-
HCCJIEA0BATEIbCKON Pa00ThI COMOJIOTMYECKONH HATIPABJICHHOCTH

OO6uue TpeOboBaHUsA K CTPYKType U mpaBuiaM 0GOpPMIIEHUS OTYETOB O HAy4HO-
UCCJIEI0BATENbCKUX, IPOEKTHO-KOHCTPYKTOPCKHX, KOHCTPYKTOPCKO-
TEXHOJIOTUYECKUX M MPOEKTHO-TEXHOJOTHUEeCKUX paborax (otuetoB o HUP), c
y4eToM creuuGuKy uenen, 3a/1a4 U 3HaYE€HUs pa3InyHOro BUJA COIIMOJIOT MUECKUX
uccienoBaHuii 1 padot. [IpaBuna ucnosHeHus 00sA3aTeNbHBIX U APYTHX CTPYKTYP-
HBIX 3JIeMeHTOB oTyeTa 0 HUP, Takux, Kak: TUTYJbHBIN JIUCT; CIUCOK MCIIOJHUTE-
Jeit; pedepar; coaep:kaHue; TEPMUHBI U ONpPEACIICHUS; IEPEeYeHb COKpAIlleHU U
0003HaUYeHMUI; BBeJIEHNE, OCHOBHasA 4acTh otueta o HHWP; 3akmiouenne; crmcok
WCITIOJIb30BAaHHBIX MCTOYHUKOB; TMpuioxeHus. [IpaBuna ucrnoiaHeHus: 6udimuorpa-
(UYECKUX CCBHUIOK.

6.3AHATUS CEMUHAPCKOI'O TUITA

Tabmuna 6.1 — IIpaktuueckue 3ausatus/Cemunapckue 3anarus/JlaboparopHbie paboThl
Bun 3aasatusa/HanmeHoBaHne

OLIEHOYHOTI'O CPEJCTBa
1 2 3

Tewma 1. | JTeompou3BOACTBO KaKk onHa M3 (QYHKIHiA yrpas-|[Ipakruyeckue sanstus/
JNIGHUsl OpraHM3alMell U CIYXKObI 10 yIIPaBICHHIO| | EMATHIECKHE JIMCKYCCHH
IEPCOHAIIOM
Tema 2.|OdopMicHHE  PEKBHU3WTOB  OpraHM3allMOHHO- | [IpakTiieckue sausTus/
PACTIOPAAUTENEHBIX JOKYMEHTOB M OPraHH3aIys || CMaTHICCKHE THCKYCCHH
paboThI ¢ HUMH

Ne tembl Tema 3ausTus




Tema 3. |CocTaBiienne u OpOpPMIICHHE CIYKeOHBIX IOKY-|IIpakrnyeckue saHsTus/
MCHTOB npe3cHTal, KOHTPOJIb-

Hasi paborta

Tema 4.|Opranu3aiys ONEPaTHBHOTO W MOCTOSIHHOTO Xpa-|lIpakruyieckue saHstus/
HEHMSI JOKYMEHTOB ITPEAIPHUATHS I'pynnosoit mpoext
Tema 5. |TpeboBaHUsA K MCIIOJHCHHUIO OTYETa IO pe3yibra-|[Ipakrnyeckue saHsTus/
TaM Hay4HO-MCCIIEOBATEIBCKON PaGOTHI COIHO-| [BOPUECKoe 3anatue
JIOTMYECKOMN HAIIPABJICHHOCTH [Mpesenraiys

7.METOANYECKHUE YKA3AHUA AJIA OBYYAIOLIUXCA

7.1. MeToauueckune YKazaHnus JJid oﬁyqammerom M0 OCBOCHHUIO JTMCHUIIJINHBI

Jlist hopMHUpOBaHUS YETKOTO MPE/ICTAaBIeHUs 00 00beMe M XapaKTepe 3Ha-
HUW ¥ yMEHUI, KOTOPHIMU HaI0 OyAET OBJIAJIETh MO JUCIMIUIMHE B CAMOM Haydasie
y4eOHOro Kypca, 00yJarouuics JTOJDKEH 03HAKOMUTBCS ¢ Y4EeOHO-METOIUYECKOM
JIOKyMEHTAaIUEH:

— paboueii mporpaMMoi TUCHUIUTMHBL: C IEJIAMH U 3aJa4aMy JUCIUIUIUHBI,
€€ CBS3SIMHU C JIPYTUMHU TUCIUIIMHAMHU 00pa30BaTebHON IPOrpaMMBbI, IIEpeUHEM
3HAaHWM W yMEHUH, KOTOPBIMH B IPOIECCE OCBOCHUS IUCITUIUIMHBI JODKCH BIla-
JIeTh 00y4aronuincs;

— TIOPSAKOM TIPOBEIEHUS TEKYIIETO KOHTPOJIS yCTIEBAEMOCTH U TIPOMEKY-
TOYHOM aTTECTAIlHU;

— rpaduKOM KOHCYJIbTAIlMH TIpenojaBareneit kadenpsl.

Cucremarrueckoe BBITIOJHEHUE YUeOHON pabOThl HAa 3aHATUSX JIEKITMOHHBIX
¥ CEMHHAPCKHUX THUIIOB, a TAK)KE BBIMIOJHEHUE CAMOCTOSTEIHPHOW paOOTHI MIO3BOJIHT
YCTEITHO OCBOUTH TUCIIUILINHY.

B nponecce 0cBO€HUS TUCUUIITUHBI 00YYaOIUMCS CIIEYET:

— CJIylaTh, KOHCIEKTUPOBATh U3JIaraeMbli MpenogaBaTesieM MaTepua;

— CTaBUTh, OOCYXKJaTh aKTyaJlbHbIE MPOOJIEMBbI Kypca, ObITh aKTUBHBIM Ha
3aHIATHSX;

— 3aJ1aBaTh MPEIOAABATENI0 YTOYHSIOIINE BOMPOCHI C IEJIbIO YSICHEHUS T€O-
PETUYECKUX TIOJIOKEHUN;

— BBITOJTHATH 3aIaHUS TPAKTUYSCKUX 3aHATUH MMOJTHOCTHIO U B YCTaHOBJICH-
HBIE CPOKHU.

[Ipu 3aTpynHEHHSIX B BOCIIPUSTUU MaTepuaia CieayeT 00paTUThCI K OCHOB-
HBIM JIUTEPATYPHBIM UCTOYHUKAaM. Eciii pa3o0parhcs B MaTepualie He yIaioch, TO
oOpaTtuTcs K JeKTopy (1Mo rpaduKy ero KOHCYNbTAIlMil) UK K TIPErnojaBaTeio Ha
3aHITHSIX CEMUHAPCKOTO THUIIA.

OOyuaromuMcsi, TPONMYCTUBIINM 3aHSTHS (HE3aBUCHMO OT MPUYWH), HE
UMEIOIIUM MMCHMEHHOTO PEIICHUs 3a/lady WKW He MOATOTOBUBIIUMCS K JaHHOMY



3aHATHIO, PCKOMCHAYCTCA HE II037KC YCM B 2 - HGHGHBHBIﬁ CPOK SIBUTBCA HAa KOH-
CyJbTAlIHIO K IPCIIOAABATCIIIO U OTYUTATHCS 110 TEME.

7.2. Opranuszanus CaMOCTOATEJIbHON padoThI

[Tox camocrosiTenbHO paboTol O0O0ydaromuxcs MOHUMAETCS TUIaHUpyeMast
pabora oOydaroniuxcs, HarpaBieHHas Ha (OPMUPOBAHUE YKa3aHHBIX KOMIIETECH-
111, BBIMIOJIHAEMAas BO BHEAYJAUTOPHOE BpEeMsl MO 3a/IaHUIO0 U MPU METOTUYECKOM
PYKOBOJICTBE MPENOAABATEINS, 0€3 €ro HEMOCPEACTBEHHOIO YYaCTH .

Meroandeckoe 00eCTICUeHHE CaMOCTOSTEIbHOM paOOTHl IPH HATMYUHU 00Y-
YAIOMIUXCS JIUI[ C OTPAHUYCHHBIMU BO3MOKHOCTSIMH TIPEACTaBIseTCS B (opMax,
alalITUPOBAHHBIX K OTPAaHUYEHUSM UX 3/10pPOBbS

Bunel camoctosTennbHON paboThl IO AUCHUILIMHE MIPEICTaBICHBI B Ta0IMLE
7.2.1.

Ta6muma 7.2.1 — Opranu3anusi caMOCTOSTEIbHOM paboThl 00yJaromerocs

Ne Temnb1 Bua camocrostensHOM paboTh
1 2

1,2,3,45 [ToaroroBka K MpakTUYECKUM 3aHATHUSIM MO JUCHUIIIINHE
3 [TonroroBka k KOHTpOJIbHOU TOouke Nel

IToaroroBka k npezeHTanuu kommereHui no JJ0Y
[TonroroBka Kk KOHTPOJIbHOU TOUKE Ne2

5 [ToaroroBka K JEMOHCTpAIMH BIIaJCHHUS METOAaMu 0(OPMIICHHS OTYETa IO pe-
3y/lbTaTaM COLIMOJIOTMYECKOI0 UCCIIEJOBAHMUS
1-5 [TonroroBka K MpoBepKe 3HAHUI Ha 3a4eTe

Kaxnpiit Bug CPO, ykazanHbelii B Tabiune 7.2.1, obecriedueH METOANICCKH-
MU MaTepHaIaMHU.

8.0BPA30OBATEJIBHBIE TEXHOJIOI'MA

B paMKax pcajin3aluu JUCHHUILINHBI «Cleﬂzla]ZbHClﬂ IKcnepmusa U KOHcaJl-
muHe» HUCIIOJb3YIOTCA paBHOO6p33HI)Ie O6paSOBaTeJ'II)HI>I€ TCXHOJIOTUH KaK Tpaau-
IIHOHHBIE, TAK M C MPUMEHEHNEM aKTUBHBIX U HHTEPAKTUBHBIX METOJIOB OOyUCHHS.

AKTHBHBIC 1 HHTEPAKTUBHBIC METO/IbI O0YUCHHUS:

TeMaTuieckue quckyccun (temol Ne 1-5)
3alIMTa rPYNIOBBIX MPOEKTOB (Tema Ne 3);
npe3enTaruu (Tema Ne 3 u NoS);
TBOpYecKoe 3amanue (Tema Ne 5);

pelIeHUe CUTYallMOHHbBIX 33134 (Tema Ne 4)

® TecTUpOBaHHUE (BCE TEMBI).

B mpomecce m3ydeHWs IUCIHUIUIMHBI HCHOJB3YIOTCS CIEAYIOIINE AKTHBHBIE METOIIBI
oOydeHus:

3awguma zpynnogsix npoexmos. Br10op mpoeKTa onpeenseTcs HeIsiMA U COAep)KaHueM
oOyuyenus. B oOyuyeHuH Ha OCHOBE MPOEKTHON JESITEIbHOCTH HEOOXOJUMO MPUICPKHUBATHCS
MIOCJIETOBATEIFHOCTH: TIOJTOTOBKA CHOKETa CHTYyaluu; (HOPMYJIHPOBKA BOIPOCOB-33/IaHHIA;
rpymnmnoBas paboTa HaJ M3Y4YEHHUEM CHUTYAIMM; TPYyINIoBas JUCKyccHs; Oecela ¢ MOJBEIECHUEM
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UTOTOB U NPUHATHEM pelleHus. B mporecce NOAroTOBKM K MPaKTHUECKOMY 3aHATHIO B (hopme
3alIUThl IPOEKTOB CTYAEHTHI 3a 2 HEJENU J0 3aHATHUS MOJIy4aroT 3a/laHHe Ha pelleHrne TeMaTH-
4ecKoi 3a/1aun, o(hopMIIEHHE KOTOPOTO OCYLIECTBIsICTCS B hopMme mpe3eHTanuu. Ha mpakruye-
CKOM 3aHSITUU CTYACHTHI NMPEACTABISAIOT MPE3CHTAUU CBOMX MPOEKTOB. BpeMs Ha mpescTasiie-
HHE MTPOEKTa U ero 00CYKJIeHUE OTBOAUTCS 110 15 MUHYT

Ilpesenmayuu - JOKYMEHT WIM KOMIUIEKT JOKYMEHTOB, IpeJHAa3HAYCHHBIN s
NpEICTaBICHUS NPOEKTa, MPOAYKTa W T.M. Llenp mpe3eHTanuu — JMOHECTH 10 ayAUTOPHH
MOJTHOIIEHHYIO HHpOpMAIHIo 00 00beKTe Mpe3eHTanuu B yaooHou Gopme. [IpeseHTarus MoxeT
NPEICTaBIATh COOOW COYETaHME TEKCTA, TUIEPTEKCTOBBIX CCHUIOK, KOMITBIOTEPHOW aHMMAIUH,
rpaduku, BHIEO0, MY3BIKM M 3BYKOBOTO psiia (HO He 00s3aTeabHO BCE BMECTE), KOTOpBIE
OpraHu30BaHbl B €AMHYIO cpedy. Kpome Toro, mpes3eHTaiusi MMEeT CIOKET, CICHapuid u
CTPYKTYpY, OpraHU30BaHHYIO JUIsl YOOHOTO BOCHIPUITHS UH(POPMALIUHU.

Teopueckoe 3a0anue — Jlanuple 3a1aHus COACPXKAT OOJBIIUI MIIM MEHBIIUN SJIEMEHT
HEU3BECTHOCTH U HMEIOT, KaK IMPaBUJIO, HECKOJIbKO MOAXO0MO0B. JlaHHBIN BUA 3alaHui JaeT
BO3MOXXHOCTh HAaWTH CBOE COOCTBEHHOE «IIPABHJILHOE» pelIeHHE. BBIMOoNIHEeHNne TBOPYECKHX
3aJaHuil TpeOyIOT OT O0ydYaromierocss BOCHPOU3BEICHUS IMOJYYeHHOH paHee MH(popMmanuu B
dopme, ompexmensieMoil mperonaBaTeNeM, W TPeOyrOImeH TBOPYECKOTO MOJXOJAa: IMOAOOpKa
NpPUMEpPOB U3 MPAKTUKH, MOA0OpKa Marepuala IO OompeAesieHHOW mpobieme U T.m. BaxkHo,
YTOOBI 00YYAIOMIUKCS HAYYHIICS CTPYKTYPHPOBATh, aHATU3UPOBATH, CONIOCTABIIATH MaTepHall, a
TaKkKE€ CPaBHUTh U3JIOKEHUE H3Yy4aeMOHW TEMbl pa3HBIX aBTOPOB, M OOOCHOBATh CBOHU
IpeUIoKeHHs 0 Hanbosee 1enecoo0pa3Hoi popme mpeaCcTaBIeHUs MaTepHraa.

Temamuueckaa oOuckyccus - OOCYXJECHHUE CIOPHOTO BOIpoca, mpobiembl. BaxHoit
XapaKTEePUCTHUKOW JHCKYCCHM, OTIHYaromend e€ OT JApyrux BHIOB CIIOpa, SIBIISCTCS
apryMeHTUPOBAaHHOCTh. CaMOCTOATEIbHAS MOATOTOBKA K AUCKYCCUU TI0 3apaHee OIpeleIeHHON
TE€Me HOCUT MCCIIeIOBATEIbCKUI XapaKTep.

Pewenue cumyayuonHnslx 3a0auy — >TO0 METOJ OOyYEHHS, C IMOMOIIBI0 KOTOPOTrO Yy
CTYACHTOB (OPMUPYIOTCSI HABBIKM pPEUICHHUS KOHKPETHBIX YIPABICHYECKUX CHUTYaIHil.
YOpaKHAACh, CTYAEHTHl JOKHBI YCBOUTH MPHUHIIMIIBI, 3aKOHOMEPHOCTH, MPaBUIIa, MPOLEIYPY,
cpeAcTBa W crmocoObl pemeHust mpoOieM. [losTomy mpernomaBaTens AOKEH XOPOIIO 3HATH
coJiepKaHrue MPOQPecCHOHATBHON eATeNIbHOCTH CTy/eHTOB. OH JIOJKEH 3apaHee OIpelleNUTh
KpPYr pemaeMbIX 3a1ad, 4ToObl OHM OBLTM THUIOBBIMH JUIS BCEX YYAaCTHHKOB KOHKPETHOM
oOyuyaemoil rpymmel. [IpakTHueckue 3ajauu JODKHBI OXBAaThIBaTh IIMPOKUN KPyr BOMPOCOB, C
KOTOPBIMM, TaK WJIM HHade, OyIeT compukacatbcs B OyAylleM CHEelHaluch B CBOEH
npodeccuoHaIbHON JiesTenbHOCTH. Perienue 3amaun — 3To paboTa MOMCKOBas, TBOpYECKasd,
rpaHUYaIias ¢ MCCleIoBaTeNbCKkoi. OHa MOXKET OBITh MPOCTOW M pemaTrhcs Ha MPOTSHKEHUH
OJTHOTO 3aHATUS (WM €ro 4YacTH) WM CJOXHOH, Mpenanojaraionieid paboTy B TedeHHe
HECKOJILKUX JTHEH.

Tecmpt — 3TO  JOCTATOYHO  KpaTKHe,  CTaHJApTU3UPOBAaHHbIE MM  HE
CTaHJAPTU3UPOBAHHBIE TPOOBI, WCHBITAHUSA, TIO3BOJISIONIME 32 CPABHUTEIBHO KOPOTKHE
OPOMEXYTKM BpPEMEHH OLCHUTh MpenojaBaTelsiMU U CTyJIEHTaMHU pPEe3yJIbTaTUBHOCTD
MIO3HABATENBHON JIEATENFHOCTH 00YJarOImuXCs, T.€. OLIEHUTh CTENEHb W KaYeCTBO JOCTHIKCHHS
KaX/IbIM CTYJICHTOM LieJiel 00y4YeHus.

9.PECYPCHOE OBECHEYEHUE JUCHUIIJIMHBI

9.1.YueOHO-MeTOAUYeCKOEe M HHPOPMALIMOHHOE o0ecnevyeHne TUCIUIINHBI

Tabmuma 9.1.1 — YyeObHO-MeTOMMUEeCKOE W MH(POPMAITMOHHOE O0SCIICUCHHUE JIHC-
LUIUTAHBI


https://ru.wikipedia.org/wiki/%D0%93%D0%B8%D0%BF%D0%B5%D1%80%D1%82%D0%B5%D0%BA%D1%81%D1%82

KHurootecneueHHOCTD

(Briciiee obpazoBanue: bakanaBpuar)

OcHoBHas/ 1010J1-
Bubauorpaduyueckoe onucanne u3TaHus HHTeIbHAS JHTEpA- Koui-Bo. 3Kk3. ekt
(aBTOp, 3arj1aBue, BUA, MECTO M IO U3JAHUSA, KOJI. CTP.) B OMO0JI1. pOHHlble
Typa CIIGI3Y pecypchbl
AOymanze, 1. I'. JlokymeHTaIimoHHOE oOecmeye-
HUE YIIPABJICHUS IEPCOHAIIOM : YUEOHHK U MpaK-
tukym / AGymanze /1. I'., Bempsoxkuna U. b., .
MacnoBa B. M. — DnekTpoH. 1aH. — MockBa : ocHoBHad i 9bC HOpair.
MN3narensctBo FOpaiit, 2019 .— 299¢. — (baka-
nmaBp. AKageMUYeCcKHil Kypc)
["opo6uoBa, JL.II. [lokymeHTHpOBaHHE yIIpaBICHYC-
CKOH IeATENIbHOCTH TIPEANPHUATHS ;| yIeOHOe TTocoome
JLIL.T opo61toBa, 1.C.1lprankos ; MUHHCTEPCTBO
oOpa3oBanus 1 Hayku Poccuiickoiit deneparum, 2b
Cankt-ITeTepOyprekuii roc. 5KOHOMHUYECKHN YH-T, OCHOBHas 55 OPAC.UNEC
Kadenpa mponsB. MeHeKMEHTa ¥ HHHOBAIH .— ON.RU.
Cankr-IletepOypr : U3a-Bo CIIGI'IY, 2015 .— 79 c.
— CBeneHus JOCTYIHBI Takke 1Mo MHTepHeTy:
opac.unecon.ru .
IPazmopoxxssbrii, A.A. JloKkyMEHTHpOBaHHE yIIPABICH-
YECKOU JeSITeIbHOCTH : Y4eOHoe ocodne .— OCHOBHAS i 9bC
Mocksa : OOO "Hay4no-u3natenbckuii ientp MH- ZNANIUM..
DOPA-M", 2018 .— 304 c.
Kysnenos, U. H. [lenoBoe nmucemo: : YueOHOE moco- SEC
oue / Kysueno U.H., - 7-¢ u3a. - Mockga :JlalikoB v | TONOJHUTEIbHAS - 7N ATIUI\/I
K, 2017.-196 ¢ ===
bynar, P. E. JlokymeHTarimoHHoe obecrieueHre
YIIpaBIIEHHs IepcoHanoM: Yuebnoe mocobue/bymar 9bC
P. E. - Mocksa : HAL] MTHOPA-M, 2015. - 234 c. AOTOIHHTEbHAA ) ZNANIUM.

Tabnuua 9.1.2 — IlepeueHb coBpeMeHHbIX podeccnoHanbHbIX 0a3 naHHbIX (CIIB/T)

Ne

Haumenosanne CI1B]]

DnexTpoHHas bubmuoreka Grebennikon.ru — www.grebennikon.ru

Hayunas snekrponnas oudiaunoreka eLIBRARRY — www.elibrary.ru

Hayunas anektponHas oubnnorexa KubdepJlennka — www.cyberleninka.ru

baza nannbix [TOJITPE]] CnpaBounnku — www.polpred.com

QPR WIN -

www.oecd-ilibrary.org

baza manusix OECD Books, Papers & Statistics na mrarpopme OECD iLibrary —

Tabmuua 9.1.3 — Ilepeuens nHpopmanMoHHbIX cipaBoyHbIX cucteM (MCC)

Ne Haumenosanne NCC

1 | CopaBounas mpaBoBas cucrtema Koucynprantllioc (MHCTaIMpOBaHHBIN —pecype
CII6I'DY mmm www.consultant.ru)

2 | CnpaBounas npaBoBas cuctema «I"’APAHT» (uncrammpoBanusiit pecype CIIOIDY umm
Www.garant.ru)

3 | MudopmanmonHo-cipaBouHast cucrema «Kozaeke» (nHcTaumpoBaHHblil pecype CIIOI-
DY win www.kodeks.ru)

4 | DnexrponHas 6nbaroTeynas cuctema BOOK.ru - www.book.ru

5 | Dnextponnas Guémmoreunas cucrema DbC FOPAWIT — www.urait.ru

6 | Dnexrponno-oubmuoreunas cucrema SHAHUYM (ZNANIUM) — www.znanium.com

L Cebinku Ha gokymeHT 36C A0 HbI 6biTb AKTUBHbIE



https://www.urait.ru/bcode/433411
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://opac.unecon.ru/elibrary/2015/ucheb/%D0%94%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%20%D1%83%D0%BF%D1%80%D0%B0%D0%B2%D0%BB%D0%B5%D0%BD%D1%87%D0%B5%D1%81%D0%BA%D0%BE%D0%B9.pdf
http://new.znanium.com/go.php?id=969585
http://new.znanium.com/go.php?id=969585
http://new.znanium.com/go.php?id=415309
http://new.znanium.com/go.php?id=415309
http://new.znanium.com/go.php?id=488066
http://new.znanium.com/go.php?id=488066

7 | DnexrponHas 6ubmotexa CII6I" Y- opac.unecon.ru

9.2. MaTepuaJIbHO-TEXHUYECKOE o0ecnevyeHne y4e0Horo npoiecca

JIist peanu3anuy TaHHOW MUCIUIUIMHBI UMEIOTCS CTICTIHAIBHBIC TIOMEIIICHUS
JUTSI TIPOBEICHUS 3aHATHUN JICKIIMOHHOTO TUIIA, 3aHATHH CEMUHAPCKOTO TUMA TPYTI-
MOBBIX M WHIWBHUIYAIBHBIX KOHCYJIBTAIIUH, TEKYIIET0 KOHTPOJS U MPOMEKYTOU-
HOM aTTecTalnu, a TAaK)Ke TOMEIICHHS I CAMOCTOSTEIILHON pabOTHI.

[TomerneHnst OCHAIIEHBI OOOPYJAOBAaHMEM M TEXHHUYECKHUMH CpPEICTBAMH
oOy4eHus.

[TomereHust 17151 CaMOCTOSITENBHON PabOThI 00YUYAIONTUXCS OCHAIICHBI KOM-
NBIOTEPHON TEXHUKOMW C BO3MOXKHOCTBIO MOJKIIOUEHUS K cetu "WHTephHer" u
oOecrieyeHneM J0CTyna B 3JEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO Cpe-
JTy YHUBEPCHUTETA.

Ta6nuna 9.2.1 — Ilepeuens nporpammuoro odecneuenus (I10)

No

Haumenosanue 110
n/o

1 | Microsoft Windows Professional( KOHTPAKT Ne 244/20 «26» utons 2020 r)

2 | Microsoft Office Professional( KOHTPAKT Ne 244/20 «26» utons 2020 r)

3 | 7-Zip (freeware)

Tabnumna 9.2.2 — [lepedyeHs yu4eOHBIX ayTUTOPHI JIJIst TPOBEICHUS YUCOHBIX 3aH -
TUMN, OCHAIIIEHHBIX 000PYI0BAHUEM M TEXHUYECKUMHU CPEACTBAMU 00YUCHUS

HanmeHnoBaHue y4eOHBIX ayqUTOPHIi, mMepeuyeHb 000py- | Ajgpec (MeCTOMOJIOXKEeHEe) yueo-
AOBAHUSA M TEXHUYECKHUX CPEACTB 00y4eHHU s HBIX ayAUTOPHIA

Ayn. 219 Yyebnas aynuropus (A5 IpOBEACHUS 3aHATHH
JIEKIIMOHHOTO THUIIA ¥ 3aHATUI CEMUHAPCKOTO TUMA, TPYII-
MIOBBIX ¥ HHIMBHUIYaJIbHBIX KOHCYJBTAIMH, TEKYIIET0 KOH-
TPOJIS U IPOMEXYTOYHOM aTTecTaluu) 000py10BaHa MYIlb-
TUMEIMHHBIM KoMIUTIeKcoM. Crienuann3upoBaHHas MeOeb
u obopynoBanue: YueOHast meOenb Ha 40 ocagouHbIX
MecT, pabodee MECTO MPEToaaBaTels, J0CKa MeoBas |
mt., Tym6a M/MMoHo610K Acer Aspire Z1811 B kommit.: 15
2400s/4Gb/1T6 - 1mr., MynsTumenuitabni mpoextop NEC
ME402X - 1 mwt., Dkxpan ¢ anexkrpornpusogoM 153x200 cm
Matte White - 1 tr., Mukmep ycunurens Jedia TA-1120 B
KOMIUTEKTe - | mT., AKycTryeckas cuctema Hi-Fi PRO
MASKG6T-W - 2 mr. [lepeveHb TUIICH3NOHHOTO TIPO-
rpammHoro obecrieuenusi: OC Microsoft Windows 7 Ipo-
deccuonanpHas ( KOHTPAKT Ne 244/20 «26» urons 2020
r ), MS Office 2013 ( KOHTPAKT Ne 244/20 «26» utons
2020 r ), Adobe Acrobat Reader DC ( freeware ), 7-

191002, r. CankTt-IlerepOypr,
Ky3zneunslit iep., a. 9/27, aut. A
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http://opac.unecon.ru/

Zip(freeware), FireFox 77.0.1 (freeware), Google Chrome
83.0.4103.97 (freeware). HaGopbl 1eMOHCTPAIHOHHOTO
000pyoBaHus U y4eOHO-HATTISAHBIX IOCOOUH: MYyJIbTHME-
JMIHBIC TPUIIOKEHHS K JICKIIMOHHBIM KypcaM | IpaKTH4e-
CKUM 3aHSITHUSM, HHTEPAKTUBHBIC Y4eOHO-HATJISIHBIC TTOCO-
ousl.

Ayn. 208 Yuebnas aynuropus (A1 IPOBEIACHUS 3aHATHIMA
JICKIITMOHHOTO THIIA ¥ 3aHATUI CEMUHAPCKOTO THUIA, TPYII-
MOBBIX M UHIUBUIYATBHBIX KOHCYJIBTAIIUH, TEKYIIETO KOH-
TPOJISL U TIPOMEXYTOYHOH aTTECTAIMH) C UCIIOJIb30BAaHHEM
NEPCOHATBHBIX KOMITBIOTEPOB, 000PYI0BaHA MYJIbTUME-
JTUHHBIM KoMIutekcoM. Crienuann3upoBaHHas MeOesb U
obopymoBanue: YueOHas meOenp Ha 32 MOCaI09YHBIX MECT,
pabouee MeCTO TpenoaBaress, J0cka Menosas 1 mrT.,
tymba M/mMKomnsrotep 13-8100/ 81'6/5001°6/
Philips224E5QSB - 20 mrt., Kommerorep i5-7400 3
Gh/8Gb/1Tb/Dell €2318h - 1 wr., MynbTUMEHIHBIH TTPO-
ektop 1 NEC ME401X - 1 wrt., DKkpaH ¢ 31€KTpONprUBOIOM
153x200 cm Matte White - 1 mr., Kommyratop HP
ProCurve Switch 2610-24 (24 ports 10/100+2 10/100/1000)
- 1 mr. Ilepedens IMIIEH3UOHHOTO TPOTPAMMHOTO obecte-
yenust: OC Microsoft Windows 10 IIpodeccuonanpHas
(KOHTPAKT Ne 244/20 «26» utons 2020 r ), MS Office
2019 ( KOHTPAKT Ne 244/20 «26» utons 2020t ), 1C 8.3
( Per. Homep - 8922985, 8922986, 9334150, 9334398,
9334400, 8972343, 9985501 ), BUSHEC-KYPC: Makcu-
MyMm 1.4 @upma (1 47866-CI152750 ot 01.09.2014 ), bus-
Hec-Kypc kopropanus 4.3 ( 80205/01 ot 05.02.2008,
90406/1 ot 06.04.2009 ), Oracle VM VirtualBox ( freeware
), Bizagi ( freeware ), Arena Student Version ( freeware ),
Project Expert 7 Tutorial ( Horosop 0132/111-06
06.10.2014 ), Project Expert 7 Standard ( [ToroBop
0132/111-06 06.10.2014 ), QBIS ( JIuieH3MOHHBIN TOTOBOP
Ne 041-840KVYbB-15 OT 31.12.2015 ), IBM Rational Rose (
CornanieHue o nNpeaio’keHuu B paMkax nporpamMmmel IBM
Academic Initiative ), ARIS 10 ( University Relations
Program SOFTWARE AG ), AutoCad 2020 ( mporpamma
Autodesk Education ), IBM SPSS ( JIutien3unonHsIi 10T0-
Bop Ne 20140905-1 ot 05.09.2014 ), Microsoft Access
Database Engine 2016 Redistributable ( freeware ), SQL
Server 2017 Express Edition (ITognucka Microsoft Imagine
Premium na ®UNUIIM) ( Horosop Tr000162172 ot 31 05
2017 ), ARIS 10 ( University Relations Program
SOFTWARE AG ), Bupryansnas mamuna Busines studio (
Jorosop Ne V185 ot 14.06.2016 ), 7-Zip(freeware),
FireFox 77.0.1 (freeware), Google Chrome 83.0.4103.97
(freeware). Habops! 1eMOHCTPAIIMOHHOTO 00OPYIOBaHHS 1
yueOHO-HATISTHBIX TOCOOU: MYTbTUMEANIHBIE MPUITOKE-
HUS K JICKITMOHHBIM KypcaM | MPaKTUICCKUM 3aHATHSM,
WHTEPAKTUBHBIC Y4eOHO-HATJISIHBIE TOCOOUS.

191002, r. Caukt-IlerepOypr,

Ky3neunsiit iep., 1. 9/27, nut. A
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10.0COBEHHOCTH OCBOEHUA AUCHUIIVIMHBI AJ1s1 UHBAJIMJIOB U
JIML C OTPAHUYEHHBIMHU BO3MOKHOCTAMMU 3I0POBbS

OO6ydeHne oOydYalOmUXCAd C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBS
MPU HEOOXOJUMOCTH OCYILIECTBIISIETCS Ha OCHOBE aJIallTUPOBAHHON pabouei
nporpaMMbl €  KCIOJIb30BAaHMEM  CHEIUMAJIbHBIX  METOJ0OB  OOydYeHUs U
TUJAKTHYECKUX ~ MaTepHajoB, COCTaBJICHHBIX C  y4€TOM  OCOOCHHOCTEH
MCUXO(PU3NYECKOTO PA3BUTHSA, WHANBUAYATHHBIX BO3MOXHOCTEH W COCTOSHUS
3I0POBbS TAKUX OOyYaromuxcs (00y4Jaronierocs).

B memsix ocBoeHus y4eOHOW TpOrpaMMbl TUCHUIIIMHBI WHBAIUAAMH U
JUIIaMM  C  OTPAHUYCHHBIMH  BO3MOXKHOCTSIMH  3JIOPOBbS Y HUBEPCHUTET
o0ecIieunBaeT:

— JUTSI MTHBAJIUIOB | JIMI] ¢ OTPAHUYCHHBIMA BO3MOYKHOCTSIMH 370POBBS
M0 3pPEHHUI0: pa3MENIeHUE B JIOCTYMHBIX JUIsi OOYyYarolIuXcs, SBIISIOIIUXCS
CJICTIBIMU WJIM CTa00BUJIAIIMMU, MECTaX U B aJJalTUPOBAHHON (pOpME CIIPABOUYHOM
uHQOpMAIIMU O pacHUCaHUU YYEOHBIX 3aHSATHI;, MPUCYTCTBHUE ACCHCTEHTA,
OKa3bIBAIOILIETO oOyyaroriemycs HEOOXOTUMYIO MIOMOIIIb; BBITTYCK
QIbTEPHATUBHBIX (POPMATOB METOJUYECKUX MATEpUATIOB (KPYMHBIA MpUDT wiau
aynnohanel);

— JUTSL THBAJIUIOB U JIMI[ C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 37I0POBBS
Mo  CIyXy: HaJIeXKallMMH  3BYKOBBIMH  CPEJCTBAMH  BOCIPOU3BEIICHUE
uH(popManuu;

JUTSI THBAJIUIOB | JIUIl C OTPAaHWMYCHHBIMU BO3MOYKHOCTSIMHU 3JI0POBbBS, NMe-
IOIUX HapYILICHHUs OMOPHO-JBUTATEJILHOTO armapara: BO3MOXXHOCTh OecrpensT-
CTBEHHOTO JIOCTYIa 00y4YaroIUXCsl B ydeOHbIE TOMEIICHUS, TyaJleTHbIE KOMHATHI U
JIpyrye nmoMenieHus kageapsl, a Takxke MpeObIBaHUE B YKa3aHHBIX TOMEIIECHUSIX.

OO6yuaroruecs 13 yuciaa HHBAIUA0B 1 jaull ¢ OB3 obecnieueHbl mevyaTHBIMU
u  (WaM) DIEKTPOHHBIMM  OOpa3oBaTeNbHBIMH  pecypcamMu B (dopmax,
aJIaNTHPOBAHHBIX K OTPAHUYCHUSIM HX 3I0POBbSI.

OO6pazoBaHue 00y4YarOIMMUXCA C OTPAHUYCHHBIMA BO3MOXKHOCTSIMU 3/I0POBBSI
MOKET ObITh OPTaHU30BAHO KaK COBMECTHO C JPYTUMHU OOYYaIOIIUMHUCS, TaK U B
OTJICJBHBIX TPYNIaX WX B OTAEIbHBIX OpPraHu3aIusX.

11.00HJ OLEHOYHBIX CPEJCTB J/JId TPOBEJEHMA TEKYIIEH W
HPOMEXYTOYHOM ATTECTALIMH OBYYAIOIIMXCA MO JUCHMUIIIMHE

@DOHJT OIIEHOYHBIX CPEJICTB JIJIsl IPOBEACHHS aTTECTAIIMN YPOBHS CPOPMHUPO-
BAaHHOCTU KOMITETCHIIMA O0YUYaIOIMUXCS 10 JUCITUTUIHHE 0(OPMIISIETCS OTIACIHHBIM
JIOKYMEHTOM W SIBIISIETCS TMIPHUJIOKEHUEM K pabouell mporpaMme TUCIUTIIHHBL (MO-

Ty JIsE).
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