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1.  HEJb 1 3AJAYH JUCHATIIAHBI

Heas aucuumiannbl «MHGOpMAIMOHHBIE TEXHOJIOTMH B CEpBHCE» - NpUOOpeTeHue
CTYIEHTaMH 3HaHWH B 00JAaCTH METOJOB MCIIOJIb30BaHHUA HH(OPMAIMOHHBIX TEXHOJIOTUH B
CepBUCE, OKCIUTyaTal[iM COBPEMEHHBIX JKOHOMHYECKMX HMH(OPMAIMOHHBIX CHCTEM C
HCI0JIb30BaHNEM MHpOpMalMOHHbIX TexHonoruit (UT).

3apaun:

- npuoOpeTeHne CTYACHTaMH NPEICTABICHUN O CPENCTBAX U pecypcax WH(POPMAIIHOHHBIX
TEXHOJIOTUH B CEPBUCE,

- 3HAKOMCTBO C IIpaBWJIaMH, CpPEACTBAMHM M TEXHOJOTMSIMH IIOMCKa, HCIOJb30BaHUE
COBPEMEHHBIX NHPOPMAIIMOHHBIX CUCTEM U TEXHOJIOTHI B CEpBHUCE.

- 3HAKOMCTBO C TEXHOJIOTMSIMM W CpPEACTBAMM HOJIEPKKU BBICOKOM JIOCTYIHOCTH,
L[EJIOCTHOCTH U Ha/IeKHOCTU MH(POPMAIIMOHHBIX CUCTEM U TEXHOJIOTHH B CEpPBHCE.

2. MECTO JUCIHUATILJIANHBI B CTPYKTYPE OBPA3OBATEJLHOM
INPOI'PAMMBI

Huctunmuaa b1.B.05  «MHbopManmoHHble TEXHOJOTUH B CEPBUCE» OTHOCUTCS K
BapuUaTUBHOW dacTH AucHUIUIMH broka 1 w  saBaseTcs 00s3aTeNbHONW NI OCBOCHHS
oOyuaronumcs nocje Bpioopa 00ydaronuMces HarpaBiIeHHOCTH (MTpoduis) IporpaMMBl.

3. IINTIAHUPYEMBIE PE3YJBTATBI OBYUYEHUA 11O JTUCIUIITIMHE

[Tnanupyemblie pe3yapTaThl 0Oy4eHUS MO TUCHUIUIMHE, COOTHECEHHBIE C TUIAHUPYEMBIMHU
pe3ynbTaTaMu OCBOCHUSI 00pa30BaTEIbHON MTPOTpaMMBbI TIpeICTaBlIeHbI B Tabmuie 3.1.

Tabmuma 3.1 — Ilnanupyembie pe3ynabTaThl OOYYEHHUS 10 JUCIUIUIMHE, COOTHECEHHBIE C
TUIAHUPYEMBIMU PE3yJIbTaTaMU OCBOEHHUS 00pa30BaTesIbHOM MporpaMmbl

Kon n nHanmenoBanue Oransl [Inanupyemsle pe3yabTaThl 00ydeHU 1/ UHANKATOPbI
KOMIIETCHLIUU (hopMupoBaHUs JOCTHKEHHUSI KOMIIETEHIUH
BBIITYCKHHKA KOMIIETeHIUI (moxa3zaTenu OCBOCHUSI KOMIETEHIINHN)

Jexommo3zunms Il

3HaTh: BUIEI HHOOPMAITMOHHOTO O0ECIICUEHUST CEPBUCHBIX
MPOIIECCOB, OCHOBBI IPOrPaMMHUPOBAHUS CEPBUCHBIX
MPOIIECCOB B COOTBETCTBUH C CYIIECTBYIOIIUM
OTCUECTBEHHBIM U 3apyOCKHBIM OMBITOM CEPBUCHOMN

[TK-3 — rOTOBHOCTBIO
K U3YYEHHIO HAyYHO-

TEXHUYECKOU Bropoit
I — OliHL nesrensaoctr32 (1) (TIK-3)
0TequZTBeHH(;r0 " ( nyp6neHHLH71) YMeTb: BeICTpanBaTh 3P PEeKTHBHOE HHPOPMAITHOHHOE
yoLy CONPOBOXKJICHHE ACATETHHOCTH MPEANIPHUITHS cepBHca Y2

3apyOEKHOr0 OIbITa (TIK-3) - 2 (I11) (ITK-3)
B CEPBUCHOU

P Brnanmers: HaBbIKAMU OMpeeNieH sl IEeCO00pa3HOCTH
JeATELHOCTH

npUMeHEeHHs NH()OPMAIIMOHHBIX TEXHOJIOTUI 1
IPOrPaMMHBIX TIPOAYKTOB B COOTBETCTBUU CO CIICIHM(DUKOI
¢byukimonuposanus npeanpustust cepsuca B2 (1) (TIK-3)

4. OBBEM U CTPYKTYPA JTUCIUIIJIMHBI

TpynoeMKOCTh TUCIMITIIMHBI COCTABISAET 4 3aueTHbIe eAnHuUIbl, 144 yaca, U3 KOTOpBIX 36
9acoOB CAMOCTOSITENIbHON paboThl 00Y4arOLIerocst OTBOJUTCS Ha MOJTOTOBKY U 3aIUTY 3K3aMeHa.
dopma IpOMEKYTOYHON aTTECTALUU: IK3aMEH — 6 ceMecTp.




Pacnipenenenue ¢oHma BpeMeHH MO TeMaM AMCHUIUIMHBI 10 OYHOH (opme 0OydeHus
npeacTaBieHo B Tabnuie 4.1.

Tabnuma 4.1 — Pacnpenenenue GoHa BpeMEHU IO TEMaM JTUCITUTUTHHBI

O0BeM AUCIIUTLINHBL
(ax. yachl)
Homep n HanmeHOBaHME TEM KomTaxTHas paGora
30T | 11I3 | JIP PO

1 2 3 4 5
Tema 1. MndopmanmoHHble CHCTEMBI B CEPBHCE 4 8 12
Tema 2. MndopManuoHHble TEXHOIOTHU B CEPBHUCE 4 8 12
Tema 3. Buzbl u cBoiicTBa MH()OPMAIIMOHHO-TIOUCKOBBIX CHCTEM B 4 8 12
cepBHuCce
Tema 4. OcobenHocTH MOCTPOEHHUS TIPABOBBIX HH(OPMALIMOHHO- 4 8 12
MTOMCKOBBIX CHCTEM B CEpBHUCE
Tema 5. OcHoBHbIE NpUHIMIEI MHPOPMALMOHHON 6€30MaCHOCTH 4 8 12
ABTOMATH3WPOBAHHBIX MH()OPMAIIMOHHBIX CHCTEM B CEpPBHCE
Tema 6. Cosnanue komnbioTepHOIi npesenTtanuu B PowerPoint 4 8 12
Bcero no nucnuniuge: 24 48 72

*3JIT — 3aHATHS JTEKIIMOHHOTO THIIA, [13 — Bce BUJIBI 3aHATHI CEMUHAPCKOTO THTIA, KpOME J1a00paToOpHBIX
pa6ort, JIP — nabopatopusie padotsl, CPO — camocTosTenbHas paboTa 00y4daromerocs

5. COJEPKAHUME PA3JEJIOB U TEM JUCHUIIJIMHbI

Tema 1. UnpopManiMoHHBIE CHCTEMBI B CEPBHCE

OcHoBHble TOHATHA U omnpenaeneHus. OCHOBHBbIE NpoOIECCHl  MpPeoOpazoBaHUs
uHpopmanuu. OCHOBHbIE TOHATHUS, HCHOJb3yeMble B HHPOpMATHKE M HHPOPMAIIMOHHBIX
cucTeMax: MHpopMaIusl U ee CBOMCTBA, cucTeMa, HH(GOPMAllMOHHAs CHCTEMa U €€ Ha3HAUEHUE;
OCHOBHBIE TpOIECChl MpeoOpa3zoBaHus MH(OPMALUMK; JIEMEHTbl MHPOPMAIIMOHHOW CHCTEMBI;
nH(pOpPMaLMOHHBIE PECypChl; CTPYKTypa HH(popmanuoHHoro mpouecca. CocraB, CTpyKTypa U
knaccudukanmus  MC  Omnpenenenne  wHbopmanmonnoir  cucrembl  (MC).  Cocras
uHpopmaunoHHbIX cucteM. @OyHKIMOHANBHBIE U oOecrneunBapmue noacucrembl HC.
Crpykrypa uHpopmarMoHHBIX cucTeM. OCHOBHbBIE 3JIEMEHTHl U MOPSAOK (PYHKIIMOHUPOBAHUS
NC. Knaccudukamusa VUC. Lenu, 3anaun u Gyakmun uadopmarmonasix cucreM Llens MC kak
pe3ynbraT (GYHKIUOHHPOBAHHS CHCTEMbl M IMOBBIIIEHHE KadecTBa HHQPOPMAIIMOHHOM
MPONYKIMKU. YHHBEpcaibHble H crnenuanbHbie 3agaun  MC. OyHKUMM yOpaBleHUS U
uHpopmanroHHble GyHKuUU. OCHOBHBIE 3JEMEHTHl MH(POPMAIMOHHBIX cHcTeM basbl NaHHBIX,
porpaMMHOe obecrieyeHne, TeXHUYecKoe olecredyeHune, cpeacTBa KoMMmyHHKaiuu. [lopsgok
¢byukuuonupoBanus MC. Ilpenmernas obnmacts MC. OcHoBHBIE mpoliecchl mpeoOpa3zoBaHUs
unpopmanuu MHpopManMoHHas JAEATEIBHOCTh Kak aTpuOyT OCHOBHOW JESITENbHOCTH.
[Tomyuenue, c6op, XpaHeHue, BHIYMCICHUE, BbIaYa U npeodpazoBanue nHdopmanuu. Cuctemsl
MHPOPMALIMOHHOTO OOMeHa ApXHUTeKTypa HHpOpManuoHHOro obOMeHa. daiin-cepBepHast
apxutextypa.  Kiment-cepBepHas  apxutektypa. Cern  uMHGPOpMALMOHHOTO  OOMEHa
Nudopmanmonnsiii ooMeHn. KommnoneHtsl cetn mHpopmanuoHHoro obomena. Knaccudukarus
cerell. JlokanpHas1, KOpIopaTUBHAA U I100aabHast CeTH. TOMOJIOTUS BBIYMCIUTEIBHBIX CETEH.

Tema 2. IHpopMaimoHHbIE TEXHOJIOTHUHU B CEPBHCE

Beenenne. CoBpemeHHblE HMH(OpMAIMOHHbIE TEXHOJOTUHU. IIOHATHS, OCHOBHBIE
oTpesieNieHus], CyIHOCTh HH(popMannoHHbIX TexHonoruit (UT). DBomronus MHPOPMAIIMOHHBIX
TEXHOJIOTHH; UX POJIb B Pa3BUTUU SKOHOMHUKHU U obuiectBa. OcoOeHHOCTH, Bo3MokHOCTH UT.
Knaccugpukamus u cTpykTypa HHGOPMAIMOHHBIX TexHoJoruil. CBoicTBa HMH(pOPMAIIMOHHBIX
TEXHOJIOTHH. O¢pexTuBHOCTH KOMITbIOTEPHBIX TEXHOJIOTHH. AHanmuTHYECKHE,
MHGOpMAIIMOHHbIE M OpraHM3alMOHHBIE  (QYHKIMM  WHGPOPMALMOHHBIX  TEXHOJOTHH.



Mertoauyeckoe, OpraHu3alloHHOE, HH(OPMAIIMOHHOE, MPOTrPaMMHOE W  amlapaTHOe
obecrieyenne MHGPOPMAIMOHHBIX TexHoJoruil. IIpoGiema BHeapeHuss WHGOPMAIIMOHHBIX
TEXHOJIOTHH B cucTteMy oOpa3oBaHus. OTambl pa3BUTHS HWHPOPMALMOHHBIX TEXHOJOTHI.
Tennenunu pa3BuTHA HHPOPMAIIMOHHBIX CUCTEM U TexHOJIoTUH. MH(popManmoHHast TeXHOIOTHs
KaK OCHOBa BCEX COBPEMEHHBIX MHTEHCHUBHBIX HAyKOEMKHX TexHosioruil. WHrerpauus
MH(GOPMAIIMOHHBIX TEXHOJIOTHH: pachpeeNieHHbIe CHCTEMbl 00pabOTKH JaHHBIX; TEXHOJIOTHU
«KITMEHT-CepBEp», HWHPOpManMOHHbIE XpaHWwMnia. CHCTEMHBIH TOAXOA K PEUICHHIO
(GYHKIMOHATBHBIX 337]ad M OpPraHM3alud HMH(GOPMAIMOHHBIX MPOIECCOB B pEalbHBIX U
BUPTYaJIbHbIX 00pa30BaTeNIbHBIX cucTtemMax. KosulekTuBHOE U nepcoHaibHOE MH(OPMALMOHHOE
oOpa3oBaTenbHOe TIpocTpaHcTBO. OOpabotka wHbopmanmmu B MS Outlook. W3ydenwme
unTepdeiica npmwioxkenuss MS OutLook. OrtnpasieHne W mosydeHHE SIIEKTPOHHOM IMOYTHI H
(akcoB. YrpaBieHHe U CTPYKTypU3allls apXUBOB, XpaHEHHE HH(POPMAILIMH O JI€TOBBIX U JIMYHBIX
KOHTakTaX. [ImaHupoBaHue JTUYHBIX UM KOJUICKTUBHBIX MPOCKTOB. YUET BAKHEUIIIUX COOBITUH.
Ucnonb3oBanne MS Outlook B cetn MHrepHer. MHpOpManoHHbIE TEXHOJOTMH KOHEYHOIO
M0JIb30BaTeNs CereBble MH(pOpMalMOHHbIE TEXHOJIOTHH: AJIEKTPOHHAS 1oyuTa,
TEIEKOH(QEpEeHIIMN, JOoCKa OOBABICHUN; aBTOPCKUE HMHQPOPMAIMOHHBIE  TEXHOJIOTHH,
TUIEPTEKCTOBBIE W MYJIbTUMEIUHHBIE HMH(OPMALMOHHBIE  TEXHOJIOTUH. TexHosorus
KOJUIEKTUBHOM paboThl. Jluunas u rpymnmoBas uHopmanus. KosexTuBHas pabota Hax
JOKYMEHTaMHU B CETH B PEKHUME PEAAKTHPOBAHUS W HCIIpaBICHUS JOKyMEHTOB. MHrerpanus
MH(OPMALMOHHBIX TeXHOJIOTUH ['eonHpOpMalMOHHBIE CHCTEMBI, CHCTEMBI JJIEKTPOHHOTO
JOKYMEHTO000pOTa, I100abHbIE CUCTEMBI, BUJICOKOH(PEPEHIIUU U CUCTEMBI TPYIIIIOBOIl paboTHI,
KOprHopaTHBHble HMH(POpPMAIOHHbIE CcUCTeMBbl. [lOHATHE TEXHOJOTU3alKUU COLUAIBHOTO
npoctpaHcTBa. [lepcrnekTHBEI pa3BUTHSA anlapaTHOTro oOecniedyeHrs HHOOPMALIMOHHBIX CUCTEM U
texHosyorui. IlepcriekTuBBl pa3BUTHA paclpeleieHHbIX HHPOpMalMOHHBIX cucteM. O0630p
OCHOBHBIX HAaIlpaBJICHUN Pa3BUTHA UHPOPMAIIMOHHBIX TEXHOJIOTHI: NCKYCCTBEHHBIN WHTEIICKT;
UHTEJJIEKTyaldbHble  poOOTHl. BnusHue uHOOPMALMOHHBIX TEXHOJOTHMH Ha Oymyuiee
COBPEMEHHOM LIMBUIIU3ALINY.

Tema 3. Buapl u cBoiicTBa HH()OPMAITMOHHO-TIOUCKOBBIX CHCTEM B CEPBHUCE

Obmas xapakrepuctuka. OcoOEHHOCTH pealu3alMi XPaHWJUIIA JIOKYMEHTOB U
MexaHu3MoB Tnoucka. HMudpopmanmonnoe omnosenieHue. MHbOpMamOHHO-IOUCKOBBIN  SI3BIK.
Knaccudukanuonnsle cucTeMbl MOHCKa JTOKyMEHTOB IlepeuncrnurtenbHas KiaccupUKaus.
Uepapxuueckas xnaccupukanus. Dacernas kmaccudukanus. [lonxonsl k aBTOMAaTHU3alUU
uHaekcupoBanusa KoopauHanus noHsITuid B Kiaccu(UKalMOHHBIX cucteMax. MHbopmannoHHo-
MOMCKOBBIE Te3aypychl. ABTOMAaTH3allMs HWHICKCUPOBAHUA JOKyMEHTOB. lcmoisib30BaHue
JIOTUYECKUX YCIIOBUI. [TommHOTEKCTOBBIE UH(OPMaLIMOHHO-TIOUCKOBHIE CUCTEMBI
NubopmanioHHO-TEXHOIOTHYECKas CTPYKTypa MOJHOTEKCTOBBIX WH(OPMAIMOHHO-ITOUCKOBBIX
cucteM. MeXaHU3MbI TMOUCKAa JOKYMEHTOB B MOJIHOTEKCTOBBIX HH(OPMAIIMOHHO-TIOMCKOBBIX
cucremMax. MeTo/bl KOJMYECTBEHHON OLIEHKU PEeNeBaHTHOCTU JAOKYMEHTOB. Vcmonb3oBaHue U
SKCIOPT Mamok. [umeprekcroBbie  HMH(POPMALMOHHO-TIOMCKOBBIE cuUcTeMbl  CTpyKTypa,
NPUHIMUIBL TIOCTPOEHUS. M HUCIOJb30BaHUS, TUIEPTEKCTOBBIX HH(POPMAIIMOHHO-TIOMCKOBBIX
cucteM. Mojenb OpraHu3allid JaHHBIX B THUIEPTEKCTOBBIX HH(POPMAIIHOHHO-TIOMCKOBBIX
cucreM. POpMHUpPOBaHUE CBA3EH JOKYMEHTOB B TMIIEPTEKCTOBBIX MH(OPMAIMOHHO-TIOMCKOBBIX
cucremax. Ilosb30BaTenbCKkue CBOMCTBAa WMH(MOPMALMOHHO-TIOUCKOBBIX cucTeM IIpeamerHoe
uHaekcupoBanue. Crparerus noucka. HHrepdeiic HMHOOPMALMOHHO-TIOMCKOBBIX CHCTEM.
WHpopMaliMOHHO-TIOUCKOBBIE CUCTEMBI IT100aIbHBIX CETEH.

Tema 4. OcoOeHHOCTH MOCTPOEHHUS MPABOBBIX WHPOPMAIMOHHO-TIOUCKOBBIX CHUCTEM B
cepBuce

WutennekryanbHas o0OpaboTka 3ampocoB. OJKcnepTus3a 3anpocoB. HMHpopmanmoHHo-
MIOMCKOBBIE TEXHOJIOTHUM JUIsl 3JIEKTPOHHOTO JIENOMPOU3BOJACTBA. THUMOBBIE MH(POPMALMOHHO-
MOUCKOBBIE cucTeMbl CnpaBouHo-mpaBoBass cucrema «l'apant». OcHoBHOe MeHwo. Ilounck
nokymeHToB. CrpaBo4yHo-mipaBoBasi cucremMa «Koncynbranty. @opMupoBaHHME 3ampoca H
00paboTKa crucKa HaiIeHHBIX JOKYMEHTOB. [lanku JOKyMEHTOB W MCTOpUs 3ampocoB. Ilouck.



IIpocmorp.

Tema 5. OcHOBHBIC TPUHIIUIIBI HH(DOPMAIIMOHHON 0E30MACHOCTH aBTOMATHU3UPOBAHHBIX
MH(POPMAIIMOHHBIX CHCTEM B CEPBHCE

[Monsitne 3amumenHoctH wuHGopMarmMu B HHOOpPMAUMOHHOW cucteMe. (OCHOBHBIC
MOJIOKEHHSI TEOpUH WHGPOPMALMOHHOW Oe30macHOCTH HH(GOPMAIMOHHBIX cUCTeM. Mojenu
0€30IMaCHOCTH W WX MpHMEHEHHe. TaKCOHOMHS HapymeHHH HH(pOpMaMOHHON 0E30MaCHOCTH
BBIYMCIUTEIBHON CUCTEMBI U IPUYMHBI, 00yCIaBIMBAIOLINE UX CyllecTBOBaHUE. KoMIuieKCHbIN
CHCTEMHBIN MOAX0] K 3ammuTe nHpopMamu. Moienn OleHKH HEHHOCTH WHPOpManuu. YTPO3bl
6e3omacHoCTH MH(pOpMaIK (HapyIIeHHE CEKPETHOCTH — KOH(UICHIINAIBHOCTH, IETIOCTHOCTH,
noctynHoctH). [lpuumHbl M HMCTOYHMKHM yrpo3 Oe3omacHocTd wuH(popMaruu. CuctemMHas
KjIaccupukanus ¥ OoOImMiA aHaTU3 yrpo3 0e30macHOCTH WHQPOPMALUHU. YTPO3Bl CEKPETHOCTH
(KoHUACHINATBHOCTH) UHPOPMALUK: pa3rialleHue, yreuka, HeCAaHKIIMOHUPOBAHHBINA JTOCTYII.
AHanu3 cnoco0oB HapylieHu HHPOPMAIMOHHOM O6e30macHOCTH. Vcnob30BaHue 3alUIIIEHHBIX
KOMITBIOTEPHBIX CHCTEM. BO3MOXHOCTH HECAaHKIMOHMPOBAHHOIO IOJIy4Y€HUs HHOpManuu ¢
MTOMOIIBI0 TEXHUYECKUX CPEACTB. 3aluTa MHGOPMAIUU OT YTEUKH MO TEXHUYECKUM KaHaJlaM.
[IpoTuBOAEHiCTBHE HECAHKIIMOHMPOBAHHOMY JOCTYNY K HCTOYHHMKAM KOHQUACHINAIbHON
unpopmauuu. Ilonstue o kpuntorpaduu, creraHorpadpuu, KpunroaHanuze Kpumnrorpadus.
Metonel kpuntorpadpuu. Kpunroanamus. Creranorpadus. TaitHomuce. lludp c xiarouom.
Metoasl mudpoBaHUS 3aMEHOM, TaMMHUpPOBAaHHWEM, BCTaBKOW, NEpecTaHOBKOH. YacTOTHBIMA
CTaTUCTUYECKUN aHAIW3 TEKCTa KaKk OCHOBHOW MeTon kpunroaHanusa. [ludpsr ¢
CUMMETPUYHBIM W HECUMMETPUYHbIM KiatouoM. [lludpoBaHne ¢ OTKPBHITHIM KIHOUYOM.
Texnonornu peaan3anuu HEOTPEKAEMOCTH U 3JEKTPOHHOM nmppoBoit noanucu. CuMBOJIbHAS U
uugposas creraHorpadus. Meton I'puboenoBa. Cumnatuueckue uepHuna. CoBpeMEHHbIE
METO/IbI cTeTaHoTpaduu.

Tema 6. Co3ganune KoMIbI0TepHOM Tipe3enTanuu B PowerPoint.

O6mactu npumeneHuss PowerPoint: ToproBns, MapKeTHWHT, Kaapbl, OOydeHUE U
o0pazoBaHHE, PECTOPAHHBIH M TOCTUHUYHBIM OW3Hec, KIyObl W opraHusanuu. HacTpoiika
rmapaMeTpoB OTOOpaXkeHHus, yrpaBieHue ¢aimamMu mpe3eHTanuid. PaboTa ¢ MEHIO M MaHEISIMHU
MHCTPYMEHTOB.

6. SAHATUA CEMUHAPCKOI'O THUIIA

Tabmuma 6.1 — [Ipaktuueckue 3ausatus/ Cemunapckue 3ansatus / JlabopatopHbie paboTh
Ne Temb1 Tema 3ansTHA B sarsrms /
OI1eHOYHOE CPENICTBO
1 2 3

1. ITonsitue “H(}OpMaIMOHHOMI TEXHOJIOTHHU. CaoiictBa| I13: IlpencraBnenue
nH(opMaIrmoHHbIX TexHonoruii. CoBpeMeHHble WH(POPMAIOHHBIC npe3eHTauuu
TEXHOJIOTHH. (moxIam0B)

2. [InanupoBanus JIMYHBIX 15017t KOJUJIEKTUBHBIX npoektoB.| II3: IlpencraBnenue
Knaccudukanus mHbopManmoHHBIX TexHONOrHiM, MHpOpMannonHbie Tpe3eHTanui
TEXHOJIOTUH KOHEYHOT'O TTOJIb30BaTEIIs. (moxIam0B)

3. Wndopmanmonno-nonckossie Tesaypycbl. llomck wunpopmanuu B| I13: IlpencraBnenue
cHCTEME. npe3eHTalui

(moxIa10B)

4. l'ocynapcrBennble u npaBoBble acnekTsl nHGopMmatuzaimu obmectsa| I13: Ilpencrasnenue

1 nHpopMarmoHHo! 6e3onacHocTr B PO. npe3eHTauun
(ToxIa10B)
5. Peanmzanus anroputMoB kpunrorpaduu, creranorpadu, I13: IlpencraBnenue
KPHUITOAHAIN3A. npe3eHTalni
(moxI1a10B)
6. Pexumsl mpencTaBieHys Npe3eHTanni I13: IIpencraBnenue
npe3eHTanuu
(moxI1a10B)




* 113 — mpaktudeckue 3anstus, C3 — ceMmuHapckue 3anstus, JIP — mabopaTtopHbie paboOTHI
1. METOJUYECKHUE YKA3AHUA J1JISA OBYUYAIOUIUXCS
7.1. Mertoan4yeckue yKazaHus JJIs1 00y4aiomIerocsi N0 0CBOCHMI0 JTHUCHUILIUHBI

Jlyist popMUPOBAHUS YETKOTO MIPEICTABICHUS 00 00beMe U XapaKTepe 3HAHUN U YMEHUH,
KOTOPBIMH HaJ0 OyZIeT OBIaieTh 1Mo auciuuiuinie « M HpopMalnoHHbIe TEXHOJIOTHH B CEPBHCE) B
caMOM Hauajie y4eOHOro Kypca O0Oy4JaroImMiics TOJDKEH 03HAKOMUTBCS ¢ y4eOHO -METOMYECKOM
JIOKYMEHTaIUEH:

- paboueld mporpammon aucuuIUIuHbl  «MHPOpMalMOHHBIE TEXHOJOTUH B
CepBHCE». C ILENAMM UM 33JadyaMd JTUCHUIUIMHBI, €€ CBS3SIMH C APYTUMHU JUCHUIUIMHAMHU
00pa3zoBaTeIbHON MPOTPAMMBbI, TIEPEYHEM 3HAHUM M YMEHUM, KOTOPHIMH B MPOIECCE OCBOCHUS
JUCHMILIMHBI JOJDKEH BIIAJETh 00ydaroluiics,

- MOPSIIKOM TIPOBENIEHUSI TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M IMPOMEKYTOUHOM
aTTecTaluu;

- rpauKoM KOHCY/IbTAIMN MpernoiaBaTeneil kKageapsl.

CucremaTdeckoe BBINIOJHEHUE Y4yeOHOW padoThl Ha 3aHATUSAX JIEKIHOHHBIX U
CEMHHApCKUX THUIIOB, a TaKXE BBINOJHEHUE CAaMOCTOSTEIbHON paboThl MO3BOJIUT YCIIEUIHO
OCBOUTH JUCLUILINHY.

B mnpouecce ocBoenuss aucuumiauHbl «HPOpMAIMOHHBIE TEXHOJOTUM B CEPBUCE)

00yyaroumcs Cleayer:

- CIIyIlIaTh, KOHCIIEKTUPOBATh M3JIaraeMblii IpernojaBaTesieM MaTepua;

- CTaBUTh, OOCYXJAaTh aKTyaJdbHBIE TMPOOJIEMBl Kypca, OBITh aKTHBHBIM Ha
3aHATUSAX;

- 3a/1aBaTh ~NPENOJABATENI0  YTOUHSAIOIIME BOMNPOCHI € LEIBIO  YSACHEHHUS
TEOPETHUYECKUX MOJIOKECHUH;

- BBITIOJIHATh 3a/1aHUsI MPAKTUYECKUX 3aHATHN IOJHOCTBIO M YCTAHOBJICHHBIE
CPOKH.

[Ipn 3arpyaHeHHsX B BOCHPUSATUU MaTepuaia clieyeT OOpaTUThCS K OCHOBHBIM
TuTepaTypHbiM HcTOYHHMKaM. Ecnu pa3oOparbcst B mMarepualie HE YAaloCh, TO OOpaTUTCS K
nexTopy (mo rpaduKy ero KOHCYJIbTalWMi) WM K MPEroAaBaTeio Ha 3aHITHIX CEMHUHAPCKOTO
THUIIA.

OOyyaromumMes, TPOMYCTHUBIINM 3aHITHA (HE3aBUCHUMO OT MPUYMH), HE HMMEIOLIUM
MACbMEHHOTO PEUICHUs 33]1a4 WJIA HE MOJATOTOBUBIIMMCS K JAHHOMY 3aHATHUIO, PEKOMEHIYETCS
HE MO3XE 4YeM B 2-X HENEIbHBIA CPOK SBUTHCS HAa KOHCYJIbTALMIO K IPENoJaBaTeNl0 HU
OTYMUTATHCS 10 TEME.

7.2. OpraHu3amnusi cCaMOCTOATEIbHOH PadoThI

ITox camocTosTensHONW paboTON O0O0ydYarOIIMXCS TMOHHMAETCs IUIaHUpyeMas paboTta
oOyyaromuxcs, HalpaBJieHHas Ha (pOPMUPOBAaHUE YKa3aHHBIX KOMIIETEHIUH, BBITIOJHSIEMas BO
BHEAYJAUTOPHOE BPEMS M0 33/IaHUI0 U MIPU METOMUYECKOM PYKOBOJCTBE MpenoaaBarels, 6e3 ero
HENOCPEJCTBEHHOTO yYacTHs.

Metoauueckoe oOecredeHrne CaMOCTOSITENbHOW paboThl NPU HATUYUU OOYYaIOIIMXCS
JUIl C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH IIpEJCTaBlseTcs B (opMax, aJanTHPOBAHHBIX K
OTPaHUUYEHUSAM UX 3/I0POBBSI.

Bunpsl camocTosATeIbHOM PaboThI MO AUCHUIUIMHE MTPpeCTaBIeHbI B Tabnue 7.2.1.



Tabnuna 7.2.1 — Opranu3zaiysi caMOCTOSITEIbHOM paboThl 00y4aromerocs

Ne o
Bun camocTosTenbHOM paboThI
TEMBI
1 2
1-6 |[logroroBka k mpoBepke 3HaHui o Teme. [loaroropka mpesenranuu. [1oAroToBKa K 3K3aMeHy

Kaxnert  Bug CPO, ykazanneii B Tabmume 7.2.1 obOecrnedeH METOAMYECKUMU
Marepuagamu.

8. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

B npemonaBanmm  aucnmiiiHbel  «MHGDOpPMAMOHHBIE TEXHOJOTHHM B CEPBHCE»
HCIOJIb3YIOTCSL pa3HOOOpa3Hble 00pa3oBaTeNIbHbIE TEXHOJOTHMU KaK TpPaJUIMOHHBIE, TaK U C
MIPUMEHEHUEM aKTUBHBIX U HHTEPAKTUBHBIX METOJ0B OOyUEeHUSI.

AKTUBHBIE M HHTEPAKTUBHBIE METO/Ibl 00YUEHNUS:

- nexuus-auckyccus (tema Nel) MH(popMaimoHHbIE CUCTEMBI B CEPBUCE;
- npoOnemHas gexuus (tema Ne2) MHbopMamoHHbIe TEXHOJIOTHH B CEPBUCE;
- neknus-auckyccus (tema Ne 3) Bugel u cBoiicTBa HH(GOPMAITMOHHO-TTIOMCKOBBIX CHCTEM B

CEpBICE;

- nexuus-guckyccus (tema Ne 4) OcoOeHHOCTH MOCTPOEHHUS MPaBOBBIX MH()OPMAIIMOHHO-

ITOMCKOBBIX CHCTEM B CEPBHUCE;

- npooseMHast siekius (Tema Ne5) OCHOBHBIE IPUHITUTIBEI HH(POPMAITMOHHOM 06€30TMacHOCTH
aBTOMAaTU3UPOBAHHBIX MHPOPMAIIMOHHBIX CUCTEM B CEPBUCE;
- neknusa-auckyccus (tema Ne 6) Co3naHue KOMITBIOTEpHOM nipe3enTanun B PowerPoint.

KpaTkoe onucanue nmepevncacHHBIX METOI0B 00YUCHUs, UCTIOIh3yeMbIX B YUEOHOM IpoIecce:

— Jexuus-nuckyccust — TeMbl NeNo 1-6;

— mpobneMHas aekius — TeMbl NeNo 2-5;

— OCBOCHHE TEOPETHYECKOro MaTepuaia, H3ydeHHe OTICIbHBIX TEM U  BOIPOCOB
(ucnoJib30BaHNE HHTEPHET-PECYPCOB);

— 3aKpeIUICHHEe TEOPETHIECKOro MaTepuaia (paboTa ¢ makeTaMH Iporpamm);

— TNPUMCHCHHE TIOJYYCHHBIX 3HAHWW M MPAKTUYCCKHX HABBIKOB JUIS BBITOJTHCHHS
MOCTABJICHHOM 3a/1a4yn (paboTa ¢ MHTEpHET-pecypcaMu, nakeramu [111).

9. PECYPCHOE OBECIHEYEHME /IMCIHHUIITIMHBI
9.1. YueOHO-MeTOqUYeCKOe U HHPOPMAIIHOHHOE oOecTiedeHne TN CIUTITHHBI

Tabnuna 9.1.1 — YuebGHO-MeTOqUUECKOE 00ECIIEUEHNE JUCIIAIIIINHEL

bubmmorpadudeckoe onrcanue n3gaHus (aBTOp, OcuoBHas/ KauroobecmeueHHOCTR
3arjiaBue, BU, MECTO M TOJ U3/IAHMUS, KOJI. CTP.) JOTIOJIHUTE Kon-5o TG
fIbHaA 9K3. B OHOIL. pecypcesl
JHTEepaTypa CII6IDY
["appunoB M. B. HWeHpopmatnka u uHDOpMAIMIOHHBIC ObC Opaiit

TEXHOJIOTMU [DNeKTpoHHBIN pecypc] : YueOHuk / I'aBpuios
M.B., KimmoB B.A. — 4-e u3zn., nep. u gon .— DIEKTPOH.
maH. — Mocksa : UznatensctBo IOpaiit, 2018 .— 383 ¢.—
(baxanasp. IlpuknagHoii Kypc) .

OcHoBHas

udopmarmonHbie TexHONOrUU B 2 T. ToMm 2 : yuebnuk / mox | OcHOBHAas - 9BbC Opaiit
pen. B. B. TpopumoBa. — DnektpoH. naH. — Mocksa :
MznarensctBo FOpaidt, 2019 .— 390 c.



http://www.biblio-online.ru/book/359552BB-DAE8-4BD4-8BBE-67AF29BC52B0
https://www.urait.ru/bcode/441969

['onoBKOBa, E. IL Wndopmanionasle CHUCTEMBI b

OPAC.UNECON.RU.

[OneKkTpoHHBIH pecypc]: 1ad. MpakTUKYM AJIsl CIeNUalbHOCTH
351400 "Tlpuknannas nnpopmaruka B chepe cepuce” / C.
[lerepO. roc. akaa. cepBrca U SKOHOMHKH ; aBT.-cocT.: E. IL
["onoBkoBa, U. FO. ITonoBa .— u DIEKTPOH. TEKCTOBLIE JIaH.

Jomonuuren
bHas

— Cankr-ITerepOypr : M3a-so CIIGI'ACD, 2005 .— 39 c.
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[loroa M. FO. HWHoOpManoOHHBIE CUCTEMBI : METO/. YKas3.
BBITIOJIHCHUIO  KYPCOBOWM  pabOTBl il CTYJCHTOB
cnequansHocTH 351400 nHeBHOM u 3a0uHOM (QopMm 0Oyuenus|lomonHuTeN
/ C.-Ilerep6. roc. yH-T cepBHca M SKOHOMUKH ; [cocT.]: ['. I1]  pHas 5 OPAC.UNECON.RU.
[Iyxa,
CIIoI'YCD, 2005 .— 30 ¢. — CaeneHust JOCTYIHBI TaKXE 110
MHTepHeTy: opac.unecon.ru .

3b

N. 10. TlomoBa .— Cankr-IlerepOypr : HM3a-Bo

Tabmuna 9.1.2 — Ilepeuern coBpeMeHHBIX IpodeccnonanbHbIX 06a3 nanabix (CI1B/1)

No

Haumenosanue CIIB]]

OnekrponHas oudnmnoreka Grebennikon.ru — www.grebennikon.ru

Hayunast snexktponnas oudiamnoreka eELIBRARRY — www.elibrary.ru

Hayunast snextponnas oudiamnoreka KubepJlennka — www.cyberleninka.ru

basa nannbix [TOJITTPE]] CnpaBounuku — www.polpred.com

QPR WIN -

baza mamneix OECD Books, Papers & Statistics wa mimardpopme OECD iLibrary —
www.oecd-ilibrary.org

Tabmuma 9.1.3 — [lepeuens nHpopManMoHHbIX cipaBoyHbIX cucteM (MCC)

Ne HanmenoBanne UCC

1 | CopaBounas npaBoBas cuctema Koncynsrantllntoc (nHcTamumpoBannbiii pecype CIIOI DY
i WWW.consultant.ru)

2 | CopaBounas mpaBoBas cuctema «I'APAHT» (uHCcTammupoBanubiii pecypc CIIOIDY wnmm
www.garant.ru)

3 | Uadpopmanmonno-crpaBounas cuctemMa «Komeke» (mHcrammpoBanHbiii pecype CIIOIDY
i WWW. kodeks.ru)

4 | Dnexrponnas obubaroreunas cuctema BOOK.ru - www.book.ru

5 | Dnexrponnas 6ubnnoreunas cucrema DBC FOPAUT — www.urait.ru

6 | DuextponHO-OMOMHOTEeYHAs crictema SHAHUYM (ZNANIUM) — www.znanium.com

7 | Dnekrponnas oubnuoreka CII6I' Y- opac.unecon.ru

9.2.  MarepuajbHO-TeXHHYECKOE 00ecneueHne y4eGHoro mpomecca

[[J'Iﬂ peain3annu ﬂaHHOﬁ JUCHUIINIMHBI HMMCIOTCA CIICHHMAJIBHBIC IIOMCIICHUA OJIA

IIPpOBCACHUA 3aHATHI JICKOMOHHOI'O THIIA, 3aHATUMN CCMHUHApPCKOI'0 THUIIA, TIPYIIIOBBIX U
HHAUBUAYAJIBbHBIX KOHCYJIBTaLII/Iﬁ, TCKYHICTO KOHTPOJIA U HpOMeXCYTOHHOﬁ aTTeCTallnuu, a TaAK¥XKC
MOMCHICHUA JUIS BBIIIOJHCHUA HNPAKTHYCCKUX 3aJIaHHil. I[aHHBIC AyJUTOpUN BbIACIAKOTCA
COT'JIACHO 3asgBKHU ITPEINIOAaBaTCIIA U PACTIMCAaHUA 3aHATHH.

Tabnuua 9.2.1 — Ilepeuens nporpammuoro odecneuenus (I10)

e Haumenosanue I10

/1
1 | Microsoft Windows Professional (KOHTPAKT Ne 244/20 «26» uronst 2020 r
2 | Microsoft Office Professional (KOHTPAKT Ne 244/20 «26» uronst 2020 1)
3 | 7-Zip (freeware)



http://opac.unecon.ru/elibrary/BOOK/0535.pdf
http://opac.unecon.ru/elibrary/BOOK/0535.pdf
http://opac.unecon.ru/elibrary/BOOK/0327.pdf
http://opac.unecon.ru/elibrary/BOOK/0327.pdf
http://opac.unecon.ru/

10. OCOBEHHOCTH OCBOEHMUSA JUCIUIIJIMHBI U151 THBAJINIOB U JINIL
C O'PAHUYEHHBIMHA BO3MOKHOCTAMM 310POBbsA

OOyuenne o0OydJarOmMXCS C OrPAaHUYCHHBIMH BO3MOXXHOCTSIMH ~ 3JIOPOBBS  IIPH
HEOOXO/JMMOCTH OCYIIECTBIISIETCSI Ha OCHOBE aJaNTHPOBAHHOW paboueil mporpamMMmbl ¢
WCTIOJIb30BAHMEM  CIICIMANBHBIX ~ METOJOB OOYyYeHUS M AUJAKTHUYECKHX MaTepHajoB,
COCTaBJICHHBIX C YYETOM OCOOCHHOCTEW TICUXO(PU3NIECKOTO PA3BUTHSA, WHAWBHIYATbHBIX
BO3MOYHOCTEH M COCTOSIHUS 3JI0OPOBBSI TAKUX 00ydaromuxcs (00ydaromerocs).

B mensx ocBoeHust ydyeOHON NHpOTpaMMbl AWCHUIUIMHBI WHBAIMIAMH H JIMIAMH C
OTPaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBbsI Y HUBEPCUTET 00ECIICUNBACT:

- JUTS. HTHBAJIHMJIOB U JIUI C OTPAaHMYSHHBIMHA BO3MOXKHOCTSMH 3JI0POBbSI TI0 3pEHUIO:
pa3MeleHne B JOCTYIHBIX Ui 0OyYaroIIUXCcs, SBISIFOIIUXCS CIETIBIMU WM CIIA00BUISIIIUMHI,
MecTax M B aJalTUPOBaHHOW ¢opMe crnpaBouyHON HHGPOpPMAIMU O pACIMCAHUU Y4EOHBIX
3aHSATHH; TPUCYTCTBHE ACCHUCTEHTA, OKA3bIBAIOIIETO OOyJaromeMycsi HeOOXOIUMYIO MOMOIIb;
BBIMYCK AJBTEPHATUBHBIX (OPMATOB METOJAWYECKUX MAaTEepHajoB (KPYIMHBIA MWPUPT WK
aynuoQaiiiel);

- JUTSL MHBAIMJIOB | JIMI] C OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3JIOPOBBSI TI0 CITYXY:
Ha/IJISKAIIMMHU 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEICHIE WH(POPMAIIHH;

- JUTS. THBATUIOB U JIMI] C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 370POBBSI, HMEIOIINX
HapYIIEHHUs] OMOPHO-ABUTATEIIFHOTO alapara: BO3MOXHOCTh OECIPENSTCTBEHHOTO JOCTYIIa
oOyJaromuxcsi B yaeOHbIC TIOMEIICHNsI, TyaleTHbIe KOMHATHI U JIpyrue MOMENIeHHus Kapeapsl, a
Takke MpeObIBaHNEe B YKa3aHHBIX TOMETICHHSIX.

OO6pazoBanue 00Oy4JaIOIMMUXCS ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 37I0POBbSI MOKET OBITh
OpPraHM30BaHO KaK COBMECTHO C JAPYrUMHU OOy4aloIIMMUCS, TaK U B OTAEIbHBIX IPyMNax WIH B
OTJIEIbHBIX OpPraHU3aIUsIX.

11. ®OHJ OLEHOYHBIX CPE/ICTB J|/Is1 IPOBEJEHHS TEKYLIEN U
MMPOMEKYTOYHOI ATTECTAIIIM OBYYAIOIIMXCS MO JUCIHUTIINHE

@OHJT OLEHOYHBIX CPEACTB Ui MPOBEICHHS aTTECTallMM YPOBHS CPOPMHUPOBAHHOCTU
KOMIIETEHIMI 00ydaromuxcs M0 IUCHUIUIMHE OQOPMIISIETCS OTICIbHBIM JIOKYMEHTOM H
SBJISETCS MIPUIIOKEHUEM K pabouel mporpaMme AUCHUTUTHHBI (MOTYJIs).
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