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O6 OTtxpene KOMMYHAIBHBIX IIATEKEH



BBenenue

Hacrosimuii mOKyMEHT pa3paboTaH B COOTBETCTBHH C KOHCTHTyIMeH
Poccuiickoli  ®enepamuu, TpymoBeM komekcom Poccmiickoii  ®enmepanuy,
denepanbHBIME 3aKOHAMH, yKasaMu IIpesummenta Poccumiickoit ®enepanun,
nocraHoBneHusMu I[IpasutenscrtBa Poccuiickoit Penepalvin, WHBIMH TPABOBLIMH
aKTaMH Poccuiickoii Denepanuu, IIOCTaHOBJICHUSIMH, MIpHUKa3aMHu,
PaCIIOPSDKEHUAMHA | APYTMMH HOPMAaTHBHBIMH aKTaMH MWUHHCTEpCTBa
obpasoBanuss W Hayku Poccmiickoit ®enepauun, MuHHCTEepCcTBa (DHHAHCOB
Poccuiickoit ®enepanuy, YcTaBoM YyHHBepcuTeTa, IIpaBHIaMH BHYTPEHHETO
TPYZOBOTO pacnopsjka, INpHKa3aMHd H PaclOpsDKEHUSMH peKTopa, PeriiaMeHToM
paspabotku IlomoxeHWI O CTPYKTYpPHBIX IIOAPA3ENCHHIX M IODKHOCTHEBIX
nHcTpykumsax B CIIGBIDY, a taxoke HacTosmuM [TonoxeHueM.

1. O0mHe mo10KeHUnA

1.1. OO6nacte npuMeHEHHUS

1.1.1. Hacrosmmmit JOKYMEHT ABIIACTCS HOPMAaTHUBHBIM IIOKYMEHTOM,
YCTaHABIMBAIOMIMM [€NM, 3aJadd, QYHKIWH, TpaBa M OOA3aHHOCTH,
OTBETCTBEHHOCTh  OTJ€Na KOMMYHAallbHBIX IulaTexed (manee OKII),
PErITaMeHTHPYIOIMM  OpPTaHM3allii0  €ro  JeSITENbHOCTH,  HOPAIOK

B3aMOOeHCTBHSA C APYIrdMH YHpaBICHHAMH, OTACIAMH H JOJLKHOCTHBIMH
JUIIaMH YHUBEPCHTETA.

1.1.2. Otmen KOMMYyHAIBHBIX ILIATEXei SABIIAETCS CaMOCTOSATEIHHBIM
CTPYKTYPHBIM IIOAPA3NeNCHUEM YHHBEPCHTETAa U MOAYUHSETCS] IPOPEKTOPY
no PYK.

1.1.3. CrpyxTypy, YMCIEHHOCTh COTPYJHHMKOB OTZHENa U INTATHOE PACIIHCAHHE, a
TaKXe M3MCHEHHSI B CTPYKType H INTATHOM pACHMCAHHK OTIeNa
KOMMYHaJIbHBIX  IUIATe)KeH  YTBEPKAAeT pPEKTOp YHHBEPCHTETA IO
NIpeCTaBIeHHIO ITpopekTopa o PYK.

1.1.4. Otnen cozpaéres v MUKBUAMPYETCS IPUKA30M PEKTOPA YHHBEPCHTETA.

1.1.5. Otmen BO3MIaBIIET HAYANBHMK OT[eNla, HA3HAYEHHEIA Ha JOJDKHOCTE
IIPHKA30M PEKTopa.

1.1.6. YcnoBusa Ttpyma paGotamkxos OKII OIIpEICIIAIOTCS KOJIJIEKTHBHBIM
JIOrOBOPOM, TPYAOBBIMH JOrOBOPaMH, 3aKII0OYaeMBIMH C pabOTHHKaMH, a
TaKKe MpaBUJIaMK BHYTPEHHETO PaclopsIKa YHHBEPCHTETA.

1.1.7. omxkHOCTHEIE 00A3aHHOCTH PabOTHHKOB OT/eNa KOMMYHATbHBIX ILIATEKe
OTNIPENENAIOTCS AOKHOCTHBIMH WHCTPYKIMSIMH.



2. CrpykTypa 0TIe/1a KOMMYHAILHBIX IJIaTexKeH, MeIH U 321291

2.1.  Crpykrypa oTIena KOMMYHAJIBHbIX IIaTeXel:
- Ha49aJIbHUK OTHena — | ge.,
- 3aMECTHTEND HadallbHUKa oT/eNna — 1 Jelr.,
- 3KoHoMHCT | xaTeropuu - 1 gen.,
- JKOHOMHCT — 1 yeyr.,

2.2. IMenn u 33129y 0TAETIa KOMMYHAITBHEIX [IIaTEKEH

221Iemsro  pabotel  OKII  sBIsSeTCS  CBOEBPDEMEHHOE  OCYIECTBIIEHHE
XOMMYHAQJIbHBIX IIJIATEXKEH B COOTBETCTBHMH C 3aK/IIOYEHHBIMH JIOTOBOPaMH,
TONOJHUTENBHBIMY COTTIANIEHUSMH M (DMHAHCOBBIM IUIAHOM YHHBEPCHTETA.

2.2.1. OcuoBHbIME 3ana4amu OKII geisercs:

2.2.2.1.Cornacoannoe B3ammopeiicteie OKII ¢ HHXEHEPHO-TEXHHYECKUMH,
IpaBOBLIMY, (PHHAHCOBHIMH, KOHTPAKTHBIME H JPYTMMH CIy’K6aMH yHHBEpCHTETa
IpH 3aKIFOYEHUH JOTOBOPOB C IOCTABINMKAMH 3JIEKTPUYECKON SHEPIMH, Tellla,
rasa, BOJABl W JOTOBOPOB HAa YTHIM3AIMIO KaHAIHM3AI[HOHHBEIX CTOKOB IO BCEM
o0ObeKTaM WMyINECTBA YHHBEPCHTETA B COOTBETCTBHM C TpeGOBaHUSAME
DenepansHoro sakona or 18.07.2011 r.Ne223-®3 «O 3akynkax ToBapoB, paboT,
YCIyr OTACIBHBIMA BUJIaMU IOPHIMYECKMX 1MI» U DemeparbHOro 3akoHa OT
05.04.2013 1. Ned4-@3 «O KOHTaKTHO} CHCTEME B Cepe 3aKyIOK TOBApOB, pabor,
YCIyT Ui 00eCneYeHus ToCy 1apCTBEHHBIX ¥ MYHHIMITANEHEIX HYK/D
2.2.2.2.Y4acte B GOPMHUPOBaHHH IITaHA (HHAHCOBBIX PACXOIOB YHHBEPCHTETA B
JaCTH KOMMYHAIIBHBIX IIJIATEXKEH.

2.2.2.3 Ilony4enre OT IIOCTABIIUKOB M MOATOTOBKA K OILUIATE HEOOXOIIMOI
Y4ETHOM JNOKyMCHTAlWK (aKTOB, CYETOB, CYETOB-(QAKTypP; COCTABIICHHE 3asBJICHHH
Ha OIaTy KOMMYHAJBHBIX PECypCOB; COINIACOBaHME 3asBICHHN HA OIJIATY CO
BCEMY HHIKEHEPHO-TEXHUISCKHMH, QUHAHCOBBIME H OYXTaITEPCKAMH CITY:KOaMH ).
2.2.2.4. Ananu3 KOMMyHAIBHBIX PAaCXOJ0B YHHBEPCUTETA, COTIIACOBAHTE JIOrOBOPOB
¥ (QUHAHCOBBIX INAHOB M 3aK/IOYEHHE JONOJHUTENBHBIX COIJAIICHWH C
IIOCTaBIIMKaMK KOMMYHAJBHBIX PECYPCOB.

2.2.2.5.0npenenenne IpHHINAIOB W MEXaHA3MOB B3anMoneictus OKII ¢ IPYTAMHU
[IOpasieNnCHUsMY  YHHBEPCHUTETa IIPH 3aKIFOYEHHH JIOTOBOPOB  ITOCTABKH
KOMMYHAIIbHBIX PECYPCOB H OCYLIECTBICHHH KOMMYHAJIbHBIX IITATEKENH.
2.2.2.6.KOHTPOJb 32 OCYIIECTBICHHEM KOMMYHAIBHBIX IIaTeXeH, OCYyIIEeCTBIIEHUE
4KTOB CBEPKH PacyeTOB C IOCTABIIHKAMH PECYPCOB.

2.2.2.] BeieHre PETHCTPOB y4eTa KOMMYHANBHBIX PACXOIOB MO 00BeKTaM ydera u
IIOCTaBIIKMKaM KOMMYHAJIBHEIX PECYPCOB.

2.2.2.8.CocTaBnenre 0TIETHOCTH O KOMMYHAIBHEIX IIATEKAX YHHUBEpPCHUTETA.
2.2.2.9. OcymecTBienune apyroi, Heo6X0AUMOM ISt YHHBEpPCHTETA, pabOoTHI.

3. @yHKIHSA O0TAENa KOMMYHAILHBIX IIATEKEH

3.1.0cHoBHOl dynknueir OKII smnsercs CBOEBPEMEHHOE B3aUMOIEHCTBUE CO
BCEMH ClIyk0aMy yHUBEPCHTETA IS OCYIIECTBIEHUSA KOMMYHAIBHBIX ILIATEKECH.



4. lns peannsannu ocaoBHoH Gpynxnuu OKII 1o/uKHOCTHBIME
00513aHHOCTAMH COTPYAHHKOB OT/eJ/Ia SIBIAETCS:

3.1.1. CBoeBpeMeHHOE B3aMMOZEHCTBHE CO BCEMH CITyXOGaMu YHHBEpPCUTETA IS
3aKJFOYCHHUSA JOIOBOPOB Ha MOyYeHHE KOMMYHAJIBHBIX PECYPCOB B COOTBETCTBHH C
TpeboBanusmu PenepanbHoro 3akona or 18.07.2011 r.Ne223-®3 «O 3aKyIKax
TOBapOB, pabOT, YyCIOyr OTHENBHBIME BHJAMH IODHIMYECKHX JAL M
OepepanbsHoro 3akona ot 05.04.2013 r. Ne44-®3 «O KOHTAKTHOH CHCTEME B chepe
3aKyNOK TOBapoB, paboT, ycmyr nasi obecHeYeHHs TOCYIapCTBEHHBIX W
MYHUIUIATIBHBIX HYXI», IOAINKMCAHAE JOTOBOPOB M Iepefaya OpHTMHAIOB
ZOTOBOPOB COOTBETCTBYIOIIMM CIly’K0aM YHHMBEPCHTETA C COXPaHEHHEM KOIHi
nporosopos B OKII.
3.1.2.Y4actue B IOATOTOBKE ¥ MONNHCAHHE NOMONHUTENBHEIX COLTAIICHHN ¢
[IOCTaBIIMKAMHA KOMMYHAIIBHBIX pECypCOB, COIJIACOBAHHE OIOJTHHTEILHBIX
COTJIAIICHUH K JIOTOBOpaM M Tepejadya OPHTHHAIOB MEPBHYHBIX JOKYMEHTOB OT
IOCTABIIKKOB ~ KOMMYyHAlbHBIX  PECYpCOB  COOTBETCTBYIOLIMM  CIy:k6Gam
YHHBEPCUTETA C COXpPaHEHHMEM KOIIH TONMOHUTENBHEIX cornamenwuii B OKIT.
3.1.3.Ilony9erne OT IOCTaBIIMKOB KOMMYHATBHEIX DPECYypCOB aKTOB, CYETOB,
CYETOB-(aKTyp Ha IIOCTABICHHBIE KOMMYyHAIBHbIE PECYPCHl B TEUEHHE KAKIOTO
YHETHOrO IIEpHoJa TEKYIIEro rofa, X NpoBepka, 06paboTka, mepenaya MepBUYHBIX
JAOKYMCHTOB Ha OIJIATYy M 33aHECEHHE NaHHBIX B HATYPAIGHBIX M CTOMMOCTHEIX
[I0Ka3aTeNsIX B yIETHBIE PErUCTPEL.
3.1.4KoHTpoms  IIeIe€BOr0  HAasHAYEHWs CPECTB, IpeIHa3sHAYEeHHBIX I
OCYIISCTBIICHHS KOMMYHAJIbHBIX IJIATEIKEN B COOTBETCTBHH C (DHHAHCOBBIM IIITAHOM
YHUBEPCUTETA.
3.1.5.060cHOBaHKE IIPOEKTOB PACXOIOB KOMMYHAIIBHBIX ILIATEXEH Ha OdYepenHoi
(pUHAHCOBEIH TO1
3.1.6.IIpoBepka (QaKkTHIECKHX  KOMMYyHAIBHEIX PACXOLOB YHHBEpPCHATETA B
TEKyIeM MepHoJIE.
3.1.7.Brecenue u3MeHeHuii B (DMHAHCOBBIA IUIAH IO KOMMYHAJIbHBIM IIJIaTekKaM
IpY HaM9MA COOTBETCTBYIOIIMX OOOCHOBAaHMH ¥ pacyeToB (OTPaKEHHBIX B
CITy)KeOHOH 3alKcKe, KOPPEKTHPOBKE CMETHI PACXOLIOB).
3.1.8.AHanmu3  KOMMYHAIBHBIX ILIATEXeH u (GopMHpOBaHHE OTYETHOCTH IO
KOMMYHAJIbHBIM ILTATEXKaM.
3.1.9.PaspaboTka dpopm oraeTHOCTH OKII, HOIKHOCTHBIX HHCTpYKU UM, [Tonoxenns
00 oTHeNe U BHYTPHYHHBEPCHTETCKOTO AOKYMEHTO000pOTa HEPBUYHEIX YIETHBIX
JOKYMEHTOB 10 KOMMYHAIBHBIM ILIATEKAM.
3.1.10. OcymecTBienne c6Gopa 3KOHOMHYECKOM MHQOPMAIIMA ¥ IpyTHX
HeOOXOMMMBIX MaTepHAIIOB I OCYIIECTBICHUSA KOMMYHAJIbHBIX ILTATEXEH.
3.1.11.CocraBnenne WHGOOPMANHOHHBIX IIHCEM, PacTIOpsKEHHH 10 BBIMOJHEHHIO
KOMMYHaJIBHBIX IIJIaTeXEH.
3.1.12.YyacTtye B mpeTeH3MOHHOMN paboTe 10 KOMMYHAJIbHBIM TLIATEXKAM.
3.1.13. BHeceHHe INpemNOXeHUH, CBA3aHHBIX C MOBBIIICHHEM s dexTrBHOCTH
pabotsr OKII.
3.1.14. Oruer o pa6ore OKII 3a rox



3. IIpaBa u 005132aHHOCTH OT/Je/1a KOMMYHAJILHBIX ILIATEXEH

4.1. Otnen KOMMyHaIBHBIX [ITaTeXeH UMeeT I1paBo:

4.1.1. BHOCHTB IIPEINIOKEHHUS O IIEPECMOTPE U U3MEHEHHUHU JaHHOTO IOJT0KESHHUS.
4.1.2. TpeboBarh ¥ NOIy4aTsh OT MOApPa3/ieNeHHH HE0OX0qUMEIE ISt paboThl OTAEIA
MaTepualbl (OTYETHI IO YCTaHOBJIEHHBIM (hopMaM, CIIPABKH, PAcyeTsl, CBEEHUS 00
WMYIIECTBE U T.J.), HeOOXOUMBIE I OCYIIECTBICHHS KOMMYHAIBLHAIX MJIATEKEH.
4.1.3. IlpuBiiekaTs B yCTAHOBJICHHOM NOPSAIKE CHEIHATHCTOB APYTHX CTPYKTYPHBIX
IOApa3JeNeHUH YHHBEPCUTETa, HHKEHEPHO-TEXHHYECKUX pabOTHHKOB IpYrux
OTIENOB A BBIIOJIHEHUS pabor, Bxomsmux B kommoereHmuioo OKII B
COOTBETCTBHH C HACTOSIINM IIOJIOKEHHEM.

4.1.4. CaMOCTOATENPHO BECTHM MEPemUCKy [0 BOIPOCaM, BXOISIIMM B
KOMITETEHIIMIO OT/EA.

4.1.5.IToBBImaTh KBaITM(QUKAITIIO CBOMX PAOOTHHKOB.

4.2. Oten KOMMYHAIBHBIX IJIaTEXel 00s13aH:

4.2.1. Cobmopare 3aKOHHOCT W TpPeOOBaHMS, YCTAHOBJIEHHBIE HACTOSIIAM
TIOJIOKEHHEM M JOIDKHOCTHBIMU HHCTPYKUHSIMH, a TaKXKe€ JIOKAIbHBIMH aKTaMH
(mpukazamu) CIIGBI'DY, pernaMeHTHPYIOIIMMM  AeSTEILHOCTH OTAENA W
OCYILECTBIECHNE KOMMYHAIbHBIX ILTATEKEH.

4.2.2. JlaBaTh pa3sbsiCHEHUS, pEKOMEHIAIMH U YKA3aHUS 110 BOIIpOCaM, BXOISUIMM B
KOMIIETCHIIUIO OT/eNa.

4.23. HecTd OTBEICTBEHHOCTh 332  HECBOEBPEMEHHOE  OCYIIECTBIECHHE
KOMMYHaJIbHBIX IIIATEKEH.

4.2.4. HectH OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE M  HEJOCTOBEPHOE
OPENOCTaBICHHEe HHOOPMaldk H JOKYMEHTOB II0 BONpPOCAM, BXOISAINMM B
xomnerennuro OKIL.

4.24. B mepHOJ OTCYTCTBHS OJHOTO H3 COTPYAHHKOB OTIENA KOMMYHaJIbHBIX

TJIATEXEH MCIOIHEHHE ero 00sA3aHHOCTe! pacIpenerseTcss MeXIy COTPYIHUKAME
OKIL

4. OTBeTCTBEHHOCTH O0TE/Ia KOMMYHAJILHBIX ILIATENKel

5.1. HagansHUK OTZHeNa onpeieNseT o6sI3aHHOCTH U OTBETCTBEHHOCTD KOHKPETHOTO
COTpyAHMKa OTJe/Na KOMMYHAIBHBIX IIJIATE€XEH 3a CBOEBPEMEHHOE M Ka4eCTBEHHOE
UCHOJHeHHEe  (DYHKIMOHANBHBIX  OOSM3aHHOCTEH,  OTHOCSIIMXCA K  €ro
NpoQecCHoHaNbHON KOMIIETEHIUH W 3aKPEILIEHHbIX B TODKHOCTHBIX HHCTPYKIHSX.
5.2. BCIo HOHOTY OTBETCTBEHHOCTH 38 KaYeCTBO M CBOEBPEMEHHOCTD BBINONHEHHS
BO3JIOXKEHHBIX HACTOSAIIUM ITOJIOKEHHEM LIeJIeH, 3a1ad ¥ (QYHKIMN HECET HaYalbHUK
OTJeJIa KOMMYHaIBHBIX ILIATEXEH.



S. BHyTpeHHHe H BHeNIHHE KOMMYHHKAIHH 0TAe]a KOMMYHA/IbHbIX
maaTexen

5.3. BzauMmopeiicTBHE

oTaciia

KOMMYHaJIbHBIX

muaTexen ¢

IpYTUMHA

CTPYKTYPHBIMH ITOJpa3felIeHHASIMA YHUBEPCUTETA OMPENENIeTCs 3a0adaMi U
QYHKIHSIMH, BO3JIOKECHHBIME Ha HETO HACTOSIIUM IOJI0KEHHEM, a HIMEHHO:

Bxogamas undopmanus Or xoro ®opma Cpoku
Ilocrapmuku Exemecsano ot 05
DaKTHYECKHE PACXOIEI IO AKT, cuer, cuer-
KOMMYHAIBHBIX YUCIIa 10 KOHIIa
KOMMYHAITLHEIM TLIATeXKaM taxtypa
pecypcoB MecsIa
ITocTaBmmku
JloroBoOpEI Ha IIOCTaBKY
KOMMYHaJIBHBIX Horosop ITo Tpebopanuro
KOMMYHAJIBHBIX PECYPCOB
‘pecypcoB
JononauTensHoe [TocTaBimukm
COIJIalIEHHE K IOrOBOPY KOMMYHaIBHBIX JIC ITo TpeGoBanmo
(01(8)) PECYPCOB
Hcxopaman nadgopManus Komy ®opma Cpoxn
CornacoBanus JOroBOpOB
MO CTPYKT . HBIM ’ YBY, 0¥, IV, Jloroso Ilo pernamenT
HOIpa3ACTICHASIM
OTrOBOPBI Ha IIOCTaB ITocne cormacoBanus
Aaroaap Ky KY (OCII) Torosop
KOMMYHAJIBHBIX PECYPCOB BCEMH CITyKOaMu
NIRRT [Tocne cornacopanus
COIUIAIICHUE K JOTOBOPY KV (OCI) JC
BCEMH CITyk0aMu
01(9)
EsxemecsgHO ¢
DaKkTH9eCKHe cHeTa Ha AKT, cuert, cuert- R —
OILIATY TI0 KOMMYHAITEHBIM OV (DO) baxTypa u 3a18Ka Ha )
JOKYMEHTOB JIO KOHIA

maTeixam

oary

Meciaa




