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2.1. Benenve OyxranTepcKoro ¥ HaJIOTOBOIO ydeTa 10 MCIONHEHHIO IUIaHa
GUHAHCOBO-XO3SHUCTBEHHOM IeATEIFHOCTH,

2.2. ®opMHpOBaHUE IIOJHOU TOCTOBEPHOM HHQOPMAITUH O XO3IHCTBEHHEIX
nponeccax u pesynbrarax gesrensHoctd CIIOI'DY myrem cuctemuoro c6opa,
peructpanui ¥ 0000meHns HHGOPMAIHY B JEeHEKHOM BBIPAXKEHHHM O COCTOSHUH
(MHAHCOBBIX W HE(QUHAHCOBEIX AKTHUBOB, 00S3aTeNbCTB, a TaKKe OIlepalldii,
IPHBOJAIINX K UX U3MEHEHHIO;

2.3.QopmupoBaHHe OyXralTepCKOM ¥  HAJIOrOBOM  OTYETHOCTH 11O
(bHHAHCOBO-XO3SHCTBEHHOM NEATENBHOCTH YHHBEPCHTETa B IIEIOM C YIETOM
NEATEIPHOCTH  ero  00O0COONEHHBIX  CTPYKTYPHBIX  INOApAasjeleHHH |
CBOCBPCMEHHOE  IIPDEJIOCTABICHHE [OaHHOW OTYETHOCTH B  BBIIECTOSIIYIO
OpraHH3all|IO0, HAJIOTOBBIC OpPraHbl, BO BHEOIOMKETHbIE (GOHMIBI, CTATHCTHIECKOE
yIIpaBlIeHHUE;

2.4. OcyuecTBleHHe pa3fenbHOTO yd9eTa MJOXOJOB H PACXONOB IO
6I0IDKETHOM, TpePHHIMATENBCKON U HHOM TIPHHOCAIIEH I0XO0 [eSTeMLHOCTH B
COOTBETCTBUM C TpeGOBAHHAMH HEHCTBYIOIIErO 3aKOHONATEIBCTBA,

2.5. TlpunstHe Mep IO NpPeIyNPeXNSHHIO HEIOCTAY, HE3aKOHHOTO
PacXOMOBaHWs CPEACTB M TOBAapHO-MAaTEPHANBHEIX IEHHOCTEH, HapyIIeHHUS
(DMHAHCOBOTO U HAJIOrOBOTO 3aKOHONATEIHCTBA,

2.6. ObecrnieueHre 3aKOHHOCTH, CBOEBPEMEHHOCTH W IIPaBHJIBHOCTH
O(pOpMIIEHHS NOKYMEHTOB IO IIaTeXaM 32 BEIIOJHEHHEBIE yeiayru (paboTer),
IIOTy4CHHBIM TOBapHO-MAaTE€PHATbHBIM IIEHHOCTAM, pacdeToB IO 3apaboTHOI
[aTe, HAYHCICHHIO H IIEPEYMCIIEHUIO HaloOroB, cOOpPOB B OIOMKET W BO
BHEOIOMKeTHEIE (DOH/IEI;

2.7. Yuactue B npezienax cBOeH KOMIETEHIMH B IIOATOTOBKE W UCIOTHEHNN
YIpaBIeHIECKHX PEMIEeHUH PYKOBOJCTBA Y HHBEPCHTETA.

3. OPTAHU3ATTMOHHAS CTPYKTYPA IIOAPA3IEJTEHUS

3.1. Crpyxtypa YBY dopmupyercst o GpyHKIMOHATEHOMY IPH3HAKY.
3.2. B cocraB YpaBieHus BXOIAT:
Ortzgen ydera pacyeToB U 00S3aTENBCTB
Ortnen ygera QUHAHCOBEIX AKTUBOB
Otzen cBOJHOrO y4eTa U OTYETHOCTH
Ortznen yyera He()HHAHCOBBIX aKTHBOB
PacueTtHsnit oten
Otzaen ydera [OXOIOB ¥ PacxooB
Ortnen HaJIOrOBOTO yY€Ta M OTY4ETHOCTH.
3.3. YucnewHslif cocraB otTaenoB VYBY OIIpENeNIIETCd HMCXOOd U3
(GYHKIMOHAIBHBIX 38124, BO3JIOKEHHBIX Ha HUX.
3.4.Konu4ecTBo OTJENIOB ONMpeNeNseTcs MCXOMS U3 3aad, BO3IOKEHHbIX Ha
YBY. KomudecTBo OTIENOB MOXET OBITh YBEIMYEHO MIIM YMEHBINEHO IIyTeM
BHECEHH W3MEHEHHH B HACTOSIIEE IIOJIOKEHHE.
3.5. PykoBomaT paboTO#f OTZENOB HAYaNLHHKH OTAENOB. HauamsHHKH
OTHEJIOB IOAYMHAIOTCS 3aMECTHTEIIO [IJaBHOTO OyXrajarepa, 3aMeCTHTENIO
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4.1.6. KoHTponb IpOBeHeHHs KaMepalbHBIX IIPOBEPOK 0060COOIIEHHEIX
CTPYKTYPHBIX mmonpasfeneHuii u ¢mmmanmos CIIGIDY B uwactu BemeHus
OTIETBHOro OanaHca o BOIIPOcaM BeIeHHs GYXraJTepCKOro yd4eTra M OTYETHOCTH,
COONIIONEHAS TOJNOXKEHUH eMCTBYIOIIEro npukaza o0 YYeTHOW IIONHUTHKE
OCYIIECTBIIIEMBIX YIIPaBIEHHEM IO paboTe ¢ GUIuaTaMu;

4.1.7. Paspaborka (OpMaIM30BaHHBIX aITOPUTMOB JI€HCTBUE IpH
NPUCOCUHEHHNH K YHHUBEPCHTETY YUpPEXIEHHH B YacTH BEJECHHS HAJIOTOBOTO U
OyXrajaTepckoro y4era;

4.1.8. OGecrieuenne CBOEBPEMEHHOTO WM KadeCTBEHHOTO COCTABJIEHWS U
IPE/CTaBNeHNS OFO/DKETHOH M OyXralTepcKoil OTYETHOCTH B IHMOPSIKE U IIO
opmam, yTBepKIeHHBIM MuHucTepcTBOM (hHHAHCOB Poccuiickoit Denepanuu;

4.1.9. CocraBnenre KOHCONMHIHUPOBAHHOW OYXTalTepcKofl M HAIOrOBOM
otdeTHOCTH CII6I'DY B COOTBETCTBHU C yTBEPKIEHHOH YUETHON MOIMTHKON H
IpaBUIaMy KOHCONUAIMH, OF0/DKETHBIM M HAIOTOBOM 3aKOHOAATENBCTBOM PD;

4.1.10.@opmupoBaHre JaHHBIX UIT CTATHCTHYECKON OTYETHOCTH CIIeI DY,

4.1.11.0cy1uecTBIeHHe KOHTPONS COXPAaHHOCTH uMymectsa CIIGIDY
cpencreaMu OyXTalTepcKoro ydera (MHBEHTapH3alHs), B TOM UHCIE MEHEHBIX
CPE/ICTB, OCHOBHBIX CPEJICTB ¥ JIPYIMX MaTEepPHaIbHBEIX IIEHHOCTEH, B MeCcTax HX
XPaHeHH U SKCIUTyaTalliu;

4.1.12.Xpanenne mNepBAYHBIX OYXTaNTEPCKUX JOKYMEHTOB, PETUCTPOB
OyXranTepckoro ydera, BKIIOYAs 3IEKTPOHHBIE HOCUTEIH HH(pOpMaIWH, a TaKKe
HHBIX TOKyMEHTOB B COOTBETCTBHH C YTBEPXICHHON HOMEHKIATypoil men YBY,
[Iepefiaia MX B apXHB W YHUYTOXKEHHE B yCTAHOBICHHOM IIOPSIKE;

4.1.13.06ecmieuennue COXPaHHOCTH OyXrairrepckoro apxuBa B
YCTaHOBIICHHOM IIOPANKE, B COOTBETCTBUM C YTBEPKIACHHON HOMEHKIATYpO# He;

4.1.14.CrcreMaTn3MpOBaHHBIN  yYeT MONOXKEHNH, MHCTPYKLHIA, IpYyTHX
HOPMaTHBHBIX aKTOB IO BOIIPOCaM OpPraHM3allMM M BeIeHHs OyXraaTepckoro U
HaJIOTOBOTO YYeTa;

4.1.15.V4yactue B (OpPMHpOBAaHHM YYETHOH MOIHTHKE YHHBEpCUTETA B
COOTBETCTBHM C 3aKOHOLATENBCTBOM O OyXraldTepcKOM M HAJOrOBOM yderTe,
HCXOAA W3 CTPYKTYpPbl H OCOOEHHOCTEH JEeSTeNBHOCTH YHHBEPCHTETA U
Heo0xomMocTH obecriedeHrst ero GUHAHCOBOH YCTONYHBOCTH,

4.1.16. Opranmsanus pacyeToB C KOHTPareHTAMH I10 XO3SHCTBEHHBIM
JIOrOBOpaM, ¢ OX0IKETOM U BHEOIOKETHEIME (DOHIAMY;

4.1.17. V4actme B NpOBENCHHMH aHAIH3a (bHUHAHCOBO-XO034HCTBEHHOH
ACATCIBHOCTH  C  IENBI0  BBIABICHHH  BHYTPHUXO3SHCTBEHHEIX  DE3€PBOB,
TIAKBU/IAIIUY ITOTEPE M HEIIPOH3BOICTBEHHEIX PACXO/IOB;

4.1.18. ObGecnedeHne CTPOroro COOMIONEHHS KAacCOBOM U pacyeTHOU
JUCIUILIHHEL,

4.1.19. Hauucnenue u BBIILIATa B YCTAHOBJIEHHBIE CPOKH 3apaGOTHOM IUIaThI
pabOTHHKAM M CTHIEHIMH OOydalommMcs B yHHBEpPCHTETE, Oe3HATMIHEIE
[ICpeIUCTICHAS  [I€HEXHBIX CPEACTB, BblAa4a CIPaBOK, IPeIyCMOTPEHHEIX
JEeHCTBYIOIIUM 3aKOHONATEIHCTBOM;



4.2.6. KoHTponb HCIIOJHEHUS JOIDKHOCTHBIX 00S3aHHOCTEH COTPYIHUKAMH
PacCYETHOTrO OT/EINa, OTAeNa CBOJHOIO yUeTa M OTYETHOCTH B YACTH YUETA BEICHIU
KaCCOBBIX OIIEpAIIHIA.

4.2.7. Vuple QYHKIME B COOTBETCTBHH C IOJDKHOCTHOM HHCTPYKIIHeH
[JIaBHOTO OyXranTepa-Hayansuuka YBY.

4.3. ®yHkuuu _3amecTHTeas TIIABHOIO GyXrairepa — HaYaJbHHKA
yiopapiaeHus 0yXraJarepcKoro yqgera:

4.3. 1. YyacTre B hOpPMHPOBAHUN B COOTBETCTBHH C 3aKOHOIATEIECTBOM O
OyXranTepcKOM ydere y4eTHOMH MOTUTHKY, HCXOIS U3 CTPYKTYPBI H 0COOEHHOCTEMH
AEATEIIBHOCTH Y HUBEPCUTETa, HEOOXOIMMOCTH 06ECIIeYeHHS ero (buHaHCOBO
YCTOHYHUBOCTH.

4.3.2. Yuactre B paboTe 110 IOATOTOBKE U IIPUHSITHIO pabouero miana
CHETOB, (OPM MEPBUYHEIX yIETHBIX JOKYMEHTOB, IIPAMEHSIEMBIX IS 0 OPMIIEHHS
XO3HCTBEHHbIX OTIEPaI[Hif, 10 KOTOPEIM He IIPEyCMOTPEHBI THIIOBBIE (OPMBEI,
pa3paboTke GOpM TOKYMEHTOB BHYTpEHHeH OyXranTepcKoif OTYETHOCTH, a TAKKe
00eCIeYeH IO TOPS KA IIPOBEIEHHS HHBEHTapU3alni, KOHTPOJIA 3a IPOBEIeHIEeM
XO3SIMCTBEHHBIX OICPAIHi, COOIIOICHHUS TEXHOIOIMH 0bpaboTku GyxranTepckoit
MH(OPMAIUH ¥ IIOpsI/IKa JOKYMEHTOOG0POTA.

4.3.3. OcymecTBieHrEe KOHTPOJIS 3a:

- COOJTIO/IEHHeM TIOPSIKa OGOPMICHHIS IEPBUYHBIX OYXTralTepCKuX JOKYMEHTOB,
PacteTOB U IIATEXHBIX 0053aTENbCTB, 3aKOHHOCTHIO COBEPIITAEMBIX OIlepaLHii;

- IIPOBE/ICHHEM MHBECHTAPU3AIIMY JICHEXKHbIX CPEJICTB U PACYETOB, IPOBEPOK
OpTaHU3aIlii OYXralTePCKOTO y9eTa i OTYETHOCTH, a TAKKe JOKYMEHTATBHEIX
PEBU3MH B [IONPA3/ENeHUAX YHHBEPCUTETA, BEIIEIEHHbIX HA CAMOCTOSTEIbHELY
Gananc ((rTHanax u CTPYKTYpPHBIX [IO/Ipa3IeIeHUsIX ).

4.3.4. TIpunaTHE Mep MO peayIpesKIeHIIO HeJI0OCTay, HE3aKOHHOIO
PAaCXONIOBAHNS NEHEKHBIX CPEJICTB H TOBAPHO-MATEPUATBHEIX IIEHHOCTEM,
HapyIeHnH QPUHAHCOBOI'O U XO3SHCTBEHHOTO 3aKOHONATEIbCTRA.,

4.3.5. TIpoBenerne paGoTHI 10 06ECIEICHIIO COBITIONEHIS buHAHCOBOM H
KaCcCOBOH JIUCIMIUIMHEI, 3aKOHHOCTH CIIMCAHUS CO CUETOR Oyxranarepckoro y4era
HEOCTaY, NeOUTOPCKON 3a/I0JKEHHOCTH | IPYTHX [IOTEPb, COXPaHHOCTH
OyXranTepcKux TOKYMEHTOB, O(OPMIICHHS U CAYH HX B YCTaHOBIICHHOM ITOPSIKE
B apXHB.

4.3.6. Obecrieyenne:
-PallMOHAIBHOH OpraHu3ayuyu GyXrajJTepcKoro yueTa i OTYETHOCTH B
YHuBepcuTeTe;
-(OpMHpOBaHHE U CBOEBPEMEHHOE IPeCTABIEHUe OTHOM 1 JIOCTOBEPHOKH
Oyxranrepckoit HHGOPMAIMY O IesTeIEHOCTH YHuBepcurera, ero
MMYIIECTBEHHOM IOJIOKEHUH, TOX0NAX M PacXomax;
-Pa3pabOTKH U OCYIIECTBICHHE MEPONPHSTHE, HALIPABIEHHBIX HA YKpeIlUleHne
(GHHAHCOBOM AUCIIUIUIMHEL
~3aIUTEl HHQOPMAIMOHHEIX HCTOYHHKOB, COMEPAIINX KOHBHICHIHATEHEE
CBENICHIA, BKIIIOYas IIEPCOHATbHbIE NAHHBIE COTPYTHHKOB YHUBEPCHTETA;




4.4.1.6. KOHTPOJIA COOMIONEHNS YCTAHOBIEHHBIX [PABAJI IIPUEMKH, OTITyCKa
TOBapHO-MaTEPUANBHBIX LEHHOCTEH, 3aKOHHOCTBIO CIIHCAHMS MaTepHAILHEIX
LIEHHOCTEI;

4.4.1.7. KOHTPOJIA M ydYeTa IPOBEJEHUS BHIOOPOYHBIX HHBEHTAPH3ALHI B
MOIpaselIeHHsIX YHHBEPCUTETA,

4.4.1.8. KOHTPOJISI ~OCYWISCTBIEHHS aHAJIUTHYECKOro ydeTra IIO
MaTepHAIIbHO-OTBETCTBEHHLIM THIaM COTPYAHUKAMU yIIpaBlIeHHS
OyXraiarepckoro y4yera;

4.4.1.9. npuemMa MaTepUaNBHO-OTBETCTBEHHBIX JHI[ M PYKOBOIUTENIEH
CTPYKTYPHBIX TIOJPA3JEJIeHUH! II0 BOIPOCAM OpraHH3alliy YYeTa, MepeMEeINeHus i
BBEIOBITHS MaTepPUATBHEIX [[EHHOCTEIH;

4.4.1.10. XOHTpOJII BelleHHs ydeTa 0c060 I[EHHOTO IBIKHMOTO MMYILECTBA;

4.4.1.11.  KOHTpONA BeNeHHWA ydYeTa TOPIOIe-CMAa30YHBIX MaTePHAJIOB,
TAJIIOHOB Ha GE€H3MH, TOIUIUBHEIX KapT;

4.4.1.12. KOHTpONA BeACHHUS yueTa 6IaHKOB CTPOroil OTYETHOCTH.

4.4.2. Opraauzamnms TIPOBEICHUS HHBEHTApU3alHU C ILEJBI0 KOHTPOJLI
COXPaHHOCTH UMYIIIECTBA.

4.4.3. Mupie QyHKINH, TIPeLyCMOTPEHHEIE JODKHOCTHBIME 00S3aHHOCTSIM.

4.4.4 KOHTpONE ~ HCIIONHEHUS TPHUKA30B U PacIopsDKEHHH  peKTopa
YHUBEPCHTETA, B YaCTH Kacaroieiics YBVY.

4.4.5. KOHTpONb HCIIOMHEHUS JOMKHOCTHBIX 00S3aHHOCTei COTpyAHUKAMU
OTHeNa y4eTa HeUHAHCOBEIX aKTHBOB.

4.4.6. 3amMecTHTENs HAYaIBHUKA YIIPABIICHHS OyXTajiTepckoro ydera mMMeeT
JOCTYI KO BCEeM WH(OPMAIMOHHBIM pecypcaM YIIPaBIEHHS, B COOTBETCTBHH C
AOJUKHOCTHOM ~MHCTPYKLMEH OpraHM3yeT H KOHTPOJHpYeT paGoTy CBOWX
IIOMMUHCHHBIX, yYacTBYeT B paclpefelleHUM OOBEMOB BEIIONHAEMON paboTHI
MMECT IIPaBO IIOAMKCH NOBEPEHHOCTEH Ha IIONyYeHHWe TOBapHO-MaTePHaTLHBIX
IEHHOCTEH M MHBIX JOKyMEHTOB II0 NPUXOY, IE€PEMEICHHI0 ¥ BBIOBITHIO
MATepHAIBHBIX ~ LEHHOCTEH 3a [IaBHOrO  Oyxramrepa. OtTBewaer 3a
CBOCBPCMEHHOCTE U IIPaBUJILHOCTH UCIIONHEHMS OTAEIOM BO3JIaraeéMbIX Ha OTIHENbI
3aflad, BEICHHME YYETHBIX pErMCTPOB IO CYeTaM, BXONAIUM B 30HY
OTBETCTBEHHOCTH OT[ENd, XPaHEHHE NMEPBHYHBIX JOKYMEHTOB U CBOEBPEMEHHYIO
cllavqy MX B apXUB.

4.5. DYHKIHH 0T/eNa yYeTa PACYETOB H 0653aTe/ILCTR:

4.5.1.0cymecTBieHue:

4.5.1.1. ydera pacueToB ¢ [e6HTOpPaMM W KPEIHTOPAMH 32 OKa3aHHBIE
ycayrH (paboTer);

4.5.1.2.  KOHTpOms  COCTOSHHS  JeGHTOPCKOH  H KPEeIUTOPCKOMH
3aJI0JDKEHHOCTSIMH, COOIIFONEHHUS CPOKOB UCKOBOM JaBHOCTH,

4.5.1.3. BeleHHs ydeTa KpaTKOCPOYHEIX (hHHAHCOBEIX BIOYKEHHI;

4.5.1.4. BeneHus yyera JOJITOCPOYHBIX (DMHAHCOBEIX BJIOXKEHUN M 3aeMHEIX
CPEIICTB;

4.5.1.5. BemeHms pacueToB ¢ (HIMANAMH, BBUIENEHHBIMH  Ha
CaMOCTOSATENIbHEIN OanaHe B 9acTH GYHKIHOHANIA OTIelNa;




4.5.10. HavanpHuK OTIENa yYeTa pPacueToB M OOS3aTebCTB MMEeT TIOCTYII
KO BCeM WH(OPMAIMOHHBIM pecypcaM VYIpaBleHHS, B COOTBETCTBHH C
AOJDKHOCTHOH MHCTPYKIMEH U (yHKIMOHANEHBIMU OOS3aHHOCTSIMU OPTaHH3YeT K
KOHTPONHPYET pabOTy CBOMX TONYMHEHHEIX, YYacTBYeT B pacIpeieIeHHN
00BEMOB  BBIONHSIEMON paboOTEl, obecrmeynBaeT OTpa)KEHHE Omepalui 10
pacderaM ¢ eOUTOpaMM M KPEAHTOPAMH, a TaKKe PAaCIeToB C IIOJOTHETHBIMU
THIAMH Ha CYeTaX M B perucrpax Oyxranrepckoro ydvera. OcymiecTBILIET
KOHTPOJIb BXOISAIIMX JOKYMEHTOB, SBISIOIIMXCS OCHOBAHMEM IS OCYITIECTBICHHUS
pacderoB. OTBeYaeT 3a CBOEBPEMEHHOCTh U TIPABUIBLHOCTS HCIIONHEHHS OTICIOM
BO3/TaracMBbIX Ha HETO 3a/la4, BEJICHHE YUETHBIX PETUCTPOB II0 CUETAM, BXOISIIAM
B 30HY OTBETCTBCHHOCTH OT/e/Ia, XpaHEHUE MEPBUYHBIX JOKYMEHTOB U CHauy HX B
apxuB. B OTCYTCTBMM HauyalnbHMKa OTZeNa ero (GYHKIWH BBEIIONHAET €ro
3aMECTHTC/Ib HITH HHOE JIUIIO0, Ha3HA9aeMOe IIPUKA30M B YCTAHOBIEHHOM MOPSIIKE.

4.6. POyHKIHM OT/E]a VIeTa PHHAHCOBBIX AKTHEORB:

4.6.1. OcymecTBieHHe:

4.6.1.1. y4era KaccoBBIX OIEpaI(iil ¥ oNepanuii 10 ABMKEHUIO IeHEKHBIX
CPCACTB Ha JIHOCBBIX CYETAaX, OTKPHITBIX B OTHeNeHuM DeaepanbHOro
Ka3sHa4yelHCcTBa,

4.6.1.2.cBOEBpEeMEHHOM IMOJATOTOBKM KACCOBBIX 3asSBOK Ha Oe3HaluYHEbIe
TITIaTeX K U Ha [0y IeHHE HAITHMIHEIX ICHEKHBIX CPEJICTB B KAcCy Y HUBEPCHTETA;

4.6.1.3. nmepemaun OGOPMIEHHBIX JOKYMEHTOB IS OCYLIECTBICHHS
IUIaTexel B oTaeneHne DenepaabHOro KasHayelcTsa U OaHKH;

4.6.1.4. KOHTPONS NPABHILHOCTH OGhOPMIEHHS IICPBHYHEIX JIOKYMEHTOB,
MOCTYNAOMKX B OTACN, NPUEM COTPYAHHKOB YHHBEPCHTETA IO BOIPOCAM
OCYIIECTBICHHS OE3HATMYHBIX ILIATEXeH, CBOEBpPEMEHHOe HH()OPMHUPOBAHHE
monpasneneHud o0 ommbkax B O(GOPMIEHHH omeparuii, [IPEIATCTBYIOIITHX
OCYIIIECTBIIEHHIO ILJIaTeXEH;

4.6.1.5. npremMa H BBITAYH JEHEKHEIX CPEJICTB;

4.6.1.6. aHATUTHYECKOTO ¥ CHHTETHYECKOTO y4eTa oIepalyi 1o BaIIOTHEIM
cueTam;

4.6.1.7. ydera NOCTYIUIEHHS M PACXOIOBAHHS NEHEKHBIX CpencCTB, B TOM
YHCJIE BAFOTEI, BEIBEPKY PacIeTOB ¢ OaHKaMMU;

4.6.1.8. y4era HOCTYIUIEHHS M PacXONOBAHMS BHEOOKETHEIX CpPEeICTB B
cootBeTcTBUH ¢ KOCT'Y 1 KBP;

4.6.1.9. mpuema COTpYyHHHKOB TOApasHeTeHWH, HMEIOIIHXK IIpaBo
PacliopsDXaTeCA CPeACTBAMK B IpeJeNax yTBEPKAEHHOHM CMeThl, II0 BOIPOCAM
OIIaTBl CYETOB, PO3BICKA IIOCTYNIMBIIMX CYMM, BBIHAYH KOIHE IIIATEKHBIX
JIOKyMEHTOB;

4.6.1.10. CBOEBPEMEHHOI'0 OTPAXKEHUS XO3AHCTBEHHBIX omepanuii Ha cyeTax
M B PErucIpax OyXTanTepcKOro ydera, XpaHeHHe IepBHYHEBIX IOKYMEHTOBR,
ABJIAIOINUXCS. OCHOBAHMEM ISl OyXTalTepCKUX 3aIlHCell, TIOATOTOBKY JOKYMEHTOB
JULA CIaYd B apXHB;

4.6.1.11. BEITaYM HANWYHBIX JEHEr U3 KACChI B COOTBETCTBHM C HaJJIexarre
O(DOPMIIEHHBIMH KACCOBBIME JIOKYMEHTAMHU:




4.7.1.5. KOHTpOJIi BelNeHWs KacCOBBIX JOKYMEHTOB  KaCCHpaMH-
OIlEpPallMOHUCTAMH, CBOEBPEMEHHOCTH CIaYy UMHU BEIPYUKU;

4.7.1.6. cocraBieHMe U KOHTPOIb COONIOINEHHS JIMMHUTA KacCOBOM
HaJIMYHOCTH;

4.7.1.6. mpreMa pyKOBOIUTENEH ITo/Ipa3elieH i 110 BOIPOCaM OPraHH3aIMN
cbopa HaNUIHOU AEHEKHOW BBIPYUKH;

4.7.1.7. cormacoBaHHe O(OPMIEHHS W XpaHEHHS IOTOBOPOB O IIOJHOMN
MaTepUalbHOW OTBETCTBEHHOCTH KAacCHpPOB, XPaHEHUs KaCCOBBIX JOKYMEHTOB,
KaCCOBBIX KHHT, IIOATOTOBKY JJOKYMEHTOB JUISI CJAYH UX B apXUB;

4.7.1.8. BeneHMA CNPaBOYHHKA (DHIMANOB, BEAYIIMX YYeT HA OTHETHHOM
Oanance;

4.7.1.9. npmema CBOIHOM OIO/PKETHON OTYETHOCTH (GHIMAIOB OT
YIpaBIeHus 110 paboTe ¢ QUIMaNaMy, XpaHeHHe OTYETHOM JOKYMEHTAIIHH;

4.7.1.10. KOHTpOJA NpPaBWIBHOCTH BEIEHHS YUeTa, JOCTOBEPHOCTH
OTYETHBIX JAHHBIX;

4.7.1.11. cocraBnenus cBOIHOro Gyxrantepckoro Gananca YHUBEPCHTETA H
CBOIHBIX (p)OpM OyXTanTepCKoM OTYETHOCTH, BBOJ MaHHBIX OTYETOB (DHIIHAIOB B
MH(QOPMALMOHHYIO OyXTalTepCKyI0 CHCTEMY Y HUBEPCHTETA;

4.7.1.12. BemeHus MaccHBa HODMATHBHBIX M JpPYTHX JOKYMEHTOB IIO
BOIIpOCaM y4eTa ¥ OTYETHOCTH, OTHOCSIIMXCS K KOMIIETEHI[UH OTIENa;

4.7.1.13.  BemeHHs pacyeToB ¢ (UIMANaMH{, BHIJEICHHBIMH  Ha
CaMOCTOSATENLHEIA OallaHe B 4acTH QYHKIMOHAJA OT/Iela;

4.7.1.14. ydeTa pac4eToB C IOIOTYETHBIMH JIULAMHE;

4.7.1.15. BemeHMs pacueTOB C MOJOTYETHLIMH JIHIAMHY, CBOEBPEMEHHYIO
nepenady B pacueTHBIM OTHEN CBENCHWH [ yAepXKaHHSI [TOJOTYETHBEIX CYMM Y
MOMOTYETHRIX JIMI, HE OTYMUTABIIMXCA B IPEIyCMOTPEHHBIE 3aKOHOM CpOKH,
XpaHCHHE JIOKYMEHTOB IIO pacdeTam ¢ MONOTYETHHIMH JIUIAMH, MOATOTOBKY K
Iepeaye uxX B apXuB;

4.7.1.16. mpueM W KOHTPONb HpPAaBUIBHOCTH OGOPMIEHHS (BXOIANIMX)
NEPBHYHBIX YYETHBIX JOKYMEHTOB.

4.7.2. V4actue B popMHpOBaHHH OyXranTepcKoil H HATOTOBOM OTYETHOCTH.

4.7.3. Muble QyHKUUH, TIpelyCMOTPEHHbIE JOJUKHOCTHEIMA MHCTPYKIHSIMHE
COTPYIHHUKOB OT/IEIIa.

4.7.4 KOHTpONb ~ WCIONHEHWS IPUKa30B U PpACIOpsKEHHH  pekTopa
YHHBEPCHTETA, B YaCTH Kacaroiekics otyena YBY.

4.7.5. HavanpHUK OTZENa CBOJHOIO y9eTa W OTYETHOCTH MMEET IHOCTYI KO
BCEM HH(QOPMAaIMOHHEIM pecypcaM YIpaBleHHs, B COOTBETCTBHH C JOJDKHOCTHOM
MHCTPYKIIMEH OpraHW3yeT U KOHTPONMpYeT paboTy KacCHpoB H ApyrHX
IIOMYMHEHHBIX €My JIMIl, y4aCTBYeT B pacHpeleiieHHH O00BEMOB BBIIIOIHAEMOMN
paboTel, 0becednBaeT OTpaXKeHHEe KACCOBBIX ONEpaIuii Ha CYeTaX H B PETHCTPax
Oyxrairepckoro ydera. OTBedaeT 3a CBOEBPEMEHHOCTh H IIPABHIIBHOCTE
HCITOJTHEHMS OTEJIOM BO3JIaraéMEBIX Ha HETO 3a[ad, BeJeHHE YYETHBIX PETHCTPOB
IO CYeTaM, BXOJIIMM B 30HY OTBETCTBEHHOCTU OTZAENA, XPAHEHHWE IEePBUYHBIX
AOKYMEHTOB U CBOCBPEMEHHYIO CJa4dy WX B apxXwB. B OTCYTCTBHH HadallbHUKA



4.8.2. Opranusanys IpoBeICHNS WHBEHTAPHU3AIMK He(DMHAHCOBBIX aKTHBOB
C LIETBI0 KOHTPOJIS COXPAaHHOCTH HMYIIECTBA.

4.8.3. Yuactre B popMupoBaHUH GYXTalITepCKOH H HAJIOTOBOM OTYETHOCTH.

4.8.4. uple QyHKINH, IPeyCMOTPEHHEIE JODKHOCTHBIMHI OOS3aHHOCTSIMHU
COTPYIHHUKOB OTHENA.

4.8.5KOHTpPONE  HCIIONHEHWS [PUKA30B M  pPacIOpsDKEHEHIT pexTopa
YHUBEPCHUTETA, B 9aCTH Kacaroleics ornena YBY.

4.8.6. HaganbHuk oTzena ydera HeHMHAHCOBBIX aKTHBOB UMeET JOCTYII KO
BCEM MH(OPMAIMOHHEIM pecypcaMm YTIpaBlIeHHs, B COOTBETCTBUH C JOKHOCTHOI
VHCTPYKIMEH OpraHW3yeT ¥ KOHTPOINHpPYeT paboTy CBOMX IOJYMHEHHEIX,
YHacTBYeT B pacmpeleleHHH OOBEMOB BEHIIONHSIEMON paboOTHl, HMEeT IPaBo
IONNKCH NOBEPEHHOCTEH Ha IOJyYeHHE TOBAapHO-MAaTepHANbHBIX IIEHHOCTEH H
HHBIX JOKYMCHTOB II0 IPHXOIY, NEPEMEMIEHHMIO M BBIOBITHIO MaTepHabHbIX
UEHHOCTEH 3a TiiaBHOro Oyxranrepa. OTBedaeT 3a CBOEBPEMEHHOCTH W
IIPaBUIHOCTh HUCIIOJTHEHMs OTAEJIOM BO3JaraeMbIX Ha OTHE] 3a[ad, BeIeHHE
YUCTHBIX PErHCTPOB IO CHUeTaM, BXOAJAINMM B 30HY OTBETCTBEHHOCTH OTHelNa,
XpaHCHHE IIEPBUYHBIX JOKYMEHTOB M CBOEBPEMEHHYIO CHady HX B apXuB. B
OTCYTCTBHC HadallbHHKa OTZela ero QYHKIIMH BBIIIOJHIET ero 3aMeCTHTENb MU
HHOE JIMIO, HA3Ha9aeMOe [IPUKA30M B YCTAHOBJICHHOM IIOPSIIKE.

4.9. DyHKIHN PACYETHOIO OTIEIA:

4.9.1 Ocy1ecTsienue:

4.9.1.1 Hauncnenuit 3apaGoTHONW mNAaTBl paGOTHHKAM YHuBepcurera,
BO3HATP@X/ACHUA (U3MYECKHM JIHIAM II0 JOTOBOPAM I'PaXkIaHCKO-IIPaBOBOTO
XapakTepa ¥ WHBIX aHaJTOI'MYHEIX BEIILIAT,

4.9.1.2.yuera OIIepaIy 10 OIIaTe TPya;

4.9.1.3. ygera pac4eToB II0 CTHIICH VY,

4.9.1.4. yaera lenoHMpOBaHHOM 3apabOTHOM IUIATH M CTHIIEH M,

4.9.1.5. pacyeToB IO HajOraM, yAEPXKAHHEIM W3 3apaboTHOM IIAaTEl U
KOMIICHCAITHOHHBIX BEIILIAT O0YJIarOIHAXCS;

4.9.1.6. KOHTPONL NpPaBHILHOCTH OGOPMIICHHMS IIEPBHYHBIX JIOKYMEHTOB,
HOCTYTIAIOMUX B OTHEI;

4.9.1.7.ceoepemeHHOr0 BBO#A WHGMOPMALHM 00 H3MEHEHUSX B OKJIaJIax,
Haj0aBKax, pa3MepoB CTUIEHIHH ¥ mocobuii B HH()OPMaIMOHHYIO0 CHCTEMY,
00CITyKHUBaIOIIyI0 paboTy YipaBineHus, XpaHeHHe KOIHi IIPHKA30B II0 JTHIHOMY
COCTaBY COTPYIAHHUKOB M O0YYaIOIMXCS;

4.9.1.8. pacyera U XpaHEHHs ITHCTKOB HETPYIOCIOCOGHOCTH, IPayK/(AHCKO-
TIIPaBOBBIX NOrOBOPOB M aKTOB BEINOJHEHHBIX pabOT K HUM, HapsanoB, Tabenei u
APYTHX IICPBHYHBIX IOKYMEHTOB, SBISIOUIMXCS OCHOBAaHHE IS HAYHCIICHMS
3apabOTHOM IUIATEL, IIOATOTOBKY IS C/IaYM HX B APXHB;

4.9.1.9. BeneHHs NHUIEBEIX CYETOB M HAIOrOBBIX KapTO4YeK COTPYIHHKOB H
00y4arONUXCst B 3NEKTPOHHOM BHJE, MOATOTOBKY DACYETHBIX JHCTKOB
PaOOTHHKOB, IpHeMa COTPYIHHKOB H OOyYalolmIMXCs IO BOIIPOCAM HAYWCICHHUS
3apabOTHOM IIaTHl M CTHIICHIWHM, BBIIAYH CIIPABOK O HAYHCIEHUSIX 3apaboTHOM
IUIaThl W CTHICHOMH B  00BeMe, IPEeIyCMOTPEHHOM  JIeHCTBYIONTHM




[IpaBO IIOAIIHCH CIIPABOK O 33p3.60THOfI ImaTe H CTHUIICHIIHH. B OTCYTCTBHH
HadaJbHHKa OTIEJIa €TI0 CI)YHKHHH BEBEITIOJIHACT €I0 3aMECTHUTCIIb HJIH HHOE JIHIIO,
HasHa4YacMoe€ B YCTAaHOBJIICHHOM IIOPAOKE.

4.10. OyHKIHY 0T/eJIa HAJOTOBOI0 VIEeTA H OTYETHOCTH:

4.10.1.ITogroToBka HaIOrOBOI OTYETHOCTH IO NESTEIFHOCTH YHHBEPCHTETA
(mexmapal¥y IO TPaHCIIOPTHOMY, 3eMENFHOMY HAJIOTaM, HAJIOTY Ha WMYIIECTBO),
a TaKKe KOHCOJIMIWPOBAHHONM  OTYETHOCTH, C YYE€TOM JIEATEILHOCTH
000COONMEHHBIX CTPYKTYPHEIX IOfApasfeleHuil (neKiapaldd [0 Hajory Ha
npubsLis ¥ HJIC) 1 cBOeBpeMeHHOE IpeoCTaBIeHrE €€ B HAJIOTOBBIE OPraHkl 110
3JIEKTPOHHBIM KaHaJIaM CBSI3H.

4.10.2. OrpaxeHue B OyXralTepcKOM ydeTe OIEpaldii 10 HadHCICHHIO
HAJIOT'OB I10 JeATEIFHOCTH FOJIOBHOT'O YHHBEPCHUTETA.

4.10.3.0OcymiecTBiIeHHE:

4.10.3.1.1anoroBoro y4era I1o 1oxojam u pacxomam, HJIC;

4.10.3.2. npuema CBOJHOM HAJIOrOBOM OTYETHOCTH (QHIMANIOB OT
yIpaBJeHus 110 pabore ¢ puIMaIaMy, XpaHEHUe OTIETHON MOKYMEHTAIHH;

4.10.3.3. cocTaBleHHS H CBOCBPEMEHHOIO IPENCTABIEHMS B HAIOTOBHIE
Oprasbl CBOJAHOH OyXraiaTepckoil/ HaIOrOBOM OTYETHOCTH M HAJIOTOBBIX CBEICHU
(mexmapanmif) B COOTBETCTBHH C HAJIOTOBEIM 3aKOHOATEIFCTBOM;

4.10.3.4. BemeHMs MaccHBa HOPDMAaTHBHEIX W JPYIMX JOKYMEHTOB IIO
BOIIPOCaM yd4eTa M OTYETHOCTH, OTHOCHINMXCS K KOMIIETEHIIMH OYXTalITePCKHX
CITyXx0;

4.10.3.5. BHyTpeHHero (HUHAHCOBOTO KOHTPOJISA 3a IPABHJIBHOCTBIO
INPENOCTABICHUs, HCIOJIB30BaHWA JILIOT IO HalloTaM, YCTAHOBIEHHBIM
JEHCTBYIOIUM 3aKOHOAATENECTBOM Pd;

4.10.3.6. BeZleHUs KHUT IOKYTIOK U npomax 1o yuety HJIIC;

4.10.3.7. mepemmckh, a TaKKe BEIBEDKM pPAacueTOB C HAJOTOBLIMH
MHCIEKIMIMHE 110 HaJloraM ¥ cbopawm;

4.10.3.8.KOHCYILTHPOBAHHUS 110 BOIPOCAM HAIOTOOGIOKEHHS COTPYIHUKOB
U 00y4aroIuxcs yHHUBEPCUTETA,

4.10.3.9. Benenus paboTHI IO ONTHMM3ALMH HAJIOIr000I0KEHNUS;

4.10.3.10.segeHnsa = pacyeToB ¢ GuimasaMu, — BBIENCHHBIMHM — Ha
CaMOCTOATENEHBIHA OanaHc B 9acT QYHKIMOHAJIA OTIENA;

4.10.3.11. mpuemMa M KOHTPOJA IPaBHIBHOCTH O(GOPMIEHHS (BXOMAIINX)
IIEPBUYHBIX YYETHBIX JOKYMEHTORB.

4.10.4. Yuacte B GOPMUPOBAHUHU OYXIaITEPCKOM OTYETHOCTH.

4.10.5.06ecneueHne MpoBeAeHNS aKTOB CBEPOK II0 HAIOTaM.

4.10.6. Wurie dyHKIHH, IIpeyCMOTPEHHBIE JIOJDKHOCTHBIMH
0053aHHOCTAMY COTPYIHHKOB OT/ENA.

4.10.7. KoHTponb WCIIONHEHUS IIPUKA30B M pACIOPSDKEHHH peKTopa
YHHBEPCHUTETA, B 4aCTH Kacaromleiics otnena YBY.

4.10.8. HavaneHuK OTAENIa HAJIOTOBOTO y4YeTa M OTYETHOCTH MMEET JOCTYII
KO BCeM HH(OPMAIMOHHBIM pecypcaM VYIpaBIeHHSA, B COOTBETCTBHH C
JOJDKHOCTHOH HHCTPDYKIMEH OpraHu3yeT U KOHTPOJNHpYeT paboTy CBOHX




4.11.1.17.Benenus  pacdetoB ¢  (QuIMalaMd, BHIICJCHHBEIMH  Ha
CaMOCTOSTEIbHBINA OaaHC B 9aCTH QYHKIMOHATA OTIeNA;

4.11.1.18. y4eT ® KOHTPOJNb CPEACTB, IIOCTYMAIOMHUX BO BPEMEHHOE
pacropspkeHue (0aHKOBCKHE TapaHTHH, TPaHTH GU3MIECKUX JIUI);

4.11.1.19. Bemennst ydyeTa WeNEBBIX CPENCTB, PACYETOB M PAaCXOIOB IO
LEIEBEIM CPENCTBAM, BKIIIOYas COCTABIEHHE U NIPEICTABIEHHE OTYCTHOCTH.

4.11.2. VYvyactme B ¢opMHpOBaHMM OyXTanTepcKoif X  HAIOTOBOM
OTYETHOCTH.,

4.11.3. Nupre GyHKIMH, [IpeyCMOTPEHHbIE JOKHOCTHBIMHE HHCTPYKLMSIMU
COTPYIHHUKOB OTENA.

4.11.4 KOHTpONF HCIONHEHHS NPHKA30B U pacTopsKEHHMH  peKTopa
YHHUBEPCHUTETA, B YaCTU Kacaromieiicsa ornena YBY.

4.11.5. HavansHuK oTfena y4era HOXONOB ¥ PACKOLOB HMEET JOCTYI KO
BCeM HHQOPMANMOHHEIM pecypcam YIIpaBIeHHs, B COOTBETCTBHY C JOJDKHOCTHOMN
MHCTPYKIMEH OPraHu3yeT ¥ KOHTPOIHPYET paboTy CBOMX HOMIMHEHHBIX, TOTOBHT
IIPEATIOKEHHS 110 PACTIPEACICHUIO 0ObEMOB BBIIONHSIEMOM paboTHI, obecneynBaeT
OTPKCHHUE ONCPalvi MO yYeTy HOXOLOB M PAacXOJOB HAa CUETaX M B PETHCTPAX
Oyxranrepckoro ydera. OTBeuaer 3a CBOCBPEMEHHOCThE U IIPaBUIBHOCTD
VCIIOTHEHH OT/ICJIOM BO3JIAraéMBIX Ha OTZEN 3a1ad, BEJ[CHHE YIETHBIX PErHCTPOB
[I0 cHeTaM, BXOISIMM B 30HY OTBETCTBEHHOCTH OTJeNa, XpaHeHHe MEepPBHIHBIX
AOKYMEHTOB H CBOEBPEMCHHYIO Clda4y HX B apXHB. B OTCYTCTBHH HadYalbHHKA
OTZeNa er0 (YHKIWH BEINOTHSAET ero 3aMeCTUTENh MM HHOE JIAI0, HA3HAYAEMOe B
YCTaHOBJIEHHOM IIOPSIIIKE.

S.JIPABA

5.1. Yipasnenue OyXraarepckoro ydaera uMmeer IIPaBo:

5.1.1. 3HakoMHTBCA C NPOEKTaMH peIleHH PEKTOpa, KacaroIAMUCs
JEeATETBPHOCTH Y IIpaBIeHus;

5.1.2. YuacTBOBRaTH B o0CyXIeHHH BOIIPOCOB, KACAOMIMXCS HCIIOIHIEMBIX
UM JOJDKHOCTHBIX 00SI3aHHOCTENH;

5.1.3. 3ampammBaTe U [OXyYaTh OT pPYKOBOIUTENEH CTPYKTYPHBIX
IOZpasyeNleHul YHUBEpCHUTETa HH(MOPMAIUIO, HEOOXOMUMYIO JUIS BBIIONHEHUS
BO3JIO’KeHHBIX HA HHUX 3a0a4 ¥ (DYHKIHII;

5.1.4. Tpebopare oT Bcex NIOApa3/ieICcHHl YHUBEPCHUTETA COOIIONEHUS
NOpsiZiKa OQOPMIIEHHS OIlepariii U IPefOCTaBIEHHS HeOOX0MIMBIX JIOKyMEHTOB U
CBEJICHHII;

5.1.5. He mpuHMMAaTh K HCIIONHEHHIO JOKYMEHTHI IO onepanusaM, KOTOphIe
NpOTHBOPEYAT 3aKOHOMATENBCTBY U YCTAHOBJICHHOMY peIlaMeHTy Iepefadn
JOKYMEHTOB B YBY Ha omary;

5.1.6. TlommuceiBate (BH3MpPOBaTh) MOKYMEHTHI B Ipejeiax CBOei
KOMITeTeHITHH;

5.1.7. OcymectBnaTh B Ipemenax CcBoel KOMIIETEHITHH IIPOBEPKY H
KOOpIHHALMIO NIEATENHHOCTH 000COOTIEHHBIX CTPYKTYPHBIX IOApPa3felieHHH II0
BOTIpOCaM OyXranTepckoro ydera, (GHHAHCOBOrO KOHTPONS, PalHOHAIBLHOTO
UCIIONIB30BAHMSA ~ MaTepUaNbHBIX M (HHAHCOBBIX DPECYPCOB, COXPaHHOCTH



6.6. I'maBHEIH OyxranTep-HAYaNbHUK YIPABICHHS HMEET 3aMeCTHTeNIeH,
KOTOPBI®  OCYINECTBIIAIOT ~HEIIOCPEJICTBEHHOE PYKOBOACTBO 3aKPEILICHHEIMH
BHIaMH  [EATEIIBHOCTH, DPYKOBOACTBO OTHEAaMM M 3aMEaloT IJIaBHOI'O
OyxranTepa B IEPHO €r0 OTCYTCTBHS IO JOJKHOCTH.

6.7. 3amecturens TIIaBHOro GyXranTepa- HayaIBHUKA YIIpaBIEeHHUs,
3aMCCTUTENb HadallbHUKA YIPABJICHHA, 3aMECTUTENh IABHOTO OyXranrepa -
Ha4albHUK OTJeNa HA3HAYAaeTCd Ha JIOJDKHOCTh IIPHKAa3OM peKTopa IO
IIPE/ICTABICHAIO IIABHOIO OyXralTepa-Ha4aibHUKA YIPABIICHHUS Oyxranrepckoro
ydera. 3aMeCTHTeIb ITTaBHOTO GyXranTepa- HadalbHEKA VIIpaBIICHUS, 3aMECTHTEIIb
HavallpHUKA yIIPaBICHHs, 3aMECTHTENb ITIaBHOTO GyXrajrepa - HadalbHUK OTIeNa
B CBOCH paboTe pYKOBOACTBYIOTCS CBOEH J[OJDKHOCTHOM HHCTPYKILIUEH,
paspaboTaHHOMH TJIaBHBIM OyXranrepoM-HadaTbHHKOM yIIpaBIeHUs
OyXraiTepcKoro yuera u yTBepKICHHOM PEKTOpOM.

3amecturenu TiaBHOro Gyxranrepa MOryT OBITh HaIEIeHbl YacTBIO
[IOTHOMOYMH TIJIaBHOro OyXrarrepa IpHKa3oM PeKTOpa II0 TPeJCTaBICHHIO
ITTaBHOTO OyXranrepa.

6.8. Otnensl YVBY BO3TIABISIOT HaYaThHUKH OT/IEJIOB, HMEIOIIEE BBICIIIEE
Ipo(ecCHORANEHOE/ CpefiHee IPO(EeCCHOHATBHOE (3KOHOMHYECKOE) 06pa3oBaHwe
H CT&X IpaKTHIECKOH paboThHI IO CIENMAIBHOCTH He MeHee 3 jer. HavyalbHuk
OTHeNla B CBOCH paboTe PyKOBOICTBYIOTCS CBOEH MOKHOCTHOMN HHCTPYKIHEH,
paspaboTaHHO [JIaBHBIM OyxranTepom-HaYaaTbHIKOM YIIpaBIEHUS
OyxXranTepckoro ydera u YTBEPXKICHHOM PEKTOPOM.

6.9. Hagamsuuku ormenoB VBY HasmawaroTes Ha JOJDKHOCTh  PEKTOPOM
YHUBCPCUTETA II0 NPELICTABJICHHUIO TTIABHOTO OyXTanTepa-HayalbHUKA YIIPABIICHHS.

6.10.B mepmos BpeMeHHOTO OTCYTCTBHA IJIABHOTO Oyxranrepa-HagalbHHKa
YBY ero ¢byHKIHN BEIMONHAET 3aMECTHTENb MIABHOTO Oyxranrtepa — HaYaIbHUKA
YIPaBICHHA, HECYIIHH IIOJHYHO OTBETCTBEHHOCTH 3a HAIUIEKAINEE MCIIONHEHHe
BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH.

6.11. Cotpynuuku otgena yOpaBlIeHUus  OyxralaTepckoro  yd4era
IIOMYMHAIOTCS Ha4YalbHHUKY OTHeNla, B CBOEH mesTelbHOCTH PYKOBOJACTBYIOTCS
AODKHOCTHBIMH ~ MHCTPYKIHAMHM, —paspabOTaHHBIME — HA4albHHKOM  OT/ENa,
COTTIaCOBaHHBIMH [JIaBHBIM OyxranrepoM-HaYaabHIKOM yIIpaBIeHUSA
OyXTalNTepcKOro ydera M yTBEPIKICHHBIME pekTopoM. CoOTpymHHKH OTHena
YTIpaBIeHHs] OyXralTepcKoro yyeTa Ha3HAYaIOTCS Ha TODKHOCTD | CMEIIAloTCs ¢
AOIDKHOCTH  IIPHKA3OM PEKTOpa MO IMpPelCTaBIeHMIO TINIABHOTO GyXrairepa-
HaYallbHAKA YIIPaBICHHUs OyXTralTepcKoro ydera.

6.12.I'maBHBIfi  Oyxrantep neHCTBYeT B COOTBETCTBHH C HaCTOALIUM
HOJIOKCHHEM M JIOJDKHOCTHOM — MHCTPYKIIMEH, YTBEpXKICHHOH PEKTOpOM
YHuBepcurera.

6.13. KoHKpeTHbIe TIpaBa # 06SI3aHHOCTH TIaBHOTO Oyxranrepa-HadaibHUKA
YOpPaBJIEHHS OyXralTepckoro yd4era OTPaXkKaloTCS B ero  JODKHOCTHOMH
HHCTPYKIHH, YTBEPKACHHOH B YCTaHOBIEHHOM B Y HHBEPCUTETE NOPSIIKE.

6.14. TIpomOIDKMTENBEHOCTE ¥ pacnopsiiok pabodero mHs, MOPAHOK
[IPENIOCTaBIICHHA BBIXOIHBIX [HEH, OTIYCKOB W IpyTHE BOIIPOCEI TPYZOBO#



-34 IIPaBHJIPHOCTH U CBOCBPEMEHHOCTH OIEpallil I10 JIMIEBBIM CYETAM,
OpTaHHM3al{I0 M KOHTPOJb [IENONPOMU3BOACTBA B YIpaBlIeHWEe HAa HaYaATBHHKA
oTAena ydyera QHHAHCOBEIX aKTHUBOB,;

-3a MIPaBUIILHOCTE X KOPPEKTHOCTH OOPMIICHHS [IEPBHYHBIX JOKYMEHTOB II0
OTPAKCHUIO (DHHAHCOBO-XO3AMCTBEHHBIX ONEpalyil, OCYINECTBIEHHE BATFOTHEIX
OIEpalnH, KOHTPOIb COCTOAHHS JeOUTOPCKON U KPEMUTOPCKON 3aI0IDKEHHOCTH,
CBOCBPEMEHHOCTb M OOBEKTHBHOCTH (OPMHUPOBAHHUS CBOMHOW OTYETHOCTH
$uIHaoB, HAXONAIMXCS He HA TeppUTOpHH P® - 3aMecTHTENs [IABHOTO
OyXraiTepa-HavanbHUKA OT/IENA YIETa PACIETOR U 00513aTeIBCTB;

- 3@ BEJICHHE HAJOroBOIrO y9eTa M COCTABICHHE HAalOrOBOM OTYETHOCTH,
OTP2KCHHMA B y4eTe ONEpalldi II0 CAHKIMOHMPOBAHWIO DPAacXol0B OIOKETa -
Ha9aJIbHUK OTJIeNIa HAJIOrOBOTO y4YeTa U OTYETHOCTH,

- 38 IIPABHJIPHOC M CBOEBPEMEHHOE ()OPMUPOBAHME CBOIHON OTYETHOCTH,
OTP&KCHHE Ha CYETaX CHHTETHYECKOIO y9eTa JOXOMOB — HA 3aMECTHTEN
IIIaBHOTO OyXranrepa-HadalbHUKA YIIPaBICHHS.

7.4. PabotHrkE YBY HecyT OTBETCTBEHHOCTS 3a pasriameHne OXpaHseMon
3aKOHOM TalHBI (CIIyKeOHOM, KOMMEpPUYECKOIH, 3KOHOMHYECKOM), pacpoCTpaHeHne
IICPCOHANBHBIX NaHHBIX B YCTaHOBJICHHOM 3aKOHOaTeIbcTBOM P® mopsxe.

7.5.  OTBETCTBEHHOCTh  PabOTHHKOB VYIpaBneHUs yCTaHABIHBASTCS
HACTOSIITNM IOJIOKCHHEM, JOJDKHOCTHBIMA WHCTPYKIIHSIM.

8. BBAUMOOTHOIIEHHE. CBA3MU.

8.1. JUnts BemonEeHus QyHKUME W peanusanuu IIpaB, MPeyCMOTPEHHBIX
HacroammM IlonoxxenueM, Yupasienue Oyxranrepckoro ydera B3aUMOJIEHCTBYET
C APYTHMH IIOPa3NCICHNAME Y HUBEPCUTETA U PErYISpHO 0OMEHWBAETCA C HUMMU
ClleayroInel HHpopMaLuei:

Hamvenosanwe INomyuenue nadopmanun IIpenocrasnenue
0pa3ieIe s/ WK uH(pOpManTHH
JOJDKHOCTHOTO JIAIA

1 2 3

KonTtpakTHOe ynpasnerue

-KOITHI rOCyIapCTBEHHBIX
KOHTPAKTOB (ZOTOBOPOB) ¢
OCTaBIMHKAaMH ycuyT i TMIJ;
-KOIIMH I'pakIaHCKO-
IIPaBOBBIX JIOTOBOPOB
OXOIDKETHOTO YUPeXKIIEHHS C
bU3RYECKUMH JTHIIAMH Ha
OKa3aHHe IIPENoIaBaTeNhCKIX
yCIyT;

-IPYTHX CBEICHHUH.

-CBEJICHHH O NOCTYIUICHHH
JIEHEKHBIX CPEJICTB B
Ka4ecTBe obecedeHus
HCIIOTHEHHS
roCyIapCTBEHHBIX
KOHTPaKTOB;

-CBefieHunii o omnate ['K
(moroBopog);

-JIpyroi mHbOpManuH,
BRITEKAIOWICH H3
Oyxranrepckoro ydera




BBIJIEJICHHEBIX Ha YBY;
-CBEJICHHH O HAUCIIEHHBIX
CyMMax 3a OKa3aHHe
00pa3oBaTeTbHBIX YCIYT UL
HaYHCJIEHHSA OXOI0B OT
IIaTHOH 0OpasoBaTensHOMN
JESITETFHOCTH,;

-aKTOB IIPOBEPOK O
IPOBENEHNUY BHYTPEHHEIO
ayauTa, IpeIIoKeHuH 00
YCTPaHEHUH BBISBJICHHBIX
HapyIIeHuH 1 HEJOCTATKOB, O
NIPUHITHH
COBEPIICHCTBOBAHAH CHCTEMEI
BHYTPEHHETO (DHHAHCOBOIO
KOHTPOJIS;

-Pa3bICHEHHH NeHCTBYIOMHAX
HOPMAaTHBHBIX IIPABOBEIX U
JIPYTHX JIOKYMEHTOB;

= J@HHBIX O CPEIHECITHCOYHON
YHCIEHHOCTH;

-COIIAIIEHHs], YTBEPKICHHEIE
BEIIECTOAINEH OpraHu3alueit;
-3ajBKH Ha CBOEBPEMEHHOE 1
MpaBHIIHOE 0OOpMIIEHHE
PACcYeTOR 110 ITAHOBELIM
IIaTeXaM B COOTBETCTBHH C
3aKITIOYeHHBIMH
YHHBEPCHTETOM JOTOBOPAMH;
-IPYTHX CBEIECHHI.

TEXHOJIOTHIECKUM paboTam;
-CBEJIEHHH O IIOCTYILICHHH
HalIMYHBIX JIEHET B Kaccy
Yuansepcutera 3a
PealH30BaHHbIE TOBAPHL,
BEIIOIHEHHEBIE pabOTE,
OKa3aHHEIE YCIYTH B pa3pese
CTPYKTYPHBIX IOApa3IeIeHUH
CII6 I'9Y;
-IIEPBAYHBIX YIETHEIX
JIOKYMEHTOB, PErHCTPOB
Oyxranrepckoro yuéra u
IPYIUX TOKYMEHTOB,
HEOOXOIMMBIX IS
NIPOBEACHHUS ayIHTOPCKOM
IIPOBEPKH;
-Bcex dhopM Oyxranrepckoii,
CTATHCTHYECKOH OTYETHOCTH;
-TOKYMEHTOB C Pe3yJIbTaTaMH
MHBEHTApH3aI[MH HMYIEeCTBA
Y QHHAHCOBEIX 00A3aTEBLCTB;
-Ipyro#i nHpopMaITHH,
BBITEKArOIEH 13
Oyxranrepckoro yuera

Kommepueckoe ynpasnerne

- KOITHH JOTOBOPOB H
CBEIICHHS O 3aKITFOYEHHEBIX
JIOTOBOpax Ha BO3MEHIEHHE
KOMMYHAJILHBIX IUIaTeXeH 110
JIOTOBOpaM apeH/IkL;

-KOIIHH IOTOBOPOB H
CBEJICHUH 0 KOMMYHAIBLHBIX
TJIaTeXax M0 CONEPIKAHHIO
HMYINECTBA, HaXOIIIIErocs B
OIIEPAaTHBHOM YIIPABIICHHH;
-aKTOB CBEpOK II0
KOMMYHaJIBHBIM ILTATEKAM;
-3a4BOK Ha OILIaTy
KOMMYHAIIBLHEIX IUTaTeXel |
IIPOYHX PacXOMIOB;
-CBEIEHHUH U OTYETHOCTH, B
COOTBETCTBHH C
IEHACTBYIOIMHM
3aKOHOJATEIECTBOM;
-CBEJICHHH H IOKYMEHTOB O
3aKTFOYEHHEIX TOIOBOpax

-CBEJIEHHH O MIPOU3BEIEHHEIX
pacxogax 1o KOMMYHaJIEHBIM
IJIaTexXam;

-MHasI HHPOPMAITHH 110
JeATeITBHOCTH
IOApa3/IeJICHUH, BXOIAITHX B
COCTaB JAaHHOI'O YIIPaBIEHHS,
BBITEKAIOIIAas U3
Oyxranrepckoro ydera.




YnpasieH#e Kanpos

- IPHKA30B O IIPHEME,
IIEPEBOJIE, YBOIGHEHHH,
nepeMelneHuy paboTHHKOB;
-IIPEIOCTABIICHUH BCEX BHIOB
OTITYCKOB II0 THIHOMY
COCTaBYy;

-JIACTKOB
HETPYI0CTIOCOOHOCTH;
-IIEPCOHADHITHPOBAHHEIE
CBEJCHHA O PErHCTPAI[HH
COTPYIAHHKOB YHHBEPCHTETA B
[NEHCHOHHOM doH/e;

- HHEIX CBECHHH,
HEOOXOIMMEBIX IS
IPEIOCTaBICHHS OTIETHOCTH
B HAJIOTOBBIE Oprafsl,
CTAaTHCTHYECKOE YIIPaBIICHHE
U II€HCHOHHEIH houy PO;
-IPHKa30B O HallpaBJICHUH
COTPYTHHKOB Y HUBEPCHTETA B
KOMaHITUPOBKH;

-JIPYTHX CBEIICHHIA.

- CIIHCKH MaTepHaIbHO-
OTBETCTBEHHBIX JIHII;
-CBEJICHU, 3aIpalTHBaEMBIE
TPYIOBOH HHCIEKIHEH O
JITYHOM COCTaBe;

- IPYTHX CBEHNECHUH.




['K(moroBopam), a Taxsxe [EHHOCTEH, BEITOJHEHUN

OTYETOB, CIIPABOK, paboT, OKa3aHH| YCIyT; Mo
00BsACHEeHHI, Npyrux CpeNCTBaM, IIOTYYEHHEIM B
NOKYMEHTOB U CBEJICHHI, IIOJIOTYET

HEOOXOMHUMEIX UL -Pa3BACHEHHH NEHCTBYIOMMX
BBIITOJTHEHHS BO3JIOKEHHBIX HOPMaTHBHBIX H APYTHX

Ha YTupaBienue JOKYMEHTOB;
Oyxrarrepckoro yuera -JIPYTHUX CBEIECHUH

byHKImit;

-APYTHX CBEIEHUH

Orens «MHXXOKOH» - ©XEMECAYHO peecTpa (akTa
CBEPKH) IT0 QH3MUECKAM
JHIIaM, KOTOPEIM OKa3aHEI
YCIIYTH IO IPOXHBAHHIO B
otene «MHXOK0H Y, 1o
IOPHITHYECKAM JIHIIAM - 3a9BKH
Ha OpoHMpOBaHHe, ¢
YKa3aHHEM CTOMMOCTH YCIyT
110 IIPOYKHBAHHUIO;

-IPYTUX CBEeIEeHHUH

9. MATEPHAJIbHO-TEXHUYECKOE U OHUHAHCOBOE
OBECIIEYEHME

9.1. YipapneHue [s 0CyIIeCTEICHNS CBOMX Gynknuit uemonssyer
SaKPEIVICHHOE 3a HUM MMYILECTBO, TpHUHAIIekKAlIee YHUBepCUTETY Ha IpaBe
OIICPaTHBHOIO YIIPABIEHHUS, U PACIIONATAETCS B ITIOMEIIEHHAX, 3aKPEIIEHHBIX 34
YIpasieHHeM GyXranTepckoro ydera.

9.2. ®uHaHCHPOBaHUE EATETBHOCTH YIIpaBiieHus, a TakxKe ormaTa Tpyna
PabOTHHKOB OCYIECTRIIAETCS W3 CPenCTB YHUBEPCHTETA.

9.3. Obecnieuenue nesITeNbHOCTH Ynpasnenus Gyxranrepckoro ydeTa
TEXHUIECKUMH, MaTePHATIbHBIMU K HHBIMH CPEICTBAMHE OCYILECTBIISIETCS B
COOTBCTCTBHH C €IMHBIM MOPSIKOM O0ECIIEYeH S e TeTbHOCTH CTPYKTYPHBIX
ONpasIeNeHuH, yCTAHOBIICHHOM B Y HUBEpCHTETE.

9.4. BrInoNHEHHE MepOIPHSTHIL 110 OOCITYKHBaHHIO OPITeXHUKH
YTpapiieHus GyXraiTepckoro yuera, obecreyene [OCTyIIa K HeOOXOJUMBIM
HH(OPMAIMOHHEIM PECYpPCAM H 3alITHTe CIIy’keOHOM MH(MOpMAaIHK Bo3IaraeTcs Ha
COOTBETCTBYIOIIHE CIIyKObI YHUBEpCHTETA.

10. BAK/IFOYUTEJBHBIE HOJIOKEHMUSL. INOPAJOK IIEPECMOTPA
IHOJIOXKEHU S

10.1. BHecenwe usMeHeHuH 1 JOTIOJIHEHHH B HacTosmee [lonoxernue o VBV
OCYIICCTBIISIETCS. IIyT€M IIOATOTOBKH IIPOEKTA IONIOKEHHUS B HOBOH penakiuu
ITIaBHBIM OyXTalnTepoM- HaualsHHKOM YBY,




10.2. Hacrosimee [lomoxkeHue MOXeT OBITh EPECMOTPEHO IIPU U3MEHCHUH
OpPTaHHU3alMOHHON CTPYKTYphl YHUBEPCUTCTa, MEPENOAINHEHIS, CyIIECTBEHHbIX
W3MeHeHUH BHyTpeHHEeN OpraHu3alMOHHON CTPYKTYPBL Y IpaBIeHHA.

10.3 [lonoxenue XpaHUTCA:

-O/IMH OPUTHHATBHEIN SK3eMIULIp — B Y IIpaBlIeHUU KapOB

-Ipyro¥ 5K3eMIULIp - B YIIpapIeHUU OyXTajlTepCKOro yIeTa.



