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1. OBIIME ITOJIOXKXEHUA

1.1. Hacrosimee Ilonoxkenue ompeneisieT CTPYKTYpy M TpeOOBaHUS K
0(OpPMIICHHIO MHUCHbMEHHBIX paboT 00ydaromuxcs B (penepalbHOM TOCy1apCTBEH-
HOM  00pa3oBaTEeNbHOM  YUYpPEXKIEHMHM  BbICHIero  oOpa3oBaHusi  «CaHKT-
[TerepOyprckuii TOCY1apCTBEHHBIM SKOHOMUYECKUM YHUBEPCUTET» (nanee — YHuU-
BEPCUTET) MO OCHOBHBIM 00pa30BATENIbHBIM MPOTpaMMaM CPEAHEro MpoQeccuo-
HajgpHOTO 00pa3zoBanus (nanee OOII).

1.2.  Hacrosmee IlonoxxeHnue pacrnpoCTpaHSETCd Ha CIEAYIOLIME BUJbI
NUCHMEHHBIX pab0T 00yUYaOIIUXCSL:

- pedepar;

- KOHTpOJIbHAsI paboTa;

- KypcoBas paboTa (IIpoeKT);

- OTYET 10 IPAKTUYECKOMN MOJATOTOBKE (MPAKTHUKE);

- TUTUIOMHBIN TIpoekT (padota) (manee — JIT).

2. HOPMATHUBHBIE JOKYMEHTbBI

2.1. Hacrosimee Ilonoxkenue pazpaboTaHo HA OCHOBaHUM TpeOOBaHUU clie-
OYIOIIMX HOPMAaTUBHBIX JOKYMEHTOB:

- OenepanbHbii 3aKk0H OT 29.12.2012 1. No 273-®3 «O6 obOpazoBaHuu B
Poccuiickon denepauumy;

- [Ipuka3z MunucrepctBa npocsemienus Poccuiickoit @eaepaunn ot 24
aBrycta 2022 roga Ne 762 «O0 yrBepxxkaeHuu [lopsiaka opranuzaiiy 1 OCyIecTB-
JeHusl 00pa30BaTEIbHON JESATENLHOCTH 10 00pa30BaTeNIbHBIM MpOrpaMMamM Cpe-
HEro Npo¢eCCUOHATBFHOTO 00Pa30BaHUSY;

- [Ipuka3 MununcrepcrBa npocsemenuss Poccuiickonn denepaunu ot 8
HOs10pst 2021 roma Ne 800 «O0 yTBep KIeHUH MOPSJIKA MPOBEICHUS TOCYIaPCTBEH-
HOM MTOTOBOW aTTecTaluy Mo 00pa3oBaTeIbHBIM MPOTpaMMaM CpeaHero npodec-
CHOHAJILHOTO 00pa30BaHUS»;

— ['OCT 7.0.5-2008. bubmuorpaduueckas ccouika. O0mue TpedboBaHus
Y TIpaBUJIa COCTaBJICHMUS;

— ['OCT 7.32-2017. MexnayHapoansiii crangapt. CucreMa CTaHIapTOB
no uH(opManuu, OMOTMOTEUHOMY M U3JATEIbCKOMY Jeny. OT4eT o HayyHo-
uccienoBarenbckoi padore. CTpykTypa u npaBuia ohopMIICHHUS;

= I'OCT P 7.0.100-2018. bubnunorpadudeckas 3anuck. bubmuorpadu-
yeckoe onucanue. O0mme TpeOoBaHus U MTpaBUiia COCTABIICHNUS,

— I'OCT P 7.0.108-2022. bubnuorpaduuecke CChIIKA HAa SJIEKTPOHHbBIC
JOKYMEHTBI, pa3MelleHHble B MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETAX.
OO6urue TpeOboBaHUs K COCTaBICHUIO U OPOPMIICHHIO;
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- JIOKQJIbHBIE HOPMATHBHBIE AKTHI, PETJIAMEHTUPYIOIIMUE NOPSIAOK OCBO-
eHHsI OCHOBHOW 00pa30BaTeNIbHOM MporpaMmbl 00y4darouxcsi Y HUBEpCUTETA.

3. CTPYKTYPA IMCBMEHHBIX PABOT

3.1. CtpykTypHBIMHU d3JIeMEHTaMu pedepaTta, KypcoBoi paboThl (IpOEKTa)
SIBJISIFOTCSI:

- TUTYJIbHBIU JIUCT;

- COZIEpP )KAHUE;

- BBEJICHUE;

- OCHOBHAs 4acTb, COCTOSIIIAS U3 PA3JIEIOB U MOIPA3/AEIIOB;

- 3aKJIIOYEHUE;

- CIIMUCOK UCTIOJb30BAHHBIX HCTOYHUKOB;

- IpUJIOKeHUs (TIPU HAJTUYUN ).

Brlimeykazannas CTpyKTypa MOKET ObITh MCIOJIb30BaHa MPU O()OPMIICHUH
KOHTPOJILHBIX Pa00T HAa yCMOTPEHUE TIPETI01aBaTEeIIs.

[Tpu HEOOXOAMMOCTH MOXKET OBITH TOOABIEH CIHCOK COKPAIICHWA W OIpe-
JIEJICHUM, KOTOPBIM Pa3MEIIAECTCS MMOCIIE CONCPIKAHUSA.

3.2. CTpyKTYpHBIMH 3JIE€MEHTAaMU OTYE€Ta MO MPAKTUYECKON IMOArOTOBKE
(IpaKTUKe) SABIISIOTCS:

- TUTYJIbHBIN JIUCT;

- HUHJIMBUIyaJIbHOE 3a/IaHHE;

- COZIEpP )KAHUE;

- BBEJICHUE;

- OCHOBHAs 4acTb, COCTOSIIIAS U3 PA3JIEIOB U MOIPA3/EIIOB;

- 3aKJIIOYEHUE;

- CIIMUCOK UCTIOJIb30BAHHBIX HCTOYHUKOB;

- IpUJIOKeHUs (TIPU HAJTUYUH ).

CornpoBoiuTeIbHBIE JOKYMEHTBI pa3MENIalOTCs B Hadajle OTYeTa IO Mpak-
TUYECKOHN TTOJITOTOBKE (MPAKTHKE) 10 TUTYJIBHOTO JUCTa 0€3 HyMepaluy CTPaHHII.

[Tpu HEOOXOAMMOCTH MOXKET OBITH TOOABIEH CIHCOK COKPAIICHWA W OIpe-
JIEJICHUM, KOTOPBIM Pa3MEIIACTCS MOCIIE CONCPIKAHUSA.

3.3. CTpyKTYpHBIMH 3JIEMEHTAMH JAUIUIOMHOIO MpPOEKTa (paboThl) SBISIFOT-
csl:

- TUTYJIbHBIN JIUCT;

- HUHJIMBUIyaJIbHOE 3a/I1aHHE;

- pedepar;

- COZIEPI)KAHUE;

- BBEJICHUE;



- OCHOBHA$I 4aCTh, COCTOSIIIAS U3 PA3/EJIOB U MOAPA3IEIIOB;

- 3aKJIIOYEHUE;

- CITUCOK HCTIOJIb30BaHHBIX HCTOYHUKOB;

- IPUJIOKEHUA (TPU HATUYUN );

- COIPOBOJUTENbHBIE JOKYMEHTBI: peleH3usi oT pabortonmarens Ha JII;
CIpaBKa O BHeIpeHUW W (WiM) anpoOanuu pe3yiabTaToB, npeacTaBieHHbIX B [II1
(npu Hanmuuum); o13bIB pykoBoauTens JII; mOKyMeHTBI, TOATBEPKAAIOUIUE TIPEI-
noxxeHue paboromarenem Tembl JI1 (odurmansHoe mucbMo paboronarens) (pu
HAJTMYUH).

ConpoBoautenbHbIe JOKYMEHTHI pa3Mmeniatorcs B Haudajie JII 6e3 Hymepa-
UM CTPaHMUII.

[Ipu HE0OXOAMMOCTH MOXKET OBITH TOOABJIEH CIHCOK COKPAIEHUHA U OIpe-
JIEJICHUM, KOTOPBINA pa3MeIlaeTcs Mocie CoAep>KaHusl.

PexoMeHtyeMbIii 00beM BBITYCKHOW KBaduduKaMoHHOW pabdoTel 60 — 80
CTpaHMI] MAIIIMHOIIMCHOTO TEKCTA.

4. TPEBOBAHUA K COAEP KAHUIO CTPYKTYPHBIX DJIEMEHTOB

4.1. TumynvHsiii aucm

4.1.1. TuTyNbHBIN JTUCT SABISECTCS MEPBOM CTPAHMIICH MMCHbMEHHON PabOTHI U
CIY>KUT HUCTOYHUKOM HH(OpMalu, HEOOXOIUMOW jisi 0OpaOOTKM W TOUCKA
nokymeHTa. OOpaslbl TUTYJIbHBIX JIMCTOB MHCHBMEHHBIX paOOT MPHUBEICHBI B
[Ipunoxenusix A, b, B, I, 1.

4.2. Unousudyanvroe 3a0anue

4.2.1. WunuBumyanbHOE 3aJaHUE SBISETCS OOS3aTEIBHBIM DSJIEMEHTOM
oT4eTa o BceM Buaam npaxktuk u Il

4.3. Pegpepam

4.3.1. Pedepat nomxeH coaepxarh:

1) cBegenus 00 oO6wveme [III, konmdecTBe WILIIOCTpalMii, TaOuII,
MPUJIOKEHUH, KOJIUYECTBE UCIOJIb30BAHHBIX UICTOYHUKOB;

2) mepeydeHb KIIOUEBBIX CJIOB JODKEH BKIHOYaTh oT 5 g0 10 cioB uiau
CJIOBOCOYETAHUI U3 TEKCTa OTYETA, KOTOPhIE B HAMOOJBIIEH Mepe XapaKTEePU3YIOT
€ro cojepkaHue W OO0eCIEeYMBAIOT BO3MOXKHOCTh WH()OPMAIMOHHOTO TIOMCKA.
KinroueBbie cioBa MOPUBOASTCA B HMMEHUTEIBHOM TaJIeKe W IE€YaTaroTCs
3arjlaBHbIMM OyKBaMHu B CTPOKY uepe3 3alsiTyI0 C BhIpaBHUBAHHUEM IO IIEHTPY, 0€3
yKa3aHHUsI CJIOB — KJIFOUEBBIE cioBa. Hampumep,

OKOHOMUNYECKASA DODOEKTUBHOCTDL, MTHBECTULINMN,
CEBECTOUMOCTS, 10XO/, ITPUBbLIb

3) TekcT pedepaTa JOHKEH OTPAKATh:
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- 00BEKT UCCIIeI0BAaHNUS;

- PEJIMET UCCIIEI0BAHUS;

- 11e7Tb PabOoTHI;

- METObI UJIU METOJIOJIOTHIO UCCIICIOBAHNUS;

- pe3ynbTaThl pabOThl U KX HOBU3HY;

- CTETICHb BHEAPEHUS U (WJIM) anpooOaIuu;

- JKOHOMHYECKYH0 3(P(EKTUBHOCTh WM 3HAYUMOCTH paboThl (IIpu
HaJIU4YUN);

- TIPOTHO3HBIE TMPEIIOJIOKEHUS O Pa3BUTUU OOBEKTAa HUCCienoBaHUs (TIpH
HaJIMYKH ).

4.3.2. Econ [l He conep uUT CBEAEHUI M0 KakoW-1100 U3 MePEeUUCICHHbIX
CTPYKTYPHBIX HacTel pedepara, To B TeKCTe pedepaTa OHa ONYCKAETCs, MPU 3TOM
MOCJIE0BATEILHOCTD U3JIOKEHUs coxpaHseTcsa. O0beM pedeparta He Oojiee oTHOU
CTPaAHMIIBI MAITHHOTIMCHOTO TEKCTA.

4.4. Cooeporcanue

4.4.1. ConepxaHue BKIJIIOYAET BBEJICHHE, HAMMECHOBAHHME BCEX pa3/IeiioB,
MO/IPa3/IeNIOB, MYHKTOB (€CIM OHM MMEIOT HAaWMEHOBAHME), 3aKIIFOUCHHE, CITMCOK
WCIIOJIb30BAHHBIX HCTOYHMKOB M HAMMEHOBAaHUE NPWIOKEHUN C YyKa3aHUEM
HOMEPOB CTPaHUII, C KOTOPBIX HAYMHAIOTCS ATH JJICMEHTHI B paboTe.

4.4.2. B nuceMeHHbIX paboTax o0bemMoM He Oosiee 10 cTpaHull coepkaHue
JOMYCKAeTCsl HE COCTABIIATb.

O6pazen opopmiieHust coneprxanus npuseeH B [Ipunoxenuu E.

4.5. Bseoenue

4.5.1. Beagenue Takux BHUJIOB MUCHBMEHHBIX PabOT Kak KypcoBasi paboTa
(mpoekt) u 1 A0MKHO comepKaTh OLIEHKY COBPEMEHHOTO COCTOSIHUS pPelIaeMOun
npoOJieMbl, aKTyaJlbHOCTh M OOOCHOBAaHME HEOOXOJUMOCTH ITPOBEIACHUS
UCCIICIOBAaHUs, 1Ie/b, 3aJaud, OOBEKT, MPEaMET, METOJbl M METOJ0JIOTHIO,
nHpopMaliMoHHyI0 0a3y HCCleI0BaHusA, OOOCHOBaHUE CTPYKTYphl palOTHI,
MpernoaraeéMbie pe3yJbTaThl.

4.5.2. BBenenue oruera 1Mo MPaKTHUECKOW MOATOTOBKE (MIPAKTUKE) JOJIKHO
OTpaXkaTh IEJIW W 33Ja4M MPAKTUKU COTJACHO pabouedl mporpamMme NPaKTUKA U
WHIUBUyaIbHOMY 3aJaHUI0 TI0 TIPaKTUKE, aKTyaJbHOCTh M OOOCHOBaHUE,
NepeueHb KOMIETEeHIMH, (QopMUpyeMbIX palodeil MporpaMMoOll MPaKTHKH,
uH(OpPMaAIMOHHYIO 0a3y.

4.5.3. Hepomyctumo mieperpyxatb BBEJACHUE OOUIMMU PACCYKICHUSIMH,
OOJBIIIMM KOJIMYECTBOM ITU(DPOBBIX JaHHBIX. PEKOMEHIyeMbIii 00BEM BBEICHUS —
2-5 cTpaHwuil.

4.6. OcHosHnas yacmo

4.6.1. B OCHOBHOW 4acTU MPUBOJAT JAaHHBIE, OTPaXKAIOIIUE CYUIHOCTh U
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OCHOBHBI€ PE3YJIbTATHI.

4.6.2. CopnepxaHM€ OCHOBHOM YacTH MOXET PpPEriaMeHTHUPOBATHCS
METOJUYECKUMH YKa3aHUSIMH K BBIMOJHEHUIO KYPCOBBIX pabOT, MPOXOKIECHUIO
pa3IMyYHBIX BUJOB MPAKTUK, IOATOTOBKE IUIUIOMHBIX MPOEKTOB (paboTr) mo
CHENHUAJIBLHOCTSIM C YYETOM HAMPaBIEHHOCTH 00pa30BaTeIbHbIX IPOTrPaAMM.

4.7. 3axnrouenue

4.7.1. 3akaroueHue JOHKHO COAEPKaTh:

- KpaTKue BbIBOJIBI IO pe3yibTaTaM padoThl;

- OLICHKY MOJHOTHI PEIIeHUH OCTaBICHHBIX 3a/1a4;

- PEKOMEHIall1 IO KOHKPETHOMY HCIIOJIb30BaHUIO PE3YJIbTAaTOB;

- pe3yJabTaThl OIEHKHM SKOHOMHYECKOM 3(()EKTUBHOCTU MPEATIOKEHHBIX
pexomeHaanui u paspadorok (s JIT).

4.8. Cnucok ucnonv308anHHbIX UCMOYHUKOB

4.8.1. Cnoucox JOJDKEH coJiepaTh CBeJAeHHUS 00  HUCTOYHHUKAX,
UCTIONb30BaHHBIX TPU HANMUCaHWHM paboThl. PexkoMmMeHmyemMoe KOJIWYECTBO
WUCTOYHUKOB  YCTAHABJIMBACTCS  COTJIACHO  METOJMYECKUM  YKa3aHUSIM K
BBIMOJHEHHUIO OTIEIbHBIX BUIOB padOT MO COOTBETCTBYIOIIMM OOpa30BaTEIbHBIM
mporpamMmam.

4.9. llpunoorcenus

4.9.1. B mpuioxxeHHs PEKOMEHIYeTCS BKIIOYATh MaTepUaibl, KOTOPHIC
HElEeIeco00pa3HO BKIOYATh B OCHOBHYIO YaCTh.

4.9.2. B 00s13aTeIbHOM MOPSIIKE B IPUIIOKEHUSI BBIHOCATCSL:

- 00pa3libl TOKYyMEHTOB;

- TaOIUITBI, 00bEM KOTOPBIX MPEBBINIACT | cTpaHUIly;

- pUCYHKH, pa3Mep mpudTa KOTOphIX MeHee 12 mT.

4.9.3. B npusno>xeHus TaKKe MOTYT ObITh BKJIFOUCHBI:

- IPOMEKYTOYHBIE (POPMYITBI U PACUETHI, PE3yJIbTATHI;

- TaOJIUITBI BCTIOMOTATEIIbHBIX IU(PPOBHIX TaHHBIX;

- WJUTIOCTPAIIUH BCTIOMOTATEIBbHOTO XapaKTepa,

- UHBIE MaTEPHAIIBI.

4.9.4. OdpopmneHue TPUIOKEHUN IoMmycKaeTcsa Ha jauctax gopmara A4 u
A3.

4.9.5. Hu oauH U3 pasaenoB NUCbMEHHON paboThl HE MOXKET 3aKaHUMBATHCS
CIIUCKOM, TaOJIULIeH, PUCYHKOM WK (hOPMYJIION.

5. OBIIME TPEBOBAHHUSA K O©®OPMJIEHUIO IIMCBMEHHBIX PABOT

5.1. Tekct pabotel odopmisercs Ha Jmctax ¢opmara A4 (MCKIIOUCHHE
COCTABJISIIOT ~ NPWIOXKEHHUS, O(DOpMIICHHE  KOTOPBIX  JIOIYCKAaeTCsS TP
7



HEO0OXOIMMOCTH Ha JiucTax popmara A3).

5.2. TekcT paboThl NOKEH ObITh HaOpaH MEYAaTHBIM CIIOCOOOM Ha OJIHOM
CTOpOHE JucTa O6enoit Oymaru.

5.3. Mexctpounslii uHTepBasn - 1,5. B Tabnumax u BHYTPH PHUCYHKOB
JOMyCKaeTcsl yMeHbIlIeHre uutepnaia jao 1,0.

5.4. IIBet mipudra — 4epHBIA.

5.5. BeicoTta OykB, udp U Apyrux 3HaKOB — He MeHee 1,8 MM.

5.6. Kernp 14 Times New Roman. B tabiuiiax 1 Ha pHCYHKax JOMyCKacTCs
Kerip 12.

5.7. Ious:

- npasoe — 10 mm;

- 1eBoe — 30 MMm;

- BepxHee — 20 MM;

- HUXKHee — 20 MMm.

5.8. Orctyn kpacHoi cTpoku — 1,25.

5.9. KaBbIuku cieyeT MCIoJIb30BaTh TOJIBKO YIJIOBBIE: «...».

5.10. CoxkpaiieHus CIoB — OOIIEPUHATHIC. BO3MOXHO COKpaIlieHHue CIIOB 10
pEILICHHI0 aBTOpa paboThl, KOTOPOE AOIMYCKAETCs MOCJEe MEPBOrO YIIOMUHAHUS B
TEKCTE ¢ 00513aTeIbHBIM NPUBEICHUEM MOJTHOTO U COKPAILIEHHOTO HAa3BaHMUSI.

5.11. BelpaBHHBaHHE OCHOBHOIO TeKCTa — 10 MmupuHe. DyHKIUA
ABTOMATUYECKOTO MEepeHOca CIOB (32 UCKIIOYEHHEM 3arojOBKOB — B 3arojIOBKax
NEPEHOC CJIOB HE JIOMYCKAEeTCs).

5.12. KadecTBO HamedaTaHHOTO TeKCTa W O(GOPMIICHHS WILTIOCTPALIUN,
Tabmmil, pacnedatok ¢ [I9BM mommkHO yAoBIETBOPSATH TPEOOBAHUIO WX YETKOTO
BOCIIPOU3BECHUS.

5.13. Paznensl, moapasienbl ClelyeT HyMepoBaTh apaOCKUMH Iudpamu.
Pa3zzgenbl 10KHBI UMETh MOPSAIKOBYIO HYMEPAILMIO B MpEAeNiax BCEro TEeKCTa, 3a
UCKIIIOUeHHeM mpuioxeHudd. HoMmep moapaznena BKIOYaeT HOMEpP pasiena u
NOPSIAKOBBIA HOMEp noapasaena. Hanpumep: 2.1, 2.2 u 1.1.

5.14. Paznensl, moapasesnbl JOKHBI KMETh 3ar0J0BKHU. 3aroj0BKHU JTOIAKHBI
YETKO M KPaTKO OTpakaTh COAEPKAHKUE PaA3JIE€TI0B, OAPA3LEIOB.

5.15. 3aronoBKu pa3zienioB ClEAyeT pacroyaraTh B CEpeUHE CTPOKH, 0e3
OTCTyNa KpacHOM CTpOKHM, Oe3 TOYKM B KOHLEe U He mnoauepkuBasd. Llpudr
NOJIY>KUPHBIH, Bce OYKBBI 3aryiaBHble. Hampumep:

1. AHAJIN3 JEATEJBHOCTHU 000 «ABC»

5.16. 3arosioBkM mojapasnenoB (NP HaJUYMM) CIEIyeT pacnoJiaraTb ¢
BBIDABHUBAHUEM [0 IIIHUPWUHE, OTCTyNnoM KkpacHou ctpoku 1,25. Hlpudrt
MOJTY>KUPHBIN, OYKBBI TTponricHbie. Hampumep:

2.1. O6mast xapaKTepUCTHKA MPEATPUITHS
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5.17. 3aroyioBKM pa3zieiioB W MOJAPA3/ACIIOB HE JOKHBI ObITh OTOPBAaHBI OT
TEKCTa, a TAKXKE HE JOJKHBI HAXOAUTHCSA BHU3Y cTpaHullbl. ClioBa B 3arojoBKax HE
MEPEHOCATCS.

5.18. Beenenue, pedepar, 3akitoueHNE, CIIUCOK UCIIOIH30BAHHBIX NCTOYHHU-
KOB He HyMepytoTcs. Kaxpiii paznen (BBeJeHUE, pa3ieiibl, 3aKII0UCHHUE, CITUCOK
WCIIOJIb30BaHHBIX MCTOYHUKOB, MPUJIOKEHHUE) pa3MEIIatOTCsl Ha HOBOM CTpaHUIIE.
HoBblli moapasnen M0JDKEH HAaYMHATHCS HA TOM e CTpaHHUIle, HA KOTOPOW ObLI
OKOHYEH MPEBITYIIHM.

5.19. Hymeparus ctpaHuil

5.19.1. Crpanuusl paboOTHl cjleayeT HyMepoBaTh apaOCKuMu Ludpamu,
coOmro/iasi CKBO3HYIO HyMEpaluio 10 BceMy TekcTy. Homep crpaHuIlsi
MPOCTABJISIOT B LICHTPE HUIKHEHW 4acTH JucTa 6e3 Touku. Kerjab HOMEpOB CTpaHuIl
14, mpudTt Times New Roman.

5.19.2. TuTynbHBIN JIUCT BKIIOYAIOT B OOIIYI0 HYMEpAIUI0 CTPaHMUI], HO
HOMEp CTPaHUIIbl HA TUTYJIBHOM JINCTE HE IPOCTABJISIOT.

5.19.3. HWunuBuayanbHOE 3aAaHue, pedepar (OIpU HAIUYUU ~ ITUX
CTPYKTYPHBIX 3JIEMEHTOB) BKJIIOUYAIOT B OOIIYI0 HyMEpPAIMIO CTPAaHUIl, HO HOMEP
CTpaHUILIbl HA ATUX JINLCTaX HE MPOCTABJISIOT.

5.19.4. PucyHku u TaOIMIBI, PACIOIOKEHHBIE HAa OTIEIBHBIX JIUCTAX,
BKJIIOYAIOT B OOIIYI0O HYMEPAIUIO CTPAHUII.

6. TPEBOBAHUS K O®OPMJIEHUIO OTAEJIBHBIX 9JIEMEHTOB
IIMCBMEHHBIX PABOT

6.1. ObopMiieHrEe CITIMCKOB MEPEUNCIICHHM

6.1.1. BHyTpum pasnenoB wid MOApPa3ACioB MOTYT OBITh MPHUBEIACHBI
MepeYUCIICHUS.

6.1.2. Tlepen KaxapIM 3JIEMEHTOM IEPEUUCIICHUS CIIENYET CTaBUTh THUPE.
[Ipy HEOOXOAMMOCTH CCHUIKH B TEKCTE pabOTHI HA OJIMH U3 JIEMEHTOB MEPEUHCIIC-
HUS BMECTO THPE CTaBSTCS CTPOUYHBbIE OYKBBI B TOPSAKE PYCCKOTO ajdaBHTA,
HaynHas ¢ OYKBBI «a» (3a UCKIIOYeHHeM OYKB €, 3, , 0, 4, b, bl, b). B ciydae 06o0-
3HAUCHUS MEPEYUCICHUM CTPOUYHBIMU OYKBaMU, TOCIIe HUX CTaBUTHCS CKOOKa 0e3
TOYKH, TIEpe/l TEKCTOM TOCJIe CKOOKH CTAaBUTCS MPOOEN, TEKCT HAYMHAETCS C Ma-
JICHbKOUM OYKBBI, B KOHIIE TEKCTa CTABUTCSI TOYKA C 3aIATON, 32 UCKJIIOYECHUEM I10-
CJICIHETO MyHKTA NMEePEYUCIICHUs, B KOHIIE KOTOPOrO0 CTABUTCSl TOUKA. 3aluCh MPo-
U3BOJUTCS C a03aI[HOTO OTCTYyTMA.

lpumep:

OCHOBHBIMU MaKPOIKOHOMHYECKHUMU TTOKA3ATEISIMU SBJISTFOTCSI:

- BQJIOBBIM HALIMOHAJIbHBIN IPOIYKT;
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- BJIOBbIM BHYTPEHHUM ITPOYKT;

- YICTOE KPeIUTOBAaHUE U YHCTOE 3aMMCTBOBAHHE;

- CAJIbJI0 BHEIIHEN TOPTOBJIM.

unu:

OcHOBHBIE PYHKIIUN MEHEKMEHTA!

a) MJIAaHUPOBAHUE;

0) opraHu3zarusi;

B) MOTHBAIHSI.

6.1.3. [Ins ganpHeen qetanu3alny NepeyrcIeHU clIeyeT UCIO0b30BaTh
apa0Ockue 1udpel, MOCIe KOTOPHIX CTAaBUTCA CKOOKA, a 3amuCh MPOU3BOIAUTCS C
a03a1lHOTO OTCTYIIA.

Ilpumep:

OCHOBHBIMU KOMIIOHEHTaMHU CUCTEMBI MACCOBOI'O OOCITY>KUBAHUS SABJISIFOTCS:

1) BXOIHOM TTOTOK TpeOOBAaHUM UJIM 3asBOK Ha 00CITyKUBAaHUE;

2) TUCIUILIMHA OYEPE]IN;

3) MexaHu3M OOCITyKUBaHHUS.

6.1.4. B ciiyyae He0OXOAMMOCTH MEPEUUCICHHS BHIBOJIOB, PE3YJIHTATOB WM
ATANoB, BO3MOXKHO CIHCOK (JOPMHUPOBATH CIEAYIOUIMM O0pa3oM: CTaBUTCS IUPpa
(MOpsiIKOBBI HOMEp), Tocie IM@pPbl CTaBUTCA TOYKA, TEKCT HAUYMHAETCSA C
0071bI110#1 OYKBBI, B KOHIIE KaXI0TO MyHKTA MEPEUNCIICHHS CTABUTCS TOUKA.

Ilpumep:

Takum 00pazoM, BHITIOJHEHHBIE UCCIIEIOBAHUS MO3BOJIMIN CIENATh CIEHy-
IOIIIE BBIBOJIBI K 000OIIICHMS.

1. Pe3ynbraThl MpOBOAUMBIX PA3TUYHBIMH MEXIYHAPOJIHBIMUA OpTaHU-
3alUSAMU UCCIIEIOBAHUMN SIBISIOTCS MOIIHBIM aHAJIMTUYECKUM MHCTPYMEHTOM MJis
OLIEHKH MaKpO3KOHOMHUYECKHUX MOKa3aTeIei pa3IMyuHbIX CTPaH MUPA.

2. Bmecte ¢ TeM, METOAMKHU MPOBENCHUS UCCIEAOBAHUN UMEIOT P CY-
IIECTBEHHBIX HEJOCTATKOB: CYyOBEKTUBHOCTD IKCIIEPTHOMN OIICHKH, .....

3.

6.2. ObopMiieHre MpUITOKEHUN

6.2.1. Tlpunoxenuss o0GOPMISIOT KaKk MPOJOJKEHUE paboThl  Ha
nocienyronmx nucrax. Kaxmoe mnpuiiokeHHE MOKHO UMETh 0003HAuYe€HUE |
Ha3BaHHUE.

6.2.2. B Texcte paboThl Ha BCE MPUIIOKEHUS JOJAKHBI OBITh JaHbI CCHUIKHU.
[IpunoxeHus pacroyararoT B MOPSAJIKE CChUIOK Ha HUX B TEKCTE.

6.2.3. [Ipunoxxenusa 0003HAYAIOT 3arjJaBHBIMU OYKBaMU PYCCKOTO aji(aBuTa,
HauMHAas ¢ «A», 32 HCKIoueHneM 6yks «E, 3, U, O, U, b, bl, by. [Tocne ciosa
«ITPUJIOXXEHHUE) cnenyer OykBa, 0003Ha4aroIas €ro nocie0BaTeIbHOCTb.

6.2.4. Jlomyckaerca oOO3HAauUE€HHWE TPWIOKEHUN OyKBaMH JATHHCKOTO
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andasuta, 3a UCKIIIOUeHHEeM OYKB «I» 1 «O».

6.2.5. B ciydae MONHOTO HMCHOJB30BaHUS OYKB PYCCKOTO M JIATUHCKOTO
andaBUTOB AOIMyCKaeTCsl 0003HAYATh MPUIIOKEHUS apaOCKUMU IIUPPaAMHU.

6.2.6. Kaxxnoe npuiiokeHue ciaeayeT HauyuHaTh ¢ HOBOW cTpaHulbl. ClI0BO
«ITPUJIOXKEHUE» pacnonarailoT ¢ BBIpaBHHBaEM [0 LEHTPY, HIPUPT
MONYKAPHBbIA. Ha3BaHWe NpUIIOKEHHUs pacrojliaraloT Ha CIEIYIOLIEH CTpPOKeE,
BBIPABHUBAHUE T10 LIEHTPY, MIPUDT MOTYKUPHBIH.

Ilpumep:

MHNPUJIOKEHHUE A
Opranusannonnas crpykrypa QOO «ABC»

6.2.7. IlpunoxeHus [IOJDKHBI HMMETh OOIIYI0 C OCTalbHOM 4YacTbiO
JOKYMEHTA CKBO3HYIO HYMEPALUIO CTPAHULL.

6.3. OpopmiieHre WILTIOCTpAIUi

6.3.1. Bce wmumocTpanuu B padoOTe€ IOJKHBI Ha3bIBATHCS PUCYHKAMH.
Pucynku (rpaduku, cxembl, [uarpamMmbl U T.I.) CIEQYyeT pacrojaraTtb B padorte
HEIOCPEICTBEHHO MOCJIE TEKCTa, B KOTOPOM OHU YIIOMHMHAIOTCSI BIIEPBBIE, WIIM Ha
CJIEYIOLIEH CTPAHULIE.

6.3.2. PucyHku JOIKHBI OBITh B KOMITBIOTEPHOM HCITOJITHEHUH, B TOM YHUCIIE
u 1BeTHble. CKaHUPOBAHHBbIE WUIIOCTPALlMM B THUCBMEHHBIX paboTax He
nomyckatorces. [lpu xonupoBanuu pucynka u3 MS Excel ciemyer monb3oBatbes
PEKUMOM CIEIMATBHON BCTaBKH, KOMUPYsl He auarpammy u3 MS Excel, a pucynok
kak Metadaiin Windows.

6.3.3. Bce pucynku B paboTe OJKHBI OBITH MPOHYMEPOBAHBI U HUMETh
Ha3BaHUs. PucyHku HymepyroTcs apabckumu nudpamu mopsigKoBON (CKBO3HOM)
HyMepalei o Bcei padote. Jlomyckaercss Hymepaiusi BHyTpH pasfeioB. B atom
ciiydae HoMep OyIeT COCTOSATh M3 JIBYX OSJEMEHTOB: TepBas mudpa — HOMEP
paszena, BTopas uudpa — nopsaAKoBbI HOMEp BHYTpH pasjaena. Hanpumep, 3.1.

6.3.4. Homep u Ha3BaHME PHUCYHKa pacIojiararoTCs I0J] PUCYHKOM 03
ab3allHOTO OTCTyna C BbIpaBHMBaeM 10 UeHTpy. OOo03HaueHHe pHUCYHKa
(HyMepanusl 1 Ha3BaHHUE) COCTOST W3 CJIOB PUCYHOK, NOPSJIKOBOIO HOMEpA, TUPE
1oCJIe MOPSAKOBOIO HOMEpa M Has3BaHUsA. Touka B KOHUE He craBuTCs. Ecin
PUCYHOK SBJISIETCSI 3aMMCTBOBAaHHBIM W3 MCTOYHHMKOB, & HE aBTOPCKUM, TO IOCIE
Ha3BaHMS YKa3bIBAETCA CChIJIKA HA UICTOYHHK.

6.3.5. He nonyckaercs nepeHoc Ha3BaHUs PUCYHKA Ha CJIEIYIOLIYIO CTpaHu-
ny. He nonyckaercst aBToMaTH4YeCKUii IEPEHOC CJIOB B HA3BAaHUSX PUCYHKOB.

6.3.6. Ha Bce pucyHKu JOJIKHBI ObITh JTaHbI CCBUIKHU B padote. [Ipu ccpuikax
B TEKCTE CJIEAYET MHUCATh: «... B COOTBETCTBUM C PUCYHKOM 2». Vnu: «Ha pucyHke
1 mpuBeneHo.. .».

6.3.7. PUCYHKHM KaXXIOTO MPUIIOKEHUS] 0003HAYAIOT OTNIETHLHON HyMepaluei
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apaOckumu 1udpamMu c 100aBICHUEM Mepe]l MOPAIKOBBIM HOMEPOM PHUCYHKA
obo3HaueHuss npwiIokeHUs. [Ipm 3TOM B KaXKIOM MPUIOKEHUUW HyMepalus
HAaYMHAETCS 3aHOBO, ¢ mepBoro Homepa. Hampumep, Pucynok A.3. B nmanHom
ciydae 3To OyJeT TPeTHil 10 CUeTy PUCYHOK B IPUIIOKEHUU A.

6.4. Obopmienue TadauIl

6.4.1. Tabmumpl OPUMEHAIOT IS Jydllled HarSIAHOCTH W yA0OCTBa
CpaBHEHUS MTOKa3aTesel, CUCTEMATU3allMi UHPOPMALIMU U UHBIX LEJIeH.

6.4.2. Tabauupl cieayeT pacrnojiaraTb B pabOTe€ HEMOCPEICTBEHHO IOCTe
TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS BIIEPBbIC, WU HA CIAEAYIOUIEH CTPaHULIE.

6.4.3. Jlonmyckaercsa NpuMeHSTh pa3Mep HipudTa B TaOIUIE MEHBIINN, YEM B
TEKCTe, HO HE MeHee 12 nT.

6.4.4. Ha Bce TabyuIbl TOHKHBI OBITH JIaHBI CCHUIKK B padoTe. IIpu cehuikax
B TEKCTE CIEAYEeT MUCATh: «... B COOTBETCTBUU C JIaHHBIMU TaOnuubl 3». Mnu: «B
Tabauie 7 IpuBEJIEHO. ...

6.4.5. Bce Tabmuupl B paboTe OJKHBI OBITH NMPOHYMEPOBAHBI U MMETH
Ha3BaHus. HammeHoBaHue TaONMUIIBI JTOJDKHO OTpaXkaTh €€ COJep)KaHHe, OBITH
TOYHBIM, KPATKUM.

6.4.6. TaGnuIel HyMEpYIOTCSl apaOCKUMH ITudpaMu MOPSAKOBOM (CKBO3HOM )
HyMepaluen mo Bceit padote. Jlomyckaercss HyMmepaiusi BHyTpH pasziesioB. B atom
ciyyae Homep OyAeT COCTOATh W3 JIBYX DJIEMEHTOB: TiepBas Ludpa — HOMEp
pazzeina, BTopas nudpa — nopsAKoBbIii HOMep BHYTpH pazzaena. Hanpumep, 3.1.

6.4.7. HaumeHnoBaHue TaOIMIBI CIAEAyeT MOMEIIaTh HaJ TaOJMUIIEH cieBa,
0e3 ab3aIHOTO OTCTYIA B OJIHY CTPOKY C €€ HOMEPOM Yepe3 THpE.

llpumep:

Tabnuma 2 - KnaccuduxamoHHble MPU3HAKKA MEXKIYHAPOIHBIX TPAHCIIOPTHBIX CO-
rJ1anieHuil 1 KOHBEHIIUH

YKpynHeHHas [Ipeamer perynupoBa- | KonBeHuuu U cornameHus (npu-
rpynmna HUs MeEphbI)

6.4.8. Tabnuip! KaxaA0r0 IPUI0KEHUSI 0003HAYAIOT OTAEIBFHOM HyMepaluen
apabckuMu 1nudpamu ¢ n06aBI€HHEM Mepea MOPSAKOBBIM HOMEPOM TaOJIHIIbI
o0o3HaueHus npwiokeHus. [Ipy 3TOM B KaXIOM MPUIOKEHUU HyMepauus
HAYMHAETCS 3aHOBO, ¢ MepBoro Homepa. Hampumep, Tabmuma B.1. B nanHoMm
ciiy4ae 3To OyJeT nepBas o cuery Tadiauia B MpuiioxeHuu B.

6.4.9. Tabmuiy ¢ OOJBIIMM YHUCIOM CTPOK JOIYCKAeTCs MEPEHOCHUTh Ha
npyroit suct (ctpanuiy). Ilpum mepeHoce wactu TaOmUIBI HA JPYrol JHCT
(ctpanmuiy) cioBo «Tabnuma», ee HOMEp U HAaUMEHOBAaHHE YKa3bIBaIOT OJUH pa3
cJIeBa HaJl MEPBOM YaCThIO TaOIMIIBI, @ HAJ APYTUMHU YaCTSIMU TaK)Ke CJIeBa MULIYT
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cinoBa «IIponomkenne TabAUIB U YKa3bIBAIOT HOMEP TaOIHUIIbI.
Iipumep:
[Tpomomkenue TaduIb 2

6.4.10. Tabnuiy ¢ 60JBIIUM KOJUYECTBOM Tpad OOMyCKaeTcsi ACIUTh Ha
YacTH U IOMEIIATh OJHY YacTh MO/ JPYTroi B Mpeaeinax O JHOU CTPAHULIBI.

6.4.11. Ecnu moBTOpSIOUIUIICS B pa3HbIX CTpOKax rpadpl TaOIHIBI TEKCT
COCTOUT M3 OJHOTO CJOBa, TO €ro MOcie IEepPBOr0 HANMUCaHUs JIOMYyCKaeTcs
3aMEHSITh KaBbIUKaMU; €ClId U3 JIByX U 0oJiee CJIOB, TO IPU NEPBOM MOBTOPEHUU
ero 3ameHsitoT cioBaMu «To key», a nanee - kaBblukaMu. CTaBUTh KaBBIYKU BMECTO
MOBTOPSAIOMIMXCA IU(dP, MapOK, 3HAKOB, MAaTEMAaTUYECKHMX M XUMHUYECKHX
CUMBOJIOB HE Jomyckaercs. Eciu 1mudpoBbie WM WHBIE JaHHBIE B KaKOW-THOO
CTPOKE TaOJUIIBI HE IPUBOISAT, TO B HEH CTaBAT MPOUYEPK.

6.4.12. 3aronoBku rpad U CTPOK TAOJHUIBI CIEAyeT MUCATh C MPOMHCHON
OYKBBI B €IMHCTBEHHOM YHCJIE, a TI0/13aroJIOBKU Tpad - co CTpoUHOM OYKBBI, €Clu
OHHM COCTABJISIOT OJHO TPEJIOXKEHHE C 3aroJIOBKOM, WM C MPOMHUCHON OYKBBHI,
€Cli OHM HMEIT CaMOCTOSITeNIbHOE 3HadeHWe. B KOHIIE 3arojoBKOB U
[I013ar0JIOBKOB TAOJIMI] TOYKHA HE CTABAT.

6.4.13. Tabnumel crneBa, cnpaBa W CHU3Y OrPAHWYMBAIOT JIMHUSMH.
Paznensarp 3arojoBKkM W TOA3arojiOBKM OOKOBUKA U Tpad AMArOHATHHBIMU
JIMHUSIMU HE JOMYCKAETCS.

6.4.14. 3aronoBku rpad), Kak MpaBUjIO, 3aMKUCHIBAIOT MapaJIEIBHO CTPOKaM
Tabmuiel. [Ipr HEOOXOAUMOCTH AOIMYCKAETCsl MEPICHIUKYISIPHOE PACIIONIOKEHHE
3aroJIOBKOB Tpad.

6.5. Opopmiienue Gpopmy

6.5.1. YpaBHeHus u Gpopmysbl CO3JAIOTCS BO BCTPOEHHOM pefakTope (op-
MYJI U JIOJKHBI OBITh BBIJICJIEHBI U3 TEKCTA B OTACIBHYIO CTPOKY C BRIpPABHHBAHUEM
o neHtpy. Huxe kaxmaon ¢hopMybl WM ypaBHEHUS JIOJKHO OBITH OCTABIICHO HE
MEHEe OJIHOHM cBOOOAHOMN cTpoku. Eciiu ypaBHEHHE HE yMEIIAETCsl B OJHY CTPOKY,
TO OHO JIOJKHO OBITH MEPEHECEHO IMOCJEe 3HAaKa PAaBEHCTBA (=) WU IMOCIE 3HAKOB
witoc (+) Wik MUHYC (-), YMHOKEHHUS (X), eseHust (/) Wik Apyrux MaTeMaTH4eCKu
3HAKOB, TIPUYEM 3HAK B Hayajie CIEIyIomed cTpoku moBTopstoT. [Ipu mepenoce
dbopMyIIbl Ha 3HAKE, CHMBOJIM3UPYIOIIEM ONEPAIMI0 YMHOKEHUS, MPUMEHSIOT 3HAK
(x).

6.5.2. ®opmyibl B paboTe clielyeT HyMepOoBaTh MOPSAKOBON Hymepaliuei B
npenenax Bced paboThl apaOckumu 1UbpaMu B KPYIJIBIX CKOOKax B KpanWHEM
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IpaBOM IMOJIOKEHUU Ha cTpoke. [lomyckaeTcss Hymepalus BHYTpU pas3fenoB. B
3TOM ClIy4ae HOMep OyIeT COCTOATh U3 ABYX 3JEMEHTOB: MepBas Hudpa — HOMEP
paszzena, BTopas 1udpa — mops,AKOBBIN HOMEp BHYTpH pasaena. Hanpumep, 3.1.

6.5.3. [losicHeHus 3HaU€HUN CUMBOJIOB U YHCIIOBBIX KO (UIIUEHTOB CIEAy-
€T IPUBOJIUTH HEMOCPEACTBEHHO 101 (POPMYJIION B TOM K€ MOCIEeI0BATEILHOCTH, B
KOTOpPOM OHM JIaHbl B popmysie. B aToM ciayuae nociie Gopmysibl CTaBUTCS 3arisiTasl.

Ilpumep:

X'i > Zlim, (5)
rze X'i- HOBBIN CIIPOC Ha 00CITyKMBAaHUE 3aBOK;

Zlim- TIpeieJIbHOE KOJMYECTBO 3asBOK B TaliM - CJIOTE, OMpeesieMOoe MPOu3-
BOJICTBEHHBIMH MOIITHOCTSIMH.

6.5.4. CcbUIKM B TEKCTE Ha MOPSAKOBbIE HOMepa GOpMyIT Ial0T B CKOOKaX.

Ilpumep:

Pacuert npoussenen no popmye (1).

6.5.5. @opMyIbl, TOMEIIAEMBIE B MPUIOKEHUIX, TOJKHBI HYMEPOBATHCS
OTIIETILHOW HyMeparuel apabckumu 1udpaMu B mpeenax KakI0To MPHIOKEHUS
c noOaBiieHUEM nepes Kax10i nudpoit 0003HaYEHUS MPUITOKECHHUSL.

Ipumep:

Cy =Cy+Cy+Cy+Cyy (b.3)
rane C,, C,, Cx — 3aTpaThl COOTBETCTBEHHO Ha MPUOOPETEHHE MPOAYKIIHMH,
oopMJIEHHE U BBITIOJHEHUE 3aKa3a, XPaHEHHUE;

C, — U3epKKH, CBSI3aHHBIE C 1€PUIIUTOM MPOTYKIIHH.

6.6. OpopmiieHre npuMedaHuil 1 CHOCOK

6.6.1. [Ipumeuanust mpuUBOIIT B pab0Tax, €CIM HEOOXOIUMBI TIOSICHEHUS WITH
CIIpaBOYHBIC JaHHBICE K COJEPKAHMIO TEKCTa, TaOMUIl Wi TrpaduuecKoro
MaTepuara.

6.6.2. IlpuMeuaHuss cieayeT TMOMEIIATh HEMOCPEACTBEHHO  IOCIe
TEKCTOBOI0, TpayMuecKoro Marepraia Wik B Tabyuile, K KOTOPbIM OTHOCSITCSI 3TU
npumevanus. Cinoso «lIlpuMeuanue» cieayer nedyaraTb C MPOMHMCHOW OYKBBI C
a03a1lHOTO OTCTYyNa W He NMoAYepKuBaTh. Eciu npumeyanue ogHo, TO MOCIE CJI0Ba
«IIpuMeuanre» CTaBUTCS THUPE W NMPUMEYAHHE IEUATACTCS C MPOMUCHON OYKBBHI.
OpHo mpuMedaHWe HE HyMepyroT. Heckonbko mnpuMedaHuid HYyMEPYIOT I10
nopsiiKy apabckumu mudpamu 0e3 npoctaBieHus TOUKU. [I[pumedanue k Tabnuie
IIOMEIIAIOT B KOHIIE TAOIUIbI HAJ JUHUEH, 0003HAYAIONEH OKOHYAaHUE TaOIUIIbI.

6.6.3. Ilpu HEOOXOAMMOCTH JOTOJHUTEIBHOTO MOSCHEHUsT B paboTe ero
normyckaercsi 0hopMIISITh B BHJIE CHOCKUA. 3HAK CHOCKM CTaBAT HEMOCPEICTBEHHO
mociie TOTO CIIOBA, YHCIA, CHMBOJA, MPEAJIOKEHUS, K KOTOpOMY JdaeTcs
MOSICHEHHE. 3HAaK CHOCKHM BBITIONHSIOT HAACTPOYHO apaOCKUMU IHPpaMu CO

cKkoOKo#. Jlomyckaercs BMecTO HU(p BBITIOJHITH CHOCKH 3Be3foukamu '"<*>",
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[TpumensTh 6oJiee TpeX 3BE3/I0UEK Ha CTPAHULIE HE JOMYCKAETCS.

6.6.4. CHOCKy pacmojlaraloT B KOHIIE CTPaHMIIBI C a03aIfHOTO OTCTYyTa,
OTJIeNIsIsl OT TEKCTa KOPOTKOW TOPU30HTANBbHOM IuHUEH cineBa. CHOCKY K Tabnuiie
pacmojarailoT B KOHIle TaOJMMIBl HaJ JHUHHUEH, O00O03HaYaromel OKOHYaHHE
TaOJIUILIBI.

6.7. OopmiieHHe CChIIIOK

6.7.1. CcbulkM Ha WUCHOJb30BAHHBIE HCTOYHUKH CIEAYET YKa3bIBaTh
MOPSAKOBBIM HOMEpOM OuOIMOrpaduyeckoro OMUCAHUs HCTOYHUKA B CIIHCKE
UCIIOJIb30BAaHHBIX HCTOYHUKOB. [lOpANKOBBIMI HOMEp CCBUIKM 3aKIOYaioT B
KBajpaTHble ckoOku. Hymepamus ccbulok BegeTrcs apaOckumu muppamu ¢
yKa3aHUEM HOMEpa UCTOYHUKA U3 CIIUCKA UCTOYHUKOB. ECIIN CCHUIKY MPUBOIAT HA
KOHKPETHBIN (hparMeHT TEeKCTa JOKYMEHTa, B OTCHUIKE YKa3bIBAIOT MOPSIKOBBIN
HOMEpP MCTOYHMKA B CTPAHUIly WJIM JIMANla30H CTPAHMI], HA KOTOPBIX MOMEIEH
OOBEKT CCBUIKH, CBEJCHUS PA3IEISIIOT 3alsITOM.

Ilpumep:

barues I'.JI. B pabGoTte [5] onuckiBaer.....

barues I'.JI. B paborte [5, ¢.25] onuceiBaer.....

barues I'.JI. B paGorte [5, ¢.25-27] onuchIBaeT.....

6.7.2. Ilpu cchlIkax Ha CTaHAAPTHI U TEXHUYECKHUE YCIOBHS YKa3bIBAIOT
TOJIBKO WX OOO3HAU€HHEe, MpU OBTOM JOMYCKAETCS HE YKa3blBaTh TOJA UX
YTBEPXKACHUSI TPHU YCJIOBHHM TIOJHOTO OIMMCAaHWS CTaHAApTa W TEXHUYECKUX
YCJIOBUM B CIHCKE HCHOJIb30BaHHBIX MCTOYHUKOB B cooTBeTcTBUUM ¢ ['OCT P
7.0.100-2018.

6.7.3. IlocTpOUYHBIE CCBUIKM JIOIYCKAIOTCS B T€X CIydasx, KOrJa CIEqyeT
YTO-TM00 TMOACHUTh WIM MPOWUIIOCTPUPOBATH, HE OTPHIBASICH OT MPOUYTEHUS
JTAHHOM 4YacTu pabOThl. ITO MOTYT OBITh HEKOTOPHIC ITUTATHI WJIU BBIIECPKKU U3
BBICKA3bIBAaHUH, PA3bsICHEHUS B OTHOIIIEHUHU aBTOPa YIOMSHYTOH paOOThI U T.1.

6.8. OpopmiieHHEe criMCKa UCTI0JIb30BAHHBIX HCTOYHUKOB

6.8.1. Ucrounuku cienyeT pacnojararh B aipaBUTHOM MOPSIIKE.

6.8.2. CiCOK UCIOIb30BaHHBIX HICTOUHUKOB IPYMIUPYETCS IO CUCTEMHOMY
MPUHITUITY, MPeyCMaTPUBAIOIIEMY PacloioKeHne OMbIrorpaduueckux 3amnucen
B CJIEAYIOILIEH MTOCIEI0BATEIbHOCTH:

- HOPMaTUBHBIC IOKYMEHTHI;

- IeYaTHBIC U3aHUS U CTaThH;

- BJIEKTPOHHBIE PECYPCHI;

- AICTOYHUKHY Ha MHOCTPAHHBIX S3bIKaX.

BHyTpu kaxmoi U3 MepedrclICHHbIX TPYII MCTOYHHKHU PACIIONIaratoTcs Mo
andasury.
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HopmaTuBHBIE TOKYMEHTHI BKJIIOYAIOT B c€0s 3aKOHOJATENbHbIE U HOpMa-
TUBHO-TIPAaBOBbIE akThl Poccuiickonn denepaunu, KOTOPbIE TPYNIUPYIOTCS IO
IOPUAMYECKOM CHIle, @ BHYTPH KaXI0i MOATPYIIbI pacrojaraiorcs B anaBUTHOM
nopsiike. PeKoMeH1yeTcsl BBIIEIATh CIEAYIOUIME MOATPYNIbl HOPMAaTUBHBIX J0-
KYMEHTOB:

- KOJIEKCHI;

- (enepanbHBIC 3aKOHBI U 3aKOHBI CyObeKTOB Poccuiickoit denepanuu;

- HopMaTuBHbIE aKThI [Ipe3unenta PO;

- HOpMaTuBHbIE aKThl [IpaBuTenscTa PO;

- HOPMAaTUBHBIE AKThl OPTraHOB HCIIOJHUTEJIBbHON BIACTH (TIOCTAHOBJIIEHUS,
IPUKa3bl U T.11.);

- MpoYMe JOKYMEHTbl OPTaHOB MCIOJHUTEIBHOW BIACTH (HAMpUMeEp, MUCH-
Ma, pacropsiKeHus ),

- nokymeHnTbl Koncturyuunonnoro Cyna, BepxoBHoro cyna, Beicuiero Ap-
ouTpakHoro cyna (nericroBai 10 2014 roga);

- IPOYME PEIICHUs Cy1eOHBIX OPTaHOB;

- HallMOHAJIbHBIEC CTaHIapThl Poccuiickon deneparnm.

HanmMeHoBaHMs OATpYNIT HOPMATUBHBIX JOKYMEHTOB B CIIMCKE UCTOYHHUKOB
HE YKa3bIBAIOTCS.

K rpynne «lledyatHble u3ganus U cTaTbu» OTHOCSTCS, HAIPUMEDP, YUEOHUKH,
MoHOrpaduu, Hay4YHblE€ CTaThbU, OMYOJIMKOBAHHBIE B JKypHaJlax, COOPHUKAX Hay4-
HBIX TPYAOB, MaTepHallax KOH(PEPEHLMN MM WHBIX U3JIaHUAX, UMEIOIINX CTaTyC
CMMU, te3ucsl MOKIAA0B, TUCCEPTAINU, aBTOpedepaTsl AuCcepTaluii, JOKIaabl U
TE3UChl HAYYHBIX COOOIIEHUH, OMyOJIMKOBAaHHBIC B HETIEPUOANMUECKIX COOPHUKAX,
U3/1aBa€MbIX 110 UTOraM KOH(pEpEeHLIUH, CUMIIO3UYMOB U T.1.

K rpynne «21eKTpOHHBIE pECYPChD» OTHOCATCS HCTOYHUKH, CYIIECTBYIOIIHE
TOJIbKO B 1M poBoM (popmate. Hanprmep, 351€eKTpOHHBIE JOKYMEHTHI, pa3MEIIeH-
HBIX Ha caiiTaX, B COI[MAJbHBIX CETSIX WJIM Ha JICHTaX HOBOCTEW, HAOOPHI TAHHBIX,
pOrpaMMHOE 0OECIIEUECHHE.

DONEKTPOHHBIE JOKYMEHTBI, OTHOCAIIMECS K KaTEeropud HOPMATUBHBIX,
HAJICKUT, HECMOTpPS Ha TO, YTO OHU ObUIM JOCTYHHBI BaM B 3JIEKTPOHHOM BUJE,
pa3Melarb He B IPYIIE MCTOYHHMKOB «DJIEKTPOHHBIE PECYpPCH», a B IpYIIIE -
«HopMaTuBHBIE JOKYMEHTBI», TAK KaK B JAHHOM CJIy4ae ONPEACIISIOIINM SBISETCS
UX MPAaBOBOM CTaTyc, a He opMa NMpeAcTaBiIeHUs HHPOPMAIIIH.

6.8.3. bubnuorpaduyeckue 3anUcu MOJ1 aBTOPCKUM 3ar0J0BKOM Pa3MELaoT
B andasute pamMuinii u MHUIMAIOB. ECiu B crivcke €cTh 3alMCH Ha MHOCTPAHHBIX
A3bIKaxX, MpU al(QaBUTHOM TIPYNIHMPOBKE CHAYaja MEPEUYHUCIIsAIOT paboThl Ha pyc-
CKOM f3bIKE, 3aT€M pabOThl HA HHOCTPAHHOM $I3bIKE, MCIIOJb3YIOIIEM KUPUILINYE-

CKyI0 rpaduKy, 3aTeM paboThl, HATMCAHHBIE B JJATUHCKOM rpaduike, 3aTeM paboThl,
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HaIMCcaHHbIE B 0c000M rpaduke (apaOCkuil, KUTAaUCKUM, TPY3UHCKHUUN U JP. SI3BIKK),
eclii 3Ty TpaduKy HYKHO COXpaHHUTh. B 0051acTH mpUMeuYaHUs! YKa3bIBAIOT SI3bIK
OpUTHHAJA.

6.8.4. Kaxxnas 6ubnmorpaduyeckas 3amuch B CIIUCKE JTOJDKHA UMETh CBOM
MOPSIIKOBBIA HOMEP U HAYMHATHCA € a03alHOTO OTCTYIIA.

6.8.5. bubnuorpaduueckue onucanus 411 cruckoB coctapiisitor o 'OCT P
7.0.100-2018 «bubnuorpaduyeckas 3anuck. budbnuorpaduueckoe onucanue. O06-
e TpedoBaHus u npaswia cocrabieHus», ['OCT 7.80-2000 «bubauorpaduye-
CKas 3amuch. 3aroioBok. O6mme TpeOoBaHus W mpaBmia cocrasieHus», [ OCT
7.0.5-2008. bubnmnorpaduueckas ccpika. OOuie TpeOoOBaHUS U IIPaBHUJIa COCTaB-
aenusi, TOCT P 7.0.108-2022. bubnuorpaduueckue CCbUIKM HA JIEKTPOHHBIE JI0-
KYMEHTBI, pa3MelleHHble B HWH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSIX.
OO6m1ue TpeOboBaHUs K COCTaBICHUIO U OPOPMIICHHUIO.

6.8.6. CrIMCOK  MCIOJIB30BaHHBIX HUCTOYHUKOB OJHOBPEMEHHO BBIITOJIHSET
(GyHKUMU MEepedHsl 3aTEeKCTOBBIX OUOIMOrpauyecKux CChUIOK, KOTOPBI B 0OOJIb-
HIeH 4acTh HaXOAMUTCS B HEPA3pPHIBHOW CBSI3M C OCHOBHBIM TEKCTOM PaOOTHI U MO-
SCHSET HUTHUPYEMbIe B HEM JOKYMEHTHI. [Ipy HaIM4YuK CBSI3U C TEKCTOM JIOKYMEH-
Ta MOPSAIKOBBIM HOMEp CIMHCKA UCIOJIB3YEMbIX UCTOUHMKOB YKa3bIBAETCS B OTCHLI-
K€, KOTOPYIO MPUBOIAT B KBAaJAPATHBIX CKOOKaX B CTPOKE C TEKCTOM MUCHMEHHOMN
paboThel (mogpobHee odopmiieHHE paccMOTpeHO B myHKTe 6.7. nanHoro Ilomosxe-
HUSA).

6.8.7. S3pik OuOAMOrpaduUYecKoro onucaHus, Kak MpaBuio, COOTBETCTBYET
A3BIKY BBIXOJHBIX CBEICHUN TOKYMEHTa (PYyCCKUI — PyCCKOMY, aHIJIMICKANA — aH-
[JIMICKOMY U TIp.).

6.8.8. Bo3MOXXHO cokpailieHrue CJIOB BO BcexX obnactsax Oudiamorpadudecko-
ro onucanusi B coorBerctBun ¢ 'OCTom 7.0.12-2011 «bubnuorpaduyeckas 3a-
nuck. CoKpalieHue CjIoB U CIOBOCOYETAHHUI Ha pycCKOM si3bike. O01me TpedoBa-
Hus u npaBwiay u 'OCTom 7.11-2004 «bubmmorpaduueckas 3anuck. Cokpariie-
HUE CIIOB U CJIOBOCOYETAHWI HAa MHOCTPAHHBIX €BPOIMEHCKUX s3bIKax». He momyc-
KaeTcsl COKpallaTh: 3arjiaBusi, CBEJCHHs, OTHOCSIINECS K 3arjiaBHIO, HAMMEHOBa-
HUE MECTa U3JJaHusl, TEeMaTUYECKOE Ha3BaHHUE U3/1aTeIbCTBA.

7. HOPSIIOK NPUHSATHSI, YTBEPXKJIEHUS 1 BHECEHUS U3-
MEHEHHMH U JONOJIHEHWH B ITOJIOKEHUE

7.1. ITonoxxeHne NpUHUMAETCS PEIIEHUEM Y UEHOr0 COBETa Y HUBEPCUTETA U
YTBEPKIAETCS IPUKA30M PEKTOpa Y HUBEPCUTETA.

7.2. TlonoxxeHne BCTyHmaeT B CHIy C MOMEHTA YTBEPXKACHHUS pPELICHUs
VY4eHoro coBera YHUBEPCUTETA PEKTOPOM U JCUCTBYET 0€3 OrpaHUYEHHUs CPOKA.
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7.3. Buecenue nusmenenuii u gonosiHeHu# B [losio)keHHE OCYIIECTBISIETCS B
NOPSAKE, MPELYCMOTPEHHOM IIyHKTOM 7/.1. Hactosmero Ilonoxenus.
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INPUJIOXKEHHUE A
®opmMa TUTYJIBHOTIO JMCTA KYPCOBO#i padoThI (MpoeKTa)

Cneray MUWHOBPHAYKU POCCUU
(dhenepanbHOE TOCYIAPCTBEHHOE OFOKETHOE 00Pa30BaATEILHOE YUPEKICHUE
BBICIIIET0 00Opa3oBaHUs
«CAHKT-IIETEPBYPI'CKUM T'OCYJAPCTBEHHbBII DPKOHOMUWNYECKUIA
VYHUBEPCUTET»
(CII6IDY)

Komtex Ou3Heca U TEXHOJIOTHUI

KYPCOBAS PABOTA (ITPOEKT)
110 JUCIHHUIIJIINHC:
«HaumeHoBanue JUCHHUIIJIMNHBI?

Ha TEMY

CriennajibHOCTh

(k00, HaumeHo8aHue)
HanpasneHHocTs (criennann3anusi)

OO6yuarommiics

(D.U.0. nornocmwio)
['pynma [Toanuck
(Homep epynnul)

[Tposepun

(DPamunus U.0. npenooasamens)
JIOJKHOCTB

(vu. cmenens, yu. 36anue)

Ornenka [ara:

Iloamnucs.

Cankr-IletepOypr
20
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IMPUJIOKEHUE b
dopMa TUTYJIBLHOIO JIUCTA pedepaTa

Cneray MUHOBPHAYKH POCCHUH
(dhenepanbHOE TOCYIAPCTBEHHOE OFOKETHOE 00Pa30BATEIBLHOE YUPEKICHNE
BBICIIIET0 00pa3oBaHUs
«CAHKT-IIETEPBYPI'CKUM T'OCYJAPCTBEHHbBII DPKOHOMUWYECKUIA
VYHUBEPCUTET»
(CII6IDY)

Komtex Ou3Heca U TEXHOJIOTUM

PE®EPAT
Ha TEMY:
«HanmMeHOBaHMe TeMbI»

CriennajaibHOCTh

(k00, HaumeHo8aHue)
HanpasneHHoCTh (crienunann3anusi)

OO6yuarommiics

(D.U.0. nornocmoio)
I'pynma [Tonnuce
(Homep epynnul)

[TpoBepun

(DPamunus U.0. npenooasamens)
JIOJKHOCTB

(vu. cmenens, yu. 36anue)

Onenka [ara:

IHonnucse:

Cankr-IletepOypr
20
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IHPUJIOKEHUE B
@opmMa THTYJIBHOIO JUCTA KOHTPOJIbHOM PadoThI

Cneray MHHOBPHAYKH POCCUU
(dbenepanbHOE TOCYAPCTBEHHOE OIOHKETHOE 00pa30BaTEIbHOE YUPEKICHNE
BBICIIIET0 00Opa3oBaHUs
«CAHKT-TIIETEPBYPI'CKUM T'OCYJAPCTBEHHbBII DPKOHOMUWNYECKUIA
VYHUBEPCUTET»
(CIIGIDY)

Komtemx OuzHeca U TEXHOJIOTHI

KOHTPOJIBHAS PABOTA
10 JUCIUIUINHE:
«HaumeHoBaHue TUCHUILINHBI»

BapuanT (Tema)

CriennajibHOCTh

(k00, HaumeHo8aHue)
HanpasnenHnocTs (crienranu3aniysi)

OO6yuarommiics

(D.HU.0. nornocmwio)
['pynma [Toanuck
(Homep epynnwi)

[Iposepui

(DPamunus U.O. npenoodasamens)
JIOJ>KHOCTB

(yu. cmenenn, yu. 36anue)

Ornenka Jara:

Iloamnucs.

Canxrt-IletepOypr
20
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HNPUJIOKEHUE I
dopMa TUTYJIBHOIO JIUCTA JUIIJIOMHOT0 MPOeKTa (PadboThI)

Cneray MHUHOBPHAYKH POCCUU
(dhenepanbHOE TOCYIAPCTBEHHOE OFOKETHOE 00Pa30BaATEIBLHOE YUPEKICHUE
BBICIIIET0 00pa3oBaHUs
«CAHKT-IIETEPBYPI'CKUI T'OCYJAPCTBEHHbBII DKOHOMUWYECKUIA
VYHUBEPCUTET»
(CIIGIDY)

Komtex On3Heca U TEXHOJIOTUI

JUIJIOMHBII IPOEKT (PABOTA)

Ha TEMY: « »

CroeumaabHOCTh

(k00, nHaumenosanue)

HanpasneHHocTs (criennann3anusi)

OO0y4arouucst TPyIbI dbopmbl 0O0yUeHUS

®.1.0.

(noonucv)

PykxoBonurens

(vu. cmenens, yu. 3e6anue, .H1.0.)

(noonucyw)

Penenzent
(D.1.0.)
(noonuco)
(OondrcHocmb, mecmo pabomul, Y. cmeneus, yy. 36anue)
HopMO-KOHTpOJIb TPOMAEH « » 20 T
(noonuce nuya, npogoouUsLUIec0 HOPMO-KOHMPOIIb)
«JlomymieH (a) K 3ammure» « » 20 1.

3aMeCTUTENb TUPEKTOPA
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(D.1.0.) (noonuco)

Cankr-IlerepOypr
20__
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IMPUJIOKEHUE /|
®opMa TUTYJIBHOIO JTUCTA 0TYETA N0 NPAKTHYECKOH
MOATr0TOBKeE (IIPAKTUKE)

Cnbray

MHWHOBPHAYKHW POCCHUN
(dhenepanbHOE TOCYIAPCTBEHHOE OFOKETHOE 00Pa30BaATEIBLHOE YUPEKICHUE
BBICIIIET0 00pa3oBaHUs
«CAHKT-IETEPBYPI' CKU TOCYJIAPCTBEHHbBIN DKOHOMUYECKUH
YHUBEPCUTET»
(CITeI3Y)

Konemx On3Heca ¥ TEXHOJIOTUH

OTYET
N0 NPAKTUYECKOI MOAr0TOBKE B (popMe NMPAKTUKHU

Bun npaktuku

(HaMEHOBaHHE)

baza npakTuku:

(HaMMeHOBaHME OPTaHHU3AINH)

CrennaabHOCTD
(k00, Haumenosanue)
OO6yuarommiics
(D.U.0. nornocmwio)
['pynma [Toamuce
(Homep epynnol)
CpOK IIPaKTHKH C « » 20 .10 « » 20 r.

PykoBoauTenM MpakTHKH
OT NpoPUIBLHOM OpraHu3aIu

(D.H1.0, oonxcrocmy)

M1, (noonucyv)

or ®I'bOY BO CIIo I'DY
KOJUIEKa OM3HECA U TEXHOJIOTUI

(D.H1.0, oonxcrocmy)

(noonucs)

Hrorosas oneHka 1o IIPAKTHKC

Canxkrt-IletepOypr
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MPUIOKEHHUE E

Oo6pa3sen opopmiieHUs1 COAEPRAHUS
COJIEPKAHHUE

BBE/IEHUE
1. HASBAHUE PA3/IEJIA
1.1. Ha3zBanue noapasznena
1.2. Ha3Banue nonpasnena
1.3. Ha3Banue nonpasnena
2. HABBAHUE PA3JIEJIA
2.1. Ha3zBanue noapaszuena
2.2. Ha3zBanue noapaszaeinna
2.3. Ha3zBanue noapaszuenna
3. HASBAHUE PA3/IEJIA
3.1. Ha3zBanue nogpaszaeina
3.2. Ha3zBanue noapaszeina
3.3. Ha3zBanue nogpaszaeina
3AKJIIOYEHUE
CIIMCOK HCIIOJIb3OBAHHBIX NCTOUYHUKOB
[Tpunoxenune A. HazBanue npuioxeHus
[Tpunoxenue b. HazBanue npunoxeHus
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