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1. OBIIIUE IMOJIOXEHMUSI

1.1.  Hacrosmee [Tonoxenune pa3padOTaHO HA OCHOBAHUU U B COOTBETCTBHHM C
denepanpHbM 3aKOHOM OT 29.12.2012 1. No273-®3 «O06 obpazosanuu B Poccuiickoit
Denepanun»,  YcraBoM — (emepambHOrO  TOCYZapCTBEHHOIO  OFOIKETHOIO
00pa3oBaTeIBHOIO yUpeXaeHus Bbicmiero obOpaszoBanus «CaHKT-IleTepOyprexuii
rOCyJapCTBEHHBIN 9KOHOMUYECKUN YHUBEPCUTETY.

1.2. Hacrosmee IlomoxeHue perynupyeT HOESTE€IbHOCTb Y IIPaBIIECHHUS
OyxranTepckoro  ydera  (eaepalbHOro roCyAapCTBEHHOTO OIOKETHOTO
00pa30BaTeNBHOrO yupexaeHus Beiciiero oOpasoBanus «CaHkT-IleTepOyprekuil
TOCY/IapCTBEHHBIM 3KOHOMUYECKUM YHMBEPCHUTET», COKpPAILEHHOE€ HauMEHOBaHUE:!
YBY CII6I DY (manee —YBY CII6I' DY), ompenenseT ero 3agadu, QyHKLIHH, [IpaBa,
MTOPSIAOK OpraHu3anny paboThl, pEOPraHU3alUY U JTUKBUIAIUH.

1.3. YBY CII6I' DY sBisieTcss CTPYKTYpPHBIM IoIpasfielieHueM (enepanbHoro
rOCYIJapCTBEHHOTO  OFO/DKETHOTO  OOpa30oBaTENBHOIO  YUPEXIECHHS  BBICIIETO
oOpazoBaHus «Cankr-IleTepOyprekuii roCylapCTBEHHBIN SKOHOMUYECKUN
yHHBepCcHUTET» (maiee mo tekcty — CII6I' DY, VHuBepcurerT).

1.4. YBY CII6I'DY co3paetcsi, peoOpraHu3yeTcsl U JUKBUAUPYETCS B IOPSIKE,
YCTaHOBJIEHHOM Y CTaBOM Y HUBEpPCUTETA.

1.5. B coctaB YBY CIIOI'DY BXOnAT OTAETHI:

e Ortmen ydera pacueToB U 00s3aTEIBCTB

e Ortnmen ydyeta QUHAHCOBBIX aKTUBOB

e Otnaen ydyera HE(UHAHCOBBIX aKTHBOB

e PacueTHbBIH OTHETT

e Ortxen ydera IOXOJIOB U PaCXOA0B

e Otxern cBOOHOTO OyXrajaTepCcKOro, HAJIOTOBOIO yUeTa X OTYETHOCTH
e Otnen HQPOPMALIMOHHOTO ¥ aHATTUTUYECKOI'0 COIIPOBOXKICHHUS.

1.6. 3amagn, QyHKIMH, IpaBa, MOPSIOK OpraHu3aluy paboThl, peOpraHu3aluy U
JUKBHUIALUWANA OTHEIOB, BXOISAIIUX B COCTaB YIIpaBlIeHUsS OyXralTepcKoro ydera,
OIIpenesieTCs] COOTBETCTBYIOIIMMI ITOJIOKESHISIMU 3TUX OTIETIOB.

1.7. Jlns pelreHus] YYETHBIX 3a1a4, BBIXOMSIIMX 3a paMKU (QYHKIHNA OJHOIO
oTIeNa, PacHOpPsDKCHHEM TJIaBHOTO OyxXrajaTrepa IO YIIPaBIEHUIO OyXTaJITepcKOIo
ydeTa MOTYT CO3[1aBaThCs QYHKIIMOHATBHBIE IPYIIIEIL, O0hEIUHSIIONINE B CBOEM COCTaBE
Pa0OTHUKOB Pa3INYHBIX OTAENIOB YIIPaBICHUS OyXTaJTEPCKOro y4eTa.

1.8. VYmpaBnenuwe OyXraiTepcKOro ydeTa BO3IJIABIISIET IIaBHBIA OyXrairep-
Ha4yaJbHUK yTPaBIICHUS, Ha3HAYaeMbId U OCBOOOXKIaeMBIH OT HOJDKHOCTU IPUKA30M
peKTopa YHUBEpCUTETA.



1.9.  CrpykTypy ¥ IITaTHOE pacIHCaHHe YINpaBlIeHUS OyXTalTepCKOro ydeTa
YTBEPXKIAET PEKTOP YHHUBEPCHTETAa II0 IPEACTABICHUIO IJIABHOTO Oyxrajarepa-
HavYaJIbHUKA yTIPABIEHUA OyXralITepCKOro y4eTa, CaHKIIMOHUPOBAHHOMY IIPOPEKTOPOM
10 3KOHOMUKE U (PUHAHCaM.

1.10. JlomxHOCTHBIE OOS3aHHOCTH, IIpaBa, OTBETCTBEHHOCTH, TPeOOBaHMSA K
KBanu(UKauyd  pabOTHUKOB  CTIPYKTypHOTO  IOJpA3NelieHUs]  ONPelelIsroTCs
TOJDKHOCTHBIMU MHCTPYKLHSIMH.

1.11. VmpasneHue OyXraaTepcKoro ydera OCyIIeCTBIISET CBOIO AeITeILHOCTh B
COOTBETCTBUH C ILNIAHOM PabOThI (IIpU HAIMYUH ), YTBEPXKIAEMBIM Ha 1 TOI.

1.12.  VmpasineHue  OyxraaTepckoro  ydera  HMeeT  JAOKYMEHTAIIHIO,
OTPAXAOLIYIO COAEP)KaHWE, OpPraHU3allii0 U METOAUKY OCYIIEeCTBICHHUS BCEX BHIOB
paboT  CIPYKTYypHOrO  IOApa3feNeHus, IepedueHb KOTOpOH  ompenessercs
Howmenknatypoii fen YHUBepcuTeTa.

1.13.  Vmpasienue OyXralTepcKkoro ygera MOXeT UMeTb COOCTBEHHBIM paszel
(oTHeNnBbHYIO HHTEpHET-CTpaHHMIly) Ha odumnuansHoM caiite CII6I'DY, koropas
KypUpYeTCsi U aKTyalU3UPyeTCsd OTBETCTBEHHBIM JIMIIOM OT CTPYKTYPHOIO
noApa3aeIeHusl.

1.14. B cBoel  feATeNBHOCTH  YIpaBieHHEe  OyXraaTepckoro  ydera

PYKOBOICTBYETCS:

— Koncrurynueii Poccuiickoit @eneparuu;

— ®@enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBaHuu B
Poccutickoii @enepaniumy;

— Vxkazamu [Ipesupenta Poccuiickoit ®epepamuu, IlocTanoBieHusMu
ITpaBurensctBa Poccuiickoit @enepanyy, HOpMaTUBHBIMU IPABOBBIMU aKTaMU
MunnucTtepcTBa HayKd U BbICIIEro obpasoBanus Poccuiickoit ®emepariumu,
opraoB rocygapcrseHHoy Bracté Caskr-IlerepOypra B dwactm ux
KOMIIETEHIIUY;

— IBBIMM HOpMaTMBHBIMHM IIpaBOBEIMU akTamu * Poccuiickoii ®enmepariuu,
KOTOpBIE yCTaHaBIMBAIOT eIUHbIe METOLOJIOTUYECKHUE OCHOBEI
OyxXraaTepcKkoro ydera H OTYETHOCTH Ha Teppuropum Poccuu g
rOCYJJapCTBEHHBIX OIOKETHBIX OpraHU3aluil (enepaJbHOro ITOAYHHEHH,
SIBJISIIOINUXCS IOPUIMYECKMMU JHUIAMH 0 3aKOHOAATeNbCTBY PoCcCHMCKOIM
Qepepanyy, HEy4aCTHHKaMU OIOJDKETHOro rmpomecca (IOIydaTelssMHu
cyOcuauu), OCHOBHAs [AEATEIHHOCTH KOTOPHIX IOMHOCTBIO HIIM YaCTHYHO
¢uHaHCOBO oOOecmeuuBaeTCsl CyOCHOMSIME U3 CPEACTB  (GeaepaabHOro
OI0KETA;

— Tpynosemm kogexcoM Poccuiickoit @enepanuu;



— YcraBom CIIOIDY;

— IlpaBunamu BHyTpeHHETO TpyAoBoro pacrmopsaka CIIoI'DY;

— IlpaBunamMu ¥ HOpMaMK OXpaHBl TpyJa, IPOW3BOJCTBEHHON CaHHUTAPHH,
TEXHUKU 0€30IIaCHOCTH U MPOTHBOIIOKAPHOM 0€30IIaCHOCTH;

— Pemenuamu Yyenoro cosera CIIOI'DY, mpukasaMe M pPacHOPKEHUIMHU
PEKTOPa/IPOPEKTOPOB IO HAIPABICHUAM AESTEIBHOCTH, HHBIMHU JIOKATBHEIMA
HOPMaTHBHEIMH aKTaMH Y HUBEPCUTETA, KACAIOIUMHUCS €0 AeITEILHOCTH;

— Hacrosmum nomoxenuem.

2. OCHOBHBIE 3AJAYA

OcHOBHBEIMH 33/1a4aMi Y IIPaBICHUS GYXTaITePCKOrO yUeTa SBJISIOTCS:

2.1. Benenne OyXranTepckoro M HAJIOTOBOTO yd4eTa II0 HCIIOJHEHHUIO IIIaHA
(GHHAHCOBO-X03SHUCTBEHHOM NEATENLHOCTH;

2.2. ®opMupOBaHHE MOTHOW M TOCTOBEPHOU MH(POPMALUM O XO3SHCTBEHHBIX
mponeccax u pesynbrarax gesrenbHocTH CIIOI'DY myrem cucremuoro cGopa,
perucrpanyu ¥ 0000meHrs MHOOPMAalMU B JEHEKHOM BEIPAKEHMH O COCTOSHHH
(QUHAHCOBEIX ¥ He(h)MHAHCOBBIX aKTHBOB, OOS3aTENbCTB, a TaKKe OIlepalliii,
IPUBOIAIIIX K UX U3MEHEHMIO;

2.3.0opMupoBaHye OyXTalTepCKOM W HAJOTOBOM OTYETHOCTH MO (DHHAHCOBO-
XO3SUCTBEHHOM NEATENBHOCTH YHHUBEPCUTETA B IEJIOM C YUIETOM JESTENbHOCTU €ro
000COGIEHHBIX CTPYKTYPHBIX HOApa3elleHuii U QUIMANIOB, a TAKKe CBOEBPEMEHHOE
IIPEIOCTaBJICHHE NAHHOH OTYETHOCTH B BBIIIECTOSINYIO OPraHM3allMI0, HaJOrOBHIE
OpraHbl, BO BHEOIODKETHBIE (DOH/IBI, OPraHbl FOCCTATUCTUKM,

2.4. Ocy1mecTBneHre Pa3feNbHOro ydyera J0X0[0B U PACXOIOB IO OIOIKETHOM,
IIPEANPUHUMATENIBCKON M UHOM IPUHOCSIIENH HOXOJ IEATENLHOCTA B COOTBETCTBUH C
TpeOOBaHMAMH AEHCTBYIOIIETO 3aKOHOAATEIbCTBA,

2.5. IlpunsTtre Mep TI0 IpeayIPeKACHHIIO HENOCTad, HE3aKOHHOTO PACXO[OBAHHS
CPeACTB M TOBapHO-MaTepPHANBHBIX IEHHOCTEH, HapylleHuWs (GHHAHCOBOIO W
HAJIOTOBOI'O 3aKOHOIATEIBCTRA;

2.6. Obecneuenne 3aKOHHOCTH, CBOCBPEMEHHOCTH ¥ TPABUILHOCTH O()OPMICHIS
AOKYMEHTOB I10 IIJIaTeXaM 3a BBIIOJHEHHbIE YCIyTH (paboThI), IOIyIEHHEIM TOBAPHO-
MaTepHallbHBIM IICHHOCTSAM, pacyeToB IIO 3apa0OTHOM IUIaTe, HAYUCICHUIO WU
TIEPEYHUCIICHUIO HaJIOr0B, COOPOB, B3HOCOB B GIOMKET ¥ BO BHEOIOIKETHEIE (DOH/IBL;

2.7. VyacTue B mpefieNiax CBOE KOMIIETEHIMH B MOATOTOBKE ¥ HCIIOJHEHUM
YIIPaBIIEHYECKUX PEIIEHUH PyKOBOACTBA Y HUBEPCHUTETA.



3. ®YHKIINA

B cooTBeTcTBME C OCHOBHBIMHU 3a/ladaMH YIIPaBICHUA OyXTalTepCKOIo ydera
OCYIIECTBIISIET CleAyIomue QyHKITUH:

3.1. Benenue ydera (akToB XO035SHCTBEHHOU JKU3HH, aKTHBOB U 00S3aTEINILCTB,
JIOXOJIOB U PaCXOZI0B B COOTBETCTBUH C (peiepallbHBIMU CTaHIapTaMu OyXTaITePCKOro
ydeTa rocyJapCTBEHHBIX (QUHAHCOB, pukazamu MunouHa PO ot 01.12.2010 Nel571
«O6 yrBepxneHur EnuwHoro mmaHa c4eToB OyXraiTepcKoro ydeTa IJis OpPIaHOB
rOCyIapCTBEHHOM BIacTH (TOCyHapCTBEHHBIX OpPraHOB), OpPraHoOB MECTHOIO
CaMOYyIIpaBJICHUs, OpPraHOB YIPaBI€HHs  TIOCYJapCTBEHHBIMU BHEOIOIKETHBIMHU
¢boHIaMH, TOCYIApCTBEHHBIX aKaJeMUN HayK, TOCYJapCTBEHHBIX ( MyHUIIUIIAIBHEIX )
ydpexaeHu u HHCTpyKUMH @O €ero IpUMEHEHHIO» C Y4YeTOM HW3MEHEHUH U
nononHeHud; npukazoM Munouna PO ot 16.12.2010 Nel74m «OO6 yTBepKmeHHMM
[TnaHa c4eToB OyXranTepcKoro yuera OI0PKeTHBIX YIpexKIeHUi U MIHCTPYKITHH 110 €ero
IPUMEHEHUIO» C YYETOM U3MEHEHUM U JNOIIOJHEHNH, yueTHOU monutukoi CII6I DY

3.2. PaboTa 1m0 IOATOTOBKE M MNPHHATHIO pabodyero IUlaHa CYETOB, (GOpM
NEPBUYHBIX YYETHBIX JOKYMEHTOB, IPHUMEHSEMBIX Ui odopMieHus (HaKToB
XO03SICTBEHHOH JXU3HH, PETUCTPOB OyXTalITepCcKOro y4yerTa;

3.3. IlpumMeHeHue YTBEpP)KACHHBIX B YCTAaHOBIEHHOM IIOPSAKE THIIOBBIX
YHUQUIMPOBAHHEIX (POPM IIEPBUYHON yUYE€THOM TOKYMEHTAIUH, COOIIOACHNE TTOpsIKa
odopMIIeHNS 3TUX TOKYMEHTOB;

3.4. OcyuiecTBieHre NPEIBAPUTEIBHOIO KOHTPOJSI 32 CBOEBPEMEHHBIM H
IIPaBUIBHBIM 0QOpMIIEHHEM (PUHAHCOBBIX TOKYMEHTOB U 3aKOHHOCTBIO COBEPIIIAEMBIX
OIlepallyii;

3.5. ObecneueHne CBOEBPEMEHHOI'O K IIPaBUJIBHOIO OTpPaXEHMsS Ha cUeTax
OyxranTepckoro ydera (UHAHCOBO-XO3SUCTBEHHBIX OIEpaldii IpU IOCTYIUICHHUH
NEPBUYHBIX YIETHBIX JTOKYMEHTOB;

3.6. Metoguueckoe U METOAOJOTMUYECKoe obeclieueHrue NesTeIbHOCTH
OyxranTepckux ciayx06 ¢unuano CIIGI DY B wacTu BeneHUs OTIEIHHOTO OalaHca;

3.7. VYyacTMe B IIPOBENECHHHM KaMEpPaJIbHBIX IIPOBEPOK 000COOIEHHBIX
CTPYKTYpHBIX noppasgeneHuil u ¢uiuanos CIIGI'DY B wacTé BemeHUS OTHEIBHOIO
OamaHca IO BOIIpocaM BeJeHHs OyXTaJTepCKOro ydeTa U OTYETHOCTH, COOIIOMEHUS
MIOJIOXKEHUH TEUCTBYIOIIETo IMpruKa3a 00 yIeTHOM IOJIUTHKE;

3.8. Pa3paboTtka ¢popManrn30BaHHBIX aJITOPUTMOB JIeHCTBUH NIPH IPUCOeTUHEHUN
K YHUBEPCUTETY yUPEKAECHUN B YaCTH BeIC€HHS HAJIOTOBOT'O M OyXTallTepCKOro y4eTa,

3.9. OGecneyeHue CBOEBPEMEHHOIO M KAueCTBEHHOI'O COCTaBICHHS K
npeacTaBieHus OI0HKETHOM U OyXranTepcko OTUETHOCTH B MOPSAIKE U 1O GopMaM,
yTBepXIeHHbIM MuHuctepcTBoM (pruHancoB Poccuiickoit @eneparum;
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3.10. CocraBineHre KOHCONMMIUPOBAHHON OyXraNTepcKoM M HAaJOroBOH
oruetHocT CIIGI'DY B COOTBETCTBHH C YTBEPXKIEHHOH YYETHOW IIONMTHKOM |
IpaBUJIaMH KOHCOJIUIAIWH, OFO/IKETHBIM U HaJIOTOBBIM 3aKOHOAATENbCTBOM PD;

3.11. ®opMupoBaHKe JAHHBIX Ul cTaTUCTHUecKoi oTderHocTH CIIGIOV B
pamkax QyHKIHOHaNa YIIpaBieHus OyXrajlTepCKOro yuerTa;

3.12. OcymecTBieHHe KOHTpONsi coxpaHHoctd wuMmymectsa CIIOIOV
CpefcTBaMK OyXranTepcKoro ydeTa (WHBEHTapHU3allUsA), B TOM 4YHCJE IEHEXHBIX
CPEICTB, OCHOBHBIX CPEICTB U [PYIHX MaTepUalbHBIX IIEHHOCTEW, B MECTaxX HX
XpaHEHUs U SKCIUTyaTallly;

3.13. OGecneueHre COOMIONEHMST TEXHOJOTHH OOpabOTKH OyXralaTepcKoi
uH()OpPMAaLIMK U TTOPSIIKA TOKYMEHTO000pOTa;

3.14. XpaHeHWe TICPBUYHBIX OyXTalNTEepCKUX [IOKYMEHTOB, PETHCTPOB
OyXraJTepcKoro yJera, BKIOUas SJEeKTPOHHbBIE HOCUTEIN HH(POPMaIUH, a TAKKE HHBIX
JIOKYMEHTOB B COOTBETCTBHH C YTBEP)KISHHOW HOMEHKIaTypol nen YbY, nepenaya ux
B apXUB U YHHUTOXEHUE B YCTAHOBICHHOM IIOPSIKE;

3.15. VYyactre B (OpPMHUPOBAaHMH Y4YETHOH IIONUTHKMA YHHUBEPCHTETa B
COOTBETCTBUU C 3aKOHOAATEIECTBOM O OyXTalTepCKOM M HaJOIOBOM y4YeTe, HCXOIS U3
CIPYKTYphl M OCOOEHHOCTEH JesTeNbHOCTH YHHUBEPCUTETa U HEOOXOOMMOCTH
obecniedueHns ero GUHAHCOBOW yCTOWYUBOCTH;

3.16. OpraHuzanms pacyeToB C KOHTpareHTaMH 10 XO3sHCTBEHHEIM JI0Ir0BOpaM,
¢ OromKeTOM M BHEOIODKETHBIMU (DOHIAMU;

3.17. VYyactne B TpOBEICHWM aHamW3a (UHAHCOBO-XO3IMCTBEHHOM
IesITeNIbHOCTH C ILIeJbI0 BEIIBICHUN BHYTPHXO3SMCTBEHHBIX PE3€PBOB, JIMKBHIAIIVA
MIOTEPh ¥ HEIIPOU3BOJICTBEHHBIX PACXO0B;

3.18. Haunciienwe W BBIIUIaTA B YCTAHOBJICHHBIE CPOKU 3apabOTHOM ILIATHI
paboOTHMKAaM ¥ CTHIOEHIUM OOyJalomuMcs B yHHUBEpCUTETE, OE3HAIUYHBIE
NEpPEeYnCIeHUs] JCHEeXHBIX CpPEACTB, BbJada  CIPaBOK, IPEAYyCMOTPEHHBIX
INENCTBYIOIIKM 3aKOHONATEIbCTBOM;

3.19. Vder mnocTymamolyuxX HEHEXKHBIX CPEICTB, TOBaPHO-MATEPUATBHBIX
IIEHHOCTE ¥ OCHOBHBIX CpEICTB, a TakKXXe CBOEBPEMEHHOE OTpPaXEHHE B
OyXTaJITepCKOM ydeTe OIepalnii, CBI3aHHBIX C UX IBUKECHUEM;

3.20. CBoeBpeMeHHOE IpoBeieHue (B MpeaesiaX CAaHKIHOHNPOBAaHHbIX PACXO0I0B)
pacyeToB, BO3HHMKAIOIIMX B IIPOLIECCE HCIOJHEHHsS CMET NOXOIOB M PacxoloB, C
OpraHU3alMsIMHU U OTAEIHHBIMU QU3NYECKUMHU JIUIaMH;

3.21. KoHTponb CBOEBpPEMEHHOCTH OTYETa II0 BBIJAHHBEIM IOBEPEHHOCTSIM Ha
IIOJy4eHUEe UMYIIeCTBeHHO-MaTepUAIIbHBIX U NHBIX LIEHHOCTEH;



3.22. Vyactue B IPOBEICHUM WHBEHTApU3AllMM HMMYIIECTBa M (PUHAHCOBBIX
00s3aTeNbCTB, CBOEBPEMEHHOE U  IPaBHIIBHOE  OIpelelieHHe  pPe3yIbTaToB
WHBEHTapU3allUl U OTPaKEHUE UX B yUETe,;

3.23.IIpoBeneHne HHCTPYKTaXXa MaTEPHAIbHO OTBETCTBEHHBIX JIUII IT0 BOIIPOCaM
ydeTa U COXpPaHHOCTH LICHHOCTEW, HaXOASIINXCS Ha X OTBETCTBEHHOM XPaHECHUMU;

3.24. IlpusaTHe Mep K NPENyNpPEeXICHUIO HENOCTady, pacTpaT H JAPYTHX
HapyIIeHUH, ¥ 3T0yNOTpeOIeHrH, ydacTre B 0hOpMIIEHINH JOKYMEHTOB IT0 HEA0CTaYaM
U XUIIEHUSM ACHEXHBIX CPEACTB U TOBAPHO-MATepUAIbHBIX [IEHHOCTEH, o0ecedenue
000CHOBaHHOCTH CIIMCaHUS C OyXTalTepCKUX CUETOB HeJ0CTad, IOTeph, NeOUTOPCKOM
Y KpEIUTOPCKOM 3a10JDKEHHOCTH;

3.25. Obecnieuenre cTpororo coOIIFOICHUS KaCCOBOM U pacdeTHON NUCIMILINHEL,
IIPaBIJIBHOE PacX0J0BaHMe IIOyYeHHBIX B OaHKaX CPe/ICTB IO IIeJIeBOMY Ha3HAUCHHIO;

3.26. OxazaHue METOAMYECKONH IMOMOIIM pabOTHUKAM THOJApa3eieHui
VHHUBepcUTEeTa IO BOIPOCAM, CBS3aHHBIM C OGOPMIEHHEM IIEPBUYHBIX YYETHBIX
JOKYMEHTOB, IOJIKAIUX 0QOPMIICHHUIO B OyXTalITepCKOM YUeTe,

3.27. Illupoxoe IpUMEHEHHE COBPEMEHHBIX CpEACTB aBTOMATHU3aLlMU IIPHU
BBITIOJTHEHUH Y4ETHO-BBIUUCIUTENBHBIX PaboT;

3.28. Pas3paboTka JOKaJbHBIX IJOKYMEHTOB B IESTEILHOCTH YHHUBEPCHTETA,
OTHOCSIINXCS K KOMIIETEHIIUN Y IIpaBIeHUs OyXTalITepCcKoro yueTa;

3.29. Vuactue B MepONPUATHSAX MO NOAAECPXKAHUIO U COBEPIISHCTBOBAHUIO
IeSTEIPHOCTH Y HUBEPCUTETA B 00JIACTH Ka4eCTBa.

4. IIPABA 1 OBSI3AHHOCTH

4.1. lns pemieHHs] IOCTaBIEHHBIX 3a7ad YIpaBleHUE OyXTalTepCKOIo ydeTa
UMeeT MPaBo:

4.1.1. 3ampammuBaTh OT HMHBIX CTPYKTYPHBIX IIOJApasleleHuil U pabOTHUKOB
yHUBEpCUTeTa WH(OPMAIMI0 ¥ JOKYMEHTHl, HEOOXOAWMBIE JJs BEIIOJHEHUS
00s3aHHOCTEH, BO3TIOXKEHHBIX HAa CTPYKTYPHOE IIOAPA3ACIICHUE;

4.1.2. Ha oprasum3allMOHHOE H¥ MaTepUAIbHO-TEXHUYECKOE oOecredeHne
IesITeIPHOCTH pabOTHUKOB CTPYKTYPHOTO IOApa3eNieHus], CO3JaHUs YCIOBHM IS
BBINIOJIHEHUSI UX NPO(eCcCHOHATBHBIX 005 3aHHOCTEH, B TOM UHCIE MPEIOCTABICHHUS
HeoOxomuMoro o0opyJOBaHMs, HHBEHTaps, pabodero MecTa, COOTBETCTBYIOIIETO
CaHUTAPHO-TUTHEHUYECKUM IIpaBUiIaM U HOpMaM H T. 11.;

4.1.3. TpeboBaTh OT aAMUHUCTpAllUU YHHUBEPCUTETa OKa3aHUS CONEHCTBHUS B
VICTIOJTHEHUH TIOCTABJICHHBIX QYHKUIUN U 3a1a4;



4.1.4. YuacTBOBaTh B OOCYXXIOEHHH U pELICHWH BAXHEUIIUX BOIPOCOB
NEeSTeNTPHOCTH YIpaBlieHUs OyXralaTepcKoro yd4era, BHOCHTH IPEIIOKEHHUSI
agMUHUCTpAllUM YHUBEPCUTETA IO COBEPILIEHCTBOBAHUIO CTPYKTYPHI, YIYYIICHHUIO
JesITEIbHOCTH ¥ COBEPIIEHCTBOBAHUIO METOZOB pabOTH!, IIOOIIPEHNs PAOOTHUKOB I10
pesynbrataM paboTsl;

4.1.5. BecmiaTHO TIOJNB30BaThCs YCIyraMu OWOIHMOTEKH, WH(GOPMAIMOHHEBIX
GOHIOB y4eOHBIX U HAyUHBIX MOAPA3AEICHUN Y HUBEPCUTETA;

4.1.6. O6xaaoBaTh MPUKA3bl U PACIIOPSKEHUS aIMUHUCTPALIMY Y HUBEPCUTETA B
COOTBETCTBHUU C 3aKOHOAATeNbCTBOM Poccuiickoi Denepanuu;

4.1.7. TpeboBaTh OT BCeX MOApa3AeieHU YHUBEPCUTETa COOMIOAEHNUS IOPsIKa
odopmIteHHsI orepaiyii GUHAHCOBO-X035UCTBEHHON NESTENBHOCTH U IIPEIOCTABICHS
HEOOXOIUMBIX TOKyMEHTOB U CBEJICHU;

4.1.8. He mpuHMMATH K UCIIOJTHEHHMIO JOKYMEHTHI IO OIepanusM (pHHAHCOBO-
XO3SIACTBEHHON  JesSTEIbHOCTH, KOTOphIE IIPOTUBOpEYaT 3aKOHOHATEILCTBY U
YCTaHOBJIEHHOMY perjlaMeHTy Iepeadu ToKyMeHToB B YBbY Ha omary;

4.1.9. TlogmmuceiBaTh (BU3UPOBATH) JOKYMEHTHI B IIpeieliax CBOSH KOMIIETEHIINH,

4.1.10. TlpwHHUMaTH, y4acTHe B IEATENBHOCTH paboyux TPy, KOMUCCHH,
y4acTBOBaTh B KOH(GEPEHIIUIX, COBEIIAaHUIX U CEMUHAPax II0 BOIIPOCaM, BXOIAIIUM B
KOMIIETEHIMIO YIIpaBiIeHHs OyXralTepcKoro y4era;

4.1.11. Bectu nepenucky o BOIpocaM OyXTalTepCKOro ydeTa U OTYETHOCTH, a
TaKXKe APYTHUM BOIIPOCAM, BXOMSIINM B KOMIIETCHIHIO YIIpaBlIeHUs OyXraaTepcKoro
ydera U He TpeOYIOIIMM COTJIaCOBaHUS C PEKTOPOM/ IMPOPEKTOPOM II0 HAIPAaBICHUIO
e TENbHOCTH;

4.1.12. IlpencraBUTENbCTBOBAaTH B YCTAHOBIECHHOM IIOPSAKE OT HMEHH
YHuBepcuTeTa IO BOIpPOCaM, OTHOCSIIMMCS B KOMIETEHIWH YIIpaBIEHUS
OyXraiTepckoro ydera, BO B3aUMOOTHOIIEHUSX C HAJIOINOBBIMH, OpraHaMu
rOCYyapCTBEHHBIX  BHEOIOJDKETHBIX  (OHZOB,  ymIpaBleHHeM  (emepalbHOro
Ka3Ha4YeuCTBa.

4.1.13. Jlpyrue mpaBa, IpeIyCMOTpEHHBIE 3aKOHOINATENbCTBOM Poccuiickoi
Qeneparuu, Ycraom CIIGIDY, KosrekTuBHBIM — IOrOBOpOM, IIpaBUJIAMHU
BHYTPEHHEI0 TpPYAOBOIO pacmopsiika YHUBEpPCUTETA M WHBIMH JIOKAIbHBIMU
HOPMAaTUBHBIMU aKTaMU Y HUBEPCUTETA.

4.2. B cBoell neATenbHOCTH PaOOTHUKM YIIpaBIeHHs OyXTraJTepCKOro ydera
00s13aHEIL:

4.2.1. JIo6pOoCOBECTHO HCIIOJHATH CBOM TPYIOBEIE 00S3aHHOCTH, BO3JIOXKEHHEIE

Ha HUX JOOJDKHOCTHBIMU MHCTPYKLUMSMH ¥ TPYIOBBIMH JOTOBOpPaMH; HACTOSIINM
IlonmoxxeHueM;



4.2.2. Cobmronate npaBria BHyTPEHHETO TPYLOBOT'O paclopsaKa Y HUBEPCUTETA,;

4.2.3. BeIONHATH UHBIE 00SI3aHHOCTH, IPENYCMOTPEHHEIE 3aKOHOIATEIECTBOM
Poccmiickori ~ @enepanun, Ycraom CIIOIOY, KomnekTUBHBIM — ZOrOBOPOM
VYHuBepcHuTETa, IpaBUIaM¥ BHYTPEHHETO TPYAOBOIO pAacIopsika YHHUBEPCHUTETA U
MHBIMU JIOKAJIbHBIMU HOPMATUBHBIMY aKTaMU YHHUBEPCUTETA.

5. OTBETCTBEHHOCTbH

5.1. KoHTpons 3a [eATeNbHOCTBIO YIIpaBIE€HUS OyXrajaTepcKOro ydera
OCyLIECTBIISIET PEKTOp yHHBepcuTeTa. OnepaTHBHOE PyKOBOJICTBO, KOOPIUHAIIHAIO M
KOHTPOJIb 3a JeATEeIBHOCTBIO YDBY ocyIecTBiser HpopeKTop MO SKOHOMHKE U
(buHaHCaM YHUBEpPCUTETA.

5.2. OTBeTCTBEHHOCTh 3a HEHaJJeXallee MCIOIHEHHE WIA HEHUCIOJHEHNE
VhpaBneHueMm Oyxranrtepckoro ydera QYHKIOMM M 3a4ad, NPeIyCMOTPEHHBIX
HaCTOSIIMM IIOJOXEHHEM, HeceT TIJaBHBIM OyXraiTep-HadyalbHUK YIpPaBIEHHUS
OyXTaJITEpCKOTO yUeTa.

5.3. OTBeTCTBEHHOCTE pPaO0OTHUKOB YIIpaBlieHUs OyXTalTepcKoro ydera
ompenenseTcss JOJDKHOCTHBIMU — MHCTPYKLMSIMH, TIONOXEHUSMU 00 oTmenax
VYrpaBnenus OyXraliTepcKkoro y4eTa, HaCTOSIIUM IIOJI0KEHUEM.

5.4. Ha rnaBHOrO OyXranrepa- HadaJlbHUKA YIIPaBICHHUS OyXTaJITEPCKOTO ydeTa
BO3JIaraeTcs OTBETCTBEHHOCTH 3a:

— 1noabop, pacCTaHOBKY U paclipelieieHre (YHKIIMOHATBHBIX O0S3aHHOCTEMH

PabOTHHUKOB CTPYKTYPHOTO TIOApa3IeIeHHUs;

— JOCTOBEpPHOCTH IIPEAOCTaBIIeMOl HHPOPMAIUY U TOKYMEHTAIIHH;

— KayecTBO ¥ CBOEBPEMEHHOCTH BBIIIOJIHEHUS IPOM3BOICTBEHHBIX 3aJaHUM.

5.5. Bmecte ¢ TeM, OTBETCTBEHHOCTE BO3JIaraeTcs:

— 32 IIOJHOTY U CBOEBPEMEHHOCTh Ha4YMCIIeHHUS U BHIILIATH 3apaboTHOM
IUTaThl ¥ COOTBETCTBYIOIIMX II€PEUMCICHUN, 32 MPaBUIBHOCTH BEIEHUS
pacyeToB ¢ IOJOTYETHHIMHU JIMIIaMH Ha HadalIbHIKA PAaCYeTHOTO OTIeNa;

— 3a IPaBUJIBHOCTh OTPaXXCHHS B ydeTe CTOMMOCTH U IBUKEHHS OCHOBHEIX
CpPeICTB M  MaTepUalbHBIX  3allacoB, OOBEKTOB  HE3aBEPIIEHHOIO
CTPOUTENBCTBA, IOJHOTY ¥ CBOEBPEMEHHOCTE NIPOBEACHUS HHBEHTAPH3ALINH,
OCYyIIECTBICHHE U OTpaX€HHE B ydeTe BANIOTHBIX OIepaluii, KOHTPOJIb
COCTOSHUS  NEOMTOPCKOM W KPEeOUTOPCKOM  3a[0KEHHOCTH  II0
HEeMaTepUaAIbHBIM M HEIPOU3BEACHHBIM aKTHWBaM, 3a IPABHIBHOCTH U
KOPPEKTHOCTBb OTPAXEHUS B y4eTe PacueToB ¢ NeOUTOpaMH U KpeTUTOpaMH 3a
BBIIIOJIHEHHbIE Pa0OTBl 10 KamUTaTbHOMY H TEKyIIeMy pPEMOHTY
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HEIBM)KMMOIO HMYIIECTBA Ha 3aMeCTHTeNs [JIaBHOro Oyxranrepa-
HavaJdbHMKAa OTHeNa YydeTa He()UHAHCOBBIX AaKTHBOB  YIIPaBJIECHHUSA
OyXraJTepcKoro yduera;

— 32 IPaBHJIBHOCTE M CBOEBPEMEHHOCTH OIEpalUil IO JIMIIEBBIM CUeTaM Ha
HayaJIbHUKA OT/eNa y4yeTa (QMHAHCOBBIX aKTHBOB;

— 32 MPaBHIILHOCTh U KOPPEKTHOCTH O(QOPMIICHHS IMEPBUIHBIX JOKYMEHTOB II0
OTPaXKEHUIO (DHHAHCOBO-XO3AHCTBEHHBIX OIEpAIlVii, KOHTPOJIb COCTOSHMS
NEeOMTOPCKOM M KPeIUTOPCKOW 3a0JDKEHHOCTH, CBOEBPEMEHHOCTH M
KOPPEKTHOCTh OTPaXEHMsS B Yy4YeTe pacyeToB 3a OKa3aHHBIE YCIyTH
(BBIOJNIHEHHBIE pabOTEI), OCYIIECTBICHHE BHYTPEHHEro (DHHAHCOBOTO
KOHTPOJIS y4YeTa HAJIMYHBIX JECHEKHBIX PacyeTOB M KaCCOBBIX OIepaluii 3a
IIPaBHIIBHOE M CBOEBPEMEHHOE (OPMUPOBAHHWE CBOMHOM OIOMKETHOM
OTYETHOCTH, OTPAXEHHE HA CYETaxX CHUHTETHYECKOrO ydeTa IOXOJ0B 3a
NpPaBUIBLHOE M CBOEBpPEMEHHOE (OPMHUPOBaHHWE CBOIHOW OIOHKETHON
OTYETHOCTH, OTPaK€HHE HAa CYeTaX CHUHTETHYECKOro ydeTa JOXOI0B — Ha
3aMEeCTHUTEI INIABHOTO OyXrajTepa-HadalbHUKa yIIPaBICHIS

— 32 BEJCHHE HAJOrOBOIO ydeTa M COCTaBJIeHHE HAJIOTOBOH OTYETHOCTH,
OTPaXEHHUS B YYETE OIEPALUN ITO CAaHKIIMOHUPOBAHHUIO PacXO0I0B OI0KETA, 38
IPaBUIBHOE M CBOEBPEMEHHOE (OPMUPOBAaHHE CBOJHON OyXranTepcKoi
(buHAHCOBOM) OTYETHOCTH — Ha 3aMECTUTEIS HAYAIbHUKA YIIPABICHUS,

— 32 QOpMHpOBaHHE CMETHl PacXOJ0B Ha TEKyIIui (DUHAHCOBEIM rox X IBa
IOCIENYIOIUX B paMKaX BbIAEIEHHBIX NUMUTOB o IO Byxranrepus;
3aKIIOYEHNE NTOTOBOPOB B COOTBETCTBUM cO cMmerod [IDO byxranrepus;
KOHTPOJIb 32 CBOEBPEMEHHBIM IIPENOCTaBICHUEM IEPBUYHBIX YUETHEIX
AOKYMEHTOB II0 JoroBopaM, 3akiroueHHBEIM LIPO Byxranrepus; KOHTPOIb
HCIIOJIHEHUSI IOTOBOPOB, 3aKiro4eHHBIX [{PO Byxranrepus- Ha 3aMeCTHTENS
IJIaBHOro OyXranrepa-HadalbHUKA OT/ENa yueTa HehMHAHCOBEIX aKTHBOB.

5.6. Pabormmku VBY CIIOI'DY HecyT OTBETCTBEHHOCTh 3a pasIyallleHue
OXpaHJAEMOH 3aKOHOM TaWHBl (CIy)KeOHOH, KOMMepUYecKod, SKOHOMHYECKOH),

PacrpoCcTpaHeHue MePCOHANLHEIX JaHHBIX B YCTAHOBIEHHOM 3aKOHONATENILCTBOM PD
IIOpSIIKeE.

6. B3ANMOOTHOIIEHUSI

6.1. Ypaenenue Oyxraiatepckoro — ydera B3aMMOJIEUCTBYET CO BCEMH
CTPYKTYPHBIMH IOAPA3ACICHUAMHU U JOJDKHOCTHRIMU unamu CII6I'DY (B ToM 4gucie
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¢unnanaMu) IUid BBIIONHEHHMS QYHKIWM M pealu3alliy IIpaB, IIPeryCMOTPEHHBIX
HacTog1uM llosoxenueM.

6.2. YopaBieHue OyXraaTepcKOro ydeTa B3aUMOJAEMCTBYET CO CTOPOHHHMH
OpraHu3alUsIMHU, TOCY JapCTBEHHBIMHU OpPTraHaMH, OpraHaMy MECTHOT'O CaMOyIIpaBIICHUS
1 (GU3MYECKUMH JIMLAMH [ BBIIONHEHWS QYHKIMM M pealu3allid IIpas,
IIpelyCMOTPEHHBIX HacToAmuM ITonoxeHnem.

7. IIOPANOK IHIEPECMOTPA ITOJOXEHUSA

7.1. Tlonoxxenue 06 YipaBieHuu OyXralTepcKoro ydera pa3pabaTbiBaeTcs OIHH
pa3 U TOMJISKUT IepepaboTke B CiydasxX, M3JIOXKEHHBIX B I1.7.2. HACTOSIIETO
ITonoxeHus.
7.2. OcHOBaHMEM AJIS IIEPECMOTpA MOJOKEHUS O CTPYKTYPHOM IOApa3aelIcHUH
SIBIISIETCSL:
— W3MEHEHHEe B OpPraHU3allMOHHOMW CTPYKType YHuBepcuTeTa (IepernoqInHeHne
CTPYKTYPHOT'O ITOJIpa3eNIeHNUs );

— W3MEHEHUWE BHYTPEHHEM OpraHu3alliOHHOW CTPYKTYpBl CTPYKTYPHOTO
IoApa3aeIeHIs;

— W3MEeHeHHe 3a7a4 U QYHKIUN CTPYKTYPHOTO IMOJpa3ieeHus.

8. JIMCT O3HAKOMJIEHMS C IIOJJOXKXEHUEM

[Tonmoxenne 00 VYmpaBieHun OyXraiaTepckoro ydeTa, YTBEPXKICHO « »
20 T.
C nacrosmum IloJioskenneM Ha « » JIHCTAX 03HAKOMJICHbI:
Ne i/ Oamvunug, Mmsa, OtaecTBO Jlata o3HAKOMIICHHS Pocmuce

1.
2.
3.
4,
5.
6.

7.

8.
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