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1. OBIIME IMOJIOXKEHMU A

1.1.  Hacrosmee ITonoxenue pa3paboTaHO HA OCHOBAHWH ¥ B COOTBETCTBUH
¢ ®enmepanbHeIM 3aKoHOM OT 29.12.2012 1. Ne273-®3 «O6 obpasoBaHHH B
Poccuiickoit ~ @enmepauuu», YcraBoM  (GENepaibHOrO — rOCyAapCTBEHHOIO
GIOKETHOTO 06Pa30BaTENBHOTO YUpPEeXIEHHs BbICIIEro obOpasoBanust «CaHKT-
[TeTepOyprekuii ToCy IapCTBEHHBIN SKOHOMUYECKHH YHIUBEPCUTETY.

1.2. Hacrosimee IlonoxkeHHe peryiupyeT OesSTENbHOCTh  Y4eOHO-
METOIMYECKOr0 IIEHTpa II0 IIOATOTOBKE IPO(ECCHOHANBHBIX OyXTauTepoB H
aymuTopoB (manee — YMLI), ompenerseT ero 3aaauu, QyHKIWH, IpaBa, IMOPIIOK
OpraHu3ayy paboTsl, pEOPraHU3aLUH U JIUKBUIANH.

1.3.  YMIl sBnsercs CTPyKTYpHBIM MOApa3feleHueM (enepaibHoro
rOCYyIapCTBEHHOTO OIODKETHOTO 00pa30BaTENBHOTO  YYPEXIEHHsA  BBICIIETO
obpazoBarus  «CaHKT-IleTepOyprckuif  rocyJapCTBEHHBIM — 9KOHOMHYECKHH
yHHBepCHUTET» (naiee 1o TexcTy — CIIOI' DY, YHuBepcuTer).

1.4. VYMII co3maeTrcs U JUKBUOUPYETCS B IIOPSOKE, YCTaHOBJICHHOM
YcraBoM YHUBEPCUTETA.

1.5.  YMII Bo3rnaBisieT OUPEKTOp, Ha3HaYaeMbI U OCBOOOXKIAEMBIA OT
JOJKHOCTH MTPUKA30M PEKTOpa Y HUBEPCUTETA.

1.6. Crpykrypy u mraTHOoe pacmucanue YMI[ yTBepxIoaeT peKTop
VHuBepcUTeTA MO TPEeICTaBIeHUIO qupekTopa Y ML

1.7.  JomKXHOCTHBIE 0OA3aHHOCTH, [IpaBa, OTBETCTBEHHOCTh, TPEOOBAHUS K
KBaTM(PUKAIUH pPabOTHUKOB CTPYKTYPHOTO IIOJpPAa3feNiCHUs OIPEHeNIIOTCA
JOJKHOCTHBIMU MHCTPYKLHASAMM.

1.8.  YMII ocyImecTBIsiET CBOIO IEATEIBLHOCTE B COOTBETCTBUM C IUIAHOM
paboTs! (TIpY HAJIWYINH), YTBEPXKIaeMbIM Ha 1 roj.

1.9. VYMIl wmMmeer HOKYMEHTAlMIO, OTPAXalOIIyl0  COJIEpKaHHE,
OPraHM3allii0 ¥ METOIWKY OCYLISCTBICHHS BCEX BHIOB PabOT CTPYKTYypHOIO
TOfpa3/ielieHusi, IepeueHb KOTOpoH omperensdercd HoMmeHKIaTypod —Iern
YHUBEpPCUTETA.

1.10. YMII MoXeT UMeThb COOCTBEHHBIM pasfen (OTHENbHYI0 HHTEPHET-
crpanmity) Ha odunuansHoM caifite CIIBIOY, KoTopas KypupyeTcs W
aKTyaJIM3UPYETCS OTBETCTBEHHBIM JIMIIOM OT CTPYKTYPHOIO ITOAPa3aCICHUS.

1.11. B cBoeii nestenpHocTH Y ML pyKOBOACTBYETCH:

- Konctutyuneit Poccutickoit @enepanuu;

- ®enepanbHbM 3aKOHOM OT 29.12.2012 Ne 273-03 «O6 06pa3oBaHuy B
Poccuiickort Oenepaunm»;

- VYxkazamu [lpesupenta Poccuiickoit @enepanun, [locraHoBneHusIMU
IIpaButensctBa Poccuiickoit dDenepanivy, HOPMATHUBHLEIMU IIPABOBEIMU aKTaMH
MunnctepcTBa Hayky U BeIcIIero odpasosanus Poccuiickoit Denepanyy, OpraHoB
rocynapctseHHou BracTu CaHkT-IleTepOypra B 4acTé UX KOMIIETEHIUH;

- TpynossiM koniekcoM Poccuiickon @enepanuy;

- Verasom CITOIDY;

- [TpaBuamu BHyTpeHHETo TpynoBoro pacropsiaka CII6IDY;



- [lpaBuaaMy W HOPMaMmH OXpaHBl Tpylda, IPOU3BOIACTBEHHON
CaHUTAPHH, TEXHUKY 6E30MaCHOCTH U IPOTUBOIIOKAPHON O€30MaCHOCTH;

= Pemenusamu ~ Yuemoro  coera  CIIOIDVY,  mpuxasamMmu  #
PacCIIOPsHKEHUSIME PEKTOPA/TIPOPEKTOPOB I10 HANIPABIEHUSIM eI TEIIbHOCTH, UHBIMU
JTOKQJIBHBEIMA HOPMATHBHBIMHM aKTaMU Y HUBEPCHUTETa, KaCalolIUMHUCS ero
e TEeITHHOCTH;

= HacTosumm nonoxeHueM.

2. OCHOBHBIE 3AJAYH

OcHoBHBIMH 3aauamu Y ML sBisiroTCS:

2.1. Benmenne o00pa3oBaTeNbHOM [EATENBHOCTH II0 JOMOJHHTEIBHBIM
npodeccruoranbHbM Tporpamm (nanee — JATIT) mis GU3HYECKUX U FOPUAUICCKUX
JIHAIL,

2.2. Pa3sBuTHe IONOJNHHUTENLHOrO MNPO(ECCHOHANBFHOTO 00pa3oBaHMs
(manee - I10), Kak 377€MeHTa CUCTEMBI HEIIPEPHIBHOIO 00Pa30BaHuS;

2.3. Ilposenmenue o0pa3oBaTeNbHOM W METONMYECKOH pabOTHl B IENAX
peanuzanuu u passutus I, a Taxke pasBUTHE WHHOBAIMOHHBIX METONOB U
TEXHOJIOTUN 00yUeHUS,

2.4. Pa3paboTKa HOpPMATHBHBIX NOKYMEHTOB, peryaupyrommx IIII B
YMILL;

2.5.  Opranuszauus u BefeHre qoKyMeHToo6opoTa no JIII B YMIL;

2.6.  Axxpenuranusi YMI] B 06111eCTBEHHBIX OpraHU3aIMSIX;

2.7. MOHHUTOPHHT PBIHKA 0Opa30BaTEIFHBIX YCIYT U Ka4ecTBa O0yJYeHUs B
chepe AI1O;

2.8.  Cospnanme 0azpl  TEXHOJIOTMYECKUX, y4eOHO-METOIUYECKHUX,
HOPMATHBHEIX W HHGOPMAIMOHHBIX pecypcos o AT

2.9. TloaroroBka ¥ aHaTu3 WHOOPMAIMOHHEIX CIIPABOK M CTPATErMYECKOM
uHpopmarmu o ATIT;

2.10. Tlombop mpodeccopcKo-mpernoaasaTeabekoro cocrasa (nanee - ITIC)
s peanuzannu AT

2.11. TlpoBemeHue  y4eOHO-METOOMUYECKOM  paboOTBl MO  Pa3BUTHIO
WHHOBaLMOHHEIX METOJIOB U TEXHOJIOTUI 00y4eHHUS;

2.12. TlpoBeneHne TeMaTUYECKUX KPYIJIBIX CTOJIOB ¥ CEMHHAPOB.

3. DYHKIINHN

B cooTBeTcTBHM ¢ OCHOBHBIMU 3afadaMu, Y MIL] oCyIIecTBISET ClIENyIOIKe
byHKINN:

3.1.  ®opmupoBaHue IIAHOB PabOTHI I10 BCEM BHUaM AeATeNbHOCTH Y MI;

3.2. Omnpenenenue nenopo# nomutuky Ha AT YMIT;

3.3. IlpencraBineHue B yCTAaHOBJIEHHOM IOpPSIKE OTYETOB U OTYETHOCTHU
pyxoBonctBy CIIOI DY, a Takke opranuzanusM, B KoTopeix ¥ ML akkpenuToBas;

3.4. TIlpomsmxenme J[IIII Ha pbelHKE 00pa30BaTENbHBIX YCIYyT C
HCITOJIb30BAaHUEM BCEX MApKETUHTOBBIX U PEKJIAMHBIX TEXHOJIOTHM U METOMIOB;



3.5. Pasmemenue nadopManuu o aestensHocTd YMIL Ha oduIManbEHOM
catite CIToI' DY,

3.6. BsaumopeiicTBHe C IOPUAWYECKUMH U (QU3HYECKMMHM JIMLAMH 110
opranuzanuu u npoeneHuto AT 8 YMI];

3.7. Benenue YMII o6pazoBarensHoil nestensHocty mo I

3.8. OGecneuenue y4yeOHOTO mporecca 00OpyIOBaHHEM, TEXHUYECKHUMHU
CpelncTBaMu OOyYeHUs, Pa3HaTOYHbIMU MaTepHataMy, HarJsIIHBIME IIOCOOUAMH U
p.;

3.9. HuadopmaimoHHO-OUOIHNOTEUHOE COTIPOBOXKIEHUE yaeOHOro
mporecca;

3.10. OcymecTBiieHue KOHTpos 3Hauui ciymareneid HIII B cooTBeTCTBYM
C YTBEPKICHHBIMHU yUeOHBIMU IIJIaHAMY;

3.11. Bsimaua caymarensM, ycnemso ocouBmmM JIIII, HOKyMEHTOB
YCTaHOBJIEHHOTO 00pa3la;

3.12. Peamuszanms pa3nuuHbeix (Gopm cotpynHudectBa B chepe HIIO ¢
MAapTHEPCKUMH OpraHU3alUsIMUy;

3.13. 3axkirodeHHe JOrOBOPOB C PUINYECKUMU U IOPUINYECKHUMHU JIMIIAMH 110
OCHOBHBIM BHJIaM AESATEIBHOCTH;

3.14. Benenue yueta pabodero BpeMeHU COTpyIHUKOB Y MLI;

3.15. HcnomHeHue yTBEPKASHHON CUCTEMBI IOXOI0B M PacXoa0B;

3.16. KoOHTpOJb 3a MOCTYIUICHUEM AEHEXKHBIX CPEACTB I10 3aKII0YCHHBIM
VYMII noroeopam, (GOpMHUpOBaHHWE CUETOB-(DAKTYyp, BBICTABIEHHE CYETOB IS
OIJIATBI OKa3aHHBIX YCIYT, OQOPMIIEHHAE aKTOB CBEPKHU C KOHTPareHTaMu,

3.17. Benenue yyera paciIn@poBKY BEIPYUYKH 10 BCEM BHUIaM I€ATEIBHOCTH,

3.18. O0Gecneuenne Tekyme#d nesrenpHocTH YMI[ KaHLEIAPCKUMHU
TOBapaMH, OPTTEXHUKOH, pacXOAHBIMU MaTepHUallaMu;

3.19. OGecrnieuenre mpaBml 6e30MACHOCTH Ha pabodeM MecTe, CaHUTapHO-
TUTHEHUIECKUX HOPM ¥ TpeOOBaHUi 1Mo 3aliTe 340POBbs PAOOTHUKOB, HACEIECHUS
U TIoTpeduTeNnell yciyr;

4. TIPABA 1 OBA3AHHOCTH

4.1. Jlyist pelieHus MOCTaBlIeHHBIX 3a1a4 Y ML umeer mpaso:

4.1.1. 3ampamuBaTh OT WHBIX CTPYKTYPHBIX MOIpa3IesieHU U pabOTHUKOB
YHHUBEpCUTETa WHOOPMAIMIO W JOKYMEHTBHI, HEOOXOAMMBIE U1 BBIIIOIHEHNUSA
00s13aHHOCTEM, BO3JIOKEHHBIX Ha CTPYKTYPHOE [TOApa3aeIeHHE;

4.1.2. Ha opraHu3alMOHHOE ¥ MaTepHabHO-TEXHHYECKOoe OOecredeHue
JESATEIBHOCTU pabOTHUKOB CTPYKTYPHOTO IOPa3AeIeHHs], CO3NaHUs YCIOBUH AJIs
BBIIIOJIHEHHUS UX PO eCcCHOHAIBHBIX 00513aHHOCTEN, B TOM YHCIIE IIPEOCTABICHUSA
HeoOX0IUMOro 000OpyIOBaHUs, UHBEHTAps, pabodyero MecTa, COOTBETCTBYIOIIETO
CaHUTAPHO-TUTMEHUYECKUM TIPaBHIaM U HOpMaM | T. 11.;

4.1.3. TpeGoBaTh OT aAMHUHUCTPALIMN Y HUBEPCUTETA OKa3aHUsI CONEHCTBUS B
VICIIOJIHEHW! ITOCTABJICHHBIX (DYHKIIMIA U 331124,

4.1.4. YyacTBOBaTh B OOCYXIEHHU M PELICHUM BAXHEHIINX BOIPOCOB
nesarenbHocTH YMII, BHOCHTH IpensioKeHUs aAMHHHCTPALlUU YHHUBEPCHUTETA IO
COBEPIIEHCTBOBAHUIO CTPYKTYPHI, YIIYYIICHUIO NEeSITENBHOCTH U



COBEPILIEHCTBOBAHUIO METOIOB pabOThI, IIOOLIPEHU PAOOTHUKOB II0 PE3yJIbTaTaM
paboThI;

4.1.5. BecmiaTHO TONB30BATECS yCIyraMu OMONINOTEKH, HHOOPMAMOHHBIX
boHIOB, yUeOHBIX ¥ HAYYHBIX IOAPa3ACICHUN Y HUBEPCUTETA,

4.1.6. (OOxanoBarb TMpUKa3bl U  PACHOPSDKEHHS  aIMHHHCTPAIUU
VHMBepCcHUTETa B COOTBETCTBHH C 3aKOHOaTeIbcTBOM Poccuiickoi Denepanvu,

4.1.7. CaMOCTOATENBHO, B COOTBETCTBUU C YTBEPXKIEHHOH CMETOM
pacropsyKaTbCs  IOXOIaMM, IIOMYYeHHBIMH OT Pe3yJbTaToB  (HHAHCOBO-
XO3SMCTBEHHOH HesTenpHOoCTH Y ML

4.1.8. BzaumonetictBoBaTe oT uMeHH CIIOI'DY B uwacTm, oTHOCSIIEHCS K
nestenpHOCTH YMII, ¢ IF0OBIMU TOCY IapCTBEHHBIMH OpPTaHaMHU, OpraHu3alusIMU U
bU3UYEeCKUMHU JTNLIAMY;

4.1.9. TIpuBneKaTh Ha BO3ME3IHOMN Wik Ge3BO3ME3IHOM OCHOBE K pa3paboTKe
u peanmuszanuu JI1I1 kak paGOTHUKOB CTPYKTYPHBIX noapasaeneHuii CII0I'0Y, tak
U CIEITHANCTOB APYTUX OPTaHU3aUN U yUpEXKICHNMN;

4,1.10. OOGpamatscs UIS TOJNyYEeHHUsS OOIIECTBEHHOM aKKpeAWTAlUd M
MTOATBEPKIEHUS KadecTBa IIOArOTOBKY CIIylIaTellel B ApyTrie OpraHu3allum;

4.1.11. YMII, B mpemenax HMEIOIMXCA CPEACTB Ha OIUIaTy TpyAa
pPaGOTHUKOB, CaMOCTOSATEBHO OMpeelsieT pa3Mep HOIIaT, Haa0aBOK U IPYTrHX
BEITUIAT CTUMYJIMPYIOIIETO XapaKTepa;

4.1.12. Ipyrue mpasa, NpeIycMOTPEHHBIE 3aKOHOAATENIECTBOM Poccuiickon
@enepanuu, YcraBom CIIGIDY, KomnekTUBHBEIM [OOrOBOPOM, IPaBHIIAMHU
BHYTPEHHETO TPYAOBOTO pAaCHOpsiAKa YHUBEPCUTETA M WHBIMU JIOKAITBHBIMHU
HOPMAaTUBHBIMU aKTaMU Y HUBEPCUTETA.

4.2. B cBoeit nestenbHOCTH paboTHUKH YMI] 006s13aHsbI:

42.1. JIoOpOCOBECTHO WCIIONHATH CBOM TPYHOBBIE OOS3aHHOCTH,
BO3JIO’KEHHBIE Ha HUX JODKHOCTHBIMYM MHCTPYKUHUSAMHU U TPYZAOBBIMU JOTOBOPAMH,
HacTosuuM IlonoxxeHnem;

4.2.2. Cobmomate TmpaBuia BHYTPEHHEIO TPYAOBOIO  paclopsika
YHHUBEPCUTETA;

4.2.3. BEIIONHATH VHEIE 00513aHHOCTH, IIPELyCMOTPEHHEIE
3akoHoAaTenbcTBOM Poccuiickoit @enepanuu, Ycrasom CIIGI DY, KonnekTuBHBIM
IOTOBOPOM YHUBEpPCUTETA, IPaBWJIaMHU BHYTPEHHEIO TPYAOBOIO pacloOpsIKa
YHuBepcUTEeTa U UHBIMU JIOKAJTFHBIMA HOPMaTUBHBIMU aKTaMU YHUBEPCUTETA.

S. OTBETCTBEHHOCTD

5.1. Kontpons 3a nesrensHOCcThI0 YMII OCYyIIECTBISET PEKTOP.

5.2. OTBETCTBEHHOCTh 32 HEHaJJIe)Xalllee HCIIONHEHNE WM HEHCIIONHEeHUE
YMIL] byskuuii ¥ 3amad, OpeTyCMOTPEHHBIX HACTOSIIMM IIOJIOKEHHEM, HECeT
IUPEKTOP CTPYKTYPHOTO MOApa3aeTICHIS.

5.3. OtBeTcTBeHHOCTh paboTHMKOB YMI] ompenensiercs DOMKHOCTHBIMU
MHCTPYKIUSIMHU.

5.4. Ha nupextopa YMI] Bo3naraercs OTBETCTBEHHOCTH 34!

— 1nonmbop, paccTaHOBKY W  pacmpelelieHHe  (GYHKIMOHATBHEBIX

00s13aHHOCTEH paOOTHHKOB CTPYKTYPHOTO ITOpa3IeIeHNUS;



— JOCTOBEPHOCTH Hpe,ZIOCTaBHHeMOI‘;I I/IH(bOpMaHI/IH U JOKYMCHTALINU,
— KadeCTBO U CBOEBPEMEHHOCTH BBINIOJIHEHUA IPOU3BOACTBEHHBIX 3aJaHUH.

6. PYKOBOIACTBO

6.1. Ob6mee pykoBOACTBO nesTenbHOCcTH YMI] ocCylIecTBIsieT pPeKTop
CIIeIDY.

6.2. HenocpencTBeHHOE pyKOBOACTBO AesTenbHOCTH YMII ocymecTBiaser
TUPEKTOP.

6.3. Jupektop YMII Ha3zHayaeTcss Ha JOJDKHOCTH U OCBOOOXXIAETCS OT
INOJDKHOCTH IMpuKazoM pektopa CIIGIDY.

6.4. upexrop YMII nmeficTByeT Ha OCHOBaHMU 3aKIIOYEHHOTO C HUM
TPYAOBOIO COIVIAIIEHUS M [OBEPEHHOCTH, B COOTBETCTBHH C HACTOSIIHUM
[Tono>xeHUEM U TOKHOCTHON HHCTPYKLUEH.

7. BBAUMOOTHOIIEHU S

7.1. YMII B3aMOJEHCTBYET CO BCEMH CTPYKTYPHBIMHU IOJpa3feIeHUIMU U
nomxHocTHEIME Junamu CIIGI'DY (B ToM uumcne QuiuanaMy) IO BOIpOCaM,
OTHOCSILIIUMCS K JIeITeIbHOCTH ¥ MILI.

7.2. YMII B3aUMOJIEUCTBYET co CTOPOHHUMHU OpraHu3alUsIMy,
rOCyHapCTBEHHBIMU OpraHaMmH, OpraHaMHd MECTHOTO CaMOYIpPaBJICHUS U
(uU3MIEeCKUMU JTUIIaMU IO BOIIPOCaM, OTHOCSIIUMCS K AesTerbHocTH Y ML

8. HIOPAAOK IEPECMOTPA IMOJIOXKXKEHUSA

8.1. ITonoxenue 06 VYMII[ paspabarbiBaeTcs OAMH pa3 H IOIJIEKHUT
nepepaboTKe B cllydasxX, H3JI0KEeHHBIX B 11.8.2. HacTosmero [TomoxeHus.
8.2. OcHoBaHMEM Ui  IEPeCMOTpa  IMOJIOKEHUS O  CTPYKTYPHOM
MOIpa3IeTICHUH SBJISETC:
— H3MEHEHHUe B OpraHu3aluOHHON CTPYKTYpe YHuBepcuteTa
(TeperoT9UHEHHe CTPYKTYPHOTO IIOPa3IeIeHIs);
— U3MEHEHHE BHYTPEHHEH OpraHM3allMOHHONH CTPYKTYpPhl CTPYKTYPHOTO
opa3aesICHUS,
— H3MEHEHMe 337a4 ¥ QyHKUUH CTPYKTYPHOTO MOApa3aeIeHus.



