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1. OBIIIMUE ITOJIOKEHMA

1.1.  Hacrosmee [Tonoxxenue pazpaboTaHo Ha OCHOBaHHH U B COOTBETCTBUU C
®enepansHbM 3aK0HOM 0T 29.12.2012 1. Ne273-®3 «O6 obpazosanuu B Poccuiickoi
@enepanuny,  YcraBoM — ¢enepalbHOTO  TOCYAapCTBEHHOTO  OIOKETHOIrO
00pa30BaTeIEHOTO yuYpexneHus Beicmero obpazoBanus «CaHkt-IleTepOyprexuit
rOCYIapCTBEHHBIN 3KOHOMUYECKUAN YHUBEPCUTETY.

1.2.  Hacrosmee [Tonoxenue peryiaupyert qeaTeIbHOCTh Y IIPaBIe€HUs J0OX00B
(eneparbHOr0 TOCYAapCTBEHHOTO OODKETHOTO 00pa30BaTeNbHOIO  YUPEXKICHUSA
BeIciero oOpazoBaHus «CaHkT-IleTepOyprckuit rocynapCTBEHHBIN 3KOHOMUYECKHUH
YHUBEPCUTETY,
cokpamenHoe HanMeHoBanue: Y ]I CIIOI DY (manee — Y], YrpasneHue), onpenenser
ero 3amadd, (QyHKUWH, MpaBa, MOPSIOK OpraHu3alvy paboThl, peopraHu3allid U
JTUKBUIAIIY.

1.3. VYmpaBneHue sBISEeTCS CTPYKTYPHBIM IMOApa3elieHueM (enepaabHOro
rOCyIapCTBEHHOr0  OIOJDKETHOrO  00pa30oBaTeNbHOIO  YYPEXKAEHHsS  BBICIIETO
obOpazoBaHus «Cankr-IleTepOyprexuit roCyJapCTBEHHBIN SKOHOMUYECKUN
yHEUBepcuteT» (nanee no tekcry — CII6I' DY, YHusepcurer).

1.4.  VYmpaBnenue co3gaercss U JUKBUAMPYETCS B IOPSAIKE, YCTAHOBIEHHOM
YcraBoM YHHUBEPCUTETA.

1.5. B coctaB Ynpasnenus Bxonat otaensl: Otaen no paboTe ¢ J0roBopamy,
Otnen ydeta u 006paboTKH IIaTexei.

1.6.  3amauwm, QyHKINH, TpaBa, TOPSAOK OpraHU3aINK padOThl, peopraHu3alui
U JUKBUJAIMA CTPYKTYPHBIX IOApa3leieHui, BXOISAIIUX B COCTaB YIIPaBICHHI,
oInpenenseTcs COOTBETCTBYIOIIUMHU II0JIOXKECHUAMH 3THUX CTPYKTYPHBIX
MOApa3aeIICHUN.

1.7. VYupaBieHue BO3MIABISEeT HAYAJIbHUK, Ha3HaYaeMBId U OCBOOOXKIaeMBIH
OT IOJDKHOCTHU IIPUKA30M PEeKTopa Y HUBEPCHUTETA.

1.8. CrpykTypy U IOTaTHOE paclMCaHHe YIIPaBIECHUS YTBEPXKIAET PEKTOP
VHUBEPCUTETA T10 MIPEACTABICHHUIO MPOPEKTOPa [0 3KOHOMUKE U (UHAHCAM.

1.9.  JlomkHOCTHBIE O0S3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh, TpPeOOBaHHUS K
KBAIMGHUKAIIMK  pabOTHUKOB  CTPYKTYPHOTO  IIOAPA3[EleHHs  OINpPEAENSIOTCS
TNOJKHOCTHBIMY MHCTPYKIUSIMU.

1.10. VYmpaBneHuwe OCyIIECTBISET CBOIO JEATEIBHOCTE B COOTBETCTBHH C
IIaHOM paboTHI (IIPU HAIMYKHU), YTBEpKIaeMbIM Ha 1 ron.

1.11. VYmpaBneHue wuMeeT HOKyMEHTALMIO, OTPAXAIOIIYIO COJEpXKAHHUE,
OpPraHM3al{il0 W METOJMKY OCYINECTBICHHS BCEX BHIOB DabOT CTPYKTypHOIO
moapasfelieHns, IiepedeHb KoTopoi  ompenensercs Homenkmarypoir — men
VYHuBepcurera.

1.12. VmpasjeHnue MOXeT UMeTh COOCTBEHHEBIN paznien (OTACIbHYIO HHTEPHET-
CTpaHHuIly) Ha odurHansHoM caiite CII6I' DY, koTOpas KypHUpyeTcs U aKTyallu3UpyeTCs
OTBETCTBEHHBIM JIHIIOM OT CTPYKTYPHOI'O ITOAPa3ACIICHUS.

1.13. B cBoeii nesTenbHOCTH Y IpaBIE€HUE PYKOBOIACTBYE€TCS:

— Koncturynueit Poccuiickoit @enepanuy;



— OenepansHbeIM 3aKk0oHOM OT 29.12.2012 No 273-®3 «0O6 o6pa3oBaHuH B
Poccuiickoi @enepanuny;

— VYkazamu IIpesumenta Poccuiickoit ®enepauuu, IlocraHOBIEHHIMHU
IIpaBuTensctBa Poccuiickoi @enepaluu, HOpMaTUBHBIMY IIPABOBEIMH aKTaMHU
MunucrepcTBa Haykd W BbIciiero oOpasoBaHus Poccuiickoit ®enepanuwy,
opraHoB rocymapctBeHHod Biactu Cankr-Ilerepbypra B d9acTé HX
KOMIIETEHLIHH;

— TpynoseiMm xogexkcom Poccuiickoit Oenepanuy;

— VYcrasom CIIOIDY;

— TlpaBuiaMu BHYTpeHHETO TpynoBoro pacnopsaka CII6IIY;

— IlpaBunamMu W HOpMaMu OXpaHbl TpyZAa, NPOU3BOICTBEHHON CaHUTApHH,
TEXHUKH 0€30IIaCHOCTH M MPOTHUBOIIOXKAPHOI 0€30I1acCHOCTH;

— PemenusmMu VYuyenoro copera CIIOI'DY, mpukaszamMu u pacnopsHKEHUSIMH
PEKTOPa/IPOPEKTOPOB IO HANIPABICHUSAM AEATEIBHOCTH, HHBIMU JIOKAJIbHBIMHA
HOPMAaTHBHBIMU aKTaMU Y HUBEPCHUTETA, KaCAIOIUMHUCS €T0 NEATEIbHOCTH,;

— Hacrosmum nonoxenuem.

2. OCHOBHBIE 3ATAYN

OcHOBHBIMY 3a7a4aMy Y IIpaBJICHUS SIBIIIOTCSA:

2.1.  OGecreuerne 3¢ (HEKTHBHON pabOTHI CHUCTEMBI 3aKIIOYEHHS JOXOIHBIX
JOTOBOPOB Ha OKa3aHHe IIaTHBIX 00pa30BaTeNbHBIX yCIYT.

2.2. VYuactue B  (GOpPMHUPOBAaHMM  CTOMMOCTHM  OKa3aHWs  IUIATHBIX
00pa3oBaTeNbHBIX YCIYT.

2.3.  AHamu3 (QUHAHCOBO-XO3SMCTBEHHOM MAESITENBHOCTH YHHUBEPCUTETA B
paspese T0X00B.

2.4. AHamu3 ¥ COBEpPIICHCTBOBAHME CHUCTEMBl YCTaHOBJIEHHS CTOMMOCTH
OKa3aHUs IJIaTHBIX 00pa30BaTEeNbHBIX YCIYT.

2.5. IlraHupoBaHwe ¥ TPEIOCTABIEHHE OTYETHOCTH O BHEOIOIKETHBIX
JEHEXXHBIX ITOCTYIIJIEHUAX B paMKax 3aKJIFOYCHHBIX TOXOAHBIX IOTOBOPOB.

2.6. ®opmupoBaHKe IIOJHOM W IOCTOBEpHOH WHGOpPMaLWU, BeICHUE
YIIPaBJIEHYECKOT0 ¥ aHATUTUYECKOr0 y4eTa 110 3aKJIFOYEHHBIM JOXOIHEIM JIOrOBOpaM U
BHEOIOI)KETHBIM JICHEXKHBIM IIOCTYIICHUSM B paMKaX CBOEH 30HBI OTBETCTBEHHOCTH.

2.7.  Vyactue B paboTe ¢ IeOUTOPCKOM 3a{0JDKEHHOCTBIO, BOHUKIIEH B XO€
JIOTOBOPHBIX OTHOIICHUMH, B IIpelieNiaX CBOel KOMIIETEHIIHH.

2.8.  VYder u pacmpezeneHue ImiaTexei 1o BuaaM BHEOIOPKETHBIX JOXOIO0B.

2.9. OcymecTtBieHne pabOThl ¢ KOHTpareHTaMy IO JOXOIHBIM JOrOBOPaM B
IIpenenax CBOeH KOMIIETEHLIUH.

2.10. TlomroroBka u pa3paboTKa JOKAJIBHBIX METOAWYECKHMX, HOPMATHUBHBIX U
WHQOPMAIMOHHBIX JOKYMEHTOB 10 BOIIPOCaM AEATENBHOCTH YHHUBEPCUTETA B YacCTH
MOJTyYEHUsI JOXOJOB OT BHEOIOIKETHBIX HCTOYHHKOB.

2.11. OcyecTBiieHHEe MOHUTOPHUHIa HOPMaTUBHBIX JOKYMEHTOB, H31aBacMBbIX
rOCyIapCTBEHHBIMH oOpraHamu BiacTd Poccuiickoii ®exepanuu ¢ BHECEHHEM
COOTBETCTBYIOIIMX  M3MEHEHUH B  JIOKaJbHBIE HOPMATHBHBIE  JOKYMEHTBI



YHuBepcUTETa, Kacaroluecs AESATENbHOCTA YHHUBEPCUTETa B YacTH IIOJNyYEHHS
IOXO0JIOB OT OCHOBHOM 00pa30BaTeIbHON AEATEILHOCTH.

2.12. OxazaHye KOHCYJIbTAIMOHHOW M IpaKTHYECKOH IoMomK paboTHHKaM
YHuBepcHTeTa 1o BOIpocaM, BXOIAIIUM B KOMIIETeHIHO Y /.

3. ®YHKIIUHN

B cooTBeTcTBHH C OCHOBHBIMU 33[JadaMy Y IIpaBJICHNE OCYIIIECTBIAET CIEeIyIOIINe
byHKIUH:
3.1. B yacrtu y4yera HOXOJOB:
3.1.1. yder ¢akKTHUECKOro IIOCTYILUIEHUs OXOJOB YHHBEpPCHTETa OT OCHOBHOU
o0pa3oBaTeNbHOM  JEesATeNbHOCTH,  KOoOpaWHaIwms  paboTel  moapasfelieHui
VHHUBepcHuTeTa B 4acTH ydeTa (aKkTUUYeCKOro IOCTYIUIEHUS TOXOJOB OT OCHOBHOM
00pa30BaTENBLHOM AEATENEHOCTH;
3.1.2. cocraBnenue u caya OTYETHOCTH 110 YCTAHOBJICHHEIM (DOpMaM B YCTaHOBJICHHEIE
CPOKH, BXOsIIeH B KoMITeTeHIHIo Y /1;
3.1.3. moxroroBka HMH(pOpManuy IUIsI PyKOBOACTBA YHUBEpCUTETa IUISI NPUHITUS
yIIpaBIeHYECKUX PEIICHHUIT;
3.1.4. cBOEBpEMEHHOE COIPOBOXKIECHHE HH(POPMALIMOHHOM CHCTEMBI, OTpakaroneit
IIJIAaTEXH, IMOCTYIHUBIINE HAa PacdyeTHBIM CYET YHHBEPCHUTETa, B IIpelenax CBOMX
MMOJTHOMOYHIH;
3.1.5. ocymectBineHue paboThl 10 YTOYHEHUIO HEBBISCHEHHBIX ILIATEXEH M BO3BpATY
oIMO0YHO 3aUUCIICHHBIX Ha CUET Y HUBEPCUTETA CYMM.

3.2. B yacTtu obecriedeHus CUCTEMBI ITOITyICHHSI JOXOIOB:

3.2.1. compoBoxneHne paboThl HHGOPMALMOHHON CHCTEMBI, OTpa)karomei
norosopHyto 6azy CII6I'DY, B wactu akTyanmmzanuyd WHQOPMALHUKA O 3aKIIFOUEHHBIX
JNOTOBOpax U UCIIONIHEHUHU (UHAHCOBBIX 00S3aTEILCTB KOHTPAr€HTOB;

3.2.2. yyactue B pa3pabOTKe COBMECTHO C MHBIMU CTPYKTYPHBIMH IOApPa3IeICHUSIMHU
YHuBepcureTa TUIIOBOM qoroBopHo# 6azer CIIOITDY;

3.2.3. pa3zpaboTKa METOAMK pacueTa CTOMMOCTH ILUIATHBIX 00pa30BaTeNbHBIX U APYTUX
BUJIOB YCIIyT, IPEOCTaBISIEMBIX Y HUBEPCUTETOM;

3.2.4. pa3paboTka MEpClIeKTHBHEIX IUIAHOB IO IONYYEHHIO JOXOAOB OT OCHOBHOU
o0pa3oBaTeNbHOM NesTeTbHOCTH.

3.3. B wacTtu noroBopHo# paboThI:

3.3.1. ocymecTBieHHEe (COBMECTHO C HHBIMH CTPYKTYPHBIMH NOIpa3feleHUsIMU
CIIGI' DY) paboThl MO 3aKIIOYEHUIO, HW3MEHEHHUI0O M PaCTOPXKEHHUIO JTOTOBOPOB,
o0ecreYnBarOIINX BHEOIOKETHRIE NeHexXHbIe mocTyIuienus B CII6I' DY

3.3.2. pabota ¢ xamobamu, oOpalleHUusIMH, U 3asBICHUSIMH OpTaHU3alluil U rpakiaH,
SBIIAIOIIMXCS CTOPOHAMH I10 JOTOBOpaM B paMKaxX KOMIIETCHIIMK YTIpaBJIeHHUS;

3.3.3. ocymiecTBIIeHHE IpHeMa IPEACTaBUTENIEH CTOPOH IT0 JOroBopaM (00yJaromuxcs,
3aKa3LII/IKOB) I10 BOIIpOCaM, OTHOCAIIIUXCA K KOMIICTCHIIUN praBJICHI/ISI;



3.3.4. ob6ecnieuenue paboOTHI 0 OOMEHY JOKYMEHTAMHM C KOHTpareHTaMH IT0 TOXOIHBIM
JIOr0OBOpPaM, B TOM YHCJI€ CUETOB, aKTOB, aKTOB CBEPOK U MHBIX JOKYMEHTOB B YacTHU
CBOUX IMOJITHOMOYMUIA.

3.4. B gactu paboTHI ¢ 1eOGUTOPCKOI 3a10IKEHHOCTRIO:

3.4.1. KOHTPONIb COCTOSHUS NeOUTOPCKOM 3aq0IKEHHOCTH;

3.4.2. mpenmocTaBileHHE IUIAHOBOM X OTYETHOW HWHGOpMAaM pPYKOBOACTBY IIO
BOIIPOCaM, OTHOCSIIAMCS K KOMIIETEHIINH Y TIpaBIIeHNs B 4aCTH pabOTHI C 1e0UTOPCKOM
3a10JDKEHHOCTHIO;

3.4.3. nHQOPMHPOBaHKE COOTBETCTBYIOIIUX IOAPa3ielIeHHH YHUBEPCUTETA O HATHIHH
33JI0JDKEHHOCTH KOHTPareHTOB 10 3aKJIIOUYEHHBIM JJOTOBOPaM;

3.4.4. copmeicTBHe IpeTeH3WOHHOH paboTe 1O BO3HUKIIEH JeOUTOPCKOU
33[I0JDKEHHOCTH 110 TOTOBOpaM Ha OKa3aHHE OCHOBHBIX 00pa30BaTeNbHEIX YCIIYT;
3.4.5. moAroToBKa M IlepeAada B IIPaBOBBIE MOApa3felicHus YHUBEPCHUTETA
HHQOpPMAalMd ¥ JOKyMEHTOB JUIS IPETEeH3UOHHO-UCKOBOW paGOTBI B OTHOIICHHU
TOJDKHUKOB.

4. IIPABA 1 OBAA3AHHOCTH

4.1. Iy pemieHus IOCTaBJICHHBIX 3a/1a4 Y IIpaBJIeHUE UMEET IIPaBo:

4.1.1. 3ampammBaTh OT HHBIX CTPYKTYpPHBIX NOApasfelieHHd W pabOTHHUKOB
YHHMBEpCUTETa HHQOPMAaIMI0 U JOKYMEHTHI, HEOOXOAWMBIE JJIS BBITOJHEHHUS
00s13aHHOCTE}, BO3JIOKEHHBIX Ha CTPYKTYPHOE MOpa3 IeieHHE;

4.1.2. Ha opraHu3anvoHHOe U MaTepHAIBFHO-TEXHHYECKOe obecIeueHne
JEeSATEIPHOCTH PabOTHUKOB CTPYKTYPHOTO IOIpPa3[eNIeHUs], CO3IMaHUs YCIOBHN IS
BBINIOJIHEHUS UX NPO(ECCHOHANBHBIX 00s3aHHOCTEH, B TOM YHCIE IIPENOCTaBICHUS
Heo0X0oIuMoro o0OpyHOBaHHs, WHBEHTaps, pabodero Mecra, COOTBETCTBYIOIIETO
CaHUTapHO-TUTMEHUYECKHUM IIpaBUiIaM U HOpMaM | T. 1.;

4.1.3. TpeboBaTh OT aAMHHHCTpPallUd YHHBEPCUTETA OKa3aHUS CONCHCTBHUSA B
UCIIOJIHEHUH NTOCTaBJICHHBIX QyHKUUH U 3a/1a4;

4.1.4. YuacTBOBaTh B OOCYXXIECHMM U peIIEHWH BaXHEUIIUX BOIIPOCOB
JEATEIIFHOCTH YTIPaBIEHUSA, BHOCUTh IIPEAJIONKESHUS aJIMUHUCTpaIlNN YHHUBEPCUTETA
1o COBEPIIEHCTBOBAHUIO CTPYKTYPBL, YIYYUIEHUIO  JEATEIbHOCTH u
COBEPIIECHCTBOBAHUIO METONOB DPabOTHI, MOOIIPEHHS PabOTHHUKOB IO pe3yIbTaTaM
paboThI; :

4.1.5. becnnatHO mONB30BaThbCd yCIyramMu OWOMHOTEKM, HH(GOPMAIIUMOHHBIX
(hOHIOB yueOHbIX U HAYIHBIX TOpa3AeiicHU YHUBEPCUTETS;

4.1.6. O6xanoBaTh IPUKa3bl ¥ PACIIOPSDKSHUS aIMUHUCTPAINH Y HUBEPCUTETA B
COOTBETCTBUU C 3aKOHOAATeIsCcTBOM Poccuiickoi @enepariy;

4.1.77. pyrue mnpaBa, NpeXyCMOTPEHHBIE 3aKOHOIATEIHLCTBOM Poccuiickoi
Qenepanun, YcrasoM CIIGI'DY, KosuleKTHBHBIM  JOTOBOPOM, ITpaBHIIAMH
BHYTPEHHETO TpPYXOBOI'O pacHopsika YHHUBEPCHUTETA M HHBIMH JIOKQJIBHBIMHU
HOPMAaTUBHBIMU aKTaMH Y HUBEPCUTETA.

4.2. B cBoeli neqaTenbHOCTH paOOTHHUKY YTIpaBJIeHUs 00sS3aHBI:



4.2.1. 1o6poCOBECTHO HCIIONHATH CBOU TPYJOBEIE 005S3aHHOCTH, BO3JIOKEHHEIE
Ha HHUX IOJDKHOCTHBIMH HHCTPYKLUSMU M TPYIOBBIMH JOTOBOpPaMH; HACTOSIIUM
[Tonoxenuewm;

4.2.2. CobroaTh paBuiia BHYTPEHHETO TPYAOBOTO paclopsiaka Y HUBEPCUTETA;

4.2.3. BEIMONHATH WHBIE 00513aHHOCTH, IIPelyCMOTPEHHBIE 3aKOHOATEIECTBOM
Poccuiickoit ®epeparn, VYcraom CIIOIDY, KoeKTHBHEIM — JIOTOBOPOM
VHuBepcHTeTa, NpaBWIaMU BHYTPEHHEI'O TPYIOBOTO pacHopsika YHUBEpPCUTETa U
WHBIMH JIOKQJIbHBIMY HOPMAaTHUBHBIMU aKTaMH YHUBEPCHUTETA.

S. OTBETCTBEHHOCTD

5.1. KoHTpOJIb 32 IeATENBHOCTRIO YIPaBICHUS OCYLIECTBIAET IIPOPEKTOP IO
3KOHOMUKE U (PUHAHCAM.

5.2. OTBETCTBEHHOCTh 3a HEHaJJIeXalllee WCIONHEHHe WIH HEUCIIOJHEHHe
YrpasneHnueM GyHKIUH U 3a1a4, IPeAyCMOTPEHHBIX HACTOSIINM IOJI0KEHHEM, HECET
PYKOBOJMTEIb CTPYKTYPHOIO ITOApa3ieeHus.

5.3. OTBETCTBEHHOCTh PaOOTHUKOB YIIPaBIEHUS ONPENEISIeTCS JOIKHOCTHEIMA
UHCTPYKIUSMH.

5.4. Ha pyxoBoautens YnpaBiieHHUs BO3JIaraeTCs OTBETCTBEHHOCTE 3a:

— 1oxbop, pPacCTaHOBKY U paclpelnelieHHe (YHKIMOHAIBHBIX 00sS3aHHOCTEMH

PabOTHHUKOB CTPYKTYPHOTO MTOApa3IeICHuUS;
— JOCTOBEPHOCTH IPENOCTaBIsIeMON HHGOPMAIH U JOKYMEHTALINY,
— Ka4eCTBO M CBOEBPEMEHHOCTH BBIIIOJIHEHUS IPOU3BOACTBEHHBIX 3aJaHUIA.

6. BBAUMOOTHOIIEHUSA

6.1. YrpaBneHue B3auMOIEHCTBYET CO BCEMHU CTPYKTYPHBIMHU ITOJpa3AeIeHUSIMI
u powkHOocTHRIME Jmnamu CIIGIOY (B Tom ducne ¢unmanamu) IO BOIIpocaM,
BXOJAIIMM B KpYT 3a/1a4d YIIpaBIeHUs COITIacHO I1.2 HacTosmiero [TomosxeHusl.

6.2. YrpaBneHue  B3aMMOJAEHCTBYET CO  CTOPOHHMMH  OpraHU3allUsSMH,
roCyIapCTBEHHBIMU OpraHaMy, OpraHaMU MECTHOT'O CaMOYTIPaBICHUS U PU3NIECKIMU
JIMIIaMH I10 BOIIPOCaM, BXOSIIUM B KpyT 3a7ad Y IpaBJIeHUS COITIACHO I1.2 HACTOSIIET0
ITonoxenus.

7. IOPAAOK IEPECMOTPA IIOJIOKEHU S
7.1. Ilonoxenune 06 VYnpasineHuH paspabaTeiBaeTCs OOWUH pa3 U IOIJIEKHUT
nepepaboTKe B CIyJasX, U3JI0KEHHBIX B 11.7.2. HacTosmero [lomoxxeHus.
7.2. OcHOBaHHEM [7Is IEPEeCMOTpa ITOJIOXKEHUS O CTPYKTYpPHOM IIOJpa3ieleHIN
SIBIISIETCSI:
— W3MEHEHME B OpraHU3allIOHHOW CTPYKType YHUBepcuTeTa (Ieperno dnHeHne
CTPYKTYPHOTO IIOJpa3IeNeHNUs);
— H3MEHeHHe BHYTPEHHell OpraHu3alluOHHOW CTPYKTYpBl CTPYKTYpPHOTO
IOJIpa3ieNeHIIs,;
— H3MEHeHHe 33184 B QyHKIHH CTPYKTYpPHOTO IIOpa3esIeHHUs.



