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1. OBIIIME ITOJIOKEHMUA

1.1. Hacrosimuee Ilomoxxenue pa3zpaboTaHO Ha OCHOBAaHHM M B COOTBETCTBUU C
®enepanpHbiM  3aKOHOM 0T 29.12.2012 1. Ne273-03 «O6 oOpa3oBanuu B
Poccuiickoit ~ @epeparuu», YcTaBoM  (QenepalbHOTO  TOCYJAapCTBEHHOTO
OIOJKETHOTO 00pa30BaTEeIbHOTO YyUpeXIeHus Beiciero obpasoBanus «CaHKT-
[TetepOyprekuit rocyIapCTBEHHBIN S5KOHOMUYESCKUN YHUBEPCUTET.

1.2. Hacrosmee IlonmoxxeHue perynupyer HAeSTeIbHOCTH CMETHOTO OTHela
cokpamenHoe HamMmeHoBaHue: CO (mamee — CO), ompenernsieT ero 3aaadyu,
(byHKIMH, IpaBa, IOPSIIOK OpraHU3alluy PabOTHI, pEOPTaHU3aI[UH U JTUKBUIAITHH.

1.3. CMmeTHBIN OTAEN SABISIETCS CTPYKTYPHBIM TOJIpasieieHueM GeaepaibHOTO
rOCyIapCTBEHHOI0 OI0KETHOTO 00Pa30BaTEIbHOIO YUPEIKIEHUS BEICIIETO
oOpazoBanus «CaHkT-IleTepOyprckuil rocy 1apcTBEHHBIN SKOHOMUYECKUMA
yHuBepcure» (nanee mo tekcty — CIIOI' DY, YHusepcurer).

1.4. CMeTHBIH OTHEN CO31aeTCs, PEOPTaHU3yeTCs U JTUKBUAUPYETCS B MOPSIKE,
YCTaHOBJIEHHOM Y CTaBOM YHUBEpPCHUTETA.

1.5. CmeTHBIM oTaen BxoauT B coctaB Ciryx0bI rmaBHoro umxkenepa (CI'N).

1.6. CMeTHEIM OTHEN BO3IVIABIAETCS HAYAJBHUKOM CMETHOIO OTZAeNa, KOTOPBIN
HA3HA4YaeTCs M OCBOOOXKIAETCS OT 3aHMMAaeMOM JOIDKHOCTH IMPUKA30M PEKTopa
VYHuBepcurera.

1.7. CtpykTypy u mratHoe pacnucanue CO yTBepKaaeT peKTop YHUBEPCUTETA IO
npencrasieHuto npopekropa mo AXJ[ u PUK.

1.8. JomxHOCTHBIE 00S3aHHOCTH, [IpaBa, OTBETCTBEHHOCTH, TPeOOBaHUS K
KBaJIH(pUKaUU paOOTHUKOB CTPYKTYPHOTO IOAPAa3aSICHUS OIpe eI TIOTCS
JOJKHOCTHBIMU WHCTPYKIIUASIMH.

1.9. CO ocy1ecTBIsIET CBOIO I€SATENBHOCT B COOTBETCTBUHM C IUIAHOM PabOTHI
(npu Hanmmuuu rana B CI'U), yrBepxmaemsiM Ha 1 rox

1.10. CO umeeT TOKyMEHTALIUIO, OTPAKAIOIIYIO COMIepKaHue, OPraHUu3aIlHIo U
METOIUKY OCYILECTBIIEHUS BCEX BUJIOB PA0OT CTPYKTYPHOTO MOAPA3ACICHNUS,
[IepedeHb KOTOpOoU omnpenensercs Homenknatypoit nen YHuBepcureTa.

1.11. CO moxeT umMeTh COOCTBEHHBIN pa3fel (OTASIhHYI0 HHTEPHET-CTPAHUILY ) Ha
odurmansaoM caiite CII6I' DY, koTopas KypupyeTCs U aKTyaTH3UPyeTCsI
OTBETCTBEHHBIM JIUIIOM OT CTPYKTYPHOTO IOpa3eIICHHUS.



1.12. B cBoeli nesrensaocTd CO pyKOBOIACTBYSTCS:

— Koncrurynueii Poccuiickon ®eneparmu;

— ®eepanbHEIM 3aKoHOM 0T 29.12.2012 Ne 273-®3 «O6 06pa3oBaHUH B
Poccuiickoit ®enepannm»,

— Vkazamu Ipesunenra Poccuiickoit ®enepanuu, ITocTaHOBICHIAMU
[TpaBuTenscTBa Poccuiickoit @enepanuy, HOPMATUBHBIMY IIPABOBBIMU
akTaMd MUHMCTEpCTBA HAYKH ¥ BBICIIEro oOpasoBanus Poccuiickon
®exeparyy, Opralos rocyaapcrserHol snactu Cankt-TletepOypra B
YaCTU UX KOMIIETEHIINH,

— HOPMAaTUBHO-TIPABOBBIMHU aKTaMH, METOIMYCCKUMHU YKa3aHUAMH,
I[Mpukazamut MUHHCTEPCTBA CTPOUTENCTBA PO, pernoHaIbHEIMU
MPUKAa3aMU ¥ PACIIOPSKEHUSAM II0 LIEHOOOPa30BaHUIO B CTPOUTEIBCTBE;

— TpymoseM KogekcoM Poccuiickon denepanuy;

— VYcrasom CIIOIDY;

— TlIpaBuinamu BHyTpeHHero Tpynosoro pacnopsanka CITI6I DY

— TlpaBWiiamMu ¥ HOPMaMH OXpaHBI TPYJa, IPOU3BOJICTBEHHOM CaHUTAPHH,
TeXHUKHU 0€30MIaCHOCTHU ¥ IIPOTHUBOIOXKAPHOH 6€30I1aCHOCTH;

— Pemenusmu Yuenoro cosera CII6I'DY, npukasaMu ¥ pacliopsKeHUAMHU
PEKTOPa/IPOPEKTOPOB 10 HAIIPABIEHUAM IS TEIBHOCTH, HHBIMH
JOKAIBHBIMUA HOPMATHBHBIMY aKTaMH Y HUBEPCUTETA, KaCArOIIUMUCH €ro
JESTEeNbHOCTH;

— HacTosmuM MoJI0XEHHUEM.

2. OCHOBHBIE 3AJJAYH
OcHOBHO 3a1auell CMETHOI'O OTHENIA SIBJIACTCS:

2.1. CocraBnenue U IpoBepKa CMETHBIX PACYETOB II0 BEIOMOCTAM 00beMOB paborT,
IpeNOCTaBIEHHBIM YIPABICHUSIMH U CIIyXKOaMu Y HUBEPCUTETA.

3. ®YHKIINHU
B COOTBETCTBHM C OCHOBHOHN 3ajaduell Ha CMETHBIA OTHENl BO3JAraroTcs

clemyrornue QyHKINN:

3.1. KOHTpOTIb 32 IPaBUIBHOCTHIO PACUETOB C HCTIONHUTEIAMU paboT II0 PEMOHTY
VHUBEPCUTETCKOTO KOMIUIEKCA II0  BBIIOJHEHHBIM CTPOUTEIBHO-MOHTAKHBIM
paboTaM COrJIaCHO CMETHBIM PacyeTaM I10 3aK/IFOUCHHBIM J10rOBOPaM.

3.2. YuacTHe COBMECTHO C IIPABOBEIM YIIPaBIE€HUEM Y HUBEPCUTETA U OpraHU3allksl
IIPETEeH3MOHHONW paboThl MO B3BICKAHWMIO II€HH U MTpadoB IpU HapyIICHUM
HOAPAIHLIMU OPTaHU3AMSIME JOTOBOPHBIX 00A3aTENIbCTB.

3.3. Yuacte B paboTe mo (GOPMUPOBAHHIO (GHHAHCHPOBAHMSA OOBEKTOB
YHuBepcurera.



3.4. CocraBreHHe CMETHBIX pacueToB IO BEIOMOCTIM 00BEMOB paboT,
IpOBEepKa aKTOB BBEINIONHEHHBIX paboT mo ¢opmam KC-2, cmpaBok o
CTOMMOCTH BBINIOJIHEHHBIX padot no popme KC-3.

3.5. Amnanus cMeTHOM JOKyMeHTaluH, noctynusiiei ot [logpsaamka: mpoBepka
COOTBETCTBUSl CMET BEIOMOCTSIM O0BEMOB paboT, MPOBEPKa MPABUILHOCTH
IPUMEHEHUsT  PacLEHOK, MHACKCOB M  KO3()GUIMEHTOB,  IOATOTOBKA
3aMeYaHUN.

4. IPABA 1 OBA3AHHOCTH
4.1. Jlns pelieHrst MOCTaBIeHHbIX 3a1ad CMETHBIN OTIeNT UMeeT MPaBo:

4.1.1. 3ampammuBaTe OT HHBIX CTPYKTYPHBIX IOJpa3feieHHnii HW pabOTHHUKOB
yHUBEpcUTeTa HHGOPMALMIO ¥ JOKyMEHTBI, HEOOXOIWMEBIE IS BBITOJHEHHS
00513aHHOCTEH, BO3JIOKEHHBIX Ha CTPYKTYpPHOE MTOIpas/ieIeHHE;

4.12. Ha opraHm3anuoHHOE U MaTepUATBHO-TEXHUYECKOE O00OecledeHne
IesTeIbHOCTA paOOTHUKOB CTPYKTYPHOTO MOpa3aelieHus, CO3MaHUs YCIOBUM IS
BBITIOJIHEHUS UX IIPO(ECCUOHANBHBIX 00513aHHOCTEH, B TOM YHUCIIE TPEIOCTABICHHUS
HEOOXOIMMOro 00OpyIOBaHUS, UHBEHTAps, pabodero MecTa, COOTBETCTBYIOIIETO
CaHUTAPHO-TUTHEHUYECKUM MpaBmiaM ¥ HOpMaM U T. [I.;

4.1.3. TpeboBaTh OT aJIMHUHUCTpAllUA YHHBEPCHUTETA OKa3aHUS CONEUCTBUSA B
UCITOJIHEHUH ITOCTaBJIEHHBIX QYHKINH U 3a]1a4;

4.1.4. VYuacTtBOBaThb B OOCYXIEHHM U peEIIeHWH BaXXKHEHIINX BOIPOCOB
nesrenpHocTd CO, BHOCUTEH MpPENIONKEHHS AJIMUHUCTpAlMM YHHUBEPCUTETa IIO
COBEpPIIIEHCTBOBAHUIO CTPYKTYPHL, YITy4IIeHUIO NesITeIbHOCTH u
COBEPILIEHCTBOBAHUIO METOJIOB pabOTHl, MOOIIPEHHs] pabOTHUKOB IO pe3yIbTaTaM
paboThI;

4.1.5. becmmaTHO MOJB30BaThCA YyCIyraMu OWUOTHUOTEKH, HHGOOPMAIIMOHHBIX
(GoHI0B yueOHBIX U HAYYHBIX IMOApAa3/eIeHull Y HUBEPCUTETA,;

4.1.6. O6xaymoBaTh MPUKA3bl U PaCHOPSKCHUS aJIMUHUCTPAINH YHUBEPCUTETA B
COOTBETCTBHU C 3aKOHOIATETHCTBOM Poccuiickoit @enmepariumy;

4.1.9. Jlpyrue mnpaBa, IpeayCMOTpPEHHBIE 3aKOHOIATEIILCTBOM PocCCHICKOM
Qenepanuu, Ycrasom CIIGBIDY, KomneKkTUBHBIM JTOrOBOPOM, TpaBHIAMHU
BHYTPEHHEIO TPYNOBOI'O pacHopsiika YHHUBEPCUTETA W HUHBIMU JIOKAIBHBIMU
HOPMAaTHUBHBIMU aKTaMU Y HUBEPCHUTETA.

4.2. B cBoeil nesrensHocTH paboTHUKHA CO 00SI3aHEL:



4.2.1. IoGpOCOBECTHO HCIIONHSITH CBOU TPY/IOBBIE O0S3aHHOCTH, BO3JIOXKEHHEIE HA
HUX JOJDKHOCTHBIMH HHCTPYKIUSMU U TPYAOBBIMH JIOTOBOPAMH; HACTOSIITUM
[TonoxxeHuem;

4.2.2. Cobmonats IpaBuila BHyTPEHHETO TPYOBOTO PacIopsiika Y HUBEPCUTETA,;

4.2.3. BBINONHATE KHBEIE OOSI3aHHOCTH, IMPEIYCMOTPEHHBIE 3aKOHOIATEIHCTBOM
Poccutickori @enepanun, VYcraBom CIIGIDY, KoureKTHBHEIM IOrOBOpOM
YHUBEPCUTETA, NIPAaBHIIAMH BHYTPEHHETO TPYIOBOTO PACIIOpsIKa YHUBEPCUTETA U
HHBIMU JIOKaJIbHBIMA HOPMATUBHBIMU aKTaM{ YHUBEPCUTETA.

5. OTBETCTBEHHOCTD

5.1. Kontpons 3a gesrensHocThio CO ocymecTsisiet mpopektop mo AXJ[ u PUK.
5.2. OTBETCTBEHHOCTH 3a HEHAIJIeXKaIllee UCIOoNHeHre WK Heucnonaenne CO
QyHKIMH ¥ 3a7a4, IPEeyCMOTPEHHBIX HACTOSIINM ITOJIOKEHHEM, HECET HaYaIbHUK
CMETHOTO OTJeA.

5.3. OrBeTcTBEHHOCTH paboTHUKOB CO ompeessieTcs OKHOCTHEIME
UHCTPYKIUSIMU.

5.4. Ha HauanpHuka CO Bo3J1araeTcst OTBETCTBEHHOCTD 34

- I00OP, PaCCTaHOBKY U pacrpeleeHre QyHKIHOHAILHEIX 00I3aHHOCTEN
pPabOTHHUKOB CTPYKTYPHOTO MOAPa3/IeIEHHUS;

- IOCTOBEPHOCTH IIPEAOCTABIAEMON HHPOPMALINH U JJOKYMEHTAIUH;

- Ka9€CTBO U CBOEBPEMEHHOCTE BEIITOJIHEHUS IIPOU3BOACTBEHHBIX 3aJaHUM.
6. BBAUMOOTHOIIEHUA

6.1. CO B3auMOIENCTBYET CO BCEMH CTPYKTYPHBIMHU IIOAPA3AETCHUIME U
Ho/nkHOCTHBIMU vnaMu CIIOI'DY (B ToM gncne duinamamMu) 1o BOIpocaM,
BXOJSILIIUM B €r0 KOMIIETEeHIIHIO.

6.2. CO B3aUMOAEHUCTBYET CO CTOPOHHUMHE OPTaHHU3alUIMH, TOCYIapCTBEHHBIMU
OpraHaMu, OpraHaMy MECTHOI'O CaMOYIPaBICHUS U (QU3UIESCKUMH JTUIAMH 110
BOIIPOCaM CMETHOTI'O [EHOOOPa30BaHUsI U HOPMUPOBAHUSI.

7. HOPAAOK IIEPECMOTPA ITOJIOKEHU S

7.1. Ilonoxenne o CO pa3pabaTbIBaeTCs OOUH pa3 U MOMIEKUT IepepaboTke

B ClIy4asaX, U3JIOKCHHEBIX B 11.7.2. Hactosmiero Ilomosxenns.
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7.2. OcHoBaHueM miis mepecMotpa mnojoxenwust o CO sBiusercs:

— U3MEHEeHUe B OpraHU3allMOHHON CTPYKType VYHuBepcureta
(mepenoguUHEHNE CTPYKTYPHOTO MO Ipa3AeIeHNs );

— W3MEHEHHE BHYTPEHHEN OpraHu3alruoHHou cTpykTypsl CO;

— wusMeHeHue 3a1a4 u ¢pynkuuit CO.
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