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1. OBIIUE ITOJIOXKEHUA

1.1. Hacrosmee IlonoxeHue ompeneiseT CTPYKTYpy M TpeOoBaHHA K
0(hOpMIICHHIO MMUCEMEHHBIX paboT obydaromuxcs B QelepalbHOM I'OCYIapCTBEH-
HOM 00pazoBaTelbHOM yUpexaeHUH Bhlcimero obpaszoBanusa «Canxr-IletepOypr-
CKMI TOCYJapCTBEHHBI SKOHOMHYECKHH YHHBEPCHTET» (Hajlee — YHHBEPCHTET)
10 OCHOBHEIM 00pa30BaTeILHBIM [IPOTpaMMaM CpEeIHEro IIpodeccroHaIsHOro 06-
pazoBanus (nanee OOII).

1.2. Hactosmee IlomoxxeHue pacupoCTpaHAeICs Ha CICIYIOMHE BHIEBL
MHCHEMEHHBIX paboT 00yJaromuxcs:

- peepar;

- KOHTpOIBHAA PaboTa;

- Kypcosas pabora (IpoeKT);

- OTYET 110 MPaKTHYECKOM MTOATOTOBKE (IIPAKTHUKE);

- IMIIOMHBIH 1poekT (pabdota) (nanee — III).

2. HOPMATHBHBIE JOKYMEHTBI

2.1. Hacrosmee Ilonosxenue paspaboTaHo Ha OCHOBaHMM TpeOOBaHWiA clie-
IYIOIUX HOPMATHBHBIX JOKYMEHTOB!

- ®enepanbHbli 3akoH ot 29.12.2012 1. Ne 273-03 «0O6 obpasosanuu B Poc-
cuiickoil Denepanum»;

- IIpukas MunucTepcTBa Ipoceenienus Poccuiickolt ®eneparuu oT 24
aprycra 2022 roga Ne 762 «O06 ytBepxkaenuu Ilopsaka opraHu3allid ¥ ocyuie-
CTBIEHHS 0Opa30BATENbHOM [EATEIBHOCTH 110 00pa3s0oBaTelbHBIM MpOrpaMMaM
cpenHero mpoheccuOHaTEHOT0 00pa3oBaHus»;

- [Ipuxa3 Munucrepcrsa npocsewienus Poccuiickod ®@enepamyu ot 8
Hoa6ps 2021 roxa Ne 800 «O6 yTBEpkKJICHHH IIOP:AJIKA TPOBEACHUSI rOCY 1apCTBEH-
HOM WTOTOBOM aTTECTALMH IO 06pa30BaTENbHEIM POrPaAMMaM CPEHETO Mmpodec-
CHOHAJIBHOI0 00pa30BaHUA;

- I'OCT 7.0.5-2008. Bubnuorpaduueckas ccpuika. Obure TpeboBaHus
U TIPaBUIa COCTaBJICHNS,

- I'OCT 7.32-2017. MexayHnapomHelii cragaaprT. CucremMa CTaHIapTOB
no uHopMaruu, OUOIHOTEYHOMY H H3AaTeNbcKoMy neny. OTdeT o Hay4dHO-
HccIIeoBaTeIbCKoM pabore. CTpyKTypa U IpaBuia 0QOpMIICHNMS,

- T'OCT P 7.0.100-2018. bubnuorpadudeckas 3amucs. bubnuorpadu-
gyeckoe onucanne. Obmpe TpeGoBaHNs U IIpaBuila COCTABICHUS,

. T'OCT P 7.0.108-2022. bubmuorpaduaeckre CCHUIKK Ha 3JICKTPOHHBIE
IOKYMEHTEI, Pa3MelleHHble B HHPOPMaIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETAX.
O6mume TpeOoBaHus K COCTABIEHUIO H OQOPMIICHHIO;

- JTOKaJIbHbIE HOPMATHBHBIE aKThI, PEIIAMEHTHPYIOIIHE IOPATOK OCBOE-
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HIs OCHOBHOM 00pa3oBaTeIbHOM MIPOrpaMMEl 00yJaroIIKuXCs Y HUBEPCHTETA.

3. CTPYKTYPA IIMCBMEHHBIX PABOT

3.1. CTpyKTypHBIMH 3IeMeHTaMu pedepara, KypcoBoi paboTel (mpoexTa)
SIBJISIIOTCS

- TUTYJIbHBIN JIUCT;

- COJIepIKAHUE;

- BBEICHHE;

- OCHOBHAS 9acTb, COCTOAIIAS M3 pa3leIoB U IIOAPa3IeiIoB;

- 3aKIIIOYEHUE;

- CIIHCOK HCII0Ib30BaHHBIX HCTOYHHKOB;

- IPHIOKEHUS (TIpH HATIUYIHH).

BhlmeykasaHHas CTPYKTYpa MOXET OBITh HCIONB30BaHa IMPH O(OPMICHUN
KOHTPOJIFHBIX paboT Ha yCMOTpPEHHME Mpero1aBaTelis.

IIpy HeOOXOJMMOCTH MOXKET OBITH JJ0OABJIEH CIMCOK COKPAIICHUH M OIpe-
IleJICHWH, KOTOPBIM pa3sMeIaeTcs II0CIe COIepKaHUs.

3.2. CTpyKTYpHBLIMH 3JIEMEHTaMH OTHeTa IO TPAaKTHYECKOH IOATOTOBKE
(IpaxTHKe) ABISIOTCA:

- TUTYIBHBIN JIUCT;

- MHJIUBU/TyaIBHOE 3aJlaHuE,

- COZlepIKaHue;

- BBEJICHUC;

- OCHOBHAd 9acTh, COCTOAIIAsA U3 Pa3AeIIoB U MOJPa3ACIIOB;

- 3aKJIIOYEHUE;

- CIIMCOK MCITOTb30BAHHEIX HCTOYHHMKOB;

- TPHIOKEHUS (PH HATMIUH).

ConpOBOJIUTENBHEIEC JOKYMEHTHI Pa3MEIIA0TCs B Havalle 0TYeTa IO [PaKkTH-
gecKoif OAT0TOBKE (PAKTUKE) IO TUTYIBHOTO JUCTa 0e3 HyMepalliy CTPaHHUIL.

TIpy Heo6XOIUMOCTH MOXKET OBITh JN0OABIEH CIMCOK COKPAIICHHH U OmNpe-
JEJICHUH, KOTOPBIA pasMeIIaeTcs MOCye COMEpPKaHH.

3.3. CTPYKTYpHBIMH 3EMEHTAMH JMILIOMHOTO NPOEKTa (paboTeI) SBIAIOT-
csl:

- TUTYIBHBIA JIUCT;

- MHIMBUIyAIBHOE 3aJJaHKE;

- pedepar;

- COJICpIKaHNUE;

- BBEJICHUE;

- OCHOBHAas 9acTh, COCTOAIIAS M3 Pa3/IeIOB | IMO/Pa3ienos;

4



- 3aKIIIOYCHUE;

- CITHCOK HCIIOJIb30BAHHbBIX HCTOYHHUKOB;

- IPUIOKCHUA (TIPH HAJTUIHH);

- COIpOBOAWTENbHEIE NOKYMEHTRL peleH3ud oT paboromarens Ha J[II;
CIpaBKa O BHEIOPEHWH ¥ (FUTH) anpoOalluyl pe3ylIbTaToB, IPeNCcTaBIeHHBX B 11
(mpu Hanmmumu); OT3bIB pykoBoguTend [JII, MOKyMEHTHI, IOATBEpPXKIAIOIIKC
npenoxente paboromarenem temsl I (odpunmansHOe MHUCHMO paboTOdATENS)
(Ipu HaNTM9UR).

ConpoBoMTENbHEIC JOKYMEHTH pasMemaiorcs B Hadane JII 6e3 Hymepa-
II{H CTPAHUIL.

[Ipy HEOGXOIUMOCTH MOXKET OBITH J0OABIEH CIMCOK COKPAIICHHA M OIpe-
JIeNICHUH, KOTOPEIA pa3MeIacTcs IMoCIe CONEPKaHuU.

PexoMeHIyeMEIi 06BeM BHITYCKHON KBamudHKanuoHHON padotsr 60 — 80
CTPaHMI] MATITHHOIICHOTO TEKCTA.

4, TPEBOBAHHS K COAEPKAHUIO CTPYKTYPHBIX DJIEMEHTOB

4.1. TumynvHolli 1ucm

4.1.1. TuTYIBHBIN THCT SBISETCA NEPBOY CTpaHHIIEH MMCEMEHHOM paboTs! 1
CITy)KUT HCTOYHWKOM HH(POpMAINM, HeoOXoAuMo# i 00pabOoTKH M IOHCKaA
nokyMeHTa. OGpasibl THTYIBHBIX JIHCTOB IHCHMEHHBIX DPabOT IPHUBEICHHI B
IMpunoxerwix A, b, B, T, JI.

4.2. Hnousuoyanvroe 3a0aHue

4.2.1. VaaueuayanpHOE 3aaHUE SBISETCS 00S3aTCIBHBIM  3IIEMEHTOM
oT4YeTa 1o BceM BuiaM rpaktuk u 1L

4.3. Pecpepam

4.3.1. Pedepat HoIDKEH COAEPIKATE:

1) ceemenms 06 obweme JII, KonmmdyecTBe WLIFOCTpAlMi, TaOMIHII,
IPUIIOKECHHUH, KOIUYECTBE HCIIOIB30BAHHBIX HCTOYHHKOB;

2) TepeveHb KIIOYEBHIX CIIOB JOIDKEH BKMOYaTh OT 5 no 10 cimoB mu
CIIOBOCOYETAHMI U3 TeKCTa OTUETa, KOTOpPHIE B HAUOONBIIEH MEPE XapaKTepU3yIoT
€ro Ccojep:KaHHe H 0BECIEYMBAIOT BO3MOXKHOCTh HH(OPMAIIMOHHOIO TIOMCKA.
KmroyeBble cClIOBa IPUBOASTCS B HMEHUTENBHOM TAaNeKe M II€YaTaroTCA
3arIaBHBIMU OYKBaMU B CTPOKY Yepe3 3allsiTyro ¢ BEIPABHMBAHUEM IIO LICHTPY, 63
yKa3aHus CIIOB — KIIFoueBble cnoBa. Hanpumep,

SKOHOMUUYECKA S D®DEKTUBHOCTD, MTHBECTHILIVIH,
CEBECTOUMOCTS, JOXO/, IIPBbLJIb
3) TexcT pedepaTa JOIKEH OTPaXKaTh:

- 00BEKT UCCIIENOBAHUSA;
5



- IpeIMET HCCIEeIOBaHMIS,

- 11eJTb paboTHI;

- METO/IbI I METOJOJIOTHIO UCCIIeI0BAHNUS,

- pe3ynbTaThl padOTHI U UX HOBU3HY;

- CTEIICHb BHEAPEHU U (WIIH) anpoOalmu;

- DJKOHOMHYECKYI0 H(GEeKTHBHOCT: WIH 3HAYNMOCTH paboThl (Ipu
HAJIUYIHNH),

- IPOTHO3HBIC MPENONOXKEHN] O Pa3BUTUM 00BEKTa HcCIeNoBaHHA (IIpH
HaJTIUN).

4.3.2. Ecmu Il He comep>XUT CBEICHUHM 110 KaKOH-TH00 M3 MepedHCIeHHbIX
CTPYKTYPHBIX HacTeil pedepara, To B TeKcTe pedepara oHa OIMycKaeTcs, MPH 3TOM
TIOCIIE[0BATENLHOCTE H3/I0KeH s coxpansercs. O6beM pedepaTa He Ooee oaHOH
CTPaHMIIBI MAUTMHOIIUCHOTO TEKCTA.

4.4. Cooeporcarue

4.4.1. CopepxaHue BKIIOYACT BBEJCHHE, HAaUMEHOBAHHE BCEX pAa3lElOB,
IIO/IPa3/eNIOB, IIYHKTOB (€CIM OHH MMEIOT HaWUMEHOBAHME), 3aKIIOUEHHUE, CIHCOK
HICIIONIG30BAHHBIX MCTOYHHKOB M HAWMEHOBaHHE IIPHIOXKEHHM C YyKa3zaHHEM
HOMEPOB CTPAHUII, C KOTOPHIX HAUMHAIOTCS 3TH 3JIEMEHTHI B paboTe.

4.4.2. B muceMeHHBIX paboTax o0semoM He Oonee 10 cTpaHmI] comepxkaHue
JOITYCKAETCsl HE COCTABIATE.

O6pazen odopmiienus coaepxanus rnpuseneH B Ilpunoskenun E.

4.5. Beeoenue

4.5.1. BeeleHue TakuxX BUJIOB IUCHBMEHHBIX pabOT Kak KypcoBas paboTta
(mpoexTt) u JIl nomXHO coAep:KaTh OIEHKY COBPEMEHHOI'O COCTOSIHMS PEIaeMOu
npobJeMBl, aKTyalbHOCTh ¥ O00OCHOBaHHE HEOOXOIUMOCTH IIPOBEIEHUA
WCCIICIOBaHMs, IElb, 3aJadd, OOBEKT, IpeIMeT, METOAsl H METOAOJOTHIO,
UHGOPMAIMOHHYIO 0a3y HCclelOBaHUs, OOOCHOBaHHE CTPYKTYpHl palOTHI,
IIpeATIoNaraeMble Pe3yIbTaThL.

4.5.2. BBejeHre oTYeTa 10 NPAKTUUECKOH MOATOTOBKE (IpakTHKE) JOKHO
OTpakaTh 1M W 3aJa4yd MPaKTUKH COIJIacHO pabodell IporpaMme IPAaKTHKHA H
HHWBUIYATPHOMY 3aJaHHI0 II0 TPaKTHKE, AaKTYaJbHOCTH M 0OOCHOBaHME,
MepevYeHb KOMICTCHIIMHM, GOopMHpPYEMBIX paboyedl MporpaMMoi IIPaKTHKH,
MHGOPMAaLIMOHHYIO Oa3y.

4.5.3. HemomycTMMO TIeperpy»aTh BBEJCHHE OOILIUMHU pACCYKIICHUIMH,
OONBIINM KOJTMYECTBOM ITU(DPOBBIX JAaHHBIX. PeKOMeHIyeMbIi 00beM BBEICHHA —
2-5 cTpaHu.

4.6. OcHoeHas yacmy

4.6.1. B 0oCHOBHOM YacTH OPHUBOJAAT HaHHEIE, OTpaKalolUlMe CYITHOCTh H

OCHOBHBIE Pe3yJIbTATEL
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4.6.2. CopepxaHue OCHOBHOM YacTH MOXET pPEITIaMEHTHPOBATHCA
METOUICCKUMHU YKa3aHHUAMHU K BBIIOJHEHHIO KYpCOBBIX PabOT, IIPOXOKICHUIO
pa3MYHBIX BHIOB IPAKTHUK, MOArOTOBKE AWILUIOMHBIX IIpOeKTOB (pabotT) mmo
CHEIMATFHOCTSM C YIETOM HallpaBICHHOCTH 00pa30BaTEIbHEIX IIPOIPaMM.

4.7. 3axkniouenue

4.7.1. 3axmo4yeHue JOIDKHO COAEpKATh:

- KpaTKue BHIBOJEI 110 pe3yIbTaTaM padoThI;

- OIIEHKY IIOJIHOTHI PEIICHNH [IOCTAaBICHHBIX 3a/1a4;

- PEKOMEH/IAINY 10 KOHKPETHOMY HCIIOJIb30BAHUIO PE3YIIBTATOB;

- pe3ynbTaThl OICHKM HSKOHOMMYECKOH 3((EXTHMBHOCTH NPENNOKEHHBIX
pexoMeHaanui u pa3pabdotox (s AIT).

4.8. Crucok ucnons308aHHbLX UCTOYHUKOS

4.8.1. Comcox [HOOIDKeH cojepxaTh CBeJeHHS 00  HCTOYHHKAX,
WUCIIONB30BAHHBIX IpM HamucaHud paboTel. PexkoMmeHIyemMoe KOIHYECTBO
WCTOYHUKOB  YCTaHABIMBAETCS  COIJIACHO  METOAWYECKMM  YKa3aHMsIM K
BBITTOJHEHUIO OTHEIBHBIX BHIOB pabOT MO COOTBETCTBYIOIMM 0Opa3oBaTEIbHAIM
IIPOTPaMMaM.

4.9. Ilpunosicenus

4.9.1. B mpwiIokeHUS PEKOMEHIYETCS BKIFOYATh MaTEpHalbl, KOTOPBIC
Helenecoo0pa3Ho BKIII0YATh B OCHOBHYIO JacTh.

4.9.2. B 00s13aTeIbHOM MOPSIIKE B IPUIOKEHHS BHIHOCATCS:

- 00pasisl JOKYMEHTOB;

- TabIHIBl, 00BEM KOTOPBIX IIPEBHINIACT 1 CTPaHUILY;

- PHCYHKH, pa3Mep mpudTa KOTOPEIX MeHee 12 mT.

4.9.3. B npuioxeHus TakKe MOTYT OBITh BKIHOUECHEI:

- IPOMEXYTOYHBIE POPMYIIBI H PACYETHI, PE3YIBTATE,

- TaOJIUIBI BCTIOMOTATEIBHBIX ITU(PPOBBIX JaHHBIX;

- WLTFOCTPAI[H BCIIOMOTaTEILHOT0 XapakTepa,

- MHBIE MaTepHUabl.

4.9.4. OdopmieHHe NPUIOKEHHI TOIMycKaeTcs Ha ImMcTax dopMara A4 u
A3.

4.9.5. Hu ofgvH U3 pa3/eiioB MUCEMEHHOH paboThl HE MOKET 3aKaHIUBATHCS
CIIMCKOM, TaOJIHIeH, pUCYHKOM U QOPMYIIOH.

5. OBIIIUE TPEBOBAHHS K O®OPMJIEHUIO IMCBbMEHHBIX PABOT

5.1. Tekct paborsl odopmisieTca Ha aucTax Qopmara A4 (HCKIIOYCHHE
COCTaBIAOT  TPHWIOKEHHS, O(OPMIEHHE  KOTOPBIX  JOIyCKAaeTCA  IIPH
HEOOXOIMMOCTH Ha JIUCTax ¢popmaTa A3).
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5.2. Tekct paboThl HOKeH OBITH HaOpaH IEYaTHBIM CIIOCOOOM Ha OIHOMH
CTOpOHe NucTa 6enoif Gymaru.

5.3. MexcTpounsld mHTEpBad - 1,5. B Tabmumax @ BHYTPH PHCYHKOB
IoIIycKaeTcs YMeHbIeHne narepeaia 1o 1,0.

5.4. lIseT mpudTa — YepHBIH.

5.5. Bricora OykB, idp ¥ APYyTUX 3HAKOB — He MeHee 1,8 MM.

5.6. Kermp 14 Times New Roman. B Tabnunax u Ha pucyHKax JOITycKaeTcs
KETnb 12.

5.7. Ilons:

- mpasoe — 10 mm;

- nesoe — 30 mu;

- BepxHee — 20 Mm;

- HmxHee — 20 M.

5.8. Otcryn xpacHO¥ cTpoku — 1,25.

5.9. KaBbruxu ciiefyeT UCI0Ib30BaTh TOIBKO YTIIOBHIC: . ...

5.10. CoxpamnieHus clIOB — OOIIenpUHATHE. BO3MOXKHO COKpAIIEeHHE CIIOB 110
pelIeHHt0 aBTopa paboThl, KOTOPOE IIOIMYyCKaeTCsA MOCIE IIEpBOr0 YIIOMHHAHUA B
TEKCTE C 00513aTEIBHBIM IIPUBEACHUEM [TOJTHOT'O ¥ COKPAIEHHOTO Ha3BaHMUS.

5.11. BrIpaBHWBaHHE OCHOBHOTO TeKcTa — 10 MmmpuHe. DOyHKIUA
aBTOMAaTHYECKOTO IIepeHOoca CIOB (3a MCKIIOYEHUEM 3aroJIOBKOB — B 3arOJIOBKax
MIEPEHOC CIIOB HE JTOMYCKAETCH).

5.12. KagecTBO HameyaTaHHOTO TeKcTa M OQOPMICHMs HIIIIOCTPAIIMH,
tabmui, pacnedarok ¢ [I9BM mOMKHO yIOBIETBOPATH TPEOOBAHHIO MX YETKOIO
BOCIIPOM3BE/ICHHUA.

5.13. Pazgensl, moapa3fensl CledyeT HYMEpoBaTh apaOCKuMM IHdpaMu.
Pa3gensl JOJKHEI UMETH NOPSIKOBYH HyMepalluio B IIpejelax BCEro TEKCTa, 3a
HCKIIIOUEHMEM IpuiiokeHuid. Homep mozpasfena BKIIOYAeT HOMED pasjena U
IIOPSIIKOBEIN HOMEp nojpasnena. Hampumep: 2.1, 2.2 u 1.1,

5.14. Paznensl, moapa3aelibl JOJKHEI UMETh 3ar0JIOBKH. 3ar0JI0OBKH JTOJKHEI
YETKO ¥ KPaTKO OTpakaTh COJEpKaHHe Pa3AelloB, IOIpa3eioB.

5.15. 3aromoBxu pa3/ienoB CleNyeT pacloiaraTb B CEpeIUHE CTPOKH, Oe3
OTCTyIla KpacHOM CTPOKH, Oc3 TOYKH B KOHIIE UM He momdepkuBas. Llpudt
TIOJTYKMPHBIH, Bce OykBBI 3ariapHsle. HanpuMmep:

1. AHAJIN3 JEATEJBHOCTH O00 «ABC»

5.16. 3aromoBkd noapa3nenoB (MpU HAIWYKMK) cIeNyeT pacloyiaraTth C
BEIDAaBHWBAaHHEM TII0 IIMPHHE, OTCTYIOM KpacHOH cTpoku 1,25. Hlpudt
TOJIYKUPHEIHA, OYKBEI IPONKCHEIE. HanpuMmep:

2.1. O6mas xapakTepUCTUKA IIPEIIPUITHS

5.17. 3aronoBKU pa3aesioB U IOJPa3/ENoOB HE JOKHBI OBITH OTOPBAHEI OT

8



TCKCTa, a TAKXKE HE JOJDKHEI HAXOMUTECH BHU3Y CTpaHMILL. CII0Ba B 3aT0JIOBKAX HE
IIEPEHOCSTCSI.

5.18. Benenue, pedepaT, 3aKI0UEHAE, CIIMCOK HCIIONb30BAHHEIX HCTOYHH-
KOB He HyMepyroTcs. Kaxned pasznen (BBeneHue, pasnensl, 3aKII0UCHIE, CIIHCOK
HCIIOJIb30BAHHBIX HCTOYHUKOB, IPHIOKEHNE) Pa3sMEIIAIOTCS HAa HOBOM CTpaHHMIIE.
HoBsIit mozpasnen M0DKeH HAaYHHATHCS HA TOM Ke CTpaHHMIE, Ha KOTOpPO# OBILI
OKOHYEH IIPEIBITyTITHIH.

5.19. Hymepanwus ctpanuis

5.19.1. Crpanuusl paboTel clefyeT HyMepoBaTh apabcKMMH IHGbpaMH,
coOmonasi CKBO3HYH HyMEpalMI0 [0 BceMy Tekcry. Homep CTPaHUITBI
IPOCTABTISAIOT B LEHTPE HIDKHEH YacTu jmucTa 6e3 Touku. Kerss HoMepoB cTpaHuI
14, mpudr Times New Roman.

5.19.2. TuTyneHEIH THCT BKIIOUAIOT B OOLIYI0 HYMEPAIMIO CTPAHHULI, HO
HOMEp CTPAHMIIEI HA TUTYJIBHOM JIHCTE HE MPOCTABIISIOT.

5.19.3. WmpmueupyamsHoe 3amaHwe, pedepar (IpH HATMYHH — 3THX
CTPYKTYPHBIX 3IEMCHTOR) BKIIIOYAIOT B OOMIYI0 HYMEPAIlWIO CTPAHMII, HO HOMEp
CTPAHHIIBI HA 3THX JIMCTaX He MPOCTABIISIOT.

5.19.4. PucyHKHM W TaONHIBI, DACIIOJNOKEHHEIE HA OTICIBHBIX JIHCTAX,
BKITIOYAIOT B OOIIYI0 HyMEpAITHIO CTPaHHII,

6. TPEBOBAHHA K O©®OPMJIEHUIO OTAEJBHBIX 3JIEMEHTOB
IIMCBMEHHBIX PABOT

6.1. OdopmieHHE CIMCKOB MEPEUUCIEHHUIA

6.1.1. BHYTpH pa3[eloB HIM IIOAPA3NENOB MOTYT OBITh IIPHBE/CHBI
IIEPEYHUCIICHUS.

6.1.2. Ilepen KaxkiblM 3IEMEHTOM ICPEYMCIEHHs CIEAyeT CTABUTH THPE.
IIpu HEOOXOIUMOCTH CCHUIKM B TEKCTE PabOTHI Ha O/{MH U3 3JEMEHTOB IEpPEUHcIIe-
HUS BMECTO THPE CTaBATCS CTPOYHEIE OYKBHI B IIOPSIKE PYCCKOTo andaBuTa, Hayu-
Has ¢ OYKBBI «a» (3a HCKIIIOUeHUEM OYKB €, 3, i, 0, U, b, bl ). B ciiygae o6o3Have-
HHA IIEPEUUCIEHHH CTPOYHEIMU OYKBaMH, IIOCTIE HUX CTABUTLCH CKOOKA 063 TOUKH,
Iepesl TEKCTOM IOC/IE CKOOKHM CTaBHTCS MPOOEI, TEKCT HAYMHACTCS ¢ MaIEHBKOM
OYKBEI, B KOHIIE TEKCTa CTABUTCH TOYKA C 3aIIATOMH, 33 MCKIFOUEHHEM TOCIEIHETO
IIYHKTa [EPEeYHCIICHNs, B KOHIIE KOTOPOr0 CTABUTCA TOYKA. 3aIMCh IIPOU3BOIUTCS
¢ ab3aIHOro OTCTYyIIA.

Ipumep:

OCHOBHBIMM MaKPOIKOHOMHYECKAMH TIOKA3aTE/IIMH SBIISIOTCS:

- BJIOBBIM HAllMOHANBHBIA IIPOJYKT;

- BAJIOBBIA BHYTPEHHUN TIPOIYKT;
9



- YHUCTOC KPCIUTOBAHNE U YHUCTOE 3aMMCTBOBAHHE;

- CaJIbZI0 BHEIIHEH TOPTOBIIH.

unu:

OcHoBHEIE QYHKIIMHM MCHEIKMEHTA!

a) IUIaHUPOBAHKE;

0) opranu3anus;

B) MOTHBAITH.

6.1.3. [lns nansHEeiIIel feTalu3anuy IepednciIeHli clieqyeT HCIOIb30BaTh
apabckue mUpEl, 0cIe KOTOPHIX CTABHTCS CKOOKA, a 3allMCh IPOHU3BOIUTCS C
ab3aI[HOr0 OTCTYIIA.

Tlpumep:

OCHOBHEIMH KOMIIOHEHTAMH CHCTEMBI MACCOBOTO 0BCITYKHBAHUS SBITIOTCS:

1) BXOIHOM TIOTOK TpeOOBaHUH UK 3aIBOK Ha 06CITyKUBAHHE;

2) TUCHIUILTHHA OYEPEIH;

3) MexaHu3M 0OCITyKHBAHHSL.

6.1.4. B cmyJae He0O6X0IMMOCTH TIEPEUHCIICHHS BEIBOIOB, PE3YIbTaTOR MM
3TaIoB, BO3MOXXHO CIIMCOK (OPMHPOBATH CIEAYIOMMM 00pa3oM: cTaBuTca IMppa
(TOpSAKOBEIA HOMEp), mOCHe NU(PPHl CTABHUTCS TOUKA, TEKCT HAYMHAETCS C
OOoMBIIOH OYyKBEI, B KOHIIE KaXKOTO ITyHKTA IEPEYHCICHNS CTABUTCS TOUKA.

Ilpumep:

Taxum 06pa3oM, BEIIOTHEHHbIE HCCIEIOBAHUS MO3BOIMIM CAEIATh CIIEIYIO-
IH€ BBIBOJEI H 0000IICHH.

1. PesynpTaTel IpOBOAMMEIX PA3NMYHEIMU MEKIYHAPOJAHBIMUA OpraHu3a-
IVSIMU  KCCIICIOBAHUH SBIIAIOTCS MOIIHBIM aHATUTHYCCKHM HHCTPYMEHTOM JIjis
OI[EHKH MaKpO3KOHOMHYECKHX II0Ka3aTeleH pa3IndHbIX CTPaH MHUpA.

2. BMecTe ¢ TeM, METOTUKH IIPOBEICHHUS MCCICIOBAHUIA UMEIOT P CY-
IIECTBCHHBIX HEJOCTATKOB: CYOBEKTUBHOCTD YKCIIEPTHOM OIEHKY, .. ...
3.

6.2. OdopmieHue NPHUITIOKEHUI

6.2.1. Tlpunoxenus oQOPMISIOT KaKk [pPONO/DKeHHe paboTsl Ha
nocueayromux auctax. Kaxaoe NpuilokeHHE JOIDKHO HMETh 0003HAYEHHWE H
Ha3BaHMUE.

6.2.2. B Texcre paboThl Ha BCe NPUIOKEHUS JOJUKHBI OBITH JaHBI CCHLIKH.
ITpunoeHus pacnonararoT B MOPSIKE CCHUIOK Ha HUX B TEKCTE.

6.2.3. Ilpunoxenns 0603Ha4arOT 3arIaBHBIMU OYKBaMH PYCCKOTO an(aBuTa,
Ha4yuHast ¢ «Ay, 3a HCKIoueHHeM OykB «E, 3, 1, 0,4 b, bl, b». Ilocne cmoBa
«ITPUJIOKEHME) cnenyer OykBa, 0003HaYAIOMIAs €I0 IOCIEI0BATENLHOCTD.

6.2.4. JlomyckaeTca 0003HaueHHE IIPHIOKEHHUH OYKBaMH JIATHHCKOTO

andaBuTa, 32 UCKMIOYCHUEM OYKB «I» u «O».
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6.2.5. B cinydae MOJTHOTO HCIOJB30BAaHHA OYKB PYCCKOrO H JATHHCKOTO
an(aBUTOB JOIycKaeTcs 0003HaTaTh NPUIOKEHUS apabckuMu ubpaMu.

6.2.6. Kaxxmoe npuinoxeHue ciaenyeT HaYMHATE ¢ HOBOH cTpaHHUIEL. ClIoBO
«[IPUWJIOXEHHE» pacmonaraloT ¢ BHIpaBHMBaEM II0 IEHTPY, MIPHQT
IIOIYXXHpHBIH. Haspanue IpHUIOXKeHHS pacnonaraloT Ha CIeAYIOmEH CTpoke,
BEIPaBHUBAaHUE 110 LEHTPY, WPUDT IOTYIKUPHBIH.

Ilpumep:

INPUJIOXKEHHUE A
Opranuszanuonnas crpykrypa 000 «ABC»

6.2.7. IlpunoxeHus MJODKHBI HMMETh OOIIyI0 C OCTATBHON YaCThIO
IOKYMEHTa CKBO3HYI0 HyMEPAITUIO CTPaHHMIL.

6.3. OdopmieHue WLTIOCTpAITAN

6.3.1. Bce wumoctpammu B paboTe MOKHBI Ha3bIBATbCA PHCYHKAMH.
Pucynku (rpaduxu, cxeMmsl, JuarpaMMbl M T.I1.) CIEQyeT pacmoiiarath B pabote
HEIIOCPEACTBEHHO II0CIIe TEKCTa, B KOTOPOM OHH YIIOMUHAIOTCS BIIEpBBIE, WM Ha
CIEIYIOLIEN CTpaHHIIE.

6.3.2. PUCYHKH JOJDKHBI OBITH B KOMIIBIOTEPHOM HCIIOIHEHHH, B TOM YHCIE
U 1BeTHble. CKaHMpPOBAaHHBIE MIUIIOCTPAllMM B IHUCHBMEHHBIX paboTax He
nomyckarotes. Ilpu xonupoanum pucyHka u3 MS Excel cnemyeTr momp3oBatbes
PEKUMOM CHEIHAILHOM BCTaBKH, KOMUPYs He auarpammy u3 MS Excel, a pucynox
kak metadain Windows.

6.3.3. Bce pucynku B paboTe MOIDKHBI OBITH NMPOHYMEPOBAHBl U HMETh
Ha3BaHu4. PucyHku HymepyroTcs apaOckumu IudpamMu MOPSIKOBOM (CKBO3HOM)
HyMepalfiei 1o Bcei pabore. [Jomyckaercs HyMepalus BHyTpPH pa3fieloB. B aTom
cilydae HoMep OyIeT COCTOATh W3 JIByX DJEMEHTOB: IiepBas Hudpa — HOMEp
pasnena, BTopas Iudpa — NOPAIKOBEIA HOMEp BHYTpH pasnena. Hanpumep, 3.1.

6.3.4. HoMep ¥ Ha3zBaHHE DHCYHKa pacIlOJIaraloTcs I10J] PHUCYHKOM 0e3
ab3alfHOrO OTCTyma C BBIpaBHMBaeM 1o IeHTpy. OOo03HayeHHE pHUCYHKa
(HyMmepauusa ¥ Ha3BaHUE) COCTOAT U3 CIOB PHCYHOK, ITOPSIKOBOIO HOMEpa, THpPE
IocJIe TOPSJIKOBOI0 HOMepa M HaszBaHus. Touka B KOHILe He cTaBurcs. Ecnm
PUCYHOK SBJIAETCS 3aMMCTBOBAaHHBIM M3 MCTOYHHKOB, & HE aBTOPCKHUM, TO IIOCIE
Ha3BaHUA YKA3bIBACTCS CCHUIKA HA HCTOYHUK.

6.3.5. He nmomyckaeTcsi IepeHOC Ha3BaHUS PUCYHKA Ha CICHYIOIIYIO CTPaHU-
ny. He nomyckaercs aBTOMaTHYECKHM IEPEHOC CIOB B HA3BaHUSAX PUCYHKOB.

6.3.6. Ha Bce pucyHKHU JTOIDKHEI OBITH TaHBI CCHUIKU B pabote. [Ipu cecbuikax
B TEKCTE CIIE/IyeT IMHUCATh: «... B COOTBETCTBUU C pPUCYHKOM 2». VMK «Ha pUCYHKE
1 opuBeEHO. .. ».

6.3.7. PUCYHKM Ka)XJIOT0 TIPUIOKEHUA 0003Ha4aroT OTACIbHON HyMepaluen

apabckuMu Uudpamu ¢ A00aBIEHUEM Ilepel MOPAAKOBEIM HOMEPOM DPHCYHKA
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0003Ha4eHWs NpWIOKEHHA. [Ipy HSTOM B KaXIOM IIPWIOKEHHM HYMEpaLws
Ha9HHAEeTCd 3aHOBO, ¢ IepBoro HoMmepa. Hampumep, PucyHok A.3. B maHHOM
cIIydae 3TO OyJeT TpeThi 1o cUeTy PUCYHOK B IPHIIOKEHHH A.

6.4. Opopmienue Tabmuir

6.4.1. Tabmuupl NOpUMEHSIOT i Jydlled HAIIAOHOCTH W yHoOcTBa
CPaBHEHHA ITOKa3aTelleH, CHCTeMaTH3alui HHPOPMAIIHK U MHEIX [IEICH.

6.4.2. Tabmuupl crexyer pacmoiaraTb B padoTe HEMOCPEACTBEHHO IIOCTE
TEKCTa, B KOTOPOM OHH YIIOMHHAIOTCSI BIIEPBBIC, MIIM Ha CIIEIYIOMIEH CTpaHHUIIE.

6.4.3. JlommyckaeTcs IPUMEHATH pa3Mep pudTa B TaOIUIe MEHBIIINH, YeM B
TEKCTe, HO HEe MeHee 12 mT.

6.4.4. Ha Bce TaGIuIIBI TOMDKHEI OBITH JaHB! CCHUIKH B pabote. [Ipu ccpiikax
B TEKCTE CIEAYeT ITHUCATh: «... B COOTBETCTBUHU C NaHHBIMH TaOmuIrsl 3». Mmm: «B
Tabnune 7 IpuBeeHO. .. ».

6.4.5. Bce Tabmuubl B paboTe MOJKHBI OBITH MPOHYMEPOBAHBI U HWMETH
HazBaHMd. HanMeHoBaHMe TaOIMIBI JOJDKHO OTpakaTk €€ cojAepikaHue, OBITh
TOYHBIM, KPaTKHUM.

6.4.6. Tabnauuesr HyMepyroTcs apaOCKUMU LU paMy MOPSIIKOBOH (CKBO3HOM)
HyMepaliuei 1mo Bceit pabore. [Jomyckaercs HyMepallis BHyTpH pa3fienos. B sTom
cllyqae HOMep OYAET COCTOATh M3 ABYX SJIEMEHTOB: IepBas Imudppa — HOMEp
paszena, BTopas iudpa — NopsIKOBEIM HOMEp BHYTpH paznena. Hanpumep, 3.1.

6.4.7. HauMmeHoBaHWe TaOIWIBI ClEeNyeT ITOMENIATh Han TabauIeit ciesa,
0e3 ab3aIHOro OTCTYIIa B OJHY CTPOKY C €€ HOMEpOM 4epe3 TUPE.

Ilpumep:

Tabmuna 2 - KnaccudukanyoHHbIe IPU3HAKU MEKTYHAPOIHBIX TPAHCIIOPTHEIX CO-
rjIanieHuM ¥ KOHBEHIIMM

YxpynHenHas rpyn- | IIpeamer perynuposa- | KoHBeHIMM U cornanieHus (IIpu-
na HUA MepBI)

6.4.8. Tabnuib! KaXI0r0 IPHIOKEHU 0003HAYa0T OTAEIBHON HyMepaluen
apabckumu mudpaMu ¢ go0aBIeHHEM Iepes IMOPAAKOBBIM HOMEPOM TaOIMIIBL
o0o3HadeHHusT NpwiIokeHus. IIpy 3TOM B KaXIOM IPHIOXKEHHH HyMepalus
HAYMHAETCS 3aHOBO, C mepBoro HoMepa. Hampumep, Tabmuna B.1. B manHOM
ciry4ae 3To OyIeT mepBas 1o cyeTy Ta0JIuna B IPUIoXeHuH B.

6.4.9. Tabmuny c OOJBIINM YKCIOM CTPOK AOIYCKAaeTCsA IEPEHOCHTE Ha
npyro# jmct (crpaHuiy). Ilpu mepeHoce vacTH TabouIbl Ha IPYroM JIMCT
(cTpanuiy) cinoso «Tabmuia», ee HOMEp ¥ HaUMEHOBAaHME YKa3bIBAIOT OJMH pa3
ClieBa HAJ IMEPBOY YACTHIO TAOIHUIIEI, @ HAJ APYIMMH YaCTIMU TAKKe CIeBa IHUIIYT
ciioBa «IIpomomkeHye TabIUIBDy U YKA3bIBAIOT HOMEP TaOIHIIbI.
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Ilpumep:
[Tpogomxenue TaOIUIBL 2

6.4.10. Tabmuuy ¢ GONBIIMM KOMMYECTBOM TIpad MOIyCKaeTcs AEIUTh Ha
4aCTHU M NOMEIATh OAHY YacTh IO APYroil B pejenax OJHOU CTPAHHUIIBL.

6.4.11. Ecimu moBTOpSIFOIIUICS B pasHBIX CTpoKax rpadbl TaOmUIBl TEKCT
COCTOHT M3 OJHOTO CIIOBa, TO €ro IIOCIEe IIEPBOr0 HAIMCAHUSA JOIYCKAeTCA
3aMEHSATh KaBBIYKaMH; €CJIM M3 IBYX U Oosiee CIIOB, TO MPHU IIE€PBOM IOBTOPEHHUU
ero 3aMeHsIoT croBamu «To ey, a Jajee - KaBprakamu. CTaBUTh KaBBIYKH BMECTO
MOBTOPSIOMHKXCS [upp, MapoK, 3HAKOB, MaTEMAaTHYECKHX M XUMHYECKHX
CHMBOIIOB HE JOITycKaerTcsa. Ecimu mudpoBble WM HHBIE TAHHBIE B KaKOH-THOO
CTPOKE TabJHUIIBI HE IPUBOJIAT, TO B HEH CTABAT IPOYEPK.

6.4.12. 3aromoeku rpad) U CTPOK TaONMIEI CIEeQyeT IHCaTh C IIPOIMCHOM
OyKBBI B €IMHCTBEHHOM YHCIIE, & [T0/13aT0IOBKY Ipad - cO CTPOYHOM OyKBEI, €CIIH
OHH COCTAaBJIAIOT OJHO NPEAJIOXKEHHE C 3arojI0BKOM, MM C IIPONHCHOH OYKBEI,
€COIH OHM MMEKT CaMOCTOSTENbHOE 3HadeHHE. B KOHIIE 3aroilOBKOB H
I10/13ar0JIOBKOB TaOJIHII TOYKH HE CTABST.

6.4.13. Tabmumpr cneBa, CIpaBa M CHHU3Y OIPaHWYMBAKOT JIHHHIMH.
Pasnenars 3arollOBKH H I10J3ar0OJOBKH OOKOBHMK2a U Ipad AMaroHaJIbHBIMH
JMUHHUSIMH HE JOITyCKaeTcs.

6.4.14. 3aromoBku rpad, Kak MPaBHIIO, 3alMCHIBAIOT NapalljIebHO CTPOKAM
tabmumpl. [Ipy HEOOXOAUMOCTH AOIyCKAaeTCsA NEPIEHIUKYIAPHOE PACIIONOKCHHE
3aroJ0BKOB Irpad.

6.5. Odopmienue Gopmy

6.5.1. YpaBHenus u GopMyiIbl CO3MAKOTCS BO BCTPOEHHOM pemakTope ¢op-
MyJI ¥ JOJKHBI OBITh BBIIEIESHB! U3 TEKCTA B OTAENBHYIO CTPOKY C BEIPABHUBAHHUEM
1o ueHTpy. Huke xaxmoi popMyIisl UK ypaBHEHHS HOIKHO OBITH OCTABJIEHO HE
MeHee OJHOM cBOOOIHOU CTpOKHU. Ecii ypaBHEHNE HE YMENIAETCs B ONHY CTPOKY,
TO OHO JOIDKHO OBITH IMEPEHECEHO IOC/Ie 3HaKa PaBEeHCTBA (=) MM IIOCIE 3HAKOB
ioc (+) wim MuHYC (-), yMHOXKeHUS (X), neneHus (/) Wid APYTHX MaTeMaTHIeCKH
3HAKOB, IIPUYEM 3HAK B Hadaie CIEAyIOIeH cTpoku mosTopsAwT. Ilpm mepeHoce
(GOpMyIIBl Ha 3HAKE, CHMBOJIM3UPYIOILEM OIEPALUI0 YMHOKEHMS, IIPHMEHAOT 3HAK
(x).

6.5.2. ®opMymsl B paboTe cleayeT HyMepoBaTh NOPANKOBOH HyMepanue B
npezdenax BceH paboThl apabckuMu LHGpaMH B KPYIJIBIX CKOOKax B KpaiHeM
IpaBoM IIOJIOKEHMH Ha CTpoke. JlommyckaeTcs HyMepalus BHYTPH paszesos. B
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3TOM clIydae HoMep OyZeT cOCTOATEH M3 [IBYX DIEMEHTOB: IepBas Iudpa — HOMEp
pasnena, BTopas mudpa — HOPAIKOBEIM HOMEpP BHYTpH pasnena. Hanpumep, 3.1.

6.5.3. IlosicHeHUs 3HAYCHUN CHMBOJIOB U YUCIOBBIX KO3 DHUIIUEHTOB ClIeny -
€T IIPUBOJUTH HEMIOCPEACTBEHHO 107 (HOPMYIION B TOU XKe IIOCIIEI0BATENEHOCTH, B
KOTOpO# OHU AaHE B GopMmyie. B 3ToM ciaydae mocite GopMyIbl CTaBUTCS 3aILsLTasl.

Ilpumep:

X'i>Z lim, %)
r1e X i- HOBBIA CIIPOC Ha 0OCIyKMBaHUE 3a5IBOK;

Zlim- mpenenbHOE KOIMMYECTBO 3asBOK B TaWM - CIOTE, OIpPENEIsIieMoe
MIPOU3BOICTBEHHBIMU MOIITHOCTSIMH.

6.5.4. CcplIky B TEKCTE Ha MOPSIAKOBEIE HOMEpa (POpMyJI ar0T B CKOOKax.

IIpumep:

PacueT npoussezeH mo dpopmyie (1).

6.5.5. @opMyIIbl, IIOMEIIAEMBIE B INPUIOKEHUAX, NOIDKHEI HYMEPOBATHCA
OTIENLHOM HyMepalueit apadckumu mudpamMu B Opelenax KaxIoro MpUI0KEHUS
¢ mobaBneHuEM nepe Kaxaon nudpoii 0003HaYeHUs NPUIOKEHHUI.

Ilpumep:

ng;:C,,"'C;"C;“Ca, (b.3)
rae Cn, C,, Cx — 3arpaThl COOTBETCTBEHHO Ha MPHOOpETeHHE IPOTYKIHH,
odopMIIeHHE 1 BRIIOTHEHNE 3aKa3a, XPaHEHUE;

C — M3/IEPIKKH, CBA3aHHBIE C J€QUIUTOM IPOAYKIIHH.

6.6. Odopmienue npuMedaHuii 1 CHOCOK

6.6.1. IIpuMedanus NIpuBOAAT B paboTax, €Ciid HEOOXOAMMBI IOSCHEHUS UIIN
CIpaBOYHBIC [aHHBIE K COACPIKAHHMIO TEKCTa, TabouI HIKM TIpadUIecKoro
MaTepHana.

6.6.2. IlpuMmedanus cieayeT I[OMEIIATb HEIOCPEICTBEHHO  IIOCIE
TEKCTOBOT0, TpaMuecKoro Marepuana wid B TabIUIE, K KOTOPBIM OTHOCATCS 9TH
npumeuanus. CiaoBo «[Ipumedanre» ciemyeT IedaTaTh C IPOIHMCHOH OYKBHI C
a03alHOro OTCTYIA U He IOoAYepKuBaTh. ECaM NpuMedanue olHO, TO IIOCIE CIoBa
«ITpuMeyanye» CTABUTCS THPE U IPHMEUYaHHE I€9aTaeTCsA C IPOIMCHON OYKBBL.
Oppo mpuMeyaHHe He HyMepyroT. Heckonpko NpHMedaHuii HyMEPYIOT IIO
mopAaKy apabckumu mudpamu 6e3 mpocrasieHds Toukd. [Ipumeuanne k Tabiuie
IIOMENIAIOT B KOHIIE TaOIMIBI Hal THHUEH, 0003HaYaroNIel OKOHYaHUE TaOIHIIbL.

6.6.3. IIpu HeoOXOAMMOCTH [OMOJHHUTEIBHOIO IOSACHEHHA B paboTe €ro
IOIycKaeTcss oOPMIATE B BUAE CHOCKH. 3HAK CHOCKM CTaBAT HEIMOCPEACTBEHHO
IIOCIIE TOrO CIOBa, YHCIA, CHMBOIA, IPEATOXKEHHHA, K KOTOPOMY [IaeTCs
MOSCHEHHE. 3HAK CHOCKM BBIIOJHSIOT HAACTPOYHO apabCKuMM LHdpaMH Co
ckoOkoi. JlomyckaeTcs BMecTO LGP BBIIOIHATH CHOCKM 3BE3J0YKamu "'<*>".
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[TpumensTh Oo0Jee Tpex 3BE310UEK Ha CTPaHMIIE He JOIyCKaeTCs.

6.6.4. CHOCKY pacIollaraloT B KOHIle CTpaHHUIBI ¢ ab3alHOro OTCTYIIa,
OTHEJISAs. OT TeKCTa KOPOTKOM TOpU30HTAINBHOM IuHMEH ciieBa. CHOCKY K TadimIe
pacromararoT B KOHIlE TaONmuIBI HaJ IJMHWEH, 00O03HaJaromeld OKOHYAHHE
TaOIHEL.

6.7. OdopmIeHrE CCBIIOK

6.7.1. CcphUulkM Ha WCIOIb30BaHHBIE HCTOYHHKH CIEAYeT YKa3BIBaTh
IIOPAJKOBEIM HOMEpPOM OHMOMMOrpaHuecKoro OIMCaHMsA HCTOYHHMKA B CIIHCKE
HCIIOJIb30BAHHBIX HMCTOYHHWKOB. IIOpAOKOBBIM HOMED CCBUIKH 3aKIHOYaroT B
KBaJparHele CckoOkw. HyMmepaums cchUIOK BemeTcs apabckumu Iudpamu ¢
yKa3aHHEeM HOMepa UCTOYHHUKA U3 CIIMCKA NCTOYHUKOB. EcIM CCRUIKY NPHBOIST Ha
KOHKPETHBIH (DparMeHT TeKcTa JOKYMEHTa, B OTCBIIKE YKas3hIBaIOT MOPSAIKOBEIA
HOMEp WCTOYHHKA B CTPAHMILy WM [HAlla30H CTPaHUIl, Ha KOTOPBIX IIOMEIIEH
00BEKT CCBUTKH, CBEICHHS pa3elaioT 3aIsTOM.

Ipumep:

Barues I'.JI. B pabote [5] OIMCHIBAET. . ...

Baruer I'.JI. B pabote [5, c.25] OIHCHIBAET.....

Barues I'.JI. B padote [5, ¢.25-27] OIUCEIBAET.....

6.7.2. Ilpu cchimkax Ha CTaHAApTHl M TEXHUYECKHE YCIOBHUSA YKas3bIBalOT
TOJNILKO WX 0003HauYeHHe, NPH OSTOM JOIyCKaeTcsd HEe YKashlBaTh TOH HX
YVIBEP/KICHHSA IIPH YCIOBHH IIOJIHOTO ONMCaHHs CTaHAapTa M TEXHUIECKHX
VCIOBHH B CIHMCKE MCIIOJIL30BAHHBIX HCTOYHMKOB B coorBercTBuu ¢ I'OCT P
7.0.100-2018.

6.7.3. IToACTPOYHBIE CCHUIKM JIOILyCKAFOTCS B TE€X CIydasX, KOTJa cleqyeT
4yT0-T1M00 MOSCHHUTH WIH IPOWIIIOCTPHpPOBAaTh, HE OTPHIBAsACh OT IPOYTEHHUIL
IaHHOM 4JacTh paboThl. DTO MOTYT OBITH HEKOTOpBIEC IUTATHI MM BBIICPXKKH U3
BBICKA3bIBAHHUH, Pa3bACHEHHS B OTHOIIEHHH aBTOPA YIIOMAHYTOH paboThI ¥ T.II.

6.8. OpopmireHHE CITHCKA UCTIONIb30BAHHEIX HCTOYHHUKOB

6.8.1. McTOYHUKH CIICAYET paclionaraTh B aji(paBUTHOM IIOPSIKE.

6.8.2. CIIMCOK MCIOJIL30BAHHBIX UCTOYHUKOB IPYIIIHPYETCS 110 CUCTEMHOMY
IPHHIIAILY, [IPeIyCMaTPUBAIOIIEMY PacIookKeHne OUOIMorpahIecKux 3amuceH
B CIEIYIOIIEH [10CIEN0BATEILHOCTH:

- HOpMAaTUBHBIE JOKYMEHTEI,

- TIeYaTHBIC U3/IaHUS U CTAThH;

- 3JICKTPOHHBIE PECYPCHI;

- HICTOYHWKH HA HHOCTPAHHBIX A3BIKAX.

BHYTpH KaXI0¥ M3 [IEpEYUCIIEHHBIX IPYIIT UCTOYHUKH PacIoNararoTCs 1o
aQaBuTy.
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HopmaTvBHEIE TOKYMEHTEI BKIIOYAKOT B ce0s 3aKOHOZATENbHBIC M HOpMa-
THBHO-TIPaBOBEIE aKkThl Poccuiickoll Denepaliiy, KOTOphle IPYIIIUPYIOTCA 110 I0pH-
IMYECKOH CHJIE, @ BHYTPH KaXIOH IIOATPYIIIEl pacloiaraloTcs B ajahaBUTHOM I10-
psake. PeKoMeHIyeTcsl BBIIEIATh CIEAYIONIHe HOATPYIIIEl HOPMaTHBHEIX JOKY -
MEHTOB:

- KOJEKCBI;

- (henepanbHble 3aKOHBI U 32KOHBI cyOBeKTOB Poccuiickoit Denepanumu;

- HopMaTHBHBIE aKThl [Ipesunenta PO;

- HopMaTuBHEIE akTHl [IpaBuTenscTra PO;

- HOPMAaTHMBHBIE aKTHl OPTaHOB HCIIOJHUTEILHOM BIACTH (IIOCTaHOBJICHWUS,
IIpPHUKAa3Hl | T.IL.);

- IpOYHeE JOKYMEHTH OpraHOB MCIIOJIHHUTEIHHON BIACTH (HAaIpUMep, IHCh-
Ma, PacTIOpSIKEHU);

- noxymenTsl KoncturynmornHoro Cyzna, BepxoeHoro cyna, Bricmmero Ap-
ourpaxHoro cyna (meficteorai a0 2014 rona);

- IpO4Me pEMIeHus CyIeOHBIX OPTaHOB;

- HalMOHANbHBIE cTanaapTsl Poccuiickoil Denepanny.

HanmeHnoBaHuSA NOATPYIIT HOPMATHUBHEIX JOKYMEHTOB B CIIMCKE HCTOYHHUKOB
HE YKa3bIBAOTCS.

K rpynme «IledaTHble H31aHUS ¥ CTaTbW» OTHOCATCS, HAIIpUMeEp, YIeOHUKH,
MOHOI'pa(HH, HaydHBIE CTAThH, ONYOJMKOBAHHBIE B )XypHalax, COOpHHKAaX Hayd-
HBIX TPY/OB, MaTepHalax KOH(EpPEHIMNA MM MHBIX M3[aHUAX, UMEIONIUX CTaTyC
CMMU, Te3ucH JOKIANOB, AUCCEPTAIMH, aBTopedepaTsl AUccepTalui, TOKIaasl U
TE3MCHl HAYYHBIX COOOIEHUH, OITyOIIMKOBAHHBIE B HENIEPUOAMYECKUX COOPHHUKAX,
M31aBaeMBIX I10 UTOraM KOH(EpEeHLIHH, CUMIIO3UYMOB U T.J.

K rpymnme «21eKkTpoHHBIE pECYPCED) OTHOCATCS UCTOYHMKH, CYIIECTBYIOIIUE
TOJIbKO B I poBoM ¢opmate. Hampumep, 371eKTpOHHBIE TOKYMEHTE], pa3MellleH-
HBEIX Ha calTaxX, B COI[MAFHBIX CETAX WM Ha JICHTaX HOBOCTEH, HAOOpHI TaHHBIX,
IIpOrpaMMHOE ObecriedcHuUE.

ONeKTpOHHBIE TOKYMEHTHI, OTHOCSIINEC] K KaTerOPHHM HOPMATHUBHBIX, HaJl-
JIEXXHUT, HECMOTPS Ha TO, YTO OHU OBLIM AOCTYIHBI BaM B 3IIEKTpOHHOM BHIE, pas-
MEIaTh He B TPYIINE UCTOYHUKOB «DIEKTPOHHBIE pecypchl», a B rpymme - «Hop-
MaTUBHBIC TOKYMEHTBD», TaK Kak B JJAHHOM CIIydae OIpeesSIOIUM SBIIIETCA UX
IIPaBOBOM cTaryc, a He GpopMa IpeAcTaBIeHNs HHOPMALIUH.

6.8.3. Bubnuorpadudeckue 3aucH 1o aBTOPCKUM 3arOJI0BKOM pa3MEIaroT
B ajdaBuTe GaMIHi U HHUITMAIOB. EclK B CIIMCKE €CTh 3allMCH Ha MHOCTPAaHHBIX
S3BIKAX, MpU aldaBUTHOM T'PYNIHMPOBKE CHadajga MEpeduciIsioT paboTEl Ha pyc-
CKOM SI3bIKE, 3aT€M pabOThl Ha UHOCTPAHHOM S3BIKE, HCIIONB3YIOIIEM KHPHILIHYE-

CKYI0 rpadHKy, 3aTeM paboThl, HalTMCaHHBIE B JIATHHCKOH rpaduke, 3aTeM paboTHl,
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HalIKCaHHBIE B 0c000# rpaduke (apaOckuit, KHTalCKU, TPY3HUHCKHUN U JIP. S3BIKH),
€CIIM 3Ty IpaUKy HYXKHO COXpaHHThb. B o0nacTu nmpumeyaHHs YKa3bIBAIOT A3BIK
OpHUTHHAIA.

6.8.4. Kaxnas 6ubnuorpadudeckas 3aluch B CIUCKE JODKHA HMETh CBOM
IIOPAJKOBBII HOMEP U HAYUHATHCS ¢ a03aI[HOTO OTCTYIIA.

6.8.5. bubnuorpaduueckue onyucaHus I CIIUCKOB cocTapisioT mo ['OCT P
7.0.100-2018 «bubnuorpadugeckas 3anuck. bubmuorpaduueckoe omrcanre. O6-
mue TpeboBaHud U npasBmiaa coctapiaeHus», [OCT 7.80-2000 «bubmuorpaduge-
CKas 3aluch. 3aronoBok. O6mme TpeboBaHMA M IpaBwia cocraBieHus», ['OCT
7.0.5-2008. bubmorpadugeckas ccpinka. O0uue TpeOOBaHHUS U MIpaBHiIa COCTAB-
nenud, 'OCT P 7.0.108-2022. bubnuorpaduueckue CCHUIKH Ha AIIEKTPOHHBIE J0-
KYMEHTEI, pa3MelleHHbIe B MHPOPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHEIX ceTsax. O0-
IIMEe TpeOOBAHMUS K COCTABICHHUIO U 0 OPMIICHHIO.

6.8.6. CrMcox HCIIONB30BAaHHBIX MCTOYHHMKOB OJHOBPEMEHHO BBIMOIHSICT
(QYHKIMM IlepedHs  3aTEKCTOBBIX OHMOImMorpadWdeckWX CCBUIOK, KOTOPBIH B
OonbIIeH YacTH HAXOAUTCS B HEPa3phIBHON CBSA3K C OCHOBHBIM TEKCTOM PabOTHI U
MOSICHAET LIUTUPYEMBIE B HEM JOKYMEHTHI. [Ipy HaIMYuu CBS3H C TEKCTOM JIOKY-
MEHTA [TOPSAIKOBBIM HOMEP CIMCKA HCIIONB3YEMBIX NCTOYHUKOB YKa3bIBAETCSA B OT-
CBIIKE, KOTOPYIO IIPHUBOJAT B KBAaIPAaTHEIX CKOOKaX B CTPOKE ¢ TEKCTOM ITHMCHMEH-
HOM paboTsl (moapobHee odopMileHHE pacCMOTPEHO B IMyHKTe 6.7. nannoro Iomo-
HKCHUS).

6.8.7. SA3pik O6uOMMOTrpadMYecKOro ONMHUCAHUS, KaK MPaBUIO, COOTBETCTBYET
SI3BIKY BBIXOJIHBIX CBEJICHUH JOKYMeHTa (PYCCKUM — pycCKOMY, aHTIMICKUN — aH-
TIIMHCKOMY H TIp.).

6.8.8. Bo3M0OXHO COKpallleHHe CIOB BO BceX o0macTax Gubnmorpaduuecko-
ro onucanusa B cooTBeTcTBuH ¢ 'OCTom 7.0.12-2011 «bubmmorpadndeckas 3a-
nucek. CoKpalieHue CI0B M CII0BOCOYETAaHUM Ha pyccKoM s3bike. Obmue TpedoBa-
Hus U npasmwia» u ['OCTom 7.11-2004 «bubnuorpaduueckas 3anuck. Coxparie-
HUE CJIOB U CIOBOCOYETAHUIM HAa MHOCTPAHHEBIX €Bponedckux sA3bikax». He momyc-
KaeTcsl COKpallaTh: 3arjiaBus, CBEACHUS, OTHOCAIIMECS K 3arjaBHI0, HaMMEHOBa-
HHUE MECTa U3/IaHKs, TEeMaTHYECKOE Ha3BaHUE U3/1aTelIbCTRA.

7. MOPSIIOK IIPUHSATHS, YTBEPKIEHUS 1 BHECEHUSA U3-
MEHEHWH 1 JOIIOJTHEHHUH B IIOJIOKEHUE

7.1. ITonoskeHHE MPUHUMAETCS PEUICHHEM YUYEHOI'O COBETa Y HUBEPCUTETA U
YTBEPKAAeTCs IPUKA30M PeKTOpa Y HUBEPCHUTETA.

7.2. TlomoskeHUe BCTyIaeT B CHUIy C MOMEHTA YTBEPKICHUS pelICHUs Yde-
HOTO COBETa YHHBEPCHTETA PEKTOPOM U ACHCTBYET O€3 OrpaHUUYECHHS CPOKa.
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7.3. BHeceHHe W3MeHeHHI U gononHeHuH B [TonokeHne OCyIIeCTBIIETCS B
TIOpsAIKE, IPeIyCMOTpEHHOM IyHKTOM 7.1. HacTosmiero Ilomoxxenns.
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INPUJIOXKEHUE A
@opMa THTYJILHOIO JHCTA KYPCOBOii paboThl (IpoeKTa)

Crnberay MUHOBPHAYKH POCCHU
(penepanpHOE rocyapcTBEeHHOE GIOMKETHOE 00pa30BaTeIbHOE YUpexKICHHE
BEICIIIETO 00pa3oBaHms
«CAHKT-IIETEPEYPI'CKMI I'OCY JAPCTBEHHbBINA SKOHOMWYECKHMA
YHUBEPCUTET»
(CII6IDY)

Konnemxk Ou3Heca 1 TeXHOIOr Ui

KYPCOBAA PABOTA (ITPOEKT)
10 TUCIHILIUHE:
«HauMeHOBAHHE TUCHHUILINHBIY

Ha TeMy

CroenuanbHOCTD

(kod, HaumeHosaHue)
HanpasnenHocTs (cnenpamnzarys)

OOyyvaromuiics

(@.H.0. nonnocmuio)
I'pynna ITonnuce
(nomep 2pynnoi)

IIposepun

(Pamunua H.0. npenodasamens,)
JlomxHOCTE

(Y. cmenems, yu. 36anue)

Orenka Jlara:

Ilognuice:

Cankr-IlerepOypr
20
19



INPUJIOXKEHUE b
®opMa THTYIBHOIO JHCTA pedpepaTa

Crneray MUHOBPHA VKU POCCUU
denepansHOE rocyIapcTBEHHOE OFOKETHOE 00pasoBaTeIbHOE YUpekICHHE
BEICIIIETO OﬁpaBOBaHPI}I
«CAHKT-TIETEPBYPI'CKVI I'OCY IAPCTBEHHBINA SKOHOMUYECKHI
YHUBEPCUTET»
(CIIGIDY)

Komremxk Gr3Heca ¥ TEXHOIOTHI

PE®EPAT
Ha TEMY:
«HauMeHoOBaHHE TeMBbI»

CnenuaabHOCTb

(x00, HaumeHoBaHue)
HampasneHHOCTS (CrienHaIH3aIus)

OOyugaromuiics

(@.1.0. nonnocmeio)
I'pynma Ilognuce
(Homep epynnvi)

IIposepun

(Pamunua H.0. npenodasamens)
JIOIKHOCTH

(yu. cmenens, yu. 36anue)

Onenka Hara:

IMommuce:

Caunkr-IleTepOypr
20

20



IMPUJIOXKEHUE B
PopMa TUTYJILHOTO JIHCTA KOHTPOJIbHOH PadoThI

Crnpray MUHOBPHAVKH POCCHH
(enepanbHOE rocyIapcTBeHHOE GIO/KETHOE 06pa30BaTeIbHOE YapexaeHue
BBICIIIET0 00pa3oBaHus
«CAHKT-IIETEPBYPI'CKUI F'OCY JAPCTBEHHbBI DKOHOMMWYECKUA
YHUBEPCUTET»
(CII6IDY)

Konnemk OusHeca U TEXHOJIOTHIA

KOHTPOJIBHAS PABOTA
10 JUCIHUILIHHE:
«HauMeHOBaHHe JUCHHILIAHBI)

Bapuanr (Tema)

CrenmansHoCTh

(k00, HaumeHoBanue)

HanpasnenHocTs (CrienuaIn3anys)

OO0y4arommitcs

(D.H.0. nonnocmuio)
I'pyrma Ilonmnuce
(Homep zpynnwi)

ITpoBepun

(@amunus H.0. npenodasamens)
Jl0IDKHOCTE

(yu. cmenens, y4u. 38anue)

Onenka Hara:

Ionamucse:

Cankr-llerepOypr
20
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HHPUIOXKEHHUE I
®opmMa THTYJILHOIO JHCTA JHIIOMHOT0 MPoeKTa (padoThi)

Cneray MUHOBPHA YK POCCUH
(enepansHOE rOCyIapCcTBEHHOE OI0IKETHOE 00Pa30BaTENBHOE YIPEIKICHHE
BBICIIETO 00pa3oBaHHS
«CAHKT-IIETEPBYPI'CKUI [OCY JAPCTBEHHBIN SKOHOMUYECKUA
YHUBEPCUTET»
(CIIeI'DY)

Komnemk Ou3Heca U TEXHOJOTHIA

JIMIIJIOMHBIN IPOEKT (PABOTA)

Ha TCMY: « »

CroenuaisHOCTE

(ik0d, HaumeRosare)

HarmpaBrneHHOCTS (cneHamn3alms)

OO0y4arouuics rpyIs! (dhopmbl 00ydeHHA
®.1.0.
(noonucs)
PykoBonurens
(y4. cmenene, yu. 36anue, P.H4.0.) (noonuce)
Penienzenr

(P.H.0) (nodnucs)

(OvnscHOCHb, MECO PADOMBL, YY. CIMENeHD, V4. 36UHUE)

HopMo-koHTpOIb pOiIeH « » 20 T

(n0ORUCE MUYY, NPOEOOUEWIE20 HOPMO-KOHMPONE)

«JlomyieH (a) K 3amuTe» « » 20 T

3aMecTUTENs AUPEKTOpA

(0.1.0,) (nodnuce)

Cankr-IleTepOypr
20
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CHErDY

INPUJIOKEHHUE [T
@®opMa THTYJIBLHOI'O JIHCTA 0TYETA M0 NPAKTHYECKOH
IOAr0TOBKE (MPaKTHKE)

MHWHOBPHAYKHN POCCHUA
denepanbHOE rocyIapCTBEHHOE OI0IKETHOE 00pa30BaTeIIbHOE YUPEKIECHHE

BBICHIETO 06pa303aHH51

«CAHKT-IIETEPBYPI'CKUI I'OCYJAPCTBEHHBI DKOHOMUYECKHUI

YHUBEPCUTET»

(CII6IDY)

Komnnemx 0usHeca ¥ TEXHOJIOTHH

OTUYET

[0 MPAKTHYeCKOi MOAT0TOBKe B )opMe MPAKTHKH

Bun npaxTtukm

basza npakTuku:

(HanmMenoBarHe)

CrieninajibHOCTb

(HaWMeHOBaHWE OPTAHW3ALIHN)

O6yyarouuiics

(k00, HaumeHosaHue)

I'pymma

(tomep zpynnet)

CpOK IpaKkTHKH C « »

(P.H.0. noanocmei)

Iloamuce

20 r.10 « » 20

PykoBoauTENM IPaKTHKA
OT NpoQHILHON OpraHKU3aLKNK

or ®I'BOY BO CII6 I'DY

KoJulemka On3Heca U TeXHOJIOTHHI

HTorosas olLieHKa 10 IPAKTHKE

(P.H.0, dondwnocme)

M1, (nodnucs)

(D.H.0, donacriocms)

(nodniics)

Cankt-IletepOypr

20

23



[NPUJIOKEHHUE E
Oo6pa3sen oopmiieHus coepKaHAA

COJIEPXKXAHHUE

BBEJIEHUE
1. HABBAHUE PA3JIEJIA
1.1. Hazpanue nozapasnena
1.2. Ha3zpanue noapasaena
1.3. Hazpanue nogpaszaena
2. HASBAHUE PA3/IEJIA
2.1. Hazsanue noapasnaena
2.2. Ha3zpanwue noapaszena
2.3. Ha3zpanue nogpaszaena
3. HASBAHMUE PA3JIEJIA
3.1. Hazsanue noxapasnena
3.2. Hazpanue noapaszaena
3.3. Ha3spanue noapaszaena
3AKIIFOYEHHE
CIIMCOK UCIIOJIB3OBAHHBIX HCTOYHMKOB
IIpunoxenue A. HazpaHue NpHIOKEHUA
[Tpunoxenue b. Hazpanue npunoskeHus
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