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I. O01Me cBejeHUA

Hasorosoe KOHCY/IbTHpOBaHUe 08.044

(HanMeHOBaHHe BUZa IPO(eCCHOHATBEHOM e TeTbHOCTH) Kog,

OcHoBHas 11e/1b BU/ja TTPo(eccCoHabHOM esiTe/IbHOCTH:

KeanuduipoBaHHoe cofieiicTBUe HaororiaTe/bIMKaM U HaJIOTOBBIM OpraHaM, HallpaB/ieHHOe Ha TI0JTHOe U
CBOEBpPEMEeHHOe UCTIOTHeHHe CyOheKTaM1i SKOHOMUUECKOH ZieTeTbHOCTH 00513aTe/TbCTB 110 UCUUCIEHUIO U
yIijiaTe HajioroB, COOPOB M CTPAaXOBBIX B3HOCOB B Oro/pkeT Poccuiickoit denepariu

['pynna 3aHATHII:

1211 Ympasnstoliye (UHAHCOBOM 2611 FOpucTbi
AedaTe/IbHOCTBIO
2631 OKOHOMUCTHI - -
(xoz OK3) (HauMeHOBaHUe) (xoz OK3) (HauMeHOBaHUe)

OTHeceHue K BHUIaM 9KOHOMUUECKOM AedaTe/JIbHOCTHU:

\69.20.3 \,Z[e;{Tem)HOCTb B 00/1aCTH HAJIOTOBOT'0 KOHCYJIbTHPOBAHKS

(kom OKB2/) (HauMeHOBaHVe BUJIa SKOHOMUUECKOM /1eATelTbHOCTH)



II. Onucanue TPyAOBBIX (DYHKIHI, BXOAAIINX B MPo¢eccHoHAMbHBIN cTaHAApT (PyHKIHOHA/IbHAsA KapTa BHAA
npodeccCHoOHATBHOM IeATe/TbHOCTH)

O600111eHHBIE TPYI0BbIe (GYHKLIUN TpyzoBble QYHKIMU
yYPOBEHb
Ko yPOBEHb (moxypoBeHb
HauMeHOBaHUe KBa/M(uUKalj HauMeHOBaHHe KOZ )
A 14151 KBa/M(uKaLll
15151
A |OpranuszaiioHHOe U 6 [TocTaHOBKa Ha yueT B HaJIOTOBBLIX OpraHax, BeJleHue yueTta B L|e/IsX A/01.6 6
JIOKyMeHTaL[MoOHHOe obecrieueHre WCTIOJTHEHHS HAaJIOTOBBIX 00sI3aHHOCTel paboTo/aTesieM W/WiH B
JlesITeIbHOCTU 110 HaJIOTOBOMY VHTepecax TPeThUX JIULI, B TOM YMC/e GU3NYECKUX JIUL]
KOHCYJ/IbTUPOBAHUIO O6paboTka JoKyMeHTaluu, MHPOpMaLK Mpu GOpMHUPOBaHUU A/02.6 6
HaJI0rOBOM OTYETHOCTH, BO BPEMS OCYILL[eCTB/IEHHsI MEPOTIPUSITUN
HAa/I0TOBOT0 KOHTPOJIs1 (aAMUHUCTPUPOBAHKS )
AHanu3 HopM 3akoHOaTebCTBa Poccuiickoli Pefepalium 0 Hamorax A/03.6 6
U cOopax, paBOMPUMEHUTETbHOU TIPAKTUKK U pa3bsiCHEHNH
roCy/lapCTBeHHBIX OPraHOB /i1 LieJlel HaJIOTOBOr'0 KOHCYJ/IbTUPOBaHUS
B |KoHcynpTHpOBaHUe 110 BOIIpocam 7 Pa3paboTka 1 npejocTaBieHre peKOMeH/allli, MeTo/[0/I0rMYecKoe B/01.7 7
NIpUMeHEeHHs 3aKOHO/IaTeIbCTBa obecrieueHrie HaJIOTOBOT'O yUeTa, BOITPOCOB UCUMC/IEHUS U YTI/IaThI
Poccuiickoii @ezepaliuu 0 Hajorax u HaJIOroB, COOPOB, B3HOCOB, B TOM UHCJ/Ie CTPAaXOBBIX
cbopax paborozarens w/umm [InanupoBaHue U KOHCYJ/IbTUPOBaHUe 10 [peJMeTy Ha/IOrOBbIX B/02.7 7
CTOPOHHUX JIUL], B TOM UKCJIe TIOC/Ie/ICTBUI BeZieHHs1 OM3Heca, COBEePIIIeHHs X035HCTBEeHHBIX
(br3nUecKux JuL| orepauuyu, CAea0K
Pa3paboTka peKOMeHZALMI 1 TIpe/|CTaB/eHHe 3aKOHHBIX NHTEPeCOB B/03.7 7
Ha/I0rOIIaTe/IbIIMKOB B TOCY/JapCTBEHHBIX OpPraHax Io
yPeryupoBaHUI0 Pa3HOIJIacui
C | YnpasieHue rpoLieccamy U KOHTPOJIb 8 CranzapTU3sanus rpoLecca HajioroBoro KOHCYJ/IbTUPOBAaHUS C/01.8 8
KayecTBa HaJIOrOBOI0 YrpaB/ieHHe HaJIOrOBbIMU KOHCYJ/IbTAHTaMU, PETryJIMPOBaHUE C/02.8 8
KOHCY/IbTUPOBaHUS B OpraHU3aLiu B3aMMOOTHOIIIeHUH MeXX/ly pabOTHUKaMH M KOHTpareHTamH,
(noppasnenenun) K/IMeHTaMH T10 BOTIPOCAM HaJIor000/10/KeHusT
Opranu3saius npoLecca ¥ KOHTPOJ/Ib KaueCTBa HaJIorOBOro C/03.8 8

KOHCYJ/IbTUDOBAHUA




IT1. XapakTepucTHKa 00001[€eHHBIX TPYAOBBIX (QyHKIHIA

3.1. O6o0ueHHas TpyAoBasa PyHKIusa «OpraHu3aluoOHHOe U JOKYMEHTAlHOHHOoe 00ecreueHue

AeATEe/IbHOCTH 110 HA/IOTOBOM

Y KOHCY/IbTHUPOBAHUIO»

OpFaHI/BaL[I/IOHHOE‘ N JOKYMEHTALIMOHHOE
YpoBeHb
Haumenosarue | obecrieueHue JesTeTbHOCTH T10 Koz A 6
KBa/TMUKaLUA

HaJIOrOBOMY KOHCYJ/IbTUPOBaHUIO

ITpoucxosxaeHre 0600IIeHHOM 3aMMCTBOBaHO K13
P A . Opurusan X 1491
TPY/I0BOM QyHKLM OpWTMHana
Koz PerucrpauyoHHbIéi HOMep
OpUTHHa rpogeccroHaIbHOTO
a CTaHJapTa

Bo3MoykHbIe HAMMeHOBaHUsI
JIOJKHOCTeH, mpodeccuii

KoHcynbTaHT 1o Hajoram 1 cbopam (HasoroBblii KOHCY/IbTaHT)
OKOHOMMCT IO HajloramM

CrieLia/iuCT 10 HaJIOTOBOMY yueTy

Hanorossii1 ropuct

FOpucT no HajoroBsIM BONpocam

TpeboBanus K 006pa30BaHMIO
1 00y4eHuto

Briciiee o6pa3oBaHue U [JOMOTHUTEIbHOE TPodeccoHanbHOe 00pa3oBaHye B
006J1acTH HaJIOTOB M COOPOB - POTrPaMMBbI IPOdeCCHOHATLHOM Mepero/roTOBKY;
MPOrPaMMBbI TTOBBILIIEHUsT KBaTU(QUKAITUH

1311

CpezHee nipodeccrioHansHOe 06pa3oBaHUe U I0TIOTHUTeTbHOe
npodeccroHabHOE 0Opa3oBaHKe B 00/1aCTH HAJIOTOB ¥ COOPOB - TTPOTPaMMbI
npoeCCUOHAILHOM MePerorOTOBKU; TIPOrPaMMBbI MOBBIIIEHUST KBATM(OUKALIUH

TpeboBaHus K OMBITY
MPaKTHUeCKoi paboThI

He MeHee [1ByX /IeT B 5KOHOMUUECKOW WU FOPUNYECKOM chepe rpyu HaMMIUU
BBICIIIEro 0Opa3oBaHUs

He MeHee 1ATH /1eT B 9KOHOMHUECKOUW WX IOpUUUYeCcKol cdhepe pU HaTMUMU
cpeziHero rpodgeccruoHaIbHOr0 00pa3oBaHus

Oco0bble yc/ioBUs OTTyCKa K
paboTe

Jpyrue xapakTepuCTUKU

HormomHUTebHOE TTpodheccroHaibHOe 00pa3oBaHKe - MPOrPaMMbl TIOBBIILIEHHUS
KBa/IM(UKALIUU He MeHee OZJHOTO pa3a B TPH rofa

,Z[OHOJIHI/ITEJILHLIG XdPaKTePUCTHUKHU

HanmeHoBaHve 6a30B0i TPYTIIbI, AO/DKHOCTH (TIpodeccrm)

HanmeHoBaHue JOKyMeHTa Kon
WY CIleliuaIbHOCTH
OK3 2611. FOpucTel
2631. OKOHOMMCTHI
ETKC nm EKC KoOHCy/IbTaHT 110 Hajloram 1 coopam
OKCO 2016 5.38.03.01 JKOHOMMKA

5.40.03.01 FOpucnipy seHuys

5.38.02.01 OKOHOMUKA U OyXranrepcKuil yueT (110 OTpacsisim)
5.38.02.06 DUHAHCHI
5.40.02.01 I[TpaBo 1 opraHu3aLysi COLMAIBLHOT0 0becreueHust

3.1.1. TpypoBasa QpyHKIuUsA




HaumeHoBaHue

ITocTaHoBKa Ha YUeT B HAJIOTOBbIX
OpraHax, BeZleHWe yyeTa B Le/IIX
VICITO/THeHHUS Ha/IOrOBBIX 00s13aHHOCTeH YpoBeHb

IMpoucxosxaeHre 06001IeHHOM
TPYyZAOBOU HyHKIIUH

Kop A/01.6 6
paboTozaresieM W/UIK B MHTEpecax KBaM(UKLH
TPeTbUX JIUL], B TOM UHC/Ie (bI/ISI/II—IeCKI/IX
JINLY

OpruHan X 3aMMCTBOBaHO U3 1491
OpHrMHana
Kon PerucrpaliioHHbI HOMep
OpUTHMHa nipodeccroHaNBEHOTO
a CTaHzapTa

TpyzoBbie felcTBUS

OripeiesieHrie TIepeyHsl HaJIOTOB, 110 KOTOPBIM JIMLIO MOJKET SIBISTHCS
HaJIOTOT/1aTe IbIIUKOM (OIpeZiesieHHe Haluuusi CTaTyca IiaTeslbliKa
CTPaxOBBIX B3HOCOB, HAJIOTOBOTO areHTa, MJiaTesibIiuKa COOpPOB), HaTMUMS
OCHOBaHMH /17151 0CBOOO>KeHHs Ha/IOroTIaTe bIMKa OT yIIIaThl Hajora

OHPEAEJ'IEHI/IQ Ha/InuKs 00s3aHHOCTEH 110 ITOCTaHOBKE Ha Y4eT B HaJIOTOBBIX
OpraHax 110 pa3HbIM OCHOBAHUAM

OnpeAeneHHe CTAaTyCa Ha/I0roIrviaTe/ibIHKa I10 Ha/JIolaM pe3UAe€HTHOI'O TUIla

BBI6OP peXXruMa Ha/10ro00/10’KeHUs HaJIOTr o1IaTe/IbIIUKa

[MTonyuenrie MHGOPMALIUK U CEPBUCHBIX YCJIYT OT HAJIOTOBBIX OPTraHOB, CO3/jaHKe
Y HaTipaB/ieHHe B HaJIOTOBbIe OPTraHbl JIOKYMEHTOB TTOCPeICTBOM WHTEPHeT-
CepBUCOB U TIporpaMMHoro obecrieueHuss defepaabHONM HAIOTOBOM CITY>KOBI
(manee - ®HC Poccuu), B TOM UKC/ie UX MOOUTBHBIX BEPCHI

ObecnieyeHue I,Z[OKyMEHTOO601)0T¢':1, B TOM 4HKCJ/ie 3JIEKTPOHHOI'O, B LIeJIAX
HCITO/THEeHUS HA/IOrOBBLIX 00S3aHHOCTEH

Befienue yyeta nepBUUHOM JOKyMeHTaLMH, 1I0TOBOPOB, CUETOB-(PAKTYp B Lie/IX
WICTIO/THEHUS HaJIOTOBBIX 00s13aHHOCTeH

[TpoBepKa MepBUUHBIX YUETHBIX JOKYyMEHTOB, CUeTOB-(aKTyp Ha npeameT
TOJTHOThI ¥ KOPPEKTHOCTH OTpakeHWs1 MHPOPMaLK, UMelollleli 3HaueHue Jjist
(hopMUpOBaHUsI PErMCTPOB HA/IOTOBOT'0 yyeTa (KHUTHM ydeTa JJOXO/|0B U
pacxo/ioB), KHUT TIOKYTIOK ¥ KHUT MPOJax

3arosiHeHue yTBepXKeHHbIX (hopM, (JOpMaTOB, PEKBU3UTOB NTEPBUUHBIX
YUETHBIX JOKYMEHTOB, CYeTOB-(aKTyp, HeOOXOJUMBIX /71 yueTa B LieJisiX
WICTIOJTHEHHS HaZIOTOBBIX 00sI3aHHOCTe!

[TpueM JOKYMEHTOB, CTy’KallluX OCHOBaHUEM [IJisl UCUMC/IeHUs U yTI/IaThl
HAJIOroB, BKJ/IFOUAOIIUI: PerUCTPalUI0 UX T0/yUYeHHsl B COOTBETCTBUM C
NpaBUIaMU JOKYMEHT0000pOTa OpraHM3aLiiy, POBePKY A0CTOBEPHOCTH,
TMPaBWILHOCTU 0()OPMJ/IEHUS], COOTBETCTBHS (hOpMaTaM COCTaB/IeHUS
COOTBETCTBYHOIIUX OKYMEHTOB

CucreMaTU3MPOBaHHOE HAKOIJIeHUe WH(OPMaLMKY, CoJieprKallieiics B epBUYHbIX
YUeTHbIX JIOKyMeHTaX, cueTax-(haKkTypax

ObecrieyeHue BBINOTHEHUS YCTaHOBIEHHBIX TIPABUJI /71 COXpaHEHUS
vH(pOopMaLWy, SIB/SIOLeNCs Ha/lorOBOM TalHOM; 3aro/IHeHUe PerucTpoB,
HeoOXOMMBIX /Il LjeJield Harmoroo6/10KeH st

Amnanu3s u 060011eH1e HHPOPMALIMH, aKKYMYJTUPOBAaHHOM B perucrpax
HaJI0roBOI'0 yueTa: KHUTe yJeTa J0XOJ0B U PacX0/l0B, KHUTe MOKYTOK U KHUTe
MPOZaXK, KypHasaxX yuyeTa MOyYeHHBIX U BbICTAB/IEHHBIX CUETOB-(aKTyp

Onpe,qeneHHe HaJI0r0BOM 0a3bl HAJIOTOB HaJIororuiaTe/ibIllKa, IT0 KOTOPBIM
BbIAABJ/IEHBI TIPABOBBI€ OCHOBAHMA /14 WX YILIAThI, C BbIABJI€HHEeM Ha/TUYKsA




0CcoOeHHOCTeH orpe/iesieHHst HaJloroBoM 0a3bl A1 OT/eNbHBIX BUI0OB 00HEKTOB
HA/IOr000/I0’KEHHS], C BBISB/IEHUEM HA/TUUHUS HAJIOTOBBIX JIbIOT, YMEHbIIAFIIHX
pa3Mep HaJI0roBOM 6a3sbl, ¥ BO3MOXKHOCTH MX TIPUMEHEHUS, BK/IIOUast
oripeZiesieHHe TOPsiIKa U YCJIOBUM UX TIPUMEHEeHUs

OripezienieHyie MOpPsiZiKa yTI/IaThl HAJIOra HalOrOIUIaTe/IbIMKOM, CTPAaX0OBOTO
B3HOCA - TUIATe/bILIMKOM CTPaXx0BOT0 B3HOCA, cOopa - riaresbiukoM cbopa,
BKJTFOUAsi yCTaHOBJIEHHe HA/IOTOBOTO TIepHo/ia M CPOKa yII/IaThl HAJIora,
pacyeTHOro ¥ OTYETHOTO Mepro/ia Mo CTPaxOBbIM B3HOCAM, 0COOeHHOCTeN
yTIJIaThl CTPAXOBBIX B3HOCOB OT/le/IbHBIMU KaTeropusiMu I1/1aTesIbIINKOB
CTPaxOBbIX B3HOCOB

Vicuucienue, ipy HeOOXOJUMOCTH, CYMM aBaHCOBBIX I/IaTeXel 10 HaIoTy

[ToaroroBka (Tipy HAJIMYMKM OCHOBAHHI) TTPOEKTOB 3asIBJIEHUHM 00 M3MeHeHUH
CPOKOB yT/1aThl Hasora (OTCPOUKH, PACCPOUKU WUIU MHBECTUL[MOHHOTO
HaJIOTOBOT'0 KpeJuTa)

VicuurcieHre CyMMbI HaJloroB, COOPOB, CTPaXOBBIX B3HOCOB

Bezenve apxvBa epBUYHOM [JOKYMeHTaLH, JOTOBOPOB, CYETOB-(PAKTyp B
1[eJISIX MCIIOJTHEHUsI HAalIOTOBBIX 00s13aHHOCTeN

Heobxomvmbie ymMeHUst

[TpuMeHsSTh 3aKOHOJATeTbCTBO Poccuiickoii deneparn 0 Hamorax u coopax, o
OyXrantepckoM yueTe, OTPAacIeBOe 3aKOHO/|aTebCTBO B chepe AesTeTbHOCTH
HaJ/IOroIviaTe/bIIKKa, UCII0/Ib30BaTh IIPAKTUKY [IPUMEeHeHUs] YKa3aHHOI O
3aKOHO/laTe/IbCTBa

Vcrnionb30BaTh MpaBoBbIe 3HaHUS B chepe HAIOr000I0KeHUsT 17Is1 UCUUCTIeHHST
HaJIOTOB ¥ COOPOB, CTPAXOBLIX B3HOCOB, a TaKXKe MOATOTOBKU U TIOAAUN
COOTBETCTBYIOIEM OTUETHOCTH TIO0 yIljlaTe HaJIOTOB U COOPOB, CTPaXOBbIX
B3HOCOB

HpI/IMeHHTb B pa60Te 3dKOHBI, I10J3daKOHHBIE dKThI U JIOKd/IbHbIE€ HODMAdTHBHLIE
dKTbI, d TdK)K€ YUETHYIO IMOJINTUKY [JIA HEHEﬁ Ha/10ro00/10’KeHUs OpraHr3aliun

[Tosb30BaTLCSt OCHOBHBIMM METOZIAMH, CITOCOOaMH U CpeICTBAaMU T0JTyUeHus],
XpaHeHus1 1 00paboTKU UHMOpMaI|K, He0OXO0JUMOK /1/1s1 UCTIOJTHEHHST
HaJIOrOBbIX 00513aHHOCTEN

OdopMIATE aHATUTUYECKHE U OTUETHBIE MaTepHasIbl TI0 pe3y/IbTaTaM
BBITTOJTHEHHOW PabOoThI

HOAFOT&BJII/IB(’:ITB %1 0(1)OPMJIFITB OTAe/IbHbI€ BUObI IOKYMEHTOB, HEO6XO,ELI/IMI:>IX
AJ1d UCITOJIHEHK A Ha/IOT'OBBIX obs13aHHOCTEH

AHanusupoBaTh MHPOPMALMIO TTEPBUUHBIX YUETHBIX JOKYMEHTOB, CUeTOB-
(hakTyp, perucTpoB OyXraaTepckoro U HaJloroBOro yueTa, JOKyMEHTOB,
HE0OXOIMMBIX /ISl UCTIOJTHEHHST HAJIOTOBBIX 00513aHHOCTEH

BecTH B 11e/1X MCIIOJTHEHMST HAJIOTOBOM 00SI3aHHOCTU apXUB IOTOBOPOB U
TepBUYHON JOKYMEHTaLUu

Bectn AEJIOBYIO ITIePEIrCKY 110 BOIIpOCaM, CBA3dHHBIM C MUCITOJIHEHUEM
00513aHHOCTEH 110 UCUNCIEHUIO U yIiuiaTe Ha/I0roB, CTPAXOBBIX B3HOCOB, C60pOB

[Mpepsiarath peliieHust MpodeCcCHOHANBHBIX 33/lay B COOTBETCTBUU C YPOBHEM
CBOEU KBamu(pUKaLu1

Vicnionb3oBaTh 0011jee 1 TpodecCHoHaIbHOe MPUKIaZHOe MPOrpaMMHOe
obecrieuenue

Heobxoaumble 3HaHUS

3akoHo/aTenbCTBO Poccuiickoit Pezepaliu 0 Hajorax v cobopax,
3aKoHO/IaTebCTBO Poccuiickoit Pezepaliyii 0 OyXraaTepCcKoM yueTe U MPaKTHKa
WX MIPUMeHeHUsI

TpyoBoe, TpakAaHCKOe, aAIMUHUCTPAaTUBHOE 3aKOHO/IaTe/TbCTBO Poccuiickoi
denepaluu, 3aKOHOATeIbCTBO Poccuiickoit deepariyivi 0 BalFOTHOM




pery/ivpoBaHUY Y BaFOTHOM KOHTPOJIe, 3aKOHOIaTeNbCTBO Poccuiickoi
®Deslepali 0 NPOTUBO/EMCTBUM Jieranv3alyy (OTMBIBAHUIO) J0XO/0B,
T0JTyYeHHBIX TIPeCTYITHbIM MyTeM, ¥ (MHaHCUPOBAHHUIO TePPOPU3Ma, OTpPacIeBoe
3aKOHO/IaTe/bCTBO B c(epe eATebHOCTH HA/IOTOM/IaTesbIMKA U TPAaKTUKa UX
TIpUMeHeHus

3akoHo aTenbCTBO Poccuiickon ®enepanyu, cofeprkaliee HOpMbI C
TpeOOBaHUSIMHM K [JOKYMEHTaM, MCIT0/Ib3yeMbIM TIPH ITOCTaHOBKe Ha yUeT B
HaJIOrOBBIX OpraHax, BeJleHUH yueTa B L{e/IsIX UCTI0/THEHUS] Ha/IOTOBBIX
obsi3aHHOCTeN paboToziaTesieM /UM CTOPOHHUX JIUL], B TOM UHC/ie PU3NUeCKUX
JIUL]

[Toz3aKOHHBIE aKThl, M3ZIAHHbIE BO UCIIO/IHEHHE TpeOOBaHHI 3aKOHO/1aTeIbCTBA
Poccutickoii ®eepaliuu 0 Hajorax v coopax

[TpuHLMIIBI U TTOPSAI0K (OPMHPOBAHUSI OTUETHOCTH, MIPeyCMOTPEHHOU
3aKOHOZaTenbCTBOM Poccuiickoit dezepaliyy, BK/ItOUasi HaJIOTOBYIO,
yTpaB/ieHYecKyto, pUHaHCOBYIO (OyXraaTepckyro) OTYeTHOCTH

[TpUHIMITBI OpraHU3aLvy U MOpsAA0K (GyHKIIMOHUPOBaHUs Ou3Heca (BHa
JiesiTeTIbHOCTH), O13HeC-Mo/ienu, pOoLIeCCOB 1 MPOLIeAyp OpraHu3aLyn

[TocTaHOB/EHUS], PACTIOPSDKEHKS, TTPUKAa3bl, METOJUUECKIE MaTepHasIbl TI0
JIOKYMeHTO000pOTY

JIoKa/ibHbIe HOPMATHUBHbIE aKThI U OPraHKU3aIMOHHO-PACTIOPSAANUTE TbHBIE
JOKYMEHThI OpraHU3al[1y, PeryIupyoliye BOPOCkl JOKYMEHTO000pOoTa,
BeJIeHUs yueTa B 1[eJIIX UCTIOJTHEHHUST HAJIOTOBBIX 00s13aHHOCTel paboToiaTesiemMm
W/WTA CTOPOHHUX JINL], B TOM UKMC/ie (PU3HUECKUX JIHI]

[TpyHLMTIBI CUCTeMaTHU3aL[UM U XPaHEeHHsT pErUCTPOB HAaJIOTOBOTO U
OyxrajaTepckoro yueta

[TpaBusia 3auThl KOHGUAEHIIMATbHON WHMOPMAIUH

VHdopMalMoHHbIE CUCTEMBI, IPOrPAMMHOe obecrieueHre, IpUMeHsiEMbIe B
OopraHu3aLuu

Oco0bble yc/ioBUS OITyCKa K
paboTe

Lpyrue xapakTepyuCTUKU

3.1.2. TpypoBas QpyHKUuUsA

O6paboTKa AOKyMeHTal|u, UHPOPMaLuu
npu (pOpMUPOBAHUU HAJIOTOBOM
YpoBeHb
HanmeHoBaHue OTUYETHOCTH, BO BpeMs OCYILLeCTB/IEHUS Koz A/02.6 6
> KBa/MpuKalum

MepOIIPUATUN HAJIOTOBOI'O KOHTPOJIS

(aAMUHUCTPUPOBAHUS)
IIpoucxo eHue 0000IIIeHHO 3alMCTBOBaHO U3

P ZKA . OpuruHan X 1491
TPyZA0BOM HyHKLIMU opurvHasia
Kog, PerucrpalioHHbIN HOMep
OpHUTHHa rpodecCHOHaTBHOTO
a CTaHjapTa

TpyzoBbIe felCTBUS

3arioyiHeHre YTBepXK/IeHHbIX (hOpM Ha/IOTOBBIX JieK/apaliyii, pacyeToB 10
Hasioram, cOopam, B3HOCaM, B TOM UYHCJIe CTPaXOBLIM; IMO/I00PKa JOKYMEHTOB,
TIOZI/IeKaII[UX TIPe/JOCTaBIeHUIO C ZieKaapariueit

O6paboTKa JOKyMeHTOB, ITOCTYITUBILNX OT HAaJIOTOBLIX OPraHOB B PAMKax
MepONpUATUN HaJIOTOBOTO KOHTPOJIS




[TonyueHrie MH(pOPMALMKM U CEPBUCHBIX YCIYT OT HA/IOTOBBIX OPraHOB, CO3/laHue
Y HaripaBJ/leHue B HaJIOrOBble OpraHbl JOKYMEHTOB [10CpeiCTBOM UHTEepHeT-
cepBUCOB U TiporpammHoro obecrieueHuss ®HC Poccuu, B TOM 4uc/ie ux
MOOW/IbHBIX BepCHIA

Cucrematu3aljysi, perucTpaiusi, onpeeneHre PaBOOTHOIIIEHUM, B paMKax
KOTODBIX JIJAHHBIE aKThl MOT'YT ObITb TIPUHSITHI, ¥ TIPUMEHUMOIN HOPMBI
3aKOHOZaTebcTBa Poccutickoi defepaliu 0 Hajorax u cbopax

[TpoBepka 000CHOBaHHOCTH TIPebSIBJIEHHBIX HA/IOTOTUIATe LUKy HaJIOTOBBIM
opraHom TpeboBaHMI 00 yriyiaTe HeZOMMOK, ITPA(OB U TIEHH

[ToAroToBKa yBefOM/IeHUsI O HEBO3MOXKHOCTH TIPe/ICTaB/IeHUsl B YCTaHOB/IEHHbIE
CPOKU JJOKYMEHTOB (MH(OpMaln), B TOM YKC/Ie 110 IPUYNHEe Mpe/CcTaB/IeHus UX
paHee B HAJIOTOBBIM OpraH; 00 OTCYTCTBUU yKa3aHHBIX JOKYMEHTOB
(uH(opmaLK) BCeCTBYE YTpaThl, UK TOTO, YTO OHU He MOCTYIaau (He
COCTABJIS/TUCD), UK TOTO, UTO OHM OBI/IK Tepe/laHbl ayIUTOPCKOM OpraHU3al[uu
(MHOWBUAYaTBLHOMY ayAUTOPY) MO0 ObLIN MepeiaHbl PaBOOXPAHUTETHHOMY
oprany (U3bSThI IPABOOXPAHUTE/TLHBIM OPTaHOM); O HEOOXOJUMOCTH TIPOAJIEHHUS
CpOKa MCIIO/THeHUsT TpeOOBaHUs O TIPe/ICTaBIeHUH JOKYMEHTOB (MH(OpMAaIn)

[Togbop JOKyMEHTOB, IPeAyCMOTPEHHBIX 3aKOHO/ATeTECTBOM, JIISI
TpeJiCTaB/ieHNsl B HAJIOTOBbIE OPraHbl B paMKaX MepONpUsTUN Ha/ll0rOBOTO
KOHTPOJIS

OripefesieHre CIeIKy, 10 KOTOPOi HCTpebyeTcst MHGOPMALHs Ha/lIOTOBBIM
opraHoMm; repBruHasi 06paboTKa HH(GpOpPMaIMH 110 YKa3aHHOW CZIeJIKe;
MOJrOTOBKA MPOEKTa OTBETa /i/Is TIPe/I0CTaB/IeH s 110 TpeOOBaHUIO HAJIOTOBOTO
OpraHa, HarpaBJIeHHOMY BHe PaMOK Ha/IOTOBOT'O KOHTPOJIS

[TonyueHure 1 rpaBoBasi OLieHKa JJOKYMEHTOB I10 HaJIOTOBBIM BOIIPOCaM, He
CBSI3aHHBIM C MaTepuajaMy HaJIorOBOU MPOBEPKH; MOATOTOBKA IMPOEKTOB
OTBETOB Ha 3arpockl, BK/IOYast TpebOBaHUs, yBeJOMIIEHUs, TMCHMA,
XO/laTaliCTBa, 3asiB/IeHUs, Kaio0bl, B TOCYAapCTBEHHbIE OPraHbl U KPeAUTHbIE
OpraHu3saly, CTpaxoBble (HOH/bI

BrirosiHeHUe OTAeNbHBIX MTOPYUYeHu [yisl iefield oOMeHa JOKyMeHTaMH U
HasioroBoi nHGopMaluei C KJIMeHTaMu U/UIM KOHTpareHTaMu (F0punyecKuMu
Y (PU3UUeCKUMH JIMLIAMH), TOCY/JapCTBEHHBIMM OpraHaMy, BKJ/ItOUasi HaJlorOBble

[TosnyyeHve KON MaTepUasoOB HAJIOTOBOU ITPOBEPKU U TIEPBUUHOE
03HaKOMJIeHUe C HUMU

[ToaroroBka rMpoOeKTOB MMCbMEHHBIX BO3Da’KEHU Ha aKT HaJIOrOBOM MPOBEPKU B
HaJIOrOBbIM OpPraH; aHajau3 NPOTOKOJIOB, COCTaB/IE€HHbIX HAJIOTOBLIMUA OpraHaMU
TIpU OCYI1L{eCTBJIEHUHA MePOTIPUSITUI HaJIOTOBOT'O KOHTPOJIS

[Toxbop ¥ MOAroTOBKa HEOOXOAUMBIX TTPUIOXKEHUH, BKIFOUAst KOITAH
Ha/IJIe)Kallle 3aBePeHHBIX JOKYMEHTOB, K BO3PaXeHHUsIM, yKaobawm, 3asiB/ieHUSIM,
XoziaTaliCcTBamM

[ToaroTOBKA MIPOEKTOB >Kas100 (arnesIsIMOHHBIX >Ka/i00) B BILIECTOSIIUN
HaJIOTOBBIM OpraH; MPOeKTOB X0/laTaliCTB O BOCCTaHOBJIEHUU MPOIYILIEHHOTO
CPOKa; 3asiB/IeHHI O MPUOCTAaHOB/IEHUH UCTIOTHEHUs 00>KaTyeMoro pellieHus], B
TOM UHCJIe Yepe3 CUCTeMY 3JIEKTPOHHOTO JOKYMeHTO000poTa

HamnpasnieHue B rocy/jlapCTBeHHbIe OpraHbl 3asiBlieHus1 00 OCriapyuBaHUM aKTa
n/vnu peticTBus (0e3/1elCTBYSI) HAJIOTOBOTO OpPraHa, B TOM YHCJIe Yepe3 CUCTEMY
3/IEKTPOHHOTO JJOKYMeHT0000poTa

Ocy11iecTB/IeHHE POBEPKU KOHTPAreHTOB C UCIO/Ib30BaHUEM O0I1e/[0CTYITHBIX
WCTOYHUKOB U CPeJCTB, BK/ItOYast 371eKTpoHHbIe cepBuckl ®HC Poccuu

Ananu3 AOKYMEHTOB, IpeA0CTdBJIEHHLIX KOHTPAI'€HTOM, B LI€J/IAX OrpeaejeHus




TIpe/IeJIOB OCYIIeCTB/IeHHsI TIPaB 10 MCUMC/IEHUIO HAaJIOTOBOM 0a3bl U (M/H)
CYMMBI Hajiora, cOopa, CTPaXxOBbIX B3HOCOB B COOTBETCTBUH C
3aKOHO/IaTe/IbCTBOM O Hajiorax u cobopax Poccuiickoit ®eneparyn

HeobOxopumbie ymeHust

[TpuMeHsTh 3aKOHO/AATeTLCTBO Poccuiickoit ®esepariuy o Hasorax u coopax,
OyXranTepcKoM yueTe, OTPAC/IeBOe 3aKOHO/IaTeIbCTBO B chepe AesATeTbHOCTH
HaJIOTOT/IaTe TbIIUKA, UCIT0/Ib30BaTh MPAKTUKY TIPUMEHEHUs YKa3aHHOTO
3aKOHOZATeTbCTBA

Vicnonb30BaTh MpaBoOBbIe 3HaHUS B Chepe HAIOr000T0KEeHUS /I/IsT UCUUCTIEHHUST
HaJIOTOB ¥ COOPOB, CTPAXOBBIX B3HOCOB, a TaKXKe MOTOTOBKH U TIOZAun
COOTBETCTBYIOL[eM OTUETHOCTH TI0 yTijlaTe HaJIorTOB U COOPOB, CTPaXxOBbIX
B3HOCOB

AHanM3upoBaTh U MPUMEHSITh Ha MTPAKTHUKe HOPMATHBHbBIE ITPABOBbIE AKTHI,
peryIMpyroIij{e 3ari0/THEHNe Ha/IOTOBBIX ZeK/Iapaliyii, paCueToB 110 Hajioram,
cbopam, CTpaxoBbIM B3HOCAM

HpI/IMEHHTb B pa60Te 3dKOHBI, I10A3dKOHHbI€ dKThbI U JIOKd/IbHbI€ HOPMAaTHBHEIE
dKThbI, d TdK)Ke€ YUETHYIO IMOJINTUKY [JIA L[eJIEf/i Ha/10r000/10’KeHUs OpraHr3aliin

[Tosp30BaTHCSt OCHOBHBIMU METOZIAMH, CITOCOOaMU ¥ Cpe/[CTBAaMU TI0JTyYeHus],
XpaHeHus1 ¥ 06paboTku uHpopmaLu, HeoOX0UMOM AJIst UCTIOJTHEHUS
HaAJIOTOBbIX 00g3aHHOCTEH

Bectu A€JIOBYIO ITIePEeIrurCKy 110 BOIIpOCaM, CBA3dHHBIM C MUCITO/THEHUEM
00sI13aHHOCTEH 10 UCUNCIEHUIO U yIujiaTe Ha/10roB, CTPAXOBBIX B3HOCOB, C60pOB

OdopM/IATE aHATUTUYECKHE U OTUETHBIE MaTepHasIbl TI0 pe3y/IbTaTaM
BBITIOJTHEHHOW PaboThI

[ToaroraBMBaTh U 0OPMJISITE OTZE/bHBIE BU/IBI JOKYMEHTOB, HEOOXOAUMBIX
JLIST UICTTOJTHEHHST HAa/IOTOBBIX 00s13aHHOCTEH

Ocy1ecTB/IATh pacyeT HAJIOTOBOM 0a3bl M HAJIOTOBBIX TUIATEXKeH, COCTaB/IeHH e
HaJIOTOBOM OTUETHOCTH Ha OCHOBe 3aKOHO/jaTenbcTBa Poccuiickoit @efepaiiyuu u
JIPYTHX HOPMaTHBHBIX TIPAaBOBBIX aKTOB O HaJjI0rax M coopax

[Tonb30BaTHCA OCHOBHLIMH CIIOCOOAMU 3arl0THEHHST HaJIOTOBBIX ,qunapaum?I,
pacCueToB I10 Ha/i0raM, C60paM, CTPAXOBBIM B3HOCAM

Vcnonb3oBaTh COBpEMEHHbIe TEXHOIOTUU U MH(OPMAaLIMOHHbIE PeCypChl [j1s
NIPOBEPKU KOHTPAareHTOB Ha/lororsiaresbljiKa

BecTu apxuB mepBUUHOM [JOKYMeHTAl[1H, I0TOBOPOB, CUeTOB-(PAKTYP B Lie/IsAX
WICTIO/THEHUS HaJIOTOBBIX 00si3aHHOCTel

OO6OCHOBBIBATH M Tpe/jIarath peleHys MpogecCHOHAMbHBIX 3a7iau B
COOTBETCTBUM C YPOBHEM CBOel KBanu(pPUKaLUU

Amnanu3upoBaTh, 0600111aTh ¥ CUCTEMATHU3UPOBATh MH(OPMAI[UIO, OTHOCSIIYIOCS
K cdepe cBoelt npodeccroHanbHOU /1eaTe/TbHOCTH

OCYLHECTBHHTB MMOAroTOBKY U MpeACTaB/I€eHNEe JOKYMEHTOB, HAIIPDABJ/IAEMBIX B
rocygapCTBeHHbI€ OpPraHbl, BK/II0OYddA HA/IOTOBbIE€ OPrdaHbI

Ocy11ecTB/IATL TOATOTOBKY U 0pOpMJIeHHE JOKYMEHTOB [ijist 00)Ka/IoBaHUS B
Jocy1eOHOM TOpsIIKe aKTOB HA/IOTOBBIX OPTaHOB, ZIEUCTBUH (Oe31elCTBYS) UX
JIOJDKHOCTHBIX JIULI, B TOM YMCJIe B 3/IeKTPOHHOM (opme

Ocy11ecTB/IATh NOATOTOBKY U O(pOpM/IEHHE JOKYMEHTOB, TIPeZlyCMOTPEHHBIX
3aKOHO/|aTebCTBOM Poccutickoi depepariun 0 Hasorax v cbopax mpH
OCYIIeCTB/IEHUH C/Ie/I0K MEX/y B3aUMO3aBUCHMbIMU JTUL{AMU

OcCy111ecTB/IATh UHIUBUAYA/IbHYIO U KOMaHHYIO paboTy, coO/M0jaTh STHUECKHUEe
HOPMBI B ME>K/TMYHOCTHOM MPOo(deCcCHoHaIbHOM 0011ieHnr

Vicnionb3oBath 0011jee 1 IpodecCHOHaIbHOE MPUKIIZIHOE MPOrPaMMHOe
obecrieueHue




Heobxoaumble 3HaHUS

3akoHo/aTenbCTBO Poccuiickoit Pezepaliu 0 Hajorax v coopax,
3aKOHOZATebCTBO Poccuiickoit Meziepariyy 0 OyXranTepckoM yueTe M MpaKTUKa
UX TIpUMeHeHUsT

TpyZnoBoe, rpaxjaHCKoe, aJMUHUCTPAaTUBHOE 3aKOHOZATeILCTBO Poccuiickon
®Denepanuy, 3aKoHOAaTenbCTBO Poccuiickoii defiepaliuu 0 BalFOTHOM
pery/ivpoBaHUY 1 BaFOTHOM KOHTPOJIe, 3aKOHO/IaTeTbCTBO Poccuiickoi
®enepaLiv O IPOTUBO/EHMCTBUM Jlerann3aluu (OTMBIBAHUIO) 10XO/ 0B,
T0JTyUYeHHbBIX MPeCTYMHbIM MyTeM, U (PUHAHCHPOBAHUIO TeppOpU3Ma, OTpacaeBoe
3aKOHO/IaTe/bCTBO B c(epe JesATebHOCTH Ha/IOTOMyIaTe/IblKa U MPaKTUKa UX
TIPUMEeHEeHUs

3akoHozaTenbCcTBO Poccuiickor ®esepariuy, cofiepkalljee HOpMbI C
TpeOOBaHUSAMHM K [JOKYMEHTaM, MCIT0/Ib3yEeMbIM TTPH ITOCTaHOBKE Ha yUeT B
HAJIOrOBbIX OpraHax, BeZleHUU yueTa B 1[e/IIX UCTIOJTHEeHUsI HaJIOTOBbIX
obsi3aHHOCTEN paboToziaTesieM W/UIH CTOPOHHUX JIUL], B TOM UHC/Ie PU3NUECKUX
JILY

[Toa3akoHHBIE aKThI, U3[JAHHBIE BO MCIIOJHEeHe TpeOOBaHMI 3aKOHO/IaTe/TbCTBA
Poccutickoii ®eepaiiuu 0 Hajorax v coopax

[TpUHLIUIIBI U TIOPSIOK (hOPMHPOBAHMSI OTUETHOCTH, TIPeyCMOTPEHHOM
3aKOHO/aTenbCTBOM Poccuiickor ®Pefiepaliviy, BK/IrOUYasi HaJIOTOBYIO,
yTpaBieHYecKyto, pUHaHCOBYIO (OyXraaTepckyro) OTYeTHOCTH

[TpuHLMIIBI OpraHK3avy 1 MopsiiokK GyHKLIMOHMPOBaHUs Ou3Heca (Buza
JlesITeIbHOCTH), OM3HeC-Mo/ieNy, MpOLeCcCoB U MPOLeyp OpraHu3aLuu

[TocTaHOBNEeHNS1, paCTIOPSKEHMS], TIPUKAa3bl, METOJUUECKHEe MaTePUasbl 10
JIOKYMeHTO000pOTY

JlokanbHble HOpMaTUBHBIE aKThl U OPraHU3alMOHHO-PACIIOPSIAUTE/IbHbIe
JIOKYMEHTbI OpraHU3alliy, PeryIupyolire BOMPOCkl JOKYMeHTO000pOoTa,
BeJIeHUs yueTa B 1[eJsIX UCTIOJTHEHHUST HaJIOTOBbIX 00s13aHHOCTel paboTozaTesiem
W/WIYM CTOPOHHUX JIWLI, B TOM YKcC/ie (pU3nUeCcKrXx JIuL]

[TpyHLMIBI cUCcTeMaTH3aLMu U XpaHeH!s1 PerCTPOB HaJIOrOBOI'O U
Oyxranrepckoro yuera

[TpaBusa 3aiuThl KOHGUAEHLIMAMbHON MHbOpMaLU1

WHpopMaLioHHBIE CHCTeMBI, POrPaMMHOe obecriedeHue, IPUMeHsieMble B
OpraHu3anuu

Oco0ble yc/1oBUS OITyCKa K
pabore

[lpyrue xapakTepucTUKU

3.1.3. TpypoBasi pyHKIMA

HanmeHoBaHue

IMpoucxosxaeHre 0600IIEHHOM
TPyZAOBOU HyHKIUH

Ananus HOPM 3dKOHO/aTe/IbCTBA
Poccuiickor ®@epepaliuu 0 Hajlorax u
cbopax, paBONPUMEHUTETBHOM MTPAKTUKU YposeHb
~ Kop A/03.6 6
Y pa3bsCHEHUH TOCy/JapCTBEHHBIX KBa/MUKALIH
OpraHoB /IJis1 1je/ieli HaJIoroBOT0
KOHCYJ/IbTUDOBAHUA
3aMMCTBOBaHO U3
Opurusan X 1491
OpHUrHHajAa
Kon PerucrpaijioHHbIit HOMep
OpHUTHHA npoeCCHOHAIEHOTO

d CTaHJapTa




TpyzoBbIe felCTBUS

W3yueHue 1 aHanM3 u3MeHeHHH 3aKoHOoaTenbcTBa Poccuiickoit @enepariuu u
cynebHOM TIPaKTUKY B 00/1aCTH HAIOT000JI0KEeHUST

MonuTopyHr Cy1e0HOM MPAaKTHKY, TTPeABAPUTE/IbHBIN aHa/IN3 Cy/Ie0HBIX [1eT 1
1o/100pKa pesieBaHTHOM Cy1e0HOM MPaKTUKH, He0OX0AUMOM /IJIsl PeIieHust
MOCTaB/JIEHHOM 3a/laun

[ToaroToBKa MMCbMEHHBIX 0030pOB CyZie0HOM MTPAKTHKH 10 HA/IOTOBBIM
BOMpoOCaM

[ToaroroBka 0630pOB pa3bsiCHEHUH TI0 BOMPOCaM ITPUMeHeHHSI
3aKoHO/aTenbCcTBa Poccuiickoit Pepepariuy o Hasorax U cbopax

[ToaroToBKa MpOEKTOB MMCbMEHHBIX 3aK/IFOUEHU 110 BOIIPOCAM IMPHUMEHEeHUs
OT/le/IbHBIX MOJI0’KeHU 3aKOHOoAaTebCcTBa Poccuiickont desiepaljuy o0 Hajorax u
cbopax

[ToAroTOBKa MPOEKTOB JJOKYMEHTOB, MPe/lyCMOTPEHHBIX 3aKOHOATeTECTBOM
Poccuiickoii @ezepariyivl 0 Hajiorax v coopax

HOAFOTOBK& CJ'Iy>K€6HOﬁ AHA/IMTUUYECKOM 3aMCKHU 110 OCHOBAHUSAM 1 CyMMaM
,Z[OH&‘-IHCJ'IEHHFI, OTKAa3y B BO3MEIIEHWHU Ha/I0T'da Hd ,E[O6aBJ'IEHHYIO CTOUMOCTB,
MPUBJIEYEHWIO K OTBETCTBEHHOCTH

ITpoBepka 000CHOBaHHOCTH O0OCTOSATE/TBCTB, MCK/TFOUAIOIINX TIPUB/IEUEHHEe
HaJIOrOTUIaTe bIMKa K HA/IOTOBOW OTBETCTBEHHOCTH, 00CTOSITE/TBCTB,
CMATYarLMX OTBeTCTBEHHOCThb Ha/IOrorsiaresblijyKa (HaJloroBoro areHTa,
00s13aHHBIX JIUL]) 38 COBEpILIeHHe HaJIOr0BOr0 NPaBOHAPYIIEHHs

OTcniexxuBaHUe MpoLiecCyanbHbIX (POLielypPHbIX) CPOKOB U pe3y/IbTaToB
pacCMOTpPeHHs1 Ka100, B TOM YMCJIe TTyTeM UCI0/Ib30BaHuUsl CTieliiaTbHbIX
37IeKTPOHHBIX CEPBUCOB

[ToaroToBKa MPOEKTOB MUCbMEHHBIX 3alIPOCOB B FOCY/JapCTBEHHbIE OpraHbl 00
MH(GOPMUPOBAHMH U pa3bsiICHeHUM 3aKOHO aTe/ibcTBa Poccutickoit Pesepaiiyiu o
Hasiorax u cbopax

HeobOxopumbie ymeHust

[TpumeHsTh 3aKOHO/IaTeTLCTBO Poccuiickoit ®eepariuy 0 Hasorax u coopax, o
OyXranTepCcKoM yueTe, OTPAC/IeBOe 3aKOHO/IaTebCTBO B chepe AesATeTbHOCTH
HaJIOTOT/IaTe TbIIUKA, UCIT0/Ib30BaTh MPAKTUKY TIPUMEHEHUs YKa3aHHOTO
3aKOHOZATeTbCTBA

AHan3upoBaTh HA/IOTOBOE ¥ CMEKHOE C HMM 3aKOHO/[aTeTbCTBO PoCCHiicKoi
®enepaliuy, MaTepHasbl Cy1e0HOM MTPAKTUKU, Pa3bsiCHEHUS TOCYJapCTBEHHBIX
OpraHoB, CUCTEMATHU3UPOBATh JJaHHYI0 MH(POPMALHIO C LIe/TbI0 TIOATOTOBKU
MMCbMEHHBIX 0030pOB

OcytecTBATh oAO0p CyZeOHOM MPAaKTUKHU M0, KOHKPETHYIO MpobiemMy
HaJI0r000/10)KeHUST

HpI/IMEHHTb 3dKOHBI, I10/I3dKOHHBIE aKThI U /IOKA/IbHbI€ HODMATHBHBIE€ dKTEI, d
TAK)Ke YUETHYIO MMOJIMTUKY [OJIA I.[EJ'IEﬁ HaJIOro00/10’KeHUsT OpraHr3alyin

ITos1b30BaThCSl OCHOBHBIMH METOZAMH, CII0COOaMU U CPeZICTBAMH TOTyUeHus],
XpaHeHus1 ¥ 00paboTKu MHMOPMaIK

Vcnonb3oBaTh COBpEMEHHbIe TEXHOIOTMU U MH(OPMAaLIMOHHbIE PeCypChl [ij1s
NIPOBEPKU KOHTPareHTOB Ha/IOroriaTe bIMKa

[Tosp30BaTHCSt OCHOBHBIMM METOZIAMH, CITOCOOaMH M CpPe/ICTBAaMU TIO/TyYeHus],
XpaHeHUs1 ¥ 00paboTKu nHMOpMarvu, HeoOX0UMOM /1711 UCTIOJTHEHUST
HaJIOTOBBIX 00s13aHHOCTEH

Odopm/IsTh aHATUTHUECKHE M OTUETHBIE MaTepHasibl 110 pe3y/ibTaTamM
BBITIOJTHEHHOW PaboThI

Vicrosib30BaTh OCHOBBI TPABOBBIX 3HAHUM B MPOdecCcroHaIbHOM cdepe




AedaTe/IbHOCTH

[MoaroraBauBaTh U 0OPMJISITE IOKYMEHTHI, PeAlyCMOTPeHHbIe
3aKOHOZaTenbcTBOM Poccuiickoit @ezpeparivy o Hasiorax U cbopax, BK/IHOUast
TPOEKTHI MMCbMEHHBIX 3alPOCOB B TOCYAaPCTBEHHbIE OPTaHbI

Vcuncnarh npolieccyanbHble (TIpoLieJypHbIe) CPOKH, IPelyCMOTPEHHbIe ISt
nocynebHoro o6ykasioBaHUSI aKTOB HaJIOTOBBIX OPTaHOB, /IeHCTBUI
(be3merCTBIS) UX AO/DKHOCTHBIX JTHI]

Bectu A€JIOBYIO ITePEeIrrCKYy 110 BOIIpOCaM, CBA3dHHBIM C UCITO/JITHEHUEM
00s13aHHOCTEH 10 UCUMCTIEHHUIO U yIjiaTe Ha/10IroB, CTPAXOBBIX B3HOCOB, C60pOB

OO60CHOBBIBATH U TpeJjiarath peleHus MpogeCcCHOHAMbHBIX 3ailau B
COOTBETCTBUH C YPOBHEM CBOel KBaIU(pUKaLIUU

Vcrionb3oBaTh 0011ee 1 IpodecCroHaIbHOe MPUKIaZHOe MPOrpaMMHOe
obecrieueHue

Heobxoaumble 3HaHUS

3akoHoaTenbCTBO Poccuiickoit Pezepaliu 0 Hajorax u cobopax,
3aKOHOZATeIbCTBO 0 OyxranTepckoM yueTe Poccuiickoit ®Pezepaliyu, MpakTUKa
UX TIPUMeHeHUsI

TpyznoBoe, rpakjaHCKOe, aIMUHUCTPAaTUBHOE 3aKOHOAATeTLCTBO Poccuiickoit
®Denepanuy, 3aKoHOAaTenbCTBO Poccuiickoit defiepaliuu 0 BalFOTHOM
pery/ivpoBaHUY Y BalOTHOM KOHTPOJIe, 3aKOHO/laTenbCTBO Poccuiickoi
®enepaliiv O IPOTUBO/EHMCTBUH Jierain3aluu (OTMBIBAHUIO) 10XO/0B,
T0JIy4YeHHBIX TIPeCTYHbIM IyTeM, U (PUHAHCUPOBAHUIO TeppPOpU3Ma, OTpacaeBoe
3aKOHO/IaTe/bCTBO B c(epe JesATebHOCTH Ha/IOTOM/IaTeIblMKa U MPaKThKa UX
TIpUMeHeHHs

[TpoueccyanbHOe 3aKoHOAATenLCTBO Poccuiickoit Peiepaliv U MpakTHKa ero
rpuMeHeHHts (apOUTpayKHBIN MTPOLIECC, a/IMUHHUCTPATHBHOE CYIOTIPOM3BO/CTRO,
TIPOM3BO/ICTBO 10 /iejiaM 00 a[MUHUCTPAaTUBHBIX TIPABOHAPYIIIEHUSIX)

['paxxaHCKuUl TipoLieccyanbHbI Kogeke Poccutickoii @esepamu (ganee - ['TIK
Poccuiickor ®@epeparnyn)

3akoHogaTenbCTBO Poccuiickon ®enepanyu, cofeprkaliee HOpMBI C
TpeOOBaHUSMU K OKYMEHTaM, UCI0/Ib3yeMbIM TIPH aHa/Iu3e HOpM
3aKoHozaTenbcTBa Poccuiickoi ®efjepalium 0 Hajorax v coopax,
TPaBONPUMEHUTEIBHOW MPAKTUKY U Pa3bsICHEHWUH rOCYJapCTBEHHBIX OPraHOB
JI/1 LleJiel HaJIoTOBOr'0 KOHCYJ/IbTHPOBAHUS

[ToJ3aKOHHBIE aKThI, U3/JAHHBIE BO UCIIOJTHEHNEe TPeOOBaHMI 3aKOHO/JaTeTbCTBA
Poccutickor @efepanymn

CoraiieHus 06 n36e>xaHuu ABOﬁHOFO Ha/1I0r000/10’KeHUs

[TpuHLMIIBI U TTOPSAI0K (DOPMHPOBAHUSI OTUETHOCTH, NIPeyCMOTPEHHOU
3aKOHOZaTenbCTBOM Poccuiickoit dezepalivy, BK/ItOUasi HaJIOTOBYIO,
yTpaB/ieHYecKyto, pUHaHCOBYIO (OyXraaTepckyro) OTYeTHOCTH

[TpUHIMITBI OpraHU3alvy U MOpsAAoK (GyHKIIMOHUPOBaHUs Ou3Heca (BHa
JlesiTeTbHOCTH), O13HeC-Mo/ienu, POoLIeCCOB 1 MPOLIeyp OpraHu3aLyu

[TocTaHOB/IEHUS], PACTIOPSDKEHKS, TPUKA3bl, METOJUUECKIEe MaTepHasIbl TI0
JIOKYMeHTO000pOTY

[TpUHLMIIBI CUCTeMAaTH3al[Mi U XpaHeHHsl PeTMCTPOB HAa/IOrOBOTO U
OyXranTepckoro yueta

JlokanbHble HOPDMAaTHBHBIE aKThl ¥ OPraHM3aLMOHHO-PaCcopsiAUTeIbHbIe
JIOKYMEHTbI OpraHu3aliyiy, peryIrMpyloliyie BOMPOCkl JOKYMeHTO000pOoTa,
TIpOBe/leHus aHa/lvM3a HOpM 3aKoHozaTenbCcTBa Poccurickon ®efepanyy o
Hajiorax U cbopax, MpaBONPUMEHUTE/ILHON TTPAKTUKU U Pa3bsiCHEHUH
roCy/JapCTBEHHbBIX OPTaHOB /i/Is1 Lie/iell Ha/lIorTOBOT0 KOHCY/IbTHPOBAHUS




[TpaBusa 3auThl KOHGUAEHI[MaIbHOW UH(MOPMAaLIUU

VHdopMalMoHHbIe CUCTEMBI, IPOTPAMMHOe obecrieueHre, IpUMeHsiEMbIe B
OpraHu3alnuu

dopmasnbHbIe TPeOOBaHKS K COCTaB/IEHHIO MTPAaBOBBIX JOKYMEHTOB; TiepeueHb
HEOOXOZMMBIX PEKBU3UTOB

Oco0bble yc/1oBUS [OTTyCKa K
pabore

Jpyrue xapakTepuCTUKU

3.2. O6o61eHHas TpyoBas pyHkusa «KoHCcy1bTHpOBaHHe 110 BONPOCaM NMPUMEHeHHST

3aK0HoaTe/IbCcTBa Poccuiick

oii ®epepanuu o0 Ha/I0rax U coopax padorogaresisi H/WIN CTOPOHHHX JIULY,

B TOM UHcC/1e (l)l/l3l/l‘—IECKI/IX JIMLI»

KoHcynbTHpOBaHue 110 Borpocam
MNpHMEHEHHA 3dKOHO4aTe/IbCTBa
o o YpoBeHb
HanmeHosaHue Poccurickor @efeparnyiv 0 Hajiorax u Koz B 7
KBa/mMuKaum

cbopax paboTozaTesisi /WA CTOPOHHUX

JIkIl, B TOM 4HcC/ie CI)I/IBI/I‘—IECKI/IX JINIL
IMpoucxosxzerre 06001IeHHOH 3arMCTBOBaHO 13

P A . OpuruHan X 1491
TPYZAOBO# GQYyHKLMH OpHUrHMHaja
Kon PervcrpaijioHHbIi HOMep
OpUTHHAT NpodeCcCHOHaTLHOTO
a CTaHzapTa

Bo3MO)KHBIE HAUMEHOBaHMUS
JO/DKHOCTeH, rpodeccuit

Beayumii KOHCY/IbTaHT 10 HajloraM v cbopam
['maBHBINA KOHCY/BTAHT TI0 Hajzoram 1 cbopam
Crapiuii KOHCY/IbTaHT T10 HajsioraM u cobopam
HanoroBblii KOHCY/IbTaHT

Beayumii crieiuavcT 1Mo Haoro00I0KeHHIO
['NaBHBIN CIIEMATKCT 110 HAJIOr000JI0)KEHHTO

Crapimii CrieliiaIucT 10 HaJIoro00/10KeHH 0

TpeboBaHus K 06pa30BaHHUIO
1 00y4yeHuto

Briciiee o6pa3oBaHue U JOTOTHUTEIBHOE TTpodeccoHanbpHOe 00pa3oBaHie B
o6s1acTy HasOroB 1 COOPOB - IPOrpaMMBbI IPOGeCCHOHATBHOM MepenoAroTOBKA

TpeboBaHus K OTBLITY
TIPAKTUYeCKOM paboThI

He meHee Tpex jieT B 00/1aCTH HAaJIOTOBOTO KOHCY/IbTUPOBAHUS U
Ha/I0ro00/10KeHUs

Oco6blie yc/ioBUS AOMyCKa K
pabore

[pyrure xapakTepUCTUKU

HormomHuTenbHOe rpodeccroHanibHOe 00pa3oBaHUe - MPOrpPaMMbl TIOBBILLIEHUS
KBa/M(UKaIMy He MeHee O/IHOTO pasa B TP rojia

[JononHuTtenbHble XapaKTepPUCTUKH

HaumeHoBaHue 6a30BOM TPy, O/DKHOCTU (TIpodheccrn)

HaumMeHnoBaHue 1O0KyMeHTa Kon
WY CIeluaabHOCTH
OK3 2611. FOpucThl
2631. OKOHOMMUCTBI
ETKC wm EKC KoHCy/IbTaHT 110 Hajioram 1 coopam
OKCO 2016 5.38.03.01 OKOHOMHUKA

5.40.03.01 FOpucnipypeHius

5.38.04.01 DKOHOMUKA




5.38.04.08 ®UHAHCBI U KpeJUT

5.40.04.01 FOpucnipy neHys

3.2.1. TpypoBas ¢pyHKIus

Pa3paboTka 1 npejiocTaB/ieHre
peKoMeH/Ial[1uii, MeTo/10/I0ruyecKoe v
OBEHb
HanmeHoBaHue obecrieyeHre HAJIOTOBOTO yYeTa, Kog, B/01.7 P 7
KBa/mMuKaum

BOIMPOCOB UCYUC/IEHUA U YI/IaThl Ha/IOT'OB,

cOOpOB, B3HOCOB, B TOM UHCJI€ CTPAXOBBIX
IMpoucxosxzenre 06001IeHHOH 3alMCTBOBaHO 13

P A . OpuruHan X 1491
TPYZAOBO# GQYyHKLMH OpHUrHMHajAa
Kon PervcrpaijioHHbIi HOMep
OpUTHHAT NpodecCHOHaTLHOTO
a CTaHzapTa

TpyzoBble felCTBUS ®opMupoBaHue WM aHa/li3 HaJIoTOBOM OTUETHOCTH, (POpMUPOBaHKe WM aHa/In3

OTUETHOCTH TI0 CTPaxOBbIM B3HOCAM U TPe/ICTaB/IsieMOU C Hell I0KyMeHTalluHy,
Tpebyemoii B COOTBETCTBUM C HOPMAaTHBHBIMH IMPAaBOBBIMU aKTaMu Poccuiickoi
®depepalyu

PaspaboTka 1 rnpefjocTaBiaeHre peKoMeH/alii 1o (opMUPOBaHUIO TIO3ULIMN
HaJIororviaTe/IbII{Ka/HaJI0OrOBOr0 areHTa Mpy MoJIlyuYeHUH UM OT HaJlorOBbIX
OpraHoB yBelOMJ/IEHHUH, BbI30BOB Ha HaJIOrOBble KOMUCCHY, J1/1s1 IPe/CTaB/IeHuUs
00bsiCHeHUH (TIOSICHEHUIA), B 1[eJIsIX TIPOBEZIEHUs] MEPOTIPUSATHI BHE PaMOK
HaJIOr0OBBIX [POBEPOK

Pa3paboTKa yueTHOU MOIUTHUKU HajIoroTyIaTe IbIUKa /IS 1jeiei
Ha/I0r000/I0’KEHHUS], CBS3aHHBIX C HEM JIOKAJbHBIX aKTOB, PETMCTPOB HAJIOTOBOTO
yueTa C yueToM 0COOeHHOCTel OCyI[eCTB/ISIEMBIX BUJIOB JIeSITe/TbHOCTH,
TI0/I0YKeHHUH CMe)KHOTO M OTPac/ieBOro 3aKOHO/jaTe/TbCTBa

Pa3paboTka BHyTPeHHETO perjlaMeHTa JOKyMeHTO0000pOoTa Ha/lororiaTe/lbIKa
10 BOTIPOCaM Hasioroo6/10ykeHusi, 0OCHOBAHHOT'O0 Ha HOPMax 3aKOHO/|aTe/TbCTBa
Poccwuiickoii ®@ezepaliy 0 Hajiorax ¥ cOopax, yCTaHAB/IUBAIOIIUX CPOKH
TIpe/IOCTaB/IeHNs] B HAJIOTOBbIM OpraH OTYETHOCTH U JOKYMEHTOB,
rpelyCMOTPeHHbIX HOPMAaTHBHBIMU MPaBOBLIMU aKTaMu Poccuiickoi
®depnepanun

Pa3paboTKa 1/uiv KOHTPOJIb UCTIOJTHEHUS] BHYTPEHHEro perjaaMeHTa (TIOJUTHKHN)
OpraHu3alMM-HaloromiaTe bIMKa, HallpaB/eHHOTO Ha CHU)KeHUE Hal0rOBbIX
PUCKOB B 00/1aCTH OTIpeZiesieHus TIpe/ie/ioB OCYIIeCTB/IeHUS TIPaB T10
WCUMCJIEHUIO Ha/loroBo# 6a3bl v (UIM) CYyMMBI Hasiora, cOopa, CTpaxoBbIX
B3HOCOB, B COOTBETCTBUH C 3aKOHOZaTes1bcTBOM Poccutickoit Pesiepaniuu o
Hasorax u cbopax

Ob6ecrnieueHre KOOPAWHALIMY MEXKJY Pa3HbIMU T0/[pa3/eIeHUsIMU
HaJIOrOTUIaTe bIIHKA /11 CBOeBPEMEeHHOTO U TIO/THOTO cOopa HeoOXoAuMOoi
vH(MOpMalMY U I0KYMEeHTOB, ZJisl JOCTOBEPHOCTU yueTa B 1[eJisIX UCTIO/THEeHHS
HaJIOrOBBIX 00sI3aHHOCTEH, MpeZiCTaB/IIeMOM HaJIOTOBOM OTUETHOCTH

OpraHu3aljus opsiZika U KOHTPOJISl UCTIONTHeHUsI W/WU/TU OCYI11leCTBIeHUsI
HaJIorOT/IaTe/IBIIMKOM TpeboBaHui 3aKoHojaTeTbcTBa Poccuiickoit Penepariuu
0 KOHTPOJIMPYEMbIX HHOCTPAHHBIX KOMITaHUSIX

[ToaroroBka w/umm ofo0peHNe TIPOEKTOB: YBeZOM/IEHUsI O KOHTPOJIMPYEMbIX
MHOCTPAHHBIX KOMITaHUSX, yBeJJOM/IeHHsI 00 y4acTHU B KOHTPOJIMPYEMBIX




HWHOCTPAHHBIX KOMITdHHUAX; TIPOEKTA PACUHETA Ha/I0T'a, TIOAJIEXKAIEro yriaTe
KOHTPOJIMPYIOLHUM JIULOM

ITpaBoBas oLjeHKa HaJ0rOBBIX [TOC/IE/ICTBUM CIe/I0K CO B3aUMO0O3aBUCHUMBIMU U
MpUpaBHEHHBIMU K HUM JIMLIAMU: UCCIeJoBaHNEe KPUTePUEB OTHECEHUS JIUL] K
B3aMMO03aBUCUMBIM, OTpe/ie/ieHUe 10/ KOCBEHHOIO y4acTHsl B3aMMO03aBUCUMBIX
JIULL; BbIsSIB/IEHHE KOHTPOJIMPYEMbIX C/Ie/I0K; MOJTrOTOBKA yBeJOMJIEHUs O
KOHTPOJIUPYEMBIX CZeKax B LieJIIX KOHTPOJIsl TPaHC(EepPTHOTO 1eHOO0Opa30BaHUS

[ToaroToBka v rpefcTaBieHUe JOKYMEHTALUU B LIeJIIX HaJIOTOBOTO KOHTPOJIS T10
c/ie/IKaM MeXXy B3aMMO03aBUCUMbIMHU JIULIAMU, YBEJOMJIEHUS O
KOHTPOJIMPYEMBbIX CJiefKax

AHanuy3 NoCTaHOB/IEHUH HAJIOTOBBIX OPraHOB O Ha3HAUeHWM SKCIePTU3bI;
MO/IFOTOBKA NPUMEPHOT0 TepeyHs JOTIOTHUTeTIbHbIX BOIIPOCOB 3KCIEPTY;
roJTyueHye 3aK/IFOUeHHs SKCIIepTa; aHa/IM3 3aK/TF0UeHusT SKCIepTa U BbIpaboTKa
CBOUX MpeJ/I0KeHnH

[ToaroToBKa 3ak/IOUeHHH 110 BOIIPOCaM UCUHMC/IEHHS U YTI/IaThl HAJIOTOB
HaJIOrOTUIaTe bLUKOM, HaJIOTOBLIM areHTOM, TJIaTe/bIIMKOM CTPaXOBbIX
B3HOCOB U TI/IaTEIBIIMKOM COOPOB B CBSI3U C 3alIpOCaMU T'OCYAapCTBEHHBIX
OpraHoB

Heob6xopvMble ymMeHUst

[TprMeHsITh 3aKOHO/IATeTLCTBO Poccuiickoi deziepatiyu 0 Hajlorax u cbopax, o
OyxranTepckoM yueTe, OTPAaCcIeBOe 3aKOHO/|aTebCTBO B chepe AesTeTbHOCTH
HaJIOroruIaTe bIUKa, UCIT0/Ih30BaTh MMPAKTHKY TIPUMEHEeHUsT YKa3aHHOTO
3aKOHO/IaTe/IbCTBA

BBbISB/IATE POO/IEMBI HAJIOTOTIIATE BIIUKA, OTIPEe/ISATh Le/IM U 3a/iauu
KOHCY/IbTUPOBaHMsI, pa3pabaThiBaTh ONTHUMa/IbHbIE HAIIPAB/IEHUS U METO/IbI UX
JIOCTYDKeHUST

BrimonHsATE npodeccruoHanibHbIe 0053aHHOCTH 10 pacueTy Ha/loroBOM 6a3sel U
HaJIOrOBbIX T/IaTe)Kel, COCTaBIeHWI0 HaJIOTOBOW OTUETHOCTH B COOTBETCTBUHU C
TpeOOBaHUSIMM HOPMaTHBHBIX TIPAaBOBBIX aKTOB Poccuiickoii deaeparyu, a
TaK)Ke KOHCY/IbTUPOBAaTh HaJIOrOIJIaTe/IbLIMKOB

CocTaBisiTh ¥ aHAIM3UPOBaTh HAJIOTOBYIO, GMHAHCOBYIO, OyXTraaTepCKyto,
CTaTHCTUYECKYIO OTYETHOCTH C yUETOM MEXXAYHAPOAHBIX CTaHJAPTOB U
TIPe/ICTaB/ISATh UX Pe3yJIbTAThI AJIsl IPUHSATHS YITPAaBIeHYeCKUX PeleHnH

Ocy11ecTB/IATE MOHUTOPUHT 3aKOHO/jaTe/IbCcTBa Poccutickoit dezepaiiyiu o
Hasiorax u cbopax, 3aKOHOZIaTe/TbHbIX MHULMATHB B 00/1aCTH HAaJI0r000/10/KeHusT

[TpoBepsATh 060CHOBAaHHOCTh YBeZOMJIEHHI HAa/IOTOBBIX OPraHOB, BbI30BOB Ha
HaJIOTOBbIe KOMUCCHUH [Ij1s TIPeZICTaB/IeHUs1 00bsICHEHUH (TTOSICHEHHI) Ha
rpeiMeT COOTBETCTBUS 3aKOHOaTe/IbCTBY Poccuiickor @efepaliiy 0 Hajiorax v
cbopax

[TpuMeHsITh Ha MPAKTUKe HOPMATHUBHBIE MTPAaBOBbIE aKThl, PEry/IUPYIOIIHe
BOTIPOCHI HAa/IOT000JI0KEeHUST

O60cHOBATL CBOE MHEHHE CChITKAMU Ha HOPMAaTHUBHLIE ITPABOBLIE dKThHI

Cobupats 1 06pabaTbiBaTh MH(MOPMALHIO (CBeZIeHHUs] 0 KOHTpareHTe),
HeoOXOAUMYIO /ISl OTIpe/ie/IeHHs TIPeZIe/IOB OCYIIeCTB/IEHHS TIPaB 0
VICUMCJIEHHIO HaJIorOBOM 0a3el U (M) CyMMBI Hasiora, c6opa, CTpaxoBbIX
B3HOCOB B COOTBETCTBHH C 3aKOHO/aTebCTBOM Poccutickoii dezepariun o
Hasorax u cbopax

[TpyMeHATH Ha NpaKTHKe M0JI0)KeHUs 3aKOHOaTe/IbcTBa Poccuiickon
®Desiepal i 0 KOHTPOJIMPYEMbIX MHOCTPAHHbBIX KOMITaHUSIX

OOBEKTHBHO OLI€HMBATh Ha OCHOBE TOIOXKEHUH 3aKOHO/IaTe/IbCTBa PoccHiickoi
deepal[uy 0 Hajorax ¥ cOOpax HaJOTrOBbIE TIOC/IEICTBUS CAEIOK CO




B3aMMO3aBHUCUMBIMHU JIULIAMH, YUUTHIBasi COOTBETCTBYHOIHE (haKTHUECKHE
obcTosiTeNILCTBA

OtleHHBaTh CO/Iep>KaHKe 3arpoCOB roCy/JapCTBEHHBIX OPraHOB Ha TIpeZiMeT
000CHOBaHHOCTH U COOTBETCTBHSI 3aKOHO/IaTe/IbCTBY Poccuiickoit @eneparyiu
IS TIOATOTOBKY 3aK/TFOUeHU 110 BOTIPOCAaM MCUMCIeHUS U YTUIaThl HaJlorOB

BbI,[[eJIHTb U TIpeIBUETb CJIOXKHbIE€ W CITOPHBIE BOIPOCHI ITIPY KOHCYJ/IbLTUPOBAHHUN
HaJ/IOTr OI1aTe/IbIUKOB, 000CHOBBIBAThL CBOE MHEHME CChIIKAMU Ha HOPMaTHUBHbIE
IMPpaBOBbIE aKThI

OuleHMBaTh OCHOBHBIe (DMHAHCOBO-3KOHOMUUECKHe [T0Ka3aTe/H JiesiTeJIbHOCTH
XO03HCTBYIOLUMX CYyOBEKTOB ((DM3NUECKUX U FOPUANYECKHX JTUL]) C LIe/bI0
orpeziesieHus TIepeyHsi HaJIOr0B, 110 KOTOPBIM JIULI0 MOJKeT MPU3HAaBaThCs
TIaTebLUMKOM HasloroB ¥ COOpPOB, CTPaXx0OBbIX B3HOCOB

Vicnonb30BaTh OCHOBHBIE OOITIENIPUHATBIE METO/IbI, CIIOCOOBI U CpefiCTBa
roJTyueHus, XxpaHeHUs1 1 06paboTKu nHbOpMaLK, He0OXOAUMOM Jjist
WCTIOJTHEHHST HaJIOTOBBIX 00sI3aHHOCTeH

O opMSITE aHAIUTHYECKHE U OTYETHBIE MaTepUasibl TI0 pe3yibTaTaM
BBITIO/THEHHOUW paboThI

OL[eHI/IBaTI: Cl)I/IHaHCOBO-BKOHOMI/IquKI/Ie IIOKa3aTe/in aedaTe/IbHOCTHU
HaJ/IOIr' OIjiaTe/JIbIIMKOB

OO60CHOBBIBATH U TIpe/|/Iarath peleHus mpodeccroHaNIbHBIX 3a7iay B
MEHSIOLMXCSl (PMHAHCOBO-3KOHOMUYECKUX YCIOBUSIX

Kcronib30Bath obiriee ¥ podeccMoHaIbHOe TPUK/IaHOe TPOrpaMMHOe
obecrieyeHue

Heobxoqumble 3HaHUs

3akoHozaTenbcTBO Poccuiickoit dezeparu o Hasmorax v cbopax,
3aKOHOZIATeNbCTBO Poccuiickoit Deziepariy 0 OyXraaTepcKoM yueTe, MPaKTUKA
HX MPUMEHEeHUs

TpynoBoe, rpaXkiaHCKOe, a[IMUHUCTPAaTUBHOE 3aKOHOJaTebCTBO Poccuiickom
®denepanyy, 3aKOHOAaTebCTBO Poccuiickor Pefepaliuu 0 Ba/IFOTHOM
pery/iMpoBaHUY 1 BaFOTHOM KOHTPOJIe, 3aKOHOIaTebCTBO Poccuiickoi
®deiepaliii 0 TIPOTHUBO/IEHCTBUM JieTan3aljui (OTMBIBAHUIO) 10XO0/I0B,
TOTyYeHHBIX MPEeCTYMHbIM MyTeM, U (PMHAaHCHPOBaHHUIO TepPOPH3Ma, OTpac/ieBoe
3aKOHO/IaTe/IbCTBO B cdepe /esTelbHOCTH HA/IOTOT/IaTe/IbI[MKA U TIPAaKTUKa UX
TIPUMEHEeHUs

[ToJ3aKOHHBIE aKThI, U3/JAHHBIE BO UCIIOJTHEHNEe TPeOOBaHMI 3aKOHO/JaTeTbCTBA
Poccutickoii ®efepaliuu 0 Hajorax v coopax

CoraiieHus 06 n36e>xaHuu ABOﬁHOFO Ha/1I0r000/10’KeHUs

[TpuHLMIIBI U TTOPSAI0K (DOPMHPOBAHUSI OTUETHOCTH, NIPeyCMOTPEHHOU
3aKOHOZaTenbCTBOM Poccuiickoit dezepalivy, BK/ItOUasi HaJIOTOBYIO,
yTpaB/ieHYecKyto, pUHaHCOBYIO (OyXraaTepckyro) OTYeTHOCTH

[TpUHIMITBI OpraHU3alvy U MOpsAAoK (GyHKIIMOHUPOBaHUs Ou3Heca (BHa
JlesiTeTbHOCTH), O13HeC-Mo/ienu, POoLIeCCOB 1 MPOLIeyp OpraHu3aLyu

3akoHo/aTenbCcTBO Poccutickoii desepaliud, copepsKaiijee HOPMBbI C
TpeOOBaHUSIMU K JJOKYMEHTaM, UCII0JIb3yeMbIM TIPH pa3paboTke U
TIPeIOCTaBIeHNH PeKOMEeH Al ¥ MeTOZ0JIOTHUeCKOM obecrieyeHUH
HaJ/IOTOBOTO yueTa, BOTIPOCOB MCUKC/IEHUs U YIUIaThl HAJIOr0B, COOPOB, B3HOCOB,
B TOM UMCJIe CTPaXOBbIX

[TocTaHOBNEeHNS1, paCTIOPSKEHMS], TIPUKAa3bl, METOJUUECKHEe MaTePUasbl 10
JIOKYMeHTO000pOTY

[TpyHLMTIBI CUCTeMaTHU3aL[UM U XPaHEeHHsT pErUCTPOB HAaJIOTOBOTO U
OyXranTepckoro yueta




JlokanbHble HOpMaTHUBHBIE aKThl ¥ OPraHU3aljMOHHO-PaCHopsiiuTe/IbHble
JOKYMEHTBI OpraHH3alliy, peryIMpyoIiye BOMPOCkl pa3paboTKy U
TMpeIoCTaBIeHUs] peKOMeHZALWI, MeTO/I0/IOTHYeCKOro o0ecrieueHust HaJIorOBOTO
yueTa, UCUMC/IeHUs ¥ YIIaThl HA/IorOB, COOPOB, B3HOCOB, B TOM UHCJIe
CTPaxoBBIX

[TpaBusa 3aiuThl KOHGUAEHLIMAIbHON MHbOpMaLU1

VHbopMalMoHHbIE CUCTEMBI, TIPOrPAMMHOE obecrieueHre, MPUMEHsIEMbIE B
OpraHu3alIuu

OCHOBBI 3TUKU Ae/10BOro 06LI.IEHI/IH, KOHCYJ'IBTEIL[I/II‘/JI nu KOpHOpaTHBHOﬁ 9THUKU,
BKJ/IFOUadA MeTObI pa3pelieHusA KOHCbJ'II/IKTOB

Oco6ble yC/IoBUS AOITyCKa K
pabore

Jpyrue xapakTepyuCTUKU

3.2.2. TpypoBasi pyHKIMA

HaumeHoBaHue

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOM (HyHKLIUN

[11aHpoBaHue ¥ KOHCY/IbTUPOBaHYe I10
MpeIMeTy Ha/IOrOBBIX [OC/IeICTBUH YpoBeHb
peAmery A Kog | B/02.7 P 7
BeJileHUs Or3Heca, COBepIIeHUs KBaTMUKALIH
X035IMCTBEHHBIX OMepaLyii, Cem0K
3aMMCTBOBaHO U3
OpuruHan X 1491
OpUrMHana
Kon PerucrpaijioHHbIit HOMep
OpUrMHasn nipodeccroHaNBEHOTO
a cTaHzapTa

TpyZoBbIe 1elCTBUS

ComnpoBoskJeHue [JOTOBOPOB, C/1e/I0K, TTPOEKTOB W/WIM N3MeHEeHUs yC/I0BUM
COBepIIIeH s, HapYLIeHUs] U/Ui HeBO3MOKHOCTU WCIIOJTHEHUSI I0TOBOPOB,
NpYMeHeHus1 ITpadHbIX CaHKLMM, OTKa3a OT JoroBopa (UCIIO/IHeHus J0roBopa)
WU TIpaB 10 J0rOBODPY, PaCTOP>KeHUs CleIKH, PU3HaHUS Ce/KA
He3aK/TFOUeHHOM W/WU/HU HeJlelCTBUTE/IbHOM B LIeJIsIX OIpe/ieieHUs] HaJIorOBbIX
M0oC/1eJCTBUM

[ToaroTOBKA Ha/IOTOT/IAaTe/IbIHUKA K TIPOBEIEHUI0 Ha/IOTOBOTO MOHHUTOPHHTA:
JopaboTKa UCMOMb3yeMbIX MPaBU/ OyXranTepckoro yJeTa v yueTa CIeOoK U UX
pe3y/bTaToB B L[eJIIX UCIIOTHEHUsT HaJIOTOBBIX 00513aHHOCTeH

dopmMUpoBaHye IaKeTa JOKYMEHTOB [jIs1 BCTYIIEHHUs B IIPOL{eCC Ha/l0roBOro
MOHWUTOPHHIA U CONPOBOJKJ€HUE Ha/IOrOIIaTe/IbIKa B X0e paCCMOTPEeHUs
3asiBnennss ®HC Poccuu, mpoBeieHre TIPeANPOEKTHOTO 00C/e[oBaHuUs
FOTOBHOCTY OpraHv3aliyy K IIpOBe/IeH’I0 HaJI0r0BOI0 MOHUTOPUHTA

OCymECTBJ'IEHPIE COMPOBOXAE€HMA Ha/IOTOI/IaTe/IbIIMKa B Mpo1ecce Ha/J10roBoro
MOHUTOPHWHI'a

[TpaBoBas OIjeHKa ¥ KOHTPOJIb COOTFO/IEHUS HAa/IOT OTIAaTe/TBIIIUKOM U €T0
IOJDKHOCTHBIMU JTULIAMH TpeboBaHHI 3aKOHO/jaTe/IbCTBa Poccuiickoi
®depiepaliyiM 0 HajIorax v cOopax, B TOM UKCJIe O TIpejiesiaX OCYII|eCTB/IEHUS TIPaB
10 MCYMC/IEHUIO HA/IOTOBOM 6a3bl M/WIM CYyMMBI Hajiora

Ocy1ecTBeHre HaI0rOBOTO [JIaHWPOBaHMs, NIPOBe/leHre HajloroBOro ayjuTa
MOCPe/ICTBOM aHa/in3a, OL|eHKU U BblJaud PeKOMeH/Jaliiii B OTHOLLIEHUU
MPaBWILHOCTHU OTIpe/iesieHus1 00beKTa Ha/loroo0siokeHus1, HopMUpPOBaHUS
Ha/IOroBOM 6a3bl, BEIOOPA HaJIOTOBOM CTaBKH, MOJTHOTHI ¥ CBOEBPEMEHHOCTH
yTIJIaThl HAJIOTOB ¥ COOPOB, CTPaXxOBBIX B3HOCOB




O1ieHKa Ha/IOTOBBIX PUCKOB, TIpeyTpeXX/ieHre HalIorOBbIX PUCKOB U yTpaB/ieHUe
VMU, TTPOBEPKa HaJIOTOBOM OTYETHOCTU Ha Ha/IMUMe HaJI0rOBbIX PUCKOB,
JIOHAUMC/IeHNUH HeJJOMMKHU U OIIMOOK B pacueTax

[ToaroToBKa OTBETOB Ha TPpeOOBaHUSI HA/IOTOBBIX OPTaHOB O TIPeI0CTaBIeHUN
JIOKyMEHTOB, MOsSICHeHUH, UH(POPMAaLUU C yUeTOM UX COOTBETCTBUS
3aKOHOZATebCTBY Poccuiickoit Dezepariu 0 Hasorax U cbopax

O6ecrnieueHrie KOHTPOJISI Ha/l/Ie)Kalllero ¥ CBOeBPeMeHHOT0 TIpe/J0CTaB/IeH s
JOKYMEHTOB TI0 TpeOOBaHMUsIM HaJIOTOBOTO OpraHa

Pa3paboTKa W/uiv KOHTPOJIb UCTIOJTHEHUS] BHYTPEHHero perjaMeHTa (TIOJTMTHKHN)
OpraHu3aluKi-HaI0roryiaTe/bIUKa, HallpaB/IeHHOTO Ha CH)KeHHe Ha/IOTOBBIX
PUCKOB B 00J1aCTH OTpeZiesieHus TIpe/ie/ioB OCYIIeCTBIeHHS TIPaB 110
WICYMC/IEHUIO Ha/IoroBo# 6a3bl v (M) CYyMMBI Hasiora, cOopa, CTpaXxOBbIX
B3HOCOB, B COOTBETCTBHHU C 3aKOHO/IaTesIbcTBOM Poccutickoit @esepaiiuu o
Hasiorax u cbopax

MOHUTOPHHI OCHOBaHUM Y MOPsi/jKa NPUMeHeH!s] HaJIOTOBBIX JIbIOT U aHa/IN3
COOTBETCTBUS HAJIOTOIJIaTeNIbLIMKA U €r0 eATellbHOCTH KPUTEPUSIM MX
WCII0/Ib30BaHKs1, COOTBETCTBUS MOATOTOB/IEHHBIX HA/IOTOMJIaTeNbLUKOM
JIOKYMEHTOB YCTaHOBJIEHHOMY TepeuHI0 /1/1s1 TIO/ATBEP KeHNs IpaBa Ha X
TroJlyueHue

[TpoBepka W/uiu KOHTPOJIb UCTIO/IHEHUST HaJIOT OT/IaTe bIIIMKOM HaI0T OBbIX
00s13aHHOCTEN, BO3HUKAIOIIMX TIPU OCYIIIeCTBIEHUU BHEIITHEIKOHOMHUUECKUX
oriepaLyii; BeisB/IeHWe HaJIOTOBbIX TIOCIeJCTBUNA OT/e/IbHBIX OTeparivii C y4eToM
HaIMOHA/IbHBIX HOPM 3aKOHOZaTe/IbcTBa Poccuiickoit defepariyy o0 Hajlorax v
cbopax ¥ HOpM (CorJIallleHUH, I0roBOpOB) 00 M30eXKaHWH ABOHHOTO
HaJIOr000/10’KEHHUST

M3yueHue, poBepKa BO3MOKHOCTelH TIPUMEHEHHsT B3aUMOCOT/IaCUTe/TbHOM
TpoIieIyphl TTPU BOSHUKHOBEHUH CITOpa O TIOPSsIIKe TIPUMEHEHHs COoTJIallieHus 00
n30eXKaHUH JBOMHOT'O HA/IOr000/I0KeHHST

HeobOxopumbie ymeHust

BrIsIBISATE HpO6J’I€MBI HaJIOT OIIaTe/IbIIKa, OIpeae/idaTh e/ U 3ad4r
KOHCYJ/IbTUDOBaHUA, paBpa6aTbIBaTI) OITUMAJ/IbHBI€ HallpaBJ/IEHWUSA U METO/Ibl UX
AOCTH>KeHHs

[TpumeHSTH 3aKOHOATeLCTBO Poccuiickolt deaeparyiu 0 Halorax u cbopax,
OyXranTepckoM yueTe, OTPAaCcIeBOe 3aKOHO/|AaTebCTBO B chepe AesTeTbHOCTH
HaJIOTOTIaTe bILMKA, UCII0/Ib30BaTh MPAKTUKY TIPUMEHeHUsT YKa3aHHOTO
3aKOHOZATebCTBa

OnpeenaTb HAaZIOrOBbIE TOCIECTBUS CAE/I0K UCXO/IS U3 TTOI0KEHUN U YC/IOBUM
WCTIONTHeHUS TPaXKJIaHCKO-TIPABOBBIX ZIOTOBOPOB

OcCy11ecTB/ATh OLIEHKY [IeHCTBUS Ha/IOTOM/IaTeNNbLUKa, JO/DKHOCTHBIX JIUL]
HaJIoTOTIaTe bIMKa Ha rpegMeT cobmroieHus TpeboBaHM 3aKOHO/IaTeIbCTBA
Poccuiickoii ®efiepaiium 0 Hajorax u cbopax

Cobupatb, aHa/M3UPOBaTh, CUCTEMATU3UPOBATh MH(OPMALHIO O
(YHKLIMOHUPOBAHUM CUCTEMBI MPe/I0CTaB/IeH sl JOKYMEeHTOB I10 TpeOoBaHUsIM
HasIOrOBbIX OPraHOB

[Tonb30BaThCSl OCHOBHBIMU METO/]aMH, CITI0CO0aMU ¥ CPeZICTBAMU TIOTyUeHMs],
XpaHeHus1 ¥ 06paboTku uHpopMaLu

OdopM/IATE aHATUTUYECKHE U OTUETHBIE MaTepHasIbl TI0 pe3y/IbTaTaM
BBITIOJTHEHHOM PaboThI

Ocy11ecTB/ATh MOATOTOBKY U 0(hOpMJIeHUEe OT/e/bHbIX BUZOB JJOKYMEHTOB,
He0oOX0IUMBIX IJIs1 UCTIOJTHEHHSI HaJIOTOBBIX 00s13aHHOCTEH

AHanu3vpoBaTh UH(OPMALMIO TEPBUUHBIX YUeTHBIX JOKYMEHTOB, CUETOB-




(hakTyp, perucTpoB HaJIOTOBOTO yueTa U JOKYMeHTOB, HeOOXOJUMBIX JIJisi
WICTIO/THEHUST HAJIOTOBBIX 00s13aHHOCTeM

OHEHHB&TB ¢)HHaHCOBO-3KOHOMI/Iq8CKI/Ie I10Ka3aTe/n JedaTe/JIbHOCTH
HaJIOTr O1/1aTe/IbIIUKOB

OL{EHI/IBaTb AedATe/IbHOCTb Ha/IOTrOIljiaTe/IbIIKKa U Cl)OpMYIII/IpOBaTL BBIBOJBI O
TMPUMEHUMBIX HAJ/IOT'OBBIX JIbI'OTaX

O060011aTh pe3ynbTaThl ¥ GOPMYIUPOBATE BHIBOJBI O COOTFOEHUN
HaJIOTOTIaTe/bIIMKOM 00s13aHHOCTeH, BO3HUKAIOIIUX TIPU OCYIIeCTB/IeHUH
BHeIIIHeIKOHOMHUECKHX OTepaLiiii

Cobupats UHPOPMALMIO U3 Pa3IMUHBIX UCTOYHUKOB 00 y4acTUH
HaJIororiaTesiblIUKa B IeTe/IbHOCTH JAPYTHUX OpraHu3alyi, a TakKe
obOpabaTbIBaTh MO/TyUeHHbIE CBEZIEHHS C L1e/TbI0 IIPABOBOM OI[EHKH HAIOTOBBIX
TOC/Ie/ICTBUM TaKOTO yUacCTHsI

Bectu AEJIOBYIO ITePEeIrrCKy 110 BOIIpOCaM, CBA3dHHBIM C UCITOJITHEHUEM
0013aHHOCTEH 110 UCUNCIEHUIO U yiuiaTe Ha/10roB, CTPAXOBBIX B3HOCOB, C6OPOB

OO6O0CHOBBIBATh M Tpe/jIarath pelieHuys MpogecCHOHaMbHbIX 3a7iau B
COOTBETCTBUM C YPOBHEM CBOel KBaIU(PUKALIUU

Vicnionb3oBaTh 0011jee 1 TpodecCHoHaIbHOe MPUKIAZHOE MPOrpaMMHOe
obecrieuenue

Heobxogumble 3HaHUS

3akoHozaTenbCcTBO Poccuiickoit dezepaliu o Hasorax u cbopax,
3aKOHOZaTenbCcTBO Poccuiickoit dezepaliivi 0 OyxranTepcKoM ydeTe, MpaKTUKA
WX TIPUMEHEHHUSI

TpyoBoe, rpakAaHCKOe, aAIMUHUCTPAaTUBHOE 3aKOHO/IaTe/TbCTBO Poccuiickoi
®enepaliuy, 3aKoHOAATeNLCTBO Poccuiickoit defiepaliii 0 BalFOTHOM
pery/iMpoBaHUU 1 BalFOTHOM KOHTPOJIe, 3aKOHO/IaTeTbCTBO Poccuiickoi
®eepal[uy 0 MPOTUBO/IEMCTBUM JieTau3avy (OTMBIBAaHHUIO) JOXO/IOB,
T0JTyUeHHBIX TIPEeCTYITHBIM MyTeM, U (MHaHCUPOBAHUIO TEPPOPU3Ma, OTPACIeBOe
3aKOHO/IaTeTbCTBO B cdepe /esATeTbHOCTH Ha/IOTOTIaTe/IbII[UKA U TIPAKTUKA UX
TIPUMEHEHUSI

[ToJ;3aKOHHBIE aKThI, U3/JAHHBIE BO MCIIOJTHEHNE TPeOOBaHHUM 3aKOHO/JaTe/TbCTBA
Poccwuiickoii ®efiepaliiv 0 Hajiorax U coopax

Cornairenus 06 n3bexxaHuu ,[[BOﬁHOFO HaJ10r000/10)KeHHsT

[TpUHLIUIIBI U TIOPSAIOK (HOPMHPOBAHUSI OTUETHOCTH, TIPeyCMOTPEeHHOM
3aKOHO/]aTebCTBOM Poccuiickoii Pefiepaliy, BK/IrOUasi HaJlOrOBY1O,
yTpaB/ieHUYeCKYI0, (GPUHAHCOBYIO (OyXTaaTepCKyi0) OTUETHOCTH

[TpUHLMITBI OpraHU3alyy U MopsoK GyHKIIMOHUPOBaHUs Ou3Heca (BUja
ZesiTeTbHOCTH), OH3HeC-Mo/ie/nu, TIPOLIeCCOB 1 TIPOLIeAYP OpraHu3aLiu

3akoHO/jaTeNbCTBO Poccuiickoit ®Pezepaliv, cofieprKaliiee HOPMBI C
TpeOOBaHUSIMU K [JOKYMEHTaM, MCIT0/Ib3yeMbIM TPH TJITAHUPOBAaHUU U
KOHCY/IbTHUPOBaHHH T10 TIPeJMETYy HaJIOrOBbIX TMOC/IeCTBUI BeieHus Ou3Heca,
COBEPILIEeHUs] X03MCTBEHHBIX OMepaLivii, C/1e/10K

[TocTaHOB/IEHUS], PACTIOPSDKEHKS, TPUKA3bl, METOJUUECKIEe MaTepHasIbl TI0
JIOKYMeHTO000pOTY

[TpUHLMIIBI CUCTeMAaTH3al[Mi U XpaHeHHsl PeTMCTPOB HAa/IOrOBOTO U
OyXranTepckoro yueta

JlokanbHble HOPDMAaTHBHBIE aKThl ¥ OPraHM3aLMOHHO-PaCcopsiAUTeIbHbIe
JIOKyMeHTbI OpraHu3alyy, Pery/upyoLiie BOMpoChl MJIaHUPOBaHUs U
KOHCY/IbTHUPOBaHHMS T10 MPeIMEeTy HaJIOTOBbIX TIOC/IeICTBUI BeZieHus1 Ou3Heca,
COBEPILEeHUS X03IMCTBEHHBIX OMepaLivii, C/1e/10K

[TpaBusia 3auThl KOHGUAEHLIMATbHON HHGOPMAIUH




VHdopMalLMoHHbBIE CUCTEMBI, IPOrPaMMHOe obecrieueHre, IpUMeHsieMbIe B
OpraHu3aLuu

OCHOBBI 3THKH [1eJIOBOTO O0IIIeHUsI, KOHCY/IbTAl[i U KOPIIOPAaTUBHOM 3THKH,
BK/IFOUasi MeTO/ibl pa3pelleHusi KOHDIMKTOB

Oco0ble yc/ioBUs OITyCKa K
paboTe

Lpyrue xapakTepyuCTUKU

3.2.3. TpypoBas QpyHKIuUsA

Pa3paboTka pekoMeH/al|i 1
rpeacTaB/ieHe 3aKOHHBIX MHTEPECOB
YpoBeHb
HaumeHoBaH1e HaJ/IOr OI/IaTe/IbIIUKOB B Kon B/03.7 7
KBa/TMUKaLn
roCcyiapCTBEHHBIX OpPraHax I1o
yperyJMpoBaHUI0 pa3HOT/IaCui
ITpoucxoxzenre 0600111eHHOMH 3alMCTBOBaHO U3
P ZKA . OpuruHan X 1491
TPYZ0BOH GYyHKUUH OpUruHama
Kog, PerucrpalioHHbIN HOMep
OpHUTHHa rpodecCHOHaTBHOTO
a cTaHgapra
TpyzoBbIe felCTBUS Pa3paboTka BHYTpPeHHero perjiaMeHTa v MpaBuJl IIPaBOBOTO TIOBE/I€HUS

HasIororiaTesbIIUKa, ero JO/DKHOCTHBIX JIML U COTPYAHUKOB MpHU
OCYI1leCTB/IEHMM HAJIOTOBLIMUA OpraHaMU HajIoTOBOT'0 aZIMUHUCTPUPOBAHUS U
TPOBe/IeHUM MepOTPUATHI Ha/IOrOBOTO KOHTPOJIS B 1IeJIIX COO/II0IeHus
3aKoHO/aTebCcTBa Poccuiickoit Pepepariuy 0 Hasorax U cbopax

I[IpesicTaB/ieHre MHTEPECOB HAIOrOIIaTe bI[MKa B PAMKaX 3aKOHHbBIX
MIOJTHOMOYKH TTPY TIPOBEIEHHH MEePOTIPUSTHI HAJIOTOBOI'O KOHTPOJIS,
MpelyCMOTPEHHbBIX 3aKOHO/IaTe/IbCcTBOM Poccuiickoi de/iepalii 0 Halorax u
cbopax

Pa3bsicHeHHe HaIOrOTUIaTe/IBIIUKY TIPaB U 00sI3aHHOCTeH, MpelyCMOTPEHHBIX
3aKoHOZaTebCTBOM Poccuiickoit dezepanyu o Hasorax u cbopax, B cepe
OCYIIIeCTB/IEHHSI HAJIOTOBOTO a/IMUHACTPUPOBAHMUSI, TapaHTUM TIPaB U
00s13aHHOCTEH

HasioroBo-mipaBoBast KCIiepTH3a akTa HaJIoTOBOM TIPOBEPKH Ha COOTBETCTBHE
3aKoHOZaTenbCTBY Poccuiickoit @ezepaniu o0 Hasiorax ¥ cbopax B 1iesisix
TO/IFOTOBKY BO3pa)keHU Ha aKT Ha/IOTOBOU IMPOBEPKU

Amnanu3 cofepkanust akta 00 06Hapy>keHUH (PaKTOB, CBU/ETETbCTBYIOIINX O
Tpe/lyCMOTPEeHHBIX 3aKOHO/aTe/1bcTBOM Poccuiickont ®efjepaliiv 0 Hajiorax v
cbopax HalOroOBBIX MPABOHAPYILEHUSIX, COCTaBJIEHHOTO He B X0/le TIPOBe/[eHUs
HasI0rOBbIX [TPOBEPOK

VctpeboBaHue y HaJIOrOBOT'O OpraHa MaTepyasoB Ha/IOrOBOM MPOBEPKU U/UH
03HaKOMJIEHHE C TIOJTHBIM 00beMOM MaTepHUasioB HaJIOrOBO ITPOBEPKH

[TpoBepka cobutoieHNs TIPoLiecCyanbHbIX (TIPOLieyPHBIX) TIPaB
HaJIOrOTUIaTe bIIMKA MPY OCYIIeCTB/IeHUH HAaJIOTOBOTO KOHTPOJIsA, cOopa
JI0Ka3aTe/bCTB U UX 3aKperieHUst

[ToaroToBKa W/wuny NipeficTaB/ieHre BO3PaKeHUM Ha aKT MPOBEPKHU C
He0OX0/IMMBIM ZIOKyMeHTa/IbHbIM 000CHOBaHWEM TIPAaBOBOM MO3UI[UH
HasiororiaTesbIivKa

PacueT 1 060CHOBaHME CPOKa /JaBHOCTH MPHUBJ/IEUEHHS JIULA K HAJIOTOBOM




OTBETCTBEHHOCTU

[IpencTraBieHre HHTEPECOB HA/IOTOIJIaTe/blKA B paMKaxX 3aKOHHBIX
TOJIHOMOYMI B HAJIOTOBBIX OpPraHax, B TOM UHMCJie TIPU pacCMOTPeHUU
MaTepHasioB HaJIOrOBOM MPOBEPKH, a TaKKe MPU PACCMOTPEHUH »Kanob

[IpencTraBieHre HHTEPECOB HA/IOTOIJIaTe/bl[MKA B paMKaxX 3aKOHHBIX
TIOJIHOMOYUM MPH TPOBeIEHUM /I0TIO/THUTE/IbHBIX MEPOIPUSITUI HaJIOrOBOTO
KOHTPO/JIs, aHa/Iu3 JOTI0JTHEHWH K aKTy Ha/I0TOBOM MPOBEPKU U [IOMOJIHATETbHBIX
MaTepurasoB; IIOArOTOBKA, Npe/iCTaB/IeHN e B YCTaHOB/IEHHbIE 3aKOHOM CPOKH
MHACbMEHHBIX BO3pakeHWH, Mpe/ICTaB/IeHHe NHTePeCOB U 3alljuTa MpaB
HasIororiaTesiblivKa B paMKaX 3aKOHHBIX TTOJTHOMOYMI [PU pacCMOTPEHUH
JIOTIOJTHUTE/TbHBIX MaTepraioB

ITpoBepka 000CHOBaHHOCTH pellieHHs] HaJIOTOBOT'O OPraHa O MpUBJIeUeHNH
HaJIororviaTe/ibIMKa K HaJIOTOBOM OTBETCTBEHHOCTH, OTKa3e B NPUBJIeUeHUU
HaslororiaTesiblivKa K HAJIOTOBOM OTBETCTBEHHOCTH B L1eJISIX BbISIB/IEHUS
00CTOSITe/TLCTB, CBU/IETETbCTBYIOIIMX O HAapYIIeHWH TPaB JIMLia, B TOM YKUC/Ie B
YaCTH, Kacaroleics coOMo1eHus TPOoLeCCyalbHbIX (MTPOLielypHBIX) TIPaB
HaJIororJiaTe/bIMKa, [IPM paCCMOTPEHUH MaTepHaioB HAaJIOrOBOW NIPOBEPKU U
MIPOM3BO/CTBAX 10 JleflaM O HaJIoTOBOM NPaBOHAPYLLIEHUH; OLleHKa NepCIeKTUB
00>kasioBaHuUs

BrisiBnieHre 00CTOSTENbCTB, CK/IIOYAIOIIUX MTPUBJIeUeHre HalororlaTe/bIuKa
K Ha/IOTOBOM OTBETCTBEHHOCTH, 0OCTOSATE/NBCTB, CMSTYalOLMX OTBETCTBEHHOCTD
HaJIororIaTe bIIMKa (HaJIOrOBOro areHTa 1 00s13aHHBIX JIML]) 32 COBepIlieHHe
HaJI0rOBbIX [PAaBOHAPYILIEHUM

BbIpaboTKa MpaBOBOTO U ZIOKYMEHTa/IbHOTO 000CHOBaHMS TTO3ULIUN
HaJIOTOT/IaTe TbIIMKA TIPY 00>Ka/IOBaHUM PelleHHst O MPUB/IEUEHHH K HaJIOTOBOM
OTBETCTBEHHOCTH (00 OTKa3e B MPUBJ/IEUEHUH K OTBETCTBEHHOCTH) 3a
COBepIlIeH’e HaJI0r0BOr0 TIPABOHAPYIIIEHUSI

[ToaroToBKa M MpeicTaB/ieHUe »Kano0bl (arme/uIAUuOHHON Kal00bl) B
BBILLIECTOSIIIWM HAJIOTOBbIM OPraH Ha aKThl HAJIOTOBBIX OPraHOB, AEeUCTBUS U
0e31eMCTBUS UX JO/DKHOCTHBIX JIUL]

O6>kanoBaHKe pellieHrs HaJIOTOBOTO OpraHa O MPHUHSATUN 00eCrieunTeTbHbIX Mep

TTpoBepka COOTBETCTBUS 3aKOHO1AaTeNbCTBY Poccuiickoit @eiepaljyy 0 Hajorax
1 cbopax TpebOBaHM 00 yriyiaTe Ha/lora, pacueTa Npe/bsB/IeHHbIX TIeHH,
orpe/ie/ieHHs pa3MepOB B3UMaeMbIX IITpadoB

[TpoBepka 000CHOBAaHHOCTH TIPOTOKOJIOB 00 aZIMUHUCTPAaTUBHOM
TpaBOHAPYLLIEHUU U NTOCTAHOBIEHUN O MPMBJIeUeHHH K a[MUHUCTPAaTUBHOM
OTBETCTBEHHOCTH B chepe HasIorooOI0>KeH!sT U BOTIPOCOB, OTHECEHHBIX K
KOMITeTEHIIUM HaJIOTOBBIX OPTaHOB

OtieHKa 000CHOBAHHOCTH TIPETeH3U HaJIOTOBBIX OPTaHOB W BLIPAOOTKA MO3UIUM
JIIs1 3al[MThI TIPaB U 3aKOHHBIX MHTEPeCOB HasIororiaTe/bIuKa B paMKax
3aKOHHBIX TTOJITHOMOYUIA

CocTaBnieHre NCKOBOT'0/BCTPEYHOI'O MCKOBOTO 3asiBJIEHUS], a TaKXKe MOAr0TOBKa
JIOKYMEHTOB, 00si3aTe/TbHbIX IPH 00palljeH!H, TIPe/ICTaBUTEbCTBE B CY/Ie;
COCTaB/IeHUe OT3bIBa (MMCbMEHHBIX BO3pa)KeHWI) Ha UCKOBOE 3asiBIeHUE;
BeJleHue Jiefa, Npe/icTaB/leHre HHTepeCOB Ha/IOroIvlaTesblyKa B C/IyLIaHUsX,
1paBoBOe 000CHOBaHMeE TIO3ULIMHM HaJIOTOTUIaTe/IbIIMKA B HAJIOTOBBIX CIIOpax

[ToaroTOBKA M HarlpaB/ieHWe BO3PaXKeHUH, »Kano0, polieccyaabHbIX JOKYMEHTOB
B rOCYy/IapCTBEHHbIE OPTaHbl

CocraBsieHre anesIsLUOHHOMN/KacCallMOHHOW/Ha/[30pHOH »Kaio0b;
COTIPOBO>K/IEHMe TIPY MCTIO/THEHUY BbIHeCEHHBIX CY1e0HBIX peleHui




Heob6xoavmMbie ymMeHUst

[TpuMeHSTh 3aKOHOZATETBCTBO Poccuiickoit Pezepalyu o Halorax u cbopax, o
OyXranTepcKoM yueTe, OTPAaC/IeBOe 3aKOHO/IaTebCTBO B chepe AesTeTbHOCTH
HaJIOrorviaTesibIyKa, UCI0J/Ib30BaTh MPAKTUKY TIPUMEHEeHUs1 YKa3aHHOT O
3aKOHO/aTebCTBa

TosiKoBaTh M pa3bsCHATH HOPMbI HaJIOTOBOTO 3aKOHOZATeIbCTBa Poccriickon
denepaiyu 110 paboTe HAJIOTOBBIX OPraHOB C HAJIOTOT/IATe/bIMKAMH

Vicrosib30BaTh pe3y/abTaThl CyAeOHOM MPaKTHKU

[Tosb30BaTLCSI OCHOBHBLIMM METOZIAMH, CITOCOOaMH U CpeICTBAaMU T0JTyYeHHs],
XpaHeHus1 1 00paboTKU MH(MOpMAaI|K, He0OXOUMOK /1/1s1 UCTIOJTHEHHST
HaJIOrOBbIX 00513aHHOCTEN

Ocy11ecTBAATb aHaIU3 MIOCTAHOBJ/IEHUI HA/IOTOBBIX OPraHOB O Ha3HAUEHUM
9KCIIepTHU3bl; TOATOTOBKY TPUMEPHOIO MepPeyHsi JOTOTHUTE/IbHBIX BOMPOCOB
5KCIIepTY; MO/IyUeHre 3aK/IH0UYeH s SKCIIepTa; aHaIu3 3aK/II0ueHus SKCrepra u
BLIPAOOTKY CBOMX TPe/IJIOXKeHUH

Ob6ecreurBaTh FOPUUUECKOE COTIPOBOJK/IEHME UTOTOB HA/IOTOBBIX ITPOBEPOK,
OCIapuBaHUs Mep T0 TIPUBJ/IEUEHHIO HA/IOTOTUIATe bIIUKOB K OTBETCTBEHHOCTH
3a HapyIleHre HaJI0r0BOTo 3aKOHOAaTebcTBa Poccuiickort depepanun

CamoCTOsTe/IbHO OLleHHMBaTh 3aKOHOMEPHOCTU U TeH/eHLIMU pPa3BUTHS
0TeYeCTBEHHOU HaJIOTOBOM CHUCTEMBI, UCTIO/b30BaTh 3apyOeXXHBIN OTIBIT B LE/IAX
pa3pabOTKY MepCrieKTUBHBIX peKOMeH/jaliiii Haloror1aTe bIUKY

SddekTUBHO paboTaTh B Cpe/ie CIIel[UaIbHBIX POrPaMMHBIX CPEJICTB,
MIPUMEHSIEMBIX HaJIOTOBBIMHU OpraHaMU

Amnanu3upoBaTh, 06001T1aTh ¥ CUCTEMATHU3UPOBATh Pa3/IMUHY0 UH(HOPMALIHIO

OGecreunBars B PaMKaX 3dKOHHBIX TT0JIHOMOYMIA COMpoBOXJeHNE MepOHpI/IHTI/II‘;I
HaJ/JIOTOBOT'O KOHTPOJIA AJId obecrieueHus CO6JII-0,Z[€HI/IE[ MMpaB U 3dKOHHbIX
HWHTEepeCOB Ha/IOIOIvidaTe/IbIIrMKa

AHa]II/IBI/IpOBaTB U OLI€HMBATb >Ka/Io0BI U MpeTeH3UU

I'oTOBUTE aHa/IMTUUECKHe MdaTepHaJibl, O6OCHOBI—>IBaI-OU_II/Ie TMO3HLIUIO
HaJIoro1viaTe/ibIrKd, B rponecce 00>ka/I0BaHuUs peH_IEHI/Iﬁ HaJIOTOBbIX OPI'dHOB

OtuleHuBaTh (PakTUUYeCKre 00CTOSATEILCTBA U TTPABOBYI0 OCHOBY HaJIOTOBBIX
CTIOPOB Z1J1s1 TIOATOTOBKY 0O0CHOBAHHBIX »Kasiob (aresuisiuoHHbIX Kaiob) B
BBILLIECTOSIIIIe HAJIOTOBbIE OPTaHbl, Ha/lJIeXKalllero J0KyMeHTalbHOTO
060CHOBaHMS MTO3ULIMM HaJIOTOI/IaTe bIIKa

Vcronb30BaTh OCHOBHBIE METO/bI 3aLLUTHI TTPaB M 3aKOHHBIX UHTEPECOB
HaJIOrOIJ/IaTe/IbLMKOB B paMKaxX 3aKOHHBIX MOJTHOMOYMM TIPU NPOBeJeHUN
MepOTPUATHI HaJIOTOBOT'0 KOHTPOJISI, TIPYBJ/IeYEHUH K HAaJIOTOBOM U
aZJMUHUCTPAaTUBHOW OTBETCTBEHHOCTU

Ocy1iecTBASTh pa3pabOTKy BHYTPEHHUX PerjlaMeHTOB ITPAaBOMEPHOT0
TOBe/IeHYsI HaslororyiaTesbIUKa NPy TIPOBeJeHUU MepOTIPUSITUM HajlIorOBOTO
KOHTPOJISA

CobstoiaTh 3THUECKE HOPMbI B MEXK/TAUHOCTHOM TIpO(eCcCHOHaTbHOM
ob1eHnH

OO60CHOBBIBATH ¥ TIPe/iIaraTh pelieHus MpodecCoHaMbHBIX 3a/au B
COOTBETCTBMM C YPOBHEM CBOel KBa/lW(UKaLuU

Vicnionb3oBath 0011jee 1 TIpodecCHOHaIbHOE MPUKIIAZIHOE IPOrPaMMHOE
obecrieueHue

Heobxoqumble 3HaHUs

3akoHozaTenbcTBO Poccuiickoit dezpeparu o Hasmorax v cbopax,
3aKOHO/IaTeTbCTBO POCCUICKOM, MpaKTHUKa UX TTPUMeHeHUsI

TpyznoBoe, rpak/jaHCKOe, aIMUHUCTPAaTUBHOE 3aKOHOAATeTLCTBO Poccuiickoit
Denepanuy, 3aKoHOoAaTenbCTBO Poccuiickoii Pefiepaliny 0 BalFOTHOM




pery/ivpoBaHUY Y BaFOTHOM KOHTPOJIe, 3aKOHOIaTeNbCTBO Poccuiickoi
®Deslepali 0 NPOTUBO/EMCTBUM Jieranv3alyy (OTMBIBAHUIO) J0XO/0B,
T0JTyYeHHBIX TIPeCTYITHbIM MyTeM, ¥ (MHaHCUPOBAHHUIO TePPOPU3Ma, OTpPacIeBoe
3aKOHO/IaTe/bCTBO B c(epe eATebHOCTH HA/IOTOM/IaTesbIMKA U TPAaKTUKa UX
TIpUMeHeHus

[Tono)keHus1 yroJIOBHOTO Y a/IMMHUCTPATHBHOTO 3aKOHO/aTeIbCTBa Poccuiickoit
®eiepaliuy, ycTaHaB/IMBaKOLe OTBETCTBEHHOCTh 3a HapyllleHus B cdepe
yTI71aThl HAJIOrOB U COOpPOB

CyeOHasi IpaKTHKa 110 HaJIOTOBLIM CITOpam

[TpoueccyanbHOe 3aKOHOAATENLCTBO Poccuiickont desepanyu

[Toz3aKOHHBIE aKThl, M3ZIAHHbIE BO MCIIO/IHEHHE TpeOOBaHHI 3aKOHO1aTe/IbCTBA
Poccutickoii @eepaiiuu 0 Hajorax ¥ coopax, cormaiieHus 06 n3dexxaHuu
JTBOMHOTO HA/I0r000J/I0XKEHUST

3akoHoaTenbCcTBO Poccuiickoii ®efiepatii 0 6aHKPOTCTBE FOPUANYECKUX U
(bU3UUeCKUX JIUL]

[TpuHLMIIBI U TOPAZ0K (POPMHPOBAHUSI OTUETHOCTH, NIPeAy CMOTPEHHOU
3aKOHOZaTenbCTBOM Poccuiickoit @epepalivy, BKIIOUasi HaJIOTOBYIO,
yTipaBJieHYecKyto, (PMHaHCOBYHO (OyXranTepcKyt0) OTUeTHOCTH

[TpUHLMITBI OpraHU3aLyy U MopsJoK GyHKIIMOHUPOBaHUs Ou3Heca (BUja
JlesITeIbHOCTH), OM3HeC-MO/IeNH, TPOLIeCCOB U MPOLeAyP OpraHU3aLuH

3akoHozarTenbCcTBO Poccuiickoit Pesepaliviu, cosiepskaliiee HOPMBI C
TpeOOBaHUSIMU K JOKYMEeHTaM, UCTI0/Ib3yeMbIM TIPH pa3paboTKe peKOMeH/1aluii
Y TIpe/ICTaB/IeHUH MPaB U 3aKOHHBIX MHTEPeCOB Ha/IOroI/IaTe/bLIMKOB B paMKax
3aKOHHBIX TIOJTHOMOYHM B TOCY/JapCTBEHHBIX OpraHax

[TocTaHOB/IEHUS, PACTIOPSDKEHKS, TTPUKAa3bl, METOJUUeCKIe MaTepHasIbl TI0
JIOKYMEHTO000pOTY

Tonkopanue u TIpUMEHEHKE HOPM Cy,[[E6HOI>i IMPaKTUKN

Vi3MeHeHUs1 HOPM U TeHJeHIIUK aJIMUHUCTPUPOBAHUS U KOHTPOJISI HAJIOTOBBIMU
OopraHamu

JlokanbHble HOpMaTUBHBIE aKThl U OPraHU3al[MOHHO-PACIIOPSIAUTE/IbHbIe
JIOKYMeHTBI OpraHu3alliy, PeryJUpyoIie BOIPOCkl pa3paboTKy peKOMeHarvii
Y Mpe/iCTaB/IeHUsI TIPAB U 3aKOHHBIX UHTEPeCOB HaJIOrOMJIaTe/IbIIMKOB B paMKax
3aKOHHBIX TTOJIHOMOUMU B TOCY/IapCTBEHHBIX OpraHax

[TpaBusia 3aiuThl KOHGUAEHLIMATBHON HHbOPMALUU

VHdopMaLMoHHBIe CUCTeMBI, IPOrPaMMHOe obecrieueHre, IpUMeHsieMble B
OpraHu3aLuu

Oco0bble yc/ioBHs OTTyCKa K
pabote

[pyrue xapakTepyuCTUKU

3.3. O6o01enHas TpyaoBasa GyHKIUsA «Y NpaB/ieHHe MPoLeccaMy U KOHTPO/Ib KaueCcTBa Ha/IOr0BOro
KOHCY/IbTUPOBaHUA B OpraHu3anuu (moapasje/ieHun)»

IMpoucxoxxaerre 06001IeHHOH
TPY/I0BOM HyHKLIH

YripaBiieHue 1ipoLjeccaMu U KOHTPOJIb
YpoBeHb
HaunmeHoBaHMe KauyeCTBa HAJIOrOBOI'0 KOHCYJ/IbTUPOBAHUSA Kog, C 8
KBa/MUKaLun
B OpraHu3aiuu (mopa3jeneHun)
3auMCTBOBaHO U3
OpuruHan X 1491
opuruHasna
Koz PerucrpauyoHHbIl HOMep
OpHUTHHas npo¢ecCOHANBHOTO

a CTaHJapTa




Bo3mMoxxHble HaMeHOBaHUs
JIOJDKHOCTeH, npodeccuii

[TapTHEep Ha/IOrOBOM MPAKTUKU

Ynpasssitoluii mapTHeP 0 HajloraM

PykoBouTe/b HA/IOTOBOM MIPAKTUKKU

PyKoBoauTesb OT/eNa (JernapTaMmeHTa) 10 Haloro00/10)KeHHT0
®DUHaHCOBBIN AUPEKTOP

3amecTuTesb (PUHAHCOBOTO JUPEKTOpa

TpeboBaHusi K 06pa30BaHHUIO
1 00yueHHI0

Beiciiee o6pa3oBaHue U JOTMOHUTE/IbHAs MPodeccHoHanibHas 00pa3oBaHue B
o6s1acTy HasIOroB 1 COOPOB - IPOrPaMMBbI ITPOGECCHOHATBHOM TTePenoAroTOBKA

TpebGoBaHUSI K OITBITY
TIPaKTHUeCKOi paboThI

He meHee msaTH J1eT B chepe HaJIorOBOr0 KOHCY/ILTUPOBAHMS U (HIIH)
Ha/10ro00/10KeHus

Oco6ble yC/IoBUS AOITyCKa K
pabore

Jpyrue xapakTepyuCTUKU

HononHUTebHOE TTpodheccroHanibHOe 00pa3oBaHMe - MOBBIIIIEHN e
KBa/iM(UKaIIMM He MeHee OJJHOTO pa3a B TP rofia

,D;OHOJIHI/ITEJIBHLIG XdPaKTePUCTHUKHU

HaunmeHoBaHue JOKyMeHTa

HanmeHoBaHre 6a30B0ii TPYTIIbI, AO/DKHOCTH (TIpodeccrm)

Kon
WU CTiel[uabHOCTU

OK3 1211. Ynpapnstolye (MHaHCOBOH AiesiTeTlbHOCTbIO
ETKC nm EKC KoHCy/ibTaHT 110 Hasioram u cbopam
OKCO 2016 5.38.03.01 OKOHOMUKA

5.40.03.01 FOpucnipy neHuus

5.38.04.01 JKOHOMUKA

5.38.04.08 DUHAHCBI U KPeJUT

5.40.04.01 FOpucnipy neHuus

5.38.05.01 DKoHOMUYEeCcKas 0e30macHOCTb

3.3.1. TpypoBas ¢pyHKIusA

HanmeHoBaHue

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOU HyHKIUH

CranapTusanus rporecca HajloroBoro Koa C/01.8 YpoBeHb 8
KOHCYJ/IbTUPOBaHUS ) KBa/TUUKAITUN
OpruHan X 3aMMCTBOBaHO U3 1491
OpHUrHHasa
Kon PerucrpaliioHHbI HOMep
OpUrMHa npodeccroHaNBEHOTO
a CTaHJapTa

TpyoBbie felcTBUS

Pa3pa60TKa BHYTPEHHHUX CTdHAAPTOB KaUe€CTBa U CPOKOB HAJIOTOBOI'0O
KOHCYJ/IbTUPOBAHUA

OpraHu3auysi fesTeJbHOCTH U obecrieueHre pa3BUTUsI KOHCY/IbTAal[MOHHOM
(KOHCA/ITUHTOBOM) OpPraHU3alMy WK No/ipa3/iesieHusi TI0 HaJIoTOBOMY
KOHCY/IbTUPOBAHUIO

Opl"aHI/BaL[I/IH CTPYKTYPhbI KOHCYJIbTUPDOBAHUS, YTBEPXKAEHNSA BHYTDEHHHUX
TpaBUJI B3aHMOAeﬁCTBHH HaJIOTOBBIX KOHCYJ/IETAHTOB C HAJIOT'OI/IaTe€/IbIIIUKaMH 1
HX NO/DKHOCTHBIMU JIMLIaMU

OHPEAEHEHI/IE HEHOBOﬁ TMOJIMTUKH OPraHrU3dlWU TIPHU OKd3dHWUHW YCUIYT T10




HaJ/JIOrOBOMY KOHCYJ/IbTUDOBAHHWIO

PaspaboTka u/uiu yTBep)KaeHue TpeboBaHUN K COXpaHEHHUIO
KOH(UEHIIMAaTbHOCTH UHGOPMAILK OT HaJIOTOTJIaTesIbIIKa

Pa3paboTka n/umm yTBepskaeHue (BHeApeHre) TOKalIbHBIX CTaHAAapPTOB, TIPaBH/I
TI0Be/IeHUsI HaJIOrOBOI0 KOHCY/IbTaHTa

Pa3paboTka u/umm yTBepsKAeHHe JO/DKHOCTHBIX MHCTPYKIMK HaJIOTOBBIX
KOHCY/IbTaHTOB

Pa3paboTka KpuTepHreB OIleHKU 3 (HEKTUBHOCTH [IeITeTbHOCTH HaIOTOBBIX
KOHCY/IbTaHTOB

Pa3paboTka BHyTpeHHHX CTaH/[aPTOB U PErJiaMeHTOB TI0 BOIIPOCAaM COXPAHEHUS
Ha/IOTOBOU TalHBI

OpFaHI/BaL[I/IH MepOHpI/IHTI/Iﬁ 110 TIPpOABMXXE€HUIO YC/IYT HAJIOTOBOI'O
KOHCYJ/IbTUPDOBAHUSA

HeobOxoaumbie ymeHust

[TpumeHsTh 3aKOHO/IaTeTLCTBO Poccuiickoit ®enepariuy 0 Hasorax u cbopax, o
OyXranTepcKoM yueTe, OTPAaC/IeBOe 3aKOHO/IaTebCTBO B chepe AesTeTbHOCTH
HaJIOTOT/IaTe TbIIUKA, UCIT0/Ib30BaTh MPAKTUKY TIPUMEHEHUs YKa3aHHOTO
3aKOHOZATeTbCTBA

Amnan3upoBaTh, 000011aTh ¥ CUCTEMATH3HUPOBATh Pa3MUHY0 HHPOPMAIHIO B
(brHaHCOBO-3KOHOMHYECKOM, HaJIOrOBOM U MpaBoBOM cdepax AesTeTbHOCTH
HaJlororiaresblKa

Vicnonb30BaTh OCHOBHBIE METO/IbI, CITIOCOOBI U CPeZICTBA TIOTyUYeHHs], XpPaHEHUS U
06paboTky nHbOpMaIuu

Ocy111ecTB/ISTh TIOCTAHOBKY I1eJIel 1 3a/iau HaJIorOBOTO KOHCY/IbTHUPOBaHMUS,
BbIOOD OTNTHUMAJTBHBIX MyTel U METOZOB UX AOCTKEHUS

Hpe,qnaraTb 1 000CHOBBIBATh BAPUAHTHI YIIPABJIEHUYECKHX pEI_HEHI/Iﬁ

Ob6ecreurBaTh FOPUIUUECKOE COTIPOBOJK/IEHME UTOTOB HA/IOTOBBIX ITPOBEPOK,
OCTapUBaHUs Mep T0 TIPUBJIEUEHHIO HA/IOTOTUIATe bIUKOB K OTBETCTBEHHOCTH
3a HapyIleHre HaJIor0BOTo 3aKOHOAaTenbcTBa Poccuiickort depeparun

Ocy1jecTBaATh MHHOPMALMOHHO-aHATUTUYECKYHO [IesITe/TbHOCTh 110 pa3paboTke
BHYTPEHHHUX CTaH/IapPTOB JI/Isl OCYIIIeCTBI€HUS] HAJIOTOBOTO KOHCY/IbTUPOBAHUS

OcCy1ecTB/IATh MJIAHUPOBAHUE JeSITeIbHOCTH OPTaHU3al[uH, OKa3bIBaloLe
YCJIyTH TI0 HAJIOTOBOMY KOHCYJ/IbTHUPOBAaHHIO

PaspabaTbiBaTh U pacCUUTHIBATh HAa OCHOBE CYIIIECTBYHOIMX METO/MK,
HOPMAaTHBHO-TTPaBOBO# 0a3bl M HOBBIX MHHOBAIIMOHHBIX pellleHni (prHaHCOBO-
5KOHOMHYeCKHe I0Ka3aTe/d Ha MaKpO- U MUKPOYPOBHSAX

OcymecTBasTh MHHOPMALIMOHHO-aHATMTUYeCKOe 0becriedeHre KOHCAJITHHIOBOM
OpraHu3aliy BHyTPeHHel J0KyMeHTaruel, HeoOXO0AMMOM /ISt OKa3aHUsl yCTyT
T10 HaJIOTOBOMY KOHCY/IbTUPOBaHUIO

OO60CHOBBIBATh ¥ PACCUUTHIBATE CTOUMOCTbD YC/IYT TI0 HAJIOTOBOMY
KOHCY/IbTUPOBaHMIO C yUeTOM C/IOKHOCTH KOHCY/IbTaLlMOHHOTO 3a/JaHMUS;
pa3pabaTbIBaTh ¥ MPUMEHSTh CUCTEMY MaTepHabHOTO MOOIIPEeH!s] HaJIOTOBbIX
KOHCYJIbTAHTOB

Heobxoqumble 3HaHUS

3akoHozaTenbcTBO Poccuiickoit depeparuu o Hasmorax v cbopax,
3aKOHOZaTenbCcTBO Poccuiickoit dezepalivivi 0 OyxrantepcKoM ydeTe, MpakTUKA
VX TIPUMEHeHUs

TpyznoBoe, rpakjaHCKOe, a/MUHUCTPAaTUBHOE 3aKOHOZAATETHLCTBO Poccuiickoi
®denepaliyiy, 3aKOHOAaTebCTBO Poccutickoii Pefepaliuu 0 BaitOTHOM
pery/iMpoBaHUU 1 BalFOTHOM KOHTPOJIe, 3aKOHO/IaTeTbCTBO Poccuiickoi
®esiepaliuu 0 MPOTUBO/IEHCTBUM JieTan3aliii (OTMBIBAHUIO) [J0OXO/IOB,
T0JTyYeHHBIX TIPECTYITHBIM MyTeM, U (MHaHCUPOBAHUIO TEPPOPU3Ma, OTPACIeBOe




3dKOHO/aTe/IbCTBO B C(bepe AeATe/IbHOCTH HaJ/IOTOIl/IaTe/IbIIKWKA U ITIPAKTUKA UX
TIpUMEHEHUA

TTosi0)keHUsI YTOJIOBHOTO Y aJMUHUCTPATHBHOIO 3aKOHO/IaTeTbCTBa Poccuiickoi
defepaliy, yCTaHaBIMBAIOIIME OTBETCTBEHHOCTD 3a HapylleHus B cepe
yIIaThl HaJIOroB ¥ cOOpPOB

CypebHasi TIpakTHKa 110 HaJIOTOBLIM CIIOpaM

[IpoueccyanbHOe 3aKOHOAATENBCTBO Poccuiickont desepanyu

[Toj3aKOHHBIE aKThI, U3/JAHHBIE BO UCIIOJTHEHNEe TPeOOBaHMI 3aKOHO/JaTeTbCTBA
Poccutickoii ®eepaliuul 0 Hajorax v coopax

CorarieHust 00 n30eXaHUH JBOHHOIO HAa/I0r000/105KeHusT

3akoHo/jaTenbCcTBO Poccuiicko Pefiepaliii 0 6aHKPOTCTBE FOPUAUYECKUX U
(br3UUeCKUX JTUL]

[TpuHLMIIBI U TTOPSAI0K (OPMHPOBAHUSI OTUETHOCTH, MIPeyCMOTPEHHOU
3aKOHOZaTenbCTBOM Poccuiickoit Pezepalivy, BK/IOUasi HaJIOTOBYIO,
yTpaB/ieHYecKyto, pUHaHCOBYIO (OyXraaTepckyro) OTYeTHOCTH

[TpUHIMITBI OpraHU3aliy U MopsAAoK (GyHKIIMOHUPOBaHUs Ou3Heca (BHa
JiesiTeTbHOCTH), O13Hec-Mo/ienu, POoLIeCCOB 1 MPOLIeAyP OpraHu3aLyn

TonkoBaHue U NMpUMEHEHNE HOPM Cy,[[EGHOﬁ MPpaKTUKH

3akoHo aTenbCTBO Poccuiickon @eznepanyu, cofeprkaliee HOPMBbI C
TpeOOBaHUSIMU K JOKYMeHTaM, UCII0J/Ib3yeMbIM MPH CTaHAapTH3aL{|u MpoLecca
Ha/I0r0BOr0 KOHCYJ/IbTUPOBAHUS

[TocTaHOB/IEHUS], PACTIOPSDKEHKS, TPUKAa3bl, METOJUUECKUE MaTepHasIbl TI0
JIOKyMEeHTO000pOoTy

TTpUHIMITE CHCTEeMATH3aL[|K U XpaHEeHHs PerCTPOB HAlIOrOBOTO U
OyXranTepckoro yueta

HDI/IHL[I/IHBI, MEeTOAbI U TEXHOJIOTHYU YIIPpaBJ/JI€EHUA IMEPCOHA/IOM

JlokasibHble HOPDMAaTHBHBIE aKThl M OPraHM3allMOHHO-PaclopsAuTeIbHbIe
JIOKYMEHTbI OpraHu3allyiy, peryarpyoliye BOPOCkl CTaHJapTH3aljuy rpoLecca
HaJIOr0BOr'0 KOHCYJ/IbTUPOBAHMUS

[TpaBuna 3ammThl “HGOPMaLU

VHbopMalMoHHbIE CUCTEMBI, TIPOrPAMMHOE 0becrieueHre, MPUMEHsIEMbIE B
OpraHu3alIuu

Ocobble ycoBust OMyCKa K
pabore

Lpyrve xapakTepucTUKA

3.3.2. TpypoBasi pyHKIMA

[TpoucxosxieHre 06001IeHHOM
TPYJOBOH (QYHKLIM

praBHEHI/Ie Ha/IOrOBBIMHA
KOHCY/IbTaHTaMHU, pery/JvpoBaHue
< YposeHs
HaumeHoBaHue B3aMMOOTHOILIEHUI MeXXy pabOTHUKaMu Kog, C/02.8 8
KBa/mMuKaum
N KOHTPAI'€HTaMH, K/JIMEHTAMHU I10
BOIIPOCAM HaJIOT000/I0KEeHHUST
3auMCTBOBaHO U3
Opurunan X 1491
OpHUIrHHaIA
Koz PerucrpalvioHHbIN HOMeEp
OpUrHHAJ MpodecCcHoHaTLHOTO

a cTaHzjapra




TpyzoBble felcTBuUS

[TpoBezieHue 11ePeroBOPOB C KJIMEHTaMH 110 BOMIPOCAM 3aK/IF0UeHHs I0TOBOPOB
Ha OKa3aHHe YCJIYT 110 HaJIOTOBOMY KOHCYJIbTUPOBAHUIO

[TpoBezeHMe 1TePeroBOPOB C KOHTPareHTaMu I0 BOTIPOCaM, CBSI3aHHBIM C
HaJIOTOBBIMU MOC/IEACTBUSIMH CJIEJIOK, JOTOBOPOB, OT/I€/IbHBIX MEPOTIPUITHIH

Ocyl1jecTByieHre B3aUMOJENCTBYSL C KOHTpareHTaMu B Lie/IsiX OCYIeCTB/IeHUs
KOHTPOJIs1 COOJTIO/IeH s HaIororyIaTe/bIIMKOM TpeOoBaHUM 3aKOHO/jaTe/TbCTBa
Poccuiickoii ®ejepaiium 0 Hajorax u cbopax

Ocy1ecTByieHre KOOPAWHALIMY MeX/ly pa3HbIMU MO/pa3eneHus MU
HaJlororyiaTesblMKa B Lie/isix o0ecrieueHus JOCTOBEPHOCTH yueTa UCTIOTHEeHUsT
HaJIOTOBBIX 00SI3aHHOCTEH, Mpe/ICTaB/IIeEMOI Ha/IOTOBON OTYETHOCTH

Ob6ecnieueHre B3aMMO/I€HICTBUSI C OPraHU3aLUsAMU - CyOBeKTaMy Ha/IOTOBbBIX
MPaBOOTHOLLIEHWH, a TaK)Ke KpeJUTHbIMU OpPraHU3alysIMU, OrlepaTopaMu
3/IEKTPOHHOTO JJOKYMeHT0000poTa

[TpencraBieHNe 3aKOHHBIX ITPaB U MHTEPECOB HAJIOIOBBIX KOHCYJ/ITAHTOB B
C/yyvae rpe/bsiB/IeHUs] K HUM MPeTeH3Ul CO CTOPOHBI K/IMEHTOB, KOHTPareHTOB
WA KOHTPOJIMPYIOLMX OPTaHOB

Ocy1jecTBIeHUe TIOATOTOBKU U MPOBe/IeHKe TyOIMUHBIX BBICTYTIEHHH 10
CJIO’KHBIM M CITIOPHBIM BOIIPOCaM HaJIorOBOr0 3aKOHO/aTe/IbCTBa Poccuiickoit
denepalyiy, TaKMX KaK CeMUHapbI, BeOMHApbI

HeobOxopymbie ymeHust

[TpumeHSTH 3aKOHOATeNLCTBO Poccuiickoit deneparyiu 0 Halorax u cbopax,
OyXranTepckoM yueTe, OTPAaCcIeBOe 3aKOHO/|aTeIbCTBO B chepe AesTeTbHOCTH
HaJIOTOTIaTe bIMKA, UCII0/Ib30BaTh MPAKTUKY TIPUMEHeHUsT YKa3aHHOTO
3aKOHOZATeIbCTBa

AHanu3upoBaTh 3aKOHOMEPHOCTU Y TeH/IeHL[MY Pa3BUTUSI OTeUeCTBEHHOM
HaJIOTOBOM CHCTeMbI, BO3MOXXHOCTb MCITO/Ib30BaTh 3apyOeXXHBIN ObIT

OCymECTB]'IHTb MOCTAHOBKY I.[EHEﬁ " 3d/1a4 HaJIOr'OBOTr'0 KOHCYJ/IbTUDOBAHUA,
BbI60p OIITUMAJIbHBIX HYTEﬁ 1 MeTOJ0B UX NOCTH)XeHHA

Vcnonb3oBath MeTo/bl 3¢)(eKTUBHOIO Be/leHUsI 1eperoBOPOB C K/IMeHTaMH,
KOHTpareHTaMH I10 BOIPOCaM 3aK/IF0UeHUsI J0r0OBOPOB Ha OKa3aHue yCJIyT 10
Ha/I0r0BOMY KOHCY/IbTHUPOBAaHUIO

CocCTaB/ISTh ¥ aHAIM3UPOBATh (PMHAHCOBYO, OyXTaNTePCKYH, CTaTUCTHUECKYHO
OTYETHOCTH C YUeTOM MEXXIYHapOJHBIX CTaHAAPTOB U UCI0/Ib30BaTh UX
pe3y/bTaThl /Jisi IPUHATHS yTIpaBIeHYeCKUX pellieHui

YcTaHaBIMBaTh U MO/IeP>XKUBATH Jle/IOBble KOHTAKThI C KJTMeHTaMU U
KOHTpareHTaMH B TIpoLiecce KOHTPOJIsE COOMIO/IeHHsI UMU 3aKOHO/IaTe/IbCTBa
Poccwuiickoii ®efepaniyiv 0 Hasorax u coopax

ObecrieurBaTh B3aUMO/IEHCTBHE MEXK/Y ITOZpa3/ie/IeHUsIMUA HalororyiaTe TbIINKa
TPY OKa3aHUU YCIYT TI0 HaJIOTOBOMY KOHCYJ/IbTUPOBAHKIO

CBoeBpeMeHHO pacrio3HaBaTh YIrPO3bl BOSHUKHOBEHUS] KOH(JIMKTa UHTEPeCoB,
TIPUHUMATh MephbI 110 ero yCTPaHeHUI0

Ocy1ecTtBiATh (OPMUPOBAHKE MPABOBOM MMO3ULMU 10 3alljUTe 3aKOHHBIX IIpaB 1
VHTEpPeCOB HaJIOrOBbIX KOHCY/IbTAHTOB MPU MPebsB/IeHUN K HUM MPeTeH3Ul Co
CTOPOHBI KJTMEHTOB, KOHTPareHTOB WM KOHTPOJIMPYIOLLMX OPraHOB

IToAroTaBNIMBaTL ¥ TIPOBOJUTH MyO/IMUHbIE BBICTYIUIEHHS 110 BOITPOCaM
HaJIOroBOT0 3aKOHO/laTenbCTBa Poccuiickoii desiepaniyiu, BK/IIOYasi CeMUHAPBI,
BeOWHAaphI

I[Tpepasiarate 1 060CHOBBIBATH BapHUAHTHI YIIPaBIeHUeCKUX PelleHni

Heobxoaumble 3HaHUS

3akoHo/aTenbCTBO Poccuiickoit Pezepaliuu 0 Hajorax v coopax,
3aKOHOZATebCTBO Poccuiickoit dezpepaiiivi 0 OyxranTepcKoM ydeTe, TMPaKTUKA
UX TIpUMeHeHUsI




TpyoBoe, TpakAaHCKOe, aAIMUHUCTPAaTUBHOE 3aKOHO/IaTe/TbCTBO Poccuiickoi
®eneparun, 3aKOHOJAaTeNbCTBO Poccuiickoit defiepaliyivi 0 BaItOTHOM
peryJIMpoBaHWM U BaJIFOTHOM KOHTPOJIe, 3aKOHO/IaTesIbcTBO Poccubickoit
deepal[uy 0 MPOTHUBO/IEMCTBUM JieTau3avy (OTMBIBAaHUIO) JOXO/IOB,
TI0JTyUeHHBIX TIPECTYITHBIM MyTeM, U (PMHAaHCUPOBAHUIO TePPOPU3Ma, OTPACIeBOe
3aKOHOZIATeTbCTBO B cepe ZiesiTe/IbHOCTH Ha/lOroryiaTesbL[Ka U MPaKTUKA UX
TIPUMEHEHHSI

TTo/10>KeHusI yTOJIOBHOTO U a[[MUHUCTPATUBHOTO 3aKOHO/|aTe/IbCTBa PoCCHIiCKOM
deepalyiy, yCTaHABIUBAIOILME OTBETCTBEHHOCTh 3a HapyIleHus B chepe
yTIJIaThl HAJIOTOB ¥ COOpPOB

CyiebHasi IpaKTHKa 110 HaJIOTOBBIM CIIOpamM

[TpoueccyanbHOe 3aKoHOAaTenbCTBO Poccuiickoit depeparyin

[Toj;3aKOHHBIE aKThI, U3/JAHHBIE BO UCIIOJTHEHNE TPeOOBaHHI 3aKOHO/JaTe/TbCTBA
Poccuiickoii @ezepariyiv 0 Hajiorax v coopax

Cornairenus 06 usbexxaHuu ,I[BOfIHOI’O Ha/10r000/10’KeHUs

3akoHozaTenbcTBO Poccuiickoit dezepariyyi 0 OAHKPOTCTBE FOPUAMUECKUX U
(bU3MYeCKUX JIUL]

[TpyHLMIBLI U TIOPSAOK (POPMUPOBAHKSI OTYETHOCTH, TIPe[yCMOTPEHHOM
3aKOHO/aTenbcTBOM Poccuiickol ®eziepariuy, BK/ItOUasi HaIOTOBY1O,
yIipaB/ieHueCKy10, pUHAHCOBYIO (OyXranTepcKyr0) OTUeTHOCTH

[TpUHLMITBI OpraHU3aLyy U MopsoK GyHKIIMOHUPOBaHUs OU3Heca (BUja
JesiTeIbHOCTH), OM3HeC-MO/IeNH, TPOLeCCOB U MPOLeAyP OpraHU3aLuH

TonkoBaHue U TIpUMeHeHre HOPM Cy1e0HOM MPaKTUKU

3akoHozarenbCcTBO Poccuiickort Pezepaiiyu, coziepskaliee HOPMBI C
TpeOOBaHUSIMU K [JOKYMEHTaM, MCIT0J/Ib3YeMbIM B IPOL{eCCe yTPaB/IeHUs
HaJIOTOBBIMU KOHCYJIbTAHTAaMH, PEryJTUPOBAHUS B3aMMOOTHOIIIEHUH MeXIy
pabOTHUKAaMH ¥ KOHTpareHTaMu, KJIMeHTaMHU T10 BOIIPOCaM Haloroo0/10KeHuUst

[TocTaHOB/IEHUS], PACTIOPSDKEHKS, TPUKAa3bl, METOJUUECKIe MaTepHasIbl TI0
JIOKYMeHTO000pOTY

TTpUHLIMTIBI CUCTEMAaTU3aL[UM U XPaHEHHsT pETUCTPOB HAaJIOTOBOTO U
OyxrajiTepckoro yueta

HpI/IHLII/Il'IBI, METO/JbI U TEXHOJIOTHHU YIIPpaBJ/IEHHWS IT€PCOHA/IOM

JlokanbHbIe HOPMaTUBHBIE aKThl M OPraHU3aLMOHHO-PACIIOPSAUTE/IbHbIe
JIOKyMeHTbI OpraHu3alyy, Pery/JIupyoLiie BOMpoChl YIIpaB/ieH!sl HaJl0r OBBIMU
KOHCY/IbTaHTaMH, PeTryJIMPOBaHUs B3aUMOOTHOLIIEHUH MeXXy paboTHUKaMU 1
KOHTpareHTaMu, KJIMeHTaMU B 00/1aCTH HAa/loroo0J/I0>KeHUs Kak BU/ia
ZlesATe/IbHOCTH

[TpaBusia 3auThl KOHGUAEHLIMATbHON HHGOPMAIUH

VHdopMalMoHHbIE CUCTEMBI, IPOrPAMMHOe obecrieueHre, IpUMeHsiEMbIe B
OopraHu3aLuu

Oco0ble yc/ioBUs OITyCKa K
paboTe

Lpyrue xapakTepyuCTUKU

3.3.3. TpypoBas pyHKIuUsA

HaumeHoBaHue

Opranu3sarus npotiecca U KOHTPOJIb
KayeCTBa HaJIOTOBOT0 KOHCY/IbTUPOBaHUs KBa/MpUKaIK1

YpoBeHb

Kog C/03.8

ITpoucxosxaeHue 06001eHHOM

OpuruHan X | 3auMCTBOBaHO U3 ‘ 1491




TPyZA0BOM HyHKIUU

OpUrMHana \

Kog, PerucrpaljioHHbIit HOMep
OpUTHMHa npodeccroHanBEHOTO
a cTaHzapTa

TpyzoBbIe eHCTBUSA

MOHUTOPHHT Y OCYIIeCTB/IeHHe KOHTPOJISI CoO/T0ieHus TpeOOBaHM CTaHJapTOB
KaueCcTBa U CPOKOB Ha/IOTOBOT'0 KOHCYJIbTUPOBAHUS

O6ecrieueHue TpodeCcCHOHATBHOTO YPOBHS ITO/ITOTOBKH HAJIOTOBBIX
KOHCYJIbTAaHTOB ITyTeM NPO(}eCcCHOHANTBEHOTO CIIeUaibHOT0 00yYeHHs
COTPY/HMKOB M MTOCTOSIHHOTO MOBBIIEHUs] X KBaTU(PUKALIN

BricTparvBaHue opraHM3aliOHHOM CTPYKTYPbI M LUTAaTHOTO PACIUCaHUs /ISt
obecrieyeHyst poljecca HaJIOTOBOT'O KOHCY/IbTUPOBAHUS

OT60p MpeTeHAEeHTOB Ha BAKaHTHLIE JO/DKHOCTHU Ha/IOTOBBIX KOHCYJ/IbTAHTOB

Odopmrenne HeOOXOAUMBIX JOKyMEHTOB U TIpe/iCTaB/IeHre UX B HAJIOTOBBIN
opraH ([J0/DKHOCTHOMY JIMLy HaJIOTOBOT'O OpraHa) Mpy OCY1L{eCTB/IeHUH
TIPOM3BO/ICTBA T10 /leflaM O Ha/IOTOBOM MpaBOHAPYILIeHUU

Pa3paboTKa BHYTPeHHUX CTaHAAPTOB U perjiaMeHTOB T10 BOIIPocaM
KOH(MUJeHIMATLHOCTUA 1 HaJIOTOBOM TaliHBI

Ob6ecneyeHue CTpAdXOBaHHSA OTBETCTBEHHOCTHU 110 OCHOBHOMY BHUAY
AedaTe/JIbHOCTH

Opranu3anusi 1 obecrnieueHre GyHKIMIA HaJIOTOBOTO KOHCY/IbTUPOBAHKS, B TOM
YlC/le HaJI0r0BOr'0 MJIaHMPOBAHUS, HAJIOTOBOTO ayAuTa, (hopMUpOBaHUe
MPaBOBOM MO3ULIMHY 110 KOHKPETHOMY BOMNPOCY IPUMeHEeHUs] HOpM
3aKoHO/aTenbCcTBa Poccuiickoit Pepepariuy 0 Hasorax U cbopax

CocraBsieHre W/WIM yTBep>KJeHre KajleHAapHOTo TiaHa U OrofpkeTa
JlesiTe/IbHOCTU 110 HaJIOTOBOMY KOHCYJ/IbTUPOBaHUIO, OTpe/ie/ieHre KOHTPOIbHBIX
TOueK ([aT) mpeJCTaB/IeHUsl pe3y/bTaTOB 3aKa3uuKy (BHYTPeHHEMY, BHELLIHEMY)

[TocTaHOBKa 3a7iau /11 HAJIOTOBBIX KOHCYJIbTAHTOB B PaMKax /IeATe/IbHOCTH 110
Ha/IOTOBOMY KOHCYJ/IbTUPOBAHMIO; KOHTPOJIb MX UCTIOTHEHUSI, BK/TIOUAst
cobrofieHrie CPOKOB

ObecrieyeHne CBOEBPeMEHHOCTH U TIPAaBUJIBHOCTH I0KYMeHT0000poTa

OCYH.[ECTBJI@HI/IG O6paTHOﬁ CBsA3U C KJIMEHTaMM I10 BOIIPOCaM KaueCTBa yCIyr
Ha/IOrOBOI'0 KOHCYJ/IbTUPOBAHUA

Heob6xoivMble ymMeHUst

TTprMeHsITh 3aKOHO/IATeTCTBO Poccuiickoi desepariyii 0 Hajorax u cbopax,
OyxranTepckoM yueTe, OTPAaCcIeBOe 3aKOHO/|aTebCTBO B chepe AesTeTbHOCTH
HaJIOroruIaTe bIUKa, UCIT0/Ih30BaTh MMPAKTHKY TIPUMEHEHUsT YKa3aHHOTO
3aKOHO/IaTe/IbCTBA

AHanv3upoBaTh 3aKOHOMEPHOCTH Y TeHEHLIUM Pa3BUTHsI OTeUeCTBEHHOU
HaJIOTOBOM CHCTeMbI, BO3MOXXHOCTb MCII0/Ib30BaTh 3apyOeXXHBIN OTbIT

Ocy11ecTBASTh MOCTAHOBKY LieJiel 1 3a/lau HaJIOrOBOT'O KOHCYJ/IbTUPOBaHUS,
BLIOOD ONTHUMAJTBHBIX MyTeH ¥ METOZOB X AOCTKEHUS

[MomyuyaTh ¥ CUCTEMaTU3UPOBaTh MH(OPMaLMIO 0 COO/I0IeHNH TpeboBaHMIA
CTaH/IapTOB Y pPerjaMeHTOB KOH(UAeHLMaIbHON 1 Ha/IOTOBOU TaliHbI

Vcnonb3o0Bath MeTo bl 3¢ ()eKTUBHOIO BeJleHUsI [IeperoBOPOB C K/IMEeHTaMH,
KOHTpareHTaMH I0 BOMPOCaM 3aK/IH0UeHUsI J0rOBOPOB Ha OKa3aHue yC/IyT 10
Ha/JIOrOBOMY KOHCY/IbTUPOBaHUIO

CoCTaB/STh ¥ aHA/TM3UPOBATh (PUHAHCOBYIO, OYXTaATePCKY0, CTATUCTUUECKYIO
OTYETHOCTH C YUeTOM MEXXJYHapOJHBIX CTaHAAPTOB U UCI0/b30BaTh UX
pe3y/bTaThl JJis IPUHSATHS YIIPaB/ieHYeCKUX pelleHui

Y cTaHaB/IMBaTh U noanep>XuBaThb Ae/10Bble KOHTAKTHI C KTIMEHTAMH U




KOHTpareHTaMH B TIpOIiecce KOHTPOJIsE COOMIO/IeHHsI UMU 3aKOHO/IaTe/TbCTBa
Poccwuiickoii ®efiepaniiv 0 Halorax u coopax

HHaHI/IpOBaTL 3dTPAThbl BpEMEHH HA/IOTOBBIX KOHCYJ/IbTAHTOB, B TOM UHCJ/i€ B
pPdMKaX MHOTI'OLI€/IEBBIX KOHCYJ/IbTaJUOHHLIX TIPDOEKTOB

ObecrieurBaTh B3aUMOZENUCTBHE MeX/Y T0/Ipa3/ie/IeHHUsIMU HaJIor OTIaTe/TbIINKA
TPY OKa3aHWUU YCIYT TI0 HaJIOTOBOMY KOHCYJ/IbTUPOBAHKIO

CBoeBpeMeHHO pacrio3HaBaTh YyIpo3y BO3HUKHOBEHUs KOH(IMKTa UHTEePeCoB,
NIPYHUMAaTh Mephbl 10 ee YCTPaHEeHHI0

@®opMuUpoOBaTh NPaBOBYIO MO3ULMIO M0 3alljuTe 3aKOHHBIX [1PaB U UHTePeCOB
HaJIOrOBBIX KOHCY/IbTAHTOB IPU IIPebsIB/IEHUH K HUM IIPeTeH31I CO CTOPOHbI
K/IMEHTOB, KOHTPareHTOB WA KOHTPOJIMPYIOLMX OPraHOB

PaspabaTbiBaTh 1 000CHOBBIBATh BAPUAHTHI yTIPaBIeHYeCKUX PellleHHUH

Heobxoqumble 3HaHUs

3akoHoaTenbCcTBO Poccutickoii demepaiun 0 Hasorax u cbopax,
3aKOHOZaTenbCTBO Poccuiickoit Deepaiivyi 0 OyxranTepcKoM ydeTe, TPaKTUKA
WX TIPUMEHEeHUSI

TpyznoBoe, rpak/jaHCKOe, aIMUHUCTPAaTUBHOE 3aKOHOAATeLCTBO Poccuiickoit
®denepanyy, 3aKOHOAaTebCTBO Poccuiickor Pefepaliuu 0 Ba/IFOTHOM
pery/ivpoBaHUY Y BalOTHOM KOHTPOJIe, 3aKOHOZlaTenbCTBO Poccuiickoi
®deiepaliii 0 TIPOTHUBO/IEHCTBUM JieTan3aljui (OTMBIBAHUIO) 10XO0/I0B,
T0JIyUYeHHBIX TIPeCTYMHbIM IyTeM, U (PUHAHCHPOBAHUIO TeppPOpU3Ma, OTpacaeBoe
3aKOHO/IaTe/IbCTBO B cdepe /esTelbHOCTH Ha/IOTOT/IaTe/bI[MKa U TIPAaKTUKa UX
TIpUMeHeHHs

[ToJ3aKOHHBIE aKThI, U3/JAHHBIE BO UCIIOJTHEHNEe TPeOOBaHMI 3aKOHO/JaTeTbCTBA
Poccuiickoii @ezepariuiv 0 Hajiorax v coopax

CoraiieHus 06 n36e>xaHuu ABOﬁHOFO Ha/1I0r000/10’KeHUs

[TpuHLMIBLI U TIOPSA0K (POPMUPOBAHKSI OTYETHOCTH, TIPelyCMOTPEHHOM
3aKOHOZaTenbCTBOM Poccuiickoit @epepalivy, BKIIOUasi HaJIOTOBYIO,
yTipaBJieHYecKyto, (PMHaHCOBYIO (OyXranTepcKyt0) OTUeTHOCTH

[TpUHIMITBI OpraHU3alvy U MOpsAAoK (GyHKIIMOHUPOBaHUs Ou3Heca (BHa
nesITesTbHOCTH), OH3HeC-Mo/ie/NH, TIPOLIeCCOB U TIPOLIeYP OpraHU3aliu

3akoHoziaTenbCTBO Poccuiickoit Pefjepaliu, cofieprkaiijee HOPMBI C
TpeOOBaHUSIMHU K JOKYMEHTaM, MCTI0J/Ib3yeMbIM TIPH OPTraHU3allku Iporjecca u
KOHTPOJISI KaueCTBa HaJIOTOBOTO KOHCY/IbTUPOBAHHUS

[TocTaHOB/IEHUs], PACTIOPSDKEHUS], TIPUKa3bl, METOJUUECKHE MaTePUaJIbI 110
JOKyMeHTO000pOTY

[TpyHLMTIBI CUCTeMaTHU3aLUM U XPaHEeHHsT pErUCTPOB HAaJIOTOBOTO U
OyxrajaTepckoro yueta

HpI/IHL[I/IHbI, METO/Jbl U TEXHOJIOTHHU YIIPpABJ/IEHHUS T1€PCOHA/IOM

JlokanbHble HOpMaTHUBHBIE aKThl U OPraHU3aljMOHHO-PacHopsiiuTe/IbHble
JIOKYMeHTbI OpraHv3alyy, peryJupyolie BoIpoChl OpraH13alyy mpoLecca u
KOHTPOJIS KaueCTBa HaJI0rOBOT'0 KOHCY/IbTUPOBaHUS

[TpaBusa 3auThl KOHGUAEHIMaIbHOW UH(POPMAaLIUU

WHpopMaLioHHBIE CHCTeMBI, POrpaMMHOe obecriedeHue, IpUMeHsieMble B
OpraHusaluu

Oco0bble yc/ioBUS JOTTyCKa K
pabote

[pyrue xapakTepucTHUKN




IV. CBEAEHI/IH 00 Opra"Hv3aluAax — pa3pa60anKax HpO(l)ECCI/IOHaJILHOI‘O CTaHAAQPTAa

4.1. OTBeTCTBEeHHAs OPraHU3alUsa-Pa3padboTUUK

Cot03 10 opraHu3aIiy JiesTelbHOCTH KOHCYJ/IbTAaHTOB 110 HajioraM U cbopam «ITajiaTa HaJlOTOBBIX
KOHCYJIbTaHTOB», ropoZi MocKBa
dvpekTop Nodde TatbsaHa BacunbeBHa

4.2. HauMeHoOBaHMsA OpraHU3alyii-pa3padoTUNKoOB

1 Cankr-Iletep6yprckoe AgBokatckoe 6ropo «Eropos, ITyruHckuii, AdaHacbeB U MapTHEPLI», TOPO/
Mocksa

2 OO111eCTBO C OrPaHUYEHHON OTBETCTBEHHOCTHIO «DUHIKCIepTH3a», Topos MocKBa

3 ABTOHOMHas1 HeKOMMepuecKast opranu3anusi «IHCTUTYT Z0MO/HUTEIBHOTO PO(eCcCHOHATBHOTO
obpa3oBanust «MeXayHapoJHbIN (PMHAHCOBBIH 1IEHTP», TOpoz MoCKBa

4 ABTOHOMHas1 HeKOMMepuecKast OpraHu3aLus «KCIepTHbIM (PUHAHCOBO-3KOHOMUUECKWH L|EHTP», TOPOJ,
Mocksa

5 AxuoHepHoe 00111ecTBO «L{eHTp OM3Hec-KOHCa/NITHHTa UayiuTa», ropo; MockBa

6 Accorualvy yuaCTHUKOB (PMHaHCOBOTO phiHKa «CoBeT 1o npodeccruoHaibHbIM KBaTU(PUKALUIM
(rHaHCOBOrO pbIHKa», roposi MockBa

7 T'ocynapcTBeHHOe OrofikeTHOe 0Opa3oBaTe/ibHOE yupex/eHre Bbicliero oopasoBaHus «baukupckas

aKa/IeMUsI TOCYIapCTBEHHOM C/Ty»KObI U yripaBsieHust ipu ['aBe Pecry6vky BarikopTocTtan» ropo/
Yda, Pecriybsivika BaiikopTocTaH

8 3akpeIToe akifpoHepHoe 061ectBo «k KOHCYJIBTAHT TTJIFOC», ropos, Mockea

9 AxuoHepHoe o011ecTBO «®Peiepalys 3aliyThl TIPaB Ha/IOTOT/IAaTe bLIUKOBY», TOpoJ|, SIpOC/IaB/ib

10 OO111eCTBO C OrPaHUYEHHON OTBETCTBEHHOCTHIO «CaTe/uiuT», ropo, AHrapck, MpkyTckasi 06/1acTb

11 OO0111eCcTBO C OrpaHUYEHHOW OTBETCTBEHHOCTBIO «AJIbTepHaTHBa», ropof, Maxaukasa, Pecriybmvika
Harecran

12 OO111eCTBO C OrPAaHUUYEHHOM OTBETCTBEHHOCTBIO «AyAUTOpCKasi KoMraHus « ATOMHUK-AYIAUT», TOPOJ
O6uMHCK, MockoBckas 006J1acThb

13 OO111eCTBO C OTPaHUUEHHOM OTBETCTBEHHOCTBIO «AyauT-Tpact-O6yuenue», ropos HOxkHo-CaxaiuHCK,
CaxanmHcKast 0671acTh

14 OO111eCTBO C OTpaHUUEHHOM OTBETCTBEHHOCThIO «KomruiekcHble BusHec Perenusi», ropos Yebokcaphi,
Yygarickasi Pecrtyb/mka

15 OO0111eCTBO C OrpaHUYeHHON 0TBeTCTBeHHOCTHIO «KoHcantuar FOK», ropog PoctoB-Ha-/loHy

16 OO0111eCTBO C OrPaHUYEHHON OTBETCTBEHHOCTBHIO «KOHCANTHHIOBoe ATeHTCTBO «Ha/loroBblii OTBET»,
ropog, Bosrorpaz

17 OOI111eCTBO C OrpaHUYEHHOW OTBETCTBEHHOCThIO «Ky/IbTYPHO-00pa30BaTe/IbHBIN MPOEKT «TIOAJEPIKKa»,

ropog, Mocksa

18 000 «MO®D Hanorwu», ropog Mocksa

19 OO0111eCTBO C OTpaHUUEHHOM OTBETCTBEHHOCTRIO «HasioroBasi KOHCY/IbTalUsi», Topof, Ka3aHs,
Pecrniy6mika TarapcraH

20 OO0111eCTBO C OTPpaHUUEHHOM OTBETCTBEHHOCThIO «Hamoropasi KOHCy/bTalMs», TOpofi MOCKBa

21 OO0111eCTBO C OrPaHUYEHHON OTBETCTBEHHOCTHIO «HasioroBast KOHCy/IbTarusi», ropoj, HoBocubupck

22 OO111ecTBO C OrpaHUYEHHOW OTBETCTBEHHOCThIO «HasoroBast ctparerusi», ropoj, EkatepunOypr

23 OO111eCTBO C OTPAaHMUEHHOM OTBETCTBEHHOCTHIO «IlepCoHa/bHBIM HA/IOTOBLIN MeHe[)KMEHT», TOPO/I
Mocksa

24 OO111eCTBO C OTpaHUUEHHOM OTBETCTBEHHOCTBIO «YTIpaB/IstoIiasi KoMraHus «He3aBHUCHMbIe JUPEKTOPa»,

ropog, Mocksa




25 OO0111eCTBO C OrpaHUYEeHHON 0TBETCTBEHHOCTHIO «UTo [lenath [TpakTrka», ropos CaHkT-ITeTepOypr

26 OO0111eCTBO C OrpaHUYeHHON OTBeTCTBeHHOCThIO «IIITepHrodd Ayaut», ropos Mocksa

27 OOI111eCTBO C OrpaHUYEHHOW OTBETCTBEHHOCTBIO «OPHCT 3H[ SIHr», ropos MockBa

28 OOI111eCTBO C OrpaHUYEHHOW OTBETCTBEHHOCThIO «FOpuandeckoe areHTCTBO «MarHat-IlepMb», TOpog
Ilepmb

29 ITy61muHoe akipoHepHoe obiectso «HedrsaHas komnanus «JTYKOIJI», ropos Mocksa

30 denepanbHOe roCy1apCTBEHHOE Or0/pKeTHOe 00pa3oBaTe/lbHOe YUpeX/eHHe BhICIIero 00pa3oBaHust
«balKanbCKuii rocyjapCTBEHHbIN YHUBEPCUTeT», ropos VIpKyTck

31 denepanbHOE TOCYAAPCTBEHHOE OrO/KeTHOe 0Opa3oBaTebHOe YUpeXK/eHue BhICIIIero 00pa3oBaHUs
«BopoHeXcKuii rocyJapCTBeHHbIN YHUBEPCUTET», ropo/i BopoHex

32 denepanbHOE TOCYAAPCTBEHHOE OrO/KeTHOe 00pa3oBaTelbHOe YUpPeXK/eHHe BhICIIIero 00pa3oBaHUs
«HoBocubupckuii rocyjapCTBeHHBIN YHUBEPCUTET SKOHOMUKH U yripaBienusi «HVUHX», ropop
HoBocubupck

33 denepanbHOE rOCy/1apCTBEHHOE 00pa3oBaTelbHOe OI0KeTHOe yupeXk/ieHHe BhICILIeroo0pa30BaHMUs
«®PuHaHcoBbIN yHHUBepcuTeT 1ipu [IpaBuTenbctBe Poccuiickoit @epepaiumn», ropo, Mocksa

34 denepanbHOe roCyjapCTBeHHOE Or0pKeTHOe 00pa3oBaTe/bHOe YUpex/eHue BhICIIero oopa3oBaHust
«KybaHckuii rocyjapcTBeHHbIN arpapHbiii yHuBepcuteT umenu U.T. Tpybununa», ropog KpacHogap

35 ®efepanbHOe TOCyJapCTBEHHOE HayYHO-UCC/IejoBaTe/IbCKoe yupexkjeHue «IHCTUTyT
3aKOHO/|aTe/IbCTBa ¥ CPAaBHUTEBHOrO npaBoBeAeHus npu [IpaButensctBe Poccuiickon ®esnepanyn»,
ropoz Mocksa

36 YacTHOe oOpa3oBaTeslbHOE yupeXK/IeHHe [IOTTOTHUTETFHOT0 POodeCCHOHATBHOTO

obpa3zopanusi«IIpocBelijeHue», ropoj bapHayn, AnTaiickuii Kpaii




