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1. O0mme moJ10:KeHus

1. Hacrosmee ITonoxeHue onpenenseT NOpsaoK qeicTBUil pabOTHUKOB de-
JepaTbHOT'0 TOCYAapCTBEHHOTO OXO/KETHOIO 00pa30BaTEIbHOIO YUPEKICHHS BBIC-
mero obpasoBanuit «CaHkT-IleTepOyprckuifi rocy1apCTBEHHBINM 3KOHOMHYECKUN
VHUBEPCHUTET» (Jajiee — YHUBEPCUTET) IIPU BO3HUKHOBCHWU COMHEHHMU B IIOJJIUH-
HOCTH IPEICTaBIEHHBIX JOKYMEHTOB.

2. TepMUHBI U ONIPENCTICHMUS:

2.1. JIoKyMeHT — MaTepUAIbHBIA HOCUTENH C 3a()UKCHPOBAaHHON Ha HEM B
mo6oii popme nHOpManHE B BUIE TEKCTA, 3BYKO3AMMUCH, M300paXeHUS U (M) UX
COYEeTaHMs, KOTOPHIM UMEET PEKBU3UTHI, O3BOJISAIONINE €r0 UACHTUQUIIPOBATE, U
IpeIHa3HAYeH I epeJady BO BpEMEHHU U B IPOCTPAHCTBE B IIENIX 00MIECTBEHHO-
IO UCIIOJIB30BAHUS U XPAHCHUS,

2.2. DNEeKTPOHHBIA TOKYMEHT — JOKYMEHTHpPOBaHHas MHGOpMamys, Ipex-
CTaBJICHHAS B BJIEKTPOHHOHN (opMe, TO €CTh B BHUJE, IPUTOJHOM AJII BOCIIPHATHA
YEIIOBEKOM C HCIIONH30BAHUEM 3JIEKTPOHHBIX BBIYUCIIUATENBHBIX MAIlIMH, & TaKKe
VIS TIEpeIavs 1o HHHOPMAITHOHHO-TEIEKOMMYHUKAIIMOHHEIM CETSM WIH 00paboTKH
B MH()OPMAIIMOHHBIX CUCTEMAX;

2.3. Ox3eMIUIIp JOKyMEHTa — 00pa3el THPaXXKUPOBAHHOIO TOKYMEHTA, U/IEH-
TUYHBIA OPUTHHAILY;

2.4. OTYETHOCTh — COBOKYITHOCTh KOJIMYECTBEHHBIX ¥ KaYECTBEHHBIX IIOKa-
3aTeNCH, XapaKTEPU3YIONINX IEITeIbHOCTh Y HUBEPCUTETA 3a ONPENEIICHHBIN IIEPH-
O]l BpEMEHH.

3. OT4ETHOCTH COCTaBISAETCA I IIOIy4EHHS OpraHaMU I'OCYAapCTBEHHOM
BIIACTH, PYKOBOJCTBOM M (WJIM) YUPEOUTEIEM aKTYyaIbHBIX CBENCHUH O TEKYIIEM
ITOJIOKEHUH JIeNT THO00 MHGOPMAIIMHY IO UTOTaM JEATEIEHOCTH (OTACIbHBIM HAIPaB-
JICHUSAM JACSITEIHFHOCTH) KaK YHUBEPCUTETA B IIETIOM, TaK U CTPYKTYPHBIX IOAPa3Ie-
JICHUM.

4. Buasl OTYETHOCTH:



4.1. T'ocymapcTBeHHAas, COCTaBILIEMAs HA OCHOBE YTBEPK/ICHHEIX B yCTaHOB-
JIEHHOM IIOpSIKE YHUGDUIIMPOBAHHBIX (OPM U B COOTBETCTBHH C YTBEPXKIECHHBIMH
HOpPMaTHBHEIMU IIPaBOBBIMY akTaMu Poccuiickoi Deeparium;

4.2. BenoMcTBeHHas, COCTaBlIsdeMas Ha OCHOBAaHMH TpeOOBaHUM, IHCEM,
3aIIPOCOB O MPEACTABICHUU UHGOPMALUU B CBA3M C OCYIIECTBICHHEM MUHUCTED-
CTBOM HAyKH M BEICIIEro obpazoBaHus Poccuiickoit enepanyu QyHKIMHA U IOIHO-
MOYMH YUpEIUTENS,

4.3. BHyTpeHHs, pa3paboTaHHasd U YTBEPKICHHAS Y HUBEPCUTETOM.

5. O0s3aTeTPHBIMA PEKBU3UTAMU OTYETOB ABIIAIOTCS: HAMMEHOBAaHUE OTYETA
(moxymeHTa), HAMMEHOBaHNE OpraHU3alliy, HAMMEHOBAHWE CTPYKTYPHOI'O IMOJApa3-
menenws (€CIIH 3TO OTYET WM CIIpaBKa o paboTe moapas3/eneHus), AaTa, HOMEp JI0-
KyYMEHTa, 3aroJIOBOK II0 TEKCTY, IOIIMCH OTBETCTBEHHOIO MOJDKHOCTHOIO JIHIIA,
rpud yTBEpXKIeHH (UpH HEOOXOAMMOCTH) MM PE3ONIONHA (PENICHHE) PEKTOpa
YrauBepcutera (MpopeKkTopa 0 HapaBICHUIO, HAYaIbHHUKA CTPYKTYPHOI'O IOApas-
JETICHUS).

6. ITox HenEeHCTBUTENBHBIMU JOKYMEHTAMU CIIENYET IOHUMATh!

6.1. IIoTHOCTHIO U3TOTOBJICHHBIE MOAEIbHBIE JOKYMEHTEI MIH II0IMHHEIC
JOKYMEHTEI, B KOTOPBIC BHECECHEI U3MEHEHUS ITyTEM IOJYKMCTOK, JOIKMCOK, HUCIPaB-
JICHUI WM YHHYTOXCHHS 9aCTH TEKCTa, BHCCEHUS B HETO JOMOIHUTENLHEIX TaHHBIX,
IIPOCTaBIEHMS OTTHCKA MOAENBHOIO MITaMIIA MM II€YaTH U T.I1.,

6.2. ®aKTHIECKU SBILIOIIMECS MOMIMHHBIMY, HO COJAEpXKAalMe CBEIACHHS,
HE COOTBETCTBYIOIME ICHCTBUTENHHOCTH. OHHM COXPAaHAIOT BHEIIHHE IPHU3HAKH
Y PEKBH3MTHl HAIEKAMMX JOKYMEHTOB (M3rOTaBIMBAIOTCS HAa OQHIHAILHOM
OIaHke, CoJep)KaT HAMMEHOBAHYS TOJDKHOCTEHN M (DaMMIIMH JIML, YIIOJIHOMOYEHHBIX
MX IOAIHUCHIBATE), OMHAKO BHECEHHEIE B HETO CBEIECHUS (TEKCT, IU(PPOBEIE JaHHEIE)
SIBIISIIOTCS c(paibcu(pUIIMPOBAHHBIMUY;

6.3. BelaHHbIE ¢ HapyIOICHHEM YCTaHOBIEHHOIO IIOPAIKa, TO €CTh B pe-
3yJIbTaTe 3JI0YHOTPEOICHUS HODKHOCTHBIM JIUIIOM CITYKEOHBIM IIONOXKEHHEM WK

COBEPIIICHUA MM XaJTaTHBIX IEHCTBUM IIPY BEIIa4e 3TOT0 JOKYMEHTA.



II. TeiicTBusi pa0OTHMKOB IPH BO3HAKHOBEHHH COMHEHUM

B NOAJHHHOCTH MPEACTABJACHHBIX JOKYMEHTOB

1. ITpu mmpoBepke JOKYMEHTOB HEOOXOAMMO YYUTHIBATH, YTO IIOJIMHHOCTE
IIPEICTaBICHHBIX JOKYMEHTOB YCTaHABIMBACTCS I[yTEM IIPOBEPKU PEAILHOCTH UME-
FOIIMXCS B HUX HOJIMCEH JTOHKHOCTHBIX JIMI] M COOTBETCTBHUSA COCTABIIEHHSA JTOKY-
MEHTOB JlaTaM OTpakKECHMS B HUX orepanuii, nHpopmanuy, GaxToB U T.1.

2. TocToBepHOCTs HHGOpMAIH, 3aQUKCUPOBAaHHON B NOKYMEHTaX, IIPOBE-
PACTCS M3yJEeHNEM YKa3aHHBIX JOKYMEHTOB M B3aUMOCBS3aHHEIX ¢ HUMH JOKYMCH-
TOB. 3aKOHHOCTh OTPaXEHHBIX B JOKyMEHTaxX OIEpallMii yCTaHABIMBACTCA ITyTEM
IIPOBEPKH UX COOTBETCTBHUS 3aKOHOAATENbCTBY Poccuiickoil Denepanun.

3. IIp¥ BO3HHKHOBEHMM COMHEHHH B IIOJUIMHHOCTH JOKYMEHTa PabOTHHK
00s13aH He3aMeIIUTEIHFHO COOONTUTE 00 3TOM CBOEMY HENIOCPEACTBEHHOMY Hadallb-
HUKY.

4. B ciygae BO3HHUKHOBEHHS OOOCHOBAaHHBIX COMHEHHUH B IIOIIMHHOCTH
IPEICTABICHHEIX JOKYMEHTOB M JOCTOBEPHOCTH COJEpKameiics B HUX HH(OpMa-
MY Y HUBEPCUTET 00s3aHa IPEAIIPUHATS MEPEI, HAIPaBIIEHHEIE HA YCTPaHEHUE BO3-
HHKIIAX COMHCHHN ¥ Ha IOJYyYCHHUE JOIMONHUTEIBHBIX CBEICHHH, B TOM YHCIE
HaITPaBUTH COOTBETCTBYIOIIUI 3aIIpOC JIMILY, BBIIABIIEMY JOKYMEHT.

5. B cirydae yka3aHHSA B OTBETE Ha 3alIpOC HHPOPMALIUH O TOM, YTO JOKYMEHT
He IOJIOTaBINBAICA ¥ HE BEIIaBaJICSA 00 €ro cofep kaHnue HE COOTBETCTBYET JEH-
CTBUTEILHOCTH, PEKTOP YHMBEPCHUTETA IIPHHIMAET PEIIEHHE O HallpaBICHUH CO00-
IIICHYS B IPAaBOOXPAHUTEIbHBIEC OPTaHbI O IIPU3HAKAX COBEPIIEHHOrO MPaBOHAPYIIIE-
HUS.

6. IIpencTaBiieHHble B Y HUBEPCUTET HEAEHCTBUTEIBHEIE JOKYMEHTHI U (YJIH)
HX KOIIMH HE ITOJICKAT BO3BPATY B CBS3U C BEPOATHOCTBIO MX BBIEMKM IIPAaBOOXpa-

HUTCIJIbHBIMH OpraHaMu.



